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DEPARTMENT  OF  DEFENSE 
PRIVACY  ACT  OF  1974 
1977  Annual  Publication  of  Systems  pf  Records 

Agency:  Department  of  Defense. 

Action;  1977  Annual  Publication  of  Systems  of  Records. 

Summary:  The  purpose  of  this  notice  is  to  inform  the  public  of  the 
record  systems  maintained  by  the  Department  of  Defense  Components 
as  required  by  the  Privacy  Act  of  1974. 

Effective  Date:  August  9,  1977. 

FOR  FURTHER  INFORMATION  CONTACT: 

Lt.  Col.  Aurelio  Nepa,  Jr.,  USAF 
Staff  Director 

Defense  Privacy  Board,  ODASD(A) 

Room  SH-023,  Forrestal  Building 
1000  Independence  Avenue,  SW 
Washington,  D.C.  20314 
202-693-0987 

SupplemenUu^  Information^  This  dociunent  gives  public  notice  that 
the  E)epartment  of  Defense  is  issuing  its  annual  publication  for  1977  of 
systems  of  records  notices  in  the  Federal  Register  as  required  by  5 
U.S.C.  SS2a  (e)  and  (11)  of  the  Privacy  Act  of  1974  (^blic  Law 
93-579).  The  Systems  of  records  herewith  are  all  the  systems  of  the 
Department  which  have  been  identified  and  previously  published  in 
the  Federal  Register  up  to  and  including  August  8,  1977.  No  systeqis 
have  been  added  which  were  not  previously  published  as  a  notice  for 
public  comment.  Accordingly,  this  list  super^es  all  previously  pub¬ 
lished  listings  of  systems  of  records  for  the  Department  commencing 
with  40  FR  3S1SI  of  August  18,  1975  through  and  including  42  FR 
40007  of  August  8,  1977.  It  also  supersedes  Privacy  Act  Issuances,  1976 
Compilation,  Volume  I,  pages  1-693  and  Volume  II,  pages  1-453.  This 
1977  annual  recompilation  shall  serve  as  a  new  base  line  of  reference 
for  any  future  deletions,  additions,  or  amendments  of  system  notices  in 
the  Federal  Register  for  the  Department  until  the  next  annual 
republication  in  1978. 

September  23,  1977.  Maurice  W.  Roche, 

Director.  Corres^ndence  and  Directives, 

Office  of  the  Assistant  Secretary 

of  Defense  (Comptroller). 
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DEPARTMENT  OF  DEFENSE 


PRIVACY  ACT  OF  1974 


Notkc  of  Systems  of  Records 

The  (yttemt  of  records  in  the  Department  of  Defense  which  are 
subject  to  the  Privacy  Act  are  maintained  by  the  Components  of 
the  Department.  These  Components  are: 

U.  S.  Army. 

Defense  Mappint  Agency. 

Defense  Civil  Preparedness  Agency. 

Office  of  the  Secretary  of  Defense. 

Defense  Advanced  Research  Projects  Agency. 

Department  of  the  Air  Force. 

National  Security  Agency/Central  Security  Service. 

Defense  Nuclear  Agency. 

Organization  of  the  Joint  Chiefs  of  Staff. 

Defense  Communications  Agency. 

Defense  Intelligence  Agency. 

Department  of  the  Navy/U.  S.  Marine  Corps. 

Defense  Contract  Audit  Agency. 

Defense  Supply  Agency. 

Defense  Security  Assistance  Agency. 

Defense  Investi^tive  Service. 

Uniformed  Services  University  of  the  Health  Sciences. 

The  Defense  Security  Assistance  Agency  has  no  system  of 
records  which  requires  publication  under  the  Privacy  Act.  The 
system  notices  which  follow  contain  listings  for  all  other  Com¬ 
ponents  of  the  Department  of  Defense.  Taken  together,  the  Com¬ 
ponent  listings  constitute  the  total  systems  of  records  in  the  Depart¬ 
ment  which  are  required  to  be  published. 

DEPARTMENT  OF  DEFENSE  COMPONENT 
IDENTIFIERS 

Each  published  system  of  records  is  preceded  by  a  code  identifi¬ 
er.  The  first  ktter  of  the  code  represents  the  appropriate  Com¬ 
ponent  identifier.  Following  is  a  list  of  identifiers  for  the  Depart¬ 
ment  of  Defense  and  its  Components  assigned  by  the  Office  of  the 
Federal  Register. 

IDENTIFIER  -  COMPONENT 

A . Department  of  the  Army  (DA). 

B . Defense  Mapping  Agency  (DMA). 

C . Defense  Civil  Preparedness  Agency  (DCPA).' 

D . Office  of  the  Secretary  of  Defense  (OSD). 

E . Defense  Advanced  Research  Projects  Agency 

(DARPA). 

F . Department  of  the  Air  Force  (AF). 

G . National  Security  Agency  (NSA). 

H . Defense  Nuclear  Agency  (DNA). 

J . Organization  of  the  Joint  Chiefs  of  Staff  (JCS). 

K . Defense  Communications  Agency  (DCA). 

L . Defense  Intelligence  Agency  (DIA). 

M . U.  S.  Marine  Corps  (USMC). 

N . Department  of  the  Navy  (DON). 

R . Defense  Contract  Audit  Agency  (DCAA),. 

S . Defense  Supply  Agency  (DSA). 

T . Defense  Security  Assistance  Agency  (DSAA). 

V . Defense  Investigative  Service  (DIS). 

W . Uniformed  Services  University  of  the  Health  Sciences 

(USUHS). 


DEPARTMENT  OF  DEFENSE 
SYSTEM  NOTICES;  TABLE  OF 
CONTENTS 


UNITED  STATES  ARMY 


AAFES0207.02 

.207.02  AAFES  Customer  Comments,  Complaints,  and  Direct 
Line  Files 


AAFES0306.03 

306.03  Debriefing  Acknowledgment  Files 
AAFES0306.04 

306.04,  Classified  Material  Access  Files 
AAFES0306.I2 

306.12  Personnel  Security  Case  Files 
AAFES0306.13 

306.13,  Personnel  Security  Status  Files 
A  AFESOMI  .04 

401.04  Official  Personnel  Folders  (OPF) 

AAFES0401.0S 

401.03  Employee  Service  Record  Card  Files 
AAFES0401.il 

401.11  Personnel  Records  Maintained  at  Supervisory  Level 
AAFES0403.0I 

403.01  Application  for  Employment  Files 
AAFES0403.04 

403.04  College  Recruitment  Files 
AAFES0403.0S 

403.03  Employee  Examination  Records 
AAFES0403.08 

403.08  Reference  and  Pre-Employment  Credit  Files 
AAFES0403.il 

403.11  Personnel  Clearance  Records 
AAFES0403.12 

403.12  Oversea  Processing  Records 
AAFES0404.01 

404.01  Incentive  Awards  Case  Files 
AAFES0404.03 

404.03  Award  Control  Files 
AAFES0404.04 

404.04  Award  Ceremony  Files 
AAFES0403.03 

403.03  Personnel  Appeals  and  Grievances 
AAFES0403.03 

403.03  Statement  of  Employment  and  Financial  Interests 
AAFES0403.07 

403.07  Retirement  Assistance  Files 
AAFES0403.il 

403.11  Individual  Health  Records 
AAFES0403.13 

403.13  Retirement  Extension  Files 
AAFES0408.03 

408.03  Individual  Trainee  Files 
AAFES0408.06 

408.06  Trainee  Card  Index 
AAFES0408.14 

408.14  Tuition  Assistance  Case  Files 
AAFES0408.13 

408.13  Correspondence  Course  Files 
AAFES0409.01 

409.01  AAFES  Accident  Report 
AAFES0410.01 

410.01  Employee  Travel  Ffles 
AAFES0410.04 

410.04  Passport  Files 
AAFES0301.0I 

301.01  AAFES  No-Notice  Evaluation  Report  File 
AAFES0301.04 

Universal  Annual  Photograph  Files 
AAFES0303.02 

303.02  lO  Biographical  Files 
AAFES0602.01 

602.01  Claims  v.  AAFES 
AAFES0602.04a 

602.04  Litigation  Initiated  by  AAFES 
AAFES0602.04b 

602.04  Litigation  Against  AAFES  Employees  and/or  AAFES 
AAFES0604.02 

604.02  Unfair  Labor  Practice' Claim/Charges  File 
AAFES0702.01 

702.01  Paid  Disbursement  FUes 
AAFES0702.22 

702.22  Check-Cashing  Privilege  suspense  files 
AAFES0702.23 

702.23  Check-Cashing  Privilege  Files 
AAFES0702.23b 

702.23  Dishonored  Check  Files 
AAFES0702.34 

702.34  Accounts  Receivable  Files 
AAFES0702.43 
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702.43  Travel  Advance  Register  Files 
AAFES0702.44 

702.44  Travel  Advance  •  Trial  Balance  Files 
AAFES0703.01 

703.01  AAFES  TIME  SHEETS 
AAFES0703.02 

703.02  Payroll  Allotment  Files 
AAFES0703.03 

703.03  United  States  Savings  Bond  Register  Files 
AAFES0703.05 

703.05  Personnel  Action/Discrepancy  Notice  Files 
AAFES0703.07 

0703.07  Payroll  Register  Files 
AAFES0703.09 

703.09  Employer’s  Copy  of  Income  Tax  Withheld 
AAFES0703.I0 

703.10  Employer’s  Quarterly  Federal  Tax  Return  Files 
AAFES0703.il 

703.11  Wage  and  Separation  Information  Report  Files 
AAFES0703.12 

703.12  Payroll  Adjustment  F3es 
AAFES0703.I3 

703.13  Levy  and  Garnishment  Files 
AAFES0703.14 

703.14  Payroll  Report  Files 
AAFES0704.04 

704.04  Group  Insurance  Card  Files 
AAFES0704.05 

0704.05  Retirement  Card  Files 
AAFES0704.06 

0704.06  Group  Insurance  Printout  Files 
AAFES0704.07 

0704.07  Fidelity  Bond  Files 
AAFES0704.08 

0704.08  Accidental  Death  and  Dismemberment  Administrative 
Files 

AAFES0704.09 

0704.09  Personal  Property  Claim  Files 
AAFES0704.10 

0704.10  Insurance  Claims  Files  -  Workmen’s  Compensation 
AAFES0704.il 

0704.11  Short/Long  Term  Disability  Files 
AAFES0704.I2 

704.12  Miscellaneous  Employee  Claim  Files 
AAFES0704.13 

704.13  Annuity  Eligibility  Files 
AAFES0704.14 

704.14  Waiver  of  Premium  Files 
AAFES0704.15 

704.15  Individual  Retirement  Files 
AAFES0704.I8 

0704.18  Paid  Death  Claim  Files 
AAFES0803.0I 

803.01  AAFES  Incident  Record 
AAFES0903.06a 

0903.06  Systems  Magnetic  Tape  Files 
AAFES0903.06C 

903.06  Systems  Magnetic  Tape  Files 
AAFES0903.06d 

903.06  Personal  Property  Transfer  System 
AAFES0903.06e 

903.06  Personal  Profile 
AAFES0903.06f 

903.06  Personnel  Management  Information  System 
AAFESl  100.31 

1100.31  Personal  Data  Card 
AAFES  1204.07 

1204.07  Customers’  Merchandise  Returned  for  Repair  or 

'  Replacement 

AAFES1300.0I  ' 

1300.01  Progression  Analysis  Report  (PAR) 

AAFES  1 504.02 

1504.02  Personal  Property  Shipment  Files 
AAFESl  504.03 

1504.03  Personal  Property  Storage  Files 
AAFESl  504.04 

1504.04  Carrier/Contractor  Management  Files 
AAFES  1609.03 

1609.03  AAFES  Catalog  System  (ACS) 

A0007.02aDAPC 

007.02  Information  Personnel  Files  .•  . 


A010l.20aAMC 

101.20  Classified  Matter  Inventory  Reporting  Files 
A0102.02aAMC 

102.02  Office  Personnel  Register  Files 
A0l02.03aDAAG 

102.03  Office  Personnel  Locator/Organizational  Rosters 
A0l02.03bDAAG 

102.03  Mailing  Lists  for  Army  Periodicals 
A0102.04aDAPE 

102.04  Supervisor/Manager  Employee  Records  Files 
A0102.04bNGB 

102.04  Supervisor’s  Record  of  Technician  Employment  (NGB 
Form  904-1) 

A0I02.08aDAAG 

102.08  Army  Community  Service  (ACS)  Volunteer  Record 
A0I02.08bMTMC 

102.08  Casualty  Control  Card 
A0I24.06aUSAREC 

124.06  Recruiter  Assignment  Report 
A020I.07aDACS 

201 .07a  Personnel  Accounting  System  (PAS) 

A020l.08aDACS 

201.08  Centra)  Files,  Office  of  the  Chief  of  Staff  (DACS-DAS) 
A020I.08bDAAG 

201 .08  Privacy  Act  Request  File 
A020l.08cOSA 

201.08  Central  Files,  Office,  Secretary  of  the  Army  (SAAA) 
A0202.08DAAG 

202.08  Request  for  Information  Files 
A022I.OIaOSA 

221.01a  Committee  Management  Files 
A0224.04DA1G 

224.04  Inspector  General  Investigative  Files 
A0224.05aDAIG 

224.05  Inspector  General  Complaint  Files 
A0225.01aDAPE 

225.01  Military  Police  Management  Information  System 
(MPMIS)  •  (Torrectional  Reporting  System  (CRS) 
A0225.01bDAPE 

225.01  Carpool  Information/Registration  System 
A0225.06aTRADOC 

225.06  Resource  Accounting  System 
A0225.06bDACS 

225.06  MISO  Management  (TWV) 

A0225.06cDACS 

225.06  Management  of  Army  ADP 
A0225.07aDACS 

225.07  Teleprocessing  Customer  Identification  System 
A0225.09aAMC 

225.09  Computer  Technology  Files 
A0225.09bAMC 

225.09  Visual  Information  System  (VIS)  Utilization. 
A0225.11aDAAG 

225.11  Master  Index  (NMI) 

A0225.11bDAAG 

225.11  USA  Individual  Ready,  Standby  and  Retired  Reserve 
Personnel  Information  System. 

A0225.11dDAPC 

225.11  Officer  Master  File  (OMF) 

A0225.11eDAPC 

225.11  Enlisted  Master  File  (EMF) 

A0225.11fDAPC 

225.11  Enlisted  Year  Group  Management  File 
A0225.IlgDAPC 

225.11  Recruit  Quota  System  (REQUEST) 

A0225.il  hAMC 

225.11  ADP  Master  and  Operating  Files 
A0225.11iDAPC 

225.1  li  Enlisted  Evaluation  System 
A0225.11iDASG 

225.11  AMEDD  Officer  Variable  Incentive  Pay 
A0225.IIkDACS 

225.11  Computer  Users  Information  System 
A0225.1I1DACS 

225.11  Consultant  Reference  System 
A0225.11mTRADOC 

225.11  ADP  Master  and  Operating  Files 
A0225.12aDACS 

225.12  Data  Processing  Installation  Control  System 
.  A0228.01DAMH 

228.01  Historian’s  Background  Material  . . 
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A022t.03DAIiH 

22i.03  Hialorical  Iw)iiiry  FOm 
A022t.0teDAliH 

22t.04  Hitlorkal  Pbotofnphic  FUm 
A0228.1IDAAO 

22t.ll  Mcaorialuatioa  Board  Files 
A030l.07aDAAO 

301.07  Anay  Chib  Membership  Begistratioa  System 
AO3OI.00aDACA 

301 .08  Milhary  and  CivOiaa  Waiver  Files 
A0301.08bDACA 

301.01b  Coatractor  Indebtedaess  Files 
A0302.03aDACA 

302.03  Subsidiary  Ledger  Files  (Accounts  Receivable) 
A0302.06aDAIO 

302.06  Travel  Advaace  Accouatiat  System  (TAAS) 
A0302.06bDACA 

302.06b  Abeeatee  Appreheasion/Reward/Expeoscs  Payment 
SYSTEM 
A0302.06cDACS 

302.06  Accounting  for  Personal  Money  Allowances  (PM  A) 
A0304.l9aDACA 

304.19a  Civihaa  Employee  Travel  Payment  System 
A0305.0SaDACA 

30S.0S  Military  Personnel  Travel  Payment  System 
A0305.08aDACA 

303.08  Military  Pay  System-Active  Army  (Manual) 
A030S.I0aDACA 

303.10  Joint  Uniform  Military  Pay  System-Active  Army 
(JUMPS-AA) 

A0303.IObDACA 

303.10  Joint  Uniform  Military  Pay  System-Reserve 
Coraponents-Army 
A0303.l0cDACA 

303.10  Joint  Uniform  Military  Pay  System-Army-Retired  Pay 
A0303.l0dDACA 

303.10  Health  Program  Pay  and  Reimbursement  System 
A0303.llaDAPE 

303.11a  USMA  Cadet  Pay  and  Accounts  System 
A0306.0laDACA 

306.01  Civilian  Employee  Pay  System 
A0306.02aDACA 

306.02  Nonappropriated  Fund  Employee  Pay  System 
A0309.03aDAAG 

309.03a  Resource  Management  and  Cost  Accounting  Files 
A0314.08aDAAO 

314.08  Check  Cashing  Privilege  Files 
A0314.09aDACA 

314.09  Nonappropriated  Fund  Accounts  Receivable  System 
(NAFARS) 

A0314.17aOAAG 

314.17  Individual  Transaction  Files  (Customer  Orders) 
A0314.24DAAG 

314.24  Nonappropriated  Fund  Employee  Insurance  Files 
A0314.30aDAAG 

314.30  Nonappropriated  Fund  Instrumentality  Membership 
Files 

A0316.10DAIG 

316.10  Program  Management  and  Review  System  (PROMARS) 
A0319.04DACA 

319.04  Validation  Ffles 
.  A03I9.06DACA 

319.06  Household  Goods  Shipment  Excess  Cost  Collection 
File 

A03i9.07DACA 

319.07  Federal  Housing  Administrltion  (FHA)  Mortgage 
Payment  Insurance  Files 
A03I9.10DACA 

319.10  Conversion  Files 
A0319.I1DACA 

319.11  Disbursing  Office  Establishment  and  Appointment  Files 
A03I9.13DACA 

319.13  Bankruptcy  Processing  Files 
A0319.14DACA 

319.14  Pecuniary  Charge  Appeal  FQes 
A0320.01aDAEN 

320.01  Corps  of  Engineers  Management  Information  System 

Foes 

A0401.02USACIDC 

401.02  Public  Information.  Administrative,  and  Reference 
Paper  Files 


A040l.07aOAIO 

401.07  Media  Contact  Files 
A040l.07bDAIO 

401.07  Medal  of  Honor  Recipient  Files  (Vietnam  Era) 
A0401.08DAJA 

401.08  Prosecutorial  Files 
A0402.0laDAJA 

402.01  Legal  Opinion  Precedent  Files 
A0402.03aDAPE 

402.03  Employment  and  Financial  Interest  Statement  Files 
A0402.06DAJA 

402.06  Legal  Assistance  Case  Files 
A0402.07DAJA 

402.07  Legal  Assistance  Interview  Record  Files 
A0403.0laDAJA 

403.01  U.S.  Army  Claims  Service  Management  Information 
System  (USARCS  MISO). 

A0403.06DAJA 

403.06  Tort  Claim  Files 
A0403.I6DAJA 

403.16  Army  Property  Claim  Files 
A0403.17DAJA 

403.17  Medical  Expense  Claim  Files 
A0403.18DAAG 

403.18  Claims  Back-up  File 
A0404.08aDAPE 

404.08  USMA  Legal  Files  on  Military  and  Civilian  Personnel. 
A0403.02DAJA 

403.02  Foreign  Jurisdiction  Case  Files. 

A0403.04DAJA 

403.04  Foreign  Jurisdiction  Reporting  Files 
A0406.01aDAJA 

406.01  Patent.  Copyright,  Trademark,  and  Proprietary  Data 
Files 

A0406.01bUSAREUR 

406.01b  Civil  Process  Case  Files  and  Reference  Files 
A0407.01aDAJA 

407.01  Patent,  Copyright,  and  Trademark  Soliciting  Files 
A0408.01aDAJA 

408.01  Patent,  Copyright,  and  Data  License  Proffers, 
Infringement  Claims,  and  Litigation  Files  < 

A04I0.01DAJA 

410.01  Litigation  Case  Files 
A04I0.04DAJA 

410.04  Judicial  Information  Release  File 
A0411.01DAJA 

411.01  Relief  Legislative  Files 
A0411.03aUSACIDC 

411.03  Release  of  Information  Action  Files 
A0411.03bDAAG 

411.03  Congressional  Correspondence  Files 
A04I1.03cOSA 

411.03  Congressional  Inquiry  File 
A0411.08aOSA 

411.08  Biographical  Files  of  Members  of  Congress 
A0412.01aDAAG 

412.01  FUNERAL  PLANS  ^ 

A0412.03aDAIO 

412.03  Press  Interest  Reference  Files 
A0412.07DAJA 

412.07  Witness  Appearance  Files 
A0412.10aDAIO 

412.10  Public  Inquiry  Files 
A0412.11aDAIO 

412.11  Army-Community  Relations  Files 
A0412.11bDAIO 

412.11b  Roster  of  Civilian  Community  Leaders 
A0412.14aDA10 

412.14  Biography  Files 
A0412.18aDA10 

412.18  Correspondence  (Civilian  Aides  to  the  Secretary  of  the 
Army) 

A0301.02aDAMO 

301.02  Security  Issues  Symposium 
A0301.08aUSARJ 

301.08  Blackmarket  Monitoring  Files 
A030l.08bDAMI 

301 .08  Technical  Surveillance  Index 
A0301.08cDAMI 

301.08c  Department  of  the  Army  Operational  Support 
Activities  I^les 
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A0501.08dUSARJ 

501.08  Traoifer  of  POV  Files  .  ' 

AOSOI.OSeUSACIDC 

SOl.OSe  Informant  Register 
AOSOl.lODAMI 

501.10  Counterintelligence  Research  File  System  (CIRFS) 
A050I.12DAMI 

501.12  Subversion  and  Espionage  Directed  Against  the  US 
Army  (SAEDA) 

A0502.03aDAMI 

502.03  Intelligence  Collection  Files 
A0502.08aDAMI 

502.08  Badge  and  Credential  Files 
A0502.10aOAMl 

502.10  USAINTA  Investigative  Files  System 
A0503.04USASA 

503.04  Security  Clearance  Case  Files  (SCCF). 

A0503.06aDAMI 

503.06  Counterintelligence  Operations  Files 
A0503.08DAMI 

503.08  Unsolicited  Correspondence  File 
A0506.0laAMC 

506.01  Security  Clearance  Information  Files 
A0506.0lbDAMI 

506.01  Security  Access  Information  Files 
A0506.01cDAMI 

506.01  Security  Clearance  Information  Files 
A0506.01dDAAG 

506.01  Security  Clearance  Information  Files..),..  ' 

A0506.01eUSASA  'AHi  ' 

506.01  Personnel  Clearance  Record  (PCR)  Files. 
A0506.0lfDAMl 

506.01  Security  Clearance  Information  Files  . 

A0506.01gDAMI 

506.01  Central  Adjudication  Retrieval  System  (CARS) 
A0506.02aUSASA 

506.02  Indoctrination/Debriefing/Travel  Restriction  Data  Files. 
A0506.05aUSMACTHAl 

506.05  Diplomatic  Immunity  Roster 
A0506.05bUSAMSSA 
506.05  SECURES 
A0508.04USACIDC 

508.04  US  Army  Criminal  Investigation  Fund  Vouchers. 
A0508.07aUSACIDC 

508.07  Criminal  Investigation  Accreditation  Files 
A0508.09DAPE 

0508.09  FBI  Criminal-Type  Reporting  Files 
A0508.11aUSACIDC 

508.11  Criminal  Investigation  and  Crime  Laboratory  Files 
A0508.1IbUSACIDC 

508.11b  Criminal  Information  Reports  and  Cross  Index  Card 
Files 

A0508.11cUSACIDC 

508.11c  Special  Agent  Evaluation  Files 
A0508.16aDAPE 

508.16  Absentee  Case  Files 
A0508.17aDAPE 

508.17  Military  Police  (MP)  Reporting  Files 
A0508.24aDAPE 

508.24  Serious  Incident  Reporting  Files 
A0508.25aUSACIDC 

508.25a  Index  to  Criminal  Investigative  Case  Files 
A0508.25bUSACIDC 

508.25b  Index  to  Case  Files-Republic  of  Vietnam  CY70-CY73. 
A0509.02aDAPE 

509.02  Security  Identification  Badges/Cards 
A0509.03aDAPE 

509.03  Trophy  Firearm  Registration  --•(  i 

A0509.04aDAAG  t 

509.04  Rod  and  Gun  Clubs,  Posts,  Camps  and  Stations 
A0509.05aTRADOC 

509.05  Camper  Trailer  Registration  Card  File 
A0509.08aDAPE 

509.08a  Registration  and  Permit  Files 
A0509.09aDAPE 

509.09  Traffic  Law  Enforcement  Files 
A0509.18aDAAG 

509.18  Solicitation  Ban  List  Files. 

A0509.18bDAPE 

509.18b  Expelled  or  Barred  Person  Files 
A0509.19aDAPE 


509.19a  Military  Police  Investigator  Certification  Files 
A0509.l9bUSAREUR 

509.19  US  Army,  Europe  (USAREUR)  Motor  Vehicle 
Registry  Files 
A0509.l9cUSMACTHAI 

509.19  Vehicle  Registration  File 
A0509.20aUSMACTHAI 

509.20  Ration  Control/Commissary/Cosmetic  Purchase  File 
A0509.20bUSMACrrHAl 

509.20  Alphabetical  Roster  (Thailand) 

A0509.2laDAPE 

509.21a  Local  Criminal  Information  Files 
A060l.08aDAAG 

601.08  Club  Management  Personnel  Files 
A0603.05aDALO 

603.05  Manpower  Utilization  Reporting  System 
A0606.07aDAIG 

606.07  Safety  Award  Files 
A0607.01bDAIG 

607.01  Accident  and  Incident  Case  Files;  Army  Safety 
Management  Information  System 
A0608.04aDASG 

608.04  Radiation  Incident  Case  Files 
A0609.01aDASG 

609.01  Individual  Rddiation  Protection  Files 
A0611.05aDAAG 

611.05  Individual  Gravesite  Reservation  Files 
A0612.01aDASG 

612.01  Drug  Abuse  Testing  (Random  Selection)  System 
A0614.01aNGB 

614.01  Equal  Opportunity  Investigative  Files 
A06l4.03aDAPE 

614.03  Race  Relations/Equal  Opportunity  A  Equal 
Employment  Opportunity  Complaint  Files 
A06I4.03bOSA 

614.03  Equal  Employment  Complaint  File 
A0701.01aDAPC 

701.01  Classification,  Reclassification,  Utilization  of  Soldiers 
A0701.02aDAPC 

701.02  Qualitative  Management  Program  (QMP)  Appeal  File 
A0701.02bDAPC 

701.02  Separated  Officers-Records  Transfer  System 
A0701.02cDAPC 

701.02  Separation  Transaction  Control/Records  Transfer 
System 

A0701.02dDAPC 

701.02  Automated  Control  of  Trainees 
A0701.02eDAPC 

701.02  Military  Personnel  Management  Reports 
A0701.02fDAPC 

701.02  Selective/ Variable  Reenlistment  Bonuses 
A0701.02gDAPC 

701.02  Dependents  of  Military  Personnel/US  Citizen 
Employees 
A0701.07bAMC 

701.07  Retirement  Services  Control  Reference  Paper  Files. 
A0701.07cDAPC 

701.07  Enlisted  Evaluation  Systbm/Report 
A0701.07dUSAREC 

701.07  High  School  Folder  (Lead  List) 

A0701.08DAAG 

701.08  Clemency  Project 
A0702.03aUSAREC 

702.03  Enlistment  Eligibility  Files 
A0702.04aDAAR 

702.04  OCS  Waiver  Requests 
A0702.04bDAPC 

702.04  Eligibility  Determination  Files 
A0702.08aDASG 

702.08  Army  Medical  ^ocurement  Applicant  Files 
A0703.01DAPC 

703.01  Military  Personnel  Action  File 
A0703.02aDAPE 

703.02  United  States  (US)  Military  Academy  Entrance 
Examination  Result  Files 
A0703.04aDAPC 

703.04  ROTC  Member  File 
A0703.05aDAPC 

703.05  ROTC  Cadet  Application  Files 
A0703.06bDAPC 

703.06  Officer  Candidate  School  (OCS)  Application  Ffle 
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A0703.07aDAPE 

703.07  Officer  Availability  and  Civfl  School  Mft  System 
A0703.0«a  DAPE 

703.08  Officer  Personnel  Information  Files 
A0703.09aDAPE 

703.09  Evaluation  Files  on  Cadets  and  Potential  Instructors 
A0703.10aDAPC 

703.10  Officer  Accession  Suspense  Information  System 
A0704.03aDAPE 

704.03  Accelerated  Promotion/Early  Discharge  Report 
A0704.04DASG 

704.04  Medical  and  Dental  Registrant  Case  Files 
A0704.06aUSAREC 

704.06  Recruiting  Prospect  Card  Files 
A0704.09aUSAREC 

704.09  Center  of  Influence  Card  Files  (USAREC  Form  123) 
A0704.09bDAPE 

704.09  University  of  Hawaii  Army  ROTC  Alumni 
A0704.10aUSAREC 

704.10  Recruiter  Malpractice  Files 
A0704.10bUSAREC 

704.10  Armed  Services  Vocational  Aptitude  Battery  (ASVAB) 
System 

A0704.11aUSAREC 

704.11  Recruiter  Identification  Report 
A0706.02DAAG 

706.02  Departure  Clearance  Files 
A0706.06aUSAREC 

706.06  Armed  Forces  Examining  and  Entrance  Station 
(AFEES)  Reporting  System 
A0707.04aDAAG 

707.04  Identification  Card  Application  Files 
A0707.05DAAG 

707.03  Privilege  Card  Application  Files 
A0708.0laDAPC 

Military  Personnel  Records  Jacket  Files  (MPRJ) 
A0708.0IbNGB 

708.01  Army  National  Guard  Automated  Personnel  Reporting 
System 

A0706.01CNGB 

708.01  Military  Personnel  Records  Jacket  (MPRJ)  (NGB) 
A0708.02aDAPC 

708.02  Official  Military  Personnel  File 
A0708.02bNGB 

708.02  Official  Military  Personnel  File  (Army  National  Guard) 
A0708.03aDAPE 

708.03  Special  Review  Board  (SRB)  Appeal  Case  Summary 
File 

A0708.03bDAPC 

708.03  Office  General  Reference/Infoimation/Personnel  File 
A0708.03DAAG 

708.03  Emergency  Data  Files 
A0708.06aDAPC 

708.06  Project  Managers  Development  Program  (PMDP). 
A0708.07DAPE 

708.07  Unfavorable  Information  Files 
.  A0708.08aDAPC 

Career  Management  Individual  Files 
A0708.08bUSAREC 

708.08  Rapid  Electric  Ad  Coupon  Transmission  (REACT) 
A0708.08cDASG 

708.08  Career  Management  Historical  Data 
A0708.09a  MTMC 

708.09  Mobilization  Designee  Ffles 
A0708.10aDAPC 

708.10  Officer  Evaluation  Report  Administrative  Tracking 
File. 

A0708.I3aDAIG  '  • 

708.13  Inspector  General  Management  Information  System 
A0708.l3bDAPC 

708.13  Changes  for  Enlisted  Records  and  Evaluation  Center 
A0708.l3cDAPC 

708.13  Foreign  Area  Officer  (FAO)  Training 
A0708.13dDAPC 

708.13  Enlisted  Linguist  Data  Base  (ELDB) 
A0708.16aUSREDCOM 

708.16  Military  Personnel  Data  File,  USREDCOM 
A0708.I7bDASG 

708.17  Contract  Surgeon  Personnel  Files 
A0708.l8aDAAG 

708.18  Line  of  Duty' Investigations  (.  :ie  '  '  '' 


A0708.19aOSA 

708.19  Correction  Case  Folders 
A0708.20DAAG 

708.20  Phil^pine  Army  Files 
A0708.21aTRADOC 

708.21  MASSTER  Personnel  Information  System 
A0708.21bDACA 

Statement  of  Employment  Files 
A0709.01aDAPE 

709.01  United  States  Military  Academy  Candidate  Files 
A0709.03aDAPE 

709.03  United  States  Military  Academy  Cadet  Files 
A0709.03bDAPE 

709.03  United  States  Corps  of  Cadets  Personnel  Records 
A0709.03cDAPE 

709.03  Admissions  and  Registrar  Mailback  Card 
A0709.03aDAPE 

709.03  Physical  Profile 
A0709.06aDAPE 

709.06  Ahimni  Affairs  and  Gifts  Program  Division  Donor  Data 
Sys. 

A0709.07aDAPE 

709.07  Cadet  Academic  Management  Information  System 
A0709.08aDAPE 

709.08  Cadet  Counseling  File 
A0709.09aDAPE 

709.09  Biographical  Card  File 
A0709.I0aDAPE 

709.10  Athletic  Pointer  File 
A0709.11aDAPE 

709.11  United  STates  Military  Academy  Cadet  Record  Card, 
A0709.12aDAPE 

709.12a  USMA  Admissions  Participant  Roster  and  File 
A0710.08DAAG 

710.08  Career  Management  Files  of  Dual  Component 
Personnel. 

A0710.09DAAG 

710.09  Personnel  Management/ Action  Working  Files 
A0710.10DAAG 

710.10  Reserve  Personnel  Information  Reporting  System 
A07I1.02aDAPE 

711.02  Personnel  Research  Survey  Questionnaire  and  Test 
Records 

A0713.09aTRADOC 

713.09a  Skill  Qualification  Test 
A0714.02aDAPC 

714.02  Military  Personnel  Assignment  Files 
A0714.02bDAPC 

714.02  Assignments  and  Training  Selection  for  ROTC 
Graduates 
A0714.02cDAPC 

714.02  Aviation  Officer  Personnel  Management  System 
A0714.02dDAPC 

714.02  Central  Transient  Account  System  (CTAS) 
A0714.02eDAPC 

714.02  Officer  Personnel  Utilization  System,  Asset  File 
A0714.02fDAPC 

714.02  Army  Military  Central  Registry  System. 
A0714.04aDAPC 

714.04  Branch  Transfer/Detail  Files. 

A0714.06aHSC 

714.06  Army  Medical  Department  Personnel  Management  and 
Manpower  Control  System 
A0714.06bDAPC 

714.06  Reserve  Officers  Training  Corps  (ROTC)  Instructor 
File 

A0713.01aDAPC 

713.01  Personnel  Data  Card  and  Locator  Card  Files 
A0713.06aDAPC 

713.06a  Field  Military  Personnel  Information  System  - 
SIDPERS,  PERMACAPS,  AAPERS. 

A0713.07aAMC 

713.07  Personnel  Utilization  Reporting  System 
A0713.07bAMC 

713.07  Computerized  Time  Accounting  System  (CTAS) 
A0713.07cUSFK 

713.07  Command  Unique  Personnel  Information  Data  System 
(CUPIDS) 

A0713.07dDAPC 

713.07  Colonel  Information  Application  File 
A07I6.04aDAAG  i  UriV.  ^0/^. 
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716.04  Military  Personnel  Register  Files 
A0718.01DAPC 

718.01  Military  Award  Case  File 
A0718.08DAAG 

718.08  World  War  I  Awards  and  Decorations  Card  File 
A0719.0laDAPE 

719.01  BOQ  (Background  Opinion  Questionnaire) 
A0719.01bDAPE 

719.01  Attitude  Surveys 
A0720.04aDAPE 

720.04  Individual  Correctional  Treatment  Files 
A0720.04bDAPE 

720.04  Individual  Correctional  Treatment  Files 
A0721.llaDAPE 

721.11  Individual  Correctional  Treatment  Files 
A0722.02DACH 

722.02  Baptism,  Marriage  and  Funeral  Files 
A0722.0SaDACH 

722.0S  Chaplain  Counseling/Interview  Files 
A0722.06aDACH 

722.06  Religious  Census.  Education,  and  Registration  Files 
A0722.07aDACH 

722.07  Religious  Education  Directors 
A0723.01DAAG 

723.01  Entertainment  Case  Files 
A0723.02aUSAREUR 

723.02  AY  A  Registration  File 
A0723.03aDAPE 

723.03  Civilian  Season  Ticket  Holders  File 
A0723.08bDAPE 

723.08  Army  Athletic  Association  Membership  File 
A0723.08cDACS 

723.08  Pentagon  Officers*  Athletic  Center  Membership  File 
A0723.09aDAAG 

723.09  Recreation  Services  Program  Files 
A0725.0laDAAG 

725.01  Child  Care  Centers  -  Registration  Files 
A0725.0lbDAAG 

725.01  Financial  Management  Hanning  and  Counseling 
A0725.0IcDAPC 

725.01  Personnel  Actions  •  Personal  Affairs 
A0725.01dDAAG 

725.01  Personal  Affairs  Army  Community  Service  Assistance 
Files 

A0725.06aDAAG 

725.06  Army  Emergency  Relief  Transaction  File 
A0725.07aDAAG 

725.07  Commercial  Business  Solicitation  Files 
A0726.04aDAAG 

726.04  Casualty  Case  Files 
A0726.04bDAAG 

726.04  Report  of  Casualty  Department  of  Defense  (DD)  Form 
1300 

A0726.06DAAG 

726.06  Casuahy  Information  System  (CIS). 

A0727.01DAPC 

727.01  Misconduct/Unfitness/Unsuitability  Discharge  Board 
Proceedings  File 
A0727.05aOSA 

727.05Army  Council  of  Review  Boards  Files 
A0727.05bDAPE 

DOD  Discharge  Review  Program  (Special) 

A0727.08aDAPC 

727.08  Temporary  Disability  Retirement  Master  List  (TDRL) 
A0728.01DAPC 

728.01  Retired  Personnel  Data  File 
A0802.0IaNGB 

802.01  Technician  Personnel  Management  Information  System 
(TPMIS) 

A0807.0IDAAG 

807.01  MCT  USAR  Civilian  Technician  System 
A0807.05aDAPE 

807.05  NAF  Personnel  Records 
A0807.09aDAPE 

807.09  Grievances  and  Appeals  Under  Negotiated  Grievance 
Procedures 
A0807.14aDAPE 

807.14  Department  of  the  Army  Civilian  Personnel  Systems 
A0808.01aAMC 

808.01  Hazardous  Devices  Course  Graduates 
A0809.02DAPC 
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809.02  Identification  Card  AccounUbility  Files 
A08I0.01aAMC 

810.01  Educational  Development/Contractor  Personnel 
A08I0.09DAEN 

810.09  Contract  Training  File 
A08l0.10aDAEN 

810.10  Military  Construction  Training  Files 
A08I0.15AMC 

810.15  Training  Summary 
A08It.05aAMC 

80.05  Civilian  Attomey/Patent  Adviser  Career  Files 
A08II.05bDAEN 

811.05  Occupational  Inventory  Files 
A0811.06DAPE 

811.06  Referral  Program  for  NAF  Employees 
A0812.04DAPE 

812.04  NAF  Complaint,  Appeal  A  Grievance  Case  Files 
A08l4.02aDAPE 

814.02  Labor  Management  Relations  Records  System 
A0901.07aDASG 

901.07  Pathology  Contributor  Mailing  List 
A0902.07aDASG 

902.07  Medical  Regulating  Files 
A0903.07DASG 

903.07  Entrance  Medical  Examination  Files 
A0904.0IaHSC 

904.01  Medical  Care  Inquiry  Files 
A0905.03USAREUR 

905.03  Claims  Inventory  of  Active  Claims  for  Medical  Care 
under  CHAMPUS 
A0905.04USAREUR 

905.04  Cross  Reference  List  Report  of  Claims  for  CHAMPUS 
A0905.05aUSMACTHAI 

905.05  Active  Claims  for  Medical  Care  Provided  under 
CHAMPUS  File 
A0906.0IDASG 

906.01  Medical  Review  Files 
A0906.02DASG 

906.02  Mental  Competency  Review  Files 
A0906.03DASG 

906.03  Medical  Classification  Files 
A0906.04aDASG 

906.04  Medical  Evaluation  Files 
A0907.02DASG 

907.02  USA  Reserve  Officer  Training  Corps  (ROTC)  Medical 
Examination  Files 
A0907.04DASG 

907.04  United  States  Military  Academy  (USMA)  Medical 
Qualification  Files 
A0909.01DASG 

909.01  Patient  Accountability  Files 
A0909.05DASG 

909.05  Control  Card  Files 
A0910.02DASG 

910.02  Patient  Trust  Fund  and  Baggage  Files 
A0910.06DASG 

910.06  Medical  Services  Account  Files 
A0911.05DASG 

91 1 .05  Individual  Patient  Diet  Files  (Department  Army  Form 
2924) 

A0912.0IaDASG 

912.01  Medical  Staff  Credentials  File 
A09I2.01bDASG 

912.01  Professional  Consultant  Control  Files 
A0912.01CDASG 

912.01  Professional  Personnel  Informational  File 
A09I3.02aDASG 

913.02  Medical  Prescription  Files 
A0914.02aDASG 

914.02  Pathology  Consultation  Record  Files 
A0914.04aDASG 

914.04  Clinical  Investigation  Record  System 
A0914.05DASG 

914.05  Blood  Donor  Files 
A0915.0IaDASG 

0915.01  Nursing  Service  Schedule  Files 
A0915.01bDASG 

915.01  Nursing  Service  Personnel  Data  and  Schedule  Files 
A0915.02DASC 

915.02  Patient  Condition  Reporting  File 
A0915.03DASG  m.-  .v  ..  c 
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913.03  Temperature,  PuUe,  and  Respiration  Filet 
A09IS.07DASG 

913.07  Medical  Facility  Individual  Reporting  Files 
A09l6.02aDASG 

916.02  Medical  Treatment  Indices 
A09I6.06DASG 

916.06  Installation  X-ray  Index  Filet 
A09l7.0laDASG 

917.01  Medical  Treatment  Record  Filet 
A09t7.03DASG 

917.03  Spectacle  Issue  and  Receipt  Files 
A09I7.07DASG 

917.07  Clinical  Psychology  Individual  Cate  Files 
A09I7.08DASG 

917.08  Social  Work  Individual  Cate  Files. 

A09I7.09aDASG 

917.09  Alcohol  and  Drug  Abuse  Rehabilitation  Files 
A09t7.l0aDAAG 

917.10  Child  Protection  Case  Management  Files 
A09I8.03DASG 

918.03  Tuberculosis  Registry 
A0920.02aDASG 

920.02  Civilian  Consultation  Service  Cate  Files 
A0920.02bDASG 

920.02  Military  Consultation  Service  Cate  Filet 
A0920.04DASG 

920.04  American  Red  Cross  Consultation  Service  Case  Files 
A092l.0laDASG 

921.01  Army  Medical  X-Ray  Film  Files 
A092I.06DASG 

921.06  Patient  Treatment  X-ray  Films 
A0922.0laDASG 

922.01  Occupational  Health  and  Tuberculosis  Control  System 
A0923.0laDASG 

923.01  Individual  Safety  and  Health  System 
A0924.0IDASG 

924.01  Health  Nursing  Case  Filet 
A0924.02DASG 

924.02  Family  Index  Files 
A0924.04DASG 

924.04  School  Health  Filet 
A0923.04aDASG 

923.04  Prosthetic  Case  Files 
A0926.0IDASG 

926.01  Dental  Health  Record  Files 
A0926.02DASG 

926.02  Military  Dental  Files 
A0926.03DASG 

926.03  Civilian  Dental  Files 
A0926.03DASG 

926.03  American  Red  Cross  Dental  Filss 
A0927.0IDASG 

927.01  Extra  Oral  Dental  X-ray  Files 
A0929.02aDASG 

929.02  Privately  Owned  Animal  Record  Files 
A0929.04aDASG 

929.04  Animal  Death  Certificate  Files 
A100l.02aTRADOC 

1001.02  MASSTER  OSUT  Individual  Basic  Training  Survey 
A100I.07aDAMO 

1001.07  Student  Research  Report  Index 
A1001.07bDAPE 

1001.07  Training  Performance  Rating  (TPR) 

AI00l.07cDAMO 

1001.07  Mailing  List  for  PARAMETERS.  USAWC  Journal 
AI00l.07dUSAREUR 

1001.07  Training  Management  System 
AI00l.08aMTMC 

1001.08  Computer  Directed  Training  System  (CDTS) 
A1001.08bDAMO 

1001.08  Student  Reference  Files 
AI002.02aTRADOC 

1002.02  Assessment  of  Tank  Crew  Training 
A1002.03aDAPC 

1002.03  Enlisted  Training  Base  (ACT) 

A1004.06aTRADOC 

1004.06  ROTC  Financial  AssisUnce  (Scholarship)  Application 
File 

AI008.03aUSAMSSA 

1008.03  SMART  (System  to  Manage  AMSSA  Required 
Training) 


A10I0.03aDAMO 

1010.03  National  Security  Seminar  (NSS)  Guest  Reference 
File 

AI0l0.07aTRADOC 

1010.07  Army  School  Files 
AI010.07bAMC 

1010.07  AMC  School  FUes 
AI0l0.07cDAMO 

1010.07  Representatives  of  Carlisle  and  Vicinity 
A1010.07dDAMO 

1010.07  Biographic  Files 
AI0I1.04aDAPE 

1011.04  USMA  Institutional  Research  Survey  File 
AI0II.04bDAMO 

1011.04  Delphi  Evaluation 
AI012.0lbDAPE 

1012.01  USMAPS  Admissions  File 
A1012.01cTRADOC 

I0I2.0I  College  Registration  System  (CRS) 

AI0I2.0IdAMC 

I0I2.0I  Student  Selection  Files 
AI0l2.02aDAPC 

1012.02  Language  School  Files 
A10I2.03aTRADOC 

1012.03  Army  School  Student  Files 
A10l2.03bAMC 

1012.03  AMC  School  Student  Files 
AIOI2.03cDAPE 

1012.03  USMAPS  Academic  Files 
A10I2.03dTRADOC 

1012.03  TRADOC  Educational  Data  System  (TREDS-ARS) 
AI012.03eTRADOC 

1012.03  TRADOC  Educational  Data  System  (TREDS-NRI) 
A1012.03fDASG 

1012.03  Army  School  Student  Files,  Physical  Therapy  Program 
AI0I2.03gDASG 

1012.03  Academy  of  Health  Sciences,  Student  Affiliated 
Academic  Records. 

AI0l2.03hDASG 

1012.03  Academy  of  Health  Sciences-Nonresident  Instruction 
Files. 

A1012.03iDLI 

1012.03  Individual  Academic  Records  File 
A10I2.03jHSC 

1012.03  Army  School  Student  Files 
A1012.03kUSAREUR 

1012.03  Individual  Academic  Record  Files 
A1012.031DAAG 

1012.03  Reserve  Officer  Training  Corps  -  Active  Duty  Training 
A1012.03mDAMO 

1012.03  United  States  Army  War  College  Graduate  Directory 
File 

A10I2.03nTRADOC 

1012.03  Nonresident  Instruction  Automated  System  (NRIAS) 
A10l2.03oDAMO 

1012.03  US  Army  War  College  Cooperative  Degree  Program 
Files 

A1012.03pDAMO 

1012.03  USAWC  Individual  Student  Counseling  Records 
A10I2.03qHSC 

1012.03  Resident  Instruction  &.  Support  Files 
A1012.03rUSACSC 

1012.03  Training/Development  Records  USACSC  Military 
Personnel 
A1012.04aDAPE 

1012.04  USMAPS  Training  Files 
A1012.04bTRADOC 

1012.04  Resident  Student  Record  (RSR)  System 
A10l2.04cDAPE 

1012.04  Correspondence  School  Academic  Data  File 
AI0I2.04dDAPE 

1012.04  Resident  Student  Electives  Assignment  File 
A1012.04eDAPE 

1012.04  Resident  Student  Evaluation  System  File 
A1012.04fDAPE 

1012:04  Resident  Student  Biographical  Data  Base 
A1012.04gDAPE 

1012.()4  Resident  Section  Assignment  File 
A10I2.03aTRADOC 

1012.03  Student  and  Faculty  Expertise  (SAFE). 
AI0I2.09aDASG 


FE08RAI  RiGISTER,  VOL.  42,  NO.  188->WEDNESDAY,  SEPTEMBER  28,  1977 


50374 


PRIVACY  ACT  ISSUANCES 


1012.09  House  Staff  Evaluation  Report  File 
A1012.10aDASG 

1012.10  AMEDD  Training  Application  Status  Record 
A1012.tlaDASG 

1012.1 1  Continuing  Medical  Education  Course  Attendance 
Files 

A1013.01DAPC 

IQ.13.01  Civilian  School  Files 
A10l3.02aDASG 

1013.02  Long  Term  Civilian  Training  Student  Contract  Files 
A1013.02bDAPC 

1013.02  Officer  Partially  Funded  Civil  School  File 
A1013.04aDASG 

1013.04  Residency,  Subspecialty  and  Fellowship  Training 
AlOn.OSaDASG 

1013.05  US  Army  Graduate  Medical  Education  Trainee  Card 
File 

A1014.06aDAAG 

1014.06  College  Equivalency  Evaluation 
A10l4.07aDAAG 

1014.07  Enrollment  Application  Files 
A10l4.07bDAPE 

1014.07  Correspondence  School  Basic  Data  File 
A10l4.08aDAAG 

1014.08  General  Educational  Development  (GED)  Individual 
Record. 

AI0l4.08bDAAG 

1014.08  GED  Reference  Papers/Participation  Education 
Program 

AlOU.lOaDAAG 

1014.10  Army  Apprenticeship  Program  Participation  Files 
AI015.01aDAAG 

1015.01  Dependent  Children  School  Program  Files 
AI015.06DAAG 

1015.06  School  Employee  File 
All0l.07aDAMO 

1101.07  Telephone  Directories 
All0l.08aUSACC 

1101.08  Operation  of  Private  Radio  Station/Citizen  Band  Radio 
A1I06.04USACC 

1106.04  MARS  Member  Files 
A1107.17DAMO 

1107.17  Photographer  Identification  Files 
All07.20aDAMO 

1107.20  Photographic  Caption  Files 
A1107.21aDAMO 

1107.21  Still  Picture  Files  (Personalities/Categories) 
A1108.05aDAAG 

1108.05  Postal  Personnel  Designation  Files 
A1108.l6aDAAG 

1108.16  Postal  Directory  Files 
AII08.18DAAG 

1108.18  Standing  Delivery  Order  Files 
Allll.OlaDAPC 

1111.01  Individual  Flight  Record  File 
A1111.02DAMO 

1111.02  Flight  Examination  Files 
AIlll.l4aUSACC 

1111.14  Flight  Regulation  Violation  Files. 

A1111.16aUSACC 

1111.16  Controller  Training  and  Proficiency  Record  Files. 
AI20l.02aMTMC 

1201.02  Transportation  Administrative  Files 
A1201.02bMTMC 

1201.02  Discrepancy  in  Shipment  Report  (DISREP) 
AI201.07aUSAREUR 

1201.07  Passenger  Reservation  Reference  Paper  Files 
A1201.07bMTMC 

1201.07  Transportation  Reference  Paper  Files 
A1201.07cMTMC 

1201.07  Surface  Cargo  Export  System  (SURS) 
A1201.07dMTMC 

1201.07  Surface  Retrograde  Cargo  Accountability/Control 
System 

AI201.07eMTMC 

1201.07  Terminal  Management  System  -  TOLS,  CARDPAC, 
PRELODGE 
AI20L07fMTMC 

1201.07  Mechanized  Export  Traffic  System  (METS) 
AI201.08aTRADOC 


1201.08  Marine  Personnel  Qualifications/Record  of  Service 
Files. 

A1202.I5aUSAREUR 

1202.15  Statistical  Files-Household  Goods  and  Baggage 
System 

AI203.l2aMTMC 

1203.12  Bill  of  Lading  Files 
A1203.I4aMTMC 

1203.14  Prepaid  Inbound  Bill  of  Lading  Files 
AI203.18aMTMC 

1203.18  Household  Shipment  Bill  of  Lading  Files 
A1203.19aAMC 

1203.19  Household  Shipment  Contract  Files 
A1203.l9cMTMC 

1203.19  Household  Shipment  Contract  Files 
A1203.19dMTMC 

1203.19  Household  Shipment  Contract/Nontemporary  Storage 
Files 

A1203.20aMTMC 

1203.20  Household  Shipment  Reimbursement  Files 
A1203.27aMTMC 

1203.27  Privately  Owned  Vehicle  Shipment  Files 
AI205.16aDAAG 

1205.16  Passport  Files 
AI205.I7aDALO 

1205.17  Passenger  Warrant  Files 
AI205.l9aDALO 

1205.19  Baggage  Inspection  and  Clearance  Files 
A1205.26aDALO 

1205.26  Local  Transportation  Authorization  Files 
A1205.27aDALO 

1205.27a  Bus  Pass  File 
AI205.30aDAAG 

1205.30  Individual  travel  files 
A1205.30bMTMC 

1205.30  Individual  Travel  Files 
A1207.08aDAIG 

1207.08  Operator’s  Examination  and  Qualification  Record 
Files. 

A1207.08bUSAREUR 

1207.08  Government  Equipment  Operator  Permit  Files 
A1207.09aUSAREUR 

1207.09  School  Bus  System  (SBS) 

A130l.05aDAMA 

1301.05  Army  Scientific  Advisory  Panel  Personnel  Files 
A1301.07aAMC 

1301.07  Alphabetical  Listing  of  Scientists 
A1301.07bAMC 

1301.07b  Food  Taste  Test  Panel  Reference  Files 
AI301.07cAMC 

1301.07c  Visiting  Scientist  Research  Associates  Reference 
Files 

AI302.15aDAJA 

1302.15  Unsolicited  Proposal  Files 
A1304.08aDASG 

1304.08  Immunity  Booster  Files 
A 1 304.21  aDASG 

1304.21  Sandfly  Fever  Files 
AI401.07aAMC 

1401.07  Resumes  for  Non-Government  Technical  Personnel 
A1401.08aDAAG 

1401.08  Alphabetical  Library  Borrowers'  File 
A1402.18DAJA 

1402.18  Procurement  Misconduct  Files  (Fraud  Cases) 
A1402.20aUSAREUR 

1402.20  Procurement  Management  Information  System  Europe 
AI405.01AMC 

1405.01  Contractor  Personnel  Files 
A1416.05DALO 

1416.05  Property  Officer  Designation  Files 
AI416.16DALO 

1416.16  Hand  Receipt  Files 
A1416.20DALO 

1416.20  Personal  Property  Accounting  Files 
A1416.34DALO 

1416.34  Personal  Clothing  Record  Files 
A1417.02DALO 

1417.02  Authorized  Supply  Representative  Card  Files 
A14I7.03DALO 

1417.03  Authorized  Supply  Representatives  Card  Register 
Files 
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AI420.08aAMC 

1420.08  Equipment  Operator  Permit  Files. 
A1420.09AMC 

1420.09  Equipment  Operator  Permit  Register  Files 
A 1 427.01  aDALO 

1427.01  Laundry  and  Dry  Cleaning  Accounting  Files 
A1434.I0AMC 

1434.10  Small  Arms  Sales  Record  Files 
AlS01.07aDAEN 

1501.07  Users'  Profile  System 
AIS03.07aDAEN 

1503.07  Resettlement  Files 
A1504.08aDAEN 

1504.08a  Real  Estate  Outgrants 
A1506.02aDAEN 

1506.02  Homeowners  Assistance  Case  Files 
AI509.llaDAEN 

1509.11  Integrated  Facilities  System  (IFS) 
A151l.0laDAPE 

150.01  Army  Housing  Files 
A1519.03aDAEN 

1519.03  Contractor  Qualification  Files 
A1522.IOaDAEN 

1522.10  Reservoir  Permit  Files 
A1522.15aDAEN 

1522.15  General  Permit  Files 
A1524.I1DAEN 

1524.U  Violation  Warning  Files 

DEFENSE  MAPPING  AGENCY 


B0I02-0I  HQ.T.H.A.S.I 

102-01  Office  General  Personnel  Files 
B0I02-03  HQ.T.H.A.S.I 

102-03  Office  Personnel  Locator  Files 
B0102-04  HQ.H.A.S.1 

102-04  Employee  Record  Card  Files 
B0102-08  HQ.T.H.A.S.I 

102-08  Office  Personnel  Information  Files 
B0I02-09  HQ.T,H.A.S.I 
102-09  Duty  Roster  Files 
BOl  02-09-2  HQ.T.H.A.S 
102-09  Duty  Roster  Files 
B0I02-10  HQ.T,H.A,S.I 

102-10  Standard  of  Conduct  Files 
B0102-I1  HQ.T,H.A.S. 

102-1 1  Temporary  Duty  Travel  Files 
B0104-02  HQ.T.H.A.S.I 

104-02  Records  Access  Files 
B0104-12  HQ.T.H.A.S. 

104-12  Security  Awareness  Fles 
B0104-13  HQ.T.H.A.S.1 

104-13  Personnel  Security  Clearance  Information  Files 
B020I-05  HQ 

201-05  DMA  Central  Clearance  Group  Pre-Employment  Files 
B0201-07  HQ 

201-07  DMA  HQ  Military  Personnel  Reference  Paper  Files 
B0201-07  HQ.T 

201-07  Communications  Center  Release  Authorization  • 
B0201-07  H9.T.A.H.S.I 

201-07  Military  Personnel  Reference  Paper  Files 
B0210-06  HQ.T.H.A.S.I 

210-06  Inspector  General  Investigative  Files 
B0210-07  HQ.T.H.A.S.I 

210-07  Inspector  General  Complaint  Files 
B0228-04  T 

AR  228-04  Historical  Photographic  Files 
B0228-10  T 

AR  228-10  Installation  Historical  Files 
B0302-21  T.H.A 

302-21  Record  of  Travel  Payments 
B0302-21-2  T.H.A 

302- 21  DMA  Central  Clearance  Group  Pre-Employment  files 
B0303-01  A 

303- 01  Individual  Pay  Record  Files 
B0303-02  T.A 

303-02  Compensation  Data  Request  Files 
B0303-03  T.H.A 

303-03  Individual  Retirement  Record  Control  Files 
B0303-04  A 


303-04  Leave  Record  Files 
B0303-2I  T.A 

303-21  Decedent  Claim  Files 
B040I-02  HQ.T.A 

401-02  Statements  of  Employment  and  Financial  Interest  Files 
B0401-03  HQ.T.H.A 

401- 03  Legal  Assistance  Case  Files 
B0402-05  HQ.  T.  A 

402- 05  Personnel  Property  Claim  Files 
B0402-06  HQ.T 

402-06  Tort  Claim  Files 
B0402-13  HQ.T.H.A 

402- 13  Agency  Claim  Files 
B0403-12-13-I4  HQ.T.H 

403- 12-13-14  Patent  Files 
B0407-03  HQ.T.A.H.I.S 

407- 03  Congressional  Correspondence  Files  (Civilian 

Personnel-Congressional  Inquiries) 

B0408-I1  HQ.T.H.A.S.I 

408- 11  Biography  FUes 
B0502-03  HQ.  T.H.A 

502-03  Master  Billet/Access  Record 
B0502-03-2  HQ.T.H.A.S 

502-03  Classified  Material  Access  Files 
B0502-15  HQ.T.H.A.S.I 

502-15  Security  Compromise  Case  Files 
B0502-I5-2  A 

502- 15  Security  Violation  Card  File 
B0503-01  T.H.A.S.I 

503- 01  Security  Identification  Issue  Files. 

B0503-02  T.H.A.S.I 

503-02  Security  Identification  Accountability  Files 
B0503-03  T.A 

503-03  Firearms  Authorization  Files 
B0503-04  HQ.T.H.A.S.1 

503-04  Parking  Permit  Control  FUes 
B0503-05  HQ.T.A.S.I 

503-05  Vehicle  Registration  and  Driver  Record  FUe 
B0503-07  T.A 

503-07  Traffic  Law  Enforcement  FUes 
B0503-09  HQ.  T.H.A.S. 

503- 09  Key  AccountabUity  FUes 
B0504-01  HQ.T.H.  A 

504- 01  Personnel  Security  FUes 
B0504-01-2  HQ.T.H.A.S 

504-01  Personnel  Security  FUes 
B0504-01-3  HQ.H.A 

504-01  Personnel  Security  Investigative  FUes 
B0504-02  HQ.T.H.A.S.I 

504-02  Security  Briefing  and  Debriefing  FUes 
B0504-02-2  HQ.  T.  H, 

504-02  Special  Security  Briefing  and  Debriefing  FUes 
B0601-01  HQ.T.A.S.I 

601-01  Civilian  Personnel  Program  Reporting  Files  (Master 
FUe  Printout) 

B0601-01-2  T.A 

601-01  Civilian  Personnel  Program  Reporting  FUes  (Employee 
Retirement  Record) 

B0601-01-3  A 

601-01  Personnel  Assistance  FUes 
B0601-03  HQ.T.H.A.S.1 

601- 03  Advanced  Personnel  Data  System  -  Civilian  (APDS-C) 
B0602-03  HQ.T.H.A.S.I 

602- 03  Organization  FUe 
B0602-06  A 

602-06  Differential  and  Allowance  FUes 
B0604-03  HQ.T.A.H.S.I 

604-03  Active  Application  FUes  (Applicant  Supply  FUes) 
B0604-04  T.A 

604- 04  Pending  Application  FUes 
B0605-01  HQ.T.A.H.S.I 

605- 01  Equal  Employment  Opportunity  Reporting  FUes 
B0605-03  HQ.T.A.H.S.I 

605- 03  Equal  Employment  Opportunity  Complaint  Case  FUes 
B0606-01  HQ.T.A.H.S.I 

606- 01  Official  Personnel  Folder  FUes 
B0606-02  HQ.T.H.A.I 

606-02  Employee  Service  Record  FUe 
B0606-03  HQ.T.H. A 

606-03  Expert  and  Consultant  Data  Files 
B0606-05  HQ.T.H.A.S.I 
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606- 05  Adverse  Action  FUes 
B0607-0I  HQ.T.H.A.S.I 

607- 01  Personnel  Locator  Files  (Alpha  Listing) 

B0607-03  HQ.T.A.S.I 

607- 03  Chronological  Journal  Files 
B0608-06  HQ.T.A.H.I.S 

608- 06  Civilian  Training  Reporting  Files 
B0608-07  T.H.A 

608-07  Civilian  Training  Program  Files 
B0608-08  HQ.  T.  A.  H. 

608-08  Training  Files 
B0608-09  HQ.T.A.H,S.I 

608-09  Contract  Training  Files 
B0608-I0  HQ.T.A.H.1.S 

608- 10  Record  of  Training  Files 
B0609-01  HQ.T.H.A.S.I 

609- 01  Referral  and  Selection  Files 
B0609-05  A 

609-05  Occupational  Inventory  Files 
B0609-05-2  HQ 

609-05  Comptroller/Financial  Management  Civilian  Career 
Referral  System. 

B0609-07  HQ.T.A.H.I 

609-07  Individual  Overseas  Employment  Referral  Files 
B0609-09  A 

609- 09  Occupational  Qualification  List  Files 
B0610-01  HQ.T.A.H.I.S 

610- 01  Hours  of  Work  Files 
B0610-03  HQ.T.A.H.I.S 

610-03  Appels  Files 
B0610-03-2  HQ.T.A.H.I 

610- 03  Grievance  Files 
B0611-01  T.A.H.I 

611- 01  Reduction  in  Force  Card  Files 
B0611-03  T.A.H.I 

61 1  -03  Retention  Register  Files 
B0612-01  HQ.T.H.A.S.I 

612- 01  Basic  Labor  Relations  Files 
B0613-05  HQ.T.A.H.I.S 

613- 05  Incentive  Awards 
B0614-01  T 

614- 01  Official  Records  (Military)  Files  and  Extracts 
B06I4-02  T.A 

614- 02  Military  Services  Administrative  Record  Files 
B0615-02  HQ.T.H.A.I.S 

615- 02  Federal.  State  and  Professional  Safety  Councils  and 
Committees  Files 

B0615-07  HQ.  T.H.A.S. 

615-07  Safety  Awards  Files 
B0615-11  HQ.T.H.A.S.I 

615-11  Accidental  Injury/Death  Reporting  Records  Files 
B0901-04  T.A 

901-04  Civilian  Employee  Health  Clinic  Record 
B0901-06  T.A.H.S 

901-06  Blo^  Donors  Files 
B0901-07  HQ.T.A.H.I 

901-07  Alcoholism  and  Drug  Abuse  Files 
BlOOI-09  S 

1001-09  School  Reporting  Files 
BlOOl-11  S 

1001- 11  Faculty  Development  Program  Files 
B 1002-02  S 

1002- 02  School  Faculty  Board  Review  Files 
B1002-06  S 

1002-06  Individual  Academic  Record  Files 
B 1002-07  S 

1002-07  Collateral  Individual  Training  Record  Files 
B1202-17T.A 

1202-17  Contracting  Officer  Designation  Files  ^ 

B 1205-05  T.A  ^ 

1205-05  Property  Officer  Designation  Files 
B1205-23  T.H.A.S.I 

1205- 23  Report  of  Survey  Files 
B1206-02  T.  A 

1206- 02  Self  Service  Store  Authorization  Card  Files 
B 1208-06  T.A 

1208-06  Motor  Vehicle  Operator’s  Permits'  and  Qualifications 
Files 

B1211-03  HQ.T.A.I 

1211-03  Passport  Files 
B1211-06  HQ.T.A 


1211-06  Transportation  Officer  Appointment  Files 
BI211-07  HQ.T.A 

1211-07  Individual  Government  Transportation  Files 

DEFENSE  CIVIL  PREPAREDNESS 
AGENCY 


CACC  2.3.5.6. 

DCPA  ACC  2.  3.  5.  and  6  Payroll  and  Leave  Accounting 
CACC  2.3.5.6A 

DCPA  ACC  2.  3.  5.  6A.  Travel  and  Transportation 
Accounting 
CCOM  5 

DCPA  COM  5.  Radio  Amateur  Civil  Emergency  Services 
(RACES)  Plans 
CEMO  I 

DCPA  EMO  1  EMERGENCY  OPERATING  PLANNING 
CFEA  3-1 

DCPA  FEA  3-1  Civil  Rights  Complaint  and  Compliance  Files 
CIND  2 

DCPA  IND  2.  Industrial  Group  Consultation 
CINF  2-3 

DCPA  INF  2-3.  Biographies 
CINF  7 

DCPA  INF  7.  Civil  Defense  Awards 
CLEG  5 

DCPA  LEG  5-Interest-Conflict  Review 
CLEG  7-1 

DCPA  LEG  7-1 -Claims  (Litigation)  •  Employees 
CLEG  7-2 

DCPA  LEG  7-2.  Claims  ( Litigation )-Other  than  employees 
CLEG  8-1 

DCPA  LEG  8-1  Enforcement.  Compliance  (DCPA  Employees) 
CLEG  8-2 

DCPA  LEG  8-2  Enforcement  (Compliance)  •  Non-DCPA 
Employees 
CMGT  2 

DCPA  MGT  2.  Delegations  and  Designations  Files 
CMGT  4 

DCPA  MGT  4.  Committee  Management  Files 
CMGT  7 

DCPA  MGT  7.  Defense  Civil  Preparedness  Agency  (DCPA) 
Central  Files 
CMGT  10 

DCPA  MGT  10.  Program  Management  Information  System 
COSV  5 

DCPA  OSV-5.  Office  Services  File  System 
CPER  1 

DCPA  PER  1 .  General  Personnel 
CPER  1-1 

DCPA  PER  1-1.  Bond.  Charitable,  and  Blood  Donor  Drives 
Files 
CPER  4 

DCPA  Per  4,  Military  Reserve  Program 
CPER  5-1 

DCPA  PER  5-1  Executive  Reserves 
CPER  6 

.  DCPA  PER-6.  Equal  Employment  Opportunity  Discrimination 
Complaint  Files 
CPER  7 

DCPA  PER  7.  Emergency  Notification  Lists 
CPER  8 

DCPA  PER  8.  Handicapped  Employees  and  Handicapped 
Veterans 
CPUB  3 

DCPA  PUB  3.  Publications  Distribution  Lists  •  Computer 
Center 
CPUB  3-2 

DCPA  PUB  3-2.  Standard  Publications  Distribution  Lists 
CRAD  2-3 

DCPA  RAD  2-3.  Instruments  and  Equipment.  Loaned. 
Radioactive  Materials 
CRAD  3 

DCPA  RAD  3.  Maintenance  and  Calibration 
CRAD  4 

DCPA  RAD  4.  Radiation  Exposure  and  Radioactive  Materials; 
Radiation  Committee  Records 
CSEC  2 

DCPA  SEC  2.  Classified  Documents  Control  Files  • 
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CSEC  3-4 

DCPA  PER  3-4.  CluMfwd  Ckanacc* 

CSHL  3 

DCPA  SHL  3.  SamMT  Hkc 
CTNO  3 

DCPA  TNO  3,  SUU  ud  Local  Civil  Preparcdacat 
laatnctioaal  Prograa  (SLCPIP) 

CTNO  8 

DCPA  TNG  8,  DCPA  Fora  1333,  AppI  for  Earoilacnt  ia 
Arch  A  Engr  Pnrf  Dev  Prog 
CTNO  8-1 

DCPA  'TNO  8-1  Qualified  Inctnictor  File 
CTNO  13 

DCPA  TNO  13.  Stndeat  Academic  and  Counc  Records. 
DCPA  Staff  CoDege 
CTNO  14 

DCPA  TNO  14.  Home  Study  Courses.  DCPA  Staff  College 
CWNG  2-1 

DCPA-WNG  2-t,  List  of  custodians  of  Decision  Info  Sys 
(DIDS)  Radio  Receivers 
CWNO  3 

DCPA  WNO  3.  Decision  Info  Distribution  Sys  (DIDS) 
Volunteers 

OFFICE  OF  THE  SECRETARY  OF 
DEFENSE 


DAEOI 

Office  Social  Roster  and  Locator  Card. 

DAE02 

03-3  and  03-4  Individual  Personnel  Files.  03-lb  Consultants 
Files 
DATSDOl 

Files  of  Personnel  Evaluated  for  Presidential  Support  Duties 
DATSD02 

Files  of  Periodic  Management  Assessments  of  certain  Key 
Management  Personnel  and  in  DoD 
DATSD03 

Files  of  Personnel  Evaluated  for  Non-Career  Employment  in 
DoD 

DCOMP  P31 

Department  of  Defense  Superior  Service  Medal 
DCOMP  P32 

Standards  of  Conduct  Inquiry  File 
DCOMP  P33 

Statements  of  Affiliations  and  Financial  Interests  File 
DCOMP  01 

Personnel  Roster 
DCOMP  AOl 

Federal  Employment  Service  Record  Card 
DCOMP  BFOl 
Travel  Files 
DCOMP  CDOl 

OSD  General  Correspondence  Files 
DCOMP  CD02 

Cable  Branch  Personnel  Administration  Files 
DCOMP  MSOl 
Training  Records 
DCOMP  MS02 

Personnel  Leave  Schedule 
DCOMP  MS03 
Personnel  Records 
DCOMP  MS04 

Civilian  Pay  Time  and  Attendance  Report 
DCOMP  MSOS 

Request  for  Overtime  Authorization 
DCOMP  MS06 

Time  and  Attendance  Report 
DCOMP  MS07 

Classified  Container  Custodian  Data,  SD  411 
DCOMP  MS08 

List  of  personnel  and  security  clearances 
DCOMP  MSIO 

Combat  Area  Casualties  ' 

DCOMP  MSIl 

List  of  Female  Employees  of  OSD/OJCS 
DCOMP  PBOl 

Personnel  File/Biography 
DCOMP  PB02 


Persoaael  Roster 
DCOMP  PB03 
Persoeucl  Roster 
DCOMP  PB04 
Persoeeel  Roster 
DCOMP  POI 

Supsrgrade  Corrcspondeacs,  Reports,  and  Case  Files 
DCOMP  P02 

Job  Opportunity  Anaouacements 
DCOMP  P03 

DoD  Program  for  Stability  of  Civiliaa  Employmeat 
DCOMP  P04 

Reductioa-Ia-Force  Case  Files 
DCOMP  POS 

Roster  of  When  Actually  Employed  Employees 
DCOMP  P06 

DoD-Wide  Civilian  Career  Program  for  Comptroller/Financial 
MaaageaMBt  Personnel 
DCOMP  P07 

laceative  Awards  Records 
DCOMP  P08 

Worker’s  Compensation-On-The-Job  Injuries  Report  File 
DCOMP  P09 

Computer  Data  Base 
DCOMP  PIO 
Training  File 
DCOMP  P12 

Executive  Development  Programs  File  * 

DCOMP  PI  3 

Management  Intern  File 
DCOMP  P14 

Blood  Donor  Ffles 
DCOMP  PI  5 

Department  of  Defense  Distinguished  Service  Medal  Files 
DCOMP  P16 

Joint  Service  Commendation  Medal  Recommendations  File 
DCOMP  P17 

Assignment  Folders 
DCOMP  PI  8 

The  Office  of  the  Secretary  of  Defense  Identification  Badge 
Suspense  Card  System 
DCOMP  PI9 

General/Flag  Officer  Ffles 
DCOMP  P20 

Report  of  Personnel  Assigned  Outside  of  Department  of 
Defense 
DCOMP  P21 

Duty  Status  Cards 
DCOMP  P22 

General/Flag  Officer  Roster 
DCOMP  P23 

Roster  of  Military  Personnel 
DCOMP  P24 

Navy  Officer  Personnel  Service  Records. 

DCOMP  P23 

Overseas  Staffing  Ffles 
DCOMP  P26 

Protective  Services  File 
DCOMP  P27 

Pentagon  Building  Pass  Application  File 
DCOMP  P28 

The  Office  of  the  Secretary  of  Defense  Clearance  File 
DCOMP  P29 

Employee  Assistance  Program  Case  Record  Systems 
DCOMP  P30 

Labor  Management  Relations  Records  Systems 
DCOMP  SPMOOl 

Application  for  Pentagon  Parking  Permit 
DCOMP  SPM002 

Pentagon  Computeride 
DCOMP  SPOl 

Office  of  the  DASD  (Security  Policy)  Personnel  Files 
(ODASIXSP)) 

DCOMP  SP02 

Industrial  Personnel  Security  Clearance  Case  Ffles. 

DCOMP  SP03 

Administrative  Files  on  Active  Psychiatric  Consultants  to 
DoD. 

DCOMP  SP04 

Motions  for  Discovery  of  Electronic  SarvetDance  Files 
DDRAEOl 
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Penoanel  Security  Clearance  Files 
DDRAE02 

Office  Director  of  Research  and  Development.  (ODDRAE), 
Personnel  Administration  Files. 

DDRAE03 

Office  Director  of  Research  and  Development.  (ODDRAE). 
Inventor’s  File. 

DDRAE04 

Requests  for  Two-year  Foreign  Residence  Waiver  Files 
DGC02 

Private  Relief  Legislation  File 
DGC03 

General  Administrative  File 
DHAE  01 

Personnel  Files 
DHAE  02 
Contact  Files 
DHAE  03 

Files  of  Personnel  Evaluated  for  Employment  in  the  Office  of 
the  ASD(HAE) 

DHAE  04 

Variable  Incentive  Pay  for  Medical  Officers-Data  Management 
System  t 

DIALOI 

lAL  Administrative  Files 
DISA  01 

ISA  TELEPHONE  DIRECTORY 
DISA  02 

ISA  LOCATOR  FILE  . 

DISA  03  . 

Organizational  Personnel  Files  and  201  Files 
DIOl 

Office  of  the  Assistant  Secretary  of  Defense  (Intelligence) 
Personnel  Roster 
DI02 

Key  Personnel  List 
DI03 

Staff  Telephone  Listing 
DLAOI 

Security  Clearance  File 
DLA02 

Biographic  Data  File. 

DMARAOl.O 

Overseas  Education  Correspondence  Files 
DMARA  02.0 

Teacher  Application  Files 
DMARA  03.0 

Employer  Support  File  (PLEDGE) 

DMARA  04.0 

Reenlistment  Eligible  File  (RECRUIT) 

DMARA  06.0 

Department  of  Defense  Priority  Placement  Program 
(STOPPER  LIST) 

DMARA  07.0 

Department  of  Defense  Overseas  Employment  Program 
DMARA  08.0 

Central  Automated  Inventory  and  Referral  System  (CAIRS) 
DMARA  09.1 

DRRI  Student  File 
DMARA  lO.O 

Equal  Opportunity  Complaint  File 
DMARA  ll.l 

Military  Absentees  in  Foreign  Countries  (DESERTER) 
DMARA  12.0 

Reserve  Components  Common  Personnel  Data  System 
(RCCPDS) 

DMARA  13.0 

Survey  Data  Base 
DMARA  14.0 

MARDAC  Data  Base 
DMARA  IS.O 

Reports  of  Defense  related  employment. 

DMARA  16.0 

Retired  Personnel  Master  File 
DMARA  17.0 

DOD  Overseas  Dependent  School  Teachers  Retroactive  Pay 
Project 
DOCHA  01 

Health  Benefits  File 
DOCHA  02 

AR  340-18-9  Medical  Care  Inquiry  Files 


DOCHA  03 

MA31T01  Health  Benefits  Preapproval  Files 
DOCHA  04 

AR  340-18-4  Legal  Opinion  Files 
DOCHA  OS 

Health  Facilities  File 
DOCHA  06 

AR  340-18-9  Policy  and  Precedent  Fdes 
DOCHA  07 

Medical  Claim  History  Files 
DPA  DCR.A  01 

Joint  Civilian  Orientation  Conference  Files 
DPA  DDI.A  02 
Biography  File 
DPA  DDI.B  03 

Portrait-Photograph  File 
DPA  DDI.C  04 
Case  Files 
DPA  DFOl.A  05 

Freedom  of  Information  Program  Case  Files 
DPA  DSR.A  06 

Security  Review  Index  File 
DPA  DXA.A  07 
Personnel  Files 
DPA  DXA.B  08 
Contact  Files 
DPA  DXA  C  09 

Public  Correspondence  Files 
DPA  DXA.D  10 

Privacy  Act  Request  for  Access  Files 
DPAAE  01 

DOD  Civilian  Personnel  Data  File  Extract 
DPAAE  02 

Administrative  Files  for  Office  of  the  Assistant  Secretary  of 
Defense  for  PAAE 
DPAAE  03 

Civilian  Personnel  Sample 
DSMS-01 

DSMS  Personnel  Information  Files 
DSMS-02 

DSMS  Student  Files 
DSMS-03 

DSMS  Track  Record  System 
DSMS-04 

DSMS  Academic  Analysis  System 
DSMS-05 

Biographical  Record  System 
DSMS-06 

DSMS  Mailing  List 

DEFENSE  ADVANCED  RESEARCH 
PROJECT  AGENCY 


E  ARPA  001 
Travel  File 
E  ARPA  002 

Biographical  Sketch 
E  ARPA  003 

ARPA  Basic  File 
E  ARPA  004 

ARPA  Personnel 

UNITED  STATES  AIR  FORCE 


F00401  05HCHLA 

For  Cause  Separations  of  Personnel  with  Duty  and  Travel 
Restrictions  (FCS/DTR) 

F00401  OSHCHLB 

00401  OSHCHLB  Sensitive  Compartmented  Information  (SCI) 
Personnel  Security  Records  (PSR) 

FOlOOl  eVAE  A 

01001  eVAE  A  Secretary  of  the  Air  Force  Historical  Records 
FOlOOl  DAYYT  A 

Unusual  and  Incoherent  Translation  Material 
FOlOOl  OBXQPCC 

Commander’s  Patient  Status  Report  (Cadet) 

FOlOOl  OBXQPCD 

Cadet  Appointment  System  '  '*<•. 
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FOIOOl  OBXQPCE 

Cadet  Wing  Movements 
FOIOOl  OBXQPCF 

Planning  and  Resource  Management  Information  System 
FOIOOl  REPX  A 

Inquiries  (Presidential,  Congressional) 

FOIOOl  SAFPC  A 

Air  Forc^  Discharge  Review  Board  Retain  Files 
FOIOOl  OCOBUZA 

Individual  Weight  Control  File. 

FOIOOl  OJ  DP  F 

Drug  Abuse  Ledger 
FOIOOl  OJDJDBA 

National  Agency  Check  •  Status 
FOIOOl  OJDJDBB 

Administrative  Discharge  Information  Summary 
FOIOOl  OJMPLSA 

Instructor  of  the  Month  Records 
FOIOOl  OKPNQSA 

Potential  Faculty  Rating  System 
FOIOOl  OKPNQSB 

Air  Force  Reserve  Officer  Training  Corps  evaluation 
information  record  files 
FOIOOl  OQFJXTA 

Office  Projects/Studies  (Behavioral  Service  Program) 

FOIOOl  OQKRSMA 

Academic  Completion  Report 
FOIOOl  OQPTFLA 

Human  Reliability  for  Special  Missions 
FOIOOl  OQVDYDA 

Correspondence,  Message  and  Project  Files  (Civil  Reserve  Air 
Fleet  Personnel) 

FOIOOl  OTRDRDA 

minutes  of  3S4  TFW  Quality  Review  Committee 
FOIOOl  05HCHLC 

01001  OSHCHLC  Air  Force  Attache  Record  System 
FOIOOl  OSHCHLD 

01001  OSHCHLD  USAF  Prisoner  of  War  (PW)  Debriefing 
Files 

F01002  OQVDYDA 

Military  Airlift  Command  (MAC)  Dishonored  Check  Program. 
F0I003  OBXQPCA 
Cadet  Promotion  List 
F01003  OIACYVA 

01003  OIACYVA  Background  Material 
FOIIOI  DAYYT  A 

Operational  Reference  File 
FOIIOI  DPXJ  B 

Record  of  Air  Force  Personnel  Assigned  Outside  the 
Department  of  Defense 
FOIIOI  DPXJC  C 

01101  DPXJC  C  USAF  Reconstitution  Requirements  for 
Office  of  JCS  and  HQ  USAF 
FOIIOI  PRES  A 

Check  Cashing  Privilege  Files 
FOIIOI  OJ  DP  A 

Senior  Officer  Management  Office  Files 
FOIIOI  OJ  TTSA 

Student  Record  of  Training 
FOIIOI  OJ  TTSB 

Graduate  Evaluation  Master  File 
FOIIOI  OJMPLSA 

Source  Support  and  Control  Data  Basic  Trainee  Records 
FOIIOI  OJMPLSC 

Nelson  Denny  Reading  Test  Answer  Sheets 
FOIIOI  OKPNQSA 

Air  Force  Reserve  Officer  Training  Corps  (AFROTC) 
Membership  System 
FOIIOI  OKPNQSB  n 

Four  Year  Reserve  Officer  Training  Corps  (AFROTC) 
Scholarship  Program  Files 
FOIIOI  OKPNQSC 

Individual  Weight  Loss  Record. 

FOIIOI  OKPNQSD 

Air  Force  Reserve  Officer  Training  Corps  (AFROTC)  Guest 
Lecture  Files 
FOIIOI  OOJUBJA 

Personnel  Management  Information  System 
FOIIOI  OSAWUBB 

Source  Support  -  Control  Data 
FOIIOI  OUJCGJA  „  h.  , 


Career  Development  Graduates  Historical  Roster 
FOIIOI  OUJCGJC 

Career  Development  Course  Enrollees 
FOIIOI  02  ALSB 

Complaints  and  Inquiries 
FOIIOI  02  ALSC 

Inspection  Augmentor  Data 
F01I02  DAYX  A 

Base.  Unit,  and  Organizational  Military  and  Civilian  Personnel 
Locator  Files 
F0II02  DPPPN  B 

Responses  to  Congressional  Inquiries 
F01I02  DPXVE.C 

Congressional  Correspondence 
F01102  DPXVH  F 

Congressional  Inquiries 
F01102  DPXVV  E 

Congressional  Inquiries/Legislative  Liaison 
FOI 102  LLI  A 

01 102  LLI  A  Microfilm  Records  Congressional/Executive 
Inquiries 

FOI  102  OBXQPCA 

Student  Information  Cards 
F01102  0YUEBLA 

Locator  or  Personnel  Data. 

FOI  102  REPX  D 

Congressional  Inquiry  File 
FOI  102  SGA  B 

Medical  Service  Corps  Personnel  Files 
FOI  102  SGAS  E 

Personnel  Locator  Cards 
FOI  102  SGPC  Cf 

Professional  Inquiry  Records  System 
FOI  102  SGPS  D 

Files  of  Waiver  from  flying  duty  (WAVR  FILE) 

FOI  102  SGPS  F 

High  Level  Inquiry  File 
F01102SGVA 

Veterinary  Personnel  Files 
FOI  102  OIACYVA 

01102  OIACYVA  Congressional  Inquiries. 

F01102  0IACYVB 

01102  OIACYVB  Locator  Personnel  Data. 

F01102  0JDPB 

Personnel  Locator  Roster. 

FOI  102  OJ  DPC 

Recruiter  Manning  Personnel  Listing. 

F0II02  0MUHHZA 

Air  Force  Office  of  Information/OI  Personnel  Background 
Record. 

FOI  102  OMUHHZB 

General/Colonel  Status  Board. 

FOI  102  ORKNMDA 

General  Colonel  Personnel  Data  Action  Report. 

F01102  0UMCBVB 
Visual  Aid. 

FOI  102  02  ALSB 

Civil  Engineer  Personnel  Data  Cards 
F01103  OBXQPCC 

Faculty  Biographical  Sketch 
FOI  103  OBXQPCG 

Navigation  Course  Number  470,  Flight  Mission  report 
F01103XOBXQPCD 

Class  Committee  Products 
F01201  DAD  A 

01201  DAD  A  Privacy  Act  Request  File. 

FOI  201  OQPTFLA 

Information  Requ'rsts-Freedom  of  Information  Act 
F01201X0IACYVA 

0120IX0IACYVA  Fee  Case  File 
F016301SGV  A 

Veterinary  Records 
F02002  OBXQPCB 

Cadet  Records  System  (Research  and  EvMuation  Files) 
F0250I  OIACYVA 


02501  OIACYVA  Manpower  standards  study  reports. 
F02503  DPCXP  A 

Committee  Management  Records 
F02303  NB  A 


Biographical  Information  File 
F02503  OJ  DP  A 
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Commander  Commander  selection  file. 

F02503  OJ  DP  B 

Brigadier  General  screening  board  results 
F02701  OBXQPCA 

Cadet  Summer  Training 
F02701  06SCEY 

Air  Force  Audit  Agency  (AFAA)  Management  Information 
System  •  Plan  File 
F0300I  DPXVV  A 

File  Designation,  Drug  Abuse.  Waiver  Requests 
F0300I  JALA  A 

Confidential  Statement  of  Employment  and  Financial  Interest 
F0300I  SPI  A 

Duty  and  Travel  Restriction  Notification  Letters. 

F0300I  OCGBUZA 

Alcohol  Abuse  Control  Case  Files. 

F03001  OCGBUZB 

Drug  Abuse  Control  Case  File. 

F03001  OIMPLSC 

Drug  Abuse  Control  Case  Files 
F03001XOBXQPCA 
Graduate  Programs 
F0300IXOBXQPCB 

Military  and  Leadership  Order  of  Merit  System 
F0300IX0IACYVB 

03001X01 AC YVB  Inquiries  on  the  Reserve  Program 
F03002  SPO  A 

Documentation  for  Identification  and  Entry  Authority  . 

F03002  OIACYVA 

03002  OIACYVA  Applications  for  Identification '(ID)  cards. 
F03003  DPMSACB 

Deceased  Service  Member’s  Dependent  File 
F03003  DPMSACC 

Indebtedness,  Nonsupport,  Paternity 
F03003  DPMSC  A 
Casualty  Files 
F03003  XOXXX 

03003  XOXXX  Next  of  Kin  Inquiries  Civilian  MIA/PWs 
F03004  AFDPMDA 

Contingency  Planning  Support  Capability  (CPSC)-Data 
Systems  Designator  (DSD)  A349 
F03004  AFDPMDB 

03004  AFDPMDB  Advanced  Personnel  Data  System  (APDS)  - 
ADS:  E300 
F03004  SGPA  A 

USAF  Aerospace  Medicine  Personnel  Career  Information 
System 

F03004  SGPA  B 

Bioenvironmental  Engineer  Personnel  Career  Information 
System 

F03004  SGPA  C 

Aerospace  Physiology  Personnel  Career  Information  System 
F03004  OEACYVA 

03004  OEACYVA  Military  Personnel  Expense  Distribution 
Listing. 

F03004  OJ  RSSA 

processing  and  Classification  of  Enlistees  (PACE) 

F03004  OJ  RSSB 

Enlistee  Quality  Control  Monitoring  System  E8I8. 

F03004  OQVDYDA 

military  Airlift  Command  (MAC)  Special  Executive 
Development  Program 
F03004  OSGHLNA 

Group  Scheduling  Listing 
F03004  OSGHLNC 

Disaster  Teams  and  Training 
F03004  OTMUHJB 

Officer  Promotion  Eligibility  Report  '  ‘  ' 

F03004  OTMUHJK  " 

base  Automated  Mobility  System  (BAMS)  Personnel  Extract 
Tape 

F03004X0IACYVB 

03004XOIACYVB  Processed  Transactions. 

F03004X0IACYVE 

03004X0IACYVE  Periodic  Reconciliation  File. 
F03004XOIACYVF 
.03004X0IACYVF  Accession  Listing. 

F03004X0IACYVG 

03004X0IACYVG  Input  Transaction  Registers. 
P030040BXQPCAB 

Military  Personnel  Administrative  Records. 


F03004I0HAJXFA 

Air  Force  Systems  Command  (AFSC)  Personnel  Resource 
Management  System 
F03004I0HAJXFB 

potential  Program  Managers  Tracking  System  (PPMTS) 
F030O4I0HAJXFC 

Air  Force  System  Command  Personnel  Data  Retrieval  System. 
F0300S  PRENC  A 

Equal  Opportunity  in  Off-Base  Housing 
F03005  PRENC  B 

Off-Base  Housing  Referral  Service 
F03005  PRENC  C 

Base  Housing  Management 
F03005  02  ALSA 

On/Off-Base  Housing  Records 
F03007  OQPTFLB 

Visiting  Officer  quarters-transient  airman  quarters  reservation. 
F03403  DPMSP  A 

Nonappropriated  Fund  (AF  NAF)  Employee  Insurance  and 
Benefits  System  File. 

F0350I  AFDPG  O 

03501  AFDPG  O  General  Officer  Personnel  Data  System 
F0350I  AFDPG  Z 

03501  AFDPG  Z  General  Officer  Personnel  Data  System 
F03501  AFDPO  U 
Office  File 
F03501  AFREP  T 

Files  on  General  Officers  and  Colonels  Assigned  to  General 
Officer  Positions  ^ 

F03501  ASGPS  R 

03501  ASGPS  R  Medical  Opinions  on  Board  for  Correction  of 
Air  Force  Military  Records  Cases  (BCMR) 

F0350I  DP  3 

03501  DP  3  Unit  Assigned  Personnel  Information  File 
F03501  DPMAK  J 

Separation  Case  Files  (Officer  and  Airman). 

F03501  DPMAKEI 

Absentee  and  Deserter  Information  Files 
F03501  DPMAO  K 

Officer  Effectiveness  Report  (OER)/Airman  Performance 
Report  (APR)  Appeal  Case  Files. 

F0350I  DPMAR 

Disabibty/Non-disability  Retirements  Records 
F03501  DPMDQIA 

03501  DPMDQIA  Military  Personnel  Records  System 
F03501  DPMDRAB 

Correction  of  Military  Record  Card 
F0350I  DPMHC  L 

Chaplain  Applicant  Processing  Folder 
F03501  DPMSG  M 

Health  Education  Records. 

F03501  DPMSG  N 

Application  for  Appointment  and  Extended  Active  Duty  Files. 
F03501  DPMSG  O 

Medical  Officer  Personnel  Utilization  Records 
F03501  DPMVO  1 

Effectiveness/Performance  Reporting  Systems. 

F03501  DPMYR  R 

Statutory  Tour  Program 
F0350I  DPPPS  S 

United  States  Air  Force  (USAF)  Airman  Retraining  Program. 
F03501  HC  A 

Chaplain  Personnel  Record 
F03501  HC  B 

Chaplain  Information  Sheet 
F03501  OBXQPCC 

Cadet  Disciplinary  System 
F03501  OYUEBLA 

Informational  Personnel  Records. 

F03501  OYUEBLB 

Informational  Personnel  Records. 

F03501  REP  A 

Personnel  Files  on  Statutory  Tour  Officers 
F03501  REP  B 

Files  on  AF  Reserve  General  Officers;  Colonels  assigned  to 
General  Officer  Positions 
F03501  SAFCB  A 

Military  Records  Processed  by  the  Air  Force  Correction 
Board 

F03501  SAFOI  B 

Mobilization  Augmentee  Training  Folders 
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F0350I  SGPC  M 

Physician  Personnel  Files 
F0350I  OCGBUZA 

Informational  Personnel  Training  Records 
F03501  OCGBUZB 

Informational  Personnel  Records. 

F03501  OIACYVA 

03S01  OIACYVA  Informational  Personnel  Records. 

F0350I  OIACYVB 

03S01  OIACYVB  Informational  Personnel  Records. 

F03501  OIACYVC 

03S01  OIACYVC  Informational  Personnel  Records. 

F0350I  OIACYVD 

03S0I  OIACYVD  Informational  Personnel  Records 
(Mobilization  Augmentee  File). 

F0350I  OIACYVF 

03S0I  OIACYVF  Informational  Personnel  Records. 

F0350I  OIACYVG 

03S0I  OIACYVG  Correction  of  Military  Records  of  Officers 
and  Airmen 
F03S01  OJ  DP  A 
Officer  Status  File 
F03S0I  OJ  DP  B 

Status  of  Ineffective  Recruiter 
F0350I  OJ  DP  D 

Key  Personnel  Status  Report 
F0350I  OJ  JA  A 

Record  of  Individual  Counseling , 

F03S0I  OKPNQSC 

AFJROTC  Instructor  Records  System 
F03S01  OKPNQSD 

Air  Force  Junior  ROTC  (AFJROTC)  Instructor  Applicant 
System. 

F03M)1  OMUHHZA 

Personnel  Interview  Record 
F03S01  OMUHHZB 
Curriculum  Vitae 
F0350I  OQAGGNA 

Informational  Personnel  Records. 

F03501  OTKWRDC 

Informational  Personnel  Records. 

F03S0I  OTMUHJA 

Informational  Personnel  Records.  (OI  personnel  background) 
F03501  OUMCBVA 

Geographically  Separated  Unit  Copy  Officer  Effectiveness  A 
Airman  Performance  Report 
F03501  OOVDYDA 

Informational  Personnel  Records. 

F03501  05HCHLG 

Air  Intelligence  Manpower  Management  System  (AIMMS) 
F03S0I  05HCHLH 

Reserve  Management  and  Mobilization  System  (RMAMS) 
F0350I  06SCEYA 

Air  Force  Audit  Agency  (AFAA)  Personnel  Electronic 
Evaluation,  Reporting  System  (PEERS) 

F03501  06SCEYB 

Informal  Aiimen/Reserve  Information  Record 
F03501  06SCEYC 

AFAA  Management  Information  System  -  Career  File 
F0350I  06SCEYD 

Air  Force  Audit  Agency  Office  Personnel  File 
F03501  06SCEYE 

Air  Force  Audit  Agency  Office  File 
F03501  07YLNGA 

Informational  Personnel  Records. 

F03501  07YLNGB 

Internal  Personnel  Data  System 
F03501  22  ALSA 

AAC  Quality  Force  Records  System. 

F03501  22  ALSB 

Alaskan  Air  Command  (AAC)  Quality  Force  Record  System 
F03501  22  ALSC 

AAC  Quality  Force  Records  System 
F0330IA0SPCZPB 

Drug/Alcohol  Intake  Interview  and  Checklist 
F03S01A0SSGBP 

Education  and  Training  Fact  Sheets. 

F0350IB0SBAEYA 

Request  for  Clinical  Priviledge  at  USAF  Hosp  Beale 
F03501B0SPCZPB 

Navigator  Background  Information 


F0350IFSFPC  A 

Air  Force  Discharge  Review  Board  original  case  files. 
F03S0IF0SSGBPB 

Senior  Officer  Information  File 
F0350IXOBXQPCA 

0350IXOBXQPCA  Administrative  DisenroUment  and 
Investigations 
F0350IXOBXQPCB 

Prospective  Instructor  Files 
F03501XOBXQPCC 

03S0IXOBXQPCC  USAF  Academy  Cadet  Honor  Committee 
Case  Files 
F0350IX0IACYVA 

03S0IX0IACYVA  Reserve  Supplement  Officer  (RSO)  Case 
File. 

F035O1X0IACYVB 

0330IX0IACYVB  Application  for  Separation  from  the  Regular 
AF  to  AF  Reserve/Air  National  Guard. 

F035O1X0IACYVD 

03501 XOIACYVD  Servicemens  Group  Life  Insurance  (SGLI) 
Entitlement  Case  Files. 

F0350IX0IACYVH 

03501 XOIACYVH  Air  Force  Service  Number/Social  Security 
Account  Number  Cross  Reference  Rosters. 
FO35OIX0IACYVJ 

03501 XOIACYVJ  Bad  Address  Card  FUes. 

F03501X0IACYVK 

03501X0IACYVK  Control  Card  for  Vouchers  for  Medical 
Services. 

F03501X0IACYVL 

03501 XOIACYVL  Medical  Mobilization  Augmenter  Personnel 
Management  Files. 

F03501X0IACYVM 

03501 XOIACYVM  Medical  Service  Liaison  Officer  Program 
Card  File. 

F03501X0IACYVN 

03501 XOIACYVN  Medical  Actions  Card  FUe. 
F03501X01ACYVP 

03501 XOIACY VP  Air  Reserve  Information  Squadron 
Biographical  Files. 

F03501  XOIACY  VR 

03501X0IACYVR  Chaplain  Personnel  Management  Files. 
F03501  XOIACY  VS 

0350IX0IACYVS  Personnel  Management  Records 
F03501  XOIACY  VT 

03501  XOIACY VT  Chaplain  Biographical  Files. 
F03501XOIACYVW 

0350IX01ACYVW  Personnel  Management  Files 
F03501X0OTAYZA 

Management  Control  System  (MCS) 

F0350I0BXQPCAB 

Admissions  and  Registrar  Records 
F0350I20SSGBPA 

Information  Officer  Background  Record 
F03502  DPMMB  A 

Selective  Reenlistment  Consideration 
F03502  DPMMB  B 

Request  for  Variable  Reenlistment  Bonus  (VRB)  and/or 
Advance  Payment  of  VRB. 

F03502  OBXQPCB 

Cadet  Personnel  Records  System 
F03502  OBXQPCC 

Cadet  Personnel  Records  System 
F03502  OBXQPCD 

Master  Cadet  Personnel  Record  (RR)/Historical 
F03502  OBXQPCE 

Master  Cadet  Personnel  Record  (RR)/ Active,  Directorate  of 
Cadet  Records  •  -o 

F03502  OMUHHZA  ' 

Manning  Specialist  Evaluation. 

F03502  07YLNGA 

Career  Development  Folder. 

F03502XOBXQPCA 

Academic  Counseling  Record 
F03503  DPMMP  A 

Air  Force  Enlistment/Commissioning  Records  System 
F03503  OMUHHZA 

Reserve  manning  Report. 

F03504  AA  A 

Secretary  of  the  Air  Force  Military  Personnel  Administration 
F03504  DPMHC  A  . 
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ClupUin  PersoQBcl  Action  Folder 
F03S04  DPMHC  B 

Assignment  Action  File 
F03504  DPMRA  C 

Airmen  Utilization  Records  System 
F03504  DPMRO  D 

Officer  Utilization  Records  System 
F03504  DPMYCOE 

Outgoing  Clearance  Record 
F03504  DPMYCOF 

Incoming  Clearance  Record 
F03S04  DPMYCOG 

Relocation  Preparation  Project  Folders 
F03S04  DPMYCOH 

Separation  Relocation  Project  Folders 
F03504  OYUEBLA 
Training  status  Code. 

F03504  OYUEBLB 

03504  OYUEBLB  Commander  Identification. 

F03504  OYUEBLC 

03504  OYUEBLC  Air  Traffic  Control  (ATC)  Personnel 
Reporting. 

F03504  XOXXE  A 

Air  Force  Advisory  Personnel  in  Latin  America  ^ 

F03504  OIACYVA 

03504  OIACYVA  Data  Change/Suspense  Notification. 

F03504  OJMPLSB 

Classification  screening  records. 

F03504  OJMPLSC  ' 

Assessments  screening  records. 

F03504  OJMPLSD  ' 

Redline  control  report. 

F03504  OKPNQSB 

Air  University  (AU)  Advanced  Degree  Application. 

F03504  OKPNQSC 

Officer  assignment  files. 

F03504  OKPNQSD 

AU  potential  faculty  list. 

F03504  OKPNQSE 

Officer  assignment  logs. 

F03504  OKPNQSF 

Cooperative  degree  accounting  system. 

F03504  OSPCZPA 

Bomber  mobilization  recovery  roster. 

F03504  OTMUHJD 

PCS  funds  control  log. 

F03504AAFSS  S 

Office  Personnel  Data  Informational  Files 
F035O4A0SSGBPA 

Personnel  selected  for  relocation. 

F03504B0SSGBPB 

Palace  Chase  assignment  applications. 

F03504X0XOXASA 

Officer  Effectiveness  Report  Data  Card 
F03505  DPMAO  A 

Unfavorable  Information  Files  (UIFs) 

F03505  DPMAO  B 

03505  DPMAO  B  Personnel  Action  File  (Digest  File) 

F03505  DPMJA  C 

Line  of  Duty  Determinations  and  Investigations 
F03505  OIACYVA 

03505  OIACYVA  Unfavorable  Information  Files  (UIFS)  on 
Officers  and  Airmen. 

F03505  OSSZDTA 

Personnel  quality  control  report. 

F03506  DPMAW  A 

Air  Force  Personnel  Test  851,  Test  Answer  Cards. 

F03506  DPMYA 

03506  DPMYA  Military  Service  Inventory  Research  Program. 
F03506  OJ  DOSA 

Armed  Services  Vocational  Aptitude  Battery  (ASVAB)  Test 
Cards. 

F03506  OKPNQSA 

Air  Force  Reserve  Officer  Training  Corps  Qualifying  Test 
Scoring  System 
F03507  DPMAJDA 

Flying  Status  Branch  File 
F03507  SGPA  A 

Application  for  Advanced  Aeronautical  Rating  File  (Senior 
and  Chief  Flight  Surgeon) 

F03507  OIACYVA  . 


03507  OIACYVA  Flying  Status  Actions 
F03507  OJ  DP  A  ‘  ' 

flying  evaluation  board(feb)  file 
F03508  DPMAJAA 

Officer  Promotion  and  Appointment 
F03508  DPMAJBA 
Recorder's  Roster 
F03508  DPMAW  M 

Historical  Airman  Promotion  Master  Test  File  (MTF) 

F03508  OIACYVA 

03508  OIACYVA  Officer  promotions. 

F03508  OIACYVB 

03508  OIACYVB  Air  Force  Reserve  Airman  Demotions 
F03508DPMAW 

Airman  Promotion  liistorical  Records 
F03509  OIACYVA 

03509  OIACYVA  Requests  for  Discharge  From  the  Air  Force 
Reserve. 

F03509  OIACYVB 

03509  OIACYVB  Administrative  Discharge  for  Cause  on 
Reserve  Personnel 
F03509  OJMPLSA 

Discharge  and  separation  records. 

F03509A0SSGBPA 

Administrative  Discharge  File 
F040XX  DPCD  A 

Civilian  Personnel  Management  Information  Systetn  (CPMIS) 
F0400I  DPCX  A 

Non-Appropriated  Fund  (NAF)  Civilian  Personnel  Records 
F04001  06SCEYA 
Merit  Promotion  File 
F0400I  IPTAYZC 

Civilian  Pay-Personnel-Manpower  (Paperman)  -  E205 
F04002  DPCMS  A 

Civilian  Personnel  Applicant  Supply  Files 
F04002  DPCMS  B 

Civilian  Personnel  Test  Score  Record 
F04002  DPCMS  C 

Job  Element  Questionnaires  for  Civilian  Trades  and  Labor 
occupations 
F04002  DPCMS  D 

Civilian  Personnel  Occupational  and  suitability  employment 
examinations 
F04002  OBXQPCB 

Temporary  Quarters  Subsistence  Expense 
F04002  OMUHHZA 

Air  Reserve  Technician  (ART)  officer  selection  folders 
F04(X)2  OMUHHZB 

Air  Reserve  Technician  Data  System 
*  F04003  DPCMT  A 

Training  and  Employee  Development  Record  Systems. 
F04003  06SCEYB 

Long-Term  Full-Time  Training  File 
F04004  DPCE  B 

04004  DPCE  B  Civilian  Personnel  Performance  Awards  and 
Outstanding  Performance  Ratings 
F04004  DPCE  C 

Labor  Management  Relations  Records  Systems 
F04004  DPCMS  A 

Entployee  Assistance  Program  Case  Record  Systems. 

F04008  AA  A 

Civilain  Personnel  Files 
F04008  DPCE  A 

Supervisor’s  Record  of  Civilian  Employee 
F04009  DPCD  A 

Civilian  Personnel  Statistical  Accounting  System 
F04501  DPMMP  A 

Educational  Delay  Board  Findings 
F0450I  OI  A 

04501  OI  A  Air  National  Guard  Information  Personnel 
Background  File 
F04501  OIACYVA 

04501  OIACYVA  Air  Force  Reserve  Applications 
F04501  OIACYVB 

04501  OIACYVB  Applications  for  Appointment  Medical 
Corps. 

F04501  OIACYVC 

04501  OIACYVC  Professional  Officer  Course(POC)  and 
Financial  Assistance  Program  Cadets 
F04501  OKPNQSA 
Cadet  records. 
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F0450I  OKPNQSB 

04301  OKPNQSB  Air  Force  ROTC  Field  Training 
Administration  System. 

F04S0I  OKPNQSC 

AFROTC  field  training  assigment  system. 

F04S0I  OKPNQSD 

Flight  instruction  program  (FIP). 

F04301  02SCEYA 

04501  02SCEYA  Military  Personnel  Folders. 

F0450I  07YLNGA 

Reserve  Offker/Airman  personnel  data  card  index 
F04S0IX01ACYVA  . 

04501X01ACYVA  Air  Force  Service  Data  of  Employees  and 
Relatives. 

F04501X0IACYVB 

04S0IX01ACYVB  Air  Force  Reserve  Applications  for 
Extended  Active  Duty. 

F04501X0IACYVD 

04501 XOIACYVD  Air  Force  Reserve  Officer  Training  Corps 
(AFROTC)  Contract  Violators. 

F04501X0IACYVE 

04501 XOIACYVE  Involuntary  RecaU. 

F0450IX0MUHHZA 

Reserve  medical  service  corps  Officer  appointments. 

F04502  OIACYVA 

04502  OIACYVA  Inactive  Duty  Training,  Extension  Course 
Institute  (ECI)  Training 
F0500I  OBXQPCA 

05001  OBXQPCA  Cadet  Information  Card 
F0500I  OBXQPCB 
Academic  Scheduling 
F05001  OBXQPCH 

Collateral  Training  Records 
F05001  SAFOI  B 

Information  Officer  Short  Course  Eligibility  File 
F05001  OBXQPBB 

USAF  Academy  Cadet/Nominee/Applicants  Athletic  Records 
F05001  OIACYVA 

05001  OIACYVA  Professional  Military  Education  (PME). 
F03001  OJ  DOT  A 

Program  administration  records. 

F05001  OJ  DP  A 

Faculty  board  ledger. 

F05001  OJMPLSB 

Student  collateral  training  records. 

F0500I  OMUHHZA 

Undergraduate  pilot  and  navigator  training. 

F0500I  OMUHHZB 

Air  Force  Reserve  Medical  School  tour  allocations. 

F0500I  (^KRSMA 

Training  Instructors  (Academic  Instructor 
Improvement/Evaluation) 

F05001  OSGHLNE 

Combat  intelligence  crew  training  record. 

F05001  OSGHLNF 

Aircrew  positive  control  study  record. 

F05001  OSGHLNG 

Officers  Electronic  Warfare  Officer  (EWO)  training  record. 
F0500I  OSGHLNH 

Missile  procedures  training  (MPT)  accomplishment. 

F05001  OSSZDTA 

Nursing  skill  inventory. 

F0500I  OUJCGJA 

Training  summaries  graduation  roster. 

F05001  OUJCGJB 

Training  summaries  entering  class  rosters. 

F05001  OUJCGJC 

Training  summaries  alphabetical  roster. 

F05001  OUJCGJD  t.n 

Training  summaries  class  roster. 

F0500I  06SCEYA 

Advanced  Degree  File 
F05001  06SCEYB 

Air  Force  Audit  Agency  Office  Training  File 
F05001  22  ALSA 

Aircrew  Intelligence  Training  Report 
F05001  22  ALSB 

Operations  Training  Records 
F0500IA0SGHLNB 

Upgrade  training  missile  procedures  training  (MPT)  critique 
form. 


F03002  ATC  A 

Maintenance  Management  Automated  Training  System 
MMATS.  1 

F05002  DPPE  A 

Education  Services  Program  Records  (Individual) 

F05002  OI  A 

Graduates  of  Air  Force  Short  Course  in  Communication 
(Oklahoma  University) 

F05002  OYUEBLA 

Air  Traffic  Control  (ATC)  Certification  Documentation 
F05002  OYUEBLB 

Air  Traffic  Control  (ATC)  Certification  Documentation 
F05002  OYUEBLC 

Air  Traffic  Control  Rating  and  Training  Program 
Documentation 
F05002  OYUEBLD 

05002  OYUEBLD  Student  Record 
F05002  OYUEBLE 

05002  OYUEBLE  Individual  Academic  Training  Record 
F05002  OJ  DOTD 

Individual  Academic  Records 
F05002  OJ  DOZB 

Individual  Academic  Records  •  Survival  Training  Students 
F05002  OJ  TTAA 

Field  Training  Student  Attendance  and  Rating  Records 
F05002  OJ  TTPA 

Technical  Training  Course  Management  Information  System 
F05002  OJ  TTSA 

Student  Record  of  Training 

F05002  OJMPLSA  ,  ■ 

Training  Progress  Reading  Proficiency  Case  Files 
F05002  OKPNQSA 

Air  University  Academic  Records 
F05002  OKPNQSB 

Student  Record  Folder 
F05002  OOJUBJB 

Maintenance  Management  Information  and  Control  System 
(MMICS) 

F05002  ()QSCEYA 

Training  Progress  (Permanent  Student  Record) 

F05002  OQVDYDA 

Unit  Training  Program 
F05002  OSGHLNA 

Training  Work  Sheet  (GRF  Form  36) 

F05002  OTMUHJA 
Student  Record  File 
F05002  OUJCGJA 
Training  Progress 
F05002  OUJCGJB 

Training  Progress  Student  Data  Records 
F05002  OUMCBVA 

Defense  Language  Institute  Student  History 
F05002  07YLNGA 

United  States  Air  Force  Special  Investigations  School 
Individual  Academic  Records 
F05002X0J  ED  A 

Community  College  of  the  Air  Force  Student  Record  System  . 
F05004  (^KRSMA 

Training  Systems  Research  and  Development  Materials 
F03101  OJ  DOTB 

Flying  Training  Records  -  Student 
F03101  OCGBUZA 

Aircrew  Training  Records,  Aerospace  Defense  Command 
(ADC) 

F05101  OCGBUZB 

Aircrew  Training  Records  FI 06  Aircraft 
F05I01  OCGBUZC 

Aircrew  Training  Records  FIOl  Aircraft  .  .. 

F05101  OCGBUZD 

Aircrew  Training  Records  FI 02  Aircraft 
F03101  OCGBUZE 

Aircrew  Training  Records  F4  Aircraft 
F0510I  OCGBUZF 

Aircrew  Training  Records  T33  Aircraft 
F05I01  OJ  DOTD 

Flying  Training  Records 
F05101  OJ  DOTE 

Flying  Training  Records 
F05101  OJMPLSA 

Flying  Training  Records 
F0510I  OQKRSMA 
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Aircrtw  lastnictioa  Records  (Flyiat  TraiBag  Records) 

P03I0I  OQKRSMB 

Traioiat  Aids  Usagr  (Simlelor  Student  Tniuiut  Records) 
F05I0I  OTMUHJA 

Tactical  Air  Coaaand  Automated  Flying  Training 
Manaaement  System. 

FOSIOIAOSSGBPA 

Aircrew  Resource  Manageasent  System  (SACARIIS)/Aircrew 
Qualification  Report 
F0530I  DPP  A 

Ak  Force  Academy  Appointment  and  Separation  Records 
F0S30IXOBXQPCB 

Education  and  Research  Dau  Base 
F0S302  OBXQPCB 

Air  Force  Academy  Candidate  System 
F05902  OBXQPCC 

05302  OBXQPCC  Active  Cadet  Counseling  File 
F0S3030BXQPCAB 

Preparatory  School  Records 
F03304  OBXQPCB 

Academic  Requirements 
F05304  OBXQPCC 
Academic  Grades 
F06003  ANGBXOB 

Progress  Report,  Undergraduate  Pilot  Training 
F0600S  XOOFF  A 

0600S  XOOFF  A  Air  Force  Operations  Resource  Management 
Systems  (AFORMS). 

F06608  OOJUBJB 

Maintenance  Management  Information  and  Control  System 
MMICS 

F06608  OOJUBJC 

Exception  Time  Accounting  (ETA)  System  (GOOIA) 

F067I1  LGYPS  A 

Personal  Clothing  and  Equipment  Record 
F06711  OOJUBJA 

Tool  Kit  Control  Card 
F07001  OEACYVA 

Accounts  Payable  Records  • 

.  F07303  AA  A, 

07503  AA  A  Office,  Secretary  of  Air  Force  Travel  Files 
F073031LGTT  A 

075031LGTT  A  Personal  Property  Movement  Records 
F07503100JUBJH 

Household  Goods  Nontemporary  Storage  Accounts  System 
(NOTEMPS) 

F07702  LGTN  A 

Motor  Vehicle  Operators’  Records 
F0800I  OHMASIS 

Research  and  Development  Planning  and  Programming 
Records 

F08002  OJMPLSA 

Research  and  Development  (RAD)  Projects  Records. 

F08003  OBXQPCA 

08003  OBXQPCA  Minnesota  Multiphase  Personality  Inventory 
Research  Program 
F08003  OHCNBCA 

Aeromedical  Research  Data. 

F08003  OHMPLSA 

Personnel  Research  Laboratory  Historical  Data  Base  File. 
F09503  OJMPLSA 
Sound  Recordings. 

FlOOlO  OYUEBLA 

Military  AffOiate  Radio  System  (MARS)  Station 
Questionnaire. 

FlOOlO  OYUEBLB 

Military  Affiliate  Radio  System  (MARS)  Personnel  Action. 

FI  1001  AJA 

Judge  Advocate  Personnel  Records 
FI  1001  IGQ  A 

1 1001  IGQ  A  Inspector  General  Records  Freedom  of 
Information  Act 
FI  1001  JACA  H 

Legal  Assistance  Administration 
FI  1001  JACC  G 

11001  JACC  G  Litigation  Records;  Tort  Claims,  Admiralty, 
Collection  and  Hospital  Recovery  Acts  • 

FI  1001  JACL  E 

11001  JACL  E  Civfl  Litigation  Records 
FI  1001  JACL  F 

Freedom  of  Information  Act  Appeals 


FI  1001  SAFPC  A 

Air  Force  Dncharge  Review  Board  Voting  Cards 
FI  1001  SAFPC  B 

Air  Force  Dncharge  Review  Board  Case  Coatrol/Locator 
Cards 

FI  1001  OEACYVA 

Legal  Administration  Records  of  the  Staff  Judge  Advocate 
FIIOOIAJACIA 

USAF  Foreign  Criminal  Jurisdiction  cases 
FIIOOIBJACI  B 

IIOOIBJACI  B  Foreign  Civil  Litigation  Records 
FllOOIXOMUHHZA 

Reserve  Judge  Advocate  Training  Report 
FI  1002  AJACP 

Invention,  Patent  Application  and  Patent  Application  Secutiry, 
and  Patent  Files 
FI  1002  JACPC 

1 1002  JACP  C  Patent  Infringement  and  Lit^tion  Records 
FI  1101  AJAJM 

Court-Martial  and  Article  15  Records 
FI  1101  OSPCZPA 

Military  Justice  Administration 
FIllOl  OUMCBVA 

Military  Justice  Administration 
FIllOl  OUMCBVB 

Judge  Advocate  Command  Roster 
FIllOIXJAJM  C 

Automated  Military  Justice  Analysis  and  Management  System 
(AMJAMS) 

FI  1201  JACC  A 

Claims  Administrative  Management  Program  (CAMP)  E064 
FI  1201  JACC  B 
Claims  Records 
FI  2001  DPXSE  B 

Investigations/Complaints  Files 
F1200I  IGQ  A 

Inspector  General  Records  r 

FI  2301  02SCEYA 

United  States  Air  Force  (USAF)  Inspection  Scheduling 
System 

FI  2401  07YLNGA 

Badge  and  Credentials 
FI  2401  07YLNGB 

1 2401  07YLNGB  Investigative  Applicant  Processing  Records 
FI2404  07YLNGA 

Investigative  Support  Records 
F12406  07YLNGA 

Security  and  Related  Investigative  Records 
FI 2408  07YLNGA 

Counterintelligence  Operations  and  Collection  Records 
FI 2410  07YLNGA 
Criminal  Records 
FI  2501  ASPP 

Firearms  Authorization  and  Safety  Records 
FI 2.501  SPO  D 
Provisional  Pass 
FI  2501  SPO  E 

Registration  Records  (Excluding  Private  Vehicle  Records) 
F12501  SPO  F 

Notification  Letters  to  Persons  Barred  From  Entry  to  Air 
Force  Installations 
'  F12501  SPO  G 

Complaint/Incident  Reports 
FI 2501  SPO  H 

Serious  Incident  Reports 
FI 2501  SPO  I 

Incident  Investigation  Files 
FI  2501  SPO  J 

Traffic  Accident  and  Violation  Reports 
F12501  OQVDYDC 
Field  Interview  Card 
FI 2501  02  ALSA 

Reporting  Crimes  and  Serious  Incidents 
FI  2501  02  ALSB 

Temporary  Private  Vehicle  Impoundment  Record 
F12501XSPPB 

Pickup  or  Restriction  Order 
F12502  SPP  A 

12502  SPP  A  Correction  Records 
FI2503  SPO  A 

Vehicle  Administration  Records 
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FI2S03  02  ALSB 

Bicycle  Regietration  File 
F12503  02  ALSC 

Storage  and  Special  Permits  for  Recreational  and  Utility 
Traders 

FI 2303  02  ALSO 

Trailer  Lot  Registration 
Ft270l  OYUEBLA 

Individual  Accident/violation  and  Safety  Training  Record 
FI2701  OJ  IGYA 

Air  Training  Command  Aircraft  Accident  Board  Resources 
List 

FI  2701  02SCEYA 

Safety  Education  File 
F12702  02SCEYA 

Aircraft  Accidents  and  Incidents  Computer  File 
FI  2702  02SCEYB 

human  factors  in  aircraft  accident/incident  computer  file. 
F12702  02SCEYC 

United  States  Air  Force  (USAF)  Ground  Accident  Fatality 
File 

FI4001  OSGHLNA 

Bachelor  Airmen's  Quarters  (BAQ)  Temporary  Issue  Receipt 
FI600I  OBXQPCA 

Cadet  Injury/IUness  Report 
F1600I  SGPC  A 

Medical  Professional  Staffing  Records 
FI6001  SGPS  A 

Aircrew  Standards  Case  File 
F1600I  OSPCZPC 

Physician  Assistant  Evaluation 
FI6002  SGPS  A 

Department  of  Defense  Medical  Examination  Review  Board 
Medical  Examination  Files 
F16002  SGPS  B 

16002  SGPS  B  Retirements/Separations  Records  System 
F16002  OIACYVA 

16002  OIACYVA  Physical  Examination  Reports  Suspense  File 
FI6003  ASGH  R 

Air  Force  Clinical  Laboratory  Automation  Systems 
(AFCLAS) 

F16003  OSPCZPA 

Laboratory  Course  Phase  II 
FI6003  02  ALSA 

Chain  of  Custody  Receipt 
FI6006  ASGPA  R 

USAF  Hearing  Conservation  Record  System 
FI6006  SGPC  A 

Central  Medical  Registry  Files 
F16007  SGPA  A 

Drug  Abuse  Rehabilitation  Report  System 
F16I01  SGPA  A 

Medical  Recommendation  for  Flying  Duty 
F16101  OSSGBPA 

Aerospace  Medicine  Program  Medical  Recommendation 
Missile  Duty 
FI6102  SGPA  A 

Air  Force  Aerospace  Physiology  Training  Programs 
F16102  SGPA  B 

USAF  Compression  Chamber  Operation 
F16I04  SGPA  A 

USAF  Master  Radiation  Exposure  Registry 
FI620I  SGD  A 

Dental  Health  Records 
F16201  OSPCZPC 

Periodic  Occupation  Vision  Record 
F16202  SGD  A 

Dental  Personnel  Actions  • 

F16202  SGD  B 

Dental  Professional  Activities 
FI6401  GHXO  S 

Patient  Evacuation  Manifest  • 

FI6802  CSGH  R 

MAMS-R  (Medical  Administrative  Management  System  • 
Revision) 

FI6802  SGHB  B 

Casualties  in  Southeast  Asia 
F16802  SGPC  A 

16802  SGPC  A  Child  Advocacy  Case  Files 
F16802  ORKNMDA 


Civilian  Health/Medical  Program  of  Uniformed  Services 
(CHAMPUS)  Case  Claim  Files 
FI 6803  ASGHB  R 

Patient  Index  and  Locator  System 
FI6803  SGH  A 

OASIS  (Outpatient  Appointment  Scheduling  Information 
System) 

FI6803  SGHB  B 

Admission  and  Disposition  System 
F16803RSGHXO  B 

Air  Force  Blood  Program 
F16804  SGHB  A 

CUnical  Records  and  Related  Documents 
F1680S  ASGHB  R 

Health  and  Outpatient  Records 
F16806  SGHB  A 

Inpatient  Data  System 
F16808  SGHC  A 

Medical  Service  Accounts 
FI6810  SGN  A 

Nursing  Service  Records 
F17101  SGHB  A 

Automated  Inpatient  Data  System 
F17I01  SGHB  B 

Medical  Recommendation  for  Flying  Duty 
F17101  OHZHTVA 

Manhour  Accounting  System  (MAS) 

FI7101  OHZHTVD 

Management  Oriented  Personnel  System  (MOP) 

F17101  OJNTMUA 

Behavioral  Automated  Research  System  (BARS)  (B*3S()0) 
F17I01  OOJUBJA 

Planning  and  Resources  Management  Information  System 
F17I010UMCBVA 

Military  Personnel  Management  System 
F17I0I00HAJXFA 

Personnel  Data  Used  For  Management  Engineering  (ME) 
Program  Manning  Purposes 
F17501  06SCEYA 

Air  Force  Audit  Agency  Management  Information  System  - 
Report  File 
F17501  06SCEYB 

Internal  Audit  and  Control  Records 
FI 7602  OEACYVA 

Nonappropriated  Funds  Standard  Payroll  System 
FI 7603  AA  A 

Accounts  Receivable 
FI 7603  DPMSPAA 

Dishonored  Check  Control  Record 
F17603  DPMSPAB 

Internal  Accounts  Receivable  System 
F 17603  HC 

Chaplain  Fund  Service  Contract  File 
F17603  OYUEBLA 

Individual  Earning  Data 
FI 7607  DPMS 

17607  DPMS  Nonappropriated  Fund  Instrumentalities  (NAFIs) 
Financial  System. 

F17607  DPMSOAB 

Air  Force  Open  Mess  Program 
F17607  DPMSOBA 

Aero  Club  Membership/Training  Records 
F17701  NGBJA  A 

Confidential  Statement  of  Employment  and  Financial  Interest 
F17701  OBXQPCA 

17701  OBXQPCA  Cadet  Accounting  and  Finance.  System 
Code  RZ,  Data  System  Designator  ES16 
FI  7703  OEACYVA 

17703  OEACYVA  Accounting  and  Finance  Officer  Accounts 
and  Substantiating  Documents 
FI 7707  OEACYVA 

17707  OEACYVA  Loss  of  Funds  Case  FUes 
FI 7708  OEACYVA 

17708  OEACYVA  Claims  case  file  -  corrected  military  pay  and 
allowances. 

F17708  OEACYVB 

17708  OEACYVB  Claims  case  file  -  missing  in  action  data 
FI 7708  OEACYVe 

17708  OEACYVe  Claims  case  file  -  death  gratuity  records 
FI 7708  OEACYVD 

17708  OEACYVD  Indebtedness  and  claims  ..  >  ^ 
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F17709  OEACYVA 

17709  OEACYVA  Reports  of  Survey. 

F177I8  OEACYVA 

17718  OEACYVA  Account  receivable  records  maintained  by 
Accounting  A  Finance 
F17720  SGHC  A 
Control  Logs 
F17720  OCGBUZA 

Control  log  for  civilian  medical  care 
F17720  OEACYVA 

17720  OEACYVA  Travel  Records 
F17721  ADPMSNA 

Employee  Group  Life  and  Health  Insurance  Plan 
F17721  DPMSN  B 

Employee’s  Quarterly  Federal  Tax  Return 
F17721  OEACYVA 

17721  OEACYVA  Civilian  Pay  Records 
FI 7721  02  ALSA 

Civilian  Pay  •  Control  Data 
F17722  OEACYVA 

17722  OEACYVA  Accrued  military  pay  system,  discontinued 
(AMPS  360/390) 

FI 7722  OEACYVC 

17722  OEACYVC  MUitary  Pay  Records 
FI 7722  OEACYVD 

17722  OEACYVD  Uniformed  Services  Savings  Deposit 
Program  (USSDP). 

FI  7724  OKPNQSA 

17724  OKPNQSA  Air  Force  ROTC  Cadet  Pay  System 
F17725  OEACYVA 

17725  OEACYVA  Air  Reserve  Pay  and  Allowance  System 
(ARPAS) 

F17726  OEACYVA 

17726  OEACYVA  Pay  and  Allotment  Records 
F17730  OEACYVA 

17730  OEACYVA  Joint  uniform  military  pay  system  (JUMPS) 
F17734  OEACYVA 

17734  OEACYVA  United  States  Air  Force  Retired  Pay 
System. 

F17801  OHFREZA 

Rome  Air  Developement  Center(RADC)  manpower  resources 
expenditure  system 
F17801  OHZHTVA 

Intergrated  Management  Information  and  Control 
System(IMICS) 

F17801  OJ  RS  A 

Recruiting  Advertising  Evaluation  (RAE)  System  E806 
FI  7801  OKPNQSA 
student  questionaire 
FI7802X0OTAYZM 

Personnel  Cost  Accounting  System  (PCAS) 

F18201  DAC  A 

18201  DAC  A  Air  Force  Postal  Directory  File 
FI 8202  HC  A 

Current  Official  Active  Duty  Chaplains  Mailing  List 
F19001  AA  AB 

19000  Public  Affairs  References 
F19001  01  B 

Biographies  of  Officers  and  Key  Civilians  Assigned  to 
SAF/OI 
FI900I  01  AB 

Official  Biographies 
F19001  SAFOI 

Special  Events  Planning  -  Protocol 
F19002  A58WWYK 

Home  Town  News  Release  Background  Data  File 
F20002  05HCHLA 

20002  OSHCHLA  Operations  Security  File  for  Foreign 
Intelligence  Collection  Activities 
F20002  05HCHLB 

20002  OSHCHLB  DIA  Source  Administration  Program  for 
Foreign  Intelligence  Collection  Activities 
F20002  05HCHLC 

20002  OSHCHLC  Events  and  Installation  File 
F20002  05HCHLD 

20002  05HCHLD  Master  Alpha  Resource  List  (MARLA) 
F20501  SPI  A 

Requests  for  Access  to  Classified  Information  by  Historical 
Researchers 
F20501  OUMCBVA 

20501  OUMCBVA  Compartmented  Intelligence  Access  Roster 


F20503  DAI  A 

Nomination  Files  of  Personnel  Evaluated  for  Presidential 
Support  Duties 
F20503  DAI  B 

Assignment  Record  Files  for  Personnel  Selected  for 
Presidential  Support  Duties 
F20503  DPCE  C 

20503  DPCE  C  Security  Case  Files 
F20505  DAI  A 

20505  DAI  A  Personnel  Security  Record  Files 
F20505  DPMRPPD 

20505  DPMRPPD  Air  Force  Security  Program  Cases 
F20505  SPI  A 

Personnel  Security  Clearance  Investigation  Records 
F20505  SPI  B 

Personnel  Security  Access  Records 
F20505  SPI  C 

Special  Security  Files 
F20505  OQVDYDA 

Clearence  Certificate  Records 
F20505  OUMCBVA 

20505  OUMCBVA  Security  Records  Behavioral  Data  Reports 
F2110I  OUMCBVA 

Family  Services  Volunteer  of  Year. 

F2120I0BXQPCAB 

Library/Special  Collections  Records 
F21208XOBQPCE 

2I208XOBQPCE  Library  Authorized  Patron  File 
F2I30I  DPMSS  A 

Air  Force  Educational  Assistance  Loans 
F21301  OJ  DP  A 

Completion  of  courses/degrees  under  operation  bootstrap 
F2130I  OJ  DPC 

education  services  test  control  Officers 
F2I301  OJ  DP  D 

predischarge  education  program  certifying  Officers 
F21306  OSPCZPA 

Individual  Class  Record  Form 
F2140I  OJ  SSFK 

21401  OJ  SSFK  Kindergarten  Student  File. 

F21401  OKPNQSA 

Pupil  Registration  and  Cummulative  Record  Cards. 

F2I401  ORKNMDA 

Personnel  Movement  Program 
F2150I  DPMSP  A 

Child  Care  Attendance  Records. 

F21501  DPMSP  B 

Recreation  Volunteer  and  Application  Records. 

F21501  DPMSP  C 

Interservice  Photography  Contest  Entry  Records. 

F26501  HC  A 

Non-Chaplain  Ecclesiastical  Endorsement  Files 
F26501  HC  B 

Chaplain  Personnel  Roster 
F26501  HC  C 

Directory  of  Active  Duty  and  Retired  Chaplains 
F26501  02  ALSA 

Religious  Education  Registration  and  Attendance  Records 
F26501XHC  A 

Records  on  Baptisms,  Marriages  and  Funerals  by  Air  Force 
Chaplains 

F26501XOBXQPCA 

Cadet  Religious  Information  Card 
F40-1-7  FZHTVA 

Air  Force  Logistics  Command  (AFLC)  Supergrade 
Information  File. 

F40-2-2  FZHTVA 

E246  Civilian  Skills  Locator  System. 

F53701  OBXQPCA  »  • 

Cadet  Evaluation 
F53701  OBXQPCB 

Cadet  Wing  Strength  Accounting  System 
F53701  OBXQPCB 

Air  Force  Academy  Administrative  Record 
F90001  DAYY  A 

Annual  Outstanding  Air  Force  Administration  and  Executive 
Support  Awards 
F90001  DPMSAAB 
Military  Decorations 
F90001  OKPNQSA 

Air  University  Outstanding  Junior  Officer  of  the  Year. 
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F9000I  ORKNMDA 

Individual  Decorations  Approved  or  Disapproved. 

F9000I  OTMUHJA 
Special  Awards  File. 

F9000I  OUMCBVA 

Outstanding  Airman  of  Year. 

F90001XOBXQPCA 

Cadet  Awards  Case  Files 
F9000IXRDE  A 

90001 XRDE  A  Harold  Brown  Award 
F90001XRDE  B 

90001  XRDE  B  USAF  Research  and  Development  Award 

NATIONAL  SECURITY  AGENCY 


GNSAOI 

NSA/CSS  Access.  Authority  and  Release  of  Information  File 
GNSA02 

NSA/CSS  Applicants 
GNSA03 

NSA/CSS  Correspondence.  Cases.  Complaints.  Visitors. 

Requests 

GNSA04 

NSA/CSS  Cryptologic  Reserve  Mobilization  Designee  List 
GNSAOS 

NSA/CSS  Equal  Employment  Opportunity  Data 
GNSA06 

NSA/CSS  Health.  Medical  and  Safety  Files 
GNSA07 

NSA/CSS  Motor  Vehicles  and  Carpools 
GNSAOS 

NSA/CSS  Payroll  and  Claims 
GNSA09 

NSA/CSS  Personnel  File 
GNSAIO 

NSA/CSS  Personnel  Security  File 
GNSAll 

NSA/CSS  Time.  Attendance  and  Absence 
GNSAI2 

NSA/CSS  Training 

DEFENSE  NUCLEAR  AGENCY 


HDNA  001 

DNAOOI  Employee  Assistance  Program  Case  Record  Systems 
HDNA  002 

DNA002  Employee  Relations 
HDNA  003 

Labor  Management  Relations  Records  Systems 
HDNA  004 

Training  and  Employee  Development  Record  Systems. 

HDNA  102-03 

102-03  Headquarters  Personnel  Roster 
HDNA  412-14 

412-14  Biography  Files 
HDNA  501-01 

501-01  Personnel  Security  Files 
HDNA  505-18 

505-18  Visitor  Access  Control  System 
HDNA  609-02 

609-02  Personnel  Radiation  Exposure  Records 
HDNAAFRRI102-03' 

102-03  AFRRI  Personnel  Roster 
HDNAFCPD4I 

PD41  FCDNA  Personnel  Data  Systems 

JOINT  CHIEFS  OF  STAFF 


JOJCSOOIMILPERS 

OJCS  Medals  and  Awards  files  and  report^  system; 
Microfilmed  historical  awards 
JOJCS002MILPERS 
Military  Personnel  Files 
JOJCS003SMB  631201 

Directorate  Administrative  Services  Message  Information 
System  (DASMIS) 

JOJCS004SECDIV 

Personnel  Security  File.  Security  Division,  DAS 


DEFENSE  COMMUNICATIONS  AGENCY 


KCIV.OI 

Records  Relating  to  DCA  Transactions  under  the  Privacy  Act 

of  1974 
KDCE.Ol 

Visit  notification/clearance  Verification  Records  NR50I-11. 
KDCE.02 

Parking  Permit  Control  Files  501-07. 

KDCE.03 

DA  Form  727  Classified  Container  Information  File  503-02 
KDEC.Ol 

Vehicle  Registration 
K  DEC  .02 

Authorization  to  Sign  for  Classified  Material  List 
KDEC.03 

Classified  Material  Receipt  Authorization  List 
KDEC.04 

Authority  to  Review/Sign  for  Classified  Messages  at  1918 

Communications  Center  > 

KDEC.05 

Access  Listing  to  Classified  Material  (NATO) 

KDEC.06 

Nominations/EnroUments  for  Training  Courses 
KDEC.07 

601-11  Duty  Rosters 
KDEC.08 

101-06  Request  and  Authorization  for  Temporary  Duty  Travel 
KEUR.02 

DCA  Form  605,  Personnel  Data  Sheet. 

KEUR.03 

Incident  Report  File 
KEUR.04 

Security  Clearance  File 
KEUR.05 

Classified  Container  Information  Forms 
KEUR.07 

Postal  Directory  File 
KEUR.08 

Travel  Order  and  Voucher  File 
KMIN.OI 

Minority  Identification  File  List 
KNCS.Ol 

National  Communications  Systems  Continuity  of  Operations 
Plan  (NCS  COOP). 

KNCS.02 

National  Communications  System  (NCS)  Plan  for 
Emergencies  and  Major  Disasters. 

KNCS.03 

National  Communications  System  Emergency  Action  Group 
(NEAG) 

KPAC.Ol 

Classified  Container  Information  Form  DA  727 
KPAC.02 

Authorization  to  sign  for  classified  material  lists. 

KPAC.03 

420-20  permanent  change  of  station  and  temporary  duty  travel 
order  file. 

KPAC.04 

Time  and  attendance  cards  and  labor  distribution  cards 
KPAC.05 

403-03  Injury  Records 
KSPT.Ol 

Military  Personnel  Management/Assignment  Files 
KSPT.02 

Vehicle  Parking  Registration  Card 
KWHC.Ol 

Agency  Training  File  System 
KWHC.02 

Military  Personnel  Files  System 
KWHC.03 

Personnel  Locator  File  System 
KWHC.04 

Military  Financial  File  System. 

KWHC.05 

Personnel  Information  System 
KWHC.06 

Personnel  Security  Files 
KWHC.07 
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Acency  Acccu/Past  File  System 
KIOS.OI 

208.10  ConfideatMl  Statement  of  Employment  and  Financial 

Interest. 

KI07.0I 

Investigation  of  Complaint  of  Discrimination 
K232.0I 

Travel  Orders  Records  System 
K232.02 

Injury  Record  File 
K240.01 

Personnel  Security  Investigative  Dossier  File  (PSIDF) 

K240.02 

Sensitive  Compartmented  Info  (SCI)  Posn/Pers  Accountability 

System 

K240.03 

Clearance  Card  File  for  Defense  Communications  Agency 

(DCA)  Personnel 
K240.04 

Identification  Badge  System 
K240.0S 

visitor  Clearance  File 
K240.06 

Classified  Container  Information  on  Form  (DA  Form  727) 
K240.07 

Vehicle  and  Parking  Registration  Card 
K240.08 

Security  Violation  Case  File 

K660.01  ^ 

303-41-42  Claims  Files,  Requests  for  Waiver  of  Pay  and 

Allowances 

K700.0I 

Employee-Management  Relations  and  Services  Files 
K700.02 

Civilian  Awards  Program  File 
K700.03 

Personnel  Management  Information  System  (PERMIS) 
K700.03S 

602- 1 1  Active  Application  Files  (Applicant  Supply  Files) 
K700.04 

Priority  Reassignment  Eligibles  File 
K700.05 

Executive  Level  Position  Files 
K700.06 

Report  of  Defense  Related  Employment 
K700.07 

Employee  Record  File 
K700.08 

USAF  CAREER  MOTIVATION  PROGRAM 
K700.09 

603- 02  Service  Record  Card  Ffles 
K700.10 

603-08  Annual  Classification  Maintenance  Review  File 
K700.il 

602-18  Promotion  Register  and  Record  Files 
K700.I2 

602-10  Civil  Service  Certificate  Files 
K700.13 

602- 26  Retention  Register  Files  (Reduction-in-Force) 

K700.IS 

603- 05  Chronological  Journal  Files 
K700.16 

Classification  Appeals  File 
K700.I7 

603-01  Official  Personnel  Folder  Files  (Standard  Form  66) 
K890.01 

Freedom  of  Information  Act  File  (FOIA) 

K890.02 

Navy  Officers  Service  Record 
K890.03 

Awards  Case  History  File 
K890.04 

Military  Personnel  Management/Assignment  Files 
K890.05 

Overseas  Rotation  Program  Files 
K890.06 

Card  File  for  Forwarding  Mail  of  Departed  Personnel 
K890.07 

Education,  Training,  and  Career  Development  Data  System 


DEFENSE  INTELLIGENCE  AGENCY 


L  DIA  0001 

001  Employee  Performance  Appraisals 
L  DU  0002 

002  Reserve  Personnel  Status  (DIA  Form  266)  File 
L  DU  0003 

003  Agency  checkout  file 
L  DU  0004 

004  Reemployment  Rights  File 
L  DU  0005 

005  PERSONNEL  MANAGEMENT  INFORMATION 

SYSTEM  (PMIS) 

L  DU  0006 

006  DOD  Priority  Placement  and  Overseas  Employment 

Programs 
L  DU  0007 

007  Reduction  in  Force  (RIF)  Case  Files 
L  DU  0008 

008  Civilian  Employee  Compensation  Records 
L  DU  0009 

009  Guest  Lecturer  File 
L  DU  0010 

010  Freedom  of  Information  Act  (FOIA)  Files 
L  DU  0011 

Oil  Student  Information  Files 
L  DU  0012 

012  Locator  Cards/Rosters 
L  DU  0013 

013  Defense  Intelligence  Agency  Personnel  Roster 
L  DU  0014 

014  Field  Personnel  Folder 
L  DU  0015 

.  015  Biographical  Sketch  (Military  and  Civilian) 

L  DU  0016 

016  Rotary  Card  FQe 
L  DU  0017 

017  Personnel  Actions  (Civilian) 

L  DU  0018 

018  Military  Personnel  Procurement,  DU  Form  83 
L  DU  0019 

019  Emergency  alert  and  recall  rosters 
L  DU  0020 

020  Joint  Table  of  Distribution 
L  DU  0021 

021  Training  Locator  Cards 
L  DU  0022 

022  Movement  of  Personnel 
L  DU  0100/04 

100/4  Personnel  File  Index 
L  DU  0100/14 

100/14  Office  Administration-Dining  Room  Passes 
L  DU  0103/01 

I03/I  Personnel  Security  and  Security  Clearance  Status  Index 
L  DU  0103/02 

103/2  Personnel  Security  Case  Records  Retirement  Retrieval 
Index 

L  DU  0107 

107  Board  of  Visitors  File  (BOV) 

L  DU  0108/01 

108/1  Health,  Welfare  and  Charities 
L  DU  0108/02 

108/2  Health,  Welfare  and  Recreation  • 

L  DU  0116 

116  Telephone  Records 
L  DU  0121 

121  Locator  Service/Postal  Directory 
L  DU  0127 

127  Graphic  Arts  Management  System  (GAMS) 

L  DU  0136 

136  Movement  of  Personnel/Travel 
L  DU  0137 

137  Transportation  Officers  lists 
L  DU  0138 

138  Local  Transportation  Records 
L  DU  0139 

139  Vehicle  Parking 
L  DU  0140 

140  Passports  and  Visas 

L  DU  0145  „  .  ■  ’  - 


FEDERAL  REGISHR,  VOL.  42,  NO.  188 — WEDNESDAY,  SEPTEMBER  28,  1977 


DEPARTMENT  OF  DEFENSE 


50389 


145  Individual  Identification  Record* 

L  DIA  0209 

209  Lesal  Opinions  and  Related  Documentation 
L  DIA  0230 

230  Organization  Planning  and  Manpower 
L  DIA  0241 

241  Administrative  Publications 
L  DIA  0271 

271  Investigations 
L  DIA  0272 

272  Complaints 
L  DIA  0285 

285  Director's  Correspondence  Fik. 

L  DIA  0330 

330  Civilian  PayroU/Earningt  and  Leave  Statements 
L  DIA  0400 

400  Production  Control  System 
L  DIA  0413 

413  Service  Record  Card  (SF-7)  F3e 
L  DIA  0414 

414  Supervisor’s  Records  of  Em^kryees 
L  DIA  0416 

416  Civilian  Personnel  Administrative  Records 
L  DIA  0420/01 

420/1  Defense  Special  Career  Automated  System 
L  DIA  0430 

430  Complaints/Investigations 
L  DIA  0430/01  " 

430/1  Employee  Grievances  and  Appeals 
L  DIA  0435 

435  DIA  Awards  Fics 
L  DIA  0436 

436  Incentive  Awards 
L  DIA  0436/01 

436/1  Classified  Letters  of  Appreciation  File 
L  DIA  0440 

440  Requests  for  Reassignment 
L  DIA  0440/01 

440/1  Qualifications,  Placements  and  Promotions 
L  DIA  0442 

442  Applicants  for  employment 
L  DIA  0443 

443  Job  Opportunities  (Selection  of  High  Potential  Employees) 
L  DIA  0451 

451  Position  Descriptions 
L  DIA  0460/01 

460/1  DIA  Form  209 
L  DIA  0470 

470  Military  Service  Administrative  Records 
L  DIA  0480 

480  Reserve  Training  Records 
L  DIA  0490 

490  Military  Peraoanel  Procurement 
L  DIA  0530 

530  Inteligeaoe  Collectioo  Records 
L  DIA  0590 

590  Defense  Inteligence  Special  Career  Automated  System 
(DISCAS) 

L  DIA  0600 

600  Defense  InicRigence  Agency,  Directorate  for  Information 
Systems  Seewity  Files 
L  DIA  0600/02 

600/2  Request  for  Clearance 
L  DIA  0620 

620  System  Acccm  L(^  and  OirBctory 
L  DIA  0640/01 

640/1  Personnel  Security  Investigation  Files 
L  DIA  0640/02 

640/2  Vistler  Accreditation  Ffle 
L  DIA  0650/02 

650/2  Security  Management  Information  System  (SMIS) 

L  DIA  0650/03 

650/3  Sensitive  Ceospartmented  Information  (SCI)  Access 
Files 

L  DIA  0650/04 

650/4  Clearance  Certification  Ffle 
L  DIA  0660 

660  Security  Violation  Files 
L  DIA  0660/01 

660/1  Security  Violations 
"  L  DIA  0700 


700  Supply,  Space  A  Facilities,  Policy  and  Planning 
L  DIA  0710 

710  Contract  Correspondence 
L  DIA  0733 

733  Reports  of  Survey 
L  DIA  0800 

800  Project  Files 
L  DIA  0801 

801  Attaches  and  Human  Resources  Personnel  Information 
Files 

L  DIA  0802 

802  Project  Files 
L  DIA  0803 

803  Defense  Attache  Investigation  File 
L  DIA  0804 

804  Defense  Attache  Roster 
L  DIA  0805 

805  Request  for  Irregular  Overtime 
L  DIA  0806 

806  Security 
L  DIA  0807 

807  Management  Analysis 
L  DIA  0808 

808  Training  Facilities  Records 
L  DIA  0808/01 

808/1  Request  for  Training 
L  DIA  0809 

809  Off  Duty  Employment  Report 
L  DIA  0810 

810  Library  Circulation  File 
L  DIA  081 1 

811  Intelligence  Report  Indexing  System  (IRIS A) 

L  DIA  0812 

812  ASDIA  AH  Source  Document  Index 
L  DIA  0813 

813  Automated  Bibliographic  Data  Files,  ASDIA,  IRISA, 
IRFLA 

L  DIA  0814 

814  Timekeeper  Station  Listing 
L  DIA  0815 

815  Cost  of  Annual  Leave  Balance  Report 
L  DIA  0816 

816  DIA  Employee  Personal  Services  DA  2449 
L  DIA  0817 

817  DLA  Employee  Bond  Issuance  Schedule  DD  1084C 
L  DIA  0818 

818  DIA  Employee  Civilian  PayroU  Checks  Listing 
L  DIA  0819 

819  CoUection  of  Indebtedness  due  U.S.  Government 
L  DIA  0820 

820  DIA  Employee  PayroU  Authorization  for  Disposition  of 
Salary  Check.  Bond  DIA  945. 

L  DIA  0821 

821  DIA  Travel  Record  DIA  766 
L  DIA  0822 

822  Signature  Card  DD  577,  Individual  Signature  Cards 
L  DIA  0823 

823  Requests  for  Waiver  of  Indebtedness  Resulting  from 
Erroneous  Payments 

L  DIA  0824 

824  Retirement  Records  SF2806 
L  DIA  0825 

825  DIA  53  Payclerk/Supervisor  Name  Card 
L  DIA  0826 

826  Request  for  DoD  Management  Education  and  Training 
Program  Courses 

L  DIA  0860 

860  PayroU  Service  Request  Form 
L  DIA  0879 

879  Cancellation  of  AUotment  of  Pay  for  Credit  to  Financial 
Institution. 

L  DIA  1164 

1 164  Claim  for  Reimbursement  for  Expenditures  on  Official 
Business. 

.  L  DIA  1198 

1 198  Request  by  Employee  for  AUotment  of  Pay  for  Credit  to 
Savings  Account. 

L  DLA  1351 

1351  Travel  Voucher  or  Subvoucher. 

L  DIA  1727  Kr-.,.nv'  ... 
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1727  AppUcatioa.  Chante,  Caacellation  for  U.S.  Savings  Bond 
Class  A  Pay  Reservation. 

L  DIA  1728 

1728  DIA  Prisoner  of  War  Intelligence  Analysis  and 
Debriefing  Files 

UNITED  STATES  MARINE  CORPS 


MAAOOOOI 

Flight  Readiness  Evaluation  Data  System  (FREDS) 

MAA00002 

Marine  Corps  Aircrew  Perfonnance/Qualification  Information 
MAA00003 

Naval  Aviator/Naval  Flight  Officer  Reporting  Management 
System  (NANFORMS) 

MFDOOOOI 

Automated  Leave  and  Pay  System^  (ALPS) 

MFD00002 

PRIMARY  MANAGEMENT  EFFORTS 
(PRIME)/0PERAT10NS  SUBSYSTEM 
MFD00003 

Joint  Uniform  Military  Pay  System/Manpower  Management 
System  (JUMPS/MMS) 

MFD00004 

Bond  and  Allotment  (BAA)  System 
MFDOOOOS 

Retired  Pay/Personnel  System  (RPPS) 

MFD00006 

Centralized  Automated  Reserve  Pay  System  (CAREPAY) 
MFD00007 

Examination  Division  Records  System 
MFD00008 

Civilian  Labor  Projection,  Operations  and  Maintenance,  MC 
Budget  Report  (Job  Procedure  SS76) 

MFD00009 

Pay  Vouchers  for  Marine  Corps  Junior  Reserve  Officer 
Training  Course  Instructors 
MFDOOOIO 

Per  Diem  and  Travel  Payment  System 
MHDOOOOI 

Biographical  Files 
MHD00006 

Register/Lineal  Lists 
MILOOOOl 

Assignment  and  Occupancy  of  Family  Housing  Records 
MIL0(M02 

Bachelor  Housing  Registration  Records  System 
MIL00003 

Laundry  Charge  Accounts  Records 
MIL00004 

Personal  Property  Program 
MIL00005 

Passenger  Transportation  Flx>gram 
MIL(M006 

Dealer's  Record  of  Sale  of  Rifle  or  Pistol,  State  of  California 
MIL00007 

Marine  Corps  Exchange  Service  Station  Work  Orders 
MIL00008 

Cigarettes  Sales  Abuse  File 
MIL0(X)09 

Fire  Arms  Transaction  Record 
MILOOOlO 

Customer  Service  Records/Special  Accounts 
MILOOOll 

MDSVEN  Vendor  Directory 
MIL000I2 

Standard  Licensing  Procedures  For  Operators  of  Military 
Motor  Vehicles 
MIL000I3 

Individual  Uniform  Clothing  Records 
MIL000I4 

Exchange  Privilege  Authorization  Log 
MIL000I5 

Housing  Referral  Services  Records  System 
MIL00016 

Depot  Maintenance  Management  Subsystem  (DMMS) 
MIL000I7 

Transportation  Data  Financial  Management  System  (TDFMS) 
MIL00018 

Organization  Clothing  Control  File  -..•ii  t 


MIL000I9 

Equipment  and  Weapons  Receipt  or  Custody  Files 
MIL00020 

First  Marine  Division  Personnel  Assigned  to  Operation  New 
Arrivals 
MIL0002I 

Working  Files,  Division  Supply  Sections  and  Wing  Supply 
Sections 
MIL00022 

Delinquent  Clothing  Alteration  List 
MINOOOOl 

Personnel  Security  Eligibility  and  Access  Information  System 
MIN00002 

POW/MIA  Intelligence  Analysis  and  Debrief  Files 
M1S0000I 

Personnel  Management  Subsystem,  RESOURCE  CONTROL 
SYSTEM  (RCS) 

MJAOOOOl 

Business  Complaint  File  > 

MJA0(m02 

Staff  Judge  Advocate  Working  Papers 
MJA00003 

Magistrate  Court  Case  Files 
MJA00004 

In  Hands  of  Civil  Authorities  Case  File 
MJAOOOOS 

Financial  Assistance/Indebtedness  Files 
MJA00006 

2nd  Marine  Aircraft  Wing  General  Correspondence  Files  for 
Legal  Administration 
MJA00007 

Delivery  Agreement 
MJA(K)008 

Letters  of  Indebtedness/Credit  Inquiry 
MJA0(K)09 

Marine  Corps  Command  Legal  Files 
MJA(XI010 

Unit  Punishment  Book 
MJAOOOII 

Delinquent  Mail  Order  Account  System 
MJA00012 

Individual  Accounts  of  Mail  Order  Clothing  (bill  file) 
MJA(X)0I3 

Dishonored  Personal  Check  Records  and  Withdrawal  of  Check 
Cashing  Privileges  Lists 
MJA00014 

File  of  Confidential  Statements  of  Employment  and  Financial 
Interests 
MJA00015 

Indebtedness  Correspondence  Record 
MJA000I6 

Judge  Advocate  Division  'D'  Files 
MJA00017  u  o. 

Correspondence  Branch,  JA  Division,  HQMC  Correspondence 
Control  Files 

MJA00018  <  Roiit, 

Performance  File 
MMC00002 

Working  Files,  Inspection  Division,  Headquarters,  U  S  Marine 
Corps  , 

MMC00003 

Activity  Check  In/Check  Out  File 
MMC00004  it'X'i 

Adjutant  Services  Section  Discharge  Working  Files 
MMC00(X)5  ,y  ->9.  ^  ■ 

Insurance  Files 
MMC00007 

Inspection  of  government  property  assigned  to  individual 
MMC00008  J)  iV  ,■r^c 

Message  Release/Pickup  Authorization  File  nion  /<■ 
MMC00009 

Narrative  Biographical  Data  with  Photos  fNAVMC  Form 
10573)  !  9 

MMNOOOOl 

Deserter  Inquiry  File  v 

MMN00002 

Listing  of  Retired  Marine  Corps  Personnel 
MMN00003 

MANPOWER  MANAGEMENT  SYSTEM  (MMS) 

MMN00004 

Marine  Corps  Club  and  Mess  Membership. 
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MMN00005  ' 

Marine  Corps  Education  Program  AppUcant/Participant 
Information  File 
MMN00006 

Marine  Corps  Military  Personnel  Records  (OQR/SRB) 
MMN00007 

Marine  Corps  Motion  Pkture/lnstmctional  Television  (ITV) 
Archives 
MMN00008 

Marine  Corps  Still  Photographic  Archives 
MMN00009 

Military  Police  Information  System  (MILPINS) 

MMNOOOIO 

Personnel  Services  Working  Files 
MMNOOOIl 

Source  Data  Automated  Fitness  Report  System  (SDAFRS) 
MMN000I3 

Personnel  Management  Working  Files 
MMNOOOU 

Work  measurement  labor  distribution  cards 
MMN000I6 

Accident  and  Injury  Reporting  System 
MMN00017 

Armory  Access  and  Individual  Weapons  Assignments 
MMN000I8 

Base  Security  Incident  Reporting  System 
MMN00019 

Drug/Alcohol  Abuse  Reporting  Program 
MMN00020 

Pet  Registration 
MMN00021 

Weapons  Registration 
MMN00022 

Vehicle  Control  System 
MMN00023 

Prisoner  Records 
MMN00024 

Absentee  Processing  File 
MMN00027 

Marine  Corps  Military  Personnel  Records  Access  Files 
MMN00032 

Personal  History  Card  File 
MMN00034 

Personnel  Procurement  Working  Files 
MMN0003S 

Truth  Teller/Static  Listings 
MMN00036 

Identification  Card  Control 
MMN00037 

Library  Patron  File 
MMN00038 

Amateur  Radio  Operator's  File 
MMN00039  ‘ 

Aroateur/Citizen  Band  Radio  Operation  Request  and 

Authorization  File 
MMN00040 

Individual  Training  Records/Files  for  Training  Related  Matters 
MMN00041  ■ 

Non-Appropriated  Fund  (NAF)  Employee  and  Applicant 
Personnel  Records 
MMN00042 

Marine  Corps  Locator  Files 
MMN00043. 1  )  V  .. 

Marine  Corps  Recreation  Property  Records  and  Facilities 

MMTOOOOl 

Dependent  (Title  6)  Schools  Records  System 
MMT00002ai 

Marine  Corps  Institute  Correspondence  Training  Records 
System  an  -  t’r>’  , 

MRSOOOOl 

Reserve  Personnel  Management  Information  System 
(REPMIS) 

MRS(M003 

Employment  Referral  Questionnaire  for  Members  of  Reserve 
Units 

MRS00004  >.i 

Individual  DriU  Attendance  and  Retirement  Transaction  Card 
(IDART)  File 
MTEOOOOl 

Telephone  Billing/ Accounting  File , 


UNITED  STATES  NAVY 


NOOOIl  COI 

Correspondence  files 
NOOOIl  C02 

Vehicle  Control  System 
NOOOIl  C03 

Special  Membership  Listing  of  the  Organizational  Recreation 
Association 
NOOOIl  C04 

Organization  Locator  and  Social  Roster 
NOOOl  1  JOI 

Administrative  Personnel  Management  System 
NOOOIl  JOlO 

Navy  and  Marine  Corps  Exchange  and  Commissary  Sales 
Control  and  Security  Files  ,  , 

NOOOIl  JOI  I 

Safety  Equipment  Needs,  Issues,  Authorizations 
NOOOIl  J02 

Access  control  system 
NOOOl  1  J03 

Security  Incident  System 
NOOOIl  J04 

Weapons  Registratk^n 
NOOOl  1  JOS* 

Security  inspection  and  violation  system 
NOOOl  I  J06 

Blood  Donor  Program  Files  * 

NOOOIl  J07  '  .  ' 

Combined  Federal  Campaign 
NOOOIl  J08 

Pet  Registration 
NOOOIl  J09 

Administrative  Civilian  Personnel  Management  System  , 
N00013  A 

JAG  Manual  Investigative  Records 
N000I3  O 

Roster,  Naval  Reserve  Law  Companies 
NOOOl  3  1 

General  court-martial  records  of  trial. 

N00013  11 

Determinations  on  Origins  of  Disabilities  For  Which  Military 
Members  Have  Retired 
N000I3  12 

Relief  of  Accountable  Personnel  From  Liability  For  Losses  of 
Public  Funds 
N000I3  13 

Conflicts  of  interest  and  employment  activities. 

N00013  17 

Summary  courts-martial  and  non-bad  conduct  discharge 
courts-martial-navy  and  marine  corps 
N00013  2 

Special  courts-martial  resulting  in  bad  conduct  discharges  or 
concerning  commissioned  officers. 

N00013  3  ■ 

Article  138  Complaint  of  Wrongs 
N00013  4 

Article  69  Petitions 
N00013  S 

Court-martial  statistics. 

N00013  6 
Ethics  file. 

N(K)013  7 

Litigation  Case  File 
N00013B 

Article  73  petitions  for  new  trial. 

N00013C 

Legal  Assistance  Card  Files  '' 

N(XX)I3D 

Federal  Tort  Claims  Files 
N00013E 

Affirmative  Claims  Files 
N00013F 

Foreign  Claim  Files 
NOOOl  3G 

Military  Claims  Files 
NOOOl  3H 

’Nonscope’  Claims  Files 
N00013I 

Military  Personnel  and  Civilian  Employees’  Claims  "  * 
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N000I3J 

Adanky  Cliiaifl  FiIm 
N000I3L 

U.S.  PotUl  Service  lademaity  Chins  FUes 
NOOOI3M 

Mikury  Justice  correspoadeace  fOe 
N000I3N 

Persoael  injury  nad  ilbMss  reports  on  civOinn  and  |ovt>service 
senaan  enployed  on  liSC  ships 
N000I3P 

Reservists  reportiat  for  active  duty  for  trainiat.  background 
questionnaires 
N000I3Q 

Naval  Reserve  Law  Prograa  OfOcer  Personnel  Information 
N000I3S 

Directory  of  Retired  Regular  and  Reserve  Judge  Advocates 
NOOOI3T 

Office  of  the  Judge  Advocate  General.  Reporting 
Questionnaire 
N00013X 

Fiduciary  Affairs  Records 
N000I3I0 

Physical  disability  evahiatioa  proceedings 
N000I3I4 

JAG  Corps  Officer  Personnel  Information 
’<^i>U>140NR300-t  ^ 

Patent.  Invention,  Trademark,  Copyright  and  Royalty  Files 
N000140NR400-I 

Principal  Investigator  Record  of  Active  Contracts 
N000I4ONR723-1 

Naval  Research  Reserve  Program  Personnel  Accounting 
System 

NOOOIS.  050I0I 

Reserve  Personnel  History  File 
N000I5.OOKI 

Special  Intelligence  Personnel  Access  File 
N000I5.0NI53-1A 

Status  of  Downed  Naval  Aviation  Personnel,  Southeast  Asia 
Operations 
N000IS.00K2 

Naval  Attache  Files 
N00015.0S0102 

Intelligence  Reserve  Personnel  Management  File 
NOOOIS  01 

NOOOIS  Medical  Department  Training  Records  System 
NOOOIS  02 

Bureau  of  Medicine  and  Surgery  Headquarters  Personnel 
System 
NOOOIS  03 

Medical  Treatment  Record  System 
NOOOIS  04 

Decedent  Affairs  Records  System 
NOOOIS  05 

Uncollectible  Accounts 
NOOOIS  06 

Navy  Medical  Department,  Inpatient  Data  System  MED-6300- 

2. 

NOOOIS  07 

Active  Duty  Navy  and  Marine  Corps  Death  System 
(civilian/overseas  death  certificate) 

NOOOIS  OS 

Navy  Medical  Department,  Medical  Board  Data  System 
NOOOIS  09 

Bureau  of  Medicine  and  Surgery  Personnel  Management 
Information  System 
NOOOIS  10 

Child  Advocacy  Program  File 
N000I9  AIR  953  BIO 
People  files 

N00022  NONAPACTSUPSYS 

Nonappropriated  Fund  Activity  Information  Support  System 
N00022.56 

Navy  Overseas  Assignment  Inventory  System. 

N00022.81  • 

Personnel  Security  Eligibility  information  System 
N00022.82 

Navy  Personnel  Evaluation  System 
N00022CASINFOSUPPSYS 

Casualty  Information  Support  System 
N00022CIVEMPNAF 


Record  System  for  Civilian  Employees  of  Nonappropriated 
Fuad  (NAF)  Activities 
N00022CIVPERSADMSYS 

Chrikan  Personnel  Administrative  Services  Record  System 
N00022ENLDEVDISTSYS 

Enlisted  Developeseat  and  Distribution  Support  System 
N00022ENLMAUSTSYS 

Enlisted  Master  File  Automated  System 
N00022EQOPPINFOSYS 

Equal  Opportunity  Information  and  Support  System 
N00022NAVHOMRESINFSY 

Naval  Home  Resident  Information  System 
N000220FFDEVD1STSYS 

Naval  Officer  Development  and  Distribution  Support  System 
N000220FFMAUSTSYS 

Officer  Master  File  Automated  System 
N000220FFPROM  SYS 
Officer  Promotion  System 
N00022PERSCOMSOLPRSY 

Personal  Commercial  Affairs  Solicitation  Privilege  File  System 
N00022PERSERVDEPSERVS 

Personal  Services  and  Dependents  Services  Support  System 
N00022PERSRECSYS 

Navy  Personnel  Records  System 
N00022PERSREHSUPPSYS 

Nav4  Personnel  Rehabilitation  Support  System 
N00022PERSTRANSSYS 

Personnel  Transportation  System 
N00025  FAMHSGASSIGNSY 

Family  Housing  Assignment  Application  System 
N00025  FAMHSGROMTSUSY 

Famdy  Housing  Requirements  Survey  Record  Systems 
N00025  HSGREFSVCSYS 

Housing  Referral  Services  Records  System 
N00025  STAHSGREC 
Station  Housing  Records 
N00028  PROP  ACCT  REC 

Property  Accountability  Records 
N00030  DASO  CREW  EVAL 

Fleet  Ballistic  Missile  Submarine  Demo  and  Shakedown 
Operation  Crew  Evaluation 
N00033  MSCOl 

MSC/NCSORG  Reserve  Personnel  Record 
N00034  AFHPSP 

Armed  Forces  Health  Professional  Scholarship  System 
N00034  EMPSTATS  REG 

Statements  of  Employment  (Regular  Retired  Officers) 

N00034  FHA  PAYMENTS 

FEDERAL  HOUSING  ADMINISTRATION  MORTGAGE 
INSURANCE  SYSTEM 
N00034  NFC  RET  PAY 
Retired  Pay  System 
N00034  NRDP  PAY  SYS 
Reserve  Pay  System 
N00034  NROTC 

Naval  Reserve  Officer  Training  Corps  Pay  System 
N00034  SAV-DEP-SYS 
Savings  Deposit 
N00034  13 

Slot  Machine  Winnings 
N00034  14 
*  Bingo  Winners 
N0003401 

Civilian  Pay  System 
N0003402 

Bond  Accounting 
N0003403 

Military  Pay  System 
N0003404  •  , 

Joint  Uniform  Military  Pay  System  (JUMPS) 

N0003408 

Midshipman  Pay  System 
N0003411 

Travel  Pay  System 
N00034I2 

Commercial  Invoice  Payments  History  System 
N00037  CNM  (MAT  09GI) 

Investigatory  (Fraud  System) 

N00037  NAVWUIS 

NAVY  WORK  UNIT  INFORMATION  SYSTEM 
N00037  RAD  PLANNING 
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NAVY  RESEARCH  AND  DEVELOPMENT  PLANNING 
SUMMARY  (DD-I634)  SYSTEM 
N00037  TECH  REPORTS 

NAVY  TECHNICAL  REPORTS  SYSTEM 
N00039  CONTFLDSERV 
Contract  Field  Service  File- 
N00060CUBEX 

List  of  Cuban  Exile  Families  at  U.S.  Naval  Base  Guantanamo 
Bay, Cuba 
N00062  INSGEN 

Naval  Educational  Development 
N00062  LORR  1130 

Low  Quality  Recruiting  Report  (CNET  Report  1130-1) 

N00062  NEDRECS 

Naval  Educational  Development  Records. 

N00062  NROTC 

NROTC  Educational  Development  Records 
N00063CDP 

Career  Development  Program  for  Communicators 
N00063FTAR  ,  ,  » 

Field  Training  Assistance  Representatives  (FTAR)  File 
N00063NC09PS 

Personnel  Information  System 
N00069NSGAGNPAC01 

Professional  Qualifications  Records  (PQR's) 

N00069NSGHGI IPACOI 

NAVAL  RESERVE  SECURITY  GROUP  PERSONNEL 
RECORDS 

N00069NSGHG12PAC01 

Naval  Security  Group  Personnel  Security/Access  Files 
N00069NSGHG1 3PAC0r 

Personnel  Resources  Information  System  for  Management 
(PRISM) 

N00159  D-3/01 

Seismic  survey  list  of  companies  involved  in  outer  continental 
shelf. 

N00I64  01 

Employee  Explosives  Certification  Program 
N00I73  DECIO-ADPBUD 
ADP  Budget 
N00173  1200-5 

Listing  of  Personnel  -  Sensitive  Compartmented  Information 
N00173  265 

Sight  Conservation  Program 
N00175  03004 

Staff  Judge  Advocate's  Memorandum  File 
N00250  CHK/DEBT-LIST 

Bad  Checks  and  Indebtedness  Lists 
N00250  FIDELITY  BOND 

Commercial  Fidelity  Bond  Insurance  Records 
N00250  IR-PERS-RECORD 

Industrial  Relations  Personnel  Records 
N00250  LAYAWAYS 
Layaway  Sales  Records 
N00250  MILITARY-MISYS 

Resale  System  Military  Management  Information  System 
N00250  PAYABENERTS 

Payroll  and  Employee  Benefits  Records 
N00250NAVLODGE  RECORD 
Navy  Lodge  Records 
N00251  007 

Legal  Office  Litigation/Correspondence  Files 
N00251  080 

Puget  Sound  Naval  Shipyard,  Navy  Exchange  Tobacco  Sales 
N00344  BP  714003 

Youth  Activities  Association  Membership  Record 
N00600-1NAVTIS 

Naval  Schools/Training  Information  System. 

N0529A  NAVJAG  5813-1 
Court-Martial  Case  Report 
N09191  POW  DEBRIEf^S 

Summary  debriefs  of  former  Prisoners  of  War. 

N09520  CM  IS 

Court-Martial  Index  and  Summary 
N30460(STUDENT) 

Legal  Diary 

N30571  STAEMP/FININ 

Statements  of  Employment  and  Financial  Interest 
N30640  NATTCL  1080/1 

Students  Awaiting  Legal,  Medical  Action  Account 
N31698.WHSP  , ^  ,  j.,  ^ 


White  House  Support  Program 
N3I708NCAPB 

Naval  Clemency  and  Parole  Board  files 
N31708NDRB 

Navy  Discharge  Review  Board  Proceedings. 

N57043  NAVMAR4065 

Commissary  Control  Program 
N60258  002 

Welfare  and  Recreation  Ticket  Selection  Program 
N60530  1 

BIBLIOGRAPHY 
N6I339  WA1I44 

Design  of  Training  Systems  Data  Base  -  Instructor  File 
N6I58I  LOGISTICS 

Otsu  Prision  health  and  comfort  items 
N62585  RATION  PERMITS 

Ration  Card,  Luxury  Permit  Record  Cards. 

N62585POV/GAS  RECORDS 

Privately-owned  Tax-free  Vehicle  Record  Cards.  Tax-free 
Gasoline  Record  Cards. 

N62695-01 

Naval  Audit  Personnel  Development  System 
N62769  02 

Individual  Merchandise  Control  Record 
N6276903 

International  Legal  Hold  Files 
N62932  COMSYSTOSHOPRE 

Commissary  store  monetary  allowance  records 
N63110ATJ 

Aviation  Training  Jacket 
N63110  FIST 

Flight  Instruction  Standardization  and  Training  (FIST)  Jacket 
N631I6  MASTER  FILE 

Naval  Health  Research  Center  Date  File 
N63116  POW/MIA  FILE 
pow/mia  captivity  studies 
N63285  ADMIN 

Administrative  Files  System 
N63285  01 

NIS  Investigative  Files  System 
N63285  03 

Defense  Central  Index  of  Investigations  (DCII) 

N63393  F0013BA013 

Aviation  Medical  Officer’s  Report 
N63393  F0015BA054 
Aircraft  Mishap 
N63393  F0024CA171 
Diving  Log 
N63393  F0024CA174 

Diving  Accidents  and  Injuries 
N63393  F0025AA041 

Occupational  Injury  and  Illness 
N63393  F0026EA033 

Motor  Vehicle  Accidents  and  Injuries 
N63393  F0048BA111 

Individual  Flight  Activity  Report 
N63395  10140.IF 

USAREUR/USAFE  Ration  Card 
N63395  11240.3E 

File  of  Records  of  Acquisition,  Transfer  and  Disposal  of 
Privately  Owned  Vehicles  V, 

N63425  SHELTER  LIST 

Military  and  Civilian  Employee  Dependents  Hurricane  Shelter 
Assignment  List 
N63427  AUTOIMPEXPREC 

Record  of  Import  and  Export  of  Foreign  Made  Auto  Vehicles 
into  and  out  of  Australia 
N63427  COMWEALTHPASS 

Commonwealth  Pass  Application  Form 
N63427  NEXSALESSLIP 

Large  purchases  in  Navy  Exchange. 

N64168  NUC 

Nuclear  Program  Interview  and  Screening 
N64168  RADINJCLRDS 

NAVSEA  RADIATION  INJURY  CLAIM  RECORDS 
N64168  SEA  TRIAL 

Next  of  Kin  Information  for  Sea  Trial  Riders 
N64223  NMRI 

Kidney  transplant  histocompatibility  study 
N64648-EARB 
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Employee  Grievances,  Complaints,  and  Adverse  Action 
Appeals. 

N54980  CONCESSION  VEH 
Duty  Free  Vehicle  Log 
N64980GAS  RATION  FILE 
Gasoline  Ration  System 
N64980RATION  PRMT  LOG 

Application  for  U.S.  Navy  Ration  Permit 
N6S196  DODCI.OI 

DODCI  Student  Record  System 
N6SI96  IX>DCI.02 

DODCI  Student  Biography  System 
N65I96  DODCI.03 

DODCI  Course  Evaluation  System 
N6S872SAI4I02 

Project  Analysis  and  Control  System  (PAC) 

N6S872SAI4203 

Employee  Salary  and  Overtime  Report/Budget  Book 
N65872SA 14304 

Salary  Report  for  Budget  for  PARS.  IMMS  and  non-ADP 
N65872SA53105 

VGA  Personnel  and  Manpower  Information  System 
(PERMIS). 

N66001  TECHAUTHIND 

Technical  Paper/Author  Cross  Index  System 
N66123  PRIVATE  RELIEF 
Private  Relief  Legislation 
N66715.RLPS 

NAME/LEAD  Processing  System 
N667IS.20SAS 

Officer  Selection  and  Appointment  System 
N66715.3RESS 

Recruiting  Enlisted  Selection  System 
N667I5.4RATS 

Navy  Recrxiiting  Command  Attrition  Tracking  System 
N66715.5RCSS 

Navy  Recruiting  Support  System 
N68056  OOS 

Legal  Records  System 
N68142MHAS 

Manhour  Accounting  System 
N68142PDBA/SIPM 

Personnal  Data  Base  Application/Student  Instructor 
Performance  Module 
N68221  PERSRESCHSYSTM 

Personnel  Management  and  Training  Research  Statistical  Data 
System 
N96021  -  263 

Tests  and  Examinations  Record  Systems 
N96021-LQA 

Living  Quarters  and  Lodging  Allowance 
N96021-02 

Supervisors  Report  of  Potential  to  Perform  and  Reference 
Check  Records  System 
N96021-06 

Navy  Automated  Civilian  Manpower  Information  System 
(NACMIS) 

N96021-07 

Area  Coordinator  Information  and  Operation  Files 
N96021-21 

Navy  Civilian  Career  Management  Inventory  and  Referral 
System 
N96021-26 

Recruitment,  Employment  and  Internal  Placement 
N96021-26I 

Appraisals  of  Performance  Record  System 
N96021-41 

Labor  Management  Relations  Records  System 
N96021-431 

Employee  Relations  Including  Discipline,  Employee 
Grievances.  Complaints,  etc. 

N9602 1-433 

Employee  Assistance  Program  Case  Record  System 
N9602 1-434 

Suggestions  and  Awards  Record  System 
N96021-44A 

Navy  Central  Clearance  Group  (NCCG)  Records 
N96021-44B 

Civilian  Personnel  Security  Files 
N96021-51 


Job  Evaluation.  Position  Classification,  Job  Grading,  Position 
Management,  etc. 

N9602I-32 

Missing  Persons  and  Death  Cases 
N%021-53 

Health  Programs,  Insurance  and  Annuties  , 

N96021-54 

Travel  Allowance  Claims  Record  System 
N96021-62 

Personnel  Automated  Data  System  (PADS) 

N9602I-63 

Local  Automated  Personnel  Information  System  (LAPIS)-- 
Prototype. 

N9602I-64A 

Computer  Assisted  Manpower  Analyses  System  (CAMAS) 
N96021-64B 

Models  for  Organizational  Design  and  Staffing  (MODS) 
N9602I/23 

Training  and  Employee  Development  Record  System 

DEFENSE  CONTRACT  AUDIT  AGENCY 


RDCAA  110.8 

1 10.8  Parking  Permits  and  Vehicle  Registration 
RDCAA  110.9 

110.9  Temporary  Passes  and  Permits  for  Visitors  and  Vehicles 
RDCAA  120.8 

120.8  Property  Pass  Files 
RDCAA  ISI.Il 

151.11  Security  Training  and  Orientation 
RDCAA  152.11 

152.11  Notifications  of  Security  Clearance  Status 
RDCAA  152.13 

152.13  Notifications  of  Visits 
RDCAA  152.17 

152.17  Security  Status  Master  List 
RDCAA  152.2 

152.2  Personnel  Security  Data  Files 
RDCAA  152.3 

152.3  Reports  of  Personnel  Security  Investigations 
RDCAA  152.4 

152.4  Personnel  Security  Adjudication  File 
RDCAA  152.5 

152.5  Notification  of  Security  Determinations 
RDCAA  152.6 

152.6  Regional  Security  Clearance  Request  Files 
RDCAA  152.7 

152.7  Clearance  Certification 
RDCAA  153.3 

153.3  Key  Control  Records 
RDCAA  160.5 

160.5  Travel  Orders 
RDCAA  205.09 

205.09  Delegations  of  Authority 
RDCAA  240.1  2 

240.1  Cross  Reference  Index  to  Legal  Opinions 
RDCAA  240.2 

240.2  Statements  of  Employment  and  Financial  Interest 

RDCAA  240.3  v 

240.3  Legal  Opinions 
RDCAA  240.5 

240.5  Standards  of  Conduct,  Conflict  of  Interest 

RDCAA  260.4  - 

260.4  White  House  Correspondence 
RDCAA  260.5 

260.5  Congressional  Committee  Correspondence 

RDCAA  260.6  i  t. 

260.6  Congressional  Correspondence 
RDCAA  311.3 

311.3  Applicant  Supply  File  Index 
RDCAA  311.4 

311.4  Applicant  correspondence  ‘‘ 

RDCAA  315.10 

315.10  Executive  Development  Program 
RDCAA  315.11 

315.11  Career  Files 
RDCAA  322.7 

322.7  Students  and  Instructors 
RDCAA  341.6 

341.6  Letters  of  Commendation  and  Appreciation 
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RDCAA  347.2 

347.2  Labor  Management  Relations  Case  Files 
RDCAA  3S8.1 

358.1  General  EEO  Files 
RDCAA  338.21 

338.21  EEO  Complaints  Resolved  by  DCAA 
RDCAA  338.22 

338.22  EEO  Cases  resolved  by  CSC. 

RDCAA  338.23 

338.23  Other  copies  of  EEO  Complaint  Case  files 
RDCAA  338.24 

338.24  EEO  Background  Documents  not  included  in  case  files. 
RDCAA  338.3 

338.3  Grievance  A  Appeal  Files 
RDCAA  371.1 

371.1  Name  Files 
RDCAA  371.13 

371.13  Official  Personnel  Folders 
RDCAA  371.2 

371.2  Supervisor  Personnel  Records 
RDCAA  371.3 

371.3  Locator  Records 
RDCAA  371.7 

371.7  Service  Record  File 
RDCAA  371.8 

371 .8  Inactive  Service  Records 
RDCAA  422.3 

422.3  Disbursement  Vouchers 
RIX:AA  440.2 

440.2  Time  and  Attendance  Reports 
RDCAA  302.6 

302.6  Freedom  of  Information  Administrative  Appeals 
RDCAA  303.3 

303.3  Privacy  Act  Administrative  Appeals 
RDCAA  373.4 

373.4  Postal  Directory 
RDCAA  390.8 

390.8  DCAA  Management  Information  System  (MIS) 

RDCAA  390.9 

390.9  DCAA  Automated  Personnel  Inventory  System  (APIS) 

DEFENSE  LOGISTICS  AGENCY 


SlIl.llDCRA-AA 

Atlanta  Personnel  Data  Bank  System. 

SllI.IIDCRT-E 

I II.  11  Defense  Contract  Administration  Services  Region 
(DCASR)  Dallas  Personnel  Data  Bank 
SIII.IIDDTC-R 

1 11.11  Civilian  Personnel  Data  Bank 
Slll.llDESCKER 

Civilian  Personnel  and  Manpower  Control  System 
SIII.IIDLA-K 

111. 11  Rotation  of  Employees  From  Foreign  Areas  and  the 
Canal  Zone 

Slll.lIDLA-KP 

111.11  Bye-Bye  Retirement  System 
SIll.llDLA-KS 

1 11. 1 1  Official  Records  for  Host  EnroUee  Programs 
SIII.llDLA-XA 

111. 11  Personnel  Roster/Locator  Files 
S120.03DLA-K 

120.03  Schedule  and  Record  of  Overtime  Assignment  and 
Request 

S120.03DLA-KP 

120.03  Supervisors’  Records  and  Reports  of  Employee 
Attendance  and  Leave. 

S130.20DLA-T 

130.20  Security  Violations  Files 
S133.01  DLA-T 

133.01  Personnel  Security  Files 

S133.20  DLA-T 

133.20  Personnel  Security  Clearance  Status  -  CAPSTONE 
S133.03  IDLA-NS 

133.03  Enrollment.  Registration  and  Course  Completion 
Record. 

S133.03  2DLA-NS 

133.03  2  Guest  Instructor  Introduction  Card 
S133.33DLA-NS 

133.33  Industrial  Personnel  Security  Clearance  File 


51 60.30  DLA-T 

160.30  Criminal  Incidents/Investigations  file 
S16I.20DLA-T 

161.20  Visitors  and  Vehicle  Temporary  Passes  and  Permits 
FUe 

S161.23DLA-T 

161.23  Individual  Access  Files 
SI6I.30DLA-T 

161.30  Motor  Vehicle  Registration  Files 
«161.40DLA-T 

161.40  Vehicle  Accident  Investigation  Files 
S161.30DLA-T 

161.30  Traffic  Violations  File 
S16I.60DLA-T 

161.60  Seizure  and  Disposition  of  Property  Records 
S161.70DLA-T 

161.70  Firearms  Registration  Records 
SI62.60DLA-T 

162.60  Police  Force  Records 
S214.10IX:RN-MA 

214.10  Emergency  Transportation  of  Essential  Personnel 
S214.20DLA-L 

214.20  Emergency  Assignment  and  Training  Records 
S233.IODLA-K 

233.10  Work  Assignment,  Performance  and  Productivity 
Records  and  Reporting  Systems 

S233.20DLA-L 

233.20  Data  Processing  Project  Control  Assignment  and 
Machine  Utilization 

S243.30DLA-K 

243.30  Complaints 

5232.30  DLA-G 

232.30  Claims  &  Litigation,  other  than  Contractual 

5233.10  DLA-G 

233.10  Invention  Disclosures 
S233.30DLA-G  I 

233.30  Royalties 
S233.30DLA-G  2 

233.30  Patent  Licenses  and  Assignments 
S233.40DLA-G 

233.40  Patent  Infringement. 

S233.01  DLA-G 

233.01  Fraud  &  Irregularities 

5237.10  DLA-G 

237.10  Standards  of  Conduct 
S239.03DLA-G 

239.03  Legal  Assistance 
S270.10DLA-K 

270.10Request  for  Assistance  and  Information 
S270.30DLA-B 

270.30  Biography  File 

5322.13  DLA-M 

322.13  Information  Military  Personnel  Records 

S322.33  DLA-M 

322.33  Officer/Enlisted  Evaluation  Report  File  and  File 
Summary 
S322.43  DLA-M 

322.43  Military  Personnel  Data  Bank  System 

S322.70  DLA-M 

322.70  Reserve  Affairs 

5330.13  DPSC-G 

330.13  Authorization  File 
S330.30DPSC 

'330.30  Defense  Personnel  Support  Center  (DPSC)  Civilian 
Personnel  File 
S330.60DCRT-E-Z 

330.60  Dallas  Internal  Personnel  Management  Information 
System  (DIPMIS) 

S332.01DLA-KS 

332.01  Employment  Inquiries 

5333.10  DLA-G 

333.10  Attorney  Personal  Information  and  Applicant  Files 
S334.03DLA-K 

334.03  Civilian  Personnel  Administration  Career  Program 
S334.10DLA-KTI 

334.10  Central  Inventory,  Comptroller/Financial  Management 
Career  Program 

S333.01DLA-K 

333.01  Training  and  Employee  Development  Record  Systems 
S333.80DLA-Q 

333.80  Quality  Assurance  Staff  Development  Program 
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5336.10  DCRS-F 

336.10  Personnel  Cost  Forecast  System 
S336.60DLA-KM 

336.60  Position  Classification  Appeals 
S337.0IDLA-K 

337.01  Labor  Manafement  Relations  Records  Systems 
S337.23DLA-K 

337.25  Employee  Relations  under  Netotiated  Grievencc 
Procedures 

5339.10  DLA-C 

339.10  Auditor  Profile 
S339.10DLAK 

339.10  Headquarters  Defense  Logistics  Agency  (HQ  DLA) 
Automated  Civilian  Personnel  Data  Bank  Sy 

S339.50DLA-K 

339.50  Supervisors’  Personnel  Records 
S339.50DSAO-S 

339.50  DSAO  Staff  Information  File 
S352.IODLA-K 

352.10  Nominations  for  Awards 
S370.20DLA-KH 

370.20  Individual  Accident  Case  Files 
S380.0IDLA-K 

300.01  Employee  Assistance  Program  Case  Record  Systems 
S380.20DLA-K 

380.20  Civilian  Medical  Case  Files 
S390.0IDLA-KS 

390.01  Grievance  Examiners  and  Equal  Employment 
Opportunity  Investigators  Program 
S390.05  DCRB-M 

S390.05  Boston  Equal  Employment  Opportunity  (EEO)  Skills 
Bank. 

S431.15DLA-C 

431.15  Travel  Record 
S434.I5DLA-C 

434.15  Automated  Payroll  Cost  and  Personnel  System 
(APCAPS) 

S434.15DLAKP 

434.15  Automated  Payroll,  Cost  and  Personnel  System 
(APCAPS)  Personnel  Subsystem 

S434.20DLA-C 

434.20  Mechanization  of  Contract  Administration  Services  - 
IB  Payroll  (MOCAS  IB) 

S434.87DLA-C 

434.87  Debt  Records  for  Individuals 

5491.10  DLA-M 

491.10  Nonappropriated  Fund  (NAF)  Membership  Records 
S493.10DLA-K 

493.10  Official  Personnel  Folders  for  Non-Appropriated  Fund 
Employees 

S672.70DLA-X  ' 

672.70  Dependents  Travel 
S690.I0DLA-W 

690.10  Individual  Vehicle  Operators  File 

S8I0.50  DLA-P-1 

810.50  Contracting  Officer  Files 
S850.I0DLA-Q  1 

850.10  Quahty  Assurance  Activity  Certification  Report 
S850.I0DLA-Q  2 

850.10  Monthly  Quality  Assurance  Activity  Report  by  Person 
S866.I5DPSC 

866.15  Manufacturing  Payroll  System;  Weekly  Piece  Work 

DEFENSE  INVESTIGATIVE  SERVICE 


vi-oi 

VI -01  Privacy  and  Freedom  of  Information  Request  Records 
Vl-02 

VI -02  DIS  Personnel  Locator  System 
V2-01 

V2-01  Inspector  General  Complaints 
V4-01 

V4-0I  Civilian  Employee  Personnel  Records 
V4-02 

V4-02  Optional  Personnel  Management  Records  (OPMR) 
V4-04 

V4-04  Civilian  Applicant  Records 
V4-05 

V4-05  Military  Personnel  Management  Information  System 
(MILPERS) 


V4-06 

V4-06  Civilian  Personnel  Management  Information  System 
(CPMIS) 

V4-07 

V4-07  Adverse  Actions,  Grievance  Files  and  Administrative 
Appeals 
V4-08 

V4-08  EEO  Complaints 
V4-09 

V4-09  Merit  Promotion  Plan  Records 
V4-I0 

V4-I0  Incentive  Awards 
V5-01 

V5-0I  Investigative  Files  System 
V5-02 

V5-02  Defense  Central  Index  of  Investigations  (DCII) 

V5-03 

V5-03  National  Agency  Check  (NAC)  Case  Control  System 
(NCCS) 

V5-04 

V5-04  Defense  Case  Control  System  (DCCS) 

V6-01 

V6-0I  Personnel  Security  Files 
V6-02 

V6-02  Special  Compartmented  Intelligence  (SCI)  Access  file. 

UNIFORMED  SERVICES  UNIVERSITY  OF 
HEALTH  SCIENCES 


WUSUOl 

USUHS  Personnel  Files 
WUSU02 

USUHS  Payroll  System 
WUSU03 

USUHS  Student  Record  System 
WUSU04 

USUHS  Applicant  Record  System 

UNITED  STATES  ARMY 


HOW  SYSTEMS  OF  RECORDS  ARE  ARRANGED.  Depart¬ 
ment  of  the  Army  records  are  arranged  by  major  functional  catego¬ 
ries.  Systems  of  records  notices  are  grouped  similarly.  For  exam¬ 
ple,  a  system  of  records  about  assignment  of  military  personnel 
may  be  found  in  the  ‘military  personnel*  functional  aica  -  the  700 
series;  medical  treatment  records  are  in  the  'medkar  functional 
area  -  the  900  series.  Some  subjects,  such  as  investigations,  are 
treated  as  sub-elements  of  a  major  function;  e  g.,  ‘military  police’, 
’security',  and  ‘intelligence*  investigations  are  found  in  the  500  se¬ 
ries;  ‘criminal*  investigations  in  the  400  series;  ‘military  personnel* 
investigations  in  the  700  series.  ‘Civilian  personnel*  investigations, 
however,  are  not  covered  by  Army  system  notices  but  can  be 
found  in  Civil  Service  Commission  systems  of  records  •  in  this 
case,  under  ‘CSC/GOVT-4‘.  The  following  list  serves  as  a  general 
guide  to  subjects  which  are  retrieved  by  personal  identifier  and  are 
contained  in  the  Army  systems  of  recoil  notices.  To  this  guide 
have  been  added  Civil  Service  Commission  systems  of  record 
notices  which  identify  records  in  the  temporary  custody  of  the 
Army  and  bear  CSC/GOVT  identification  numbers. 

HOW  TO  USE  THE  INDEX  GUIDE.  As  an  aid  in  locating  a 
particular  system  of  reqprds,  follow  the  general  guide  below.  The 
series  in  which  the  subject  is  located  will  appear  as  numbers  of  the 
system  notice  identification.  For  example:  pay  records  for  military 
and  civilian  personnel  are  in  the  300  series;  comparable  system 
notices  are  A0305.08aDACA  and  A0306.0iaDACA  respectively.  The 
first  letter  A  represents  the  Army  and  the  suffix  letters  arc  internal 
management  accounting  devices.  System  notices  are  published  in 
numerical  sequence.  Following  the  identification  number,  the 
system  notice  is  further  identified  by  name,  location,  and  the 
category  of  individuals  included. 

SUBJECT  SERIES  SYSTEM 

IDENTIFICATION  SERIES 
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Appeals,  Grievances,  Complaints  (civilian) 

A06I4...  and 
CSC/GOVT-1 

Awards  and  Decorations 

AObOO...  and 
A07I8... 

Civilian  Personnel  Investigations 

A0S02...  and 
CSC/GOVT-4 

Civilian  Personnel  Records 

A0814...  and 
CSC/GOVT-3 

Congressional  Inquiries 

A04II... 

Contractors 

AI40S...  and 
AI5I9... 

Court-martials 

A0404... 

Criminal  Investigations 

A0508... 

Dependents’  Education 

Alois... 

Housing 

AISll... 

Inspector  General  Inspections/Investigations 

A0224... 

Intelligence/Counterintelligence 

A0500... 

Labor-Management  Relations 

A08I4... 

Laundry  and  Drycleaning 

A1427... 

Law  Enforcement 

A022S...  and 
A0S09... 

Legal  Assistance 

A0402... 

Logistics 

AMOO... 

Locator  Files 

AOIOO... 

Management  Functions 

A0200... 

Medical  Records  (civilian) 

A0917... 

A0609..., 
and  CSC/GOVT-3 

Medical  Records  (military) 

A0714...  and 
A0900... 

Military  History 

A0228... 

Military  Personnel  Records 

A007..., 
A0200...,  and  A0700... 

Non-appropriated  Funds 

A0314... 

Passports 

A1205... 

Pay  (civilian  and  military) 

A0300... 

Pharmacy  Services 

A0913... 

Photographic  Records 

A1107... 

Planning,  Programming,  and  Operations 

A0200... 

Postal 

AU08... 

Privacy  Act  Requests 

A0201... 

Procurement 

A1402... 

Real  Estate 

A10504... 

Review  Boards  (military) 

A0708...  and 
A0727... 

Security  Access/Clearance 

A0506... 
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School  Files  AIOH)...  and 

AI012.., 

Telephone  Directories  AUOi... 

Training  A0700..., 

A0800...,  AlOOO...,  AUIl...  and  CSC/GOVT-3 

Travel  and  Transportation  A0302..., 

A120I....  and  AI20S... 

Veterinary  Service  A0929... 


REQUESTING  RECORDS 

Records  are  retrieved  by  name  or  by  some  other  personal  identi¬ 
fier.  It  is  therefore  especially  important  for  expeditious  service 
when  requesting  a  record  that  particular  attention  be  provided  to 
the  Notification  and/or  Access  Procedures  of  the  particular  record 
system  involved  so  as  to  furnish  the  required  personal  identifiers, 
or  any  other  pertinent  personal  information  as  may  be  required,  to 
locate  and  retrieve  the  record. 

BLANKET  ROUTINE  USES 

Certain  blanket  ’routine  uses'  of  the  records  have  been 
established,  that  are  applicable  to  every  record  system  maintained 
within  the  Department  of  Defense,  unless  specifically  stated  other¬ 
wise  within  a  particular  record  system.  These  additional  blanket 
routine  uses  of  the  records  are  published  below,  only  once  in  the 
interest  of  simplicity,  economy  and  to  avoid  redundancy,  before 
the  individual  record  system  notices  begin  rather  than  repeating 
them  in  every  individual  record  system. 

ROUTINE  USE  -  LAW  ENFORCEMENT 

In  the  event  that  a  system  of  records  maintained  by  this  com¬ 
ponent  to  carry  out  its  functions  indicates  a  violation  or  potential 
violation  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by-  general  statute,  or  by  regulation,  rule  or  order 
issued  pursuant  thereto,  the  relevant  records  in  the  system  of 
records  may  be  referred,  as  a  routine  use,  to  the  appropriate  agen¬ 
cy,  whether  federal,  state,  local  or  foreign,  charged  with  the 
responsibility  of  investigating  or  prosecuting  such  violation  or 
charged  with  enforcing  or  implementing  the  statute,  rule,  regulation 
or  order  issued  pursuant  thereto. 

ROUTINE  USE  -  DISCLOSURE  WHEN 
REQUESTING  INFORMATION 

A  record  from  a  system  of  records  maintained  by  this  component 
may  be  disclosed  as  a  routine  use  to  a  federal,  state  or  local  agency 
maintaining  civil,  criminal  or  other  relevant  enforcement  informa¬ 
tion  or  other  pertinent  information,  such  as  current  licenses,  if 
necessary  to  obtain  information  relevant  to  a  component  decision 
concerning  the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant  or  other  benefit. 

ROUTINE  USE  -  DISCLOSURE  OF  REQUESTED 
INFORMATION 

A  record  from  a  system  of  records  maintained  by  this  component 
may  be  disclosed  to  a  federal  agency,  in  response  to  its  request,  in 
connection  with  the  hiring  or  retention  of  an  employee,  the  is¬ 
suance  of  a  security  clearance,  the  reporting  of  an  investigation  of 
an  employee,  the  letting  of  a  contract,  or  the  issuance  of  a  license, 
grant,  or  other  benefit  by  the  requesting  agency,  to  the  extent  that 
the  information  is  relevant  and  necessary  to  the  requesting  agency’s 
decision  on  the  matter. 

ROUTINE  USE  -  CONGRESSIONAL  INQUIRIES 

Disclosure  from  a  system  of  records  maintained  by  this  com¬ 
ponent  may  be  made  to  a  congressional  office  from  the  record  of 
an  individual  in  response  to  an  inquiry  from  the  congressional  of¬ 
fice  made  at  the  request  of  that  individual. 

ROUTINE  USE  WITHIN  THE  DEPARTMENT  OF 
DEFENSE 

A  record  from  a  system  of  records  maintained  by  this  component 
may  be  disclosed  as  a  routine  use  to  other  components  of  the  De¬ 
partment  of  Defense  if  necessary  and  relevant  for  the  performance 
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of  a  lawful  function  such  as,  but  not  limited  to,  personnel  actions, 
personnel  security  actions  and  criminal  investigations  of  the  Com¬ 
ponent  requesting  the  record. 

ROUTINE  USE  -  PRIVATE  RELIEF  LEGISLATION 

Relevant  information  contained  in  all  systems  of  records  of  the 
Department  of  Defense  published  on  or  before  August  22,  1975, 
will  be  disclosed  to  the  Office  of  Management  and  Budget  in  con¬ 
nection  with  the  review  of  private  relief  legislation  as  set  forth  in 
OMB  Circular  A-19  at  any  stage  of  the  legislative  coordination  and 
clearance  process  as  set  forth  in  that  Circular. 

ROUTINE  USE  -  DISCLOSURES  REQUIRED  BY 
INTERNATIONAL  AGREEMENTS 

A  record  from  a  system  of  records  maintained  by  this  Com¬ 
ponent  may  be  disclosed  to  foreign  law  enforcement,  security,  in¬ 
vestigatory,  or  administrative  authorities  in  order  to  comply  with 
requirements  imposed  by,  or  to  claim  rights  conferred  in  interna¬ 
tional  agreements  and  arrangements  including  those  regulating  the 
stationing  and  status  in  foreign  countries  of  Department  of  Defense 
military  and  civiUan  personnel. 

ROUTINE  USE  -  DISCLOSURE  TO  STATE  AND 
LOCAL  TAXING  AUTHORITIES 

Any  information  normally  contained  in  IRS  Form  W-2  which  is 
maintained  in  a  record  from  a  system  of  records  maintained  by  this 
Component  may  be  disclosed  to  State  and  local  taxing  authorities 
with  which  the  Secretary  of  the  Treasury  has  entered  into  agree¬ 
ments  pursuant  to  Title  5,  U.S.Code,  Sections  5516,  5517,  5520,  and 
only  to  those  State  and  local  taxing  authorities  for  which  an  em¬ 
ployee  or  military  member  is  or  was  subject  to  tax  regardless  of 
whether  tax  is  or  was  withheld.  This  routine  use  is  in  accordance 
with  Treasury  Fiscal  Requirements  Manual  Bulletin  Nr.  76-07. 

ROUTINE  USE  -  DISCLOSURE  TO  THE  U.S.  CIVIL 
SERVICE  COMMISSION 

A  record  from  a  system  of  records  subject  to  the  Privacy  Act 
and  maintained  by  this  component  may  be  disclosed  to  the  Civil 
Service  Commission  concerning  information  on  pay  and  leave, 
benefits,  retirement  deductions,  and  any  other  information  necessa¬ 
ry  for  the  Commission  to  carry  out  its  legally  authorized  Govern¬ 
ment-wide  personnel  management  functions  and  studies. 

ROUTINE  USE  -  DISCLOSURE  OF  INFORMATION 
TO  NARS  (GSA) 

A  record  from  a  system  of  records  maintained  by  this  com¬ 
ponent  may  be  disclosed  as  a  routine  use  to  the  National  Archives 
and  Records  Service  of  the  General  Services  Administration  in 
records  management  inspections  conducted  under  authority  of  44 
U.S.C  2904  and  2906. 


AAFES0207.02 

System  name:  207.02  AAFES  Customer  Comments,  Complaints, 
and  Direct  Line  Files 

System  location:  Headquarters,  Army  and  Air  Force  Exchange 
Service  (AAFES),  Command  and  Public  Relations  Division;  also 
oversea  system  headquarters,  regional  headquarters,  area 
exchanges  and  individual  exchanges,  within  the  worldwide  system. 

Categories  of  individuals  covered  by  the  system:  Customer  inqui¬ 
ries,  complaints,  and  comments  on  all  phases  of  AAFES  opera¬ 
tions,  also,  customer  opinion  survey  information. 

Categories  of  records  in  the  system:  File  contains:  Customer  ad¬ 
dresses,  telephone  numbers,  information  pertaining  to  nature  of  the 
inquiry,  research  information  and  AAFES  response  to  the 
customer. 

Authority  for  maintenance  of  the  system:  Title  10,  United  States 
Code,  section  3012 

Routine  use's  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  aid  the  exchange 
management  in  determining  the  needs  of  the  customers  and  decid¬ 
ing  a  course  of  action,  if  deemed  necessary  in  settling  any  com¬ 
plaint  to  the  customer’s  satisfaction. 

Information  regarding  the  customers  inquiry  may  be  exchanged 
between  AAFES  headquarters  and  field  elements  for  the  purpose 
of  expediting  customer  satisfaction,  corrective  action  and  response. 


Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  All  records  arc  retrieved, 
retained,  stored  and  disposed  of  by  authorization  of  the  Director, 
Public  Relations  and  Command. 

Storage:  Paper  records  in  file  folders  stored  in  metal  cabinet 
Retrievability:  Customer  correspondence  is  logged  by  name  and 
cross-referenced,  then  filed  in  metal  containers  by  number  and  by 
exchange. 

Safeguards:  Folders  maintained  in  metal  filing  cabinets.  Building 
employs  security  guards 

Retention  and  disposal:  Command  and  Public  Relations  Division  - 
Regulation  1 300-01  b-  Cut  off  at  close  of  fiscal  year.  Destroyed  after 
three  years. 

System  manager(s)  and  address:  Director,  Administrative  Services 
Division,  Army  and  Air  Force  Exchange  Service,  Dallas,  Texas 
Notification  procedure:  Information  may  be  obtained  from: 
Headquarters,  AAFES  (AAFES-AD) 

Dallas,  Texas  75222 
Telephone:  Area  Code  214/330-2011 
Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  Headquarters,  Army  and  Air  Force  Exchange  Service 
(AAFES-AD),  Dallas,  Texas  75222. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number,  and  the  case 
(control)  number  that  appears  with  the  office  symbol  on  all  cor¬ 
respondence  received  from  this  office.  Visits  are  limited  to 
Headquarters,  Army  and  Air  Force  Exchange  Service,  Director, 
Personnel  Division,  Dallas,  Texas  75222. 

Contesting  record  procedures:  The  agency’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  Personnel  Action  (AAFES  FORM  1200- 
75/1200-76) 

Systems  exempted  from  certain  provisions  of  the  act:  None 
AAFES0306.03 

System  name:  306.03  Debriefing  Acknowledgment  Files 

System  location:  Primary  Safety  and  Security  Office,  Headquar¬ 
ters  AAFES  Decentralized  segments  -  Commanders  OES  and  Re¬ 
gions 

Categories  of  individuals  covered  by  the  system:  Any  person 
whose  access  authorization  for  classified  defense  information  has 
been  terminated  due  to  lack  of  need. 

Categories  of  records  in  the  system:  File  contains  individual’s  can¬ 
celled  Access  Authorizations  which  have  been  signed  and  dated  by 
the  individuals  who  have  been  debriefed,  acknowledging  the 
debriefing. 

Authority  for  maintenance  of  the  system:  Section  6,  Executive 
Order  11652,  Classification  and  Declassification  of  National  Securi¬ 
ty  Information  and  Material. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  determine  if  a  person 
charged  with  disclosing  classified  information  was  debriefed  and 
knew  the  consequences  of  such  disclosure. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders 
Retrievability:  Filed  alphabetically  by  last  name 
Safeguards:  Building  has  security  guards.  Records  are  maintained 
in  a  locked  file/safe. 

Retention  and  disposal:  Records  are  permanent.  They  are  retained 
in  active  file  until  the  end  of  the  fiscal  year  in  which  the  debriefing 
occurred,  held  two  additional  years  in  inactive  status  and  retired  to 
the  National  Records  Center. 

System  manager(s)  and  address:  Security  Specialist,  Safety  and 
Security  Office  HQ  AAFES,  Dallas,  Texas  75222 

Notification  procedure:  Information  may  be  obtained  from: 

HQ  AAFES,  ATTN:  AAFES-SS 
Dallas,  Texas  75222 
Telephone  AC  214-330-2721 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  Headquarters,  Army  and  Air  Force  Exchange  Service 
(ATTN:  AAFES-SS)  Dallas,  Texas  75222 


FEDERAL  REGISTER,  VOL.  42,  NO.  188 — WEDNESDAY,  SEPTEMBER  28,  1977 


DEPARTMENT  OF  DEFENSE 


50399 


Written  requests  should  contain  the  full  name  of  the  individual, 
current  address  and  telephone  number. 

For  personal  visits,  valid  acceptable  identification  is  required. 

CoBtctUag  record  procedures:  The  agency’s  rules  for  contesting 
contents  and  appealing  determinations  may  be  obtained  from  the 
SYSMANAGER. 

Record  source  categories:  Application  and  related  forms  from  in¬ 
dividual  requesting  access  personal  clearance  from  Defense  In¬ 
vestigative  Service. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
AAFES«3M.04 

System  name:  306.04,  Classified  Material  Access  Files 

System  location:  Primary  System  -  Safety  and  Security  Office, 
HQ  AAFES;  Decentralized  Segments  in  Offices  of  Commanders 
OES,  Region  Chiefs  and  Division  Directors. 

Categories  of  individuals  covered  by  the  system:  Any  citizen 
whose  trustworthiness  has  been  established  (in  accordance  with  ap¬ 
plicable  military  regulations)  and  access  granted  in  response  to  a 
request  from  a  region  chief  or  division  director. 

Categories  of  records  in  the  system:  File  contains 
Director’s/Chief’s  request  and  Access  Authorization  Form  granted 
by  Security  Control  Officer. 

Antbority  for  maintenance  of  the  system:  Section  6,  Executive 
Order  11652.  Classification  and  Declassification  of  National  Securi¬ 
ty  Information  and  Material 

Routine  uses  of  records  maintained  In  the  system.  Including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Documents  are  main¬ 
tained  in  Division/Region/OES  Offices  by  custodians  of  classified 
defense  information  files  to  determine  personnel  with  access  to 
such  information. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders 

Retrievahillty:  Filed  alphabetically  by  last  name  of  individual  with 
access 

Safeguards:  Building  has  security  guards.  Files  kept  in  locked  file 
cabinet.  Records  available  to  those  with  a  need  to  know. 

Retention  and  disposal:  Records  are  retained  in  active  file  until 
access  is  terminated  for  any  reason,  then  transferred  to  AAFES 
Security  Control  Officer  for  retention  under  AAFES  306-03 

System  manager(s)  and  address:  Security  Specialist,  Headquarters 
AAFES.  ATTN:  AAFES-SS,  DaUas,  Texas  75222 

Notification  procedure:  Information  may  be  obtained  from: 

HQ  AAFES 
ATTN:  AAFES-SS 
Dallas,  Texas  75222 
Telephone  AC  214-330-2721 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  Headquarters,  AAFES,  ATTN:  AAFES-SS,  Dallas, 
Texas  75222 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  correct  address,  telephone  number  and  job  title. 

For  personal  visits,  the  individual  should  be  able  to  provide  ac¬ 
ceptable  valid  identification. 

Contesting  record  procedures:  The  agency's  rules  for  contesting 
contents  and  appealing  determinations  may  be  obtained  from  HQ 
AAFES-SS.  Dallas,  Texas  75222 

Record  source  categories:  From  security  control  officer  in 
response  to  request  from  manager  requesting  access  for  individual. 
Access  based  on  trustworthiness  established  by  investigation 
completed  by  Defense  Investigative  Service. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
AAFES0306.12 

System  name:  306.12  Personnel  Security  Case  Files 

System  location:  Primary,  Safety  and  Security  Office  Headquar¬ 
ters  AAFES,  Dallas,  Texas  Decentralized  segments  -  Commanders 
AAFES-PAC,  AAFES-EUR  and  AAFES-ALX 

Categories  of  individuals  covered  by  the  system:  Persons  whose 
trustworthiness  has  been  established  (in  accordance  with  ap¬ 
propriate  regulations)  at  the  request  of  their  division  director  or  re¬ 
gion  chief. 


Categories  of  records  in  the  system:  File  contains  individual's 
request  for  clearance,  copy  of  Statement  of  Personal  History,  Cer¬ 
tificate  of  Clearance  and  results  of  investigation. 

Authority  for  maintenance  of  the  system:  Section  6,  Executive 
Order  11652,  Classification  and  Declassification  of  National  Securi¬ 
ty  Information  and  Material. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Safety  and  Security  Of¬ 
fice  -  To  obtain  and  grant  security  clearances  and  access  authoriza¬ 
tions  to  personnel  whose  trustworthiness  has  been  established. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrievahillty:  Filed  alphabetically  by  last  name 

Safeguards:  Building  has  security  guards.  Records  are  maintained 
in  a  locked  safe  file. 

Retention  and  disposal:  Records  are  maintained  until  end  of  fiscal 
year  of  individual's  separation  and  placed  in  inactive  status  for  two 
years  and  are  then  destroyed. 

System  maBager(s)  and  address:  Security  Specialist,  HQ  AAFES, 
Dallas,  Texas  75222 

Notification  procedure:  Information  may  be  obtained  from: 
Headquarters  Army  and  Air  Force  Exchange  Service 
Attention:  AAFES-SS 
Dallas.  Texas  75222 
Telephone  AC  214-330-2721 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  Headquarters  AAFES,  ATTN:  AAFES-SS,  Dallas, 
Texas  75222 

Written  requests  should  include  the  full  name  of  the  individual, 
current  address.  Social  Security  number  and  telephone  number 

For  personal  visits,  valid,  acceptable  identification  is  required. 

Contesting  record  procedures:  The  Agency's  rules  for  contesting 
contents  and  appealing  determinations  may  be  obtained  from  the 
SYSMANAGER. 

Record  source  categories:  Applications  and  related  forms  from  in¬ 
dividual,  notification  of  results  of  security  investigation  from 
Defense  Investigative  Service.  Certificates  of  clearance  from  this 
headquarters  and  other  Department  of  Defense  entities 

Systems  exempted  from  certain  provisions  of  the  act:  None 
AAFES0306.13 

System  name:  306.13,  Personnel  Security  Status  Files 

System  location:  Primary  roster  -  in  Safety  and  Security  Office 
HQ  AAFES,  Dallas,  Texas.  Rosters  by  OES  and  Regions  are  main¬ 
tained  in  respective  OES  and  region  headquarters. 

Categories  of  individuals  covered  by  the  system:  Any  employee 
with  a  valid  Certificate  of  Clearance  in  their  Official  Personnel  File. 

Categories  of  records  in  the  system:  Roster  is  a  computer  print-out 
listing  all  personnel  with  valid  clearance  certificates. 

Authority  for  maintenance  of  the  system:  Section  6,  Executive 
Order  11652,  Classification  and  Declassification  of  National  Securi¬ 
ty  Information  and  Material. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Roster  copies  are  pro¬ 
vided  OES  and  region  security  control  officers  to  identify  person¬ 
nel  with  security  clearance  levels  since  the  original  documents  are 
maintained  in  Official  Personnel  Files. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Computer  print  out  in  ACCO  binder 

Retrievahillty:  Listed  alphabetically  by  region  by  facility 

Safeguards:  Building  has  security  guards.  Records  maintained  in 
locked  filesafe 

Retention  and  disposal:  Records  are  maintained  until  the  next 
quarterly  run,  and  held  in  inactive  status  for  an  additional  nine 
months  and  then  destroyed. 

System  manager(s)  and  address:  Security  Specialist,  Headquarters 
AAFES,  Dallas,  Texas 

Notification  procedure:  Information  may  be  obtained  from: 

HQ  AAFES 
ATTN:  AAFES-SS 
DALLAS.  TEXAS  75222 
Telephone  AC  214-330-2721 
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Record  access  procedares;  Requests  from  individuals  should  be 
addressed  to:  Headquarters,  Army  and  Air  Force i  Exchange  Ser¬ 
vice,  ATTN:  AAFES-SS  Dallas,  Texas  75222 

Written  request  for  information  should  include  the  full  name  and 
Social  Security  number  of  the  individual  and  job  location. 

For  personal  visits,  the  individual  should  provide  valid  acceptable 
identification. 

Contesting  record  procednres:  The  agency's  rules  for  contesting 
may  be  obtained  from  SYSMANAGER 

Record  sonree  categories:  Printout  is  requested  from  Personnel 
Division  from  information  on  ID  Automated  SYSNAME  903-06, 
System  Magnetic  Tape  Files. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
AAFES0401.04 

System  name:  401.04  Official  Personnel  Folders  (OPF) 

System  location:  Primary:  OPF  -  Headquarters,  Army  and  Air 
Force  Exchange  Service,  Dallas,  Texas;  Headquarters,  AAFES- 
Pacific;  Headquarters,  AAFES-Europe;  Headquarters,  AAFES- 
Alaska;  all  regional  offices;  base  and  post  area  exchanges  within 
the  Army  and  Air  Force  System. 

Decentralized:  Career  Management  Folder  (CMF)  -  Personnel 
Division,  Headquarters,  Army  and  Air  Force  Exchange  Service. 

Decentralized:  Convenience  Personnel  Folder  (CPF)  -  Headquar¬ 
ters,  Army  and  Air  Force  Exchange  Service,  Dallas,  Texas; 
Headquarters,  AAFES-Pacific;  Headquarters,  AAFES-Europe; 
Headquarters,  AAFES  Alaska;  all  regional  ofHces;  all  base  and 
post  exchanges  and  satellites  within  the  Army  and  Air  Force 
System. 

Catcgoricfl  of  individuals  covered  by  the  system:  Official  Personnel 
Folder:  All  US  citizen  (to  include  permanent-resident  alien  and 
non-immigrant  alien)  employees  with  category  of  regular  full-time, 
regular  part-time,  temporary  full-time,  temporary  part-time  and  in¬ 
termittent. 

Career  Management  Folder:  All  US  citizen  (to  include  per¬ 
manent-resident  alien  and  non-immigrant  alien)  employees  with 
category  of  regular  full-time  and  temporary  full-time  who  are  at  the 
managerial  level. 

Convenience  Personnel  Folder:  All  US  citizen  (to  include  per¬ 
manent-resident  alien  and  non-immigrant  alien)  employees  with 
category  of  regular  full-time,  regular  part-time,  temporary  full-time, 
temporary  part-time  and  intermittent. 

Categories  of  records  in  the  system:  Official  Personnel  Folder: 
Name;  social  security  number;  employment  history;  education;  job 
and  pay  data;  performance  reviews;  letters  of  commendation,  repri¬ 
mand;  training  certificates;  salary  and  benefits  information,  to  in¬ 
clude  allowances  and  insurance  data;  travel  orders  and  general  cor¬ 
respondence;  other  personal  data  such  as  security  clearance,  loyal¬ 
ty,  non-affiliation,  etc. 

Career  Management  Folder:  Name;  social  security  number;  em¬ 
ployment  history;  education;  job  and  pay  data;  performance 
reviews;  letters  of  commendation,  reprimand;  training  certificates; 
travel  orders  and  general  correspondence;  personal  data  to  include 
health,  security  clearance,  military  separation,  etc. 

Convenience  Personnel  Folder:  Name;  social  security  number; 
training  certificates;  employment  history;  job  and  pay  data;  per¬ 
formance  reviews;  letters  of  commendations,  reprimand;  travel  or¬ 
ders  and  general  correspondence. 

Authority  for  maiuteuance  of  the  lystem:  Title  10,  United  States 
Code,  Section  3012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Official  Personnel 
Folder:  Servicing  Personnel  Offices  to  provide  hard-copy  documen¬ 
tation  on  employees’  current  job  and  pay  data,  past  job  history, 
career  progression,  etc. 

Career  Management  Folder:  Personnel  Division  to  obtain  infor¬ 
mation  on  current  and  past  employment  for  the  purposes  of  job  as¬ 
signments,  promotions  and  carrer  progression. 

Convenience  Personnel  Folder:  Maintained  by  non-servicing  per¬ 
sonnel  offices  for  ready  reference  of  employees'  current  and  past 
employment  history,  job  and  pay  data,  etc. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  i 

Storage:  Paper  records  in  file  folders. 

RetrievabilHy:  Alphabetically  by  employee  name. 

Safeguards:  Folders  maintained  in  locked  filing  cabinets. 


Retention  and  dispel:  Official  Personnel  Folder:  Placed  in  ac¬ 
tive  file  upon  separation.  Hold  1  year  then  forward  to  National  Per¬ 
sonnel  Records  Center  (Civilian),  III  Winnebago  Street,  St  Louis, 
Missouri  63118.  Inactive  OPF  may  be  retired  to  NPRC  3  months 
after  separation  by  AAFES  elements  when  the  volume  of  inactive 
OPFs  creates  a  storage  problem. 

Career  Management  Folder;  Cutoff  at  close  of  fiscal  year  in 
which  employee  is  separated.  Destroyed  after  3  years. 

Convenience  Personnel  Folder:  Transferred  with  Official  Person¬ 
nel  Folder  to  gaining  location  upon  transfer.  Cutoff  at  close  of 
fiscal  year  employee  is  separated.  Destroy  after  1  year. 

System  managcr(s)  and  addrem:  Director,  Administrative  Services 
Division,  Army  and  Air  Force  Exchange  Service,  Dallas,  Texas. 

Notification  procedure:  Information  may  be  obtained  from: 
Headquarters  AAFES  (AAFES-AD) 

Dallas,  Texas  75222 
Telephone:  Area  Code  214/330-3871 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  Headquarters,  Army  and  Air  Force  Exchange  Service 
(AAFES-AD),  Dallas,  Texas  75222. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  social  security  number,  current  address  and 
telephone  number;  if  terminated,  date  of  birth,  date  of  separation 
and  last  employing  location  in  addition  to  the  above. 

Instructions  nor  provisions  for  personal  visits  are  provided  at  this 
time. 

Contesting  record  procedures:  The  agency’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER. 

Record  sonree  categories:  Official  Personnel  Folder:  Application 
for  Employment;  Application  for  Fidelity  Bond;  College  Trans¬ 
cripts;  Personnel  Actions;  Performance  Reviews  and/or  Personnel 
Evaluation  Reports;  Letters  of  Commendation,  Reprimand;  Train¬ 
ing  Certificates;  Travel  Orders;  Employee  Insurance  Data;  Housing 
Allowance;  Certificate  of  Clearance;  Loyalty  Affidavit;  Certificate 
of  Non-Affiliation;  Bonds. 

Career  Management  Folder:  Application  for  Employment;  Col¬ 
lege  Transcripts;  Personnel  Actions;  Personnel  Evaluation  Reports; 
Letters  of  Commendation,  Reprimand;  Training  Certificates;  Travel 
Orders;  Certificate  of  Clearance  and  other  related  papers. 

Convenience  Personnel  Folder:  Personnel  Actions;  Training  Cer¬ 
tificates;  Performance  Reviews  and/or  Personnel  Evaluation  Re¬ 
ports;  Letters  of  Commendation,  Reprimand;  Travel  Orders  and 
other  related  papers. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
AAFES0401.05 

System  name:  401.05  Employee  Service  Record  Card  Files 

System  locatioa:  Headquarters,  Army  and  Air  Force  Exchange 
Service,  Dallas,  Texas;  Headquarters,  AAFES-Pacific;  Headquar¬ 
ters,  AAFES-Europe;  Headquarters,  AAFES-Alaska;  all  regional 
offices;  all  base  and  post  exchanges  and  satellites  within  the  Army 
and  Air  Force  System. 

Categories  of  individuals  covered  by  the  system:  All  US  citizen  (to 
include  permanent-resident  alien  and  non-immigrant  alien)  em¬ 
ployees  with  category  of  regular  full-time,  regular  part-time,  tempo¬ 
rary  full-time,  temporary  part-time  and  intermittent. 

Categories  of  records  in  the  system:  Official  summary  of  employ¬ 
ment  history  to  include  name;  social  security  number;  date  of  birth; 
home  address  and  telephone;  emergency  contact;  passport  data; 
identification  card  data;  dependent  data;  foreign  languages,  to  in¬ 
clude  degree  of  proficience;  clerical  skills;  education,  to  include 
schools  attended,  degree  achieved,  AAFES  education/training  cour¬ 
ses;  performance  reviews,  to  include  date  and  type;  service  award 
data;  employment  record  to  include  date,  job  data,  pay  data, 
separation  data. 

Authority  for  maintenance  of  the  system:  Title  10,  United  States 
Code,  Section  3012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  have  as  ready 
reference  to.  official  summary  of  employment  history,  chronology 
of  personal  and  service  data  for  employees. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  filed  in  kardex  or  file  box. 

Retrievability:  Alphabetical  by  employee  name. 
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Alphabetical  within  activity  and  branch. 

Salcfvarda:  Maintained  in  locked  cabinet. 

Retention  and  diapoaal:  Cutoff  at  close  of  fiscal  year  in  which 
employee  is  separated  or  transferred.  Retain  3  additional  years  in 
CFA  and  retire.  Destroy  IS  years  after  cutoff.  Exception:  Forward 
files  to  employees  of  discontinued  installations  to  National  Person¬ 
nel  Records  Center  (Civilian).  ^ 

System  maaater(s)  and  addrem:  Director,  Administrative  Services 
Division,  Army  and  Air  Force  Exchange  Service,  Dallas,  Texas. 

Notlfkatioa  proccdart:  Information  may  be  obtained  from: 
Headquarters  AAFES  (AAFES-AD) 

Dallas,  Texas  7S222 

Telephone:  Area  Code  214/330-3871 

Record  acccm  procedures:  Requests  from  individuals  should  be 
addressed  to:  Headquarters,  Army  and  Air  Force  Exchange  Service 
(AAFES-AD),  Dallas,  Texas  7S222. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  social  security  number,  current  address  and 
telephone  number;  if  terminated,  date  of  birth,  date  of  separation 
and  last  employing  location  in  addition  to  the  above. 

Instructions  nor  provisions  for  personal  visits  are  provided  at  this 
time. 

Contesting  record  proccdnra:  The  agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER. 

Record  source  categories:  Personnel  Actions;  Performance 
Reviews  and/or  Personnel  Evaluation  Reports;  application  form; 
training  certificates;  service  award  certificates. 

Systems  exempted  from  certain  provbions  of  the  act:  NONE 
AAFES0401.il 

System  name:  401.11  Personnel  Records  Maintained  at  Supervisory 
Level 

System  location:  All  supervisory  personnel  within  the  Army  and 
Air  Force  Exchange  Service  for  subordinate  employees. 

Categories  of  iadlvldaals  covered  by  the  system:  All  US  citizen 
(including  permanent-resident  alien  and  non-immigrant  alien)  em¬ 
ployees  wi^  category  of  regular  full-time,  regular  part-time,  tempo¬ 
rary  full-time,  temporary  part-time  and  intermittent. 

Categories  of  records  in  the  system:  Name;  social  security 
number;  job  data;  performance  review  data,  to  include  date  and 
rating;  counseling  interview  record;  training  record,  to  include  cour¬ 
ses,  type  and  completion  date;  job  description;  standards  of  con¬ 
duct  review. 

Aatborlty  for  maintenance  of  the  system:  Title  10,  United  States 
Code,  Section  3012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Ready-reference  for  su¬ 
pervisor  of  pertinent  data  on  subordinate  employees. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  file  maintained  in  file  folder. 

Rctricvabllity:  Alphabetical  by  employee  name. 

Safeguards:  Maintained  in  locked  filing  cabinet  or  supervisor's 
desk. 

Retention  and  disposal:  Destroy  upon  separation,  retirement  or 
non-local  transfer  of  employee. 

System  managcr(s)  and  address:  Director,  Administrative  Services 
Division,  Army  and  Air  Force  Exchange  Service,  Dallas,  Texas. 

Notification  procednre:  Information  may  be  obtained  from: 
Headquarters  AAFES  (AAFES-AD) 

Dallas,  Texas  75222 

Telephone:  Area  Code  214/330-3871 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  Headquarters,  Army  and  Air  Force  Exchange  Service 
(AAFES-AD),  Dallas,  Texas  75222. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  social  security  number,  current  address  and 
telephone  number;  if  terminated,  date  of  birth,  date  of  separation 
and  last  employing  location  in  addition  to  the  above. 

Instructions  nor  provisions  for  personal  visits  are  provided  at  this 
time. 


Contesting  record  procedures:  The  agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER. 

Record  source  categories:  Supervisor's  Record  of  Employee;  Em¬ 
ployee  Interview  Record  Card  (Counseling);  Job  Description;  Em¬ 
ployee  Training  Record  and  comparable  papers. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
AAFi:SM«3.01 

System  name:  403.01  Application  for  Employment  Files 

System  location:  Executive  and  Managerial  -  Personnel  Division, 
Headquarters,  Army  and  Air  Force  Exchange  Service. 

Non-Managerial  -  Headquarters,  Army  and  Air  Force  Exchange 
Service,  Dallas,  Texas;  Headquarters,  AAFES-Pacific;  Headquar¬ 
ters,  AAFES-Europe;  Headquarters,  AAFES-Alaska;  all  regional 
offices;  all  base  and  post  exchanges  and  satellites  within  the  Army 
and  Air  Force  System. 

Categories  of  individuals  covered  by  the  system:  Individuals  out¬ 
side  of  AAFES  applying  for  positions  within  the  Army  and  Air 
Force  Exchange  Service. 

Categories  of  records  in  the  system:  Active  applications  -  Applica¬ 
tion  for  Employment;  resume;  applicant  referals;  interview  form; 
previous  employers  references;  related  papers. 

Inactive  applications  -  Application  for  Employment;  resume, 
letter  of  rejection;  related  papers. 

Authority  for  mainteuancc  of  the  system:  Title  10,  united  States 
Code,  Section  3012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Personnel  Division  - 
Filling  of  vacancies  at  the  managerial  level  for  which  outside 
recruitment  is  necessary. 

Servicing  Personnel  Office  -  Filling  of  vacancies  of  non- 
managerial  level  that  require  outside  recruitment. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  filed  in  file  folders. 

Retricvabillty:  Active  applications  -  Alphabetical  within  position 
category. 

Inactive  applications  -  Alphabetical  by  individual  name. 

Safeguards:  Maintained  in  locked  cabinet. 

Retention  and  disposal:  Active  applications  -  Destroy  after  2 
years,  except  that  on  request  they  may  be  returned  to  individuals. 

Inactive  applications  -  Cutoff  monthly.  Destroy  after  3  months. 

System  manager(s)  and  address:  Director,  Administrative  Services 
Division,  Army  and  Air  Force  Exchange  Service,  Dallas,  Texas. 

Notification  procedure:  Information  may  be  obtained  from: 
Headquarters  AAFES  (AAFES-AD) 

Dallas,  Texas  75222 

Telephone:  Area  Code  214/330-3871 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  Headquarters,  Army  and  Air  Force  Exchange  Service 
(AAFES-AD),  DaUas,  Texas  75222. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  social  security  number,  current  address  and 
telephone  number;  if  terminated,  date  of  birth,  date  of  separation 
and  last  employing  location  in  addition  to  the  above. 

Instructions  nor  provisions  for  personal  visits  are  provided  at  this 
time. 

Contesting  record  procedures:  The  agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER. 

Record  source  categories:  Applicant;  previous  employers. 

Systems  exempted  from  certain  provisiona  of  the  act:  None 
AAFES0403.04 

System  name:  403.04  College  Recruitment  Files 

System  location:  Headquarters,  Army  and  Air  Force  Exchange 
Service  (AAFES),  Dallas,  Texas;  Personnel  Division,  Career 
Management  Branch,  Recruitment  and  Executive  Development 
Section. 

Categories  of  individuals  covered  by.the  system:  All  United  States 
citizens  (to  include  permanent  -  resident  alien,  non-immigrant  alien) 
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who  have  been  interviewed  at  a  college  or  university  for  employ¬ 
ment  with  the  AAFES. 

Categories  of  records  in  the  system:  File  cootaibs  copies  of  cor¬ 
respondence  with  school,  school  recruiting  trip  report  and  report  of 
campus  visit. 

Authority  lor  mafaitenaace  of  the  system:  Title  10,  United  States 
Code,  Section  3012. 

Rootiac  nses  of  records  maiatalacd  la  the  system,  iacladiag  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Personnel  Division  -  To 
maintain  information  on  school  placement  functions  and  curricu- 
lums;  available  on-campus  interviewing  dates;  and  other  informa¬ 
tion  relevant  to  students  interest  in  AAFES  employment. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Locked  Container 

Retrlevahilhy:  Alphabetical  by  school  name.  Each  request  for  in¬ 
formation  evaluated  as  to  need  before  release. 

Safeguards:  Stored  in  locked  container. 

Retention  and  disposal:  Cut  off  at  close  of  fiscal  year.  Destroy 
after  three  years. 

System  managerfs)  and  addrem:  Director,  Administrative  Services 
Division,  AAFES,  Dallas,  Texas. 

Nottfk^ioa  procedare:  Information  may  be  obtained  from: 
Headquarters  AAFES  (AAFES-AD) 

Dallas,  Texas  75222 

Telephone:  Area  Code  214/330-3871 

Record  accem  procedures:  Requests  from  individuals  should  be 
addressed  to:  Headquarters  AAFES  (AAFES-AD),  Dallas,  Texas 
75222. 

Written  requests  for  information  should  contain  the  name  of  the 
school  and  date  visited  and  the  name  of  the  student/appUcant  inter¬ 
viewed. 

Neither  instructions  nor  provisions  for  personal  visits  are  pro¬ 
vided  at  this  time. 

Contesting  record  procedures:  The  agency’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  Information  obtained  directly  from 
school  in  correspondence  form. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
AAFES0403.95 

System  name:  403.05  Employee  Examination  Records 

System  location:  Headquarters,  Army  and  Air  Force  Exchange 
Service,  Dallas,  Texas. 

Categories  of  iadlvidnals  covered  by  the  system:  All  managerial 
and  regular  full-time  hourly-paid  employees  who  have  been  con¬ 
sidered  for  promotion  to  managerial  level. 

Categories  of  records  in  the  system:  File  contains  test  scores  and 
normative  data  on  those  persons  who  have  taken  the  AAFES  test 
battery  which  consists  of  (a)  SET  tests;  (b)  Thurstone  Test  of  Men¬ 
tal  Alertness;  (c)  Wesman  Personnel  Classification  Test;  (d) 
Thurston  Tempermanent  Schedule;  (e)  Personagraph  (AUston  B. 
Hobby  Associates). 

Authority  for  maintenance  of  the  system:  Title  10,  United  States 
Code,  Section  3012. 

Routiac  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  aaers  and  the  pnrposes  of  such  uses:  Used  as  research  data 
and  a  predictor  of  success  in  given  situations  during  job  considera¬ 
tions.  Test  battery  is  read  only  by  a  professional  psychologist  with 
a  minimum  of  a  MA  in  Psychology. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Locked  container 

Rctrievability:  Alphabetical  by  employee  name.  Each  request  for 
data  evaluated  as  to  need  before  release. 

Safeguards:  Stored  in  locked  container. 

Retcnthm  and  dispoeal:  Permanent;  cutoff  at  close  of  fiscal  year. 

System  maaagcr(s)  and  addrem:  Director,  Administrative  Services 
Division,. Army  and  Air  Force  Exchange  Service,  Dallas,  Texas. 

Notificatioa  procedure:  Information  may  be  obtained  from: 
Headquarters  AAFES  (AAFES-AD) 

DaUas,  Texas  75222 

Telephone:  Area  Code  214/330-3871 


Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  Headquarters  Army  and  Air  Force  Exchange  Service 
(AAFES-AD),  Dallas,  Texas  75222 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  social  security  number,  current  address  and 
telephone  number;  if  terminated,  date  of  birth,  date  of  separation 
and  last  employing  location  in  addition  to  the  above. 

Instructions  nor  provisions  for  personnel  visits  are  provided  at 
this  time. 

Coutestiag  record  procedures:  The  agency’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER. 

Record  source  categories:  Individual  tests  taken  by  employee. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
AAFESe4«3.08 

System  name:  403.08  Reference  and  Pre- Employment  Credit  Files 

System  location:  Headquarters,  Army  and  Air  Force  Exchange 
Service  (AAFES),  Dallas,  Texas 

Categories  of  iadlvidnals  covered  by  the  system:  All  United  States 
citizens  (to  include  permanent  -  resident  alien,  non-immigrant  alien) 
who  have  interviewed  for  a  management  or  management  trainee 
position  with  the  AAFES. 

Categories  of  records  in  the  system:  File  contains  correspondence 
and  other  documents  regarding  employment  suitability.  Includes  let¬ 
ters  to  and  replies  from  previous  employers,  personal  reference 
checks,  security  and/or  other  preemployment  investigations  and 
clearances  deemed  appropriate  to  the  position  and  evidence  that  the 
applicant  is  in  satisfactory  physical  condition. 

Authority  for  maintenance  of  the  system:  Title  10,  United  States 
Code,  Section  3012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Assure  that  an  in¬ 
dividual,  after  having  been  selected  for  appointment  but  prior  to  of¬ 
ficial  appointment,  has  cleared  for  employment  suitability. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  Alphabetical  by  employee’s  name. 

Safeguards:  Maintained  in  locked  filing  cabinet 

Retention  and  disposal:  Cut  off  at  close  of  fiscal  year.  Destroy 
after  one  year  for  satisfactory  reference  and  credit  checks.  Destroy 
after  three  years  for  adverse  reference  and/or  derogatory  credit 
checks. 

System  managcr(s)  and  address:  Director,  Administrative  Services 
Division,  AAFES,  Dallas,  Texas. 

Notification  procedure:  Information  may  be  obtained  from: 
Headquarters  AAFES  (AAFES-AD) 

Dallas,  Texas  75222 

Telephone:  Area  Code  214/330-3871 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  Headquarters,  AAFES  (AAFES-AD),  Dallas,  Texas 
75222.  Written  requests  for  information  should  contain  the  full 
name  of  the  individual,  social  security  number,  current  address  and 
telephone  number;  if  terminated,  date  of  birth,  date  of  separation 
and  last  employing  location  in  addition  to  the  above. 

Visits  are  limited  to  Headquarters,  AAFES.  Director,  Personnel 
Division,  Dallas,  Texas  75222. 

Contesting  record  procedures:  The  Agency’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  Information  obtained  from  employee’s 
previous  employer(s)  and  from  personal  references  provided 
AAFES  by  the  employee. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
AAFES0403.il 

System  name:  403.1 1  Personnel  Clearance  Records 

System  locaMun:  Headquarters,  Army  and  Air  Force  Exchange 
Service,  Dallas.  Texas;  Headquarters,  AAFES-Pacific;  Headquar¬ 
ters,  AAFES-Europe;  Headquarters,  AAFES-Alaska;  all  regional 
offices;  all  base  and  post  exchanges  and  satellites  within  the  Army 
and  Air  Force  System. 


FEDEIAL  REGISTCR,  VOL.  42,  NO.  1 88— WEDNESDAY,  SEPTEMBER  28,  1977 


DEPARTMENT  OF  DEFENSE 


.  50403 


Catctorlci  of  iadivMaah  covered  by  the  tjrstem:  All  US  citizen  (to 
include  permanentsretident  alien,  non-immigrant  alien)  employees 
with  category  of  regular  full-time,  regular  part-time,  temporary  full¬ 
time,  temporary  part-time  and  intermittent. 

Categorlee  of  records  in  the  systeni:  Name;  social  security 
number;  job  data;  clearance  reason  and  cleraing  office’s  approval. 

Antbority  for  maintenance  of  the  system:  Title  10,  United  States 
Code,  Section  3012. 

Routine  nses  of  records  maintained  in  the  system,  incinding  catego¬ 
ries  of  nsers  and  the  purposes  of  such  nses:  Assure  that  departing 
personnel  have  been  properly  processed  and  cleared  prior  to 
transfer,  termination  or  leave  without  pay. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  filed  in  file  folders. 

Retrievabilhy:  Alphabetical  by  employees  name. 

Safeguards:  Maintained  in  locked  filing  cabinet. 

Retention  and  dbposal:  Cutoff  at  close  of  fiscal  year  of  depar¬ 
ture.  Destroy  after  I  year. 

System  manager(s)  and  address:  Director,  Administrative  Services 
Division,  Army  and  Air  Force  Exchange  Service,  Dallas,  Texas. 

Notification  procedure:  Information  may  be  obtained  from: 
HEADQUARTERS  AAFES  (AAFES-AD) 

Dallas,  Texas  7S222 

Telephone:  Area  Code  214/330-3871 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  Headquarters,  Army  and  Air  Force  Exchange  Service 
(AAFES-AD),  DaUas,  Texas  7S222. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  social  security  number,  current  address  and 
telephone  number;  if  terminated,  date  of  birth,  date  of  separation 
and  last  employing  location  in  addition  to  the  above. 

Instructions  nor  provisions  for  personal  visits  are  provided  at  this 
time. 

Contesting  record  procedures:  The  agency’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER. 

Record  source  categories:  Personnel  Actions;  Performance 
Reviews  and/or  Personnel  Evaluation  Reports;  application  form; 
training  certificates;  service  award  certificates. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
AAFES0403.12 

System  name:  403.12  Oversea  Processing  Records 

System  location:  Administrative  Services  Division,  Headquarters, 
Army  and  Air  Force  Exchange  Service,  Dallas,  Texas. 

Categories  of  individuals  covered  by  the  system:  AU  US  citizen 
employees  of  a  managerial  level  who  are  programmed  for  transfer 
from  CONUS  to  an  oversea  activity  of  the  Army  and  Air  Force 
Exchange  Service. 

Categories  of  records  in  the  system:  Name;  social  security 
number;  grade;  transfer  date;  household  goods;  privately-owned 
vehicle  authorization;  residence  information;  dependent  data;  pass¬ 
port  data;  security  clearance  data;  flight  information  and  related 
papers. 

Authority  for  maintenance  of  the  system:  Title  10,  Un^f^^  JStates 
Code,  Section  3012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  accomplish  travel  ar¬ 
rangements  on  a  timely  basis  to  insure  departurf/arrival  of  em¬ 
ployee  (and  family)  to  new  location  in  support  of  operational 
requirements. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dbposing  of  records  in  the  system: 

Stomge:  Paper  files  maintained  in  filing  cabinet. 

Retrievability:  Alphabetical  by  employee  name.  ^ 

Safeguards:  Files  maintained  in  locked  cabinet. 

Retention  and  disposal:  Cutoff  when  employee  departs  the  US. 
Destroy  after  1  year.  .  **  •s.'nt.. 

System  manager(s)  and  address:  Director,  Administrative  Services 
Division,  Army  and  Air  Force  Exchange  Service,  Dallas,  Texas. 

Notification  procednre:  Information  may  be  obtained  from: 
Headquarters  AAFES  (AAFES-AD) 


Dallas.  Texas  75222 
Telephone:  Area  Code  214/330-3871 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  Headquarters,  Army  and  Air  Force  Exchange  Service 
(AAFES-AD),  Dallas,  Texas  75222. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  social  security  number,  current  address  and 
telephone  number;  if  terminated,  date  of  birth,  date  of  separation 
and  last  employment  location  in  addition  to  the  above. 

Instructions  nor  provisions  for  personal  visits  are  provided  at  this 
time. 

Contesting  record  proc^nres:  The  agency’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER. 

Record  source  categories:  Personnel  Request;  Relocation 
Questionnaire;  Travel  Orders;  Passport;  Airline  tickets. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
AAFES0404.01 

System  name:  404.01  Incentive  Awards  Case  Files 

System  location:  Headquarters,  Army  and  Air  Force  Exchange 
Service,  Dallas,  Texas 

Categories  of  individuals  covered  by  the  system:  All  US  citizen  (to 
include  permanent-resident  alien,  non-immigrant  alien)  employees 
with  category  of  regular  full-time,  regular  part-time,  temporary  full¬ 
time,  temporary  part-time  and  intermittent. 

Categories  of  records  in  the  system:  File  contains  name;  social 
security  number;  grade/step;  position  title;  organization;  award 
nominated  for;  accomplishments;  requirements  of  the  position  oc¬ 
cupied  during  period  covered  in  award  nomination;  staff  com- 
ments/concurrence/non-concurrence. 

Antbority  for  maintenance  of  the  system:  Title  10,  United  States 
Code  -  3012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  nsers  and  the  purposes  of  such  uses:  To  accomplish  staff 
comments  and  recommendations  to  support  justification  for  award 
nominations  in  order  to  present  findings  to  AAFES  Incentive 
Awards  Committee  for  recommendation  of  honorary  award  to 
Commander,  Army  and  Air  Force  Exchange  Service. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  files  stored  in  filing  cabinets. 

Retrievability:  Alphabetical  by  employee  name. 

Safeguards:  Files  maintained  in  locked  filing  cabinets. 

Retention  and  disposal:  Cutoff  at  close  of  fiscal  year  in  which 
case  is  closed;  destroyed  after  two  years. 

System  manager(s)  and  address:  Director,  Administrative  Services 
Division,  Army  and  Air  Force  Exchange  Service,  Dallas,  Texas 

Notification  procednre:  Information  may  be  obtained  from: 
Headquarters  AAFES  (AAFES-AD) 

Dallas,  Texas  75222 

Telephone:  Area  Code  214/330-3871 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  Headquarters,  Army  and  Air  Force  Exchange  Service 
(AAFES-AD),  Dallas,  Texas  75222. 

Written  requests  for  information  should., contain  the  full  name  of 
the  individual,  social  security  number,  current  address  and 
telephone  number;  if  terminated,  date  of  birth,  date  of  separation 
and  last  employing  location  in  addition  to  above. 

Instructions  no  provisions  for  personal  visits  are  provided  at  this 
time. 

Contesting  record  procedures:  The  agency’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER. 

Record  source  categories:  Award  Nomination  Form,  AAFES 
Form  1900-19,  submitted  by  employees’  supervisor;  Evaluation  of 
Honorary  Award  Nomination,  AAFES  Form  1900-22. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
AAFES0404.03 
System  name:  404.03  Award  Control  Files 

System  location:  Headquarters,  Army  and  Air  Force  Exchange 
Service  (AAFES),  Dallas,  Texas 
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PRIVACY  ACT  ISSUANCES 


Catct*rl«  •!  indlTMuU  covered  by  tbc  systeai:  U.S.  Citizen,  U.S. 
Netioaal  and  permanent  resident  alien  employees;  local  national 
and  third-country  national  AAFES  employees  providing  there  is  no 
conflict  with  local  treaties,  host-country  agreements  or  command 
directives. 

Calegeries  ol  records  in  the  system:  File  contains  on  managerial 
and  nonmanagerial  employees  (Hourly  Pay  Plan/Universal  Annual): 
name,  social  security  number,  grade/step,  organization,  award 
nominated  (or. 

Aatborky  (or  mahstenaace  ol  the  system:  Title  10,  United  States 
Code,  Section  3012 

Rootlne  ases  ol  records  maintained  tai  the  system,  Inclndtag  catego¬ 
ries  ol  users  and  the  pnrposes  ol  snch  nses:  Personnel  Division  -  To 
control  award  nominations. 

Policies  and  practices  tor  storing,  retrieving,  accessing,  retaining, 
and  disposing  ol  records  in  the  system: 

Storage:  Three  (our-drawer,  and  one  (ive-drawer  file  cabinet. 

Rctrievability:  By  name 

Safeguards:  Files  maintained  in  locked  filing  cabinets. 

Retentioa  and  disposal:  Cut  off  at  close  of  fiscal  year  in  which 
case  is  closed;  destroyed  after  two  years. 

System  managerfs)  and  address:  Director,  Administrative  Services 
Division,  Army  and  Air  Force  Exchange  Servfbe,  Dallas,  Texas. 

NotUkatioa  procedure:  Information  may  be  obtained  from: 
Headquarters,  AAFES  (AAFES-AD) 

DaUas,  Texas  75222 

Telephone:  Area  Code  214/330-3871 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  Headquarters,  Army  and  Air  Force  Exchange  Service 
(AAFES-AD),  Dallas,  Texas  73222. 

Written  requests  for  information  should  contain  the  fuU  name  of 
the  individual,  social  security  number,  current  address  and 
telephone  number;  if  terminated,  date  of  birth,  date  of  separation 
and  last  employing  location  in  addition  to  the  above. 

Neither  instructions  nor  provisions  for  personal  visits  are  pro¬ 
vided  at  this  time. 

Contesting  record  procedures:  The  agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  Award  Nomination  Form,  AAFES 
Form  1900-19,  submitted  by  employee's  supervisor. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
AAFES0404.04 

System  name:  404.04  Award  Ceremony  Files 

System  location:  Headquarters,  Army  and  Air  Force  Exchange 
Service  (HQ  AAFES),  Personnel  Branch,  Dallas,  Texas;  and  Com¬ 
mand  and  I^bUc  Relations  Division  and  Office  of  the  Commander. 

Categories  ol  individuals  covered  by  the  system:  Headquarters 
AAFES  employees  who  have  been  recipients  of  military  awards, 
AAFES  service  and  other  awards. 

Categories  of  records  in  the  system:  File  contains  on  managerial 
and  nonmanagerial  employees  (Hourly  Pay  Plan/Universal  Annual): 
name,  grade,  position  title,  organization,  award  nominated  for,  ac¬ 
complishments,  requirements  of  the  position  occupied  during  period 
covered  in  award  nomination. 

Authority  (or  maiutenance  of  the  system:  Title  10,  United  States 
Code,  Section  3012  and  8012 

Routine  nses  of  records  maintained  in  the  system,  including  catego¬ 
ries  ol  users  and  the  pnrposes  of  snch  uses:  Background  on 
recipients  of  awards  to  be  read  at  an  awards  ceremony  held  by  the 
Commander,  AAFES  or  his  designated  representative. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  In  the  system: 

Storage:  Stored  in  one  four-drawer  file  cabinet,  in  file  folders 

Retrievability:  By  name 

Safeguards:  Files  maintained  in  filing  cabinets. 

Retentioa  and  disposal:  Cut  off  at  close  of  fiscal  year.  Destroyed 
after  3  years. 

System  maaager(s)  and  address:  Director,  Administrative  Services 
Division,  Army  and  Air  Force  Exchange  Service,  Dallas,  Texas 
75222. 

Notification  procedure:  Information  may  be  obtained  from 
SYSMANAGER. 


Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  Headquarters,  Army  and  Air  Force  Exchange  Service 
(AAFES-AD-PO),  DaUas,  Texas  75222. 

Contesting  record  procedures:  The  agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  Information  is  obtained  from  employee 
on  AAFES  Form  1100-22  and  from  employee's  Official  Personnel 
Folder. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
AAFES0405.03 

System  name:  405.03  Personnel  Appeals  and  Grievances 

System  location:  Office  of  the  General  Counsel,  Headquarters 
Army  and  Air  Force  Exchange  Service  (AAFES);  Office  of  the 
General  Counsel,  AAFES  Europe;  Office  of  the  General  Counsel, 
AAFES  PAcific. 

Categories  of  individuals  covered  by  tbc  system:  Any  AAFES  em¬ 
ployee  who  has  filed  an  appeal  of  an  adverse  action  and/or  who  is 
contesting  a  personnel  action  when  the  appeal/  contest  has  been 
referred  to  the  servicing  General  Counsel's  office. 

Categories  of  records  in  the  system:  FUes  contain  correspondence, 
documentation  and  memoranda  concerning  the  employee's  ap¬ 
peal/contest. 

Authority  for  maintenance  of  the  system:  Title  10,  United  Stated 
Code,  Sections  3012  and  8012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  servicing  General 
Counsel's  office  uses  the  fUe  to  review  the  appeal  for  legal  suffi¬ 
ciency.  Release  of  information  contained  in  the  files  is  made  to 
civil  or  criminal  law  enforcement  agencies  for  law  enforcement  pur¬ 
poses  and  to  officials  and  employees  of  the  Department  of  Defense 
and  Department  of  Justice  who  have  a  need  for  the  information  in 
the  performance  of  their  duties. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  tbc  system: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  Filed  alphabeticaUy  by  last  name  of  AAFES  em¬ 
ployee. 

Safeguards:  Buildings  employ  security  guards.  Records  are  main¬ 
tained  in  areas  accessible  only  to  authorized  personnel  that  are 
properly  screened,  cleared  and  trained. 

Retention  and  disposal:  Files  are  retained  in  the  servicing  General 
Counsel's  office  for  one  year  after  the  final  decision  is  made  and 
subsequently  retired  to  the  servicing  AAFES  warehouse  or  to  the 
servicing  General  Services  Administration  Records  Holding  Center. 
Records  are  destroyed  seven  years  after  the  fiscal  year  in  which 
the  case  is  closed. 

System  manager(s)  and  address:  General  Counsel,  Headquarters 
AAFES;  General  Counsel  AAFES-Europe;  General  Counsel, 
AAFES-Pacific. 

Notification  procedure:  Information  may  be  obtained  from  the 
servicing  General  Counsel  (Headquarters  AAFES,  AAFES-Europe, 
or  AAFES-Pacific). 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  the  servicing  General  Counsel's  office. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number,  and  the 
latest  correspondence  received  from  the  servicing  General  Coun¬ 
sel's  office,  if  available. 

Neither  instructions  nor  provisions  for  personal  visits  are  pro¬ 
vided  at  this  time. 

Contesting  record  procedures:  The  Agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  may  be  obtained  from  the  servicing  General  Counsel's  office 
(Headquarters  AAFES,  AAFES-Europe,  or  AAFES-PAcific). 

Record  source  categories:  File  information  and  documentation  is 
provided  by  the  AAFES  personnel  office  responsible  for  records 
on  the  AAFES  employee,  the  AAFES  Grievance  Examiner,  and  by 
the  AAFES  employee  or  jiis/  her  representative. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
AAFES0405.05 

System  name:  405.05  Statement  of  Employment  and  Financial  In¬ 
terests 
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Syttcoi  locatioa:  Office  of  the  General  Counsel,  Headquarters 
Army  and  Air  Force  Exchange  Service  (AAFES);  Office  of  the 
General  Counsel,  AAFES  Europe;  Office  of  the  General  Counsel, 
AAFES  Pacific. 

Cal^orlca  of  Indlvldnalt  covered  by  the  system:  All  general  milita¬ 
ry  officers  assigned  to  AAFES  and  all  AAFES  employees  classified 
as  Universal  Annual  grade  16  or  above;  and  all  AAFES  employees 
classified  as  Universal  Annual  grade  13  or  above,  and  commis¬ 
sioned  military  officers  in  the  rank  of  lieutenant  colonel  or  above 
assigned  to  AAFES  whose  basic  duties  and  responsibilities  require 
the  exercise  of  judgement  in  making  an  AAFES/govemment  deci¬ 
sion  or  in  taking  an  AAFES/  government  action  in  regard  to  con¬ 
tracting  or  procurement,  auditing,  and  activities  in  which  the  final 
decision  or  action  has  a  significant  economic  impact  on  the  in¬ 
terests  of  any  nonfederal  enterprise. 

Categories  of  records  in  the  system:  File  contains  Department  of 
Defense  (DD)  Form  I5SS,  'Confidential  Statement  of  Employment 
and  Financial  Interest'  and  the  indorsement  of  said  Form  by  the 
AAFES  employee's  superior. 

Antbority  for  maintenance  ot  tbe  system:  Executive  Order  No. 
11222,  'Prescribing  Standards  of  Ethical  Conduct  For  Government 
Officers  And  Employees'  dated  II  May  1%S  and  Title  10,  United 
States  Code,  Sections  3012  and  8012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Servicing  General  Coun¬ 
sel's  Office  -  To  collect  and  maintain  complete  DD  Forms  1333  as 
required.  Release  of  information  contained  in  the  files  is  made  to 
civil  or  criminal  law  enforcement  agencies  for  law  enforcement  pur¬ 
poses  and  to  officials  and  employees  of  the  Department  of  Defense 
who  have  a  need  for  the  information  in  the  performance  of  their 
duties. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dbposing  of  records  in  the  system: 

Storage:  Paper  records  in  file. 

Retricvabillty:  Filed  alphabetically  by  last  name  of  AAFES  em¬ 
ployee  or  military  officer.  • 

Safeguards:  Buildings  employ  security  guards.  Records  are  main¬ 
tained  in  locked  safe  or  cabinet  and  maintained  in  areas  accessible 
only  to  authorized  personnel  that  are  properly  screened,  cleared 
and  trained. 

Retention  and  disposal:  File  is  retained  in  active  status  until  the 
close  of  the  fiscal  year  in  which  the  employee  leaves  a  position  for 
which  a  DD  Form  1333  is  required,  or  when  the  employee  leaves 
AAFES,  or  when  the  statement  is  superseded,  whichever  is  earlier. 
Obsolete  DD  Forms  1333  are  maintained  for  two  years  in  servicing 
General  Counsel's  inactive  office  files  and  then  destroyed. 

System  managcr(s)  and  address:  Deputy  General  Counsel  in  ser¬ 
vicing  General  Counsel's  office  (Headquarters  AAFES,  AAFES- 
Europe  or  AAFES-Pacific). 

Notificatioo  procedure:  Information  may  be  obtained  from  the 
Deputy  General  Counsel  of  the  servicing  General  Counsel's  office 
(Headquarters  AAFES,  AAFES-Europe  or  AAFES-Pacific). 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  the  servicing  General  Counsel's  office. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number  and  the  latest 
correspondence  received  from  the  servicing  General  Counsel's  of¬ 
fice,  if  available. 

Neither  instructions  nor  provisions  for  personal  visits ''are  pro¬ 
vided  at  this  time. 

Contcatiag  record  procedures:  The  agency's  rules  for  a'ceess  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  may  be  obtained  from  the  servicing  General  Counsel's  office 
(Headquarters  AAFES,  AAFES-Europe  or  AAFES-Pacific). 

Record  source  categories:  Information  is  furnished  by  the  AAFES 
employee. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
AAFES0405.07 

System  name:  403.07  Retirement  Assistance  Files 

System  location:  Headquarters,  Army  and  Air  Force  Exchange 
Service,  Dallas,  Texas.  ' 

Categories  of  individuals  covered  by  tbe  system:  All  US  citizen  (to 
include  permanent-resident  alien,  non-immigrant  alien)  employees 
with  category  of  regular  full-time,  regular  part-time,  temporary 
part-time,  temporary  full-time  and  intermittent. 


Categories  of  records  in  tbe  system:  File  contains  Social  security 
number;  name;  exchange  location;  date  of  birth;  date  of  hire;  leave 
accrual  date;,tqt^cment  participation  date;  service  award  base  date; 
citizenship;' ra^tal  status;  sex;  security  clearance;  current  military 
status;  prior  AATES  service;  job  and  pay  data;  type  of  insurance 
coverage;  deductions;  mobility  status;  date  in  grade  and  step. 

Authority  for  maintenance  of  the  system:  Title  10,  United  States 
Code,  Section  3012. 

To  accomplish  authority  to  employ  a  retired  member  of  the 
armed  forces  during  the  180  days  immediately  following  retirement. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purpoocs  of  such  uses:  Contains  inquiries  and 
the  replies  to  questions  submitted  in  writing  by  employees  concern¬ 
ing  their  own  retirement  situations. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dbposing  of  records  in  the  system: 

Storage:  Five  drawer  metal  file  cabinet. 

Retrbvability:  Alphabetical  by  employee  name. 

Safeguards:  File  cabinets  are  locked  when  not  in  use. 

Retention  and  dbposal:  Cutoff  at  close  of  fiscal  year.  Destroyed 
after  one  year. 

System  manager(s)  and  address:  Director,  Administrative  Services 
Division,  Army  and  Air  Force  Exchange  Service,  Dallas,  Texas. 
Notification  procedure:  Information  may  be  obtained  from: 
Headquarters  AAFES  (AAFES-AD) 

Dallas,  Texas  73222 
Telephone:  Area  Code  214/330-3871 
Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  Headquarters,  Army  and  Air  Force  Exchange  Service 
(AAFES-AD),  DaUas,  TExas  73222. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  social  security  number,  current  address  and 
telephone  number;  if  terminated,  date  of  birth,  date  of  separation 
and  last  employing  location  in  addition  to  the  above. 

Instructions  nor  provisions  for  personnel  visits  are  provided  at 
this  time. 

Contesting  record  procedures:  The  agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER. 

Record  source  categories:  Information  is  furnished  by  SERVIC¬ 
ING  PERSONNEL  OFFICE. 

Systems  exempted  from  certain  provbions  of  the  act:  None 
AAFES0405.il 

System  name:  403.11  Individual  Health  Records 
System  location:  Headquarters,  Army  and  Air  Force  Exchange 
Service,  Dallas,  Texas 

Categories  ot  individuals  covered  by  the  system:  All  Headquarters 
employees 

Categories  of  records  in  the  system:  Contains  on  managerial  and 
nonmanagerial  employees  (Hourly  Pay  Plan/Universal  Annual); 
Military:  Name,  address,  birthdate,  telephone  and  short  health  his¬ 
tory.  All  are  given  voluntarily.  Contains  date  of  visit  to  dispensary, 
complaint  of  illness  or  injury  and  exact  treatment  given.  The  file 
contains  correspondence  from  doctors  regarding  illnesses  with  spe¬ 
cial  instructions  for  returning  to  work. 

^  '* ' 

Authority  for  maintenance  of  the  system;  Title  10  United  States 
Code,  Section  3012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  aid  Occupational 
Health  Nurses  in  giving  better  health  care  to  employees  who 
become  ill  or  are  injured  during  working  hours.  To  help  employees 
maintain  good  health.  Used  as  reference  for  past  injuries  and/or 
treatment,  since  recall  on  medical  treatment  may  be  vague  and  per¬ 
sonnel  may  have  changed. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dbposing  of  records  in  the  system: 

Storage:  On<r,five-drawer  file  cabinet  and  one  four-shelf  cabinet. 
Retrievability:  Name,  alphabetical  order  (active  files) 

Name,  alphabetical  order;  year  (inactive  files) 

Safeguards:  Maintained  in  dispensary  in  locked  cabinets. 

Retention  and  dbposal:  Cut  off  active  file  when  employee  is 
transferred  or  separated.  Destroy  after  six  years. 
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PRIVACY  ACT  ISSUANCES 


System  muiagcr(s)  and  address:  Director,  Administrative  Services 
Division,  Army  and  Air  Force  Exchange  Service,  Dallas,  Texas 

Notification  procednre:  Information  may  be  obtained  from: 

Headquarters  AAFES  (AAFES-AD) 

Dallas,  Texas  75222 

Telephone:  Area  Code  214/330-3871  • 

Record  access  procednres:  Requests  from  individuals  should  be 
addressed  to:  Headquarters,  Army  and  Air  Force  Exchange  Service 
(AAFES-AD),  Dallas,  Texas  75222. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  social  security  number,  current  address  and 
telephone  number;  if  terminated,  date  of  birth,  date  of  separation 
and  last  employing  location  in  addition  to  the  above. 

Contesting  record  procedures:  The  agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  may  be  obtained  from  the  system  manager. 

Record  source  categories:  Employee 

Systems  exempted  from  certain  provisions  of  the  act:  None 
AAFES040S.15 

System  name:  405.15  Retirement  Extension  Files 

System  location:  Headquarters,  Army  and  Air  Force  Exchange 
Service,  Dallas,  Texas. 

Categories  of  individuals  covered  by  the  system:  All  US  citizen 
employees  who  have  applied  for  deferred  retirement. 

Categories  of  records  in  the  system:  File  contains  Social  security 
number:  name,  exchange  location;  date  of  birth;  service  award  base 
date;  citizenship;  marital  status;  sex;  security  clearance;  current 
military  status;  prior  AAFES  service;  job  and  pay  data;  type  of  in¬ 
surance  coverage;  deductions;  mobility  status;  date  in  grade  and 
step. 

Authority  for  maintenance  of  the  system:  Title  10,  United  States 
Code,  Section  3012. 

To  accomplish  authority  to  employ  a  retired  member  of  the 
armed  forces  during  the  180  days  immediately  following  retirement. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  to  approve  and 
control  requests  for  extension  of  normal  retirement  date. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Five  drawer  metal  file  cabinet. 

Retrievability:  Alphabetical  by  employee  name. 

Safeguards:  File  cabinets  are  locked  when  not  in  use. 

Retention  and  disposal:  Cutoff  at  close  of  fiscal  year.  Destroyed 
after  one  year. 

System  manager(s)  and  address:  Director,  Administrative  Services 
Division,  Army  and  Air  Force  Exchange  Service,  Dallas,  Texas. 

Notification  procedure:  Information  may  be  obtained  from: 
Headquarters  AAFES  (AAFES-AD) 

Dallas,  Texas  75222 

Telephone:  Area  Code  214/330-3871 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  Headquarters,  Army  and  Air  Force  Exchange  Service 
(AAFES-AD),  Dallas,  Texas  75222. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  social  security  number,  current  address  and 
telephone  number;  if  terminated,  date  of  birth,  date  of  separation 
and  last  employing  location  in  addition  to  the  above. 

Instructions  nor  provisions  for  personnel  visits  are  provided  at 
this  time. 

Contesting  record  procedures:  The  agency’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER. 

Record  source  categories:  Information  is  furnished  by  SERVIC¬ 
ING  PERSONNEL  OFFICE. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
AAFES0408.05 

System  name:  408.05  Individual  Trainee  Files 

System  location:  Headquarters,  Army  and  Air  Force  Exchange 
Service  (AAFES),  Dallas,  Texas 


Categories  of  individuals  covered  by  the  system:  All  United  States 
citizens  (to  include  permanent-resident  alien,  non-immigrant  alien) 
who  have  been  selected  for  a  college  trainee  or  management 
development  trainee  position. 

Categories  of  records  in  the  system:  File  contains:  copy  of  em¬ 
ployment  application  forms;  copy  of  trainee  appointment  personnel 
action;  copy  of  trainee  appointment  letter,  copy  of  completion  of 
college/university  baccalaureate  degree  requirements;  if  HPP,  letter 
of  nomination  to  college  trainee  or  management  development 
trainee  programs;  if  HPP,  and  participating  in  AAFES  Upward  Mo¬ 
bility  Program,  copy  of  Employee  Qualification  Record  and  Em¬ 
ployee  Career  Appraisal  Form;  copy  of  Statement  of  Mobility;  if 
HPP,  copy  of  supervisor’s  record  of  employee;  if  HPP,  copies  of 
last  three  performance  reviews. 

Authority  for  maintenance  of  the  system:  Title  10,  United  States 
Code,  Section  3012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Personnel  Division-to  ob¬ 
tain  information  on  current  and  past  employment,  education,  train¬ 
ing  history,  mobility  preference  and  personal  data  for  the  purpose 
of  assignment  to  a  college  trainee  or  a  management  development 
trainee  position. 

Policies  and  practices  lor  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Locked  container 

Retrievability:  Alphabetical  by  employee  name.  Each  file  is 
retrieved,  retained,  stored  and  disposed  of  by  authorization  of  the 
Director,  Personnel  Division. 

Safeguards:  Stored  in  locked  container. 

Retention  and  disposal:  Cut  off  at  close  of  fiscal  year  following 
completion  of  training.  Destroy  after  five  years. 

System  manager(s)  and  address;  Director,  Administrative  Services 
Division,  AAFES,  Dallas,  Texas 

Notification  procedure:  Information  may  be  obtained  from: 
Headquarters  AAFES  (AAFES-AD) 

Dallas,  Texas  75222 

Telephone;  Area  Code  214/330-3871 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  Headquarters  AAFES  (AAFES-AD),  Dallas,  Texas 
75222 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  social  security  number,  current  address  and 
telephone  number;  if  terminated,  date  of  birth,  date  of  separation 
and  last  employing  location  in  addition  to  the  above.  Visits  are 
limited  to  Headquarters,  AAFES,  Director,  Personnel  Division, 
Dallas,  Texas  75222. 

Contesting  record  procedures:  The  agency’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  Information  is  based  on  initial  written 
data  provided  by  the  applicant  and  AAFES  to  assist  in  the  employ¬ 
ment  selection  process. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
AAFES0408.0* 

System  name:  408.06  Trainee  Card  Index 

System  location:  Headquarters,  Army  and  Air  Force  Exchange 
Service  (AAFES),  Dallas,  Texas 

Categories  of  individuals  covered  by  the  system:  All  United  States 
citizens  (to  include  permanent  -  resident  alien,  non-immigrant  alien) 
selected  for  college  trainee  or  management  development  trainee 
positions. 

Categories  of  records  in  the  system:  Card  contains  trainee  catego¬ 
ry,  name,  social  security  number,  date  of  hire,  date  of  birth,  train¬ 
ing  location,  marital  status,  position  and  grade  to  which  assigned, 
date  and  location  of  assignment. 

Authority  for  maintenance  of  the  system:  Title  10,  United  States 
Code,  Section  3012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Personnel  Division-to  ob¬ 
tain  ready  reference  regarding  summary  information,  trainee  em¬ 
ployment  status  and  pertinent  data  for  trainee  employees. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Locked  cabinet  • 
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Rclricvability:  Alphabetical  by  employee  name. 

Safct«ards:  Stored  in  locked  cabinet 

Rctcation  ud  dkpoul:  Cut  off  at  close  of  fiscal  year  in  which  in- 
dividual's  trainee  program  is  completed.  Destroy  after  one  year. 

Syatrai  aiaBagcrft)  and  address;  Director,  Administrative  Services 
Division,  AAFES,  Dallas,  Texas 

NocRicatloa  proccdarc:  Information  may  be  obtained  from: 
Headquarters  AAFES  (AAFES-AD) 

DalUs,  Texas  73222 

Telephone:  Area  Code  214/330-3871 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  Headquarters,  Army  and  Air  Force  Exchange  Service 
(AAFES-AD),  Dallas,  Texas  7S222. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  social  security  number,  current  address  and 
telephone  number;  if  terminated,  date  of  birth,  date  of  separation 
and  last  employing  location  in  addition  to  the  above.  Visits  are 
limited  to  Headquarters,  AAFES.  Director,  Personnel  Division, 
Dallas.  Texas  73222. 

Coatcatlag  record  procednrea:  The  agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  may  be  obtained  from  the  SYSMANAGER. 

Record  aonree  categories:  Information  is  obtained  from  em¬ 
ployee's  Career  Management  Folder 

SystcoM  exempted  from  certain  provisions  of  the  act:  None 
AAFES040S.14 

System  name:  408.14  Tuition  Assistance  Case  Files 

System  location:  Headquarters.  Army  and  Air  Force  Exchange 
Service,  Dallas,  Texas. 

Categories  of  individnals  covered  by  the  system:  All  US  citizens 
(to  include  permanent  resident  aliens)  and  who  are  regular  full-time 
employees. 

Categories  of  records  in  the  system:  File  contains  information  on 
managerial  and  non-managerial  employees:  AppUcation  for  Tuition 
Assistance,  approval  letters,  letters  of  contratulations,  copies  of 
Request  for  Disbursement,  transcripts,  curriculums,  grade  reports, 
course  receipts. 

Antbority  for  maiateoance  of  the  system:  Title  10,  United  States 
Code,  Section  3012. 

Routine  nses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Personnel  Division  -  To 
maintain  information  on  participants  in  the  tuition  assistance  pro¬ 
gram  of  the  Army  and  Air  Force  Exchange  Service  in  order  to 
properly  administer  the  program. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dlspoalng  of  records  In  the  system: 

Storage:  Filing  cabinets. 

Retrievability:  Alphabetical  by  employee  name. 

Safeguards:  None 

Retention  and  disposal:  Cutoff  at  close  of  fiscal  year  in  which 
course  is  completed  or  2  years  after  date  of  last  action,  if  comple¬ 
tion  is  unknown.  Destroy  after  2  years. 

System  maaager(s)  and  addrem:  Director,  Administrative  Services 
Division,  Army  and  Air  Force  Exchange  Service,  Dallas,  Texas. 

Notification  procedure:  Information  may  be  obtained  from: 
Headquarters  AAFES  (AAFES-AD) 

Dallas,  Texas  73222 

Telephone:  Area  Code  214/330-3871 

Record  accem  procedures:  Requests  from  individuals  should  be 
addressed  to:  Headquarters,  Army  and  Air  Force  Exchange  Service 
(AAFES-AD),  Dallas.  Texas  73222. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  social  security  number,  current  address  and 
telephone  number;  if  terminated,  date  of  birth,  date  of  separation 
and  last  employing  location  in  addition  to  the  above. 

Instructions  nor  provisions  for  personal  visits  are  provided  at  this 
time. 

Conlextiag  record  procedures:  The  agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER. 

Record  source  categories:  Application  for  Tuition  Assistance, 
AAFES  Form  1830-3. 


Systems  exempted  from  certain  provisions  of  the  act:  None 
AAFES040S.15 

System  name:  408.13  Correspondence  Course  Files 

System  location:  Headquarters,  Army  and  Air  Force  Exchange 
Service,  Dallas,  Texas. 

Categories  of  individuals  covered  by  the  system:  All  US  citizen  (to 
include  permanent-resident  alien,  non-immigrant  alien)  employees 
with  category  of  regular  full-time,  regular  part-time,  temporary  full¬ 
time.  temporary  part-time  and  intermittent. 

Categories  of  records  in  the  system:  Files  contain  information  on 
managerial  and  non-managerial  employees  who  are  enrolled  in 
AAFES  correspondence  courses  and  US  Army  correspondence 
courses:  Application  for  enrollment,  notice  of  enrollment,  notice  of 
completion  and  certificate  of  completion. 

Authority  for  maintenance  of  the  system:  Title  10,  United  States 
Code.  Section  3012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  maintain  information 
on  participants  in  the  correspondence  course  program  of  the  Army 
and  Air  Force  Exchange  Service  in  order  to  properly  administer  the 
program. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  cabinets. 

Retrievability:  Alphabetical  by  employee  name. 

Safeguards:  None. 

Retention  and  disposal:  Cutoff  at  close  of  fiscal  year  in  which 
course  is  completed,  or  2  years  after  date  of  last  action,  if  comple¬ 
tion  date  is  unknown.  Destroy  after  2  years. 

System  manager(s)  and  address:  Director,  Administrative  Services 
Division.  Army  and  Air  Force  Exchange  Service,  Dallas,  Texas. 

Notification  procedure:  Information  may  be  obtained  from: 
Headquarters,  AAFES  (AAFES-AD) 

Dallas.  Texas  73222 

Telephone:  Area  Code  214/330-3871 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  Headquarters.  Army  and  Air  Force  Exchange  Service 
(AAFES-AD).  Dallas.  Texas  73222. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  social  security  number,  current  address  and 
telephone  number;  if  terminated,  date  of  birth,  date  of  separation 
and  last  employing  location  in  addition  to  the  above. 

Instructions  nor  provisions  for  personal  visits  are  provided  at  this 
time. 

Contesting  record  procedures:  The  agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER 

Record  source  categories:  Management  Development  Program 
Course/Correspondence  Course  Enrollment  Application,  AAFES 
Form  1830-34,  DA  Form  143. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
AAFES0409.0I 

System  name:  409.01  AAFES  Accident  Report 

System  location:  Primary  system  will  be  at  the  exchange  reporting 
the  accident/  incident;  at  the  Safety  and  Security  Office  at 
Exchange  region/  Regional  Exchange  and  the  Overseas  Exchange 
Systems  (OES)  having  jurisdiction  over  the  reporting  exchange. 

Categories  of  individnals  covered  by  the  system:  Any  individual  in¬ 
jured  in  Army  and  Air  Force  Exchange  Service  (AAFES)  con¬ 
trolled  property/equipment/facility  or  involved  in  accidents  or 
mishaps  resulting  in  reportable  damage  to  AAFES  property  or 
facilities;  or  who  is  injured  or  becomes  ill  when  those  injuries  or  ill¬ 
nesses  are  covered  by  the  Williams-Steiger  Occupational  Safety  and 
Health  Act  of  1970. 

Categories  of  records  in  the  system:  File  contains  AAFES  Ac¬ 
cident  Report/Supplementary  Record  of  Federal  Occupational  Inju¬ 
ries  and  lilnesses/physicians  reports. 

Authority  for  maintenance  of  the  system:  Executive  Order  11807 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Files  are  maintained  at 
Headquarters  (HQ)  AAFES/HQ  OES/Exchange  Regions/Regional 
Exchanges/Area  Exchanges/Exchanges  as  a  primary  record  of  ac- 
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cidents,  incidents,  mishaps,  fires,  or  illnesses  to  be  used  in  correct¬ 
ing  deficiencies  in  safety  field;  in  initiating  insurance  and  work¬ 
man's  compensation  claims;  and  in  satisfying  statf^ti^^  reporting 
ret^^ement  to  higher  echelons  of  AAFES  and  the  Apartment  of 

Policica  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

RctrievaMIhy:  Filed  by  location  of  incident  and  code  identifier. 

Safegnards:  Building  has  security  guards.  Files  kept  in  file 
cabinet.  Records  available  to  those  with  a  need  to  know. 

Retention  and  disposal:  Retained  by  reporting  exchange  for  5 
years  and  by  Safety  and  Security  Offices  for  2  years,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating  or 
burning. 

System  manager(s)  and  addrem:  Director.  Administrative  Services 
Division,  Headquarters,  AAFES,  Dallas,  Texas  7S222 

Notification  procednre:  Information  may  be  obtained  from: 

HQ  AAFES 
ATTN:  AAFES- AD 
Dallas.  Texas  75222 
Telephone  AC  214-330-201 1 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  Headquarters,  AAFES,  ATTN:  AAFES- AD.  Dallas, 
Texas  75222. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  correct  address,  social  security  number,  status, 
telephone  number,  job  title,  and  date/place/time  of  the  incident. 

For  personal  visits,  the  individual  should  be  able  to  provide  ac¬ 
ceptable  identification. 

Contesting  record  procedures:  The  agency’s  rules  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  from 
HQ  AAFES-AD,  Dallas,  Texas  75222. 

Record  source  categories:  Data  obtained  from  medical  institu- 
tions/police/investijating  officials/bureau  of  motor  vehicles/state 
and  local  governments/  witnesses  and  victims. 

Systems  exempted  from  certain  provisions  df  the  act:  None 
AAFES0410.01 

System  name:  410.01  Employee  Travel  Files 

System  location:  Headquarters,  Army  and  Air  Force  Exchange 
Service,  Dallas,  Texas;  Headquarters,  AAFES-Pacific;  Headquar¬ 
ters.  AAFES-Europe;  Headquarters.  AAFES-Alaska;  all  regional 
offices;  all  base  and  post  exchanges  and  satellites  within  the  Army 
and  Air  Force  System. 

Categories  of  individuals  covered  by  the  system:  All  US  citizen 
employees  at  the  managerial  level. 

Categories  of  records  in  the  system:  Name;  social  security 
number;  location;  travel  orders;  itineraries;  travel  expense  vouchers 
and  related  papers. 

Authority  for  maintenance  of  the  system:  Title  10,  United  States 
Code,  Section  3012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Statistical  analysis  for 
the  purpose  of  personnel  costs,  requirements,  etc. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  files  maintained  in  file  folders. 

RetrievabilHy:  Alphabetical  by  employee  name. 

Safeguards:  Maintained  in  locked  filing  cabinets. 

Retention  and  disposal:  Cutoff  at  close  of  fiscal  year.  Destroy 
after  2  years. 

System  manager(s)  and  address:  Director,  Administrative  Services 
Division.  Army  and  Air  Force  Exchange  Service,  Dallas,  Texas. 

Notification  procedure:  Information  may  be  obtained  from; 
Headquarters  AAFES  (AAFES-AD)  y 

Dallas.  Texas  75222 

Telephone:  Area  Code  214/330-3871  , 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  Headquarters,  Army  and  Air  Force  Exchange  Service 
(AAFES-AD),  Dallas.  Texas  75222. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  social  security  number,  current  address  and 


telephone  number;  if  terminated,  date  of  birth,  date  of  separation 
and  last  employing  location  in  addition  to  the  above. 

Instructions  nor  provisions  for  personal  visits  are  provided  at  this 
time. 

Contesting  record  procedures:  The  agency’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER 

Record  source  categories:  Travel  Expense  Vouchers;  Travel  Or¬ 
ders;  Receipt  and  related  paper. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
AAFES«410.04 

System  name:  410.04  Passport  Files 

System  location:  Office  responsible  for  security  passports  and 
visas  for  official  foreign  travel.  . 

Categories  of  individuals  covered  by  the  system:  All  US  citizen 
employees  at  the  managerial  level. 

Categories  of  records  in  the  system:  Name;  job  data;  passport  data 
and  related  papers. 

Authority  for  maintenance  of  the  system:  Title  10,  United  States 
Code,  Section  3012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Renewal  purposes: 
ready-reference  to  identify  employees  possessing  current  passpprts. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  cards  maintained  in  file  box. 

RetrievabilHy:  Alphabetical  by  employee  name. 

Safeguards:  None 

Retention  nnd  disposal:  Destroy  when  employee  is  separated  or 
when  passport  has  expired  without  request  for  renewal  or  revoked, 
whichever  is  earlier. 

System  managcr(s)  and  address:  Director,  Administrative  Services 
Division,  Army  and  Air  Force  Exchange  Service,  Dallas,  Texas. 

Notification  procedure:  Information  may  be  obtained  from: 

Headquarters  AAFES  (AAFES-AD) 

Dallas,  Texas 

Telephone:  Area  Code  214/330-3871 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  Headquarters,  Army  and  Air  Force  Exchange  Service 
(AAFES-AD),  Dallas.  Texas  75222. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  social  security  number,  current  address  and 
telephone  number;  if  terminated,  date  of  birth,  date  of  separation 
and  last  employing  location  in  addition  to  the  above. 

Instructions  nor  provisions  for  personal  visits  are  provided  at  this 
time. 

Contesting  record  procedures:  The  agency’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER. 

Record  source  categories:  Request  for  Passport;  Passport. 

Systems -exempted  from  certain  provisions  of  the  act:  None 
AAFES0501.01 

System  name:  501.01  AAFES  No-Notice  Evaluation  Report  File 

System  location:  Headquarters  (HQ),  Army  and  Air  Force 
Exchange  Service  (AAFES),  Command  and  Public  Relations  Divi¬ 
sion,  Dallas,  Texas. 

Categories  of  individuals  covered  by  the  system:  Military  and 
civilian  personnel  assigned  to  Customer  Services  Evaluation  Branch 
and  military  and  civilian  personnel  interviewed  at  posts/bases  in 
continental  United  States  (CONUS)  and  offshore  stations. 

Categories  of  records  in  the  system:  Files  contain  no-notice 
evaluation  reports  which  contain  customer  names,  addresses  and 
comments  on  all  phases  of  AAFES  activities. 

Authority  fo^  maintenance  of  the  system:  Title  Five,  United  States 
Code,  Section  301;  Voluntary  Information. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Commander,  AAFES 
and  exchange  management  in  determining  customer  needs,  and  in 
resolving  customer  complaints. 


FEDERAL  REGISTER,  VOL.  42,  NO.  188 — WEDNESDAY,  SEPTEMBER  28,  1977 


DEPARTMENT  OF  DEFENSE 


50409 


Information  regarding  the  customers'  names  and  addresses  may 
be  exchanged  between  AAFES  headquarters  and  field  elements  for 
the  purpose  of  expediting  customer  satisfaction. 

Policies  and  practices  for  storing,  rctrieeiag,  accesaiag,  rctafasiag, 
and  disposiag  of  records  in  the  system:  Retained  and  controlled  by 
Director.  Command  and  Public  Relations  Division  and  those 
exchange  regions  the  reports  pertain  to. 

Storage:  Reports  are  stored  in  a  metal  safe  with  combination 
lock. 

Retrlevabillty:  Alphabetically  by  post/base  and  by  region. 

Safe^ards:  Buildii^  employs  security  guards.  Records  main- 
tainod  in  areas  accessible  only  to  authorized  personnel. 

Rctcatioa  aad  disposal:  Reports  are  permanent  records. 

System  maaagerfs)  aad  addrem:  Director.  Administrative  Services 
Division,  Army  and  Air  Force  Exchange  Service.  Dallas,  Texas. 

NotlficatloB  procedure:  Information  may  be  obtained  from: 
Headquarters.  AAFES  (AAFES-AD). 

Dallas.  TX  73222 

Telephone:  Area  Code  214/330-2011 

Record  aceem  procedures:  Information  may  be  obtained  from  the 
System  Manager. 

Coatestiag  record  procedures:  The  agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  may  be  obtained  from  the  System  Manager. 

Record  source  categories:  No-notice  evaluation  reports. 

Systems  exempted  from  certaia  prqvisioas  of  the  act:  None 
AAFESOSai.04 

System  name:  Universal  Annual  Photograph  Files 

System  locatloa:  Headquarters,  Army  and  Air  Force  Exchange 
Service,  Dallas,  Texas 

Categories  of  iadlvidaals  covered  by  the  system:  All  Universal  An¬ 
nual  (UA)  Salary  Plan  employees  worldwide. 

Categories  of  records  fas  the  system:  File  contains  photographs  of 
Universal  Annual  (UA)  employees  with  their  name  and  date  of 
photograph. 

Authority  for  maiBteaaacc  of  the  system:  Title  10,  United  States 
Code.  Sections  3012  and  8012. 

Routlae  uses  of  records  maiotaiaed  in  the  system.  Including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  for  publicity  pur¬ 
poses  when  photograph  is  needed  for  publication. 

Policies  aad  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  All  records  are  retrieved, 
retained,  stored  and  disposed  of  by  authorization  of  the  Director, 
Personnel  Division. 

Storage:  File  cabinet. 

Retrlevabillty:  Alphabetically  by  employee  name 

Safeguards:  Maintained  in  locked  file  cabinet.  Available  only  to 
personnel  having  specific  authorization  to  retrieve  photographs. 

Retention  and  disposal:  Maintained  in  active  status  for  duration  of 
UA’s  employment.  Maintained  in  inactive  status  for  three  years 
after  separation,  after  which  time  it  is  destroyed. 

System  manager(s)  and  addrem:  Director,  Administrative  Services 
Division,  Army  and  Air  Force  Exchange  Service,  Dallas,  Texas. 

NotifkatioD  procedure:  Information  may  be  obtained  from: 
Headquarters  AAFES  (AAFES-AD) 

DaUas,  Texas  73222 

Telephone:  Area  Code  214/330-3871 

Record  accem  procedures:  Requests  from  individuals  should  be 
addressed  to:  Headquarters,  Army  and  Air  Foixe  Exchange  Service 
(AAFES-AD),  DaDas,  Texas  73222. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  social  security  number,  current  address  and 
telephone  number;  if  terminated,  date  of  birth,  date  of  separation 
and  last  employing  location  in  addition  to  the  above.  Visits  are 
limited  to  Headquarters,  Army  and  Air  Force  Exchange  Service, 
Director,  Personnel  Division.  Dallas.  Texas  73222. 

Contesting  record  procedures:  The  agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  may  be  obtained  from  the  SYSMANAGER 

Record  aoarce  categories:  Photographs  taken  of  UA  employees  at 
duty  station. 

SyaSems  exempted  from  certaia  provisions  of  the  act:  None 


AAFES«5«5.02 
System  name:  303.02  10  Biographical  Files 

System  locatloa:  Headquarters,  Army  and  Air  Force  Exchange 
Service  (AAFES),  Command  and  Public  Relations  Division; 
AAFES-Europe-CP;  and  AAFES-Pacifk-CP. 

Categories  of  ladividBals  covered  by  the  system:  Military  and  - 
Universal  Annual  (UA)  personnel  assigned  to  Headquarters 
AAFES  and  to  continental  United  States  (CONUS)  Exchange  Re¬ 
gions  and  overseas  headquarters. 

Categories  of  records  la  the  system:  File  contains:  Individual's 
name;  current  position  title;  home  address  to  include  street,  city, 
state,  zip  code.  Army  Post  Office  (APO);  date  of  birth;  place  of 
birth;  marital  status;  maiden  name  of  spouse,  place  of  birth;  name 
and  ages  of  children;  education  to  include  high  school  and/or  col¬ 
lege  attended,  degree;  military  history,  rank,  date  and  type  of 
discharge;  reserve  status,  awards  and  decorations;  membership  in 
fraternal  and  civic  organizations;  prior  employment;  AAFES  as¬ 
signments,  AAFES  training,  awards  or  honors;  special  interests  or 
hobbies  aad  name  of  hometown  newspaper.  Individual  3by7/8byl0 
photograph. 

Authority  for  maintenaace  of  the  system:  Title  10,  United  States 
Code,  Sections  3012  and  8012 

Routiac  uses  of  records  maintaiacd  in  the  system,  includiag  catego¬ 
ries  of  users  aad  the  pnrposes  of  such  uses:  Command  and  Public 
Relations  Division,  Information  Service  Branch-to  prepare  news 
and  feature  articles  about  employees  for  employee  newspaper, 
trade  media  and/or  hometown  newspaper. 

Policies  and  practices  for  storing,  retrieving,  acceming,  retaining, 
and  disposing  of  records  in  the  system:  All  records  are  retrieved, 
retained,  stored  and  disposed  of  by  authorization  of  the  Director, 
Command  and  Public  Relations  Division. 

Storage:  Paper  Records  in  file  folders. 

Retrievabllity:  Alphabetically  by  employee  name 

Safeguards:  Building  employs  security  guards.  Records  main¬ 
tained  in  areas  accessible  only  to  authorized  personnel. 

Retention  and  disposal:  Records  are  retained  in  active  file  for  as 
long  as  individual  is  employed.  Destroyed  upon  termination  of  em¬ 
ployment. 

System  maaagcr(s)  and  address:  Director,  Administrative  Services 
Division,  Army  and  Air  Force  Exchange  Service,  Dallas,  Texas. 

Notification  procedure:  Information  may  be  obtained  from: 
Headquarters  AAFES  (AAFES-AD) 

Dallas.  Texas  73222 

Telephone:  Area  Code  214/330-3871 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  Headquarters,  Army  and  Air  Force  Exchange  Service 
(AAFES-AD),  Dallas.  Texas  73222. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  social  security  number,  current  address  and 
telephone  number;  if  terminated,  date  of  birth,  date  of  separation 
and  last  employing  location  in  addition  to  the  above.  Visits  are 
limited  to  Headquarters,  Army  and  Air  Force  Exchange  Service, 
Director,  Personnel  Division,  Dallas,  Texas  73222. 

Contestiog  record  procedures:  The  agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  Personnel  Action  (AAFES  FORM  1200- 
73/1200-76) 

Systems  exempted  from  certain  provisions  of  the  act:  None 
AAFES0602.01 

System  name:  602.01  Claims  v.  AAFES 

System  location:  Office  of  the  General  Counsel,  Headquarters 
Army  and  Air  Force  Exchange  Service  (AAFES);  Office  of  the 
General  Counsel.  AAFES-Europe;  Office  of  the  (General  Counsel. 
AAFES-Pacific. 

Categories  of  individuals  covered  by  the  system:  Any  individual 
who  has  filed  a  claim  against  AAFES  and  whose  claim  has  been 
forwarded  to  this  office. 

Categories  of  records  la  the  system:  File  contains  correspondence 
received  from  the  claimant  or  claimant's  attorney  and  related  claim 
documentation. 

Authority  for  maiatenaBce  of  the  system:  Title  10,  United  States 
Code,  Sections  3012  and  8012. 
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EmUdc  nan  et  racards  ■MatolBcd  !■  tbc  tyiteai.  iaciiidiac  calcco- 
riM  «l  men  aad  the  mkE  ■see:  Servkia^  Gcaeral  Coun¬ 

sel's  offke-To  investigate  the  claiois  and  prepare  itkponses  when 
necessary.  Release  of  information  contained  in  the  fies  is  made  to 
civil  or  criminal  law  enforcement  agencies  for  law  enforcement  pur¬ 
poses  and  to  officials  and  employees  of  the  Department  of  Defense 
and  Department  of  Justice  who  have  a  need  for  the  information  in 
the  performance  of  their  duties. 

ralkia  aad  practices  far  storlag,  rctrieviag,  accessing,  retaining, 
aad  disposing  af  recards  ia  the  system: 

Storage:  Paper  records  in  file  folders. 

Rctrlevabilhy:  Filed  aphabetically  by  last  name  of  claimant. 

Safeguards:  Buildings  employ  security  guards.  Records  are  main¬ 
tained  in  areas  accessible  only  to  authorized  personnel  who  are 
properly  screened,  cleared  and  trained. 

Rcteatioa  and  disposal:  The  file  is  retained  until  the  claim  is  set¬ 
tled  or  withdrawn  or  one  year  from  the  date  of  the  claimant’s  latest 
submission  if  the  claim  is  not  pursued.  The  file  is  then  retired  to 
the  servicing  AAFES  warehouse  or  the  servicing  General  Services 
Administration  Records  Holding  Center  for  six  years.  Files  are 
destroyed  after  six  years. 

System  managerts)  and  addrem:  General  Counsel,  Headquarters 
AAFES;  General  Counsel,  AAFES-Europe;  General  Counsel, 
AAFES-Pacific. 

Nodficatioa  procedure:  Information  may  be  obtained  from  the 
servicing  General  Counsel  (Headquarters  AAFES,  AAFES-Europe, 
or  AAFES-Pacific). 

Record  aceem  procedares:  Requests  from  individuals  should  be 
addressed  to  the  servicing  Gener^  Counsel's  office. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number,  and  the 
latest  correspondence  received  from  the  servicing  General  Coun¬ 
sel's  Office,  if  available. 

Neither  instructions  nor  provisions  for  personal  visits  are  pro¬ 
vided  at  this  time. 

Contestlag  record  procedares:  The  Agency’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  may  be  obtained  from  the  servicing  General  Counsel's  office 
(Headquarters  AAFES,  AAFES-Europe  or  AAFES-Pacific). 

Record  toarce  categories:  Information  is  obtained  from  any  in¬ 
dividual  who  can  provide  information  concerning  the  claim  and 
from  all  available  documentation  concerning  the  claim. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
AAFES0M2.04a 

System  aamc:  602.04  Litigation  Initiated  by  AAFES 

System  location:  Office  of  the  General  Counsel,  Headquarters 
Army  and  Air  Force  Exchange  Service  (AAFES);  Office  of  the 
General  Counsel,  AAFES-Europe;  Office  of  the  (General  Counsel, 
AAFES-Pacific. 

I  Categories  of  individuals  covered  by  the  system:  Any  individual 

against  whom  AAFES  has  filed  a  complaint  or  similar  pleading  in  a 
court  or  administrative  body. 

Categories  of  records  in  the  system:  File  contains  pleadings  and 
documents  filed  by  parties  to  the  action  and  documentation,  cor¬ 
respondence  and  memoranda  pertaining  thereto. 

Authority  for  maiatoaance  of  the  system:  Title  10,  United  States 
Code.  Sections  3012  and  8013. 

Roatiac  uses  of  records  maintaiaed  ia  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Servicing  General  Coun¬ 
sel’s  office-To  process  and  respond,  as  necessary,  to  all  complaints 
and  other  pleadings  filed.  Release  of  information  contained  in  the 
files  is  made  to  civil  or  criminal  law  enforcement  agencies  for  law 
enforcement  purposes  and  to  officials  and  employees  of  the  De¬ 
partment  of  Defense  and  Department  of  Justice  who  have  a  need 
for  the  information  in  the  performance  of  their  duties. 

Policies  aad  practices  for  storing,  retrieviag,  accessing,  retaining, 
aad  disposiag  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders.  i 

Retrievabiiity:  Filed  alphabeticaUy  by  last  name  of  defendant  in 
the  proceeding. 

Safeguards:  Buildings  employ  security  guards.  Records  are  main¬ 
tained  in  areas  accessible  only  to  authorized  personnel  that  are 
properly  screened,  cleared  and  trained. 


Retention  aad  disposal:  Files  are  retained  in  the  servicing  General 
Counsel's  office  until  the  judicial  proceeding  has  been  resolved, 
then  retired  to  the  servicing  AAFES  warehouse  or  servicing 
General  Services  Administration  Records  Holding  Center.  Files  arc 
permanent. 

System  managcr(s)  aad  address:  General  Counsel,  Headquarters 
AAFES;  General  Counsel,  AAFES-Europe;  General  Counsel, 
AAFES-Pacific. 

Notification  procedure:  Information  may  be  obtained  from  the 
servicing  General  Counsel  (Headquarters  AAFES,  AAFES-Europe, 
or  AAFES-Pacific). 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  the  servicing  General  Counsel’s  office. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number,  and  the 
latest  correspondence  received  from  the  servicing  General  Coun-< 
sel’s  office,  available. 

Neither  instructions  no  provisions  for  personal  visits  are  pro¬ 
vided  at  this  time. 

Contesting  record  procedures:  The  i4gency's  rules  for  access  to 
records  and  for  contesting  contents  and  appeaUng  initial  determina¬ 
tions  may  be  obtained  from  the  servicing  General  Counsel's  office 
(Headquarters  AAFES,  AAFES-Europe  and  AAFES-Pacific). 

Record  source  categories:  Information  is  obtained  from  any  in¬ 
dividual  who  can  provide  information  concerning  the  proceedings 
and  from  all  available  documentation  concerning  the  proceedings. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
AAFES0602.04b 

System  name:  602.04  Litigation  Against  AAFES  Employees  and/or 
AAFES 

System  location:  Office  of  the  General  Counsel,  Headquarters 
Army  and  Air  Force  Exchange  Service  (AAFES);' Office  of  the 
General  Counsel,  AAFES-Europe;  Office  of  the  General  Counsel, 
AAFES-Pacific. 

Categories  of  individuals  covered  by  the  system:  Any  individual 
who  has  filed  a  complaint  or  similar  pleading  in  a  court  or  adminis¬ 
trative  body  in  which  an  AAFES  employee  and/or  AAFES  is 
named  as  a  defendant. 

Categories  of  records  in  the  system:  File  contains  pleadings  and 
documents  filed  by  parties  to  the  action  and  documentation,  cor¬ 
respondence  and  memoranda  pertaining  thereto. 

Authority  for  maintenance  of  the  system:  Title  10,  United  States 
Code,  Sections  3012  and  8012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Servicing  General  Coun¬ 
sel's  office-To  process  and  respond,  as  necessary,  to  all  complaints 
and  other  pleadings  filed.  Release  of  information  contained  in  the 
files  is  made  to  civil  or  criminal  law  enforcement  agencies  for  law 
enforcement  purposes  and  to  officials  and  employees  of  the  De¬ 
partment  of  Defense  and  Department  of  Justice  who  have  a  need 
for  the  information  in  the  performance  of  their  duties. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrievabiiity:  Filed  alphabetically  by  last  name  of  plaintiff  in  the 
proceeding. 

Safeguards:  Buildings  employ  security  guards.  Records  are  main¬ 
tained  in  areas  accessible  only  to  authorized  personnel  that  are 
properly  screened,  cleared  and  trained. 

Retention  and  disposal:  Files  are  retained  in  the  servicing  General 
Counsel's  office  until  the  judicial  proceeding  has  been  resolved, 
then  retired  to  the  servicing  General  Services  Administration 
Records  Holding  Center.  Files  are  permanent. 

System  managcr(s)  and  address:  General  Counsel.  Headquarters 
AAFES;  General  Counsel,  AAFES-Europe;  General  Counsel, 
AAFES-Pacific. 

Notification  procedure:  Information  may  be  obtained  from  the 
servicing  General  Counsel  (Headquarters  AAFES,  AAFES-Europe, 
or  AAFES-Pacific). 

Record  acceaa  procedures:  Requests  from  individuals  should  be 
addressed  to  the  servicing  Generd  Counsel's  office. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individu^,  current  address  and  telephone  number,  and  the 
latest  correspondence  received  from  the  servicing  General  Coun¬ 
sel's  office,  if  available. 
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Neither  instructions  no  provisions  for  personal  visits  are  pro¬ 
vided  at  this  time. 

Contesting  record  procednres:  The  Agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  may  be  obtained  from  the  servicing  Gener^  Counsel’s  office 
(Headquarters  AAFES,  AAFES-Europe  and  AAFES-Pacific). 

Record  sonree  categories:  Information  is  obtained  from  any  in¬ 
dividual  who  can  provide  information  concerning  the  proceedings 
and  from  all  available  documentation  concerning  the  proceedings. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
AAFES0604.02 

System  name:  604.02  Unfair  Labor  Practice  Claim/Charges  File 

System  location:  Office  of  the  General  Counsel,  Headquarters 
Army  and  Air  Force  Exchange  Service  (AAFES);  Office  of  the 
General  Counsel.  AAFES-Europe;  Office  of  the  General  Counsel, 
AAFES-Pacific;  All  Continental  United  States  (CONUS)  exchange 
region  personnel  offices. 

Categories  of  Individnals  covered  by  the  system:  All  AAFES 
civilian  employees,  except  those  not  permitted  to  file 
charges/claims  under  Executive  Order  11491,  as  amended. 

Categories  of  records  in  the  system:  File  contains  written  allega- 
tion(s)  by  AAFES  employees  of  an  unfair  labor  practice  (ULP), 
correspondence,  documentation  and  memoranda  concerning  the 
ULP  claim/charge. 

Authority  for  maintenance  of  the  system:  Title  10,  United  States 
Code,  Sections  3012  and  8012;  and  Executive  Order  11491,  'Labor- 
Management  Relations  in  the  Federal  Service,'  dated  31  October 
1969,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  General  Counsel  offices- 
To  process  all  ULP  charges/claims  through  informal  and  formal 
negotiations,  to  provide  information  and  documentation  to  U.S.  De¬ 
partment  of  Labor  personnel,  to  officials  and  employees  of  the  De¬ 
partment  of  Defense  and  Department  of  Justice  who  have  a  need 
for  the  information  in  the  performance  of  their  duties. 

All  personnel  offices-To  accumulate  information  and  documenta¬ 
tion  regarding  ULP  charges/claims,  to  provide  information  to  the 
servicing  General  Counsel  office  and  to  AAFES  management  per¬ 
sonnel  on  a  need-to-know  basis. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dbposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders 

RetrievabilRy:  Filed  alphabetically  by  last  name  of  individual  and 
by  installations  where  the  employee  is  located. 

Safeguards:  Buildings  employ  security  guards.  Records  are  main¬ 
tained  in  areas  accessible  only  to  authorized  personnel  that  are 
properly  screened,  cleared  and  trained.  ^ 

Retention  and  dbposal:  Records  are  retained  in  an  active  file  for 
five  calendar  years  and  then  stored  in  the  servicing  AAFES 
warehouse  or  General  Services  Administration  Records  Holding 
Center  for  five  additional  years  after  which  time  they  are 
destroyed. 

System  maaagcr(s)  and  address:  General  Counsel,  Headquarters 
Army  and  Air  Force  Exchange  Service.  Dallas  Texas  7S222. 

Notification  procedure:  Information  for  all  Headquarters  AAFES 
employees  may  be  obtained  from  General  Counsel,  Head^i^arters 
AAFES.  ' 

r.  • 

Information  for  all  AAFES-Alaska  employees  may  be  obtained 
from  the  Chief  of  Personnel,  AAFES-Alaska. 

Information  for  all  AAFES-Europe  employees  may  be  obtained 
from  the  Chief  of  Personnel,  AAFES-Europe. 

Information  for  all  AAFES-Pacific  employees  may  be  obtained 
from  the  Chief  of  Personnel,  AAFES-Pacific. 

Information  for  all  AAFES  employees  of  the  Alamo  Exchange 
Region  may  be  obtained  from  the  Chief  of  Personnel.  Alamo 
Exchange  Region. 

Information  for  all  AAFES  employees  of  the  Capitol  Exchange 
Region  may  be  obtained  from  the  Chief  of  Personnel,  Capitol 
Exchange  Region.  < 

Information  for  aU  AAFES  employees  of  th*)  Golden  Gate 
Exchange  Region  may  be  obtained  from  the  Chief  of  Personnel, 
Golden  Gate  Exchange  Region. 

Information  for  all  AAFES  employees  of  the  Ohio  Valley 
Exchange  Region  may  be  obtained  from  the  Chief  of  Personnel. 
Ohio  Valley  Exchange  Region. 


Information  for  all  AAFES  employees  of  the  Southeast 
Exchange  Reuon  may  be  obtained  from  the  Chief  of  Personnel, 
Southeast  Ex^apge  Region. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  Headquarters  AAFES  (AAFES-GC),  Dallas.  Texas 
75222. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  social  security  number,  and  last  employing  location. 

Neither  instructions  nor  provisions  for  personal  visits  are  pro¬ 
vided  at  this  time. 

Coatcstiiig  record  procedures:  The  Agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  may  be  obtained  from  the  General  Counsel,  Headquarters 
Army  and  Air  Force  Exchange  Service,  Dallas.  Texas  75222. 

Record  source  categories:  Information  is  furnished  by  the  AAFES 
employee,  the  union  representing  the  AAFES  employee,  any  in¬ 
dividual  who  can  provide  information  concerning  the  ULP 
charge/claim,  and  from  all  available  documentation  concerning  the 
ULP  charge/claim. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
AAFES0702.01 

System  name:  702.01  Paid  Disbursement  Files 
System  location:  HQ  AAFES,  Dallas,  Texas,  In  CONUS:  AAFES 
Exchange  Regions,  Area  Exchanges  Overseas:  HQ  AAFES-Alaska, 
HQ  AAFES-EUR,  HQ  AAFES-PAC  and  Exchange  Regions 
Categories  of  individnals  covered  by  the  system:  All  US  citizen 
Universal  Annual  Salary  Plan  employees  and  foreign  national  em¬ 
ployees  who  are  required  to  travel 

Categories  of  records  in  the  system:  File  contains  alphanumeric: 
Employee  Social  Security  Number/payroU  number,  employee 
name,  payments  made  to  or  on  behalf  of  employee  for 
travel/transfer  expenses 

Authority  for  maintenance  of  the  system:  Title  10  USC  Section 
3012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  HQ  AAFES  Comptroller 
Division,  General  Accounting  Branch  utilizes  file  to  control  pay¬ 
ments  to  employees  and  furnish  necessary  info  to  both  employee 
and  Internal  Revenue  Service  for  income  tax  purposes. 

Polkies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
an|l  disposing  of  records  in  the  system:  All  records  are  retrieved, 
retained,  stored  and  disposed  by  authorization  of  AAFES  Comp¬ 
troller 

Storage:  Copies  of  checks  and  supporting  documents  such  as 
travel  orders,  travel  vouchers,  invoices,  etc. 

Retrievability:  By  Social  Security/payroll  number,  employee 
name  or  check  number. 

Safeguards:  Documents  maintained  in  file  folders  in  metal  con¬ 
tainers  such  as  standard  file  cabinets.  Retrievability  request  must 
be  written  and  requires  signature  of  section  chief  or  unit  supervisor 
Retention  and  disposal:  Cut-off  at  close  of  fiscal  year,  destroyed 
after  6  years 

System  manager(s)  and  address:  Director,  Administrative  Services 
Division,  HQ  AAFES,  Dallas,  Texas  75222 

Notifkatioa  procedure:  Information  may  be  obtained  from: 
Headquarters.  AAFES,  Comptroller  Diwisioa,  CM-G 
Dallas,  Texas  75222 
Telephone:  Area  Code  214/330-2631 
Record  access  procedures:  Request  from  individuals  should  be  ad¬ 
dressed  to:  Headquarters,  AAFES,  CM-G,  Dallas,  Texas  75222 
Written  request  should  contain  full  name  of  individual,  social 
security/payroll  number  and  location  of  employment 
Contesting  record  procednres:  The  agency’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  by  individual  concerned  may  obtained  from  the 
SYSMANAOER 

Record  source  categories:  Travel  orders.  Travel  Vouchers,  records 
of  expenses  incurred  and  copies  of  checks  issued  for  reimburse- 
m«ot 

Systems  exempted  from  certain  provisions  of  the  act:  None 
AAFES0702.22 

System  name:  702.22  Check-Cashing  Privilege  suspense  files 
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PRIVACY  ACT  ISSUANCES 


SjralM  locatkNi:  HQ  AAFES.  Dallas.  Texas.  In  CONUS:  AAFES 
Exchantc  Regions  and  Main  Stores  at  Exchanges.  Overseas:  HQ 
AAFES-ALX.  HQ  AAFES-EUR.  HQ  AAFES-PAC.>Exckaage  Re¬ 
gions  and  Main  Stores 

CategerMs  ml  MlrMeab  cevcred  hjr  the  sjrstcoi:  Exchange 
Customers:  military,  dependents,  retired  and  exchange  employees. 

Categories  of  recarde  in  the  system:  File  contains  Alphanumeric: 
Customer  name  and  Social  Security  Number,  number  and  amounts 
of  checks  not  paid  by  bank  and  category  (military,  dependent, 
retired,  etc.)  of  customer. 

Aathorlty  for  maintmance  of  the  system:  Title  K)  USC  Section 
3<M2 

Rantinc  ases  of  records  malataiacd  in  the  system,  inclnding  catego¬ 
ries  of  nsers  and  the  pnrpoocs  of  each  ases:  Print-out  of  listing  dis¬ 
tributed  to  applicable  kKations  where  mechanical  device  is  not 
available.  Mechanical  device  where  used  will  indicate  eligibility  to 
cash  a  check  by  displaying  a  colored  light.  Print-out  or  mechanical 
device  used  to  control  customer  eligibility  to  cash  checks. 

Policies  and  practices  (or  storing,  retrieving,  acccssiBg,  rctalalag, 
and  dlspoaiag  of  records  in  the  system:  All  records  are  established, 
maintained,  and/or  deleted  by  authorization  of  AAFES  Comptroller 
Storage:  Computer  disc  and  computer  print-out 
RetrievaMllty:  By  Social  Security  Number 

Safeguards:  Computer  print-out  usually  covered  by  pressboard 
binder  and  is  located  in  office  accessible  only  by  personnel 
authorized  to  cash  checks.  Computer  disks  maintained  by  Com¬ 
puter  Processing  Branch.  Data  Systems  Division.  Retrievability  by 
persons  authorized  to  cash  checks 
Retentioa  and  disposal:  Destroyed  when  superseded 
System  maaagerfs)  and  addrem:  Director.  Administrative  Services 
Division.  HQ  AAFES.  Dallas.  Texas  75222 
NodfkatioB  proccdarc:  Information  is  restricted  to  personnel 
authorized  to  cash  checks  and  is  presented  only  to  person  who 
presents  a  check  for  encashment 

Record  aceem  procedarcs:  Information  is  assessed  at  time  a  check 
is  presented  for  encashment. 

Coateattag  record  procedarcs:  The  agency’s  rules  for  contesting 
contents  and  appealing  initial  determinations  by  individual  con¬ 
cerned  may  be  obtained  from  the  SYSMANAGER 
Record  soarcc  categories:  Checks  that  were  cashed  and  not  paid 
by  the  bank. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
AAFES0702.23 

System  name:  702.23  Check-Cashing  Privilege  Files 
System  locatioB:  HQ  AAFES.  Dallas.  Texas,  in  CONUS:  AAFES 
Exchange  Regions.  Area  Exchanges  and  Installation  Exchanges. 
Overseas:  HQ  AAFES.  ALX.  HQ  AAFES-EUR.  HQ  AAFES-PAC 
and  Exchange  Regions 

Categories  of  ladividBab  covered  by  the  system:  Exchange 
Customers:  Military,  dependents,  retired  aad  exchange  service  em¬ 
ployee 

Categories  of  records  ia  the  system:  File  contains  alphanumeric: 
customer  name  and  Socail  Security  Number,  indebtedness  amount 
and  collection  efforts  documentation. 

Aathority  for  maiatenaace  of  the  system:  Title  10  USC  Section 
3012 

()■) 

Roatiae  uses  of  records  malataiacd  in  the  system,  inciadiag  catego¬ 
ries  of  users  aad  the  purposes  of  such  ases:  HQ  AAFES  Comptroller 
Division.  General  Accounting  Branch  utilizes  file  to  collect  checks 
that  were  not  paid  by  the  bank. 

Policies  and  practices  tor  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  All  records  are  retrieved, 
retained,  stored  and  disposed  by  authorization  of  AAFES  Comp¬ 
troller. 

Storage:  Letters  to  the  individual,  letters  to  post/base  comman¬ 
ders,  notices  to  and  from  banks,  copies  of  checks,  envelopes  show¬ 
ing  attempts  to  notify  the  check  maker,  reimbursement  receiptB. 
etc. 

Retrievability:  By  Social  Security  Number,  customer  name 
Safeguards:  Documents  maintained  in  file  folders,  stored  in  metal 
containers  such  as  standard  file  cabinets.  Retrievability  is 
authorized  by  unit  chief. 

Retentioa  and  dispoaal:  Cut-off  at  time  case  is  closed  and 
destroyed  after  three  years 


System  maaagerfs)  and  addrem:  Director,  Administrative  Services 
Division,  HQ  AAFES,  Dallas,  Texas  7S222 

NotificatioB  procedure:  Information  may  be  obtained  from: 

Headquarters,  AAFES.  Comptroller  Division,  CM-G 

Dalhs,  Texas  75222 

Telephone:  Area  Code  214/330-2631  ' 

Record  accem  procedures:  Request  from  individuals  should  be  ad¬ 
dressed  to:  HQ  AAFES.  CM-G  DaUas,  Texas  75222 

Written  request  should  contain  full  name  of  individual  and  Social 
Security  Number 

Conteatlag  record  procedures:  The  agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  by  individual  concerned  may  Ik  obtained  from  the 
SYSMANAGER. 

Record  source  categories:  Checks  cashed  by  customers  and  not 
paid  by  the  bank. 

Systems  exempted  from  certain  provisioas  of  the  act:  None 
AAFES0702.23b 

System  name:  702.23  Dishonored  Check  Files 

System  iocatkm:  Office  of  the  Genera)  Counsel,  Headquarters 
Army  and  Air  Force  Exchange  Service  (AAFES);  Office  of  the 
General  Counsel,  AAFES-Europe;  Office  of  the  General  Counsel, 
AAFES-Pacific. 

Categories  of  indiriduals  covered  by  the  system:  Any  individual 
who  has  negotiated  dishonored  checks  at  AAFES  facilities  and 
whose  check  cashing  privilege  file  has  been  transferred  to  the  ser¬ 
vicing  General  Counsel's  office  for  further  collection  as  ap¬ 
propriate. 

Categories  of  records  in  the  system:  File  contains  alpha-numeric: 
customer  name  and  social  security  number,  indebtedness  amount 
and  collection  efforts  and  documentation. 

Authority  (or  maintenance  of  the  system:  Title  10,  United  States 
Code.  Sections  3012  and  8012. 

Routine  uses  o(  records  maintained  in  the  system,  inclnding  catego¬ 
ries  of  nsers  and  tbe  purposes  of  such  uses:  The  servicing  General 
Counsel's  office  uses  the  file  to  collect  the  dishonored  check  in¬ 
debtedness  from  the  responsible  individual.  Release  of  information 
contained  in  the  files  is  made  to  civil  or  criminal  law  enforcement 
agencies  for  law  enforcement  purposes  and  to  officials  and  em¬ 
ployees  of  the  Department  of  Defense  and  Department  of  Justice 
who  have  a  need  for  the  information  in  the  performance  of  their 
duties. 

Policies  and  practices  (or  storing,  retrieving,  acceming,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  Filed  alphabetically  by  last  name  of  the  individual 
responsible  for  the  dishonored  checks. 

Safeguards:  Buildings  employ  security  guards.  Records  are  main¬ 
tained  in  areas  accessible  only  to  authorized  personnel  that  are 
properly  screened,  cleared  and  trained. 

Retention  aad  dispel:  Files  are  retained  in  the  servicing  General 
Counsel’s  office  until  the  indebtedness  has  been  collected,  the  in¬ 
debtedness  has  been  determined  uncollectible,  or  additional  ad¬ 
ministrative  action  from  Comptroller  Division,  Headquarters 
AAFES,  AAFES-Pacific  or  AAFES-Europe  is  required.  Files  are 
returned  to  the  servicing  Comptroller  Division  to  be  maintained 
with  the  appropriate  check  cashing  privilege  files. 

System  maaagcr(s)  and  addrem:  General  Counsel,  Headquarters 
AAFES;  General  Counsel,  AAFES-Europe;  General  Counsel, 
AAFES-PAcific. 

Notification  procedure:  Information  may  be  obtained  from  the 
servicing  General  Counsel  (Headquarters  AAFES,  AAFES-Europe, 
or  AAFES-Pacific). 

Record  accem  procedures:  Requests  from  individuals  should  be 
addressed  to  the  servicing  Gener^  Counsel's  office. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number,  and  the 
latest  correspondence  received  from  the  servicing  General  Coun¬ 
sel’s  office,  if  avaBable. 

Neither  instructions  nor  provisions  for  personal  visits  are  pro¬ 
vided  at  this  time. 

Contesting  record  procedures:  The  Agency’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  may  be  obtained  from  the  servicing  General  Counsel’s  office 
(Headquarters  AAFES,  AAFES-Europe,  or  AAFES-Pacific). 
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Record  Morct  caUgorin:  Diihonorcd  checks  returned  by  a  bank¬ 
ing  facility,  information  from  the  individual’s  employer  or  military 
commander  (as  applicable),  information  received  from  law  enforce¬ 
ment  investigative  agencies,  and  information  concerning  the  'in¬ 
dividual’s  credit. 

Systems  exempted  from  certain  provWoas  of  the  act:  None 
AAFES0702.34 

System  name:  702.34  Accounts  Receivable  Files 

System  locatioa:  Headquarters.  (HQ).  Army  and  Air  Force 
Exchange  Service  (AAFES).  Dallas.  Texas;  HQ  AAFES-Pacific; 
HQ  AAFES-Europe;  HQ  AAFES- Alaska;  continental  United  States 
(CONUS)  and  oversea  exchange  regions,  area  exchanges,  post  and 
base  exchanges  and  satellites  within  the  AAFES  system. 

Categories  of  ladhridnals  covered  by  tbe  system:  All  AAFES 
customers  to  include  military,  retirees,  civflians  and  civilian  depen¬ 
dents. 

Categories  of  records  la  the  system:  File  contains  charge  or  credit 
vouchers,  oil  company  credit  card  tickets,  cash  receipts  documents, 
purchase  orders,  receiving  reports  and  correspondence  with  the 
customer. 

Aatbority  tor  maiatenaace  of  tbe  system:  Title  10  USC  Sections 
3012  and  8012. 

Roatlac  uses  of  records  maintained  in  tbe  system,  iacinding  catego¬ 
ries  of  asers  and  the  purposes  of  sucb  uses:  Used  to  establish 
exchange  receivables  from  customers  for  purchases  under  a 
deferred  payment  plan,  for  book  store  catalog  sales,  mail  order 
payment  shortages  and  rejected  oil  company  credit  cards/tickets. 
Provides  documentation  to  monitor  amounts  due  to  take  necessary 
collection  actions.  Provides  support  for  monthly  detailed  listings  of 
open  items  which  are  prepared  to  support  ledger  balances. 

Polieics  aad  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dlspoaiag  of  records  ia  tbe  system: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  Filed  alphabetically  by  last  name  of  customer. 

Safeguards:  Records  are  maintained  in  areas  accessible  only  to 
authorized  personnel.  Paper  documents  are  maintained  in  steel 
storage  cabinets. 

Retention  aad  disposal:  Records  are  retained  in  current  files  until 
close  of  fiscal  year  in  which  receivable  is  cleared.  At  year  end,  files 
are  stored  and  subsequently  destroyed  after  six  years. 

System  manager(s)  and  addrem:  Director,  Administrative  Services 
Division,  Headquarters.  Army  and  Air  Force  Exchange  Service, 
Dallas.  Texas  7S222. 

Notification  procedure:  Information  may  be  obtained  from: 

HQ  AAFES 

Comptroller  Division,  General  Accounting  Branch 

Dallas,  Texas  73222 

Telephone:  Area  Code  214/330-2631 

Record  access  procedures:  Requests  from  individuals  should  be 
addressedno:  Headquarters,  Army  and  Air  Force  Exchange  Service 
(AAFES-CM-G),  DalUs,  Texas  75222. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number,  AAFES  ac¬ 
tivity  at  which  the  receivable  was  established  and  date  of  transac- 
tion.  ,,  . 

Contesting  record  procedures:  The  agency’s  rules  for  access  to 
records,  for  contesting  contents  and  appealing  initial  determinations 
may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  Information  is  collected  directly  from 
the  customer  either  in  writing  or.  verbally.  Additional  data  may  be 
obtained  from  correspondence  between  AAFES  and  vendors. 

Systems  exempted  from  certain  provisious  of  tbe  act:  None 
AAFES0702.43 

System  name:  702.43  Travel  Advance  Register  Files 

System  location:  HQ  AAFES,  Dallas,  Texas  7S222,  Comptroller 
Division 

Categories  of  iadividuals  covered  by  tbe  system:  Universal  Annual 
Salary  Plan  employees  who  are  required  to  travel  either  for 
frequent  intermittent  periods  or  sustained  periods  of  time. 

Categories  of  records  ia  the  system:  File  contains  alphanumeric: 
Employee  name,  area  of  assignment  and  dollar  amount  advanced. 

Authority  for  maintenance  of  the  system:  Title  10  USC  Section 
3012 


Rouliue  uses  of  records  SMiataiMd  In  the  system,  inclndiag  catego¬ 
ries  of  users  and  tbe  purpsses  of  anch  naoK  HQ  AAFES  Comptroller 
Division.  General  Accounting  Branch  ntiizes  file  to  monitor  travel 
advances  paid  out. 

Polkfm  aad  practices  for  slmdng,  lufrievtng,  accessing,  retaining, 
and  iMepssIng  of  records  in  the  system:  AB  records  are  retrieved, 
retained,  stored  and  disposed  by  authorization  of  AAFES  Comp¬ 
troller 

Storage:  Copies  of  checks  and  listing  of  persons  issued  travel  ad¬ 
vances 

Retrievability:  By  employee  name 

Safeguards:  Documents  maintained  in  file  folders  in  combination 
locked  file  cabinet  Retrievability  authorized  by  unit  supervisor. 

Retention  aad  dbposal:  Cutoff  after  advance  has  been  repaid. 
Destroy  after  1  year. 

System  manager(s)  aad  addrem:  Director,  Administrative  Services 
Division.  HQ  AAFES.  Dallas,  Texas  73222 
Notificatioa  procedure:  Information  may  be  obtained  from: 

HQ  AAFES.  ComptroUer  Division,  CM-G 
Dallas.  Texas  73222 
Telephone:  Area  Code  214/330-2631 
Record  accem  procedures:  Request  from  individuals  should  be  ad¬ 
dressed  to:  HQ  AAFES.  CM-G.  DaUas,  Texas  73222 
Written  request  should  contain  full  name  of  individual 
Contesttaig  record  procedures:  The  agency’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  by  individual  concerned  may  be  obtained  from  tbe 
SYSMANAGER 

Record  source  categories:  Checks  issued  to  employees  for  per¬ 
manent  travel  advance. 

Systems  exempted  from  certain  provisioos  of  the  act:  None 
AAFES0702.44 

System  name:  702.44  Travel  Advance  -  Trial  Balance  Files 
System  location:  HQ  AAFES,  Dallas,  Texas.  In  CONUS:  AAFES 
Exchange  Regions  and  Area  Exchanges  Overseas:  HQ  AAFES- 
ALX,  HQ  AAFES-PAC,  HQ  AAFES-EUR  and  Exchange  Regions 
Categories  of  iadividaals  covered  by  the  system:  Universal  Annual 
Salary  Plan  employees  who  have  been  issued  travel  advances 

Categories  of  records  ia  the  system:  File  contains  alphanumeric: 
Employee  name  and  doUar  amount  advanced. 

Authority  for  maiuteuance  of  the  system:  Title  10  USC  Section 
3012 

Routine  uses  of  records  muiatained  ia  the  system,  iacludiug  catego¬ 
ries  of  users  aad  tbe  purposes  of  such  uses:  HQ  AAFES  ComptroUer 
Division,  General  Accounting  Branch  utilizes  file  to  control  travel 
advances  issued. 

Policies  aad  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposiag  ot  records  ia  the  system:  AO  records  are  retrieved, 
retained,  stored  and  disposed  by  authorization  of  AAFES  Comp¬ 
troller 

Storage:  Copies  of  trial  balances  listing  names  and  amounts 
Retrievability:  By  employee  name  and  location  where  advance 
was  issued. 

Safegnards:  Documents  maintained  in  file  folders  in  standard  file 
cabinets.  Retrievability  authorized  by  section  supervisor. 

Retention  and  disposal:  Cut-off  at'  clo^^of  fiscal  year.  Destroy 
after  one  year. 

System  maaager(s)  and  addrem:  Director.  Administrative  Services 
Division,  HQ  AAFES,  Dallas,  Texas  73222 
Notification  procedure:  Information  may  be  obtained  from: 

HQ  AAFES.  ComptroUer  Division,  CM-G 
Dallas.  Texas  73222 
Telephone:  Area  Code  214/330-2631 
Record  accem  procedures:  Request  from  individuals  should  be  ad¬ 
dressed  to:  HQ  AAFES.  CM-G,  Dallas,  Texas  73222 

Written  request  should  contain  fuU  name  and  area  of  assignment 
Contesting  record  procedures:  The  agency’s  rules  for  access  to 
records  aad  for  contesting  contents  and  appealing  initial  determina¬ 
tions  by  individual  concerned  may  ^  obtained  from  the 
SYSMANAGER 

Record  source  categories:  Trial  Balances  prepared  by  exchange 
elements 


FEDERAL  REGISTER,  VOL.  42,  NO.  1 88— WEDNESDAY,  SEPTEMBER  28,  1977 


50414 


PRIVACY  ACT  ISSUANCES 


SjrstcMi  cuBiptMi  Iron  certain  provitlont  of  the  act:  None 
>!  AArBS0703.01 

Syftca  aaaic:  703.01  AAI^fiS  TIME  SHEETS 
Sjrstcai  location:  Headquarters  AAFES,  Dallas,  Texas,  In 
CONUS:  AAFES  Exchange  Regions,  Area  Exchanges,  Base  and 
Post  Exchanges  including  satellites,  overseas:  HQs  AAFES-Eu- 
ropc,  HQs  AAFES-Pacifk,  HQs  AAFES-Alaska 
Categories  of  iadWidnals  covered  by  the  systeni:  All  US  citizens 
(to  include  permanent-resident  alien,  non-immigrant  alien)  em¬ 
ployees  with  category  of  regular  full-time,  regular  part-time,  tempo¬ 
rary  full-time  temporary  part-time  and  intermittent. 

Categories  of  records  in  the  system:  File  contains  alphanumeric: 
Facility  Number,  employee  name.  Social  Security  Number,  catego¬ 
ry,  leave  balance  and  shift  identification  number.  Printout  is  com¬ 
bination  time  sheet  and  time  and  attendance  register  for  CONUS 
exchanges  and  time  and  attendance  register  only  for  oversea 
exchanges 

Authority  for  maiatenaacc  of  the  system:  Title  10  USC  Section 
3012 

Routiac  ascs  of  records  maiataiacd  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Printout  distributed  to  all 
exchanges  biweekly  two  pay  periods  in  advance  for  recording  hours 
worked,  leave  hours  and  other  data  essential  to  payroll  processing. 
CONUS  exchanges  record  payroll  data  from  time  and  attendance 
register  to  Optical  Character  Recognition  (OCR)  Time  Sheet  and 
submit  to  HQ  AAFES  for  OCR  Reader.  Oversea  exchanges  key 
punch  data  from  Time  and  Attendance  Register  and  submit  via  wire 
transmission  to  HQ  AAFES. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  All  records  are  retrieved, 
retained,  stored  and  disposed  of  by  authorization  of  the  Comp¬ 
troller 

Storage:  Computer  Tape  and  printouts  resulting  from  source 
input.  OCR  paper  source  documents  stored  by  exchange  number  in 
steel  file  cabinets  in  HQ  AAFES  CM-M. 

Retrievabilhy:  Source  documents  by  payroll  period,  by  exchange 
number  by  SSN  or  name 

Safeguards:  Building  employs  security  guards.  Records  are  main¬ 
tained  in  areas  accessible  only  to  authorized  personnel  on  a  need  to 
know  basis. 

RetcatioB  aad  dbposal:  Maintained  3  months  in  Payroll  Branch. 
Transferred  to  AAFES  Records  Warehouse.  Destroy  after  two 
years. 

System  manager(s)  and  address:  Director.  Administrative  Services 
Division,  HQ  AAFES,  Dallas,  Texas  7S222 
Notification  procedure:  Information  may  be  obtained  from: 
Headquarters  AAFES,  Comptroller,  Payroll  Branch 
Dallas,  Texas  7S222 
Telephone:  Area  Code  214/330-3870 
Record  access  procedures:  Request  from  individuals  should  be  ad¬ 
dressed  to:  Headquarters,  AAFES,  CM-M,  Dallas,  Texas  75222 
Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  social  security  number,  current  address  and 
telephone  number,  date  of  separation  and  last  location. 

Contesting  record  procedures:  The  Agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER. 

Record  source  categories:  Time  and  Attendance  Registers 
Systems  exempted  from  certain  provisions  of  the  act:  None 
AAFES0703.02 

System  name:  703.02  Payroll  Allotment  Files 
System  location:  Headquarters,  Army  and  Air  Force  Exchange 
Service  (AAFES)  Dallas,  Texas  75222.  Comptroller  Division 
Categories  of  individuals  covered  by  the  system:  All  regular  full¬ 
time  employees  of  HQ  AAFES  and  all  UA  employees  worldwide. 

Categories  of  records  in  the  system:  File  contains  alphanumberic, 
employees  Social  Security  Number  or  pseudo  number,  exchange 
number,  employee  name,  amount  of  allotment  and  allottee  name 
and  address. 

Authority  for  maintenance  of  the  system:  Title  10  USC  Section 
3012 


Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  as  source  docu¬ 
ment  to  update  employee  payroll  master  records  and  name  and  ad¬ 
dress  file  for  mechanical  preparation  of  checks  payable  to  allottee 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  All  Records  are  retrieved, 
retained,  stored  and  disposed  of  by  authorization  of  the  Comp¬ 
troller 

Storage:  Computer  printouts  and  paper  documents  in  file  folders. 

Retrievahility:  Usually  by  name  within  exchange. 

Safeguards:  Building  employs  security  guards.  Records  are  main¬ 
tained  in  areas  accessible  only  to  authorized  personnel  on  a  need  to 
know  basis 

Retention  and  disposal:  Replaced  when  superseded  by  new  or 
revised  document  or  deleted  upon  employee  termination.  Pulled 
documents  destroyed  after  one  year. 

System  managcr(s)  and  address;  Director,  Administrative  Services 
Division,  HQ  AAFES,  Dallas,  Texas  75222 

Nolifkatioa  procedure:  Information  may  be  obtained  from: 
Headquarters  AAFES,  Comptroller,  Payroll  Branch 
Dallas,  Texas  75222 
Telephone:  Area  Code  214/330-3870 

Record  access  procedures:  Request  from  individuals  should  be  ad¬ 
dressed  to:  Headquarters,  AAFES,  CM-M,  Dallas,  Texas  75222 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual  Social  Security  Number,  current  address  and 
telephone  number,  date  of  separation  and  last  location. 

Contesting  record  procedures:  The  agency’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER. 

Record  source  categories;  Employee  completes  and  submits  docu¬ 
ment  through  servicing  personnel  office. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
AAFES0703.03 

System  name:  703.03  United  States  Savings  Bond  Register  Files 

System  location:  Headquarters,  Army  and  Air  Force  Exchange 
Service  (AAFES),  Dallas.  Texas,  In  continental  United  States: 
AAFES  Exchange  Region,  Area  Exchanges,  Base  and  Post 
Exchanges  including  Satellites;  Overseas:  Headquarters  AAFES- 
Europe,  Headquarters  AAFES-Pacific,  Headquarters  AAFES- 
Alaska 

Categories  of  individuals  covered  by  the  system:  All  US  citizen  (to 
include  permanent-resident  alien,  non-immigrant  alien)  employees 
with  category  of  regular  full-time,  regular  part-time,  temporary  full¬ 
time,  temporary  part-time  and  intermittent. 

Categories  of  records  in  the  system:  Computer  printout  showing 
employee  name,  social  security  number,  exchange  number,  maturi¬ 
ty  value,  cost  of  bond,  current  deduction,  refund,  old  balance,  new 
balance  and  serial  number  of  bond  purchased. 

Authority  for  maintenance  of  the  system:  Title  10  USC  Section 
3012 

Routine  uses  of  records  maintained  in  the  system,  inciuding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Printout  of  listing  by 
exchange  distributed  to  each  applicable  servicing  personnel  office 
biweekly  with  purchased  bonds.  HQ  AAFES  Comptroller  Division, 
Payroll  Branch  utilizes  printout  to  control  employee's  bond 
balance. 

Policies'  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  All  Records  are  retrieved, 
retained,  stored  and  disposed  of  by  authorization  of  the  Comp¬ 
troller 

Storage:  Computer  tape,  printout  and  microfiche 

Retrievahility:  Usually  by  Social  Security  Number  or  Pseudo 
Number  within  Exchange  Number. 

Safeguards:  Building  employs  security  guards.  Records  are  main¬ 
tained  in  areas  accessible  to  authorized  personnel  on  a  need  to 
know  basis. 

Retention  and  disposal:  HQ  AAFES  Payroll  Branch  -  Destroy 
after  four  years.  Other  copies  are  destroyed  after  one  year. 

System  manager(t)  and  address:  Director,  Administrative  Services 
Division,  HQ  AAFES,  Dallas,  Texas. 

Notification  procedure:  Information  may  be  obtained  from; 

Headquarters  AAFES,  Comptroller,  Payroll  Branch 
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Dallas,  Texas  7S222 

Telephone:  Area  Code  214/330-3870 

Record  acccaa  proccdorcs:  Requests  from  individuals  should  be 
addressed  to:  Headquarters,  AAFES,  CM-M,  Dallas,  Texas  7S222 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual  social  security  number,  current  address  and 
telephone  number,  date  of  separation  and  last  location. 

Contcetiag  record  procednrea:  The  agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER. 

Record  aoorcc  categories:  Bond  application  form  completed  by 
employee. 

Syetenu  exempted  from  certain  provisions  of  the  act:  None 
AAFES07O3.OS 

System  name:  703.03  Personnel  Action/Discrepancy  Notice  Files 

System  locatloa:  Headquarters,  Army  and  Air  Force  Exchange 
Service  (AAFES)  and  applicable  Servicing  Personnel  Offices  within 
the  AAFES  worldwide  system. 

Categories  of  iadividaals  covered  by  the  system:  All  US  citizen  (to 
include  permanent-resident  alien)  employees  with  category  of  regu¬ 
lar  full  time,  regular  part  time,  temporary  full  time,  temporary  part 
time,  and  intermittent. 

Categories  of  records  la  the  system:  File  contains:  Social  security 
number;  name;  exchange  location;  home  address  to  include  street, 
city,  state/country,  zip  code/  Army  Post  Office  (APO);  date  of 
birth;  date  of  hire;  leave  accrual  date;  retirement  participation  date; 
service  award  base  date;  citizenship;  marital  status;  sex;  type  of 
security  clearance;  current  military  status;  prior  military  status; 
prior  AAFES  service;  sponsor  affliation,  where  the  employee  is  a 
dependent  of  a  US  govemment/military  member;  job  coide  and  job 
title;  mobility  status;  employment  category;  pay  plan  wage  schedule 
number;  grade,  step;  base  hourly  rate;  scheduled  work  week; 
scheduled  shift;  commission  rate/override,  where  applicable; 
Federal  tax  exemptions;  state  tax  code  and  exemptions;  type  of  in¬ 
surance  coverage  and  deduction  amount;  deductions  to  include  jani¬ 
torial  fee,  union  dues;  employees  association,  and  Combined 
Federal  Campaign;  and  oversea  allowances,  where  applicable,  to  in¬ 
clude  cost  of  living  allowance,  post  differential,  quarters  allowance, 
and  separate  maintenance  allowance. 

Aatbortty  for  maiateaaacc  of  the  system:  Title  10,  United  States 
Code,  Sections  3012  and  8012 

Roatlac  oacs  of  records  malntalaed  la  the  system.  Including  catego- 
rlm  of  noers  and  the  parpooes  of  such  uses:  Personnel  Division-To 
correct  errors  in  keypunch  Personnel  Actions  which  are  identified 
through  machine  edits. 

Comptroller  Division-to  maintain  hard  copy  documentation  of  the 
employees  current  and  past  personnel  records  for  pay  purposes. 

^rvicing  Personnel  Offices-to  document  corrections  to  the  Per¬ 
sonnel  Actions  in  the  employees  Official  Personnel  Folder. 

Policies  aad  practices  lor  storing,  retrieving,  accessing,  retaining, 
and  dlspoeiag  of  records  la  the  system:  All  records  are  retrieved, 
retained,  stored  and  disposed  of  by  authorization  of  the  Director, 
Personnel  Division. 

Storage:  Paper  Records  in  file  folders. 

Rctrievabllity:  Alphabetically  by  employee  name. 

Safeguards:  Folders  maintained  in  locked  filing  cabinets. 

Reteatioa  aad  disposal:  Personnel  Division-Destroyed  upon  verifi¬ 
cation  of  error  correction. 

Comptroller  Division-Cut  off  at  close  of  fiscal  year  in  which  em¬ 
ployee  is  terminated.  Destroyed  after  4  years. 

Siiervking  Personnel  Office-Destroyed  after  posting  correction  to 
the  employees  Official  Personnel  Folder. 

System  maaager(s)  and  addrem:  Director,  Administrative  Services 
Division,  Army  and  Air  Force  Exchange  Service,  Dallas,  Texas. 

Notification  procedure:  Information  may  be  obtained  from: 
Headquarters  AAFES  (AAFES-AD) 

Dallas,  Texas  73222 

Telephone:  Area  Code  214/330-3871 

Record  aceem  procedures:  Requests  from  individuals  should  be 
addressed  to:  Headquarters,  Army  and  Air  Force  Exchange  Service 
(AAFES-AD),  Dallas,  Texas  73222. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  social  security  number,  current  address  and 


telephone  number,  if  terminated,  date  of  birth,  date  of  separation 
and  last  employing  location  in  additipn  to  the  above.  Visits  are 
limited  to  Headquarters.  Army  and  Air  Force  Exchange  Service. 
Director,  Personnel  Division,  DaDas,  Texas  73222. 

Contesting  record  procedures:  The  agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  Personnel  Action  (AAFES  FORM  1200- 
73/1200-76). 

Systems  exempted  from  certain  provUoas  of  the  act:  None 
AAFES0703.«7 

System  name:  0703.07  Payroll  Register  Files 

System  location:  Headquarters,  Army  and  Air  Force  Exchange 
Service  (AAFES).  Dallas.  Texas.  In  continental  United  States: 
AAFES  Exchange  Region,  Area  Exchanges.  Base  and  Post 
Exchanges  including  Satellites.  Overseas:  Headquarters  AAFES- 
Europe,  Headquarters  AAFES-Pacific,  Headquarters  AAFES- 
Alaska. 

Categories  of  iadividaals  covered  by  the  system:  All  US  Citizen  (to 
include  permanent-resident  alien,  non-  immigrant  alien)  employees 
with  category  of  regular  full-time,  regular  part-time,  temporary  full¬ 
time,  temporary  part-time  and  intermittent  employment. 

Categories  of  records  in  the  system:  File  contains  alphanumeric: 
employees  social  security  number  or  psuedo  number,  employee 
name,  current  payroll  data,  quarter-to-date  and  year-to^ate  wages 
and/or  deductions,  leave  balances  and  control  information. 

Authority  for  maintenance  of  the  system:  Title  10.  United  States 
Code,  Section  3012 

Routine  uses  of  records  maintained  in  the  system,  iacludiag  catego¬ 
ries  of  users  aad  the  purposes  of  such  uses:  Print-out  of  listing  by 
Exchange  distributed  to  each  applicable  servicing  personnel  office 
biweekly.  Headquarters  AAFES  Comptroller  Division,  Payroll 
Branch,  utilizes  microfiche  of  subject  report.  Print-out  serves  to 
control  employees  current  pay  status  and  year-to-date  data  in  order 
to  reply  to  valid  inquiries  relative  to  individual  employees  payroll 
data. 

Policies  aad  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  M  records  in  the  system:  All  records  are  retrieved, 
retained,  stored  and  disposed  of  by  authorization  of  the  Comp¬ 
troller. 

Storage:  Computer  tape  and  computer  print-out. 

Retrievability:  Usually  by  Social  Security  Number  or  Psuedo 
Number  within  Exchange  Number. 

Safeguards:  Tape  file  maintained  at  Data  Systems  Division,  Com¬ 
puter  Processing  Branch  -  Computer  Processing  Tape  Library. 
Retrievability  request  must  be  written  and  needs  the  signature  of 
the  Comptroller. 

Retentioa  aad  disposal:  Tape  file,  379  days 

Computer  Print-out  permanent,  cut  off  at  close  of  fiscal  year  and 
maintained  for  2  years,  then  retired  to  National  Personnel  Records 
Center 

Other  offices  cut  off  at  close  of  fiscal  year.  Destroy  after  one 
year. 

System  maaagcr(>)  and  addrem:  Director,  Administration  Services 
Division,  HQ  AAFES,  Dallas,  Texas  73222 

Notification  procedure:  Information  may  be  obtained  from: 
Headquarters  AAFES,  Comptroller,  Payroll  Branch 
Dallas.  Texas  73222 
Telephone:  Area  Code  214/330-3870 

Record  accem  procedures:  Requests  from  individuals  should  be 
addressed  to:  Headquarters,  AAFES,  CM-M,  Dallas.  Texas  73222 

Written  requests  for  information  should  contain  the  fuU  name  of 
the  individual,  social  security  number,  current  address  and 
telephone  num^r,  date  of  separation  and  last  location. 

Contesting  record  proceteres:  The  agency’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  Personnel  Action,  Time  Sheet,  other  re¬ 
lated  documents  and  calculated  results  from  current  payroll 

Systems  exoipted  from  certaia  provisions  of  the  act:  None 
AAFES«7t3.09 

System  name:  703.09  Employer’s  Copy  of  Income  Tax  Withheld 

System  locathm:  Headquarters  AAFES,  Comptroller  Division, 
Payroll  Branch,  Dallas,  Texas  73222 
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PRIVACY  ACT  ISSUANCES 


Calcgorica  of  MMdoab  com«4  hy  tkt  lyttcai:  All  US  citizen  (to 
include  pennanent-resident  alien,  non-immigrant  alien)  employees 
with  category  of  regular  full-time,  regular  part-time,  temporary  full¬ 
time.  temporary  part-time  and  intermittent. 

Categories  of  records  hi  the  system:  File  contains  alphanumberic: 
Employee  name,  address,  social  security  number,  exchange 
number,  federal,  social  secuYity,  state  or  local  information  and 
other  information  required. 

Authority  (or  mahstcuancc  of  the  system:  Title  10  USC  Section 
3012 

Eontiac  uses  of  records  maintained  la  the  system,  iacinding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Printout  is  replica  of 
wage  and  tax  statement  Form  W-2  on  microfiche.  File  is  ut^zed  to 
reply  to  valid  inquiries  and  to  replace  lost  W-2  Forms  for  em¬ 
ployees. 

Policies  and  practices  (or  storing,  rctricvlag,  accessing,  retaiaing, 
and  disposing  of  records  hi  the  system:  All  Records  are  retrieved, 
retained,  stored  and  disposed  of  by  authorization  of  the  Comp¬ 
troller 

Storage:  Computer  tape  and  microfiche  printout. 

RetrlevabilEy:  By  employee  last  name. 

Safeguards:  Tape  file  maintained  at  Data  Systems  Division,  Com¬ 
puter  Processing  Branch.  Tape  Library.  Retrievability  request 
should  be  written  and  requires  authority  of  Comptroller. 

Retentloa  aad  disposal:  Destroy  microfiche  after  five  years. 

System  mMager(s)  and  addrem:  Director,  Administrative  Services 
Division.  HQ  AAFES,  Dallas.  Texas  7S222 

NotWcatloa  procedure:  Information  may  be  obtained  from: 
Headquarters  AAFES.  Comptroller,  Payroll  Branch 
Dallas.  Texas  75222 
Telephone:  Area  Code:  214/330-3870 

Record  access  procedures:  Request  from  individuals  should  be  ad¬ 
dressed  to:  Headquarters.  AAFES.  CM-M,  Dallas.  Texas  75222 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual  social  security  number,  current  address  and 
telephone  number,  date  of  separation  and  last  location. 

Coatestteg  record  procedures:  The  agency’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER. 

Record  source  categories:  At  end  of  taxable  year  from  mechani¬ 
cally  stored  payroll  data,  (Payroll  Master  File) 

Systcau  exempted  from  certain  provisions  of  the  act:  None 
AAFES0703.10 

System  name:  703.10  Employer’s  Quarterly  Federal  Tax  Return 
Files 

System  locatfoa:  Headquarters  Army  and  Air  Force  Exchange 
System  Comptroller  Division.  Payroll  Branch 

Categories  of  individuals  covered  by  the  system:  All  US  citizen  (to 
include  permanent-resident  alien,  non-immigrant  alien)  employees 
with  category  of  regular  full-time,  regular  part-time,  temporary  full¬ 
time,  temporary  part-time  and  intermittent. 

Categories  of  records  la  the  system:  These. files  consist  of  Treasu¬ 
ry  Department  Form  941  other  comparable  forms,  computer  prin¬ 
touts.  magnetic  tape  and  related  documents  showing  reports  of 
Federal  and  State  tax  withheld  from  employees  and  the  banking 
and  payment  thereof. 

Aathorlty  (or  maintenance  of  the  system:  Title  10  USC  Section 
3012 

Routine  axes  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  aad  the  purposes  of  such  uses:  For  reconciliation  and 
payment  of  taxes  withheld  from  employees  and  employer’s  share. 
To  provide  Internal  Revenue  Service  with  magnetic  tape  represent¬ 
ing  wages  covered  by  social  security. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dispaaliig  of  records  in  the  system:  All  Records  are  retrieved, 
retained,  stored  and  disposed  of  by  authorization  of  the  Comp¬ 
troller 

Storage:  Computer  tape  and  microfilm  received  from  Internal 
Revenue  Service  and  computer  printouts. 

RetrieTability:  By  social  security  number 

Safegaards:  Building  employs  security  guards.  Records  are  main¬ 
tained  in  areas  accessible  only  to  authorized  personnel  on  a  need- 
to-know  basis. 


Retention  and  disposal:  Destroy  after  five  years. 

System  maoagcr(s)  and  addrem:  Director,  Administrative  Services 
Division.  HQ  AAFES,  Dallas,  Texas  75222 
Notification  procedure:  Information  may  be  obtained  from: 
Headquarters  AAFES.  Comptroller,  Payroll  Branch 
Dallas.  Texas  75222 
Telephone:  Area  Code  214/330-3870 
Record  accem  procedures:  Requests  from  individuals  should  be 
addressed  to:  Headquarters,  AAFES,  CM-M,  Dallas,  Texas  75222 
Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  social  security  number,  current  address  and 
telephone  num^r,  date  of  separation  and  last  location. 

Contesting  record  procedures:  The  agency’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER. 

Record  source  categories:  Data  stored  in  payroll  master  file. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
AAFES0703.il 

System  name:  703.11  Wage  and  Separation  Information  Report  Files 
System  location:  Headquarters  Army  and  Air  Force  Exchange 
Service  (AAFES)  Comptroller  Division,  Payroll  Branch,  Dallas, 
Texas  75222 

Categories  of  individuals  covered  by  the  system:  All  US  citizen  (to 
include  permanent-resident  alien,  non-immigrant  alien)  employees 
with  category  of  regular  full-time,  regular  part-time,  temporary  full¬ 
time,  temporary  part-time  and  intermittent. 

Categories  of  records  in  the  system:  File  contains  alphanumeric 
Employee  Social  Security  Num^r,  employee  name,  last  employ¬ 
ment  facility,  reason  for  separation,  wage  data  as  requested 
Authority  (or  maintenance  of  the  system:  Title  10  USC  Section 
3012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Enter  indicated  data 
requested  by  each  state  employment  service  and  return 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  All  Records  are  retrieved, 
retained,  stored  and  disposed  of  by  authorization  of  the  Comp¬ 
troller 

Storage:  Documents  maintained  alphabetically  in  file  folders. 
Retrievability:  By  employee  name 

Safeguards:  Building  employs  security  guards.  Records  are  main¬ 
tained  in  area  accessible  only  to  authorized  personnel  on  a  need-to- 
know  basis 

Retention  and  disposal:  Destroy  after  four  years 
System  maaager(s)  and  address:  Director,  Administrative  Services 
Division,  HQ  AAFES,  Dallas,  Texas  75222 
Notification  procedure:  Information  may  be  obtained  from: 
Headquarters,  AAFES,  Comptroller,  Payroll  Branch 
DaUas,  Texas  75222 
Telephone:  Area  Code  214/330-3870 
Record  access  procedures:  Request  from  individuals  should  be  ad¬ 
dressed  to:  Headquarters,  AAFES,  CM-M.  Dallas,  Texas  75222 
Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  social  security  number,  current  address  and 
telephone  number,  date  of  separation  and  last  location. 

Contesting  record  procedures:  The  agency’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER. 

Record  source  categories:  Document  received  from  state  employ¬ 
ment  service.  Data  retrieved  from  computer  printouts,  microfilm 
and  personnel  actions. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
AAFES8793.12 

System  name:  703.12  Payroll  Adjustment  Files 
System  location:  Headquarters  AAFES.  Comptroller  Division, 
Payroll  Branch,  Dallas,  Texas  75222 
Categories  of  iadividaals  covered  by  the  system:  All  US  citizen  (to 
include  permanent-resident  alien,  non-immigrant  alien)  employees 
with  category  of  regular  full-time,  regular  part-time,  temporary  full¬ 
time.  temporary  part-time  and  intermittent. 
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Catctorics  of  rccorda  In  the  lystcn:  File  contains  alphanumeric. 
Facility  number,  employee  name,  social  security  number,  hours, 
dollar  amount  by  type  to  be  paid  or  withheld  to/from  employee 
Authority  for  Baintcnancc  of  the  system:  Title  10  USC  Section 
3012 

Rootia*  uses  of  records  matotained  in  the  system,  lacIndiuK  catefo- 
rics  of  users  and  the  purposes  of  such  uses:  To  adjust  employee's 
pay  due  to  retroactive  increases/decreases  or  over/under  withhold¬ 
ing  deductions. 

Policies  and  practices  tor  storing,  retrieving,  accessing,  retaining, 
and  disposing  (rf  records  in  the  system:  All  Records  are  retrieved, 
retained,  stored  and  disposed  of  by  authorization  of  the  Comp¬ 
troller 

Storage:  By  exchange  number  within  pay  period  ending  date. 
Copy  maintained  in  servicing  personnel  office  and  copy  furnished 
to  employee. 

RetrievabUlty:  By  exchange,  by  employee  name 
Safeguards:  Building  employs  security  guards.  Records  are  main¬ 
tained  in  areas  accessible  only  to  authorized  personnel  on  a  need- 
to-know  basis. 

Retcntloa  and  disposal:  Destroy  after  four  years. 

System  maangerts)  and  addrem:  Director,  Administrative  Services 
Division,  HQ  AAFES,  Dallas,  Texas  75222 
Notification  procedure:  Information  may  be  obtained  from: 
Headquarters  AAFES,  Comptroller,  Payroll  Branch 
Dallas,  Texas  75222 
Telephone:  Area  Code  214/330-3870 
Record  access  procedures:  Request  from  individuals  should  be  ad¬ 
dressed  to:  Headquarters,  AAFES,  CM-M,  Dallas,  Texas  75222 
Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  social  security  number,  current  address  and 
telephone  number,  date  of  separation  and  last  location. 

Contesting  record  procedures:  The  agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER 

Record  soni'cc  categories:  Documents  completed  by  servicing  per¬ 
sonnel  offices  or  HQ  AAFES,  Comptroller  Division,  Payroll 
Branch. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
AAFES07(D.13 

System  name:  703.13  Levy  and  Garnishment  Files 
System  location:  Headquarters.  Army  and  Air  Force  Exchange 
Service,  Comptroller  Division,  Payroll  Branch,  Dallas,  Texas  75222 
Categories  of  Individuals  covered  by  the  system:  All  US  citizen  (to 
include  permanent  resident  alien,  non-immigrant  alien)  employees 
with  category  of  regular  full-time,  re^lar  part-time,  temporary  full¬ 
time,  temporary  part-time  and  intermittent. 

Categories  of  records  in  the  system:  File  contains  alphanumeric. 
Employees  name  and  address,  social  security  number,  tax  assess¬ 
ment  data.  File  is  applicable  only  to  Internal  Revenue  Service 
Notice  of  Levy. 

Authority  for  maintenance  of  the  system:  Title  10  USC  Section 
3012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  naers  and  the  purposes  of  such  uses:  To  comply  with  Internal 
Revenue  Service  requirements  regarding  the  Notice  of  Levy 
Policies  and  practices  for  storing,  retrieving,  accessing,  retninlag, 
and  disposing  of  records  in  the  system:  All  Records  are  retrieved, 
retained,  stored  and  disposed  of  by  authorization' of  the  Comp¬ 
troller 

Storage:  Paper  documents  maintained  in  file  folders. 

Retrievability:  Filed  alphabetically  by  employee  name. 

Safeguards:  Building  employs  security  guards.  Records  are  main¬ 
tained  in  areas  accessible  only  to  authorized  personnel  on  a  need- 
to-know  basis. 

Retention  and  disposal:  Destroy  after  four  years. 

System  maangerfs)  and  address:  Director,  Adminis^ative  Services 
Division,  HQ  AAFES,  Dallas,  Texas  75222  i,  (; 

Nodficatioa  procedure:  Information  may  be  obtained  from: 
Head<warters  AAFES,  Comptroller,  Payroll  Branch 
Dallas.  Texas  75222 
Telephone:  Area  Code  214/330-3870 


Record  accem  procedures:  Request  from  individuals  should  be  ad¬ 
dressed  to:  Headquarters,  AAFES,  CM-M,  Dallas,  Texas  75222 
Written  requests  for  informatiort  shoiiltf  contain  the  full  name  of 
the  individual,  social  security  number,  current  address  and 
telephone  num^r,  date  of  separation  and  last  location. 

Contesting  record  procedures:  The  agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER. 

Record  source  categories:  Notice  of  Levy  received  from  Internal 
Revenue  Service 

Systems  exempted  from  certain  provisions  of  the  act:  None 
AAFES0703.14 
System  name:  703.14  Payroll  Report  Files 
System  location:  Headquarters,  Army  and  Air  Force  Exchange 
Service  (AAFES).  Dallas,  Texas,  In  continental  United  States: 
AAFES  Exchange  Region.  Area  Exchanges^  Base  and  Post 
Exchanges  including  Satellites;  Overseas:  Headquarters  AAFES- 
Europe,  Headquarters  AAFES-Pacific,  Headquarters  AAFES- 
Alaska 

Categories  of  individuals  covered  by  the  system:  All  US  citizen  (to 
include  permanent-resident  alien,  non-immigrant  alien)  employees 
with  category  of  regular  full-time,  regular  part-time,  temporary  full¬ 
time.  temporary  part-time  and  intermittent. 

Categories  of  records  in  the  system:  File  contains  alphanumeric. 
Facility  number,  employee  name,  social  security  number  or  pseudo 
number,  employee  category,  pay  plan,  current  wages  and  deduc¬ 
tions.  quarter  to  date  wages,  year  to  date  wages  and  deductions, 
hours  worked,  leave  hours  accrued  and  taken. 

Authority  for  mainteuance  of  the  system:  Title  5  USC,  section  301 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Cbmputcr  printouts  dis¬ 
tributed  biweekly  to  exchanges  to  facilitate  adjustment  to  em¬ 
ployees  pay,  if  applicable  and  to  identify  payments  to  employee 
unions,  associations,  federal  campaigns  and  allotments  and  to 
facilitate  payment  of  Federal  and  State  taxes. 

Policies  and  prnetkes  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  All  Records  are  retrieved, 
retained,  stored  and  disposed  of  by  authorization  of  the  Comp¬ 
troller 

Storage:  Computer  magnetic  tape,  computer  printouts,  and 
microfiche. 

Retrievability:  Usually  by  social  security  number  within 
exchange. 

Safeguards:  Tape  file  maintained  at  Data  Systems  Division,  Com¬ 
puter  Processing  Branch  -  Computer  Processing  Tape  Library. 
Retrievability  request  should  be  written  and  requires  authority  of 
the  Comptroller. 

Retention  and  dbposal:  Destroy  after  four  years. 

System  manager(s)  and  address:  Director,  Administrative  Services 
Division,  HQ  AAFES,  Dallas,  Texas  75222 
Notification  procedure:  Information  may  be  obtained  from: 
Headquarters  AAFES,  Comptroller,  Payroll  Branch 
Dallas,  Texas  75222 
Telephone:  Area  Code  214/330-3870  , 

Record  access  procedures:  Request  from  individuals  should  be  ad¬ 
dressed  to:  Headquarters,  AAFES,  CM-M,  Dallas,  Texas  75222 
Written  requests  for  information  should  contain  the  full  name  of 
the  individual  social  security  number,  current  address  and 
telephone  number,  date  of  separation  and  last  location. 

Contesting  record  procedures:  The  agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER. 

Record  source  categories:  Payroll  master 

Systems  exrinpted  from  certain  provisions  of  the  act:  None 

AAFES0704.04 

v.l 

System  name:  704.04  Group  Insurance  Card  Files 
System  location:  Headquarters,  Army  and  Air  Force  Exchange 
Service  (AAFES),  Dallas,  Texas 

Categories  of  individuals  covered  by  the  system:  Regular  full-time 
employees  who  participate  in  group  insurance  plan 
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Categories  of  records  hi  the  system:  Card  contains:  Employees 
name,  social  security  number  or  certificate  number,  name  of 
beneficiary,  date  of  employees  birth,  date  insurance  began,  date 
amount  of  insurance  changed  or  terminated 
Authority  for  maiatenance  of  the  system:  Title  10  USC  Section 
3012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Card  serves  to  assist  in 
establishing  employees  eligibility  for  continued  group  insurance  at 
retirement 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  ot  records  in  the  system:  All  records  are  retrieved, 
reuined.  stored  and  disposed  of  by  authorization  of  the  Comp¬ 
troller 

Storage:  Vertical  file  cards  and  roll  microfilm 
Retrievability:  Alphabetical  by  name 

Safe^ards:  Building  employs  security  guards.  Records  are  main¬ 
tained  in  steel  storage  cabinets 

Retention  and  disposal:  Cutoff  at  close  of  fiscal  year  in  which 
employee  separates  or  cancels  insurance.  Destroy  after  6  years. 

System  manager(s)  and  address:  Director.  Administrative  Services 
Division.  Headquarters  AAFES.  Dallas.  Texas  75222 
Notification  procedure:  Information  may  be  obtained  from: 
Headquarters.  AAFES.  Comptroller.  Insurance  Branch 
Dallas.  Texas  75222 
Telephone:  Area  Code  214/330-2271 
Record  access  procedures:  Request  from  individuals  should  be  ad¬ 
dressed  to:  Headquarters.  AAFES.  CM-I.  Dallas.  Texas  75222 
Written  requests  for  Information  should  contain  the  full  name  of 
the  individual,  current  address  (date  of  separation)  and  last  loca¬ 
tion. 

Contesting  record  procedures:  The  agency’s  rules  for  access  to 
records  and  for  contesting  contents  may  be  obtained  from  the 
SYSMANAGER 

Record  source  categories:  Employee’s  request  for  insurance  and 
personnel  actions 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
AAFES0704.0S 

System  name:  0704.05  Retirement  Card  Files 
System  location:  Headquarters  Army  and  Air  Force  Exchange 
Service,  (AAFES)  Dallas,  Texas  75222 
Categories  of  individuals  covered  by  the  system:  All  regular  full¬ 
time  AAFES  employees  assigned  to  AAFES  exchanges  located  in 
the  U.S.  and  the  Canal  Zone,  Panama  and  those  regular  full-time 
civilian  employees  assigned  to  AAFES  exchanges  located  overseas 
who  are  U.S.  citizens,  non-citizen  nationals  or  permanent  residents 
of  U.S. 

Categories  of  records  in  the  system:  File  contains  alphanumeric- 
employees’  social  security  number,  pseudo  social  security  number,, 
employee  name  and  certificate  number  if  assigned.  Information 
relative  to  retirement  contributions  and  credited  service. 

Authority  for  maintenance  of  the  system:  Title  10  USC  Section 
3012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  is  collected 
as  necessary  to  compute  and  effect  payment  of  individual  em¬ 
ployee’s  retirement,  death  or  termination  benefits.  Referrals  to  in¬ 
surance  carriers.  Referrals  for  active,  retired  or  terminated  em¬ 
ployees. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  All  records  are  retrieved, 
retained,  stored  and  disposed  of  by  authorization  of  Comptroller. 

Storage:  Individual  files  are  retained  at  Headquarters  AAFES  in 
steel  cabinets. 

Retrievability:  Usually  by  social  security  number  or  pseudo  social 
security  number,  name  and  certificate  number  if  assigned. 

Safeguards:  Retained  in  locked  retrievers.  Retrievability  request 
must  be  approved  by  Assistant  Comptroller,  Insurance  Branch. 

Retention  and  disposal:  Kept  at  Army  and  Air  Force  Exchange 
Service  Headquarters  until  close  of  fiscal  year  following  AAFES 
involvement.  Destroyed  after  six  years  of  storage. 

System  manager(s)  and  address:  Director,  Administrative  Services 
Division,  AAFES  Headquarters,  Dallas,  Texas  75222 


Notification  procedure:  Information  may  be  obtained  from 
AAFES  Headquarters  Comptroller  Division,  Insurance  Branch, 
DaUas.  Texas  75222 

Record  access  procedures:  Requests  should  be  addressed  to 
Headquarters.  Army  and  Air  Forces  Exchange  Service,  Headquar¬ 
ters  Comptroller  Division.  Insurance  Branch.  Dallas,  Texas  75222 
Contesting  record  procedures:  The  agency’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tion  by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER. 

Record  source  categories:  Personnel  actions,  enrollment  applica¬ 
tions.  retirement  applications,  death  certificates,  termination 
notices,  year-end  printout  listing  of  employees  retirement  contribu¬ 
tions  and  requests  for  prior  service  credit. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
AAFES0704.0d 

System  name:  0704.06  Group  Insurance  Printout  Files 

System  lontiou:  Headquarters  Army  and  Air  Force  Exchange 
Service  (AAFES)  Dallas,  Texas  75222 
Categories  of  individuals  covered  by  the  system:  All  regular  full¬ 
time  employees  who  participate  in  group  insurance  plan.  All 
retirees  who  have  obtained  eligibility  for  continued  group  in¬ 
surance. 

Categories  of  records  in  the  system:  File  contains:  Employee 
name,  social  security  number,  date  of  birth,  date  insurance  changed 
or  terminated,  exchange  location,  amount  of  disability  income  and 
life  insurance,  dependent  coverage,  executive  management  program 
member  or  not. 

Authority  for  maiatenance  of  the  system:  Title  10  USC  Section 
3012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Forwarded  to  insurance 
carrier  for  payment  of  submitted  claims.  Verify  existence  of  in¬ 
surance  coverage,  date  of  insurance  change 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  All  records  are  retrieved, 
retained,  stored  and  disposed  of  by  authority  of  the  Comptroller. 
Storage:  Paper  records  in  hard-back  folders  and  roll  microfilm. 
Retrievability:  Alphabetical  by  name. 

Safeguards:  Building  employs  security  guards. 

Retention  and  disposal:  Cutoff  at  close  of  fiscal  year  in  which  su¬ 
perseded  or  cancelled,  then  destroy 

System  manager(s)  and  address:  Director.  Administrative  Services 
Division,  Headquarters  AAFES,  Dallas,  Texas  75222 
Notification  procedure:  Information  may  be  obtained  from: 
Headquarters,  Army  and  Air  Force  Exchange  Service 
Comptroller,  Insurance  Branch,  Dallas,  Texas  75222 
Telephone  Number:  Area  Code  214/330-2271 
Record  access  procedures:  Request  from  individuals  should  be  ad¬ 
dressed  to:  Headquarters,  AAFES,  CM-I,  Dallas,  Texas  75222 
Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address,  last  location,  and  social  security 
number. 

Contesting  record  procedures:  The  agency’s  rules  for  access  to 
records  and  for  contesting  contents  may  be  obtained  from  the 
SYSMANAGER 

Record  source  categories:  Employee’s  request  for  insurance  and 
personnel  action 

Systems  exempted  from  certain  provteions  of  the  act:  None 
AAFES0704.07 
System  name:  0704.07  Fidelity  Bond  Files 

System  location:  Headquarters,  Army  and  Air  Force  Exchange 
Service  (AAFES),  DaUas,  Texas,  in  continental  United  States: 
AAFES  Exchange  Region,  Area  Exchange;  Overseas:  Headquar¬ 
ters  AAFES-Europe,  Headquarters  AAFES-Pacific,  Headquarters 
AAFES-Alaska  regions. 

Categories  of  individuals  covered  by  the  system:  All  U.S.  citizens 
(to  include  permanent-resident  alien,  non-immigrant  alien)  em¬ 
ployees  with  category  of  regular  fuU-time,  regular  part-time,  tempo¬ 
rary  full-time  and  temporary  part-time. 

Categories  of  records  in  the  system:  File  contains  fidelity,  bond  ap¬ 
plications,  transmittal  letter  to  insurance  company  and  related  cor¬ 
respondence. 
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Record  acccM  proccdnrca:  Request  from  individuals  should  be  ad¬ 
dressed  to:  Headquarters,  Army  and  Air  Force  Exchange  Service, 
Dallas,  Texas  75222 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  social  security  number,  current  address,  and  last  lo¬ 
cation. 

Contesting  record  procedures:  The  agency's  rules  for  access  to 
records  and  for  contesting  contents  may  be  obtained  from  the 
SYSMANAGER. 

Record  source  categories:  Application  from  the  individual 
requesting  insurance. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
AAFES0704.09 

System  name:  0704.09  Personal  Property  Claim  Files 

System  location:  Headquarters,  Army  and  Air  Force  Exchange 
Service  (AAFES),  Dallas,  Texas  75222;  AAFES  Exchange  Regions; 
Area  Exchanges,  HQ  AAFES-Europe;  HQ  AAFES-Pacific;  HQ 
AAFES-Alaska  , 

Categories  of  individuals  covered  by  the  system:  All  civilian  em¬ 
ployees  entitled  to  permanent  change  of  station  moves  at  AAFES 
expense. 

Categories  of  records  in  the  system:  File  contains  employee’s 
claim,  travel  orders,  exception  reports,  repair  bills/  estimates,  and 
correspondence  pertaining  to  the  employee’s  insurance  and  claim. 

Authority  for  maintenance  of  the  system:  Title  10  USC  Section 
3012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Employee  -  To  file  claim 
for  loss/damage  to  household  goods  in  conjunction  with  Permanent 
change  of  Station  (PCS)  moves. 

Exchange  Activities  -  To  assist  employee  in  filing  claim  and 
transmit  to  HQ  AAFES. 

HQ  AAFES  -  To  adjudicate  and  pay  claim. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  All  records  are  retrieved, 
retained,  stored,  and  disposed  of  by  authorization  of  the  Comp¬ 
troller. 


Authority  for  maintenance  of  the  system:  Title  10  USC  Section 
3012 

Routine  nscs  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  nsers  and  the  purposes  of  such  uses:  Exchange  activities  as 
listed  in  location  above.  Uses  are  primarily  as  a  record  to  assure 
that  all  individuals  as  listed  above  did  submit  a  fidelity  bond  appli¬ 
cation.  The  originals  are  submitted  to  the  bonding  company  for 
review  and  retention. 

Policies  and  pmetkes  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  All  records  in  AAFES  are 
retrieved,  retained,  stored  and  disposed  of  by  authorization  of  the 
Comptroller. 

Stomge:  Paper  records  in  file  folders. 

Retrievahility:  Filed  alphabetically  by  last  name  of  employee. 

Safegnards:  Records  arc  maintained  in  areas  accessible  only  to 
authorized  personnel. 

Retention  and  disposal:  Cutoff  at  close  of  fiscal  year  in  which 
bond  becomes  inactive.  Destroy  after  3  years. 

System  manager(B)  and  address:  Director,  Administrative  Services 
Division,  HQ  AAFES,  Dallas,  Texas  75222 

Nodfication  procedure:  Information  may  be  obtained  from: 

HQ  AAFES,  Personnel  Division 

DalUs,  Texas  75222 

Telephone:  Area  Code  214/330-2621 

Record  access  procedures:  Request  from  individuals  should  be  ad¬ 
dressed  to  Headquarters,  Army  and  Air  Force  Exchange  Service, 
PE),  Dallas,  Texas  75222 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  social  security  number,  current  address  and 
telephone  number. 

Contesting  record  procedures:  The  agency’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER 

Record  source  categories:  Fidelity  bond  applications  completed  by 
the  employee;  correspondence  relating  thereto. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
AAFES0704.08 

System  name:  0704.08  Accidental  Death  and  Dismemberment  Ad¬ 
ministrative  Files 

System  location:  Headquarters,  Army  and  Air  Force  Exchange 
Service  (AAFES),  Dallas,  Texas  75222 

Categories  of  individuals  covered  by  the  system:  All  regular  full¬ 
time  employees  and  military  personnel  assigned  to  AAFES  who 
submit  application  to  participate  in  insurance  plan. 

Categories  of  records  in  the  system:  File  contains:  Employees 
name,  social  security  number,  effective  date,  date  of  birth,  occupa¬ 
tion,  name  of  beneficiary  and  relationship  and  address,  amount  of 
insurance  on  application.  Renewals  and  payment  of  premium 
records. 

Authority  for  maintenance  of  the  system:  Title  10  USC  Section 
3012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Verify  existence  of  in¬ 
surance,  amount  of  insurance  in  force,  identity  of  beneficiary  and 
assistance  in  responding  to  written  inquiries;  obtain  renewal  premi¬ 
ums. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  All  records  are  retrieved, 
retained,  stored,  and  disposed  of  by  authorization  of  the  Comp¬ 
troller. 

Storage:  Paper  records  in  file  folders, 

Retrievahility:  Alphabetical  by  name. 

Safeguards:  Building  employs  security  guards.  Files  are  main¬ 
tained  in  steel  storage  cabinets. 

Retention  and  disposal:  Cutoff  at  close  of  fiscal  year  in  which  in¬ 
surance  is  cancelled  or  claim  is  paid.  Destroy  after  3  years. 

System  manager(s)  and  address:  Director,  Administrative  Services 
Division,  Headquarters  AAFES,  Dallas,  Texas  75222 

Nodfication  procedure:  Information  may  be  obtained  from: 
Headquarters  AAFES,  Comptroller,  Insurance  Branch 
DaUas,  Texas  75222 

Telephone:  Area  Code  214/330-2271  ^ 


Storage:  Paper  records  in  file  folders. 

Retrievahility:  Filed  alphabetically  by  last  name  of  employee 

Safeguards:  Records  arb  maintained  in  areas  accessible  only  to 
authorized  personnel. 

Retention  and  disposal:  Cutoff  at  close  of  fiscal  year  in  which 
claim  is  closed.  Destroy  after  6  years. 

System  manager(s)  and  addreu:  Director,  Administrative  Services 
Division,  HQ  AAFES,  DaUas,  Texas  75222. 

Notification  procedure:  Information  may  obtained  from: 

HQ  AAFES,  Comptroller,  Insurance  Branch 

Dallas,  Texas  75222 

Telephone:  Area  Code  214/330-3583 

Record  access  procedures:  Request  from  individuals  should  be  ad¬ 
dressed  to:  Headquarters,  Army  and  Air  Force  Exchange  Service, 
CM-I,  DaUas,  Texas  75222 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number. 

Contesting  record  procedures:  The  agency’s  rule  for  access  to 
records  and  for  contesting  contents  and  appeaUng  initial  determina¬ 
tions  by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER. 

Record  source  categories:  Inventory  of  household  goods,  excep¬ 
tions  noted  on  delivery,  application  for  movement  of  household 
goods  and  personal  effects,  repair  estimates,  bUls  and  correspon¬ 
dence  relating  thereto 

Systems  exempted  from  certain  provisions  of  the  act:  None 
AAFES0704.10 

System  name:  0704.10  Insurance  Claims  FUes  -  Workmen’s  Com¬ 
pensation 

System  location:  Headquarters  Army  and  Air  Force  Exchange 
Service  (AAFES),  DaUas,  Texas  75222  In  continental  United 
States:  AAFES  Exchange  Region,  Area  Exchanges,  base  and  post 
exchanges,  including  satelUtes;  overseas:  Headquarters  AAFES-Eu¬ 
rope,  Headquarters  AAFES-Pacific,  Headquarters  AAFES-Alsaka 

Categories  of  individuals  covered  by  the  system:  All  employees 
who  suffer  on  the  job  accidents,  iUness  or  death 


a 
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Catcgorica  of  records  ta  tkc  systca:  Claim  reports,  correspon¬ 
dence  and  documents  reUtiag  to  claims  arising  under  the  insurance 
program.  <6  r.  j 

AatborMy  for  matatcnaace 'iaf  the  system:  Title  10  USC  Section 
3012  niKi  »  -i  ' 

Rootiae  uses  of  records  mahilalacd  <!•  the  system,  iacloding  catego¬ 
ries  of  osers  and  the  pnrpoaes  of  snch  nacs:  Verify  amount  of  weekly 
compensation,  transmit  documents  to  insurance  carrier  for  reimbur¬ 
sement.  transmit  payment  received  to  exchange.  Respond  to  inqui¬ 
ries  relating  to  claim.  Processing  and  settlement  of  workmen’s  com¬ 
pensation  claims. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retnintag, 
and  disposing  of  records  in  the  system:  AD  records  are  retrieved, 
retained,  stored  and  disposed  of  by  authorization  of  the  Comp¬ 
troller. 

Storage:  Paper  records  in  file  folders. 

RetrievabilMy:  Alphabetical  by  name;  claim  number  by  location. 
Safegaards:  Files  are  maintained  in  file  folders  and  stored  in  steel 
storage  cabinets. 

Retentioa  and  disposal:  Cutoff  at  close  of  fiscal  year  in  which 
claim  is  closed.  Destroy  after  6  years. 

System  manager(s)  and  addrem:  Director.  Administrative  Services 
Division.  Headquarters  AAFES.  Dallas.  Texas  7S222 
Notificatioa  procedure:  Information  may  be  obtained  from: 
Headquarters  AAFES.  Comptroller.  Insurance  Branch 
Dallas.  Texas  75222 
Telephone:  Area  Code  214/330-2271 
Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  Headquarters.  Army  and  Air  Force  Exchange  Ser¬ 
vice.  Dallas.  Texas  75222 

Written  requests  for  information  should  contain  the  fuU  name, 
social  security  number,  claim  number  that  appears  on  all  correspon¬ 
dence  received  on  claim,  date  of  accident,  and  location  of  accident. 

Contesting  record  procedures:  The  agency's  rules  for  access  to 
records  and  for  contesting  contents  may  be  obtained  from  the 
SYSMANAGER. 

Record  source  categories:  Claim  application  received  from 
exchange.  Correspondence  and  documents  received  from  insurance 
company  and  individual. 

Systems  exempted  from  certain  provisiona  of  the  act:  None 
AAFES0704.il 

System  name:  0704.11  Short/Long  Term  Disability  Files 
System  location:  Headquarters.  Army  and  Air  Force  Exchange 
Service  (AAFES)  Dallas.  Texas  75222 
Categories  of  individuals  covered  by  the  system:  Short  Term:  All 
insured  headquarters  employees  who  file  claims  for  disabilities  ex¬ 
tending  beyond  seventeen  days. 

Long  Term:  All  insured  employees  when  file  claims  for  disabili¬ 
ties  extending  beyond  six  months. 

Categories  of  records  in  the  system:  Claims  for  disabling  injuries 
or  iUness  includes  employee’s  application  for  benefits,  medical  re¬ 
ports.  records  of  payments  received  and  communications  pertaining 
to  the  claim. 

Authority  for  maintcnmcc  of  the  system:  Title  10  USC  Section 
3012 

Routine  uses  of  records  maintaiacd  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Verify  existence  of 
coverage,  amount  of  payment  owed  .and  length  of  payment  period. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  All  records  are  retrieved, 
retained,  stored  and  disposed  of  by  authorization  of  the  Comp¬ 
troller. 

Storage:  Paper  records  in  file  folders. 

Rctrievability:  Alphabetical  by  name. 

Safeguards:  Building  employs  security  guards.  Records  are  main¬ 
tained  in  steel  storage  cabinets.  ,  v 

Retention  and  disposal:  Short  term:  Cutoff  at  closa>of  fiscal  year 
in  which  employee  returns  to  work.  Destroy  after  6  years.  ■ 

Long  term:  Cutoff  at  close  of  fiscal  year  in  which  employee 
returns  to  work  or  when  age  62  is  reached.  Destroy  after  6  years.  »» 
System  manager(s)  and  address:  Director.  Administrative  Services 
Division.  Headquarters.  AAFES.  DaUas.  Texas  75222 
Notification  procednre:  Information  may  be  obtained  from: 


Headquarters  AAFES.  Comptroller.  Insurance  Branch 
Dallas.  Texas  75222 
Telephone:  Area  Code  214/330-2271 
Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  Headquarters.  Army  and  Air  Force  Exchange  Ser¬ 
vice.  ttallas.  Texas  75222 

Written  requests  for  information  should  contain  the  fuU  name, 
social  security  number,  current  address  .and  last  location. 

Contesting  record  procedures:  The  agency’s  rules  for  access  to 
records  and  for  contesting  contents  may  be  obtained  from  the 
SYSMANAGER. 

Record  source  categories:  Claim  appUcation  received  from 
exchange,  correspondence,  and  documentation  from  individual,  and 
insurance  company. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
AAFES0704.12 

System  name:  704.12  MisceUaneous  Employee  Claim  Files 
System  location:  Headquarters.  Army  and  Air  Force  Exchange 
Service  (AAFES)  Dallas.  Texas  75222 
Categories  of  individuals  covered  by  the  system:  Medical,  hospital, 
and  surgical  claim  files. 

Categories  of  records  in  the  system:  Documents  accumulated  on 
benefit  payments  made,  disputed  claims,  and  related  papers  not  in¬ 
cluded  in  other  categories  of  the  insurance  plan  records. 

Authority  for  maintenance  of  the  system:  Title  10  USC.  Section 
3012 

Routine  uses  of  records  maintained  in  the  system,  incinding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Record  of  assistance 
provided  on  claims,  response  to  inquiries  regarding  benefit 
coverage,  and  correspondence  pertaining  to  claims. 

Policies  and  practices  for  storing,  retrieving,  acceming,  retaining, 
and  disposing  of  records  in  the  system:  All  records  are  retrieved, 
retained,  stored,  and  disposed  of  by  authorization  of  the  Comp¬ 
troller. 

Storage:  Paper  records  in  file  folders. 

RetrievabilHy:  Alphabetical  by  name. 

Safeguards:  Building  employs  security  guards.  Records  are  main¬ 
tained  in  steel  storage  cabinets. 

Retention  and  disposal:  Cutoff  at  close  of  fiscal  year  in  which 
claim  is  closed.  Destroy  after  6  years. 

System  manager(s)  and  addrem:  Director,  Administrative  Services 
Division,  Headquarters  AAFES,  DaUas,  Texas  75222 

Notification  procedure:  Information  may  be  obtained  from: 
Headquarters  AAFES  Comptroller,  Insurance  Branch 
Dallas,  Texas  75222 
Telephone:  Area  Code  214/330-2271 
Record  accem  procedures:  Requests  from  individuals  should  be 
addressed  to:  Headquarters  Army  and  Air  Force  Exchange  Service, 
Dallas.  Texas  7522 

Written  requests  for  information  should  contain  the  individual’s 
full  name,  current  address,  and  last  location. 

Contesting  record  procedures:  The  agency’s  rules  for  access  to 
records  and  for  contesting  contents  may  be  obtained  from  the 
SYSMANAGER. 

Record  source  categories:  Claim  application  received  from  over¬ 
seas  exchange.  Correspondence  and  supporting  documents  from  in¬ 
dividual,  and  insurance  company. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
AAFES0704.13 

System  name:  704.13  Annuity  Eligibility  Files 
System  location:  Headquarters  Army  and  Air  Force  Exchange 
Service  (AAFES)  Dallas,  Texas  75222 
Categories  of  individuals  covered  by  the  system:  Retired  em¬ 
ployees  who  completed  fifteen  years  of  insured  employment  and 
are  eUgible  for  life  insurance  and  hospitalization  insurance  after 
retiremenL-i,r  ■)  -< 

.Categories  of  records  in  the  system:  File  contains  employee  name, 
social  security  number,  name  of  beneficiary,  current  address, 
amount  of  insurance,  and  related  papers. 

Authority  for  maintenance  of  the  system:  Title  10  USC  Section 
3012 
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RoutiM  MMC  of  record*  oislnloiocd  in  the  lyttca,  iBcloding  csicso* 
riet  of  nteri  aad  the  porposcs  of  lach  use*:  Verify  continuance  of  in¬ 
surance  coverage  for  retiree  and  dependents.  Assist  in  replying  to 
written  inquiires,  and  processing  claims. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  ol  records  in  the  system:  All  records  are  retrieved, 
retained,  stored,  and  disposed  of  by  authorization  of  the  Comp¬ 
troller. 

Storage:  Paper  records  in  file  folders. 

Retrievability:  Alphabetical  by  name. 

Safeguards:  Building  employs  security  guards.  Records  are  main¬ 
tained  in  steel  storage  cabinets. 

Retention  and  disposal:  Cutoff  at  close  of  fiscal  year  in  which 
AAFES  involvement  is  terminated.  Destroy  after  6  years. 

System  manager(s)  and  addrem:  Director,  Administrative  Services 
Division,  Headquarters  AAFES,  Dallas,  Texas  7S222. 

Notification  procedure:  Information  may  be  obtained  from; 
Headquarters  AAFES  Comptroller,  Insurance  Branch 
DaUas,  Texas  7S222 
Telephone:  Area  Code  2I4/330*227I 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  Headquarters,  Army  and  Air  Force  Exchange  Service, 
Dallas,  Texas  73222. 

Written  requests  for  information  should  contain  the  individuaPs 
full  name,  current  address,  date  of  retirement,  and  last  location. 

Contesting  record  procedures:  The  agency’s  rules  for  access  to 
records  and  for  contesting  contents  may  be  obtained  from  the 
SYSMANAGER. 

Record  source  categories:  Claim  application  received  from  in¬ 
dividual.  Correspondence  and  documents  received  from  individual 
and  insurance  company. 

Systems  exempted  from  certain  provisions  of  the  net:  None 
AAFES0704.14 

System  name:  704.14  Waiver  of  Premium  Files 

System  location:  Headquarters,  Army  and  Air  Force  Exchange 
Service  (AAFES)  DaUas,  Texas  73222. 

Categories  of  individuals  covered  by  the  system:  Employees  who 
have  bMn  disabled  for  more  than  9  months  and  who  have  applied 
for  waiver  of  group  insurance  premiums  due  to  diability. 

Categories  of  records  in  the  system:  File  contains  employee’s 
claim  application  and  supporting  documents,  record  of  action  by 
the  insurance  carrier  to  approve  or  disapprove  the  waiver,  and  re¬ 
lated  correspondence. 

Authority  for  maintenance  of  the  system:  Title  10  USC  Section 
3012 

Routine  uses  of  records  maintained  in  the  system,  including  entego- 
ries  of  users  and  the  pui^oaes  of  such  uses:  Accumulation  of  docu¬ 
mentation  to  verify  continuance  of  extended  insurance  coverage. 

Policies  and  practices  lor  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  AU  records  are  retrieved, 
retained,  stored,  and  disposed  of  by  authorization  of  the  Comp- 
troUer. 

Storage:  Paper  records  in  file  folders. 

Retrievability:  Alphabetical  by  name. 

Safeguards:  Building  employs  security  guards.  Files  are  main¬ 
tained  in  steel  storage  cabinets. 

Retention  and  disposal:  Cutoff  at  close  of  fiscal  year  in  which 
employee  returns  to  work  or  AAFES  involvement  is  terminated. 
Destroy  after  6  years. 

System  manager(s)  and  address:  Director,  Administrative  Services 
Division,  Headquarters  AAFES,  Dallas,  Texas  73222 

Notification  procedure:  Information  may  be  obtained  from; 
Headquarters  AAFES,  Comptroller,  Insurance  Branch 
Dallas,  Texas  73222 
Telephone:  Area  Code  214/330-2271 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  Headquarters,  Army  and  Air  Force  Exchange  Ser¬ 
vice,  Dallas,  Texas  73222. 

Written  requests  for  information  should  contain  the  individuals 
full  name,  current  address,  and  last  location. 

Contesting  record  procedures:  The  agency’s  rules  for  access  to 
records  and  for  contesting  contents  may  be  obtained  from  the 
SYSMANAGER. 


Record  source  categories:  Employee’s  claim  application  received 
from  exchange.  Correspondence  and  documentation  received  from 
insurance  company  and  individual  and  other  sources. 

Systeass  exempted  from  certain  provisions  ol  the  act:  None 
AAPRS97M.1S 

System  name:  704.13  Individual  Retirement  Files 

System  location:  Headquarters.  Army  and  Air  Force  Exchange 
Service  (AAFES)  Dallas.  Texas  73222 

Categories  of  individuals  covered  by  the  system:  Regular  full-time 
AAFES  employees  assigned  to  AAFES  exchanges  located  in  the 
U.S.,  and  the  Canal  Zone,  Panama  and  regular  full-time  employees 
in  oversea  areas  who  are  U.S.  citizens,  non-citizen  nationals  or  per¬ 
manent  residents  of  the  U.S. 

Categories  of  records  in  the  system:  File  contains  alphanumeric 
employee’s  social  security  number  and  certificate  number  of  as¬ 
signed,  employee  name,  retirement  plan  participation  data,  docu¬ 
ments  and  correspondence  pertaining  to  participation  and  benefits 
of  the  Plan. 

Authority  (or  maintenance  of  the  system:  Title  10,  USC  Section 
3012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  is  collected 
for  use  in  administering  retirement  plan,  computation  of  annuities, 
processing  of  retirements,  subsequent  follow-up  inquiries,  and 
processing  of  actions  pertaining  to  retirement  benefits. 

PoUdes  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  ot  records  in  the  system:  All  records  are  retrieved, 
retained,  stored,  and  disposed  of  by  authorization  of  the  Comp¬ 
troller. 

Storage:  Individual  files  are  maintained  in  file  folders  at  HQ 
AAFES. 

Retrievability:  Usually  by  social  security  number  or  pseudo  social 
security  number,  and  certificate  number,  if  assigned. 

Safeguards:  Building  employs  security  guards. 

Retention  and  disposal:  Retained  until  cutoff  at  close  of  fiscal 
year  in  which  the  involvement  of  AAFES  is  terminated.  Destroy 
after  6  years. 

System  manager(s)  and  address:  Director,  Administrative  Services 
Division,  AAFES  Headquarters,  Dallas,  Texas  73222. 

Notification  procedure:  Information  may  be  obtained  from 
AAFES  Headquarters,  Comptroller  Division,  Insurance  Branch, 
Dallas.  Texas  73222. 

Record  access  procedures:  Request  should  be  addressed  to: 

Headquarters.Army  and  Air  Force  Exchange  Service  Comp¬ 
troller  Division,  Insurance  Branch,  Dallas,  Texas  73222 

Contesting  record  procednres:  The  agency’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tion  by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER 

Record  source  categories:  Personnel  actions,  enrollment  applica¬ 
tions,  retirement  applications,  relating  correspondence,  and  docu¬ 
ments  pertaining  to  the  individual’s  retirement  plan  participation. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
AAFES0704.18 

System  name:  0704.18  Paid  Death  Claim  Files 

System  location:  Headquarters,  Army  and  Air  Force  Exchange 
Service  (AAFES),  Dallas,  Texas  73222 

Categories  of  individnals  covered  hy  the  system:  Incidents  of  death 
on  whkli  insurance  proceeds  have  been  paid  by  the  carrier 

Categories  of  records  in  the  system:  file  contains  application  for 
benefits,  death  certificate  and  related  supporting  documentation 
and  correspondence. 

Authority  for  maintenance  of  the  system:  Title  10  USC  Section 
3012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  axes:  Processing  death  claims 
for  payment  of  benefits,  assistance  in  responding  to  inquiries. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  ^  records  in  the  system:  All  records  are  retrieved, 
retained,  stored,  and  disposed  of  by  authorization  of  the  Comp¬ 
troller. 

Storage:  Paper  records  in  file  folders. 

Retrievability:  Alphabetical. by  name. 
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Safeguards:  Building  employ^,  security  guards.  Records  are  main- 
uined  in  steel  storage  cabinets.,. 

RetcatioB  and  disposal:  Cutoff  at  close  of  fiscal  year  in  which 
claim  is  paid.  Destroy  after  6  years,  . 

S^tem  naaagcr(s)  and  address:  Director,  Administrative  Services 
Division,  Headquarters  AAFES,  Dallas,  Texas  7S222. 

NotlflcatioB  procedure:  Information  may  be  obtained  from: 
Headquarters,  AAFES,  Comptroller.  Insurance  Branch 
Dallas,  Texas  7S222 
Telephone:  Area  Code  214/330-2271 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  Headquarters  Army  and  Air  Force  Exchange  Service, 
Dallas,  Texas  73222 

Written  requests  for  information  should  contain  the  individual's 
full  name,  current  address,  date  of  separation,  date  of  death,  and 
last  location. 

Contesting  record  procedures:  The  agency's  rules  for  access  to 
records  and  for  contesting  contents  may  be  obtained  from  the 
SYSMANAGER. 

Record  source  categories:  Claim  application  received  from 
exchange  or  beneficiary.  Correspondence  and  documentation 
received  from  insurance  company,  and  exchange  or  beneficiary. 

Systems  exempted  from  certain  provbions  of  the  act:  None 
AAFESOM3.01 

System  name:  803.01  AAFES  Incident  Record 

System  location:  Primary  System-Safety  and  Security  Office. 
Headquarters.  Army  Air  Force  Exchange  Service  (AAFES); 
Decentralized  Segments  in  Safety  and  Security  Offices  in  Overseas 
Exchange  System  (OES)/Regions. 

Categories  of  individuals  covered  by  the  system:  Any  individual 
suspected  to  be  involved  in  criminal  activities/  fires/accidents  at 
AAFES  activities  or  involving  AAFES  property  who  are  identified 
in  criminal  reports  of  investigation  furnished  AAFES  by  military 
and  civilian  investigating  agencies. 

Categories  of  records  In  the  system:  AAFES  Incident  Record 

Authority  for  maintenance  of  the  system:  Title  44  USC  3101 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Records  are  used  as  a 
convenience  file  to  identify,  locate  and  retrieve  criminal  reports 
prepared  by  several  investigating  and  law  enforcement  agencies 
that  are  filed  in  a  single  AAFES  record  system. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  stored  in  card  index  filing  cabinets. 

Retrievability:  Filed  alphabetically  by  last  name  of  individual  and 
by  identifier  code. 

Safeguards:  Building  has  security  guards.  Files  kept  in  locked  file 
cabinets.  Records  available  only  to  those  with  a  need  to  know. 

Retention  and  disposal:  Records  are  retained  until  corresponding 
investigative  files  are  destroyed  or  until  the  records  are  no  longer 
needed.  Records  are  destroyed  by  tearing  into  pieces,  shredding, 
pulping,  macerating  or  burning. 

System  manager(s)  and  address:  Director,  Administrative  Services 
Division,  Headquarters,  AAFES,  Dallas,  Texas  75222. 

Notification  procedure:  Information  may  be  obtained  from: 

HQ  AAFES  •' 

ATTN:  AAFES-AD 
Dallas,  Texas  75222 
Telephone  AC  214-330-2011 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  Headquarters,  AAFES,  ATTN  AAFES-AD,  Dallas, 
Texas  75222 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  correct  address,  telephone  number,  status,  job  title, 
social  security  number,  and  time,  date  and  place  incident  occurred. 

For  personal  visits,  the  individual  should  be  able  to  provide  ac¬ 
ceptable  identification.  i 

Contesting  record  procedures:  The  agency's  rules  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  from 
the  system  manager. 

Record  source  categories:  From  AAFES  Incident  Reports  and 
Criminal  Investigative  Reports. 

Systems  exempted  from  certain  provisions  of  the  act:  None 


AAFES0903.06a 

System  name:  0903.06  Systems  Magnetic  Tape  Files 

System  location:  Headquarters.  Army  and  Air  Force  Exchange 
Service,  Dallas,  Texas. 

Categories  of  individuals  covered  by  the  system:  All  US  citizen  (to 
include  permanent-resident  alien,  non-immigrant  alien)  employees 
with  category  of  regular  full-time,  regular  part-time,  temporary  full¬ 
time,  temporary  part-time  and  intermittent. 

Categories  of  records  in  the  system:  File  contains  information  on 
(a)  Non-managerial  employees:  Social  security  number;  name, 
exchange  location;  home  address  to  include  street,  city, 
state/country,  zip  code/APO;  date  of  birth;  date  of  hire;  leave  ac¬ 
crual  date;  retirement  participation  date;  service  award  base  date; 
citizenship;  marital  status;  sex;  security  clearance,  to  include  type; 
current  military  status,  prior  military  status;  prior  AAFES  service, 
to  include  type;  sponsor  affiliation,  where  the  employee  is  a  depen¬ 
dent  of  a  US  government/military  member;  job  code  and  job  title; 
employment  category;  pay  plan;  wage  schedule;number;  grade; 
step;  base  hourly  rate;  scheduled  work  week;  scheduled  shift;  com¬ 
mission  rate  where  applicable  to  commission  pay  plan  employees, 
federal  exemptions;  state  exemptions;  type  of  insurance  coverage; 
deductions  to  include  janatorial  fee,  union  dues,  employees  associa¬ 
tion,  combined  federal  campaign,  Panamanian  hospital  and  life  in¬ 
surance  supplement;  (b)  Managerial  employees;  All  of  the  above  as 
well  as  mobility  status;  place  of  birth;  date  in  grade;  date  in  step; 
assignment/health  restrictions;  date  of  last  Executive  Management 
Program  (EMP)  physical  examination;  passport  issuance  date; 
number  of  dependents  to  accompany  upon  reassignment;  dates  of 
military  service;  number  of  months  active  military  service;  date  as¬ 
signed  to  an  oversea  areB;  date  returned  to  the  continental  United 
States;  foreign  languages  to  include  degree  of  proficiency,  educa¬ 
tion,  to  include  high  school,  name  of  college,  major,  minor,  type  of 
degree,  date  completed,  non-graduate  semester/quarter  hours 
completed,  whether  or  not  currently  enrolled  in  college  and 
whether  or  not  seeking  ‘h  degree;  professional  licenses;  profes¬ 
sional/technical  field  of  study  to  include  date  completed,  assign¬ 
ment  preference  locations  (overseas  and  within  the  continental 
United  States);  career  area  interests  outside  current  field;  depen¬ 
dents,  to  include  name,  date  of  birth,  relationship,  country  of 
citizenship,  health  restrictions;  emergency  contact  to  include  name 
and  address;  whether  or.,  not  employee  is  home-owner;  training 
courses,  to  include  date,  title,  type  (AAFES,  management  develop¬ 
ment,  correspondence,  professional/technical);  Executive  Manage¬ 
ment  Program  (EMP)  member  and  date  status  attained;  Personnel 
Evaluation  Report  (PER),  to  include  period  covered,  total  score, 
overall  evaluation,  promotion  potential,  career  area  and  recom¬ 
mended  outside  career  area. 

Authority  for  maintenance  of  the  system:  Title  10,  United  States 
Code,  Section  3012.  ^ 

Routine  uses  of  recordy^inaintBincd  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Personnel  Division  -  To 
accomplish  statistical  analysis  of  the  work  force  for  the  purpose  of 
projecting  trends  in  such  areas  as  personnel  costs,  organizational 
configurations,  strength  requirements,  etc.  For  managerial  em¬ 
ployees,  to  obtain  information  on  current  and  past  employment  for 
the  purposes  of  job  assignment,  promotions  and  career  progression. 

Comptroller  Division  -  To  provide  updated  data  on  pay  and 
deductions  necessary  to  compute  bi-weekly  payrolls. 

Servicing  Personnel  Offices  -  To  provide  hard-copy  documenta¬ 
tion  on  employees'  current  pay  and  job  data,  career  progression, 
cost  analysis,  etc. 

Employee  -  To  provide  a  permanent  record  of  his  personal 
master  file  record  as  updated. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  All  records  are  retrieved, 
retained,  stored  and  disposed  of  by  authorization  of  the  Director, 
Personnel  Division. 

Storage:  Disk  file  and  computer  print-out. 

Retrievability:  Usually  by  Social  Security  Number;  however, 
capability  exists  to  retrieve  by  any  data  item  listed  under  Record- 
Category. 

Safeguard$:''Disk  files  maintained  in  locked  room.  Retrievability 
requests  mu^t  'be  written  and  under  signature  of  Director,  Personnel 
Division. 

Retention  and  disposal:  (a)  Disk  file;  Retained  for  18  months  after 
separation  and  destroyed,  with  the  exception  of  employees  ter¬ 
minated  under  disciplinary  action  (ineligible  for  rehire),  retired  em- 
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ployeet  and  all  Universal  Annual  (UA)  Salary  Plan  employees 
whose  file  remains  a  permanent  record;  (b)  PMIS  back-up  tapes 
retained  for  90  days;  (c)  Computer  print-outs  of  purged  files  main¬ 
tained  for  1  year. 

System  manager(s)  and  address:  Director,  Administrative  Services 
Division,  Army  and  Air  Force  Exchange  Service,  Dallas,  Texas. 

NoUfkatlon  procedure:  Information  may  be  obtained  from: 
Headquarters  AAFES  (AAFES-AD) 

DaUas,  Texas  73222 

Telephone:  Area  Code  214/330-3871 

Record  access  procedares:  Requests  from  individuals  should  be 
addressed  to:  Headquarters,  Army  and  Air  Force  Exchange  Service 
(AAFES-AD),  Dallas,  Texas  73222. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  social  security  number,  current  address  and 
telephone  number;  if  terminated,  date  of  birth,  date  of  separation 
and  last  employing  location  in  addition  to  the  above.  Visits  are 
limited  to  Headquarters,  Army  and  Air  Force  Exchange  Service, 
Director,  Personnel  Division,  Dallas,  Texas  73222. 

Contesting  record  procedures:  The  agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER. 

Record  seurcc  categories:  Personnel  Action;  Personnel  Evaluation 
Report  (PER),  for  managerial  personnel  only;  Personal  Profile 
Questionaire,  for  managerial  personnel  only;  bonds. 

Systems  exempted  from  certain  provisloBS  of  the  act:  None 
AAFES0903.0dc 

System  name:  903.06  Systems  Magnetic  Tape  Files 

System  locatloa:  Headquarters,  Army  and  Air  Force  Exchange 
Service,  Dallas,  Texas. 

Categories  of  individuals  covered  by  the  system:  All  US  citizens 
(to  include  permanent-resident  aUen,  non-immigrant  alien)  em¬ 
ployees  with  category  of  regular  full-time,  regular  part-time,  tempo¬ 
rary  full-time,  regular  part-time,  temporary  full-time  and  temporary 
part-time. 

Categories  of  records  ta  the  system:  File  contained  on  managerial 
and  non-managerial  employees:  Social  security  number,  name,  job 
title,  course  number  and  name,  date  enrolled,  enrollment  ac- 
tion^tatus,  and  transaction  date. 

Anthority  lor  maintenance  of  the  system:  Title  10,  United  States 
Code,  Section  3012. 

Routine  uses  of  records  maintained  In  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Personnel  Division  -  To 
provide  updated  data  on  employees  worldwide  who  are  enrolled  in 
Management  Development  Program  courses  as  to  status  of  their 
continuing  participation,  drop-out  or  completion. 

Servicing  Personnel  Offices  -  To  provide  updated  data  on  em¬ 
ployees  under  jurisdiction  of  particular  servicing  personnel  offices, 
who  are  enrolled  in  Management  Development  ^ogram  courses. 

Policies  aad  practices  lor  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  All  records  are  retrieved, 
retained,  stbred,  and  disposed  of  by  authorizatioi^  of  the  Director, 
i*ersonnel  Division. 

Storage:  Disk  file  and  computer  print-out. 

Retrievabiiity:  By  Social  Security  Number. 

Safeguards:  Disk  files  maintained  in  locked  room.  Retrievabiiity 
requests  made  through  Personnel  Division. 

Retention  and  disposal:  Disk  file:  Retained  for  90  days  after 
processing  cycle  is  completed. 

System  maaager(s)  aad  addrem:  Director,  Administrative  Services 
Division,  Army  and  Air  Force  Exchange  Service,  Dallas,  Texas. 

Notification  procedure:  Information  may  be  obtained  from: 
Headquarters,  AAFES  (AAFES-AD) 

Dallas,  Texas  73222 

Telephone:  Area  Code  214/330-3871 

Record  accem  procedures:  Requests  from  individuals  should  be 
addressed  to:  Headquarters,  Army  and  Air  Force  Exchange  Service 
(AAFES-AD),  Dallas,  Texas  73222 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  social  security  number,  current  address  and 
telephone  number;,  if  terminated,  date  of  birth,  date  of  separation 
and  last  employing  location  in  addition  to  the  above.  Visits  are 


limited  to  Headquarters,  Army  and  Air  Force  Exchange  Service, 
Director,  Personnel  Division,  Dallas,  Texas  73222. 

Contesting  record  procedures;  1^'^agency’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER. 

Record  source  categories:  Study  Course  -  Notice  of  Status, 
AAFES  Form  1830-33. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
AAFESd903.06d 

System  name:  903.06  Personal  Property  Transfer  System 

System  location:  Primary  System  -  Personal  Property  Section, 
Distribution  Division,  Headquarters,  Army  and  Air  Force  Exchange 
Service  (HQ  AAFES),  Dallas,  Texas;  Data  Systems  Division,  HQ 
AAFES,  Dallas,  Texas. 

Categories  of  individuals  covered  by  the  system:  Any  Army  and 
Air  Force  Exchange  Service  employee  who  has  made  or  is  in  the 
process  of  madiing  a  permanent  change  of  station  (PCS)  officially 
connected  with  his  position  as  an  AAFES  employee. 

Categories  of  records  hi  the  system:  File  contains  automated 
records  pertaining  to  receipt,  shipment,  storage,  weight  allowances, 
and  payments  of  employees’  household  goods.  Specifically  data  in¬ 
cludes  such  things  as  employee's  name  and  social  security  number, 
PCS  order  numlxr,  employee's  grade,  marital  status,  number  of  de¬ 
pendents,  present  location  and  new  assignment  location.  Addi¬ 
tionally,  all  cost  data  relating  to  shipment,  handling  and  storage  of 
employee’s  personal  property  is  captured  in  this  system. 

Anthority  for  maiutcuance  of  the  system:  Title  10,  United  States 
Code,  Sections  3012  and  8012. 

Routlac  uses  of  records  maiataiacd  in  the  system,  iacindiag  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Personal  Property  Sec- 
tion-to  review  costs,  by  type,  for  all  employee  personal  property 
shipments.  To  monitor  records  of  payment  and  other  statistical  re¬ 
ports  pertaining  to  personal  property  transactions. 

General  Accounting  Branch,  Comptroller  Division-to  monitor 
charges  incurred  by  AAFES  for  shipping,  handling,  and  storing  of 
employee’s  personal  property  and  to  initiate  payments  accordin^y. 

Regional  Storage  Management  Offices  (RSMO)-to  monitor 
volume  of  AAFES  employees’  personal  property  in  non-temporary 
storage  and  the  value  of  invoices  paid. 

Release  of  information  contained  in  this  system  of  records  is 
made  to  civil  or  criminal  law  enforcement  agencies  for  law  enforce¬ 
ment  purposes  and  to  officials  and  employees  of  the  Department  of 
Defense  who  have  a  need  for  the  information  in  the  performance  of 
their  duties. 

PoUdet  and  practices  for  storfaig,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Computer  magnetic  tapes,  microfiche,  and  computer 
paper  printouts. 

Retrievabiiity:  Microfiche-by  social  security  number  and  em¬ 
ployee’s  name. 

Computer  Magnetic  Tapes-by  specific  parameters  as  required  by 
System  Operating  Procedures- AAFES  Training  Guide  No.  1014. 

Computer  Paper  Printouts-access  depends  upon  the  parameters 
used  to  generate  the  reports.  The  reports  will  be  filed  either  by 
general  parameter  or  by  employee’s  name  and  social  security 
number.  Reports  that  specify  employee  name  and  social  security 
number  are  of  a  one  time  nature  and  are  destroyed  after  use. 

Safeguards:  Building  employs  security  guards.  MagiKtic  tapes  are 
kept  in  secured  room  in  Data  Processing  Division  which  allows 
authorized  personnel  only. 

Microfiche-maintained  by  Personal  Property  Section  and  Data 
Processing  Division  in  filinig  cabinets  accessible  to  authorized  per¬ 
sonnel  only. 

Computer  Paper  Printouts  are  maintained  in  filing  cabinets  in 
Personal  Property  Section. 

Rctcatlan  aad  disposal:  Ma^etic  Tapes  (Active)-maintained  for  4 
weeks  in  Data  Processing  Division,  H()  AAFES. 

Magnetic  Tapes  (History)-records  are  permanent,  maintained  in 
Data  Processing  Division,  HQ  AAFES. 

Magnetic  Tapes  (COM)-maintained  for  6  weeks  in  Data 
Processing  Division,  HQ  AAFES. 

Mkrofiche-maintained  for  3  years  by  Personal  Property  Section, 
Distribution  Division,  HQ  AAFES,  aiul  then  destroyed. 

Computer  Paper  F^touts-as  needed  by  Personal  Property  Sec¬ 
tion,  Distribution  Division,  HQ  AAFES. 


FEDERAL  REGISTER,  VOl.  42,  NO.  188 — WEDNESDAY,  SEPTEMBER  18,  1977 


50424 


PRIVACY  ACT  ISSUANCES 


Syttca  ■«Mgcr(fl)  aad  addrcM:  Director.  Administrative  Services 
Division,  HQ  AAFES. 

NottfIcatiM  proccdarc:  Information  may  be  obtained  from: 

HQ  AAFES  (AD) 

391 1  Walton  Walker  Blvd. 

Dallas,  Texas  75222 

Telephone:  Area  Code  214/330-2011 

Record  access  procedarcs:  Requests  from  individuals  should  be 
addressed  to  Headquarters,  Army  and  Air  Force  Exchange  Service 
(HQ  AAFES).  Director,  Distribution  Division,  Dallas.  Texas  75222. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  social  security  number,  current  address,  and 
telephone  number. 

For  personal  visits,  the  individual  should  be  able  to  provide  ac¬ 
ceptable  identification  such  as  driver’s  license,  etc. 

Coatcstlag  record  procedures:  The  Agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  may  be  obtained  from  the  System  Manager. 

Record  source  categories:  Employee's  travel  orders;  Department 
of  Defense  (DOD)  approved  carriers  and  storage  contractors  invo¬ 
kes  and  substantiating  documentation;  Military  Airlift  Command. 
Military  Sealift  Command,  and  Military  Traffic  Management  Com¬ 
mand  billing  offkes;  Comptroller  Division-HQ  AAFES. 

Systcuu  exempted  from  certain  provisioaa  of  the  act:  None 
AAFES0903.0dc 

System  name:  903.06  Personal  Profile 

System  location:  Headquarters,  Army  and  Air  Force  Exchange 
Servke  (AAFES),  Dallas.  Texas;  Headquarters.  AAFES-Pacific; 
Headquarters  AAFES-Europe;  Headquarters  AAFES-Alaska;  con¬ 
tinent^  United  States  (CONUS)  exchange  regions;  oversea  regional 
exchanges;  base  and  post  area  exchanges  within  the  Army  and  Air 
Force  Exchange  System. 

Categories  of  iadividnals  covered  by  the  system:  Ad  US  citizen  (to 
include  permanent  resident  alien,  non-immigrant  alien)  employees 
with  category  of  regular  full-time,  regular  part-time,  temporary  full¬ 
time.  and  temporary  part-time  who  are  serving  as  managerial 
(Universal  Annual)  employees. 

Categories  of  records  in  the  system:  File  contains  social  security 
number;  name;  date  of  birth;  date  of  hire;  citizenship;  marital 
status;  sex;  security  clearance  to  include  type;  employment  catego¬ 
ry;  pay  plan;  grade;  step;  mobility  status;  place  of  birth,  date  in 
grade;  date  in  step;  assignment/  health  restrictions;  date  of  last  ex¬ 
ecutive  Management  Program  (EMP)  physkal  examination;  pass¬ 
port  issuance  date;  number  of  dependents  to  accompany  upon  reas¬ 
signment;  dates  of  military  servke;  number  of  months  active  milita¬ 
ry  service;  date  assigned  to  an  overseas  area;  date  returned  to  the 
continental  United  States;  foreign  languages  to  include  degree  of 
profkiency;  education  to  include  high  school,  name  of  college, 
major,  minor,  type  of  degree,  date  completed,  non-graduate 
semester/quarter  hours  completed,  whether  or  not  curently  enrolled 
in  college  and  whether  or  not  seeking  a  degree;  professional  licen¬ 
ses;  professional/technkal  fkld  of  study  to  include  date  completed; 
assignment  preference  locations  (oversea  and  within  the  continental 
United  States);  career  area  interests  outside  current  field;  depen¬ 
dents,  to  include  name,  date  of  birth,  relationship,  country  of 
citizenship,  health  restrictions;  emergency  contact  to  include  name 
and  address;  whether  or  not  employee  is  home-owner;  training 
courses,  to  include  date,  title,  type  (AAFES,  management  develop¬ 
ment,  correspondence,  professional/  technkal);  Executive  Manage¬ 
ment  Program  (EMP)  member  and  date  status  attained;  employment 
experience  (beginning  with  current  data),  to  include  date  in  facility, 
location,  date  in- job,  job  code,  and  job  title. 

Authority  for  malatenancc  of  the  system:  Title  10,  United  States 
Code,  Section  3012  and  8012. 

Rontfaie  uses  of  records  maintained  la  the  system,  iaclading  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Personnel  Division  -  To 
obtain  information  on  current  and  past  employment,  training  histo¬ 
ry,  education  and  personal  data  for  the  purposes  of  job  assignment, 
promotions  and  career  progression. 

Servking  Personnel  Offkes  located  at  CONUS  exchange  regions, 
area  exchanges;  and  oversea  headquarters,  regional  exchanges,  area 
exchanges  •  To  provide  hard-copy  documentation  on  employees’ 
career  progression.  CONUS  exchange  regions  and  overseas 
headquarters  forward  copy  to  gaining  regional/area  exchange  where 
it  is  filed  in  Offkial  Personnel  Folder. 


Personnel  Division  and  Servicing  Personnel  Offices  •  Release  of 
information  contained  in  the  system  of  records  is  made  to  civil  or 
criminal  law  enforcement  agencies  for  law  enforcement  purposes 
and  to  offkials  and  employees  of  the  Department  of  Defense  who 
have  a  need  for  the  information' in  the  performance  of  their  duties. 

Employee  -  To  provide  a  permanent  record  of  data  as  updated. 

Polkics  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dbposing  of  records  in  the  sjrstem:  All  records  are  retrieved, 
retained,  stored  and  disposed  of  by  authorization  of  the  Director, 
Personnel  Division. 

Storage:  Computer  printout  maintained  in  Career  Management 
Folder.  Personnel  Division;  Convenience  Personnel  Folder  at 
CONUS  exchai^e  regions;  oversea  headquarters;  Official  Person¬ 
nel  Folder  at  gaining  regional/area  exchange. 

Retrievability:  Usually  by  Social  Security  Number;  however, 
capability  exists  to  retrieve  by  any  data  item. 

Safeguards:  The  computer  facility  and  terminal  are  located  in 
restricted  areas  accessible  only  to  authorized  persons  that  are 
properly  screened,  cleared  and  trained.  Personal  I^ofiles  are  availa¬ 
ble  only  to  authorized  personnel  having  access  to  Career  Manage¬ 
ment  Files  and  Official  Personnel  Folders  where  copies  are  main¬ 
tained. 

Retention  and  disposal:  Disk  file:  Retained  for  18  months  after 
separation  and  destroyed,  with  the  exception  of  employees  ter¬ 
minated  under  disciplinary  action  (ineligible  for  rehire),  retired  em¬ 
ployees  and  all  Universal  Annual  (UA)  Salary  Plan  employees, 
whose  file  remains  a  permanent  record. 

Computer  print  out: 

Career  Management  Folder:  Maintained  in  Career  Management 
Branch,  Headquarters  Army  and  Air  Force  Exchange  Servke  and 
destroyed  3  years  after  employee  is  separated. 

Convenience  Personnel  Folder:  Transferred  to  gaining  CONUS 
exchange  region  upon  transfer  of  employee;  oversea  headquarters. 
Destroyed  1  year  after  employee  is  separated. 

Official  Personnel  Folder:  Placed  in  inactive  file  upon  separation. 
Held  at  Servicing  Personnel  Office  1  year  then  forwarded  to  Na¬ 
tional  Personnel  Records  Center  (Civilian).  Ill  Winnebago  Street, 
St.  Louis,  Missouri  63118.  May  be  retired  3  months  after  separation 
when  the  volume  of  inactive  OPF  creates  a  storage  problem. 

System  manager(s)  and  address:  Director,  Administrative  Services 
Division,  Army  and  Air  Force  Exchange  Servke,  Dallas,  Texas. 

Nodfkation  procedure:  Information  may  be  obtained  from: 
Headquarters  AAFES  (AAFES-AD) 

Dallas,  Texas  75222 

Telephone:  Area  Code  214/330-3871 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  Headquarters,  Army  and  Air  Force  Exchange  Service 
(AAFES-AD).  Dallas.  Texas  75222. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  social  security  number,  current  address  and 
telephone  number;  if  terminated,  date  of  birth,  date  of  separation 
and  last  employing  location  in  addition  to  the  above.  Visits  are 
limited  to  Headquarters,  Army  and  Air  Force  Exchange  Service, 
Director,  Personnel  Division,  Dallas,  Texas  75222. 

Contesting  record  procedures:  The  agency’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  Personnel  Action;  Training  Certificates; 
College  Transcript;  Personal  Profile  Questionnaire. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
AAFES0903.06( 

System  name:  903.06  Personnel  Management  Information  System 

System  location:  Disk  files  and  computer  tapes  are  maintained  at 
Headquarters.  Army  and  Air  Force  Exchange  Service  (AAFES), 
Dallas.  Texas.  System  maintenance  and  output  products  are  main¬ 
tained  by  Servking  Personnel  Offices  of  the  Army  and  Air  Force 
Exchange  Service. 

Categories  of  individnals  covered  by  the  system:  All  US  citizen  (to 
include  permanent-resident  alien,  nonimmigrant  alien)  employees 
with  category  of  regular  full-time,  regular  part-time,  temporary  full¬ 
time,  temporary  part-time  and  intermittent. 

Categories  of  records  in  the  system:  The  system  consists  of  those 
documents  necessary  to  maintain  the  centralized  AAFES  personnel 
data  base,  that  information  whkh  is  mechanically  stored,  and  a 
variety  of  computer  printouts  related  to  the  personnel  management 
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function  of  AAFES.  The  (yitem  contains  the  following  informa¬ 
tion;  (a)  Nonmanagerial  employees:  social  security  number,  name, 
exchange  location;  home  address  to  include  street,  city, 
sUte/country>  zip  code/Army  Post  Office  (APO);  date  of  birth,  date 
of  hire;  leave  accrual  date;  retirement  participation  date;  service 
award  base  date;  citizenship;  marital  status;  sex;  security  clearance, 
to  include  type;  current  military  status;  prior  military  status,  prior 
AAFES  service,  to  include  type;  sponsor  affiliation,  where  the  em¬ 
ployee  is  a  dependent  of  a  US  government/military  member;  job 
code  and  job  title;  employment  category;  pay  plan;  wage  schedule 
number;  grade;  step;  base  hourly  rate;  scheduled  work  week; 
scheduled  shift;  commission  rate  where  applicable  to  commission 
pay  plan  employees;  Federal  exemptions;  state  exemptions;  type  of 
insurance  coverage;  deductions  to  include  janatorial  fee,  union 
dues,  employees  association.  Combined  Federal  Campaign, 
Panamanian  hospital  and  life  insurance  supplement:  disability 
identification,  minority  code;  city  tax  code;  city  tax  deduction;  (b) 
Managerial  employees:  All  of  the  above  as  well  as  mobility  status; 
place  of  birth;  date  in  grade;  date  in  step;  assignment/health  restric¬ 
tions,  date  of  last  Executive  Management  Program  (EMP)  physical 
examination;  passport  issuance  date;  number  of  dependents  to  ac¬ 
company  upon  reassignment;  dates  of  military  service;  number  of 
months  active  military  service;  date  assigned  to  an  oversea  area; 
date  returned  to  the  continental  United  States;  foreign  languages  to 
include  degree  of  proficiency;  education,  to  include  high  school, 
name  of  college,  major,  minor,  type  of  degree,  date  completed, 
non-graduate  semester/quarter  hours  completed,  whether  or  not 
currently  enrolled  in  college  and  whether  or  not  seeking  a  degree; 
professional  licenses;  professional/technical  field  of  study  to  in¬ 
clude  date  completed;  assignment  preference  location  (overseas  and 
within  the  continental  United  States);  carter  area  interests  outside 
current  field,  dependents,  to  include  name,  date  of  birth,  relation¬ 
ship,  country  of  citizenship,  health  restrictions;  emergency  contact 
to  include  name  and  address;  whether  or  not  employee  is 
homeowner;  training  courses,  to  include  date,  title,  type  (AAFES. 
management  development,  correspondence,  professional/technical); 
Executive  Management  Program  (EMP)  member  and  date  status  at¬ 
tained;  Personnel  Evaluation  Report  (PER),  to  include  period 
covered,  total  score,  overall  evaluation,  promotion  potential,  career 
area  and  recommended  outside  career  area. 

Authority  tor  usalutcnaiicc  of  the  system:  Title  10.  United  States 
Code,  Section  3012  and  8012 

Rontluc  uses  of  records  maintalDcd  iu  the  system,  iacludiiig  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Personnel  Division:  To 
produce  statistical  reports  (without  individual  identification)  for 
various  echelons  of  AAFES  management  for  use  in  projecting 
trends  and  evaluating  results  in  such  areas  as  personnel  costs,  or¬ 
ganizational  configurations,  strength  requirements,  etc.,  or  evaluat¬ 
ing  programs  not  directly  related  to  personnel  management  func¬ 
tion;  To  obtain  information  on  individuals’  current  and  past  em¬ 
ployment  for  the  purposes  of  job  assignments,  promotions,  and 
career  progression;  To  identify  and  correct  errors  in  employees 
computerized  data  files;  To  provide  summary  reports  (with  or 
without  personal  identification)  in  support  of  the  function  for  which 
the  records  are  maintained  or  for  related  personnel  management  or 
manpower  studies. 

Comptroller  Di,vision  -  To  provide  updated  data  on  pay  and 
deductions  necessary  to  compute  biweekly  payrolls  and/or  to  deter¬ 
mine  the  validity  of  individual  claims  related  to  pay  adjustments. 

Audit  and  Inspection  Division:  To  produce  summary  reports 
(with  or  without  personal  identification)  in  support  of  auditing  the 
conduct  of  personnel  programs  within  various  AAFES  elements. 

Office  of  the  Commander:  To  provide  summary  statistics 
(without  individual  identification)  to  evaluate  AAFES  Equal  Em¬ 
ployment  Opportunity  i£EO)  programs  and  to  report  to  the  Civil 
Service  Commission,  and  to  produce  summary  listings  or  informa¬ 
tion  (with  or  without  individual  identification)  necessary  to  the  in¬ 
vestigation  of  EEO  complaints  or  employee  grievances  and  com¬ 
plaints. 

Servicing  Personnel  Offices:  To  provide  hard-copy  documenta¬ 
tion  on  employees'  current  pay  and  job  data,  career  progression, 
cost  analysis,  etc.;  to  produce  statistical  reports  (without  individual 
identification)  for  various  echelons  of  AAFES  management  for  use 
in  projecting  trends  and  evaluating  results  in  such  areas  as  person¬ 
nel  costs,  organizational  configurations,  strength  requirements,  etc., 
or  evaluating  programs  not  directly  related  to  personnel  manage¬ 
ment  functions;  To  obtain  information  on  individuals’  current  and 
past  employment  for  the  purpose  of  job  assignments,  promotions, 
and  career  progression;  To  identify  and  correct  errors  in  employees 


computerized  data  files;  To  provide  summary  reports  (with  or 
without  personal  identification)  in  support  of  the  function  for  which 
the  records  are  maintained  or  for  related  ^rsonnel  management  or 
manpower  studies. 

Employee:  To  provide  a  permanent  record  of  his  personal  master 
file  record  as  updated. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dteposing  of  records  in  the  system:  All  records  are  retrieved, 
retained,  stored,  and  disposed  of  by  authorization  of  the  Director, 
Personnel  Division. 

Storage:  Records  are  maintained  on  disk  file,  computer  tapes, 
computer  printouts,  and  in  file  folders. 

RctricvabilHy:  Computer  records  are  indexed  by  social  security 
number,  but  may  be  retrieved  by  any  data  item  Usted  under  Record 
Category.  Computer  printouts  are  normally  indexed  by  name  or  so¬ 
cial  security  number  within  employment  location  but  may  be  sorted 
chronologically  and/or  on  the  basis  of  any  data  item  listed  under 
Record  Category. 

Safeguards:  Disk  files  and  tapes  are  located  in  restricted  areas  ac¬ 
cessible  only  to  authorized  personnel  who  are  properly  screened, 
cleared  and  trained.  Retrievability  requests  must  be  written  and 
under  the  signature  of  the  Director,  Personnel  Division;  manual 
records  and  computer  printouts  which  contain  individual  identifica¬ 
tion  are  maintained  in  locked  file  drawers  or  storage  cabinets  and 
are  available  only  to  individuals  having  a  need  to  know. 

Retention  and  disposal:  Disk  file  retained  for  18  months  after 
separation  and  destroyed,  with  the  exception  of  employees  ter¬ 
minated  under  disciplinary  action  (ineligible  for  rehire),  retired  em¬ 
ployees  and  all  Universal  Annual  (UA)  Salary  Plan  employees 
whose  file  remains  a  permanent  record;  PM  IS  back-up  tapes 
retained  for  90  days;  computer  printouts  are  maintained  ks  follows: 
system  edit  reports  are  destroyed  upon  verification  that  identified 
errors  have  been  corrected;  printouts  produced  in  connection  with 
management  functions  (as  described  in  routine  uses)are  maintained 
for  periods  varying  from  2  to  10  years;  source  documents  and  com¬ 
puter  printouts  which  are  included  as  part  of  the  employees  official 
personnel  folder  are  permanent. 

System  managcr(s)  and  address:  Director,  Administrative  Services 
Division.  Army  and  Air  Force  Exchange  Service,  Dallas,  Texas. 

Notification  procedure:  Information  may  be  obtained  from; 
Headquarters  AAFES  (AAFES-AD) 

DaUas,  Texas  73222 

Telephone:  Area  Code  214/330-3871 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  Headquarters,  Army  and  Air  Force  Exchange  Service 
(AAFES-AD),  Dallas,  Texas  75222. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  social  security  number,  current  address  and 
telephone  number;  if  terminated,  date  of  birth,  date  of  separation 
and  last  employing  location  in  addition  to  the  above.  Visits  are 
limited  to  Headquarters,  Army  and  Air  Force  Exchange  Service, 
Director,  Personnel  Division,  Dallas,  Texas  73222. 

Contesting  record  procedures:  The  agency’s  rules  fur  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  Employee,  employee’s  supervisor,  ser¬ 
vicing  Personnel  Office  representatives,  and  other  AAFES  manage¬ 
ment  officials. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A  AFESl  100.31 
System  name:  1100.31  Personal  Data  Card 

System  location:  Headquarters,  Army  and  Air  Force  Exchange 
Service,  Dallas,  Texas,  Desk  File,  Administrative  Section.  Audit  & 
Inspection  Division. 

Categories  of  individuals  covered  by  the  system:  All  audi¬ 
tors/inspectors  who  perform  temporary  duty  travel  (TDY). 

Categories  of  records  in  the  system:  File  contains  card  with  per¬ 
sonal  data  sqch  as  name,  address,  telephone  number,  and 
authorization  for  Audit  and  Inspection  Administrative  Assistant  to 
act  on  individual’s  behalf  regarding  disposition  of  personal  mail, 
payroll  checks,  expense  checks,  bonds,  etc.  while  individual  is  on 
TDY. 

Authority  (or  maintenance  of  the  system:  10  USC  3012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  solely  to  assure 
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compliance  with  auditors/inspectors  instructions  regarding  disposi¬ 
tion  of  their  personal  mail  while  on  TDY. 

Polkics  and  practiecs  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  Retained  in  Audit  &  Inspec¬ 
tion  Division  until  auditor/inspector  is  transferred  then  destroyed. 

Storage:  Desk  file  within  Administrative  Section  of  Audit  &  In¬ 
spection  Division. 

Retrievability:  By  name. 

Safeguards:  Desk  file  is  accessible  to  Administration  Section, 
Audit  &.  Inspection  Division  personnel.  Offices  are  locked  at  clos¬ 
ing  time. 

Retention  and  disposal:  Card  records  are  destroyed  upon  em¬ 
ployee's  transfer  or  termination  from  Audit  &  Inspection  Division. 

System  manager(s)  and  address:  Director,  Audit  &  Inspection 
Division,  Army  and  Air  Force  Exchange  Service,  Dallas,  Texas. 

NoUfkattoa  procedure:  Information  may  be  obtained  from: 
Headquarters  AAFES  (AAFES-AI) 

DaUas,  Texas  75222 

Telephone:  Area  Code  214/330-2251 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  Headquarters,  Army  and  Air  Force  Exchange  Service 
(AAFES-AI),  Dallas,  Texas  75222. 

Contesting  record  procedures:  The  agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  Information  provided  by  audi¬ 
tors/inspectors,  Audit  A  Inspection  Division. 

Systems  exempted  from  certain  provisions  of  the  net:  None 
AAFES1204.07 

System  name:  1204.07  Customers'  Merchandise  Returned  for  Repair 
or  Replacement 

System  location:  Headquarters  (HQ),  Army  and  Air  Force 
Exchange  Service  (AAFES),  Dallas,  Texas;  HQ  AAFES-Pacific; 
HQ  AAFES-Europe;  HQ  AAFES-Alaska;  all  continental  United 
States  (CONUS)  and  oversea  exchange  regions,  area  exchanges, 
post  and  base  exchange  and  satellites  within  the  AAFES  system. 

Categories  of  individuals  covered  by  the  system:  All  AAFES 
customers  to  include  military,  retirees,  civilians  and  civilian  depen¬ 
dents. 

Categories  of  records  In  the  system:  File  contains  charge  or  credit 
vouchers,  shipping  and  receiving  documents,  warranty  documents, 
correspondence  between  AAFES  and  customers  and  correspon¬ 
dence  between  AAFES  and  vendors. 

Authority  (or  maintenance  of  the  system:  Title  10  USC  Sections 
3012  and  8012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  document  receipt 
from  customers  of  merchandise  which  is  subsequently  returned  to 
vendors  for  repair  or  replacement.  Used  for  follow-up  actions  with 
vendor  and  provides  details  of  vendors  actions. 

Polkies  and  practiccs  (or  storing,  retrkving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrkvability:  Filed  alphabetically  by  last  name  of  customer. 

Safeguards:  Records  are  maintained  in  areas  accessible  only  to 
authorized  personnel.  Paper  documents  are  maintained  in  steel 
storage  cabinets. 

Retention  and  dbposal:  Records  are  retained  in  current  files  until 
close  of  fiscal  year  in  which  transaction  is  completed.  At  year  end, 
files  are  stored  and  subsequently  destroyed  after  two  years. 

System  manager(s)  and  address:  Director.  Administrative  Services 
Division,  Headquarters  Army  and  Air  Force  Exchange  Service, 
Dallas,  Texas  75222. 

Notifkation  procedure:  Information  should  be  obtained  from: 

HQ  AAFES 

Comptroller  Division,  General  Accounting  Branch 

DaUas,  Texas  75222 

Telephone:  Area  Code  214/330-2631 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  Headquarters,  Army  and  Air  Force  Exchange  Service 
(AAFES-CM-G),  DaUas.  Texas  75222. 


Written  requests  for  information  should  contain  full  name  of  the 
customer,  current  address  and  telephone  number.  AAFES  activity 
to  which  the  merchandise  was  returned  and  date  of  return. 

Contesting  record  procedures:  The  agency's  rules  for  access  to 
records,  for  contesting  contents  and  appealing  initial  determinations 
may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  Information  is  collected  directly  from 
the  customer  in  writing  or  verbally.  Additional  data  may  be  ob 
tained  from  correspondence  between  AAFES  and  vendors. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
AAFES1300.01 

System  name:  1300.01  Progression  Analysis  Report  (PAR) 

System  location:  Headquarters.  Army  and  Air  Force  Exchange 
Service,  DaUas,  Texas,  Audit  A  Inspection  Division. 

Categories  of  individuals  covered  by  the  system:  Audi¬ 
tors/Inspectors  within  Audit  A  Inspection  Division. 

Categories  of  records  in  the  system:  File  contains  name  and  infor¬ 
mation  regarding  individual's  work  performance  and  progression 
during  each  audit/inspection. 

Authority  (or  maintenance  of  the  system:  10  USC  3012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  evaluate  auditor's 
performance/progression  during  audits/  inspection. 

Policies  and  practices  (or  storing,  retrkving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  PAR'S  are  retained  within 
Audit  A  Inspection  Division  fUes  for  a  period  of  1  year  theq 
destroyed. 

Storage:  FUed  within  Administrative  Section  of  the  Audit  A  In¬ 
spection  Division. 

Retrievability:  By  name. 

Safeguards:  FUes  are  maintained  in  locked  cabinet.  Retrieved 
upon  request  from  Director,  Deputy  Director,  Assistant  Deputy 
Director  and  Group  Chiefs.  Audit  A  Inspection  Division. 

Retention  and  disposal:  Retained  for  12  month  period  and 
destroyed. 

System  manager(s)  and  address:  Director,  Audit  A  Inspection 
Division,  Army  and  Air  Force  Exchange  Service,  Dallas,  Texas. 

Notifkation  procedure:  Information  may  be  obtained  from: 
Headquarters  AAFES  (AAFES-AI) 

Dallas,  Texas  75222 

Telephone:  Area  Code  214/330-2251 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  Headquarters.  Army  and  Air  Force  Exchange  Service 
(AAFES-AI),  Dallas,  Texas  75222. 

Contesting  record  procedures:  The  agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  Visual  evaluation  of  personnel  on  the 
job. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
AAFES1504.02 

System  name:  1504.02  Personal  Property  Shipment  Files 

System  location:  Primary  System  -  Personal  Property  Section, 
Distribution  Division,  Headquarters,  Army  and  Air  Force  Exchange 
Service  (HQ  AAFES),  Dallas,  Texas; 

Decentralized  Segments  -  HQ  AAFES-Pacific;  HQ  AAFES-Eu- 
rope;  MUitary  Transportation  Offices  (European.  Pacific,  Alaskan, 
and  United  States  Army  Southern  Commands);  and  Department  of 
Defense  (DOD)  -  Approved  Household  Goods  and  MobUe  Home 
Carriers. 

Categories  of  individuals  covered  by  the  system:  Any  Army  and 
Air  Force  Exchange  Service  employee  who  has  made  or  is  in  the 
process  of  making  a  permanent  change  of  station  (PCS)  officially 
connected  with  his  position  as  an  AAFES  employee. 

Categorks  of  records  in  the  system:  FUe  contains  documents  relat¬ 
ing  to  the  receipt,  crating,  sUpment,  and  storage  of  employees' 
household  goods,  privately-owned  vehicles,  and/or  mobile  homes 
pursuant  to  competent  travel  orders.  Included  are  applications  for 
shipment,  travel  orders,  bills  of  lading,  purchase  orders,  shipment 
orders,  delivery  orders,  one-time  manual  rate  tenders,  insurance 
papers,  accessorial  service  statements,  inventories,  receipts,  loss 
and  damage  claims,  payment  and  collection  vouchers,  and  related 
documents. 
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Aatkority  for  ■oiatcDOBCc  of  the  tystcni:  Title  10,  United  States 
Code,  Sections  3012  and  8012. 

RooUac  oacs  of  records  Bointalncd  io  the  system,  inclndiag  catego¬ 
ries  of  osers  and  the  porpooes  of  such  uses:  Personal  Property  Sec¬ 
tion  -  to  prepare  and  issue  Government  Bills  of  Lading  (GBL) 
covering  movement  of  employees’  personal  property,  to  audit  carri¬ 
er’s  handling  and  shipping  charges,  to  verify  employee  shipping 
within  authorized  weight  limits  and  between  authorized  locations. 

DOD-Approved  Household  Goods  and  Mobile  Home  Carriers  - 
to  facilitate  movement  of  employees’  property  and  preparation  of 
subsequent  handling  and  shipping  charges. 

Employee  -  to  maintain  personal  records  and  receipts  pertaining 
to  employee’s  shipping  and  storage  data  and  entitlements. 

Release  of  information  contained  in  the  files  is  made  to  civil  or 
criminal  law  enforcement  agencies  for  law  enforcement  purposes 
and  to  officials  and  employees  of  the  Department  of  Defense  who 
have  a  need  for  the  information  in  the  performance  of  their  duties. 

Polkks  and  practicca  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  Arranged  in  fiscal  year  groups  alphabetically  by 
employee  name. 

Safeguards:  Building  employs  security  guards.  Files  are  kept  in 
filing  cabinets  in  walled  off  section  occupied  by  authorized  Per¬ 
sonal  Property  employees  only.  Auditing  personnel  have  access  to 
files  for  auditing  of  bills. 

Retention  and  disposal:  Records  are  permanent.  They  are  retained 
in  active  file  for  three  fiscal  years  and  subsequently  retired  to  the 
servicing  AAFES  warehouse  and/or  servicing  General  Services  Ad¬ 
ministration  Records  Holding  Center. 

System  manager(s)  and  address:  Director,  Administrative  Services 
Division,  HQ  AAFES. 

Notification  procedure:  Information  may  be  obtained  from: 

HQ  AAFES  (AD) 

3911  Walton  Walker  Blvd. 

DaUas,  Texas  75222 

Telephone:  Area  Code  214/330-201 1 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  Headquarters  Army  and  Air  Force  Exchange  Service 
(HQ  AAFES),  Director,  Distribution  Division,  Dallas,  Texas  75222. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  social  security  number,  current  address,  and 
telephone  number. 

For  personal  visits,  the  individual  should  be  able  to  provide  ac¬ 
ceptable  identification  such  as  driver’s  license,  etc. 

Contetting  record  procedures:  The  Agency’s  rules  for  access  to 
I  records  and  for  contesting  contents  and  appealing  initial  determina¬ 

tions  may  be  obtained  from  the  System  Manager. 

Record  source  categories:  Owner  of  personal  property  shipped; 
DOD-approved  carriers  involved  with  given  shipment;  Military 
Finance  and  Accounting  Offices;  AAFES  Personnel  and  AAFES 
Administrative  Services  Offices  and  Military  Transportation  Offices 
of  the  Europe,  Pacific,  Alaska,  and  United  States  Army  Southern 
commands. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
.  AAFES1504.03 

System  name:  1504.03  Personal  Property  Storage  Files 
I  System  location:  Primary  System  -  Personal  Property  Section, 

[  Distribution  Division,  Headquarters,  Army  and  Air  Force  Exchange 

I  Service  (HQ  AAFES),  Dallas,  Texas; 

Decentralized  Segments  -  HQ  AAFES-Europc,  Military  Trans¬ 
portation  Offices  (European,  Pacific,  Alaskan,  and  United  States 
Army  Southern  Commands),  and  Department  of  Defense  (DOD) 
approved  Household  Goods  Storage  Contractors. 

Categories  of  individuals  covered  by  the  system:  Any  Army  and 
Air  Force  Exchange  Service  employee  who  has  made  or  is  in  the 
i  process  of  making  a  permanent  change  of  station  (PCS)  officially 

connected  with  his  position  as  an  AAFES  employee. 

Categories  of  records  in  the  system:  File  contains  documents  relat¬ 
ing  to  the  receipt,  crating,  drayage,  and  storage  of  employees’ 
household  goods  pursuant  to  competent  travel  orders.  Included  are 
applications  for  storage,  travel  orders,  purchase  orders,  service  or¬ 
ders,  warehouse  receipts,  insurance  papers,  inventories,  delivery 
orders,  loss  and  damage  claims,  payment  and  collection  vouchers 
and  related  documents. 


Authority  for  maintenance  of  the  system:  Title  10,  United  States 
Code,  Sections  3012  and  8012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Personal  Property  Sec¬ 
tion  -  to  prepare  and  issue  Service  Orders  covering  storage  of  em¬ 
ployees’  personal  property,  to  audit  contractors’  invoices  and 
storage  charges,  and  to  verify  that  employee  is  not  exceeding 
storage  entitlements. 

DOD  Approved  Household  Goods  Storage  Contractors  -  to 
facilitate  the  procurement  of  required  storage  space  and  provide  re¬ 
lated  services  as  needed.  ^ 

DOD  Regional  Household  Goods  Storage  Management  Offices  - 
to  facilitate  the  maintenance  and  monitoring  of  all  storage  account 
records  under  their  jurisdiction. 

Employee  -  to  maintain  personal  records  and  receipts  pertaining 
to  employee’s  storage  entitlements  and  actual  use. 

Release  of  information  cpntained  in  the  files  is  made  to  civil  or 
criminal  law  enforcement  agencies  for  law  enforcement  purposes 
and  to  officials  and  employees  of  the  Department  of  Defense  who 
have  a  need  for  the  information  in  the  performance  of  their  duties. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  Arranged  alphabetically  by  employee  name,  color 
coded  to  indicate  year  in  which  storage  began. 

Safegnards:  Building  employs  security  guards.  Files  are  kept  in 
filing  cabinets  in  walled  off  section  occupied  by  authorized  Per¬ 
sonal  Property  employees  only.  Auditing  personnel  have  access  for 
auditing  of  bills. 

.  Retention  and  disposal:  Records  arc  retained  in  the  Personal  Pro¬ 
perty  Section,  Distribution  Division,  HQ  AAFES,  until  the  close  of 
hscal  year  in  which  final  payment  is  made  and  subsequently  retired 
to  servicing  AAFES  warehouse  and/or  servicing  General  Services 
Administration  Records  Holding  Center  and  destroyed  after  6 
years. 

System  manxger(s)  and  address:  Director,  Administrative  Services 
Division,  HQ  AAFES. 

Notification  procedure:  Information  may  lx  obtained  from* 

HQ  AAFES  (AD) 

3911  Walton  Walker  Blvd. 

DaUas,  Texas  75222 

Telephone:  Area  Code  214/330-2011 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  Headquarters,  Army  and  Air  Force  Exchange  Service 
(HQ  AAFES),  Director,  Distribution  Division,  National  Traffic 
Branch  (DD-N),  DaUas,  Texas  75222. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  social  security  number,  current  address,  and 
telephone  number. 

For  personal  visits,  the  individual  should  be  able  to  provide  ac¬ 
ceptable  identification  such  as  driver’s  Ucense,  etc. 

Contesting  record  procedures:  The  Agency’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  may  be  obtained  from  the  System  Manager. 

Record  source  categories:  From  individuals  to  whom  records  per¬ 
tain,  DOD- Approved  Storage  Contractors,  Finance  and  Accounting 
Office-HQ  AAFES  and  Comptroller  Office-HQ  AAFES. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
AAFES1504.04 

System  name:  1504.04  Carrier/Contractor  Management  Files 

System  location:  Primary  System  -  Personal  Property  Section,  Na¬ 
tional  Traffic  Branch, Headquarters,  Army  and  Air  Force  Exchange 
Service  (HQ  AAFES),  DaUas,  Texas. 

Decentralized  Segments  -  HQ  AAFES-Pacific,  HQ  AAFES-Eu- 
rope,  MUitary  Transportation  Offices  (European,  Pacific,  Alaskan, 
and  the  United  States  Army  Southern  Commands)  and  Department 
of  Defense  (DOD)  approved  household  goods  and  mobUe  home  car¬ 
riers. 

Categories  of  individuals  covered  by  the  system:  Any  Army  and 
Air  Force  Exchange  Service  employee  who  has  made  a  permanent 
change  of  station  (PCS)  officiaUy  connected  with  his  position  as  an 
AAFES  employee  and  subsequenUy  has  experienced  a  problem 
resulting  in  claim  action  or  other  related  action  against  the  carrier. 
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CategoriM  of  records  la  tkc  sjrstra:  File  conUins  reports,  com¬ 
plaints.  commendations,  iaspoction  reports,  performance  records, 
quality  control  informatioa.  daiau,  aad  related  documents  pertain¬ 
ing  to  carrier/contractor  qualtficatioa.  selections,  and  performance. 

Aatkoritjf  tor  mafaitcnaacc  of  llw  system:  Title  10.  United  States 
Code.  Sections  3012  and  8012. 

Roatiae  aaes  of  records  maiataiaed  la  tke  system,  incladiag  catego¬ 
ries  of  uaers  aad  the  purposes  of  sach  uses:  Personal  Property  Sec¬ 
tion  -  to  review  carrier  performance  in  shipment  and  storage  of  per¬ 
sonal  property  and  to  issue  letters  of  warning  and  suspensions 
when  necessary. 

DOD-Approved  Household  Goods  and  Mobile  Home  Carriers  - 
to  facilitate  self  evaluation  of  performance  and  to  be  aware  when 
corrective  action  is  required  by  AAFES. 

Release  of  information  contained  in  the  files  is  made  to  civil  or 
criminal  law  enforcement  agencies  for  law  enforcement  purposes 
and  to  officials  and  employees  of  the  Department  of  Defense  who 
have  a  need  for  the  information  in  the  performance  of  their  duties. 

Polldct  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Rctricvabllity:  Arranged  in  fiscal  year  groups  subjectively  and/or 
alphabetically  by  carrier/contractor. 

Safeguards:  Building  employs  security  guards.  Files  are  kept  in 
filing  cabinets  in  walled  off  section  occupied  by  authorized  Per¬ 
sonal  Property  employees  only.  Auditing  personnel  have  access  for 
auditing  of  bills. 

Retention  and  dbposal:  Files  are  retained  in  the  Personal  Property 
Section.  Distribution  Division,  HQ  AAFES,  until  the  close  of  the 
fiscal  year  in  which  action  has  been  completed  and  subsequently 
retired  to  the  servicing  AAFES  warehouse  and/or  servicing  General 
Services  Administration  Records  Holding  Center.  Records  are 
destroyed  after  6  years. 

System  manager(s)  and  address:  Director,  Administrative  Services 
Division,  HQ  AAFES. 

Notification  procedure:  Information  may  be  obtained  from; 

HQ  AAFES  (AD) 

3911  Walton  Walker  Blvd. 

DaUas,  Texas  75222' 

Telephone:  Area  Code  214/330-2011 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  Headquarters  Army  and  Air  Force  Exchange  Service 
(HQ  AAFES),  Director.  Distribution  Division,  National  Traffic 
Branch  (DD-N),  DaUas,  Texas  7S222. 

Written  requests  for  information  should  contain  the  fuU  name  of 
the  individual,  social  security  number,  current  address,  and 
telephone  number. 

^or  personal  visits,  the  individual  should  be  able  to  provide  ac¬ 
ceptable  identification  such  as  driver’s  license,  etc. 

Contesting  record  procedures:  The  Agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  may  be  obtained  from  the  System  Manager. 

Record  source  categories:  From  employee.  Personal  Property  Sec¬ 
tion  -  HQ  AAFES,  DOD-approved  carriers,  HQ  AAFES-Europe, 
and  Military  Transportation  Offices  (Europe,  Pacific,  Alaska,  and 
United  States  Army  Southern  commands). 

Systems  exempted  from  certain  provisions  of  the  act:  None 
AAFES1609.03 

System  name:  1609.03  AAFES  Catalog  System  (ACS) 

System  location:  Catalog  Sales  Center  (MR-S),  Merchandising 
Division.  Headquarters  (HQ)  Army  and  Air  Force  Exchange  Ser¬ 
vice  (AAFES) 

Command  and  Public  Relations  Division,  AAFES-Europe; 

Command  and  Public  Relations  Division,  AAFES-Pacific. 

Categories  of  individuals  covered  by  the  system:  All  exchange 
customers  who  place  a  catalog  sales  order. 

Categories  of  records  in  the  system:  Order  Master  Record  contain¬ 
ing  the  foUowing:  customer  name,  grade,  social  security  number, 
address;  recipient  name  and  address;  description  and  prices  of 
items  ordered;  method  of  shipment;  amount  of  order;  amount  of 
any  refund;  returned  check  identifier;  claim  data  for  returns,  loss 
non-receipt,  damage  of  shipments;  accounts  receivable  or  paid; 
replacement  mailing;  communication  dates;  and  roster  of  customers 
and  recipients. 


Authority  for  maintenance  of  the  system:  Title  10,  United  States 
Code,  Sections  3012  and  8012. 

Rontlac  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  aad  the  purposes  of  such  uses:  To  locate  order  informa¬ 
tion  to  reply  to  customer  inquiries,  complaints;  to.create  the  neces¬ 
sary  labels  to  effect  shipment  to  the  proper  location;  to  refund 
customer  remittances  or  to  collect  monies  due;  to  provide  claim 
and  postal  authorities  with  confirmation/certification  of  shipment 
for  customer  claims  for  damage  or  lost  shipments;  and  to  release 
information  contained  in  the  System  of  Records  to  civil  or  criminal 
law  enforcement  agencies  for  law  enforcement  purposes. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Stomge:  Computer  magnetic  tapes,  computer  printouts, 
microfiche,  microrilm 

Retrievability:  Primarily  by  control  number  assigned  to  order 
when  received.  Customer  order  information  is  also  retrievable  by 
social  security  number  (SSN)  or  insurance  number  assigned  to  ship¬ 
ment  when  the  control  number  assigned  to  the  order  is  not  located. 
Microfiche  and  microfilm  records  are  retrievable  by  order  control 
number. 

Safeguards:  Active  order  information  can  only  be  obtained  by 
submission  of  an  approved  file  maintenance  request  to  appropriate 
computer  operation  personnel.  Computer  operations  rooms  are 
locked  and  all  visitors  screened  and  visitor  registers  maintained. 
Microfiche  and  microfilm  records  are  stored  in  a  locked  room. 

Retention  and  disposal:  Records  are  maintained  on  computer  files 
for  a  period  of  180  days  foUowing  completion  of  shipment. 
Microfiche  and  microfUm  records  are  retained  for  two  years  for 
postal  claim  purposes.  These  are  destroyed  after  six  years. 

System  managcr(s)  and  address:  Chief,  Catalog  Sales  Center,  HQ 
AAFES.  Dallas,  Texas 

Notification  procedure:  Requests  for  information  should  be  sub¬ 
mitted  to  the  System  Manager. 

Record  access  procedures:  Same  as  Notification  procedures. 

Contesting  record  procednres:  The  Agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  may  be  obtained  from  the  System  Manager. 

Record  source  categories:  The  record  contains  all  specifics  per¬ 
taining  to  the  order  for  catalog  merchandise.  The  complete  name, 
title,  SSN  and  address  of  the  customer,  the  complete  name  and  ad¬ 
dress  of  the  recipient. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0007.02aDAPC 

System  name:  007.02  Information  Personnel  Files 

System  location:  Segments  are  maintained  in  each  company,  bat¬ 
tery.  troop,  detachment,  and  element  of  the  active  Army,  US  Army 
Reserve,  and  US  National  Guard  which  performs  unit  level  ad¬ 
ministration  for  military  personnel. 

Categories  of  individuals  covered  by  the  system:  MiUtary  person¬ 
nel,  and  in  some  instances  dependents  of  military  personnel,  who 
are  assigned  or  attached  to  the  respective  unit. 

Categories  of  records  in  the  system:  Records  include 
papers/documents  relating  to  the  individual's  assign¬ 
ment/attachment  including  promotion,  reduction,  trans-  fer,  reas¬ 
signment,  special  duty,  correspondence  relating  to  the  individual 
concerning  indebtedness,  unit  actions,  dependents,  and  similar  mat¬ 
ters  which  are  within  the  purview  of  the  unit  commander. 

Authority  for  maintenance  of  the  system:  Title  10  U.S.C.,  Section 
3012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Provide  commanders  a 
means  of  communication/correspon-  dence  and  documentation  of 
actions  relating  to  day-to-day  actions  pertaining  to  the  as¬ 
signed/attached  service  member. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  Filed  alphabetically  by  name. 

Safeguards:  Records  are  kept  in  file  containers,  locked  desks, 
cabinets,  or  rooms  accessible  only  to  authorized  personnel. 

Retention  and  disposal:  Individual  records  are  retained  for  2  years 
and  destroyed  in  the  office  of  origin. 
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Syttcm  inaBagcr(t)  and  address:  Commander  of  the  unit  maintain¬ 
ing  the  file. 

Notification  procedure:  Information  may  be  obtained  from  the 
commander  of  the  unit  to  which  the  individual  is  assigned  or  at¬ 
tached. 

Record  access  procedures:  Requests  should  be  addressed  to  the 
appropriate  commander. 

Written  requests  should  include  the  full  name,  social  security 
number,  and  grade. 

For  personal  visits,  individual  must  provide  military  identification 
card. 

Contesting  record  procedures:  The  Army's  rules  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  from 
the  SYSMANAGER. 

Record  source  categories:  Information  is  obtained  from  the  in¬ 
dividual,  from  personnel  files,  or  generated  by  subject  matter  in 
correspondence  relating  to  the  individual. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0101.20aAMC 

System  name:  101.20  Classified  Matter  Inventory  Reporting  Files 

System  location:  Document  Control  Center,  Administrative  Ser¬ 
vices  Branch,  Technical  and  Administrative  Support  Office,  Harry 
Diamond  Laboratories  (HDD,  Adelphi,  MD  20783 

Categories  of  Individuals  covered  by  the  system:  Any  HDL  em¬ 
ployee 

Categories  of  records  in  the  system;  Listing  of  controlled  classified 
documents  for  which  the  employee  has  provided  a  receipt  to  the 
Document  Control  Center 

Authority  for  maintenance  of  the  system:  Executive  Order  11652 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Document  Control 
Center  is  notified  by  employing  organization  that  an  employee  will 
leave,  the  classified  document  file  in  the  computer  is  searched  by 
employee  name  and  social  security  number  (SSN).  All  documents 
listed  for  either  the  name  or  the  social  security  number  are  listed 
and  furnished  to  the  Document  Control  Center.  Final  clearance  is 
withheld  until  all  documents  are  accounted  for  and  the  computer 
file  cleared  of  any  charges  to  that  name  or  number. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Stored  in  computer  data  base. 

Retrievabllity:  Alphabetically  by  full  name  and  numerically  by  so¬ 
cial  security  number  (SSN). 

Safeguards:  Building  is  a  security  restricted  area  guarded  full 
time.  Computer  data  available  only  to  authorized,  trained  person¬ 
nel. 

Retention  and  disposal:  Until  data  is  cleared  from  data  base  as  a 
result  of  satisfactory  disposal  of  all  documents. 

System  managerfs)  and  address:  Chief,  Administrative  Services 
Branch,  Technical  A  Administrative  Support  Office,  Harry 
Diamond  Laboratories,  2800  Powder  Mill  Rd.,  Adelphi,  MD  20783 

Notlfleation  procedure:  Inquiries  may  be  addressed  to: 
4rommander,  Harry  Diamond  Laboratories 
2800  Powder  MUl  Road 
Adelphi,  MD  20783 

Record  access  procedures:  Official  ma^ng  address  of 
SYSMANAGER  is  listed  above. 

Written  requests  should  contain  full  name,  social  security 
number,  dates  of  employment  at  HDL,  and  current  address. 

For  personal  visits,  employees  should  show  their  picture  badge. 
Former  employees  should  present  acceptable  identification  such  as 
a  driver’s  license  and  be  identified  by  a  badged  escort. 

Contesting  record  procedures:  The  Department's  rules  for  contest¬ 
ing  contents  and  appealing  initial  determinations  may  be  obtained 
from  the  SYSMANAGER. 

Record  source  categories:  From  receipts  for  classified  documents 
signed  by  the  employee  and  filed  in  the  document  control  center. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0102.02aAMC 

System  name:  102.02  Office  Personnel  Register  Files 

System  locatioa:  Visitor  registration  forms  are  maintained  at  the 
following  geographical  locations:  Aberdeen  Proving  Ground,  MD 


21005;  US  Army  Airborne  Comm  A  Elct  Bd,  Ft.  Bragg,  NC  28307; 
Air  Defense  Bd  (US  Army),  Ft.  Bliss,  TX  79916;  Air  Mobility  R&D 
Lab,  Ames  Rsch  Cen  (US  Army),  Moffett  Field,  CA  94035;  Air 
Mobility  R&D  Lab,  Eustis  Dir  (US  Army),  Ft.  Eustis,  VA  23604; 
Air  Mobility  R&D  Lab,  Langley  Dir  (US  Army),  NASA- 
LANGLEY  Rsch  Cen,  21000  Brookpark  Rd,  Cleveland  OH  44315; 
Alabama  Army  Ammo  Plant,  Childersburg,  AL  35044;  Ammunition 
Cen  (USAMC),  Savanna,  IL  61074;  Anniston  Army  Depot,  An¬ 
niston,  AL  36201;  Armament  Command  (US  Army),  Rock  Island, 
IL  61201;  Armor  A  Engineer  Bd  (US  Army),  Ft.  Knox,  KY  40121; 
Army  Materials  A  Mechanics  Rsch  Cen,  Watertown,  MA  02172; 
Augmentation  Element,  US  Army  Communications  Systems  Agen¬ 
cy  (USAMC),  Ft.  Monmouth,  NJ  07703;  Automated  Log  Mgt  Sys 
Agcy  (USAMC)  St.  Louis,  MO  63188  Aviation  Engineering  Flight 
Activity  (US  Army),  Edwards  AFB,  CA  93523;  Aviation  Systems 
Command  (US  Army),  St.  Louis,  MO  63166;  Aviation  Test  Bd  (US 
Army),  Ft.  Rucker,  AL  36360;  Badger  Army  Ammo  Plant, 
Baratxra,  WI  53913;  Ballistic  Research  Labs  (US  Army),  Aberdeen 
Proving  Gnd,  MD  21005;  Bell  Plant  Actv  (US  Army),  Ft.  Worth, 
TX  76101;  Blue  Grass  Depot  Actv,  Lexington,  KY  40507;  Boeing- 
Vertol  Plant,  Burlington,  NJ  08016;  Camp  Stanley  Stor  Actv  (US 
Army),  Philadelphia,  PA  19142;  Burhngton  Army  Ammo  Plant, 
Burlington,  NJ  08016;  Camp  Stanley  Stor  Actv,  San  Antonio,  TX 
78295;  Catalog  Data  Agency  (US  Army),  New  Cumberland  Army 
Depot,  PA  17070;  Communications  Security  Logistics  Agcy  (US 
Army),  Ft.  Huachuca,  AZ  85613;  Comhusker  Army  Ammo  Plant, 
Grand  Island,  NB  68801;  Corpus  Christi  Army  Depot,  Corpus 
Christi,  TX  78419;  Detroit  Arsenal,  Warren,  Ml  48(W;  Dugway 
Proving  Gnd,  Dogway,  UT  84022;  Edgewood  Arsenal,  Aberdeen 
Prov  Gnd,  MD  21010;  Electronic  F^ov  Gnd  (Actv)  (US  Army),  Ft. 
Huachuca,  AZ  85613;  Electronics  Command  (US  Army),  Ft.  Mon¬ 
mouth,  NJ  07703;  Field  Artillery  Bd  (US  Army),  Ft.  SUl,  OK 
73503;  Field  Office,  HQ,  Air  Force  Sys  Commd  (US  Army),  An¬ 
drews  AFB,  DC  20334;  Field  Office,  Kirtland  AF  Base  (US  Army 
Materiel  Command),  Albuquerque,  NM  87115;  Field  Safety  Agency 
(USAMC),  Charlestown,  IN  47111;  Firing  Range,  Underhill 
(USAMC),  Lakeside  Ave,  Burlington,  VT  05401;  Foreign  Science 
A  Tech  Cen  (US  Army),  Charlottesville,  VA  22901;  Ft.  Monmouth, 
NJ  07703;  Ft.  Wingate  Depot  Actv,  Gallup,  NM  87301;  Frankford 
Arsenal,  Philadelphia,  PA  19137;  Gateway  Army  Ammo  Plant,  St. 
Louis,  MO  63143;  General  Material  A  Petroleum  Acty  (US  Army), 
New  Cumberland,  PA  17070;  Grumman  Plant  Actv  (US  Army), 
Stuart,  FL  33494;  Hairy  Diamond  Labs,  Wash  DC  20438;  Hays 
Army  Ammo  Plant,  Pittsburgh,  PA  15207;  Holston  Army  Ammo 
Plant,  Kingsport,  TN  37662;  Hughes  Plant  Actv  (US  Army),  Culver 
City,  CA  90230;  Human  Engineering  Lab  (US  Army),  Aberdeen 
Prov  Gnd,  MD  21005;  Indiana  Army  Ammo  Plant,  Charlestown,  IN 
47111  Infantry  Board  (US  Army),  Ft.  Benning,  GA  31905;  Infantry 
R&D  Liaison  Ofc  (USAMC),  Ft.  Benning,  GA  31905;  Inspector 
General  Western  Inspection  Actv  (USAMC),  St.  Louis,  MO  63120; 
Installations  A  Services  Agcy  (USAMC),  Rock  Island,  IL  61201; 
International  Log  Cen  (US  Army),  New  Cumberland,  PA  17070; 
Iowa  Army  Ammo  Plant,  Burlington,  lA  52601;  Jefferson  Proving 
Gnd,  Madison,  IN  47250;  Joint  Mil  Packaging  Tng  Cen,  Aberdeen 
Prov  Gnd,  MD  21005;  Joliet  Army  Ammo  Plant,  Joliet,  II  60436; 
Kansas  Army  Ammo  Plant,  Parsons,  KS  67357;  Keweenaw  Field 
Sta,  Houghton,  MI  49931;  Lake  City  Army  Ammo  Plant,  Indepen¬ 
dence,  MO  64056;  Letterkenny  Army  Depot,  Chambersburg,  PA 
17201;  Lexington-Blue  Grass  Army  Depot,  Lexington,  KY  40507; 
Lima  Army  Modification  Center,  Lima,  OH  45804;  Logistic  Asst 
Ofc,  ACCOM'(USAMC),  Ft.  Huachuca,  AZ  83613;  Logistic  Asst 
Ofc,  FORSCOM  (USAMC),  Ft.  McPherson,  GA  30330;  Logistic 
Asst  Ofc,  Ft  Benning  (USAMC),  Ft.  Benning,  GA  31905;  Logistic 
Asst  Ofc,  Ft.  Bliss  (USAMC),  Ft.  Bliss,  TX  79906;  Logistic  Asst 
Ofc,  Ft.  Bragg  (USAMC),  Ft.  Bragg,  NC  28307;  Logistic  Asst  Ofc, 
Ft.  Campbell  (USAMC),  Ft.  Campbell,  KY  42223;  Logistic  Asst 
Ofc,  Ft.  Carson  (USAMC),  Ft.  Carson,  CO  80913;  Logistic  Asst 
Ofc,  Ft.  Hood/MASSTER  (USAMC),  Ft.  Hood,  TX  76544;  Logistic 
Asst  Ofc,  Ft  Knox  (USAMC),  Ft.  Knox,  KY  40121;  Logistic  Asst 
Ofc,  Ft.  Leonard  Wood  (USAMC),  Ft.  Leonard  Wood,  MO  65473; 
Logistic  Asst  Ofc,  Ft.  Polk  (USAMC),  Ft.  Polk,  LA  71459;  Logistic. 
Asst  Ofc,  Ft.  Riley  (USAMC),  Ft.  Riley,  KS  66442;  Logistic  Asst 
Ofc,  Ft.  Rucker  (USAMC),  Ft.  Rucker,  AL  36360;  Logistic  Asst 
Ofc,  Ft.  SiU  (USAMC),  Ft.  Sill,  OK  73503;  Logistic  Asst  Ofc.  Ft. 
Stewart  (USAMC),  Ft.  Stewart,  GA  31313;  Logistic  Asst  Ofc, 
TRADOC  (USAMC),  Ft.  Monroe,  VA  23651;  Logistic  Control  Actv 
(US  Army),  Presidio  of  San  Francisco,  CA  94129;  Logistics 
Management  Cen  (US  Army),  Ft.  Lee,  VA  23801;  Logistic  Systems 
Spt  Agcy  (USAMC),  Chambersburg,  PA  17201;  Lone  Star  Army 
Ammo  Plant,  Texarkana,  TX  75501;  Army  Ammo  Plant,  Marshall, 
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TX  75670;  Louisiana  Army  Ammo  Plant,  Shreveport,  LA  71130; 
Maintenance  Mgt  Cen  (US  Army),  Lexington,  KY  40507;  Major 
Item  Data  Agcy  (US  Army),  Chambersburg,  PA  17201;  Manage¬ 
ment  Engr  Tng  Agcy  (US  Army),  Rock  Island,  IL  61201;  Materiel 
Systems  Analysis  Actv  (US  Army),  Aberdeen  PG,  MD  21005; 
Michigan  Army  Msl  Plant,  Warren,  MI  48089;  Milan  Army  Ammo 
Plant,  Milan,  TN  38358;  Missile  Command,  (US  Army),  Redstone 
Ars,  AL  35809;  Mobility  Equip  R&D  Center  (US  Army),  Ft. 
Belvoir,  VA  22()60;  Natick  Labs,  Natick,  MA  01760;  Navajo  Dep 
Actv,  Flagstaff,  AZ  86001;  New  Cumberland  Army  Ammo  Plant, 
Newport,  IN  47966;  Phosphate  Development  Works,  Muscle 
Shoals,  AL  35660;  Pkatinny  Arsenal,  Dover,  NJ  07801;  Pine  Bluff 
Arsenal,  Dover,  NJ  07801;  Pine  Bluff  Arsenal,  Pine  Bluff,  AR 
71601;  induction  Equip  Agcy  (US  Army),  Rock  Island,  IL  61201; 
Pueblo  Army  Depot,  I^eblo,  CO  81001;  Quality  Assurance  Staff 
Support  Actv  (USAMC),  Lexington,  KY  40507;  R&D  Liaison 
Detachment  (US  Army),  Wright- Patterson  AFB,  OH  45433;  Rad¬ 
ford  Army  Ammo  Plant,  Radford,  VA  24141;  Ravenna  Army 
Ammo  Plant,  Ravenna,  OH  44366;  Red  River  Army  Dep,  Texar¬ 
kana,  TX  75501;  Redstone  Arsenal,  Redstone  Ars,  AL  35809; 
Research  Office  (US  Army),  Durham^  NC;  Rio  Vista  Stor  Area, 
Rio  Vista,  CA  94571;  Riverbank  Army  Ammo  Plant,  Riverbank, 
CA  95367;  Rock  Island  Arsenal,  Rock  Island,  IL  61201;  Rocky 
Mountain  Arsenal,  Denver  CO  80204;  Sacramento  Army  Dep, 
Sacramento,  CA  95813;  Saginaw  Army  Aircraft  Plant,  Ft.  Worth, 
TX  76101;  St.  Louis  Area  Spt  Cen,  Illinois  (US  Army),  Granite 
City,  IL  62040;  St.  Louis  Army  Ammo  Plant,  St.  Louis,  MO  63120; 
Satellite  Comm  Agcy  (US  Army),  Ft.  Monmouth,  NJ  07703;  Savan¬ 
na  Army  Dep,  Savanna,  IL  61074;  Scranton  Army  Ammo  Plant, 
Scranton,  PA  18501;  Security  Spt  Actv  (USAMC),  Fort  Gillem, 
Forest  Park,  GA  30050;  Seneca  Army  Depot,  Romulus,  NY  14541; 
Sharpe  Army  Depot,  Lathrop,  CA  95330;  Sierra  Army  Depot,  Her- 
long,  CA  96113;  Sunflower  Army  Ammo  Plant,  Lawrence,  KS 
66044;  Support  Center,  Philadelphia  (US  Army),  Philadelphia,  PA 
I910I;  Surety  Field  Ofc  (USAMC),  Dover,  NJ  07801;  Tank-Au¬ 
tomotive  Command  (US  Army),  Warren,  MI  48090;  Tarheel  Army 
Msl  Pit,  Burlington,  NC  27215;  Television-Audio  Spt  Actv  (US 
Army),  Sacramento,  CA  95813;  Test  &  Evaluation  Command  (US 
Army),  Aberdeen  PG,  MD  21005;  Tobyhanna  Army  Depot, 
Tobyhanna,  PA  18466;  Tooele  Army  Depot,  Tooele,  UT  84074; 
Training  Device  Agcy  (US  Army),  Orlando,  FL  32813;  Transporta¬ 
tion  Rail  Equip  Maint  Shop  (US  Army),  St.  Louis,  MO  61320;  Twin 
Cities  Army  Ammo  Plant,  New  Brighton,  MN  55112;  Umatilla 
Depot  Actv,  Hermiston,  OR  97838;  Volunteer  Army  Ammo  Plant, 
Chattanooga,  TN  37401;  Watervliet  Sands  Missile  Range.  WSMR, 
NM  88002;  Woodbridge  Rsch  Fac  (USAMC),  Ft.  Belvoir.  VA 
22060;  Yuma  Proving  Ground,  Yuma  AZ  85364; 

Categories  of  individuals  covered  by  the  system:  Any  visitor  who 
represents  a  person,  firm,  corporation,  academic  institution,  or 
other  entity,  which  has  engaged,  is  engaged,  or  is  endeavoring  to 
engage  in  business  transactions  involving  the  Army  Materiel  Com¬ 
mand. 

Categories  of  records  in  the  system:  Records  are  composed  of 
business  registration  forms  that  give  an  individual’s  name,  company 
he  represents  and  address,  purpose  of  visit  and  the  status  of  the  in¬ 
dividual  as  regards  his  affiliation  with  the  Department  of  Defense. 

Authority  for  maintenance  of  the  system:  Title  5  U.S.C.,  Section 
301 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  information  obtained 
is  used  to  determine  the  purpose  of  the  visit  and  the  visitor’s  status 
to  prevent  a  conflict  of  interest. 

Poikies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  in  the  Office  of  the  General 
Counsel  (GC),  with  access  limited  to  the  GC  Division  Chiefs, 
Branch  Chiefs  and  the  clerical  personnel  that  type  and  file  the 
form. 

Retrievability:  The  information  is  maintained  as  a  paper  record, 
and  is  retrieved  when  needed  by  name. 

Safeguards:  The  records  are  maintained  in  safe  file  cabinets. 

Retention  and  disposai:  The  information  is  retained  for  a  period 
of  I  year,  at  which  time  it  is  destroyed. 

System  manager(s)  and  address: 

General  Counsel 
US  Army  Materiel  Command 
5001  Eisenhower  Avenue 
Alexandria,  VA  22333 


Notification  procednre:  Information  may  be  obtained  from  the 
System  Manager. 

Record  access  procedures:  Information  may  be  obtained  from  the 
System  Manager. 

Contesting  record  procedures:  The  agency’s  rules  for  access  to 
records,  for  contesting  contents  and  appealing  initial  determinations 
may  be  obtained  from  the  System  Manager. 

Record  source  categories:  Information  on  the  Visitor  Registration 
Form  is  obtained  from  the  individual  concerned. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0102.03aDAAG 

System  name:  102.03  Office  Personnel  Locator/Organizational 
Rosters 

System  location:  Segments  are  maintained  by  offices  at 
Headquarters,  Department  of  the  Army,  Staff  and  field  operating 
agencies,  commands,  installations  and  activities.  Official  mailing 
addresses  are  in  the  organizational  directory  in  the  appendix  to 
these  system  notices. 

Categories  of  individuals  covered  by  the  system:  Military  personnel 
and  civilian  employees  and  in  some  instances  their  dependents. 

Categories  of  records  in  the  system:  Records  include  cards,  sheets 
of  individual  paper  files,  Usts  and  compilations  of  individual’s 
name,  social  security  number,  unit  of  assignment  and/or  home  ad¬ 
dress,  unit  and/or  home  telephone  number,  and  related  information. 
Rosters  of  office  personnel,  military  alert  rosters,  and  office 
directories  are  included  in  this  system. 

Authority  for  maintenance  of  the  system:  Title  10  U.S.C.,  Section 
3012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purpoaes  of  such  uses:  Provide  commanders  and 
supervisors  with  locator  information  and  emergency  notification 
data  pertaining  to  present  and  former  military  members  or  civilian 
employees. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders,  card  files  and  loose  leaf 
and  bound  notebooks.  Rosters  may  also  be  stored  on  mag-  netic 
tape,  cards,  or  disks. 

Retrievability:  Filed  alphabetically  by  name.  Rosters  may  be  filed 
by  unit  or  organization. 

Safeguards:  Records  are  filed  in  secure  file  containers,  locked 
desks,  or  rooms  accessible  only  to  authorized  personnel. 

Retention  and  disposal:  Individual  records  are  destroyed  upon 
separation  or  transfer  of  employee. 

Previous  rosters  are  destroyed  when  listing  is  updated. 

System  manager(s)  and  address:  Commander/supervisor  of  or¬ 
ganization  maintaining  locator  information,  roster,  or  office  directo¬ 
ry. 

Notification  procedure:  Information  may  be  obtained  from  com¬ 
mander/supervisor  of  organization  to  which  the  individual  is  as¬ 
signed  or  at  which  he/she  is  employed.  Individual  must  provide  full 
name  and  social  security  number. 

Record  access  procedures:  Requests  should  be  addressed  to  ap¬ 
propriate  commander  or  super-  visor.  Official  mailing  addresses  are 
in  the  appendix  to  Department  of  the  Army  system  notices. 

Written  requests  should  include  full  name  of  individual  and  social 
security  number. 

For  personal  visits,  individual  must  provide  acceptable  identifica¬ 
tion;  e.g.,  driver’s  license,  military  or  civilian  identification  card. 

No  identification  is  required  if  the  individual  has  previously  given 
consent  for  release  to  the  general  public. 

Contesting  record  procedures:  The  Department  of  the  Army  rules 
for  contesting  contents  and  appealing  initial  determinations  may  be 
obtained  from  the  system  manager. 

Record  source  categories:  Information  is  obtained  directly  from 
the  individual  concerned  or  from  official  personnel  files. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0102.03bDAAG 

System  name:  102.03  Mailing  Lists  for  Army  Periodicals 

System  location:  Industrial  College  of  the  Armed  Forces  (ICAF), 
Ft  McNair,  Washington,  D.C.  20319 

U.  S.  Army  War  College  (USAWC),  Carlisle  Barracks,  PA.,* 
17013 
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Military  Traffic  Management  Command  (MTMC). 

Office  of  Public  Affairs,  Eastern  Area,  Bayonne,  N.Y.,  07002. 

Office  of  Public  Affairs,  Western  Area,  Oakland  Army  Base, 
Oakland,  CA.,  94626 

Categories  of  individuals  covered  by  the  system:  Graduates,  re¬ 
sident  and  correcpondence  students  of  the  USAWC  and/or  the 
ICAF;  resident  students  and  faculty  members  of  the  USAWC  or 
ICAF  Alumni  Associations;  the  Colleges’  present  and  past  Staff 
and  Faculty;  Senior  Reserve  Component  Ofheer  Course  graduates; 
civilian  governmental  officials;  General  and  Flag  officers  of  other 
US  military  services;  civilian  academicians  and  professional  person¬ 
nel  who  have  requested  to  be  placed  on  mailing  lists  for  the  MTMC 
News  Digest. 

Categories  of  records  in  the  system:  File  contains  name,  current 
address,  military  rank/civilian  grade,  branch  of  military  service. 
Alumni  Association  number,  last  year  associated  with  USAWC  or 
ICAF. 

Written  requests  from  individuals  and  organizations  to  be  placed 
on  mailing  lists  to  receive  official  journals  of  the  Colleges'  and/or 
MTMC  News  Digest. 

Authority  for  maintenance  of  the  system:  Title  10  U.S.C.,  Section 
3012 

Routine  uses  of  records  maintained  in  the  system,  inciuding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  distribute  communi¬ 
cations  to  Alumni  Association  members;  to  monitor  and  update 
mailing  list;  to  perform  statistical  analyses  of  readership  charac¬ 
teristics  and  to  conduct  reader  surveys. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dbposing  of  records  in  the  system: 

Storage:  Magnetic  tape,  computer  disk,  and  paper  records  in  file 
folders. 

Retrievahility:  By  Alumni  or  other  personnel  identifying  number. 

Safeguards:  Information  is  available  only  to  trained  and 
authorized  personnel  of  the  respective  College;  computer  disks  and 
tape  are  stored  in  secure  areas  accessed  only  by  authorized  person¬ 
nel  in  buildings  monitored  by  guards. 

Retention  and  disposal:  Retained  as  long  as  individuals  desire  to 
remain  on  mailing  lists.  As  records  are  updated  or  outdated,  previ¬ 
ous  data  are  destroyed. 

System  manager(s)  and  address:  The  Adjutant  General.  Headquar¬ 
ters,  Department  of  the  Army,  Washington,  D.C.,  20314 

Notification  procedure:  Information  may  be  obtained  from; 

The  Editor  of  PARAMETERS  -  Journal  of  the  USAWC, 
Carlisle  Barracks,  PA.,  17013. 

Head,  Department  of  Administration,  ICAF,  Ft  McNair, 
Washington,  DC.,  20319 

Commander,  Military  Traffic  Management  Command, 
Washington,  DC  2031S. 

Record  access  procedures:  Requests  from  Alumni  Association 
members  should  be  addressed  to  the  USAWC  or  ICAF,  as  ap¬ 
propriate,  at  the  above  addresses,  and  should  contain  requester’s 
full  name,  current  address.  Association  Number,  and  last  date  as¬ 
sociated  with  the  College. 

Requests  for  MTMC  News  Digests  should  include  a  notarized 
statement  of  identity,  current  address  and  telephone  number. 

For  personal  visits,  individual  should  have  acceptable  identifica¬ 
tion  such  as  valid  driver’s  license,  military  or  civilian  identification 
card,  or  Alumni  Association  number. 

Contesting  record  procedures:  The  Department’s  rules  for  access 
to  records  and  for  contesting  contents  and  appealing  initial  deter¬ 
minations  are  contained  in  Army  Regulation  340-21. 

Record  source  categories:  Individual’s  application  for  member¬ 
ship,  and/or  from  personnel  files.  ^ 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0102.04aDAPE 

System  name:  102.04  Supervisor/Manager  Employee  Records  Files 

System  location:  Offices  of  supervisors/managers  of  the  func¬ 
tional  elements  of  an  Army  activity,  installation  or  agency. 

Categories  of  individuals  covered  hy  the  system:  Any  civilian  (both 
appropriated  non-appropriated  fund)  who  is  employed  within  the 
specific  organizational  element. 

Categories  of  records  in  the  system:  Files  contain  copies  of  docu¬ 
ments  pertaining  to  the  administration  of  individual  civilian  em¬ 
ployees  which  are  duplicated  in.  or  are  generated  in  support  of  ac¬ 


tions  recorded  in.  the  Official  Personnel  Folder,  or  related  person¬ 
nel  files  maintained  in  the  civilian  personnel  office.  The  records  in 
this  file  contain  information  about  an  individual  relating  to  birth 
date;  social  security  number;  veteran’s  preference;  tenure;  han¬ 
dicap;  past  and  present  salaries,  grades,  and  position  titles;  letters 
of  commendation,  reprimand,  charges,  and  decision  on  charges; 
personnel  actions,  including  but  not  limited  to,  appointment,  reas¬ 
signment,  demotion,  detail,  promotion,  transfer,  and  separation; 
training;  performance  ratings,  data  documenting  the  reasons  for 
personnel  actions  or  decisions  made  about  an  individual;  and 
awards. 

Authority  for  maintenance  of  the  system:  Title  S,  U.S.C.  Section 
301,  1302,  2951.  4118,  4308,  4506,  and  EO  1056,  September  13, 
1954. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  in  these 
records  is  used  for  reference  or  to  support  supervijory/managerial 
actions  required  in  the  conduct  of  official  civilian  personnel 
management  business;  by  the  US  Civil  Service  Commission  in  the 
conduct  of  its  responsibilities;  To  Justice  Department.  Department 
of  Labor,  or  other  Federal  agencies  or  judiciary  bodies  in  the  con¬ 
duct  of  official  business. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  folders,  Kardex  files. 

Retrievahility:  Alphabetically,  by  surname. 

Safeguards:  Filed  in  locked  files.  Access  limited  to  manage¬ 
ment/supervisory  official  supervising  or  managing  the  assigned  em¬ 
ployees  and  the  clerical  personnel  maintaining  the  files. 

Retention  and  disposal:  When  an  employee  leaves  the  activity 
through  transfer  or  other  separation,  the  Supervisor/Manager  Em¬ 
ployee  Records  File  will  immediately  be  forwarded  to  the  civilian 
personnel  office  maintaining  the  Official  Personnel  Folder.  There  it 
will  be  screened  to  insure  that  it  contains  no  documents  that  should 
be  permanently  filed  in  the  Official  Personnel  Folder  other  than 
exact  duplicates  of  papers  already  so  filed.  The  Supervisor/ 
Manager  Employee  Folder  and  its  contents  will  then  be  destroyed. 

System  manager(s)  and  address:  The  Deputy  Chief  of  Staff  for 
Personnel,  Department  of  the  Army,  The  Pentagon,  Washington, 
DC.  20310 

Notification  procedure:  Information  may  be  obtained  from  the  in¬ 
dividual’s  supervisor/  manager. 

Record  access  procedures:  Requests,  verbal  or  written,  should  be 
addressed  to  the  individual’s  supervisor  or  manager. 

Contesting  record  procedures:  The  Army’s  rules  for  contesting 
contents  of  the  records  and  appealing  initial  determinations  may  be 
obtained  from  HQDA  (DAPE-HRE),  Washington,  DC  20310. 

Record  source  categories:  From  the  supervisor/manager  by  docu¬ 
menting  facts  or  statements  of  judgments;  copies  of  records  main¬ 
tained  in  the  civilian  personnel  office  or  information  obtained  from 
same  records. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0102.04bNGB 

System  name:  102.04  Supervisor’s  Record  of  Technician  Employ¬ 
ment  (NGB  Form  904-1) 

System  location:  Appropriate  supervisory  personnel  for  all  Na¬ 
tional  Guard  Technicians  of  each  State,  Puerto  Rico,  Virgin  Islands 
and  District  of  Columbia. 

Categories  of  individuals  covered  by  the  system:  All  personnel 
within  the  National  Guard  Technician  Program. 

Categories  of  records  in  the  system:  Record  includes  an  NGB 
Form  904-1  for  each  technician  assigned  to  the  supervisor  together 
with  copies  of  documents  pertaining  to  the  administration  of  techni¬ 
cian  personnel.  This  includes  but  is  not  limited  to  performance  rat¬ 
ing  notices,  debt  letters,  letters  of  warning,  reprimand  and  similar 
disciplinary  papers,  job  descriptions  and  documents  necessary  for 
the  furtherance  of  equal  opportunity. 

Authority  for  maintenance  of  the  system:  Title  5  of  U.S.C. ,  Sec¬ 
tion  301  and  Title  32  U.S.C.,  Section  709. 

Routine  uses  of  records  maintained  in  the  system,  inciuding  catego¬ 
ries  Ok  users  and  the  purposes  of  such  uses:  Provides  supervisor  with 
up-to-date  record  of  technician  employment  data,  locator  files,  and 
information  for  requesting  personnel  actions.  Routine  uses  include 
recording  changes  in  technician  employment  data,  discussions  rele¬ 
vant  to  technician  employment,  and  information  for  use  in  future 
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personnel  actions.  May  be  reviewed  by  Management  Officials  and 
Civil  Service  Commission  personnel.  May  be  transferred  to  any 
component  of  the  Department  of  Defense.  May  be  disclosed  to  law 
enforcement  or  investigatory  authorities  for  investigation  and  possi¬ 
ble  criminal  prosecution,  civil  court  action,  or  regulatory  order. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

RetrievabllHy:  Alphabetical  by  technician’s  last  name. 

Safegnards:  Records  are  maintained  in  filing  cabinet  or  super¬ 
visor's  desk.  Access  limited  to  supervisor,  management  officials, 
the  technician  concerned,  and  individuals  to  whom  the  technician 
has  given  written  permission. 

Retention  and  disposal:  Maintain  throughout  technician  employ¬ 
ment  within  a  particular  State.  Record  is  destroyed  60  days  after 
movement  to  a  technician  position  in  another  State,  separation,  or 
retirement.  Maintained  in  Technician  Personnel  Office  while  techni¬ 
cian  is  on  extended  active  military  duty.  Record  may  be  kept  longer 
than  60  days  if  needed  as  reference  material.  Destroyed  by  tearing 
into  pieces,  shredding,  or  burning. 

System  manafcr(s)  and  address:  Chief,  Office  of  Technician  Per¬ 
sonnel,  National  Guard  Bureau  (NGB-TN),  Defense  Post  Office 
Unit,  R-411,  S600  Columbia  Pike  Office  Building,  Falls  Church,  VA 
22041. 

Decentralized  segments  -  Office  of  the  State  Adjutant  Genial 
(Attention:  Technician  Personnel  Office)  of  each  State,  Puerto 
Rico,  Virgin  Islands  and  District  of  Columbia. 

NotifIcatioB  procedure:  If  currently  employed  in  the  National 
Guard  Technician  Program,  contact  current  supervisor.  Other 
requests  may  be  sent  to  the  State  Adjutant  General  (Attention: 
Technician  Personnel  Office)  of  appropriate  State,  Puerto  Rico,  the 
Virgin  Islands  or  District  of  Columbia. 

Individual  must  supply  full  name,  dates  of  employment  in  techni¬ 
cian  program,  military  status  while  employed  and  SSN. 

Requesters  may  visit  the  appropriate  'State  Technician  Personnel 
Office. 

Verification  not  required  for  current  employee.  Other  requesters 
must  provide  proof  of  identity  by  driver's  license,  date  and  place  of 
birth. 

Record  aceem  procedures:  Contact  current  supervisor  or 
sysmanager  of  decentralized  segments. 

Contesting  record  procedures:  The  Army's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  are  contained  in  AR  340-21. 

Record  source  categories:  Information  from  Technician  Personnel 
Office,  supervisor,  technician  concerned,  financial  institutions. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
AOlOl.OSaDAAG 

System  name:  102.08  Army  Community  Service  (ACS)  Volunteer 
Record 

System  location:  Army  Community  Service  Centers,  Army-wide; 
Headquarters  of  installations.  Official  mailing  addresses  are  in  the 
appendix,  to  this  Federal  Register. 

Categories  of  individuals  covered  by  the  system:  Active  duty  and 
retired  military  personnel  and  their  dependents  and  civilians  with 
no  formal  affiliation  with  the  miliury  community  who  serve  as 
ACS  volunteers. 

Categories  of  records  in  the  system:  File  contains  special  skills, 
experience  or  education  of  volunteer,  ^volunteer  training,  awards 
and  special  recognition  received,  and  record  of  hours  volunteered. 

Authority  for  maintenance  of  the  system:  Title  10  U.S.C.  Section 
3012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  ACS  Centers  -  To  record 
essential  background  information  on  volunteers;  to  assist  in 
planning  and  assigning  volunteer  duties;  to  keep  records  of  hours 
volunterred  and  awards  received;  to  coordinate  volunteer  services 
in  ACS  Program. 

Volunteers  -  To  maintain  personal  record  of  time  and  services 
volunteered  to  ACS  Program. 

Installation  Commanders  -  To  determine  eligibility  of  volunteers 
for  ACS  awards. 

Polidct  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 


Storage:  Sx8  cards  in  card  file,  and  individual  possession  by 
volunteers. 

RctrievabilHy:  Filed  alphabetically  by  last  name  of  individual 
volunteer. 

Safeguards:  Cards  maintained  in  ACS  files  and  accessible  to  ACS 
officer,  volunteer  supervisor,  and  individual  volunteer  upon 
transfer  from  one  ACS  center  to  another. 

Retention  and  disposal:  Cards  are  reviewed  at  end  of  each  year; 
documents  which  have  been  superseded  or  are  no  longer  applicable 
are  destroyed. 

System  manager(s)  and  address:  The  Adjutant  General,  Headquar¬ 
ters,  Department  of  the  Army,  The  Pentagon,  Washington,  D.C. 

Notification  procedure:  Information  may  be  obtained  from  ACS 
officers  at  installation  ACS  centers. 

Record  access  procedures:  Requests  for  assistance  should  be  ad¬ 
dressed  to  ACS  Officers  at  installations  having  ACS  centers.  Offi¬ 
cial  mailing  addresses  are  in  the  appendix. 

For  personal  visits  individual  must  provide  full  name  and  social 
security  number  and  suitable  proof  of  identity  (e.g.,  drivers  license, 
employee  identification  card). 

Contesting  record  procedures:  The  Department's  rules  for  access 
to  records  and  for  contesting  contents  and  appealing  initial  deter¬ 
minations  may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  ACS  Centers 
Systems  exempted  from  certain  provisioas  of  the  act:  None 
A0102.08hMTMC 
System  name:  102.08  Casualty  Control  Card 
System  location:  Commander,  Military  Traffic  Management  Com¬ 
mand,  Eastern  Area,  Bayonne,  NJ  07002 
Categories  of  individuals  covered  by  the  system:  All  individuals 
working  for  Commander,  Military  Traffic  Management  Command, 
Eastern  Area,  Bayonne,  NJ  07002 
Categories  of  records  in  the  system:  File  contains  blood  type,  reli¬ 
gious  preference,  social  security  number  of  individual  and  name 
and  address  of  individual  to  be  notified  in  event  of  emergency. 

Authority  for  maintenance  of  the  system:  Title  5  U.S.C. ,  Section 
301. 

Routine  uses  of  records  maintained  in  the  system,  inclgdiag  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  For  casualty  reporting 
only. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Cards  are  stored  in  each  office. 

Retrievahility:  Cards  are  filed  in  each  office  of  Commander,  Mili¬ 
tary  Traffic  Management  Command,  Eastern  Area,  Bayonne,  NJ 
07()02  by  individual's  name. 

Safeguards:  Installation  is  secure-patrolled  by  security  guards. 
Retention  and  disposal:  Destroy  upon  transfer  or  separation  of 
the  individual. 

System  manager(s)  and  address:  Commander,  MiUtary  Traffic 
Management  Command,  Washington,  D.C.  20315 
Notification  procedure:  Information  may  be  obtained  from 
SYSMANAGER. 

Record  access  procedures:  Requests  should  be  addressed  to  Com¬ 
mander,  Military  Traffic  Management  Command,  Washington.  DC 
20315 

Contesting  record  procedures:  The  Army's  rule  for  contesting 
contents  and  appealing  initial  determinations  by  the  individual  con¬ 
cerned  may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  Information  is  obtained  from  the  in¬ 
dividual. 

Systems  exempted  from  certain  provisktus  of  the  act:  None 
A0124.06aUSAREC 

System  name:  124.06  Recruiter  Assignment  Report 
System  location:  Military  Personnel  Division,  Directorate  of 
Recruiting  Force  Management,  US  Army  Recruiting  Command, 
USARCRFM-MP-A,  Fort  Sheridan.  IL  60037 
Directorate  of  Management  Information  Systems/ADP,  US  Army 
Recruiting  Command,  USARCMIS,  Fort  Sheridan,  IL  60037 
Categories  of  individuals  covered  by  the  system:  Individuals  who 
have  been  relieved  from  or  not  accepted  for  recruiting  duty. 
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CaItgoriM  recortfi  tai  tkc  lyitcai:  System  contains  name,  social 
security  number  (SSN),  and  reason  for  nonselection  or  relief  from 
recniitint  duty,  and  unit  of  assignment. 

Antliafky  lor  malatenaacc  ti  the  system:  Federal  Property  and 
Administrative  Services  Act  of  1949  (64  Stat.  378).  as  amended  by 
act  of  22  Oct  1968  (82  Sut.  1238;  44  U.S.C.  3101-03). 

Rontine  nscs  of  rccerds  maintained  te  tbs  system,  Inchidlng  catega- 
rtm  el  nscrs  and  tbs  parpoees  el  sacb  aaes:  To  screen  applications 
for  recruiting  duty  to  insure  that  previously  rejected  or  relieved  in¬ 
dividuals  are  not  accepted  for  recruiting  duty  unless  previous 
disqualification  has  been  corrected. 

Policies  and  practices  for  storing,  retrieving,  acccssiag,  retaining, 
and  dbpoelag  of  records  in  the  system: 

Storage:  Computer  printout  in  file  cabinet. 

Rctrlevabillty:  Listed  alphabetically  by  last  name. 

Safegnards:  Building  secured.  Records  are  maintained  in  area  ac¬ 
cessible  only  to  properly  screened  and  trained  personnel. 

Retention  and  disposal:  Listing  updated  monthly  and  previous  list¬ 
ing  destroyed.  Information  contained  in  report  covers  a  6-year 
period. 

System  managcr(s)  and  addrem:  Director.  Recruiting  Force 
Management,  US  Army  Recruiting  Command 

Notificatioa  procedure:  Information  may  be  obtained  from: 
Director.  Recruiting  Force  Management,  USARCRFM-MP-A 
US  Army  Recruiting  Command 
Ft  Sheridan.  IL  60037 
Telephone:  312/926-3910 

Request  for  information  should  contain  full  name.  SSN,  and  mili¬ 
tary  status. 

Record  aceem  procedures:  Requests  from  individuals  should  be 
addressed  to:  Headquarters.  US  Army  Recruiting  Command, 
ATTN:  USARCRFM-MP-A,  Ft  Sheridan.  IL  60037. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  SSN,  current  address  and  telephone  number. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification;  that  is,  drivers  license,  ID  card. 

Coatestlag  record  procedures:  The  agency’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  Individual  applications  and  relief  ac¬ 
tions. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0201.07aDACS 

System  name:  201.07a  Personnel  Accounting  System  (PAS) 

System  location:  United  States  Army  Command  and  Control  Sup¬ 
port  Agency  (USACCSA),  The  Pentagon,  Washington,  DC  20310 

Categories  of  individuals  covered  by  the  system:  All  personnel  as¬ 
signed  to  USACCSA 

Categories  of  records  in  the  system:  File  contains  individual's 
name,  social  security  number,  project  accounting  code,  type  of 
work  performed  code,  job  position  code,  office  symbol  code,  and 
date  of  reporting  period. 

Anthority  (or  maintenance  of  the  system:  Title  S  U.S.C. ,  Section 
3012 

Routine  uses  of  records'  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  furnished  by 
individual  is  used  in  the  management  of  human  and  computer 
system  resources.  PAS  report  is  made  available  to  personnel  and 
computer  system  managers  assigned  to  USACCSA.  Data,  except 
for  personal  identification,  is  used  to  respond  to  general  requests 
for  statistical  information  in  accordance  with  Army  Regulation  18-3 
(Automated  Processing  Management  Information  Systems)  and  on¬ 
going  manpower  surveys. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Computer  cards,  magnetic  disk,  and  paper  printout. 

Rctiicvability:  Retrieved  by  last  name  of  individual. 

Safeguards:  Building  protected  by  security  guards.  Computerized 
data  is  access  controlled  by  a  code  word  that  is  issued  only  to  the 
manager.  Limited  distribution  to  personnel  and  computer  system 
managers. 

Retention  and  disposal:  I  year.  After  1  year  data  is  consolidated 
by  project  accounting  code  and  individual  identification  is  removed. 
Residual  project  accounting  data  is  retained  permanently. 


System  manafcr(s)  and  address:  Commander.  United  States  Army 
Command  and  Control  Support  Agency,  The  Pentagon.  Washing¬ 
ton.  DC  20310 

NotWeatfoa  procedure:  Information  may  be  obtained  by  contact¬ 
ing  the  above  system  manager. 

Telephone:  Area  Code  202/697-1243. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to: 

Commanding  Officer,  USACCSA 
The  Pentagon.  Washington.  DC  20310 

Contesting  record  procedures:  The  Army’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  are  contained  in  AR  340-21. 

Record  source  categories:  Information  is  furnished  weekly  by  the 
individual  concerned. 

Systems  exempted  from  certain  provisioas  of  the  act:  None 
A0201.08aOACS 

System  name:  201.08  Central  Files,  Office  of  the  Chief  of  Staff 
(DACS-DAS) 

System  location:  Office  of  the  Chief  of  Staff,  Department  of  the 
Army,  The  Pentagon.  Washington,  DC  20310. 

Categories  of  individuals  covered  by  the  system:  Any  military  or 
civilian  employee  or  correspondent  of  the  Army  who  may  have 
been  the  subject  of,  or  initiated  correspondence  referred  to,  the  Of¬ 
fice  of  the  Chief  of  Staff,  Army. 

Categories  of  records  in  the  system:  Original  or  copies  of  papers 
relating  to  matters  concerning  individuals  which  have  been  directed 
to  the  Office  of  the  Chief  of  Staff.  Army  (e.g.,  inquiries,  com¬ 
plaints,  appeals,  investigations,  personnel  actions). 

Anthority  for  maintenance  of  the  system:  Title  10  U.S.C.,  Section 
3012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Correspondence  control 
and  reference  files  used  by  action  officers  in  Headquarters,  Depart¬ 
ment  of  the  Army  (HQDA),  in  processing  paperwork  and  docu¬ 
menting  actions  taken  in  Office  of  the  Chief  of  Staff,  Army 
(OeSA). 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  Files  are  coded,  indexed,  and 
filed  in  alpha-numeric  files  arrangement  under  The  Army  Func¬ 
tional  Files  System. 

Storage:  Paper  records  in  file  folders  are  stored  in  mechanized 
files  shelves. 

Retrievability:  Location  of  file  folder  is  determined  by  searching 
files  record  cards,  which  are  filed  by  numerical  code,  and 
alphabetically  arranged  by  name,  with  further  chronological  break¬ 
down  of  each  entry.  Each  entry  is  cross  referenced  to  all  previous 
related  entries. 

Safeguards:  Files  are  released  only  to  OCSA  staff  action  officers 
cleared  and  authorized  access.  Pentagon  employs  security  guards. 
Files  area  is  protected  by  electronic  surveillance  system  with  com¬ 
bination  lock  doors. 

Retention  and  disposal:  Records  are  permanent.  They  are  retained 
in  active  file  until  end  of  calendar  year,  held  two  additional  years  in 
inactive  file  and  subsequently  retired  to  Washington  National 
Records  Center. 

System  manager(s)  and  address:  The  Chief  of  Staff,  Headquar¬ 
ters,  Department  of  the  Army.  The  Pentagon,  Washington,  DC. 

Notification  procedure:  Information  may  be  obtained  from: 

HQDA  (DACS-DSA) 

Rm  3D-671 
Pentagon 
Washington,  DC 

Telephone:  Area  Code  202/695-3503  or  695-2765. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  Headquarters.  Department  of  the  Army,  ATTN: 
DACS-DSA,  Washington,  DC  20310. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number,  and  nature 
of  information  desired. 

Contestiug  record  procedures:  The  Army’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  may  be  obtained  from  the  SYSMANAGER. 
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PRIVACY  ACT  ISSUANCES 


Record  source  calefories:  Internal  action  correspondence 
processed  by  Army  Staff. 

Individuals  addressing  correspondence  to  Department  of  Defense 
or  United  States  (US)  Army  regarding  Army  matters. 

Systeois  eiempted  from  certain  prevbioas  of  the  act:  Parts  of  this 
system  may  be  exempt  under  5  USC  S52a  (j)  or  (k),  as  applicable. 
For  additional  information,  contact  the  SYSMANAGER. 

At201.MbDAAG 

System  name:  201 .08  Privacy  Act  Request  File 

System  location:  Primary  System:  Headquarters,  Department  of 
the  Army,  The  Adjutant  General  Center,  Records  Management 
Division  (DAAG-AMR),  Washington,  DC  20314. 

Decentralized  Segments-Headquarters,  Department  of  the  Army, 
staff  agencies,  field  operating  agencies,  commands,  installations 
and  activities.  Official  mailing  addresses  are  in  the  Department  of 
Defense  directory  in  the  Appendix. 

Categories  of  individuals  covered  by  the  system:  All  individuals 
who  request  information  on  records  concerning  them  which  are  in 
the  custody  of  Department  of  the  Army  (DA),  or  individuals  who 
request  access  or  amendment  to  such  records  under  the  provisions 
of  Title  5  United  States  Code,  section  S52a  (The  Privacy  Act  of 
1974). 

Categories  of  records  in  the  system:  Files  contain  copies  of  cor¬ 
respondence  between  the  individual  and  Army  custodian  officials, 
written  summaries  of  verbal  conversations  with  the  individual; 
coordination  documents  between  the  Army  and  other  Federal, 
state,  and  local  government  agencies  when  records  which  are  the 
subject  of  an  individual  inquiry  were  originated  by  another  agency, 
and  copies  of  documents  which  are  the  subject  of  an  individual 
inquiry. 

Originals  of  amendment  requests,  refusals,  and  appeals  accumu¬ 
lated  by  the  custodian  of  the  records  concerned  are  included  in  the 
file  containing  those  records. 

Authority  for  maintenance  of  the  system:  Title  10  U.S.C.,  Section 
3012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Files  are  used  to  process 
and  coordinate  individual  requests  for  information  access,  and 
amendment  of  personal  records;  to  process  and  record  appeals  by 
the  individual  against  agency  rulings;  and  to  ensure  timely  response 
to  requesters. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrievahility:  Filed  by  individual's  name. 

Safeguards:  Records  are  maintained  in  areas  accessible  only  to 
authorized  personnel.  Classified  documents  are  stored  in  locked 
containers  approved  for  this  purpose  by  the  General  Services  Ad¬ 
ministration. 

Retention  and  disposal:  Records  are  permanent.  They  are  cut  off 
at  the  end  of  the  calendar  year,  held  two  years  in  inactive  files,  and 
subsequently  retired  to  the  Washington  National  Records  Center, 
Washington,  DC  20409. 

System  manager! s)  and  address:  The  .^djutant  General,  Headquar¬ 
ters,  Department  of  the  Army,  The  Pentagon,  Washington  DC 
20310. 

Notificatioa  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to; 

HQDA  (DAAG-AMR) 

Forrestal  Building 

1000  Independence  Avenue,  SW 

Washington,  DC  20314 

Telephone:  Area  Code  202/Extension  693-0631 

Record  access  procedures:  Written  requests  should  be  addressed 
to  Headquarters,  Department  of  the  Army  (DAAG-AMR),  Forrestal 
Building,  or  to  the  Army  office  that  processed  the  initial  inquiry, 
access  request,  amendment  request,  or  appeal. 

Personal  visits  may  be  made  to  Room  GA  175,  Forrestal  Build¬ 
ing,  1000  Independence  Avenue,  SW,  Washington,  DC. 

For  personal  visits  the  individual  should  present  acceptable 
identification  (e.g.,  driver's  license,  employee  identification  card) 
and  furnish  some  verbal  information  which  could  be  verified  from 
his  case  file. 


Contesting  record  procedures:  The  Army's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  Records  are  obtained  from  the  in¬ 
dividual  requester,  DA  organizations,  other  Department  of  Defense 
organizations,  and  agencies  of  Federal,  state  and  local  govern¬ 
ments. 

Systems  exempted  from  certain  provisions  of  the  act:  The  majority 
of  records  in  this  system  are  not  exempt;  however,  copies  of  docu¬ 
ments  to  which  an  individual  has  been  denied  access  infer  the 
provisions  of  5  USC  SS2a,  subsections  j(2),  k(l),  k(2),  k(3),  k(4), 
k(5),  k(6),  or  k(7),  arc  exempt  from  diclosure. 

A020l.08cOSA 

System  name:  201  OK  Central  Files,  Office,  .Secretary  of  the  Army 
(SAAA) 

System  location:  Office,  Secretary  of  the  Army  (OSA),  .Adminis¬ 
trative  Support  Group,  Rm  3D-718,  The  Pentagon,  Washington. 
DC. 

Relevant  segments  of  the  system  arc  maintained  throughout 
Secretariat  offices 

Categories  of  individuals  covered  by  the  system:  Any  military  or 
civilian  employee  or  correspondent  of  the  Army  who  may  have 
been  the  subject  of.  or  initiated,  correspondence  referred  to  the  Of¬ 
fice,  Secretary  of  the  Army. 

Categories  of  records  in  the  system:  Originals  or  copies  of  letters, 
reports,  complaints,  appeals,  inquiries,  investigations,  personnel  ac¬ 
tions,  requests  for  assistance  and  any  other  documents  deferring  to 
any  subject  that  requires  action  of,  or  that  should  be  brought  to  the 
attention  of  the  Office  of  the  Secretary  of  the  Army. 

Authority  for  maintenance  of  the  system:  Title  10  U.S.C.,  Section 
3012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Correspondence  control 
and  reference  files  used  by  action  officers  in  Headquarters.  Depart¬ 
ment  of  the  Army  (HQDA),  in  processing  paperwork  and  docu¬ 
menting  actions  taken  in  the  Office,  Secretary  of  the  Army. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  Files  are  coded,  indexed,  and 
filed  in  alpha-numeric  files  arrangement  under  The  Army  Func¬ 
tional  File  System. 

Storage:  Paper  records  in  file  folders  are  stored  in  mechanized 
file  shelves. 

Retrievahility:  Location  of  file  folder  is  determined  by  searching 
files  record  index  sheets,  which  arc  filed  by  numerical  code,  and 
alphabetically  arranged  by  subject,  with  further  chronological 
breakdown  of  each  entry.  Each  entry  is  cross  referenced  to  all 
previous  related  entries. 

Safeguards:  Files  are  released  only  to  OSA  staff  action  officers 
cleared  and  authorized  access.  The  Pentagon  employs  security 
guards.  Files  area  is  protected  by  electronic  surveillance  system 
with  combination  lock  doors. 

Retention  and  disposal:  Records  arc  permanent.  They  arc  retained 
in  active  file  until  end  of  calendar  year,  held  2  additional  years  in 
inactive  file  and  subsequently  retired  to  Washington  National 
Records  Center. 

System  manager(s)  and  address:  The  Administrative  Assistant,  Of¬ 
fice,  Secretary  of  the  Army,  The  Pentagon,  Washington,  DC  20310. 

Notification  procedure:  Information  may  be  obtained  from: 

HQDA  (SASG) 

Room  3D-718 
The  Pentagon 
Washington,  DC  20310 

Telephone;.  Area  Code  202/695-2092  or  695-3565 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  Office,  Secretary  of  Army,  SASG.  The  Pentagon, 
Washington,  DC  20310. 

Contesting  record  procedures:  The  Army's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  Internal  action  correspondence 
processed  by  the  Army  Secretariat. 

Individuals  addressing  correspondence  to  Department  of  Defense 
or  the  Secretary  of  the  Army  regarding  Army  matters. 
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SyttMU  cxcnpted  frMi  ccrtata  proviaioM  of  tkc  act:  Parts  of  this 
system  may  be  exempt  under  Title  S  U.S.C..  Section  352a  (j)  or  (k) 
as  applicable.  For  additional  information,  contact  the  System 
Manager. 

A0202.08DAAG 

System  name:  202.08  Request  for  Information  Files 

System  locatloa:  Primary  System:  Records  Management  Division, 
Administrative  Directorate,  The  Adjutant  General  Center 
(Department  of  Army  Adjutant  General,  Records  Management 
Division,  Access  and  Release  Branch). 

Decentralized  Segments:  Office  of  the  Secretary  of  the  Army,  in¬ 
itial  denial  authorities  of  the  Department  of  the  Army,  and  Depart¬ 
ment  of  the  Army  Staff  agencies  and  commands. 

Categories  of  Individnals  covered  by  the  system:  Any  person  that 
requests  documents  under  the  Freedom  of  Information  Act,  manda¬ 
tory  review  under  Executive  Order  11652,  or  under  any  other  cir¬ 
cumstances. 

Categories  of  records  in  the  system:  File  contains  individual's 
request  for  documents  and  related  processing  papers,  correspon¬ 
dence  between  the  office  receiving  requests,  records  custodians. 
Army  staff  offices  and  other  government  agencies,  retained  copies 
of  classified  documents,  and  other  selective  documents. 

Authority  for  maiutcnaacc  of  the  system:  Title  5  U.S.C.,  Section 
552(b)  Freedom  of  Information  Act  and  Executive  Order  11652. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Records  Management 
Division:  to  control  requests  from  the  public,  to  insure  requests  are 
answered  within  time  limits;  to  process  denials  and  individual  ap¬ 
peals. 

Office  Secretary  of  the  Army:  to  control  and  accomplish  appeals 
of  initial  denials. 

Initial  Denial  Authority  of  the  Department  of  the  Army:  to 
process  denials  and  release  of  requested  documents. 

Department  of  the  Army  staff  agencies  and  commands:  to 
process  requests  for  release  or  recommend  denials  to  initial  denial 
authorities. 

Policica  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders 

Retrievabillty:  Filed  alphabetically  by  last  name  of  requester. 

Safeguards:  Records  are  maintained  in  areas  accessible  only  to 
authorized  personnel  that  are  properly  trained. 

Retention  and  disposal:  Records  are  permanent.  They  are  retained 
in  active  file  until  end  of  calendar  year  in  which  case  is  completed, 
held  2  additional  years  in  inactive  file  and  subsequently  retired  to 
Washington  National  Records  Center. 

System  managcr(s)  and  addrem:  The  Adjutant  General,  Headquar¬ 
ters  Department  of  the  Army,  The  Pentagon,  Washington,  DC. 

Notification  procedure:  Information  may  be  obtained  from: 

HQDA  (DAAG-AMR-S) 

Room  GA  084 
Forrestal  Building 
Washington,  DC  20314 
Telephone:  Area  Code  202/693-1847 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  Headquarters,  Department  of  the  Army  (DAAG- 
AMR-S)  Room  GA  084,  Forrestal  Building,  Washington,  DC  20314. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number  and  reference 
to  original  request. 

Visits  can  be  made  to  any  office  releasing  documents.  For  per¬ 
sonal  visits,  the  individual  should  be  able  to  provide  some  accepta¬ 
ble  identification,  that  is,  driver's  license,  employing  office's 
identification  card. 

Contesting  record  procedures:  The  Army's  rules  for  contesting 
contents  and  appealing  determinations  may  be  obtained  from 
HQDA  (DAAG-AMR-S),  Washington,  DC  20314. 

Record  source  categories:  Requesting  letters  or  related  forms  from 
the  individual  requesting  documents;  correspondence  originating 
from  the  document  custodian;  documents  concerning  appeals  from 
General  Counsel,  Office,  Secretary  of  the  Army,  Washington,  DC 
20310. 

Systems  exempted  from  certain  provbions  of  the  act:  Parts  of  this 
system  may  be  exempt  under  5  U.S.C.  552a(j)  or  (k)  as  applicable. 
For  additional  information,  contact  the  SYSMANAGER. 


A022L01aOSA 

System  name:  221.01a  Committee  Management  Files 

System  location:  Primary  System:  DA  Committee  Management 
Office,  Studies  &  Analyses  Suff,  Office  of  the  Administrative 
Assistant  to  the  Secretan'  of  the  Army,  Department  of  the  Army 
(DA),  Pentagon,  Washington,  DC  20310  and  each  DA  Agency,  Ac¬ 
tivity,  Major  Army  Command,  and  Command  to  which  a  DA  Ad¬ 
visory  Committee  reports  and  individual  DA  Advisory  Committee 
offices  when  the  committee  maintains  offices  separate  from  those 
of  the  Agency,  Command,  or  Activity  to  which  it  reports. 

Categories  of  iadividuals  covered  by  the  system:  Army  Member  or 
Consultant,  current  and  past,  of  any  duly  chartered  DA  Advisory 
Committee. 

Categories  of  records  in  the  system:  Documents  reflecting  name, 
date  established  or  approved  for  continuation,  function,  dates  of 
meetings  held,  and  similar  data  on  each  advisory  committee.  In¬ 
cluded  are  feeder  reports.  Army-wide  consolidations  or  summaries, 
and  papers  directly  related  to  them  and  documents  in  connection 
with  appointment  to  and  retirement  from  individual  advisory  com¬ 
mittees  by  the  Secretary  of  the  Army,  Confidential  Statements  of 
Employment  and  Financial  Interests,  Travel  and  Pay  records,  cor¬ 
respondence  reflecting  participation  in  the  various  ad  hoc  group  ef¬ 
forts  of  Committees,  Conflict  of  Interest  Statements,  and  bio¬ 
graphical  data. 

Authority  for  maintenance  of  the  system:  5  DSC,  Appendix  I 
(Federal  Advisory  Committee  Act  -  PL  92-463)  E01I769,  OMB  Cir¬ 
cular  A63,  DOD  Directives  1442.4,  5500.7,  and  5105.18. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  obtain  and  maintain 
personal  and  professional  information  on  individuals  who  are  not 
full-time  employees  or  officers  of  the  Federal  Government  who  are 
nominated  or  being  considered  for  membership  on  a  Federal  Ad¬ 
visory  Committee.  This  information  is  provided  the  Office,  Secreta¬ 
ry  of  Defense  for  review  to  determine  eligibility  and  propriety  for 
membership  on  a  particular  advisory  committee.  Under  the  provi¬ 
sions  of  P.L.  92-463,  the  Congress  and  the  public  are  to  be  kept  in¬ 
formed  with  respect  to  the  number,  purpose,  membership,  activi¬ 
ties,  and  cost  of  advisory  committees.  Therefore,  individual  mem¬ 
bership  and  all  background  information  relating  thereto  is  available 
at  a  part  of  committee  records  for  public  review  and  is  used  to 
comply  with  advisory  committee  reporting  requirements  as  stated  in 
P.L.  92-463  and  implementing  directives.  Other  uses  are  to  obtain 
clearance  for  access  to  classified  information;  to  enter  on  payroll 
for  reimbursement  when  actually  employed;  to  preclude  ad  hoc 
group  participation  which  could  lead  to  individual  conflict  of  in¬ 
terest;  and  to  compile  individual  biographies. 

Polkiet  and  praetket  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders  and  looseleaf  binders. 

Retrievabillty:  Filed  alphabetically  by  last  name  of  individual 
Member  and  Consultant  within  individual  Advisory  Committee 
Files. 

Safeguards:  Records  are  maintained  in  Army  offices  or  areas  nor¬ 
mally  accessible  only  to  authorized  personnel,  and  which  are 
secured  during  non-duty  hours. 

Retention  and  disposal:  DA  Committee  Management  Office:  Per¬ 
manent,  they  are  retained  in  active  file  until  member  or  consultant 
is  retired  from  the  Committee,  at  which  time  the  records  are  placed 
in  an  inactive  file  for  2  years.  They  are  then  retired  to  the  Federal 
Records  Center.  Agency  and  Command  Committee  Management 
Offices:  Destroyed  I  year  after  disapproval  or  dissolution  of  the 
committee.  Reviewing  and  Commenting  Offices:  Destroyed  after  2 
years  or  on  discontinuance,  whichever  is  first. 

System  managcr(s)  and  address:  DA  Committee  Management  Of¬ 
fice,  Office  of  the  Administrative  Assistant  to  the  Secretary  of  the 
Army,  Department  of  the  Army,  The  Pentagon,  Washington,  DC 
20310. 

Notification  procedure:  Information  may  be  obtained  from: 

HQDA  SAAA-SS  (DA  Committee  Management  Officer) 

Room  3E  749 
The  Pentagon 
Washington,  DC  20310 
Telephone:  Area  Code  202/697-2604 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  Headquarters,  Department  of  the  Army  (SAAA), 
Washington,  DC  20310;  to  the  individual  committee  concerned  or  to 
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the  agency,  activity,  or  command  to  whom  the  committee  reports. 
For  personal  visits,  individual  should  contact  the  DA  Committee 
Management  Officer,  Room  3E  749,  The  Pentagon  at  Area  Code 
202/697-2604. 

CoBtesUug  record  procedures:  The  Department's  rules  for  contest¬ 
ing  contents  and  appealing  initial  determinations  are  contained  in 
Army  Regulation  3^21. 

Record  source  categories:  Applications  and  related  forms  from  the 
individual;  notification  of  personnel  (security)  clearances  from  The 
Army  Staff  Personnel  Security  Office;  correspondence  originating 
between  individual  and  the  DA  Advisory  Committee  concerned  or 
the  Agency,  Activity  or  Command  to  whom  it  reports;  Department 
of  the  Army  Staff  agencies  and  commands,  and  other  Federal  agen¬ 
cies. 

Systems  csemptcd  from  certuiu  provUous  of  the  act:  None 
A0224.04DA1G 

System  name:  224.04  Inspector  General  Investigative  Files 

System  locatkm:  Primary  System,  Office  of  The  Inspector 
General  and  Auditor  General,  Department  of  the  Army. 

Decentralized  Segments:  Washington  National  Records  Center, 
Suitland,  Maryland;  US  Army  Inspector  General  offices  and 
records  holding  areas  located  worldwide.  Official  mailing  addresses 
are  in  the  Department  of  Defense  directory. 

Categories  of  iadlvidaals  covered  by  the  system:  Any  person  who 
has  been  the  subject  of,  witness  for.  or  referenced  in  an  Inspector 
General  investigation. 

Categories  of  records  la  the  system:  File  contains  Inspector 
General  reports  of  investigation  which  normally  contain  the  authori¬ 
ty  for  the  investigation,  the  matters  investigated,  a  narrative  report, 
documentary  evidence,  and  transcripts  of  verbatim  testimony,  or 
summaries  thereof. 

Aathority  lor  maiateBaacc  of  the  system:  Title  10  U.S.C.,  Sections 
3039  and  3040. 

Routine  uses  of  records  malatalaed  la  the  system,  iacludiag  catego¬ 
ries  of  users  aad  the  purposes  of  such  uses:  The  purpose  of  an  In¬ 
spector  General  investigation  is  to  determine  the  facts  and  circum¬ 
stances  surrounding  the  allegation(s)/problem(s).  The  information  is 
assembled  in  report  format  and  presented  to  the  official  directing 
the  investigation. 

The  report  of  investigation  may  be  used  by  any  Department  of 
Defense  organization  which  has  an  official  interest  in  the  matters 
under  investigation.  The  information  contained  therein  may  be  used 
to  take  corrective  action  or  as  a  basis  for  making  decisions  con¬ 
cerning:  Department  of  Defense/Department  of  the  Army  policy; 
personnel  actions;  legal,  fiscal,  logistic,  operational,  public  informa¬ 
tion.  personnel  management,  and  procurement  matters. 

The  report  of  investigation  may  be  forwarded  to  the  Department 
of  Justice  if  it  contains  evidence  of  possible  criminality  not  within 
the  jurisdiction  of  the  Uniform  Code  of  Military  Justice.  The  De¬ 
partment  of  Justice  will  review  the  report  to  determine  if  further  in¬ 
vestigation  by  that  agency  is  warranted. 

The  report  of  investigation  may  be  used  as  a  basis  for  summaries 
or  briefing  presented  to  Members  of  Congress.  Members  of  Con¬ 
gress  may  use  the  material  to  respond  to  constituents,  or  to  en¬ 
lighten  themselves  on  matters  of  concern  and  interest  to  them. 

The  report  of  investigation  may  be  used  as  a  basis  for  responses 
to  agencies  in  the  Executive  Branch  of  the  Federal  government. 
This  information  may  be  used  as  a  basis  for  responses  to  concerned 
citizens  and  other  individuals/organizations  querying  the  Executive 
Branch. 

All  or  part  of  reports  of  investigation,  subject  to  the  rules  of 
evidence,  may  be  entered  as  evidence  in  court  proceedings. 

The  report  of  investigation  may  be  provided  to  appropriate  in¬ 
dividuals/organizations  under  the  provisions  of  the  Freedom  of  In¬ 
formation  Act. 

The  report  of  investigation  may  be  used  as  the  basis  for  respond¬ 
ing  to  press  queries. 

Reports  of  investigation  may  be  analyzed  to  determine  trends 
within  the  Army. 

Nonsensitive  portions  of  reports  of  investigation  may  be  used  as 
instructional  vehicles  in  certain  Army  schools  to  inform  students 
about  lessons  learned  as  a  result  of  the  investigation. 

The  report  of  investigation  may  be  used  as  reference  material  in 
other  reports  of  investigation. 

Policies  aad  practices  for  storing,  retrieving,  accessing,  retaining, 
aad  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  hard  cover  binders  and/or  file  folders. 


RetrievabilHy:  Reports  are  accessed  and  retrieved  by  reference  to 
the  case  name  which  is  normally  derived  from  either  the  nature  of 
the  allegation,  the  geographic  location  of  the  investigation,  or,  in 
some  instances,  the  name  of  the  subject  or  the  complainant.  Case 
files  are  frequently,  but  not  always,  assigned  a  file  code  number 
which  is  cross-referenced  with  the  case  name.  The  file  code 
number,  if  assigned,  is  used  to  administratively  file  the  case, 
chronologically  by  calendar  year. 

Safeguards:  Primary  System:  Building  employs  security  guards 
and  access  is  limited  to  authorized  personnel.  Files  are  stored  in 
locked  containers  and  access  given  only  to  persons  with  an  official 
need  to  know. 

Safeguards  for  decentralized  segments  vary  but  should  include, 
as  a  minimum,  the  storage  of  the  reports  in  locked  containers  and 
access  given  only  to  persons  with  an  official  need  to  know. 

Retention  and  disposal:  Reports  of  investigation  conducted  by 
The  Inspector  General  and  Auditor  General,  Department  of  the 
Army  will  be  stored  permanently.  Reports  prepared  by  Inspectors 
General  of  other  Department  of  the  Army  agencies/organizations 
will  be  destroyed  10  years  after  completion.  All  other  Inspectors 
General  reports  will  be  destroyed  3  years  after  completion. 

System  managcr(s)  and  address:  The  Inspector  General  and  Audi¬ 
tor  General,  Department  of  the  Army,  the  Pentagon,  Washington, 
DC  20310 

Notification  procedure:  Requests  should  be  addressed  to  the 
SYSMANAGER. 

Because  reports  are  seldom  filed  by  surname  or  social  security 
number  (SSN),  requests  to  determine  if  the  system  contains  a 
record  about  requester  should  include  full  name,  rank  (if  applica¬ 
ble),  SSN  (if  applicable),  address  or  Army  Post  Office  (APO)  if  ap¬ 
plicable,  approximate  date  of  investigation,  subject  of  investigation, 
location  of  Inspector  General  office  conducting  the  investigation, 
and  the  requester's  role  in  the  investigation. 

Information  may  be  obtained  from: 

HQDA  (DAIG-IN) 

Room  1D73I 
Pentagon 

Washington,  DC  20310 
Telephone:  Area  Code  202/695/7385 

Record  access  procedures:  Because  reports  are  seldom  filed  by 
surname  or  SSN,  requests  from  individuals  should  be  addressed  to: 
Headquarters,  Department  of  the  Army  (DAIG-IN),  Room  ID73I, 
Pentagon.  Washington,  DC  20310. 

Written  requests  for  information  should  include  full  name,  rank 
(if  applicable).  SSN  (if  applicable),  address  or  APO  (if  applicable), 
approximate  date  of  investigation,  subject  of  investigation,  location 
of  Inspector  General  office  conducting  the  investigation,  and  the 
requester's  role  in  the  investigation. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification;  that  is,  driver's  license,  employing  of¬ 
fice's  identification  card,  and  give  some  verbal  information  that 
could  be  verified  with  his  'case'  folder. 

Contesting  record  procedures:  The  agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  The  nature  of  investigations  varies 
greatly,  and  the  source  of  the  evidence  required  is  not  predictable. 
Previous  sources  have  included:  testimony  of  witnesses;  correspon¬ 
dence/records  maintained  by  organizations/  individuals  party  to  the 
matters  being  investigated;  military  personnel  files;  military  pay 
records;  security  dossiers;  newspaper  clippings,  and  other  media 
material;  photographs;  reference  material/correspondence  originat¬ 
ing  in  Department  of  the  Army  staff  agencies  and  commands,  and 
other  Federal,  State,  local,  and  foreign  agencies;  research 
notes/documents  obtained  from  reference  libraries  and  records 
custodians;  and  other  materials  in  the  public  domain. 

Systems  exempted  from  certain  provisions  of  the  act:  Parts  of  this 
system  may  be  exempt  under  5  USC  552a  (j)  or  (k)  as  applicable. 
For  additional  information,  contact  the  System  Manager. 

A0224.05aDAIG 

System  name:  224.05  Inspector  General  Complaint  Files 

System  location:  Assistance  Division  and  Central  Files,  Office  of 
the  Inspector  General  (OTIG),  Department  of  the  Army  (DA), 
Washington,  DC  20310. 

Decentralized  Segments:  Offices  of  all  command  Inspectors 
General,  Army-Wide. 
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Calcgorict  of  individnaU  covered  by  the  sysien:  Any  Person, 
Civilian  or  Military,  who  presents  to  an  Inspector  General  in  writ¬ 
ing  or  in  person  a  Complaint/Request  for  Assistance. 

Categories  of  records  in  the  system:  Record  copy  (hard  copy)  con¬ 
tains  the  Inspector  General  Action  Request  (IGAR)  or  letter  sub¬ 
mitted  to  an  Inspector  General  requesting  assistance  and  all  related 
reports  of  investigation,  inquiries,  studies,  memoranda  and 
reference  material  and  final  replies. 

Automated  data  elements  of  record  contain:  Case  number,  in¬ 
cludes  fiscal  year  and  sequence  number;  case  name,  to  include 
first,  last  and  middle  initial  of  complainant;  component  of  complai¬ 
nant,  the  functional  relationship  to  military,  DA  civilian,  or  other 
military  service;  source  of  complaint,  such  as  the  serviceman,  his 
dependent,  relative,  or  DA  civilian.  The  recipient,  or  the  Agency 
which  received  the  case  before  it  was  referred  to  the  OTIG,  DA 
Command  or  Staff  Agency  against  whom  the  complaint  was  made; 
date  case  was  received  by  OTIG;  suspense  data  to  control  informa¬ 
tion  gathering;  action  officer  in  OTIG;  command  to  which  case 
referred  to  have  investigation  or  inquiry  conducted;  type  of  allega¬ 
tions  made  by  complainant;  number  of  days  for  case  processing; 
date  reply  sent  to  complainant;  and  whether  complaints  were 
justified/unjustified. 

Authority  for  maiatenance  of  the  system:  Title  10  U.S.C.,  Sections 
3039,  3040  and  subsection  306S(a)  provide  for  and  describe  the  mis¬ 
sion  of  The  Inspector  General  and  Auditor  General  of  the  Army 
and  his  deputies  and  assistants.  Provides  for  the  detail  of  commis¬ 
sioned  officers  as  Inspectors  General. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  purpose  is  to  obtain 
sufficient  information  by  investigation,  inquiry,  research  of  existing 
historical  data;  to  review  and  process  the  data  to  insure  that  ap¬ 
propriate  action  was  taken  to  substantiate  or  refute  allegations 
presented,  and  to  correct  deficiencies. 

The  purpose  of  the  automated  data  elements  file  is  to  provide  a 
management  system  to  report  categories  and  frequency  of  com¬ 
plaints  and  trends  by  type  and  command  and  to  improve  processing 
of  correspondence  and  thereby  improve  responsiveness  of  the  In¬ 
spector  General  assistance  function. 

Users  are  Inspectors  General  Army-wide;  Army  Commanders  at 
all  levels,  DA  Staff  Agencies,  Members  of  Congress,  and  other 
government  agencies,  when  determined  by  The  Inspector  General 
to  be  in  the  best  interest  of  that  agency. 

Used  to  answer  complainants  or  respond  to  requests  for 
assistance,  advice  or  information.  After  consultation  with  ap¬ 
propriate  staff  judge  advocate  may  be  referred  for  use  in  trials  by 
court-martial  or  other  military  justice  matters,  as  authorized  by  the 
Uniform  Code  of  Military  Justice.  Used  by  commanders  to  correct 
deficiencies  found  during  inquiry/investigation. 

User  of  automated  data  file  is  the  Office  of  The  Inspector 
General,  DA.  Automated  data  is  used  to  provide  weekly  and  quar¬ 
terly  reports  to  elements  of  OTIG  and  the  Army  Staff  concerning 
the  categories  and  frequencies  of  the  Inspector  General  Action 
Request  and  trends.  Used  as  a  management  tool  to  improve  respon¬ 
siveness  of  OTIG  in  its  assistance  function.  It  is  not  used  to  as¬ 
sociate  allegations  with  complainant  and  does  not  divulge  findings 
or  recommendations  as  a  result  of  an  inquiry. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Computer  magnetic  tapes. 

RetrievahilUy:  Filed  alphabetically  by  last  name  of  requester  for 
assistance  or  information. 

Automated  data  information  is  filed  by  sequential  case  number  or 
case  name. 

Safeguards:  Records  are  maintained  in  locked  areas  in  locked 
containers  accessible  only  to  authorized  personnel  who  are  properly 
cleared  and  trained  in  their  release. 

Retention  and  disposai:  IG  complaint  files  are  destroyed  1  year 
following  final  action,  except  those  which  include  reports  of  in¬ 
vestigation  or  inquiry  conducted  by  Inspectors  General.  IG  com¬ 
plaint  files  containing  reports  of  investigation  or  inquiry  or  docu¬ 
ments  relating  to  investigations  and  inquiries  conducted  by  Inspec¬ 
tor  General  will  be  destroyed  according  to  the  level  at  which  the 
inquiry/investigation  was  conducted:  files  which  contain  an  in¬ 
vestigation  or  inquiry  conducted  by  the  Office  of  The  Inspector 
General,  DA.  will  be  permanent;  files  containing  an  investigation  or 
inquiry  conducted  by  other  Headquarters,  Department  of  the  Army 


offices  and  field  commands  authorized  an  Inspector  General,  that 
report  directly  to  Headquarters,  Department  of  the  Army  will  be 
destroyed  after  10  years;  files  containing  an  investigation  or  inquiry 
conducted  by  any  other  Inspector  General  element  will  be 
destroyed  after  3  years. 

Automated  record  kept  on  active  file  1  year  then  transferred  to  a 
history  file  and  destroyed  electronically  after  5  years. 

System  managcr(s)  and  address:  The  Inspector  General  and  Audi¬ 
tor  General,  Headquarters,  Department  of  the  Army,  the  Pentagon, 
Washington,  DC  20310 

Notification  procedure:  Information  may  be  obtained  from: 

HQDA  (DAIG-AC) 

Room  ID736 
Pentagon 

Washington,  DC  20310 
Telephone:  Area  Code  202/695-1578 

Requester  must  furnish  full  name,  grade,  social  security  number 
(SSN),  unit  of  assignment,  nature  of  complaint,  and  proof  of  per¬ 
sonal  identification,  and  identify  the  Command  Inspector  General 
to  which  his  complaint  was  submitted. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  The  Inspector  General,  Headquarters,  Department  of 
the  Army,  (DAIG-AC),  Washington,  DC  20310. 

Written  requests  for  information  should  contain:  the  full  name, 
grade,  SSN,  current  address  and  telephone  number,  and  the  nature 
of  previous  complaint. 

For  personal  visits,  the  individual  must  provide  acceptable 
identification  and  verbal  information  that  could  be  verified  with  his 
case  file. 

Contesting  record  procedures:  The  Army's  rules  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  from 
SYSMANAGER. 

Record  source  categories:  Personal  inquiry  or  investigation  by  In¬ 
spectors  General  into  matters  presented  as  a  complaint  or  request 
for  assistance.  The  nature  of  inquiries  and  investigations  varies 
greatly,  and  the  source  of  the  evidence  required  is  not  predictable. 
Previous  sources  have  included:  testimony  of  witnesses;  correspon¬ 
dence/records  maintained  by  organizations/individuals  party  to  the 
matters  being  investigated;  military  personnel  files;  military  pay 
records;  security  dossiers;  newspaper  clippings,  and  other  media 
material;  photographs;  reference  material/correspondence  originat¬ 
ing  in  Department  of  the  Army  staff  agencies;  research 
notes/documents  obtained  from  reference  libraries  and  records 
custodians;  and  other  materials  in  the  public  domain. 

Systems  exempted  from  certain  provisions  of  the  act:  Parts  of  this 
system  may  be  exempt  under  5  USC  552a  (j)  or  (k),  as  applicable. 
For  additional  information,  contact  the  System  Manager. 

A0225.01aOAPE 

System  name:  225.01  Military  Police  Management  Information 
System  (MPMIS)  -  Correctional  Reporting  System  (CRS) 

System  location:  Primary  System:  Law  Enforcement  Division, 
Human  Resources  Development  Directorate,  Office  of  the  Deputy 
Chief  of  Staff  for  Personnel,  Department  of  the  Army,  (DAPE-' 
HRE). 

Decentralized  Copies:  CRS  is  programmed  for  Army  installa¬ 
tions;  the  system  will  be  maintained  by  the  installation  provost 
marshall  office  (PMO).  Official  mailing  addresses  are  in  the  Depart¬ 
ment  of  Defense  directory  in  the  Appendix.  The  CRS  will  replace 
command-unique  systems  at  installations  where  they  exist. 

Categories  of  individuals  covered  by  the  system:  Any  military 
member  confined  at  any  Army  confinement  facility  as  a  result  of, 
or  pending,  trial  by  courts-martial. 

Categories  of  records  in  the  system:  The  CRS  data  are  added  to 
the  corrections  master  file.  Following  output  is  produced:  a  daily  4 
part  prisoner  status  roster  which  provides  a  by  name  roster  show¬ 
ing  social  security  number  (SSN),  military  occupational  speciality 
(MOS),  religion,  marital  status,  education  level  and  offense  for 
which  confined.  Part  1  provides  a  history  of  all  prisoners  confined 
in  the  last  24  hours  and  shows  totals  by  status  (i.e.,  detained,  pretri¬ 
al,  detained  post  trial,  adjudged,  etc.).  Part  2  shows  a  recapitulation 
by  custody  of  total  number  of  prisoners  in  confinement  by  this 
category.  Part  3  lists  all  prisoners  that  departed  the  facility  in  the 
past  24  hours  and  lists  their  disposition.  Part  4  indicates  those  in¬ 
dividuals  in  pretrial  confinement  in  excess  of  25  days;  a  monthly 
status  roster  showing,  by  name,  all  prisoners  confined  or  released 
for  the  reporting  period.  Report  shows  detailed  additional  informa- 
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tion  including  totals  of  new  prisoners,  total  departures,  total 
escapes,  total  in  hospital  and  totals  by  custody  grade,  race,  status 
and  such  information  as  total  by  types  or  release,  confinement  less 
than  30,  60,  or  90  days;  the  semiannual  prisoner  profile  report 
produces  a  series  of  two-dimensional  matrices  for  each  type  of¬ 
fense  and  profiles  prisoner  age,  race,  education,  marital  status,  and 
religion  for  each  offense. 

Authority  for  maintenance  of  the  system:  Title  10  U.S.C.,  Section 
3012(g). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  ascs:  The  CRS  is  used  to  pro¬ 
vide,  on  a  daily  basis,  pertinent  information  required  for  proper 
management  of  confinement  facility  population:  to  provide  on  a 
monthly  basis,  statistical  information  required  by  the  installation 
commander  provost  marshal  and  confinement  facility  commander 
pertaining  to  the  prisoner  population,  status  of  discipline  and 
responsiveness  of  personnel  procedures  relating  to  prisoner  person¬ 
nel;  to  provide  the  installation  with  monthly  data  on  the  total  spec¬ 
trum  of  the  confinement  facility  utilization,  i.e.,  population  tur¬ 
nover,  recidivism,  and  to  identify  semiannually,  prisoner  profiles 
showing  the  relationship  of  particular  offenses  to  age,  race,  educa¬ 
tion,  marital  status  and  religion.  CRS  output  wiU  be  furnished  to 
criminal  justice  elements  outside  Department  of  Defense  (DOD) 
and  Department  of  the  Army  (DA)  when  law  enforcement  and 
crime  prevention  functions  fall  within  their  jurisdiction  or  concur¬ 
rent  jurisdiction  is  applicable.  These  include  local,  state  and 
Federal  agencies  such  as  the  Federal  Bureau  of  Investigation,  US 
Customs  Service;  US  District  Courts,  US  Magistrates;  US  Federal 
Marshals,  state  police  agencies,  local  police  agencies;. and  in  over¬ 
sea  areas,  host  government  law  enforcement  agencies. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  The  CRS  master  file  is  stored  on  disk  at  the  installation 
data  processing  activity.  The  CRS  data,  produced  also  in  three  co¬ 
pies,  is  maintained  at  the  installation  correctional  facility  in  file  fol¬ 
ders. 

Retrievability:  Access  to  the  data  base/master  file  is  restricted. 
To  receive  CRS  output  personnel  must  utilize  a  ’systems  control 
card'.  This  control  card  must  be  prepared  for  each  specific  entry 
and  requires  unique  originator  codes.  Instructions  for  creating  and 
using  the  control  card  are  maintained  at  two  locations;  the  PMO 
and  the  data  processing  facility.  Access  to  hard  copy  output  is 
prescribed  by  installation  standard  operating  procedures  (SOP)  and 
policies. 

Safeguards:  The  data  base  and  output  are  managed  through  ex¬ 
tensive  SOP  and  policies  prescribed  in  system  functional  users 
manuals.  Safeguards  include;  limited  output  with  distribution  con¬ 
trolled  by  the  PMO  and  released  only  to  designated  persons;  output 
is  controlled  at  both  pick-up  and  delivery  points:  the  PMO,  confine¬ 
ment  facility  and  data  processing  activity  are  24  hour  per  day 
operations;  consequently,  reports  are  continuously  under  scrutiny; 
the  confinement  facility  and  the  data  processing  site  are  considered 
secure  areas  with  limited  access. 

Retention  uud  dbpoul:  Individuals  are  deleted  from  the  CRS 
master  file  upon  their  departure  from  the  correctional/confinement 
facility.  Certain  elements  of  information,  pertaining  to  the  prisoner 
are  posted  to  a  corrections  history  tape  which  produces  the  semian¬ 
nual  prisoner  profile  report.  A  prisoner  can  remain  on  this  history 
tape  for  as  long  as  5  months  or  until  the  semiannual  report  is 
pi^uced.  Once  this  occurs,  he  is  then  deleted  from  the  CRS 
master  file. 

System  manager(s)  and  address:  Deputy  Chief  of  Staff  for  Person¬ 
nel,  Headquarters,  Department  of  the  Army.  The  Pentagon. 
Washington,  DC  20310.  Decentralized  to  command/installation. 

Notification  procedure:  Information  may  be  obtained  from  the 
command/installation/activity  office  of  record. 

Record  access  procedures:  Requests  for  access  should  be  ad¬ 
dressed  to  the  command/installation/activity  at  which  the  record  is 
located.  Written  requests  should  contain  full  name  of  individual, 
current  address,  SSN  and  specificity  as  to  the  information  sought. 

Contesting  record  procedures:  Rules  for  contesting  contents  and 
appealing  initial  determinations  are  contained  in  Army  Regulation 
340-21. 

Record  source  categories:  Subjects,  suspects,  witnesses,  victims, 
military  police  and  US  Army  Criminal  Investigation  Command  per¬ 
sonnel  and  special  agents,  informants,  various  Department  of 
Defense  Federal,  state  and  local  investigative  and  law  enforcement 


agencies,  departments  or  agencies  of  foreign  governments,  person¬ 
nel  records  of  the  individual  and  other  individuals  and  organizations 
which  may  provide  exempt  information. 

Systems  exempted  from  certain  provisions  of  the  act:  Parts  of  this 
system  may  ^  exempt  under  5  U.S.C.,  552a  (j)  or  (k)  as  applicable. 
For  additional  information  contact  the  SYSMANAGER. 

A0225.01bDAPE 

System  name:  225.01  Carpool  Information/Registration  System 

System  location:  Primary  System:  Law  Enforcement  Division, 
Human  Resources  Development  Directorate,  Office  of  the  Deputy 
Chief  of  Staff  fon  Personnel,  Department  of  the  Army  (DAPE- 
HRE):  Decentralized  to  Army  installation/activity  level,  the  official 
mailing  addresses  of  which  are  in  the  appendix. 

Categories  of  individuals  covered  by  tbe  system:  All  personnel  par¬ 
ticipating  in  carpool  program  who  voluntarily  provide  information 
for  release. 

Categories  of  records  in  the  system:  Name  of  individual.  Social 
Security  Number  (SSN),  home  phone,  and  address,  office  address 
and  phone,  map  coordinates  of  home  or  nearby  reference  points, 
working  hours,  etc. 

Authority  for  maintenance  of  tbe  system:  Title  10  U.S.C..  Section 
3012  and  Federal  Property  and  Administrative  Service  Act  of  1949 
as  amended. 

Routine  uses  of  records  maintained  in  tbe  system,  including  catego¬ 
ries  of  users  and  tbe  purposes  of  such  uses:  To  assign  and  administer 
allocated  carpool  parking  assignments;  establish  priority  of  assign¬ 
ments,  assist  members  and  applicants  in  contacting  one  another  and 
provide  printout  of  individuals  rin  system  to  other  participants  who 
desire  to  make  contact. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Reference  cards,  computer  cards,  disk  or  tape,  file  fol¬ 
ders. 

Retrievability:  Access  is  based  on  name,  SSN,  grid  coordinate 
reference  system  and  working  hours. 

Safeguards:  Accessible  only  to  authorized  personnel  and  those 
providing  identification  and  purpose  for  which  information  is 
requested;  may  be  accessed  by  persons  seeking  members  with 
voluntary  consent  of  person  providing  information. 

Retention  and  disposal:  Data  are  retained  only  on  active  partici¬ 
pants;  destroyed  upon  request/reassignment. 

System  maBager(s)  and  address:  Deputy  Chief  of  Staff  for  Person¬ 
nel.  Department  of  the  Army  (DAPE-HRE);  decentralized  to  com¬ 
mand/installation/activity  level. 

Notification  procedure:  Information  may  be  obtained  from  com¬ 
mand/installation/activity  office  of  record. 

Record  access  procedures:  Requests  should  be  addressed  to  com¬ 
mand/installation/activity  office;  on  personal  visits,  individual 
should  provide  acceptable  means  of  identification,  e.g.,  driver’s 
license,  SSN  card,  DD  FM  2.  Written  requests  should  contain  full 
name  of  individual,  current  address,  SSN  and  specificity. 

Contesting  record  procedures:  Rules  for  contesting  contents  and 
appealing  initial  determinations  are  contained  in  Army  Regulation 
340-21. 

Record  source  categories:  Provided  by  individual  on  various  local. 
Department  of  Army,  Department  of  Defense,  or  Department  of 
Transportation  Forms  1700.9.1. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0225.06aTRADOC 

System  name:  225.06  Resource  Accounting  System 

System  location:  US  Army  Training  and  Doctrine  Command 
(TRADOC),  Data  Processing  Field  Office  (DPFO),  Ft  Leaven¬ 
worth.  Kansas  66027. 

Categories  of  individuals  covered  by  the  system:  All  employees  of 
the  Agency  both  civilian  and  military. 

Categories  of  records  in  the  system:  A  record  by  individual  of 
man-hours  utilized  by  Resource  Accounting  Code. 

Authority  for  maintenance  of  the  system:  Title  10  U.S.C.,  Section 
3012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  provide  management 
a  statistical  report  by  individual  application  of  man-hours  expended 
on  assigned  tasks.  Provides  data  base  to  collect  man-power  cost  by 
task  to  the  Agency. 
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Polkic*  and  practket  (or  itoring,  retrieving,  acceuing,  retaining, 
and  ditpoaing  of  records  in  the  system: 

Storage:  Computer  magnetic  tapes 

Computer  paper  printouts 

Retrlevability:  By  employee  number 

Safeguards:  Magnetic  tapes  are  Jocated  in  a  security  restricted 
area. 

Computer  system  safe  software  is  employed. 

Computer  paper  printouts  are  located  in  a  security  restricted  area 
and/or  in  locked  building. 

Retentioa  and  disposal:  Source  documents  are  key-punched  in 
order  to  update  magnetic  tape.  Source  documents  are  retained  for 
one  year.  Magnetic  tape  is  retained  until  no  longer  required. 

System  managerfs)  and  addrem:  Resource  Accounting  System 
An^yst,  US  Army  Training  and  Doctrine  Command.  Data 
Processing  Field  Office,  Ft  Leavenworth,  Kansas. 

Notification  procedure:  Information  may  be  obtained  from: 
TRADOC  DPFO  (ATDS-FO-SA) 

Building  136 

Ft  Leavenworth,  Kansas  66027 
Telephone:  Area  Code  913/684-2507 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  Resource  Accounting  System  Analyst  (ATDS-FO- 
SA),  TRADOC  DPFO,  Ft  Leavenworth,  Kansas  66027. 

Written  request  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number,  social  securi¬ 
ty  account  number  and/or  employee  number,  if  so  issued,  and 
date(s)  of  employment  or  assignment. 

For  personal  visits,  the  individual  should  provide  some  accepta¬ 
ble  identification,  that  is,  military  identification  card,  driver’s 
license,  or  other  identification  normally  acceptable  in  the  transac¬ 
tion  of  business,  and  give  some  verbal  information  that  could  be 
verified  by  bis  record. 

Contesting  record  procedures:  The  Department’s  rules  for  contest¬ 
ing  contents  and  appealing  initial  determinations  are  contained  in 
Army  Regulation  340-21. 

Record  source  categories:  Resource  Accounting  System  Man¬ 
power  Expenditure,  TRADOC  DPFO  Form  7,  submitted  by  the  in¬ 
dividual. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0225.06bDACS 

System  name:  225.06  MISO  Management  (TWV) 

System  location:  Primary  system  -  Management  Information 
Systems  Office,  Fort  Bliss,  Texas. 

Categories  of  indlvidnals  covered  by  the  system:  All  personnel  as¬ 
signed  to  the  MISO,  Fort  Bliss,  Texas. 

Categories  of  records  in  the  system:  Records  contain  employee 
number,  salary  rates,  working  shift  data  and  non-productive  time. 

Authority  (or  maintenance  of  the  system:  Public  Law  89-306 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  is  collected 
pertaining  to  preparation  of  personnel  and  machine  time  and  costs 
which  is  )>roperly  chargeable  to  each  ADP  system  which  is 
processed  by  the  MISO.  Records  developed  are  used  as  feeder  in¬ 
formation  to  prepare  reports  required  by  TRADOC  and  DA  and  for 
local  management  of  computer  operations. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dbposing  of  records  in  the  system: 

Storage:  Computer  Magnetic  Tape 

Retrlevability:  Individual  records  are  retrieved  by  employee 
number  and  are  updated  with  daily  records  of  work  performed  by 
system.  The  data  is  summarized  daily.  Reports  are  prepared 
monthly,  quarterly,  semiannually  and  annually.  A  separate  file  is 
maintained  for  each  month. 

Safeguards:  Tape  files  are  retained  in  a  vault  when  not  being 
processed.  A  tape  librarian  keeftf  a  record  of  files  removed  from 
the  vault.  Vault  is  within  the  computer  room  to  which  entrance  is 
restricted.  Building  housing  the  computer  is  locked  during  non  duty 
hours. 

Retention  and  disposal:  Monthly  summary  records  are  retained  in 
the  active  files  for  the  current  calendar  year  and  retained  in  the 
vault  file  for  1  calendar  year  after  the  end  of  the  calendar  year. 
Records  are  destroyed  by  erasing  and  reusing  magnetic  tapes. 


System  managcr(s)  and  address:  Management  Information 
Systems  Officer,  Bldg.  Ill,  Fort  Bliss,  Texas  79916. 

Notification  procedure:  Information  may  be  obtained  from:  The 
Management  Information  Systems  Officer,Bidg.  ill.  Fort  Bliss, 
Texas  79916. 

Record  access  procedures:  Assistance  can  be  obtained  by  ad¬ 
dressing  correspondence  to  the  SYSMANAGER. 

Contesting  record  procedures:  The  agencies  rules  for  accessing 
records  and  contesting  contents  and  appealing  determinations  may 
be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  Date  is  obtained  from  individual  person¬ 
nel  records.  ^ 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0225.06cDACS 

System  name:  225.06  Management  of  Army  ADP 

System  location:  Fort  Leavenworth  Management  Information 
Systems  Office  (MISO),  Ft.  Leavenworth,  KS 

Categories  of  individuals  covered  by  the  system:  All  MISO  em¬ 
ployees. 

Categories  of  records  in  the  system:  File  contains  personnel 
utilization  and  hourly  pay  rate  by  employee  number. 

Authority  (or  maintenance  of  the  system:  Title  10  U.S.C.,  Section 
3012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  MISO-To  develop 
schedules  and  provide  costs  of  computer  output  used  in  the 
management  of  Uie  MISO. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  ih  bulk  storage,  card  files,  computer  mag¬ 
netic  tapes  and  computer  printouts. 

Retrlevability:  Filed  by  employee  number 

Safeguards:  MISO  building  is  locked  during  nonduty  hours. 
Working  area  access  is  limited  to  authorized  personnel  having  a 
’need  to  know’  of  the  personnel  utilization  and  hourly  rate  data. 

Retention  and  disposal:  Computer  printouts  are  retained  in  MISO 
indefinitely  in  compliance  with  court  order  in  the  case  of  US  versus 
IBM.  Card  files  and  computer  magnetic  tapes  not  constituting  a 
final  product  are  retained  in  MISO  120  days. 

System  manager(s)  and  address:  MISOFFICER,  Fort  Leaven¬ 
worth,  Kansas. 

Notification  procedure:  Information  may  be  obtained  from 
MISO 

ATTN  ATZLIS 

Fort  Leavenworth,  KS  66027.  Individual  must  provide 
employee  number  assigned  by  MISO  Administrative 
Assistant. 

Record  access  procedures:  Requests  from  individuals  should  go  to 
the  MISO,  ATTN:  ATZLIS,  Fort  Leavenworth,  KS  66027. 

Written  request  must  contain  employee  number  assigned  by 
MISO  Administrative  Assistant. 

Contesting  record  procedures:  The  Army’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  are  contained  in  AR  340-21. 

Record  source  categories:  Employee  utilization  obtained  from 
forms  prepared  by  employees  during  work  hours.  Employee  hourly 
rate  is  obtained  from  General  Pay  Schedule. 

Systems  exempted  from  certain  provisions  of  the  act:  None 

A0225.07aDACS  " 

System  name:  225.07  Teleprocessing  Customer  Identification 
System 

System  location:  United  States  Army  Management  System  Sup¬ 
port  Agency  (USAMSSA),  DACS-AMH-B,  Pentagon,  Washington, 
DC  20310. 

Data  processing  installations  Army-wide  maintaining  this  system. 

Categories  of  individuals  covered  by  the  system:  Personnel  and 
teleprocessing  customers  of  the  data  processing  activity. 

Categories  of  records  in  the  system:  Automated  file  contains  in¬ 
dividual’s  name,  terminal  customer  identification  codes,  organiza¬ 
tional  element  responsible  for  automatic  data  processing  (ADP) 
jobs  run,  system  acronym,  routing  box  number,  assigned  ADP  job 
number,  option  list  to  be  presented,  terminals  authorized  for  use 
and  related  information. 
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Manual  file  contains  customer’s  social  security  number,  office 
phone,  office  symbol,  location  of  terminals  to  be  used  and  related 
information. 

Authority  for  mafaitenaBcc  of  the  system:  Title  10  U.S.C.,  Section 
3012(g). 

RouUbc  uses  of  records  malDtaiacd  hi  the  system,  Includiug  catego¬ 
ries  of  users  aad  the  purposes  of  such  uses:  Teleprocessing 
customers,  agency  personnel  who  use  terminal,  staff  users  who  ac¬ 
cess  remote  terminals,  authorized  contractors  who  access  terminals 
connected  to  central  computer  facility. 

Policies  and  practices  for  storing,  retrieTlag,  accessiag,  retaining, 
aad  disposlag  of  records  hi  the  system: 

Storage:  Paper  records  in  file  folders,  punch  cards,  disk. 

RetricTahiltty:  Control  number,  option  list,  name,  delete  date. 

Safeguards:  Records  are  maintained  in  secure  areas  accessible 
only  to  authorized  personnel. 

RcteatioB  aad  disposal:  Records  on  file  are  updated  every  6 
months.  Customer  roster  updated  weekly.  Records  not  in  use  are 
destroyed. 

System  maaagcr(s)  and  address:  Director,  USAMSSA,  The  Pen¬ 
tagon,  Washington,  D.C.  20310. 

Commander  of  each  data  processing  installation  maintaining  the 
system. 

Notificatioa  procedure:  USAMSSA,  ATTN:  DACS-AMH-B, 
Room  BD96SA,  The  Pentagon,  Washington,  D.C.  20310.  Telephone 
202/695-9974. 

Inquiries  should  be  addressed  to  the  commander  of  the  data 
processing  installation  maintaining  the  system. 

Record  asccss  procedures:  See  Notification 

Contesting  record  procednros:  The  Army’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  are  contained  in  Army  Regulation  340-21. 

Record  source  categories:  Information  is  supplied  by  individual, 
automated  system  interfaces  for  user  codes  on  file  at  the  agency. 

Systems  exempted  from  certala  provisioBs  of  the  act:  None 
A022S.09aAMC 

System  name:  225.09  Computer  Technology  Files 

System  location:  US  Army  Electronics  Command,  Ft  Monmouth, 
NJ 

Categories  of  indlvidualt  covered  by  the  system:  Members  of  the 
Army  Material  Command  (AMC)  scientific  and  engineering  com¬ 
puter  council,  computer  aided  design  in  engineering  group,  and 
working  group  on  advanced  hybrid  computer  systems.  Also  in¬ 
cluded  are  AMC  scientists  and  engineers  interested  in  various  areas 
of  computer  technology. 

Categories  of  records  in  the  system:  File  contains  name.  Social 
Security  Number  (SSN),  duty  address,  duty  telephone,  and  ab¬ 
stracts  on  various  areas  of  computer  technology. 

Authority  for  maintenance  of  the  system:  Title  10  U.S.C.  Section 
3012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  SSN  is  used  to 
identify  individuals  in  the  system.  The  purpose  of  the  system  is  to 
exchange  information  on  computer  technology. 

Policies  and  praetkes  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Information  is  stored  on  magnetic  tapes. 

Retrievability:  Filed  by  SSN 

Safeguards:  Magnetic  tapes  are  stored  in  computer  area  with  con¬ 
trolled  access  and  in  building  under  24  hour  guard  surveillance. 

Retention  aad  disposal:  Destroy  1  year  after  all  magnetic  media 
and  other  data  produced  under  the  system  have  been  destroyed. 

System  maaager(s)  and  address:  Commander 

US  Army  Electronics  Command,  Ft  Monmouth,  NJ 

Notification  procedure:  Information  may  be  obtained  from: 

US  Army  Electronics  Command 
ATTN:  AMSEL-MS-S 
Ft  Monmouth.  NJ  07703 
Telephone  Area  Code  201/532-2992 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  US  Army  Electronics  Command,  ATTN:  AMSEL- 
MS-S,  Ft  Monmouth,  NJ  07703 


Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  SSN,  duty  assignment,  current  address,  and 
telephone  number.  ' 

For  personal  visits  the  individual  should  be  able  to  provide  some 
acceptable  identification.  For  example:  driver’s  license  and  current 
identification  card. 

Contesting  record  procedures:  ^hc  Department’s  rules  for  contest¬ 
ing  contents  and  appealing  initial  determinations  are  contained  in 
Army  Regulation  34()-2l. 

Record  source  categories:  All  information  provided  by  the  in¬ 
dividual. 

Systems  exempted  from  certain  provisions  of  the  net:  None 
A«225.09bAMC 

System  name:  225.09  Visual  Information  System  (VIS)  Utilization. 

System  location:  Management  Information  Systems  Division 
(MISD),  US  Army  Major  Item  Data  Agency  (MIDA),  Chamber- 
sburg,  PA  17201 

Categories  of  individuals  covered  by  the  system:  Those  individuals 
authorized  to  use  VIS. 

Categories  of  records  in  the  system:  The  file  contains  the  user’s 
identification  number  (ID),  total  inquiries  made  of  the  VIS  during  a 
six-month  period;  number  of  errors  made  in  inquiries,  percentage 
of  error  and  number  of  printout  requests. 

Authority  for  maintenance  of  the  system:  Title  10  U.S.C. ,  Section 
3012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Chief,  MISD  -  To  deter¬ 
mine  the  degree  of  utilization  of  the  system. 

Branch  project  officer,  MISD  -  To  determine  the  need  for  further 
training  in  use  of  the  system. 

Policies  aad  practices  lor  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  on  ADP  cards,  disk  and  tape.  The  disk  and 
tape  store  the  data  as  the  user  uses  VIS. 

Retrievability:  By  user  ID. 

Safeguards:  The  records  are  accessible  only  to  authorized  person¬ 
nel. 

Retention  and  disposal:  A  record  is  retained  for  2  years. 

System  manager(s)  and  address:  Chief,  MISD,  US  Army  Major 
Item  Data  Agency  (MIDA) 

NotificatioB  procedure:  Information 

Management  Information  Systems  Division  (AMXMI-DT) 
Building  10 

Letterkenny  Army  Depot 
Chambersburg,  PA  17201 
Telephone:  Area  Code  717/263-7133 

Record  accem  procedures:  Each  individual  is  given  a  copy  of  a 
form  with  the  assigned  number  on  it.  Questions  may  be  addressed 
direcUy  to  the  SYSMANAGER. 

Contesting  record  procedures:  The  Army’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  are  contained  in  AR  340-21. 

Record  source  categories:  A  binder  in  which  are  listed  user  num¬ 
bers,  in  sequence;  forms  filled  out  by  individuals  requesting  user 
IDs;  usage  data  recorded  on  disk. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0225.11aDAAG 
System  name:  225.11  Master  Index  (NMD 

'  System  location:  Automated  Equipment  Division,  Systems  Sup¬ 
port  Directorate,  United  States  (US)  Army  Reserve  Components 
Personnel  and  Administration  Center  (USARCPAC)  AGUZ-SSD; 
9700  Page  Blvd.,  St  Louis,  MO  63132. 

Categories  of  individuals  covered  by  the  system:  Any  individual 
who  subsequent  to  1%1  has  been  released  from  the  active  Army. 

Any  individual  retired  from  the  US  Army  or  US  Army  Reserves. 

Any  individual  who  has  been  or  is  a  member  of  the  US  Army 
Reserves. 

Categories  of  records  in  the  system:  File  contains  personnel 
identification  and  location  indicator  of  the  Official  Military  Person¬ 
nel  File. 

Authority  for  maintenance  of  the  system:  Title  10  U.S.C.,  Section 
275. 


FEDERAL  REGISTER,  VOL.  42,  NO.  1 88— WEDNESDAY,  SEPTEMBER  28,  T977 


V 


DEPARTMENT  OF  DEFENSE  50441 


R— 1>—  man  at  records  ■siotolBid  hi  the  lystcoi,  laclodlac  calcgo- 
rks  ol  Mcrs  sad  the  pwRosss  si  sach  asss:  USARCPAC:  To  deter- 
miac  the  locstioa  of  the  Offkisl  MiUurv  Pcrsonael  Fik. 

PoHriss  sad  practices  for  storlag,  rilrisihn,  scttishu,  rctaialag, 
sad  lisp  iilat  of  records  la  the  spslsa: 

Storage:  Computer  magaetic  tapes. 

RetrleeabliMy:  By  full  aame  or  by  social  security  aumber. 

Safeguards:  Computer  Keyword  Distributioa  of  output  iaforma- 
tioa,  routed  by  ioteroffkc  symbob  oaly. 

Building  employs  security  guards.  ID  badge  required  to  enter 
building,  floor  badge  required. 

Rctcatloa  aad  disposal:  Records  are  permanent. 

System  maaagerts)  aad  address:  Commander.  USARCPAC.  9700 
Page  Btvd..  St  Louis.  MO  63132. 

Notificatioa  procedure:  Information  may  be  obtained  from; 
Commander.  USARCPAC 
9700  Page  Blvd 
St  Louis.  MO  63132 
Telephone:  Area  Code  314/268-7733 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  Commander.  USARCPAC.  9700  Page  Blvd..  St 
Louis.  MO  63132. 

Written  requests  for  information  should  contain  the  full  name 
and  social  security  number  of  the  individual. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  such  as  driver's  license. 

Contestlag  record  procedures:  The  rules  of  the  agency  for  access 
to  records  and  for  contesting  contents  and  appealing  initial  deter¬ 
minations  may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  Automated  system  interface  and  by 
notification  of  the  location  of  the  Official  Mibtary  Personnel  File 
from  the  record  holder. 

Systems  exempted  from  certain  provlsioas  of  the  act:  None 
A022S.llbDAAG 

System  name:  223.11  USA  Individual  Ready.  Standby  and  Retired 
Reserve  Personnel  Information  System. 

System  location:  Automated  Equipment  Division.  Systems  Sup¬ 
port  Directorate.  United  States  (US)  Army  Reserve  Components 
Personnel  and  Adminutration  Center  (USARCPAC).  ATTN: 
AGUZ-SSD.  9700  Page  Boulevard.  St  Louis.  MO  63132. 

Categories  of  Indivldnab  covered  by  the  system:  All  members  of 
the  US  Army  Reserve  who  are  not  assigned  to  a  Reserve  unit  and 
not  serving  on  extended  active  duty  in  an  enlisted  reserve  status. 

Categories  of  records  In  the  system:  Record  contains  personal  and 
military  status  and  qualifications  data. 

Authority  for  maintenance  of  the  system:  Title  10  U.S.C..  Section 
275. 

Routine  uses  of  records  maintained  in  the  system,  including  catego* 
ries  of  users  and  the  purposes  of  such  uses:  US  Army  Reserve  Com¬ 
ponents  Personnel  Center,  Department  of  the  Army  Command  and 
staff  agencies,  and  Department  of  Defense  and  components  thereof 
-  The  data  records  are  primarily  used  to  select  qualified  members 
for  assignment  to  active  Army  units  and  mobilized  reserve  com¬ 
ponent  units  in  the  event  of  mobilization  during  a  national  emergen¬ 
cy.  Record  is  also  used  to  support  day  to  day  personnel  manage¬ 
ment  and  administration.  Specifically,  these  uses  include:  selecting 
qualified  personnel  for  potential  assignment  to  reserve  units  based 
on  Military  Occupational  Specialty,  grade,  and  geographical  loca¬ 
tion;  selecting  and  ordering  individuals  to  not  more  than  15  days 
annual  military  active  duty  field  training;  identifying  personnel  for 
promotion  consideration;  identifying  individuals  not  qualified  for 
retention  in  the  reserve;  issuing  annual  statements  of  retirement 
credits;  printing  statements  of  total  retirement  credits;  and  publish¬ 
ing  orders  directing  personnel  actions  and  training. 

Policies  and  practices  for  storing,  retrbving.  accessing,  retaining, 
and  dbposiag  of  records  in  the  system: 

Storage:  Computer  magnetic  tapes  and  disks. 

RetrievabilHy:  Filed  numerically.  Social  Security  Number  ascend¬ 
ing. 

Safeguards:  Computer  located  in  building  which  has  entrance 
controlled  by  Federal  Protective  Officers.  An  ID  badge  is  required 
to  enter  building  and  a  different  floor  badge  is  required  to  enter  the 
floor.  The  tape  and  disk  library  is  a  fireproof  vault  with  a  safe  com¬ 


bination  door  phis  a  steel  bar  key-locked  door.  The  functional  and 
systems  directors  approve  production  requests  for  both  one-time 
and  recurring  information. 

Rrteutian  and  diapaenl;  Records  are  maintained  for  two  years 
after  completion  of  statutory  or  contractual  reserve  commitment. 

System  manngcr(a)  and  addrem:  Commander,  Reserve  Com¬ 
ponents  Personnel  and  Administration  Center,  9700  Page  Bou¬ 
levard.  St  Louu,  MO  63132. 

NoUficadon  procedure:  Information  may  be  obtained  from: 
Commander.  USARCPAC 
9700  Page  Boulevard,  St  Louis.  MO  63132 
Telephone:  Area  Code  314/268-7733 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  Commander,  Reserve  Components  Personnel  and  Ad¬ 
ministration  Center.  9700  Page  Boulevard,  St  Louis,  MO  63132 

Written  requests  from  individuals  should  contain  full  name,  so¬ 
cial  security  number,  address. 

For  personal  visits  the  individual  should  provide  some  acceptable 
identification  such  as  a  driver’s  license. 

Contesting  record  procedures:  The  Army's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  may  be  obtained  from  Commander,  Reserve  Components  Per¬ 
sonnel  and  Administration  Center.  9700  Page  Boulevard,  St  Louis, 
MO  63132. 

Record  source  categories:  Official  Military  Personnel  File  and 
Military  Personnel  Records  Jacket. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0225.11dDAPC 

System  name:  225.1 1  Officer  Master  File  (OMF) 

System  location:  US  Army  Military  Personnel  Center,  200  Stovall 
Street,  Alexandria,  VA  22332. 

Categories  of  individuals  covered  by  the  system:  Army  officer  and 
warrant  officer  personnel  projected  to  enter  on  active  duty,  on  ac¬ 
tive  duty,  or  separated  within  the  past  5  or  10  years  (sec  Retention) 
or  in  a  retired  status. 

Categories  of  records  in  the  system:  The  categories  of  information 
stored  include  name,  social  security  number,  grade  and  date  of 
rank,  appointment  and  service  agreement,  service  data  and  date, 
promotion,  assignment,  qualification,  specialty,  efficiency,  educa¬ 
tion  and  training,  occupation,  language,  career  pattern,  awards  and 
badges,  physical,  location,  separation,  retirement,  date  and  place  of 
birth,  race,  religion,  ethnic  group,  dependents,  sex,  citizenship, 
marital  status  and  mailing  address. 

Authority  for  maintenance  of  the  system:  Title  5  U.S.C.,  Section 
301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Department  of  Army  - 
Records  are  used  for  personnel  management,  strength  accounting 
and  manpower  management. 

Department  of  Defense  -  Records  are  used  for  interdepartmental 
actions  and  personnel  management. 

Social  Security  Administration  -  Used  to  verify  social  security 
numbers. 

General  Services  Administration  •  Used  to  publish  US  Army  Re¬ 
gisters  as  authorized  by  Title  10  U.S.C.,  Section  122. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  stored  on  computer  magnetic  tapes  and 
disks. 

Retrievability:  Normal  access  is  by  social  security  number,  name 
or  other  individual  identifying  characteristics. 

Safeguards:  Physical  security  devices,  guards,  computer  hardware 
and  software  safeguard  features,  and  personnel  clearances. 

Retentioa  and  disposal:  Records  are  retained  on  the  active  file  for 
4  months  after  separation  and  accumulated  on  a  separated  file  in 
five  year  groups  that  are  retained  for  five  years,  or  for  retired  per¬ 
sonnel  for  one  year  after  death. 

System  maaager(s)  and  addrem:  Commanding  General,  US  Army 
Military  Personnel  Center  (DAPC-POO),  200  Stovall  Street,  Alex¬ 
andria.  VA  22332. 

Notificatioa  procedure:  Information  may  be  obtained  from: 
USAMILPERCEN  (DAPC-POO) 

200  Stovall  Street 
Alexandria.  VA  22332 
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Telephone;  (202)  325-9310 

Record  accen  proccdorcs:  Requests  from  individuals  should  be 
addressed  to:  USAMILPERCEN  (DAPC-POO),  200  Stovall  Street. 
Alexandria.  VA  22332. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  social  security  number,  whether  active,  retired  or 
separated  and  if  separated  date  of  separation. 

Visits  are  limited  to  :  USAMILPERCEN  (DAPC-POO).  200 
Stovall  Street.  Alexandria.  VA  22332.  For  personal  visits,  the  in¬ 
dividual  should  be  able  to  provide  some  acceptable  identification, 
and  give  some  verbal  information  that  could  be  verified  with  his 
record. 

CoBtecUag  record  proccdorcs:  The  department’s  rules  for  contest¬ 
ing  contents  and  appealing  initial  determinations  may  be  obtained 
from  USAMILPERCEN  (DAPC-POO).  200  Stovall  Street,  Alexan¬ 
dria,  VA  22332. 

Record  source  categories:  Information  is  obtained  in  document 
and  computer  readable  form  from  other  Department  of  the  Army 
staff  and  commands  and  other  federal  agencies  and  departments. 

Systems  exempted  from  ccrtafai  provbioas  of  the  act:  None 
A0225.11cDAPC 

System  name:  225.11  Enlisted  Master  File  (EMF) 

System  locatioa:  US  Army  Military  Personnel  Center,  200  Stovall 
Street,  Alexandria,  VA  22332. 

Categories  of  individuals  covered  by  the  system:  Army  Enlisted 
personnel  on  active  duty,  in  a  retired  status,  or  separated  within  the 
past  4  months. 

Categories  of  records  in  the  system:  The  categories  of  information 
stored  include:  name,  social  security  number,  sex,  race,  citizenship, 
religion,  marital  status,  dependents,  date  of  birth,  residence,  physi¬ 
cal,  ethnic  group,  grade  and  date  of  rank,  enlistment  and  service, 
promotion,  assignment,  qualification,  skill,  education  and  training, 
specialty,  aptitude,  separation,  retirement  and  mailing  address. 

Authority  (or  maintenance  of  the  system:  Title  5  U.S.C.,  Section 
301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Department  of  Army  - 
Records  are  used  for  personnel  management,  strength  accounting, 
and  manpower  management. 

Department  of  Defense  -  Records  are  used  for  interdepartmental 
actions  and  personnel  management. 

Social  Security  Administration  -  Used  to  verify  social  security 
number. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  In  the  system: 

Storage:  Records  are  stored  on  computer  magnetic  tapes  and 
disks. 

Retrievability:  Normal  access  is  by  social  security  number,  name, 
or  other  individual  identifying  characteristics. 

Safeguards:  Physical  security  devices,  guards,  computer  hardware 
and  software  safeguard  features,  and  personnel  clearances. 

Retention  and  disposal:  Records  are  retained  5  years  after  separa¬ 
tion,  or  for  retired  personnel  1  year  after  death. 

System  manager(s)  and  address:  Commanding  General,  US  Army 
Military  Personnel  Center  (DAPC-POO),  200  Stovall  Street,  Alex¬ 
andria,  VA  22332. 

Notification  procedure:  Information  may  be  obtained  from: 
USAMILPERCEN  (DAPC-POO) 

200  Stovall  Street 
Alexandria,  VA  22332 
Telephone:  (202)  325-9310 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  USAMILPERCEN  (DAPC-POO).  200  Stovall  Street, 
Alexandria,  VA  22332. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  social  security  number,  whether  active  or  separated 
and  if  separated,  date  of  separation. 

Visits  are  limited  to  USAMILPERCEN  (DAPC-POO),  200 
Stovall  Street,  Alexandria,  VA  22332. 

For  personal  visits  the  individual  should  be  able  to  provide  some 
acceptable  identification,  and  give  some  verbal  information  that 
could  be  verified  with  his  record. 

Contesting  record  procedures:  The  department’s  rules  for  contest¬ 
ing  contents  and  appealing  initial  determinations  may  be  obtained 


from  USAMILPERCEN  (DAPC-POO).  200  Stovall  Street.  Alexan¬ 
dria.  VA  22332. 

Record  source  categories:  Information  is  obtained  in  document 
and  computer  readable  form  from  other  Department  of  Army  staff 
and  commands  and  other  federal  agencies. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0225.1lfDAPC 

System  name:  225.11  Enlisted  Year  Group  Management  File 

System  locatioa:  Department  of  the  Army,  United  States  (US) 
Army  Military  Personnel  Center  (DAPC-EP) 

Categories  of  individuals  covered  by  the  system:  Active  duty  mem¬ 
bers  of  the  US  Army  in  enlisted  grades  of  El  thru  E9  and  former 
military  personnel  who  are  applicants  for  enlistment. 

Categories  of  records  ia  the  system:  AUTOMATED;  File  contains 
control  number,  reclassification/  enlistment  action,  type  of  enlist¬ 
ment,  social  security  number  (SSN),  pay  grade,  race,  sex,  basic  ac¬ 
tive  service  date,  estimated  termination  of  service,  reenlistment 
date,  civilian  education,  career  management  field,  primary  military 
occupational  specialty  (PMOS),  PMOS  evaluation  score,  new 
career  management  file  (CMF),  new  PMOS,  date  of  award  of  new 
PMOS,  source  of  new  PMOS,  personnel  charged  to  school  code, 
status  of  application,  assignment  code,  date  of  last  status  change, 
current  location,  year  group. 

MANUAL:  File  contains  name,  control  number,  reclassification/ 
enlistment  action,  type  of  enlistment,  SSN,  pay  grade,  race,  sex, 
basic  active  service  date,  estimated  termination  of  service.  Armed 
Forces  Qualification  Test  Score,  civilian  education,  promotion  list 
status,  reenlistment  bonus  status,  security  clearance,  marital  status, 
reenlistment  date,  physical  profile  status  with  code,  career  coun¬ 
selor  with  location,  pay  entry  basic  date,  current/last  oversea  area, 
date  eligible  to  return  from  overseas,  date  departed  United  States, 
waiver  required,  citizenship  status,  aptitude  area  scores, 
school/assignments  requested,  assignment  confirmation,  orders  in¬ 
formation. 

Authority  for  maintenance  of  the  system:  Title  5  U.S.C.,  Section 
301. 

Title  10  U.S.C. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Department  of  the 
Army-Records  are  used  for  personnel  management,  year  group 
management  and  manpower  management. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  stored  on  computer  magnetic  tapes  and  disk 
and  as  paper  records  in  file  folders. 

Retrievability:  Normal  access  is  by  name,  SSN,  control  number 
or  other  individual  characteristics. 

Safeguards:  Physical  security  devices,  guards,  computer  hardware 
and  software  safeguard  features  and  personnel  clearances  for  in- 
.  dividuals  working  with  the  system. 

Retention  and  disposal:  Computer  tapes  are  cut  off  annually,  and 
are  retained  up  to  5  years;  hard  copy  Hies  are  cut  off  annually  and 
retained  up  to  2  years. 

System  manager(s)  and  address:  Commander,  US  Army  Military 
Personnel  Center,  200  Stovall  Street,  Alexandria,  VA  22332. 

Notification  procedure:  Information  may  be  obtained  from 
Headquarters,  Department  of  the  Army,  US  Army  Military  Person¬ 
nel  Center  (DAPC-EP),  Hoffman  Bldg.  1,  2461  Eisenhower 
Avenue,  Alexandria,  VA  22331. 

Record  access  procedures:  Written  requests  for  information 
should  contain  the  full  name  of  the  requester,  SSN,  current  or 
former  military  status  and  appropriate  return  address.  Personal 
visits  may  be  made  to  the  US  Army  Military  Personnel  Center;  in¬ 
dividuals  should  be  able  to  provide  their  military  service  identifica¬ 
tion  and  DD  Form  2A  for  active  duty  personnel,  or  other  com¬ 
monly  acceptable  means  of  identification  used  in  normal  transac¬ 
tion  of  business. 

Contesting  record  procedures:  The  department  rules  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  from 
US  Army  Military  Personnel  Center  (DAPC-POO),  200  Stovall 
Street,  Alexandria,  VA  22332. 

Record  source  categories:  Information  is  obtained  from  the  appli¬ 
cant,  Department  of  the  Army  personnel  records,  computer  reports 
and  from  other  Department  of  the  Army  organizations  and  stations. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
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Syiteia  aamc:  223.11  Recruit  Quota  System  (REQUEST) 

System  locatloa:  US  Army  Military  Personnel  Center.  The  official 
mailing  address  is  in  the  Department  of  Defense  Directory  in  the 
Appendix. 

Categories  of  Individuals  covered  by  the  system:  Non-prior  service 
personnel  who  require  training  and  Army  recruit  personnel,  male 
and  female,  who  have  been  mentally  tested  and/or  physically  ex¬ 
amined  to  determine  their  fitness  and  have  enlisted  in  the  Army. 

Categories  of  records  la  the  system:  The  individual  record  and 
category;  social  security  number,  name,  enlistment  date,  recruiter 
identification,  term  of  enUstment,  enlistment  option,  sex,  military 
occupational  specialty,  advance  individual  training  start  date,  1st 
unit  of  assignment,  math,  science,  vision  (color  perception).  Armed 
Forces  qualification  test  score  groups. 

Authority  for  maiuteuaucc  of  the  system:  Title  3  U.S.C.,  Section 
301 

Title  10  U.S.C. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Department  of  Army  - 
Records  are  used  for  personnel  management,  manpower,  training 
and  accession  management. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  stored  on  disk  and  magnetic  tape. 

Retrievahiiity:  Normal  access  is  by  social  security  number. 

Safeguards:  Data  security;  entry  protection,  password,  au- 
toiogged,  user  identification. 

Retention  and  disposal:  History  records  are  retained  for  2  years. 

System  managerfs)  and  addrem:  Commander,  US  Army  Military 
Personnel  Center,  200  Stovall  Street,  Alexandria,  VA  22332. 

Notification  procednre:  Information  may  be  obtained  from  the  US 
Army  Military  Personnel  Center,  Enlistment  Personnel  Directorate, 
2461  Eisenhower  Avenue,  Alexandria,  VA  22331. 

Record  aceem  procedures:  Written  requests  for  information 
should  include  the  full  name,  social  security  number,  and  current 
address.  Request  should  be  made  to  Commander,  USA  Military 
Personnel  Center,  Enlisted  Personnel  Directorate  (DAPC-EP),  2461 
Eisenhower  Avenue,  Alexandria,  VA  22331. 

For  personal  visits,  the  requester  should  provide  acceptable 
identification,  i.e.,  military  iden^ication  card  or  other  identification 
normally  acceptable  in  the  transaction  of  business. 

Contesting  record  procedures:  The  Army's  rules  for  contesting 
contents  and  appealing  initial  determinations  are  contained  in  Army 
Regulation  340-21. 

Record  source  categories:  Data  is  obtained  through  interface  with 
data  terminals  from  Armed  Forces  Examining  and  Entrance  Sta¬ 
tions  (AFEES). 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A022S.nhAMC 

System  name:  223.11  ADP  Master  and  Operating  Files 

System  location:  Logistic  Asst  Ofc  (LAO),  Europe,  Army  Post 
Office  (APO)  New  York  09403;  Logistic  Asst  Ofc,  Hawaii,  APO 
San  Francisco  96338;  Logistic  Asst  Ofc,  Korea,  APO  San  Fran¬ 
cisco  96301;  Logistic  Asst  Ofc,  Thailand,  APO  San  Francisco 
96346;  Logistic  Asst  Ofc,  Training  and  uoctrine  Command 
(TRADOC),  Ft  Monroe,  VA  23651;  Logistic  Asst  Ofc,  Forces 
Command  (FORSCOM),  Ft  McPherson,  GA  30330;  Tobyhanna 
Army  Depot,  Tobyhanna,  PA  18466;  Logistic  Asst  Ofc,  Ft  Knox, 
Ft  Knox,  KY  40121;  Logistic  Asst  Ofc,  Ft  Henning,  Ft  Henning, 
GA  31903;  Logistic  Asst  Ofc,  Ft  Rucker,  Ft  Rucker,  AL  36360;  Lo¬ 
gistic  Asst  Ofc,  Ft  Carson,  Ft  Carson,  CO  80913;  Logistic  Asst 
Ofc,  Ft  Lewis,  Ft  Lewis,  WA  98433;  Logistic  Asst  Ofc,  Ft  Riley, 
Ft  Riley,  KS  66442;  Logistic  Asst  Ofc,  Ft  Hliss,  Ft  Hliss,  TX 
79906;  Logistic  Asst  Ofc,  Ft  Hragg,  Ft  Hragg,  NC  28307;  Logistic 
Asst  Ofc,  Ft  Campbell,  Ft  Campbell,  KY  42223;  Logistic  Asst  Ofc, 
Ft  Hood,  Ft  Hood,  TX  76344;  Logistic  Asst  Ofc,  Communications 
Command  (CC),  Ft  Huachuca,  AZ  83613;  Logistic  Asst  Ofc,  Ft 
Dix,  Ft  Dix,  NJ  08640;  Logistic  Asst  Ofc.  Ft  SUl.  Ft  SUl.  OK 
73303;  Logistic  Asst  Ofc,  Ft  Leonard  Wood,  Ft  Leonard  Wood, 
MO  65473;  Logistic  Asst  Ofc,  Ft  Stewart,  Ft  Stewart,  GA  31313; 
Logistic  Asst  Ofc,  Panama.  Albrook  Air  Force  Hase,  Canal  Zone; 
Logistic  Asst  Ofc,  Ft  Polk,  Ft  Polk,  LA  71439;  Logistic  Asst  Ofc, 
Alaska,  APO  Seattle,  WA  98749;  Logistic  Asst  Ofc,  Ft  Ord,  Ft 
Ord,  CA  93941;  Army  Materiel  Command,  Alexandria,  Va.  22333 


Categortei  of  Indhridnato  covered  hy  the  ty^m:  All  military, 
civilian,  and  contractor  employees  participating  in  the  Army 
Materiel  Command  (AMC)  logistic  assistance  program  worldwide, 
under  provisions  of  Army  Regulations  700-4,  793-22,  and  750-1. 

Categories  of  records  in  the  system:  Personnel  information  system 
file  contains  name  of  individual,  employment  series  and  grade, 
agency  identifier,  responsible  LAO,  mission,  support,  duty  station, 
reemployment  rights  station,  arrival  date,  projected  departure  date, 
year  of  birth,  and  telephone  number. 

AatborHy  for  maintenance  of  the  system:  Title  10  U.S.C. ,  Section 
3012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Headquarters,  Army 
Materiel  Command  uses  information  as  control  and  management 
tool  in  determining  the  number  of  personnel  located  in  the  area  of 
responsibility  of  each  LAO,  number  of  military.  Department  of  the 
Army  civilians  (DAC),  and  contractor  personnel  assigned  to  assist 
commanders  in  the  field  in  resolution  of  logistic  problems;  type  of 
assistance  rendered  by  various  categories  of  personnel  in  geo¬ 
graphical  area  of  responsibility  of  each  LAO;  rank/grade  structure 
of  all  military  and  DAC  in  the  geographical  area  of  responsibility  of 
each  LAO;  mission,  identity,  and  grade  of  various  personnel  per¬ 
forming  support  functions;  tracking  length  of  tours  of  duty; 
evaluating  manpower  expended  for  assistance  provided  within  Lo¬ 
gistic  Assistance  Program;  and  tracking  technically  skilled  person¬ 
nel  to  provide  assistance  in  case  of  emergency  conditions. 

Headquarters.  Department  of  the  Army,  uses  information  as  a 
managing  tool  to  insure  promotional  opportunities  for  civilian  per¬ 
sonnel  in  the  program  who  are  required  to  rotate  as  the  assistance 
requirement  dictates. 

LAO  use  information  to  track  personnel  within  their  geographical 
areas  of  responsibility;  to  provide  a  ready  reference  for  telephonic 
contact;  and  to  provide  statistical  management  information. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Magnetic  tape  and  punched  cards. 

Retrievahiiity:  Hasically  by  name. 

Safeguards:  Tapes  and  cards  stored  in  computer  library  in 
restricted  area.  Printouts  are  available  to  all  management  echelons 
of  the  Logistic  Assistance  Program. 

Retention  and  disposal:  Tapes  and  cards  updated  monthly.  Record 
of  each  individual  stays  in  file  as  long  as  he/she  participates  in  the 
Logistic  Assistance  Program.  Upon  leaving  the  program,  all  infor¬ 
mation  on  the  individual  is  deleted. 

System  managcr(s)  and  address:  Office  of  Logistic  Management, 
Logistic  Assistance  Division,  Headquarters,  Army  Materiel  Com¬ 
mand,  3001  Eisenhower  Ave.,  Alexandria,  Virginia  22333 

Notification  procedure:  Information  may  be  obtained  from: 

HQ  AMC  (AMCLM-A) 

Room  6S38 

AMC  Huilding 

Alexandria,  VA  22333 

Telephone:  Area  Code  202/274-8220 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  Headquarters,  US  Army  Materiel  Command 
(AMCLM-A),  Room  6S58,  5001  Eisenhower  Ave.,  Alexandria,  VA 
22333. 

Contesting  record  procedures:  The  Army’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  Standard  Form  50,  Notification  of  Per¬ 
sonnel  Action;  arrival  notices,  melssages  or  other  documentation. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0225.11iDAPC 

System  name:  223.1  li  Enlisted  Evaluation  System 

System  location:  United  States  (US)  Army  Enlisted  Evaluation 
Center,  Ft.  Henjamin  Harrison,  IN  46249. 

Categories  of  individuals  covered  by  the  system:  Active  duty  mem¬ 
bers  of  the  US  Army  in  enlisted  grades  E-1  through  E-9,  enlisted 
members  in  grades  E-4  through  E-9  of  Army  Reserve  and  National 
Guard,  certain  Junior  ROTC  cadets,  and  active  duty  Army  officers 
and  warrant  officers  desiring  to  revert  to  enlisted  status. 

Categories  of  records  in  the  system:  Files  contain  individual’s 
name,  social  security  number,  pay  grade.  Primary  Military  Occupa- 
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tional  Specialty  (PMOS),  PMOS  evaluation  data.  Secondary  Milita¬ 
ry  Occupational  Specialty  (SMOS),  SMOS  evaluation  data.  Duty 
Military  Occupational  Specialty  (DMOS),  DMOS  evaluation  data 
(Reserve  and  National  Guard),  written  MOS  test  data,  performance 
MOS  test  data.  Enlisted  Efficiency  Report  data,  and  unit  identifica¬ 
tion  code. 

Authority  tor  malntcaaBcc  of  the  system:  Title  5  U.S.C..  Section 
301. 

TiUe  10  U.S.C. 

Routiue  uses  of  records  maiuUiucd  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Records  contained  in  the 
files  listed  above  are  used  to  develop  MOS  Evaluation  Scores  lor 
each  soldier.  The  data  are  furnished  to  the  soldier,  the  soldier's 
commander,  and  to  Department  of  the  Army  career  personnel 
management  officials  as  an  aid  in  making  decisions  on  personnel 
actions  such  as  promotions,  assignments,  reenlistment,  professional 
development,  service  training  and  education,  retention  in  active 
duty,  and  other  related  military  actions. 

Poiiclc*  aud  praetkea  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Magnetic  tape  and  hard  copy  computer  printouts. 

Retrievahllity:  Records  are  accessed  by  social  security  number. 

Safeguards:  Records  are  maintained  in  a  controlled  area. 

Retention  and  disposal:  Records  are  retained  for  not  more  than  S 
years  after  the  soldier  is  released  from  active  duty. 

System  manageifs)  and  address:  Commander,  US  Army  Military 
Personnel  Center  (DAPC-POO),  200  Stovall  Street,  Alexandria,  VA 
22332. 

Notifkatioa  procedure:  Information  may  be  obtained  from 
USAMILPERCEN  (DAPC-POO)  200  Stovall  St.,  Alexandria.  VA 
22332,  Telephone:  (202)  325-9306. 

Record  access  procedures:  Written  requests  should  contain  social 
security  number,  name,  and  current  unit  identification  code.  Visits 
should  be  made  to  the  servicing  military  personnel  office  (MILPO) 
or  the  headquarters  of  the  organizational  station  of  the  service 
member. 

For  personal  visits,  the  requester  should  provide  acceptable 
identification. 

Contesting  record  procedures:  The  Army's  rules  access  to  infor¬ 
mation  and  for  contesting  contents  of  records  and  appealing  initial 
determinations  may  be  obtained  from  the  System  Manager. 

Record  source  categories:  Written  tests.  Efficiency  Reports,  per¬ 
formance  tests,  and  other  correspondence,  forms,  and  documents 
originating  in  or  collected  by  the  military  department  for  manage¬ 
ment  purposes. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0225.11iDASG 

System  name:  225.11  AMEDD  Officer  Variable  Incentive  Pay 

System  location:  United  States  (US)  Army  Military  Personnel 
Center  (MILPERCEN),  200  Stovall  Street.  Alexandria.  VA  22332 

Categories  of  individuals  covered  by  the  system:  Army  Medical 
Corps  officers  on  active  duty  or  separated  within  the  past  three 
months. 

Categories  of  records  in  the  system:  The  categories  of  information 
stored  include  actual  unit  identification  code,  basic  pay  entry  date, 
continuation  pay  authority,  continuation  pay  eligibility  date, 
procurement  program  number,  continuation  pay  amount,  military 
occupational  specialties,  entry  on  active  duty  date,  graduate  medi¬ 
cal  education  data  and  date  of  completion,  variable  incentive  pay 
effective  and  completion  dates,  variable  incentive  pay  length  and 
amounts,  variable  incentive  pay  authority  and  selection  board 
results,  name,  social  security  number,  grade,  separation  date  and 
reason,  and  medical  school  from  which  graduated  and  date  of 
graduation. 

Authority  for  maintenance  of  the  system:  Title  5  U.S.C. ,  Section 
301. 

TiUe  10  U.S.C. 

TiUe  37  U.S.C. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Department  of  Army  - 
Records  are  used  for  personnel  management,  strength  accounting, 
manpower  and  budgetary  management. 

Department  of  Defense  -  Records  are  used  for  interdepartmental 
management  regarding  medical  assets  and  development  of  policies 
and  statistical  accounting. 


Poikks  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  stored  on  computer  magnetic  tapes  and 
disks. 

RetrkvahiiHy:  Normal  access  is  by  social  security  number,  name 
or  another  individual  identifying  characteristic  or  category. 

Safeguards:  Physical  security  devices,  guards,  computer  hardware 
and  software  safeguard  features,  and  personnel  clearances. 

Retention  and  dkposal:  Records  are  retained  on  the  active  file  for 
4  months  after  separation.  Quarterly  historical  tapes  are  retained 
for  2  years. 

System  manager(s)  and  address:  Commander,  US  Army  Medical 
Department  Personnel  Support  Agency,  (SGPE-PS),  Forrestal 
Building.  Washington.  DC  20314. 

Notifkation  procedure:  Informatipn  may  be  obtained  from: 
AMEDDPERSA  (SGPE-PS) 

Forrestal  Building 
Washington,  DC  20314 

Telephone:  (202)  693-5128 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  :  AMEDDPERSA  (SGPE-PS),  Forrestal  Building, 
Washington,  DC  20314. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  social  security  number,  whether  active,  retired,  or 
separated  and  if  separated  date  of  separation. 

Visits  are  Umited  to:  AMEDDPERSA  (SGPE-PS),  Forrestal 
Building.  Washington,  DC  20314.  For  personal  visits,  the  individual 
should  be  able  to  provide  some  acceptable  identification,  and  give 
some  verbal  information  that  could  be  verified  with  his  record. 

Contesting  record  procedures:  The  Army's  rules  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  from 
the  SYSMANAGER. 

Record  source  categories:  Information  is  obtained  in  document 
and  computer  readable  form  from  other  Department  of  the  Army 
Staff  and  commands  and  other  Federal  agencies  and  departments. 

Systems  exempted  from  certain  provisions  of  the  act:  None 

A0225.11kDACS  , 

System  name:  225.11  Computer  Users  Information  System 

System  location:  Management  Information  Systems  Directorate, 
Picatinny  Arsenal,  Dover,  N.J.  07801 

Categories  of  individuals  covered  by  the  system:  Any  person  who 
is  currently  employed  at  Picatinny  Arsenal,  Dover,  N.J.  07801  or 
government  contractors  using  computing  facility. 

Categories  of  records  in  the  system:  Name,  business  address,  busi¬ 
ness  telephone,  subject  interest  code,  user  ident  code,  data  files 
retained  by  users,  assigned  password,  mag  tape  reel  ident,  abstracts 
of  computer  programs  and  name  and  phone  number  of  contribu¬ 
tors,  items  of  policy,  features  and  current  computing  facility 
problems. 

Authority  tor  maintenance  of  the  system:  Title  10  U.S.C.,  Section 
3012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  List  authorized  users, 
disseminate  computing  news,  provide  users  with  available  applica¬ 
tion  programs  and  name  of  author,  accounting  for  Automatic  Data 
Processing  (ADP)  mag  tape  reels. 

Policies  and  practices  for  storing,  retrkving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Computer  (digital  and  analog)  magnetic  tape,  disk, 
punched  cards. 

Retrkvability:  Name,  subject,  user  ident  code,  news  item 
number,  password,  application  program  key  word/author. 

Safeguards:  Building  employs  security  guard.  MSgnetic  tapes  are 
held  in  vault  accessibk  only  to  authorized  computer  personnel. 
Vault  is  in  computer  room,  to  which  entrance  is  restricted  by 
cipher  lock. 

Retention  and  disposal:  Individual  data  remains  on  file  while  a 
user  of  computing  facility.  Destroy  on  discontinuance  or  reassign¬ 
ment. 

System  manager(s)  and  address:  Commander,  Picatinny  Arsenal, 
ATTN:  SARPA-MI-S,  Dover.  NJ.  07801 

Notification  procedure:  Information  may  be  obtained  from: 
Commander 
Picatinny  Arsenal 
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ATTN:  SARPA-Ml-S 
Dover.  N.J.  07801 

Record  acccM  proccdorei:  Requests  from  individuals  should  be 
addressed  to:  Commander,  Picatinny  Arsenal,  ATTN:  SARPA-MI- 
T.  SARPA-MI-O 

Conteating  record  procedures:  Rules  for  access  to  records  and  for 
contesting  contents  may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  User,  authors,  computing  facility 
management,  computer  programmers. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0225.il  ID  ACS 

System  name:  22S.1I  Consultant  Reference  System 

System  location:  Production  Base  Modernization  (PBM),  Project 
Manager's  (PM)  Office,  Picatinny  Arsenal,  Dover,  N.J.  07801 

Categories  of  individuals  covered  by  the  system:  Any  person  cur¬ 
rently  employed  at  Picatinny  Arsenal,  Dover,  N.J.  07801  or  con¬ 
tractors  available  for  services. 

Categories  of  records  in  the  system:  Name,  phone  number,  city, 
state,  company  affiliation,  education,  qualifications,  and  expertise 
by  category. 

Authority  for  maintenance  of  the  system:  Title  10  U.S.C.,  Section 
3012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Identify  availability  of 
persons  for  use  by  the  PM’s  Technology  Review  Board.  ' 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dbposing  of  records  in  the  system: 

Storage:  Data  stored  on  disk. 

RetrlevahiMty:  Name,  category. 

Safeguards:  Building  employs  security  guard.  Magnetic  tapes  are 
held  in  vault  accessible  only  to  authorized  computer  personnel. 
Vault  is  in  computer  room,  to  which  entrance  is  restricted  by 
cipher  lock. 

Retention  and  dbposal:  Updated  as  required. 

System  manager(s)  and  address:  Project  Manager,  PBM,  Picatinny 
Arsenal,  Dover,  N.J.  07801 

Notification  procedure:  Information  may  be  obtained  from: 

Project  Manager,  PBM 
Picatinny  Arsenal 
ATTN:  AMCPM-PBM 
Dover,  N.J.  07801 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  Project  Manager,  Picatinny  Arsenal,  ATTN: 
AMCPM-PBM 

Contesting  record  procedures:  Rules  for  access  to  records  and  for 
contesting  contents  may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  By  registrants  submission. 

Systems  exempted  from  certain  provbions  of  the  act:  None 
A0225.11mTRADOC 

System  name:  22S.11  ADP  Master  and  Operating  Files 

System  location:  United  States  (US)  Army  TRADOC  System 
Analysis  Activity,  White  Sands  Missile  Range,  NM  88002. 

Categories  of  individuals  covered  by  the  system:  Active  military 
and  civilian  personnel  assigned  at  US  Army  TRADOC  Systems 
Analysis  Activity,  White  Sands  Missile  Range,  NM. 

Categories  of  records  in  the  system:  File  contains  individual's 
name,  date  of  birth,  place  of  birth,  home  address,  home  telephone, 
spouse’s  name,  citizenship,  employing  activity, 
Directorate/Division/Office  assigned,  building  in  which  located, 
room  number  in  building,  office  symbol,  cost  center  code,  duty 
phone,  civilian  grade  and  series,  employment  number,  career  pro¬ 
gram  number,  job  number,  type  of  appointment,  military  rank, 
PMOS,  DMOS,  branch  assigned,  date  of  assignment,  DOR.  ETC, 
PCS,  date  of  career  appraisal,  clearance,  date  cleared,  basis 
cleared,  clearing  agency,  date  of  investigation,  special  access,  TDA 
paragraph  and  line,  2  year  proposed  grade  for  interns,  proposed 
gain  or  loss  of  individual,  housing  for  military,  approved  promotion 
for  any  individual,  universities  attended,  degrees  achieved,  year  of 
graduation,  majors  and  minors,  type  of  non-university  training, 
length,  date,  place  and  priority  of  training  by  (1)  Supervisor;  (2) 
employee,  actual  training  priority,  is  training  in  progress,  proposed 
or  completed. 


Authority  for  maiutenance  of  the  system:  Title  10  U.S.C..  Section 
3012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  US  Army  TRADOC 
Systems  Analysis  Activity  -  Records  are  used  for  personnel 
management,  strength  accounting,  manpower  management  and 
security  management. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  stored  on  computer  magnetic  tapes,  drums 
and  printouts. 

RetrievahilHy:  Normal  access  is  by  social  security  number. 

Safeguards:  Physical  security  devices  and  guards. 

Retention  and  dbposal:  Records  are  destroyed  or  blanked  on 
completion  of  updating,  dumping,  or  transferring. 

System  mana^r(s)  and  address:  Director,  US  Army  TRADOC 
Systems  Analysis  Activity.  White  Sands  Missile  Range,  NM  88002. 

Notifkatioa  procednre:  Information  may  be  obtained  from 
Director,  US  Army  TRADOC  Systems  Analysis  Activity,  White 
Sands  Range,  NM  88002.  Telephone:  Area  Code  915/678-1431. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  Director,  US  Army  TRADOC  Systems  Analysis  Ac¬ 
tivity  (ATAA-R),  White  Sands.  Missile  Range,  NM  88002. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual  and  any  other  personal  identifying  data  which  would 
assist  in  determining  the  identity  of  the  requester. 

For  personal  visits  the  individual  should  be  able  to  provide  some 
acceptable  identification  such  as  a  driver's  license. 

Contesting  record  procedures:  The  Army's  rules  for  contesting 
contents  and  appealing  initial  determinations  are  contained  in  Army 
Regulation  340-21. 

Record  source  categories:  Information  is  obtained  from  US  Army 
TRADOC  System  Analysis  Activity 

Systems  exempted  from  certain  provbions  of  the  act:  None 
A0225.12aDACS 

System  name:  225.12  Data  Processing  Installation  Control  System 

System  location:  Primary  System:  Automatic  Data  Processing 
Branch,  Operations  Division.  Personnel  Information  Systems 
Directorate,  US  Army  Military  Personnel  Center. 

Decentralized  Segments-Room  7E028  Forrestal  Building-  Room 
2B744  Pentagon,  both  remote  sites  of  the  Primary  System. 

Categories  of  individuals  covered  by  the  system:  Any  DOD  em¬ 
ployee  requiring  access  to  US  Army  Military  Personnel  Center 
computer  facility  or  equipment. 

Categories  of  records  in  the  system:  File  contains  individual's 
name,  social  security  number,  office  symbol  and  telephone  number. 
In  addition,  the  following  information  is  maintained  on  operators  of 
the  equipment-assigned  Table  of  Distribution  and  Allowances  para¬ 
graph  and  line  number,  job  title,  authorized  and  actual  grade,  occu¬ 
pational  skill,  security  clearance,  section  assignment  and  projected 
separation  date. 

Authority  for  maintenance  of  the  system:  Title  10  U.S.C.,  Section 
3012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Automatic  Data 
Processing  Branch  and  decentralized  sites:  To  verify  individual 
authority  to  use  computer  equipment;  Security  requirements:  The 
processing  of  classified  information  and  personnel  information  on 
equipment  by  users  requires  limited  access  to  major  remote  ter¬ 
minals  and  the  primary  computer  site. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dbposing  of  records  in  the  system: 

Storage:  Data  Base  Management  Mass  Storage.  Input  correspon¬ 
dence  maintained  in  paper  record  folders. 

Retrievability:  Filed  alphabetically  or  by  submitting  agency. 

Safeguards:  The  primary  site  employs  security  guards  that  check 
individual  access  against  system  reports.  Remote  location  operators 
check  access  against  system  reports. 

Retention  and  dbposal:  Records  are  retained  for  the  duration  the 
individual  is  authorized  access. 

Destroy  after  1  year. 

System  managcr(s)  and  address:  US  Army  Military  Personnel 
Center  (DAPC-PSO-A),  200  Stovall  Street,  Alexandria,  Virginia 
22332 
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PRIVACY  ACT  ISSUANCES 


NotMcatloa  proctdarc:  Inforniatioii  may  be  obtained  from  the 
SYSMANAGER. 

Re  card  access  praccdarcsr  Individuals  should  write  or  contact 
SYSMANAGER  in  person. 

Contesdag  record  pracedarcs:  The  Army's  rules  for  contesting 
contents  and  appealing  initial  determinations  are  contained  in  Army 
Regulation  340-21;  as  supplemented  by  Army  Regulations  18-7  and 
380-5. 

Record  source  categories:  Agencies  utilizing  the  computer  facility 
are  requested  to  submit  written  input  to  the  SYSMANAGER. 
SYSMANAGER  periodically  revalidates  access  directly  with  these 
agencies. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

A022S.01DAMH 

System  name:  228.01  Historian's  Background  Material 

System  location:  Primary  System:  US  Army  Center  of  Military 
History.  Department  of  the  Army  (DA). 

Decentralized  Segments:  Historical  Offices  of  Headquarters,  De¬ 
partment  of  the  Army  and  US  Army  Commands  and  the  US  Army 
Military  History  Research  Collection,  Carlisle  Barracks,  PA  17013. 

Categories  of  Indhrfdaals  covered  by  the  system:  Military  personnel 
and  civilians  who  have  worked  for  DA. 

Categories  of  records  in  the  system:  File  contains  biographical 
sketches,  oral  histories,  personal  papers  donated  by  individuals, 
working  files  on  personnel  assigned  to  agency. 

Anthority  for  maintenance  of  the  system:  Title  10  U.S.C.,  Section 
3012. 

Roatine  uses  of  records  maintained  In  the  system,  including  catego¬ 
ries  of  users  and  the  parposcs  of  such  uses:  To  provide  information 
of  a  general  nature  in  response  to  inquiries. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  and  tapes  in  file  folders. 

Retrievability:  Filed  alphabetically  by  last  name  or  cross  indexed 
by  name. 

Safeguards:  Buildings  employ  guards.  Records  are  maintained  in 
areas  accessible  only  to  authorized  personnel  that  are  properly 
screened,  cleared  and  trained. 

Retention  and  disposal:  Records  are  permanent.  They  are  retained 
in  historical  reference  collections. 

System  managerfs)  and  addrem:  The  Chief  of  Military  History. 
Department  of  the  Army.  Washington,  DC  20314 

Notification  procedure:  Information  may  be  obtained  from: 

HQDA  (DAMH-HSG) 

Foirestal  Building 

Washington.  DC  20314 

Telephone:  Area  Code  202/693-5045 

Record  accem  procedures:  Written  requests  from  individuals 
should  be  addressed  to  Headquarters.  Department  of  the  Army 
(DAMH-HSG),  Foirestal  Building,  Washington.  DC  20314 

For  personal  visit,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is.  driver's  license,  employing  of¬ 
fice's  identification  card,  and  give  some  verbal  information  that 
could  be  verified  with  his  folder. 

Contestiag  record  procedures:  The  Army's  rules  for  access  to  in¬ 
formation  and  for  contesting  contents  of  records  and  appealing  ini¬ 
tial  determinations  may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  General  biographical  information. 

Systems  exempted  from  certain  provisions  of  the  act:  Parts  of  this 
system  may  be  exempt  under  5  USC  552a  (j)  or  (k),  as  applicable. 
For  additional  information,  contact  the  System  Manager. 

A0228.03DAMH 

System  name:  228.03  Historical  Inquiry  Files 

System  locatioa:  Primary  System:  US  Army  Center  of  Military 
History,  Department  of  the  Army. 

Decentralized  Segments:  Historical  offices  of  Headquarters,  De¬ 
partment  of  the  Army  agencies  and  US  Army  Commands. 

Categories  of  indlvidnals  covered  by  the  system:  Any  individual 
who  has  requested  in  writing  information  dealing  with  US  Army  ac¬ 
tivities. 

Categories  of  records  in  the  system:  File  contains  letters  of  in¬ 
dividuals  who  have  requested  information  dealing  with  US  Army 
activities. 


Authority  tor  malateaance  of  the  system:  Title  5  U.S.C.,  Section 
301. 

Routine  uses  of  records  maintained  in  the  system,  incloding  catego¬ 
ries  of  users  aad  the  purposes  of  such  uses:  To  verify  replies  to 
inquiries  in  cases  of  repeated  requests  from  individuals. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrievabilhy:  Filed  alphabetically  by  last  name  of  researcher. 

Safeguards:  Buildings  employ  security  guards.  Records  are  main¬ 
tained  in  areas  accessible  only  to  authorized  personnel  that  arc 
properly  screened,  cleared,  and  trained. 

Retention  and  disposal:  Destroyed  after  two  years. 

System  maaagcr(s)  and  address:  Chief  of  Military  History,  De¬ 
partment  of  the  Army.  Washington.  DC  20314. 

Notlficatioa  procedure:  Information  may  be  obtained  from: 

HQDA  (DAMH-ZF) 

Room  6B0I8 
Foirestal  Building 
Washington,  DC  20314 
Telephone:  Area  Code  202/693-5035 

Record  access  procedures:  Written  requests  from  individuals 
should  be  addressed  to  Headquarters,  Department  of  the  Army 
(DAMH-ZF),  Forrestal  Building,  Washington,  DC  20314. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is.  driver's  license,  employing  of¬ 
fice's  identification  card,  and  give  some  verbal  information  that 
could  be  verified  with  his  file. 

Contesting  record  procedures:  The  Army's  rules  for  access  to  in¬ 
formation  and  for  contesting  contents  of  records  and  appealing  ini¬ 
tial  determinations  may  be  obtained  from  the  System  Manager. 

Record  source  categories:  Letters  of  inquiry  from  individuals. 

Systems  exempted  from  certain  provhions  of  the  act:  None 
A0228.04aDAMH 

System  name:  228.04  Historical  Photographic  Files 

System  location:  Primary  System:  US  Army  Center  of  Military 
History,  Department  of  the  Army. 

Decentralized  Segments:  Historical  Offices  of  Headquarters,  De¬ 
partment  of  the  Army,  agencies  and  US  Army  Commands  and  the 
US  Army  Military  History  Research  Collection,  Carlisle  Barracks, 
PA  17013. 

Categories  of  individuals  covered  by  the  system:  Military  personnel 
and  civilians  who  have  pictures  taken  in  line  of  duty. 

Categories  of  records  in  the  system:  Photographs  of  individuals, 
including  photographs  donated  by  individuals  for  historical 
research. 

Anthority  for  maintenance  of  the  system:  Title  5  U.S.C.,  Section 
301 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  For  use  in  the  prepara¬ 
tion  of  official  studies  dealing  with  the  US  Army  activities  and  to 
answer  official  and  unofficial  inquiries  concerning  the  US  Army. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Photographs  in  file  folders 

Retrievability:  Filed  alphabetically  by  last  name  of  subject. 

Safeguards:  Buildings  employ  security  guards.  Records  arc  main¬ 
tained  in  areas  accessible  only  to  authorized  personnel  that  are 
properly  screened,  cleared,  and  trained. 

Retention  and  disposal:  Permanent  material.  Some  photographs 
are  retired  to  the  Washington  National  Records  Center  when  no 
longer  needed  in  the  historical  offices;  the  others  are  retained  in  the 
Military  History  Research  Collection  (MHRC)  for  historical 
reference. 

System  manager(s)  and  address:  Chief  of  Military  History,  De¬ 
partment  of  the  Army,  Washington,  DC  20314 

Notification  procedure:  May  be  obtained  from: 

HQDA  (DAMH-HSG) 

Room  6A057 
Forrestal  Building 
Washington,  DC  20314 
Telephone:  Area  Code  202/693-5032 
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Record  occcm  procedures;  Written  requests  from  individuals 
should  be  addressed  to  Headquarters  Department  of  the  Army, 
(DAMH-ZF),  Forrestal  Building,  Washington,  DC  20314,  or  the 
command  concerned.  Official  mailing  addresses  are  listed  in  the 
Department  of  Defense  Directory  in  the  Appendix  to  this  Federal 
Register. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is,  driver's  license,  employing  of¬ 
fice's  identification  card,  and  give  some  verbal  information  that 
could  be  verified  with  his  photograph. 

ContetliBg  record  procedures:  The  Army's  rules  for  access  to  in¬ 
formation  and  for  contesting  contents  of  records  and  appealing  ini¬ 
tial  determinations  may  be  obtained  from  the  System  Manager. 

Record  source  categories:  Photographs  taken  by  US  Army  photog¬ 
raphers  or  by  individuals  and  donated  for  historical  research. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0228.11DAAG 

System  name:  228.11  Memorialization  Board  Files 

System  location:  Primary  System:  Operations  Division,  Adminis¬ 
trative  Management  Directorate,  The  Adjutant  General  Center  (i.e., 
HQDA  (DAAG-AMO)  WASH  DC  20314); 

Decentralized  segments  exist  throughout  the  Army  to  the  installa¬ 
tion  level. 

Categories  of  individuals  covered  by  the  system:  Any  individual  for 
whom  a  memorialization  action  is  recommended  or  taken.  Only 
deceased  personnel  are  eligible  for  memorialization,  but  sometimes 
living  personnel  are  recommended. 

Categories  of  records  in  the  system:  File  contains  a  record  of 
memorialization  actions  taken  and  background  information  of  each, 
consisting  of  letters,  staff  studies  and  related  information  leading  to 
a  memorialization  decision.  Also  included  in  the  file  may  be 
memorialization  for  record  pertaining  to  processing  of  a  particular 
action  and  an  information  copy  of  orders  announcing  that  a  street, 
building,  installation  or  similar  object  or  thing  has  been  or  will  be 
named  after  a  deceased  individual. 

Authority  for  maintenance  of  the  system:  Title  10  U.S.C.,  Section 
3012 

Routine  uses  of  records  maintained  In  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Memorialization  board 
files  are  used  as  an  essentially  decentralized  record  of  memorializa¬ 
tion  actions  taken  throughout  the  Army.  When  a  memorialization 
action  is  approved,  orders  are  issued  formalizing  the  approval.  (A 
copy  of  each  order  is  sent  to  operations  Division  where  a  card  is 
prepared  and  filed  indicating  action  taken,  date,  order  number  and 
location.) 

Files  maintained  by  the  approval  authority  are  also  used  as  a 
source  of  information  from  which  it  can  be  determined  whether 
others  were  considered  for  a  particular  action  and,  by  exclusion, 
those  who  have  not  been  memorialized. 

Unusual  cases  in  the  Operations  Division  file  also  serve  as  a 
source  of  policy  and  precedence  information. 

After  an  action  is  approved,  records  may  provide  information 
supportive  of  publicity  and  news  releases. 

Records  are  also  used  for  historical  reference. 

Policies  and  practices  tor  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage;  Paper  records  in  file  folders. 

Retrievability:  Operations  Division:  filed  alphabetically  by  last 
name  of  those  memorialized. 

Decentralized  segments:  filed  loosely  in  a  file  folder  by  calendar 
year  in  which  memorialization  action  occurred.  Accessible  by 
name. 

Safeguards:  Operations  Division  -  building  employs  security 
guards.  Records  are  maintained  in  areas  accessible  only  to 
authorized  personnel  that  are  properly  screened,  cleared  and 
trained. 

Decentralized  segments:  files  accessible  to  records  maintenance 
and  managerial  personnel. 

Retention  and  disposal:  Records  of  final  approving  authority  are 
permanent.  In  most  cases  approval  authority  is  delegated  to  instal¬ 
lation  commanders  for  memorialization  actions  on  a  particular  in¬ 
stallation  except  when  a  policy  exception  is  required  or  in  major 
naming  cases  which  must  be  approved  by  higher  authority.  Per¬ 
manent  records  are  held  5  years  in  the  current  files  area  and  then 
sent  to  a  records  holding  area  from  which  they  are  retired  to  the 


Washington  National  Records  Center.  Records  of  supervisory, 
reviewing  or  other  offices  are  destroyed  2  years  after  the  end  of 
calendar  year  in  which  a  memorialization  occurred  or  on  discon¬ 
tinuance  of  the  office  concerned  (whichever  occurs  first). 

System  managcr(s)  aad  address:  The  Adjutant  General,  Headquar¬ 
ters,  Department  of  the  Army,  the  Pentagon,  Washington  DC 

Notification  procedure:  Information  may  be  obtained  from: 

HQDA  (DAAG-AMO) 

Room  GA  (59 
Forrestal  Building 
Washington,  DC  20314 
Telephone:  Area  Code  202/693-8380 

Record  access  procedures:  Requests  for  information  concerning 
those  rare  memorialization  actions  in  which  a  living  person  has 
been  recommended  should  be  addressed  to  the  installation  con¬ 
cerned  or:  HQDA  (DAAG-AMO).  Room  GA  175,  Forrestal  Build¬ 
ing,  Washington,  DC  20314. 

Written  requests  for  information  should  include  the  full  name  of 
the  individual  and  when  applicable,  information  about  the  budding, 
street,  installation,  etc.,  concerned. 

For  personal  visits  an  individual  must  be  able  to  provide  proper 
identification  such  as  a  driver's  license  or  employing  office  identifi¬ 
cation  card. 

Contesting  record  procedures:  The  Army's  rules  for  access,  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  Information  supporting  a  memorializa¬ 
tion  request  is  extracted  from  personnel  records  and  orders  and 
from  historical  references  (as  applicable). 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0301.07aDAAG 

System  name:  301.07  Army  Club  Membership  Registration  System 

System  location:  Decentralized  at  Army  installations  worldwide; 
the  systems  will  be  maintained  by  the  Officers'  or  NCO  club 
manager  at  Army  installations  having  club  activities.  Official  mail¬ 
ing  addresses  are  in  the  Department  of  the  Defense  Directory  in  the 
Appendix. 

Categories  of  individuals  covered  by  the  system:  Any  individual  ac¬ 
tive  military,  reserve  component,  retired,  civilian,  or  dependent 
who  voluntarily  applies  for  membership  in  an  Army  club. 

Categories  of  records  in  the  system:  File  contains  name,  grade,  so¬ 
cial  security  number  (SSN),  address,  phone  number,  name  of 
spouse,  credits,  merchandise  code,  date  of  purchase,  activities 
code.  Card  number,  club  bill,  date  estimated  return  from  overseas 
(DEROS)  where  applicable. 

Authority  (or  maintenance  of  the  system:  Title  10  U.S.C.,  Section 
3012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses;  Administration  of  club 
membership,  billing  by  local  commercial  institutions  maintaining 
credit  systems  for  individual  Army  clubs  or  for  billing  by  local 
finance  and  accounting  office,  preparation  of  club  membership 
cards,  determination  of  eligibility  for  membership,  identification  for 
collection  of  accounts  due,  and  dissemination  of  information  re¬ 
garding  club  activities. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  cards,  kardex  files,  automated  files,  file  folders/ 
jackets,  and  computer  printouts. 

Retrievability:  Filed  alphabetically  by  name,  SSN,  or  c[ub  mem¬ 
bership  number. 

Safeguards:  Records  are  maintained  in  areas  accessible  only  to 
authorized  personnel. 

Retention  and  disposal:  An  individual's  record 'is  maintained  on 
the  individual  club  membership  registration  file  as  long  as  the  in¬ 
dividual  remains  a  bona  fide  member  of  the  particular  Army  club. 
Routinely  destroyed  after  three  years. 

System  manager(s)  and  address:  The  Adjutant  General,  Headquar¬ 
ters,  Department  of  the  Army,  (DAAG-ZA),  Washington,  DC 
20310. 

Notification  procedure:  Information  may  be  obtained  from: 
Executive,  Club  Management  Directorate, 

The  Adjutant  General  Center, 

Washington,  DC  20314. 

Telephone  (Area  Code)  202/693-1090. 
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R«c«rtf  acccw  yrtrtwt;  Written  request*  for  inforaintion  by  nn 
individunl  pertaining  to  himself  should  contain  the  full  name  of  in¬ 
dividual.  the  chib  at  which  the  individual  is  a  member,  current  ad¬ 
dress  and  SSN.  Requests  from  individuals  should  be  addressed  to 
the  respective  chib  at  which  the  individual  is  a  member  or  has  been 
a  member  and  remains  on  records  as  having  an  account  due.  For 
personal  visits  the  individual  should  be  able  to  provide  some  ac- 
cepuble  identification  (e.g.,  driver’s  license,  employee  identifica¬ 
tion  card). 

Contestlag  record  procedures:  The  Army's  rules  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  from 
Army  Regulation  340-21,  The  Army  Privacy  Program. 

Record  source  categories:  Information  contained  in  membership 
registration  file  is  obtained  directly  from  individual  making  applica¬ 
tion  for  membership  in  the  respective  Army  club. 

Systems  csempted  from  certain  provisions  of  the  act:  None 
AOMl.OtaDACA 

System  name:  301.08  Military  and  Civilian  Waiver  Files 

System  location:  United  States  Army  Finance  and  Accounting 
Center  (USAFAC),  Indianapolis.  IN  46249. 

Categories  of  indhridnals  covered  by  the  system:  Any  Army 
member  or  civilian  employee  or  former  Army  member  or  civilian 
employee  who  applies  for  waiver  of  claims  arising  out  of  erroneous 
payments  of  pay  and  allowances. 

Categories  of  records  in  the  system:  File  contains  appUcation.  em¬ 
ployment  history  of  the  individual,  reports  of  investigation,  copies 
of  vouchers,  certificates,  record  of  disposition,  and  correspondence 
with  the  U.S.  General  Accounting  Office,  Army  staff  offices,  and 
other  government  agencies. 

Authority  for  mahstenancc  of  the  system:  Title  44  U.S.C.,  Section 
3101. 

Routine  uses  of  records  maintained  In  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Field  Services  Office:  To 
obtain  data  to  determine  the  validity  of  waivers,  or  to  make  refer¬ 
rals  to  the  U.S.  General  Accounting  Office. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  Filed  alphabetically  by  last  name  of  individual. 

Safeguards:  Building  employs  security  guards.  Records  are  main¬ 
tained  in  areas  accessible  only  to  authorized  personnel  of  Field  Ser¬ 
vices  Office. 

Retention  and  disposal:  Records  are  retained  indefinitely  in  active 
file. 

System  managcr(s)  and  addrem:  Commander,  USAFAC,  Indi¬ 
anapolis,  IN  46249. 

Notifkatloa  procedure:  Information  may  be  obtained  from: 

Chief,  Field  Services  Office 
USAFAC 

Indianapolis.  IN  46249 
Telephone:  Area  Code  317/542-3127 

Record  access  procedures:  Requests  should  be  addressed  to: 
Chief,  Field  Services  Office,  U.S.  Army  Finance  and  Accounting 
Center.  Indianapolis.  IN  46249 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  social  security  number  and  current  address.  Visits 
are  limited  to  Field  Services  Office  (FINCY),  U.S.  Army  Finance 
and  Accounting  Center,  Indianapolis,  IN  46249. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is,  driver’s  license,  employing  of¬ 
fice's  identification  card,  and  give  some  verbal  information  that 
could  be  verified  with  his  ’case’  folder. 

Coulcatiug  record  procedures:  The  Army’s  rules  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  from 
Chief,  Field  Services  Office  (FINCY),  U.S.  Army  Finance  and  Ac¬ 
counting  Center.  Indianapolis,  IN  46249. 

Record  source  categories:  Finance  and  Accounting  Offices,  Army 
member’s  commanding  officer,  records  custodian  and  other 
Government  agencies. 

Systems  esempted  from  certain  provisions  of  the  act:  None 
AOaOl.OSbDACA 

System  aaase:  301 .08b  Contractor  Indebtedness  Files 


System  iocatiou:  Primary  System:  Contract  Financing  Office, 
Directorate  of  Finance  and  Accounting,  Office  Comptroller  of  the 
Army,  Department  of  the  Army. 

Decentralized  Segments:  AQ  Army  installation  and  commands, 
and  Defense  Contract  Administration  Services  Regions  that  ad¬ 
minister  contracts  for  the  Department  of  the  Army. 

Categories  of  individuals  covered  by  the  system:  Contractors  as  in¬ 
dividuals  determined  indebted  to  the  United  States  Government. 

Categories  of  records  in  the  system:  File  contains  correspondence 
between  contracting  officer,  administrative  contracting  officer 
and/or  Contract  Financing  Office.  Directorate  of  Ffaunce  and  Ac¬ 
counting  and  the  contractor,  that  terminates  contract,  demands  pay¬ 
ment  and  establishes  debt,  and  any  other  related  papers. 

Authority  for  maintenance  of  the  system:  Federal  Claim  Collection 
Act  of  1966,  80  Sta.  308,  Title  31  U.S.C..  SecUon  951-53. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Files  are  used  to  initiate 
collection  action  against  a  contractor  who  is  determined  to  be  in¬ 
debted  to  the  United  States,  to  determine  whether  judicial 
proceedings  should  be  initiated  against  the  contractor  and  to  main¬ 
tain  and  distribute  a  list  of  contractors  determined  to  be  indebted  to 
the  United  States.  This  list  is  maintained  by  the  US  Army  Finance 
and  Accounting  Center  and  used  by  all  agencies  of  the  Govern¬ 
ment. 

Policies  aud  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders,  stored  in  steel  filing 
cabinets. 

Retrievability:  File  alphabetically  by  last  name  of  individual. 

Safeguards:  Building  employs  GSA  Security  Guards.  Records  are 
maintained  in  file  cabinets  accessible  only  by  authorized  personnel 
in  area  that  is  locked  after  duty  hours. 

Retention  and  disposal:  Files  are  permanent.  They  are  retained  in 
active  file  until  end  of  calendar  year  in  which  final  action  is  taken, 
held  2  years  after  file  is  closed  then  transferred  to  the  Washington 
National  Records  Center.  Copies  of  files  that  are  sent  to  the 
General  Accounting  Office  for  determination  of  judicial 
proceedings  or  further  collection  action  are  retained  in  the  Contract 
Financing  Office  until  notification  is  received  that  the  file  has  been 
closed. 

System  manager(s)  and  address:  Chief,  Contract  Financing  Office, 
Directorate  of  Finance  and  Accounting,  Office  Comptroller  of  the 
Army,  Department  of  the  Array,  The  Pentagon,  Washington,  D.C. 
20310. 

Notification  procedure: 

HQDA  (DACA-FAC) 

Room  3-A-688 
Pentagon 

Washington,  DC  20310 
Telephone:  Area  Code  202/695-1300 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  Comptroller  of  the  Army,  Directorate  of  Finance  and 
Accounting,  ATTN:  Contract  Financing  Office.Washington,  D.C. 
20310.  —Written  request  for  information  should  contain  the  full 
name  of  the  individual  and  the  contract  number  concerned.  Visits 
can  be  made  to  the  contracting  office  of  the  installation/command 
that  let  the  contract  or  the  Contract  Financing  Office  (DACA- 
FAC),  Pentagon,  Washington,  DC  20310. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification  such  as  a  current  driver’s  license,  and  give 
some  verbal  information  that  can  be  verified  with  his  case  folders. 

Contesting  record  procedures:  The  Army’s  rules  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  from 
the  installation/  command  contracting  officer  administering  the  con¬ 
tract  concerned. 

Record  source  categories:  Correspondence  received  from  in¬ 
dividuals  and  contracting  offices. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0302.03aDACA 

System  name:  302.03  Subsidiary  Ledger  Files  (Accounts  Receivable) 

System  location:  Decentralized  segments  -  Approximately  300 
Finance  and  Accounting  Offices  (FAO)  World-Wide. 

Categories  of  individuals  covered  by  the  system:  Military  and 
civilian  personnel  with  the  Department  of  the  Army,  Department  of 
Defense,  and  other  government  agencies. 
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Catcgorlct  of  records  in  the  system:  Individual  control  files  for 
services  rendered. 

Anthorhy  for  maintenance  of  the  system:  Title  10  U.S.C.,  Section 
3012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  pnrposes  of  such  uses:  Finance  and  Accounting 
Office:  Purpose  to  maintain  records  of  charges  due  the  Army  for 
services  provided  to  effect  collection  action,  i.e.,  telephone,  quar¬ 
ters,  food  charges,  clothing,  etc. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders  and  card  files. 

Retrievabilhy:  Filed  alphabetically  by  last  name,  or  cross  indexed 
by  name,  or  filed  by  Social  Security  NumberfSSN). 

Safeguards:  World-Wide  Finance  and  Accounting  Offices: 
Records  are  maintained  in  areas  accessible  only  to  authorized  per¬ 
sonnel  who  are  properly  screened,  cleared  and  trained. 

Retention  and  disposal:  Records  are  destroyed  3  years  after  clos¬ 
ing  ledger  accounts. 

System  maaager(a)  and  address:  Comptroller  of  the  Army,  HQ, 
Department  of  the  Army,  The  Pentagon,  Washington,  D.C. 

Finance  and  Accounting  Officer,  US  Army  Finance  and  Ac¬ 
counting  Offices,  World-Wide. 

Notifkation  procedure:  Information  may  be  obtained  from: 
Comptroller  of  the  Army 
HQDA  (DACA-FAA-G) 

Room  2B667 
The  Pentagon 
Washington,  DC  20310 
Telephone:  Area  Code  202/695-5139 

Finance  and  Accounting  Offices  World-Wide.  Individual  must 
provide  full  name  and  social  security  number,  current  address. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  Comptroller  of  the  Army  (DACA-FAA-G),  Room 
2B667,  The  Pentagon,  Washington,  DC  20310  or  to  Finance  and 
Accounting  Officers,  Finance  and  Accounting  Offices,  World-Wide. 

Written  requests  for  information  should  contain  full  name,  social 
security  number  and  current  address. 

Information  may  be  obtained  by  telephone:  Area  Code  202/695- 
5139. 

Contesting  record  procedures:  The  Army's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  Finance  and  Accounting  Offices,  Army 
member's  Commanding  Officer,  Custodian  Records. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0302.06aDAlG 

System  name:  302.06  Travel  Advance  Accounting  System  (TAAS) 

System  location:  Office  of  Resource  Management,  Headquarters, 
U.S.  Army  Audit  Agency  (USAAA),  IGAA-RM,  NASSIF  Building, 
5611  Columbia  Pike,  Falls  Church,  VA  22041 

Categories  of  individuals  covered  by  the  system:  Any  USAAA  em¬ 
ployee 

Categories  of  records  in  the  system:  File  contains  individual's 
obligations  and  disbursements  of  funds  incurred  in  relation  to  offi¬ 
cial  duties  and  training;  charges  are  identified  by  element  of  ex¬ 
pense. 

Authority  for  maintenance  of  the  system:  Title  10  U.S.C.,  Section 
3012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  USAAA:  To  control 
financial  expenditures  by  type  and  to  accumulate  cost  information 
by  job. 

Polkies  and  practices  (or  storing,  retrkving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Computer  magnetic  tapes,  disks,  and  computer  paper 
printouts. 

Retrkvability:  By  name  of  employee  and  by  social  security 
number;  computerized  indices  are  required. 

Safeguards:  Buildings  employ  security  guards;  records  are  main¬ 
tained  by  authorized  personnel  that  are  properly  cleared  and 
trained. 


Retention  and  disposal:  Records  are  maintained  on  computer  disk 
for  one  year;  records  are  then  held  for  an  additional  year  on  mag¬ 
netic  tape  and  then  destroyed. 

System  manager(s)  and  address:  Director,  Office  of  Resource 
Management,  Headquarters,  U.S.  Army  Audit  Agency,  Washing¬ 
ton,  DC  20315 

Notifkation  procedure:  Information  may  be  obtained  from: 

USAAA  (IGAA-RM) 

Room  319 
NASSIF  Budding 
5611  Columbia  Pike 
Falls  Church,  VA  22041 
Telephone:  Area  Code  202/756-1957 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification;  that  is,  driver's  license  or  employing  of¬ 
fice's  identification  card. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  Headquarters,  U.S.  Army  Audit  Agency,  Room  319, 
NASSIF  Building,  5611  Columbia  Pike,  Falls  Church,  VA  22041 

Contesting  record  procedures:  The  Army's  rules  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  from 
SYSMANAGER. 

Record  source  categories:  Delinquent  billings  for  travel  requests 
received  from  the  Indianapolis  Finance  Center. 

Travel  vouchers  received  from  the  Military  District  of  Washing¬ 
ton. 

Travel  vouchers  received  from  various  disbursing  officers  from 
within  the  United  States  and  from  overseas. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
t  A0302.06bDACA 

System  name:  302.06b  Absentee  Apprehension/Reward/Expenses 
Payment  SYSTEM 

System  location:  Decentralized  Segments.  Approximately  175 
Army  Finance  and  Accounting  Offices  world-wide  who  may  make 
payments  to  individuals  in  connection  with  the  apprehension  of  ser¬ 
vice  members  who  are  absentees. 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
may  have  apprehended  service  members  who  are  absentees. 

Categories  of  records  in  the  system:  Individual  payment  vouchers 
and  documents  used  for  the  payment  of  rewards  and  expenses  for 
apprehension  of  absentees. 

Authority  (or  maintenance  of  the  system:  DOD  Annual  Appropria¬ 
tion  Act. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Finance  and  Accounting 
Offices:  Purpose  is  to  provide  basis  for  making  payments  for  re¬ 
wards  and  expenses. 

Polkies  and  praetkes  (or  storing,'  retrkving,*  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  vouchers  and  documents  in  file  folders. 

Retrkvability:  File  numerically  by  voucher  numbers  by 
disbursing  station  symbol  numbers  and  alphabetically  by  last  name 
of  individual. 

Safeguards:  World-wide  Finance  and  Accounting  Offices: 
Records  are  maintained  in  areas  accessible  only  to  authorized  per¬ 
sonnel  that  are  properly  screened,  cleared  and  trained. 

Retention  and  disposal:  Individual  vouchers  and  documents  used 
for  payment;  Retain  at  installation  making  payment  until  end  of 
month;  then  send  to  U.S.  Army  Finance  and  Accounting  Center, 
ATTN:  FINCR,  Indianapolis,  Indiana  46249.  Destroy  after  3  years 
except  that  documents  relating  to  exceptions  taken  by  General  Ac¬ 
counting  Office  (GAO)  will  be  retained  until  cleared  by  a  satisfacto¬ 
ry  reply  to  the  notice  of  exception  and  then  destroyed. 

System  manager(s)  and  address:  Comptroller  of  the  Army, 
Headquarters,  Department  of  the  Army,  Pentagon,  Washington, 
D.C.  20310. 

Finance  and  Accounting  Officers,  United  States  Army  Finance 
and  Accounting  Offices,  World-wide. 

Notifkation  procedure:  Information  may  be  obtained  from  the 
Finance  and  Accounting  Officer  who  made  the  payment. 

Individual  must  provide  full  name,  current  address  and  pertinent 
information  regarding  items  or  payments  being  questioned. 
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Record  access  procedures:  Requests  must  be  addressed  to  the 
Finance  and  Accounting  Officer,  Finance  and  Accounting  Office 
where  the  payments  were  made. 

Written  requests  for  information  should  contain  full  name,  cur¬ 
rent  address,  and  other  pertinent  dqta  required  to  identify  the  items 
or  payments. 

Contesting  record  procedures:  The  Army’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  may  be  obtained  from  SYSMANAGER. 

Record  source  categories:  Information  is  requested  from  in¬ 
dividual  requesting  reward,  from  DOD  staff  agencies  and  field  in¬ 
stallations. 

Systems  exempted  from  certain  provisions  of  the  act;  None 
A0302.0«cDACS 

System  name:  302.06  Accounting  for  Personal  Money  Allowances 
(PMA) 

System  location:  Office  of  the  Director  of  Management,  Office, 
Chief  of  Staff  Army  (OCSA),  Headquarters,  Department  of  the 
Army  (HQDA),  Washington,  DC  20310. 

Categories  of  individuals  covered  by  the  system:  Army  general  of¬ 
ficers  in  receipt  of  a  Personal  Money  Allowance  under  37  U.S.C. 
414 

Categories  of  records  in  the  system:  Annual  report  accounting  for 
the  receipt  and  disposition  of  PMA  funds  received  during  the  re¬ 
porting  period. 

Authority  for  maintenance  of  the  system:  Title  10,  U.S.C. ,  Section 
3012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  maintain  a  record  of 
the  receipt  and  disposition  of  the  funds  received.  Annual  reports 
will  be  filed  with  and  reviewed  by  the  Director  of  Management, 
OCSA.  The  results  of  the  review  will  be  reported  to  the  Assistant 
Secreury  of  the  Army  for  Financial  Management. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  In  the  system: 

Storage:  Maintained  in  file  folders. 

Retrievability:  By  name  of  general  officer. 

Safeguards:  Records  are  stored  in  locked  cabinets. 

Retention  and  disposal:  Retained  for  three  years  after  the  date  for 
which  report  is  submitted,  then  destroyed. 

System  manager(s)  and  address:  Director  of  Management,  OCSA, 
HQDA,  Washington,  DC  20310. 

Notification  procedure:  Information  may  be  obtained  from  the 
SYSMANAGER. 

Record  access  procedures:  Individual  can  obtain  assistance  from 
the  SYSMANAGER. 

Contesting  record  procedures:  The  Army's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  are 
contained  in  32  CFR  Part  505  and  Army  Regulation  340-21. 

Record  source  categories:  Information  is  obtained  from  each 
Army  general  officer  in  receipt  of  a  Personal  Money  Allowance. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 
A0304.19aDACA 

System  name:  304.19a  Civilian  Employee  Travel  Payment  System 

System  location:  Decentralized  Segments:  Approximately  175 
Army  Finance  and  Accounting  Offices  world-wide  who  pay  travel 
allowances  to  civilian  employees. 

Categories  of  individuals  covered  by  the  system:  Civilians  em¬ 
ployed  by  Department  of  the  Army,  Department  of  Defense 
(DOD),  some  civilians  employed  by  Department  of  Navy  and  Air 
Force  and  others  who  perform  travel  for  Army  purposes. 

Categories  of  records  in  the  system:  Individual  travel  vouchers  and 
documents  used  to  reflect  travel  allowance  payments  to  civilian  em¬ 
ployees,  records  of  travel  payments  and  comparable  forms. 

Authority  for  maintenance  of  the  system:  Title  5  U.S.C.,  Section 
5701-5742;  Title  10  U.S.C.,  SecUon  828,  832,  847,  946;  TiUe  28 
U.S.C.,  Section  1821. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Finance  and  Accounting 
Offices  -  purpose  is  to  provide  basis  for  reimbursing  civilian  em¬ 
ployees  for  expenses  incident  to  travel  for  official  Government 
business  purposes  and  to  account  for  such  payments. 


Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  vouchers  and  documents  in  file  folders,  card  files. 

Retrievahility:  Filed  alphabetically  by  last  name. 

Safeguards:  World-wide  Finance  and  Accounting  Offices- 
Records  are  maintained  in  areas  accessible  only  to  authorized  per¬ 
sonnel  that  are  properly  screened,  cleared  and  trained. 

Retention  and  disposal:  Individual  vouchers  and  documents  used 
for  payment:  Retain  at  installation  until  end  of  month;  then  send  to 
U.S.  Army  Finance  and  Accounting  Center,  ATTN:  FINCR,  Indi¬ 
anapolis,  Indiana  46249.  D 

Signature  cards  used  for  approval  of  certain  vouchers:  Retain  at 
installation  where  payments  are  made  until  three  years  after  date  of 
revocation  of  authority;  then  destroy. 

Records  of  travel  payments:  Retain  at  installation  until  transfer 
or  termination  of  employee;  then  destroy. 

System  manager(s)  and  address:  Comptroller  of  the  Army, 
Headquarters,  Department  of  the  Army,  Pentagon,  Washington, 
DC  20310. 

Finance  and  Accounting  Officers,  United  States  Army  Finance 
and  Accounting  Offices,  World-wide. 

Notification  procedure:  Request  for  information:  For  periods  at 
current  assignment,  request  should  be  made  to  Finance  and  Ac¬ 
counting  Officer  who  currently  pays  the  individual.  For  periods  of 
Army  service  prior  to  current  assignment,  request  should  be  made 
to  the  Commander,  United  States  Army  Finance  and  Accounting 
Center,  ATTN;  FINCR,  Indianapolis,  IN  46249. 

Individual  must  provide  full  name  and  social  security  number  and 
current  address. 

Record  acce»  procedures:  Requests  from  individuals  should  be 
addressed  to:  Finance  and  Accounting  Officer,  Finance  and  Ac¬ 
counting  Offices,  World-wide,  or  Commander,  United  States  Army 
Finance  and  Accounting  Center,  ATTN:  FINCR,  Indianapolis,  IN 
46249. 

Written  requests  for  information  should  contain  full  name,  social 
security  number  and  current  address. 

Contesting  record  procedures:  The  Army's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  Information  is  received  from  DOD  staff 
agencies  and  field  installations. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
AOJOS.OSaDACA 

System  name:  305.05  Military  Personnel  Travel  Payment  System 

System  location:  Decentralized  Segments- Approximately  175 
Army  Finance  and  Accounting  Offices  world-wide  who  pay  travel 
allowances  to  military  personnel.  * 

Categories  of  individuals  covered  hy  the  system:  Military  personnel 
of  the  United  States  (US)  Army,  Department  of  Defense,  some 
Navy  and  Air  Force  military  personnel. 

Categories  of  records  in  the  system:  Individual  travel  vouchers  and 
documents  used  to  reflect  travel  allowance  payments  to  military 
personnel,  records  of  travel  payments,  and  comparable  forms. 

Authority  for  maintenance  of  the  system:  Title  37  U.S.C.,  Section 
404-427;  Title  10  U.S.C.,  Section  828,  832,  847,  936;  U.S.C.,  Section 
1821. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Finance  and  Accounting 
Offices:  Purpose  is  to  provide  basis  for  reiqibursing  military  per¬ 
sonnel  for  expenses  incident  to  travel  for  official  Government  busi¬ 
ness  purposes  and  to  account  for  such  payments. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  voucher^  and  documents  in  file  folders  and  card 
files. 

Retrievability:  Filed  alphabetically  by  last  name. 

Safeguards:  World-wide  Finance  and  Accounting  Offices: 
Records  are  maintained  in  areas  accessible  only  to  authorized  per¬ 
sonnel  that  are  properly  screened,  cleared  and  trained. 

Retention  and  disposal:  Individual  vouchers  and  documents  used 
for  payment;  Retain  at  installation  making  payment  until  end  of 
month;  then  send  to  US  Army  Finance  and  Accounting  Center, 
ATTN;  FINCR,  Indianapolis,  IN  46249.  .  .  ..  .  .i  .. 
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Signature  cards  used  for  approval  of  certain  vouchers:  Retain  at 
installation  where  payments  are  made  until  three  years  after  date  of 
revocation  of  authority;  then  destroy. 

Records  of  travel  payments:  Retain  at  installation  making  current 
payments;  then  transfer  to  new  installation  upon  permanent  change 
of  station.  Upon  separation  or  death  of  member,  transfer  to  US 
Army  Finance  and  Accounting  Center.  FINCR,  Indianapolis,  IN 
46249. 

System  maBafer(i)  aod  address:  Comptroller  of  the  Army. 
Headquarters,  Department  of  the  Army,  The  Pentagon,  Washing¬ 
ton,  E>C  20310. 

Finance  and  Accounting  Officers,  United  States  Army  Finance 
and  Accounting  Offices,  World-wide. 

NotifkatloB  procedure:  Request  for  information:  For  periods  of 
current  assignment,  request  should  be  made  to  Finance  and  Ac¬ 
counting  Officer  who  currently  pay  the  individual.  For  periods  of 
Army  service  prior  to  current  assignment,  request  should  be  made 
to  the  Commander.  US  Army  Finance  and  Accounting  Center, 
ATTN:  FINCR,  Indianapolis.  IN  46249. 

Individual  must  provide  full  name  and  social  security  number  and 
current  address. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  Finance  and  Accounting  Officer,  Finance  and  Ac¬ 
counting  Offices,  World-wide,  or  to  Commander,  U.  S.  Army 
Finance  and  Accounting  Center,  ATTN:  FINCR,  Indianapolis,  IN 
46249. 

Written  requests  for  information  should  contain  full  name,  social 
security  number  and  current  address. 

Contesting  record  procedures:  The  Army's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  Information  is  received  from  Depart¬ 
ment  of  Defense  (DOD)  Staff  agencies  and  field  installations. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0305.0SaDACA  < 

System  name:  303.08  Military  Pay  System-Active  Army  (Manual) 

System  location:  Decentralized  Segments:  Approximately  122 
Army-wide  Finance  Offices  and  Finance  and  Accounting  Offices 
(FAO)  world-wide. 

Categories  of  individuals  covered  by  the  system:  Reserve  Enlisted 
Program  63  Reservist  and  National  Guard,  active  duty  military  per¬ 
sonnel. 

Categories  of  records  in  the  system:  Records  include  individual 
military  pay  records,  casual  payment  receipts,  substantiating  docu¬ 
ments.  temporary  pay  records,  transmittal  letters,  locator  files, 
financial  data  record  folders  (FDRF),  miscellaneous  military  pay 
files  and  personal  financial  records  (PFR). 

Authority  for  maintenance  of  the  system:  Title  37  U.S.C.,  Section 
101  and  following  (pay  and  allowances  of  the  Uniformed  Services). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Finance  and  Accounting 
Division  Purpose  is  to  provide  a  basis  for  establishment  of  compu¬ 
tation  of  each  active  member’s  miliury  pay  entitlement,  to  provide 
a  history  of  pay  transactions,  and  to  answer  inquiries  or  claims  per¬ 
taining  to  such  entitlements.  This  information  is  also  used  to  pro¬ 
vide  necessary  data  to  the  Treasury  Department,  the  Social  Securi¬ 
ty  Administration,  the  US  Army  Military  Personnel  Center,  the 
Veterans,  and  those  states  and  cities  which  have  an  agreement  with 
the  Department  of  the  Army  to  receive  taxable  earnings  informa¬ 
tion. 

Treasury  Department:  To  record  check  and  bond  issue  data  and 
to  record  taxable  earnings  and  taxes  withheld  from  military  person¬ 
nel. 

Social  Security  Administration:  To  record  earned  wages  bv 
member  under  the  Federal  Insurance  Contributions  Act  (FICA)s 

US  Army  Military  Personnel  Center  (MILPERCEN):  To  compare 
military  personnel  identification  with  the  Social  Security  Adminis¬ 
tration  for  purpose  of  correction  and  to  compare  and  correct  com¬ 
mon  data  elements  with  USAFAC. 

Veterans  Administration:  To  record  the  collection  of  premiums 
for  National  Service  Life  Insurance. 

States  and  Cities:  To  verify  tax  liability  against  members’  state 
and  city  income  tax  returns. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
aod  disposing  of  records  in  the  system: 


Storage:  Paper  records  in  file  folders  and  in  bulk  storage  and  card 
files. 

RetrkvabilHy:  Filed  by  social  security  number,  alphabetically  by 
name,  and  substantiating  document  number.  Conventional  indexing 
is  used  to  retrieve  data. 

Safeguards:  Finance  and  Accounting  Offices:  Records  are  main¬ 
tained  in  areas  accessible  only  to  authorized  personnel  that  are 
properly  screened,  cleared  and  trained. 

Retention  and  disposal:  Individual  military  pay  records  and  other 
records:  Retention  periods  vary  according  to  category  of  record  but 
total  retention  periods  do  not  exceed  56  years.  Disposition  is  as 
required  by  AR  37-104-3,  AR  635-10  and  AR  640-10  and  destruction 
when  individual  is  separated  or  released  from  active  duty.  Destruc¬ 
tion  is  by  burning  or  salvage  as  waste  paper. 

System  manager(s)  and  address:  Commander,  USAFAC.  Indi¬ 
anapolis,  Indiana  462449 

Finance  and  Accounting  Officer  United  States  Army  Finance  and 
Accounting  Offices,  world-wide. 

NotMkation  procedure:  Information  may  be  obtained  from: 
Commander  USAFAC 
Attention:  FINCP 
Indianapolis,  Indiana  46249 

Individuals  may  also  contact  Finance  and  Accounting  Officers  at 
United  States  Army  Finance  and  Accounting  Offices,  world-wide. 

Individual  must  provide  full  name,  social  security  number  and 
military  status. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  Commander,  USAFAC,  ATTENTION:  FINCP,  Indi¬ 
anapolis,  Indiana  46249;  or  Finance  and  Accounting  Officers  at 
United  States  Army  Finance  and  Accounting  Offices,  world-wide. 

Written  requests  for  information  should  also  contain  full  name, 
social  security  number,  military  status  and  current  address. 

Contesting  record  procedures:  The  rules  of  access  to  records, 
contesting  contents  and  appealing  initial  determinations  may  be  ob¬ 
tained  from  the  SYSMANAGER. 

Record  source  categories:  Information  is  received  from  Depart¬ 
ment  of  Defense  staff  and  field  installations  and  Treasury  Depart¬ 
ment. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0305.10aDACA 

System  name:  305.10  Joint  Uniform  Military  Pay  System-Active 
Army  (JUMPS-AA) 

System  location:  Primary  System-United  States  Army  Finance 
and  Accounting  Center  (USAFAC),  Indianapolis,  IN  46249. 

Decentralized  Segments-Approximately  122  Army  Finance  Of¬ 
fices  and  Finance  and  Accounting  Offices  (FAO)  world-wide. 

Categories  of  individuals  covered  by  the  system:  All  active  duty 
military  personnel. 

Categories  of  records  in  the  system:  Records  include  individual 
military  pay  records,  casual  payment  receipts,  substantiating  docu¬ 
ments,  temporary  pay  records,  transmittal  letters,  locator  files, 
financial  data  record  folders  (FDRF),  miscellaneous  military  pay 
files,  and  personal  financial  records  (PFR). 

Authority  for  maintenance  of  the  system:  Title  37  U.S.C.,  Section 
101  and  following  (Pay  and  Allowances  of  the  Uniformed  Services). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  USAFAC-Purpose  is  to 
provide  a  basis  for  establishment  of  computation  of  each  active 
member’s  military  pay  entitlement,  to  provide  a  history  of  pay 
transactions,  and  to  answer  inquiries  or  claims  pertaining  to  such 
entitlements.  This  information  is  also  used  to  provide  necessary 
data  to  the  Treasury  Department,  the  Social  Security  Administra¬ 
tion,  the  US  Army  MUitary  Personnel  Center,  the  Veterans  Ad¬ 
ministration,  and  those  states  and  cities  which  have  an  agreement 
with  the  Department  of  the  Army  to  receive  taxable  earnings  infor¬ 
mation. 

Treasury  Department-To  record  check  and  bond  issue  data  and 
to  record  taxable  earnings  and  taxes  witheld  from  military  person¬ 
nel. 

Social  Security  Administration:  To  record  earned  wages  by 
member  under  the  Federal  Insurance  Contributions  Act  (FICA). 

US  Army  Military  Personnel  Center  (MILPERCEN):  To  compare 
military  personnel  identification  with  the  Social  Security  Adminis¬ 
tration  for  purpose  of  correction  and  to  compare  and  correct  com¬ 
mon  data  elements  with  USAFAC. 
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Veterans  Administration;  To  record  the  collection  of  premiums 
for  National  Service  Life  Insurance  and  to  transfer  contributions  to 
Post- Vietnam  Era  Veterans  Education  Account. 

States  and  Cities:  To  verify  tax  liability  against  members’  state 
and  city  income  tax  returns. 

American  Red  Cross:  To  assist  military  personnel  and  their  de¬ 
pendents  in  determining  the  status  of  monthly  pay,  dependents  al¬ 
lotments,  loans,  and  related  financial  transactions. 

Polkiet  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders  and  in  bulk  storage,  card 
files,  computer  magnetic  tapes,  computer  paper  printout,  and 
microfiche. 

Retrievabilhy:  Filed  by  social  security  number,  alphabetically  by 
name,  and  substantiating  document  number.  Conventional  indexing 
is  used  to  retrieve  data. 

Safeguards:  USAFAC-Buildings  employ  security  guards.  An  em¬ 
ployee  badge  and  visitor  registration  system  is  utilized.  Records  arc 
maintained  in  areas  accessible  only  to  authorized  personnel  that  are 
properly  screened,  cleared  and  trained.  Access  to  computer  mag¬ 
netic  tape  files  is  restricted  to  the  members'  servicing  finance  and 
accounting  officer.  Computer  equipment  and  files  are  located  in  a 
separate  secured  area. 

World-Wide  Finance  and  Accounting  Offices-Records  are  main- 
uined  in  areas  accessible  only  to  authorized  personnel  that  are 
properly  screened,  cleared  and  trained. 

Retention  and  disposal:  Individual  military  pay  records-  Records 
are  converted  to  microfiche  which  are  retained  for  56  years. 
Destruction  is  by  shredding. 

Other  records:  Retention  periods  vary  according  to  category  of 
record  but  total  retention  periods  do  not  exceed  56  years.  Disposi¬ 
tion  is  to  federal  records  centers  and  destruction  thereafter  is  by 
burning  or  salvi^e  as  waste  paper. 

System  managerfs)  and  address:  Commander,  USAFAC,  Indi¬ 
anapolis,  Indiana  46249 

Finance  and  Accounting  Officer,  United  States  Army  Financing 
and  Accounting  Offices,  world-wide. 

Notifkatioa  procedure:  Information  may  be  obtained  from: 
Commander,  USAFAC 
Attention:  FINCP 
Indianapolis,  Indiana  46249 

Individuals  may  also  contact  Finance  and  Accounting  Officers  at 
United  States  Army  Finance  and  Accounting  Offices,  world-wide. 

Individual  must  provide  full  name,  social  security  number  and 
military  status. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  Commander,  USAFAC,  Attention:  FINCP,  Indi¬ 
anapolis,  Indiana  46249;  or  Finance  and  Accounting  Officers  at 
United  States  Army  Finance  and  Accounting  Offices,  world-wide. 

Written  requests  for  information  should  also  contain  full  name, 
social  security  number,  military  status  and  current  address. 

Information  may  be  obtained  by  telephone:  Area  Code  317/542- 
2891 

Contesting  record  procedures:  The  Army's  rules  for  access  to 
records,  contesting  contents  and  appealing  initial  determinations 
may  be  obtained  from  the  SYSMANAGER 

Record  source  categories:  Information  is  received  from  Depart¬ 
ment  of  Defense  staff  and  field  installations.  Social  Security  Ad¬ 
ministration,  Financing  organizations.  Treasury  Department  and  au¬ 
tomated  system  interface. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0305.10bDACA 

System  name:  305.10  Joint  Uniform  Military  Pay  System-Reserve 
Components-Army 

System  location:  Primary  System-  United  States  Army'  Finance 
and  Accounting  Center  (USAFAC),  Indianapolis,  IN  46249. 

Decentralized  Segments:  There  are  57  Input  Stations  across  the 
continental  United  States,  Alaska,  Hawaii,  Puerto  Rico  and  the  Vir¬ 
gin  Islands. 

Categories  of  individuals  covered  by  the  system:  All  members  of 
the  United  States  Army  National  Guard  and  United  States  Army 
Reserve  who  are  drawing  inactive  duty  training  (IDT)  pay. 

Categories  of  records  in  the  system:  File  contains  individual  milita¬ 
ry  pay  records,  substantiating  documents,  transmittal  letters,  pay 


records  index  cards,  financial  data  record  folders,  miscellaneous 
military  pay  vouchers,  personal  financial  history  records. 

Authority  for  maintenance  of  the  system:  Title  37  U.S.C.,  Section 
101  and  following  (Pay  and  Allowances  of  the  Uniformed  Services). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  USAFAC-  To  maintain  a 
record  of  the  member's  drill  attendance,  his  entitkments  and 
deductions  in  order  to  compute  and  disburse  his  pay  while  keeping 
a  record  of  taxes  and  disbursements  other  than  those  to  the 
member. 

Treasury  Department:  To  record  check  issue  data,  taxable 
earnings  and  taxes  witheld. 

Individual  States  of  the  United  States-  To  furnish  wages  earned 
for  the  calendar  year.  These  data  furnished  to  the  state  of  home 
record. 

Army  National  Guard  Bureau:  To  furnish  budget  data  to  account 
for  every  expenditure  within  categories  established. 

Individual  National  Guard  States  Associations-Furnish  a  report 
and  an  associated  check  regarding  state  sponsored  life  insurance 
premiums  witheld. 

American  Red  Cross:  To  assist  military  personnel  and  their  de¬ 
pendents  in  determining  the  status  of  monthly  pay,  dependents  al¬ 
lotments,  loans,  and  related  financial  transactions. 

Poikks  and  praetkes  for  storing,  retrkving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders  and  in  bulk  storage,  file 
cards,  computer  magnetic  tape,  computer  paper  printouts, 
microfiche. 

Rctrkvability:  Filed  by  social  security  number,  name  of  the 
member  and  document  number.  Conventional  indexing  is  used. 

Safeguards:  USAFAC-  Buildings  employ  security  guards.  Records 
are  maintained  in  area  accessible  only  to  authorized  personnel  that 
are  properly  screened,  cleared  and  trained.  Computer  files  are 
maintained  in  vaults  when  off  line.  An  employee  badge  and  visitor 
registration  requirement  is  in  effect. 

Field  activities  maintain  records  in  areas  accessible  only  to 
authorized  personnel  that  are  properly  screened,  cleared  and 
trained. 

Retention  and  disposal:  Individual  military  pay  records:  Records 
are  converted  to  microfiche  and  retained  56  years  from  that  point. 
Destruction  is  by  shredding. 

Other  records:  Retention  periods  vary  according  to  category  of 
record  but  do  not  exceed  56  years.  Disposition  is  to  Federal 
Records  Centers  and  destruction  thereafter  is  by  burning  or  salvage 
as  waste  paper. 

System  manager(s)  and  address:  Commander,  USAFAC,  Indi¬ 
anapolis,  IN  46249. 

United  States  Property  and  Fiscal  Officer,  United  States  Army 
National  Guard  of  each  state  of  the  United  States  plus  Washington, 
DC,  Puerto  Rico  and  the  Virgin  Islands. 

Finance  and  Accounting  Officer,  Fort  Indiantown  Gap  Pennsyl¬ 
vania;  Finance  and  Accounting  Ofricer,  Fort  McPherson,  Georgia; 
Finance  and  Accounting  Officer,  Fort  Riley,  Kansas;  Finance  and 
Accounting  Officer,  Presidio  of  San  Francisco,  CA.  Finance  and 
Accounting  Officers  herein  named  are  responsible  for  United  States 
Army  Reserve  pay  accounts  only. 

NoUfkation  procedure:  Information  may  be  obtained  from: 
Commander,  USAFAC 
Attention:  FINCP 
Indianapolis,  IN  46249 

Individuals  may  also  contact  United  States  Property  and  Fiscal 
Officer,  Army  National  Guard,  of  each  state  of  the  United  States 
plus  Washington  DC.,  Puerto  Rico  and  the  Virgin  Islands. 

Individuals  may  also  contact  the  Finance  and  Accounting  Of¬ 
ficer,  Fort  Indiantown  Gap,  Pennsylvania;  Finance  and  Accounting 
Officer,  Fort  McPherson,  Georgia;  Finance  and  Accounting  Of¬ 
ficer,  Fort  Riley,  Kansas;  Finance  and  Accounting  Officer,  Presidio 
of  San  Francisco,  CA.  Finance  and  Accounting  Officers  herein 
named  are  responsible  for  United  States  Army  Reserve  pay  ac¬ 
counts  only. 

Individual  must  provide  full  name,  social  security  number  and 
military  status. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  Commander,  USAFAC,  Attention:  FINCP,  Indi¬ 
anapolis,  IN  46249. 

Information  may  be  obtained  by  telephone:  Area  Code  317/542- 
2891. 
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Coniciling  record  procedures;  The  Army's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  The  source  of  all  data  to  establish  and 
maintain  JUMPS-RC-Army  originates  from  unit  level.  That  is,  all 
units  of  the  United  States  Army  National  Guard  and  all  units  of  the 
United  States  Army  Reserve  which  perform  inactive  duty  training 
and  whose  members  receive  drill  pay  as  a  result  of  this  training, 
furnish  the  data  to  support  the  system. 

Systems  esempted  from  ccrtafai  provbioas  of  the  act:  None 
A0305.10cDACA 

System  name:  305.10  Joint  Uniform  Military  Pay  System-Army- 
Retired  Pay 

System  locattoa:  United  States  Army  Finance  and  Accounting 
Center  (USAFAC),  Indianapolis,  IN  46249 

Categories  of  individuals  covered  by  the  system:  Retired  Army 
members.  Beneficiaries  of  Deceased  Retired  Army  Members. 

Categories  of  records  in  tbe  system:  File  contains  individual 
retired  military  pay  records,  correspondence  with  individuals  con¬ 
cerning  their  retired  pay  accounts,  all  documents  substantiating  en¬ 
titlement  to  retired  pay. 

Authority  for  maintenance  of  tbe  system:  Title  10  U.S.C.,  Section 
1401. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  U  S.  Army  Finance  and 
Accounting  Center:  to  establish  and  compute  pay  account  of 
retirees  and  their  beneficiaries;  to  produce  permanent  record  of 
transactions;  to  prepare  financial,  budgetary,  and  actuarial  reports; 
to  report  Federal  witholding  tax  information  to  Internal  Revenue 
Service;  to  report  check  issue  and  bond  sales  information  to  De¬ 
partment  of  Treasury. 

U.S.  Military  Personnel  Center:  to  maintain  current  addresses  of 
retirees,  for  distribution  of  the  Retired  Army  Bulletin. 

Treasury  Department:  to  record  check  and  bond  issue  data. 

Veterans  Administration:  to  record  the  collection  of  premiums 
for  National  Service  Life  Insurance. 

States  and  Cities-to  verify  tax  liability  against  retiree's  state  and 
city  income  tax  returns. 

Used  for  extraction  or  compilation  of  statistical  data  and  reports 
for  management  studies  and  statistical  analyses  for  use  internally  or 
externally  as  required  by  Department  of  Defense  or  by  other 
Government  agencies. 

American  Red  Cross-To  assist  military  personnel  and  their  de¬ 
pendents  in  determining  the  status  of  monthly  pay,  dependents  al¬ 
lotments,  loans,  and  related  financial  transactions. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dteposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders,  computer  magnetic  tape 
files,  and  microfiche. 

Retrievablilty:  Filed  by  social  security  number  and  alphabetically 
by  name.  Conventional  indexing  is  used  to  retrieve  data. 

Safeguards:  Building  employs  security  guards.  An  employee 
badge  and  visitor  registration  system  is  utilized.  Records  are  main¬ 
tained  in  areas  accessible  only  to  authorized  personnel  that  are 
properly  screened,  cleared  and  trained.  Access  to  computer  mag¬ 
netic  tape  files  is  restricted  to  Director,  Retired  Pay  Operations. 
Computer  equipment  and  files  are  located  in  separate  secured  area. 

RetentioD  and  disposal:  Individual  retired  military  pay  records  are 
converted  to  microfiche  which  are  retained  for  56  years.  Destruc¬ 
tion  is  by  shredding. 

Other  records:  Retention  periods  vary  according  to  category  of 
record,  but  total  retention  periods  do  not  exceed  6  years  after  ter¬ 
mination  of  the  account.  (Account  is  terminated  by  either  the  death 
of  the  retiree,  or  if  the  retiree  has  designated  annuitants  under 
Retired  Servicemen's  Family  Protection  Plan  or  the  Survivor 
Benefit  Plan,  the  subsequent  death  or  ineligibility  of  the  annuitant.) 
Records  arc  destroyed  at  the  end  of  the  6  year  retention  period. 

System  managcr(s)  and  address:  Commander.  USAFAC,  Indi¬ 
anapolis,  IN  46249 

Notification  procedure:  Information  may  be  obtained  from: 
Commander,  USAFAC 
Attention:  Department  90 
Indianapolis,  IN  46249 
Telephone:  Area  Code  317/542-3911 


Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  Commander.  USAFAC,  Attention:  Department  90, 
Indianapolis,  IN  46249 

Written  requests  should  contain  the  full  name  and  social  security 
number  of  the  retiree,  and  be  signed  by  the  retiree  or  the  annuitant. 
Visits  are  limited  to  USAFAC  Inquiries  Office,  Room  I22G,  Build¬ 
ing  I,  Indianapolis,  IN  46249. 

For  personal  visits,  the  individual  should  provide  some  accepta¬ 
ble  identification,  such  as  driver's  license  or  employing  office's 
identification  card. 

Contesting  record  procedures:  The  Army's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  The  source  of  the  data  to  establish  the 
retiree’s  pay  account  originates  from  other  Department  of  Defense 
agencies,  the  Veteran’s  Administration,  Social  Security  Administra¬ 
tion,  Department  of  Treasury.  Financial  Institutions  and  Insurance 
Companies. 

SystCHis  excapted  Iroa  certain  provisions  of  the  act:  None 
A0305.10dDACA 

Systca  naae:  305.10  Health  Program  Pay  and  Reimbursement 
System 

Systea  location:  Primary  System-United  States  Army  Finance 
and  Accounting  Office  (F&AO),  Fitzsimons  Army  Medical  Center 
(FAMC),  Denver,  CO  80240.  ciecentralized  Segments;  input  Sta¬ 
tion,  Office  of  the  Surgeon  General,  Headquarters,  Department  of 
the  Array  (DASG),  Washington,  D.C. 

Categories  of  individuals  covered  by  the  system:  All  members  of 
the  US  Army  Reserve  who  are  enrolled  in  the  Army-Health  Profes¬ 
sions  Scholarship  Program. 

Categories  of  records  in  the  system:  File  contains  individual  milita¬ 
ry  pay  records,  cost  data  work-sheets,  miscellaneous  active  duty 
military  pay  vouchers,  personal  financial  history  records,  monthly 
payroll  listings  of  present  members  showing  entitlements  and 
deductions,  bank  identification  data  for  deposit  of  pay.  Social 
Security  records,  permanent  home  address,  current  mailing  ad¬ 
dress,  telephone  number,  name  of  college  student  is  attending,  ad¬ 
dress  of  college,  telephone  number  of  college  and  course  of  study 
that  student  is  pursuing. 

Authority  for  maintenance  of  the  system:  Title  10  U.S.C.,  Chapter 
104  and  following;  Public  Law  92-426. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  nsers  and  the  purposes  of  such  uses:  Finance  and  Accounting 
Office,  Fitzsimons  Army  Medical  Center-to  establish  the  pay  ac¬ 
count  of  a  student  in  the  Health  Professions  Scholarship  Program 
and  to  establish  his/her  entitlements  and  deductions  in  order  to 
compute  and  disburse  his/her  pay  and  reimbursable  expenses  while 
keeping  a  record  of  taxes  and  disbursements  to  other  than  the 
member.  Treasury  Department;  to  record  check  issue  data,  taxable 
earnings  and  taxes  withheld.  Individual  states  and  cities  of  the 
United  States:  to  verify  tax  liability  against  members’  state  and  city 
income  tax  returns.  Social  Security  Administration:  to  record 
earned  wages  by  member  under  the  Federal  Insurance  Contribu¬ 
tions  Act  (FICA).  Comptroller,  FAMC  and  DASG.  Washington,  D. 
C.:  to  prepare  automated  statistical  reports  and  personnel  informa¬ 
tion  rosters. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders,  card  files,  computer  mag¬ 
netic  tapes,  computer  paper  printout,  microfilm  and  ledger  cards. 

Retrievability:  Filed  by  social  security  number,  alphabetically  by 
name.  Conventional  indexing  is  used  to  retrieve  data. 

Safeguards:  F&AO,  FAMC  records  are  maintained  in  areas  ac¬ 
cessible  only  to  authorized  personnel  that  are  properly  screened, 
cleared  and  trained.  F&AO,  FAMC  secured  nightly,  weekends  and 
holidays  and  patrolled  by  Military  PoUce  who  make  periodic  securi¬ 
ty  checks.  Computer  access  is  restricted  to  Management  Informa¬ 
tion  Systems  Office  employees  only. 

Retention  and  disposal:  Individual  Pay  Record  Files:  Permanent. 
Retained  at  F&AO,  FAMC  while  member  is  enrolled  in  the  Health 
Professions  Scholarship  Program  and  then  transferred  to  microfilm. 
Paper  record  destroyed:  microfilm  retained  5  years  and  then 
destroyed. 

System  mauagcr(s)  and  address:  Finance  and  Accounting  Officer, 
Comptroller  Division,  Fitzsimons  Army  Medical  Center,  Denver, 
CO  80240. 
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PRIVACY  ACT  ISSUANCES 


NoUfkatlM  pr«c*4«r«:  Information  may  be  obtained  from 
Finance  and  Accounting  Officer  (HSF-CF) 

Comptroller  Division 
Fitzsimmons  Army  Medical  Center 
Denver.  CO  80240 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  Commander.  FAMC,  ATTN:  Finance  and  Account* 
ing  Officer.  Denver.  CO  80240. 

Written  requests  should  contain  the  full  name  and  social  security 
number  of  the  member  and  be  signed  by  the  member.  For  personal 
visits,  the  individual  must  provide  some  acceptable  identification, 
such  as  a  valid  driver’s  license,  employing  office’s  identification 
card,  and  give  some  verbal  information  which  could  be  verified 
with  his  fik. 

Contestiag  record  procedures:  The  Army’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  may  be  obtained  from  the  Finance  and  Accounting  Officer 
(HSF-CF).  Fitzsimons  Army  Medical  Center.  Denver.  CO  80240. 
Telephone  AUTOVON  943-8832  or  943-81 3S;  Area  Code  (303)  341- 
8832  or  34I-8I3S. 

Record  source  categories:  The  source  of  the  data  to  establish  the 
member’s  pay  account  originates  from  Department  of  the  Army. 
Office  of  the  Surgeon  General.  Washington.  D.C. 

Other  data  is  obtained  from  individually  prepared  forms  and 
authorization  documents  prepared  after  admission  to  the  HPSP. 

Salary  tables  and  tax  rates  are  obtained  from  executive  orders 
and  Internal  Revenue  Service. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0305.11aOAPE 

System  name:  30S.lla  USMA  Cadet  Pay  and  Accounts  System 

System  location:  Finance  and  Accounting  Office.  United  States 
Military  Academy.  West  Point.  New  York  10996 

Treasurer.  United  States  Military  Academy  (USMA).  West  Point, 
New  York  10996- 

Adjutant  General  (AG)  Data  Processing  Branch.  Adjutant 
General  Division.  United  States  Military  Academy.  West  Point. 
New  York  10996 

Categories  of  individuals  covered  by  the  system:  Members  of  the 
United  States  Corps  of  Cadets 

Categories  of  records  fa  the  system:  Monthly  payroll  listings  of 
present  members  of  the  Corps  showing  entitlements  and  deductions 
(both  required  and  voluntary). 

Bank  identification  data  for  deposit  of  pay. 

Individual  account  activity  pertaining  to  funds  held  in  trust  by 
the  Treasurer.  United  States  Militery  Academy. 

Authority  for  maintenance  of  the  system:  Title  10  U.S.C.,  Sections 
205.  4340  and  4350. 

Executive  Orders  which  establish  salary  tables. 

Title  6.  General  Accounting  Office  (GAO)  Policy  and  Procedures 
Manual  for  Guidance  of  Federal  Agencies. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  A  payroll  system  for 
computing  pay  entitlements  and  deductions  for  Federal  Tax;  Social 
Security;  Servicemen’s  Group  Life  Insurance.  Combined  Federal 
Campaign;  Barber.  Laundry  &  Dry  Cleaning  charges;  Advanced 
Pay  and  funds  deposited  with  Treasurer.  United  States  Military 
Academy  for  holding  in  trust  to  pay  for  required  uniforms,  books, 
and  equipment. 

Internal  Revenue  Service  (IRS):  tax  and  social  security  reports. 

States  and  Cities:  to  provide  taxable  earnings  information  of 
cadets  to  those  states  and  cities  who  have  entered  into  an  agree¬ 
ment  with  Department  of  the  Army  and  Treasury  Department. 

Individual  Cadet  Statement  supplied  monthly  to  each  cadet. 

United  States  Army  Military  Personnel  Center  furnished  mag¬ 
netic  tape  for  use  in  verifying  social  security  account  numbers  with 
Social  Security  Administration. 

Commandant  of  Cadets.  United  States  Military  Academy: 
furnished  copy  of  payroll  listing  for  reference  purposes  to  respond 
to  individual  cadet  inquiries. 

Financial  institutions:  furnished  listings  of  their  depositors  and 
amounts  to  be  credited  to  individual  depositor  accounts. 

Policies  aud  practices  for  storiug,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Magnetic  Tape 

Paper  records  in  file  folders 


Computer  paper  printouts 

Retrievabiiity:  Files  by  cadet  number  (alphabetical  within 
graduating  class  year) 

Hard  copy  records  are  maintained  in  the  Finance  and  Accounting 
Office. 

Safeguards:  The  Finance  and  Accounting  Office  and  Treasurer’s 
Office  are  within  buildings  and  the  buildings  themselves  are 
secured  at  night  and  patrolled.  Records  are  accessible  to  authorized 
employees  (payroll  clerks  and  supervisors  of  the  Finance  and  Ac¬ 
counting  Office  and  accounting  clerks  and  supervisors  within  the 
Office  of  the  Treasurer).  Requests  for  data,  except  those  which  are 
based  on  law  or  court  order,  are  answered  only  with  the  written 
consent  of  the  individual  cadet.  Computer  access  is  restricted  to 
authorized  computer  activity  personnel.  There  is  no  remote  ter¬ 
minal  access  capability.  All  master  data  files  and  back-up  files  are 
stored  in  secure  facilities. 

Retention  and  dbposal:  Original  payrolls  are  submitted  monthly  to 
the  US  General  Accounting  Office  Field  Office  located  and  al¬ 
ternately  stored  at  US  Army  Finance  and  Accounting  Center.  Indi¬ 
anapolis.  IN  46249. 

Duplicate  payrolls  are  retained  locally  for  3  years  and  then 
destroyed  by  recycling. 

Data  processing  input  cards  are  retained  1  month  and  then 
salvaged. 

Transaction  tapes  are  retained  1  month  then  erased. 

Master  tape  and  pay  check  tape  files  are  retained  3  months,  then 
erased. 

Quarterly  tax  report  tapes  -  original  is  sent  to  Social  Security  Ad¬ 
ministration  (SSA)  and  a  back-up  is  retained  by  the  computer  facili¬ 
ty.  On  return  both  the  original  and  back-up  are  retained  until 
original  tape  for  annual  report  is  returned,  then  all  quarterly  report 
tapes  are  erased. 

Annual  tax  report  tapes:  original  is  sent  to  SSA  and  a  back-up  is 
retained.  On  return  of  the  original,  both  tapes  are  retained  for  1 
year  then  erased. 

System  maBagcr(s)  and  address:  Cadet  Pay  -  Finance  and  Ac¬ 
counting  Officer  (MACO-F).  Office  of  the  Deputy  Chief  of  Staff 
Comptroller,  United  States  Military  Academy,  West  Point.  New 
York  10996 

Cadet  Accounts:  Treasurer  (MATR),  United  States  Military 
Academy.  West  Point,  New  York  10996 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  Finance  and  Accounting  Office  (MACO-F),  United 
States  Military  Academy,  West  Point,  New  York  10996.  Telephone 
Area  Code  914,  938-2607  or  938-2104. 

Record  access  procedures:  Request  for  information  in  current  files 
which  are  retained  for  3  years  should  be  addressed  to  Finance  and 
Accounting  Office  (MA(rO-F),  United  States  Military  Academy. 
West  Point,  New  York  10996.  Telephone  Area  Code  914,  938-2607 
or  938-2104. 

Written  requests  for  information  should  contain  the  cadet’s 
graduating  class  year,  full  name.  Social  Security  Number,  current 
address,  telephone  number  and  be  signed  by  the  requester.  If 
request  is  from  other  than  the  cadet/former  cadet,  a  notarized 
authorization  from  the  cadet  involved  must  be  furnished. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification;  that  is,  driver’s  license,  employing  of¬ 
fice’s  identification  card,  and  give  some  verbal  information  which 
could  be  verified  with  his  payroll. 

Contesting  record  procedures:  The  Army’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  may  be  obtained  from  the  Finance  and  Accounting  Office 
(MACO-F),  United  States  Military  Academy,  West  Point,  New 
York  109%.  Telephone  Area  Code  914,  938-2607  or  938-2104 

Record  source  categories:  Director  of  Admissions  and  Registrar, 
United  States  Military  Academy  furnishes  basic  identification  data 
on  all  new  cadets  annually  which  is  obtained  from  individual  appli¬ 
cation  for  admission  to  the  Academy  and  related  forms. 

Other  data  are  obtained  from  individually  prepared  forms  and 
authorization  documents  prepared  after  admission. 

Salary  tables  and  tax  rates  are  obtained  from  executive  orders 
and  IRS. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0306.01aDACA 

System  name:  306.01  Civilian  Employee  Pay  System 
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Syttcm  locatioD:  Decentralized  Segments:  Approximately  90 
Army  Finance  Offices  and  Finance  &  Accounting  Offices  (FAO) 
world-wide  having  Civilian  Payroll  activities. 

Categories  of  iadWIduals  covered  by  the  system;  Civilians  em¬ 
ployed  by  Department  of  the  Army  (DA).  Department  of  Defense 
(DOD);  some  departments  of  the  Navy  and  Air  Force,  contract 
teachers. 

Categories  of  records  in  the  system:  Individual  pay  record  files, 
signature  cards,  individual  retirement  record  files,  individual  retire¬ 
ment  control  files.  Civil  Service  retirement  fund  report  files,  leave 
record  card  files,  leave  record  files,  authorized  timekeeper  list  files, 
payroll  control  files,  payroll  work  files,  individual  withholding  and 
deduction  authorization  filet,  withholding  tax  exemption  certificate 
files,  withholding  tax  files,  subsistence  and  quarters  files,  statement 
of  charges  files,  savings  bond  reporting  files,  health  benefits  files, 
personal  exception  and  indebtedness  files,  civilian  personnel  claims 
files,  repatriated  personnel  payment  files,  decedent  claim  files,  and 
unemployment  compensation  data  request  files. 

Authority  lor  maiatenauce  of  the  system:  Title  6,  General  Ac¬ 
counting  Office  Policy  and  Procedures  Manual  for  Guidance  of 
Federal  Agencies 

Routine  uses  of  records  malntalaed  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  FAO:  Purpose  is  to  pro¬ 
vide  a  basis  for  establishment  of  computation  of  civilian  pay  entit¬ 
lements  and  deductions,  provide  a  permanent  history  of  pay 
transactions,  maintain  a  record  of  leave  accrued  and  taken,  keep  a 
record  of  bonds  due  and  issued,  keep  a  record  of  taxes  paid,  and 
provide  information  to  answer  inquiries  and  process  claims  pertain¬ 
ing  to  such  entitlements.  This  information  is  also  used  to  provide 
necessary  data  to  the  Treasury  Department,  Social  Security  Ad¬ 
ministration  (SSA),  Internal  Revenue  Service  (IRS),  Civil  Service 
Commission  (CSC),  and  those  states  and  cities  that  have  an  agree¬ 
ment  with  the  DA  to  receive  taxable  earnings  information. 

Treasury  Department:  To  record  check  and  bond  issue  data. 

IRS:  To  record  taxable  earnings  and  taxes  withheld. 

SSA:  To  record  earned  wages  by  member  under  the  Federal  In¬ 
surance  Contributions  Act. 

CSC:  To  record  monies  paid  into  Federal  Retirement  Fund  and 
to  provide  information  pertaining  to  health  benefits. 

States  and  cities:  To  provide  taxable  earnings  of  civilian  em¬ 
ployees  to  those  states  and  cities  which  have  entered  into  an  agree¬ 
ment  with  DA  and  Treasury  Department. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders  and  in  bulk  storage,  card 
files,  computer  magnetic  tapes  and  disks,  computer  paper  printouts, 
and  microfilm. 

Retrievability:  Filed  by  social  security  number  (SSN)  within 
payroll,  also  filed  alphabetically  by  last  name  within  payroll  for 
manual  system. 

Safeguards:  World-Wide  FAO:  Records  are  maintained  in  areas 
accessible  only  to  authorized  personnel  who  are  properly  screened, 
cleared  and  trained. 

Retention  and  disposal:  Individual  Pay  Record  Files:  Permanent. 
Forward  to  National  Personnel  Records  Center  (NPRC)  after  3 
years. 

Individual  retirement  records  file:  Permanent.  Retain  at  installa¬ 
tion  while  member  is  actively  employed.  Forward  to  new  installa¬ 
tion  when  member  is  transferred  to  another  DA  activity  or  upon 
separation.  Forward  to  CSC  when  employee  transfers  to  another  in¬ 
stallation  with  the  Defense  Establishment  NOT  serviced  by  Army 
or  upon  separation  from  Federal  Service.  Forward  microfilm  of 
manually  maintained  individual  retirement  records  to  NPRC  after  3 
years. 

Personnel  exception  and  indebtedness  files:  Permanent.  Filed  in 
official  personnel  folder  (OPF).  Upon  separation  or  transfer,  if 
OPF  is  not  on  file  locally,  files  are  forwarded  to  NPRC,  General 
Services  Administration,  St.  Louis,  MO.  63118. 

Repatriated  personnel  payment  files:  Permanent.  Forward  to 
NPRC  after  3  years. 

Subsistence  &  quarters  rate  deviation  files:  Permanent.  Retire  on 
discon-  tinuance  of  the  installation. 

Other  rdbords:  Retention  periods  vary  according  to  category  of 
record.  The  minimum  retention  period  is  2  years  and  the  maximum 
period  12  years,  after  which  records  are  destroyed. 

System  manager(s)  and  address:  Comptroller  of  the  Army, 
Headquarters,  Department  of  the  Army  (HQDA),  The  Pentagon, 
Washington,  DC  20310. 


Finance  and  Accounting  Officer,  United  States  Army  FAO, 
world-wide. 

Notification  procedure:  Information  may  be  obtained  from: 
Comptroller  of  the  Army 
HQDA  (DACA-FAF-P) 

Room  2A-664 
The  Pentagon 
Washington,  DC  20310 
Telephone:  Area  Code  202/695-1247 

Finance  and  Accounting  Officers  at  US  Army  FAO,  world-wide. 

Record  acceas  procedures:  Requests  from  individuals  should  be 
addressed  to:  Comptroller  of  the  Army(DACA-FAF-P),  Room  2A- 
664,  The  Pentagon,  Washington,  DC  20310  or  to  Finance  and  Ac¬ 
counting  Officers,  FAO,  world-wide. 

Written  requests  for  information  should  contain  full  name,  SSN 
and  current  address. 

Information  may  be  obtained  by  telephone:  Area  Code  202/695- 
1247 

Contesting  record  procedures:  The  Army's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  Information  is  received  from  DOD  staff 
agencies  and  field  installations,  former  employers,  SSA,  financial 
organizations.  Treasury  Department  and  automated  system  inter¬ 
face. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0306.02aDACA 

System  name:  306.02  Nonappropriated  Fund  Employee  Pay  System 

System  location:  Decentralized  Segments  at  299  installa- 
tions/activiiies  world-wide,  having  approximately  1632  Nonap¬ 
propriated  Fund  (NAF)  entities,  maintained  by  Central  Accounting 
Offices  (CAO)  or  by  independent  installation  systems. 

Categories  of  individuals  covered  by  the  system:  All  civilian  em¬ 
ployees  of  the  Department  of  the  Army  who  are  paid  from  Nonap¬ 
propriated  funds  (NAF)  and  who  are  under  the  exclusive  control  of 
the  Secretary  of  the  Army  or  his  designees,  but  not  paid  from  ap¬ 
propriated  funds  or  not  otherwise  excluded. 

Authorized,  voluntary  off-duty  enlisted  or  officer  personnel. 

Categories  of  records  in  the  system:  Individual  records  of  appoint¬ 
ment  or  assignment.  Officially  authenticated  time  and  attendance 
records,  supported  by  substantiating  documents.  Individual  leave 
records  files,  payroll  control  files,  individual  withholding  authoriza¬ 
tion  files,  withholding  tax  exemption  certificate  files,  withholding 
tax  files,  savings  bond  schedule  files,  other  deduction  type  files, 
payroll  journal  and  check  register,  earnings  statement,  earnings 
records,  tips  received,  pay  check  stubs  or  envelopes,  subsistence 
and  quarters  files,  unemployment  compensation  data  request  files, 
health,  hospitalization  and  life  insurance  files. 

Income  tax  withheld,  employer  and  employee  Federal  Insurance 
Contributions  Act  (FICA)  files.  Federal  Unemployment  Insurance 
Tax  files.  Employer  Quarterly  Federal  Tax  Return,  state  tax  files, 
city  tax  files.  Fair  Labor  Standards  Act  files  and  total  employer  lia¬ 
bility  for  accrued  leave  at  separation. 

Authority  for  maintenaace  of  the  system:  Title  5  U.S.C.,  Section 
2105;  Tide  5  U.S.C.,  Section  5531,  5533,  Public  Law  92-392,  Fair 
Labor  Standard  Act. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  These  records  are  used 
by  Central  Accounting  Offices  (CAO)  and  Payroll  Office  to  calcu¬ 
late  the  net  pay  due  each  employee,  to  provide  a  history  of  pay 
transactions,  entitlements  and  deductions,  to  maintain  a  record  of 
leave  accrued  and  taken,  to  keep  a  schedule  of  bonds  due  and  is¬ 
sued,  to  keep  a  record  of  taxes  paid,  to  provide  answers  to  inqui¬ 
ries  or  claims  pertaining  to  payroll  data,  to  provide  necessary  data 
to  the  Treasury  Department,  the  Social  Security  Administration,  In¬ 
ternal  Revenue  Service,  to  provide  information  to  states  and  cities 
which  have  an  agreement  with  the  Department  of  the  Army  to 
receive  taxable  earnings  information.  To  provide  reports  required 
by  law  such  as  Income  Tax  withheld.  Employer  and  Employee  So¬ 
cial  Security  taxes.  Federal  Unemployment  Insurance  taxes.  Em¬ 
ployer  Quarterly  Federal  Tax  Returns  (Forms  941),  Federal  Unem¬ 
ployment  Insurance  Tax.  To  provide  information  pertaining  to 
health  benefits  and  Fair  Labor  Standards  (FLSA)  data. 

To  provide  salary  and  wage  statistics  to  include;  number  of  em¬ 
ployees,  average  hours  worked,  average  hourly  earnings,  straight 
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time  hourly  carpiafs.  average  earnings  per  pay  period,  straight  time 
earning  per  pay  period,  and  average  annual  earnings. 

Pnlktea  and  practlctt  far  alaring,  retrieving,  acceeeing.  retaining, 
and  dtepaalng  al  reearde  In  the  eyateni: 

Starage;  Paper  records  in  file  folders  and  in  bulk  storage,  card 
files,  magnetic  tapes  and  disks,  computer  hardcopy  printouts. 

Ectricvablllly:  Filed  by  last  name  and  social  security  number 
within  each  N unappropriated  fund  activity  (NAF)  payroll  (Alpha* 
Numeric). 

Safe^ards:  Files  are  located  in  areas  accessible  only  to 
authorized  personnel. 

Retention  and  disposal:  Individual  pay  record  files  are  permanent. 
Forward  to  National  Personnel  Records  Center  after  3  years. 
Retain  at  installation  while  member  is  actively  employed.  Forward 
to  new  installation  when  member  is  transferred  NAF  position. 
Upon  separation  or  termination  of  employment  files  are  placed  in 
an  inactive  status  and  retained  18  months  ^ter  close  of  pay  year. 

Leave  records  are  retained  10  years  and  then  destroyed. 

Individual  insurance  and  retirement  records  are  destroyed  6  years 
after  termination  of  involvement  with  nonappropriated  fund  activi¬ 
ty 

Other  management  and  accounting  information  reports  are 
retained  from  I  to  3  years  before  destruction. 

System  maaagcr(s)  and  address:  Custodians  of  nonappropriated 
fund  activities  at  various  installations  worldwide.  Official  mailing 
addresses  are  listed  in  the  Department  of  Defense  Directory  in  the 
Appendix. 

Notificatloa  procedure:  Information  may  be  obtained  from: 
Commander  United  States  Army  Finance  and  Accounting 
Center 

Attention:  FINCD 
Indianapolis.  Indiana  46249. 

Individual  may  obtain  information  from  the  appropriate 
SYSMANAGER. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  SYSMANAGER  at  activities  located  at  commands 
and  installations  world-wide. 

Contesting  record  procedures:  The  Army's  rules  for  access  to 
records  and  for  contesting  the  contents  and  appealing  initial  deter¬ 
minations  are  contained  in  AR  340-21. 

Initial  determination  from  SYSMANAGER. 

Record  source  categories:  Information  is  received  from  DOD  staff 
agencies  and  field  installations,  former  employers.  Social  Security 
Administration.  US  Treasuty  Department.  Nonappropriated  Fund 
benefit  plans  and  servicing  Civilian  Personnel  Offices. 

Time  and  attendance  data  are  received  from  the  employing  office 
records. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0309.05aDAAG 

System  name:  309.0Sa  Resource  Management  and  Cost  Accounting 
Files 

System  location:  Headquarters,  Department  of  the  Army,  Staff 
and  field  operating  agencies,  commands,  installation  and  activities 
Official  mailing  addresses  are  in  the  organizational  directory  in  the 
appendix  to  these  system  notices. 

Categories  of  individuals  covered  by  the  system:  Military  personnel 
assigned  or  attached  to  the  organization  and  civilian  employees  of 
the  organization. 

Categories  of  records  in  the  system:  System  consists  of  a  record 
by  individual  of  manhours  applied  to  the  accomplishment  of  as¬ 
signed  tasks  or  projects.  Specific  data  elements  include  name,  so¬ 
cial  security  number/employee  identific:>tion  number,  organizational 
element,  military  rank  or  civilian  grade,  job  title,  regular  and  over¬ 
time  wage  rates,  regular  and  overtime  hours  worked,  hours  of  leave 
taken,  record  of  official  travel,  project  code,  cost  accounting  code, 
workload  units  accomplished,  and  related  information. 

Authority  for  maiatenaucc  of  the  system:  Title  10  U.S.C.,  Section 
3012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  management  to 
project  manpower  and  monetary  requirements;  to  allocate  available 
resources  to  specific  projects;  to  schedule  workload  and  assess 
progress;  to  evaluate  individual  performance  and  equipment  effi¬ 
ciency;  to  provide  a  record  of  personnel  and  equipment  utilization; 


to  monitor  use  of  overtime;  to  control  and  monitor  obligation  and 
expenditure  of  Government  funds  and  provide  audit  trail;  and  to 
generate  statistical  reports  of  workload  levels  and  trends  within  the 
organization. 

Pulicles  and  practices  for  sturiag,  retrieving,  accessing,  retaining, 
and  disposing  of  record  in  the  system: 

Storage:  Primarily  magnetic  tape,  cards,  or  disk.  Manual  records 
are  in  the  form  of  microforms,  computer  printouts,  paper  records 
in  file  folders  and  binders,  and  source  cards. 

RctricvabilHy:  By  name,  social  security  number,  or  employee 
identification  number.  Information  may  also  be  accessed  through 
use  of  a  nonpersonal  data  element  such  as  project  code,  cost  ac¬ 
counting  code,  or  organizational  clement. 

Safeguards:  Automated  systems  employ  computer  hard¬ 
ware/software  safeguard  features.  Records  arc  maintained  in  con¬ 
trolled  access  areas  and  in  buildings/rooms  which  are  secured  dur¬ 
ing  nonduty  hours.  Some  organizations  employ  military  or  civilian 
security  guards. 

Retention  and  disposal:  Magnetic  media  are  erased  after  I  year. 
Manual  records  are  destroyed  after  I  year  by  pulping,  tearing,  or 
shredding. 

System  mauagcr(s)  and  address:  Heads  of  DA  Staff  and  field 
operating  agencies  and  commanders  of  installations/activities  which 
maintain  a  resource  management  of  cost  accounting  system.  Offi¬ 
cial  mailing  addresses  are  in  the  organizational  directory  in  the  ap¬ 
pendix  to  these  system  notices. 

Notification  procedure:  Individuals  should  contact  the  agency 
head/installation  commander  of  the  Department  of  the  Army  or¬ 
ganization  to  which  they  are  assigned  or  attached  (if  military)  or  at 
which  they  are  employed  (if  civilian). 

Record  access  procedures:  Individuals  should  contact  the  agency 
head/installation  commander  of  the  Department  of  the  Army  or¬ 
ganization  to  which  they  are  assigned  or  attached  (if  military)  or  at 
which  they  are  employed  (if  civilian). 

Contesting  record  procedures:  The  Army's  rules  for  contesting 
contents  or  records  and  appealing  initial  determinations  may  be  ob¬ 
tained  from  the  system  manager. 

Record  source  categories:  Employee  time  cards;  organization  man¬ 
power  rosters;  individual  personnel  records;  production  records; 
travel  orders;  and  similar  media. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0314.08aDAAG 

System  name:  314.08  Check  Cashing  Privilege  Files 

System  location:  Files  are  located  at  all  installations/activities 
with  facilities  to  cash  checks. 

Categories  of  individuals  covered  by  the  system:  Persons  whose 
checks,  written  at  these  facilities,  have  been  dishonored  and/or 
whose  check  cashing  privileges  have  been  suspended  or  revoked. 

Categories  of  records  in  the  system:  Documents  related  to  advanc¬ 
ing,  revoking,  or  suspending,  restoring  and  genera)  supervision  of 
check  cashing  privileges.  Included  are  letters  to  individuals  about 
bad  checks,  warnings  that  a  recurrence  in  issuing  a  bad  check  may 
result  in  withdrawing  check  cashing  privileges,  notices  from  banks 
that  the  bank  was  in  error,  notices  to  activities  that  check  cashing 
privileges  have  been  suspended  or  restored  for  certain  individuals, 
returned  checks,  lists  of  persons  whose’  privileges  have  been 
suspended  or  withdrawn,  and  related  papers. 

Authority  for  maintenance  of  the  system:  Title  10  U.S.C.,  Section 
3012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  decide  which  in¬ 
dividuals  shall  be  denied  check  cashing  privileges  at  installation 
check  cashing  facilities. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Manual  card  file,  paper  records  in  file  folders,  and  com¬ 
puter  tape. 

Retrievahility:  Information  is  filed  both  alphabetically  under 
names  of  individuals  or  by  social  security  number.  • 

Safeguards:  Files  are  located  in  areas  accessible  only  to 
authorized  persons. 

Retention  and  diapoaal:  Files  are  permanent  for  those  persons 
whose  dishonored  checks  have  not  been  redeemed.  For  those  who 
have  made  restitution,  files  are  kept  1  year  or  until  privileges  have 
been  restored,  or  until  the  individual  obligation  has  been  satisfied. 
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Syitcn  aianagcr(i)  aad  address:  Installation  commander. 

NotlfkatioB  procedure;  Information  may  be  obtained  from  the  in¬ 
stallation.  commander. 

Record  access  procedures;  Requests  from  individuals  should  be 
addressed  to  the  installation  commander. 

Written  requests  should  list  social  security  number. 

Contesting  record  procedures:  Rules  and  procedures  for  contest¬ 
ing  file  contents  and  appealing  initial  determinations  may  be  ob¬ 
tained  by  writing  to  the  appropriate  installation  commander. 

Record  source  categories:  The  dishonored  check. 

Systems  exempted  from  certain  prbvisions  of  the  act:  None 
A0314.09aDACA 

System  name:  314.09  Nonappropriated  Fund  Accounts  Receivable 
System  (NAFARS) 

System  locatioB:  Nonappropriated  Fund  activities  decentralized  at 
various  Army  installations  and  activities  world-wide.  Official  mail¬ 
ing  addresses  are  listed  in  the  Department  of  Defense  Directory  in 
the  appendix  to  the  Department  of  Army  System  Notices. 

Categories  of  Individnals  covered  by  the  system:  All  current  mem¬ 
bers  of  Officer  club  facilities  and  past  members  who  have  other 
than  zero  balance  in  their  accounts. 

Noncommissioned  Officer  Club  facilities  whose  members  ac¬ 
counts  show  balances  other  than  zero. 

All  personnel  using  Post  billeting  facilities  on  a  fee-paid-basis 
(Bachelor  Officer  Quarters,  Visitor  Officer  Quarters  and 
Guesthouse  facilities)  and  personnel  no  longer  using  such  facilities 
whose  accounts  have  other  than  zero  balances. 

Any  individual,  military  or  civilian,  having  a  statement  of  ac¬ 
count  for  the  billing  period. 

All  military  and  other  personnel  occupying  government  housing 
at  any  military  installation  world-wide. 

Individual  class  B  telephone  subscribers. 

Members,  customers  or  civilians  having  30-day  credit  terms  for 
’charge’  sales  and/or  dues  obligations  to  NAF  activities. 

All  personnel  whose  accounts  have  been  charged  with  dollar  ac¬ 
counts  of  checks  that  have  been  dishonored  by  banking  institutions 
and  returned  to  NAF  activities. 

Individuals  who  have  cash  loans  charged  to  their  accounts. 

Categories  of  records  In  the  system:  Dues/Charge  Sales 

Files  contain  records  of  individual  names,  social  security 
number,  rank,  amount  of  charges,  and  billings  of  items  or  services 
furnished. 

Billeting.  Quarters  and  Utilities 

Records  include  individual  files  showing  establishment  of  quar¬ 
ters  and  utility  accounts  containing  all  charges,  collections  and 
balances  on  a  current  basis. 

Files  of  subscriber’s  requests  for  installation  or  removal  of 
telephones.  , 

Cross  references  between  name  and  telephone  numbers. 

Individual  records  describing  services  provided. 

Retained  copies  of  billing  showing  current  and  cumulative 
charges. 

Subsidiary  ledgers  containing  detail  of  services  billed  and  paid  by 
individual  receiving  services  or  items.  . 

Cpstomer  account  listings. 

Alpha  and  numeric  lists  of  delinquent  accounts. 

Invoice  listings. 

Toll  listings,  unmatched  toll  lists,  error  lists  and  billing  lists. 

Work  order  forms. 

Master  list  of  account  showing  name,  social  security  number, 
phone  number,  unit  and  home  address. 

Cash  summary  lists,  cumulative  unpaid  transaction  (unpaid  totals 
by  telephone,  taxes,  rent  and  utilities). 

Master  transaction  files  showing  total  by  type  of  charge. 

Monthly  lists  compiled  by  building  and/or  room  number,  name 
and  rank  of  occupant. 

Monthly  receipt  vouchers,  date  of  payment  with  payment  method 
(cash/check). 

File  of  billings  associated  with  returned  dishonored  checks. 

Authority  for  maintenance  of  the  syitcm:  Title  10  U.S.C.,  Section 
3012;  Title  5  U.S.C.,  Section  5101,  SecUon  401  PL  216,  Section  113 
PL  784;  Title  10  U.S.C..  Section  2481,  Title  31  U.S.C..  Section  66. 

Routine  ums  of  records  maintained  in  the  system,  inciuding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Central  Accounting  Of¬ 
ficers,  custodians  and  independent  accounting  service  facilities 
maintain  current  rosters  as  subsidiary  records  for  accounts  receiva¬ 
ble  and  cash  accountability  control. 


Provide  monthly  statements  to  be  mailed  to  customers. 

Provide  ledger  balances  for  activity  financial  statements. 

To  answer  inquiries  of  members  on  account  status  and  specific 
transactions,  researching  errors  and  nonagreement  in  general  ledger 
and  subsidiary  ledger  account  balances. 

Prepare  aged  listing  of  accounts  receivable,  30.  60  and  90  days. 

Policies  and  practices  lor  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Computer  hardcopy  printouts  filed  in  binders,  copies  of 
statements  filed  in  folders  identified  by  customer  name  and  social 
security  number. 

Account  master  files  on  tape  (disks)  showing  current  and  cumula¬ 
tive  balance  data. 

Retrievability:  Magnetic  tapes  and/or  disks  by  account  in  numeri¬ 
cal  and  alphabetical  order.  ' 

Safeguards;  Records  are  maintained  in  lock-type  cabinets  within 
storage  areas  accessible  only  to  authorized  personnel. 

Retention  and  disposal:  Hardcopy  records  destroyed  after  3  years 
provided  audit  has  been  performed  and  no  exceptions  or  irregulari¬ 
ties  have  been  disclosed. 

Magnetic  tapes  and  disk  files  same  as  other  hardcopy. 

Punched  cards  destroyed  upon  conversion  to  tape  or  disk  files. 

System  maBagcr(s)  and  address;  Custodian  of  nonappropriated 
fund  activities  at  various  installations  world-wide. 

Official  mailing  addresses  are  listed  in  the  appendix  to  the  De¬ 
partment  of  Army  System  Notices. 

NotificatioB  procedure:  Obtain  all  information  from  appropriate 
SYSMANAGER. 

Record  access  procedures:  Written  requests  for  information  must 
consist  of  full  name,  social  security  number  and  account  number. 

Contesting  record  procedures:  The  rules  for  access  to  records  and 
for  contesting  and  appeals  (AR  340-21)  may  be  obtained  from  the 
SYSMANAGER. 

Record  source  categories:  Daily  transaction  registers/joumals 
received  from  billeting  officer,  signal  officer,  and/or  club  ofUcers. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0314.17aDAAG 

System  name:  314.17  Individual  Transaction  Files  (Customer  Or¬ 
ders) 

System  location:  Files  are  located  at  Special  Order  Fund,  US 
Support  Activity  -  Iran,  Box  2200,  APO  NY  09205 

Categories  of  individuals  covered  by  the  system:  Personnel  who 
have  placed  an  order  with  Special  Order  Fund  to  be  ordered  by 
Special  Order  Fund  specifically  for  the  individual,  not  for  sale  from 
Special  Order  Fund  inventory. 

Categories  of  records  in  the  system:  Beside  the  order  blank  itself, 
also  included,  may  be  any  correspondence  to  the  vendor  on  the 
customer  and  related  internal  forms  such  as  Receiving  Report  and 
Purchase  Order. 

Authority  for  maintenance  of  the  system:  Title  10  U.S.C.,  Section 
3012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  on  the  docu¬ 
ments  are  used  to  identify  and  contact  an  individual  when  merchan¬ 
dise  ordered  arrives  or  a  problem  arises.  Documents  are  used  to 
confirm  orders  delivered  or  outstanding. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  cabinet(s)  in  office  area. 

Retrievability:  Files  are  maintained  in  alphabetical  order  by 
customer’s  last  name. 

Safeguards:  Non-Fund  employees  are  not  permitted  in  the  files 
area  and  building  (Special  Order  Fund  only)  is  locked  with  strict 
key/  combination  control. 

Retention  and  disposal:  Documents  relating  the  completed 
transactions  for  more  than 

2500:  destroyed  after  6  years.  Documents  related  to  completed 
transactions  for 

2500  or  less;  destroyed  after  3  years. 

System  manager(s)  and  address:  Custodian,  Special  Order  Fund. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  Custodian,  Special  Order  Fund,  US  Support  Activity  - 
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Iran,  Box  2200,  APO  NY  09205.  Identification  should  include  full 
name  and  SSN  of  sponsor  (Federal  employee). 

Record  access  procedures:  SYSMANAGER  as  above 

Contesting  record  procedures:  The  Army's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  are  contained  in  AR  340-21. 

Record  source  categories:  Individual  placing  order  and  vendor 
catalogues  and  price  lists. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0314.24DAAG 

System  name:  314.24  Nonappropriated  Fund  Employee  Insurance 
Files 

System  location:  Insurance  Branch,  Nonappropriated  Funds 
Directorate,  The  Adjutant  General  Center  (Department  of  Army 
Adjutant  General) 

Categories  of  individuals  covered  by  the  system:  All  US  Army 
Nonappropriated  Fund  (NAF)  employees  who  participate  in  the 
USA  NAF  Group  Insurance  and  Retirement  Plan. 

Categories  of  records  in  the  system:  File  contains  monthly  and  cu¬ 
mulative  deductions  for  each  NAF  employee. 

Authority  for  maintenance  of  the  system:  PL  591  93d  Congress, 
Title  26  U.S.C.,  Section  401a. 

Routine  uses  of  records  maintained  In  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  data  are  collected  to 
substantiate  initial  enrollment  and  subsequent  enrollment  changes  in 
the  system.  Information  is  used  to  verify  monthly  deductions  and 
to  compute  annuities,  refunds  and  death  benefits. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  stored  in  a  tape  library,  file  folders  and 
microfiche. 

Rctrievahility:  FUed  alphabetically  by  last  name  within  each  NAF 
activity. 

Safeguards:  Building  employs  security  guards.  Records  main¬ 
tained  are  accessible  only  to  authorized  personnel  that  are  properly 
cleared  and  trained. 

Retention  and  disposal:  Records  are  permanent.  They  are  retained 
in  active  file  until  individual  terminates  employment,  retires  or  is 
deceased,  held  1  additional  year  in  inactive  file  and  subsequently 
retired  to  Washington  National  Records  Center. 

System  manager(s)  and  address:  The  Adjutant  General,  Headquar¬ 
ters,  Department  of  the  Army,  the  Pentagon,  Washington,  D.  C. 

Notification  procedure:  Information  may  be  obtained  from: 

HQDA  (DAAG-NFA-IG) 

Room  II  031 
Forrestal  Building 
Washington,  D.  C.  20314 
Telephone:  Area  Code  202-693-1280 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  Headquarters,  Department  of  the  Army  (DAAG- 
NFA-IG),  Room  II  031,  Forrestal  Building,  Washington,  D.  C. 
20314. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  social  security  number  and  activity  number. 

Personal  visits  may  be  made  to  Room  II  031,  Forrestal  Building, 
Washington,  D.  C.  20314.  The  individual  will  establish  identity  by 
providing  two  (2)  forms  of  identification,  such  as  driver's  license 
and  employing  office's  identification  card. 

Contesting  record  procedures:  The  Army’s  rules  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  from 
HQDA  (DAAG-NFA-IG),  Washington,  D.  C.  20314. 

Record  source  categories:  All  Nonappropriated  Fund  Personnel 
Offices. 

Systems  exempted  from  eertain  provisions  of  the  act:  None 
A0314.30aDAAG 

System  name:  314.30  Nonappropriated  Fund  Instrumentality  Mem¬ 
bership  Files 

System  location:  Army  installations  having  Membership  Associa¬ 
tion  in  Nonappropriated  Fund  Instrumentalities  (Clubs)  of  a  social 
or  recreational  nature  which  exist  for  morale  support. 

Categories  of  individuals  covered  by  the  system:  Active  and  retired 
military  personnel  and  Department  of  Defense  civilians  who  are  re¬ 
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gistered  members  of  NAFI  clubs  such  as  rod  and  gun,  flying,  rid¬ 
ing,  hunting,  and  fishing,  and  similar  clubs  at  Army  installations. 
Records  contain  member’s  name,  grade  or  military  rank,  and  mail¬ 
ing  address:  monetary  balance  either  owed  to  or  by  the  nonap¬ 
propriated  fund,  and  related  information. 

Categories  of  records  in  the  system:  Club  membership  list  and  ad¬ 
dress  labels;  name,  grade/rank  of  member  and  mailing  address;  and 
Accounts  Payable  or  Receivable  ledger  cards,  and  related  papers. 

Authority  for  maintenance  of  the  system:  Title  10  U.S.C.,  Section 
3012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  maintain  list  of  cur¬ 
rent  members  and  restrict  use  of  club  facilities  to  eligible  person¬ 
nel;  to  furnish  members  information  regarding  club  activities;  and 
to  record  monies  owed  to  and  by  the  NAFI  to  members.  Accounts 
payable  and  receivable  information  listed  and  summarized  at  the 
end  of  accounting  periods  and  provided  to  the  Fund  Custodian  for 
collection  or  payment,  as  appropriate. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders;  magnetic  discs;  and  cards 
filed  in  metal  card  files. 

Rctrievahility:  Numeric  file  by  membership  card  number; 
alphabetically  by  name;  and/or  by  Fund  and  Accounts  Paya¬ 
ble/Receivable. 

Safeguards:  All  files  are  housed  in  buildings  secured  by  lock  and 
entered  only  by  authorized  personnel.  Magnetic  discs  arc  main¬ 
tained  in  locked  filing  cabinets  accessible  only  to  authorized  per¬ 
sonnel. 

Retention  and  disposal:  Disposition  of  records  not  authorized  at 
this  time. 

System  maoager(s)  and  address:  Commander  of  Army  installation 
at  which  NAFI  (clubs)  are  established.  b*  ' 

Notification  procedure:  Information  may  be  obtained  from  the 
SYSMANAGER. 

Record  access  procedures:  Written  requests  should  be  addressed 
to  the  Army  installation  listed  in  the  Appendix  and  should  contain 
individual's  name  and  name  of  appropriate  NAFI  Club.  For  person¬ 
nel  visits,  the  individual  must  provide  acceptable  justification  such 
as  a  valid  license. 

Contesting  record  procedures:  The  Army's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tion  are  contained  in  AR  340-21. 

Record  source  categories:  Registrants’  applications;  records  of  the 
Membership  Association  NAFI  Club. 

Systems  exempted  from  certain  provisieus  of  the  act:  None 
A0316.10DAIG 

System  name:  316.10  Program  Management  and  Review  System 
(PROMARS)  ’’ 

System  location:  Audit  Plans,  Programs  and  Policy  Office, 
Headquarters,  U.S.  Army  Audit  Agency  (USAAA),  IGAA-HA, 
NASSIF  Building,  5611  Columbia  Pike,  Falls  Church,  VA  22041 

Categories  of  individuals  covered  by  the  system:  Any  USAAA  Em¬ 
ployee 

Categories  of  records  in  the  system:  File  contains  individual's 
direct  and  indirect  monthly  time  charges;  direct  auditor  time 
charges  are  identified  by  job  and  Deparpnent  of  Defense  (DOD) 
Audit  segment  code  (Functional  Area). 

Authority  (or  maintenance  of  the  system:  Title  10  U.S.C.,  Section 
3012.  \ 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  USAAA:  To  control  and 
monitor  audit  time  expenditures  by  auditable  entity,  by  job  and  lo¬ 
cation. 

DOD  (Comptroller):  To  monitor  audit  time  expenditures  by  vari¬ 
ous  DOD  Audit  Agencies. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Computer  Disks,  Magnetic  Tapes  and  Computer  paper 
printouts. 

Retrievability:  By  name  of  employee  and  social  security  number. 

Safeguards:  Building  employs  security  guards.  Records  arc  main¬ 
tained  by  authorized  personnel  that  are  properly  cleared  and 
trained. 
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RcteolloB  and  disposal:  Computer  disks  and  magnetic  tapes  are 
retained  for  I  year;  computer  paper  printouts  are  retained  for  S 
years. 

System  managcr(s)  and  address:  Director,  Audit  Plans,  Programs 
and  Policy,  Headquarters,  U.S.  Army  Audit  Agency,  Washington, 
DC  20315 

Notification  procedure:  Information  may  be  obtained  from: 

USAAA  (IGAA-HA) 

Room  437 

NASSIF  Budding 

S61 1  Columbia  Pike 

FaUs  Church,  VA  22041 

Telephone:  Area  Code  202/7S6-I883 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification;  that  is,  driver's  license  or  employing  of¬ 
fice's  identification  card. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  Headquarters,  U.S.  Army  Audit  Agency,  Room  437, 
NASSIF  Building,  3611  Columbia  Pike,  Falls  Church,  VA  22041. 

Contesting  record  procedures:  The  Army's  rules  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  from 
SYSMANAGER. 

Record  source  categories:  Employee  time  records. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0319.04DACA 

System  name:  319.04  Validation  Files 

System  location:  United  States  Army  Finance  and  Accounting 
Center  (USAFAC),  Indianapolis,  IN  46249 

Categories  of  Individuals  covered  by  the  system:  Any  Army  milita¬ 
ry  member  or  Departmenf  of  the  Army  civilian  (DAC)  or  former 
military  member  or  DAC  suspected  of  fraud  or  improper  payment. 

Categories  of  records  in  the  system:  File  contains  reports  of  in¬ 
vestigation,  copies  of  vouchers,  copies  of  orders,  copies  of  notices 
of  exception,  copies  of  military  pay  orders,  copies  of  certificates  of 
dependency,  sworn  statements,  and  correspondence  between  the 
Comptroller  of  the  Army,  US  General  Accounting  Office,  Depart¬ 
ment  of  the  Army  staff  agencies,  US  Army  Criminal  Investigation 
Command,  and  other  governmental  agencies. 

Authority  for  maintenance  of  the  system:  Title  44  U.S.C.,  Section 
3101. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Field  Services  Office;  To 
obtain  data  for  determining  propriety  and  vahdity  of  Army  financial 
transactions. 

Polkies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dbposlng  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrievahillty:  Filed  alphabetically  by  last  name  of  individual. 

Safeguards:  Building  employs  security  guards.  Records  are  main¬ 
tained  in  areas  accessible  only  to  authorized  personnel  of  Field  Ser¬ 
vices  Office. 

Retention  and  disposal:  Records  are  destroyed  after  3  years. 

System  maaagerfs)  and  address:  Commander,  USAFAC,  Indi¬ 
anapolis,  IN  46249 

Notification  procedure:  Information  may  be  obtained  from: 

Chief,  Field  Services  Office 
USAFAC 

Indianapolis,  IN  46249 
Telephone:  Area  Code  317/542-3127 

Record  access  procedures:  Requests  should  be  addressed  to: 
Chief,  Field  Services  Office,  US  Army  Finance  and  Accounting 
Center,  Indianapolis,  IN  46249 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  social  security  number  and  current  address.  Visits 
are  limited  to  Field  Service  Office  (FINCY),  US  Army  Finance  and 
Accounting  Center,  Indianapolis,  IN  46249 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is,  driver's  license,  employing  of¬ 
fice's  identification  card,  and  give  some  verbal  information  that 
could  be  verified  with  his  'case'  folder. 


Contesting  record  procedures:  The  Army’s  rules  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  from 
Chief,  Field  Service  Office  (FINCY),  US  Army  Finance  and  Ac¬ 
counting  Center,  Indianapolis,  IN  46249. 

Record  source  categories:  Federal  Bureau  of  Investigation, 
Criminal  Investigation  Detachments,  finance  officers,  Provost 
Marshal  and  individuals. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0319.06DACA 

System  name:  319.06  Household  Goods  Shipment  Excess  Cost  Col¬ 
lection  File 

System  location:  United  States  Army  Finance  and  Accounting 
Center  (USAFAC),  Indianapolis,  IN  46249. 

Categories  of  individuals  covered  by  the  system:  Army  and  Air 
Force  members  who  have  shipped  excess  household  goods. 

Categories  of  records  in-  the  system:  Records  contain  Government 
bills  of  lading,  supporting  documents  and  copy  of  excess  cost 
billing. 

Authority  for  maintenance  of  the  system:  Title  5  U.S.C.,  Section 
301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Establish  liability  and 
issue  notices  of  amounts  due  United  States  for  excess  household 
goods  shipments. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  ia  the  system: 

Storage:  Paper  in  file  folders. 

Retrievability:  Folders  are  filed  alphabetically  by  last  name  of 
service  number. 

Safeguards:  Buildings  employs  security  guards.  An  employee 
badge  and  visitor  registration  system  is  utilized.  Records  are  main¬ 
tained  in  areas  accessible  only  to  authorized  personnel  that  are 
properly  screened,  cleared  and  trained. 

Retention  and  disposal:  Records  are  destroyed  after  6  years. 

System  manager(s)  and  address:  Commander,  USAFAC,  Indi-  • 
anapolis,  IN  46249 

Notification  procedure:  Information  may  be  obtained  from: 
Commander. 

United  States  Army  Finance  and  Accounting  Center 
Attention:  FINCH 
Indianapolis,  IN  46249 

Individual  must  provide  full  name,  social  security  number,  and 
military  status. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  Commander,  United  States  Finance  and  Accounting 
Center,  Attention:  FINCH,  Indianapolis,  IN  46249 

Written  requests  for  information  should  contain  the  full  name, 
social  security  number,  military  status  and  current  address. 

Contesting  record  procedures:  The  Army’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  Information  obtained  from  paid  Govern¬ 
ment  Bills  of  Lading. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0319.07DACA 

System  name:  319.07  Federal  Housing  Administration  (FHA) 
Mortgage  Payment  Insurance  Files 

System  location:  United  States  Army  Finance  and  Accounting 
Center  (USAFAC),  Indianapolis,  IN  46249 

Categories  of  individuals  covered  by  the  system:  Any  Army  milita¬ 
ry  member  with  over  2  years  of  active  duty  service  who  applies  for 
an  FHA  loan. 

Categories  of  records  in  the  system:  File  contains  individual's  ap¬ 
plication,  certificate  of  eligibility,  record  of  payments,  notices  of 
termination  of  eligibility,  and  correspondence  with  FHA  and  other 
Government  offices. 

Authority  for  maintenance  of  the  system:  Title  44  U.S.C.,  Section 
3101. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Field  Services  Office-To 
determine  the  amount  of  insurance  payments,  and  to  control 
authorized  payments. 
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PolictM  and  practices  tor  storinf,  retrieving,  accessing,  retaining, 
and  dbposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  Filed  alphabetically  by  last  name  of  Army 
member. 

Safegnards:  Building  employs  security  guards.  Records  are  main* 
lained  in  areas  accessible  only  to  authorized  personnel  of  Field  Ser¬ 
vices  Office. 

Rctentioa  and  dispel:  Records  are  destroyed  10  years  after  final 
separation  of  the  individual  from  the  Army. 

System  managcr(s)  and  addrem:  Commander,  USAFAC,  Indi¬ 
anapolis,  IN  46249 

Notification  procednre:  Information  may  be  obtained  from: 

Chief,  Field  Services  Office 
USAFAC 

Indianapolis.  IN  46249 
Telephone:  Area  Code  317/S42-3I27 

Record  access  procedures:  Requests  should  be  addressed  to  Chief, 
Field  Services  Office,  US  Army  Finance  and  Accounting  Center, 
Indianapolis,  IN  46249 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  social  security  number,  FHA  Number  and  current 
address.  Visits  are  limited  to  Field  Services  Office  (FINCY),  US 
Army  Finance  and  Accounting  Center,  Indianapolis,  IN  46249 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is.  driver’s  license,  employing  of¬ 
fice’s  identification  card,  and  give  some  verbal  information  that 
could  be  verified  with  his  ’case’  folder. 

Contectiiig  record  proccdnra:  The  Army’s  rules  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  from 
Chief,  Field  Services  Office  (FINCY),  U.S.  Army  Finance  and  Ac¬ 
counting  Center,  IndianapoUs,  IN  46249 

Record  source  categories:  Applicant.  FHA,  member’s  command¬ 
ing  officer  and  other  Government  offices. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0319.10DACA 

System  name:  319.10  Conversion  Files 

System  location:  United  States  Army  Finance  and  ‘  Accounting 
Center  (USAFAC),  Indianapolis,  IN  46249 

Categories  of  individuals  covered  by  the  system:  All  active  and 
former  members  of  the  Armed  Services  and  civilians  who  file  mili¬ 
tary  payment  certificate  (MFC)  claims. 

All  active  and  former  members  of  the  Armed  Services  and 
civilians  of  the  Department  of  the  Army  who  file  foreign  currency 
cbims. 

Categories  of  records  in  the  system:  File  contains  individual’s  ap¬ 
plication  for  exchange  of  military  payment  certificates;  letter 
request  for  the  exchange  of  MFC  and  foreign  currency;  military 
pay  vouchers;  substantiating  documents  such  as  receipts;  and  cor¬ 
respondence  between  Field  Services  Office  and  claimant,  records 
custodians,  and  other  Army  and  Government  agencies. 

Authority  for  maintenance  of  the  system:  Title  44  U.S.C.,  Section 
3101. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Field  Services  Office-To 
evaluate  claim,  and  if  approved,  issue  Treasury  check  to  claimanX- 

Foiicies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Faper  records  in  file  folders. 

Retrievability:  Filed  alphabeticaUy  by  last  name  of  claimant. 

Safegnards:  Building  employs  security  guards.  Records  are  main¬ 
tained  in  areas  accessible  only  to  authorized  personnel  of  Field  Ser¬ 
vices  Office. 

Retentiou  and  disposal:  Records  are  destroyed  10  years  after  final 
action  on  claim. 

System  manager(s)  and  address:  Commander,  USAFAC,  Indi¬ 
anapolis,  IN  46249 

Notification  procedure:  Information  may  be  obtained  from: 

Chief,  Field  Services  Office 
USAFAC 

Indianapolis.  IN  46249 
Telephone:  Area  Code  317/542-3127 


Record  access  procedures:  Requests  should  be  addressed:  Chief, 
Field  Services  Office,  US  Army  Finance  and  Accounting  Center, 
Indianapolis,  IN  46249 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  social  security  number,  and  current  address.  Visits 
are  limited  to  Field  Services  Office  (FINCY),  US  Army  Finance 
and  Accounting  Center,  Indianapolis,  IN  46249. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is,  driver’s  license,  employing  of¬ 
fice’s  identification  card,  and  give  some  verbal  information  that 
could  be  verified  with  his  ’case’  folder. 

Contesting  record  procedures:  The  Army’s  rules  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  from 
Chief,  Field  Services  Office  (FINCY),  US  Army  Finance  and  Ac¬ 
counting  Center,  Indianapolis,  IN  46249. 

Record  source  categories:  Records  custodians.  Government  agen¬ 
cies,  and  departmental  offices. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0319.11DACA 


System  location:  Primary  System:  United  States  Army  Finance 
and  Accounting  Center  (USAFAC),  IndianapoUs,  IN  46249 

Categories  of  individuals  covered  by  the  system:  Any  Army  milita¬ 
ry  member  or  Department  of  the  Army  civilian  (DAC)  who  is  ap¬ 
pointed  a  deputy  or  bond  issuing  agent. 

Any  Army  military  member  or  DAC,  other  than  a  Finance  Corps 
officer,  who  is  appointed  an  accountable  officer  or  special 
disbursing  agent. 

Categories  of  records  in  the  system:  File  contains  Department  of 
the  Army  (DA)  Form  1866  (Designation  and  Appointment  of  Depu¬ 
ty  to  Disbursing  Officer),  USAFAC  Form  3S-12FL  (Certification  as 
Issuing  Agent  of  U.S.  Saving  Bonds),  USAFAC  Form  35-13FL 
(Letter  to  Federal  Reserve  Bank  on  Bond  issuing  agent)  and  letter 
requests  for  the  approval  and  appointment  of  other  than  Finance 
Corps  officers  as  accountable  officers  and  special  disbursing 
agents. 

Authority  for  maintenance  of  the  system:  Title  44  U.S.C.,  Section 
3101. 

Routine  uses  of  records  maintnined  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  sueh  uses:  Field  Services  Office:  To 
obtain  data  in  the  appointment  or  termination  of  deputies  and  bond 
issuing  agents  and  the  appointment  or  termination  of  other  than 
Finance  Corps  officers  as  accountable  officers  and  Special 
disbursing  agents. 

Policies  and  practices  for  storing,  retrieving,  acceastag,  retaining, 
and  dbposing  of  records  In  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  Filed  alphabeticaUy  by  last  name  of  individual. 

Safeguards:  Building  employs  security  guards.  Records  are  main¬ 
tained  in  areas  accessible  only  to  authorized  personnel  of  Field  Ser¬ 
vices  Office. 

Retention  and  disposal:  Records  are  destroyed  10  years  after 
revocation  of  appointment. 

System  manager(s)  and  address:  Commander,  USAFAC,  Indi¬ 
anapolis,  IN  46249 

Notification  procedure:  Information  may  be  obtained  from: 

Chief,  Field  Services  Office 
USAFAC 

Indianapolis,  IN  46249 
Telephone:  Area  Code  317/542-3127 

Record  access  procedures:  Requests  should  be  addressed  to: 
Chief,  Field  Services  Office.  U.S.  Army  Finance  and  Accounting 
Center.  IndianapoUs,  IN  46249 

Written  requests  for  information  should  contain  the  fuU  name  of 
the  individual,  social  security  number,  and  current  address.  Visits 
are  limited  to  Field  Services  Office  (FINCY),  US  Army  Finance 
and  Accounting  Center,  IndianapoUs,  IN  46249. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is,  driver’s  license,  employing  of¬ 
fice’s  identification  card,  and  give  some  verbal  information  that 
could  be  verified  with  his  ’case’  folder. 

Contesting  record  procedures:  The  Army’s  rules  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  from 


System  name:  319.11  Disbursing  Office  EstabUshment  and  Appoint¬ 
ment  Files 
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Chief.  Field  Services  Office  (FINCY),  US  Army  Finance  and  Ac¬ 
counting  Centert  Indianapolis,  IN  46249 
Record  sonrcc  categories:  Department  of  Defense  Finance  and 
Accounting  Officers 

Systems  esempted  from  certain  provisions  of  the  act:  None 
A0319.13DACA 

System  name:  319.13  Bankruptcy  Processing  Files 
System  location:  United  States  Army  Finance  and  Accounting 
Center  (USAFAC),  Indianapolis,  IN  46249 
Categories  of  IndWidnals  covered  by  the  system:  Any  Army  milita¬ 
ry  member  or  Department  of  the 'Army  civilian  (DAC)  or  former 
military  member  DAC  'for  whom  bankruptcy  notice  hat  been 
received. 

Categories  of  records  la  the  system:  File  contains  individual's 
Court  notices;  financial  statements;  certificates  for  deductions; 
agreements;  military  pay  vouchers;  and  correspondence  between 
the  Judge  Advocate  General.  United  States  Attorney,  US  District 
Courts,  and  other  Government  agencies. 

Anthority  for  maintenance  of  the  system:  Title  44  U.S.C.,  Section 
3401. 

Rontinc  uses  of  records  maintained  in  the  system.  Including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Field  Services  Office:  To 
obtain  data  for  submitting  claims  of  the  US  Army  to  the  Depart¬ 
ment  of  Justice  for  filing  with  the  bankruptcy  court  and  controlling 
financial  transactions  on  pay  accounts. 

Policies  and  practices  lor  storing,  retrieving,  accessing,  retaining, 
and  dispooiag  of  records  la  the  system: 

Storage:  Paper  records  in  file  folders. 

RctrievabllHy:  Filed  alphabetically  by  last  name. 

Safeguards:  Building  employs  security  guards.  Records  are  main¬ 
tained  in  areas  accessible  only  to  authorized  personnel  of  Field  Ser¬ 
vices  Office. 

Retention  and  disposal:  Records  are  destroyed  S  years  after  con¬ 
clusion  of  related  bankruptcy  proceedings. 

System  maaagerfs)  and  addrem:  Commander.  USAFAC.  Indi¬ 
anapolis,  IN  46249 

Notification  procedure:  Information  may  be  obtained  from; 

Chief.  Field  Services  Office 
USAFAC 

Indianapolis,  IN  46249 
Telephone;  Area  Code  317/542-3127 
Record  access  procedures:  Requests  should  be  addressed  to: 
Chief,  Field  Services  Office.  US  Army  Finance  and  Accounting 
Center,  Indianapolis,  IN  46249 

Written  requests  for  information  should  contain  the  full  name  of 
individual,  social  security  number  and  current  address.  Visits  are 
limited  to  Field  Services  Office  (FINCY).  US  Army  Finance  and 
Accounting  Center,  Indianapolis.  IN  46249. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is.  driver's  license,  employing  of¬ 
fice's  identification  card,  and  give  some  verbal  information  that 
could  be  verified  with  his  'case'  folder. 

Contesting  record  procedures:  The  Army's  rules  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  from 
Chief,  Field  Services  Office  —FINCY),  US  Army  Finance  and  Ac¬ 
counting  Center,  Indianapolis,  IN  46249 
Record  source  categories:  Courts,  records  custodians.  Govern¬ 
ment  agencies,  and  departmental  offices. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0319.14DACA 

System  name:  319.14  Pecuniary  Charge  Appeal  Files 

System  location:  United  States  Army  Finance  and  Accounting 
Center  (USAFAC),  Indianapolis.  IN  46246 

Categories  of  individuals  covered  by  the  system:  Any  Army  milita¬ 
ry  member  or  civilian  employee  held  pecuniarily  liable  for  charges 
for  which  an  appeal  is  filed. 

Categories  of  records  in  the  system:  File  contains  reports  of  in¬ 
vestigations,  copies  of  vouchers,  certificates,  statements  and  cor¬ 
respondence  between  Department  of  the  Army  staff  agencies  and 
other  Governmental  agencies. 

Authority  for  maintenance  of  the  system:  Title  44  U.S.C.,  Section 
3101. 


Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Field  Services  Office-To 
obtain  data  for  determining  the  propriety  of  the  pecuniary  liability 
ruling. 

Policies  and  practices  lor  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrievabillty:  Filed  alphabetically  by  last  name  of  individual. 

Safeguards:  Building  employs  security  guards.  Records  are  main¬ 
tained  in  areas  accessible  only  to  authorized  personnel  of  Field  Ser¬ 
vices  Office. 

Retention  and  disposal:  Records  are  destroyed  10  years  after 
close  of  the  case. 

System  maaager(s)  and  address:  Commander.  USAFAC,  Indi¬ 
anapolis,  IN  46249 

Notificatioa  procedure:  Information  may  be  obtained  from: 

Chief,  Field  Services  Office 
USAFAC 

Indianapolis.  IN  46249 
Telephone:  Area  Code  317/542-3217 

Record  access  procedures:  Requests  should  be  addressed  to: 
.Chief,  Field  Services  Office,  US  Army  Finance  and  Accounting 
Center,  Indianapolis,  IN  46249. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  social  security  number,  and  current  address.  Visits 
are  limited  to  Field  Services  Office  (FINCY),  US  Army  Finance 
and  Accounting  Center,  Indianapolis,  IN  46249. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is,  driver's  license,  employing  of¬ 
fice's  identification  card,  and  give  some  verbal  information  that 
could  be  verified  with  his  'case'  folder. 

Contesting  record  procedures:  The  Army's  rules  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  from 
Chief,  Field  Services  Office  (FINCY),  US  Army  Finance  and  Ac¬ 
counting  Center,  Indianapolis,  IN  46249. 

Record  source  categories:  Information  obtained  from  Major  Army 
Commands. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0320.01aDAEN 

System  name:  320.01  Corps  of  Engineers  Management  Information 
System  Files 

System  location:  US  Army  Engineer  Waterways  Experiment  Sta¬ 
tion,  P.O.  Box  631,  Vicksburg,  MS;  US  Army  Engineer  Division. 
Missouri  River,  P.O.  Box  103  Downtown  Station,  Omaha,  NE;  US 
Army  Engineer  District,  Norfolk,  803  Front  Street,  Norfolk,  VA; 
US  Army  Engineer  Division,  North  Central,  536  S.  Clark  Street, 
Chicago,  IL;  US  Army  Engineer  Division,  North  Pacific,  220  N.W. 
8th  Avenue.  Portland,  OR;  US  Army  Engineer  Division,  Ohio 
River  550  Main  Street,  Cincinnati,  OH;  US  Army  Engineer  Divi¬ 
sion,  South  Atlantic,  30  Pryor  Street,  S.W.,  Atlanta,  GA;  US  Army 
Engineer  Division,  South  Pacific,  630  Sansome  Street,  San  Fran¬ 
cisco,  CA;  US  Army  Engineer  Division,  Southwestern,  1200  Main 
Street,  Dallas,  TX;  US  Army  Engineer  Data  Processing  Center, 
P.O.  Box  2828,  Washington,  DC;  US  Army  Engineer  Division,  Eu¬ 
rope,  Army  Post  Office  (APO)  New  York;  US  Army  Engineer 
Division,  Middle  East,  APO  New  York. 

Categories  of  individuals  covered  by  the  system:  US  Army  Corps 
of  Engineers  civilian  and  military  employees  at  locations  covered 
by  the  system  regardless  of  whether  they  are  employed  in  the  con¬ 
tinental  United  States  or  overseas;  whether  employed  on  a  part 
time,  full  time  or  intermittent  basis;  and  regardless  of  pay  plan. 

Categories  of  records  in  the  system:  Files  contain  employee's 
travel  advance  records  identified  by  social  security  number  (SSN). 
For  computation  of  employee's  labor  cost,  the  Finance  and  Ac¬ 
counting  (F&A)  Subsystem  retrieves  8  of  the  62  personal  data  ele¬ 
ments  per  employee  from  the  Personnel  Subsystem  files  of  the 
Corps  of  Engineers  as  follows:  name,  SSN,  pay  rates,  employing 
office,  organizational  breakdown,  Fair  Labor  Standards  Act 
coverage,  cost  codes  and  funds  (functional  designator). 

Authority  (or  maintenance  of  the  system:  Title  5  U.S.C.,  Section 
301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  snch  uses:  The  employee  data  ele¬ 
ments  are  retrieved  from  the  Personnel  Subsystem  of  the  Corps  by 
employee  SSN.  These  data  elements  are  used  to  compute  and  ex- 
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tend  the  employee  labor  costs  which  are  charged  to  the  job  worked 
on  by  the  employee  identified  by  cost  code  and  reflected  as  obliga¬ 
tions  and  expenditures.  The  computer  printouts  produced  by  the 
common  system  F&A  programs  will  list  the  employee  labor  costs 
by  SSN  or  name  and  are  used  for  control  and  checking  costs 
recorded  in  accounting  records.  The  accounting  records  of  the  F&A 
Subsystem  will  identify  the  employee  labor  by  cost  code  and/or  or¬ 
ganization  code.  Travel  advances  are  recorded  and  liquidated  in  the 
system  using  the  employee  SSN.  The  Corps  of  Engineers  F&A 
field  offices  are  provided  computer  printouts  which  are  used  to 
manage  and  control  financial  expenditures  that  will  be  recorded  and 
updated  in  the  applicable  appropriation. 

Policies  and  practices  for  storing,  retrieving,  accesaiag,  retaining, 
and  dbposing  of  rcoords  in  the  systens:  _ 

Storage:  Computer  magnetic  tape  and  computer  paper  printouts. 

Retrievabllity:  By  SSN. 

Safeguards:  Computers  are  boused  behind  locked  doors. 

Rooms  arc  accessible  only  to  authorized  persons  possessing  a 
special  badge  or  password. 

Unauthorized  access  to  the  employee  file  is  precluded  through  a 
system  of  passwords. 

The  official  printouts  are  used  by  supervisors,  managers,  and 
members  of  the  comptroller's  office  in  carrying  out  F&A  responsi¬ 
bilities. 

Retention  and  disposal:  Corps  of  Engineers  Management  Informa¬ 
tion  System  Finance  and  Accounting  (COEMIS  F&A)  files  for  site 
audits  consist  of  cost  forms  as  input  documents  and  voucher  output 
listing  of  employee  labor  and  travel  costs.  These  files  are  destroyed 
after  6  years  and  3  months.  Punch  cards  that  process  these  data 
into  the  computer  are  destroyed  upon  completion  of  General  Ac¬ 
counting  Office  audit. 

COEMIS  F&A  internal  or  external  output  files  containing  this 
data  arc  destroyed  after  30  years. 

COEMIS  F&A  utility  files  consisting  of  output  reports  for  main¬ 
taining  and  controlling  the  F&A  Subsystem  transactions  are 
destroyed  after  S  years. 

COEMIS  F&A  magnetic  tape  data  base  files  that  contain  the  net 
lesult  of  all  transactions  processed  by  the  update  programs  are 
retained  for  30  years.  , 

F&A  audit  trail  tape  files  contain  each  valid  transaction 
processed  by  the  update  program.  These  files  are  retained  for  6 
years  and  3  months. 

System  managcr(t)  and  address:  Chief,  Office  of  the  Engineer 
Comptroller,  Office  of  the  Chief  of  Engineers,  Washington,  DC 
20314. 

Notification  procedure:  Information  may  be  obtained  from  the 
servicing  comptroller  office. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  the  servicing  comptroller  office.  Written  requests 
should  contain,  as  a  minimum,  the  individual  employee's  name  and 
SSN. 

Contesting  record  procedures:  The  Army's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  are  contained  in  Army  Regulation  340-21. 

Record  source  categories:  The  Official  Personnel  Folder  (201  File) 
maintained  by  the  employing  Civilian  Personnel  Office. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0401.02USACIDC 

System  name:  401.02  Public  Information,  Administrative,  and 

*  Reference  Paper  Files 

System  location:  Public  Affairs  Office,  Headquarters  (HQ), 
United  States  (US)  Army  Criminal  Investigation  Command 
(USACIDC),  5611  Columbia  Pike,  Falls  Church,  VA  22041. 

Categories  of  Individuals  covered  by  the  system:  Any  individual, 
civilian  or  military,  involved  or  suspected  of  being  involved  in  any 
criminal  activity  affecting  the  US  Army's  interest  or  property; 
and/or  personnel  involved  in  one  or  more  public  affairs  actions  of 
USACIDC. 

Categories  of  records  in  the  system:  Files  contain  letters,  talking 
papers,  memorandums.  Serious  and  Sensitive  Incident  reports,  re¬ 
ports  of  investigation,  information  plans,  news  releases,  news 
clippings,  news  media  inquiries,  coordination  summary  sheets,  and 
records  of  telephone  or  verbal  conversations.  All  pertain  to  in¬ 
dividuals  and/or  subjects  of  public  affairs  actions  of  USACIDC. 

Authority  for  maintenance  of  the  system:  Title  10  U.S.C.,  Section 
3012(g). 


Routine  uses  of  records  maintained  in  the  system,  lacludlag  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Public  Affairs  Office  and 
other  USACIDC  personnel  with  a  need-to-know:  to  provide  a  basis 
for  information  plans  (future  public  affairs  actions),  and  as 
reference  material  for  recommendations,  decisions,  and  release  of 
information  concerning  actions  with  actual  or  possible  public  affairs 
impact  upon  the  Department  of  the  Army  or  the  USACIDC. 

All  Department  of  the  Army  personnel  who  have  a  legitimate 
need-to-know  to  effectively  carry  out  their  duties. 

News  media  and  the  public:  when  valid  inquiries  are  presented  to 
USACIDC. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrievabllity:  Information  is  retrieved  by  the  name  of  the  in¬ 
dividual. 

Safeguards:  USACIDC  buildings  employ  security  guards^the  files 
are  stored  in  locked  rooms  during  non-duty  hours,  and  access  is 
limited  to  authorized  members  of  the  Public  Affairs  Office. 

Retention  and  dbposal:  Destruction  is  authorized  after  two  years, 
upon  discontinuance,  when  information  is  superseded,  obsolete,  or 
no  longer  needed. 

System  manager(s)  and  address:  The  Commander,  Headquarters 
(HQ),  US  Army  Criminal  Investigation  Command  (USACIDC), 
5611  Columbia  Pike,  Falls  Church,  VA  22041. 

Notification  procedure:  Information  may  be  obtained  from: 
Commander 
USACIDC 
ATTN:  Clio 
5611  Columbia  Pike 
Falls  Church,  VA  22041 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  Commander,  USACIDC,  ATTN:  CIIO,  5611  Colum¬ 
bia  Pike,  Falls  Church,  VA  22041. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  rank,  if  applicable,  address,  date  of  birth,  social 
security  number.  Personal  visits  should  be  made  to  Public  Affairs 
Office,  USACIDC,  5611  Columbia  Pike,  Falls  Church,  VA  22041. 

For  personal  visits,  the  requesting  individual  must  present  posi¬ 
tive  identification,  such  as  a  driver's  license  or  other  identification 
card  with  a  photograph,  in  addition  to  the  information  required  for 
written  requests. 

Contesting  record  procedures:  The  Army's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  may  be  obtained  from  the  SYSMANAGER,  Commander,  US 
Army  Criminal  Investigation  Command,  ATTN:  (TIIO,  5611  Colum¬ 
bia  Pike,  FaUs  Church,  VA  22041. 

Record  source  categories:  Official  USACIDC  documents,  news 
media  releases,  information  officers,  and  any  other  method  of  ob¬ 
taining  information  relevant  to  the  assigned  duty. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0401.07aDAIO 
System  name:  401.07  Media  Contact  Files 

System  location:  Primary  system:  Public  Information  Division, 
Office  of  the  Chief  of  Information,  Headquarters,  Department  of 
the  Army  (DAIO-Pl),  Washington,  DC  20310. 

Decentralized  Segments-New  York  Branch,  Office  of  the  Chief 
of  Information,  United  States  (US)  Army,  663  Fifth  Avenue,  New 
York,  NY  10022;  Los  Angeles  Branch,  Office  of  the  Chief  of  Infor¬ 
mation,  US  Army,  11000  Wilshire  Boulevard-Suite  10104.  Los  An¬ 
geles.  CA  90024. 

Categories  of  individuals  covered  by  the  system:  Journalists, 
authors,  editors,  columnists,  researchers,  representatives  of  the 
news  media,  congressmen  and  other  public  figures  who  demon¬ 
strate  a  consistent  interest  in  Army-related  subjects. 

Categories  of  records  in  the  system:  File  contains  name,  business 
address,  telephone  number  and  news  media  affiliation.  May  also 
contain  clippings,  book  reviews,  interview  reports,  query  sheets, 
memoranda  and/or  correspondence  relating  to  past  actions,  and  bio¬ 
graphical  outlines. 

Authority  for  maintenance  of  the  system:  Title  10  U.S.C.,  Section 
3012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  contact  journalists 
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and  writers  to  provide  information  or  leads  relevant  to  their  in¬ 
terests.  To  advise  members  of  the  Army  staff  who  are  considering 
requests  to  grant  interviews  of  the  interests,  experience  and  affilia¬ 
tion  of  journalists.  To  orient  new  members  of  the  information  of¬ 
fice  staff  to  the  writing  styles  and  interests  of  individuals  and 
categories  of  individuals  within  this  file  system.  To  brief  informa¬ 
tion  officers  in  the  Department  of  Defense,  in  other  military  ser¬ 
vices,  and  in  subordinate  commands  about  the  interests  and  ex¬ 
perience  of  individuals  and  categories  of  individuals  within  this  file 
system. 

Polkica  and  pracUcca  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Card  index  or  looseleaf  paper  directories;  paper  records 
in  file  folders. 

RetricvabilHy:  Filed  alphabetically  by  last  name  of  individual. 

Safegnards:  Building  employs  security  guards;  records  locked  in 
security  containers  and  accessible  only  to  authorized  personnel. 

Retention  and  disposal:  Records  are  maintained  as  long  as  those 
individuals  mentioned  are  involved  with  Army  information  officers. 
Routinely  destroyed  when  no  longer  needed. 

System  manager(s)  and  addrem:  Office  of  the  Chief  of  Informa¬ 
tion.  Headquarters.  Department  of  the  Army.  The  Pentagon, 
Washington,  DC 

Notification  procedure:  Information  may  be  obtained  from: 

HQDA  (DAIO-PI) 

Room  2E  641 
The  Pentagon 
Washington,  DC  20310 
Telephone:  Area  Code  202/693/5136 

Record  accem  procedures:  Requests  from  individuals  should  be 
addressed  to:  Headquarters.  Department  of  the  Army  (DAIO-PI), 
Room  2E  641,  The  Pentagon,  Washington,  DC  20310. 

Written  requests  should  include  a  notarized  statement  of  identity. 

Personal  visits  may  be  made  to  any  of  the  3  Army  Information 
Offices  (Washington,  New  York,  Los  Angeles)  where  the  requester 
is  recognized  and/or  can  provide  acceptable  identification. 

Contesting  record  procedures:  The  Army's  rules  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  from 
the  SYSMANAGER. 

Record  source  categories:  Rosters  of  Pentagon  correspondents 
prepared  by  the  Office  of  the  Assistant  Secretary  of  Defense 
(Public  Affairs);  published  directories  of  media  contacts;  query 
sheets  and  interview  reports  prepared  by  information  officers; 
clippings  from  published  sources;  memoranda  and  correspondence 
between  Army  personnel  and  individuals  contained  within  the  file, 
or  between  Army  personnel  concerning  individuals  contained  within 
the  file  system. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0401.07bDAlO 

System  name:  401.07  Medal  of  Honor  Recipient  Files  (Vietnam  Era) 

System  location:  Primary  System:  Public  Information  Division, 
Office  of  the  Chief  of  Information,  Headquarters,  Department  of 
the  Army,  (DAIO-PI),  Washington.  DC  20310. 

Decentralized  Segments:  New  York  Branch.  Office  of  the  Chief 
of  Information,  United  States  (US)  Army,  663  Fifth  Avenue,  New 
York.  NY  10022;  Los  Angeles  Branch,  Office  of  the  Chief  of  Infor¬ 
mation,  US  Army,  11000  Wilshire  Boulevard-Suite  10104,  Los  An¬ 
geles,  CA  90024. 

Categories  of  Individuals  covered  by  the  system:  Army  members, 
active  duty,  discharged,  retired  and  deceased,  who  received  the 
Medal  of  Honor  during  the  period  of  the  Vietnam  War. 

Categories  of  records  in  the  system:  File  contains  photograph, 
statement  of  service,  award  citation  and  copy  of  the  ceremonial 
program  at  the  time  of  the  award. 

Authority  lor  maintenance  of  the  system:  Title  10  U.S.C.,  Section 
3012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  respond  to  queries 
from  the  press  and  public  relating  to  the  individuals  within  the  file. 
To  respond  to  queries  from  the  Office  of  the  Assistant  Secretary  of 
Defense  (Public  Affairs),  other  military  services,  other  Army  staff 
agencies  and  subordinate  commands  for  information  about  Medal 
of  Honor  recipients. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dbposing  of  records  in  the  system: 


Storage:  Paper  records  in  file  folders. 

Retrievability:  Filed  alphabetically  by  last  name. 

Safeguards:  Building  employs  security  guards;  files  locked  in 
security  containers  and  accessible  only  to  authorized  personnel. 

Retention  and  disposal:  Files  maintained  as  long  as  individual  is 
likely  to  be  a  recurring  subject  of  press  interest.  Eventually,  files 
will  be  donated  to  the  Congressional  Medal  of  Honor  Society.  38 
Fallon  Circle.  Braintree,  MA  02184. 

System  manager(s)  and  address:  Office  of  the  Chief  of  Informa¬ 
tion,  Headquarters,  Department  of  the  Army,  Washington,  DC 
20310. 

Notiflcat!on  procedure:  Information  may  be  obtained  from: 

HQDA  (DAIO-PI) 

Room  2E  641 
The  Pentagon 
Washington,  DC  20310 
Telephone;  Area  Code  202/695-5136 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  Headquarters.  Department  of  the  Army  (DAIO-PI), 
Room  2E  641,  The  Pentagon,  Washington,  DC  20310 

Written  requests  should  include  a  notarized  statement  of  identity. 

Personal  visits  may  be  made  to  any  three  Army  Information  Of¬ 
fices  (Washington.  New  York  and  Los  Angeles).  Presentation  of 
acceptable  identification  is  required. 

Contestiug  record  procedures:  The  Army's  rules  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  from 
the  SYSMANAGER. 

Record  source  categories:  Statements  of  service,  awards  citations 
and  photographs  from  the  US  Army  Military  Personnel  Center  or 
the  National  Personnel  Records  Center.  Ceremonial  programs  for 
the  presentation  prepared  by  the  US  Army  Office  of  the  Director 
of  the  Army  Staff,  Protocol  Office.  Headquarters,  Department  of 
the  Army. 

Systems  exempted  from  ccriain  provisions  of  the  act:  None 
A0401.08DAJA 

System  name:  401.08  Prosecutorial  Files 

System  location:  Decentralized  System:  Staff  Judge  Advocate  of¬ 
fices  at  organizations  listed  in  the  Department  of  Defense  (DOD) 
organizational  directory. 

Categories  of  individuals  covered  by  the  system:  Any  individual 
who  is  pending  trial  by  court-martial. 

Categories  of  records  in  the  system:  File  contains  witness  state¬ 
ments;  pretrial  advice;  documentary  evidence;  exhibits;  evidence  of 
previous  convictions;  personnel  records;  recommendations  as  to  the 
disposition  of  the  charges;  explanation  of  any  unusual  features  of 
the  case;  charge  sheet;  and  criminal  investigation  reports. 

Authority  for  maintenance  of  the  system:  Executive  Order  11476,  19 
June  1969. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Preparation  of  cases  for 
prosecution  before  Court-Martial. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  Filed  alphabetically  by  last  name. 

Safeguards:  Various  Federal  buildings  employ  security  guards. 
Records  are  maintained  in  file  cabinets  accessible  only  by 
authorized  personnel  who  are  properly  instructed  in  the  permissible 
use  of  the  information. 

Retention  and  disposal:  Permanent.  Cut  off  annually,  or  on 
completion  of  the  project,  event,  or  other  applicable  action. 

System  manager(s)  and  address:  Staff  Judge  Advocate  of  com¬ 
mand  where  case  originates. 

Notification  procedure:  See  EXEMPTION 

Record  access  procedures:  See  EXEMPTION 

Contesting  record  procedures:  See  EXEMPTION 

Record  source  categories:  See  EXEMPTION 

Systems  exempted  from  certain  provisions  of  the  act:  Parts  of-this 
system  may  be  exempt  under  5  USC  552a  (j)  or  (k)  as  applicable. 
For  additional  information,  contact  the  Systems  Manager. 

A0402.01aDAJA 

System  name:  402.01  Legal  Opinion  Precedent  Files 
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System  locatioH:  Criminal  Law  Division  and  Records  Room,  Of¬ 
fice  of  the  Judge  Advocate  General.  Headquarters,  Department  of 
the  Army,  Room  2D434,  The  Pentagon,  Washington,  DC  20310  and 
Records  Room  Office  of  the  Judge  and  Headquarters  of  Major 
Commands. 

Categories  of  i■divid■als  covered  by  the  system:  Individuals  who 
have  been  subjected  to  disciplinary  action  under  the  Uniform  Code 
of  Military  Justice. 

Categories  of  records  in  the  system:  File  contains  individual  peti¬ 
tions  for  clemency  and  substantiating  documents;  requests  for  par¬ 
dons  and  subsuntiating  documents;  requests  for  delivery  to  civil 
authorities  and  substantiating  documents;  officer  dismissal  cases; 
requests  for  grants  of  immunity;  Article  I5*s  reviewed  by  a  Judge 
Advocate;  requests,  responses,  and  substantiating  documents  to 
inquiries  regarding  military  justice  matters;  background  material  on 
military  justice  matters  and  individual  cases  receiving  pubUcity;  and 
requests  for  opinions  on  appeals  to  the  Army  Board  for  Correction 
of  Military  Records. 

Avthorlty  for  malntcnaacc  of  the  syatem:  Title  10  U.S.C.,  Section 
800  through  940  and  Section  301 2. 

Rontlnc  naca  of  rccorda  maintained  la  the  ayatem,  lacluding  catego¬ 
ries  ol  aaers  and  the  pnrpoacs  of  snch  naca:  To  make  recommenda¬ 
tions  with  regard  to  disposition  of  military  justice  matters;  to  refer 
requests  of  pardons  and  grants  of  immunity  to  the  Department  of 
Justice  and  to  respond  to  inquiries  on  military  justice. 

Policies  and  praetkea  for  storing,  retrlcvlag,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrievabllity:  Filed  alphabetically  by  last  name. 

Safegaards:  Various  Federal  buildings  employ  security  guards. 
Records  are  maintained  in  file  cabinets  accessible  only  by 
authorized  personnel  who  are  properly  instructed  in  the  permissible 
use  of  the  information. 

Reteatlon  and  disposal:  Permanent.  Cut  off  on  obsolescence  or 
discontinuance. 

System  managcr(s)  and  address:  Chief,  Criminal  Law  Division, 
Office  of  the  Judge  Advocate  General.  Headquarters,  Department 
of  the  Army  (DAJA-CL).  Washington,  DC  20310  and  Staff  Judge 
Advocates  of  major  commands. 

NotifkatioB  procedure:  Information  may  be  obtained  from  the 
SYSMANAGER. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  social  security  number,  current  address  and 
telephone  number,  the  case  number  that  appears  with  the  office 
symbol  on  Department  of  the  Army  correspondence  pertaining  to 
the  case,  and  any  other  personal  identifying  data  (driver’s  license 
number,  if  any)  which  would  assist  in  determining  the  identity  of 
the  requester. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
positive  identification  (driver’s  license,  identification  card)  and  give 
some  information  that  could  be  verified  within  his  ’case’  folder. 
Visits  may  be  made  to  any  Staff  Judge  Advocate  Office  or  Criminal 
Law  Division,  The  Pentagon. 

Record  access  procedures:  The  guidelines  under 

’NOTIFICATION’  above  apply  to  requests  for  access.  Visits  may 
be  made  to  Criminal  Law  Division,  Office  of  The  Judge  Advocate 
General,  Room  2D434,  The  Pentagon,  Washington,  DC  20310  or  the 
Staff  Judge  Advocate  office  which  maintains  the  record. 

Contesting  record  procedures:  The  Army’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  Records  of  trial,  personnel  files,  and  re¬ 
ports  of  investigation. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0402.05aDAPE 

System  name:  402.05  Employment  and  Financial  Interest  Statement 
Files 

System  location:  Major  Command/Department  of  Army  Staff 
Agencies  and  installations/activities,  the  addresses  of  which  are  in 
the  Appendix. 

Categories  of  individuals  covered  by  the  system:  All  civilian  of- 
fkers  and  employees  paid  at  the  level  of  grades  GS-16  to  GS-18 
and  at  a  level  of  the  executive  schedule  in  subchapter  1 1  of  chapter 
S3  of  Title  5,  United  States  Code. 

All  general  officers. 


Commanders  and  Deputy  Commanders  of  major  Army  installa¬ 
tions.  For  this  purpose,  major  installations  are  those  authorized  a 
commander  in  the  grade  of  LTC  or  higher. 

DOD  personnel  classified  at  GS-13  or  above  under  Section  5332 
of  Title  5,  United  States  Code  or  at  a  comparable  pay  level  under 
another  authority,  or  members  of  the  military  in  the  rank  of  LTC 
or  above  whose  basic  duties  and  responsibilities  require  the  incum¬ 
bent  to  exercise  judgment  in  making  a  government  decision  or  in 
taking  government  action  in  regard  to  administering  or  monitoring 
grants  or  subsidies. 

DOD  personnel  classified  at  GS-13  or  above  under  Section  5332 
of  Title  5.  United  States  Code  or  at  a  comparable  pay  level  under 
another  authority  or  members  of  the  military  in  the  rank  of  LTC, 
or  above  whose  basic  duties  and  responsibilities  require  the  incum¬ 
bent  to  exercise  judgment  in  making  a  government  decision  or  in 
taking  government  action  in  regard  to:  (I)  Contracting  or  Procure¬ 
ment.  For  the  purpose  of  this  section  ’Contracting  or  Procurement’ 
is  defined  as  executing  or  approving  the  award  of  contracts.  (2)  Au¬ 
diting.  Auditing  private  or  other  non-federal  enterprise  including  the 
supervision  of  auditors  engaged  in  audit  activities  or  participating  in 
the  development  of  policies  and  procedures  for  the  performing  of 
such  audits,  including  the  authorizing  and  monitoring  of  grants  to 
institutions  or  other  non-federal  enterprise.  (3)  Other  activities  in 
which  the  final  decision  or  action  has  a  significant  economic  impact 
on  the  interests  of  any  non-federal  enterprise. 

Major  commanders  and  heads  of  DA  Staff  Agencies. 

Enlisted  personnel  occupying  designated  positions  of  trust  and 
responsibility  (para  4-2b(2)  of  Section  5332,  Title  5). 

Military  personnel  designated  as  contracting  personnel  for  of¬ 
ficers,  non-commissioned  officers  or  enlisted  members  open  mess. 

Categories  of  records  In  the  system:  Statements  of  employment 
and  financial  interest,  supplementary  statements,  reports  of  change, 
review  comments,  and  related  papers. 

Authority  for  maiatcaance  of  the  system:  Title  10  U.S.C.,  Section 
3012  and  Executive  Order  11222. 

Routine  uses  of  records  maintaiaed  in  the  system,  including  catego¬ 
ries  of  nsers  and  the  purposes  of  such  uses:  Review  for  sufficiency 
and  determine  if  conflict  of  interest  exists,  and  assist  in  resolving 
conflicts  in  accordance  with  Army  Regulation  600-50. 

Poikks  and  praetkes  for  storing,  retrkving,  accessing,  retaining, 
and  dbposing  of  records  In  the  system: 

Storage:  Paper  records  in  file  folders.  , 

Retrkvability:  Alphabetically  by  last  name  of  individual. 

Safeguards:  Kept  in  locked  cabinet  in  building  under  24  hour  sur¬ 
veillance  by  security  police. 

Retentkn  and  disposal:  Destroyed  6  years  after  reassignment, 
retirement,  or  termination  of  employment. 

System  manager(s)  and  address:  Office  of  the  Deputy  Chief  of 
Staff  for  Personnel,  Department  of  Army,  Director  of  Human 
Resources  Development,  Leadership  and  Motivation  Division 
(DAPE-HRL). 

Notification  procedure:  Information  may  be  obtained  from:  Major 
Command  or  Head  of  DA  Staff  Agency. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  Major  Command  or  Head  of  DA  Staff  Agency. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  social  security  number,  duty  assignment,  current  ad¬ 
dress,  and  telephone  number. 

For  personal  visits,  the  individual  should  be  able  to  provide  ac¬ 
ceptable  identification;  for  example:  valid  driver’s  license  and  cur¬ 
rent  identification  card. 

Contesting  record  procedures:  The  Army’s  rules  for  contesting 
contents  and  appealing  initial  determinations  are  contained  in  AR 
340-21  and  AR  600-50. 

Record  source  categorks:  Information  is  provided  by  the  in¬ 
dividual. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0402.06DAJA 

System  name:  402.06  Legal  Assistance  Case  Files 

System  location:  Decentralized  System:  Legal  Assistabce  Office, 
Office  of  the  Judge  Advocate  General,  Department  of  the  Army, 
Room  2C467,  Pentagon,  Washington,  DC  20310  and  Staff  Judge 
Advocate  offices  at  Army  commands,  field  operating  agencies,  in¬ 
stallations,  and  activities.  Addresses  are  listed  in  the  Department  of 
Defense  (DOD)  Organizational  Directory. 
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Categories  of  individuals  covered  by  the  system:  These  files  per¬ 
tain  to  persons  having  sought  legal  assistance  in  their  personal  and 
private  affairs. 

Categories  of  records  In  the  system:  The  files  contain  correspon¬ 
dence  and  other  personal  information  germane  to  the  specific  in¬ 
dividual  problem. 

Authority  lor  maintenance  of  the  system:  Title  5  U.S.C..  Section 
301. 

Routine  nses  of  records  maintained  la  the  system,  incladiag  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  files  are  used  to 
assist  Legal  Assistance  personnel  in  drafting  necessary  responses  to 
inquiries.  The  purpose  is  to  maintain  a  record  of  the  replies  given  in 
response  to  inquiries  received  from  individuals,  so  their  cases  can 
be  properly  settled. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  la  the  system: 

Storage:  Paper  records  in  file  folders. 

RctrievabilHy:  Filed  alphabetically  by  last  name  of  client. 

Safeguards:  Various  Federal  buildings  employ  security  guards. 
Records  are  maintained  in  file  cabinets  accessible  only  to 
authorized  personnel  who  are  properly  instructed  in  the  permissible 
use  of  the  information. 

Retention  and  disposal:  The  files  are  destroyed  after  I  year  from 
the  closing  date  of  the  case,  except  at  the  Pentagon  where  they  are 
destroyed  after  6  months  from  the  closing  date  of  the  case. 

System  managcr(s)  and  address:  Chief,  Legal  Assistance  Office. 
HQDA  (DAJA-LA),  Washington,  D.  C.  20310  and  the  Staff  Judge 
Advocates  of  organizations  listed  in  the  DOD  directory. 

Notification  procedure:  Information  may  be  obtained  from  the 
SYSMANAGER. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number,  the  case 
number  that  appears  with  the  office  symbol  on  all  correspondence 
received  from  this  office  and  any  other  personal  identifying  data 
(driver's  license  number,  if  any)  which  would  assist  in  determining 
the  identity  of  the  requester. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
positive  identification  (driver's  license,  identification  card)  and  give 
some  information  that  could  be  verified  within  his  'case'  folder. 
Visits  may  be  made  to  any  Staff  Judge  Advocate  Office. 

Record  access  procedures:  Written  requests  for  information 
should  contain  the  full  name  of  the  individual,  current  address  and 
telephone  number,  the  case  number  that  appears  with  the  office 
symbol  on  all  correspondence  received  from  this  office  and  any 
other  personal  identifying  data  (driver's  license  number,  if  any) 
which  would  assist  in  determining  the  identity  of  the  requester. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
positive  identification  (driver's  license,  identification  card)  and  give 
some  information  that  could  be  verified  within  his  'case'  folder. 
Visits  may  be  made  to  any  Staff  Judge  Advocate  Office  or  the 
Legal  Assistance  Office,  Office  of  The  Judge  Advocate  General, 
Room  2C467,  Pentagon,  Washington,  D.  C.  20310. 

Contesting  record  procedures:  The  Army's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  The  legal  assistance  case  file  contains 
correspondence  received  from  Congressmen  who  are  requesting  in¬ 
formation  in  order  to  reply  to  their  constituents  concerning  a  legal 
assistance  problem  and  correspondence  from  other  legal  assistance 
offices  seeking  help  or  guidance  with  legal  assistance  problems 
which  concern  a  particular  individual  who  has  come  to  them  for 
assistance. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0402.07DAJA 

System  name:  402.07  Legal  Assistance  Interview  Record  Files 

System  location:  Decentralized  System  -  Legal  Assistance  Office, 
Office  of  the  Judge  Advocate  General,  Department  of  the  Army, 
Washington.  DC  20310  and  Staff  Judge  Advocate  offices  at  or¬ 
ganizations  listed  in  the  Department  of  Defense  (DOD)  Organiza¬ 
tional  Directory  in  the  Appendix. 

Categories  of  individuals  covered  by  tbe  system:  These  files  per¬ 
tain  to  persons  having  sought  legal  assistance  in  their  personal  and 
private  affairs. 

Categories  of  records  in  tbe  system:  Interview  Card. 


Authority  (or  maintenance  of  tbe  system:  Title  10  U.S.C.,  Section 
3012 

Routine  uses  of  records  maintained  in  tbe  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  Interview  Card  con¬ 
tains  basic  information  which  is  necessary  in  the  preparation  of  the 
legal  documents,  i.e.,  wills,  power  of  attorneys,  etc.  The  cards  are 
used  in  the  preparation  of  the  annual  statistical  report  which  only 
shows  the  number  and  types  of  actions  handled  by  the  Legal 
Assistance  Office  during  the  year.  The  Interview  Card  is  subject  to 
the  attorney-client  privilege  rule  and  the  information  contained 
thereon  will  not  be  given  to  any  source  without  the  prior  approval 
of  the  client. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  Filed  alphabetically  by  last  name  of  client. 

Safeguards:  Various  Federal  buildings  employ  security  guards. 
Records  are  maintained  in  file  cabinets  accessible  only  by 
authorized  personnel  who  are  properly  instructed  in  the  permissible 
use  of  the  information. 

Retention  and  disposal:  The  Interview  Record  File  is  destroyed 
after  I  year. 

System  manager(s)  and  address:  Decentralized  Systemm  -  Chief, 
Legal  Assistance  Office,  Office  of  the  Judge  Advocate  General, 
Department  of  the  Army,  Washington.  DC  20310  and  Staff  Judge 
Advocate  offices  at  organizations  listed  in  the  DOD  organizational 
directory. 

Notification  procedure:  Information  may  be  obtained  from  the 
SYSMANAGER. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number,  the  case 
number  that  appears  with  the  office  symbol  on  all  correspondence 
received  from  this  office  and  any  other  personal  identifying  data 
(driver's  license  number,  if  any)  which  would  assist  in  determining 
the  identity  of  the  requestor. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
positive  identification  (driver's  license,  identification  card)  and  give 
some  information  that  could  be  verified  within  his  'case'  folder. 
Visits  may  be  made  to  any  Staff  Judge  Advocate  Office. 

Record  access  procedures:  Written  requests  for  information 
should  contain  the  full  name  of  the  individual,  current  address  and 
telephone  number,  the  case  number  that  appears  with  the  office 
symbol  on  all  correspondence  .received  from  this  office  and  any 
other  personal  identifying  data  (driver's  license  number,  if  any) 
which  would  assist  in  determining  the  identity  of  the  requester. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
positive  identification  (driver's  license,  identification  card)  and  give 
some  information  that  could  be  verified  within  bis  'case'  folder. 
Visits  may  be  made  to  any  Staff  Judge  Advocate  Office  or  the 
Legal  Assistance  Office,  Office  of  The  Judge  Advocate  General, 
Room  2C467,  The  Pentagon,  Washington,  DC  20310. 

Contesting  record  procedures:  The  Army's  rules  for  access  to 
records  and  for  contesting  countents  and  appealing  initial  deter¬ 
minations  may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  The  Legal  Assistance  Interview  Record 
File  contains  the  Interview  Cards  which  are  prepared  byy  the  in¬ 
dividuals  who  come  into  the  Legal  Assistance  Office  for  assistance. 
The  card  contains  basic  information  about  the  individual;  such  as, 
name,  grade,  organization,  wife's  name,  social  security  number. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0403.01aDAJA 

System  name:  403.01  U.S.  Army  Claims  Service  Management  Infor¬ 
mation  System  (USARCS  MISO). 

System  location:  For  the  manual  system,  the  claims  index  cards 
and  data  output  are  located  at  the  United  States  (US)  Army  Claims 
Service,  Office  of  The  Judge  Advocate  General,  Ft  Meade,  MD 
20755,  and  the  individual  claims  index  cards  and  claims  files  per¬ 
taining  to  settled  cases  are  located  at  Reference  Service  Branch, 
Washington  National  Records  Center.  General  Services  Administra¬ 
tion,  Washington.  DC  20409. 

The  automated  systems  are  stored  on  computer  disks  located  at 
the  Management  Information  Systems  Office,  US  Army  Garrison, 
Ft  Meade,  MD  20755. 

Relevant  command  sections  of  the  automated  reports  are 
furnished  to  the  respective  Army  commands  monthly.  In  addition. 
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claims  files  on  all  unsettled  and  settled  claims  are  retained  at  Staff 
Judge  Advocate  offices  at  subordinate  levels  >vhere  the  claim  was 
filed  until  they  are  forwarded  to  US  Army  Claims  Service. 

eateries  of  iadivtdoab  covered  by  the  tystem:  Records  pertain 
to  all  individuals,  colorations,  associations,  countries,  states,  terri¬ 
tories.  political  subdivisions  presenting  a  claim  against  the  United 
States  cognizable  under  the  following  statutes  and  Army  Regulation 
27-20;  (a)  The  MiliUry  Claims  Act  (10  U.S.C.  2733);  (b)  The 
Federal  Tort  Claims  Act  (28  U.S.C.  2671-2680);  (c)  The  Act  of  9 
October  1962  (10  U.S.C.  2737);  (d)  The  National  (3uard  Claims  Act 
(32  u  s  e.  715);  (e)  TiUe  10.  U.S.C.  section  2734a  and  2734b 
(NATO  claims);  (0  The  Maritime  Claims  Settlement  Act  (10  U.S.C. 
4801-4808);  (g)  Article  139.  Uniform  Code  of  Military  Justice  (10 
u  s  e.  939);  (h)  The  Foreign  CUims  Act  (10  U.S.C.  2734).  (i)  The 
Military  Personnel  and  Civilian  Employees*  Claims  Act  (31 
U.S.C.240-243),  (j)  Claims  for  Reimbursement  under  Industrial 
Security  Regulations  (DOI)  Directive  5220.6)  and  (k)  Nonap- 
propriated  Fund  Claim. 

Catcgorica  of  records  la  the  lyatca:  Claims  Journal  and  Individual 
claims  index  cards:  Contain  brief  synopsis  of  claims  information  in¬ 
cluding  name  of  claimant;  claim  file  number;  type  of  claim 
presented  (tort,  maritime,  foreign,  personnel,  etc.);  date  claim 
received  by  the  Army;  the  date  of  the  incident  giving  rise  to  the 
claim;  the  amount  claimed;  and  if  settled,  the  date  and  disposition 
of  the  claim.  In  appropriate  claims,  data  on  amounts  recovered  or 
paid  by  third  parties  is  included  on  the  card. 

Claims  files;  Contain  the  claim  forms  submitted  by  the  claimant; 
reports  of  investigation  of  claims  or  potential  claims;  the  witness 
statements;  police  reports;  photographs;  diagrams;  bills;  estimates; 
expert  opinions;  medical  records  and  similar  reports;  and  copies  of 
correspondence  with  the  claimant,  potential  claimants,  third  parties, 
and  insurers  of  claimants  or  third  parties,  concerning  claims  or 
potential  claims.  When  applicable,  copies  of  finance  vouchers 
evidencing  payment  of  the  claims  are  included.  Occasionally  In¬ 
spector  General  or  similar  reports  will  be  included  in  such  files. 

U.S.ARCS  MISO:  Provides  a  record  of  every  noncontractual 
claim  arising  from  Army  activities.  Information  is  maintained  on 
magnetic  tape  and  stored  in  alphabetical  order  by  fiscal  year.  Data 
includes  claimant's  name,  file  number,  type  of  claim,  date  of  in¬ 
cident,  amount  claimed  and  amount  paid,  if  anything. 

Authority  for  mafaitcaaBcc  of  the  system:  Title  10  U.S.C.,  Sections 
939.  2733.  2734,  2734a.  2734b.  2737;  TiUe  28  U.S.C.,  SecUons  2671- 
2680;  Title  31  U.S.C.  SecUons  240-243;  TiUe  32  U.S.C.,  Section  715. 

Routtne  uses  of  records  maintained  In  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  primary  purpose  of 
claims  investigaUve  reports  and  ancillary  records  is  to  develop  and 
preserve  all  relevant  evidenUary  facts  about  incidents  which  may 
generate  claims  against  the  Army.  The  evidence  developed  is  used 
as  a  legal  basis  for  payment  of  claims,  and  the  amount  authorized, 
or  to  support  a  denial  of  the  claim.  If  the  claimant  iniUates  liUgaUon 
the  evidence  helps  provide  a  basis  to  defend  the  suit.  Evidence  in 
the  files  is  also  used  to  provide  informaUon  to  reply  to  the  Pre¬ 
sident,  the  Cabinet,  members  of  Congress  or  to  General  AccounUng 
Office  and  public  or  private  insurers  who  may  be  required  to  par- 
Ucipate  in  the  setUement  of  claims  against  the  United  States  or  who 
may  be  required  to  reimburse  the  United  States  as  a  subrogee  for 
claims  paid.  InformaUon  is  also  recorded  to  insure  that  the  use  of 
appropriated  funds  is  legally  correct.  The  data  are  also  used  as  a 
management  tool  to  supervise  claims  operaUons  at  subordinate 
commands  worldwide. 

Users  include  claimants  and/or  their  legal  representaUves  for  use 
in  legal  acUon  against  the  Government  or  third  parUes  for  tax  pur¬ 
poses  (Internal  Revenue  Service  (IRS))  and/or  to  support  or  pro¬ 
vide  private  relief  legislation;  US  Department  of  Justice  representa¬ 
Uves  in  deciding  disposiUon  of  claims  files  against  the  Government 
and  for  consideraUon  of  criminal  prosecuUon,  civil  court  action  or 
regulatory  orders;  US  .Court  of  Claims  to  support  legal  acUons, 
consideraUons  or  evidence  to  support  proposed  legislative  or  regu¬ 
latory  changes,  for  budgetary  purposes,  for  quality  control  or  as¬ 
surance  type  studies  or  to  support  acUon  against  a  third  party; 
foreign  governments  for  use  in  setUements  of  claims  under  North 
AtlanUc  Treaty  OrganizaUon  Status  of  Forces  Agreement  (NATO 
SOFA)  or  similar  international  agreements;  state  governments  for 
use  in  defending  or  prosecuting  claim  by  the  state  or  its  representa¬ 
Uves;  Department  of  Labor  for  consideraUon  in  determining  rights 
under  Federal  Employees’  CompensaUon  Act  or  similar  legislation; 
civilian  and  governmental  medical  experts  for  evaluaUon  of  medical 
aspects  and  records  and  related  material;  The  President,  Vice  Pre¬ 


sident  and  members  of  the  Congress  in  order  to  provide  informa¬ 
Uon  upon  which  to  base  replies  to  inquiries  from  claimants;  Office 
of  Management  and  Budget  for  preparation  of  private  relief  bills  to 
be  presented  to  Congress  for  its  consideraUon;  Government  con¬ 
tractors  for  use  in  defending  or  settling  claims  filed  against  them 
arising  out  of  the  performance  of  a  Government  contract;  and 
workmen's  compensaUon  agencies,  federal  and  local,  for  use  in  ad¬ 
judicating  claims. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Manual  system:  Paper  records  in  file  folders  at  locaUons 
indicated. 

Automated  system:  Computer  discs  located  at  the  USARCS 
MISO. 

Retrievability:  Filed  alphabetically  by  last  name. 

Safeguards:  Various  Federal  buildings  employ  security  guards. 
Records  are  accessible  only  by  authorized  personnel  who  are 
properly  instructed  in  the  permissible  use  of  the  information. 

Retention  and  disposal:  Destroy  10  years  after  final  acUon  on  the 
case. 

System  manager(s)  and  address:  Chief,  United  States  Army 
Claims  Service,  Ft  Meade.  MD  20755. 

Notification  procedure:  Information  may  be  obtained  from  the 
SYSMANAGER. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number,  the  claim 
number  if  known,  the  date  and  place  of  the  incident  giving  rise  to 
the  claim,  and  any  other  personal  identifying  data  (driver’s  license, 
if  any)  which  could  assist  in  determining  the  identity  of  the 
requester. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
positive  identificaUon  (driver's  license,  identificaUon  card)  and  give 
some  informaUon  that  could  be  verified  within  his  'case'  folder. 
Visits  may  be  made  to  any  Staff  Judge  Advocate  Office. 

Record  access  procedures:  Written  requests  for  informaUon 
should  contain  the  full  name  of  the  individual,  current  address  and 
telephone  number,  the  claim  number  if  known,  the  date  and  place 
of  the  incident  giving  rise  to  the  claim,  or  personal  idenUfying  data 
(driver’s  license,  if  any)  which  could  assist  in  determining  the 
idenUty  of  the  requester. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
posiUve  idenUficaUon  (driver’s  license,  identificaUon  card)  and  give 
some  informaUon  that  could  be  verified  within  his  ‘case’  folder. 
Visits  may  be  made  to  any  Staff  Judge  Advocate  Office  or  to  the 
US  Army  Claims  Service,  Ft  Meade,  MD  20755 

Contesting  record  procedures:  The  Army’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
Uons  may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  Federal  Bureau  of  Investigation,  Coun¬ 
terintelligence  Corps,  Criminal  Investigations  Division,  Inspector 
General,  medical  treatment  faciliUes,  Physicians,  Armed  Forces  In- 
sUtute  of  Pathology,  Maritime  Survey  Reports,  Corps  of  Engineers. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0403.06DAJA 

System  name:  403.06  Tort  Claim  Files 

System  location:  LiUgation  Division,  Office  of  The  Judge  Ad¬ 
vocate  General.  Department  of  the  Army,  Room  2D435,  The  Pen¬ 
tagon,  Washington,  DC  20310. 

Categories  of  individuals  covered  by  the  system:  Personnel,  milita¬ 
ry  affiliated  or  civilians  with  no  military  connection,  who  have  filed 
a  complaint  against  the  United  States  Army  in  the  United  States 
District  Court  under  the  Federal  Tort  Claims  Act. 

Categories  of  records  in  the  system:  All  pleadings,  moUons,  briefs, 
orders,  decisions,  memoranda,  opinions,  supporting  documentation, 
and  allied  material,  including  claims  investigaUon,  reports,  and 
files,  involved  in  representing  the  United  States  Army  in  the 
Federal  Court  System. 

Authority  (or  maintenance  of  the  system:  TiUe  28  U.S.C.,  SecUon 
2671-80. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  collected  informa¬ 
Uon  is  used  to  defend  the  Army  in  civil  suits  filed  against  it  in  the 
Federal  Court  System.  Routine  users  of  the  informaUon,  in  addiUon 
to  LiUgaUon  Division,  Office  of  The  Judge  Advocate  General  of 
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the  Army,  are  the  Department  of  Justice  and  United  States  Attor¬ 
neys’  offices  handling  the  particular  case.  Most  of  the  collected  in¬ 
formation  is  filed  in  some  manner  in  the  courts  in  which  the  litiga¬ 
tion  is  pending  and  therefore  becomes  a  matter  of  public  record.  In 
addition,  some  of  the  collected  information  will  appear  in  some 
form  or  fashion  in  the  written  orders,  opinions,  and  decisions  of 
the  courts.  For  the  most  part,  these  orders,  opinions,  and  decisions 
are  published  in  the  Federal  Reporter  System  under  the  name  or 
style  of  the  case  and  are  freely  open  and  available  to  anyone  with 
access  to  a  law  library. 

Pollctca  aad  practlcct  for  storiag,  rctrlevlag,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retriev ability:  Filed  alphabetically  by  last  name  of  claimant. 

Safegnards:  Various  Federal  buildings  employ  security  guards. 
Records  are  maintained  in  file  cabinets  accessible  only  by 
authorized  personnel  who  are  properly  instructed  in  the  permissible 
use  of  the  information. 

Retention  and  disposal:  Destroy  10  years  after  final  action  on  the 
case. 

System  manager(s)  and  address:  Chief,  Litigation  Division.  Office 
of  The  Judge  Advocate  General,  Department  of  the  Army, 
Washington,  DC  20310 

Notification  procedure:  Information  may  be  obtained  from  the 
SYSMANAGER. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number,  the  case 
number  that  appears  with  the  office  symbol  on  all  correspondence 
received  from  this  office  and  any  other  personal  identifying  data 
(driver's  license  number,  if  any)  which  would  assist  in  determining 
the  identity  of  the  requester. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
positive  identification  (driver's  license,  identification  card)  and  give 
some  information  that  could  be  verified  within  his  'case'  folder. 
Visits  may  be  made  to  any  Staff  Judge  Advocate  Office. 

Record  acccu  procedures:  Written  requests  for  information 
should  contain  the  full  name  of  the  individual,  current  address  and 
telephone  number,  the  case  number  that  appears  with  the  office 
symbol  on  all  correspondence  received  from  this  office  and  any 
other  personal  identifying  data  (driver’s  license  number,  if  any) 
which  would  assist  in  determining  the  identity  of  the  requester. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
positive  identification  (driver's  license,  identification  card)  and  give 
some  information  that  could  be  verified  within  his  'case'  folder. 
Visits  may  be  made  to  the  Litigation  Division,  Office  of  The  Judge 
Advocate  General,  Department  of  the  Army,  Room  2D435,  The 
Pentagon,  Washington,  DC  20310. 

Contesting  record  procedures:  The  Army's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  DA  Staff  elements.  Staff  Judge  Ad¬ 
vocate  offices  at  organizations  listed  in  the  Department  of  Defense 
(DOD)  organizational  directory  in  the  Appendix;  National  Person¬ 
nel  Records  Center,  St.  Louis;  US  Army  Military  Personnel  Center; 
Posts,  Camps,  and  Stations;  Department  of  the  Army  Field  Operat¬ 
ing  Agencies;  Civil  Service  Commission;  Department  of  Justice; 
U.S.  Attorneys;  opposing  counsel;  Armed  Forces  Institute  of 
Pathology. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0403.16DAJA 

System  name:  403.16  Army  Property  Claim  Files 

System  location:  Litigation  Division,  Office  of  The  Judge  Ad¬ 
vocate  General,  Department  of  the  Army,  Room  2D435,  The  Pen¬ 
tagon,  Washington,  DC  20310,  and  Staff  Judge  Advocate  offices  at 
organizations  listed  in  the  Department  of  Defense  (DOD)  organiza¬ 
tional  directory  in  the  Appendix. 

Categories  of  individuals  covered  by  the  system:  Individuals  who, 
having  damaged  Government  property,  were  not  subject  to  the  col¬ 
lection  activities  of  other  agencies  or  organizations  and  therefore 
require  litigation  on  behalf  of  the  Department  of  the  Army. 

Categories  of  records  in  the  system:  Copies  of  reports  from  the 
claim  investigator,  accident  and  police  reports  relating  to  damage, 
and  pleadings,  motions,  briefs,  orders,  decisions,  memoranda, 
opinions,  supporting  documentation,  and  allied  material  involved  in 
representing  the  United  States  Army. 


Authority  (or  maintenance  of  the  system:  Title  28  U.S.C.,  Section 
2416. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  collected  informa¬ 
tion  is  used  to  negotiate  with,  or  to  sue  as  appropriate,  the  in¬ 
dividual  or  entity,  including  insurance  carriers,  causing  damage  for 
loss  of  United  States  Army  property.  Routine  users  include,  in  ad¬ 
dition  to  the  Litigation  Division,  Office  of  The  Judge  Advocate 
General  of  the  Army,  the  Department  of  Justice,  United  States  At¬ 
torneys,  and  defendants  and  other  opposing  parties  and  their  attor¬ 
neys. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  Filed  alphabetically  by  last  name. 

Safeguards:  Various  Federal  buildings  employ  security  guards. 
Records  are  maintained  in  file  cabinets  accessible  only  by 
authorized  personnel  who  are  properly  instructed  in  the  permissible 
use  of  the  information. 

Retention  and  disposal:  The  Judge  Advocate  General's  Office: 
Collected  claims;  destroy  10  years  after  final  action  on  the  case. 
Uncollected  claims;  destroy  10  years  after  completion  of  litigation 
or  determination  that  the  case  will  not  be  prosecuted. 

Other  offices:  Destroy  cases  settled  locally  5  years  after  final  ac¬ 
tion  on  the  case. 

System  managcr(s)  and  address:  Chief,  Litigation  Division,  Office 
of  The  Judge  Advocate  General,  Department  of  the  Army, 
Washington,  DC  20310. 

Notification  procedure:  Information  mav  be  obtained  from  the 
SYSMANAGER. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number,  the  case 
number  that  appears  with  the  office  symtel  on  all  correspondence 
received  from  this  office  and  any  other  personal  identifying  data 
(driver’s  license  number,  if  any)  which  would  assist  in  determining 
the  identity  of  the  requester. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
positive  identification  (driver’s  license,  identification  card)  and  give 
some  information  that  could  be  verified  within  his  'case'  folder. 
Visits  may  be  made  to  any  Staff  Judge  Advocate  Office. 

Record  access  procedures:  Written  requests  for  information 
should  contain  the  full  name  of  the  individual,  current  address  and 
telephone  number,  the  case  number  that  appears  with  the  office 
symbol  on  all  correspondence  received  from  Department  of  the 
Army  offices  and  any  other  personal  identifying  data  (driver’s 
license  number,  if  any)  which  would  assist  in  determining  the 
identity  of  the  requester. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
positive  identification  (driver’s  license,  identification  card)  and  give 
some  information  that  could  be  verified  within  his  'case'  folder. 
Visits  may  be  made  to  the  Litigation  Division,  Office  of  The  Judge 
Advocate  General,  Department  of  the  Army,  Room  2D435,  The 
Pentagon,  Washington,  DC  20310. 

Contesting  record  procedures:  The  Army’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  Department  of  the  Army  Staff  ele¬ 
ments,  Staff  Judge  Advocate  offices  at  organizations  listed  in  the 
Department  of  Defense  (DOD)  organizational  directory.  National 
Personnel  Records  Center-St.  Louis,  US  Army  Military  Personnel 
Center,  Posts,  Camps,  and  Stations,  Department  of  the  Army  Field 
Operating  Agencies,  Civil  Service  Commission,  Department  of 
Justice,  U.S.  Attorneys,  opposing  counsel.  Armed  Forces  Institute 
of  Pathology. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0403.17DAJA 

System  name:  403.17  Medical  Expense  Claim  Files 

System  location:  Litigation  Division,  Office  of  The  Judge  Ad¬ 
vocate  General,  Department  of  the  Army,  Room  2D435,  The  Pen¬ 
tagon,  Washington,  DC  20310. 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
have  received  medical  treatment  at  the  expense  of  the  United 
States  (US)  Army  as  a  result  of  a  tortuous  or  negligent  act  of  a 
third  party;  third  parties  causing  medical  care  to  be  furnished  to  in¬ 
dividuals  entitled  to  medical  care  at  Government  expense. 
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Catesorin  of  records  la  tkc  systcai:  Copies  of  medical  and  person¬ 
nel  records  of  individuals  injured  by  a  third  party  from  whom  the 
United  States  Army  is  seeking  to  recover  the  costs  of  medical  care 
furnished  the  injured  party  under  the  Medical  Care  Recovery  Act 
(42  use  2651-3);  accident  and  police  reports  relating  to  the  injury; 
claims  investigation  files;  correspondence  with  attorney's  represent¬ 
ing  the  Army's  interest;  court  documents,  if  the  claim  is  pursued 
through  litigation. 

Authority  for  maiateaaacc  of  the  system:  Title  42  U.S.C..  Section 
2651-3,  Executive  Order  Number  DOM  and  Attorney  General  Regu¬ 
lation  28  C.F.R.  43. 

Routiae  ascs  of  records  maiataiacd  la  the  system,  iacludiag  catego¬ 
ries  of  users  aad  the  purposes  of  such  uses:  Collected  information  is 
used  to  negotiate  with  the  tortfeasor  or  an  insurance  carrier  or  to 
sue  the  same  to  collect  the  value  of  medical  care  furnished  the  in¬ 
jured  party.  Routine  users,  in  addition  to  the  Litigation  Division, 
Office  of  The  Judge  Advocate  General  of  the  Army,  include  the 
Department  of  Justice,  appropriate  United  States  Attorneys, 
civilian  attorneys  representing  the  injured  party  who  agree  also  to 
represent  the  United  States  Army's  claim,  and  opposing  parties  and 
their  attorneys. 

Policies  aad  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  Filed  alphabetically  by  last  name. 

Safeguards:  Various  Federal  buildings  employ  security  guards. 
Records  are  maintained  in  file  cabinets  accessible  only  by 
authofized  personnel  who  are  properly  instructed  in  the  permissible 
use  of  the  information. 

Retention  and  disposal:  The  Judge  Advocate  General's  Office: 
Collected  claims;  destroy  10  years  after  final  settlement.  Uncol¬ 
lected  claims;  destroy  10  years  after  completion  of  litigation  or 
determination  that  the  case  wiU  not  be  prosecuted. 

Other  offices;  Destroy  cases  settled  locally  5  years  after  final  ac¬ 
tion  on  the  case. 

System  manager(s)  and  address:  Chief,  Litigation  Division,  Office 
of  The  Judge  Advocate  General,  Department  of  the  Army, 
Washington,  DC  20310 

Notification  procedure:  Information  may  be  obtained  from  the 
SYSMANAGER. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number,  the  case 
number  that  appears  with  the  office  symbol  on  all  correspondence 
received  from  this  office  and  any  other  personal  identifying  data 
(driver's  license  number,  if  any)  which  would  assist  in  determining 
the  identity  of  the  requester. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
positive  identification  (driver's  license,  identification  card)  and  give 
some  information  that  could  be  verified  within  his  'case'  folder. 
Visits  may  be  made  to  any  Staff  Judge  Advocate  Office. 

Record  acccu  procedures:  Written  requests  for  information 
should  contain  the  full  name  of  the  individual,  current  address  and 
telephone  number,  the  case  number  that  appears  with  the  office 
symbol  on  all  correspondence  received  from  this  office  and  any 
other  personal  identifying  data  (driver's  license  number,  if  any) 
which  would  assist  in  determining  the  identity  of  the  requester. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
positive  identification  (driver's  license,  identification  card)  and  give 
some  information  that  could  be  verified  within  his  'case'  folder. 
Visits  may  be  made  to  the  Litigation  Division,  Office  of  The  Judge 
Advocate  General,  Department  of  the  Army,  Room  2D435,  The 
Pentagon,  Washington,  DC  20310. 

Contesting  record  procedures:  The  Army's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  Department  of  the  Army  Staff  ele¬ 
ments,  Staff  Judge  Advocate  offices  at  organizations  listed  in  the 
Department  of  Defense  (DOD)  organizational  directory  in  the  Ap¬ 
pendix;  National  Personnel  Records  Center,  St.  Louis;  US  Army 
Military  Personnel  Center,  Posts,  Camps,  and  Stations,  Department 
of  the  Army  field  operating  agencies.  Civil  Service  Commission, 
Department  of  Justice,  US  Attorneys,  opposing  counsel.  Armed 
Forces  Institute  of  Pathology. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0403.18DAAG 
System  name:  403.18  Claims  Back-up  File 


System  location:  Judge  Advocate  Office,  United  States  (US) 
Army  Reserve  Components  Personnel  and  Administration  Center 
(RCPAC),  9700  Page  Boulevard,  St  Louis,  MO  63132. 

Catcforiet  of  individuals  covered  by  the  system:  Individuals  who 
file  claims,  through  RCPAC.  against  US  Government 

Categories  of  records  in  the  system:  File  contains  name  of  clai¬ 
mant,  amount  of  claim,  disposition  thereof,  date  claim  filed  and 
paid,  amount  paid,  amount,  if  any,  received  from  carrier  or  insurer. 

Authority  for  maintenance  of  the  system:  Title  31,  U.S.C.,  Section 
241,  Military  Personnel  and  Civilian  Employees'  Claim  Act  of  1964. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Resolving  claim  at  US^ 
Army  Reserve  Components  Personnel  and  Administration  Center 
(RCPAC),  at  higher  headquarters,  or  in  litigation. 

Files  used  by  RCPAC;  higher  headquarters;  Litigation  Division 
of  The  Office  of  The  Judge  Advocate  General,  US  Army;  U.  S.  At¬ 
torney. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  metal  desk  card  file. 

Retrievability:  Filed  alphabetically  by  last  name. 

Safeguards:  Records  are  maintained  in  areas  accessible  only  to 
authorized  personnel.  Building  is  secured  through  24  hour  guard 
service.  Entry  to  building  is  by  authorized  badge  only. 

Retention  and  disposal:  10  years  from  date  of  submission  by  appli¬ 
cant. 

System  manager(s)  and  address;  Commander,  RCPAC.  9700  Page 
Boulevard,  St  Louis,  MO  63132. 

Notification  procedure:  Information  may  be  obtained  from: 

Staff  Judge  Advocate 
RCPAC 

9700  Page  Boulevard 
St  Louis,  MO  63132 
ATTN:  AGUZ-RPC-JA 
Telephone;  Area  Code  314/268-7533 

Record  access  procedures;  Requests  from  individuals  should  be 
addressed  as  shown  in  NOTIFICATION. 

Written  requests  for  information  should  contain  the  individual's 
full  name.  Social  Security  and/or  Service  Number,  phone  number, 
and  address. 

For  personal  visits,  individual  should  present  proof  of  identifica¬ 
tion  that  contains  his  picture  (e  g.,  driver's  license,  military  I.D., 
etc). 

Contesting  record  procedures;  Rules  for  contesting  contents  of 
files  and  appealing  initial  determinations  may  be  obtained  from 
SYSMANAGER.  who  may  be  contacted  at  address  and  phone 
number  shown  under  NOTIFICATION. 

Record  source  categories;  Individual  and  party  he  claims  damaged 
him. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0404.08aDAPE 

System  name:  404.08  USMA  Legal  Files  on  Military  and  Civilian 
Personnel. 

System  location:  Primary  System-Department  of  Law,  MADN-E, 
United  States  Military  Academy  (USMA),  West  Point,  NY  10996. 

Categories  of  individuals  covered  by  the  system:  Military  Personnel 
(officers,  enlisted  personnel,  and  cadets)  who  have  been  the  subject 
of  official  board  proceeding,  court-martial,  criminal  investigations, 
investigations  regarding  offenses  against  civil  authorities,  or  matters 
involving  potential  litigation  (estates,  personal  and  property  injury); 
Civilian  Personnel  who  have  been  the  subject  of  military  or  civil 
authority  board  proceedings,  civil  or  criminal  investigations,  or 
matters  involving  potential  litigation  (estates,  personal  and  property 
injury),  or  misconduct  or  adverse  actions. 

Categories  of  records  in  the  system:  Criminal  Investigation  Report¬ 
ing  Files  (Central  Intelligence  Division  (CID)  Files,  Police  Reports, 
Police  Blotter  Entries);  General  Court  Martial  Files;  Special  Court 
Martial  Files;  Summary  Court  Martial  Files;  I.egal  Opinion 
Precedent  Files  (Military  Justice  -  Youthful  and  Civilian  Offender 
Files,  Commissioner's  Court  -  Adverse  Action  Files,  Military  Per¬ 
sonnel  -  Officer  and  Enlisted  Files,  estate  matters,  personal  and 
property  injury  matters,  legal  opinions  by  individual  departmental 
officers  and  attorneys);  Cadet  Board  Proceeding  Files;  Legal 
Assistance  Card  Files. 
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Authority  for  muiatenancc  of  the  lytten:  Title  10.  U.S.C..  Section 
4334. 

Routioc  uicc  of  rceordt  malnUiucd  la  the  lystcai,  iacludiag  catego* 
rka  of  users  aud  the  purposes  of  such  uses:  Department  of  Law:  to 
aid  in  the  preparation  of  legal  opinions  and  legal  assistance  work, 
and  to  give  appropriate  guidance  in  military  and  civilian  investigato¬ 
ry  matters  and  areas  of  potential  Utigation. 

Policies  and  practices  for  storiug,  retrieviag,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Rctrlevability:  Filed  alphabetically  by  last  name  of  record  sub¬ 
ject. 

Safeguards:  Records  are  maintained  in  areas  accessible  only  to 
authorized  personnel  that  are  properly  screened,  cleared,  and 
trained. 

Retention  and  disposal:  Cadet  Board  Proceeding  Files:  retained  in 
active  file  for  5  years  before  transfer  to  USMA  Archives  for  per¬ 
manent  retention;  General  Court  Martial  Files:  destroyed  after  3 
years;  Summary  and  Special  Court  Martial  Files:  retained  in  active 
file  for  2  years,  transferred  to  the  USMA  Records  Holding  Area 
after  2  years,  transferred  to  National  Personnel  Records  Center 
(Military),  9700  Page  Blvd.,  St.  Louis.  MO,  63132,  after  4  years, 
destroyed  after  10  years;  Legal  Opinion  Precedent  Files:  records 
are  destroyed  periodically  when  no  longer  of  precedential  value; 
Legal  Assistance  Card  Files:  destroyed  after  4  years. 

System  maoager(s)  and  address:  Professor  and  Head  of  the  De¬ 
partment  of  Law,  USMA,  West  Point,  NY  10996. 

Notificatioa  procedure:  Information  can  be  obtained  from 
SYSMANAGER. 

Record  access  procedures:  Written  requests  for  information 
should  contain  the  full  name  of  the  individual,  current  address  and 
telephone  number,  and  the  case  (control)  number  that  appears  with 
the  office  symbol,  on  all  correspondence  received  from  this  office. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is,  driver’s  license,  military  identifi¬ 
cation  card,  employing  offices  identification  card,  and  give  some 
verbal  information  that  could  be  verified  with  his  ’case*  folder. 

CootestiBg  record  procedures:  The  Army's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  CID  investigation  reports,  civil  and  mili¬ 
tary  authority  investigation  reports,  civil  and  military  police  blotter 
entries,  summary  and  special  court  martial  proceedings,  youthful 
and  civilian  offender  misconduct  reports.  Commissioner’s  Court  ad¬ 
verse  action  reports,  correspondence  from  military  and  civilian 
sources  regarding  record  subject,  investigatory  records  relating  to 
matters  of  potential  litigation,  cadet  board  proceeding  investigatory 
reports. 

Systems  exempted  from  certain  provisiona  of  the  act:  None 
A0405.02DAJA 

System  name:  405.02  Foreign  Jurisdiction  Case  Files. 

System  location:  Primary  System:  International  Affairs  Division, 
Office  of  The  Judge  Advocate  General,  Department  of  the  Army, 
Room  2D443,  The  Pentagon,  Washington.  DC  20310. 

Decentralized  Segments:  Army  commands  where  case  originates. 

Categories  of  individuals  covered  by  the  system:  All  members  of 
the  United  States  (US)  Army,  civilians  in  the  employ  of,  serving 
with,  or  accompanying  the  US  Army  abroad,  and  the  dependents  of 
individuals  in  such  categories,  who  have  been  subject  to  the  exer¬ 
cises  of  civil  or  criminal  jurisdiction  of  foreign  courts  or  foreign  ad¬ 
ministrative  agencies. 

Categories  of  records  in  the  system:  File  contains  individual  case 
reports  on  the  exercise  of  criminal  jurisdiction  by  foreign  tribunals, 
tr^  observer  reports,  requests  for  provision  of  counsel,  records  of 
trials,  requests  for  local  authorities  to  refrain  from  exercising  their 
criminal  jurisdiction,  and  communications  with  staff  judge  ad¬ 
vocates,  Department  of  the  Army,  diplomatic  missions,  and  other 
selected  documents. 

Authority  tor  maintenance  of  the  system:  Title  10  U.S.C.,  3012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  International  Affairs 
Division  and  the  o^ffice  where  the  case  originates  use  the  informa¬ 
tion  to  monitor  developments  of  each  individual  case  to  insure  that 
all  rights  and  protections  to  which  United  States  personnel  abroad 


and  their  dependents  are  .entitled  under  pertinent  international 
agreements  are  accorded  such  personnel;and  to  obtain  information 
to  answer  appropriate  queries  regarding  the  status  or  disposition  of 
individual  cases  involving  the  exercise  of  civil  or  criminal  jurisdic¬ 
tion  by  foreign  courts  or  foreign  administrative  agencies. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  Filed  alphabetically  by  last  name. 

Safeguards:  Various  Federal  buildings  employ  security  guards. 
Records  are  maintained  in  file  cabinets  accessible  only  by 
authorized  personnel  who  are  properly  instructed  in  the  permissible 
use  of  the  information. 

Retention  and  disposal:  The  Judge  Advocate  General’s  Office: 
Destroy  after  30  years.  Cut  off  annually  following  acquittal,  fine, 
reprimand,  dropping  of  charges,  or  on  completion  of  sentence,  as 
applicable. 

System  manager(s)  and  address:  Chief,  International  Affairs  Divi¬ 
sion.  Office  of  the  Judge  Advocate  General,  HQDA  (DAJA-IA), 
Washington,  DC  20310  and  the  staff  judge  advocate  offtces  where 
the  case  originates. 

Notification  procedure:  Information  may  be  obtained  from  the 
SYSMANAGER. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number,  the  case 
number  that  appears  with  the  office  symbol  on  all  correspondence 
received  from  this  office  and  any  other  personal  identifying  data 
(driver’s  license  number,  if  any)  which  would  assist  in  determining 
the  identity  of  the  requester. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
positive  identification  (driver's  license,  identification  card)  and  give 
some  information  that  could  be  verified  within  his  ’case’  folder. 
Visits  may  be  made  to  any  Staff  Judge  Advocate  Office. 

Record  acccu  .procedures:  Written  requests  for  information 
should  contain  the  full  name  of  the  individual,  current  address  and 
telephone  number,  the  case  number  that  appears  with  the  office 
symbol  on  all  correspondence  received  from  this  office  and  any 
other  personal  identifying  data  (driver’s  license  number,  if  any) 
which  would  assist  in  determining  the  identity  of  the  requester. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
positive  identification  (driver’s  license,  identification  card)  and  give 
some  information  that  could  be  verified  within  his  ’case’  folder.. 
Visits  may  be  made  to  the  International  Affairs  Division,  Office  of 
The  Judge  Advocate  General,  Room  2D443,  The  Pentagon, 
Washington,  DC  20310. 

Contesting  record  procedures:  The  Army’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  Information  is  derived  from  reports 
prepared  by  relevant  command. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A040S.04DAJA 

System  name:  405.04  Foreign  Jurisdiction  Reporting  Files 

System  location:  Primary  System:  International  Affairs  Division, 
Office  of  The  Judge  Advocate  General,  Department  of  the  Army, 
Rm  2D433,  The  Pentagon,  Washington,  DC  20310. 

Decentralized  Segments:  Army  commands  where  case  originates. 

Categories  of  individuals  covered  by  the  system:  All  members  of 
the  United  States  (US)  Army,  civilians  in  the  employ  of,  serving 
with,  or  accompanying  the  US  Army  abroad,  and  the  dependents  of 
individuals  in  such  categories,  who  have  been  subject  to  the  exer¬ 
cise  of  criminal  jurisdiction  by  foreign  courts  and  sentenced  to  un¬ 
suspended  confinement. 

Categories  of  records  in  the  system:  File  contains  reports  concern¬ 
ing  personnel  who  are  confined  in  foreign  penal  iifstitutions  and  re¬ 
ports  of  results  of  visits  to  confined  personnel. 

Authority  for  maintenance  of  the  system:  Title  10  U.S.C.,  Section 
3012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Both  the  primary  and 
decentralized  segments  are  used  to  monitor  development  of  each 
individual  case  so  as  to  insure  that  ail  rights  and  protections  to 
which  US  personnel  abroad  and  their  dependents  are  entitled  under 
pertinent  international  agreements  are  accorded  such  personnel  and 
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to  obtain  information  in  order  to  answer  appropriate  queries  regard¬ 
ing  the  status  of  individual  cases  invdiving  US  personnel  abroad 
serving  a  sentence  to  confinement  in  a  foreign  prison. 

Policies  and  practices  tor  storiag,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrievabllhy:  Filed  alphabetically  by  last  name. 

Safeguards:  Various  Federal  buildings  employ  security  guards. 
Records  are  maintained  in  file  cabinets  accessible  only  by 
authorized  personnel  who  are  properly  instructed  in  the  permissible 
use  of  the  information. 

Retention  and  disposal:  The  Judge  Advocate  General's  Office: 
Consolidations  and  summaries  are  permanent.  Feeder  reports  are 
destroyed  on  extraction  and/or  consolidation  of  the  data  contained 
therein. 

Other  offices  destroy  records  3  years  after  completion  of  the 
next  report. 

System  managcr(t)  and  addrem:  Chief,  International  Affairs  Divi¬ 
sion,  Office  of  The  Judge  Advocate  General,  Headquarters,  De¬ 
partment  of  the  Army,  Washington,  DC  and  the  Staff  Judge  Ad¬ 
vocate  Office  where  the  case  originates. 

Notification  procedure:  Information  may  be  obtained  from  the 
SYSMANAGER. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number,  the  case 
number  that  appears  with  the  office  symbol  on  all  correspondence 
received  from  this  office  and  any  other  personal  identifying  data 
(driver's  license  number,  if  any)  which  would  assist  in  determining 
the  identity  of  the  requester. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
positive  identification  (driver's  license,  identification  card)  and  give 
some  information  that  could  be  verified  within  his  'case'  folder. 
Visits  may  be  made  to  any  Staff  Judge  Advocate  Office. 

Record  acccu  procedures:  Written  requests  for  information 
should  contain  the  full  name  of  the  individual,  current  address  and 
telephone  number,  the  case  number  that  appears  with  the  office 
symbol  on  all  correspondence  received  from  this  office  and  any 
other  personal  identifying  data  (driver's  Ucense  number,  if  any) 
which  would  assist  in  determining  the  identity  of  the  requester. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
positive  identification  (driver's  license,  identification  card)  and  give 
some  information  that  could  be  verified  within  his  'case'  folder. 
Visits  may  be  made  to  the  International  Affairs  Division,  Office  of 
The  Judge  Advocate  General,  The  Pentagon,  Rm  2D443,  Washing¬ 
ton,  DC  or  the  Staff  Judge  Advocate  Office  where  the  case 
originates. 

Contesting  record  procedures:  The  Army's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  Information  is  derived  from  reporis 
prepared  by  relevant  command. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0406.01aOAJA 

System  name:  406.01  Patent,  Copyright,  Trademark,  and  Proprietary 
Data  Files 

System  location:  Primary  System:  Patents  Division,  Office  of  The 
Judge  Advocate  General,  Department  of  the  Army,  Room  2D444, 
Pentagon,  Washington,  DC  20310. 

Decentralized  System:  Commander,  US  Army  Materiel  Com¬ 
mand,  ATTN:  AMCGC-L,  5001  Eisenhower  Avenue,  Alexandria, 
VA  22333;  Commander,  US  Army  Aviation  Systems  Command, 
ATTN:  AMSAV-J,  P.O.  Box  209,  Main  Office,  St.  Louis,  MO 
63166;  Commander,  US  Army  Armament  Command,  ATTN: 
AMSAR-GC,  Rock  Island  Arsenal,  Rock  Island,  IL  61201;  Com¬ 
mander,  Edgewood  Arsenal,  ATTN:  SMUEA-LE,  Edgewood  Ar¬ 
senal,  MD  21010;  Commander,  Frankford  Arsenal,  ATTN: 
SMUFA-RIOOO,  Philadelphia,  PA  19137;  Commander,  Picatinny  Ar¬ 
senal,  ATTN:  SMUPA-L;  Dover,  NJ  07801;  Commander,  US  Army 
Electronics  Command,  ATTN:  AMSEL-LG,  Ft  Monmouth,  NJ 
07703;  Commander  Night  Vision  Laboratory  Branch,  AITN: 
AMSEL-LG-NVL-L,  Ft  Belvoir,  VA  22060;  Commander,  US 
Army  Missile  Command,  ATTN:  AMXNM-L,  Redstone  Arsenal, 
AL  35809;  Commander,  Natick  Laboratories,  ATTN:  AMXNM-L, 
Natick  MA  01760;  Commander,  US  Army  Mobility  Equipment,  R& 
D  Center,  ATTN:  AMXBL-L,  Ft  Belvoir,  VA  22060;  Commander, 


US  Army  Tank-Automotive  Command,  ATTN:  AMSTA-L,  War¬ 
ren,  MI  48090;  Commander,  Harry  Diamond  Laboratories, 
2800Powder  MiU  Road,  ATTN:  AMXDO-LP,  Adelphi,  MD  20783; 
Commander,  US  Army  Aberdeen  Proving  Ground,  Aberdeen  Prov¬ 
ing  Ground,  MD  21005;  and  Headquarters,  Department  of  the 
Army  (HQDA)  (DAEN-GCP),  Forrrstal  Building,  Washington,  DC 
20314. 

Categories  of  individuals  covered  by  the  system:  Government  em¬ 
ployees  and  others  who  have  submitted  inventions  to  the  Govern¬ 
ment;  inventors  with  patents  or  applications  for  patents  procured 
on  behalf  of  Department  of  the  Army,  or  in  which  the  Government 
has  an  interest;  authors  of  copywritable  or  copyrighted  material  in 
which  the  Government  has  an  interest. 

Categories  of  records  in  the  system:  Documents  relating  to  disposi¬ 
tion  of  rights  in  inventions  of  Government  employees  including  in¬ 
formation  about  the  nature  and  duration  of  the  employee's  employ¬ 
ment;  documents  relating  to  the  filing  for  a  foreign  patent;  docu¬ 
ments  evidencing  interests  of  the  Government  in  or  under  patents 
or  applications  for  patents  procured  on  behalf  of  Department  of  the 
Army,  including  copies  of  licenses,  assignments,  other  instruments, 
and  letters  of  transmittal;  documents  relating  to  the  granting  of 
licenses  on  Government-owned  patents,  including  requests  for 
licenses  and  communications  relating  to  the  licensing  arrangement; 
documents  reflecting  interests  of  the  Government  in  or  under  copy¬ 
rights  procured  or  obtained  on  behalf  of  Department  of  the  Army, 
including  copies  of  copyright  licenses  and  assignments;  documents 
relating  to  all  phases  of  the  granting  of  licenses  on  Government- 
owned  copyrights,  service  marks,  and  related  items. 

Authority  for  maintenance  of  the  system:  Title  5  U.S.C.,  Section 
301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Purposes  are  to  deter¬ 
mine  the  rights  of  the  Government  and  employees  in  employee  in¬ 
ventions,  to  maintain  documents  used  in  foreign  filing  for  patents, 
to  provide  evidence  of  Government  interest  in  or  under  patents  or 
applications  for  patents  procured  on  behalf  of  Department  of  the 
Army,  to  provide  evidence  and  record  of  patent  and  copyright 
licensing  aad  assignments.  US  Patent  and  Trademark  Office  has  ac¬ 
cess  to  specific  files  for  resolving  disputes  between  the  Govern¬ 
ment  and  the  inventor  concerning  invention  rights;  for  foreign  filing 
of  patents,  records  are  presented  to  the  Director  of  Patent  Adminis¬ 
tration,  Department  of  National  Defense  in  Ottawa,  Ontario, 
Canada  and  to  the  Patent's  Agent's  Managing  Clerk  Principal 
Directorate  of  Patents,  Procurement  Executive,  Ministry  of 
Defense,  London,  England,  to  obtain  patents  in  Canada  and  En¬ 
gland,  respectively;  the  parties  involved  in  particular  licensing  ar¬ 
rangement  have  access  to  the  specific  files  involved,  as  well  as  the 
US  Patent  and  Trademark  Office  and  the  Copyright  Office,  Library 
of  Congress,  as  evidence  of  legal  interests  in  the  patent  or  copy¬ 
right  license  or  assignment. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  Filed  alphabetically  by  last  name. 

Safeguards:  Various  Federal  buildings  employ  security  guards. 
Records  are  maintained  in  file  cabinets  accessible  only  to 
authorized  personnel  who  are  properly  instructed  in  the  permissible 
use  of  the  information. 

Retention  and  disposal:  The  Judge  Advocate  General's  Office: 
For  patent  matters  records  are  destroyed  after  20  or  25  years  de¬ 
pending  on  the  specific  case;  for  copyright  matters  records  are 
destroyed  after  56  years  or  on  expiration  of  copyright  not  renewed. 
Other  offices:  records  are  destroyed  after  2  years. 

System  manager(s)  and  address:  Chief  Patents  Division,  HQDA 
(DAJA-PA),  Washington,  DC  20310  and  the  senior  patent  attorney 
at  each  location  listed. 

Notification  procedure:  Information  may  be  obtained  from  the 
SYSMANAGER. 

Written  requests  for  information  should  contain  the  full  name  of 
the'  individual,  current  address  and  telephone  number,  the  case 
number  that  appears  with  the  office  symbol  on  all  correspondence 
received  from  this  office  and  any  other  personal  identifying  data 
(driver's  license  number,  if  any)  which  would  assist  in  determining 
the  identity  of  the  requester. 

For  personal- visits,  the  individual  should  be  able  to  provide  some 
positive  identification  (driver's  license,  identification  card)  and  give 
some  information  that  could  be  verified  within  his  'case'  folder. 
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Visits  may  be  made  to  any  Department  of  the  Army  patent  loca¬ 
tion. 

Record  acccu  procedures:  Written  requests  (or  information 
should  contain  the  full  name  of  the  individual,  current  address  and 
telephone  number,  the  case  number  that  appears  with  the  office 
symbol  on  all  correspondence  received  from  this  office  and  any 
other  personal  identifying  data  (driver's  license  number  if  any) 
which  would  assist  in  determining  the  identity  of  the  requester. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
positive  identification  (driver's  license,  identification  card)  and  give 
some  information  that  could  be  verified  within  his  'case'  folder. 
Visits  may  be  made  to  any  Department  of  the  Army  patent  loca¬ 
tion. 

Cooteating  record  procedures:  The  Army's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  Employment  records,  job  description, 
employee's  supervisor;  the  invention,  patent  application  or  copy¬ 
righted  material  concerned;  the  Government  agency  interested  in 
the  invention  or  copyright;  and  the  party  seeking  the  license. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
AOdOd.OlbUSAREUR 

System  name:  406.01b  Civil  Process  Case  Files  and  Reference  Files 

System  location:  In  Federal  Republic  of  Germany  (FRG),  Civil 
Process  Section,  International  Affairs  Division,  Office  of  The 
Judge  Advocate,  TFIeadquarters  (HQ),  United  States  (US)  Army, 
Europe  (USAREUR)  and  7th  Army,  Army  Post  Office  (APO)  New 
York  09403,  Heidelberg,  and  decentralized  segments  at  approxi¬ 
mately  33  Judge  Advocate  Offices  throughout  the  FRG  to  which 
documents  have  been  forwarded  for  service. 

In  Berlin,  Office  of  The  Staff  Judge  Advocate,  HQ,  US  Army, 
Berlin,  APO  New  York  09742. 

Categories  of  individuais  covered  by  the  system:  US  Army,  US  Air 
Force  and  US  Navy  personnel,  members  of  the  civilian  component 
of  the  US  Forces  and  dependents  of  the  foregoing  upon  whom  ser¬ 
vice  is  made  of  documents  issued  by  German  civil  courts,  customs 
and  taxing  agencies,  and  other  administrative  agencies,  governmen¬ 
tal  and  otherwise,  which,  pursuant  to  German  law,  may  issue:  pay¬ 
ment  orders;  execution  orders;  demands  for  payment  of  indebted¬ 
ness;  notifications  to  establish  civil  liability;  customs  and  tax  de¬ 
mands;  documents  assessing  fines  and  penalties;  demands  for  court 
costs  or  for  costs  for  administrative  proceedings;  summonses  and 
subpoenas;  paternity  notices;  complaints;  judgments;  briefs;  final 
and  interlocutory  orders;  orders  of  confiscation;  notices;  and  other 
judicial  or  administrative  writs. 

Categories  of  records  in  the  system:  Copies  of  correspondence 
from  German  courts,  bailiffs  and  administrative  agencies  forward¬ 
ing  documents  for  service;  copies  of  German  documents  forwarded 
to  or  between  Judge  Advocate  offices  in  the  FRG  for  service;  co¬ 
pies  of  forwarding  correspondence  to  or  between  Judge  Advocate 
offices  in  the  field;  copies  of  certificates  of  service;  copies  of  cor¬ 
respondence  to  German  courts,  bailiffs  or  administrative  agencies 
stating  why  documents  could  not  be  served  or  could  not  be  served 
within  a  prescribed  period;  copies  of  routine  or  specialized  instruc¬ 
tions  to  Judge  Advocate  offices  in  the  field  pertaining  to  service  of 
documents;  copies  of  correspondepce  to  German  courts,  bailiffs,  or 
administrative  authorities  denying  requests  for  service  of  docu¬ 
ments,  advising  them  of  the  individual's  name,  grade,  social  securi¬ 
ty  account  number  and  unit  for  identification  purposes,  advising 
them  in  accordance  with  applicable  regulations  of  individual's  place 
of  residence  in  the  FRG  in  connection  with  requests  for  execution 
or  attachment,  and  granting  or  declining  to  grant  authority  to  enter 
premises  under  the  control  of  the  US  Forces  for  the  purpose  of  ef¬ 
fecting  execution  on  or  attachment  of  personal  property,  moneys, 
etc.  in  compliance  with  a  writ  executable  pursuant  to  German  law; 
card  files  on  each  document  received  identifying  nature  of  docu¬ 
ment,  source  of  document,  dates  received,  forwarded,  and  served; 
date  on  which  certificate  of  service  or  other  reply  to  source  was 
dispatched,  and  full  identifying  data  on  the  individual. 

Authority  tor  maintenance  of  the  system:  The  North  Atlantic 
Treaty  Organization  (NATO)  Status  of  Forces  Agreement,  the 
NATO  Status  of  Forces  Supplementary  Agreement,  and  administra¬ 
tive  agreements  executed  in  implementation  or  on  the  basis  of  the 
foregoing  by  which  this  office  is  designated  as  the  central  liaison 
agency  of  the  US  Forces  for  service  of  civil  process  documents  is¬ 
sued  by  German  courts  or  authorities  upon  members  of  the  US 
Army,  the  US  Navy,  members  of  the  civilian  component  of  the  US 


Forces,  and  dependents  of  the  foregoing.  Title  10  U.S.C.,  Section 
3012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  to  establish  strict 
controls  on  receipt  and  forwarding  for  service  of  German  civil 
court  documents  on  US  personnel;  to  determine  if  time  limits  for 
service  of  documents  as  prescribed  by  NATO  Status  of  Forced 
Supplementary  Agreement  have  been  complied  with  and  to 
establish  a  suspense  system  to  insure  compliance  by  Judge  Ad¬ 
vocate  offices  in  the  FRG  of  service  within  prescribed  time  limits; 
to  determine  whether  initial  documents  have  been  served  through 
the  agency  of  this  office  as  a  precondition  to  service  of  subsequent 
documents  in  the  same  case.  Files  are  maintained  and  used  in  this 
office  and  in  Judge  Advocate  offices  thoughout  the  FRG  to  which 
documents  are  forwarded  for  service  to  insure  that  US  Forces 
obligations  under  the  NATO  Status  of  Forces  Supplementary 
Agreement  are  complied  with  and  to  insure  that  rights  of  in¬ 
dividuals  are  protected.  When  individual  is  served  the  document  by 
the  Judge  Advocate  office  in  the  field,  the  document  is  translated 
for  him;  its  contents  and  legal  effects  are  explained  to  him  and 
legal  assistance  is  made  available  to  him  to  protect  his  interests  and 
to  enable  him  to  avail  himself  of  his  legal  rights  under  German  law. 
The  card  file  is  used  as  a  locator  and  control  device  and  is  essential 
when  cases  are  reopened  after  a  period  of  years.  It  records  whether 
the  individual  was  served  the  initial  and  subsequent  documents 
through  the  agency  of  this  office  and  whether  the  individual,  fol¬ 
lowing  personal  service  on  him,  was  afforded  the  opportunity  to 
contest  the  initial  and  subsequent  documents  or  proceedings  based 
on  them.  The  files  or  information  contained  in  them  may  be  trans¬ 
ferred  or  disclosed  to  any  other  agency  of  the  Department  of 
Defense.  Information  from  the  files  may  be  disclosed  to  foreign  law 
enforcement  or  investigatory  or  administrative  authorities  in  order 
to  comply  with  requirements  imposed  by,  or  to  claim  rights  con¬ 
ferred  in  international  agreements  and  arrangements  regulating  the 
stationing  and  status  in  the  FRG  of  DOD  military  and  civilian  per¬ 
sonnel.  Information  disclosed  to  authorities  of  the  FRG  may  be 
further  disclosed  by  them  to  claimants,  creditors  or  their  attorneys. 
Information  may  be  disclosed  in  accordance  with  applicable  regula¬ 
tions  in  response  to  inquiries  from  Congressmen  or  the  news  media. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  folders  are  stored  in  cabinets  by  individual's  name. 
Card  files  are  stored  in  cabinets. 

Retrievability:  Filed  in  alphabetical  order  by  last  name. 

Safeguards:  Doors  to  office  to  hallway  and  building  are  locked 
each  night  (triple  security). 

Retention  and  disposal:  File  folders  are  retained  2  years  and 
destroyed.  Card  files  are  retained  indefinitely  due  to  the  continuing 
nature  of  these  cases. 

Systeni  manager(s)  and  address:  In  FRG,  Chief,  International  Af¬ 
fairs  Division,  Office  of  The  Judge  Advocate,  H(},  USAREUR  and 
7th  Army,  Heidelberg. 

In  Berlin,  The  Staff  Judge  Advocate,  HQ,  US  Army,  Berlin, 
APO  New  York  09742. 

Notification  procedure:  Individuals  may  submit  a  written  request 
or  visit  Office  of  the  SYSMANAGER.  An  individual's  name,  rank 
and  service  number  would  be  sufficient  information  to  locate  the 
individual's  files.  Verification  of  identity  is  not  required  since  infor¬ 
mation  on  these  court  documents  is  a  matter  of  public  record. 

Record  access  procedures:  Personnel  desiring  access  to  informa¬ 
tion  can  contact  the  International  Affairs  Division,  HQ  USAREUR 
and  7th  Army,  APO  New  York  09403,  located  in  Building  9,  Camp¬ 
bell  Barracks,  Heidelberg,  FRG. 

Contesting  record  procedures:  The  Army's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  Documents  received  from  German 
authorities  to  be  served  on  each  individual  and  correspondence  to 
these  authorities  stating  whether  or  not  the  document  was  served. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

A(M07.01aDAJA 

System  name:  407.01  Patent,  Copyright,  and  Trademark  Soliciting 
Files 

System  location:  Primary  System:  Patents  Division,  Office 'of  the 
Judge  Advocate  General,  Department  of  the  Army,  The  Pentagon, 
Room  2D444,  Washington,  DC  20310. 
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Decentralized  System;  Commander,  United  States  (US)  Army 
Materiel  Command.  ATTN:  AMCGC-L,  5001  Eisenhower  Avenue, 
Alexandria,  VA  22333;  Commander,  US  Army  Aviation  Systems 
Command.  ATTN;  AMSAV-J,  P.O.  Box  209.  Main  Office,  St. 
Louis,  MO  63166;  Commander,  US  Army  Armament  Command. 
ATTN:  AMSAR-GC,  Rock  Island  Arsenal,  Rock  Island.  IL  61201; 
Commander  Edgewood  Arsenal,  ATTN:  SMUFA-RIOOO,  Philadel¬ 
phia.  PA  I9I37;  Commander,  Picatinny  Arsenal.  ATTN:  SMUPA- 
L,  Dover,  NJ  12189;  Commander.  US  Army  Electronics  Command, 
ATTN:  AMSEL-LG,  Fort  Monmouth,  NJ  07703;  Commander 
Night  Vision  Laboratory  Branch,  ATTN:  AMSMI-L,  Redstone  Ar¬ 
senal,  AL  35809;  Commander,  US  Army  Tank-Automotive  Com¬ 
mand,  ATTN:  AMSTA-L,  Warren,  Ml  48090;  Commander,  Harry 
Diamond  Laboratories,  2800  Powder  Mill  Road,  ATTN:  AMXDO- 
LP,  Adelphi,  MD  20783;  Commander.  US  Army  Aberdeen  Proving 
Ground,  Aberdeen  Proving  Ground,  MD  21005;  Headquarters  De¬ 
partment  of  the  Army  (HQDA)  (DAEN-GCP),  Forrestal  Building, 
Washington,  DC  20310;  Commander,  US  Army  Medical  R&D  Com¬ 
mand.  ATTN:  SGRD-JA,  Washington,  DC  20314. 

Categories  of  individuals  covered  by  the  system:  Inventors  who 
have  submitted  inventions  to  Department  of  the  Army  or  who  have 
inventions  in  which  the  Department  of  the  Army  has  an  interest 
and  Government  employees  to  whom  copyright  assistance  has  been 
rendered. 

Categories  of  records  la  the  system:  Documents  relating  tf>  inven¬ 
tion  disclosures  submitted  by  Government  employees  and  contrac¬ 
tors  or  sources  outside  the  Government  on  which  a  patent  applica¬ 
tion  may  or  has  been  filed  or  on  which  a  patent  has  been  issued, 
but  not  if  issued  to  contractors,  including  invention  diclosures, 
drawings,  patentability  search  reports,  evaluation  reports,  applica¬ 
tions.  amendments,  petitions,  appeals,  interferences,  and  related 
correspondence. 

Authority  for  maintenance  of  the  system:  Title  5  U.S.C.,  SEction 
301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Purpose  is  to  maintain 
evidence  and  record  of  invention  disclosures  submitted  to  Depart¬ 
ment  of  the  Army,  of  patents  and  applications  for  patents  in  which 
Department  of  the  Army  has  an  interest,  and  of  copyright 
assistance  rendered.  Concerned  contractor  and/or  Government 
agencies  interested  in  a  specific  invention  have  access  to  the 
records  in  order  to  conduct  patent  investigations  and  evaluations; 
the  United  States  Patent  and  Trademark  Office  and  the  Copyright 
Office,  Library  of  Congress,  have  access  to  the  records  for 
procedings  in  obtaining  a  patent  or  copyright;  the  Civil  Division, 
Department  of  Justice,  has  access  to  the  records  in  the  event  of 
legal  proceedings  and  litigation. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retricvabllity:  Filed  alphabetically  by  last  name.  ' 

Safeguards:  Various  Federal  buildings  employ  security  guards. 
Records  are  maintained  in  file  cabinets  accessible  only  to 
authorized  personnel  who  are  properly  instructed  in  the  permissible 
use  of  the  information. 

Retention  and  disposal:  Destroyed  after  20  or  25  years,  depending 
on  the  specific  case. 

System  managcr(s)  and  address:  Chief,  Patents  Division,  HQDA 
(DAJA-PA),  Washington.  DC  20310  and  the  senior  patent  attorney 
at  each  location  listed. 

Notification  procedure:  Information  may  be  obtained  from  the 
SYSMANAGER. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number,  the  case 
number  that  appears  with  the  office  symbol  on  all  correspondence 
received  from  this  office  and  any  other  personal  identifying  data 
(driver’s  license  number,  if  any)  which  would  assist  in  determining 
the  identity  of  the  requester. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
positive  identification  (driver’s  license,  identification  card)  and  give 
some  information  that  could  be  verified  within  his  ’case’  folder. 
Visits  may  be  made  to  any  Department  of  the  Army  patent  loca¬ 
tion. 

Record  access  procedures:  Written  requests  for  information 
should  contain  the  full  name  of  the  individual,  current  address  and 
telephone  number,  the  case  number  that  appears  with  the  office 
symbol  on  all  correspondence  received  from  this  office  and  any 


other  personal  identifying  data  (driver’s  license  number,  if  any) 
which  would  assist  in  determining  the  identity  of  the  requester. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
positive  identification  (driver’s  license,  identification  card)  and  give 
some  information  that  could  be  verified  within  his  ’case’  folder 
Visits  may  be  made  to  any  Department  of  the  Army  patent  loca¬ 
tion. 

Contestiug  record  procedures:  The  Army’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories;  The  invention  concerned,  research 
material  in  libraries  and  in  the  Patent  and  Trademark  Office,  and 
correspondence  with  the  Patent  and  Trademark  Office  and  with  the 
Copyright  Office,  Library  of  Congress. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0408.01aDAJA 

System  name:  408.01  Patent,  Copyright,  and  Data  License  Proffers, 
Infringement  Claims,  and  Litigation  Files 

System  location:  Primary  System;  Patents  Division,  Office  of 
Judge  Advocate  General,  Department  of  the  Army.  Pentagon, 
Room  2D444,  Washington,  DC  20310. 

Decentralized  System:  Commander,  United  States  (US)  Army 
Materiel  Command,  ATTN:  AMCGC-L,  5001  Eisenhower  Ave., 
Alexandria,  VA  22333;  Commander,  US  Army  Aviation  Systems 
Command,  ATTN;  AMSAV-J,  P.  O.  Box  209,  Main  Office,  St. 
Louis,  MO  63166;  Commander,  US  Army  Armament  Command. 
ATTN:  AMSAR-GC,  Rock  Island  Arsenal,  Rock  Island,  IL  61201; 
Commander.  Edgewood  Arsenal,  ATTN;  SMUEA-LE,  Edgewood 
Arsenal,  MD  2I0I0;  Commander,  Frankford  Arsenal,  ATTN: 
SMUFA-RIOOO,  Philadelphia,  PA  I9I37;  Commander,  US  Army 
Aberdeen  Proving  Ground,  Aberdeen  Proving  Ground,  MD  21005; 
Commander,  Picatinny  Arsenal,  ATTN:  SMUPA-L,  Dover,  NJ 
07801;  Commander,  Watervliet  Arsenal,  ATTN:  SARWV-GC. 
Watervliet,  NY  12189;  Commander,  US  Army  Electronics  Com¬ 
mand,  ATTN;  AMSEL-LG,  Ft  Monmouth,  NJ  07703;  Commander, 
Night  Vision  Laboratory  Branch,  ATTN;  AMSEL-LG-NVL-L,  Ft 
Belvoir,  VA  22060;  Commander,  US  Army  Missile  Command, 
ATTN:  AMSMl-L,  Redstone  Arsenal,  AL  35809;  Commander, 
Natick  Laboratories,  ATTN:  AMXNM-L,  Natick,  MA  01760;  Com¬ 
mander,  US  Army  Mobility  Equipment  R&D  Center,  ATTN; 
AMXFB-L,  Ft  Belvoir,  VA  22060;  Commander,  US  Army  Tank- 
Automotive  Command,  ATTN:  AMSTA-L,  Warren,  Ml  48090; 
Commander,  Harrv  Diamond  Laboratories,  2800  Powder  Mill  Road, 
ATTN:  AMXDO-LP,  Adelphi.  MD,  20783;  HQDA  (DAEN-CCP), 
Forrestal  Building,  Washington,  DC  20310. 

Categories  of  individuals  covered  by  the  system:  Claimants  or  de¬ 
fendants  in  administrative  proceedings  or  litigation  with  the 
Government  for  improper  use,  infringement,  enforcement  of  agree¬ 
ments,  or  comparable  claims  concerning  patents  or  copyrights;  in¬ 
dividuals  having  copyrights  in  material  Department  of  the  Army  is 
interested  in;  individuals  who  own  patents  whic^i  they  offer  to 
license  to  Department  of  the  Army;  individuals  seeking  private  re¬ 
lief  before  Congress  because  of  right  in  inventions,  patents,  copy¬ 
rights,  or  data. 

Categories  of  records  in  the  system:  Documents  relating  to  the  ad¬ 
ministrative  assertion  of  claims  by  and  against  the  Government  and 
to  litigation  with  the  Government  for  alleged  misuse  of  patents, 
copyrights,  trademarks,  and  data,  including  inquiries,  investiga¬ 
tions,  settlements,  communications  with  claimants  or  defendants, 
and  related  correspondence;  documents  relating  4o  advice  and 
assistance  provided  in  obtaining  licenses  for  Department  of  the 
Army  use  of  copyright  material;  documents  relating  to  the  in¬ 
vestigation  and  disposition  of  patent  license  offers;  documents 
relating  to  investigations  in  connection  with  processing  proposed 
legislation  or  bills  for  private  relief  of  individuals  because  of  right 
of  individuals  in  inventions,  patents,  copyrights,  or  data,  including 
reports  of  investigations,  comments  or  recommendations,  and  re¬ 
lated  correspondence. 

Authority  for  maintenance  of  the  system:  Title  5  U.S.C.,  SEction 
301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Purposes  are  to  maintain 
evidence  and  record  of  claims  and  litigation  involving  Department 
of  the  Army  concerning  patents,  trademarks,  copyrights,  and  data; 
to  maintain  evidence  and  record  of  Department  of  the  Army  at¬ 
tempts  to  use  copyrighted  material  and  to  receive  the  copyright 
owner’s  permission  for  such  use;  to  maintain  record  and  evidence 
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of  patent  license  offers  received  and  investigations  and  reports  pur* 
suant  thereto;  and  to  maintain  record  and  evidence  of  investigations 
of  proposed  legislation  or  bills  for  private  relief.  Government  agen¬ 
cies  involved  in  the  claims  or  litigation  and  the  Civil  Division,  De¬ 
partment  of  Justice,  have  access  to  the  records  to  determine  the 
validity  of  allegations  and  to  properly  prosecute  or  defend  the  case; 
Government  agencies  potentially  interested  have  access  to  the 
records  of  offered  licenses  to  determine  actual  interest;  Congress 
receives  reports  on  Department  of  the  Army’s  position  on  particu¬ 
lar  bills  for  private  relief. 

Policica  and  practices  for  storing,  retrieving,  accessing,  reUinlng, 
and  disposing  of  records  In  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrievabllity:  Filed  alphabetically  by  last  name. 

Safeguards:  Various  Federal  buildings  employ  security  guards. 
Records  are  maintained  in  file  cabinets  accessible  only  to 
authorized  personnel  who  are  properly  instructed  in  the  permissible 
use  of  the  information. 

Retentloa  and  disposal:  Destroyed  after  25  ,  30  or  35  years  de¬ 
pending  on  the  specific  case. 

System  maaagcr(s)  and  address:  Chief,  Patents  Division,  HQDA 
(DAJA-PA),  Washington,  DC  20310  and  the  senior  patent  attorney 
at  each  location  listed. 

NoUflcalioa  procednre:  Information  may  be  obtained  from  the 
SYSMANAGER. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number,  the  case 
number  that  appears  with  the  office  symbol  on  all  correspondence 
received  from  this  office  and  any  other  personal  identifying  data 
(driver’s  license  number,  if  any)  which  would  assist  in  determining 
the  identity  of  the  requester. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
positive  identification  (driver’s  license,  identification  card)  and  give 
some  information  that  could  be  verified  within  his  ’case’  folder. 
Visits  may  be  made  to  any  Department  of  the  Army  patent  loca¬ 
tion. 

Record  acceu  procedures:  Written  requests  for  information 
should  contain  the  full  name  of  the  individual,  current  address  and 
telephone  number,  the  case  number  that  appears  with  the  office 
symbol  on  all  correspondence  received  from  this  office  and  any 
other  personal  identifying  data  (driver’s  license  number,  if  any) 
which  would  assist  in  determining  the  identity  of  the  requester. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
positive  identification  (driver’s  license,  identification  card)  and  give 
some  information  that  could  be  verified  within  his  'case'  folder. 
Visits  may  be  made  to  any  Department  of  the  Army  patent  loca¬ 
tion. 

Contesting  record  procedures:  The  Army’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  Department  of  Justice  and/or  the 
Government  agencies  involved  in  the  claims  or  litigation;  the  agen¬ 
cy  interested  in  the  copyrighted  material  or  in  the  offered  license; 
employment  records  with  the  Government  and  pertinent  Govern¬ 
ment  patent  files. 

Systems  exempted  from  certain  provisloas  of  the  act:  None 
A0410.01DAJA 
System  name:  410.01  Litigation  Case  Files 

System  location:  Primary  System:  Litigation  Division,  Office  of 
the  Judge  Advocate  General,  Department  of  the  Army,  Room 
2D435,  The  Pentagon,  Washington.  DC  20310. 

Decentralized  Seqments;  Legal  offices  at  Army  installations  and 
activites. 

Categories  of  individuals  covered  by  the  system:  Active  duty  and 
former  military  personnel,  civilian  employees  of  the  Army,  depen¬ 
dents  and  heirs  of  military  or  civilian  personnel  of  the  Army,  and 
nonaffiliated  agencies  and  personnel  who  have  filed  a  complaint 
against  the  United  States  (US)  Army  or  its  personnel  in  the  F^eral 
Civfl  Court  System;  military  and  civilian  personnel  of  the  Army 
who  are  named  individually  as  defendants  in  civil  litigation  initiated 
against  or  by  the  Army. 

Categories  of  records  in  the  system:  All  pleadings,  motions,  briefs, 
orders,  decisions,  memoranda,  opinions,  supporting  documentation, 
and  allied  materials  involved  in  representing  the  US  Army  in  the 
Federal  Court  System. 


Authority  (or  maintenance  of  the  system:  Title  5  U.S.C..  Section 
301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  collected  informa¬ 
tion  is  used  to  defend  the  Army  in  civil  suits  filed  against  it  in  the 
Federal  Court  System.  Routine  users  of  the  information,  in  addition 
to  Litigation  Division,  Office  of  The  Judge  Advocate  General  of 
the  Army,  are  the  Department  of  Justice  and  United  States  Attor¬ 
neys’  offices  handling  the  particular  case.  Most  of  the  collected  in¬ 
formation  is  filed  in  some  manner  in  the  courts  in  which  the  litiga¬ 
tion  is  pending  and  therefore  becomes  a  matter  of  public  record.  In 
addition,  some  of  the  collected  information  will  appear  in  some 
form  or  fashion  in  the  written  orders,  opinions,  and  decisions  of 
the  courts.  For  the  most  part,  these  orders,  opinions,  and  decisions 
are  published  in  the  Federal  Reporter  System  under  the  name  or 
style  of  the  case  and  are  freely  open  and  available  to  anyone  with 
access  to  a  law  library. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrievabllity:  Filed  alphabetically  by  last  name. 

Safeguards:  Various  Federal  buildings  employ  security  guards. 
Records  are  maintained  in  file  cabinets  accessible  only  by 
authorized  personnel  who  are  properly  instructed  in  the  permissible 
use  of  the  information. 

Retention  and  disposal:  Destroy  15  years  after  final  action  on  the 
case. 

System  manager(s)  and  address:  Chief,  Litigation  Division,  Office 
of  The  Judge  Advocate  General,  Department  of  the  Army, 
Washington,  DC  20310. 

Notification  procedure:  Information  may  be  obtained  from  the 
SYSMANAGER. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number,  the  caYe 
number  that  appears  with  the  office  symbol  on  all  correspondence 
received  from  this  office  and  any  other  personal  identifying  data 
(driver’s  license  number,  if  any)  which  would  assist  in  determining 
the  identity  of  the  requester. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
positive  identification  (driver’s  license,  identification  card)  and  give 
some  information  that  could  be  verified  within  his  ’case’  folder. 
Visits  may  be  made  to  any  Staff  Judge  Advocate  Office. 

Record  access  procedures:  Written  requests  for  information 
should  contain  the  full  name  of  the  individual,  current  address  and 
telephone  number,  the  case  number  that  appears  with  the  office 
symbol  on  all  correspondence  received  from  this  office  and  any 
other  personal  identifying  data  (driver’s  license  number,  if  any) 
which  would  assist  in  determining  the  identity  of  the  requester. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
positive  identification  (driver’s  license,  identification  card)  and  give 
some  information  that  could  be  verified  within  his  ’case’  folder. 
Visits  may  be  made  to  the  Litigation  Division.  Office  of  The  Judge 
Advocate  General,  Department  of  the  Army,  Room  2D435,  The 
Pentagon,  Washington,  DC  20310. 

Contesting  record  procedures:  The  agency’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  may  be  obtained  from  the  SYSMANAGER.  * 

Record  source  categories:  Department  of  the  Army  Staff  ele¬ 
ments,  Staff  Judge  Advocate  offices  at  organizations  listed  in  the 
Department  of  Defense  (DOD)  organizational  directory  in  the  Ap¬ 
pendix;  National  Personnel  Records  Center,  St.  Louis;  US  Army 
Military  Personnel  Center;  Posts,  Camps,  and  Stations;  Department 
of  the  Army  Field  Operating  Agencies;  Civil  Service  Commission, 
Department  of  Justice;  US  Attorneys,  opposing  counsel.  Armed 
Forces  Institute  of  Pathology. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0419.04DAJA 

System  name:  410.04  Judicial  Information  Release  File 

System  location:  Litigation  Division,  Office  of  The  Judge  Ad¬ 
vocate  General,  Department  of  the  Army,  Room  2D435,  The  Pen¬ 
tagon,  Washington,  DC  20310. 

Categories  of  individuals  covered  by  the  system:  Individuals  con¬ 
nected  in  any  manner  with  Army  aircraft  accidents,  to  include  crew 
members,  passengers  of  the  aircraft,  witnesses  to  the  accident, 
technical  experts  who  testified  at  the  investigation  into  the  ac- 
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cident,  and  members  of  the  investigating  boards;  individuals  and 
legal  entities  who  have  requested  information  from  Army  files  for 
which  the  Litigation  Division.  Office  of  The  Judge  Advocate 
General  of  the  Army,  is  the  releasing  authority. 

Categories  of  records  la  the  system:  Reports  of  collateral  in¬ 
vestigations  of  Army  aircraft  accident;  requests  and  responses 
thereto  for  the  release  of  information  from  Army  files  for  which 
the  Litigation  Division,  Office  of  The  Judge  Advocate  General  of 
the  Army,  is  the  releasing  authority. 

Authority  for  malutcuauec  of  the  system:  Title  10  U.S.C.,  Section 
3012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  collected  informa¬ 
tion  is  used  to  respond  to  members  of  the  general  public  who 
request  information  on  Army  aircraft  accidents  or  other  informa¬ 
tion  for  which  the  Litigation  Division.  Office  of  The  Judge  Ad¬ 
vocate  General  of  the  Army,  is  the  releasing  authority.  Routine 
users  include  any  person  or  legal  entity  that  requests  such  informa¬ 
tion. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders 

Retrievahillty:  Based  on  date  of  accident  and  name. 

Safeguards:  Various  Federal  buildings  employ  security  guards. 
Records  are  maintained  in  file  cabinets  accessible  only  to 
authorized  personnel  who  arc  properly  instructed  in  the  permissible 
use  of  the  information. 

Retention  and  disposal:  Safeguarded  information,  destroy  after  10 
years;  nonsafeguarded  information,  destroy  after  2  years. 

System  manager(s)  and  address:  Chief,  Litigation  Division,  Office 
of  The  Judge  Advocate  General,  Department  of  the  Army„ 
Washington,  DC  20310. 

Notification  procedure:  Information  may  be  obtained  from  the 
SYSMANAGER. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number,  the  case 
number  that  appears  with  the  office  sym^l  on  all  correspondence 
received  from  this  office  and  any  other  personal  identifying  data 
(driver’s  license  number,  if  any)  which  would  assist  in  determining 
the  identity  of  the  requester. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
positive  identification  (driver’s  license,  identification  card)  and  give 
some  information  that  could  be  verified  within  his  ’case’  folder. 
Visits  may  be  made  to  any  Staff  Judge  Advocate  Office. 

Record  accem  procedures:  Written  requests  for  information 
should  contain  the  full  name  of  the  individual,  current  address  and 
telephone  number,  the  case  number  that  appears  w^  the  office 
symbol  on  all  correspondence  received  from  this  office  and  any 
other  personal  identifying  data  (driver’s  license  number,  if  any) 
which  would  assist  in  determining  the  identity  of  the  requester. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
positive  identification  (driver’s  license,  identification  card)  and  give 
some  information  that  could  be  verified  within  his  ’case’  folder. 
Visits  may  be  made  to  the  Litigation  Division,  Office  of  The  Judge 
Advocate  General,  Department  of  the  Army,  Room  2D435,  The 
Pentagon,  Washington,  DC  20310. 

Contesting  record  procedures:  The  Army’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  Department  of  the  Army  Staff  ele¬ 
ments;  Staff  Judge  Advocate  offices  at  organizations  listed  in  the 
Department  of  Defense  (DOD)  organizational  directoi^  in  the  Ap¬ 
pendix;  National  Personnel  Records  Center,  St.  Louis;  US  Army 
Military  Personnel  Center;  Posts,  Camps,  and  Stations;  Department 
of  the  Army  Field  Operating  Agencies;  Civil  Service  Commission; 
Department  of  Justice;  US  Attorneys;  opposing  counsel;  Armed 
Forces  Institute  of  Pathology. 

Systems  exempted  from  certain  provisloas  of  the  act:  None 
‘0411.01DAJA 

System  name:  411.01  Relief  Legislative  Files 

System  location:  Legislative  Relief  Office,  Office  of  The  Judge 
Advocate  General,  Department  of  the  Army,  Room  2C443,  The 
Pentagon,  Washington  DC  20310. 

Categories  of  individuals  covered  by  the  system:  Any  individual, 
military  or  civilian,  named  in  a  private  relief  bill  for  which  the  De¬ 
partment  of  the  Army  submits  a  report  to  the  Congress. 


Categories  of  records  in  the  system:  File  contains  copy  of  private 
reUef  bill;  Congressional  Committee  request  for  report;  correspon¬ 
dence  between  the  Legislative  Relief  Office  and  record  custodians. 
Army  Staff  Offices  and  other  government  agencies;  retained  copies 
of  research  notes  and  manuscript  and  selected  documents. 

Authority  for  maiateaance  of  the  system:  Title  10  U.S.C.,  Section 
3012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  By  the  Legislative  Relief 
Office  to  prepare  reports  to  the  Congress  on  private  relief  bills. 

Office  of  the  Chief  of  Legislative  Liaison  to  effect  Secretarial 
coordination  of  file  report. 

Department  of  the  Army  staff  agencies  to  coordinate  Department 
of  the  Army  position  expressed  in  the  report. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

RetrievabilHy:  Filed  alphabetically  by  last  name. 

Safeguards:  Various  Federal  buildings  employ  security  guards. 
Records  are  maintained  in  file  cabinets  accessible  only  by 
authorized  personnel  who  arc  properly  instructed  in  the  permissible 
use  of  the  information. 

Retention  and  disposal:  Records  are  permanent.  They  are  retained 
in  active  file  until  end  of  calendar  year  in  which  research  project  is 
completed,  held  one  additional  year  in  inactive  file  and  sub¬ 
sequently  retired  to  the  Washington  National  Records  Center. 

System  managcr(s)  and  address:  Chief,  Legislative  Relief  Office, 
HQDA(DAJA-LR),  Washington,  DC  20310. 

Notification  procedure:  Information  may  be  obtained  from  the 
system  manager. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number,  the  case 
number  that  appears  with  the  office  symbol  on  all  correspondence 
received  from  this  office  and  any  other  personal  identifying  data 
(driver’s  license  number,  if  any)  which  would  assist  in  determining 
the  identity  of  the  requester. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
positive  identification  (driver’s  license,  identification  card)  and  give 
some  information  that  could  be  verified  within  his  ’case’  folder. 
Visits  may  be  made  to  any  Staff  Judge  Advocate  Office. 

Record  accen  procedures:  Written  requests  for  information 
should  contain  the  full  name  of  the  individual,  current  address  and 
telephone  number,  the  case  number  that  appears  with  the  office 
symbol  on  all  correspondence  received  from  this  office  and  any 
other  personal  identifying  data  (driver’s  license  number,  if  any) 
which  would  assist  in  determining  the  identity  of  the  requester. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
positive  identification  (driver’s  license,  identification  card)  and  give 
some  information  that  could  be  verified  within  his  ’case’  folder. 
Visits  may  be  made  to  the  Legislative  Relief  Office,  Office  of  The 
Judge  Advocate  General,  Department  of  the  Army,  Room  2C443, 
The  Pentagon,  Washington,  I>C  20310. 

Contesting  record  procedures:  The  Army’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  The  Adjutant  General,  Comptroller  of 
the  Army,  US  Army  Military  Personnel  Center,  The  Federal 
Records  Center,  and  the  United  States  Army  Claims  Service. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0411.03aUSACIl>C 

System  name:  411.03  Release  of  Information  Action  Files 

System  location:  Office  of  the  Staff  Judge  Advocate,  Headquar¬ 
ters  (HQ),  US  Army  Criminal  Investigation  Command  (USACIDC), 
S611  Columbia  Pike,  Falls  Church,  VA  22041. 

Categories  of  individnals  covered  by  the  system:  Any  requester  for 
release  of  information  originated  or  maintained  by  USACIDC,  and 
any  person  who  was  the  subject  of  a  request  for  information. 

Categories  of  records  in  the  system:  Files  contain  criminal  in¬ 
vestigation  case  files,  informant  registers,  and  criminal  investigator 
accreditation  files,  as  well  as  copies  of  correspondence  with 
requesters,  subjects,  and  interested  parties;  reason  and  date  of 
request,  name  and  address  of  requester. 

Authority  for  maintenance  of  the  system:  Title  10  U.S.C.,  Section 
3012(g);  Tide  5  U.S.C.,  Section  552. 
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Routine  u>ea  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Personnel  of  HQ 
USACIDC:  To  retain  a  record  of  information  disseminated  and 
requests  for  USACIDC  maintained  information  by  the  public  under 
the  Freedom  of  Information  Act  and  by  other  Department  of  the 
Army  elements.  Department  of  Defense  elements,  executive, 
legislative,  and  judicial  branches  of  the  Federal  government,  and 
State  and  local  governments. 

Policies  aud  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  Retrievable  by  the  name  of  the  requester  or  the 
subject  of  the  request. 

Safeguards:  Buildings  employ  security  guards,  records  arc  main¬ 
tained  in  a  locked  room  during  non-duty  hours,  and  access  is 
limited  to  authorized  personnel. 

Retention  and  disposal:  Files  are  retained  permanently. 

System  manager(s)  and  address:  The  Commander.  US  Army 
Criminal  Investigation  Command,  5611  Columbia  Pike.  Falls 
Church.  VA  22041. 

Notification  procedure:  Information  may  be  obtained  from: 
Commander 
USACIDC 
5611  Columbia  Pike 
Falls  Church,  VA  22041 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  Commander.  USACIDC,  ATTN:  CIJA-RI,  5611 
Columbia  Pike,  Falls  Church,  VA  22041. 

Written  requests  for  information  should  contain  the  individual’s 
full  name,  address,  and  date  of  birth.  Personal  visits  should  be 
made  at:  Office  of  the  Staff  Judge  Advocate-Release  of  Informa¬ 
tion.  USACIDC,  5611  Columbia  Pike.  Fails  Church,  VA. 

For  personal  visits,  the  requesting  individual  must  present  posi¬ 
tive  identification,  such  as  a  driver’s  license  or  other  identification 
card  with  a  photograph,  in  addition  to  the  information  required  in 
written  requests. 

Contesting  record  procedures:  The  Army’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  may  be  obtained  from  the  SYSMANAGER,  ATTN:  CIIA-RI. 

Record  source  categories:  Official  USACIDC  reports  and  records, 
correspondence  from  the  individual.  Department  of  the  Army,  and 
Department  of  Defense,  or  other  receivers  of  requests  concerning 
USACIDC  records. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0411.03bDAAG 

System  name:  411.03  Congressional  Correspondence  Files 

System  location:  Security  Division,  Support  Operations 
Directorate,  United  States  (US)  Army  Reserve  Components  Per¬ 
sonnel  and  Administration  Center  (RCPAC),  9700  Page  Boulevard, 
St.  Louis.  MO  63132. 

Categories  of  individuals  covered  by  tbe  system:  Members  of 
United  States  Army  Reserve  (USAR) 

Former  members:  Army. 

Department  of  the  Army  (DA)  Civilians. 

Next-of-kin  and/or  dependents  of  USAR  members  and  former 
members  of  the  Army. 

Categories  of  records  in  the  system:  Documents  relating  to  Con¬ 
gressional  inquiries  on  all  matters  within  scope  and  activity  of  De¬ 
partment  of  the  Army. 

Authority  for  maintenance  of  the  system:  Title  10,  U.S.C.,  Section 
275. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  File  maintained  as 
reference  file  for  continuing  inquiries  from  Congressional  sources. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  Filed  by  last  name  of  individual. 

Safeguards:  Records  are  maintained  in  areas  accessible  only  to 
authorized  personnel.  Building  is  secured  through  24  hour  guard 
service.  Entry  to  building  is  by  authorized  badge  only. 

Retention  and  disposal:  Records  are  destroyed  22  years  after  date 
of  preparation. 


System  manager(s)  and  address:  Security  Division,  Support 
Operations  Directorate,  United  States  (US)  Army  Reserve  Com¬ 
ponents  Personnel  and  Administration  Center  (USARCPAC),  St. 
Louis.  MO  63132. 

Notification  procedure:  Information  can  be  obtained  from: 
Commander,  USARCPAC 
9700  Page  Boulevard 
St.  Louis.  MO  63132. 

Telephone:  Area  Code  314/268-7733 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  Commander,  USARCPAC,  9700  Page  Boulevard,  St. 
Louis.  MO  63132. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address,  social  security  number  (SSN)  or 
Army  service  number. 

Contesting  record  procedures:  The  Agency’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  Inquiry  or  letter  from  member  of  Con¬ 
gress,  Chief  of  Staff,  US  Army,  White  House.  Secretary  of 
Defense,  Secretary  of  the  Army. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0411.03cOSA 

System  name:  411.03  Congressional  Inquiry  File 

System  location:  Executive  Services  Division.  Office,  Chief  of 
Legislative  Liaison,  Headquarters,  Department  of  the  Army 
(HQDA),  Washington,  DC 

Decentralized  segments  are  maintained  by  HQDA  staff  agencies, 
field  operating  agencies,  major  commands,  installations  and  activi¬ 
ties. 

Categories  of  individuals  covered  by  the  system:  Any  citizen  who 
writes  a  Congressman  and  is  so  identified  by  the  Congressman  in 
his  request  to  the  Office,  Chief  of  Legislative  Liaison,  for  an 
answer  to  his  respondent. 

Categories  of  records  in  the  system:  File  contains  copy  of  in¬ 
dividual’s  letter  to  Congressman,  letter  from  Congressman 
requesting  information,  and  information  provided  to  the  Congress¬ 
man  relative  to  his  inquiry. 

Authority  for  maintenance  of  the  system:  Title  10  U.S.C.,  Section 
1034  provides  that  no  person  may  restrict  any  member  of  an  armed 
force  from  communication  with  a  Member  of  Congress.  The 
records  are  '^maintained  to  ensure  an  effective  service  to  the 
Member  of  Congress  and  his  respondent. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Congressional  Inquiry 
Division:  To  obtain  information  relative  to  timely  responses  and  en¬ 
sure  that  a  specific  case  does  not  become  ’lost’  in  the  paperwork 
channels. 

HQDA  staff  agencies,  field  operating  agencies,  major  commands 
installations  and  activities:  To  conduct  investigations  based  on  Con¬ 
gressional  inquiries  and  prepare  appropriate  response  to  Members 
of  Congress. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Microfilm  records  in  an  automatic  retrieval  device. 

Paper  records  in  file  folders. 

Retrievability:  Coded  by  Congressman  and  individual  name. 

Safeguards:  Primary  system:  Building  employs  security  guards. 
Records  are  maintained  in  an  area  accessible  only  to  authorized 
personnel.  Coding  system  must  be  known  to  access  records. 

Decentralized  Segments:  Records  are  maintained  in  an  area  ac¬ 
cessible  only  to  trained  and  authorized  personnel. 

Retention  and  disposal:  Records  collected  prior  to  27  September 
1975  are  maintained  in  an  active  status  until  the  end  of  the  calendar 
year,  held  one  additional  year  in  the  current  files  area  in  an  inactive 
status  and  then  destroyed.  Records  collected  after  27  September 
1975  are  maintained  in  an  active  status  until  the  end  of  the  calendar 
year,  held  4  additional  years  in  the  current  files  area  in  an  inactive 
status  then  destroyed. 

System  manager(s)  and  address:  Chief,  Legislative  Liaison, 
Headquarters,  Department  of  the  Army,  The  Pentagon,  Washing¬ 
ton,  DC  20310 
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NotifkatioD  proccdarc:  Information  may  be  obtained  from: 
OSA(SALL),  Chief.  Executive  Services  Division,  Room  20600,  The 
Penugon,  Washington.  DC  20310.  Telephone:  Area  Code  202/695- 
6028 

Record  access  procedorcs:  Requests  from  individuals  should  be 
addressed  to:  Office,  Chief  of  Legislative  Liaison  OSA(SALL), 
Room  2C600,  The  Pentagon.  Washington,  DC  20301. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual  concerned,  his  current  address  and  telephone 
number,  the  name  of  the  Member  of  Congress  who  initiated  the 
inquiry. 

Visits  are  limited  to  Executive  Services  Division.  SALL,  The 
Pentagon,  Washington,  DC  20310. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
accepuble  identification  (i.e.,  driver's  license  or  employing  office's 
identification  card)  and  be  able  to  give  relevant  verbal  information 
that  pertains  to  the  records  sought. 

Contesting  record  procedures:  The  Army's  rules  for  contesting 
contents  and  appealing  initial  determinations  mav  be  obtained  from 
SYSMANAGER. 

Record  source  categories:  Letter  from  the  individual  to  a  Con¬ 
gressman  requiring  HQDA  to  provide  information  to  that  Congress¬ 
man. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0411.08aOSA 

System  name:  411.08  Biographical  Files  of  Members  of  Congress 

System  location:  Office,  Secretary  of  the  Army.  Chief  of  Legisla¬ 
tive  Liaison,  Plans  and  Operations  Branch. 

Categories  of  individuals  covered  by  the  system:  Current  Members 
of  U.S.  Congress. 

Categories  of  records  in  the  system:  Files  contain  biographical  in¬ 
formation  on  members  of  Congress,  voting  trends,  and  committee 
memberships. 

Authority  for  maintenance  of  the  system:  Title  10  U.S.C.,  Section 
1034. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Department  of  Army 
Congressional  witnesses:  To  provide  background  information  on 
Members  of  Congress  before  whom  Army  representatives  may  be 
testifying,  in  order  to  familiarize  them  with  the  members'  attitudes 
towards  the  Department  of  Army. 

Department  of  Army  Congressional  escorts^  To  provide 
background  information  on  Members  of  Congress,  in  order  to 
familiarize  them  in  their  official  capacity  as  escorts  to  those  mem¬ 
bers. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  looseleaf  binders. 

Retrievabllity:  Filed  alphabetically  by  last  name  of  Member  of 
Congress. 

Safeguards:  Building  employs  security  guards.  Records  are  main¬ 
tained  in  areas  accessible  only  to  authorized  personnel  who  are 
properly  screened  and  cleared. 

Retention  and  dbposal:  Records  are  temporary.  They  are  retained 
only  for  the  tenure  of  the  Member  of  Congress. 

System  manager(s)  and  address:  The  Chief  of  Legislative  Liaison. 
Office,  Secretary  of  the  Army,  The  Pentagon,  Wash.,  DC 

Notification  procedure:  Information  may  be  obtained  from: 

Office,  Secretary  of  Army  (SALL) 

Chief,  Plans  and  Operations  Branch 
Room  2C638,  The  Pentagon 
Wash.,  DC  20310 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  Office,  Chief  of  Legislative  Liaison,  OSA(SALL), 
Room  2C638,  The  Pentagon,  Washington,  DC  20310,  Telephone: 
Area  Code  202/697-2417. 

Written  requests  for  information  should  contain  the  full  name 
and  state  of  representation  of  Member  of  Congress. 

For  personal  visits,  the  Member  should  be  able  to  provide  ac¬ 
ceptable  identification  such  as  driver's  license  or  employment 
identification  card. 

Contesting  record  procedures:  The  Army's  rules  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  from 
the  SYSMANAGER. 


Record  source  categories:  Official  public  records,  such  as  the 
Congressional  Record,  Congressional  Quarterly  Weekly  Report,  of¬ 
ficial  transcripts  of  unclassified  committee  hearings,  published 
proceedings  of  committee  hearings,  and  the  Congressional  Staff 
Directory. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A04l2.01aDAAG 
System  name:  412.01  FUNERAL  PLANS 

System  location:  Decentralized  Segments:  Ceremonies  and  Special 
Events.  United  States  (US)  Army  Military  District  of  Washington, 
Ft  L.J.  McNair.  Washington,  DC  20319;  and  DOD  Commands  and 
installations  supporting  State,  Official,  and  Special  Military  Fu¬ 
nerals. 

Categories  of  individuals  covered  by  the  system:  Government  offi¬ 
cials  or  service  connected  persons  and  dependent  family  members 
who  are  authorized  a  State,  Official,  Special  Military,  Full  Honor, 
Simple  Honor,  or  Dependent  type  funeral. 

Categories  of  records  in  the  system:  File  contains  letters, 
memorandums,  maps,  diagrams,  ceremonial  plans,  and  other  re¬ 
lated  documents  for  military  honors  and/or  funeral  support  for  only 
those  authorized  individuals  who  have  requested  special  arrange¬ 
ments  for  their  funeral  ceremony. 

Authority  for  maintenance  of  the  system:  Title  10  U.S.C.,  Section 
3012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Ceremonies  and  Special 
Events,  U.S.  Army  Military  District  of  Washington,  and  supporting 
DOD  Commands  and  installations.  To  maintain  funeral  plans  or 
requests  by  only  those  authorized  individuals  who  have  requested 
special  arrangements  for  their  funeral  ceremony;  to  facilitate  coor¬ 
dination  of  military  support  for  State,  Official,  Special  Military, 
Full  Honor.  Simple  Honor,  Dependent  type  funerals. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  cabinets. 

Retrievabllity:  Filed  alphabetically. 

Safeguards:  Safes.  Records  are  maintained  in  areas  accessible 
only  to  authorized  personnel  who  are  properly  screened. 

Retention  and  disposal:  Records  are  permanent.  They  are  retained 
in  the  office  of  Ceremonies  and  Special  Events. 

System  manager(s)  and  address:  Director,  Ceremonies  and  Special 
Events,  US  Army  Military  District  of  Washington,  Ft  L.  J.  McNair, 
Washington,  DC  20319 

Notification  procedure: 

Information  may  be  obtained  from 
Director,  Ceremonies  and  Special  Events 
US  Army  Militarv  District  of  Washington, 

Ft  L.  J.  McNair 

Washington,  DC  20319 

Telephone:  Area  Code  202-693-0636. 

Record  access  procedures:  Requests  from  the  individual  or 
designated  representative  should  be  made  in  person  or  addressed 
to:  Director,  Ceremonies  and  Special  Events,  US  Army  Military 
District  of  Washington,  Ft  L.  J.  McNair,  Washington.  DC  20319. 

Contesting  record  procedures:  The  Army's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  are  contained  in  AR  340-21. 

Record  source  categories:  Information  obtained  from  the  in¬ 
dividual  or  designated  representative. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0412.05aDAIO 

System  name:  412.05  Press  Interest  Reference  Files 

System  location:  Primary  system:  Public  Information  Division. 
Office  of  the  Chief  of  Information,  Headquarters,  Department  of 
the  Army  (HQDA)  (DAIO-PI),  Washington,  DC. 

Decentralized  segments:  New  York  Branch,  Office  of  the  Chief 
of  Information,  United  States  (US)  Army,  663  Fifth  Avenue,  New 
York,  NY;  Los  Angeles  Branch,  Office  of  the  Chief  of  Informa¬ 
tion.  US  Army,  1 1000  Wilshire  Boulevard,  Suite  10104,  Los  An¬ 
geles,  CA.  Information  Offices  of  major  subordinate  commands  to 
HQDA,  HQ  1st,  5th,  6th  US  Army  and  major  active  installations  in 
and  outside  continental  United  States. 
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Calcforict  of  Indlviduali  covered  by  Ibe  system :  Army  members 
and  civilians,  active  and  retired  and  discharged,  who  are,  have 
been,  or  are  likely  to  again  become  the  subject  of  press  interest. 

Categories  of  records  In  the  system:  File  contains  miscellaneous 
documents  depending  on  the  reason  for  the  individual’s  coming  to 
the  attention  of  the  press.  Most  common  items  are  query  sheets, 
fact  sheets,  statements  of  service,  serious  incident  reports,  copies 
or  extracts  from  investigative  reports,  news  clippings,  memoranda 
and  correspondence  relating  to  the  individual. 

Authority  for  maintenance  of  the  system:  Title  10,  U.S.C.,  Section 
3012. 

Routine  uses  of  records  maintained  In  the  system.  Including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  respond  to  queries 
from  the  press  relating  to  the  individuals  concerned  and  to  respond 
to  queries  from  the  Office  of  the  Assistant  Secretary  of  Defense 
(Public  Affairs)  and  other  agencies  or  commands  in  the  Army  for 
information  about  the  individual,  particularly  with  respect  to  the 
press  interest  displayed. 

Policies  and  practices  lor  storing,  retrieving,  accessing,  retaining, 
and  dbposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders 

Retrievahlllty:  Filed  alphabetically  by  last  name  of  individual. 

Safeguards:  Building  employs  security  guards.  Records  are  main¬ 
tained  in  security  containers  and  accessible  only  to  authorized  per¬ 
sonnel. 

Retention  and  dbposal:  Records  maintained  as  long  as  individual 
seems  likely  to  be  a  recurring  subject  of  press  interest.  They  are 
routinely  destroyed  thereafter. 

System  manager(s)  and  address:  The  Office  of  the  Chief  of  Infor¬ 
mation,  HQDA,  The  Pentagon,  Washington,  DC  20310. 

Notification  procedure:  Information  may  be  obtained  from; 

HQDA  (DAIO-PI) 

Room  2E-641 
The  Pentagon 
Washington,  DC  20310 
Telephone:  Area  Code  202/695-5136 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to;  HQDA  (DAIO-PI),  Room  2E-641,  The  Pentagon, 
Washington,  DC  20310. 

Written  requests  should  include  a  notarized  statement  of  identity, 
current  address  and  telephone  number. 

Personal  visits  may  be  made  to  any  of  the  three  Army  Informa¬ 
tion  Offices  (Washington,  New  York  or  Los  Angeles).  Presentation 
of  acceptable  identification  required. 

Contesting  record  procedures:  The  Army's  rule  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  from 
the  SYSMANAGER 

Record  source  categorbs:  Query  sheets  and  fact  sheets  filed  by 
staff  information  officers;  statements  of  service  from  the  US  Army 
Military  Personnel  Center  or  National  Personnel  Records  Center; 
serious  incident  reports  through  information  channels  from  originat¬ 
ing  commands;  clippings  from  published  media;  copies  or  extracts 
of  investigative  reports  from  investigating  agencies  to  include  US 
Army  Inspector  General  and  Auditor  General,  US  Army  Criminal 
Investigation  Command,  and  US  Army  Assistant  Chief  of  Staff  for 
Intelligence;  memoranda  and  correspondence  from  miscellaneous 
sources  relating  to  the  individual  case. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

A0412.07DAJA 

System  name:  412.07  Witness  Appearance  Files 

System  location:  Litigation  Division,  Office  of  The  Judge  Ad¬ 
vocate  General,  Department  of  the  Army.  Room  2D435,  The  Pen¬ 
tagon,  Washington,  DC  20310. 

Categories  of  individuals  covered  by  the  system:  Witness  requested 
by  United  States  Attorneys  for  Federal  Court  proceedings. 

Categories  of  records  In  the  system:  Identification  of  witness  by 
name  and  address;  name  and  address  of  United  States  (US)  Attor¬ 
ney  requesting  same;  name  and  location  of  trial. 

Authority  for  maintenance  of  the  system:  title  5  U.S.C..  Section 
301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  locate  and  provide 
witnesses  to  United  States  Attorneys  conducting  trials  on  behalf  of 
United  States.  Litigation  Division,  Office  of  The  Judge  Advocate 


General  of  the  Army,  Department  of  Justice,  and  United  States  At¬ 
torneys  are  involved. 

Policies  and  practices  for  storiag,  rctrbving,  accessing,  retaining, 
and  dbposing  of  records  in  the  syboni: 

Storage:  Paper  records  in  file  folders. 

Rctrfevability:  Filed  alphabetically  by  last  name. 

Safeguards:  Various  Federal  buildings  employ  security  guards. 
Records  are  maintained  in  file  cabinets  accessible  only  by 
authorized  personnel  who  are  properly  instructed  in  the  permissible 
use  of  the  information. 

Retentioa  and  dbposal:  Destroy  after  2  years. 

System  managcr(s)  and  address:  Chief,  Litigation  Division.  Office 
of  The  Judge  Advocate  General.  Department  of  the  Army, 
Washington,  DC  20310 

Notification  procedure:  Information  may  be  obtained  from  the 
SYSMANAGER. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number,  the  case 
number  that  appears  with  the  office  symbol  on  all  correspondence 
received  from  this  office  and  any  other  personal  identifying  data 
(driver’s  license  number,  if  any)  which  would  assist  in  determining 
the  identity  of  the  requester. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
positive  identification  (driver’s  license,  identification  card)  and  give 
some  information  that  could  be  verified  within  his  ’case’  folder. 
Visits  may  be  made  to  any  Staff  Judge  Advocate  Office. 

Record  access  procedures:  Written  requests  for  information 
should  contain  the  full  name  of  the  individual,  current  address  and 
telephone  number,  the  case  number  that  appears  with  the  office 
symbol  on  all  correspondence  received  from  this  office  and  any 
other  personal  identifying  data  (driver’s  license  number,  if  any) 
which  would  assist  in  determining  the  identity  of  the  requester. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
positive  identification  (driver’s  license,  identification  card)  and  give 
some  information  that  could  be  verified  within  his  ’case’  folder. 
Visits  may  be  made  to  the  Litigation  Division,  Office  of  The  Judge 
Advocate  General,  Department  of  the  Army,  Room  2D435.  The 
Pentagon,  Washington,  DC  20310. 

Contesting  record  procedures:  The  Army’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  Department  of  the  Army  Staff  ele¬ 
ments,  Staff  Judge  Advocate  offices  at  organizations  listed  in  the 
Department  of  Defense  (DOD)  organizational  directory.  Records 
Center,  St.  Louis,  Department  of  the  Army  Field  Operating  Agen¬ 
cies;  Civil  Service  Commission;  Department  of  Justice;  US  Attor¬ 
neys,  opposing  counsel.  Armed  Forces  Institute  of  Pathology. 

Systems  exempted  from  certain  provbions  of  the  act:  None 
A0412.10aDAIO 

System  name:  412.10  Public  Inquiry  Files 

System  location:  Public  Information  Section,  Information  Office, 
United  States  (US)  Army  Engineer  Center  and  Ft  Belvoir,  VA 
22060. 

Categories  of  individuais  covered  by  the  system:  Journalists,  news 
media,  congressmen  and  other  public  figures  who  demonstrate  an 
interest  in  Army-related  subjects. 

Categories  of  records  in  the  system:  File  contains  name,  business 
address,  and  news  media  affilia-  tion.  May  also  contam  clippings, 
interview  reports,  query  sheets,  memoranda  and/or  correspondence 
relating  to  past  actions. 

Authority  for  maintenance  of  the  system:  Title  10  U.S.C..  Section 
3012. 

Routine  uses  of  records  maintained  in  the  system,  inciuding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Documents  in  these  files 
relate  to  release  of  nonsafeguarded  or  nonprivileged  information  in 
response  to  requests  or  inquiries  from  the  public  and  press.  In¬ 
cluded  are  routine  requests  for  in-  formation  on  Army  activities, 
requests  for  photographs  of  in-  dividuals  and  equipment,  correspon¬ 
dence,  and  related  papers. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  Filed  chronologically. 

Safeguards:  Records  maintained  in  unlocked  filing  cabinets. 
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Rcicniion  and  disposal:  Records  are  maintained  for  a  2-year 
period 

System  maaagcrts)  and  address:  Commander 

US  Army  Engineer  Center  and  Ft  Belvoir,  ATTN:  Information 
Office.  Ft  Belvoir.  VA  22060. 

Notlfkatioa  procedore:  Information  may  be  obtained  from  the 
Public  Information  Section  or  the  Administrative  Section  of  the  In¬ 
formation  Office.  US  Army  Engineer  Center  and  Ft  Belvoir.  VA 
22060. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  Information  Office.  US  Army  Engineer  Center  and 
Ft  Belvoir.  Building  269,  Ft  Belvoir,  VA  22060 

Contestlug  record  procedures:  The  Army’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  are  contained  in  Army  Regulation  340-21. 

Record  source  categories:  Query  sheets  and  interview  reports 
prepared  by  information  officers;  memoranda  and  correspondence 
between  Army  personnel  and  individuals  contained  within  the  file. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0412.11aDAlO 

System  name:  412.11  Army-Community  Relations  Files 

System  location:  Community  Relations  Section,  Information  Of¬ 
fice,  United  States  (US)  Army  Engineer  Center  &  Ft  Belvoir,  VA 
22060. 

Categories  of  individuals  covered  by  the  system:  Civilian  and  mili¬ 
tary  community  and  other  public  figures  who  demonstrate  an  in¬ 
terest  in  Army  related  subjects. 

Categories  of  records  in  the  system:  File  contains  name,  business 
address,  and  telephone  number  of  Virginia's  Civilian  Aide  to  the 
Secretary  of  the  Army  and  persons  who  are  members  of  the  Ft 
Belvoir  Civilian-Military  Advisory  Council  (CMAC).  CMAC  mem¬ 
bers  include  area  businessmen,  community  leaders,  and  military 
people  from  Ft  Belvoir. 

Authority  tor  maintenance  of  the  system:  Title  10  U.S.C.,  Section 
3012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Documents  in  this  file 
relate  to  the  maintenance  and  improve-  ment  of  relations  between 
the  Army  and  the  civilian  community.  Included  are  papers  relating 
to  the  work  of  community  relations  and  civilian's  advisory  commit¬ 
tees,  meetings  with  representatives  of  other  military  activities 
located  in  the  community,  open  house  programs,  joint  social  activi¬ 
ties,  and  other  cooperative  endeavors  of  the  Army  and  the  commu¬ 
nity. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Rctrievabllity:  Filed  chronologically. 

Safeguards:  Records  maintained  in  unlocked  filing  cabinets. 

Retention  and  disposal:  Records  are  maintained  for  a  2  year 
period. 

System  manager(B)  and  address:  Commander 

US  Army  Engineer  Center  and  Ft  Belvoir,  ATTN:  Information 
Office.  Ft  Belvoir.  VA  22060 

Notification  procedure:  Information  may  be  obtained  from  the 
Community  Relations  Section  or  the  Administrative  Section  of  the 
Information  Office,  US  Army  Engineer  Center  and  Ft  Belvoir,  VA 
22060 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  Information  Office,  US  Army  Engineer  Center  and 
Ft  Belvoir,  Building  269,  Ft  Belvoir,  VA  22060 

Contesting  record  procedures:  The  Army's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  are  contained  in  Army  Regulation  (AR)  340-21. 

Record  source  categories:  Letters,  statements,  forms,  records  and 
related  papers  origina-  ting  with  the  individual  civilian  or  military 
person;  generated  by  Army  Staff  Office  or  Army  Commands. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0412.11bDA10 

System  name:  4l2.IIb  Roster  of  Civilian  Community  Leaders 

System  location:  Primary  System;  Community  Relations,  Informa¬ 
tion  Office,  United  States  (US)  Army  Signal  Center  and  Ft  Gordon, 


Ft  Gordon,  GA  30905.  Copies  of  printout-Commanding  General, 
Deputy  Commander.  Chief  of  Staff,  Protocol  Officer,,  US  Army 
Signal  Center  and  Ft  Gordon,  Ft  Gordon,  GA  30905. 

Categories  of  individuals  covered  by  the  system:  A  cross-section  of 
members  of  the  civilian  domain  who,  by  virtue  of  their  professional 
positions,  community  affiliations,  civic  and/or  elective  offices,  and 
personal  prestige  are  considered  community  leaders.  Also  some 
senior  retired  military  officers  living  in  the  community. 

Categories  of  records  in  the  system:  Rosters  from  local  chambers 
of  commerce  and  city,  county,  and  state  governmental  agencies 
which  contain  individual's  name,  business  and/or  home  address, 
telephone  number(s),  community  involvement  and/or  offices, 
marital  status.  Index  cards  filed  by  category,  such  as  Mayors.  City 
Council,  AUSA,  Chamber  of  Commerce.  Educators,  People  in 
Government,  County  Commission,  Civic  Club  presidents  (men). 
Civic  Club  presidents  (women).  Judiciary,  Prominent  Citizens,  con¬ 
taining  the  same  information  as  shown  on  rosters.  Roster  (print¬ 
out).  produced  at  Management  Information  System  Office  (MISO) 
containing  the  same  information  as  shown  on  index  cards. 

Authority  (or  maintenance  of  the  system:  Title  10  U.S.C.,  Section 
3012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  as  basis  for  invita¬ 
tions  to  social  and  commemorative  functions  on  post,  such  as 
luncheons,  open  houses,  reviews,  ribbon  cuttings,  patriotic  ob¬ 
servances,  etc.  Used  to  familiarize  incoming  key  staff  with  the 
members  of  the  civilian  community  with  whom  they  are  most  likely 
to  come  in  contact.  On  occasion,  other  members  of  the  command 
have  need  to  use  the  print-out  of  community  leaders  for  invitational 
purposes  (i.e..  Officers'  Wives  Club  for  functions  to  which  it 
wishes  to  send  invitations  to  various  members  of  the  civilian  com¬ 
munity;  a  subordinate  command  having  a  special  ceremony  or  pro¬ 
gram;  an  organization  having  a  ground-breaking  or  ribbon-cutting). 
In  order  for  them  to  select  the  individuals  to  be  invited,  the  Infor¬ 
mation  Office  permits  them  to  use  the  print-out  under  the  supervi¬ 
sion  of  the  custodian  of  the  system. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  (rosters)  and  print-outs  in  file  folders. 

Index  cards  in  card  file  cabinet. 

Retrievability:  Filed  categorically,  thereunder  alphabetically  by 
individual’s  name. 

Safeguards:  Records  maintained  in  area  accessible  only  to 
authorized  personnel. 

Retention  and  disposal:  All  information  and  tools  used  in  the 
gathering  of  the  data  included  in  the  system  are  destroyed  when  ob¬ 
solete,  or  after  5  years.  When  new  material  makes  necessary  a  new 
print-out,  all  copies  of  the  old  print-out  are  destroyed. 

System  manager(s)  and  address:  Information  Officer.  US  Army 
Signal  Center  and  Ft  Gordon,  Ft  Gordon,  GA  30905. 

Notification  procedure:  Information  may  be  obtained  from: 
Information  Officer  (ATZHIO) 

Bldg  35504 

US  Army  Signal  Center  and  Ft  Gordon 
Ft  Gordon,  GA  30905. 

Telephone:  Area  Code  404/791-2419/3236 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  Information  Officer,  US  Army  Signal  Center  and  Ft 
Gordon,  Ft  Gordon,  GA  30905. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number.  For  personal 
visits,  the  individual  should  be  able  to  provide  some  personal 
identifying  data. 

Contesting  record  procedures:  The  Army's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  are  contained  in  AR  340-21. 

Record  source  categories:  Published  lists  from  local  Chambers  of 
Commerce  and  city,  county  and  state  governmental  agencies. 

Media  news  items. 

City  Directory. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0412.14aDA10 

System  name:  412.14  Biography  Files 
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Syticm  locatioa:  Primary  System;  Public  Information  Division, 
Office  of  the  Chief  of  Information,  Headquarters,  Department  of 
the  Army  (DAIO-PI),  Washington,  DC  20310.  Decentralized  seg¬ 
ments:  New  York  Branch,  Office  of  the  Chief  of  Information, 
United  States  (US)  Army.  663  Fifth  Avenue,  New  York,  NY 
10022;  Los  Angeles  Branch,  Office  of  the  Chief  of  Information,  US 
Army,  1 1000  Wilshire  Boulevard,  Suite  10104,  Los  Angeles,  CA 
90024;  Public  Affairs  Offices  of  Major  Army  Commands  and  subor¬ 
dinate  units  (Official  mail  addresses  are  in  the  Department  of 
Defense  Director  in  the  appendix  to  the  Department  of  the  Army 
(DA)  system  notices.) 

Categories  of  ladWIdiials  covered  by  the  system:  Leading  DA  mili¬ 
tary  and  civilian  personnel  and  other  important  personalities  to  in¬ 
clude  key  organizational  personnel. 

Categories  of  records  In  the  system:  File  contains  biographical 
material  to  include  biographies,  photographs,  newspaper  clippings, 
and  related  documents.  Name,  grade,  social  security  number 
(SSN),  and  summary  of  service  and  outstanding  achievements  may 
also  be  shown. 

Aotkority  for  maintenance  of  the  system:  Title  10  U.S.C.,  Section 
3012. 

Rontine  nses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  respond  to  queries 
from  the  press  relating  to  individuals  concerned  and  from  other 
Army  agencies  or  commands  for  information  about  the  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrievablllty:  Filed  alphabetically  by  last  name  of  individual. 

Safeguards:  File  area  is  locked  when  not  occupied  by  supervisory 
personnel.  Only  authorized  personnel  are  allowed  access  to  file. 

Retention  and  dteposal:  Records  maintained  for  2  years  following 
retirement,  transfer,  separation,  or  death  of  the  individual  con¬ 
cerned. 

System  manager(s)  and  address:  Commander/supervisor  or  or¬ 
ganization  maintaining  biographical  data. 

Notification  procedure:  Information  may  be  obtained  from  com¬ 
mander/supervisor  of  organization  to  which  the  individual  is  as¬ 
signed  or  at  which  he/  she  is  employed.  Individual  must  provide  full 
name. 

Record  access  procedures:  Requests  should  be  addressed  to  ap¬ 
propriate  commander  or  supervisor.  Official  mailing  addresses  are 
in  the  appendix  to  the  Department  of  the  Army  system  notices. 

Written  requests  should  include  full  name  of  individual  and  SSN. 

For  personal  visits,  individual  must  be  able  to  provide  acceptable 
identification,  e.g.,  driver's  license,  military  or  civilian  identifica¬ 
tion  card. 

No  identification  card  is  required  if  the  individual  has  previously 
given  consent  for  release  to  the  general  public. 

Contesting  record  procedures:  The  Army's  rules  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  from 
the  system  manager. 

Record  source  categories:  Clippings  from  published  media, 
published  biographical  data  from  Department  of  the  Army  and 
other  Army  agencies  and  commands. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0412.18aDAIO 

System  name:  412.18  Correspondence  (Civilian  Aides  to  the  Secreta¬ 
ry  of  the  Army) 

System  location:  Office,  Staff  Coordinator  for  Civilian  Aides  to 
the  Secretary  of  the  Army  Program,  Office  of  the  Chief  of  Public 
Information,  Office  of  the  Secretary  of  the  Army.  Information  Of¬ 
fices  of  major  subordinate  commands  to  Headquarters,  Department 
of  the  Army  (HQDA)  and  Headquarters  (HQ)  1st,  Sth,  and  6th  US 
Army. 

Categories  of  individuals  covered  by  the  system:  Civilian  Aides  ac¬ 
tively  affiliated  with  the  Civilian  Aides  Program. 

Categories  of  records  in  the  system:  File  contains  correspondence 
between  the  Secretary  of  the  Army  and  Civilian  Aides  currently  ac¬ 
tive  with  the  Civilian  Aides  Program. 

Antborhy  for  maintenance  of  the  system:  Title  S  U.S.C.,  Section 
301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Staff  Coordinator, 
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Civilian  Aides  Program,  Office  of  the  Chief  of  Public  Information: 
To  maintain  a  record  of  correspondence. 

Office  of  the  Secretary  of  the  Army:  Recipient  of  correspon¬ 
dence. 

Department  of  Army  Staff  Agencies;  To  coordinate  requests, 
provide  information,  and  accomplish  tasks. 

Policies  and  practices  lor  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

RetrievabilHy:  Filed  alphabetically  by  last  name  of  Civilian  Aide. 

Safeguards:  Maintained  in  a  security  container.  Building  employs 
security  guards.  Access  only  by  authorized  personnel. 

Retention  and  disposal:  Retained  during  tenure  of  individual 
Civilian  Aide  and  destroyed  thereafter. 

System  manager(s)  and  address:  Office,  Chief  of  Public  Informa¬ 
tion,  Department  of  the  Army.  The  Pentagon,  Washington.  DC 
20310. 

Notification  procedure:  Information  may  be  obtained  from: 

Office,  Secretary  of  the  Army  (SAMI) 

Room  2E  673 
The  Pentagon 
Washington,  DC  20310 
Telephone:  Area  Code  202/695-S29I 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to;  Office.  Secretary  of  the  Army  (SAMI).  Room  2E 
673,  The  Pentagon,  Washington,  DC  20310 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number. 

For  personal  visits  the  individual  should  provide  acceptable 
identification  (e.g.,  driver's  license,  employee  identification  card). 

Contesting  record  procedures:  The  Army's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  Activities  of  a  personal  nature  provided 
by  the  individual  in  connection  with  his  duties  as  a  civilian  aide  to 
the  Secretary  of  the  Army;  correspondence  originated  by 
SYSMANAGER  and  the  Secretary  of  the  Army  in  reply  or  provid¬ 
ing  information. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A050L02aDAMO 

System  name:  501.02  Security  Issues  Symposium 

System  location:  Strategic  Studies  Institute,  US  Army  War  Col¬ 
lege,  Carlisle  Barracks,  PA  17013 

Categories  of  individuals  covered  by  the  system:  Military  and 
civilians  of  Department  of  Defense  (DOD),  other  executive  depart¬ 
ments,  and  academic  institutions  invited  to  attend  annual  Security 
Issues  Symposium;  military  and  civilian  members  of  the  United 
States  (US)  Army  War  College  preparing  papers  for  presentation  at 
the  Symposium. 

Categories  of  records  in  the  system:  Name,  position  title,  rank,  of¬ 
fice  telephone,  title  of  paper,  arrival/  departure  plan  information, 
milestone  dates  in  preparation  of  papers,  and  related  data. 

Authority  for  maintenance  of  the  system:  Title  10  U.S.C.,  Section 
3012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Development  of  routine 
listings  on  status  of  invitations/acceptances  and  preparation  of 
papers. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  computer  storage.  Password  known  only 
to  SYSMANAGER  staff  required  to  access  file.  Hard  copy  dis¬ 
tributed  to  Command  element  and  principal  staffs. 

Retrievablllty:  Retrieved  by  name,  status,  or  title  of  paper. 

Safeguards:  Computer  file  is  accessible  only  to  SYSMANAGER 
staff;  hard  copy  is  provided  to  authorized  individuals  only. 

Retention  and  dteposal:  Current  data  is  maintained  while  effec¬ 
tive.  normally  3  to  S  years. 

System  manager(s)  and  address:  Chief.  Support  Group.  Strategic 
Studies  Institute,  US  Army  War  College,  Carlisle  Barracks,  PA 
17013 

Notifkation  procedure:  Information  may  be  obtained  from 
SYSMANAGER. 
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PRIVACY  ACT  ISSUANCES 


Record  access  procedures:  Information  may  be  obtained  from 
SYSMANAGER. 

Contesting  record  procedures:  Rules  for  access  to  records  and  for 
contesting  contents  and  appealing  initial  determinations  may  be  ob¬ 
tained  from  the  SYSMANAGER. 

Record  source  categories:  Official  rotters,  personal  communica¬ 
tions 

Systems  exempted  from  certain  provbions  of  the  act:  None 
AOSOl.OSaUSARJ 

System  name:  501.08  Blackmarket  Monitoring  Files 

System  locatioB:  Office  of  Provost  Marshal,  United  States  (US) 
Army  Garrison,  Honshu,  Japan 

Categories  of  individnals  covered  by  the  system:  Members  of  the 
US  Armed  Forces  and  members  of  the  civilian  component  and  their 
dependents  who  are  assigned  to,  or  under  the  judicial  or  adminis¬ 
trative  control  of,  US  Army  Japan.  Included  are  US  contractors 
and  their  employees. 

Categories  of  records  in  the  system:  Sales  slip  and  control  sheets 
used  in  sales  on  controlled  items  by  US  Forces,  Japan  sales  outlets. 

Authority  for  maintenance  of  the  system:  Status  of  Forces  Agree¬ 
ment  between  the  United  States  of  America  and  Japan 

Rontiue  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  nsers  and  the  purposes  of  such  uses:  To  monitor  the 
purchases  of  controlled  items  from  sales  outlets. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  individual  envelopes. 

RetrievabilUy:  Filed  alphabetically  by  last  name. 

Safeguards:  Records  are  maintained  in  room  accessible  only  to 
authorized  personnel  that  are  properly  screened  and  cleared. 

Retention  and  disposal:  Records  are  maintained  in  the  active  file 
until  departure  of  the  sponsor  on  permanent  change  of  station.  The 
records  are  then  placed  in  the  inactive  file.  The  inactive  file  is  cut 
off  at  the  end  of  the  calendar  year,  held  2  years  in  the  current  files 
area  and  then  destroyed. 

System  manager(s)  and  address:  Commander,  US  Army  Japan, 
Army  Post  Office  (APO)  San  Francisco  96343 

Notification  procedure:  Information  may  be  obtained  from: 

US  Army  Garrison  (PA-PM) 

Room  8,  Building  4()0 

Camp  Zama,  Japan,  APO  San  Francisco  96343 
Telephone;  Autovon  315/233-3011/233-3732 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  Commander,  US  Army  Garrison,  Honshu,  ATTN: 
PA-PM,  APO  San  Francisco  96343 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is,  driver's  license,  employing  of¬ 
fice's  identification  card,  and  give  some  verbal  information  that 
could  be  verified  with  his  case  folder. 

Contesting  record  procedures:  The  Army's  rules  for  contesting  . 
contents  and  appealing  initial  determinations  mav  be  obtained  from 
the  SYSMANAGER. 

Record  source  categories:  Sales  slip  and  control  sheets  from  Post 
Exchanges,  liquor  sales  outlets,  and  golf  courses. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0501.08bDAMI 

System  name:  501.08  Technical  Surveillance  Index 

System  location:  Decentralized  locations  at  Systems  Division,  Of¬ 
fice  of  the  Deputy  Chief  of  Staff.  Intelligence,  Headquarters, 
United  States  (US)  Army  Europe  and  Seventh  Army  (USAREUR), 
Heidelberg,  W.  Germany;  Office  of  the  Deputy  Chief  of  Staff  for 
Personnel,  Headquarters,  Department  of  the  Army  (DA),  Pentagon; 
and  Crimes  Records  Directorate.  Fort  Holabird,  MD. 

Categories  of  Individnals  covered  by  the  system:  Persons  whose 
conversations  have  been  intercepted  during  technical  surveillance 
operations  conducted  by.  or  on  behalf  of  the  Army. 

Categories  of  records  In  the  system:  File  contains  individual's 
name,  any  associated  telephone  number,  location,  date  and  time  of 
the  surveillance  activity,  and  the  source  document.. 

Authority  for  maintenance  of  the  system:  Title  18  U.S.C..  Section 
2510-2520,  Omnibus  Crime  Control  Act. 


Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Use  limited  to  the 
preparation  of  court  ordered  responses  to  motions  for  discovery. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Magnetic  tape  and  paper  record. 

Retrievability:  USAREUR  segment  utilizes  a  computerized 
retrieval  system  using  name,  address,  telephone  number  or  case 
designation.  Other  segments  are  retrieved  manually  by  name,  ad¬ 
dress,  telephone  number  or  case  designation. 

Safeguards:  Building  employs  security  guards.  Records  are  main¬ 
tained  in  General  Services  Approved  Security  Containers  and  are 
accessible  only  to  authorized  personnel  that  are  properly  screened, 
cleared,  and  trained. 

Retention  and  disposal:  Records  are  retained  permanently. 

System  manager(s)  and  address:  The  Assistant  Chief  of  Staff  for 
Intelligence,  Headquarters,  Department  of  the  Army,  The  Pen¬ 
tagon,  Washington,  DC  20310 

Notification  procedure:  Information  may  be  obtained  from: 

HQDA  (DAMl-DOS) 

Room  2E  463 
The  Pentagon 
Washington,  DC  20310 
Telephone:  Area  Code  202/697/8874 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  Headquarters.  Department  of  the  Army  (DAMl- 
DOS),  Room  2E463,  The  Pentagon.  Washington,  DC  20310. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number. 

Contesting  record  procedures:  The  Army's  rules  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  from 
HQDA  (DAMl-DOS)  Washington,  DC  20310. 

Record  source  categories:  Army  and  other  investigative  agencies. 

Systems  exempted  from  certain  provisions  of  the  act:  Parts  of  this 
system  may  be  exempt  under  5  USC  552a,  section  (j)  or  (k),  as  ap¬ 
plicable.  For  additional  information  contact  the  System  Manager. 

A0501.08cDAMI 

System  name:  501.08c  Department  of  the  Army  Operational  Support 
Activities  Files 

System  location:  United  States  (US)  Armv  Intelligence  Agency, 
Fort  Meade.  Md.  20755. 

Categories  of  individnals  covered  by  the  system:  Selected  members 
of  the  US  Army  and  civilian  employees  of  the  Department  of  the 
Army  (DA)  who  participate  in  and  have  received  support  for  con¬ 
ducting  US  Army  intelligence  and  counterintelligence  duties.  In¬ 
cluded  are  personnel  of  other  Federal  agencies  who  have  requested 
and  received  support  from  appropriate  authority. 

Categories  of  records  in  the  system:  Card  file  with  Automatic  Data 
Processing  (ADP)  index  of  individuals  who  have  received  support 
from  DA  in  completing  specialized  duties  within  the  Army's  intel¬ 
ligence  and  counterintelligence  activities. 

Card  files  and  duplicate  ADP  files  of  individuals  indicating  any 
identity  and  other  data  which  may  be  used  to  identify  them  in  their 
support  of  da's  intelligence  and  counterintelligence  activities. 

Authority  for  maintenance  of  the  system:  Executive  Order  10450, 
Sections  2,3,4,5,6,7,8,9  and  14;  Title  10  U.S.C.,  Section  3012(b)  (c) 
(g);  National  Security  Act  of  1947  as  Amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  maintain  within 
records  which  identify  individuals  performing  duties  in  DA  special¬ 
ized  intelligence  and  counterintelligence  assignments  data  to  sup¬ 
port  or  refute  any  possible  future  claim  of  the  individual  to  the  US 
Government. 

To  facilitate  administrative  actions  by  providing  a  reference  to 
names  and  identities. 

To  manage  individual's  career  while  he  is  assigned  to  duties  in 
support  of  the  Army's  intelligence  and  counterintelligence  func¬ 
tions.  Records  provide  reference  during  individual's  period  of  as¬ 
signment. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders,  vertical  card  file,  (ADP) 
printouts,  ADP  diskpack. 
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Rctri«vabillty:  Filed  alphabetically  by  last  name  of  individual. 
ADP  filet  by  Social  Security  Number  (SSN), 

Satcfuards:  Material  it  stored  in  General  Service  Administration 
(GSA)  containers  approved  for  the  storage  of  secret  material. 
Building  in  which  material  is  stored  is  locked  during  hours  of 
nonoccupancy.  ADP  files  are  access  controlled  by  a  codeword  is¬ 
sued  only  to  properly  screened,  cleared,  and  trained  personnel. 

Retention  and  disposal:  Files  are  maintained  indefinitely  or  until 
they  are  ^  no  longer  needed  to  facilitate  work.  When  files  are 
destroyed,  they  are  shredded  in  a  paper  shredding  machine.  ADP 
data  entries  are  erased  when  no  longer  needed. 

Systeas  nianagcr(s)  and  addrcaa:  The  Assistant  Chief  of  Staff  for 
Intelligence,  Department  of  the  Army,  Washington,  DC  20310. 
Notification  proccdnrc:  See  EXEMPTION 
Record  access  procedures:  Sec  EXEMPTION 
Contesting  record  procednres:  See  EXEMPTION 
Record  sonrce  categories:  See  EXEMPTION 

Systenss  ciempted  from  certain  provisions  of  the  act:  Parts  of  this 
system  may  be  exempt  under  S  USC  SS2a  (j)  or  (k),  as  applicable. 
For  additional  information,  contact  the  Systems  Manager. 

AOSOl.OSdUSARJ 
System  name:  SOI. 08  Transfer  of  POV  Files 
System  location:  Office  of  Provost  Marshal,  United  States  (US) 
Army  Garrison,  Honshu,  Japan. 

Categories  of  Individnals  covered  by  the  system:  Members  of  the 
US  Armed  Forces  and  members  of  the  civilian  component  and  their 
dependents,  as  defined  in  Article  I  and  XIV  of  the  Status  of  Forces 
Agreement. 

Categories  of  records  In  the  system:  Cards  and  documents  pertain¬ 
ing  to  acquisition,  disposition  and  transfer  of  ownership  of  private¬ 
ly  owned  vehicles  (FC>V)  between  the  United  States  of  America 
and  Japan. 

Anthority  for  maintenance  of  the  system:  Title  S  U.S.C.,  Section 
301. 

Routine  uses  of  records  maintained  in  the  system,  Including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  maintain  record  and 
control  on  purchase  and  disposal  limitations,  transfer  of  POV  to 
other  US  authorized  personnel,  and  transfer  to  residents  of  Japan. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dbposing  of  records  in  the  system: 

Storage:  Visible  file  cards. 

Retrievabillty:  Filed  alphabetically  by  last  name. 

Safeguards:  Records  are  maintained  in  room  accessible  only  to 
authorized  personnel  that  are  properly  screened  and  cleared. 

Retention  and  disposal:  Records  are  cut  off  at  the  end  of  a  calen¬ 
dar  year,  held  2  years  in  the  current  files  area  and  then  destroyed. 

System  managcr(s)  and  address:  Commander,  US  Army  Japan, 
Army  Post  Office  (APO)  San  Francisco  96343 
Notification  procedure:  Information  may  be  obtained  from: 

US  Army  Garrison  (PA-PM) 

Room  8,  Building  400 

Camp  Zama,  Japan,  APO  San  Francisco  96343 
Telephone:  Autovon  315/233-3011/233-3732 
Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  Commander.  US  Army  Garrison,  Honshu,  ATTN: 
PA-PM,  APO  San  Francisco  96343. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
accepuble  identification,  that  is.  driver's  license  employing  office's 
identification,  and  give  some  verbal  information  that  could  be 
verified  with  his  case  folder. 

Coutestlag  record '  procedures:  The  Army's  rules  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  from 
the  SYSMANAGER. 

Record  source  categories:  Department  of  Defense(DD)  Form  430, 
Military  Registration  and  Certificate  of  Title  of  Motor  Vehicle. 
Systems  exempted  from  certain  provisions  of  the  act:  None 
A0501.08cL'SAClDC 

System  name:  S0l.08e  Informant  Register 
System  location:  Primary  System:  Operations  Directorate, 
Headquarters  (HQ),  United  States  (US)  Army  Criminal  Investiga¬ 


tion  Command  (USACIDC),  2d  and  S  Streets  SW,  Washington,  DC 
20318. 

Decentralized  Segments:  USACIDC  subordinate  elements  which 
exercise  local  administrative  and  technical  control  of  informants; 
official  mailing  addresses  are  in  the  Department  of  Defense  directo¬ 
ry  in  the  Appendix. 

Categories  of  individuals  covered  by  the  system:  All  individuals, 
civilian  or  military,  who  are  utilized  as  information  by  USACIDC 
elements.  'Casual'  informants,  persons  who  walk  in  on  a  one  time 
basis,  are  not  documented  at  HQ.  USACIDC  primary  system. 

Categories  of  records  in  the  system:  Files  contain  cross  indexed 
code  numbers;  name,  race,  military  occupational  specialty  (MOS). 
sex,  date  and  place  of  birth,  home  of  record,  educational  level, 
area  of  utilization,  civilian  employment,  handler,  letters,  vouchers, 
personal  history,  performance,  citizenship,  marital  status,  physical 
descriptions,  criminal  history,  expertise,  talents,  actions  taken  and 
other  related  personal  data. 

Authority  for  maintenance  of  the  system:  Title  10  U.S.C.,  Section 
3012(g). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Operations  Directorate, 
HQ  USACIDC,  and  the  operational  field  elements  of  USACIDC:  to 
monitor  performance  and  reliability,  to  check  the  utilization  of  in¬ 
formants  by  subordinate  USACIDC  elements  when  the  informant 
has  been  transferred,  to  maintain  an  accounting  of  expenditures 
connected  with  the  informant,  to  answer  Congressional  inquiries 
concerning  misuse  or  mistreatment  of  informants  or  those  who 
claim  they  were  not  informants,  and  to  document  fear-of-life  trans¬ 
fers  for  military  personnel  informants. 

Information  Concerning  USACIDC  informants  is  provided  to  the 
below  listed  agencies,  components,  or  bureaus  for  the  purposes  of 
criminal  investigative  liaison  and  enforcement  of  criminal  laws, 
civil  court  or  administrative  action  for  the  identification  and  cor¬ 
rection  of  situations  indicative  of  criminal  activity,  analyzing  modus 
operandi,  and  detection  of  organized  criminal  activity: 

Department  of  Defense  staff  and  subordinate  elements. 
Department  of  the  Army  staff,  major  commands  and  subordinate 
elements. 

Department  of  the  Air  Force  staff,  major  commands  and  subor¬ 
dinate  elements.  ^ 

Department  of  the  Navy  staff,  major  commands  and  subordinate 
elements. 

US  Congress 

US  Immigration  and  Naturalization  Bureau 
Department  of  Justice 
•  Federal  Bureau  of  Investigation 
National  Security  Agency 
US  Secret  Service 
US  Marshal  Service 
US  Postal  Service 
Department  of  the  Treasury 
Internal  Revenue  Service 

Alcohol,  Tobacco,  and  Firearms-Department  of  the  Treasury 
US  Customs 
US  Department  of  State 
Interpol 

Central  Intelligence  Agency 
Drug  Enforcement  Administration 

Counsel  of  Governments,  Washington,  DC  Metropolitan  Area 
Defense  Supply  Agency 

Defense  Investigative  Service  (DIS):  in  addition.  limited  data  are 
supplied  for  use  in  the  Defense  Central  Index  of  Investigations 
which  is  managed  by  DIS. 

Naval  Investigative  Service 

Office  of  Special  Investigations 

Civil  Service  Commission 

Federal  Aviation  Administration 

Department  of  Agriculture 

Defense  Communications  Agency 

Defense  Security  Agency 

Defense  Nuclear  Agency 

Law  Enforcement  Assistance  Association 

Federal  Prison  Service 

US  Coast  Guard 

US  Department  of  Transportation 
Social  Security  Administration 
Selective  Service  Commission 
US  Department  of  Commerce 
Food  and  Drug  Administration 
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Agency  for  International  Development 
US  Park  Police 
US  Capitol  Police 
Executive  Protective  Services 
US  Department  of  Labor 
Federal  Communications  Commission 
Federal  Deposit  Insurance  Corporation 
Federal  Trade  Commission 
General  Accounting  Office 
General  Services  Administration 
US  Department  of  the  Interior 
Interstate  Commerce  Commission 
Securities  and  Exchange  Commission 
Housing  and  Urban  Development 
US  Marines 

Defense  Intelligence  Agency 
Defense  Mapping  Agency 
Defense  Security  Assistance  Agency 
Defense  Civil  Preparedness  Agency 
Defense  Advance  Research  Project 
Defense  Contract  Audit  Agency 

Foreign  nations  under  the  provisions  of  Status  of  Forces  Agree¬ 
ments.  Treaties,  or  formal  or  informal  executive  agreements;  or  for 
purpose  of  criminal  investigative  liaison. 

Various  state  and  local  criminal  law  enforcement  units,  depart¬ 
ments.  or  agencies. 

Criminal  law  enforcement  means  any  activity  pertaining  to  crime 
prevention,  control,  or  reduction  or  enforcement  of  the  criminal 
law.  including,  but  not  limited  to,  police  effort  to  prevent,  control, 
or  reduce  crime,  or  to  apprehend  criminals,  activities  of  courts  hav¬ 
ing  criminal  jurisdiction  and  related  agencies,  activities  of  cor¬ 
rections,  probation  or  parole  authorities,  and  programs  relating  to 
the  prevention,  control,  or  reduction  of  juvenile  delinquency  or 
narcotic  addiction. 

Polkics  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dteposing  of  records  in  the  system: 

Storage:  Card  files  and  paper  records  in  file  folders. 

Retricvability:  Records  are  retrieved  by  the  individual's  name, 
military  occupational  specialty  (MOS),  or  code  number. 

Safeguards;  HQ  USACIDC  buildings  employ  security  guards, 
files  are  stored  in  locked  containers  during  non-duty  hours  and  are 
accessible  only  by  the  Informant  Register  Officer  and  an  alternate. 

USACIDC  subordinate  elements  generally  maintain  a  24  hour 
duty  officer,  store  the  files  in  locked  containers  during  non-duty 
hours  and  permit  access  only  by  Field  Office  Commander  and  the 
individual  informant  handler. 

Retention  and  disposal:  3  years,  or  permanent. 

System  manager(s)  and  address:  The  Commander,  Headquarters 
(HQ),  US  Army  Criminal  Investigation  Command  (USACIDC),  2d 
and  S  Streets,  SW,  Washington,  DC  20318. 

Notification  procedure:  Information  may  be  obtained  from: 
Commander 
USACIDC 
ATTN:  CIJA-RI 

2d  and  S  Streets,  SW,  Washington,  DC  20318. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to;  Commander,  USACIDC,  ATTN:  CIJA-RI,  2d  and  S 
Streets  SW,  Washington,  DC.  20318. 

Written  request  for  information  should  contain  the  full  name  of 
the  individual,  address,  date  of  birth.  Personal  visits  should  be 
made  to:  Office  of  the  Staff  Judge  Advocate-Release  of  Informa¬ 
tion,  USACIDC,  2d  and  S  Streets  SW,, Washington,  DC. 

For  personal  visits,  the  requesting  individual  must  present  posi¬ 
tive  identification,  such  as  a  driver's  license  or  other  identification 
card  with  a  photograph,  in  addition  to  the  information  required  for 
written  requests. 

Contesting  record  procedures:  The  Army's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  may  be  obtained  from  the  SYSMANAGER,  ATTN:  CIJA-RI. 

Record  source  categories:  The  military  personnel  records  if  the  in¬ 
formant  is  in  the  military,  or  the  civilian  personnel  records  if  the 
person  is  a  civilian  employee. 

Systems  exempted  from  certain  provisions  of  the  act:  Parts  of  this 
system  may  be  exempt  under  5  USC  552  a  (j)  or  (k),  as  applicable. 
For  additional  information,  contact  the  System  Manager. 


A0501.10DAMI 

System  name:  501.10  Counterintelligence  Research  File  System 
(CIRFS) 

System  location:  Counterintelligence  Analysis  Detachment, 
United  States  (US)  Army  Intelligence  Agency,  1000  Independence 
Avenue,  SW,  Washington,  DC  20314 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
have  come  to  the  attention  of  the  US  Army  Counterintelligence 
Community  during  the  course  of  intelligence  operations  or  normal 
mission  requirements. 

Categories  of  records  in  the  system:  File  contains  reports  em¬ 
ployed  by  the  United  States  Intelligence  Community  and,  in  some 
cases,  photographs  of  the  individual.  File  is  random  in  structure 
and  personalities  are  coded  for  retrieval  by  a  computerized  index. 
Authority  for  maintenance  of  the  system:  Executive  Order  10450 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  provide  a  quick 
reference  file  to  support  the  Assistant  Chief  of  Staff  for  Intel¬ 
ligence  and  to  provide  the  counterintelligence  desk  analyst  a  work¬ 
ing  tool  for  study  of  histbrical  and  current  intelligence  material  for 
possible  trends  in  the  state  of  the  art. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Microfilmed  reels  in  cassettes  and  indexed  on  computer 
diskpack. 

Retricvability:  Microfilmed  in  random  order.  Retrieved  by  per¬ 
sonality  name  via  computer  index  which  identifies  the  reel  and 
document  location  containing  the  requested  name. 

Safeguards:  Building  protected  by  security  guards  and  storage 
point  electronically  monitored  for  illegal  entry.  Computerized  index 
is  access  controlled  by  a  codeword  that  is  issued  only  to  properly 
screened,  cleared  and  trained  personnel.  Codeword  is  presently 
held  only  by  the  Assistant  Chief  of  Staff  for  Intelligence  and  issued 
onlv  to  the  team  of  a  group  conducting  a  screening  operation  of  the 
CIRFS. 

Retention  and  disposal:  Records  are  permanent.  They  are  photog¬ 
raphed  onto  microfilm  and  the  original  document  destroyed.  The 
file  is  presently  being  screened  for  identification  of  documents  no 
longer  needed  and  selected  documents  are  being  destroyed  at  the 
direction  of  the  Assistant  Chief  of  Staff  for  Intelligence,  Headquar-. 
ters.  Department  of  the  Army,  the  Pentagon,  Washington,  DC 
System  manager(s)  and  address:  The  Assistant  Chief  of  Staff  for 
Intelligence,  Department  of  the  Army,  Washington,  DC. 

Notification  procedure:  See  EXEMPTION 
Record  access  procedures;  See  EXEMPTION 
Contesting  record  procedures:  See  EXEMPTION 
Record  source  categories:  See  EXEMPTION 

Systems  exempted  from  certain  provisions  of  the  act:  Parts  of  this 
system  may  be  exempt  under  5  USC  552a  (j)  or  (k),  as  applicable. 
For  additional  information,  contact  the  Systems  Manager. 

A050I.12DAMI 

System  name:  501.12  Subversion  and  Espionage  Directed  Against 
the  US  Army  (SAEDA) 

System  location:  Counterintelligence  Analysis  Detachment,  US 
Army  Intelligence  Agency,  1000  Independence  Avenue  SW, 
Washington,  DC  20314 

Categories  of  individuals  covered  by  the  system:  Selected  reports 
of  individuals  that  have  reported  incidents  which  indicate  subver¬ 
sion  and/or  espionage  directed  against  the  US  Army.  Only  US 
Army  personnel  are  referenced  in  this  file. 

Categories  of  records  in  the  system:  Selected  reports  from  the  US 
Army  Intelligence  Community  (e.g.,  agent  reports,  debriefing  re¬ 
ports,  Intelligence  Information  Reports,  privileged  letters)  are  con¬ 
densed  into  summary  format  for  conversion  into  niachine  language 
for  computer  manipulation. 

Authority  for  maintenance  of  the  system:  Executive  Order  10450 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  SAEDA  test  reports  are 
generated  for  internal  use  only,  and  not  released  outside  parent  or¬ 
ganization.  This  file  is  being  developed  solely  for  trend  analysis  stu¬ 
dies. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 
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Storage:  Extracts  of  original  reports  are  condensed  for  temporary 
storage  on  computer  diskpack. 

Rctricvabillty:  Condensed  material  is  submitted  to  the  computer 
in  various  forms  and  ^s  currently  being  revised  to  provide  retrieval 
by  name  or  SAEDA  case  number. 

Safeguards:  Building  is  protected  by  security  guards  and  storage 
point  is  electronically  monitored  for  illegal  entry.  Computerized  test 
material  is  controlled  by  a  codeword  that  is  issued  only  to  properly 
screened,  cleared  and  trained  personnel.  Codeword  is  presently 
held  only  by  personnel  involved  with  the  test  bed  programing. 

Rctcullou  aad  disposal:  Material  is  subject  to  disposal  daily  as 
test  problems  dictate  retention  frames.  Original  reports  selected  for 
test  extracts  are  retained  by  individual  action  officers.  Compu¬ 
terized  test  material  will  be  destroyed  upon  completion  of  test  pro¬ 
ject 

System  raanagerfs)  aad  address:  Assistant  Chief  of  Staff  for  Intel¬ 
ligence,  Department  of  the  Army,  Washington,  DC  20310 
Notifkatioa  procedure:  See  EXEMPTION 
Record  access  procedures:  See  EXEMPTION 
Coalestlag  record  procedures:  See  EXEMPTION 
Record  source  categories:  See  EXEMPTION 

Systems  exempted  from  certain  provisions  of  the  act:  Parts  of  this 
system  may  be  exempt  under  5  l3SC  SS2a  (j)  or  (k),  as  applicable. 
For  additional  information,  contact  the  Systems  Manager. 

A0502.03aDAMI 

System  name:  S02.03  Intelligence  Collection  Files 
System  location:  Centrally  located  at  the  United  States  (US) 
Army  Intelligence  Agency,  Fort  Meade,  MD  20755. 

Locations  of  the  US  Army  Intelligence  Agency’s  Decentralized 
Segments  may  be  obtained  from  the  Appendix. 

Categories  of  individuals  covered  by  the  system:  Any  individual 
who  qualified  and  may  be  accepted  for  sensitive  intelligence  duties 
with  the  US  Army. 

Categories  of  records  in  the  system:  Files  contain  documents 
which  describe  the  requirements,  the  objectives,  the  approvals,  the 
implementation,  the  reports,  and  the  results  of  Department  of  the 
Army  (DA)  sensitive  intelligence  activities. 

Authority  (or  maintenance  of  the  system:  Executive  Order  10450, 
2.3,4.5.6.7,8.9  and  14;  Title  10  U.S.C.,  Section  3012  (b)  (c)  (g);  Na¬ 
tional  Security  Act  of  1947  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  is  used  to 
support  contingency  planning  and  military  operations. 

Information  is  used  by  Department  of  the  Army,  Department  of 
Defense,  Federal  Bureau  of  Investigation,  Central  -Intelligence 
Agency,  and  the  Defense  Intelligence  Agency. 

Information  may  be  disclosed  to  foreign  law  enforcement,  securi¬ 
ty,  investigatory,  or  administrative  authorities  in  order  to  comply 
with  requirements  imposed  by,  or  to  claim  rights  conferred  in,  in¬ 
ternational  agreements  and  arrangements  including  those  regulating 
the  stationing  and  status  in  foreign  countries  of  DOD  military  and 
civilian  personnel  and  other  countries  where  there  are  routine 
reciprocal  exchange  of  information. 

Policies  and  practices  for  storing,  retrieving,  acMSsing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders  and  visible,  vertical  card 
files. 

Retrievability:  Filed  alphabetically  by  last  name,  numerically  by 
source  and  numerically  by  project  number. 

Safeguards:  Buildings  employ  security  guards.  Records  are  main¬ 
tained  in  areas  accessible  only  to  authorized  personnel  that  are 
properly  cleared,  and  have  a  need-to-know  for  the  information. 

Retention  and  disposal:  Records  are  permanent.  Retained  in  ac¬ 
tive  file  until  no  longer  needed  then  retired  to  the  Investigative 
Records  Repositorv,  US  Army  Intelligence  Agency,  Fort  Meade, 
MD  20755. 

System  manager(s)  and  address:  The  Assistant  Chief  of  Staff  for 
Intelligence,  Department  of  the  Army,  The  Pentagon,  Washington, 
DC  20310 

Notification  procedure:  See  EXEMPTION 
Record  access  procedures:  See  EXEMPTION 
Contesting  record  procedures:  See  EXEMPTION 
Record  source  categories:  See  EXEMPTION 


Systems  exempted  from  certain  provisions  of  the  act:  Parts  of  this 
system  may  be  exempt  under  5  USC  552a  (j)  or  (k),  as  applicable. 
For  additional  information,  contact  the  System  Manager. 

A0502.08aDAMI 

System  name:  502.08  Badge  and  Credential  Files 

System  location:  Primary  System:  Security  Division,  Directorate* 
of  Counterintelligence  (DCI),  United  States  Army  Intelligence 
Agency  (USAINTA),  Ft  Meade,  Maryland. 

Decentralized  Segments:  At  each  Military  Intelligence  Group, 
Battalion,  Company,  Detachment.  Field  Office  and  Resident  Office 
which  has  assigned  personnel  who  possess  Military  Intelligence 
Badges  and  Credentials.  Addresses  are  in  the  Appendix  to  this 
Federal  Register. 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
currently  possess  or  in  the  past  possessed  Military  Intelligence 
Badges  and  Credentials. 

Categories  of  records  in  the  system:  Card  file  containing  the  name, 
social  security  number,  rank.  Badge  and  Credential  number  of  all 
personnel  who  have  been  issued  Military  Intelligence  Badges  and 
Credentials  (B  &  C).  This  card  file  is  an  index  to  a  numerical  filing 
system  consisting  of  envelopes  having  a  B&C  status  and  Control 
Card  (MIIA  form  70)  attached  which  contains  the  name  of  the  in¬ 
dividual,  B&C  number,  component  (military  or  civilian),  military 
occupational  specialty  (MOS),  clearance  of  Civilian,  authority  for 
issue,  and  comments  which  indicate  the  history  of  the  Badge  & 
Credential  keyed  to  the  individual's  having  been  assigned  the  B&C. 

Authority  for  maintenance  of  the  system:  Executive  Order  10450, 
section  2, 3,4, 5, 6, 7, 8,9,  and  14;  Title  10  U.S.C.,  Section  3012  (b)  (c) 
(g);  National  Security  Act  of  1947  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  ^rpose  of  system  is  to 
maintain  control  and  accountability  over  Milits^y  Intelligence  Badge 
and  Credentials. 

USAINTA  uses  system  to  maintain  strict  control  and  accounta¬ 
bility  over  all  Badges  and  Credentials,  conduct  periodic  inventories, 
determine  social  security  number,  rank,  and/or  location  of  Badge 
and  Credential  possessors  or  ex-possessors,  and  to  determine 
whether  individuals  have  Badges  and  Credentials. 

Federal  investigative  and/or  intelligence  agencies  on  occasion  use 
the  file  to  ascertain  if  an  individual  legally  possesses  Badge  and 
Credentials. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Card  Files 

Retrievability:  Filed  alphabetically  by  last  name  of  possessor  of 
Badge  and  Credentials. 

Safeguards:  Primary  system  is  maintained  in  building  employing 
security  guards.  Records  are  maintained  in  area  accessible  only  to 
authorized  personnel  who  are  properly  cleared  and  trained. 

Retention  and  disposal:  Records  are  maintained  indefinitely. 
Destruction  is  authorized  by  Central  Custodian  of  the  Badges  and 
Credentials. 

System  manager(s)  and  address:  The  Assistant  Chief  of  Staff  for 
Intelligence,  Department  of  the  Army,  The  Pentagon,  Washington, 
DC  20310. 

Notification  procedure:  Information  may  be  obtained  from; 
Headquarters,  United  States  Army  Intelligence  Agency 
Security  Division.  Directorate  of  Counterintelligence 
Building  4554 
Ft  Meade.  MD  20755 
Telephone:  Area  Code  (301)  677-7811 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to;  Headquarters,  United  States  Army  Intelligence  Agen¬ 
cy.  ATTN:  MIIA-CIS-B&C  Controller,  Ft  Meade.  MD  20755. 

Written  requests  for  information  must  contain  the  full  name  and 
social  security  number  of  the  individual,  current  address  and 
telephone  number. 

For  personal  visits,  the  individual  should  be  able  to  furnish  some 
acceptable  identification  and  give  some  verbal  information  that 
could  be  verified  from  his  file  card. 

Contesting  record  procedures:  The  Army’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  United  States  Army  personnel  and 
security  records  and  United  States  Army  Orders. 
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PRIVACY  ACT  ISSUANCES 


Syslcmt  riemptcii  froa  ccrtaia  pravislont  of  the  act:  None 
AO502.IOaDAMl 

System  aame:  502.10  USAINTA  Investigative  Files  System 

System  location:  Primary  System:  Headquarters  (HQ)  United 
States  Army  Intelligence  Agency  (USAINTA),  ATTN;  MIIA-IRR. 
Fort  Meade.  MD  20755 

Decentralized  Segments:  Personnel  Security  Office,  HQ. 
USAINTA,  ATTN:  MIIA-PS;  Freedom  of  Information  Office. 
USAINTA,  ATTN:  MIIA-PS-D;  Investigations  Division,  HQ. 
USAINTA,  ATTN:  MIIA-CI-S,  all  located  at  Fort  Meade,  MD 
20755;  and  at  USAINTA  Groups,  Field  Offices,  and  Resident  Of¬ 
fices. 

Categories  of  iadividaals  covered  by  the  system:  Military  personnel 
of  the  US  Army,  to  include  active  duty.  National  Guard  members. 
Reservists  and  Retirees;  Civilian  employees  of  the  Department  of 
the  Army  (DA),  to  include  contract  temporary,  part  time,  advisory, 
and  volunteer  including  citizen  and  alien  employees  located  both  in 
the  United  States  (US)  and  in  oversea  areas;  industrial  or  contrac¬ 
tor  personnel  who  are  civilians  working  in  private  industry  for 
firms  which  have  contracts  involving  access  to  classified  Depart¬ 
ment  of  Defense  (DOD)  information;  aliens  granted  limited  access 
authorization  to  US  Defense  information;  DOD  alien  personnel  in¬ 
vestigated  for  visa  purposes;  individuals  about  whom  there  is  a 
reasonable  basis  to  l^lieve  that  they  are  engaged  in,  or  plan  to  en¬ 
gage  in.  activities  such  as  (1)  theft,  destruction,  or  sabotage  of  am¬ 
munition,  equipment,  facilities,  or  records  belonging  to  DOD  units 
or  installations  (2)  possible  compromise  of  classified  defense  infor¬ 
mation  by  unauthorized  disclosure  or  by  espionage  (3)  subversion 
of  loyalty,  discipline  or  morale  of  DA  military  or  civilian  personnel 
by  actively  encouraging  violation  of  lawful  orders  and  regulations 
or  disruption  of  military  activities  (4)  demonstrations  on  active  or 
reserve  Army  installations  or  immediately  adjacent  thereto  which 
are  of  such  character  that  they  are  likely  to  interfere  with  the  con¬ 
duct  of  military  operations  (5)  direct  threats  to  DOD  military  or 
civilian  employees  regarding  their  official  duties  or  to  other  persons 
authorized  protection  by  DOD  'resources  (6)  activities  or  demon¬ 
strations  endangering  classified  defense  contract  facilities  or  key 
defense  facilities  of  the  Panama  Canal  approved  by  Headquarters, 
Department  of  the  Army  (HQDA);  certain  non-DOD  affiliated  per¬ 
sons  whose  activities  involve  them  with  the  DOD;  namely,  activi¬ 
ties  involving  requests  for  admission  to  DOD  facilities  or  requests 
for  certain  information  regarding  DOD  personnel,  activities,  or 
facilities:  persons  formerly  affiliated  with  the  DOD;  persons  who 
applied  for  or  are/were  being  considered  for  employment  with  or 
access  to  DOD  such  as  applicants  for  military  service,  pre-induc¬ 
tees  and  prospective  contractors;  visa  applicants,  individuals  resid¬ 
ing  on.  having  authorized  official  access  to,  or  conducting  or 
operating  any  business  or  other  function  at  any  DOD  installation 
and  facility;  and  USAINTA  sources. 

Categories  of  records  in  the  system:  Requests  for  investigation  and 
attachments  thereto  such  as  personal  history  statements;  fingerprint 
cards;  personnel  security  questionnaire ;waivers  for  release  of 
credit;  medical  and/or  educational  records;  and  National  Agency 
check  requests. 

Investigations  conducted  by  USAINTA  or  other  DOD,  Federal, 
state  or  local  investigative  agency  to  include:  National  Agency 
checks;  local  agency  checks;  military  records;  birth  records;  em¬ 
ployment  records;  education  records;  credit  records;  interviews  of 
education,  employment,  and  credit  references;  interviews  of  listed 
and  developed  character  references;  interviews  of  neighbors;  docu¬ 
ments  which  succinctly  summarize  information  in  subjects  in¬ 
vestigative  file;  case  summaries  prepared  by  both  investigative  con¬ 
trol  offices  and  requesters  of  investigation  interrogation  reports; 
correspondence  pertaining  to  the  investigation  or  its  adjudication  by 
clearance  authority  to  include;  (1),  information  which  reflects  the 
chronology  of  the  investigation  and  adjudication  (2)  ail  recommen¬ 
dations  regarding  the  future  status  of  the  subject  (3)  actions  of 
security/loyalty  review  boards  (4)  final  actions/determinations  made 
regarding  the  subject  (5)  security  clearance,  limited  access 
authorization,  or  security  determination;  index  tracing  reference 
which  contains  aliases  and  nee  names  of  the  subject  and  names  of 
co-subjects;  USAINTA  form  indicating  dossier  has  been  reviewed 
and  all  material  therein  conforms  to  DOD  policy  regarding  retention 
criteria;  USAINTA  form  to  indicate  material  has  been  removed  and 
forwarded  to  the  Defense  Investigative  Service  (DIS);  security  ter¬ 
mination  statements;  notification  of  denial,  suspension,  or  revoca¬ 
tion  of  clearance;  record  of  USAINTA  agent  case  assignments;  re¬ 
ports  of  casualty,  biographic  data  concerning  Army  personnel  who 


are  missing  or  captured;  cross  reference  sheets  which  indicate  the 
removal  of  investigative  documents  requiring  limited  access. 

Case  control  and  management  documents  that  serve  as  the  basis 
for  conducting  the  investigation.  This  includes  documents 
requesting  the  investigation;  background  data* such  as  personal  his¬ 
tory  statement,  fingerprint  cards.  National  Agency  check  requests, 
and  release  sutments;  and  documents  used  in  case  management 
and  control  such  as  lead  sheets,  other  field  tasking  documents,  and 
transfer  forms. 

Card  index  of  personnel  investigations/operations  which  are 
under  controlled  access,  to  include  USAINTA  personnel,  file 
procurement  officers,  and  sensitive  counter-espionage,  counter¬ 
sabotage,  and  counter-subversion  investigations  and/or  operations. 

Accession  file  maintained  to  keep  record  of  all  persons  and  agen¬ 
cies  authorized  to  receive  Investigative  Records  Repository  (IRR) 
Files. 

Microfilm  index  and  catalogue  file,  which  is  an  index  to  all  in¬ 
vestigative  holdings  contained  in  microfilmed  investigative  records. 

Investigative  index  card  file  record  system  maintained  to  keep  a 
permanent  record  of  all  dossiers  charged  out  of  USAINTA  on  loan 
to  user  agencies  or  on  permanent  transfer  to  Defense  Investigative 
Service. 

Document  account  record  or  dossiers  of  their  reproductions  or 
microfiche  files  forwarded  from  and  returned  to  USAINTA. 

Card  file  and  paper  listing  of  all  personnel  under  Army  cog¬ 
nizance  whose  clearances  have  been  revoked.  File  contains  in¬ 
dividuals  name,  date  and  place  of  birth,  social  security  account 
number,  coded  reason  for  revocation,  and  name  of  agency  which 
designated  the  revocation. 

File  containing  a  record  of  all  favorable  IRR  dossiers  destroyed 
because  no  action  has  transpired  in  the  file  within  the  past  15  yean. 
File  consists  of  either  the  last  clearance  certificate  contained  in  the 
dossier  or,  if  no  clearance  certificate  exists,  a  summary  card  con¬ 
taining  the  name  of  the  individual,  his  date  and  place  of  birth,  his 
social  security  account  number,  or  Army  service  number,  date  and 
type  of  investigation  and  the  name  of  the  agency  which  conducted 
the  investigation. 

Records  accounting  for  the  disclosure  of  USAINTA  investigative 
material  made  outside  the  US  Army. 

Summaries  of  release  actions  under  the  Freedom  of  Information 
Act  and  the  Privacy  Act  of  1974. 

Card  file  containing  a  summary  of  all  actions  taken  by  the  Per¬ 
sonnel  Security  Office,  USAINTA,  in  the  conduct  of  security  adju¬ 
dication. 

Authority  for  maintenance  of  the  system:  Executive  Order  10450, 
section  2,3,4,5,6,7,8,9  and  14;  Title  10  U.S.C.,  Section  3012  (b)  (c) 
(g);  National  Security  Act  of  1947  as  amended;  Executive  Order 
11652,  section  1.2,3.4.5,6.7,8.9,10  and  12. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  purposes  for  which 
information  in  the  system  is  collected  are  as  follows: 

To  conduct  personnel  security  investigations  (PSI).  A  PSI  is  an 
inquiry  into  the  activities  of  the  individual  which  is  designed  to 
develop  pertinent  information  pertaining  to  his  suitability  for  a  posi¬ 
tion  of  trust.  Information  is  compiled  on  loyalty,  character,  emo¬ 
tional  stability,  trustworthiness  and  reliability  to  insure  that  an  in¬ 
dividual's  access  or  continued  access  to  defense  information,  entry 
to  restricted  areas,  access  to  nuclear  weapons,  security  eligibility  or 
acceptability  for  assignments  to  or  retention  in  sensitive  civilian 
positions  and  acceptance  or  retention  as  a  member  of  the  Armed 
Forces  is  clearly  consistent  with  the  interest  of  national  security. 

To  provide  protective  services  when  authorized  by  the  Secretary 
of  Defense  for  the  DOD  Distinguished  Visitors  Protection  Program. 
The  objective  of  this  program  is  to  provide  physical  protection  for 
distinguished  foreign  visitors  of  DOD  and  the  military  departments 
and  high  ranking  members  of  DOD  and  its  agencies,  and  to  assist 
the  U.S.  Secret  Service  in  its  protective  functions. 

To  conduct  special  investigations  as  authorized  by  the  Secretary 
of  the  Army,  which  are  counterintelligence  investigations  concern¬ 
ing  highly  sensitive  matters  and  highly  placed  persons  within  the 
DOD  and  its  agencies. 

To  conduct  limited  reciprocal  investigations  on  receipt  of  an  offi¬ 
cial  request  from  Federal  law  investigative  agencies.  These  in¬ 
vestigations  involve  the  review  of  DA  and  Military  records. 

Categories  of  Users  of  USAINTA  investigative  files  are: 

USAINTA  personnel  in  the  course  of  their  official  duties. 

Other  DOD  investigative  elements,  DOD  agencies  and  elements 
of  the  Military  Departments  designated  by  the  departments  in  offi¬ 
cial  directives  or  regulations.  Accredited  representatives  of  the 
Secretary  of  Defense  and  the  Joint  Chiefs  of  Staff. 
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Accredited  Federal  criminal  and  civil  law  enforcement  agencies, 
including  those  responsible  for  conducting  their  own  investigations 
as  to  suitability  for  employment  or  access  of  current  or  potential 
employees  formerly  affiliated  with  the  DOD. 

Other  accredited  Federal  agencies  serviced  by  the  Civil  Service 
Commission  but  with  a  need  to  evaluate  the  suitability  of  potential 
employees  formerly  affiliated  with  the  DOD. 

Congress,  including  the  General  Accounting  Office. 

The  Veterans  Administration. 

Specific  uses  of  USAINTA  Investigative  Files  are: 

To  determine  the  loyality,  suitability,  eligibility,  and  general 
trustworthiness  of  individuals  for  assignment  or  appointment  to 
sensitive  military  duties  or  to  critical  sensitive  civilian  positions  by 
the  first  four  categories  of  users,  above. 

To  determine  the  eligibility  and  suitability  of  individuals  for  entry 
and  retention  in  the  Armed  Forces  by  the  first  and  second  category 
of  users,  above. 

To  provide  information  for  ongoing  security  and  suitability  in¬ 
vestigations  being  conducted  by  Federal  agencies,  by  the  first  three 
categories  of  users,  above. 

To  provide  information  to  assist  Federal  agencies  in  the  adminis¬ 
tration  of  criminal  justice  and  prosecution  of  offenders  by  the  first 
three  categories  of  users,  above. 

To  provide  information  in  judicial  or  adjudicative  proceedings  in¬ 
cluding  litigation,  or  in  accordance  with  a  court  order  by  the  first 
three  categories  of  users,  above. 

To  make  statistical  evaluations  of  investigative  activities  by  all 
categories  of  users,  above. 

To  respond  to  legitimate  Freedom  of  Information  and  Privacy 
Act  access  requests  by  the  first  category  of  users,  above. 

To  provide  information  in  response  to  Inspector  General,  Equal 
Employment  Opportunity,  other  complaint  investigations  and  Con¬ 
gressional  inquiries  by  the  first  and  fifth  categories  of  users,  above. 

To  determine  the  eligibility  and  suitability  of  an  individual  for 
favorable  personnel  actions  in  the  Armed  Forces  of  the  United 
States,  to  include  Reserves  and  National  Guard.  Unfavorable  infor¬ 
mation  may  be  used  as  appropriate  by  personnel  decision  managers 
in  category  one  and  two  of  users,  above. 

For  use  in  alien  admission  and  naturalization  inquiries  conducted 
under  Section  105  of  the  Immigration  and  Nationality  Act  of  1932, 
as  amended,  by  the  third  category  of  users,  above. 

For  use  in  benefit  determinations  by  the  sixth  category  of  users, 
above. 

The  distribution  of  investigative  information  to  other  DA  activi¬ 
ties  or  outside  agencies  is  based  on  this  agency's  evaluation  of  their 
needs  and  the  relevance  of  the  information  to  the  use  for  which  it 
is  provided.  Information  collected  for  one  purpose  is  not  automati¬ 
cally  used  for  the  other  purposes  or  by  the  other  users  indicated  in 
this  description.  Transfer  of  information  from  this  record  system  to 
other  DOD  components  is  regarded  as  a  routine  intraagency  use 
under  the  provisions  of  5  U.S.C.  552a3(b)(l). 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  Upon  receipt  of  a  valid 
request  for  an  investigation,  the  request  package  is  given  a  control 
number  and  placed  in  a  case  folder  (paper  record),  together  with 
identification  data  concerning  the  subject  of  the  request  for  in¬ 
vestigation  and  the  control  number.  The  request  is  entered  into  an 
automatic  data  processing  (ADP)  system  (USAINTA  case  control 
system),  which  is  designed  to  provide  statistical  data  and  case  con¬ 
trol  management  information  on  the  number  and  types  of  investiga¬ 
tions  that  are  opened,  currently  pending,  and  closed  in  USAINTA. 
This  ADP  system  triggers  automatic  requests  upon  the  Defense 
Central  Index  of  Investigations  (DCII).  a  master  index  that  holds 
reference  to  all  DOD  investigations  conducted  by  USAINTA  and 
the  Military  Services  investigative  file  repositories.  If  there  are  files 
on  the  subject,  a  request  is  generated  by  USAINTA  upon  the  ap¬ 
propriate  repository.  Upon  review  of  the  request  package  and  other 
investigative  files  retrieved  through  DCII,  investigative  require¬ 
ments  are  then  determined  by  the  USAINTA  Control  Office  and  in¬ 
vestigative  leads  are  dispatched  to  the  USAINTA  field  elements 
and  other  pertinent  Governmental  investigative  agencies.  Upon 
receipt  of  the  investigative  leads  at  the  field  level,  a  duplicate  in¬ 
vestigative  file  is  prepared  by  the  receiving  DIS  field  element.  This 
file  contains  investigatory  report  and  case  control  material  pertain¬ 
ing  only  to  the  specific  investigative  leads  assigned  to  the  con¬ 
trolling  field  element.  At  this  point  the  USAINTA  investigative  file 
enters  into  a  pending  status.  During  this  pending  status  investigative 
reports  are  prepared  by  USAINTA  field  elements  and  sent  to  the 
control  office,  based  upon  record  and  interview  data  obtained  dur¬ 
ing  the  investigation.  Upon  completion  of  the  investigation,  the 


closed  investigative  file  held  by  the  USAINTA  control  office  is  for¬ 
warded  thru  the  Investigative  Records  Repository  (IRR)  to  the 
requestor  of  the  investigation.  Upon  receipt  the  requestor  adju¬ 
dicates  the  investigation  and  returns  it  to  the  IRR  for  retention.  The 
dupbeate  files  prepared  by  the  USAINTA  field  elements  are 
destroyed  120  days  after  the  closing. 

Storage:  Paper  records  in  file  folders,  rolled  microfilm,  and 
microfiche. 

Relrievability:  File  folders  are  maintained  in  terminal  digit  order 
by  regular  dossier  number  and  social  security  number.  In  order  to 
obtain  the  dossier  number  of  the  subject  at  least  one  personal 
identifier  is  required.  For  those  subjects  who  have  no  identifyinjg 
data  such  as  date  of  birth,  miUtary  service  number,  or  social  securi¬ 
ty  number  the  name  only  index  is  searched.  Additionally  a  non¬ 
standard  search  is  required.  The  name  only  index  will  provide  a 
subject's  name  and  dossier  number  only.  The  non-standard  search 
will  provide  a  listing  of  all  subjects  with  identifying  data.  In  these 
instances,  some  other  identifying  data  must  be  furnished  such  as 
address.  Dossiers  possibly  identical  with  the  subject  may  be  for¬ 
warded  to  the  requestor. 

Microfiche  files  are  maintained  in  dupbeate  copy  in  separate  lo¬ 
cations  in  Microfilm  Division,  IRR.  The  records  are  maintained  in 
terminal  digit  order  according  to  regular  dossier  number  or  social 
security  number 

Microfilm  records  are  retrieved  by  name  or  dossier  number. 

Safeguards:  Building  4552,  which  houses  the  Investigative 
Records  Repository  (IRR),  is  under  24  hour  guard  and  accessible 
only  to  authorized  personnel.  Only  individuals  accredited  as  file 
procurement  officers  may  obtain  and  review  IRR  investigative 
records.  Subordinate  USAINTA  elements  and  other  official 
requestors  are  required  to  have  General  Service  Administration-ap¬ 
proved  containers  for  the  storage  of  investigative  files.  Certified 
mail  is  used  to  forward  any  investigative  files  to  official  requestors 
of  USAINTA  subordinate  elements. 

Retention  and  dteposal:  Personnel  Security  Investigative  Files 
may  be  retained  for  15  years  after  last  action  reflected  in  the  file, 
except  that  files  which  resulted  in  adverse  action  against  the  in¬ 
dividual  will  be  retained  permanently.  However,  once  affiliation  is 
terminated,  acquiring  and  adding  material  to  the  file  is  prohibited 
unless  affiliation  is  renewed. 

System  manager(s)  and  address:  The  Assistant  Chief  of  Staff  for 
Intelligence,  Headquarters,  Department  of  the  Army,  the  Pentagon, 
Washington.  DC  20310. 

Notification  procedure:  Information  may  be  obtained  from 
Commander 

US  Army  Intelligence  Agency 

Fort  Meade,  Maryland  20755 

Telephone:  Area  Code  (301)  677-4743  or  4011. 

Record  access  procedures:  Requests  should  be  sent  to:  Com¬ 
mander,  US  Army  Intelligence  Agency.  ATTN:  MIIA-PS-D,  Fort 
Meade.  MD  20755. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  social  security  number,  previous  service  number  (if 
any),  current  address  and  telephone  number.  Visits  are  limited  to 
Building  4552,  Fort  Meade,  MD  20755. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification  (e.g.  drivers  bcense,  employing  office's 
identification  card)  and  give  some  verbal  information  that  could  be 
verified  with  his  'case'  folder. 

Contesting  record  procedures:  The  Army's  rules  for  contesting 
contents  and  appealing  initial  determinations  mav  be  obtained  from 
the  SYSMANAGER. 

Record  source  categories:  DOD  and  MiUtary  Department  records 

Federal  Agency  records 

State,  county,  and  municipal  records 

Employment  records  of  private  schools,  colleges,  universities, 
technical  and  trade  schools 

Hospital  records 

Real  estate  agencies 

Credit  bureaus,  loan  companies,  credit  unions,  banks,  and  other 
financial  institutions  which  maintain  credit  information  on  in¬ 
dividuals 

Transportation  companies  (airlines,  railroads,  etc.) 

Other  private  records  sources  deemed  necessary  in  order  to 
complete  an  investigation 

Miscellaneous  records  such  as: 

Telephone  directories; 

City  directories; 
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Who's  Who  in  America; 

Who's  Who  in  Commerce  and  Industry; 

Who  Knows  What  -  A  listing  of  experts  in  various  fields; 

American  Medical  Directory; 

Martindale-Hubbell  Law  Directory; 

US  Postal  Guide; 

Insurance  Directory; 

Dunn  and  Bradstreet; 

The  US  Army  Register. 

Any  other  type  of  micellaneous  record  deemed  necessary  to 
complete  the  U  SAINT  A  investigation 

The  interview  of  individuals  who  have  knowledge  of  the  sub¬ 
ject's  background  and  activities. 

The  interview  of  witnesses 

The  interview  of  victims 

The  interview  of  confidential  sources 

The  interview  of  other  individuals  deemed  necessary  to  complete 
the  USAINTA  investigation 

Systems  exempted  from  certain  provisions  of  the  act:  Parts  of  this 
system  may  be  exempt  under  S  USC  552a  (j)  or  (k)  as  applicable. 
For  additional  information,  conuct  the  systems  manager. 

A0503.04l'SASA 

System  name:  503.04  Security  Clearance  Case  Files  (SCCPI. 

System  location:  Maintained  by  the  S-2/Security  Managers  of  US 
Army  Security  Agency  (USASA)  subordinate  commands  on  person¬ 
nel  of  their  command. 

Categories  of  individuals  covered  by  the  system:  Ail  personnel  as¬ 
signed  to  or  employed  with  USASA  about  whom  information  has 
been  received. 

Categories  of  records  in  the  system:  File  contains  information 
which  would  reflect  adversely  on  an  individual's  continued  suita¬ 
bility  for  assignment  to  USASA  and  any  information  which  refutes 
or  mitigates  the  adverse  information  on  file. 

Authority  for  maintenance  of  the  system:  10  USC  3012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  monitor  individuals 
assigned  to  or  employed  with  USASA  to  determine  any  developing 
trend  which  would  indicate  that  the  individual  concerned  is  no 
longer  eligible  for  access  to  sensitive  compartmented  intelligence. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  Filed  alphabetically  by  last  name  of  individual  con¬ 
cerned. 

Safeguards:  ^iles  maintained  in  locked  cabinets  which  are  ac¬ 
cessible  only  to  those  personnel  who  have  been  trained  in  person¬ 
nel  security  and  cleared  for  such  access. 

Retention  and  dteposal:  Records  are  maintained  as  long  as  the  in¬ 
dividual  is  assigned  to  or  employed  with  USASA.  File  is  forwarded 
in  intelligence  channels  to  gaining  USASA  organization  upon 
transfer.  Upon  separation  from  service  or  transfer  from  a  USASA 
organization  the  file  is  forwarded  to  Headquarters  (HQ).  USASA. 
In  HQ  the  file  is  reviewed,  pertinent  material  is  forwarded  to  the 
individual's  dossier,  and  the  remainder  is  destroyed.  Dossier  is 
located  at  the  US  Army  Intelligence  Agency.  ATTN:  MIIA-IRR, 
Fort  Meade,  MD  20755. 

System  managcr(s)  and  address:  The  S-2  or  Security  Manager  at 
the  unit,  including  HQ  USASA,  where  the  individual  is  assigned  or 
employed. 

Notification  procedure:  Information  may  be  obtained  from  the 
SYSMANAGER  of  the  unit  or  from  HQ  USASA.  ATTN:  lASEC- 
C,  Arlington  Hall  Station,  Arlington,  VA  22212.  Telephone:  (202) 
692-6361. 

Record  access  procedures:  Request  from  an  individual  should  be 
addressed  to  the  SYSMANAGER  of  his  unit  or  to  HQ  USASA, 
ATTN:  lASEC-C,  Arlington  Hall  Station,  Arlington,  VA  22212. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual.  Date  and  Place  of  Birth  (DPOB)  and  Social  Security 
Number  (SSN).  current  address,  dates  of  service  and  location  of 
assignment  with  the  USASA.  Visits  are  limited  to  the  office  of  the 
S-2  or  Security  Manager  where  the  individual  is  currently  assigned 
with  the  USASA. 

For  personal  visits  the  individual  should  call  the  SYSMANAGER 
where  assigned  or  employed. 


Contesting  record  procedures:  The  Agency  rules  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  from 
the  SYSMANAGER  or  HQ,  USASA,  ATTN:  lASEC-C,  Arlington 
Hall  Station,  Arlington,  VA  22212 

Record  source  categories:  Partial  copies  of  investigative  results 
conducted  by  the  Defense  Investigative  Service,  US  Army  Intel¬ 
ligence  Agency,  or  the  US  Army  Criminal  Investigation  Command; 
information  from  other  personnel,  agencies,  and  firms  concerning 
the  individual. 

Systems  exempted  from  certain  provisions  of  the  act:  Parts  of  this 
system  may  be  exempt  under  5  USC  552a  (j)  or  (k).  as  applicable. 
For  additional  information,  contact  the  Systems  Manager. 

A0503.06aDAMI 

System  name:  503.06  Counterintelligence  Operations  Files 

System  location:  Primary  System*  US  Army  Intelligence  Agency. 
Fort  Meade,  Maryland  20755.  Segments  are  located  in  United 
States  Army.  Europe  (USAREUR),  Pacific  Command  (PACOM) 
area  and  other  Army  elements  stationed  worldwide. 

Decentralized  Segments:  Locations  of  the  US  Army  Intelligence 
Agency's  Decentralized  Segments  may  be  obtained  from  the  Ap¬ 
pendix  to  this  Federal  Register. 

Categories  of  individuals  covered  by  the  system:  Active  and 
Retired  Military  Personnel,  Department  of  Defense  (DOD)  af¬ 
filiated  civilians  including  contractor  personnel  employed  by 
civilian  firms  having  defense  contracts,  and  individuals  not  af¬ 
filiated  with  the  Department  of  Defense  (DOD)  only  if  there  is  a 
reasonable  basis  to  believe  that  one  or  more  of  the  following  situa¬ 
tions  exist; 

Theft,  destruction  or  sabotage  of  weapons,  ammunition,  equip¬ 
ment,  facilities  or  records  belonging  to  DOD  units  or  installations. 

Possible  compromise  of  classified  defense  information  by 
unauthorized  disclosure  or  by  espionage. 

Subversion  of  loyalty,  discipline  or  morale  of  Department  of  the 
Army  (DA)  military  or  civilian  personnel  by  actively  encouraging 
violation  of  laws,  disobedience  of  lawful  orders  and  regulations,  or 
disruption  of  military  activities. 

Demonstrations  on  active  or  reserve  Army  installations  or 
demonstrations  immediately  adjacent  to  them  which  are  of  such  a 
size  or  character  that  they  are  likely  to  interfere  with  the  conduct 
of  military  activities. 

Armed  Forces  Induction  Center,  US  Army  Recruiting  Stations 
located  off-post  and  facilities  of  federalized  National  Guard  Units 
are  considered  to  be  active  DOD  installations.  For  the  purpose  of 
the  subparagraph.  Reserve  Officer  Training  Corps  (ROTC)  installa¬ 
tions  on  campuses  are  not  considered  to  be  active  or  reserve  Army 
installations  and  coverage  of  demonstrations  at  or  adjacent  to  such 
installations  is  not  authorized. 

Direct  threats  to  DOD  military  or  civilian  personnel  regarding 
their  official  duties  or  to  other  persons  authorized  protection  by 
DOD  resources. 

Activities  or  demonstrations  endangering  classified  defense  con¬ 
tract  facilities  or  key  defense  facilities,  including  Panama  Canal, 
approved  by  Headquarters,  Department  of  the  Army  (HQDA),  as 
key  to  the  defense  and  operation  of  the  Panama  Canal. 

Categories  of  records  In  the  system:  Files  contain  those  documents 
used  to  conduct  special  counterintelligence  operations  pertaining  to 
the  US  Army's  responsibilities  under  the  categories  of  counterintel¬ 
ligence,  counterespionage,  counter-sabotage,  and  counter-subver¬ 
sion. 

Authority  for  maintenance  of  the  system:  Executive  Order  10450, 
section  2,3,4,5,6,7,8,9  and  14;  Executive  Order  10865,  Section  1(a); 
National  Securitv  Act  of  1947  as  amended;  Title  10  U.S.C.,  Section 
3012  (b)  (c)  (g). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Files  are  maintained  to 
detail  results  of  investigations  and  operations,  to  facilitate  guidance 
control  and  effectiveness  of  the  investigations  and  operations,  and 
to  document  for  record  and  law  enforcement  purposes  results  of  in¬ 
vestigations  and  operations. 

DOD  components  and  federal  agencies  and  law  enforcement 
agencies  when  the  mission  of  the  agency  contains  responsibility  for 
counterintelligence  activities  in  the  continental  United  States  or 
oversea  areas  where  DOD  personnel  are  located. 

To  support  authorized  counterintelligence  investigations  and 
operations  initiated  to  detect,  identify,  and  neutralize  counterintel¬ 
ligence  threats  to  the  DOD. 
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Information  may  be  disclosed  to  foreign  law  enforcement,  securi¬ 
ty,  investigatory,  or  administrative  authorities  in  order  to  comply 
with  requirements  imposed  by,  or  to  claim  rights  conferred  in,  in¬ 
ternational  agreements  and  arrangements  including  those  regulating 
the  stationing  and  status  in  foreign  countries  of  DOD  military  and 
civilian  personnel  and  other  countries  where  there  are  routine 
reciprocal  exchanges  of  information. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  In  the  system: 

Storage:  Paper  records  in  file  folders. 

File  cards. 

Retrlevablllty:  Filed  alphabetically  by  name  or  file  number. 

Safegnards:  Files  are  maintained  in  three-position  combination, 
fire  resistant,  steel  cabinets  housed  in  security  controlled  areas  ac¬ 
cessible  only  to  authorized  personnel. 

Rctentloa  and  disposal:  Records  are  permanent.  At  the  termina¬ 
tion  of  counterintelligence  operations,  files  are  retired  to  the  US 
Army  Intelligence  Agency's  Investigative  Records  Repository. 

System  managcr(s)  and  address:  The  Assistant  Chief  of  Staff  for 
Intelligence,  Department  of  the  Army,  Washington,  DC  20310 

Notification  procedure;  See  EXEMPTION 

Record  access  procedures:  See  EXEMPTION 

Contesting  record  procedures:  See  EXEMPTION 

Record  source  categories:  See  EXEMPTION 

Systems  exempted  from  certain  provisions  of  the  act:  Parts  of  this 
system  may  be  exempt  under  S  USC  S52a  (j)  or  (k).  For  additional 
information,  contact  the  System  Manager. 

A0503.08DAMI 

System  name:  503.08  Unsolicited  Correspondence  File 

System  location:  Pentagon  Counterintelligence  Force,  The  Pen¬ 
tagon,  Washington,  DC. 

Categories  of  individuals  covered  by  the  system:  Contains  informa¬ 
tion  on  individuals  who  voluntarily  communicate  with  United  States 
Army  officials  to  express  concern  or  complaints  about  Army  opera¬ 
tions  or  personnel. 

Categories  of  records  in  the  system:  File  contains  material  for¬ 
warded  by  the  individual;  summaries  of  verbal  communications 
with  the  individual:  and  investigative  reports  from  other  intelligence 
agencies  of  the  Federal  Government  and  from  the  Federal,  state, 
and  local  law  enforcement  agencies. 

Authority  for  maintenance  of  the  system:  Executive  Order  10450 

Routine  uses  of  records  maintained  In  the  system.  Including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  provide  the  coun¬ 
terintelligence  analyst  with  a  reference  file  for  use  in  evaluation  of 
information  received  from  sources  of  unknown  reliability. 

Referral  to  other  agencies  of  the  Executive  Branch  when  their 
areas  of  responsibility  are  concerned. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  la  the  system: 

Storage:  Files  are  stored  as  paper  records  in  file  folders.  Files  are 
reviewed  annually  for  pertinency. 

Retrlevablllty:  Information  is  retrieved  on  a  name  basis  from 
alphabetical  storage. 

Safeguards:  Files  are  stored  in  a  classified  container  in  a 
restricted  area  secured  by  electronic  control  and  alarm  systems. 
Access  to  the  building  is  controlled  by  security  guards. 

Retention  and  disposal:  Files  may  be  retained  indefinitely,  but  are 
subject  to  annual  review  for  pertinency  and  retainability.  When  no 
longer  useful,  the  files  are  destroyed  by  pulping. 

System  maaager(s)  and  address:  The  Assistant  Chief  of  Staff  for 
Intelligence,  Headquarters,  Department  of  the  Army,  the  Pentagon, 
Washington,  DC  20310. 

Notification  procedure:  Requests  for  information  from  the  files 
should  be  addressed  to  the  SYSMANAGER. 

To  determine  if  the  system  contains  information  pertaining  to  an 
individual,  the  requester  should  provide  his  or  her  full  name  and 
address. 

Requester  may  contact  the  offices  of  the  Pentagon  Counterintel¬ 
ligence  Force,  Room  BE-800,  The  Pentagon,  Washington,  DC 
20310,  for  information  on  whether  the  system  contains  information 
on  him  or  her. 


Record  aceem  procedures:  Requester  should  contact  the 
SYSMANAGER  listed  above  for  access  to  any  files  pertaining  to 
him  or  her.  The  SYSMANAGER's  address  is  listed  in  the  Depart¬ 
ment  of  Defense  (DOD)  directory.  For  personal  visits,  the 
requester  should  present  such  acceptable  proof  of  identity  as  a 
driver’s  license,  military  identification  card,  DOD  building  pass,  or 
other  type  of  identity  document  containing  photograph  and  identity 
data. 

Contesting  record  procedures:  The  Army's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  Information  is  derived  primarily  from 
US  Army  Intelligence  unit  reports,  with  derivative  information 
from  other  Federal  and  local  agencies  resulting  from  file  check 
requests  to  those  agencies  on  the  individuals  concerned. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 
A05«d.01aAMC 

System  name:  506.01  Security  Clearance  Information  Files 

System  location:  Headquarters,  US  Army  Armament  Com- 
mand(ARMCOM),  subordinate  installations  and  arsenals. 

Categories  of  individnals  covered  by  the  system:  Any  employee, 
civilian  or  military,  holding  a  security  clearance  by  any  ARMCOM 
headquarters  organization,  to  include  employees  in  the  Army 
Materiel  Command  (AMC)  Project  Managers  Office  stationed  at  the 
headquarters. 

Categories  of  records  in  the  system:  File  contains  cleared  in¬ 
dividuals  name,  social  security  number,  organization,  level  of 
clearance,  special  access  approvals,  and  assignment  of  critical  sen¬ 
sitive  position. 

Authority  for  maintenance  of  the  system:  Executive  Order  10450 

Routine  uses  of  records  maintained  in  the  system,  incinding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  furnish  all  subor¬ 
dinate  elements  and  headquarters  organizations  with  the  current 
security  clearance  data  for  all  cleared  headquarters  employees,  in¬ 
cluding  employees  of  AMC  Project  Managers  Offices  stationed  at 
the  head-  quarters.  Listing  is  used  by  headquarters  elements  to  as¬ 
sure  security  clearance  of  personnel  from  other  organizations  prior 
to  releasing  classified  information.  It  is  used  at  subordinate  installa¬ 
tions  to  verify  security  clearances  of  headquarters  visitors  prior  to 
releasing  classified  information. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Data  maintained  on  punch  cards,  computer  paper  print¬ 
out,  magnetic  tapes,  and  in  hard  copy  booklet. 

Retrievability:  Filed  alphabetically  and  can  be  retrieved  by  name 
and  social  security  number. 

Safegnards:  Buildings  are  periodically  checked  by  guards. 
Records  are  maintained  in  locked  filing  cabinets. 

Retention  and  disposal:  Superseded  rosters  are  destroyed  upon 
receipt  of  updated  document. 

System  manager(s)  and  addrem:  Commander,  US  Army  Arma¬ 
ment  Command,  Rock  Island,  IL  61201 

Notification  procedure:  Information  may  be  obtained  from; 
Headquarters,  US  Army  Armament  Command  (AMSAR-SS) 
Rock  Island,  IL  61201 
Telephone:  Area  Code  309/794-4866 

Record  access  procedures:  Access  may  be  obtained  from  personal 
visit  to  appropriate  Security  Officers.  Official  mailing  addresses  are 
in  the  Department  of  Defense  directory  in  the  Appendix. 

Contesting  record  procedures:  The  Army's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  Copies  of  official  investigative  records, 
appropriate  DA  regulations,  clearance  requests,  special  access 
requests.  Investigative  records  are  copies  of  reports  maintained  at 
other  agencies  and  destroyed  upon  determination  of  security 
clearance. 

Systems  exempted  from  ccrtatai  provWoas  of  the  act:  None 
A0506.01bDAMI 

System  name:  506.01  Security  Access  Information  Files 

System  location:  Assistant  Chief  of  Staff,  Intelligence.  Depart¬ 
ment  of  the  Army,  The  Pentagon.  Washington.  DC  and  major 
Army  command  and  divisional  special  security  offices. 
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Catctorics  of  ladWiduaU  covered  by  tbe  tjretem:  Army  personnel 
(military  and  civilian),  other  than  Army  Security  Agency,  who  have 
been  nominated  for  access  to  sensitive  compartmented  information 
(SCI) 

Categories  of  records  la  the  system:  File  contains  individual's 
nomination  for  access,  statements  of  personnel  history  (DD  Form 
398).  summary  of  personnel  security  investigations,  records  of 
previous  access  or  nominations,  records  of  briefings  and 
debriefings  for  access,  final  determinations  on  access  requests,  and 
correspondence  relating  to  administration  of  access  requests. 

Authority  for  malatcaaacc  of  the  aystem:  National  Security  Act  of 
1947. 

Roatiae  aaca  of  rccorda  malatalacd  la  the  ayatem.  Including  catego* 
rica  of  aacra  and  the  parpoaca  of  aachiusca:  Headquarters,  US  Army 
Special  Security  Group:  To  obtain  information  in  order  to  make 
determinations  on  Army  nominations  for  access  to  SCI. 

Policies  and  practices  tor  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  la  the  system: 

Storage:  Paper  records  in  file  folders  (active  files). 

Microfilm  in  mkroficbe  jackets  (inactive  files). 

Rctrievabillty:  Filed  alphabetically  by  last  name  of  nominee. 

Safeguards:  Room  is  guarded  by  security  alarms  and  guards. 
Records  are  maintained  in  areas  accessible  only  to  authorized  per¬ 
sonnel  that  are  properly  screened,  cleared  and  trained. 

Retention  and  disposal:  Records  are  retained  in  active  file  until  90 
days  after  final  debriefing  of  individual,  then  microfilmed. 
Microfilm  records  are  maintained  for  IS  years  after  last  action, 
then  destroyed.  Paper  files  are  destroyed  by  pulping  after 
microfilming. 

System  maaager(s)  and  address:  Assistant  Chief  of  Staff,  Intel¬ 
ligence,  Department  of  the  Army,  The  Pentagon.  Washington.  DC 

Notification  procedure:  Information  may  be  obtained  from: 

ACSI,  DA  (DAMI-DOS) 

Room  2E463 
The  Pentagon 
Washington,  DC  20310 
Telephone:  Area  Code  202/697-0185 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  ACSI,  DA  (DAMI-DOS).  Room  2E463.  The  Pen¬ 
tagon,  Washington,  DC  20310. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address,  telephone  number,  date  and  place 
of  birth,  and  social  security  number.  Visits  are  limited  to  Room 
2E463,  the  Pentagon,  Washington,  DC  20310. 

For  personal  visits,  the  individual  must  be  able  to  provide  some 
identification  containing  individual's  photograph. 

Contesting  record  procedures:  The  Army's  rules  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  from 
ACSI,  DA  (DAMI-DOS).  Washington,  DC  20310 

Record  source  categories:  Nominations  and  related  forms  from  in¬ 
dividual's  commander,  security  forms  from  individual,  results  of 
personnel  security  investigations  from  the  Defense  Investigative 
Service,  citizenship  verifications  from  the  National  Immigration 
Service,  extracts  from  Department  of  Defense  intelligence  dossiers, 
and  personal  interviews  with  individuals  concerned. 

Systems  exempted  from  certain  provisions  of  the  act:  Parts  of  this 
system  may  be  exempt  under  5  USC  SS2a  (j)  or  (k),  as  applicable. 
For  additional  information,  contact  the  Systems  Manager. 

A0506.01cDAMI 

System  name:  506.01  Security  Clearance  Information  Files 

System  loeatlon:  Security  Division,  Directorate  of  Counterintel¬ 
ligence.  US  Army  Intelligence  Agenev  (USAINTA),  Ft  Meade.  MD 
20755. 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
currently  possess,  or  in  the  past  possessed  security  clearances. 

Categories  of  reeords  in  the  system:  Card  file  containing  the  name, 
social  security  number,  date  and  place  of  birth,  unit  of  assignment, 
date,  type  and  agency  which  conducted  investigation;  type  of 
clearance,  issuing  agency  and  date  of  clearance;  date  access  may 
have  been  suspended;  date  security  clearance  may  have  been 
revoked;  whether  or  not  an  individual  it  suitable  for  assignment  to 
or  employment  with  USAINTA. 

Authority  for  maintenance  of  the  system:  Executive  Order  10450, 
section  2.3,4,5,6.7,8,9  and  14;  National  Security  Act  of  1947  as 
amended. 


Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Purpose  of  system  is  to 
have  a  record  of  security  clearances  authorized  by  members  of  the 
USAINTA  as  well  as  other  federal  employees  who  have  been 
authorized  access  to  areas  within  USAINTA. 

United  States  Army  Criminal  Investigation  Command  and/or 
other  federal  agencies  use  file  on  infrequent  occasions  to  verify  if 
individual  has  a  current  security  clearance  or  was,  or  is  at  present, 
a  member  of  USAINTA. 

Polkiet  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Card  files 

Retrievability:  Files  are  retrieved  alphabetically  by  last  name. 

Safeguards:  Files  are  maintained  in  a  building  employing  security 
guards.  Records  are  maintained  in  an  area  accessible  only  to 
authorized  personnel  who  are  properly  cleared  and  trained. 

Retention  and  disposal:  Records  are  maintained  as  long  as  the  in¬ 
dividual  is  actively  assigned  or  employed  by  USAINTA  or  is 
authorized  access  to  areas  within  USAINTA.  Inactive  files  are 
destroyed  after  5  years  of  inactivity  on  any  entries  on  cards. 

System  manager(s)  and  address:  The  Assistant  Chief  of  Staff  for 
Intelligence.  Department  of  the  Army,  The  Pentagon,  Washington, 
DC  20310. 

Notification  procedure:  Information  may  be  obtained  from: 
Headquarters,  United  States  Army  Intelligence  Agency 
Security  Division,  Directorate  of  Counterintelligence 
Building  4554 
Ft  Meade.  MD  20755 
Telephone:  Area  Code  (301)  677-7811 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  Headquarters  US  Army  Intelligence  Agenev,  ATTN: 
MIIA-CIS  Ft  Meade,  MD  20755. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is,  driver's  license,  employing  of¬ 
fice's  identification  card.  Visits  are  limited  to  Security  Division. 
Directorate  of  Counterintelligence,  Building  4554,  US  Army  Intel¬ 
ligence  Agency,  Ft  Meade,  MD  20755. 

Contesting  record  procedures:  The  Army’s  rules  for  contesting 
contents  and  appealing  initial  determinations  mav  be  obtained  from 
the  SYSMANAGER. 

Record  source  categories:  Application  and  related  forms  from  the 
individual,  investigative  records  from  the  Defense  Investigative 
Service,  US  Army  Intelligence  Agency  Records  Repository,  and 
other  Federal,  Department  of  Defense  and  Department  of  the  Army 
investigative  or  law  enforcement  agencies. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
I  A0506.01dDAAG 

System  name:  506.01  Security  Clearance  Information  Files. 

System  location:  Security  Division,  Assistant  Chief  of  Staff  for 
Intelligence,  Headquarters,  Department  of  the  Army,  DAMI-DOS, 
The  Pentagon.  Washington,  DC  20310 

Categories  of  individuals  covered  by  the  system:  Military  and 
civilian  personnel  affiliated  with  the  Army  who  have  had  their  Per¬ 
sonnel  Security  Investigation  conducted  by  a  Federal  Agency  other 
than  Department  of  the  Army  or  Defense  Investigative  Service. 

Categories  of  records  In  the  system:  File  contains  one  copy  of  DA 
Form  873,  Certificate  of  Clearance  and/or  Security  Determination 
on  each  person. 

Authority  for  maintenance  of  the  system:  Title  50  U.S.C..  SEction 
403g,  National  Security  Act. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Security  Division:  To 
verify  that  a  Personnel  Security  Investigation  was  conducted  and 
that  a  Security  Clearance  was  granted  to  the  person  in  question. 

Any  element  of  the  Executive  Branch  of  the  Government  may 
request  verification  of  Security  Clearance  from  Security  Division  if 
the  person  in  question  was  investigated  by  an  Agency  other  than 
Army  or  Defense  Investigative  Service. 

Policies  and  practices  tor  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  Filed  alphabetically  by  last  name  of  SUBJECT. 
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Salcguardi:  Building  employs  security  guards.  Records  are  main¬ 
tained  in  General  Services  Approved  Security  Containers  and  are 
accessible  only  to  authorized  personnel  that  are  properly  screened, 
cleared  and  trained. 

Retention  and  dbposal:  Records  are  destroyed  on  transfer  or 
separation  of  individual,  or  on  supersession,  as  applicable. 

System  manager(s)  and  address:  The  Assistant  Chief  of  Staff  for 
Intelligence.  Headquarters,  Department  of  the  Army,  The  Pen¬ 
tagon,  Washington,  DC 

Notification  procedure;  Information  may  be  obtained  from: 

HQDA  (DAMI-DOS) 

Room  2E46I 
The  Pentagon 
Washington,  DC  20310 
Telephone:  Area  Code  202/697-3934 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  Headquarters,  Department  of  the  Army  (DAMI- 
DOS),  Room  2E  461,  The  Pentagon,  Washington,  DC  20310. 

‘  Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number.  Visits  are 
limited  to  Security  Division  (DAMI-DOS),  The  Pentagon,  Washing¬ 
ton.  DC  20310. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is,  drivers  license,  employing  office’s 
identification  card,  and  some  verbal  information  that  could  be 
verified  with  his  case  folder. 

Contesting  record  procedures:  The  Army's  rules  for  contesting 
contents  and  appealing  initial  determinations  mav  be  obtained  from 
HQDA  (DAMI-DOS),  Washington.  DC  20310. 

Record  source  categories:  DA  Form  873,  Certificate  of  Clearance 
and/or  Security  Determination,  received  from  the  agency  that  con¬ 
ducted  the  investigation. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0506.01el'SASA 

System  name:  306.01  Personnel  Clearance  Record  (PCR)  Files. 

System  location:  Headquarters,  United  States  (US)  Army  Security 
Agency  (HQ  USASA),  ATTN:  lASEC-C,  Arlington  Hall  Station, 
Arlington,  VA  22212. 

Categories  of  individuals  covered  by  the  system:  All  personnel  as¬ 
signed  to  or  employed  with  USASA.  All  personnel  who  have  been 
considered  for  assignment  or  employment  with  USASA  concerning 
whom  at  least  som'e  preliminary  inquiry  has  been  made  into  the  in¬ 
dividual's  background  to  determine  that  individual’s  suitability  for 
assignment/employment. 

Categories  of  records  in  the  system:  File  contains  individual's  full 
name,  social  security  number  (SSN),  date  and  place  of  birth 
(DPOB),  location  from  which  the  Department  of  Defense  (DD) 
Form  398  (Statement  of  Personal  History)  was  received,  date  in¬ 
dividual’s  Background  Investigation  (BI)  was  initiated  and 
completed,  results  of  BI  adjudication,  agency  which  conducted  the 
investigation,  dossier  number.  When  appropriate  this  record  also 
contains  a  summary  of  adverse  actions  under  provisions  of  Army 
Regulations  (AR)  604-S  or  604-10;  date  investigation  was  initiated, 
summary  of  the  results  of  investigation,  a  record  of  adjudicative 
action,  disposition  of  files  following  final  adjudication  and  special 
access  authorization  (e.g..  National  Security  Agency,  compart- 
mented  projects). 

Authority  for  maintenance  of  the  system:  Title  10  U.S.C.,  Section 
3012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Personnel  Security  Divi¬ 
sion,  Deputy  Chief  of  Staff,  Security  (DCSSEC):  To  maintain  a 
record  of  the  information  required  to  determine  an  individual's  con¬ 
tinued  eligibility  for  assignment  or  employment  with  USASA  and 
access  to  sensitive  compartmented  intelligence.  The  PCR  provides  a 
brief  referral  to  past  actions  taken  concerning  an  individual  and  to 
the  location  of  the  individual's  dossier. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Cards,  S'  x  8’.  maintained  in  mechanical  rotary  file 
cabinets. 

Retrlevability:  Filed  alphabetically  by  last  name  of  individual  con¬ 
cerned. 

Safeguards:  Building  maintains  security  guards  with  controlled  ac¬ 
cess  to  the  building  by  means  of  badge  system.  Rotary  file  cabinets 


are  locked  when  not  in  use.  Records  are  accessible  only  to  those  in¬ 
dividuals  who  are  authorized  such  access  after  being  properly 
screened,  cleared,  and  trained. 

Retention  and  disposal:  Records  are  destroyed  no  later  than  15 
years  after  last  action.  They  are  retained  in  active  file  3  years  fol¬ 
lowing  the  individual's  termination  of  assignment  with  USASA  and 
subsequently  retired  to  Retired  Records,  ATTN:  lAAG-AR,  Arling¬ 
ton  Hall  Station,  Arlington.  VA  22212. 

System  manager(s)  and  address:  DCSSEC,  HQ  USASA,  Arlington 
Hall  Station,  Arlington,  VA  22212 

Notification  procedure:  Information  may  be  obtained  from 
HQ  USASA  (lASEC-C),  Bldg  A.  Rm  1120 
Arlington  Hall  Station 
A'rlington,  VA  22212 
Telephone;  Area  Code  202/692-6361 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to;  HQ  USASA,  ATTN;  lASEC-C,  Arlington  Hall  Sta¬ 
tion,  Arlington,  VA  22212. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  date  and  place  of  birth,  social  security  number 
(SSN),  current  address,  dates  of  service  and  location  of  employ¬ 
ment  with  USASA.  Visits  are  limited  to  appointments. 

For  personal  visits  the  individual  should  call  the 
SYSMANAGER. 

Contesting  record  procedures:  The  Army's  rules  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  from 
HQ  USASA,  ATTN:  lASEC-C,  Arlington  Hall  Station,  Arlington, 
VA  22212. 

Record  source  categories:  Application  and  related  forms  received 
from  the  individual  pertaining  to  individual’s  eligibility  for  access  to 
classified  information;  results  of  investigation  by  the  Defense  In¬ 
vestigative  Service,  results  of  investigation  by  the  US  Army  Intel¬ 
ligence  Agency,  US  Army  Criminal  Investigative  Command  or  sub¬ 
ordinate  USASA  Commands. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0506.01fDAMI 

System  name:  306.01  Security  Clearance  Information  Files  . 

System  location:  Primary  System:  Security  Division,  Assistant 
Chief  of  Staff  for  Intelligence.  Headquarters,  Department  of  the 
Army,  DAMI-DOS,  The  Pentagon,  Washington,  DC  20310. 

Decentralized  Segments:  Officials  designated  as  clearance  grant¬ 
ing  authorities  by  the  Secretary  of  the  Army,  paragraph  l-6a.  Army 
Regulation  (AR)  604-3,  and  those  subelements  to  whom  clearance 
granting  authority  has  been  redelegated.  Official  mailing  addresses 
are  in  the  organizational  directory  in  the  appendix  to  these  system 
notices. 

Statement  of  the  individual's  security  classification  level  may  be 
maintained  by  offices  at  Department  of  the  Army  Staff  Agencies, 
major  commands,  installations  and  activities. 

Categories  of  Individuals  covered  by  the  system:  Security  clearance 
information  on  military  and  civilian  personnel  affiliated  with  the  US 
Army  by  assignment,  employment,  contractual  relationship  or  as 
the  result  of  interservice  support  agreement,  on  whom  a  security 
clearance  determination  has  been  completed  or  is  in  process. 

Categories  of  records  In  the  system:  File  may  contain  pending  and 
completed  security  clearance  actions  by  individual’s  name,  social 
security  number,  date  and  place  of  birth,  organization,  type  of  in¬ 
vestigation,  date  investigation  initiated,  date  investigation 
completed,  agency  conducting  investigation,  date  results  of  in¬ 
vestigation  received,  date  security  clearance  granted,  level  of 
clearance,  designation  of  position  sensitivity,  grade/rank,  citizen¬ 
ship,  job  or  position  title,  date  of  continuous  Federal  service,  ad¬ 
verse  information  which  resulted  in  suspension  of  access,  denial  or 
revocation  of  security  clearance  and  result  of  local  records/files 
check.  May  contain  briefing/debriefing  statements  for  access  to 
North  Atlantic  Treaty  Organization  (NATO)  Central  Treaty  Or¬ 
ganization  (CENTO),  or  Southeast  Asia  Treaty  Organization 
(SEATO)  information  as  required  by  AR  380-13,  AR  300-16,  or  AR 
380-17.  File  may  also  contain  such  documents  as  Department  of 
Defense  (DD)  Form  398  (Statement  of  Personal  History),  DD  Form 
1384  (Request  for  National  Agency  Check),  Fingerprint  cards.  De¬ 
partment  of  Army  (DA)  Form  2343  (Briefing/Debriefing  Statement). 
DA  Form  2962  (Security  Termination  Statement  and  Debriefing 
Certificate),  and  brief  summary  or  memorandum  for  record  of 
determination  required  by  AR-6()4-3,  AR  604-10,  or  AR  690-1. 

Authority  for  maintenance  of  the  system:  Executive  Orders  10430, 
10863,  and  Title  10  U.S.C.,  Section  3012. 
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PRIVACY  ACT  ISSUANCES 


Routiac  uicf  of  records  mataUlBcd  in  the  system,  lacludlnK  catego¬ 
ries  of  users  aad  the  purposes  of  such  uses: 

To  facilitate  processing  requests  for  security  clearance  actions; 
to  determine  eligibility  (or  access  to  classified  information, 
retention  or  assignment  to  sensitive  positions;  and  to  have  a 
record  of  security  clearances  issued  or  accepted. 

Provides  commanders/agency  heads  with  document  authorizing 
access  to  defense  information  to  the  level  of  security  clearance. 

Any  unit/command,  agency  or  office  with  valid  need  to  know 
may  request  verification  of  an  individual's  security  clearance. 

Date  from  file  released  to  United  States  Energy  and  Research 
Development  Administration  to  authorize  access  to  RESTRICTED 
DATA,  in  accordance  with  provisions  of  AR  380-150. 

Information  may  be  released  to  commanders/agency  heads  for 
adverse  personnel  actions,  such  as  fraudulent  enlistment 
proceedings;  removal  from  sensitive  duties,  elimination  from  the 
service  or  removal  from  employment. 

PolicWs  and  practices  (or  storing,  rctrtcvlag,  accessing,  retaining, 
and  disposing  of  records  In  the  system: 

Storage:  Paper  records  in  file  folders  and  vertical  file  cards. 

May  also  be  stored  on  computer  tape,  punch  cards,  or  disk. 

RctrievabilHy:  Filed  alphabetically  by  last  name  of  individual  or 
Social  Security  Number. 

Safeguards:  Records  are  available  only  to  authorized  personnel  in 
performance  of  agency  requirements.  Investigative  files  are  stored 
in  approved  containers  and,  as  appropriate,  controlled  in  ac¬ 
cordance  with  provisions  of  AR  381-45. 

All  records  are  stored  within  locked  buildings.  Building  areas  are 
subject  to  routine  Military  Police  or  local  law  enforcement  patrol 
and  unit  security. 

RctentloB  and  dbposal:  Destroy  on  transfer  or  separation  of  in¬ 
dividual,  or  on  supersession,  as  applicable. 

Investigative  reports  meeting  retention  criteria,  AR  381-45,  are 
forwarded  for  inclusion  in  dossier  of  US  Army  Investigative 
Records  Repository,  US  Army  Intelligence  Agency,  Fort  Meade. 
MD  20755. 

Copies  of  investigative  reports  of  Defense  Investigative  Service 
are  retained  not  longer  than  twelve  months  and  are  destroyed  in  ac¬ 
cordance  with  records  disposition  schedule. 

System  managcrls)  and  address:  The  Assistent  Chief  of  Staff  for 
Intelligence,  Headquarters,  Department  of  the  Army,  the  Pentagon. 
Washington,  DC. 

NotifkatloB  procedure:  Information  concerning  status  of  security 
clearance  or  degree  of  security  clearance  may  be  obtained  from 
Deputy  Chief  of  Staff,  Intelligence  (DCSI),  G2,  S2,  Installation 
Security  Officer  or  Security  Manager  of  the  command  or  installa¬ 
tion  of  assignment  or  employment. 

Information  contained  in  investigative  files  may  be  obtained  from 
the  appropriate  investigative  agency  as  published  in  the  Federal  Re¬ 
gister. 

Record  access  procedures:  Requests  for  security  clearance  infor¬ 
mation  should  be  sent  to:  Commander,  ATTN:  Security  Officer,  of 
the  command  or  installation  of  assignment  of  employment. 

Requests  for  information  should  contain  the  full  name  of  the  in¬ 
dividual,  social  security  number,  current  address  and  telephone 
number. 

For  personal  visits  to  the  Security  Office,  the  individual  should 
be  able  to  provide  some  identification  (e.g.,  drivers'  license.  I.D. 
Card)  and  give  some  verbal  information  that  can  be  verified  with 
office  records. 

Requests  for  information  contained  in  investigative  files  should 
be  addressed  to  appropriate  investigative  agency  with  personal 
identifying  data  required  by  that  system  as  published  in  the  Federal 
Register. 

Contesting  record  procedures:  The  Army's  rules  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  from 
Headquarters,  Department  of  the  Army  (HQDA),  (DAMI-DOS), 
Washington,  DC  20310. 

Record  source  categories:  Application  and  related  forms  obtained 
from  the  individual,  investigative  results  from  the  Defense  In¬ 
vestigative  Service.  US  Army  Intelligence  Agency  Records  Reposi¬ 
tory.  and  other’ Federal,  Department  of  Defense  and  Department  bf 
the  Army  investigative  or  law  enforcement  agencies. 

Systems  exempted  from  certain  provisions  of  the  act:  Parts  of  this 
system  may  be  exempt  under  5  USC  552a,  section  (j)  or  (k),  as  ap¬ 
plicable.  For  additional  information,  contact  the  System  Manager. 


A0506.01gDAMI 

System  name:  506.01  Central  Adjudication  Retrieval  System  (CARS) 

System  location:  Primary  System:  Defense  Central  Index  of  In¬ 
vestigations,  Ft  Holabird,  MD  21219. 

Decentralized  Segments  and  Access  Terminals:  Personnel  Securi¬ 
ty  Office.  United  States  (US)  Army  Intelligence  Agency,  Ft  Meade, 
MD  20755. 

Categories  of  individuals  covered  by  the  system:  Military  personnel 
of  the  US  Army,  to  include  active  duty,  reservists,  retirees  and  Na¬ 
tional  Guard  members,  and  civilian  employees  of  the  Department 
of  Defense  (DOD),  who  perform  sensitive  duties  or  by  virtue  of 
their  assignment  and  duties  require  access  to  classified  national 
defense  information. 

Military  personnel  of  the  US  Army  and  civilian  employees  of  the 
Department  of  the  Army  (DA)  on  whom  adjudications  have  been 
made,  based  on  allegations  or  accusations  of  derogatory  suitability 
information  or  disloyalty  to  the  United  States. 

Civilian  contractors  who,  by  virtue  of  work  on  an  Army-spon¬ 
sored  Defense  contract,  require  access  to  sensitive  compartmented 
information. 

Red  Cross  personnel  performing  duties  at  DOD  installations  and 
activities. 

Aliens  granted  limited  access  authorization  to  US  defense  infor¬ 
mation. 

Categories  of  records  in  the  system:  Contains  data  extracted  from 
personnel  security  investigations,  counterintelligence  investigations 
and  applicable  criminal  investigations,  as  they  pertain  to  security 
clearance  and  access  determinations,  to  include  identity  of  files 
reviewed,  nature  of  any  adverse  allegations  made  against  the  in¬ 
dividual  and  final  clearance  or  adjudicative  action. 

Authority  (or  maintenance  of  the  system:  National  Security  Act  of 
1947 

Title  10  U.S.C..  Section  3012. 

Executive  Order  10450,  'Security  Requirements  for  Government 
Employment.' 

Executive  Order  10865,  'Safeguarding  Classified  Information 
Within  Industry.' 

Executive  Order  11652,  'Classification  and  Declassification  of 
Security  Information  and  Material.' 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  purposes  for  which 
information  in  the  system  is  collected  are  as  follows: 

To  record  pertinent  data  concerning  clearance,  adjudication  and 
review  actions  to  include  nature  of  investigation(s)  con-  ducted, 
date  completed,  by  whom  and  the  Army  commander  for  whom  the 
investigation  was  conducted. 

To  record  date,  nature  and  results  of  security  review  actions,  to 
include  identity  of  the  organization  or  agency  for  whom  the  review 
was  conducted. 

To  permit  rapid  response  to  requesting  commands  or  agencies 
concerning  favorable  security  determinations  or  verification  of 
previous  determinations. 

To  conduct  reviews  of  security  determinations  pertaining  to 
security  clearances,  special  duties  and  assignments,  and/or  access 
to  sensitive  information. 

To  conduct  studies  and  analyses  pertaining  to  security  clearance 
and  counterintelligence  actions  within  the  Department  of  the  Army 
(DA)  and  for  security  support  studies  for  Army  commanders. 

Users  of  the  system  are  US  Army  Intelligence  Agency  personnel 
in  the  course  of  their  official  duties. 

Information  to  be  added  to  the  system  is  provided  to  the  Defense 
Central  Index  of  Investigations  in  the  form  of  paper  worksheets, 
punch  cards  and/or  magnetic  tape  for  the  purposes  of  maintaining 
the  system. 

All  or  part  of  the  record  on  an  individual  may  be  released  to 
other  DOD  agencies,  elements  of  the  Mibtary  Departments,  and 
other  Federal  agencies,  in  the  form  of  hard  copy  printout  or  infor¬ 
mation  transferred  to  other  official  forms,  based  on  formal  ac¬ 
creditation  as  specified  in  official  directives  and  regulations  and 
demonstrated  need-tpo-know. 

Records  will  be  disclosed  to  law  enforcement  or  investigatory 
authorities  for  investigation  and  possible  criminal  prosecution,  civil 
court  action  or  regulatory  order.  . 

Specific  uses  of  the  system  are: 

To  identify  the  nature  of  any  investigation(s)  reviewed  as  part  of 
the  clearance  or  adjudication  process,  relevant  alle-  gations  made 
against  the  individual,  and  ultimate  resolution,  for  the  categories  of 
users  identified  above. 
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To  conduct  statistical  analysis  of  review  and  clearance  actions 
within  the  Department  of  the  Arpiy. 

To  analyze  personnel  security  matters  as  they  relate  to  and  im¬ 
pact  upon  the  overall  security  posture  of  Army  commands. 

To  periodically  review  the  records  for  deletion  of  outdated 
records,  based  on  established  criteria. 

The  release  of  information  to  other  DA  and  DOD  activities  and 
to  outside  agencies  is  based  upon  this  agency's  evaluation  of  their 
needs  and  the  relevance  of  the  information  to  the  use  for  which  it 
is  provided. 

Polkiet  and  practices  lor  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  In  the  system: 

Storage:  Computer  magnetic  disks,  with  portions  stored  on  hard 
copy  printouts  and/or  punch  cards  within  Headquarters,  US  Army 
intelligence  Agency  (USAINTA). 

Relrievabllity:  Retrievable  by  remote  terminals  within  the  Person¬ 
nel  Security  Office  by  name  and  social  security  number  (SSN). 

Retrievable  by  off-line  batch  request  by  name,  SSN  and  record 
elements  pertaining  to  nature  of  review  actions,  allegations,  securi¬ 
ty  determinations,  requesters,  and  review  or  investigation  dates. 

Safeguards;  Building  employs  security  guards.  Records  and  ter¬ 
minals  are  maintained  in  areas  accessible  only  to  authorized  person¬ 
nel  who  are  properly  screened,  cleared  and  trained. 

Use  of  remote  terminals  require  use  of  special  transaction  codes. 

DA  activities  and  other  agencies  requesting  information  from  the 
system  do  not  have  direct  access  to  the  system  and  must  be  ac¬ 
credited  as  prescribed  in  regulations. 

Retentiou  aud  dbposal:  Records  are  deleted  15  years  after  last  ac¬ 
tion,  except  that  records  concerning  individuals  who  were  the  sub¬ 
ject  of  adverse  actions  are  retained  permanently,  in  accordance 
with  criteria  established  by  the  National  Archivist. 

System  mauagcr(s)  and  address:  The  Assistant  Chief  of  Staff  for 
Intelligence,  Headquarters,  Department  of  the  Army,  The  Pen¬ 
tagon,  Washington,  DC  20310. 

NotifkatioB  procedure:  Information  may  be  obtained  from; 
Commander 

US  Army  Intelligence  Agency 
ATTN:  MILA-PSO-D 
Ft  Meade,  MD  29755 

Telephone:  Area  Code  301/677-4501  or  4502. 

Record  access  procedures:  Requests  should  be  sent  to:  Com¬ 
mander,  US  Army  Intelligence  Agency,  ATTN:  MlLA-PSO-D,  Ft 
Meade,  MD  20755. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  SSN,  current  address  and  telephone  number.  Visits 
are  limited  to  Building  4552,  Ft  Meade,  MD  20755. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification  (e  g.,  military  identification  card;  driver’s 
license)  and  some  oral  information  that  can  be  verified  with  his 
record. 

Contesting  record  procedures:  The  Army's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  are  contained  in  Army  Regulation  340-21. 

Record  source  categories:  Security  investigative  files  maintained 
by  the  US  Army  Intelligence  Agency  and  those  obtained  for  official 
purposes  from  other  investigative  agencies  of  the  Military  Depart¬ 
ments  and  the  Department  of  Defense,  and  from  law  enforcement 
agencies  of  the  Federal  government. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0506.02aL'SASA 

System  name:  506.02  Indoctrination/Debriefing/Travel  Restriction 
Data  Files. 

System  location:  Primary  System;  Headquarters,  US  Army 
Security  Agency  (HQ  USASA),  ATTN;  lASEC-SS  and  lAMIS, 
Arlington  Hall  Station,  Arlington,  VA  22212. 

Decentralized  System;  S-2  offices  at  USASA  subordinate  units 
which  exercise  administrative  security  responsibilities  of  indoctrina¬ 
tion  of  USASA  personnel;  official  mailing  addresses  are  in  the  De¬ 
partment  of  Defense  directory  in  the  appendix.  ^ 

Categories  of  individuals  covered  by  the  system:  All  personnel  as¬ 
signed  to  or  employed  with  USASA  who  have  been  indoctrinated 
for  access  to  Special  Intelligence  (SI). 

Categories  of  records  in  the  system:  File  contains  individual's  full 
name,  social  security  number  (SSN),  date  and  place  of  birth 


(DPOB),  date  individual  was  indoctrinated  for  access  to,  date  in¬ 
dividual  was  debriefed  from  access  to  SI,  and  travel  restriction  as¬ 
signed. 

Authority  for  maintenance  of  the  system:  Title  10  U.S.C.,  Section 
3012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Decentralized  system  of¬ 
fices  and  primary  system  office:  to  maintain  a  record  of  individuals 
currently  indoctrinated  for  access  to  SI  and  to  pass  and  certify  in¬ 
dividual's  SI  access  and  clearance  status  to  other  US  Government 
agencies  and  to  contractor  activities  as  requested  by  the  individual. 
Information  passed  includes  individual's  full  name.  SSN,  DPOB,  SI 
access,  and  clearance  information.  Individual's  personal  data  is 
used  solely  to  confirm  identification  of  the  individual. 

Primary  System:  to  maintain  a  record  of  individuals  with  pasrSI 
access,  current  SI  access,  and  travel  restriction  assigned. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  on  file  cards  (5’  x  8’),  computer  magnetic 
tapes  and  computer  rosters. 

Retrievability:  Filed  alphabetically  in  rosters  and  card  file  by  last 
name.  Listed  on  computer  magnetic  tape  by  sequence  number. 

Safeguards:  File  cards,  travel  restriction  rosters,  access  rosters, 
and  computer  magnetic  tapes  are  secured  in  security  containers 
when  not  in  use.  While  in  use  all  records  are  accessible  onl$  to 
those  personnel  who  are  cleared  for  access  to  them  and  who  are 
trained  in  personnel  security.  Buildings  maintaining  records  are 
under  24  hour  guard. 

Retention  and  disposal:  Records  are  permanent.  File  cards  and 
travel  restriction  rosters  are  retired  to  the  USASA  Retired  Records 
Center,  Arlington  Hall  Station,  Arlington,  VA  22212  upon  termina¬ 
tion  of  SI  access  of  individual.  Computer  magnetic  tapes  and  ac¬ 
cess  rosters  are  destroyed  as  superseded. 

System  managcr(s)  and  address:  DCSSEC,  Headquarters  US 
Army  Securitv  Agency,  Arlington  Hail  Station,  Arlington,  VA 
22212. 

Telephone:  Area  Code  202/962-6895. 

Notification  procedure:  Information  mav  be  obtained  from  the 
SYSMANAGER. 

Record  access  procedures:  Requests  for  information  should  be  ad¬ 
dressed  to  the  SYSMANAGER. 

Written  requests  for  information  should  contain  the  individual’s 
full  name,  SSN,  DPOB,  dates  of  service  employment  with  USASA, 
location  of  assignment,  and  current  address. 

For  personal  visits  the  individual  must  make  an  appointment  with 
the  SYSMANAGER  and  be  able  to  provide  personal  identification: 
driver's  license  or  military  identification  card. 

Contesting  record  procedures:  The  Army’s  rules  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  from 
the  SYSMANAGER. 

Record  source  categories;  Information  is  obtained  from  the  in¬ 
dividual. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0506.05aUSMACTHAI 

System  name:  506.05  Diplomatic  Immunity  Roster 

System  location:  Primary  System:  Computer  Systems  Manage¬ 
ment  Branches,  Assistant  Chief  of  Staff,  Communications  &  Elec¬ 
tronics,  United  States  Military  Assistance  Command,  Thai¬ 
land/Joint  United  States  Militarv  Advisory  Group,  Thailand 
(USMACTHAl/JUSMAGTHAI); 

Decentralized  Segments:  American  Embassy,  Bangkok,  Thailand; 
Supreme  Command  (Forward),  Royal  Thai  Government;  and 
USMACTHAl/JUSMAGTHAI  Staff  agencies. 

Categories  of  individuals  covered  by  the  system:  Any  member  as¬ 
signed  to  any  of  the  following  units  stationed  in  Thailand:  7th 
Radio  Relay  Field  Station;  6924  Security  Squadron;  Navy 
Detachment,  Radio  Relay  Field  Station;  4802  Joint  Liaison 
Detachment;  17th  DAR  Squadron;  Postal  Courier  Region,  AI16, 
Det  I,  1985th  Communications  Squadron;  6201  Aerospace  Support 
Squadron;  Department  of  Defense  (DOD)  Special  Representative, 
Thailand;  General  Electric,  Kokha. 

Categories  of  records  in  the  system:  File  contains  individual's 
name,  social  security  number  (SSN)  and  organization. 

Authority  for  maintenance  of  the  system:  Royal  Thai  Government 
and  Title  10  U.S.C.,  Section  3012. 
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Rotttioe  asM  ol  records  oialatalMd  !■  the  systm,  toclodiog  colcto* 
rWs  of  users  oud  Ike  purpooso  ol  sock  oses:  Coraputer  Systems 
Management  Branch:  To  maiataia  curreat  status  of  eligibility  for  in¬ 
clusion  on  roster;  to  print  and  review  final  roster. 

American  Embassy.  Bangkok:  To  coordinate,  review  and  verify 
individual's  eligibility  for  diplomatic  immunity;  to  declassify  infor¬ 
mation. 

Supreme  Command  (Forward).  Royal  Thai  Government:  To  coor¬ 
dinate  and  verify  with  the  American  Embassy.  Bangkok,  the  in- 
dividual's  eligibilitv  for  diplomatic  immunity. 

USMACTHAI/J'USMAGTHAI  Staff  agencies:  To  assemble  and 
coordinate  information  utilized  for  inclusion  on  roster;  to  review 
and  verify  individual’s  eligibility  for  diplomatic  immunity  and  to 
declassify  information. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  In  the  system: 

Storage:  IBM  card  stock  in  file  folders;  IBM  rosters  in  file  fol¬ 
ders. 

Retrlevablllty:  Filed  alphabetically  by  last  name  of  individual. 
Safeguards:  Buildings  employ  security  guards.  Records  are  main¬ 
tained  in  storage  areas  accessible  only  to  authorized  personnel. 
Rooms  within  some  buildings  are  double  locked. 

Retention  and  dbposal:  Records  are  temporary.  They  are  retained 
in  active  file  until  the  individual  departs  Thailand  and  then 
destroyed. 

System  manager(s)  and  address:  Commander, 

USMACTHAI/JUSMAGTHAI.  Army  Post  Office  (APO)  San  Fran¬ 
cisco  96346. 

Notification  procedure:  Information  may  be  obtained  from: 
USMACTHAI 
ACofS,  Personnel 
APO  San  Francisco,  CA  96346 
Telephone:  985-2106 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  HQ,  USMACTHAI,  ACofS,  Personnel,  APO  San 
Francisco,  CA  96346. 

Written  requests  should  contain  full  name  and  social  security 
number  of  individuals. 

For  personal  visits,  the  individual  should  be  able  to  provide  his 
identification  card. 

Contesting  record  procedures:  The  Army's  rules  for  contesting 
contents  and  appealing  initial  determinations  are  contained  in  Army 
Regulation  340-21. 

Record- source  categories:  Messages  and  other  written  communica¬ 
tions  froip  the  individual  units  requesting  members  addition  or  dele¬ 
tion  from  the  roster. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0506.05bL'SAMSSA 
System  name:  506.05  SECURES 

System  location:  United  States  Army  Management  Systems  Sup- 
,iort  Agency  (USAMSSA),  The  Pentagon,  Washington,  DC  20310. 

Categories  of  individuals  covered  by  the  system:  Records  are  main¬ 
tained  on  all  personnel  (military  and  civilian),  employed  at 
USAMSSA,  government  affiliated  personnel  making  official  visits, 
ustomers  authorized  to  use  USAMSSA  computers,  and  contrac¬ 
tors  that  furnish  supplies  or  perform  work  at  a  certain  price  or  rate 
for  this  Agency. 

All  personnel  must  have  at  least  an  Interim  Secret  (IS)  clearance, 
r  they  will  not  be  given  access  to  SECRET  information. 

Categories  of  records  in  the, system:  System  contains  Security 
Control  Card  file,  USAMSSA  Access  Badge  file.  Notification  of 
ecurity  Determination  file,  administration  files,  notices  on 
>.ustomer,  contractor  and  visitor  clearances,  record  of  briefing  files, 
.md  the  USAMSSA  Access  Security  Roster. 

Authority  (or  maintenance  of  the  system:  Executive  Order  11652 
Executive  Order  10450 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  US  Army  Management 
Systems  Support  Agency:  To  serve  as  record  of  security  clearances 
on  USAMSSA  personnel,  customers,  contractors,  and  visitors. 

To  record  authorizations  and  USAMSSA  Access  Badges  that 
have  been  issued. 

Personnel  data  such  as  name,  social  security  number,  place  of 
birth  and  date  of  birth  are  used  to  identify  the  individual. 


Clearance  data  are  used  to  verify  security  clearances  before 
releasing  classified  data. 

Authorization  and  access  badge  data  are  used  to  verify  approved 
entrance  to  restricted  areas. 

Security  clearance  data  are  forwarded  to  the  Army  Staff  Person¬ 
nel  Security  Office  and  organizations  visited  by  USAMSSA  person¬ 
nel  when  verification  of  clearance  is  required. 

Polieica  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposiag  of  records  in  the  system: 

Storage:  Data  maintained  on  paper  records  in  file  folders  and  bin¬ 
ders,  computer  magnetic  tapes  and  disks,  computer  paper  printouts, 
punched  cards,  card  file  and  booklets. 

Retrievability:  Paper  records  in  file  folders  and  binders,  card  file 
and  booklet  are  accessed  alphabetically  by  name. 

Computer  magnetic  tapes,  disks,  punched  cards  and  paper  prin¬ 
touts  are  accessed  numerically  by  social  security  number. 

Safeguards:  Files  are  maintained  in  an  area  systematically 
patrolled  by  guards  and  stored  in  locked  containers  during  non¬ 
working  hours. 

Retention  and  disposal:  Destroyed  on  transfer  or  separation  of  in¬ 
dividual.  or  on  supersession,  as  applicable. 

Administrative  files  will  be  destroyed  at  the  end  of  the  calendar 
year  following  the  year  of  creation. 

System  manager(s)  and  address:  Director,  United  States  Army 
Management  Systems  Support  Agency,  The  Pentagon,  Washington, 
DC  20310. 

Notification  procedure:  Requests  from  the  individual  should  be 
addressed  to  the  above  SYSMANAGER. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address,  telephone  number,  date  and  place 
of  birth  and  social  security  number. 

Visits  are  limited  to  Room  BD  1033,  The  Pentagon. 

For  personal  visits,  the  individual  must  be  “able  to  provide  some 
identification  containing  individual’s  photograph. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  the  above  SYSMANAGER. 

Contesting  record  procedures:  The  Army’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  are  contained  in  AR  340-21. 

Record  source  categories:  Categories  of  sources  are  established 
Security  offices,  Public/Private  Institutions,  Commercial  organiza¬ 
tions,  and  individual  concerned. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0508.04L'SAC1DC 

System  name:  508.04  US  Army  Criminal  Investigation  Fund 
Vouchers. 

System  location:  Primary  System:  Comptroller,  US  Army 
Criminal  Investigation  Command  (USACIDC),  2d  &  S  Sts  S.W. 
Washington,  DC  20318 

Decentralized  Segments;  USACIDC  subordinate  elements.  Offi¬ 
cial  mailing  addresses  are  in  the  Department  of  Defense  directory 
in  the  Appendix. 

Categories  of  individuals  covered  by  the  system:  Any  special  agent 
of  USACIDC  or  Military  Police  Investigator  (MPI),  US  Army,  who 
has  made  expenditures  of  or  has  requested  reimbursement  from 
USACIDC  limitation  015  contingency  funds  (described  in  Army 
Regulation  (AR)  37-47). 

Categories  of  records  in  the  system:  Files  contain  the  USACIDC 
special  agent’s  or  MPI’s  name,  reason  for  such  expenditure,  grade, 
receipts,  certificates  of  expenditure  when  receipts  are  unavailable, 
statements  by  persons  as  to  the  receipt  of  funds  and/or  reasons  for 
such  payment,  or  cash  advances. 

Authority  for  maintenance  of  the  system:  Title  10  U.S.C.,  Section 
3012(g). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  USACIDC  personnel 
with  a  need  to  know:  to  maintain  a  proper  accounting  of  the  expen¬ 
diture  of  USACIDC  funds. 

Department  of  the  Army  staff,  major  commands  and  subor¬ 
dinates  with  a  need  to  know:  to  monitor  the  proper  accounting  of 
USACIDC  fundsT 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders 
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RetrfoirabllHy:  Filed  by  voucher  number  only  at  Headquarters 
(HQ)  USACIDC.  Filed  by  the  individual's  name  at  USACIDC  sub¬ 
ordinate  levels. 

Safeguards:  Subordinate  USACIDC  elements  generally  employ  24 
hour  duty  officers  and  maintain  the  records  in  locked  buildings.  Ac¬ 
cess  is  limited  to  authorized  personnel. 

HQ  USACIDC  buildings  employ  security  guards;  records  are 
maintained  in  locked  rooms;  and  access  is  limited  to  authorized 
personnel. 

Rctcutioa  and  disposal:  Clothing  records  are  transfened  with  the 
USACIDC  special  agents. 

Individual  vouchers  are  destroyed  8  years  after  the  last  entry. 

Systcni  mauagerfs)  aud  address:  The  Commander,  US  Army 
Criminal  Investigation  Command,  2d  &  S  Sts.  SW.  Washington,  DC 
20318 

Notification  procedure:  Information  may  be  obtained  from: 
Commander 
USACIDC 
ATTN:  CIJA-RI 
2d  and  S  Sts  S.W. 

Washington,  DC  20318 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  Commander,  USACIDC,  ATTN:  CUA-RI,  2d  &  S 
Sts.  S.W.  Washington,  DC  20318 

Written  requests  for  information  should  contain  the  individual's 
full  name,  address,  and  date  of  birth.  Personal  visits  should  be 
made  to  Office  of  the  Staff  Judge  Advocate-Release  of  Informa¬ 
tion,  USACIDC,  2d  &  S  Sts.  S.W.  Washington,  DC  20318. 

For  personal  visits,  the  requesting  individual  must  present  posi¬ 
tive  identification,  such  as  a  driver's  license  or  other  identification 
card  with  a  photograph,  in  addition  to  the  information  required  in 
written  requests. 

Contesting  record  procedures:  The  Army's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  may  be  obtained  from  the  SYSMANAGER,  ATTN:  CIJA-RI. 

Record  aonree  categories:  Special  agent  or  MPI,  informant,  or 
other  persons'  statements  pertaining  to  expenditures. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0508.07aL'SACIDC 

System  name:  508.07  Criminal  Investigation  Accreditation  Files 

System  location:  Primary  System:  Accreditation  Division, 
Directorate  of  Personnel  and  Administration,  Headquarters  (HQ), 
US  Army  Criminal  Investigation  Command  (USACIDC),  2d  and  S 
Streets,  SW.  Washington,  DC.  20318 

Decentralized  Segments:  Crime  Records  Directorate,  USACIDC, 
2301  Chesapeake  Avenue,  Baltimore,  MD  21222;  Washington  Na¬ 
tional  Records  Center,  GSA,  Suitland,  MD. 

Categories  of  individuals  covered  by  the  system:  Any  person  who 
makes  an  application  to  the  USACIDC  for  acceptance  into  the 
USACIDC  program  as  an  apprentice  special  agent;  for  a  warrant 
officer  appointment  in  USACIDC;  for  USACIDC  supervisor  cre¬ 
dentials;  for  the  USACIDC  officer  specialty  program;  or  for 
USACIDC  laboratory  technician  credentials. 

Categories  of  records  la  the  system:  Files  contain  the  individual's 
application  to  USACIDC,  a  statement  of  personal  history,  personal 
identifiers,  photographs,  fingerprint  cards,  qualifications  record, 
biography,  information  pertaining  to  assignment  capability  or  loca¬ 
tion.  letters  of  recommendation,  educational  documents,  character 
investigation  data,  reclassification  orders,  reassignment  orders, 
commander's  inquiry  data,  reports  of  investigation,  reasons  for 
withdrawal  from  the  program,  reason  for  denying  the  application, 
date  of  acceptance  into  the  program,  date  appointed  (if  an  officer 
or  warrant  officer),  date  of  accreditation,  badge  number,  credential 
number  polygraph  certificate  number  (if  a  certified  polygraph  ex¬ 
aminer),  agent  sequence  number,  assignment,  date  assigned,  marital 
status,  and  other  data  pertaining  to  the  accreditation  function,  poly¬ 
graph  examiner  performance  and  evaluation  data,  physical  profile, 
date  of  last  physical,  assignment  preference,  humanitarian  transfer 
restrictions,  current  job  title,  date  current  security  clearance 
authorized,  date  of  last  background  investigation;  primary,  secon¬ 
dary,  tertiary  foreign  language  capability,  special  qualifications,  ser¬ 
vice  agreement,  spouse's  place  of  birth  and  citizenship,  agent's 
place  of  birth,  agent's  last  ten  assignments,  agent's  hobbies,  and 
agent's  private  licenses. 

Authority  for  maiutcaance  of  the  lyttem:  Title  10  U.S.C.,  Section 
3012(g). 


Routine  nace  of  rccorda  maintained  in  the  lystcm,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Staff  elements  of 
USACIDC  with  a  need-to-know:  to  determine  an  applicant's  initial 
acceptance  or  non-acceptance  into  the  USACIDC  program,  and  if 
accepted  the  individual's  continued  eligibility,  placement  or  stand¬ 
ing  within  the  USACIDC  program. 

Military  Intelligence  Command,  for  storage  and  utilization  in 
determining  security  classifications. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Alpha  file:  paper  records  in  file  folders. 

Criminal  Investigator  Information  Data  Card:  vertical  card  file. 

Machine  Punch  Card  System:  vertical  card  file. 

Automated  data  files  are  maintained  on  magnetic  tapes. 

Rctrievabillty:  Alpha  Card  File.  Criminal  Information  Card,  and 
Machine  Punch  Card  Systems  are  all  retrievable  by  last  name  of 
the  individual,  agent  Sequence  number  SSN,  badge  number,  cre¬ 
dential  number  and  polygraph  number. 

Safeguards:  HQ  USACIDC  buildings  employ  security  guards, 
material  is  stored  in  locked  containers  during  non-duty  hours,  and 
is  accessible  only  by  authorized  personnel. 

Crime  Records  Directorate  building  employs  security  guards, 
data  is  stored  within  a  locked  wire  enclosure,  and  is  accessible  only 
by  authorized  personnel. 

Washington  National  Records  Center:  buildings  employ  security 
guards  during  non-duty  hours,  24  hour  intrusion  alarms,  and  locked 
external  doors,  and  is  accessible  only  by  authorized  personnel. 

Automated  records  are  maintained  iu  a  building  employing  securi¬ 
ty  guards,  room  and  data  are  accessible  only  by  authorized  person¬ 
nel. 

RetentioB  and  dtepoxal:  Alpha  files;  files  of  approved  applicants 
are  retained  in  the  active  file  until  the  individual  retires,  is  released 
from  active  duty,  or  is  voluntarily  or  involuntarily  removed  from 
the  USACIDC  program;  the  file  is  placed  in  an  inactive  storage  at 
HQ  USACIDC  for  the  remainder  of  that  year  plus  two  additional 
years;  it  is  then  transferred  to  the  Washington  National  Records 
Center  where  it  is  stored  for  eight  additional  years  and  then 
destroyed;  files  of  personnel  not  accepted  into  the  USACIDC  pro¬ 
gram  are  retained  in  inactive  storage  at  HQ  USACIDC  for  the 
remainder  of  that  year  plus  one  additional  year  and  then  destroyed. 

Criminal  Investigation  Information  Data  Cards  are  maintained 
permanently. 

Machine  Punch  Cards  are  maintained  only  during  such  time  as 
the  individual  is  currently  in  the  USACIDC  program  and  are 
destroyed  upon  cessation  of  that  status. 

Automated  data  on  individuals  are  maintained  while  the  in¬ 
dividual  is  serving  as  an  investigator  and  for  90  days  after  he  or  she 
leaves  the  program. 

System  maaagerfs)  and  address:  The  Commander,  Headquarters 
(HQ),  US  Army  Criminal  Investigation  Command  (USACIDC),  2d 
and  S  Streets,  SW.  Washington,  DC.  20318 

Notification  procedure:  Information  may  be  obtained  from: 
Commander 
USACIDC 
ATTN:  CUA-RI 

2d  and  S  Streets  SW,  Washington,  D.C.  20318 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  Commander,  U-SACIDC,  ATTN:  CIJA-RI,  2d  and  S 
Streets  S.W.  Washington,  D.C.  20318 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  address,  date  of  birth,  and  whether  or  not  the  in¬ 
dividual  has  ever  applied  for  the  USACIDC  program.  Personal 
visits  should  be  made  to:  Office  of  the  Staff  Judge  Advocate- 
Release  of  Information,  USACIDC,  2d  and  S  Streets  SW,  Washing¬ 
ton,  DC. 

For  personal  visits,  the  requesting  individual  must  present  posi¬ 
tive  identification,  such  as  a  driver's  license  or  other  identification 
card  with  a  photograph,  in  addition  to  the  information  required  for 
written  requests. 

Contesting  record  procedures:  The  Army's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  by  the  individual  concerned  may  be  obtained  from  the 
sysmanager,  ATTN:  CIJA-RI. 

Record  source  categories:  Previous  or  present  employers,  financial 
institutions,  relatives  and  former  spouses,  officer  master  fik  and 
enlisted  master  file,  MILPERCEN,  educational  institutions,  trade 
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or  fraternal  organizations,  neighbors  past  and  present,  work  as¬ 
sociates,  social  acquaintances,  churches,  public  records,  current 
and  past  commanders,  and  other  investigative  departments  both 
within  and  without  the  Department  of  the  Army  and  the  Federal 
Government. 

Systems  exempted  from  certain  provbioBS  of  the  act:  Parts  of  this 
system  may  be  exempt  under  5  USC  552a  (j)  or  (k).  as  applicable. 
For  additional  information,  contact  the  Systems  Manager. 

A0508.09DAPE 

System  name:  0508.09  FBI  Criminal-Type  Reporting  Files 

System  location:  Primary  System:  Crime  Records  Directorate.  US 
Army  Criminal  Investigation  Command,  2301  Chesapeake  Avenue, 
Baltimore,  MD  21222.  < 

Decentralized  copies:  A  copy  is  furnished  major  commands  for 
use  in  determining  administrative  or  judicial  remedies  at  the  respec¬ 
tive  military  installation.  Official  mailing  addresses  are  in  the  De¬ 
partment  of  Defense  directory  in  the  Appendix. 

Categories  of  individuals  covered  by  the  system:  Any  member  or 
civilian  employee  of  the  Active  Army  or  Reserve  Components  in¬ 
volved  in  criminal  activity. 

Categories  of  records  in  the  system:  File  contains  criminal  in¬ 
vestigative  reports;  testimony  of  witnesses;  substantiating  records 
and  related  evidence  of  criminal  activity. 

Authority  for  maintenance  of  the  system:  Title  10  U.S.C.,  Section 
301 2(j). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  nsers  and  the  purposes  of  such  uses:  Enforce  military  and 
civil  laws  on  Army  installations;  determine  whether  an  offense  was 
committed;  establish  responsibility  for  criminal  offenses,  provide 
evidence  to  commander  for  administrative  or  judicial  remedies. 

Polkies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dbposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  Alphabetically  by  full  name  and  SSN,  then  unique 
investigation  report  number. 

Safeguards:  Building  employs  security  guards.  Records  main¬ 
tained  in  areas  accessible  only  to  authorized  personnel  properly 
trained  who  have  need  for  access. 

Retention  and  disposal:  Retained  40  years  by  US  Army  Criminal 
Investigation  Command. 

Other  user  agencies  destroy  on  completion  of  useful  life  of  the 
documents. 

System  manager(s)  and  address:  Commander,  US  Army  Criminal 
Investigation  Command,  Crime  Records  Directorate,  2nd  and  R 
Street,  SW,  Washington,  DC  20318. 

Notification  procedure:  See  EXEMPTION 

Record  access  procedures:  See  EXEMPTION 

Contesting  record  procedures:  See  EXEMPTION 

Record  source  categories:  Subjects,  witnesses,  victims.  Military 
Police  and  US  Army  Criminal  Investigation  Command  personnel 
and  special  agents,  informants,  various  Department  of  Defense, 
Federal,  State  and  local  investigative  and  law  enforcement  agen¬ 
cies.  departments  or  agencies  of  foreign  governments;  and  any 
other  individuals  or  organizations  which  may  supply  pertinent  infor¬ 
mation. 

Systems  exempted  from  certain  provisions  of  the  act:  Parts  of  this 
system  may  be  e.xempt  under  5  USC  552a  (j)  or  (k),  as  applicable. 
For  additonal  information,  contact  the  System  Manager. 

A0508.11aUSAClDC 

System  name:  508.11  Criminal  Investigation  and  Crime  Laboratory 
Files 

System  location:  Primary  System:  Crimes  Record  Directorate, 
United  States  (US)  Army  Criminal  Investigation  Command 
(USACIDC),  2301  Chesapeake  Avenue,  Baltimore,  MD  21222. 

Decentralized  Segments:  Headquarters  (H()),  USACIDC  and  all 
USACIDC  subordinate  elements,  official  mailing  addresses  are  in 
the  Department  of  Defense  directory  in  the  Appendix.  Defense  In¬ 
vestigative  Service,  Ft  Holabird,  MD,  automated  index  to  drug  of¬ 
fenders  in  case  files;  US  Army  Military  Personnel  Center 
(MILPERCEN),  200  Stovall  Street,  Alexandria,  VA.  automated 
suspense  index  on  the  disposition  of  offenders  in  case  files. 

Categories  of  individnalt  covered  by  the  system:  Any  individual, 
civilian  or  military,  involved  or  suspected  of  being  involved  in  or 


reporting  possible  criminal  activity  affecting  the  US  Army's  in¬ 
terests,  property,  and/or  personnel. 

Categories  of  records  in  the  system:  Files  contain  names,  social 
security  numbers,  rank,  units,  location,  date*  and  place  of  birth, 
physical  descriptions,  chronology  of  events.  Action  Officer’s  activi¬ 
ty  summary,  letters,  messages,  notes;  reports  of  investigation  con¬ 
taining  witness  statements,  subject  statements,  agents  statements, 
laboratory  reports,  documentary  evidence,  polygraph  examination 
reports,  physical  evidence,  summary  data  and  administrative  data 
pertaining  to  the  preparation  and  distribution  of  the  report,  basis 
for  the  action  (allegations).  Serious  and  Sensitive  Incident  reports, 
talking  papers,  fact  sheets,  aliases,  descriptions,  modus  operandi, 
and  other  investigative  information  from  Federal.  State,  and  local 
investigative  agencies  and  departments.  Indices  contain  codes  for 
the  type  of  crime,  location  of  investigation,  year  and  date  of  of¬ 
fense,  names  and  personal  identifiers  of  persons  who  have  been 
subjects  of  electronic  surveillance,  suspects,  subjects  and  victims 
of  crimes,  the  report  number  which  allows  access  to  the  files  noted 
above;  agencies,  firms.  Department  of  the  Army  (DA),  and  Depart¬ 
ment  of  Defense  (DOD)  organizations  which  were  the  subjects  or 
victims  of  criminal  investigations;  and  disposition  and  suspense  of 
offenders  listed  in  criminal  investigative  case  files,  witness  identifi¬ 
cation  date. 

Authority  for  maintenance  of  the  system:  Title  10  U.S.C..  Section 
3012(g). 

Routine  uses  of  records  maintained  in  the  system.  Including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  HQ  USACIDC  and  all 
USACIDC  subordinate  elements:  to  accomplish  the  USACIDC  in¬ 
vestigative  duties  assigned  by  the  DA,  to  include  criminal  investiga¬ 
tions  and  crime  prevention  activities;  to  accomplish  various 
management  functions  such  as  case  analysis,  statistical  compila¬ 
tions,  quality  control,  review  to  insure  that  the  completed, investiga¬ 
tions  are  legally  sufficient,  and  overall  improvement  in  techniques, 
training  and  professionalization. 

Information  concerning  criminal  or  possible  criminal  activity  is 
provided  to  the  below  listed  agencies,  components,  or  bureaus  for 
the  purposes  of  criminal  investigative  liaison  and  enforcement  of 
criminal  laws,  civil  court  or  administrative  action  for  the  identifica¬ 
tion  and  correction  of  situations  indicative  of  criminal  activity, 
analyzing  modus  operandi,  and  detection  of  organized  criminal  ac¬ 
tivity; 

DOD  staff  and  subordinate  elements. 

DA  Staff,  major  commands  and  subordinate  elements. 

Department  of  the  Air  Force  Staff,  major  commands  and  subor¬ 
dinate  elements. 

Department  of  the  Navy  Staff,  major  commands  and  subordinate 
elements. 

United  States  Congress 

US  Immigration  and  Naturalization 

Department  of  Justice 

Federal  Bureau  of  Investigation 

National  Security  Agency 

US  Secret  Service 

US  Marshal  Service 

US  Postal  Service 

Department  of  the  Treasury 

Internal  Revenue  Service 

Alcohol,  Tobacco,  and  Firearms-Department  of  the  Treasury 
US  Customs 
US  Department  of  State 
Interpol 

Central  Intelligence  Agency 
Drug  Enforcement  Administration 

Counsel  of  Governments,  Washington,  DC  Metropolitan  Area. 
Defense  Supply  Agency 

Defense  Investigative  Service  (DIS):  in  addition,  limited  data  are 
supplied  for  use  in  the  Defense  Central  Index  of  Investigations 
which  is  managed  by  DIS. 

Naval  Investigative  Service 
Office  of  Special  Investigations 
Civil  Service  Commission 

Federal  Aviation  Administration  ' 

Department  of  Agriculture 

Defense  Communications  Agency 

Defense  Security  Agency 

Defense  Nuclear  Agency 

Law  Enforcement  Assistance  Association 

Federal  Prison  Service 

US  Coast  Guard 

US  Department  of  Transportation 
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Social  Security  Administration 
Selective  Service  Commission 
US  Department  of  Commerce 
Food  and  Drug  Administration 
Agency  for  International  Development 
US  Park  Police 
US  Capitol  Police 
Executive  Protective  Services 
US  Department  of  Labor 
Federal  Communications  Commission 
Federal  Deposit  Insurance  Corporation 
Federal  Trade  Commission 
Government  Accounting  Office 
Government  Services  Administration 
US  Department  of  the  Interior 
Interstate  Commerce  Commission 
Securities  and  Exchange  Commission 
Military  Transportation  Major  Command 
Housing  and  Urban  Development 
Drug  and  Alcohol  Abuse  Directive 
US  Marines 

Defense  Intelligence  Agency 
Defense  Mapping  Agency 
Defense  Security  Assistance  Agency 
Defense  Civil  Preparedness  Agency 
Defense  Advance  Research  Projects 
Defense  Contract  Audit  Agency. 

Veterans  Administration. 

Foreign  nations  under  the  provisions  of  Status  of  Forces  Agree¬ 
ments,  Treaties,  or  formal  or  informal  executive  agreements;  or  for 
purpose  of  criminal  investigative  liaison. 

Various  State  and  local  criminal  law  enforcement  units,  depart¬ 
ments,  or  agencies. 

Criminal  law  enforcement  means  any  activity  pertaining  to  crime 
prevention,  control,  or  reduction  or  enforcement  of  the  criminal 
law,  including,  but  not  limited  to.  police  efforts  to  prevent,  control, 
or  reduce  crime,  or  to  apprehend  criminals,  activities  of  courts  hav¬ 
ing  criminal  jurisdiction  and  related  agencies,  activities  of  cor¬ 
rections,  probation  or  parole  authorities,  and  programs  relating  to 
the  prevention,  control,  or  reduction  of  juvenile  delinquency  or 
narcotic  addiction. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders 
Card  files  and  indexes 
Automated  indexes 

Retrievability:  Information  is  retrievable  by  reference  to  the 
name  of  the  individual  or  other  identifier. 

Safeguards:  Crime  Records  Directorate  buildings  employ  security 
guards,  locked  wire  enclosures,  and  access  is  limited  to  authorized 
personnel. 

HQ  USACIDC  buildings  employ  security  guards,  information  is 
stored  in  locked  containers  or  rooms  during  non-duty  hours,  and 
access  is  limited  to  authorized  personnel. 

Subordinate  elements  of  USACIDC  buildings  generally  employ 
24  hour  duty  officers,  store  the  information  in  locked  containers  or 
rooms,  and  access  is  limited  to  authorized  personnel. 

Defense  Investigative  Service:  buildings  employ  security  guards, 
automated  system  is  within  a  controlled  access  area,  and  data  are 
accessible  only  by  authorized  personnel. 

MILPERCEN:  buildings  employ  security  guards,  rooms  and  data 
are  only  accessible  by  authorized  personnel. 

Retention  and  disposal:  40  years 

Laboratory  reports  at  the  USACIDC  laboratory  level  are 
destroyed  after  three  years. 

USACIDC  subordinate  elements,  other  than  the  laboratories  and 
Crime  Records  Directorate,  retain  case  files  for  periods  ranging 
from  1  to  5  years  depending  on  the  level  of  such  unit  and  the  data 
involved. 

System  managcr(s)  and  address:  The  Commander,  Headquarters 
(HQ),  US  Army  Criminal  Investigation  Command  (USACIDC),  2nd 
and  S  Streets,  SW  Washington,  DC  20018 

Notification  procedure:  Information  may  be  obtained  from: 
Commander 
USACIDC 
ATTN:  CIJA-RI 
2nd  S  Streets,  SW 
Washington,  DC  20018 


Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  Commander,  USACIDC,  ATTN:  CIJA-RI,  2nd  and  S 
Streets.  S.W.,  Washington,  DC  22041. 

Written  requests  for  information  should  contain  the  full  name, 
address,  and  date  of  birth.  Personal  visits  should  be  made  at:  Of¬ 
fice  of  the  Staff  Judge  Advocate-Release  of  Information, 
USACIDC,  2nd  and  S  Streets,  S.W..  Washington,  DC  20018 

For  personal  visits,  the  requesting  individuals  must  present  posi¬ 
tive  identification,  such  as  a  driver's  license  or  other  identification 
card  with  a  photograph  in  addition  to  the  information  required  in 
written  requests. 

Contesting  record  procedures:  The  Army's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  by  the  individual  concerned  may  be  obtained  from  the 
sysmanager,  ATTN:  CIJA-RI. 

Record  source  categories:  Suspects,  witnesses,  victims, 
USACIDC  special  agents  and  other  personnel,  informants;  various 
DOD,  Federal.  State,  and  local  investigative  agencies;  departments 
or  agencies  of  foreign  governments;  and  any  other  individual  or  or¬ 
ganization  which  may  supply  pertinent  information. 

Systems  exempted  from  certain  provisions  of  the  act:  Parts  of  this 
system  may  be  exempt  under  5  USC  552a  (j)  or  (k)  as  applicable. 
For  additional  information  contact  SYSMANAGER. 

A0508.11bL'SAClDC 

System  name:  508.11b  Criminal  Information  Reports  and  Cross 
Index  Card  Files 

System  location:  Primary  System  Operations  ■  Directorate, 
Headquarters  (HQ).  United  States  (US)  Army  Criminal  Investiga¬ 
tion  Command  (USACIDC),  2nd  and  S  Street,  S.W.,  Washington, 
D  C.  20318. 

Decentralized  Segments:  USACIDC  subordinate  elements,  offi¬ 
cial  mailing  addresses  are  in  the  Department  of  Defense  directory 
in  the  appendix  to  the  Department  of  the  Army  systems  notice. 

Categories  of  individuals  covered  by  the  system:  Any  individual, 
civilian  or  military,  involved  or  suspected  of  being  involved  in  or 
reporting  possible  criminal  activity  affecting  the  US  Army's  in¬ 
terests,  property,  and/or  personnel. 

Categories  of  records  in  the  system:  Files  contain  names,  social 
security  numbers,  rank,  units,  location,  date  and  place  of  birth, 
physical  descriptions,  chronology  of  events,  action  officer's  activity 
summary,  letters,  messages,  notes;  reports  of  investigation  contain¬ 
ing  witness  statements,  subject  statements,  agents  statements, 
laboratory  reports,  documentary  evidence,  polygraph  examination 
reports,  physical  evidence,  summary  data  and  administrative  data 
pertaining  to  the  preparation  and  distribution  of  the  report;  basis 
for  the  action  (allegation).  Serious  and  Sensitive  Incident  reports, 
talking  papers,  fact  sheets,  aliases,  descriptions,  modus  operandi, 
and  other  investigative  information  from  Federal,  State,  and  local 
investigative  agencies  and  departments.  Indices  contain  codes  for 
the  type  of  crime,  location  of  investigation,  year  and  date  of  of¬ 
fense,  names  and  personal  identifiers  of  persons  who  have  been 
subjects  of  electronic  surveillance,  suspects,  subjects  and  victims 
of  crimes,  the  report  number  which  allows  access  to  the  files  noted 
above;  agencies,  firms.  Department  of  the  Army  (DA),  and  Depart¬ 
ment  of  Defense  (DOD)  organizations  which  were  the  subjects  of 
criminal  investigations;  and  disposition  and  suspense  of  offenders 
listed  in  criminal  investigative  case  files. 

Authority  for  maintenance  of  the  svstem:  Title  10  U.S.C.,  Section 
3012(g). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  afford  index  to 
criminal  information  case  files  that  are  not  indexed  in  Defense  Cen¬ 
tral  Index  of  Investigations  (DCII).  These  records  are  utilized  to 
develop  investigative  leads  during  the  conduct  of  ongoing  Army 
criminal  investigations.  This  data  is  released  only  for  US  Army 
Criminal  Investigation  Division  (CID)  and  Military  Police  (MP)  in¬ 
vestigative  purposes.  Statistics  generated  by  this  data  are  also  utU- 
ized  as  a  management  tool  to  determine  crime,  trends,  frequency 
and  rates.  In  the  event  that  information  maintained  in  this  system 
of  records  indicates  a  violation  or  potential  violation  of  law, 
whether  civil,  criminal  or  regulatory  in  nature,  and  whether  arising 
by  general  statute  or  particular  program  statute,  or  by  regulation, 
rule  or  order  issued  pursuant  thereto,  the  relevant  records  in  the 
system  of  records  may  be  referred,  as  a  routine  use,  to  the  ap¬ 
propriate  agency,  whether  Federal,  state,  local  or  foreign,  charged 
with  the  responsibility,  of  investigating  or  prosecuting  such  violation 
or  charged  with  enforcing  or  implementing  the  statute,  rule,  regula¬ 
tion  or  order  issued  pursuant  thereto. 
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PRIVACY  ACT  ISSUANCES 


Polkin  and  practices  lor  storing,  retrieving,  accessing,  retaining, 
and  dbposing  ol  records  In  the  sjrsteni: 

Storage:  Card  file  and  paper  records  in  file  folders. 

Retrievabllity:  Retrievable  by  name,  file  number  and  the  field  as¬ 
signed  criminal  information  report  number. 

Safeguards:  HQ  USACIDC  buildings  employ  security  guards,  in¬ 
formation  is  stored  in  locked  containers  during  non-duty  hours  and 
access  is  limited  to  authorized  personnel.  Buildings  of  subordinate 
elements  of  USACIDC  generally  employ  24  hour  duty  officers, 
store  the  information  in  locked  containers  and  access  is  limited  to 
authorized  personnel. 

Rcteatlon  and  dbposal:  Permanent,  40  years 

System  managcr(s)  aud  address:  Commander.  U.S.  Army  Criminal 
Investigation  Command,  2nd  and  S  Streets,  S.W.,  Washington, 
D.C.  20318. 

Notification  procedure:  Information  may  be  obtained  from: 
Commander 
USACIDC 
ATTN:  CIJA-RI 
2nd  and  S  Streets,  S.W. 

Washington,  DC  20318 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  :  Commander,  USACIDC.  ATTN:  CUA-RI,  2nd  and 
S  Streets.  S.W.  Washington.  D.C.  20318 

Written  requests  for  information  should  contain  the  full  name, 
address  and  date  of  birth.  Personal  visits  should  be  made  at:  Office 
of  the  Staff  Judge  Advocate  -  Release  of  Information.  USACIDC. 
2nd  and  S  Street,  S.W.,  Washington  DC  20318. 

For  personal  visits,  the  requesting  individuals  must  present  posi¬ 
tive  identification,  such  as  a  driver's  license  or  other  identification 
card  with  a  photograph  in  addition  to  the  information  required  in 
written  requests. 

Contesting  record  procedures:  The  Army's  rules  for  contesting 
contents  and  appealing  initial  determinations  are  contained  in  Army 
Regulation  340-21. 

Record  source  categories:  Suspects,  witnesses,  victims,  infor¬ 
mants,  USACIDC  special  agents  and  other  personnel;  various  De¬ 
partment  of  Defense,  Federal,  State  and  local  investigative  agen¬ 
cies;  department  or  agencies  of  foreign  governments;  and  any  other 
individual  or  organizations  which  may  supply  pertinent  information. 

Systems  exempted  from  certain  provisions  of  the  act:  Parts  of  this 
system  may  be  exempt  under  5  USC  SS2  a(j)  or  (k)  as  applicable. 
For  additional  information,  contact  the  Systems  Manager. 

A0508.11ct'SAClDC 

System  name:  508. 11c  Special  Agent  Evaluation  Files 

System  location:  Primary  System:  Operations  Directorate, 
Headquarters  (HQ),  United  States  (US)  Army  Criminal  Investiga¬ 
tion  Command  (USACIDC),  2nd  and  S  Streets,  SW,  Washington, 
DC  20318. 

Decentralized  segments  USACIDC  subordinate  elements  which 
exercise  local  administrative  and  technical  control  of  special  agents; 
official  mailing  addresses  are  in  the  Department  of  Defense  directo¬ 
ry  in  the  appendix  to  the  Department  of  the  Army  systems  notice. 

Categories  of  Individuals  covered  hy  the  system:  All  USACIDC 
Special  Agents,  Warrant  Officer  and  enlisted,  who  prepare 
USACIDC  reports  of  investigation  (ROI's). 

Categories  of  records  In  the  system:  Files  contain  special  agent's 
name  and  sequence  number;  investigative  history;  e.g.,  primary  or 
secondary  agent,  or  whether  the  special  agent  inherited  the  case; 
office  of  assignment;  year  of  the  report  of  investigation;  ROI 
number;  type  of  ROI;  offense  codes  for  the  ROI;  the  number  of 
days  the  ROI  covered;  determination  of  whether  or  not  the  number 
of  days  the  ROI  covered  was  justified;  name  of  the  field  office 
reviewer;  name  of  the  field  office  approver;  disposition  status  of 
the  ROI;  location  of  the  incident;  i.e.,  on  post,  off  post  or  combina¬ 
tion;  determination  of  case  difficulty;  determination  of  the  special 
agent's  investigative  effort;  type  of  administrative  deficiencies,  if 
any;  and  type  of  investigative  deficiencies,  if  any. 

Authority  for  malntcuance  of  the  system:  Title  10  U.S.C.,  Section 
3012(g). 

Routine  uses  of  records  maintained  In  the  system,  Including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Personnel  of  HQ 
USACIDC  and  all  USACIDC  subordinate  elements  with  an  official 
need-to-know,  to  accomplish  various  management  functions  such  as 
statistical  compilations,  quality  control,  and  special  agent  investiga¬ 
tive  and  administative  evaluations. 


Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders  and  computer  paper  prin¬ 
touts. 

RetrlevabilHy:  Information  is  retrievable  by  the  name  of  the  in¬ 
dividual  or  other  identifier. 

Safeguards:  HQ  USACIDC  buildings  employ  security  guards,  in¬ 
formation  is  stored  in  locked  containers  or  rooms  during  non-duty 
hours  and  access  is  limited  to  authorized  personnel.  Buildings  of 
subordinate  elements  of  USACIDC  generally  employ  24  hour  duty 
officers,  store  the  information  in  locked  containers  or  rooms,  and 
access  is  limited  to  authorized  personnel. 

Retention  aud  dbposal:  Files  are  retained  for  an  indefinite  period, 
as  the  disposition  policy  has  not  yet  been  determined. 

System  managcr(s)  and  address:  Commander,  US  Army  Criminal 
Investigation  Command,  2nd  and  S  Street,  SW,  Washington,  DC 
20318. 

Notification  procedure:  Information  may  be  obtained  from: 
Commander 
USACIDC 
ATTN:  Dir  Opns 
2nd  and  S  Streets,  S.W. 

Washington,  DC  20318 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  Commander,  USACIDC,  ATTN:  Dir,  Opns,  2nd  and 
S  Streets,  S.W.  Washington.  DC  20318. 

Written  requests  for  information  should  contain  the  full  name, 
address,  and  date  of  birth.  Personnel  visits  should  be  made  to: 
Director  of  Operations,  USACIDC,  2nd  and  S  Streets,  S.W., 
Washington,  DC  20318. 

'  For  personal  visits,  the  requesting  individuals  must  present  posi¬ 
tive  identification,  such  as  a  driver's  license  or  other  identification 
card  with  a  photograph  in  addition  to  the  information  required  in 
written  requests. 

Contesting  record  procedures:  The  Army's  rules  for  contesting 
contents  and  appealing  initial  determinations  are  contained  in  Army 
Regulation  (AR)  340-21. 

Record  source  categories;  The  completed  ROI,  with  all  at¬ 
tachments  and  inclosures,  and  the  objective  and  subjective  analysis 
by  the  reviewers. 

Systems  exempted  from  certain  provbions  of  the  ari:  None 
A0508.16aDAPE 
System  name:  508.16  Absentee  Case  Files 

System  location:  Primary  System:  United  States  (US)  Army 
Deserter  Information  Point  (USADIP),  US  Army  Enlisted  Records 
Center,  Ft  Benjamin  Harrison.  IN  46249. 

Manual  Backup  Records:  US  Army  Deserter  Information  Point 
(USADIP),  US  Army  Enlisted  Records  Center,  Ft  Benjamin  Har¬ 
rison,  IN  46249. 

Decentralized  segments:  copies  are  maintained  at  the  installation 
initiating  the  report  and  at  respective  law  enforcement  agencies.  Of¬ 
ficial  mailing  addresses  are  in  the  Department  of  Defense  (DOD) 
directory  in  the  Appendix.  Mailing  addresses  for  law  enforcement 
agencies  are  in  the  USADIP  official  records. 

Categories  of  individuab  covered  by  the  system:  Any  active  Army 
member  absent  without  proper  authority  and  administratively 
designated  as  a  deserter  in  accordance  with  AR  630-10,  Absentee¬ 
ism  and  Desertion. 

Categories  of  records  in  the  system:  File  contains  reports  and 
records  which  document  the  absence;  notice  of  unauthorized 
absence  from  US  Army  which  constitutes  the  warrant  for  arrest; 
notice  of  return  to  military  control  or  continued  absence  in  hands 
of  civil  authorities. 

Authority  for  maintenance  of  the  system:  Title  10  U.S.C.,  Section 
3012(g). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Furnished  to  local.  State, 
Federal,  international  or  foreign  law  enforcement  authorities  in  au¬ 
tomated  or  manual  form  for  the  purpose  of  support  in  the  ap¬ 
prehension,  detention  and  return  of  offenders  to  military  custody. 

To  audit  automated  personnel  accounting  records  to  insure  ap¬ 
prehension  actions  arc  initiated  and  terminated  promptly  and  accu¬ 
rately. 
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Ditseminate  in  oversea  areas  as  required  by  local  conditions, 
customary  international  law.  treaties  and  agreements  with  allied 
forces  and  foreign  governments. 

To  examine  the  causes  of  absenteeism  and  develop  programs  to 
deter  unauthorized  abuses. 

Enter  data  in  the  FBI  National  Crime  Information  Center  wanted 
person  file. 

Pollclea  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Automated-Verified  desertions  are  stored  on  the 
Deserter  Verification  Information  System  (DVIS)  at  the  USADIP. 

Paper  source  documents  and  the  record  copy  of  the  Arrest  War¬ 
rant  are  maintained  as  paper  records  in  official  militarv  personnel 
fUes. 

Retrtev ability:  Access  through  alpha-numeric  inquiry  using  name 
plus  any  numeric  identifier  such  as  date  of  birth,  social  security 
number  (SSN),  or  Army  serial  number. 

Manual  backup  records  are  filed  alphabetically  by  last  name. 

Safeguards:  Automated  and  manual  records  are  available  to 
authorized  individuals  on  need-to-know  basis. 

Manual  records  are  stored  in  facilities  manned  24  hours,  7  days  a 
week.  Records  are  in  areas  accessible  only  to  authorized  personnel 
properly  trained  and  performing  duties  which  authorize  access  to 
official  personnel  folders. 

Retention  and  disposal:  Automated  records  are  cleared  when  sub¬ 
ject  returns  to  military  custody,  is  discharged,  or  dies.  Records  are 
cleared  whenever  subject  is  no  longer  wanted  for  unauthorized 
absence. 

Manual  backup  records  are  retained  in  official  personnel  records 
until  they  have  served  their  useful  purposes,  are  destroyed,  or 
retired  with  the  personnel  folder. 

System  manager(s)  and  address:  Manual  backup  records;  Com¬ 
mander.  US  Army  Military  Personnel  Center,  200  Stovall  Street, 
Alexandria,  VA  22332. 

Notification  procedure:  See  EXEMPTION 

Record  access  procedures:  See  EXEMPTION 

Contesting  record  procedures:  See  EXEMPTION 

Record  source  categories:  Unit  Commander,  First  Sergeants,  sub¬ 
jects,  witnesses.  Military  Police  and  US  Army  Criminal  Investiga¬ 
tion  Command  personnel  and  special  agents,  informants,  various 
DOD  Federal,  State  and  local  investigative,  and  law  enforcement 
agencies,  departments  or  agencies  of  foreign  governments;  and  any 
other  individuals  or  organizations  which  may  supply  pertinent  infor¬ 
mation. 

Systems  exempted  from  certain  provisions  of  the  act:  Parts  of  this 
system  may  be  exempt  under  5  USC  552a  (j)  or  (k),  as  applicable. 
For  additional  information  contact  the  SYSMANAGER. 

A0508.17aDAPE 

System  name:  508.17  Military  Police  (MP)  Reporting  Files 

System  location:  Copies  of  reports  are  maintained  at  the  installa¬ 
tion  producing  the  report.  Official  mailing  addresses  are  in  Depart¬ 
ment  of  Defense  directory  in  the  Appendix.  Original  reports  of  spe¬ 
cial  categories  of  military  police  (MP)  investigations,  defined  in 
Army  Regulation  (AR)  190-45,  are  maintained  at  Crime  Records 
Directorate,  United  States  Army  Criminal  Investigation  Command 
(USACIDC),  Washington.  DC  20318. 

Reference  card  system  (manual  or  automatic)  may  be  maintained 
at  higher  command/major  command  level  based  on  input  from  sub¬ 
ordinate  elements  where  documents  originated. 

Categories  of  individuals  covered  by  the  system:  Any  citizen  who 
is  the  subject,  victim,  complainant,  or  witness  in  connection  with  a 
complaint. 

Any  citizen  or  group  of  citizens  who  is  suspected  or  involved  in 
a  criminal  or  a  traffic  offense. 

Categories  of  records  in  the  system:  File  contains  the  report  (DA 
Form  3975)  with  supporting  documents  such  as  statements,  af¬ 
fidavits,  copies  of  provisional  passes,  receipts  of  prisoners  or 
detained  persons,  disposition,  and  similar  documents.  System  in¬ 
cludes  card  indexes  containing  the  names  of  persons  who  are 
identified  in  MP  reports  as  subject,  victim,  complainant,  or  witness. 
Also  contains  reported  traffic  violations  and  reports  with  support¬ 
ing  documents  of  criminal  activity  directed  against  or  involving  the 
United  States  (US)  Army.  Has  data  pertaining  to  name,  grade,  or¬ 
ganization,  social  security  number  (SSN),  category  of  involvement. 


offense,  case  report  number,  disposition.  May  be  related  to  local 
criminal  information  files.  File  may  be  automated  as  a  part  of  the 
Military  Police  Management  Information  System  (MPMIS). 

Authority  for  maintenance  of  the  system:  Title  10  U.S.C..  Section 
3012(g). 

Ronttne  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  MP  reports  contain  in¬ 
vestigative  information  acquired  pursuant  to  routine  complaints 
received  and  incidents  observed  by  or  reported  to  MP.  The  reports 
provide  the  detailed  information  necessary  for  agency  officials, 
commanders,  or  civil  criminal  justice  agencies  to  meet  their  respon¬ 
sibilities  regarding  the  maintenance  of  discipline,  law  and  order 
through  investigation  and  possible  criminal  prosecution,  civil  court 
action,  or  regulatory  order.  Routine  users  within  the  agency  in¬ 
clude:  Commanders  in  exercising  their  authority  under  the  provi¬ 
sions  of  Title  10.  U.S.C.,  Chapter  47,  'Uniform  Code  of  Military 
Justice’;  persons  designated  by  the  commander  to  assist  him  in  car¬ 
rying  out  his  judicial  and  administrative  responsibilities,  i.e.,  staff 
judge  advocate,  investigating  officers  appointed  in  accordance  with 
Army  regulations,  military  intelligence  personnel  in  those  incidents 
involving  possible  or  actual  sabotage  or  espionage;  other  persons 
having  a  need  for  such  information,  e.g.,  Army-Air  Force  Exchange 
System  in  reports  pertaining  to  criminal  incidents  involving  the 
System;  USACIDC  for  those  incidents  within  their  jurisdiction  for 
investigation;  and  law  enforcement  personnel  of  other  armed  ser¬ 
vices  when  such  service  personnel  are  involved.  MP  reports  will  be 
furnished  to  criminal  justice  elements  outside  of  the  agency  for  in¬ 
vestigation  and  prosecution  when  such  cases  fall  within  ^their  ju¬ 
risdiction  or  concurrent  jurisdiction  is  applicable.  These  include: 
Federal  Bureau  of  Investigation;  Drug  Enforcement  Adminstration; 
US  Customs  Service;  Bureau  of  Alcohol,  Tobacco  and  Firearms; 
US  District  Courts;  US  Magistrates;  local  law  enforcement  agen¬ 
cies;  local  'wildlife  conservation’  agencies;  and  in  oversea  areas, 
host  government  law  enforcement  agencies. 

Polkicfl  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders,  reference  cards,  magnetic 
tape  punch  cards  and  computer  printouts. 

Retrievability:  FQed  chronologically  by  number,  by  calendar  year, 
with  alphabetical  cross  reference  index  file.  Portions  of  files  and 
index  cards  may  be  automated. 

Safeguards:  Distsibution  controls  are  specified  by  AR  190-45,  and 
only  authorized  personnel  have  access  to  files.  Physical  security 
measures  include  locked  containers/storage  areas,  controlled  per¬ 
sonnel  access,  and  continuous  presence  of  authorized  personnel. 

Retention  and  disposal:  Destroyed  after  5  years  at  installations; 
destroyed  40  years  after  final  action  at  Crime  Records  Directorate. 

System  manager(s)  and  address:  Deputy  Chief  of  Staff  for  Person¬ 
nel,  Headquarters,  Department  of  the  Army,  Washington,  DC 
20310; 

Crime  Records  Directorate,  USACIDC,  Washington,  DC  20318. 

Notification  procedure:  Information  may  be  obtained  from  the 
SYSMANAGER  or  from  appropriate  decentralized  record  custodi¬ 
an. 

Record  access  procedures:  Requests  for  access  may  be  addressed 
to  the  SYSMANAGER  or  to  appropriate  decentralized  record 
custodian.  Letter  must  contain  the  full  name,  social  security 
number,  aiM  signature  of  the  requester  and  must  be  notarized. 

Contesting  record  procedures:  The  Army's  rules  for  contesting 
contents  and  appealing  initial  determinations  by  the  individual  con¬ 
cerned  may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  Subjects,  witnesses,  victims,  MP  and 
USACIDC  personnel  and  special  agents,  informants,  various  DOD, 
Federal,  state  and  local  investigative  and  law  enforcement  agencies; 
departments  or  agencies,  foreign  governments;  and  any  other  in¬ 
dividuals  or  organizations  which  may  supply  pertinent  information. 

Systems  exempted  from  certain  provisions  of  the  act:  Parts  of  this 
system  may  be  exempt  under  Title  5  U.S.C.,  552a  (j)  or  (k),  as  ap¬ 
plicable.  For  additional  information,  contact  the  SYSMANAGER. 

A0508.24aDAPE 

System  name:  508.24  Serious  Incident  Reporting  Files 

System  location:  Primary  System:  Law  Enforcement  Division, 
Human  Resources  Development  Directorate,  Office  of  the  Deputy 
Chief  of  Staff  for  Personnel.  Department  of  the  Army.  (DAPE- 
HRE). 
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Decentralized  Copies:  Copies  are  maintained  at  the  installation 
initiating  the  report  and  at  the  respective  ma)or  Army  command. 
Official  mailing  addresses  are  in  the  Department  of  Defense 
directory  in  the  Appendix. 

Categories  nf  individnaU  covered  hy  the  aystam:  Any  citizen 
identified  as  the  subject  or  victim  of  a  serious  incident  reportable 
to  Department  of  the  Army  (DA)  in  accordance  with  Army  Regula¬ 
tion  190-40,  Military  Police  Serious  Incident  Report.  This  includes 
in  general  any  criminal  act  or  other  incident  which  because  of  its 
sensitivity  or  nature,  publicity  or  other  considerations  should  be 
brought  to  the  attention  of  Headquarters,  DA  (HQDA). 

Catcgnrfas  of  records  in  the  system;  File  contains  the  initial  report 
of  the  incident  plus  any  supplemental  reports  including  reports  of 
final  adjudication. 

Authority  for  maioteaance  of  the  system:  Title  10  U.S.C.,  Section 
3012(g). 

Rootlnc  OSes  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  osers  and  the  porpooes  of  such  nscs:  To  provide  the  chain  of 
command  with  timely  information  regarding  serious  incidents  to 
permit  a  valid  early  determination  of  possible  implication;  to  pro¬ 
vide  an  early  indication  of  acts  or  conditions  which  may  have 
widespread  adverse  publicity;  to  provide  a  means  of  analysis  of 
crime  and  conditions  conducive  to  crime  on  which  to  base  crime 
prevention  policies  and  programs;  and  to  meet  the  general  needs  of 
DA  staff  agencies  for  information  regarding  selected  incidents 
which  impact  on  their  respective  areas  of  responsibility. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dispoaing  of  records  In  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  Filed  numerically  by  installation  report  sequence 
number. 

Safeguards:  Building  employs  security  guards  and  controls  ac¬ 
cess.  Distribution  and  access  to  files  based  on  strict  need  to  know. 
Files  contained  in  locked  safes  when  not  under  personal  supervi¬ 
sion  of  authorized  personnel. 

Retention  and  disposal:  Destroyed  1  year  after  receipt  of  final  re¬ 
port. 

System  maaager(s)  and  addrem:  Deputy  Chief  of  Staff  for  Person¬ 
nel,  HQDA,  The  Pentagon,  Washington,  DC  20310. 

Nodfleatioa  procedure:  See  EXEMPTION 

Record  access  procedures:  See  EXEMPTION 

Contesting  record  procedures:  See  EXEMPTION 

Record  source  categories:  Subjects,  witnesses,  victims.  Military 
Police  and  US  Army  Criminal  Investigation  Command  personnel 
and  special  agents,  informants,  various  Department  of  Defense, 
Federal,  State  and  local  investigative  and  law  enforcement  agen¬ 
cies,  departments  or  agencies  of  foreign  governments,  and  any 
other  individuals  or  organizations  which  may  supply  pertinent  infor¬ 
mation. 

Systems  exempted  from  certain  provisioas  of  the  act:  Parts  of  this 
system  may  be  exempt  under  5S  USC  S52a  or  (k),  as  applicable. 
For  additonal  information  contact  the  Systems  Manager. 

A050S.25aUSACIDC 

System  name:  S08.2Sa  Index  to  Criminal  Investigative  Case  Files 

System  locatioa:  Criminal  Records  Directorate,  United  States 
(US)  Army  Criminal  Investigation  Command  (USACIDC),  2301 
Chesapeake  Avenue,  Baltimore,  MD  21222. 

Categories  of  iadlvidnals  covered  by  the  system:  Any  individual, 
civilian  or  military,  involved  or  suspected  of  being  involved  in 
criminal  activity  affecting  the  US  Army’s  interests, .  property, 
and/or  personnel. 

Categories  of  records  in  the  system:  Indices  contain  codes  for  type 
of  crime  and  location  of  investigation,  year,  date  of  crime,  names 
md  personnel  identifiers  of  offenders  and  victims  of  crime  and  re¬ 
port  number. 

Authority  for  maintenance  of  the  system:  Title  10  U.S.C.,  Section 
3012(g) 

Routine  uses  of  records  maintaiaed  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  afford  index  to 
Criminal  Investigation  Case  Files  and  Military  Police  (MP)  Report¬ 
ing  Files  that  are  not  indexed  by  any  other  activity.  These  records 
are  utilized  to  develop  investigative  leads  during  the  conduct  of  on¬ 
going  Army  criminal  investigations.  These  data  are  released  only 
for  US  Army  CID  and  MP  investigative  purposes.  Statistics 


generated  by  these  data  are  also  utilized  as  a  management  tool  to 
determine  crime  trends,  frequency  and  rates.  In  the  event  that  in¬ 
formation  maintained  in  this  system  of  records  indicates  a  violation 
or  potential  violation  of  law,  whether  civil,  criminal  or  regulatory  in 
nature,  and  whether  arising  by  general  statute  or  particular  program 
statute,  or  by  regulation,  rule  or  order  issued  pursuant  thereto,  the 
relevant  records  in  the  system  of  records  may  be  referred,  as  a  rou¬ 
tine  use,  to  the  appropriate  agency,  whether  Federal,  state,  local  or 
foreign,  charged  with  the  responsibility  of  investigating  or  prosecut¬ 
ing  such  violation  or  charged  with  enforcing  or  implementing  the 
statute,  rule,  regulation,  or  order  issued  pursuant  thereto. 

Policies  and  practices  for  storing,  retrieving,  acceming,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  card  size  3x5  and  computer  punch  cards. 

Retrievability:  By  name  of  offender,  suspect  or  victim 

Safeguards:  Contained  in  a  secure  area;  protected  by  a  locked 
wire  inclosure  under  24  hour  guard.  Access  to  the  files  area  is  con¬ 
trolled  through  a  photograph/badge  ID  System  No  visitors  arc 
authorized  access  to  the  area,  except  under  escort,  files  do  not  af¬ 
ford  'For  Official  Use  Only'  protection  and  release  of  information 
data  is  recorded  on  a  permanent  log. 

Retention  and  dbposal:  Permanent;  40  years. 

System  managcr(s)  and  address:  Commander,  USACIDC,  Crime 
Records  Directorate,  2nd  &  S  Streets,  SW,  Washington,  DC  20318. 

Notification  procedure:  Information  may  be  obtained  from: 
Commander 
USACIDC 
ATTN:  CIJA-RI 
2nd  &  S  Streets,  SW 
Washington,  DC  20318 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  Commander,  USACIDC,  ATTN:  CUA-RI,  2nd  &  S 
Streets  SW,  Washington,  DC  20318. 

Written  requests  for  information  should  contain  the  full  name, 
address,  and  date  of  birth.  Personal  visits  should  be  made  at:  Of¬ 
fice  of  the  Staff  Judge  Advocate  -  Release  of  Information, 
USACIDC,  2nd  A  S  Streets,  SW,  Washington,  DC  20318. 

For  personal  visits,  the  requesting  individuals  must  present  posi¬ 
tive  identification,  such  as  a  driver’s  license  or  other  identification 
card  with  a  photograph  in  addition  to  the  information  required  in 
written  request. 

Contesting  record  procedures:  The  Army's  rules  for  contesting 
contents  and  appealing  initial  determinations  are  contained  in  Army 
Regulation  340-21. 

Record  source  categories:  Suspects,  victims,  USACIDC  special 
agents  and  other  personnel,  informants;  various  Department  of 
Defense,  Federal,  State,  and  local  investigative  agencies;  depart¬ 
ments  or  agencies  of  foreign  governments;  and  any  other  individual 
or  organization  which  may  supply  pertinent  information. 

Systems  exempted  from  certain  provisions  of  the  act:  Parts  of  this 
system  may  be  exempt  under  5  USC  SS2a(j)  or  (k)  as  applicable. 
For  additional  information,  contact  the  System  Manager. 

A0508.25bUSACIDC 

System  name:  S08.25b  Index  to  Case  Files-Republic  of  Vietnam 
CY70-CY73. 

System  location:  Crime  Records  Directorate,  United  States  (US) 
Army  Criminal  Investigation  Command  (USACIDC),  2301  Ches¬ 
apeake  Ave.,  Baltimore,  MD  21222. 

Categories  of  individuals  covered  by  the  system:  Any  individual, 
civilian  or  military,  involved  or  suspected  of  being  involved  in  or 
reporting  possible  criminal  activity  which  affected  the  US  Army’s 
interests,  property,  and/or  personnel  in  the  Republic  of  Vietnam. 

Categories  of  records  in  the  system:  Files  contain  names,  social 
security  numbers,  rank,  units,  location,  date  and  place  of  birth, 
physical  descriptions,  chronology  of  events.  Action  Officer’s  activi¬ 
ty  summary,  letters,  messages,  notes;  reports  of  investigation  con¬ 
taining  witness  statements,  subject  statements,  agents’  statements, 
laboratory  reports,  documentary  evidence,  polygraph  examination 
reports,  physical  evidence,  summary  data  and  administrative  data 
pertaining  to  the  preparation  and  distribution  of  the  report;  basis 
for  the  action  (allegations).  Serious  and  Sensitive  Incident  reports, 
talking  papers,  fact  sheets,  aliases,  descriptions,  modus  operand!, 
and  other  investigative  information  from  Federal,  State,  and  local 
investigative  agencies  and  departments.  Indices  contain  codes  for 
the  type  of  crime,  location  of  investigation,  year  and  date  of  of- 
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fense,  names  and  personal  identifiers  of  persons  who  have  been 
subjects  of  electronic  surveillance,  suspects,  subjects  and  victims 
of  crimes,  the  report  number  which  allows  access  to  the  files  noted 
above;  agencies,  firms.  Department  of  the  Army  (DA)  and  Depart¬ 
ment  of  Defense  (DOD)  organizations  which  were  the  subjects  or 
victims  of  criminal  investigations;  and  disposition  and  suspense  of 
offenders  listed  in  criminal  investigative  case  files. 

Authority  (or  malotcnancc  of  the  systcn:  Title  10  U.S.C.,  Section 
3012(g). 

Rootlac  oaes  of  records  ntaiotalaed  la  the  system,  iacludlag  catego¬ 
ries  of  users  aad  the  parpoacs  of  sach  uses:  To  develop  investigative 
leads  during  the  conduct  of  ongoing  criminal  investigations. 
Statistics  generated  by  these  data  are  also  utilized  as  a  management 
tool  to  determine  crime  trends,  frequency  and  rates.  These  data  are 
released  only  (or  USACIDC  and  Military  Police  (MP)  investigative 
purposes.  In  the  event  that  information  maintained  in  this  system  of 
records  indicates  a  violation  or  potential  violation  of  law,  whether 
civil,  criminal,  or  regulatory  in  nature,  and  whether  arising  by 
general  sutute  or  particular  program  statute,  or  by  regulation,  rule 
or  order  issued  pursuant  thereto,  the  relevant  records  may  be 
referred,  as  a  routine  use,  to  the  appropriate  agency,  whether 
Federal.  State,  local  or  foreign,  charged  with  the  responsibility  of 
investigating  or  prosecuting  such  violation  or  charged  with  enforc¬ 
ing  or  implementing  the  statute,  rule,  regulation,  or  order  issued 
pursuant  thereto. 

Policies  and  practices  tor  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  In  the  system: 

Storage:  Paper  card  size  3x3  and  computer  punch  cards  accessi¬ 
ble  only  to  USACIDC  and  MP  personnel. 

RetrievabilHy:  By  name  of  offender,  suspect  or  victim. 

Safeguards;  Contained  in  a  secure  area;  protected  by  a  locked 
wire  inclosure  under  24  hour  guard.  Access  to  the  files  area  is  con¬ 
trolled  through  a  photograph/badge  ID  system.  No  visitors  are 
authorized  access  to  the  area,  except  under  escort;  files  do  afford 
protection  and  release  of  information  data  is  recorded  on  a  per¬ 
manent  log. 

Retention  and  disposal:  Permanent.  40  years 

System  maaagcr(s)  and  address:  Commander,  USACIDC,  Crime 
Records  Directorate,  2nd  A  S  Streets,  SW,  Washington,  DC  20318. 

Notification  procedure:  Information  may  be  obtained  from: 
Commander 
USACIDC 
ATTN:  CUA-Rl 
2nd  A  S  Streets.  SW. 

Washington.  DC. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  Commander,  USACIDC,  ATTN:  CUA-RI,  2nd  A  S 
Streets.  S.W.,  Washington,  DC  20318 

Written  request  for  information  should  contain  the  full  name,  ad¬ 
dress  and  date  of  birth.  Personal  visits  should  be  made  at:  Office  of 
the  Staff  Judge  Advocate  -  Release  of  Information,  USACIDC.  2nd 
and  S  Street,  SW,  Washington,  DC  20318. 

For  personal  visits,  the  requesting  individuals  must  present  posi¬ 
tive  identification,  such  as  a  driver's  license  or  other  identification 
card  with  a  photograph  in  addition  to  the  information  required  in 
written  request. 

Contesting  record  procednres:  The  Army's  rules  for  contesting 
contents  and  appealing  initial  determinations  are  conuined  in  Army 
Regulation  340-21. 

Record  source  categories;  Suspects,  witnesses,  victims, 
USACIDC  special  agents  and  other  personnel,  informants;  various 
DOD.  Federal.  State,  and  local  investigative  agencies;  departments 
or  agencies  of  foreign  governments;  and  any  other  individual  or  or¬ 
ganization  which  may  supply  pertinent  information. 

Systems  exempted  from  certain  provisioas  of  the  act:  Parts  of  this 
system  may  be  exempt  under  3  USC  332  a(j)  or  (k)  as  applicable. 
For  additional  information,  conuct  the  Systems  Manager. 

A0509.02aDAPE 

System  name:  309.02  Security  Identification  Badges/Cards 

System  location:  Primary  System:  Law  Enforcement  Division, 
Human  Resources  Development  Directorate,  Office  of  the  Deputy 
Chief  of  Staff  for  Personnel,  Department  of  the  Army  (DAPE- 
HRE). 

Decentralized  Copies:  Register  of  security  credentials  reflecting 
numbers  on  hand,  numbers  issued  and  to  whom,  and  other  disposi¬ 


tion,  e.g.,  lost,  multilated  or  destroyed  are  maintained  at  the  instal¬ 
lation/activity  initiating  the  credential. 

Categories  of  individuals  covered  by  the  system:  Type  A  identifica¬ 
tion  cards  will  be  issued  under  the  provisions  of  Army  Regulation 
(AR)  606-3  to  military  or  civilian  personnel  permanently  assigned  to 
an  installation  and  to  other  personnel  who  repeatedly  require  entry 
to  areas  to  conduct  official  business,  e.g.,  vendors,  tradesmen, 
deliverymen,  utility  servicemen,  or  special  equipment  servicemen. 
Installation  commanders  may  issue  local  identification  cards  as  a 
validation  (identity)  of  visitors.  Type  B  permanent  employees  badge 
may  be  issued  to  military  personnel,  civilian  employees,  contractor 
employees,  or  others  permanently  assigned  to  or  employed  at  an  in¬ 
stallation  or  activity.  Personnel  attending  training  courses  are  in¬ 
cluded  in  this  category.  Type  C  vendors  (photographic)  security 
badge  may  be  issued  to  vendors,  tradesmen,  deliverymen,  utility 
servicemen,  special  equipment  servicemen,  and  outside  contractor 
employees,  who  repeatedly  return  to  the  installation  or  activity  for 
official  or  business  purposes.  Type  D  exclusion  area  (photographic) 
security  badge  will  be  issued  to  permanently  assigned  persons 
authorized  entrance  to  a  designated  exclusion  area.  Type  E  visitors 
(photographic  or  non-photographic)  badge  will  be  used  for  visitors 
to  designated  exclusion  areas. 

Categories  of  records  la  the  system:  Register  is  kept  at  installa¬ 
tion/activity  level  reflecting  numbers  on  hand,  numbers  issued  and 
to  whom,  and  other  disposition,  e.g.,  lost,  multilated  or  destroyed. 

Authority  for  maintenance  of  the  system:  Title  10  U.S.C.,  Section 
3012(g). 

Routine  nses  of  records  maintained  in  the  system,  iacinding  catego¬ 
ries  of  nsers  aad  the  purposes  of  such  uses:  The  issuance  of  security 
identification  credentials  provides  for  the  control  of  entry  of  per¬ 
sonnel  into  installations/  activities;  provides  a  practical  system  of 
positive  identification  of  personnel  who  are  authorized  to  have  ac¬ 
cess  to  specific  restricted  areas;  facilitates  the  control  of  circulation 
of  personnel  into,  within,  and  out  of  restricted  areas;  and  provides 
a  visible  means  of  easily  recognizing  any  limitations  of  movements 
or  access  of  personnel  within  restricted  areas. 

Policies  aad  practices  for  storing,  retrieviag,  acceuing,  retalaiag, 
and  dbposlBg  of  records  la  the  system: 

Storage:  Register  of  credentials  filed  in  file  folders. 

RetrievabilHy:  Filed  numerically  by  credential  number. 

Safeguards:  Installations/activities  control  access  to  buildings. 

RetentloB  and  disposal:  Limited  area  credentials  will  be  replaced 
at  the  expiration  of  3  years  or  whenever  a  total  of  3  percent  of  the 
total  have  been  lost  or  unaccounted  for,  whichever  occurs  earlier, 
exclusion  area  credentials  will  be  replaced  at  least  once  every  3 
years;  controlled  area  credentials  will  be  replaced  at  the  discretioq, 
of  the  major  command. 

System  maaager(s)  and  address:  Deputy  Chief  for  Personnel, 
Headquarters,  Department  of  the  Army,  The  Pentagon,  Washing¬ 
ton,  DC  20310. 

NotUlcatioa  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  installation/activity  maintaining  register  of  cre¬ 
dentials. 

Record  access  procednres:  Access  to  registers  can  be  obtained 
from  installation  activity  initiating  the  credential. 

Coatesting  record  procedures:  The  Army's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  are  contained  in  AR  340-21. 

Record  source  categories:  Registers  reflect  the  number  of  cre¬ 
dentials  on  hand,  numbers  issued  and  to  whom,  and  other  disposi¬ 
tions.  e.g.,  lost,  mutilated,  or  destroyed. 

Systems  exempted  from  certain  provisioBS  of  the  act:  None 
A0509.03aDAPE 

System  name:  309.03  Trophy  Firearm  Registration 

System  locatioa:  Primary  System:  Headquarters,  Department  of 
the  Army,  (DAPE-HRE-CP),  Washington,  DC  20310.  * 

Decentralized  copies  of  War  Trophy  Firearm  (WTF)  Registration 
records  are  maintained  at  the  offices  of  provost  marshals  initiating 
the  record.  Official  mailing  addresses  are  in  the  Department  of 
Defense  directory  in  the  Appendix. 

Categories  of  individuals  covered  by  the  systegi:  Members  of  the 
Armed  Forces  of  the  US  who  acquire,  during  periods  of  hostilities, 
firearms  approved  for  personal  retention  as  war  trophies. 
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PRIVACY  ACT  ISSUANCES 


Categories  ol  records  ia  Um  sjrsica:  File  contains  record  copies  of 
DD  Form  603.  Registration  of  War  Tropky  Firearm  acquired  by 
miliury  personnel  in  combat  areas  or  zones  during  periods  of 
hostilities. 

Authority  for  mahstenance  of  the  system:  Title  10  U.S.C..  SEction 
3012(g). 

Rootloc  OSes  of  records  malotaloed  hi  the  system,  iaclndlng  catego¬ 
ries  of  users  and  the  pnrpoocs  of  such  naes:  Review  to  assure 
acquisition  is  authorized  as  a  war  trophy  firearm  within  the  mean¬ 
ing  of  the  National  Firearms  Act  and  Title  18  U.S.C..  Section  102. 

Verify  importation  authorization. 

EsUbbsh  ownership  if  weapon  is  identified  in  commission  of  a 
crime.  Furnish  information  to  criminal  justice  elements  within  De¬ 
partment  of  Defense  and  outside  the  agency  for  investigation  and 
prosecution  for  violations  of  the  National  Firearms  Act  or  the  agen¬ 
cy  for  investigation  and  prosecution  for  violations  of  the  National ' 
Firearms  Act  or  investigation  and  prosecution  of  criminal  activities 
involving  a  weapon  imported  as  a  war  trophy  firearm.  These  agen¬ 
cies  include;  Federal  Bureau  of  Investigation;  Drug  Enforcement 
Administration;  US  Customs  Service;  Bureau  of  Alcohol.  Tobacco 
and  Firearms;  US  District  Courts;  US  Magistrates;  local  law  en¬ 
forcement  agencies;  local  criminal  justice  agencies;  and.  in  oversea 
areas,  most  government  law  enforcement  agencies  as  prescribed  in 
sutus  of  forces  agreements. 

Policies  and  practicet  for  storing,  retrieving,  accesatag,  retaining, 
and  disposing  of  records  ia  the  systcni: 

Storage:  Paper  records  in  file  cabinets. 

Rctrievability:  Filed  alphabetically  by  last  name  of  owner. 

Safeguards:  Building  employs  security  guards.  Records  accessible 
only  to  authorized  personnel. 

Retentioa  and  disposal:  Records  are  created  at  the  onset  of 
hostilities  and  retained  in  Headquarters,  Department  of  Army  files 
until  end  of  calendar  year  ia  which  hostilities  ceased  and  held  I  ad¬ 
ditional  year  or  until  arrangements  are  complete  to  transfer  the 
records  to  Director,  Bureau  of  Alcohol,  Tobacco  and  Firearms,  De¬ 
partment  of  Treasury,  Washington,  DC  20226. 

System  maaagcr(s)  and  address:  Deputy  Chief  of  Staff  for  Person¬ 
nel,  Headquarters,  Department  of  the  Army,  the  Pentagon, 
Washington,  DC  20310. 

Notification  procedure:  Inquiries  may  be  addressed  to: 

Official  mailing  address  of  SYSMANAGER  listed  above. 

Record  accem  procedures:  Official  mailing  address  of 
SYSMANAGER  is  listed  above. 

Written  requests  should  contain  full  name,  social  security 
number,  date  and  location  acquired,  and  current  address. 

Contesting  record  procedures:  The  Army's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  are  contained  in  Army  Regulation  (AR)  340-21. 

Record  source  categories:  All  information  is  obtained  from  the  in¬ 
dividual  at  time  of  registration. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0509.04aDAAG 

System  name:  S09.04  Rod  and  Gun  Clubs,  Posts,  Camps  and  Sta¬ 
tions 

System  location:  Rod  and  Gun  Clubs  located  on  Army  posts, 
camps,  and  stations. 

Categories  of  iadividnals  covered  by  the  system:  Active  duty  and 
retired  military  personnel  and  Department  of  Defense  civilians  who 
are  active  registered  members  of  Rod  and  Gun  Clubs. 

Categories  of  records  ia  the  system:  Federal  Firearms  Form  4473 
from  the  Department  of  the  Treasury,  Alcohol,  Tobacco  and 
Firearms  Division,  and  related  papers. 

Authority  for  maintenance  of  the  system:  Title  10  U.S.C.,  Section 
3012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  maintain  a  permanent 
record  of  firearm  registration  for  tracing  weapons  to  owner.  This 
file  is  made  available  to  the  Department  of  the  Treasury  upon  writ¬ 
ten  request. 

Policies  and  practices  for  rioring,  retrieving,  accessing,  retaining, 
and  disposing  of  records  ia  the  system: 

Storage:  Book  form  and  file  folder. 

Rctrievabllity:  Date  and  alphabetically  by  name. 


Safeguards:  Records  arc  maintained  in  locked  containers  with  ac¬ 
cess  limited  to  authorized  personnel  only. 

Retention  and  disposal:  Disposal  not  authorized. 

System  manager(s)  and  addrem:  Commander  of  the  installation 
where  the  Rod  and  Gun  Club  is  established.  Official  mailing  ad¬ 
dresses  are  in  the  organizational  directory  in  the  appendix  to  these 
system  notices. 

Notification  procedure:  Information  mav  be  obtained  from  the 
SYSMANAGER. 

Record  accem  procedures:  Individual  should  contact  the  Manager 
of  the  Rod  and  Gun  Club  where  the  firearm  was  purchased. 

Contesting  record  procedures:  The  Army's  rules  for  contesting 
contents  and  appealing  initial  determinations  are  contained  in  Army 
Regulation  (AR)  340-21. 

Record  source  categories:  Information  is  obtained  from  the  in¬ 
dividual  being  registered. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0509.05aTRADOC 

System  name:  509.05  Camper  Trailer  Registration  Card  File 

System  location:  Office  of  the  Director  of  Personnel  and  Commu¬ 
nity  Activities  (DPCA),  ATZA-PA 

Categories  of  Individnals  covered  by  the  system:  Applies  to  active 
duty  and  retired  military  personnel  in  the  Ft  Belvoir  Area. 

Categories  of  records  ia  the  system:  File  contains  individual's  ap¬ 
plication  for  access  to  camper  trailer  storage  area. 

Anthority  for  maintenance  of  the  system:  Title  10  U.S.C.,  Section 
3012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  maintain  record  of 
personnel  given  authorization  to  park  recreational  vehicles  in  the 
storage  area.  Requested  information  will  be  used  only  by  the  per¬ 
sonnel  of  the  Office.  DPCA  for  reregistration,  emergency  notifica¬ 
tion,  administrative  control  of  storage  area  and  identification  of 
recreational  vehicle  ownership. 

Policies  and  practices  for  storing,  retrieving,  acceming,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Card  File 

Retrievabilhy:  Alphabetically  by  last  name. 

Safeguards:  Building  access  controlled  bv  personnel  of  the  office 
DPCA. 

Retention  and  disposal:  Records  are  maintained  in  active  file  until 
the  registrant  has  cancelled  his  registration.  After  cancellation  of 
registration,  the  card  is  destroyed. 

System  manager(s)  and  addrem:  Administrative  Division,  Office 
of  the  DPCA,  Headqu'arters,  US  Army  Engineer  Center  and  Ft 
Belvoir,  Ft  Belvoir.  VA  22060. 

Notification  procedure:  Information  may  be  obtained  from  Ad¬ 
ministrative  Division,  Office  of  the  DPCA.  Requesting  individual 
will  be  required  to  identify  himself  by  name,  rank,  duty  status, 
home  address. 

Record  accem  procedures:  Requests  from  individuals  are  accepted 
by  personal  interview,  written  correspondence  or  telephonic  inqui¬ 
ries  to  SYSMANAGER. 

Contesting  record  procedures:  The  Army's  rules  for  contesting 
contents  and  appealing  initial  determinations  are  contained  in  Army 
Regulation  (AR)  340-21. 

Record  source  eategories:  Individual  being  registered. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0509.08aDAPE 

System  name:  509.08a  Registration  and  Permit  Files 

System  location:  Maintained  at  the  installation  level.  Official  mail¬ 
ing  addresses  are  in  the  Department  of  Defense  directory  in  the 
Appendix. 

Categories  of  individuals  covered  by  the  system:  Any  citizen  re¬ 
gistering  restricted  items  of  property  on  a  military  installation  or 
desiring  to  engage  in  restricted  activities  on  a  military  installation. 
Items/activities  include  but  are  not  limited  to  privately  owned 
firearms/weapons,  pets  and  hunting  and  fishing. 

Categories  of  records  in  the  system:  File  contains  the  registration 
form  for  items  of  restricted  property  and  the  permit  application  for 
restricted  activities. 

Authority  for  maintenance  of  the  system:  Title  10  U.S.C.,  Section 
3012(g). 
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Rontinc  utct  of  rccortU  ■■lataiacii  la  Ike  lystcni,  iaclodhig  tatego* 
rict  of  UMFS  aad  the  purpoaca  of  aack  aaca:  Files  contain  information 
acquired  to  assist  the  commander  in  carrying  out  effective  law  en¬ 
forcement,  troop  safety,  and  crime  prevention  programs.  Routine 
users  within  the  agency  include:  commanders  in  exercising  their 
authority  under  the  provisions  of  chapter  47,  Title  10,  US  Code, 
'Uniform  Code  of  Military  Justice';  persons  designated  by  the  com¬ 
mander  to  assist  him  in  carrying  out  his  judicial  and  administrative 
responsibilities;  United  States  (US)  Army  Criminal  Investigation 
Command  (USACIDC);  and  law  enforcement  personnel  of  other 
Armed  services  when  personnel  of  these  services  are  involved.  In¬ 
formation  is  furnished  to  criminal  justice  elements  outside  the  agen¬ 
cy  for  investigation  and  prosecution  purposes  when  such  cases  fall 
within  their  jurisdiction  or  concurrent  jurisdiction  is  applicable. 
These  include;  Federal  Bureau  of  Investigation;  US  Customs  Ser¬ 
vices;  Bureau  of  Alcohol,  Tobacco  and  Firearms;  US  District 
Courts;  US  Magistrates;  state  and  local  law  enforcement,  'wildlife 
conservation'  and  public  health  agencies;  and  in  oversea  areas,  host 
government  law  enforcement  agencies. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  Filed  alphabetically  by  name. 

Safegnards:  Only  authorized  personnel  have  access  to  files. 
Physical  security  measures  include  locked  containers/storage  areas, 
controlled  personnel  access,  and  continuous  presence  of  authorized 
personnel. 

Retention  aad  disposal:  Destroyed  upon  removal  of  the  restricted 
property  from  the  military  installation  or  upon  expiration  of  the 
permit. 

System  manager(s)  aad  address:  Deputy  Chief  of  Staff  for  Person¬ 
nel,  Headquarters,  Department  of  the  Army.  Washington.  DC 
20310 

Notification  procedare:  See  EXEMPTION 

Record  access  procedures:  See  EXEMPTION 

Contesting  record  procedures:  See  EXEMPTION 

Record  source  categories:  Army  citizen  desiring/required  to  re¬ 
gister  firearms/weapons,  pets,  etc.,  that  will  be  maintained  within 
or  desiring  to  hunt/fish  within  the  confines  of  an  installation. 

Systems  exempted  from  certain  provWoaa  of  tlM  act:  Parts  of  this 
system  may  be  exempt  under  5  USC  SS2a  (j)  or  (k).  as  applicable. 
For  additional  information,  contact  the  System  Manager. 

A0509.09aDAPE 

System  name:  309.09  Traffic  Law  Enforcement  Files 

System  locatioa:  Files  are  maintained  at  the  installation  producing 
the  files.  Official  mailing  addresses  are  in  the  Department  of 
Defense  (DOD)  directory  in  the  Appendix. 

Categories  of  iadividnals  covered  by  the  system:  Any  citizen  who, 
at  a  mOitary  installation,  registers  a  privately  owned  motor  vehicle; 
is  subject  of  a  traffic  violation/summons;  is  a  subject,  victim,  com¬ 
plainant  or  witness  to  a  traffic  accident;  or  has  registered  to  par¬ 
ticipate  in  the  installation  car  pool  system  or  has  a  parking  permit 
issued. 

Categories  of  records  in  the  system:  Files  contain:  Documents 
used  to  register  privately  owned  motor  vehicles  and  to  record  mov¬ 
ing  traffic  violations  and  chargeable  accidents  of  individual  drivers; 
accident  reports;  traffic  violation  reports,  notices  and  summons; 
and  documents  relating  to  issuance  of  car  pool  or  individual  parking 
permits.  File  may  be  automated  as  a  part  of  the  Vehicle  Registra¬ 
tion  System  (VRS)  which  is  a  part  of  the  Military  PoUce  Manage¬ 
ment  Information  System  (MPMIS).  The  registration  information 
may  be  coded  for  entry  on  the  master  file,  normally  updated 
weekly  when  a  part  of  MPMIS  VRS.  The  master  file  is  manage¬ 
ment  manipulated  to  produce  the  following  reports:  listing  of  all  re¬ 
gistrants  and  their  vehicles  on  an  as  required  basis  by  decal 
number,  state  license  number  or  name;  as  required,  rosters  by  unit 
and  decal  number  showing  registrants  with  safety  inspections  due 
and  those  requiring  annual  vesication  of  DA  Form  3626;  monthly 
rosters  of  registrants  with  suspended  or  revoked  driving  privileges. 

Anthority  for  maintenance  of  the  system:  Title  10  U.S.C.,  Section 
3012(g). 

Routine  uses  of  records  maintained  in  the  system,  iaclnding  catego¬ 
ries  of  users  aad  the  purposes  of  such  uses:  Vehicle  registration  in¬ 
formation  is  collected  to  assist  the  commander  in  carrying  out  ef¬ 
fective  law  enforcement,  traffic  safety,  and  crime  prevention  pro¬ 


grams.  Vehicle  registration  facilitates  Department  of  Army  (DA) 
compliance  with  Highway  Safety  Program  Standards  (Title  23 
U.S.C.,  Section  402)  that  have  been  made  applicable  to  federally 
administered  areas.  Information  is  released  only  to  authorized  law 
enforcement  agencies  upon  request.  To  assist  in  identification  and 
apprehension  of  individuals  who  commit  traffic  and  criminal  offen¬ 
ses.  Car  pool  registrations  are  utilized  to  assist  person(s)  desiring  to 
participate  in  the  program,  to  be  identified  with  other  persons 
within  the  same  residential  geographical  area  to  create  or  join  exist¬ 
ing  car  pools.  Car  pools  parking  permits  are  issued  and  are  a  means 
of  identifying  those  vehicles  authorized  to  park  in  Car  Pool  Only 
parking  spaces.  Information  is  released  only  to  any  law  enforce¬ 
ment  agency  upon  request.  Traffic  violation  reports,  notices,  and 
summonses  are:  basis  for  disciplinary  action  by  commander  in  ac¬ 
cordance  with  Chapter  47,  Title  10,  U.S.C.,  'Uniform  Code  of  Mili¬ 
tary  Justice';  referred  to  US  Magistrates  and  US  District  Courts  in 
accordance  with  Title  18,  U.S.C.,  Section  13,  'Assimilated  Crimes’; 
and  referred  to  DOD  agencies  and  host  State  Motor  Vehicle  De¬ 
partments  for  appropriate  driver  improvement  measures  including 
suspension/revocation  of  driving  privilege,  remedial  driver  training, 
counseling,  or  rchabilitation/treatment.  Accident  reports,  which  in¬ 
clude  violation  data  described  above,  are  used  to  identify  factors 
contributing  to  the  causes  of  accidents,  injuries,  and  deaths  as  a 
means  for  initiating  appropriate  measures  (engineer,  enforcement, 
educational)  to  reduce  the  frequency/severity  of  accidents  occur¬ 
ring  on  military  installations.  Accident  reports  are  routinely  dis¬ 
tributed  to  commanders,  safety  directors,  facility  engineers,  and 
staff  judge  advocates.  Disclosure  outside  the  agency  is  only  made 
upon  request.  VRS  is  used  to  insure  registrants  attesj  to  meeting 
certain  insurance  standards;  to  preclude  individuals  who  have 
suspended  or  revoked  installation  driving  privileges  from  operating 
motor  vehicles  or  who  have  vehicles  that  fail  to  meet  veUcle  in¬ 
spection  standards;  to  assist  in  rapid  identification  and  apprehen¬ 
sion  of  traffic  violators;  to  provide  management  data  on  which  to 
base  crime  prevention,  selective  enforcement  and  improved  driving 
safety. 

Policies  and  practicca  (or  storing,  retrieving,  accessing,  retaining, 
aad  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders  and  card  files. 

Portions  of  VRS  and  index  cards  may  be  automated  using  paper 
tape,  disk,  magnetic  tape  or  card. 

RetrievabilUy:  Vehicle  registrations  are  filed  alphabetically  by 
name  and/or  by  any  category  of  information  contained  therein;  traf¬ 
fic  violations  are  fUed  alphabetically  by  name;  and  accident  reports 
are  filed  by  location  of  accident.  A  cross-reference  index  is  main¬ 
tained. 

Safegnards:  Distribution  controls  are  outlined  in  Army  Regulation 
(AR)  190-45,  and  only  authorized  personnel  have  access  to  files. 
Physical  security  measures  include  locked  containers/storage  areas, 
controlled  access,  and  continuous  presence  of  authorized  person¬ 
nel. 

Retention  and  disposal:  Destroyed  after  two  years  or  discon¬ 
tinuance,  unless  transferred  with  individual  upon  reassignment. 

System  maaagcr(s)  and  address:  Deputy  Chief  of  Staff  for  Person¬ 
nel,  Headquarters,  Department  of  the  Army,  Washington,  DC 
20310,  and  installation  commanders  producing  the  records. 

Notification  procedure:  Information  may  be  obtained  from  the 
command/installation/  activity  office  of  record. 

Record  access  procedures:  Requests  for  access  should  be  ad¬ 
dressed  to  the  command/  installation/activity  at  which  the  record  is 
located.  Written  requests  should  contain  the  full  name  of  in¬ 
dividual,  current  address,  social  security  number  and  specificity  as 
to  the  information  sought. 

Contesting  record  procedures:  The  Army’s  rules  for  contesting 
contents  and  appealing  initial  determinations  are  contained  in  AR 
340-21. 

Record  source  categories:  Subjects,  witnesses,  victims,  persons 
desiring  to  participate  in  the  car  pool  system.  Military  PolK:e  per¬ 
sonnel  and  special  agents.  Federal,  state  and  local  investigative  and 
law  enforcement  agencies,  departments  or  agencies  of  foreign 
governments  and  other  individuals  or  organizations  which  may 
supply  pertinent  information. 

Systems  exempted  from  certain  provisions  of  the  act:  Parts  of  this 
system  may  be  exempt  under  Title  5  U.S.C.,  SS2a  (j)  or  (k)  as  ap¬ 
plicable.  For  addition^  information,  contact  the  SYSMANAGER. 

A0509.18aDAAG 

System  name:  509.18  Solicitation  Ban  List  Files. 
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PRIVACY  ACT  ISSUANCES 


S>st«iB  locatioa:  Field  Policy  Division,  Administrative  Manage¬ 
ment  Directorate,  The  Adjutant  General  Center. 

Categories  o(  ladividuals  covered  by  the  lyatem:  Any  individual 
whose  on  base  solicitation  privileges  have  been  withdrawn  by  the 
Department  of  the  Army  or  the  Department  of  the  Navy. 

Categories  of  records  ia  the  sysleai:  File  contains  individual’s 
name  and  the  name  of  the  company  he  represented. 

Authority  for  maiateaaace  of  the  system:  Title  10  U.S.C.,  Section 
3012. 

Routine  uses  of  records  maintained  in  the, system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Major  Army  commands. 
OASD  (MARA),  Dept  of  the  Navy  and  Dept  of  the  Air  Force.  To 
deny  solicitation  privileges  to  individuals  who  have  been  banned 
from  military  installations. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dbposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folder. 

Retriev ability:  Alphabetical  list. 

Safeguards:  Records  are  maintained  in  area  accessible  only  to 
authorized  personnel. 

Retention  and  disposal:  Retained  in  active  file  until  new  list  is 
published  and  then  destroyed 

System  manager(s)  and  address:  The  Adjutant  General.  Headquar¬ 
ters  Department  of  the  Army,  The  Pentagon,  Washington,  DC 

Notification  procedure:  Information  may  be  obtained  from: 

HQDA  (DAAG-AMP) 

Room  GA  172 
Forrestal  Building 
Washington,  DC  20314 
Telephone:  Area  Code  202/693/0718 

Record  access  procedures:  Requests  for  information  should  be  ad¬ 
dressed  to:  Headquarters.  Department  of  the  Army  (DAAG-AMP) 
Room  GA  172,  Forrestal  Building,  Washington,  DC  20314. 

Contesting  record  procedures:  The  Army's  rules  for  contesting 
contents  and  appealing  initial  determinations  mav  be  obtained  from 
HQDA  (DAAG-AMR-S).  Washington.  DC  20314. 

Record  source  categories:  Names  of  agents  forwarded  to  HQDA 
by  Army  installations  recommending  Army-wide  withdrawal  of  sol¬ 
icitation  privileges  and  approved  by  HQDA. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0509.18bDAPE 

System  name:  509.18b  Expelled  or  Barred  Person  Files 

System  location:  Files  are  maintained  at  the  installation  producing 
the  files.  Official  mailing  addresses  are  in  Department  of  Defense 
directory  in  Appendix. 

Categories  of  individuals  covered  by  tbc  system:  Any  citizen  who 
is  expelled  or  barred  from  an  Army  installation. 

Categories  of  records  in  the  system:  Files  contain;  expulsion  or¬ 
ders,  investigative  reports  to  include  related  documents  leading  to 
expulsion  and  barring,  and  an  alphabetical  list  of  those  individuals 
so  expelled  or  barred. 

Authority  for  maintenance  of  the  system:  Title  18  U.S.C..  Section 
1382. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  is  collected 
to  assist  the  commander  in  carrying  out  responsibilities  required  by 
above  cited  statute.  Information  is  not  disclosed  outside  the  agency 
except  in  those  instances  where  it  would  be  furnished  to  represen¬ 
tatives  of  United  States  (US)  District  Courts  in  connection  with  the 
investigation  and  prosecution  of  a  violation  of  the  cited  statute. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folder. 

Retrievability:  Filed  alphabetically  by  name. 

Safeguards:  Distribution  and  access  to  files  based  on  strict  need 
to  know.  Physical  security  measures  include  locked  con¬ 
tainers/storage  areas,  controlled  personnel  access,  and  continuous 
presence  of  authorized  personnel. 

Retention  and  disposal:  Destroyed  on  revocation,  or  upon  discon¬ 
tinuance. 

System  maBager(s)  and  address:  Deputy  Chief  of  Staff  for  Person¬ 
nel,  Headquarters,  Department  of  the  Army,  Wash  DC  20310. 

NotifkatioB  procedure:  See  exemption 


Record  access  procedures:  See  exemption 
Contesting  record  procedures:  See  exemption 
Record  source  categories:  Subjects,  witnesses,  victims.  Military 
Police  and  US  Army  Criminal  Investigations  Command  personnel 
and  special  agents,  informants,  various  Department  of  Defense, 
Federal.  State  and  local  investigative  and  law  enforcement  agen¬ 
cies.  departments  or  agencies  of  foreign  governments;  and  any 
other  individuals  or  organizations  which  may  supply  pertinent  infor¬ 
mation. 

Systems  exempted  from  certain  provisions  of  the  act:  Parts  of  this 
system  may  be  exempt  under  5  USC  5S2a  (j)  or  (k)  as  applicable 
For  additional  information,  contact  the  Systems  manager. 

A0S09.19aDAPE 

System  name:  509. |9a  MiUtary  Police  Investigator  Certification  Files 
System  locatioa:  Primary  System;  Law  Enforcement  Division, 
Human  Resources  Development  Directorate,  Office  of  the  Deputy 
Chief  of  Staff  for  Personnel.  Headquarters,  Department  of  the 
ARMY  (DAPE-HRE).  Washington.  DC  20310 

Decentralized  Copies:  Correspondence  relating  to  certification  is 
maintained  at  the  installation  initiating  request  and  at  respective 
major  Army  command  Official  mailing  addresses  are  in  the  Depart¬ 
ment  of  Defense  (DOD)  directory  in  Appendix. 

Categories  of  individuals  covered  by  the  system:  Any  individual 
who  has  been  nominated  by  a  commander  for  certification  as  a 
Military  Police  Investigator 

Categories  of  records  in  the  system:  Files  contain:  requests,  name 
checks,  background  checks,  approvals,  disapprovals,  appeals, 
rebuttals,  and  related  documents. 

Authority  for  maintenance  of  the  system:  Title  10  U.S.C.,  Section 
3012(g). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  is  collected 
to  establish  eligibility  and  suitability  of  individuals  to  be  certified  as 
Military  Police  Investigators.  Information  is  not  disclosed  outside 
of  the  agency,  and  within  the  agency  access  to  records  containing 
adverse  suitability  information  is  restricted  by  use  of  protective 
markings. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folder  and  card  indexes. 
Retrievability:  Fildd  alphabetically  by  name. 

Safeguards:  Building  employs  security  guards  and  controls  ac¬ 
cess.  Distribution  and  access  to  files  based  on  strict  need-to-know. 
Files  contained  in  locked  cabinets  when  not  under  personal  supervi¬ 
sion  of  authorized  personnel. 

Retention  and  disposal:  Destroyed  upon  individual's  release  from 
active  service  or  3  years  after  involuntary  withdrawal  of  certifica¬ 
tion. 

System  manager(s)  and  address:  Deputy  Chief  of  Staff  for  Person¬ 
nel,  Headquarters,  Department  of  the  Army,  Washington,  DC 
20310. 

Notification  procedure:  See  exemption 
Record  access  procedures:  See  exemption 
Contesting  record  procedures:  See  exemption 
Record  source  categories:  Subjects,  witnesses,  victims.  Military 
Police  and  United  States  Army  Criminal  Investigations  Command 
personnel  and  agents,  informants,  various  DOD,  Federal.  State  and 
local  investigative  and  law  enforcement  agencies,  departments  or 
agencies  of  foreign  governments;  and  any  other  individuals  or  or¬ 
ganizations  which  may  supply  pertinent  information. 

Systems  exempted  from  certain  provbions  of  the  act:  Parts  of  this 
system  may  be  exempt  under  5  USC  552a  (j)  or  (k)  as  applicable. 
For  additional  information,  contact  the  SYSMANAGER. 

A0509.19bUSAREUR 

System  name:  509.19  US  Army,  Europe  (USAREUR)  Motor  Vehi¬ 
cle  Registry  Files 

System  location:  Primary  System-USAREUR  Motor  Vehicle  Re¬ 
gistry,  Army  Post  Office  (APO)  NY  09102,  Heidelberg,  Federal 
Republic  of  Germany  (FRG). 

Decentralized  Segments:  Temporary  Registration  Stations, 
Customer  Service  Centers  Driver  Testing  Stations,  Privately  Owned 
Vehicle  (POV)  Inspection  Stations,  and  Rod  and  Gun  Clubs.  Offi¬ 
cial  mailing  addresses  are  available  upon  request  from  the 
USAREUR  Motor  Vehicle  Registry. 
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Categories  of  Individuals  covered  by  the  system:  Any  individual 
who  has  requested  a  service  (this  includes  the  sponsor  when  a  de¬ 
pendent  requests  the  service)  from  the  USAREUR  Motor  Vehicle 
Registry,  e.g.,  the  registration  of  a  POV  or  a  privately  owned 
firearm  (POP),  or  the  issuance  of  a  POV  operator's  Ucense,  or  any 
other  service  performed  for  individuals. 

Any  individual  who  has  been  reported  to  have  committed  an  of¬ 
fense  which  could  have  resulted  in  adverse  action  against  their 
USAREUR  POV  driving  privilege  or  their  declaration  of  ineligibili¬ 
ty  therefore  in  accordance  with  existing  directives. 

Any  individual  who  has  acquired,  legally  or  illegally,  custody  or 
ownership  of  a  POV  or  POP  which  was  or  should  have  been  re¬ 
gistered  with  the  USAREUR  Motor  Vehicle  Registry  in  accordance 
with  existing  directives. 

Categories  of  records  in  the  system:  Pile  contains  information 
derived  from  individual  applications  to  register  POV  and  POP,  ap- 
pUcations  for  USAREUR  POV  operators  license,  applications  for 
other  services  provided  by  the  USAREUR  Motor  Vehicle  Registry, 
and  correspondence  related  thereto;  applications  include  informa¬ 
tion  with  respect  to  the  individual  (i.e.,  name,  rank,  SSN, 
unit/organization,  duty  phone,  date  of  birth,  place  of  birth,  marital 
status,  accompanied  or  unaccompanied,  whether  glasses  worn,  and 
driving  record),  with  respect  to  the  vehicle  (i.e.,  make,  model,  body 
typc>  year,  color,  chassis  number,  horsepower,  insurer,  policy 
number,  effective  date,  hen  holder  and  amount,  origin  of  vehicle, 
'‘disposition  of  vehicle,  name  of  buyer),  and  with  respect  to  a 
firearm  (i.e.,  manufacturer,  type,  calil^r,  serial  number,  class  of  re¬ 
gistration,  origin,  disposition,  and  name  of  buyer);  information 
derived  from  reports  issued  by  US  military  or  host  country  authori¬ 
ties  which,  in  accordance  with  existing  directives,  concern  an  of¬ 
fense  or  circumstances  for  which  action  against  the  USAREUR 
POV  or  POP  registration  or  the  USAREUR  POV  driving  privilege 
may  be  or  has  been  taken;  and  information  concerning  the  transfer 
of  ownership  of  POV  or  POP  which  have  been  or  should  have  been 
registered  with  the  USAREUR  Motor  Vehicle  Registry  in  ac¬ 
cordance  with  existing  directives. 

Manual  backup  is  maintained  of;  (I)  POV  registration  applica¬ 
tions,  supporting  and  related  documents  and  correspondence  -  filed 
by  registration  number;  (2)  POV  operator  license  applications  and 
related  documents  and  correspondence-filed  partially  by  operator 
license  number  and  partially  alphabetically  by  last  name  of  in¬ 
dividual;  and  (3)  POP  applications-filed  alphabetically  by  last  name 
of  individual. 

The  file  also  consists  of  certain  manually-maintained  records 
which  are  comprised  of  correspondence  between  the  USAREUR 
Motor  Vehicle  Registry  and  individuals,  groups,  agencies,  activities 
or  other  collective  bodies  -  these  are  filed  c^onologically  by 
category. 

Manual  records  are  also  maintained  for  access  to  USAREUR 
Motor  Vehicle  Registry  files  and  related  processing  papers. 

Anthority  for  maintenance  of  the  system:  Title  10  U.S.C.,  Section 
3012;  Secretary  of  the  Army:  powers  and  duties;  delegation  by. 

Routine  uses  of  records  maintained  in  the  system.  Including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Purpose  of  the  files  are 
to  (I)  establish  prima  facie  ownership  of  POV  or  POP  (2)  determine 
registration  status  of  POV  and  POP,  insurance  and  lien  status  of 
POV,  and  licensed  status  of  POV  operators;  and  (3)  record  driving 
history  of  vehicle  operators. 

Offices  within  the  USAREUR  Motor  Vehicle  Registry  use  the  in¬ 
formation;  (1)  to  evaluate  and  process  applications  for  registration 
of  POV  and  POP  and  applications  for  issuance  of  USAREUR  POV 
operators  license;  (2)  for  locator  purposes;  (3)  to  insure  compliance 
with  existing  regulations  pertinent  to  the  registration  of  POV  and 
POP;  (4)  to  take  or  recommend  action  against  individuals  whose 
driving  history  reflects  adversely  against  their  driving  ability  or  per¬ 
formance  or  when  conditions  occur  which  require  that  action  be 
taken  to  comply  with  existing  regulations  or  host  country  laws;  (5) 
to  notify  commanders,  supervisors,  or  other  responsible  agencies 
when  a  violation  of  existing  regulations  has  occurred;  (6)  to 
respond  to  requests  for  identification,  registration,  insurance  and 
lien  data  concerning  POV,  POP  and  their  owners,  and  licensed 
status  of  POV  operators  received  from  authorities  of  US  Porces, 
from  government  agencies  of  Germany  and  other  foreign  countries, 
or  from  verifying  authorities,  attorneys,  lien  holders,  prospective 
lien  holders,  prospective  POV  purchasers,  or  insurance  companies; 
(7)  to  enable  fulfillment  of  requests  received  from  individuals  for 
miscellaneous  services  performed  by  the  USAREUR  Motor  Vehicle 
Registry  within  the  scope  of  the  registry  function. 


Commanders  and  supervisors  use  information  provided  to  detect, 
investigate  and  evaluate  alleged  or  suspected  offenses,  and  when 
appropriate,  to  support  administrative  or  disciplinary  action  against 
offenders,  and  to  assist  personnel  with  problems. 

Authorities  of  the  US  Porces  and  other  governments  use  infor¬ 
mation  provided  for  law  enforcement  and  investigative  purposes,  to 
support  requests  for  services  from  US  Porces  personnel,  to 
establish  insured  status  of  POV  and  POV  operators,  to  aid  in 
establishing  identification  of  an  individual,  and  to  comply  with 
requirements  imposed  by,  or  to  claim  rights  conferred  in,  interna¬ 
tional  agreements  and  arrangements  regulating  the  stationing  and 
status  in  foreign  countries  of  DOD  military  and  civilian  personnel. 

Attorneys  use  information  to  aid  them  in  civil  and  criminal 
proceedings  on  behalf  of  a  client. 

Lien  holders  use  information  provided  to  assist  in  determining 
compliance  with  terms  of  contracts  and  agreements. 

Insurance  companies  use  information  provided  to  validate  com¬ 
pliance  with  terms  of  contracts,  to  terminate  contracts  for 'cause 
(cancel  insurance);  and  to  determine  insured  status  of  POV  and 
POV  operators,  or  to  identify  a  POV  owner,  on  behalf  of  a  client. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Computer  disks,  computer  magnetic  tapes,  computer 
paper  printouts,  computer  punch  cards,  paper  records  in  file  fol¬ 
ders,  application  forms  and  supporting  documents  and  related  cor¬ 
respondence  in  file  trays  and  cabinets,  and  microfiche. 

Retrievability:  Indexed  by  computer  alphabetically  by  last  name, 
social  security  number,  POV  chassis  number,  POP  serial  number, 
POV  operator’s  license  number,  POV  registration  number,  and  by 
MP  or  CID  report  number. 

Manual  backup  records  are  filed  by  POV  registration  number,  by 
POV  operator's  license  number  (however  some  operator’s  licenses 
will  be  filed  alphabetically  by  last  name  until  1980),  and  by  last 
name  of  POP  registrants. 

Safeguards:  Building  has  employees  who  make  periodic  and 
scheduled  security  checks.  Records  are  maintained  in  areas  accessi¬ 
ble  only  to  authorized  personnel  who  are  screened,  cleared  and 
trained.  Computer  programs  have  safety  checks,  validation  code 
systems,  and  editing  procedures. 

Retention  and  disposal:  POV  Registration  Piles:  Automated  files 
are  cleared  and  manual  files  are  destroyed  three  years  after  the  end 
of  the  year  in  which  final  disposition  of  the  license  plates  occurred 
(e.g.,  plates  destroyed,  cancelled  or  replaced  or  POV  shipped  out¬ 
side  of  PRG). 

POP  Registration  Files;  Automated  files  are  cleared  and  manual 
files  are  destroyed  five  years  after  the  end  of  the  year  in  which  re¬ 
gistration  expired  or  was  cancelled. 

POV  Operator  License  Files:  Manual  files  are  destroyed  at  the 
end  of  the  year  in  which  expiration  occurred,  and  computer  is 
cleared  three  years  after  the  end  of  the  year  in  which  expiration  oc¬ 
curred,  except  that  both  files  may  be  transferred  to  Driving  History 
Files  when  the  license  has  been  revoked  or  suspended  or  the  in¬ 
dividual  has  been  declared  ineligible  to  receive  a  license. 

Driving  History  Files;  (1)  Records  reflecting  chargeable  nonfatal 
traffic  accidents/moving  violations;  automated  files  are  cleared  and 
manual  files  destroyed  3  years  after  the  end  of  the  year  in  which 
the  accident/violation  occurred;  (2)  Records  reflecting  nonmandato¬ 
ry  suspensions  or  revocations;  automated  files  are  cleared  and 
manual  files  are  destroyed  S  years  after  the  end  of  the  year  in 
which  the  suspension  or  revocation  was  imposed:  (3)  Records 
reflecting  mandatory  revocations  or  declarations  of  ineligibility  to 
receive  a  license;  automated  files  are  cleared  and  manual  files  are 
destroyed  7  years  after  the  end  of  the  year  in  which  revocation  or 
declaration  of  ineligibility  occurred. 

Manual  files  concerning  requests  for  services  are  destroyed  two 
years  after  the  end  of  the  year  of  accumulation. 

Manual  files  relative  to  applications  for  access  to  USAREUR 
Motor  Vehicle  Regist^  files  are  destroyed  S  years  after  the  end  of 
the  year  of  accumulation. 

System  manager(s)  and  address:  Commander  in  Chief,  US  Army, 
Europe  and  Seventh  Army,  APO  NY  09403. 

NotificatioD  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Registrar,  USAREUR  Motor  Vehicle  Registry,  APO 
New  York  09102 

To  determine  whether  or  not  the  system  contains  a  record  about 
himself,  the  requesting  individual  must  provide  his  full  name  and 
either  (1)  social  security  number  (SSN)-discIosure  of  SSN  is  volun- 
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tary  and  an  individual  will  not  be  denied  his  right  under  the  Privacy 
Act  to  access  to  a  record  pertaining  to  him  solely  for  failure  or 
refusal  to  supply  his  SSN,  or  (2)  other  precise  information  which 
can  enable  unique  identification  of  him  as  a  particular  individual 
from  among  others  with  identical  or  similar  names,  e.g.,  date  of 
birth,  operator's  license  numberls),  POV  or  POP  registration  num¬ 
bers,  chassis  number  of  POV  or  serial  number  of  POP. 

A  person  requesting  information  on  whether  or  not  the  system 
contains  records  pertaining  to  him  may  visit  the  Office  of  the  Re¬ 
gistrar,  USAREUR  Motor  Vehicle  Registry.  APO  New  York  09102. 

Por  Personal  visits,  the  requester  must  provide  an  identification 
document  issued  by  a  US  Pederal  agency  (military  ID  card.  Depart¬ 
ment  of  State  ID  card,  US  Passport,  etc.)  and  verbal  information 
that  can  be  verified  with  his  case  folderfs). 

Record  access  procedures:  An  individual  may  contact  the  Regis¬ 
trar,  USAREUR  Motor  Vehicle  Registry,  APO  New  York  09102,  to 
obtain  procedures  whereby  he  can  be  notified  how  to  gain  access  to 
any  record  pertaining  to  himself  in  the  system  of  records. 

Contesting  record  procedures:  The  Army's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  are  contained  in  Army  Regulation  (AR)  340-21. 

Record  source  categories:  AppUcations  and  supporting  documenta¬ 
tion,  and  correspondence  related  thereto,  received  from  individuals 
for  registration  of  POP^  or  POV,  for  issue  of  POV  operator's 
license,  and  for  other  services  provided  by  the  USAREUR  Motor 
Vehicle  Registry. 

Communications  from  insurance  companies  relative  to  POV  in¬ 
surance  and  registration  data. 

Reports  from  US  military  or  host  country  authorities. 

Communications  from  Temporary  Registration  Stations  and 
Customer  Service  Centers,  Driving  Testing  Stations,  POV  Inspec¬ 
tion  Stations,  and  Rod  and  Gun  Clubs. 

Applications  and  relatetf  documentation  from  individuals 
requesting  access  to  USAREUR  Motor  Vehicle  Registry  files. 

Systems  exempted  from  certain  provbions  of  the  act:  None 
A0S09.19cUSMACTHAI 
System  name:  509.19  Vehicle  Registration  Pile 

System  location:  Primary  System:  US  Military  Assistance  Com¬ 
mand,  Thailand  (USMACTHAI),  Ration  Control  Privately  Owned 
Vehicle(s)  (POV)  Office,  Jl-l,  Army  Post  Office  (APO)  San  Pran- 
cisco,  CA  %346. 

Decentralized  Segments:  Copies  of  all  computer  printouts  are 
furnished  to  USMACTHAI  J-I,  Thailand  Regional  Exchange  (TRE) 
USMACTHAI  HeadqOarters  Commandant,  and  the  Political  Milita¬ 
ry  (POMIL)  Section  of  the  American  Embassy  in  Thailand,  and 
Royal  Thai  Government  (RTG). 

Categories  of  individuals  covered  by  the  system:  Any  US  Govern¬ 
ment  Personnel  residing  in  Thailand  who  are  required  to  register 
vehicles  under  USMACTHAI  Regulation  1-13. 

Categories  of  records  In  the  system:  The  file  contains  information 
related  to  importing,  local  purchase  and  vehicle  registration  with 
the  RTG. 

Authority  for  maintenance  of  the  system:  Title  10  U.S.C..  Section 
3012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  All  systems  are  used  to 
'comply  with  the  RTG  requirement  that  strict  controls  be  placed  on 
the  importation,  local  procurement  and  disposal  of  duty-free  POV 
by  the  American  Government  in  Thailand;  to  insure  that  the  duty¬ 
free  POV  ceiling  placed  on  US  personnel  in  Thailand  by  RTG  is 
not  exceeded. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Vehicle  Registration  Pile  is  aicard  file.  POV  records  are 
in  file  folders.  Piles  of  the  various  categories  of  POV  are  on  com¬ 
puter  printouts. 

RetrlevabilHy:  All  records  are  filed  alphabetically.  In  addition  the 
files  on  the  categories  of  POV  are  also  retrieved  by  license  plate 
number. 

Safeguards:  All  records  are  maintained  in  areas  accessible  only  to 
personnel  working  with  POV  during  normal  duty  hours.  After  duty 
hours,  records  are  kept  in  a  room  locked  by  a  double  lock  with 
security  guards  in  the  compound  area. 

Retention  and  disposal:  POV  Record  Polders  and  Vehicle  Regis¬ 
tration  Pile  are  retained  for  3  years.  All  computer  printouts  are  up¬ 


dated  monthly  and  contain  information  only  on  vehicles  of  in¬ 
dividuals  currently  residing  in  Thailand. 

System  manager(s)  and  address:  Commander, 

USMACTHAI/Chief,  Joint  US  Military  Advisory  Group,  Thailand 
(JUSMAGTHAI),  APO  San  Prancisco,  CA  96346. 

Notification  procedure:  Information  may  be  obtained  from: 

APO  San  Prancisco.  CA  96346 
Telephone:  985-2765 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  HQ  USMACTHAI.  POV  Office.  Jl-l.  APO  San 
Francisco.  CA  96346. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual. 

Por  personal  visits,  the  individual  should  be  able  to  provide  US 
Government  ID  card  for  identification. 

Contesting  record  procedures:  The  Army's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  are  contained  in  AR  340-21. 

Record  source  categories:  Information  is  obtained  from  individuals 
and  messages. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0S09.20aUSMACTHAI 

System  name:  509.20  Ration  Control/Commissary/Cosmetic 
Purchase  Pile 

System  location:  Primary  System:  United  States  (US)  MiUtary 
Assistance  Command,  Thailand/Joint  US  Military  Advisory  Group, 
Thailand  (USMACTHAI/JUSMAGTHAI),  Jl-l  Ration  Control, 
Army  Post  Office  (APO)  San  Francisco.  CA  96346. 

Decentralized  copies:  The  Major  Items  Ration  Control  Printout 
will  be  maintained  also  by  the  Thailand  Field  Office,  US  Army 
Criminal  Investigation  Command  (USACIDC),  APO  San  Francisco. 
CA  96346;  the  AFOSI  Dist.  51,  APO  San  Francisco,  CA  %346; 
Provost  Marshall  Office,  ATTN:  MPI,  APO  San  Francisco,  CA 
96346;  and  each  Ration  Control  Account  in  Thailand.  The  ration 
control  registers  (MACT  Form  128)  will  be  maintained  by  each  in¬ 
dividual  ration  control  account  in  Thailand.  Ration  control  register 
(MACT  Form  57)  is  also  maintained  by  the  Southeast  Asia  Treaty 
Organization  (SEATO)  and  the  American  Embassy  in  Thailand.  The 
Duty-Free  Inspection  Pile  will  also  be  maintained  by  MACTHAI 
SLE,  ATTN:  Customs  Branch,  APO  San  Francisco,  CA  96346  and 
by  individual  commanders  throughout  Thailand. 

Categories  of  individuals  covered  by  the  system:  The  major  ration 
control  printout  applies  to  any  individual  who  makes  a  purchase  in 
any  Thailand  Regional  Exchange  (TRE)  facility  of  a  major 
household  appliance  (stove,  regrigerator,  freezer,  clothes  washer, 
clothes  dryer,  air  conditioner),  and  items  listed  on  the  MACT  Form 
81  (Major  Ration  Card)  or  a  single  item  over 

100.00. 

The  cosmetic  printout  applies  to  an  individual  who  makes  a 
cosmetic  purchase  of 

5.00  or  more  in  any  TRE  facility. 

The  commissary  printout  applies  to  any  individual  possessing 'a 
MACT  Form  36S  (Sponsor),  or  MACT  Form  36D  (Dependent)  ra¬ 
tion  card  who  makes  a  purchase  in  the  TRE  commissary. 

The  Post  Exchange  (PX),  Commissary,  Class  VI  Questionnaire 
file  applies  to  any  Department  of  Defense  (DOD)  or  Department  of 
State  (DOS)  individual  or  dependent  residing  in  Thailand  who 
desires  access  to  TRE  facilities. 

The  PACEX  catalog  purchase  file  applies  to  any  individual  resid¬ 
ing  in  Thailand  who  purchases  a  major  rationed  item,  as  listed  in 
the  major  ration  control  printout. 

Any  individual  receiving  a  ration  card  will  be  listed  on  the  Ration 
Control  Registers. 

The  Duty-Free  Inspection  File  applies  to  all  individuals  who 
*  move  household  goods  and/or  hold  baggage  out  of  Thailand  at  US 
Government  expense. 

Categories  of  records  in  the  system:  Major  Item  Ration  Control 
Printout:  Normally  updated  quarterly.  The  master  file  is  used  to 
produce  the  following  reports:  listing  on  an  'as  required '-Basis  of  all 
major  TRE  purchases  made  by  an  individual. 

The  commissary  printout:  Produced  on  a  monthly  basis.  This 
printout  is  used  to  produce  a  listing  of  individuals  overspending 
their  monthly  dollar  amount  in  the  commissary. 

The  PX,  (Tommissary,  Class  VI  Questionnaire  file:  Normally  up¬ 
dated  monthly.  It  is  used  to  issue  ration  control  cards  on  a  semian¬ 
nual  basis;  record  all  requests  for  supplemental  purchases,  items 
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under  control  of  the  MACT  Form  120,  and  major  household  ap¬ 
pliance  purchases. 

PACEX  catalog  purchase  file:  Normally  updated  quarterly.  It  is 
used  to  produce  a  listing  of  all  items  purchased  by  an  individual 
from  PACEX  on  an  'as  required’  basis. 

Ration  Control  Registers  are  produced  seminannually  and  are 
used  for  control  of  MACT  Forms  36S,  36D,  36U,  81  and  57. 

Duty-Free  Inspection  File  is  updated  daily  and  U  used  to  provide 
information  on  proper  disposition  of  duty-free  merchandise. 

Authority  for  maintenance  of  the  system:  Title  10  U.S.C.,  Section 
3012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  All  systems  are  used  to 
assist  military  police  (MP),  USACIDC,  OSI,  and  MACTHAIJl  in 
preventing  blackmarket  activities  in  Thailand;  to  preclude  in¬ 
dividuals  who  have  had  their  ration  control  privileges  suspended  or 
revoked  from  using  US  duty-free  outlets  in  Thailand;  to  comply 
with  the  Royal  Thai  Government’s  requirement  that  adequate  con¬ 
trols  be  in  effect  on  the  sale  of  duty-free  merchandise;  to  comply 
with  USMACTHAI  Regulation  60-1  in  adequately  controlling  ration 
cards. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dteposing  of  records  in  the  system: 

Storage:  Major  Ration  Control  Printout  is  stored  on  computer 
paper  at  USMACTHAI  Ration  Control  Office.  USACIDC  office, 
and  OSI  office.  Commissary,  Cosmetic,  Master  81,  PACEX  prin¬ 
tout  are  stored  on  computer  paper  at  the  USMACTHAI  Ration 
Control  Office.  The  PX,  Commissary  and  Class  VI  file  and  Duty- 
Free  Inspection  File  are  stored  in  file  folders  and  maintained  at  the 
Installation  Ration  Control  Office. 

Rctrlevabilhy:  Information  on  the  printouts  is  retrieved  by  social 
security  number  (SSN),  and  by  Ration  Control  Unit  Number.  Infor¬ 
mation  on  PX.  Commissary,  Class  VI  file  is  retrieved  by  Name  and 
Unit.  Information  on  Duty-Free  Inspection  File  is  retrieved  by 
Name. 

Safeguards:  All  systems  are  controlled  by  the  Ration  Control  Of¬ 
ficer  and  information  is  released  only  to  individuals  working 
directly  with  ration  control  and  on  a  need-to-know  basis.  All 
systems  are  kept  in  locked  cabinets  in  locked  rooms  after  duty 
hours. 

Retention  and  disposal:  An  individual’s  record  is  maintained  in  all 
systems  as  long  as  the  individual  is  stationed  in  Thailand  and  for  a 
period  of  6  months  after  his  departure.  Because  the  major  ration 
item  control  printout  is  updated  quarterly,  individual  records  are 
deleted  only  4  times  a  year.  Individual’s  records  in  commissary  and 
cosmetic  computer  printouts  are  maintained  for  a  period  of  5 
months.  Individuals  are  automatically  dropped  from  the  printouts 
when  they  are  no  longer  in  Thailand  to  make  duty-free  purchases. 
When  a  record  is  no  longer  needed  it  is  shredded. 

System  manager(s)  and  address:  Commander  USMACTHAI/Chief 
JUSMAGTHAI,  APO  San  Francisco,  CA  96346. 

Notification  procedure:  Information  may  be  obtained  from: 
USMACTHAI  RaUon  Control  Office,  Jl-1 
APO  San  Francisco,  CA  96346 
Telephone:  985-2277 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  HQ',  USMACTHAI,  Ration  Control  Office,  Jl-1, 
APO  San  Francisco.  CA  %346. 

Written  requests  should  contain  the  full  name  of  the  individual, 
SSN,  and  Ration  Control  Account  Number. 

For  personal  visits,  the  individual  should  be  able  to  provide 
identification  and  ration  card. 

Contesting  record  procednres:  The  Army’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  are  contained  in  AR  340-21. 

Record  source  categories:  Application  and  related  forms  from  the 
individual  requesting  ration  control  privileges  in  Thailand. 

Systems  exempted  from  eertain  provisions  of  the  aet:  NONE 
A0509.20bUSMACTHAI 

System  name:  509.20  Alphabetical  Roster  (Thailand) 

System  location:  Headquarters,  United  States  Military  Assistance 
Command,  Thailand  (USMACTHAI)  and  Joint  United  States  Mili¬ 
tary  Advisory  Group,  Thailand  (JUSMAGTHAI),  Army  Post  Office 
(APO)  San  Francisco  96346. 


Categories  of  individuals  covered  by  the  system:  Military  and 
civilian  US  National  personnel  assigned  to 
USMACTHAI/JUSMAGTHAI  and  the  US  Embassy,  Thailand, 
who  are  authorized  duty-free  privileges  by  the  Thai  government. 

Categories  of  records  in  the  system:  File  consists  of  punched  cards 
prepared  from  paper  forms.  Multiple  copies  of  the  entire  system 
are  produced  by  photo-offset  process.  The  information  stored  in¬ 
cludes:  Name,  rank  or  grade,  social  security  number  (SSN),  branch 
of  service,  duty  section,  date  of  rank  if  military,  number  of  depen¬ 
dents  in  Thailand,  date  eligible  to  return  from  overseas,  duty  phone 
number,  quarters  phone  number,  wife’s  first  name  (if  in  Thailand), 
individual’s  date  of  birth,  and  local  address. 

Authority  for  maintenance  of  the  system:  Title  5  U.S.C.,  Section 
301  and  US-Thai  agreements. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  US  Community:  For 
notification  to  the  Thai  government  of  those  individuals  eligible  for 
duty  free  importation  of  household  goods  and  privately  owned 
autos.  For  locating  individuals  eligible  for  duty  free  importation  of 
household  goods  and  privately  owned  autos.  For  locating  in¬ 
dividuals  on  routine  and  emergency  matters.  Often  used  for  mail 
distribution,  for  forwarding  addresses,  and  as  a  recall  list.  May  be 
used  as  a  social  roster  for  various  official  and  nonofficial  functions, 
and  for  social  reference. 

Thai  government:  For  monitoring  and  control  of  duty-free 
privileges  extended  to  a  segment  of  the  US  Community. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Punch  cards  in  card  files. 

Printed  paper  rosters  in  booklet  form. 

Retrievability:  Category  (military  or  civilian),  then  alphabetically 
by  last  name  of  individual. 

Safeguards:  Records  filed  in  areas  accessible  only  to  authorized 
personnel.  Source  documents  destroyed  by  shredding. 

Retention  and  disposal:  Cards:  As  long  as  named  individual  is 
eligible  for  duty-free  privileges. 

Printed  copies:  Cut  off  monthly  and  destroyed  by  shredding. 

System  manager(s)  and  address:  Commander, 

USMACTHAI/JUSMAGTHAI,  APO  San  Francisco  %346. 

Notification  procedure:  Apply  to  SYSMANAGER. 

Record  access  procedures:  Apply  to  SYSMANAGER. 

Requests  for  information  should  include  full  name,  category 
(military  or  civilian),  and  SSN. 

For  personal  visits  suitable  military  identification  or  other  means 
of  identification  normally  accepted  in  the  transaction  of  business  is 
required. 

Contesting  record  procedures:  The  Army’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  are  contained  in  AR  340-21. 

Record  source  categories:  Individual  concerned  and  official 
records  of  the  individual. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0509.21aDAPE 

System  name:  509.21a  Local  Criminal  Information  Files 

System  location:  Records  are  maintained  at  the  installation  initiat¬ 
ing  or  collecting  the  documents.  Official  mailing  addresses  are  in 
Department  of  Defense  (DOD)  directory  in  the  Appendix. 

Categories  of  individuals  covered  by  the  system:  Any  citizen  or 
group  of  citizens  who  is  suspected  or  involved  in  criminal  activity 
directed  against  or  involving  the  United  States  Army. 

Categories  of  records  in  the  system:  Files  contain  reports  and  sup¬ 
porting  documents  of  criminal  activity  directed  against  or  involving 
the  US  Army. 

Authority  for  maintenance  of  the  system:  Title  10  U.S.C.,  SEction 
3012(g). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Local  criminal  informa¬ 
tion  files  contain  reports  of  criminal  activity  to  include  methods  of 
operation  received  from  individuals  or  agencies  and  documents 
acquired  pursuant  to  receipt  of  such  reports.  Information  is 
acquired  to  identify  individuals  or  groups  of  individuals  in  an  effort 
to  anticipate,  prevent  or  monitor  possible  criminal  activity  directed 
against  or  involving  the  US  Army;  to  enable  agency  officials,  com- 
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manders,  or  civfl  criminal  justice  asenciet  to  meet  their  responsi¬ 
bilities  regardins  the  maintenance  of  discipline,  law  and  order 
through  investigation  and  possible  criminal  prosecution,  civil  court 
action,  or  regulatory  order.  Routine  users  within  the  agency  in¬ 
clude;  commanders  in  exercising  their  authority  under  the  provi¬ 
sions  of  Title  10  and  18,  US  Code;  persons  designated  by  the  com¬ 
mander  to  assist  in  carrying  out  his  responsibilities,  i.e.,  staff  judge 
advocate,  investigating  officers  appointed  in  accordance  with  Army 
regulations,  US  Army  Criminal  Investigation  Command 
(USACIDC),  military  intelligence  personnel  in  those  incidents  in¬ 
volving  possible  or  actual  sabotage  or  espionage;  and  other  persons 
or  agencies  having  a  need  for  such  information,  e.g.,  law  enforce¬ 
ment  personnel  of  other  Armed  services  when  such  service  person¬ 
nel  or  property  an  involved.  Acquired  information  falls  within  their 
jurisdiction  or  concurrent  jurisdiction  is  applicable.  These  include: 
Federal  Bureau  of  Investigation;  Drug  Enforcement  Administration; 
US  Customs  Service;  Bureau  of  Alcohol,  Tobacco  and  Firearms; 
local  law  enforcement  agencies;  and  in  oversea  areas,  host  govern¬ 
ment  law  enforcement  agencies. 

Policies  and  practices  tor  storing,  retrieving,  accessing,  retaining, 
and  dispoeiag  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

RetrievaMIHy:  File  alphabetically  by  name,  or  by  any  category  of 
information  contained  therein.  A  cross-reference  index  may  be 
maintained. 

Safeguards:  Only  authorized  personnel  have  access  to  files. 
Physical  security  measures  include  locked  containers/storage  areas, 
controlled  personnel  access,  and  continuous  presence  of  authorized 
personnel. 

Retention  and  disposal:  Destroyed  upon  supersession,  ob¬ 
solescence,  or  deactivation  of  the  related  command. 

System  maaagerfs)  and  address:  Deputy  Chief  of  Staff  for  Person¬ 
nel.  Headquarters.  Department  of  the  Army,  Washington,  DC 
20310 

Notification  procedare:  Sec  EXEMPTION 

Record  access  procedures:  See  EXEMPTION 

Contesting  record  procedures:  See  EXEMPTION 

Record  source  categories:  Subjects,  witnesses,  victims.  Military 
Police  and  USACIDC  personnel  and  special  agents,  informants, 
various  DOD,  Federal,  State  and  local  investigative  and  law  en¬ 
forcement  agencies,  departments  or  agencies  of  foreign  govern¬ 
ments;  and  any  other  individuals  or  organizations  which  may 
supply  pertinent  information. 

Systems  exempted  from  certain  provisious  of  the  act:  Parts  of  this 
system  may  be  exempt  under  S  USC  552a  (j)  or  (l^)i  applicable. 
For  additional  information,  contact  the  System  Manager. 

AOdOl.OSaDAAG 

System  name:  601.08  Club  Management  Personnel  Files 

System  location:  Headquarters,  Department  of  the  Army  (HQDA) 
(DaAG-CMT-CS),  Washington,  DC  20314. 

Categories  of  individuals  covered  by  the  system:  Personnel  who 
have  applied,  are  employed  by.  assigned  to,  or  were  employed  by 
the  Army  Club  System. 

Categories  of  records  ia  the  system:  Request  for  Intelligence 
Agency  dossier  check  copies  of  the  individual  applications,  together 
with  letters  of  recommendation.  Enlisted  Club  Management  Career 
and  Development  Program  applications  for  award  of  Primary  Mili¬ 
tary  Occupational  Specialties  (PMOS)/00J50  and/or  021A.  Data  re¬ 
port;  qualification  record;  determination  of  moral  eligibility  and 
waiver  of  disqualifications;  educational  transcripts;  reliefs,  com¬ 
ponent;  awards,  releases,  transfers  and  other  military  service  data; 
transmittal  letters;  control  cards  and  related  documents.  Informa¬ 
tional  paper  and  card  files  on  officers,  warrant  officers,  enlisted 
personnel  and  civilians;  training  information,  general  personnel 
printouts  of  officer,  warrant  officer  and  enlisted  temporary  duty  or¬ 
ders;  copies  of  assignment  instructions;  PMOS  00J50,  021  A,  and 
Specialty  Skill  Identifier  Code  43;  letters  of  recommendation  on 
Club  personnel;  military  personnel  information  files;  recommenda¬ 
tions  for  award;  letters  of  welcome,  orders,  and  letters  of  repri¬ 
mand;  extracts  of  results  of  US  Army  Criminal  Investigation  Com- 
mandhntelligence  Agency  Records  check  on  military  personnel 
only;  training  information  and  letters  of  commendation. 

Authority  for  maintenance  of  the  system:  Title  10  U.S.C.,  Section 
3012. 


Rontiue  uses  of  records  malataiaed  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Records  are  used  to 
facilitate,  recruit,  select,  appoint,  assign,  pay,  evaluate,  recognize, 
discipline,  train,  develop,  and  separate  individuals;  and  execute 
managerial  and  supervisory  functions. 

Policies  and  practices  for  storiag,  retrieving,  accessing,  retaining, 
aad  disposing  of  records  ia  the  system: 

Storage:  Paper  records  in  file  folders,  file  cards  in  cardex  files. 

■  Retrievahility:  By  last  name,  social  security  number  (SSN),  or 
other  personal  identifier. 

Safeguards:  Storage  area  restricted  to  authorized  personnel  and 
documents  treated  as  if  they  were  For  Official  Use  Only. 

Retention  aad  disposal:  Records  are  held  for  the  period  of  proba¬ 
bility  of  use;  then  retained  in  records  holding  area  for  a  safety 
peri^  and  subsequently  destroyed. 

System  managerfs)  and  address:  The  Adjutant  General,  HQDA, 
The  Pentagon.  Washington,  DC  20310. 

Notificatioa  procedare:  Information  may  be  obtained  from  HQDA 
(DAAG-CMT-CS),  Washington.  DC  20314. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  HQDA  (DAAG-CMT-CS),  Washington,  DC  20314. 
Written  requests  from  individuals  should  contain  the  full  name  of 
the  requester,  current  address  and  telephone  number,  a  specific 
description  of  the  information/records  sought,  and  any  identifying 
numbers  such  as  SSN.  For  personal  visits,  the  individuals  should 
be  able  to  provide  acceptable  identification,  such  as:  driver's 
license,  employing  offices,  identification  card  and  furnish  verbal  in¬ 
formation  that  can  be  verified. 

Contesting  record  procedures:  The  Army’s  rules  for  contesting 
contents  of  the  records  and  appealing  initial  determinations  may  be 
obtained  from  Army  Regulation  340-21. 

Record  source  categories:  Applicant  or  employee  prepared  or  in¬ 
troduced  documents,  statements,  or  correspondence  from  persons 
having  knowledge  of  the  individual  or  acts  of  the  individual,  official 
records;  officially  generated  documents  noting  actions  or  events  af¬ 
fecting  employment  and/or  pay. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A06«3.05aDALO 

System  name:  603.05  Manpower  Utilization  Reporting  System 

System  location:  United  States  Army  Logistics  Evaluation  Agen¬ 
cy  (USALEA),  New  Cumberland  Army  Depot.  New  Cumberland, 
PA  17070. 

Categories  of  individuals  covered  by  the  system:  All  employees  of 
the  Agency  both  civilian  and  military. 

Categories  of  records  in  the  system:  A  record  by  individual  of 
manhours  utilized  by  project/function  work  category. 

Authority  (or  maintenance  of  the  system:  Title  5  U.S.C.,  Section 
301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  aud  the  purposes  of  such  uses:  To  provide  management 
a  statistical  report  by  individual  application  of  the  manhours  costs 
expended  on  assigned  projects. 

Policies  aud  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Computer  magnetic  tapes. 

Re^vahility:  By  social  security  number,  project  number  or 
function-work  category. 

Safe^ards:  Records  arc  maintained  in  areas  accessible  only  to 
authorized  individuals. 

Retention  and  disposal:  Source  documents  are  key-punched  in 
order  to  update  permanent  magnetic  tape.  Source  documents  are 
destroyed  after  1  week.  Magnetic  tape  is  retained  until  system  is  no 
longer  required. 

System  maaapr(s)  aad  address:  Chief,  Administration  and 
Management  Office,  USALEA. 

Notification  procedure:  Information  may  be  obtained  from: 
Commander 
USALEA 

ATTN:  DALO-LEM 
New  Cumberland  Army  Depot 
New  Cumberland.  PA  17070 
Telephone:  Area  Code  717/781-6002 

Record  access  procedures:  Written  requests  for  information 
should  be  addressed  to: 
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Commander 

USALEA 

ATTN:  DALO-LEM 

New  Cumberland  Army  Depot  New  Cumberland,  PA  17070 

Contesting  record  procedures:  The  Army's  rules  (or  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  Daily  time  utilization  reports  submitted 
by  individual. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0«06.07aDAlG 

System  name:  606.07  Safety  Award  Files 

System  location:  Decentralized  maintenance;  Safety  Offices  at  all 
levels  of  command  including  Department  of  the  Army  (DA),  Major 
Command  and  installation  level. 

Cat^ories  of  individuals  covered  by  the  system:  Any  DA  milita¬ 
ry/civilian  personnel  who  have  received  or  who  have  been  con¬ 
sidered  for  an  award  for  accomplishments  in  the  safety  field,  i.e., 
operators  of  Army  motor  vehicles/equipment,  and  other  deserving 
individuals. 

Categories  of  records  in  the  system:  File  contains  approved 
requests,  orders,  certificates,  citations,  disapproved  requests  and 
similar  or  related  documents  reflecting  the  consideration  and  selec¬ 
tion  of  individuals  for  recognition  of  outstanding  effort  and 
achieve-  ment  in  the  prevention  of  accidents.  Automated  file  con¬ 
sists  solely  of  Broken  Wing  Award  data. 

Authority  for  maintenance  of  the  system:  Pub.  L.  91-396,  Section 
19,  Occupational  Safety  and  Health  Act  of  1970;  and  Section  2.  Ex¬ 
ecutive  Order  1 1807,  Occupational  Safety  and  Health  Programs  for 
Federal  Employees. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Safety  Offices  at  all 
levels  of  command  including  DA.  Major  Command  and  installation 
level  use  documents  in  this  file  for  history  of  outstanding  individual 
effort  and  achievement  in  the  prevention  of  accidents.  The  file  is 
used  to  evaluate  the  need  for  additional  awards  for  outstanding  in¬ 
dividuals. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Portions  of  Broken  Wing  Award  files  are  maintained  on  com¬ 
puter  magnetic  tape  at  the  United  States  Army  Agency  for  Aviation 
Safety,  Ft  Rucker,  AL  36362. 

Rctrievahility:  File  is  arranged  by  time  interval  such  as  by  month, 
quarter,  year,  as  required,  for  promotion  of  accident  prevention; 
within  time  interval,  documents  are  filed  alphabetically  by  the  last 
name  of  award  recipient. 

Safeguards:  Buildings  are  kept  locked,  and  records  are  main¬ 
tained  in  areas  accessible  only  to  authorized  personnel  who  are 
properly  screened  and  trained. 

Retention  and  disposal:  Office  performing  award  selection  respon¬ 
sibility:  Permanent. 

Recipient  offices:  Permanent. 

All  other  offices:  Destroyed  after  2  years,  or  on  discontinuance, 
whichever  is  first. 

System  managerfs)  and  address:  Army  Director  of  Safety, 
Headquarters.  DA,  (HQDA),  Office  of  the  Inspector  General  and 
Auditor  General,  Washington.  DC  20310. 

Nottficatioa  procedure:  Information  may  be  obtained  from; 

HQDA  (DAIG-SD) 

Room  1D713 
The  Pentagon 
Washington.  DC  20310 
Telephone:  Area  Code  202/695-7291 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  HQDA  (DAIG-SD),  Washington,  DC  20310. 

Written  requests  for  information  should  contain  full  name  of 
recipient,  date  and  location  of  award  presentation,  current  address, 
and  telephone  number. 

For  personal  visits,  the  individual  should  be  able  to  provide  ac¬ 
ceptable  identification  such  as  driver’s  license  or  employing  office 
identification  card. 

Contesting  record  procedures:  The  Army’s  rule  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  may  be  obtained  from  the  SYSMANAGER. 


Record  source  categories:  Documents  supporting  outstanding  ef¬ 
fort  and  achievement  in  accident  prevention  such  as  accident  Usto- 
ry,  driver  record,  efforts  made  in  safety  promotion  and  education 
as  supplied  by  the  applicable  unit,  are  used  toward  the  completion 
of  the  award  process. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0607.01bDAIG 

System  name:  607.01  Accident  and  Incident  Case  Files;  Army  Safety 
Management  Information  System 

System  location:  Primary  System:  US  Army  Agency  for  Aviation 
Safety  (USAAAVS).  ATTN;  IGAR-DP,  Ft  Rucker.  AL  36362. 

Decentralized  Segments:  Safety  Offices  at  all  levels  of  command 
including  Department,  Major  Command  and  installation  level. 

Categories  of  individuals  covered  by  the  system:  Documents 
describing  Army  accidents  are  maintained  with  personnel  identifica¬ 
tion  when  the  following  categories  of  persons  are  involved  in  Army 
accidents:  Active  Army  military  personnel;  Army  civilian  em¬ 
ployees;  Army  Reserve;  Army  Reserve  Officers  Training  Corps 
under  Army  supervision;  Army  National  Guard;  Army  contractor 
employees  working  on  an  Army  installation;  Non-US  citizen  Army 
employees  both  direct  and  indirect  hire;  Other  persons  not  engaged 
in  normal  activities  of  an  Army  installation  or  activity  not  specifi¬ 
cally  defined  as  a  separate  category  such  as  persons  paid  from 
nonappropriated  funds;  visitors  to  an  installation,  local  residents, 
personnel  of  other  agencies  and  services,  foreign  military  students, 
dependents,  and  government  and  contractor  employees  injured  on 
post  in  activities  outside  their  employment  duties; ‘individuals  off- 
post  involved  in  accidents  incident  to  Army  operation. 

Categories  of  records  in  the  system:  File  contains  all  pertinent  and 
relevant  information  relating  to  Army  accidents,  but  excludes  air¬ 
craft  accident  reports. 

Authority  for  maintenance  of  the  system:  Pub.  L.  91-596,  Section 
19,  Occupational  Safety  and  Health  Act  of  1970;  and  Section  2,  Ex¬ 
ecutive  Order  11807,  Occupational  Safety  and  Health  Programs  for 
Federal  Employees. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  is  gathered 
and  maintained  solely  for  accident  prevention  purposes.  Users  are 
Department  of  the  Army  personnel  (military  or  civilian)  tasked  with 
analyzing  and  improving  the  Army  Safety  Program.  Various  De¬ 
partment  of  Defense  agencies,  the  Department  of  Labor,  and  ap¬ 
plicable  civilian  organizations,  such  as  the  National  Safety  Council 
are  furnished  categories  of  data  (not  by  name)  for  use  in  a  com¬ 
bined  effort  of  accident  prevention. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records,  computer  magnetic  tapes,  magnetic  disks 
and  microfilm. 

Retrievabilhy:  By  date,  location,  and  type  of  accident  involved. 
In  rare  instances  it  may  be  retrieved  by  individual’s  last  name  and 
social  security  number  (SSN)  in  addition  to  other  necessary  infor¬ 
mation. 

Safeguards:  Information  is  coded,  located  in  locked  rooms,  ac¬ 
cessed  by  authorized  personnel  only.  Only  Major  Army  Command 
Safety  Data  Managers  and  the  SYSMANAGER  are  allowed  access 
to  the  records. 

Retention  and  disposal:  Office  performing  Army-wide  staff 
responsibility  for  safety  function  and  reviewing  offices  at  lower 
echelons:  destroyed  after  5  years. 

USAAAVS:  Permanent.  Retired  to  Washington  National  Records 
Center  on  discontinuance. 

Offices  initiating  reports  and  investigations:  destroyed  after  2 
years  or  on  discontinuance,  whichever  is  first. 

System  managcr(s)  and  address:  Army  Director  of  Safety. 
Headquarters,  Department  of  the  Army  (HQDA),  Office  of  The  In¬ 
spector  General  and  Auditor  General,  Washington,  DC  20310 

Notification  procedure:  Information  may  be  obtained  from: 

HQDA  (DAIG-SD) 

Room  1D713 
Pentagon 

Washington,  DC  20310 
Telephone:  Area  Code  202/695-7291 

Record  access  procedures:  Written  requests  for  information 
should  contain  full  name,  SSN,  when  and  where  accident  occurred, 
and  type  of  accident.  ' 
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Individuals  should  contact  Conaaaader,  USAAAVS,  Ft  Rucker,' 
AL  36362. 

For  personal  visits,  the  individual  should  be  able  to  provide  ac¬ 
ceptable  identification;  i.e.,  driver’s  license,  employment  ID,  or 
other  document  which  displays  photograph/name/SSN/address/or 
physical  characteristics  to  adequately  identify  the  visitor. 

Conicstiag  record  proccdnrca:  The  Army's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  Documents  originating  at  various  Army 
command  levels,  which  include  reports  of  accident,  injury,  fire, 
morbidity,  military  police  traffic  accident  investigations,  casualty, 
individual  sick  slips,  serious  incident  reports,  operator’s  reports  of 
motor  vehicle  accidents,  and  marine  casualty  reports. 

Systems  esempted  from  certuia  provkioas  of  the  act:  None 
A0608.04aOASG 

System  name:  608.04  Radiation  Incident  Case  Files 

System  locatloa:  Primary  System:  Health  and  Environment  Divi¬ 
sion,  Health  Care  Directorate,  The  Surgeon  General's  Office, 
Washington,  DC  20310. 

Categories  of  bdlvMaals  covered  by  the  system:  All  Army  person¬ 
nel,  military  and  civilian,  overexposed  to  hazards  of  ionizing  and 
non-ionizing  radiation. 

Categories  of  records  fas  the  system:  File  contains  documents  re¬ 
lated  to  investigating  and  reporting  cases  of  overexposure  of  in¬ 
dividuals  to  ionizing  and  non-ionizing  radiation,  including  personnel 
dosimetry  results,  reports  of  film  badge  readings  and  similm  and  re¬ 
lated  documents;  and  analysis  of  biological  specimens,  whole-body 
counts,  eye  examinations,  and  similar  or  related  documents. 

Authority  for  mahitcuaacc  of  the  system:  10  CFR;  Pub.  L.  91-596; 
Executive  Order  11807. 

Routine  uses  of  records  malutulned  la  the  system,  lacludlag  catego¬ 
ries  of  users  and  the  purposes  of  sach  ascs:  Health  and  Environment 
Division,  The  Surgeon  General's  Office:  To  identify  and  correct 
unsafe  working  conditions,  provide  data  for  use  in  possible  sub¬ 
sequent  litigation,  and  determine  whether  individual  should  be  per¬ 
mitted  to  continue  to  work  in  a  radiation  environment. 

Policies  aad  practices  for  storing,  retrieving,  accessing,  rctaiaiag, 
and  dlsposlag  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrlevabllhy:  Filed  alphabetically  by  name  in  approved  user 
files. 

Safeguards:  Building  employs  security  guards.  Records  are  main¬ 
tained  in  area  accessible  only  to  authorized  personnel  who  are 
properly  screened. 

Retentioa  aad  disposal:  Permanent;  cut  off  on  completion  of  the 
investigation  or  operation.  Destroyed  after  30  years. 

System  managerfs)  aad  addrem:  The  Surgeon  General,  Headquar¬ 
ters,  Department  of  the  Army,  (HQDA),  The  Pentagon,  Washing¬ 
ton,  DC  20310. 

I  Notification  procedure:  Information  may  be  obtained  by  written 

request  to: 

HQDA  (DASG-HCH) 

I  The  Pentagon 

Washington,  DC  20310 

Record  access  procedures:  Requests  should  be  addressed  to:  Of¬ 
fice  of  The  Surgeon  General,  Department  of  the  Army  (DASG- 
HCH),  Washington,  DC  20310. 

Coatestiag  rect^  procedures:  The  Army’s  rules  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  from 
the  SYSMANAGER. 

Record  source  categories:  Interview  with  individual;  medical 
records;  reports  of  investigation. 

t  Systems  exempted  from  certain  provisioBS  of  the  act:  None 

A0609.01aDASG 

System  aame:  609.01  Individual  Radiation  Protection  Files 

System  location:  Primary  System:  Army  installation  of  the  in- 
dividual’s  assignment  where  his  personnel  files  are  maintained. 

Decentralized  Segments:  Office  of  the  Radioisotopes  Committee 
at  selected  Army  medical  treatment  facilities  at  Lexington  Blue 
Grass  Army  Depot,  Lexington,  KY  and  Sacrimrntn  Army  Depot, 
Sacramento,  CA. 


Categories  of  iadividaals  covered  by  the  system:  All  Army  person¬ 
nel,  military  and  civilian,  occupationally  exposed  to  hazards  of 
ionizing  radiation. 

Categories  of  records  in  the  system:  File  contains  documents 
reflecting  the  training,  experience  and  certification  to  handle 
sources  of  ionizing  radiation;  external  exposures  to  ionizing  radia¬ 
tion,  including  personnel  dosimetry  results,  reports  of  film  badge 
readings,  and  similar  and  related  documents;  and  internal  exposures 
to  radioactive  materials  including  analysis  of  biological  specimens, 
whole-body  counts,  and  similar  or  related  documents. 

Authority  for  maiatcaance  of  the  system:  10  CFR  35;  10  CFR  20; 
TiUe  44  U.S.C.,  Section  3101;  TiUe  5  U.S.C.,  Section  301. 

Rontfac  uses  of  records  maiutaiaed  in  the  system,  including  catego¬ 
ries  of  users  aad  the  purposes  of  such  uses:  To  insure  that  the  in¬ 
dividual  is  qualified  to  perform  duties  which  require  handling 
radioactive  materials. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  and  films  in  film  packets. 

Retrievability:  Alphabetically  in  installation  personnel  records  and 
by  name  in  approved  user  files,  personnel  dosimetry  files,  and  per¬ 
sonnel  bioassay  files. 

Safeguards:  Buildings  employ  security  guards.  Records  are  main¬ 
tained  in  areas  accessible  only  to  authorized  personnel  who  are 
properly  screened  and  trained. 

Retentioa  aad  disposal:  Approved  user  listing  files;  Retained  5 
years  after  reassignment,  transfer  or  separation  of  individual. 

Personnel  Dosimetry  files;  Permanent.  Processed  film  indicating 
normal  exposure  is  retained  5  years  after  evaluation  and  recorded 
on  permanent  records. 

Personnel  Bioassay  files:  Permanent  medical  records. 

System  maaagerfs)  and  address:  The  Surgeon  General,  Headquar¬ 
ters,  Department  of  the  Army  (HQDA),  The  Pentagon,  Washing¬ 
ton,  DC  20310. 

Notifleatioa  procedure:  Information  may  be  obtained  by  written 
request  to: 

HQDA  (DASG-AOM) 

Room  2D453 
The  Pentagoh 
Washington,  DC  20310 

Record  access  procedures:  Requests  should  be  addressed  to:  Of¬ 
fice  of  The  Surgeon  Genera),  HQDA  (DASG-AOM),  Room  2D453, 
The  Pentagon,  Washington,  IXT  20310. 

All  requests  should  be  written  since  files  are  not  stored  in 
HQDA.  If  telephone  conversation  is  desired,  at  the  expense  of  the 
inquirer,  area  code  and  telephone  number  will  be  furnished. 

Personal  visits  by  the  individuai  requesting  access  may  be  ar¬ 
ranged  only  with  the  official  assigned  to  respond  to  a  written 
request. 

Conteatiag  record  procedures:  The  Army’s  rules  for  contesting 
contents  and  appealing  initial  determination  may  be  obtained  from 
the  SYSMANAGER. 

Record  source  categories:  Written  application  from  the  individual 
requesting  access. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
AMll.OSaDAAG 

System  name:  611.05  Individual  Gravesite  Reservation  Files 

System  iocatioB:  Primary  System:  Cemetery  Division,  Memorial 
Affairs  Directorate,  The  Adjutant  General  Center  TAGCEN). 

Decentralized  Segments;  Arlington  National  Cemetery,  Arlington, 
VA  22211;  Soldiers’  Home  National  Cemetery,  21  Harewood  Road, 
NW,  Washington,  DC  20011;  and  Army  post  cemeteries. 

Categories  of  individuals  covered  by  the  system:  Active  and  former 
Armed  Forces  personnel  and  non-service-connected  dependents. 

Categories  of  records  in  the  system:  File  contains  records  of 
gravesite  reservations  (Department  of  the  Army  (DA)  Forms  2121) 
in  Army  national  cemeteries  and  Army  post  cemeteries.  DA  Form 
2121  contains  reservee’s  address,  number  of  grave  and  section 
reserved,  and  military  service  and  reservation  data  of  service-con¬ 
nected  member. 

Authority  for  malutenaacc  of  the  system:  Title  10  U.S.C.,  Section 
3012. 
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RovUm  uts  af  rccanU  aalBlaiacd  la  the  systca,  iacladlag  catcgo* 
rkt  af  aacn  and  the  parpoiaa  of  sack  uaca:  Cemetery  Division:  To 
maintain  official  records  of  individuals  holding  gravesite  reserva¬ 
tions  in  Army  national  cemeteries  and  post  cemeteries  made  prior 
to  establishment  of  the  one-gravesite-per-family-unit  policy  in  1961. 
Records  are  used  in  the  conduct  of  gravesite  reservation  2-year  and 
5-year  surveys  and  to  respond  to  general  inquiries  from  individuals 
holding  gravesite  reservations. 

Army  national  cemeteries  and  post  cemeteries:  To  maintain 
duplicate  records  of  individuals  holding  gravesite  reservations. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrievabillty:  Alphabetically  by  last  name  of  reservee. 

Safeguards:  Building  employs  security  guards.  Records  are  main¬ 
tained  in  areas  accessible  only  to  authorized  personnel  who  are 
properly  screened  and  trained. 

Retention  and  disposal:  Records  are  destroyed  when  gravesite 
reservation  is  utilized  or  officially  cancelled. 

System  manager(s)  and  addrem:  Assistant  Secretary  of  the  Army 
(Civil  Works).  DA,  The  Pentagon,  Washington,  DC;  or  Director, 
Memorial  Affairs  (TAGCEN),  DA,  Forrestal  Building,  Washington, 
DC  20314. 

Notification  procedure:  Information  may  be  obtained  from: 

DA,  Memorial  Affairs  Directorate  (TAGCEN) 

Room  7F  037 
Forrestal  Building 
Washington,  DC  20314 
Telephone:  Area  Code  202/693-0876 

Record  access  procednres:  Requests  from  individuals  should  be 
addressed  to:  Director,  Memorial  Affairs  (TAGCEN),  DA,  ATTN: 
DAAG-MEC,  Room  7F  037,  Forrestal  Building,  Washington,  DC 
20314. 

Written  requests  for  information  should  contain  reservee’s  full 
name  and  name  of  service  member,  rank,  and  date  of  death.  Visits 
are  limited  to  Cemetery  Division  (DAAG-MEC),  Forrestal  Building, 
Washington,  DC  20314. 

Contesting  record  procedures:  The  Army’s  rules  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  from 
the  Memorial  Affairs  Directorate  (TAGCEN),  ATTN:  DAAG- 
MEC,  Washington,  DC  20314. 

Record  source  categories:  Information  obtained  from  next-of-kin 
and  DA  Forms  2122  and  2123. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0612.01aDASG 

System  name:  612.01  Drug  Abuse  Testing  (Random  Selection) 
System 

System  location:  Management  Information  Systems  Office, 
AFZT-IS,  172d  Infantry  Brigade  (AK),  Ft  Richardson,  AK  99303. 

Categories  of  indivMnaU  covered  by  tbe  system:  Active  duty  mili¬ 
tary  personnel  23  years  of  age  and  younger. 

Categories  of  records  in  tbe  system:  System  contains  name,  rank, 
social  security  number  (SSN),  and  unit  of  assignment  of  personnel 
subject  to  selection. 

Anthority  for  maintenance  of  tbe  system:  Title  3  U.S.C.,  Section 
301. 

Routine  uses  of  records  maintained  in  tbe  system,  inclndiag  catego¬ 
ries  of  users  and  tbe  purposes  of  sucb  uses:  Directorate  of  Personnel 
and  Community  Activities:  To  randomly  select  personnel  for  drug 
abuse  testing  and  thereby  identify  potential  drug  abusers  through 
the  laboratory  analysis  of  urine  specimens. 

Record  of  the  identity,  diagnosis,  prognosis,  or  treatment  of  any 
client/patient,  irrespective  of  whether  or  when  he  ceases  to  be  a 
client/patient,  maintained  in  connection  with  the  performance  of 
any  alcohol  or  drug  abuse  prevention  and  treatment  function  con¬ 
ducted,  regulated,  or  directly  or  indirectly  assisted  by  any  depart¬ 
ment  or  agency  of  the  United  States,  shall,  except  as  provided 
therein,  be  confidential  and  be  disclosed  only  for  the  purposes  and 
under  the  circumstances  expressly  authorized  in  Title  21  U.S.C., 
Section  1173.  This  statute  takes  precedence  over  the  Privacy  Act  of 
1974,  in  regard  to  accessibility  of  such  records  except  to  the  in¬ 
dividual  to  whom  the  record  pertains. 

Policies  aad  praetkea  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  tbe  system: 

Storage:  Magnetic  tape. 


RetrievabilHy:  SSN. 

Safeguards:  Data  system  is  secured  in  a  locked  vault.  Access  to 
data  storage  area  is  confined  to  authorized  personnel.  Distribution 
of  printouts  identifying  individuals  selected  for  testing  is  deter¬ 
mined  by  the  Commander.  Data  may  be  retrieved  only  upon  the 
specific  request  of  the  Director  of  Personnel  and  Community  Ac¬ 
tivities. 

Retention  and  disposnl:  Upon  reassignment  or  change  in  age. 

System  manager(s)  and  address:  Director  of  Personnel  and  Com¬ 
munity  Activities.  172d  Infantry  Brigade  (AK),  Ft  Richardson,  AK 
99505. 

Notlficatioa  procedure:  Requests  for  information  may  be  obtained 
from: 

Commander 

I72d  Infantry  Brigade  (AK) 

ATTN:  AFZT-PA-A  (ADCO) 

Ft  Richardson,  AK  99303 

Personnel  requesting  information  will  be  required  to  provide  age 
and  whether  or  not  they  are  currently  on  active  military  duty. 

Requester  may  visit  following  office  for  information: 

Alcohol  and  Drug  Abuse  Branch 
Room  129 
Building  I 

Ft  Richardson,  AK  99303 

Record  acccu  procedures:  Information  may  be  obtained  from: 
Commander 

172d  Infantry  Brigade  (AK) 

ATTN:  AFZT-PA-A(ADCO) 

Ft  Richardson,  AK  99303 

Contesting  record  procedures:  The  Army’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  are  contained  in  Army  Regulation  340-21. 

Record  source  categories:  Personnel  records  maintained  by  the 
Adjutant  General,  I72d  In-  fantry  Brigade  (AK) 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0614.01aNGB 

System  name:  614.01  Equal  Opportunity  Investigative  Files 

System  locntloa:  Equal  Employment  Opportunity  Branch.  Na¬ 
tional  Guard  Bureau,  NGB-EO,  Nassif  Building,  Room  301,  3611 
Columbia  Pike,  Falls  Church,  VA  22041 

Categories  of  individuals  covered  by  the  system:  All  National 
Guard  Technicians  and  military  members  who  have  filed  complaints 
of  discrimination  and  those  National  Guard  Technicians  and  milita¬ 
ry  members  who  are  involved  in  these  complaints. 

Categories  of  records  in  the  system:  File  contains:  formal  com¬ 
plaints  of  discrimination,  counselors’  reports,  notification  letters  to 
the  complainant,  affidavits  from  the  complainant  and  witnesses, 
decision  on  the  cases,  investigative  reports,  hearings,  complaints, 
examiners’  findings,  and  recommendations  and  related  correspon¬ 
dence. 

Authority  for  maintenaace  of  the  system:  Title  VI  Civil  Rights  Act 
1964;  Pub.  L.  92-261,  Nondiscrimination  in  the  Federal  Govern¬ 
ment. 

Rontfue  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  nses:  The  routine  uses  are  to 
investigate  complaints  of  discrimination,  provide  facts  to  the  Adju¬ 
tant  General  of  a  State  for  issuing  a  proposed  disposition  to  the 
complainant,  provide  information  to  the  Civil  Service  Commission 
Complaints  Examiner  in  the  Bureau  or  other  agencies  to  be  used  in 
issuing  final  decisions,  provide  information  to  Civil  Service  Com¬ 
mission  Appeals  Review  Board  in  making  its  determination,  make 
data  available  to  National  Guard  Bureau  Legal  Officers  as  required 
and  provide  data  to  the  complainants  to  assist  them  in  making  their 
decisions  to  accept  or  reject  proposals. 

PoUctes  and  practices  for  storing,  retrieving,  ncces^g,  retaining, 
and  disporing  of  records  in  the  system: 

Storage:  The  investigative  files  are  maintained  as  paper  records  in 
file  folders. 

RetrievabilHy:  Filed  by  name  of  complainant  and  investig^on 
number 

Safeguards:  Building  employs  security  guards.  Records  are  main¬ 
tained  in  cabinets  accessible  only  to  authorized  personnel  that  are 
properly  screened,  cleared  and  trained. 
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Rcicalioa  aad  dispoul:  Records  are  pennaoent.  They  are  retained 
in  active  file  until  the  case  is  closed  by  final  decision  of  the  agency. 
Then  forwarded  to  the  Washington  National  Records  Center,  Suit- 
land.  MD. 

System  maaagcrfs)  and  address:  Chief,  National  Guard  Bureau. 
Office  of  Minority  Affairs 

Notification  procedure:  Information  may  be  obtained  from: 
NGB-EO 
Room  301 
Nassif  Building 
561 1  Columbia  Pike 
FaUs  Church.  VA  22041 
Telephone,  Area  Code  202/756-1563 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  National  Guard  Bureau,  Office  of  Minority  Affairs, 
Nassif  Building,  Room  301.  5611  Columbia  Pike,  Falls  Church,  VA 
22041 

For  personal  visits  positive  identification  is  required 

Contesting  record  procedures:  The  Army's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  Correspondence  relating  to  the  com¬ 
plaint.  investigative  reports  by  investigators  and  attached  docu¬ 
ments,  hearing  files  and  attached  documents. 

Systems  esempted  from  certain  provisioas  of  the  act:  None 
A0614.03aOAPE 

System  name:  614.03  Race  Relations/Equal  Opportunity  A  Equal 
Employment  Opportunity  Complaint  Files 

System  location:  Primary  System:  Office  of  Equal  Opportunity 
Programs.  Office  of  the  Deputy  .Chief  of  Staff  for  Personnel, 
Headquarters,  Department  of  the  Army. 

Decentralized  Copies  are  maintained  at  the  installation  initiating 
the  complaint  and  at  the  respective  major  Army  command.  Official 
mailing  addresses  are  in  the  Department  of  Defense  directory  in  the 
Appendix. 

Categories  of  individuals  covered  by  the  system:  Any  member  of 
the  United  States  (US)  Army,  Active  and  Reserve  Components 
who  submits  a  complaint  to  this  office,  orally,  telephonically,  or  in 
writing,  or  whose  complaint  is  forwarded  by  a  major  command  to 
this  office  for  appropriate  action. 

Categories  of  records  in  the  system:  Files  contain  correspondence 
relating  to  individuals'  complaints,  bask  complaint,  interim  replies; 
final  replies:  referrals  to  appropriate  offkes,  i.e.,  Offke  of  the  In¬ 
spector  General,  requests  for  information  upon  which  to  base  a 
reply. 

Authority  for  maiateaaace  of  the  system:  Title  10  U.S.C.,  Section 
3012(g). 

Routine  uses  of  records  maiataiaed  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Offke  of  Equal  Opportu¬ 
nity  Programs:  Insure  complaints  are  properly  investigated  and 
steps  taken  to  correct  inequities;  encourage  chain  of  command  to 
make  necessary  changes  in  cases  where  soldiers  are  obviously  dis¬ 
criminated  against. 

Major  commands  and  installations:  Investigate  complaints  and 
take  necessary  corrective  action. 

Policies  and  practices  for  storing,  retrieving,  accessing,  rctalaiag, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders.. 

RetrievabilRy:  Filed  by  installation;  cross  referenced  by  Cross 
Reference  Sheet  only,  according  to  rank,  i.e.,  offker  or  enlisted, 
for  easkr  retrkvability  by  Centr^  File  Offker. 

Safeguards:  Building  employs  security  guards.  Records  are  main¬ 
tained  in  safes.  Action  officers  must  request  file  through  the  Cen¬ 
tral  File  Officer.  Charge-out  sheets  are  used  and  action  officers 
querkd  periodicaUy  for  continued  need  of  file. 

Retention  and  disposal:  Office  of  Equal  Opportunity  Programs: 
Files  are  permanent.  They  are  retained  in  active  file  until  end  of 
calendar  year,  held  2  additional  years  in  inactive  file  and  sub¬ 
sequently  retired  to  Washington  National  Records  Center.  Cross 
Reference  Sheets  are  destroyed  upon  retirement  of  files. 

Major  Commands  and  installations:  Files  are  retained  in  active 
file  until  end  of  cakndar  year,  held  an  additional  year  in  inactive 
fik,  and  then  destroyed. 


System  managcr(s)  and  address:  The  Deputy  Chief  of  Staff  for 
Personnel,  Headquarters,  Department  of  the  Army  (HQDA),  The 
Pentagon,  Washington,  DC  20310. 

NoUfkation  procedure:  Information  may  be  obtained  from: 

HQDA  (DAPE-HRR) 

Room  2D745 
The  Pentagon 
Washington,  DC  20310 

Telephone:  Area  Code  202/695-4200  or  697-1860 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  HQbA,  (DAPE-HRR),  Room  2D745,  The  Pentagon, 
Washington,  DC  20310. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number,  year  in 
which  complaint  was  written,  and  installation  at  which  the  com¬ 
plaint  generated. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification;  i.e.,  driver's  license  or  militai^  identifica¬ 
tion  card;  name  the  installation  at  which  the  complaint  initiated; 
and  give  verbal  information  that  can  be  verified  from  the  fik;  e.g., 
date  of  reply  to  him.  name  of  office  replying. 

Contesting  record  procedures:  The  Army's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  by  the  individual  concerned  may  be  obtained  from  the  Deputy 
Chief  of  Staff  for  Personnel. 

Record  source  categories:  Individuals,  Congressional  inquiries.  Of¬ 
fice  of  the  Inspector  General  referrals,  jnajor  command  and  instal¬ 
lation  referrals. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0614.03bOSA 

System  name:  614.03  Equal  Employment  Complaint  Fik 

System  locatkn:  Office  of  Employment  Policy  and  Grievance 
Review,  Office  of  the  Secretary  of  the  Army  (OSA),  The  Pentagon, 
Washington,  DC,  20310. 

Categories  of  individuals  covered  by  the  system:  Any  employee 
who  has  filed  an  equal  opportunity  complaint  which  requires 
Headquarters.  Department  of  the  Army  (HQDA)  review. 

Categorks  of  records  In  the  system:  File  contains  individual's 
complaint,  record  of  action  at  the  original  activity  level  and  actions 
by  the  United  States  (US)  Army  Civilkn  Appellate  Revkw  Agency. 

Authority  for  mainteuance  of  the  system:  Equal  Employment  Op¬ 
portunity  (EEO)  Act  of  1972,  Pub.  L.  92-261,  Section  717. 

Routine  uses  of  records  maintained  In  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Office  of  Employment 
Policy  and  Grievance  Review:  To  review  the  case  file,  and  actions 
to  date,  to  assure  compliance  with  regulatory  procedures;  and  in 
cases  of  appeal  to  that  office  -  to  prepare  a  recommendation  con¬ 
cerning  the  action  for  decision  by  the  Deputy  for  Civilian  Personnel 
Policy  and  Equal  Opportunity,  Office  of  the  Assistant  Secretary  of 
the  Army  (Manpower  and  Reserve  Affairs). 

Polkks  and  praetkes  for  storing,  retrieving,  accessing,  retaining, 
-  and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrkvability:  Filed  alphabetically  by  last  name  of  complainant. 

Safe^ards:  Building  employs  security  guards.  Records  are  main¬ 
tained  in  areas  accessible  only  to  authorized  personnel. 

Rctcntkn  and  dkposal:  Records  are  permanent.  They  are  retained 
in  active  file  for  1  year,  held  1  year  in  an  inactive  file,  and  sub¬ 
sequently  retired  to  the  Washington  National  Records  Center. 

System  managcr(s)  and  address:  The  Assistant  Secretary  of  the 
Army  (Manpower  and  Reserve  Affairs),  HQDA,  The  Pentagon, 
Washington,  DC  20310. 

Notifkatkn  procedure:  Information  may  be  obtained  from: 

OSA  (SAMR) 

Room  2E600 
The  Pentagon 
Washington.  DC  20310 
Telephone:  Area  Code  202/695-3721 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  OSA  (SAMR),  Room  2E600,  The  Pentagon.  Washing¬ 
ton,  DC  20310. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number,  data  relevant 
to  the  case  for  identification  purposes.  Visits  are  limited  to  Office 
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of  Employment  and  Grievance  Review,  The  Pentagon,  Washington, 
DC  20310. 

For  personal  visits,  the  individual  should  be  able  to  provide  ac¬ 
ceptable  identification  (e.g.,  driver’s  license,  employee  identifica¬ 
tion  card)  and  give  verbal  information  that  could  be  verified  with 
his  ’case’  folder. 

Contesting  record  proccdnrcs:  The  Army's  rules  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  from 
the  SYSMANAGER. 

Record  source  categories:  Application  and  related  forms  from  the 
individual  filing  the  complaint,  records  of  actions  taken  at  the 
originating  activity,  investigative  reports  developed  by  US  Army 
Civilian  Appellate  Review  Agency  and  transcripts  of  all  hearings  to 
date. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
AOTOl.OlaDAPC 

System  name:  701.01  Classification,  Reclassification,  Utilization  of 
Soldiers 

System  location:  Department  of  the  Army  (DA),  US  Army  Milita¬ 
ry  Personnel  Center  (USAMILPERCEN)  (DAPC-EP),  Hoffman 
Bldg  1,  2461  Eisenhower  Avenue,  Alexandria,  VA  22331. 

Categories  of  individuals  covered  by  the  system:  Active  duty  Army 
members  in  enlisted  grades  El  through  E9  and  former  Army  en¬ 
listed  personnel. 

Categories  of  records  in  the  system:  File  contains  name,  social 
security  number  (SSN),  grade.  Military  Occupational  Specialty, 
Evaluation  Test  Data,  Enlisted  Evaluation  Report  Data,  and  addi¬ 
tional  data  substantiating  the  soldier's  or  agency's  request  for  ex¬ 
ception  to  or  interpretation  of  regulatory  quidance  for  the  classifi¬ 
cation,  reclassification/utilization  of  soldiers. 

Anthority  lor  maintenance  of  the  system:  Title  5  U.S.C.,  Section 
301;TiUe  10  U.S.C. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  DA:  Records  are  used 
for  personnel  management,  year  group  management  and  manpower 
management. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storsge:  Paper  records  in  file  folders. 

Rctrievability:  Filed  alphabetically  by  last  name. 

Safagnards:  Building  employs  security  guards.  Records  are  main¬ 
tained  in  locked  cabinets  accessible  only  to  authorized  personnel. 

Retention  and  disposal:  Retained  in  active  file  until  end  of  calen¬ 
dar  year,  held  for  1  additional  year  in  inactive  file,  and  then 
destroyed. 

System  manager(s)  and  address:  Commander,  USAMILPERCEN, 
200  Stovall  Street,  Alexandria,  VA  22332. 

Notification  procedure:  Information  may  be  obtained  from 
USAMILPERCEN  (DAPC-EP),  Hoffman  Bldg  1,  2461  Eisenhower 
Avenue,  Alexandria,  VA  22331. 

Record  access  procedures:  Written  requests  for  information 
should  contain  the  the  full  name  of  the  requester,  SSN,  and  ap¬ 
propriate  return  address.  Personal  visits  may  be  made  to  the 
USAMILPERCEN;  individuals  should  be  able  to  provide  their  mili¬ 
tary  service  identification  and  Department  of  Defense  Form  2a  for 
active  duty  personnel,  or  other  commonly  acceptable  means  of 
identification  used  in  formal  transactions  of  business. 

Contesting  record  procedures:  The  Army's  rules  for  contesting 
contents  and  appealing  initial  determinations  are  contained  in  Army 
Regulation  340-21. 

Record  source  categories:  Information  is  obtained  from  the  in¬ 
dividual  requester,  DA  personnel  records,  computer  reports,  and 
other  Army  organizations  and  stations. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0701.02aDAPC 

System  name:  701.02  Qualitative  Management  Program  (QMP)  Ap¬ 
peal  File 

System  location:  Department  of  the  Army  (DA),  US  Army  Milita¬ 
ry  Personnel  Center  (USAMILPERCEN)  (DAPC-EP). 

Categories  of  individnals  covered  by  the  system:  Enlisted  person¬ 
nel  in  grades  ES  through  E9  who  have  appealed  DA  imposed  bars 
to  reenlistment. 


Categories  of  records  in  the  system:  File  contains  name,  social 
security  number  (SSN),  pay  grade,  date  of  rank,  basic  active  ser¬ 
vice  date,  estimated  termination  of  service,  primary  and  secondary 
military  occupational  specialties,  bar  to  reenlistment  letter,  appeal 
of  bar  to  reenlistment  and  associated  documentation  submitted  by 
the  service  member  or  his  commander,  final  determination  of  ap¬ 
peal  by  Reenlistment  Appeals  Board,  enlisted  efficiency  computer 
print-out  containing  selected  data  elements  pertaining  to  service 
record  of  appellant. 

AuthorRy  (or  maintenance  of  the  system:  Title  5  U.S.C. ,  Section 
301;  Title  10  U.S.C.,  Section  3012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  DA  Staff  and  Com¬ 
mands:  To  accomplish  management  of  QMP  personnel. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

RetrievabilHy:  Normal  access  is  by  name  and  SSN. 

Safegnards:  Physical  security  devices,  guards,  and  personnel 
clearances  for  individuals  working  with  the  system. 

Retention  and  dbposal:  Records  are  retained  for  duration  of  in¬ 
dividual  service  member's  current  enlistment. 

System  manager(s)  and  addrem:  Commander,  USAMILPERCEN, 
200  Stovall  Street,  Alexandria,  .V A  22332. 

Notificatioa  procedure:  Information  may  be  obtained  from: 
USAMILPERCEN  (DAPC-EP)  Hoffman  I,  2461  Eisenhower 
Avenue,  Alexandria,  VA  22331. 

Record  access  procedures:  Written  requests  for  information 
should  include  full  name  of  the  requester,  SSN,  grade  and  ap¬ 
propriate  return  address.  Personal  visits  may  be  made  to  the 
USAMILPERCEN;  individual  should  be  able  to  provide  military 
service  identification  or  other  means  of  identification  normally  ac¬ 
ceptable  in  the  transaction  of  business. 

Contestiag  record  procedures:  The  Army’s  rules  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  from: 
USAMILPERCEN  (DAPC-POO),  200  Stovall  Street,  Alexandria, 
VA  22332. 

Record  source  categories:  Information  is  obtained  from  docu¬ 
mented  personnel  records,  other  DA  organizations  and  appellant. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0701.02bDAPC 

System  name:  701.02  Separated  Officers-Records  Transfer  System 

System  location:  US  Army  Military  Personnel  Center,  200  Stovall 
Street,  Alex-  andria,  VA  22332. 

Categories  of  individuals  covered  by  the  system:  All  Army  Com¬ 
missioned  and  Warrant  Officers  who  have  been  separa-  ted  from 
active  duty  (excluding  active  duty  for  training). 

Categories  of  records  in  the  system:  File  contains  name,  social 
security  number  (SSN),  separation  code,  correction/revocation 
code,  separation  date,  career  branch  code,  grade,  shipment  date, 
death  notification/revocation  of  accession,  source. 

Authority  (or  maintenance  of  the  system:  Title  S  U.S.C.,  Section 
301;  Tide  10  U.S.C. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Department  of  the 
Army:  To  expedite  shipment  of  separated  officers’  files  to  per¬ 
manent  storage  area;  to  provide  a  readily  available  record  of  files 
shipped  and  shipment  dates. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  arc  stored  on  computer  magnetic  tapes. 

Retrievability:  Filed  by  name/SSN. 

Safeguards:  Physical  security  devices,  guards,  computer  hardware 
and  soft-  ware  safeguard  features,  and  personnel  clearances. 

Retention  and  disposal:  Records  are  retained  for  2  years  and  then 
destroyed.  - 

System  maaager(s)  and  address:  Commander,  US  Army  Military 
Personnel  Center  (USAMILPERCEN)  200  Stovall  Street,  Alexan¬ 
dria,  Va  22332. 

Notification  procedure:  Information  may  be  obtained  from: 
Headquarters,  Department  of  the  Army  (DAPC-POO),  200  Stovall 
Street,  Alexandria,  VA  22332. 
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Record  access  proccdores:  Written  requests  for  information 
should  contain  the  full  name  of  requester,  SSN,  whether  active, 
retired  or  separated  and.  if  separated,  date  of  separation. 

Personnel  visits  may  be  made  to  the  USAMILPERCEN.  In¬ 
dividual  should  be  able  to  provide  acceptable  identification  includ¬ 
ing  verbal  information  that  can  be  verified  with  his  record. 

Contesting  record  procedures:  The  Army's  rules  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  from 
USAMILPERCEN  (DAPC-POO).  200  StovaU  Street.  Alexandria. 
VA  22332. 

Record  sonrcc  categories:  Information  is  obtained  from,  punched 
cards  from  DA  official  per-  sonnel  file  custodian. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
*  A0701.02cDAPC 

System  name:  701.02  Separation  Transaction  Control/Records 
Transfer  System 

System  location:  United  States  (US)  Army  Military  Personnel 
Center  (USAMILPERCEN),  200  Stovall  Street.  Alexandria,  VA 
22332. 

US  Army  Enlisted  Records  and  Evaluation  Center,  Ft  Benjamin 
Harrison,  IN  46249. 

US  Army  Reserve  Components  and  Personnel  Administration 
Center.  St.  Louis,  MO  63132. 

Categories  of  Individnals  covered  by  the  system:  All  active  duty 
enlisted  personnel  separated  from  military  service  (excluding  active 
duty  for  training)  and  all  personnel  immediately  reenlisting  after 
separation. 

Categories  of  records  in  the  system:  File  contains  name,  social 
security  number  (SSN),  grade,  eligibility  for  reenlistment,  character 
of  separation,  separation  program  designator,  date  and  location  of 
separation  of  reen-  listment,  moral  waiver  and  specialty. 

Authority  (or  maintenance  of  the  system:  Title  S  U.S.C.,  Section 
301;  Title  10  U.S.C. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Department  of  the 
Army:  To  monitor  separations  of  the  Army  active  enlisted  person¬ 
nel  as  a  means  of  enhancing  strength  and  record  accountability;  to 
monitor  immediate  reenlistment  processing. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  stored  on  Computer  magnetic  tapes  and 
disk. 

Rctrievability:  By  name  and/or  SSN. 

Safeguards:  Physical  security  devices,  guards,  computer  hardware 
and  software  safeguard  features,  and  personnel  clearances. 

Retention  and  disposal:.  Separation  records  are  maintained  for  1 
year;  reenlistment  records  retained  for  43  days;  tape  file  scratched 
at  end  of  retention  period;  disk  files  purged. 

System  manager(s)  and  address:  Commander.  USAMILPERCEN, 
200  Stoval  Street,  Alexandria.  VA  22332. 

Notification  procedure:  Information  may  be  obtained  from: 
Headquarters,  Department  of  the  Army,  (DAPC-POO),  200  Stovall 
Street,  Alexandria,  VA  22332. 

Record  access  procedures:  Written  requests  for  information 
should  contain  the  full  name  of  requester,  SSN.  whether  active, 
retired  or  separated  and,  if  separated,  date  of  separation. 

Personal  visits  may  be  made  to  the  USAMILPERCEN.  In¬ 
dividual  should  be  able  to  provide  acceptable  identification  includ¬ 
ing  verbal  information  that  can  be  verified  with  his  record. 

Contesting  record  procedures:  The  Army’s  rules  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  from 
USAMILPERCEN  (DAPC-POO),  200  Stovall  Street.  Alexandria, 
VA  22332. 

Record  sonrcc  categories:  Information  is  obtained  through  the  Au¬ 
tomatic  Digital  Network  (AUTODIN)  from  field.  Standard  Installa¬ 
tion/Division  Personnel  Systems  (SIDPERS)  and  Enlisted  Records 
and  Evaluation  Center,  Ft  Benjamin  Harrison,  IN  46249. 

Systems  exempted  from  certain  provisions  of  the  act:  14one 
A0701.02dDAPC 

System  name:  701.02  Automated  Control  of  Trainees 

•System  location:  US  Army  Military  Personnel  Center 
(USAMILPERCEN).  The  official  mailing  address  is  in  the  Depart¬ 
ment  of  Defense  Directory  in  the  appendix. 


Categories  of  individuals  covered  by  the  system:  All  personnel  who 
require  the  full  cycle  of  Basic  Combat  Training  or  Basic  Training. 
Information  is  recorded  on  personnel  for  assignment  from  reception 
station  through  training  until  assigned  permanent  party  to  a  unit. 

Categories  of  records  in  the  system:  Individual  record  and  catego¬ 
ry  name,  social  security  number  (SSN),  security  investigation, 
status  code,  citizenship,  term  of  enlistment,  physical  profile,  educa¬ 
tion,  school  subjects,  college  discipline.  Armed  Forces  Qualifica¬ 
tion  Test  or  Armed  Forces  Women's  Selection  Test,  Army  classifi¬ 
cation  battery  and  related  aptitude  score,  en-  listment  option, 
civilian  skills,  civil  convictions,  training  assignment  and  delays, 
leave  status,  attrition  in  training,  assignment  preferences  and  limita¬ 
tions  (physical  profile). 

Authority  (or  maintenance  of  the  system:  Title  10  U.S.C.,  Section 
3012;  Title  5  U.S.C.,  SecUon  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Department  of  the  Army 
-  Records  are  used  to  control  trainees  from  Reception  Station 
through  training  until  assigned  to  first  permanent  duty  assignment. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  stored  on  magnetic  tape,  coded  listings,  and 
cards. 

Retrievability:  Access  is  by  SSN  and  specified  programs.  MIL- 
PERCEN  and  Army  Training  Centers  store  cards  and  listings  in 
personnel  records  files: 

Safeguards:  Access  to  the  system  is  only  by  authorized  Army 
personnel  through  specified  programs.  Access  to  systems  reports  is 
strictly  controlled  by  MILPERCEN. 

Retention  and  disposal:  Records  are  retained  by  MILPERCEN 
and  Army  Training  Centers  until  individual  has  been  graduated 
from  advanced  individual  training. 

System  manager(s)  and  address:  Commander,  USAMILPERCEN, 
200  Stovall  Street,  Alexandria,  VA  22332 

Notification  procedure:  Information  may  be  obtained  from  the 
SYSMANAGER. 

Record  access  procedures:  Written  requests  for  information  must 
contain  SSN  and  the  full  name  of  individual  to  whom  information 
pertains. 

For  personal  visits,  the  requester  should  provide  positive  identifi¬ 
cation. 

Contesting  record  procedures:  The  Army’s  rules  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  from 
the  SYSMANAGER. 

Record  source  categories:  Reception  Stations,  training  activities, 
and  MILPERCEN. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0701.02eDAPC 

System  name:  701.02  Military  Personnel  Management  Reports 

System  location:  Decentralized:  Each  Major  Command  (MACOM) 
maintaining  a  segment  of  the  system.  The  official  mailing  addresses 
are  in  the  Department  of  Defense  directory  in  the  Appendix. 

Categories  of  individuals  covered  by  the  system:  Active  duty  com¬ 
missioned  officers,  warrant  officers  and  enlisted  personnel  assigned 
or  projected  for  assignment  to  the  respective  MACOM. 

Categories  of  records  in  the  system:  Name,  social  security  number 
'  (SSN),  sex,  race;  marital  status  and  dependents;  physical  category 
code;  component;  expiration  of  term  of  service;  additional  pay; 
date  of  rank;  annual  efficiency  index;  last  overseas  short  tour;  Per¬ 
sonnel  Informatipn  System  (PERSINS)  procurement  actions;  Unit 
Identification  Code;  Department  of  Army  (DA)  location,  assign¬ 
ment  and  status  codes;  permanent  change  of  station  date;  date 
joined/departed  current  command;  gaining  unit,  location,  assign¬ 
ment  and  status  codes;  reporting  date;  date  returned  from  overseas; 
previous  unit  identification  code,  assignment  and  type  transfer 
strength;  primary  and  secondary  military  occupational  specialties 
(MOS),  secondary  MOS  evaluation  score;  duty  MOS;  away  without 
leave  data;  date  agreements  and  related  documents,  forms,  and  cor¬ 
respondence. 

Authority  (or  maintenance  of  the  system:  Title  S  U.S.C.,  Section 
301;  Tide  10  U.S.C. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  system  extracts  data 
from  Officer  and  Enlisted  Personnel  Files  and  records  related  to  or- 
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ganizations,  personnel  authorized  and  assigned  strength  and 
prepares  printed  reports  designed  to  aid  Major  Command 
(MACOM)  staffs  in  military  personnel  management  functions. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  stored  on  computer  magnetic  tapes,  disks, 
micro-  fiche  and  hardcopy  printouts. 

Retrievability:  Access  is  by  SSN,  name,  or  other  unique  identify¬ 
ing  characteristics. 

Safeguards:  Physical  security  devices,  computer  hardware  and 
software  safe-  guard  features,  and  personnel  clearances  for  in¬ 
dividuals  working  with  the  system. 

Retention  and  disposal:  Records  are  retained  for  up  to  90  days 
and  destroyed. 

System  manager(s)  and  address:  Commanders  of  MACOMs. 

Notificatioa  procedure:  Information  may  be  obtained  from  the 
MACOM  commanders  to  which  the  service  member  is  assigned. 

Record  access  procedures:  Written  requests  for  information 
should  include  the  full  name.  SSN.  and  current  address.  Visits  may 
be  made  to  the  MACOM,  showing  appropriate  personal  identifica¬ 
tion  such  as  valid  driver's  license,  military  or  civilian  ID  cards. 

Contesting  record  procedures:  The  Army's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  The  privacy  information  contained  in 
this  system  is  extracted  from  the  Department  of  Army  data  base 
and  disseminated  to  the  MACOMs  via  magnetic  tape. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0701.02fDAPC 

System  name:  701.02  Selectivc/Variable  Reenlistment  Bonuses 

System  location:  Department  of  the  Army  (DA),  USA  Military 
Personnel  Center  (USAMILPERCEN)  (DAPC-EP). 

Categories  of  individuals  covered  by  the  system:  Active  duty  Army 
members  in  enlisted  grades  El  through  E9  and  former  Army  en¬ 
listed  personnel. 

Categories  of  records  in  the  system:  File  contains  name,  social 
security  number  (SSN),  grade.  Military  Occupational  Speciality  and 
documentation  substantiating  service  member's  request  for  ac¬ 
celerated  payment  of  Selective  Variable  Reenlistment  Bonuses 
(SRB/VRB)  for  service  financial  hardship  or  compelling  compas¬ 
sionate  reasons.  An  advisory  recommendation  is  submitted  to  the 
Army  Board  for  Correction  of  Military  Records  (ABCMR). 

Authority  tor  maintenance  of  the  system:  Title  S  U.S.C..  Section 
301;  Tide  10  U.S.C. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  DA:  Records  are  used  to 
determine  if  service  member  is  experiencing  severe  financial  hard¬ 
ship  or  compelling  compassionate  reasons  to  warrant  approval  of 
request  for  accelerated  payment  of  SRB/VRB.  Records  are 
reviewed  in  order  to  give  an  advisory/recommendation  to  the 
ABCMR. 

Policies  and  practices  tor  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  Alphabetically  by  last  name  of  individual. 

Safeguards:  Record  maintained  in  areas  accessible  only  to 
authorized  personnel  that  are  properly  cleared  and  trained. 

Retention  and  disposal:  Retained  in  active  file  until  end  of  calen¬ 
dar  year,  held  for  1  additional  year  in  inactive  file  and  destroyed: 

System  manager(s)  and  address:  Commander,  USAMILPERCEN, 
200  Stovall  Street,  Alexandria,  VA  22332. 

Notification  procedure:  Information  may  be  obtained  from  MIL- 
PERCEN  (DAPC-EP),  Hoffman  I,  2461  Eisenhower  Avenue,  Alex¬ 
andria.  VA  22331. 

Record  access  procedures:  Written  requests  for  information 
should  contain  the  full  name  of  the  requester,  SSN  and  appropriate 
return  address.  Personal  visits  may  be  made  to  the  USAMILPER¬ 
CEN;  individual  should  be  able  to  provide  military  service  identifi¬ 
cation  and  Department  of  Defense  Form  2a  if  on  active  duty,  or 
other  commonly  acceptable  means  of  identification  used  in  formal 
transaction  of  business. 

Contesting  record  procedures:  The  Army's  rules  for  access  to 
records  and  for  contesting  con-  tents  and  appealing  initial  deter¬ 
minations  are  contained  in  Army  Regulation  340-21. 


Record  source  categories:  Information  is  obtained  from  the  in¬ 
dividual,  DA  personnel  records,  computer  reports  and  other  DA  or 
organizations  and  stations. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0701.02gDAPC 

System  name:  701.02  Dependents  of  Military  Personnel/US  Citizen 

Employees 

System  location:  Maintained  in  decentralized  segments:  Depart¬ 
ment  of  the  Army  commands/  installations/agencies  in  Europe. 
Africa.  Middle  East,  Japan.  Korea,  Alaska,  Hawaii,  Central  and 
South  America,  and  Caribbean  Area. 

Categories  of  individuals  covered  by  tbe  system:  All  military  per¬ 
sonnel  with  dependents  located  overseas  and  Army  citizen  civilian 
employees  and  their  dependents  located  outside  the  Continental 
United  States. 

Categories  of  records  in  the  system:  File  contains  name,  social 
security  number  (SSN),  military  classification  (officer,  enlisted, 
civilian),  unit  of  assignment,  area  of  overseas  residence,  type  spon¬ 
sor,  and  the  following  information  on  the  individual  sponsor  depen¬ 
dents  located  overseas:  name,  if  paid  from  Army  nonappropriated 
funds,  month  and  year  of  birth,  relationship  to  sponsor,  if  com¬ 
mand  sponsored;  if  member  of  household,  overseas  residence  (city 
and  country)  and  country  of  citizenship. 

Authority  (or  maintenance  of  the  system:  Title  10  U.S.C.,  Section 
3012. 

Routine  uses  of  records  maintained  in  the  system  .'including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  US  Army  Military  Per¬ 
sonnel  Center  (USAMILPERCEN):  to  provide  statistical  informa¬ 
tion  to  Congress  on  the  number  of  dependents  located  outside  tbe 
United  States;  for  contingency  planning;  for  background  reference 
in  planning  for  movement  of  dependents  to  and  from  overseas;  for 
planning  for  services  available  to  dependents  in  overseas  areas,  and 
similar  uses. 

Department  of  the  Army  staff  agencies/commands/installations: 
to  coordinate,  facilitate,  plan  and  execute  the  orderly  evacuation  of 
noncombatants  from  hostile  zones  when  required.  Personal  data  are 
utilized  to  verify  dependency,  issuance  of  ration  cards  during  emer¬ 
gency  operations,  logistical  manifesting  and  establishing  priorities 
of  evacuation. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  dbposing  of  records  in  the  system: 

Storage:  Records  are  stored  on  computer  magnetic  tapes,  disks, 
and  computer  punch  cards.  Initial  input  on  paper  records  is  in  file 
folders  until  data  are  verified  by  computer  printout. 

Retrievability:  Normal  access  is  by  geographic  location  of  depen¬ 
dent/employee  residence;  access  may  be  made  by  individual  identi¬ 
fier. 

Safeguards:  Physical  security  is  provided  by  storing  computer 
tapes  in  a  restricted  area  manned  at  all  times.  Normal  computer 
hardware  and  software  safeguards  are  employed.  Computer  prin¬ 
touts  are  stored  in  security  containers  and  limited  access  by 
authorized  Department  of  Defense  personnel  making  routine  use  of 
data  in  the  performance  of  official  duties. 

Retention  and  disposal:  Records  are  maintained  as  long  as  the 
civilian  employee,  his/her  dependents  and/or  the  dependents  of 
military  personnel  reside  outside  the  Continental  United  States. 
Upon  departure  from  overseas  area,  the  file  is  purged  of  all  data 
pertaining  to  the  individual. 

System  manager(s)  and  address:  Commander,  USAMILPERCEN, 
200  Stovall  Street,  Alexandria,  VA  22332. 

Notification  procedure:  Information  may  be  obtained  from: 

United  States  Army,  Europe.  ATTN:  AEUPE-DSP,  APO  New 
York  09403 

United  States  Army,  Japan,  ATTN:  AG,  APO  San  Francisco 
96343 

Eighth  United  States  Army,  ATTN:  AJ,  APO  San  Francisco 
%301 

US  Army  Forces  Command,  ATTN:  AFPR-PR,  Ft  McPherson. 
GA  30330 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  Commander,  USAMILPERCEN,  200  Stovall  Street, 
Alexandria,  VA  22332. 

Written  requests  should  contain  the  full  name,  SSN  of  the  in¬ 
dividual,  authority,  need-to-know,  current  address  and  telephone 
number. 
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For  personal  visits,  the  individual  should  be  able  to  provide  ac¬ 
ceptable  identificationy  including  verbal  information  that  can  be 
verified  from  his/her  record. 

Contesting  record  procedures:  The  Army's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tion  may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  Data  are  collected  from  the  individual 
sponsor  at  time  of  arrival  in  overseas  area  and  updated  from  other 
personnel  records  as  required. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
AOTOl.OTbAMC 

System  name:  701.07  Retirement  Services  Control  Reference  Paper 
Files. 

System  location:  Retired  Affairs  Office,  Headquarters  and  Instal¬ 
lation  Support  Activity,  Electronics  Command  (ECOM),  Ft  Mon¬ 
mouth.  NJ  07703. 

Categories  of  individuals  covered  by  the  system:  All  mihtary  per¬ 
sonnel  with  more  than  18  years'  active  duty  service  stationed  at  Ft 
Monmouth  07703. 

Categories  of  records  in  the  system:  File  contains  individual’s 
name,  grade,  address,  organization,  service  number,  duty  phone, 
and  proposed  date  of  retirement. 

Authority  for  maintenance  of  the  system:  Title  10  U.S.C.,  Section 
3012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Identify  members  with 
more  than  18  years  service  for  mailing  informational  material  re¬ 
garding  retirement  benefits. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dbposing  of  records  In  the  system: 

Storage:  Card  files. 

Retrievability:  Filed  alphabetically  by  last  name  of  individual. 

Safeguards:  Kept  in  locked  fireproof  cabinet. 

Retention  and  disposal:  Destroyed  upon  permanent  change  of  sta¬ 
tion  or  retirement  of  individual  concerned. 

System  manager(s)  and  addrem:  Headquarters  and  Installation 
Support  Activity,  ECOM,  Ft  Monmouth.  NJ  07703. 

Notification  procedure:  Information  may  be  obtained  from: 
Headquarters  and  Installation  Support  Activity,  ECOM 
Retired  Affairs  Office 
Ft  Monmouth,  NJ  07703 
Telephone:  Area  Code  201/532-1703 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  Headquarters  and  Installation  Support  Activity 
(ECOM).  SELHl-AD-C-RET,  Ft  Monmouth.  NJ  07703. 

Written  requests  for  information  should  contain  full  name,  rank, 
and  serial  number. 

For  personal  visits,  the  individual  should  be  able  to  provide  ac¬ 
ceptable  identification,  i.e.,  driver’s  license,  identification  card,  and 
give  verbal  information  that  can  be  verified  with  his  card. 

Contesting  record  procedures:  The  Army’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER. 

Record  source  categories:  Information  on  cards  is  obtained  from 
the  United  States  Army  Electronics  Command  military  personnel 
office  at  Ft  Monmouth. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0701.07cDAPC 

System  name:  701.07  Enlisted  Evaluation  System/Report 

System  location:  Department  of  the  Army  (DA),  USA  Military 
Personnel  Center  (USAMILPERCEN)  (DAPC-EP). 

Categories  of  individuals  covered  by  the  system:  Active  duty  Army 
members  in  enlisted  grades  El  through  E9  and  former  Army  en¬ 
listed  personnel. 

Categories  of  records  in  the  system:  File  contains  name,  social 
security  number  (SSN),  grade.  Military  Occupational  Specialty 
(MOS),  Evaluation  Test  Data,  Enlisted  Evaluation  Report  Data, 
and  additional  data  substantiating  the  soldier’s  or  agency’s  request 
for  exception  to  or  interpretation  of  regulatory  guidance  for  the  En¬ 
listed  Evaluation  System  and  Enlisted  Evaluation  Reporting 
System' 


Authority  tor  maintenance  of  the  system:  Title  5  U.S.C.,  Section 
301;  TiUe  10  U.S.C. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  DA:  Records  are  used  to 
determine  the  appropriate  response  to  be  provided  the  soldi¬ 
er/agency  initiating  the  inquiry  and  to  document  granted  exceptions 
to  interpretations  of  provisions  of  regulatory  guidance. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  Filed  alphabetically  by  last  name. 

Safeguards:  Building  employs  security  guards.  Records  are  main¬ 
tained  in  locked  cabinets  accessible  only  to  authorized  personnel. 

Retention  and  disposal:  Retained  in  active  file  until  end  of  calen¬ 
dar  year,  held  for  I  additional  year  in  inactive  file,  and  then 
destroyed. 

System  maaager(t)  and  address:  Commander,  USAMILPERCEN, 
200  Stovall  Street.  Alexandria.  VA  22332. 

Notification  procedure:  Information  may  be  obtained  from 
USAMILPERCEN  (DAPC-EP).  Hoffman  Bldg  1,  2461  Eisenhower 
Avenue,  Alexandria,  VA  22331. 

Record  access  procedures:  Written  requests  for  information 
should  contain  the  full  name  of  the  requester,  SSN,  and  ap¬ 
propriate  return  address.  Personal  visits  may  be  made  to  the 
USAMILPERCEN;  individuals  should  be  able  to  provide  their  mili¬ 
tary  service  identification  and  Department  of  Defense  Form  2a  for 
active  duty  personnel,  or  other  commonly  acceptable  means  of 
identinication  used  in  formal  transactions  of  business. 

Contesting  record  procedures:  The  Army’s  rules  for  contesting 
contents  and  appealing  initial  determinations  are  contained  in  Army 
Regulation  340-21. 

Record  source  categories:  Information  is  obtained  from  the  in¬ 
dividual  requester.  DA  personnel  records,  computer  reports,  and 
other  Army  organizations  and  stations. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0701.07dUSAREC 

System  uame:  701.07  High  School  Folder  (Lead  List) 

System  location:  Army  recruiting  stations  reached  through  the  fol¬ 
lowing  Recruiting  Commands:  Northeast  Regional  Recruiting  Com¬ 
mand,  Ft  Meade,  MD.;  Southeast  Regional  Recruiting  Command, 
1628  Virginia  Avenue,  College  Park,  GA.;  Southwest  Regional 
Recruiting  Command,  Ft  Sam  Houston,  TX.;  Midwest  Regional 
Recruiting  Command,  Ft  Sheridan,  IL.;  Western  Regional  Recruit¬ 
ing  Command,  Ft.  BAker,  CA. 

Categortes  of  individuab  covered  by  tbe  system:  Persons  of  both 
sexes,  in  their  senior  year  of  high  school,  who  may  reasonably  be 
assumed  to  be  prospects  for  enlistment  in  the  Army  after  gradua¬ 
tion. 

Categories  of  records  in  the  system:  System  contains  names,  ad¬ 
dresses,  and  telephone  numbers  of  prospects  with  qualifying  infor¬ 
mation  added  after  contact  by  the  recruiter. 

Authority  for  maintenance  of  tbe  system:  Title  10  U.S.C. ,  Sections 
503,  SOS,  SIO,  and  3012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  field  recruiter 
to  record  locator  data  on  high  school  seniors.  If  an  interview  is 
conducted  with  the  prospect,  additional  information  will  be  sol¬ 
icited  and  recorded  on  United  States  Army  Recruiting  Command 
(USAREC)  Form  200,  Recruiting  Prospect  Card. 

Inspected  by  recruiting  supervisory  personnel  to  assure  recruiters 
are  contacting  a  sufficient  number  of  high  school  graduates  to 
maintain  high  quality  enlistment  standards. 

Polides  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dbposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  Filed  alphabetically  by  school,  by  last  name  of 
high  school  student. 

Safeguards:  Records  are  maintained  by  individual  recruiters  in 
secured  files  and  considered  privileged  information. 

Retcatioa  and  dbpoaal:  High  school  lead  lists  are  cut  off  at  the 
end  of  the  fiscal  year,  kept  in  the  current  files  area  for  2  years  and 
then  destroyed. 

System  manager(s)  and  address:  Commander,  USAREC.  Ft 
Sheridan.  IL  60037. 
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NotifkalioD  procedure:  Individuals  who  desire  information  as  to 
whether  their  names  and  locator  information  about  them  are  con¬ 
tained  on  high  school  lead  lists  should  write  to:  Commander, 
USAREC,  ATTN;  USARCRFM-A,  Ft  Sheridan,  IL  60037. 

Requests  should  include  the  full  name  of  the  person  desiring  in¬ 
formation,  .current  address  and  telephone  num^r,  name  of  high 
school  attended  as  a  senior,  and  the  location  of  the  recruiting  sta¬ 
tion  where  the  information  is  believed  to  be  stored. 

Record  access  procedures:  Requests  from  individuals  for  access  to 
information  in  this  system  should  be  addressed  to;  Commander, 
USAREC,  ATTN:  USARCRFM-A,  Ft  Sheridan,  IL  60037. 

Requests  should  include  the  full  name  of  the  person  desiring  ac¬ 
cess  to  the  information,  current  address  and  telephone  number, 
name  of  high  school  attended  as  a  senior,  and  the  location  of  the 
recruiting  station  where  the  information  is  believed  to  be  stored. 

Contesting  record  procedures:  The  Army's  rules  for  contesting 
content  of  records  and  appealing  initial  determinations  are  con¬ 
tained  in  Army  Regulation  340-21. 

Record  source  categories:  High  school  officials  of  the  local 
school,  county /city  school  superintendent,  or  similar  officials,  year¬ 
books  and  school  directories. 

High  school  senior  lists  are  purchased  by  the  USAREC  from 
professional  sources  of  supply. 

Systems  exempted  from  certain  provisions  of  the  act:  Note 
A0701.08DAAG 

System  name:  701.08  Clemency  Project 

System  location:  Automated  Equipment  Division,  Systems  Sup¬ 
port  Directorate  and  Personnel  Services  Directorate,  United  States 
(US)  Army  Reserve  Components  Personnel  and  Administration 
Center  (USARCPAC),  AGUZ-SSD,  PSD,  9700  Page  Boulevard,  St 
Louis,  MO  63132. 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
were  identified  as  being  possible  eligibles  for  clemency  discharges 
by  Department  of  Defense  (DOD)  Components. 

Individuals  discharged  by  the  Clemency  Processing  Center,  Ft 
Benjamin  Harrison,  IN  who  were  members  of  the  US  Army. 

Individuals  who  had  served  in  the  US  Army  and  applied  for  and 
were  potentially  eligible  to  participate  in  the  Clemency  Program. 

Categories  of  records  in  the  system:  For  those  individuals  that 
were  identified  by  DOD  Components  a  computer  print  out  which 
indicates  name,  social  security  number  (SSN)  or  military  service 
number,  home  address  as  shown  on  discharge,  and  service  com¬ 
ponent  code  of  the  identified  individuals. 

For  individuals  that  were  discharged  by  the  Clemency  Processing 
Center  a  computer  print  out  indicates  name,  SSN  and  a  registry 
number  used  by  National  Personnel  Records  Center  (NPRC), 
General  Services  Administration  (GSA)  for  filing  and  retrieval  pur¬ 
poses  to  locate  the  hard  copy  personnel  record  in  the  file  storage 
area. 

For  individuals  who  applied  to  the  Presidential  Clemency  Board  a 
computer  print  out  shows  name,  SSN  or  service  number,  NPRC, 
GSA  registry  number  for  filing  and  retrieval  purposes  used  to 
locate  the  hard  copy  personnel  record  in  the  file  storage  area, 
status  of  the  individual  which  indicates:  performing  alternate  ser¬ 
vice,  applied  for  and  was  not  eligible  for  the  program,  authorized 
issuance  of  a  Clemency  discharge  as  recommended  by  the  Pre¬ 
sidential  Clemency  Board  and  directed  by  the  President,  and  ter¬ 
minated  from  the  program.  The  records  received  from  the  Pre¬ 
sidential  Clemency  Board  are  those  that  were  loaned  to  that  Board 
from  the  consolidated  registry  of  the  NPRC,  GSA  or  from  USARC¬ 
PAC. 

Anthority  for  maintenance  of  the  system:  Presidential  Proclama¬ 
tion  4313,  16  September  1974  -  Program  for  Return  Viet  Nam  Era 
Draft  Evaders  and  Military  Deserters.  ■ 

Routine  uses  of  records  maintained  in  the  system.  Including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Personnel  Services 
Directorate,  RCPAC:  to  issue  Clemency  discharges  as  directed, 
answer  inquiries  pertaining  to  or  from  identified  individuals, 
complete  other  routine  administrative  actions  prior  to  returning  the 
records  to  the  NPRC,  GSA. 

DOD  or  any  component  thereof:  to  provide  personnel  or  statisti¬ 
cal  information  if  required,  provide  administrative  data  to  include, 
but  not  limited  to,  the  status  of  clemency  discharges  issued,  in¬ 
dividuals  performing  alternate  service  or  terminated  from  the  pro¬ 
gram. 


Veterans  Administration:  to  provide  information  or  records  to 
assist  in  making  determinations  and  decisions  in  the  adjudication  of 
veterans  claims. 

Selective  Service  System;  to  provide  statistical  data  and  person¬ 
nel  information  to  include  data  relative  to  clemency  discharges  is¬ 
sued. 

Presidential  Clemency  Board:  to  provide  status,  complete  ac¬ 
tions,  receive  and  locate  records  necessary  for  the  orderly  phase¬ 
out  and  return  of  records  used  by  the  Board. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Computer  magnetic  tapes  and  computer  printouts. 

Paper  records  in  file  folder/ jacket;  military  personnel  files. 

Retrievabiiity:  By  full  name  or  SSN. 

Hard  copy  personnel  records  filed  alphabetically  by  last  name  or 
records  may  be  filed  by  status  of  action  required,  SSN  or  service 
number  to  facilitate  positive  identification. 

'  Safeguards:  Computer  keyword  distribution  of  output  informa¬ 
tion,  routed  by  interoffice  symbols  only. 

Building  employs  security  guards;  identification  badge  required  to 
enter  building;  floor  badge  required. 

Retention  and  disposal:  Indefinite  foi;  computer  printouts  and 
computer  magnetic  tapes 

Paper  records  in  file  folders/jackets  are  returned  periodically  to 
^NPRC,  GSA  for  storage  and  maintenance  as  personnel  actions  are 
completed. 

System  manager(s)  and  address:  Commander,  USARCPAC,  9700 
Page  Boulevard,  St  Louis,  MO  63132. 

Notification  procedure:  Information  may  be  obtained  from; 
Commander,  USARCPAC 
9700  Page  Boulevard 
St  Louis,  MO  63132. 

Telephone:  Area  Code  314/268-7777 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  Commander,  USARCPAC,  9700  Page  Boulevard,  St 
Louis,  MO  63132. 

Written  requests  for  information  should  contain  the  full  name 
and  SSN  or  Military  Service  Number  of  the  individual. 

For  personal  visits,  the  individual  should  be  able  to  provide  ac¬ 
ceptable  identification,  such  as  driver's  license. 

Contesting  record  procedures:  The  Army's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  Individuals  were  identified  by  the  DOD 
Components  as  individuals  who  may  be  eligible  for  discharge  under 
the  I^esidential  Clemency  Program. 

Individuals  were  identified  by  U.  S.  Army  Clemency  Processing 
Center,  Ft  Benjamin  Harrison,  IN  as  having  received  an  undesira¬ 
ble  discharge  from  the  US  Army. 

Individuals  who  had  served  in  the  US  Army  and  applied  for  the 
Clemency  program. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0702.03aUSAREC 

System  name:  702.03  Enlistment  Eligibility  Files 

System  location:  Directorate  of  Recruiting  Management,  United 
States  (US)  Army  Recruiting  Command  (USAREC),  USARCRM- 
M,  Ft  Sheridan,  IL  60037. 

Categories  of  individuals  covered  by  the  system:  Pertains  to  Regu¬ 
lar  Army  applicants  who  have  requested  a  waiver  of  moral  eligibili¬ 
ty  for  a  juvenile  or  adult  felony;  determination  of  medical/MUitary 
Occupational  Specialty  qualifications,  determination  of  Stripes  for 
Skills  qualification;  exceptions  to  policy;  determination  of  enlist¬ 
ment  eligibility,  and  prior  service  personnel  requesting  a  mental 
retest. 

Categories  of  records  in  the  system:  File  contains  individual's 
request  and  agency  reply  approving  or  disapproving  the  request. 

Authority  for  maintenance  of  the  system:  Title  10  U.S.C.,  Sections 
504,  505,  510,  and  3012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Reference  file  for  enlist¬ 
ment  eligibility  qualifications  approved  or  disapproved. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  file  folders  in  metal  cabinets. 
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Retricvability:  By  individual’s  last  name  or  date  of  action. 

Safeguards:  Records  stored  in  file  cabinet  and  building  secured. 
Records  are  only  accessible  to  authorized  personnel  who  have  a 
valid  need-to-know. 

Retention  and  disposal:  Files  remain  active  for  1  fiscal  year,  inac¬ 
tive  for  I  fiscal  year  and  destroyed  at  the  beginning  of  the  third 
year. 

System  manager(s)  and  address:  Commanding  General,  USAREC. 

Ft  Sheridan,  IL  60037. 

Notifkation  procedure:  Information  may  be  obtained  from: 

Director,  Recruiting  Management,  USARCRM-M 
USAREC 

Ft  Sheridan,  IL  60037 
Telephone:  312/926-2372 

Record  access  procedures:  Requests  for  information  should  be  ad¬ 
dressed  to:  Headquarters,  USAREC,  ATTN:  USARCRM-M.  Ft 
Sheridan,  IL  60037.  Request  for  information  should  contain  full 
name,  address,  telephone  number  and  military  status  of  requester. 

Contesting  record  procedures:  The  Army’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tion  may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  Individual,  employers,  probation  offi¬ 
cials,  law  enforcement  officials,  school  officials,  personal 
references,  transcripts,  medical  records  A  documentation.  Depart-  • 
ment  of  Defense  Forms  214,  and  recruiting  personnel  evaluations. 

Systems  exempted  from  certain  provisions  of  the  act:  Parts  of  this 
system  may  be  exempt  under  S  USC  5S2a  (j)  or  (k),  as  appikable. 
For  additional  information,  contact  the  System  Manager. 

A0702.04aDAAR 

System  name:  702.04  OCS  Waiver  Requests 

System  location:  Headquarters,  Department  of  the  Army, 
(HQDA),  Office  of  the  Chief,  Army  Reserve,  Organization  and 
Training  Division. 

Categories  of  individuals  covered  by  the  system:  Any  United 
States  Army  Reserve  enlisted  person  or  warrant  officer  who  has 
requested  a  waiver  of  requirements  to  enter  Officer  Candidate 
School  (OCS). 

Categories  of  records  In  the  system:  File  contains  individual’s 
request  and  agency  reply  approving  or  denying  a  waiver. 

Authority  for  maintenance  of  the  system:  Title  10  U.S.C.,  Section 
3012. 

Routine  uses  of  records  maintained  In  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Reference  file  for 
waivers  approved  and  disapproved.  Users  are  school  officers  at 
HQDA.  and  major  subordinate  Army  Headquarters. 

Polkies  and  praetkea  for  storing,  retrieving,  acceasiag,  retaining, 
and  dbposing  of  records  in  the  system: 

Storage:  Maintained  in  paper  form  file  folder. 

Retrievablllty:  Information  retrieved  by  individual’s  name  or  so¬ 
cial  security  number. 

Safeguards:  Records  stored  in  combination  safe.  Only  OCS  Pro¬ 
gram  Manager  and  agency  officers  have  access. 

Retention  and  disposal:  Records  destroyed  after  3  years. 

System  manager(s)  and  addrem:  Chief,  Army  Reserve,  Washing¬ 
ton.  DC  20310. 

Notifkation  procedure: 

Chief,  Army  Reserve 
Washington.  DC  20310 
Telephone:  202/697-5532 

Record  access  procedures:  Inquiries  should  be  addressed  to  Chief, 
Army  Reserve,  Washington,  DC  20310;  Telephone:  202/697-5532. 

Contesting  record  procedures:  The  Army’s  rules  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  from 
the  SYSMANAGER. 

Record  source  categories:  Correspondence  from  the  individual 
requesting  attendance  at  OCS  and  the  intervening  higher  headquar¬ 
ters. 

Systems  exempted  from  certain  provisioas  of  the  act:  None 
A0702.04bDAPC 

System  name:  702.04  Eligibility  Determination  Files 

System  location:  United  States  (US)  Army  Enlistment  Eligibility 
Activity,  9700  Page  Boulevard,  St  Louis,  MO  63132. 


Categories  of  individnals  covered  by  the  system:  Any  individual 
applying  for  enlistment  or  reenlistment  who  requires  a  waiver  of 
one  or  more  disqualifications  by  Headquarters,  Department  of  the 
Army  (HQDA). 

Persons  requesting  continuation  on  active  duty  under  the  provi¬ 
sions  of  Army  Regulation  635-40,  requesting  withdrawal  of  counsel¬ 
ing  statement  or  cancellation  of  extension,  or  seeking  clarification 
of  enlistment/reenlistment  eligibility. 

Categories  of  records  in  the  system:  Fik  contains  requests  for  en¬ 
listment  eligibility  or  waiver  of  disqualifications  for  enlist¬ 
ment/reenlistment,  requests  for  grade  determinations,  documents 
reflecting  determinations  made  on  requests  for  waiver  or  grade 
determinations,  copies  or  extracted  items  from  basic  records,  trans¬ 
mittals.  and  suspense  documents  needed  to  provide  a  means  of  as¬ 
suring  that  requests  arc  acted  upon  in  a  timely  manner.  Copies  of 
auxiluuY  documentation  submitted  by  applicants. 

Authority  for  maintenance  of  the  system:  Title  10  U.S.C.,  Section 
333. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Department  of  the  Army 
Staff  agencies  and  commands  -  To  evaluate  waiver  requests  and 
provide  record  of  waiver  considered,  determinations,  and  disposi¬ 
tion.  To  provide  record  of  requests  for  enlistment  eligibility  deter¬ 
minations  and  disposition. 

Polkks  and  practices  lor  storing,  retrieving,  acceming,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  between  file  dividers. 

RetrievabilHy:  Filed  alphabetically. 

Safeguards:  Building  employs  security  guards  and  requires 
identification  badges  of  authorized  employees.  Records  are  main¬ 
tained  in  area  accessible  only  to  authorized  personnel  that  are 
properly  screened,  cleared,  and  trained. 

Rctentloa  and  disposal:  Destroyed  after  1  year. 

System  manageris)  and  addrem:  Commander,  US  Army  Military 
Personnel  Center.  200  Stovall  Street,  Alexandria,  VA  22332. 

Notification  procedure:  Information  may  be  obtained  from:  Com¬ 
mander,  US  Army  Enlistment  Eligibility  Activity,  9700  Page  Bou¬ 
levard,  St  Louis,  MO  63132. 

Record  aceem  procedares:  Requests  from  individuals  should  be 
addressed  to:  Commander.  US  Army  Enlistment  Eligibility  Activi¬ 
ty,  9700  Page  Boulevard.  St  Louis,  MO  63132.  Requests  should  iii- 
clude  the  fidl  name  of  the  requester,  current  address,  social  securi¬ 
ty  number,  date  of  separation,  and  service  component,  if  applica¬ 
ble. 

Contesting  record  procedures:  The  Army’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  are  contained  in  Army  Regulation  340-21. 

Record  aonree  categories:  Extracts  from  official  military  personnel 
files;  extracts  from  dossiers;  letters  originating  from  applicant  or 
inquirer;  forms,  documents  and  related  papers  originated  by  Army 
staff  offices,  command  offices,  or  present  or  former  service 
member;  medical  evaluations;  application  and  related  forms, 
records,  and  correspondence  from  applicant.  Individual  file  may 
contain  some  or  aU  of  the  foregoing. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
AOTOroSaDASG 

System  name:  702.08  Army  Medical  Procurement  Applicant  Files 

System  locathm:  Primary  System:  Procurement  Division.  Army 
Medical  Department  (AMEDD)  Personnel  Support  Agency, 
Headquarters,  Department  of  the  Army  (HQDA)  (SGPE-PD),  For- 
restal  Budding,  Washington,  DC,  20314. 

Decentralized  Segments:  AMEDD  Procurement  Counselor  Field 
Offices  in  the  following  locations:  Midtown  Plaza,  Rm  104,  700  E. 
Water  Street,  Syracuse,  NY  13210;  Building  5515,  Room  309  and 
316,  Ft  Dix,  NJ  08640;  Walter  Reed  Army  Medical  Center,  Forest 
Glen  Section,  Washington,  DC  20012;  Health  Services  Command, 
ATTN:  HSC-PE-PSA,  Building  2293,  Ft  Sam  Houston.  TX  78234; 
Building  142,  Room  345,  Ft  Sheridan,  IL  60037;  Building  198,  Ft 
Leavenworth,  KS  66027;  4727  Wilshire  Boulevard,  Room  109,  Los 
Angeles,  CA  90010;  Triples  Army  Medical  Center,  ATTN:  HSCT- 
PD-P,  Army  Post  Office  (APO)  San  Francisco  96438;  Cutler  Army 
Hospital, Ft  Devens,  MA  01433;  Building  67,  Columbus  Support 
Fac^ty,  530  Buckingham  Street.  Columbus  OH  43215;  Headquar¬ 
ters,  United  States  (US)  Army  Forces  Command,  Ft  McPherson, 
GA  30330;  US  Army  District  Recruiting  Command,  4400  Dauphine 
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Street,  Building  603-A.  New  Orleant,  LA  70146;  US  Army  Recruit¬ 
ing  Main  Station,  I2th  and  Spruce  Streets,  St.  Louis,  MO  63102; 
Building  138,  Naval  Support  Activity  (Sand  Point),  Seattle,  WA 
981  IS;  Building  39,  Room  304,  Presidio  of  San  Francisco,  San 
Francisco,  CA  94129;  US  Army  Medical  Command,  Europe,  APO 
New  York  09403. 

Categories  of  individaals  covered  by  the  system:  Potential  appli¬ 
cants  and  applicants  for  the  AMEDD  procure-  ment  programs,  to 
include  applicants  for  appointment  in  the  Regular  Army  and  US 
Army  Reserve  for  the  current  year  and  the  previous  ten  years. 

Categories  of  records  in  the  system:  Ititerview  sheets;  counselor 
evaluations;  resume;  Curriculum  Vitae;  autobiography;  letters  of 
recommendation;  selection/  nonselection  letter;  Special  Orders;  aU 
correspondence  to,  from,  and  about  applicant;  Selection 
Board/Committee  results;  Statement  of  Interests;  Objectives  and 
Motivation;  Letter  of  Appointment;  US  Army  Reserve  Components 
Personnel  and  Administration  Center  Transcript;  Service  Agree¬ 
ment. 

Authority  for  maiuteuaucc  of  the  syaSam:  Title  10  U.S.C.,  Sections 
3012  and  4301,  and  Executive  Order  9397. 

Routiuc  uses  of  records  malataiued  iu  the  system,  including  catego- 
rim  of  users  aad  the  purposes  of  such  uses:  Procurement  Division: 
To  evaluate  an  applicant’s  acceptability  and  potential  for  appoint¬ 
ment  in  a  component  of  the  AMEDD,  to  evaluate  qualifications  for 
assignment  to  various  career  areas;  to  determine  educational  and 
experience  background  for  award  of  constructive  service  credit;  to 
determine  dates  of  service  and  seniority;  to  document  service 
agreement  with  the  US  Army;  to  provide  statistical  information  for 
effective  manage-  ment  of  the  AMEDD  Personnel  Procurement 
Program. 

AMEDD  Procurement  Counselor  Field  Offices:  To  assist  appli¬ 
cants  in  completion  of  their  applicatioas;  to  counsel  applicants  in 
their  potential  for  selection  for  procurement  pro-  grams  and/or  for 
appointment  in  the  AMEDD. 

Polkfm  aud  pmetkes  far  storing,  retrieving,  accessing,  retaining, 
aad  dhpssing  uf  records  la  the  sysSeus: 

Storage:  Paper  records  arc  maintained  in  file  folders.  Selected 
items  of  information  are  on  computer  paper  printouts,  magnetic 
tapes,  computer  punch  cards,  and  control  cards. 

Rctrievabillty:  File  folders  and  control  cards  are  filed  alphabeti¬ 
cally  by  last  nanse  of  applicant.  Computer  printouts  are  printed 
alp^betkally  and  by  program  code/social  security  number  (SSN), 
by  program  and/or  by  special  category.  Individual  records  on  mag¬ 
netic  tape  arc  retrieved  by  program  code  and  SSN.  Computer 
punch  cards  are  filed  alphabetically  by  program  code/SSN,  and/or 
by  special  category. 

Safeguards:  File  fqlders,  control  cards,  computer  paper  printouts 
and  computer  punch  cards  are  maintained  in  areas  accessible  only 
to  authorized  personnel.  Magnetic  tapes  are  protected  by  a  user 
identification  a^  password  convention. 

Rctcatloa  aad  dhpoaal:  FBe  folders  and  control  cards  are  cut  off 
at  the  end  of  the  3^car  in  which  action  is  completed,  held  10  years, 
and  destroyed,  for  selected  individuals;  for  individuals  not  selected, 
records  are  cut  a&  at  the  end  of  the  year,  held  1  year  and 
destroyed.  Computar  paper  printouts  and  computer  punch  cards  are 
destroyed  upon  repMcement  by  updated  information  and/or  until 
applicable  cyclical  program  is  completed  and  printouts/punch  cards 
are  of  no  further  value,  whichever  is  later.  Magnetic  tapes  are  per¬ 
manent. 

System  managerfs)  aarii  ■Mrum:  The  Surgeon  General,  Headquar¬ 
ters,  Department  of  the  Akmay  (HQDA),  The  Pentagon,  Washing¬ 
ton.  DC  20310. 

Nodfkatfaa  pmesihas:  Informatioa  may  be  obtained  from: 
Commander,  AMEDD  Personnel  Support  Agency 
Officer  Procurement  Division 
Room  7B054,  Forrestal  Building 
Washington,  DC  20314 
Telephone:  202/699-3120 

Record  aecaas  procadurcs:  Requests  should  be  addressed  to: 
HQDA  (SGPE-PD),  Forrestal  Building,  Room  7B054,  Washington, 
DC  20314. 

Contesting  record  procedures:  The  Army’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  may  be  obtained  from  Commander,  AMEDD  Personnel  Sup¬ 
port  Agency. 


Rccrtrd  aonrcc  categories:  Transcripts  from  post  secondary 
schools;  employer  eva^tions;  faculty  evaluations;  AMEDD  coun¬ 
selor  evaluations;  interviews;  military  supervisor  evaluations;  medi¬ 
cal  informatioo  from  medical  examiiution  facilities;  American  Test¬ 
ing  Program;  Educational  Testing  Service;  Selection 
Board/committees;  prior  military  service  records;  Department  of 
Defense  (DD)  Form  214  (Report  of  S^aration  from  Active  Duty); 
appUcation  and  related  forms  from  individual. 

Systems  exempted  from  certain  pmvWuns  of  the  act:  Parts  of  this 
system  may  be  exempt  under  5  USC  552a,  Section  (j)  or  (k),  as  ap¬ 
plicable.  For  additional  information,  contact  the  SYSMANAGER. 

A97t3JlDAPC 

System  name:  703.01  Military  Personnel  Action  File  • 

System  lucatloa:  Primary  System:  United  States  Army  Military 
Personnel  Center  (USAMILPERCEN),  200  Stovall  Street,  Alexan¬ 
dria,  VA  22332. 

Decentralized  Segments:  Department  of  the  Army  Staff  agencies 
and  commands. 

Categories  of  individuals  covered  by  the  system:  Any  Army  service 
member. 

Categories  of  records  in  the  system:  File  contains  officer  candidate 
applications;  documents  reflecting  individual  application  for  ap¬ 
pointment  as  a  warrant  officer  or  commissioned  officer  in  the  US 
Army  or  the  Army  Reserve  including  waivers,  recommendations, 
evaluation  reports,  test  papers,  interview  sheets  and  similar  or  re¬ 
lated  papers;  documents  reflecting  determinations  made  by  boards 
on  applications  submitted  for  officer  candidate  school  or  appoint¬ 
ment  as  a  warrant  officer  or  commissioned  officer;  documents  ac¬ 
cumulated  in  staff  offices  exercising  administrative  jurisdiction  and 
used  as  reference  records  of  routine  actions,  copies  or  extracted 
items  from  basic  records,  and  transmittals;  emergency  data  infor¬ 
mation  furnished  by  the  service  member  to  support  notifications  of 
next-of-kin,  survivor  benefits  on  forms,  letters,  and  similar  or  re¬ 
lated  documents;  auxiliary  documents  on  forms,  letters  and  similar 
papers  concerning  the  individual  service  member;  contains  transito¬ 
ry  adverse  suitability  information  which  reflects  nonsupport,  debts 
and  similar  acts  of  wrongdoing  (Documents  remain  in  file  until 
rebutted/resolved.  Adverse  suitability  information  that  is  supported, 
substantiated,  or  otherwise  determined  to  be  true  is  transferred  into 
the  official  military  personnel  file);  supplemental  data  relating 
qualification,  efficiency  rating,  duty  assignment,  grade,  date  of 
rank,  and  similar  information  needed  by  action  officers  for  routine 
administration;  suspense  documents  and  suspense  cards  needed  to 
provide  a  means  for  assuring  that  personnel  actions  are  accom¬ 
plished  in  a  timely  manner. 

Anthority  for  toalnteaancc  of  the  system:  Title  5  U.S.C.,  Section 
301;  Title  10  U.S.C. 

Rootinc  BSCS  of  records  matotaiacd  to  the  system,  tocindtog  catego- 
rtes  of  nsers  and  the  parpoocs  of  sach  ascs:  Department  of  the  Army 
Staff  agencies  and  commands:  To  provide  administration  and 
management  requirements  for  Army  service  members  and  to  permit 
timely  and  accurate  notification  to  next-of-kin  and  survivors  in 
cases  of  accident/death  of  service  member. 

Department  of  the  Air  Force:  When  required  incident  to  a  ser¬ 
vice  member’s  application  for  transfer,  on  duty  whh.  or  availing 
himself  of  services  provided  by  the  Air  Force. 

Department  of  the  Navy:  When  required  incident  to  a  service 
member’s  application  for  transfer,  on  duty  with,  or  availing  himself 
of  services  provided  by  the  Navy. 

Policies  and  practices  for  stortog,  rctrievtog,  acccastog,  retatotog, 
and  dispoatag  of  records  to  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  Filed  alphabetically  for  emergency  data  and  ad¬ 
verse  snitabiUty  or  by  subject  for  information/auxiliary/sus 
pense/and  similar  files.  , 

Safeguards:  Records  maintained  in  controlled  areas  accessible 
only  to  authorized  persons. 

Reteathm  aad  disposal:  Records  are  retainable  for  periods  ranging 
from  6  months  to  3  years.  Records  are  destroyed  in  accordance 
with  scheduled  time  by  the  local  office  maintaining  the  fQe. 

System  maaagerfs)  and  addrem:  USAMILPERCEN,  200  Stovall 
Street,  Alexandria,  VA  22332. 

Notificatloa  procedare:  Information  may  be  obtained  from: 

Major  commands  for  persons  assigned  to  organization  within 
the  command. 
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Headquarters.  Department  of  the  Army  (HQDA),  200  Stovall 
Street,  Alexandria,  VA  22332,  for  individuals  assigned  to 
departmental  duty. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  Commander  of  the  appropriate  command  to  which 
the  service  member  is  assigned  or  HQDA  (DAPC-POO),  200 
Stovall  Street,  Alexandria,  VA  22332  for  persons  assigned  to  de¬ 
partmental  duty. 

Written  requests  for  information  should  contain  the  full  name  of 
the  service  member,  service  identification  member.  Army  grade 
(and  branch  of  service  for  commissioned  personnel)  and  current  ad¬ 
dress.  Visits  may  be  made  to  the  headquarters  of  the  appropriate 
command  of  assignment  or  to  USAMILPERCEN,  Hoffman  Build¬ 
ing  2.  200  Stovall  Street,  Alexandria,  VA  22332. 

For  personal  visits,  the  requester  should  be  able  to  provide  ac¬ 
ceptable  identification  including  his/her  military  service  identifica¬ 
tion  card  or  other  commonly  acceptable  means  of  identification 
used  in  the  normal  transaction  of  business. 

Contesting  record  procedures:  The  Army's  rules  for  contesting 
contents  of  files/  records  and  appealing  an  initial  determination  may 
be  obtained  from  HQDA  (DAK-POO),  200  Stovall  Street,  Alexan¬ 
dria.  VA  22332. 

Record  source  categories:  Extracts  from  basic  personnel  records; 
letters  originating  from  service  member;  forms,  documents,  and  re¬ 
lated  papers  originated  by  Army  staff  offices,  command  offices,  or 
service  member. 

Systeau  exempted  from  certain  provisions  of  the  act:  None 
A0703.02aDAPE 

System  name:  703.02  United  States  (US)  Military  Academy  En¬ 
trance  Examination  Result  Files 

System  locatloa:  Office  of  the  Director  of  Admissions  and  Regis¬ 
trar.  US  MOiUry  Academy.  (USMA)  MAAR-R,  West  Point.  NY 
109%. 

Archives,  USMA. 

Categories  of  iadlvIdualB  covered  by  the  system:  Listings  of  ex¬ 
amination  results  on  all  candidates  who  were  admitted  as  cadets  or 
were  unsuccessful  in  gaining  admission  to  the  USMA  from  1901  to 
the  present. 

Categories  of  records  la  the  systenre  Entrance  exam  results;  source 
of  nomination;  final  status  as  candidate. 

Authority  for  maintenance  of  the  system:  Title  10  U.S.C.,  Sections 
4331,  4332,  4334. 

Routine  uses  of  records  maintained  in  the  system.  Including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Research  as  appropriate. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of^records  la  the  system: 

Storage:  Bound  hardcover  book. 

Retrievability:  Alphabetical,  by  source  of  nomination.  Prep 
School  candidates,  athletic  interest,  and  minority  candidates. 

Safeguards:  Stored  in  locked  room  during  non-duty  hours. 
Records  are  accessible  only  to  authorized  personnel. 

Retention  and  disposal:  Records  are  permanent. 

System  maaager(s)  and  addrem:  Director  of  Admissions  and  Re¬ 
gistrar,  USMA,  for  classes  currently  enrolled  at  USMA  and  the 
most  recent  graduating  class. 

Archives,  USMA  for  other  classes. 

Notification  procedure:  Information  can  be  obtained  from 
SYSMANAGER. 

Record  access  procedures:  Requests  should  be  addressed  to  the 
SYSMANAGER  or  Archives.  USMA. 

Coutesting  record  procedures:  The  Army’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  Transcripts  from  secondary  and  post 
secondary  schools;  faculty  evaluations;  employer  evaluations;  mili¬ 
tary  supervisor  evaluation;  medical  information  from  the  Depart¬ 
ment  of  Defense  Medical  Review  Board;  interviews  from  Admis¬ 
sions  Participants;  American  College  Testing  Program;  Educational 
Testing  Service;  Director  of  Intercollegiate  Athletics;  Members  of 
Congress. 

SystcoM  exempted  from  certain  provisions  of  the  act:  None 
A07e3.(MaDAPC 
System  name:  703.04  ROTC  Member  File 


System  location:  Primary  System:  United  States  Army  Military 
Personnel  Center  (USAMILPERCEN) 

Decentralized  Segments;  Office  of  Secretary  of  the  Army,  De¬ 
partment  of  the  Army  Staff  agencies.  Army  commands.  Reserve 
Officers  Training  Corps  (ROTC)  elements  of  civilian  educational  in¬ 
stitutions. 

Categories  of  individuals  covered  by  the  system:  Applicants  for 
and  enrolled  members  of  the  ROTC  conducted  under  direction, 
operation,  and  supervision  of  the  Department  of  the  Army  (DA). 

Categories  of  records  in  the  system:  Files  contain  individual  appli¬ 
cation  for  membership;  enrollment  record;  record  of  enlistment; 
record  of  military  status;  security  questionnaire;  deferment  agree¬ 
ment;  personal  history  statement;  acknowledgment  of  understand¬ 
ing  and  service  requirement;  graduate  branch  of  service  selection; 
medical  examination;  photograph;  cadet  record  of  evaluation  of 
training;  academic  achievement;  corps  award;  financial  record  relat¬ 
ing  to  pay,  travel,  and  entitlements;  alien  registration  and  related 
Justice  Department  records  when  applicable;  Department  of  Labor 
records  pertaining  to  entitlements  by  FECA  (Title  5  U.S.C.,  Section 
8140);  Federal  Aviation  Agency  (FAA)  student  pilot  certification 
and  related  flight  record  requirements;  and  correspondence 
between  (I)  USAMILPERCEN,  (2)  applicant  or  enrolled  member, 
(3)  Army  staff  offices  and  Army  commands,  (4)  other  federal 
government  agencies,  (3)  ROTC  accredited  civilian  institutions. 

Authority  for  maintenance  of  the  system:  Title  S  U.S.C.,  Section 
301;  TiUe  10  U.S.C..  Sections  2I0I-2III. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  USAMILPERCEN:  To 
provide  policies  and  procedures  for  administering  the  ROTC  includ¬ 
ing  application,  enrollment,  enlistment,  training  programs,  cadet  ad¬ 
ministration,  and  disenroUment  and  commissioning. 

Office  of  Secretary  of  the  Army:  For  formulation  of  plans,  poli¬ 
cies.  directives,  and  instructions  relating  to  statutory  requirements 
for  ROTC. 

Department  of  the  Army  Staff  Agencies:  To  implement  require¬ 
ments  within  their  respective  sphere  of  staff  activity. 

Army  Commands:  To  exercise  command  authority  and  jurisdic¬ 
tional  control  of  established,  organized,  and  constituted  elements 
containing  enrolled  and  enlisted  members  of  ROTC. 

Department  of  Labor:  To  accomplish  actions  when  required 
under  provisions  of  FECA. 

Federal  Aviation  Agency:  To  control  and  accomplish  flight  cer¬ 
tification  in  applicable  cases. 

National  Selective  Service  System:  To  accomplish  requirements 
relative  to  registration  and  deferment. 

Department  of  Defense  Agencies:  To  coordinate,  review,  and 
control  student  administrative  actions  relative  to  interdepartmental 
relationships. 

Civilian  Educational  Institutions:  To  administer  academic  training 
and  related  institutional  requirements  relating  to  students. 

Veterans  Administration:  Fos  member  Group  Life  Insurance 
election,  coverage,  and  administration. 

Department  of  the  Army  Staff  Agencies  and  Army  Command:  To 
coordinate,  exchange,  and  administer  applicant  and  enroUee 
requirements  and  actions  necessary  for  mission  accomplishment. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folder;  selected  data  automated  for 
management  facility  in  a  perishable  manner  on  tapes,  disks,  and 
cards. 

Retrievability:  Record  accessed  by  name,  social  security  number, 
automatic  data  processing  (ADP)  parameter  of  characteristics  of 
qualification  or  identity. 

Safeguards:  Records  maintained  in  areas  accessible  only  to 
authorized  personnel  that  are  trained  and  cleared  for  duties  relating 
to  personnel  administration. 

Retention  and  disposal:  Records  range  from  permanent  to  1  year 
retainability  depending  on  the  continuing  value  to  the  individual  or 
the  department.  Permanent  records  are  retired  to  the  National  Per¬ 
sonnel  Records  Center  through  the  appropriate  record  holding  ac¬ 
tivities  in  accordance  with  schedules  established  by  departmental 
instructions. 

System  managcr(s)  and  address:  Commander,  USAMILPERCEN, 
200  Stovall  Street,  Alexandria,  VA  22332. 

Notification  procedure:  Information  may  obtained  from:  Professor 
of  Military  Science  of  the  civilian  educational  institution  in  which 
the  individual  is  an  enrolled  ROTC  member. 
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Record  occen  proccdorca:  Requests  from  individuals  should  be 
addressed  to:  Professor  of  Military  Science  of  the  civilian  educa¬ 
tional  institution  in  which  the  individual  is  an  enrolled  ROTC 
member. 

Written  requests  for  information  should  contain  the  full  name  of 
the  requester,  current  address  and  telephone  number  and  some 
definitive  identification  of  the  information  desired. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
commonly  used  identification,  such  as  driver's  license  or  personal 
identification  card  used  in  the  normal  transaction  of  business. 

Contesting  record  procedures:  The  Army's  rules  for  contesting 
contents  of  records  and  appealing  initial  determinations  may  be  ob¬ 
tained  from;  Headquarters,  Department  of  the  Army  (DAPC-POO), 
200  Stovall  Street,  Alexandria,  VA  22332. 

Record  source  categories:  Application  and  related  forms,  records, 
and  correspondence  from  the  applicant  or  enrollee;  personal 
clearance,  financial  transactions  and  entitlement  status,  medical  ex¬ 
amination  and  treatment  facilities,  and  related  records  generated 
and  accumulated  from  individual  membership  in  the  program  by  the 
appropriate  civilian  institution.  Army  staff  agencies.  Army  com¬ 
mands,  and  federal  executive  department  agencies  responsible  for 
the  action  concerned. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0703.0SaDAPC 

System  name:  703.05  ROTC  Cadet  Application  Files 

System  location:  Primary  system:  United  States  (US)  Army  Mili¬ 
tary  Personnel  Center  (USAMILPERCEN),  Procurement  and  Ac¬ 
cessions  Branch,  DAPC-OPD,  Washington,  DC  22332. 

Decentralized  segment;  Reserve  Officers  Training  Corps  (ROTC) 
regions  and  organizations  processing  application. 

Categories  of  individuals  covered  by  the  system:  ROTC  cadets 

Categories  of  records  In  the  system:  The  categories  of  information 
stored  include:  name,  social  security  number  (SSN),  sex,  race, 
citizenship,  marital  status,  dependents,  date  of  birth,  residence, 
physical  profile,  ethnic  group,  skill,  education  and  training,  lan¬ 
guage.  and  mailing  address. 

Authority  for  maintenance  of  the  system:  Title  5  U.S.C..  Section 
301;  Tide  10  U.S.C. 

Routine  uses  of  records  maintained  in  the  system,  inciuding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Department  of  Army 
(DA):  Records  are  used  for  personnel  management,  strength  ac¬ 
counting,  and  manpower  management. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  stored  in  paper  file  folders. 

Retrlevahllity:  Access  is  by  name. 

Safeguards:  Physical  security  devices,  guards,  and  locked  doors. 

•Retention  and  disposal:  Records  are  retained  for  up  to  I  year  or 
until  oath  of  office  is  executed,  whichever  is  sooner. 

System  manager(s)  and  address:  Commander,  USAMILPERCEN, 
200  Stovall  Street,  Alexandria,  VA  22332. 

Notification  procedure:  Information  may  be  obtained  from; 
Headquarters,  Department  of  the  Army,  (DAPC-OPD).  Procure¬ 
ment  and  Accessions  Branch.  200  Stovall  Street.  Alexandria,  VA 
22332. 

ROTC  regions  and  DA  organizations. 

Record  access  procedures:  Written  requests  for  information 
should  include  the  mdividual's  full  name,  service  identification 
number,  and  current  address. 

For  personal  visits,  the  requester  should  provide  acceptable 
identification,  i.e.  military  identtfication  card  or  other  identi-  fica- 
tion  normally  acceptable  in  the  transaction  of  business. 

Contesting  record  procedures:  The  Army's  rules  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  from 
USAMILPERCEN  (DAPC-POO),  200  Stovall  Street.  Alexandria. 
VA  22332. 

Record  source  categories:  Information  is  obtained  from  papers 
and  documents  made  avail-  able  by  ROTC  Regions  and  the  Reserve 
Components  Personnel  and  Administration  Center. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0703.0dbDAPC 

System  name:  703.06  Officer  Candidate  School  (OCS)  Application 
FUe 


System  locmioa:  Primary  system:  United  States  Army  Military 
Personnel  Center  (USAMILPERCEN).  Procurement  and  Accession 
Branch,  DAPC-OPD. 

Each  Army  installation  and  other  organizational  element  main¬ 
taining  a  segment  of  this  system. 

Categories  of  individuals  covered  by  the  system:  Warrant  officers 
and  enUsted  personnel  on  active  duty  in  the  US  Army. 

Categories  of  records  in  the  system:  The  categories  of  information 
stored  include;  name,  social  security  number  (SSN).  sex.  race, 
citizenship,  marital  status,  dependents,  date  of  birth,  residence, 
ethnic  group,  grade,  enlistment  or  appointment  and  service 
ment,  service  data  and  dates,  promotion,  assignment,  qualifica¬ 
tions,  skiO.  edu-  cation  and  training,  specialty,  aptitude,  occupa¬ 
tion,  language,  awards  and  badges,  mailing  address,  separation  or 
retirement. 

Authority  (or  mainteuaBcc  of  the  system:  Title  5  U.S.C.,  Section 
301;  TiUe  10  u  s  e. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Department  of  Army: 
Records  arc  used  to  prepare  replies  to  written  and  telephonic  inqui¬ 
ries. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  stored  in  paper  file  folders. 

RetrievahilUy:  Access  is  by  name. 

Safeguards:  Physical  security  devices,  guards,  and  locked  doors. 

Retention  and  disposal:  Records  are  retained  for  up  to  90  days  or 
until  completion  of  action. 

System  msnagcr(s)  and  address:  Commander,  USAMILPERCEN, 
200  Stovall  Street,  Alexandria,  VA  22332 

Notification  procedure:  Information  may  be  obtained  from: 
Headquarters,  Department  of  the  Army  (HQDA),  (DAPC-OPP-A, 
200  Stovall  Street,  Alexandria,  VA  22332. 

Record  accem  procedures:  Written  requests  (or  information 
should  include  the  full  name,  service  identification  number,  and 
current  address. 

For  personal  visits,  the  requester  should  provide  acceptable 
identification,  i.e.  military  identification  card  or  other  identification 
normally  acceptable  in  the  transaction  of  business. 

Contesting  record  procedures:  The  Army's  rules  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  from 
USAMILPERCEN  (DAPC-OPP-A)  200  Stovall  Street,  Alexandria. 
VA  22332. 

Record  source  categories:  Information  is  obtained  from  enlisted 
Military  Personnel  Records  Jacket,  Career  Management  File.  Offi¬ 
cial  Military  Personnel  file,  and  related  personnel  documents 
located  in  organizations,  installations  and  HQDA. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0703.e7aDAPE 

System  name:  703.07  Officer  Availability  and  Civil  School  Mgt 
System 

System  location:  Adjutant  General  Data  Processing  Branch,  Adju¬ 
tant  General  Division.  United  States  (US)  Military  Academy 
(USMA),  West  Point.  NY  10996. 

Categories  of  individuals  covered  by  the  system:  Any  Army  officer 
previously  assigned,  presently  assigned,  scheduled  for  assignment, 
or  declar^  permanently  not  available  for  assignment  to  the  USMA. 
Additionally,  any  officer  declared  temporarily  not  available,  or 
available  for  a  specific  academic  year.  When  a  new  academic  year 
is  begun,  these  records  are  removed  from  the  file. 

Categories  of  records  in  the  system:  File  contains  name,  rank,  so¬ 
cial  security  number  (SSN),  branch,  status  of  officer,  individual's 
desires  regarding  assignment,  departments/activities  interested  in 
the  officer,  department/activity  to  which  officer  will  be  assigned,  if 
applicable;  school  attending  or  attended  (or  masters  or  PhD  train¬ 
ing,  and  Army  Educational  Requirements  Board  number  used  for 
schooling  and  utilization. 

Authority  for  maiuteuauce  of  the  system:  Title  10  U.S.C.,  Section 
4334(b). 

Roufinc  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  USMA:  Provide  informa¬ 
tion  to  interested  departments/  activities  on  officer’s  desires  and 
availability.  Used  as  a  means  to  verify  status  of  officer.  Used  to 
prepare  requisitioning  documents  for  use  at  the  USMA  and 
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Headquarters,  Department  of  the  Army  (HQDA).  Used  to  prepare 
reports  to  HQDA  on  utilization  of  officers. 

HQDA:  uses  information  provided  on  the  requisitioning  docu¬ 
ment  (name,  rank,  branch  and  SSN)  to  verify  availability  and  begin 
preparation  of  orders  for  direct  assignment  or  civil  schooling.  Uses 
information  on  utilization  reports  (name,  rank,  branch.  SSN.  Army 
Educational  Requirements  Board  number  assigned  against)  to  verify 
that  officer  is  being  utilized  properly  (proper  discipline). 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Computer  Disk. 

Retrievability:  Filed  by  SSN. 

Safeguards:  Computer  disk  is  maintained  in  vault  when  not  being 
used.  Disk  is  maintained  in  area  accessible  only  to  authorized  per¬ 
sonnel  that  are  properly  screened,  cleared  and  trained. 

Retention  and  disposal:  All  records  of  individuals  declared  tem¬ 
porarily  not  available  or  available  and  not  assigned  are  destroyed 
annually.  Records  of  individuals  assigned  to  the  USMA  are 
destroyed  on  official  confirmation  of  the  assignment. 

System  manager(s)  and  address:  Chief,  Military  Personnel  Branch, 
Adjutant  General  Division.  USMA,  West  Point,  NY  10996. 

Notification  procedure:  Information  may  be  obtained  from: 
Superintendent 
USMA 

ATTN:  MAAG-P 
West  Point.  NY  10996 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  Superintendent.  USMA,  ATTN:  MAAG-P,  West 
Point.  NY  10996. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  i.e.,  a  valid  identification  card,  or  driver's 
license. 

Contesting  record  procedures:  The  Army's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  Commander,  United  States  Army  Mili¬ 
tary  Personnel  Center,  200  Stovall  Street.  Alexandria.  VA  22332. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0703.08a  DAPE 

System  name:  703.08  Officer  Personnel  Information  Files 

System  locatioo:  Office  of  the  Director  of  Admissions  and  Regis¬ 
trar.  United  States  Military  Academy  (USMA),  West  Point.  NY 
10996 

Categories  of  individuals  covered  by  the  system:  Graduates  of  the 
USMA  and  other  officers  who  are  being  considered  for  assignment 
to  Office  of  the  Director  of  Admissions  and  Registrar,  USMA;  of¬ 
ficers  who  are  presently  serving  or  have  served  in  the  Office  of  the 
Director  of  Admissions  and  Registrar,  USMA. 

Categories  of  records  in  the  system:  Correspondence  between  of¬ 
ficers  and  Director  of  Admissions  and  Registrar;  availability  status 
received  from  the  United  States  Army  Military  Personnel  Center 
(USAMILPERCEN);  personal  data  available  from  other  sources. 
Individual  fOes  may  contain  some  or  all  of  the  above. 

Authority  (or  malntenaocc  of  the  system:  Title  10  U.S.C.,  Section 
4334. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Planning  files  for  assig¬ 
ning  officers  to  the  Office  of  the  Director  of  Admissions  and  Regis¬ 
trar.  USMA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  In  the  system: 

Storage:  Paper  records  in  the  form  of  cards,  file  folders,  or  other 
similar  material. 

Retrievability:  Filed  alphabetically  by  last  name. 

Safeguards:  Records  are  maintained  in  an  area  accessible  to 
authorized  personnel  only. 

Retention  and  disposal:  Records  are  retained  until,  in  the  opinion 
of  the  Director,  they  are  no  longer  necessary.  Disposal  is  by 
destruction. 

System  managerfs)  and  addrem:  Director  of  Admissions  and  Re¬ 
gistrar,  USMA,  West  Point,  NY  109%. 

Notification  procedure:  Write  or  call  the  SYSMANAGER. 


Record  access  procedures:  Write  or  call  the  SYSMANAGER. 

Contesting  record  procedures:  The  Army's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  Applications  of  individual  officers; 
recommendations  of  individual  officers  submitted  by  others;  infor¬ 
mation  provided  by  the  USAMILPERCEN  in  response  to  requests 
for  availability  data;  correspondence  between  individuals  and  the 
office;  personal  data  available  from  other  agency  publications. 

Systems  exempted  from  certaiu  provisioos  of  the  act:  None 
A0703.09aDAPE 

System  name:  703.09  Evaluation  Files  on  Cadets  and  Potential  In¬ 
structors 

System  location:  Decentralized  Segments:  Office  of  the  Dean  of 
the  Academic  Board  and  Departments  of  Chemistry;  Earth.  Space 
and  Graphic  Sciences;  Electrical  Engineering;  English;  Foreign 
Languages;  History;  Law;  Mathematics;  Mechanics;  Physics;  and 
Social  Sciences;  SI,  United  States  (US)  Corps  of  Cadets  and 
Headquarters,  Ist,  2nd,  3rd,  and  4th  Regiments,  US  Corps  of 
Cadets;  and  Offices  of  Military  Instruction,  Military  Leadership, 
and  Physical  Education;  United  States  Military  Academy  (USMA), 
West  Point,  NY  109%. 

Categories  of  individuals  covered  by  the  system:  Cadets  who  are 
receiving  or  have  received  instruction  from  departments;  graduates 
of  the  USMA;  and  other  officers  who  are  being  considered  for  as¬ 
signment  to  the  Staff  and  Faculty,  USMA;  officers  who  are 
presently  serving  or  have  served  on  the  Staff  and  Faculty,  USMA. 

Categories  of  records  in  the  system:  Evaluation  material  on  cadets 
and  graduates;  letters  of  application  and  recommendation;  academic 
performance  documents;  correspondence  between  officers  and  de¬ 
partments;  availability  status  received  from  Department  of  the 
Army;  personal  data  available  from  other  sources.  Individual  files 
may  contain  some  or  all  of  the  above. 

Authority  (or  maintenance  of  the  system:  Title  10  U.S.C.,  Section 
4334. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  files  are  utilized  by 
the  Heads  of  Departments  in  evaluating  cadets  and  in  evaluating 
the  relative  suitability  of  potential  instructors  for  graduate  school¬ 
ing  and  sub,9equent  assignment  to  the  Staff  and  Faculty,  USMA,  or 
for  direct  assignment  to  the  Staff  and  Faculty.  USMA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  the  form  of  cards,  file  folders,  or  other 
similar  material. 

Retrievability:  Filed  alphabetically  by  last  name  within  year-group 
or  USMA  class. 

Safeguards:  Records  arc  maintained  in  an  area  accessible,  to 
authorized  personnel  only.  . 

Retention  and  disposal:  Records  are  retained  until,  in  the  opinion 
of  the  Department  Head,  they  are  no  longer  necessary.  Disposal  is 
by  destruction. 

System  manager(s)  and  address:  Dean  of  the  Academic  Board, 
USMA.  West  Point.  NY  109%. 

Professor  and  Head,  Departments  of  Chemistry;  Earth.  Space 
and  Graphic  Sciences;  Electrical  Engineering;  English;  Foreign 
Languages;  History;  Law;  Mathematics;  Mechanics;  Physics;  and 
Social  Sciences;  USMA,  West  Point,  NY  109%. 

Commandant  of  Cadets,  ATTN:  MACC-B,  USMA,  West  Point, 
NY  109%. 

Commanders,  1st,  2nd,  3rd  and  4th  Regiments,  United  States 
Corps  of  Cadets.  USMA,  West  Point.  NY  109%. 

Director,  Offices  of  Military  Instruction.  Military  Leadership, 
and  Physical  Education. 

Notification  procedure:  Write  or  call  the  specific 
SYSMANAGER. 

Record  access  procedures:  Write  or  call  the  specific 
SYSMANAGER. 

Contesting  record  procedures:  The  Army's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  Applications  of  individual  officers; 
recommendations  of  individual  officers  submitted  by  others;  college 
transcripts;  potential  instructor  ratings  submitted  on  cadets  by  de- 
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partmental  instructors;  information  provided  by  the  US  Army  Mili¬ 
tary  Personnel  Center  in  response  to  requests  for  availability  data, 
correspondence  between  individuals  and  departments;  personal  data 
available  from  other  agency  publications. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0703.10aDAPC 

System  name:  703.10  Officer  Accession  Suspense  Information 
System 

System  location:  United  States  Army  Military  Personnel  Center 
(USAMILPERCEN),  200  StovaU  Street,  Alexandria,  VA  22332. 

Categories  of  individuals  covered  by  the  system:  Potential  procure¬ 
ments  to  the  active  Army  Officer  Corps. 

Attending  Reserved  Officers  Training  Corps  (ROTC),  United 
States  Military  Academy  (USMA),  Officers  Candidate  Schools 
(OCS)  and  or  other  activities  to  include  personnel  applying  for 
direct  appointment  as  an  officer. 

Categories  of  records  in  the  system:  The  categories  of  information 
stored  include  name,  social  security  number,  (SSN),  temporary 
grade,  sex.  race,  date  of  birth,  basic  branch,  component,  service 
agreement,  religion,  marital  status,  dependents,  home  of  record, 
military  education,  school,  date  of  entry  on  active  duty,  temporary 
duty  (TDY)  and  permanent  change  of  station  (PCS)  data. 

Authority  for  maintenance  of  the  system:  Title  5  U.S.C.,  Section 
301;TiUe  10  U.S.C. 

Routine  uses  of  records  maintained  In  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Department  of  Army; 
Records  are  used  for  the  automated  accession  of  individuals  to  the 
active  Army  and  manpower  management. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  stored  on  computer  magnetic  tapes  and 
disks. 

Rctrievahility:  Normal  access  is  by  SSN,  name  or  other  identify¬ 
ing  characteristics. 

Safeguards:  Physical  security  devices,  guards,  computer  hardware 
and  software  safeguard  features,  and  personnel  clearances 

Retention  and  disposal:  Records  are  retained  on  active  file  until 
effective  date  of  accession  and  are  then  placed  on  a  history  file  for 
a  period  of  6  months. 

System  manager(s)  and  address:  Commander,  USAMILPERCEN, 
200  Stovall  Street,  Alexandria,  VA  22332. 

Notification  procedure:  Information  may  be  obtained  from; 
USAMILPERCEN  (DAPC-  POO).  200  StovaU  Street,  Alexandria, 
VA  22332. 

Record  access  procedures:  Written  requests  for  information 
should  include  the  fuU  name  of  the  requester,  SSN,  whether  active, 
separated  or  awaiting  active  duty  and  if  so,  the  date  thereof. 

Personal  visits  may  be  made  to  the  USAMILPERCEN.  Indiviu- 
dal  should  be  able  to  provide  acceptable  identification,  and  give 
verbal  information  that  could  be  verified  with  his  record. 

Contesting  record  procedures:  The  Army’s  rules  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  from 
USAMILPERCEN  (DAPC-POO),  200  Stovall  Sueet,  Alexandria, 
VA  22332. 

Record  source  categories:  Information  is  obtained  in  document 
and  computer  readable  form  from  the  Department  of  the  Army 
Staff  and  commands  and  other  Federal  agencies. 

Systems  exempted  from  eertain  provbions  of  the  act:  None 
A0704.03aDAPE 

System  name:  704.03  Accelerated  Promotion/Early  Discharge  Re¬ 
port 

System  location:  Primary  System:  Headquarters,  United  States 
Army  Recruiting  Command  (USAREC),  Ft  Sheridan,  IL  60037; 

decentralized  segments:  regional,  district,  and  area  recruiting 
command  headquarters,  and  recruiting  stations.  Official  mailing  ad¬ 
dresses  of  the  decentralized  segment  are  in  the  Appendix. 

Categories  of  individuals  covered  by  the  system:  Individuals 
discharged  from  the  Army  during  initial  179  days  of  service,  and  in¬ 
dividuals  who  received  an  accelerated  promotion  to  private  E2  after 
basic  combat  training.  In  both  cases,  the  name  of  the  recruiter  who 
recruited  the  soldier  is  provided. 

Categories  of  record#  in  the  system:  Report  contains  name  of 
soldier  discharged  or  promoted  along  with  the  date  of  enlistment. 


date  of  promotion  or  discharge,  code  of  the  Armed  Forces  Examin¬ 
ing  and  Entrance  Station  that  processed  the  enlistee,  waiver  code 
(if  applicable),  separation  program  designator  (discharged  soldier 
only),  and  the  name  and  identification  number  of  the  recruiter  who 
recruited  the  soldier. 

Authority  (or  maintenance  of  the  system:  Title  5  U.S.C.,  Section 
301;  Title  10  U.S.C. ,  SecUon  3012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  identify  recruiting  or¬ 
ganization,  recruiters,  and  geographic  areas  with  high  discharge  or 
promotion  rates. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Computer  printout  in  a  metal  cabinet. 

Retrievability:  By  geographical  area  and  district  recruiting  com¬ 
mand  identifying  the  recruiter  of  the  soldier. 

Safeguards:  Records  are  maintained  in  cabinets;  accessibility  is 
limited  to  authorized  personnel  who  are  properly  instructed  in  the 
permissible  use  of  the  information.  - 

Retention  and  disposal:  Report  files  remain  active  for  I  year,  in¬ 
active  for  I  year,  and  are  destroyed  at  the  beginning  of  the  3rd 
year. 

System  manager(s)  and  address:  Commander,  USAREC,  Ft 
Sheridan,  IL  60037 

Notification  procedure:  Information  may  be  obtained  from: 
Director,  Market  Studies  and  Analysis,  USAREC 
Ft  Sheridan,  IL  60037 
Telephone;  Area  Code  312/926-2570. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to;  Headquarters,  USAREC,  ATTN:  USARCMSA,  Ft 
Sheridan,  IL  60037. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  social  security  number,  current  address,  and 
telephone  number. 

For  personal  visits,  the  individual  should  be  able  to  provide  ac¬ 
ceptable  identification;  i.e.,  driver’s  license,  identification  card. 

Contesting  record  procedures:  The  Army’s  rules  for  access  to 
records  and  contesting  contents  and  appealing  initial  determination 
may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  Enlisted  Master  File 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0704.04DASG 

System  name:  704.04  Medical  and  Dental  Registrant  Case  Files 

System  location:  Army  Medical  Support  Agency,  Office  of  the 
Surgeon  General,  Washington,  DC. 

Categories  of  individuals  covered  by  the  system:  Those  physicians 
who  registered  under  the  Selective  Service  Act.  Preinduction  files 
and  brief  record  pertaining  to  professional  qualifications. 

Categories  of  records  in  the  system:  File  contains  individual’s  re¬ 
gistration  for  the  draft,  including  information  on  his  professional 
education  and  training,  preinduction  physical  information  and  in 
cases  of  non-citizens,  information  necessary  to  initiate  National 
Agency  Check. 

Authority  for  maintenance  of  the  system:  Title  10  U.S.C.,  Section 
3012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Not  currently  used. 
Records  are  being  held,  pending  possible  reinstatement  of  physician 
draft. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders  in  boxes. 

Retrievability:  Filed  alphabetically  by  name  of  applicant.  Army 
Area,  and  age  of  applicant.  • 

Safeguards:  Buildings  employ  security  guards.  Records  are  main¬ 
tained  in  areas  accessible  only  to  authorized  personnel  that  are 
properly  screened,  cleared  and  trained. 

Retention  and  disposal:  Records  are  retained  until  registrant 
reaches  maximum  draft  age  plus  1  year  then  destroyed. 

System  manager(s)  and  address:  The  Surgeon  General,  Headquar¬ 
ters,  Department  of  the  Army,  The  Pentagon,  Washington,  DC 
20310 

Notification  procedure:  Information  may  be  obtained  from: 
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Commander,  Army  Medical  Personnel  Support  Agency 

Officer  Procurement  Division 

Room  7B054 

Forrestal  Building 

Washington,  DC  20314 

Telephone:  Area  Code  202/693-6160 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to;  Commander,  Army  Medical  Support  Agency,  Officer 
Procurement  Division,  Room  7B0S4,  Forrestal  Building,  Washing¬ 
ton,  DC  20314. 

Written  requests  for  information  should  contain  full  name  of  in¬ 
dividual,  current  address  and  telephone  number,  address  at  time  of 
registration  for  draft  and  date  of  birth.  Visits  are  limited  to  Officer 
Procurement  Division,  Room  7B0S4,  Forrestal  Building,  Washing¬ 
ton,  DC  20314. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  i.e.,  driver’s  license,  employing  office’s 
identification  card,  and  verbal  information  that  can  be  verified  from 
folder. 

Contesting  record  procedures:  The  Army’s  rules  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  from 
the  SYSMANAGER. 

Record  source  categories:  Registrant,  or  his  legal  guardian  or  com¬ 
mittee,  if  incompetent. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0704.06aUSAREC 

System  name:  704.06  Recruiting  Prospect  Card  Files 

System  location:  Army  recruiting  stations  reached  through  the  fol¬ 
lowing  Recruiting  Commands:  Northeast  Regional  Recruiting  Com¬ 
mand,  Ft  Meade,  MD.;  Southeast  Regional  Recruiting  Command, 
1628  Virginia  Avenue,  College  Park,  GA.;  Southwest  Regional 
Recruiting  Command,  Ft  Sam  Houston,  TX.;  Midwest  Regional 
Recruiting  Command,  Ft  Sheridan,  IL.;  Western  Regional  Recruit¬ 
ing  Command,  Ft  Baker,  CA. 

Categories  of  individuals  covered  by  the  system:  Persons  of  both 
sexes,  between  the  ages  of  17  and  35,  who  may  reasonably  be  as¬ 
sumed  to  be  prospects  for  enlistment  in  the  Army;  those  persons 
who  have  recently  been  enlisted  into  the  Army  through  a  recruiting 
station;  and  those  persons  who  have  recently  been  determined  to 
be  ineligible  for  enlistment. 

Categories  of  records  in  the  system:  System  contains  name,  ad¬ 
dress,  social  security  number  (SSN),  telephone  number  and  infor¬ 
mation  required  to  determine  prospect’s  qualifications  for  enlist¬ 
ment  and  desires  concerning  enlistment  options;  items  of  informa¬ 
tion  required  to  process  enlistment  forms,  to  conduct  testing  and 
physical  examination  and/or  to  enlist  or  reject  the  prospect  (or 
Army  service. 

Authority  for  maintenance  of  the  system:  Sections  503,  505,  510 
and  3012  of  Title  10,  US  Code 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  field  recruiters 
to  record  information  necessary  to  locate  prospects,  to  process  for 
testing  and  physical  examination  and  to  enlist  those  who  are 
qualified  and  desire  to  enlist. 

Used  by  Army  Guidance  Counselors  to  transcribe  information 
onto  enlistment  forms;  is  then  returned  to  the  recruiting  station 
responsible  for  the  prospect. 

Used  by  field  recruiters  as  market  data  information  to  determine 
recruiting  trends. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Vertical  file  cards  in  metal  file  card  container. 

Retrievabilhy:  Filed  alphabetically  by  last  name  of  prospect. 

Safeguards:  Records  are  maintained  by  individual  recruiters  and 
are  considered  privileged  information. 

Retention  and  disposal:  Active  prospect  cards  are  maintained  until 
it  is  apparent  that  the  prospect  will  not  enlist,  is  not  qualified  to  en¬ 
list  or  has  enlisted  in  the  Army  or  another  armed  service  or 
Reserve  component. 

Recruiting  prospect  cards  on  persons  who  have  enlisted  in  the 
Army  are  cut  off  at  the  end  of  each  calendar  year,  held  in  the  cur¬ 
rent  files  area  for  2  years  and  then  destroyed. 

Recruiting  prospect  cards  on  persons  who  have  been  determined 
to  be  unqualified  for  Army  service  are  cut  off  at  the  end  of  the 
calendar  year,  held  in  the  current  files  area  for  2  years  and  then 
destroyed. 


System  manager(s)  and  address:  Commanding  General,  United 
States  Army  Recruiting  Command,  Fort  Sheridan,  IL  60037. 

Notification  procedure:  Individuals  who  desire  information  as  to 
whether  the  recruiting  prospect  card  system  contains  information 
on  them,  should  write  to  Commander,  United  States  Army  Recruit¬ 
ing  Command,  ATTN:  USARCRFM-A,  Fort  Sheridan,  IL  60037. 

Requests  should  include  the  full  name  of  the  individual  desiring 
the  information,  SSN,  whether  individual  has  prior  service,  current 
address  and  telephone  number,  and  the  location  of  the  recruiting 
station  where  the  information  is  believed  to  be  stored. 

Record  access  procedures:  Requests  from  individuals  for  access  to 
information  in  these  files  should  be  addressed  to:  Commander, 
United  States  Army  Recruiting  Command,  ATTN:  USARCRFM-A, 
Fort  Sheridan,  IL  60037. 

Request  should  include  the  full  name  of  the  individual  desiring 
access  to  the  information,  SSN,  current  address  and  telephone 
number,  and  the  location  of  the  recruiting  station  where  the  infor¬ 
mation  is  believed  to  be  stored. 

Contesting  record  procedures:  Rules  for  contesting  content  of 
records  and  appealing  initial  determinations  are  contained  in  Army 
Regulation  340-21. 

Record  source  categories:  The  majority  of  the  items  of  informa¬ 
tion  on  the  prospect  card  are  solicited  directly  from  the  prospect, 
though  some  items  may  be  verified  with  outside  documents  such  as 
a  driver’s  license,  social  security  card,  educational  records,  selec¬ 
tive  service  card  and/or  birth  certificate. 

Testing  information  is  received  from  testing  personnel  at  the 
Armed  Forces  Examining  and  Entrance  Station  (AFEES)  and/or 
the  Armed  Forces  Vocational  Testing  Group  (AFVTG). 

Prior  service  verification  is  provided  from  information  recorded 
on  the  prospect’s  DD  Form  214,  DA  Form  1181,  and/or  from  the 
US  Army  Personnel  Records  Center  and  Army  Separation  Activi¬ 
ties. 

Follow-up  information  (locator  data)  and  other  information  pro¬ 
vided  to  the  Army  by  the  prospect  in  response  to  Army  advertising 
is  forwarded  to  the  recruiting  station  on  USAREC  Form  200  cards. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0704.09aUSAREC 

System  name:  704.09  Center  of  Influence  Card  Files  (USAREC 
Form  125) 

System  location:  Army  recruiting  stations  reached  through  the  fol¬ 
lowing  Recruiting  Commands:  Northeast  Regional  Recruiting  Com¬ 
mand,  Ft  Meade,  MD;  Southeast  Regional  Recruiting  Command, 
1628  Virginia  Avenue,  College  Park,  GA;  Southwest  Regional 
Recruiting  Command,  Ft  Sam  Houston,  TX;  Midwest  Regional 
Recruiting  Command,  Ft  Sheridan,  IL;  Western  Regional  Recruit¬ 
ing  Command,  Ft  Baker,  CA. 

Categories  of  individuals  covered  by  the  system:  United  States 
Army  Recruiting  Command  (USAREC)  Form  125  Cards  are  in¬ 
itiated  and  maintained  on  persons  who  actively  assist  the  recruiter 
by  referring  applicants  for  enlistment. 

Cards  are  also  maintained  on  persons  who  have  been  or  should 
be  cultivated  for  improvement  of  community  relations.  In  this 
category  are  program  directors  for  radio  and  TV  stations, 
newspaper  editors  and  important  civic  persons,  such  as  the 
town/city  mayors  (when  applicable). 

Cards  will  also  contain  by  name  references  to  persons  actually 
referred  to  the  recruiters  by  the  center  of  influence. 

Categories  of  records  in  the  system:  System  contains  name,,  title, 
address,  phone  number,  and  specific  data  about  the  person  which 
has  caused  him  to  be  selected  as  a  center  of  influence  for  a  specific 
recruiter,  and  the  manner  of  assistance  and  effectiveness  of  the 
center  of  influence. 

Additionally,  the  reverse  side  of  the  USAREC  Form  125  is  used 
to  record  the  names  of  persons  referred  to  the  recruiter  for  enlist¬ 
ment  by  the  center  of  influence.  Other  information  about  the  per¬ 
son  referred  includes  social  security  number,  date  enlisted,  option 
selected,  educational  level  and  achievement  scores  resulting  from 
the  Armed  Forces  Qualification  Test  (AFQT). 

Authority  for  maintenance  of  the  system:  Title  10  U.S.C.,  Sections 
503,  505,  510  and  3012. 

Routine  uses  of  records  maintained  In  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  the  recruiter  to 
determine  which  persons  are  providing  recruiting  assistance,  and  to 
recognize  and  reward  those  persons  who  assist  the  recruiter. 
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Polktcs  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Vertical  file  cards  in  metal  file  card  container. 

Retrievability:  Filed  alphabetically  by  last  name  of  center  of  in¬ 
fluence. 

Safeguards:  Records  are  maintained  by  individual  recruiter  and 
are  considered  privileged  information. 

Retention  and  disposal:  Center  of  influence  cards  are  destroyed 
by  the  individual  recruiter  when  they  are  no  longer  needed  for 
lefcrence  and  are  not  transferred  to  any  other  file. 

System  manager(s)  and  address:  Commander,  USAREC,  Ft 
Sheridan,  IL  60037. 

Notification  procedure:  Individuals  who  desire  information  as  to 
whether  the  center  of  influence  card  system  contains  information 
about  them  should  write  to  Commander,  USAREC,  ATTN: 
USARCRFM-A,  Ft  Sheridan,  IL  60037 

Requests  should  include  the  full  name  of  the  individual  desiring 
the  information,  current  address  and  telephone  number,  and  the  lo¬ 
cation  of  the  recruiting  station  where  the  information  is  believed  to 
be  stored. 

Record  access  procedures:  Requests  from  individuals  for  access  to 
information  in  these  files  should  be  addressed  to:  Commander, 
USAREC,  ATTN:  USARCRFM-A.  Ft  Sheridan.  IL  60037. 

Requests  should  include  the  full  name  of  the  person  desiring  ac¬ 
cess  to  the  information,  current  address  and  telephone  number,  and 
the  location  of  the  recruiting  station  where  the  information  is  be¬ 
lieved  to  be  stored. 

Coutesting  record  proccdurca:  The  Army's  rules  for  contesting 
content  of  records  and  appealing  initial  determinations  are  con¬ 
tained  in  Army  Regulation  340-21. 

Record  source  categories:  Personal  information  is  solicited  directly 
from  the  center  of  influence. 

Information  about  persons  referred  for  enlistment  is  taken 
directly  from  the  USAREC  Form  200,  Recruiting  Prospect  Card. 

Systems  eiempted  from  certain  provisions  of  the  act:  None 
A0704.09bDAPE 

System  name:  704.09  University  of  Hawaii  Army  ROTC  Alumni 

System  location:  United  States  Army  Senior  Instructor  Group, 
University  of  Hawaii,  1311  Lower  Campus  Road,  Honolulu,  HI 
96822. 

Categories  of  individuals  covered  by  tbe  system:  Alumni  of  the 
University  of  Hawaii  Army  Reserve  Officers’  Training  Corps 
(ROTC)  ^ogram. 

Categories  of  records  in  the  system:  Record  contains  social  securi¬ 
ty  number;  rank  if  military;  full  name;  ROTC  class  year;  year  com- 
misskmed;  service  number;  active  duty  dates;  home  address  and 
telephone  number;  business  address  and  telephone  number;  highest 
rank  held  on  active  duty;  summary  of  active  duty  assignments; 
highest  rank  held  ip,  reserve  or  national  guard ;  summary  of  reserve 
or  guard  assignments;  resume'  of  civilian  occupation;  advanced 
degrees,  honors,  decorations;  civilian  government  offices  held; 
present  occupation;  individual  assessment  of  value  of  ROTC  train¬ 
ing,  willingness  to  help  promote  the  local  ROTC  program;  and  sug¬ 
gestions  to  improve  the  public  image  of  ROTC. 

Authority  for  maiatcnaiicc  of  the  system:  Title  10  U.S.C.  Chapter 
103,  Sections  2101-2111. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  is  collected 
to  aid  the  ROTC  cadets  at  the  University  of  Hawaii  in  recruitment, 
public  relations  and  academic  enrichment  programs. 

Specific  uses  include:  preparation  of  mailing  labels  for  alumni 
newsletters  and  other  communications;  solicitation  of  alumni  guest 
speakers;  preparation  of  statistical  summaries  which  highlight  the 
value  of  ROTC  graduates  (devoid  of  personal  identifiers)  in  civilian 
and  military  endeavors;  solicitation  of  alumni  support  for  recruiting 
and  public  relations  programs  and  alumni  suggestions  and  com¬ 
ments. 

Name  and  address  data  are  keypunched  and  cards  processed  to 
produce  mailing  labels.  Individual  records  may  be  transferred  to 
any  component  of  the  Department  of  Defense. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposiag  of  records  in  the  system: 

Storage:  Paper  records  in  file  folder  and  punched  cards. 

Retrievability:  Filed  by  alumni  name  and  year  of  commissioning. 


Safeguards:  Records  maintained  in  files  and  are  accessible  only  to 
authorized  personnel. 

Retention  and  disposal:  Destroyed  when  obsolete  or  no  longer 
needed. 

System  manager(s)  and  address:  Director,  Military  Science  Pro¬ 
gram.  ROTC  Senior  Instructor  Group,  University  of  Hawaii,  1311 
Lower  Campus  Road,  Honolulu,  HI  %822. 

Notification  procedure:  Information  may  be  obtained  from  any  of¬ 
ficer  of  the  Instructor  Group  at  the  University  of  Hawaii. 

Record  access  procedures:  Individuals  may  gain  access  to  records 
concerning  them  by  contacting  any  officer  of  Instructor  Group, 
University  of  Hawaii. 

Contesting  record  procedures:  The  Army's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  are  contained  in  Army  Regulation  340-21. 

Record  source  categories:  University  of  Hawaii  commencement 
records;  State  of  Hawaii  telephone  directories;  questionnaires 
completed  by  individuals  concerned;  and  cadet  records  of  current 
graduates. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0704.10aUSAREC 

System  name:  704.10  Recruiter  Malpractice  Files 

System  location:  Security/Special  Actions  Division,  Directorate  of 
Recruiting  Force  Management,  United  States  Army  Recruiting 
Command  (USAREC).  USARCRFM-SS,  Ft  Sheridan.  IL  60037 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
have  alleged  recruiter  malpractice  or  processing  irregularities 
against  members  of  the  Recruiting  Command. 

Members  of  the  Recruiting  Command  who  have  been  in¬ 
vestigated  for  alleged  recruiter  malpractice  or  processing  irregulari¬ 
ties. 

Categories  of  records  in  the  system:  Reports  of  investigation  per¬ 
taining  to  allegations  of  recruiter  malpractice/  processing  irregulari¬ 
ties.  Reports  of  investigation  contain  full  identifying  data  of  all  per¬ 
sons  involved,  findings  of  the  investigation,  and  disciplinary  action 
taken,  if  any. 

Authority  for  maintenance  of  the  system:  Federal  Property  and 
Administrative  Services  Act  of  1949  (64  Stat.  578),  as  amended  by 
Act  of  22  Oct  1968);  Tide  44  U.S.C.,  Sections  3101-3103. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Reports  used  for  trend 
analysis  in  order  to  formulate  recommendations  for  modifications 
of  recruiting  policies  and  practices. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Reports  of  investigations  stored  in  file  cabinets. 

Retrievability:  Listed  alphabetically  by  last  name  of  person  mak¬ 
ing  allegation. 

Safeguards:  File  cabinets  and  building  secured.  Reports  are  main¬ 
tained  in  an  area  accessible  only  to  properly  screened  and  trained 
personnel.  Information  released  only  to  persons  having  a  valid 
need-to-know. 

Retention  and  disposal:  Report  files  remain  active  for  1  year,  in¬ 
active  for  1  year,  and  are  destroyed  at  the  beginning  of  the  3rd 
year.  Files  cover  a  2  year  period. 

System  manager(s)  and  address:  Director,  Recruiting  Force 
Management.USAREC. 

Notification  procedure:  Information  may  be  obtained  from: 
Director,  Recruiting  Force  Management,  USARCRFM-SS 
USAREC 

Ft  Sheridan,  IL  60037 
Telephone:  Area  Code  312/926-3147 

Record  access  procedures:  Request  for  information  should  be  ad¬ 
dressed  to:  Headquarters,  USAREC,  ATTN:  USARCRFM-SS,  Ft 
Sheridan,  IL  60037. 

Written  requests  for  information  should  contain  full  name,  ad¬ 
dress,  telephone  number  and  military  status  of  requester. 

For  personal  visits,  the  requester  must  be  able  to  provide  ac¬ 
ceptable  identification,  such  as  a  driver’s  license  or  military 
identification. 

Contesting  record  procedures:  The  Army’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tion  may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  USAREC 
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US  Army  Criminal  Investigation  Command  reports  of  investiga¬ 
tion. 

Systems  exempted  from  certain  provbloas  of  the  act:  None 
A0704.10bUSAREC 

System  name:  704.10  Armed  Services  Vocational  Aptitude  Battery 
(ASVAB)  System 

System  location:  Primary  System:  Test  Control  Scoring  Division, 
Testing  Directorate,  Armed  Forces  Examining  and  Entrance 
System  (AFEES)  Command,  Ft  Sheridan,  IL  60037. 

Decentralized  Segments:  AFEES:  recruiting  commands  of  each 
service;  high  schools;  Air  Force  Human  Resource  Laboratory /PE, 
Lackland  Air  Force  Base.  TX  78236;  recruiters  of  all  services. 

Categories  of  individuals  covered  by  the  system:  High  School  stu¬ 
dents  w^o  have  been  administered  the  Armed  Services  Vocational 
Aptitude  Battery  (ASVAB). 

Categories  of  records  in  the  system:  File  contains  individual’s 
name,  social  security  number  (SSN),  address,  telephone  number, 
date  of  birth,  race,  and  grade  level;  booklet  num^r  of  ASVAB 
test,  individual’s  plans  after  graduation.  Armed  Forces  Qualifica¬ 
tion  Scores  (derived),  and  individual  item  responses  from  ASVAB 
tests. 

AnthorUy  for  maintenance  of  the  system:  Title  44  U.S.C..  Section 
3101;  Tide  10  U.S.C..  SecUons  133  and  3012. 

Executive  Order  9397,  ’Numbering  Systems  for  Federal  Ac¬ 
counts  Relating  to  Individual  Personnel’. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Test  Control  Scoring 
Division:  to  compute  vocational  guidance  scores  and  to  define  local 
market  potential. 

AFEES:  to  verify  enlistment  and  placement  scores. 

Recruiting  commands:  used  as  a  management  tool  for  recruiting 
purposes. 

High  schools:  for  vocational  counseling  and  curricular  planning. 

Air  Force  Human  Resource  Laboratory;  for  future  test  develop¬ 
ment,  test  validation,  and  statistical  purposes. 

Recruiters:  for  recruitment,  enUstment,  and  placement  purposes. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  fa  the  system: 

Storage:  Test  Control  Scoring  Division:  microfiche,  optical  mark 
sense  data  cards;  and  computer  magnetic  tapes. 

AFEES:  microfiche. 

Recruiting  commands:  computer  tape  and  magnetic  tapes. 

High  schools:  computer  paper  printout. 

Air  Force  Human  Resource  Laboratory:  magnetic  tapes. 

Recruiters:  vertical  file  cards  in  metal  container. 

Rctricvahility:  Data  are  first  accessed  by  high  school  name  and 
then  by  individual  student’s  name. 

Safeguards:  Records  are  maintained  in  areas  (locked  rooms  or 
cabinets)  accessible  only  to  authprized  personnel  who  are  properly 
screened,  cleared,  and  trained. 

Retention  and  dbposal:  Test  Control  Scoring  Divisions:  Prim^ 
records  (mark  sense  data  cards)  are  retained  4  months  after  which 
they  are  destroyed.  Tapes  are  retained  for  1  year;  microfiche 
retained  for  2  years. 

AFEES:  Records  retained  2  years  following  which  they  are 
destroyed. 

Recruiting  commands:  Computer  products  retained  for  2  years 
after  which  they  are  destroyed. 

High  schools:  Records  released  to  students;  counselors  retain 
scores  with  student  master  records. 

Air  Force  Human  Resource  Laboratory:  Records  are  retained  in¬ 
definitely  or  as  long  as  system  is  operational.  Those  maintained 
beyond  2  years  are  purged  to  delete  the  student’s  name,  SSN, 
telephone  number,  street  address,  and  other  personally  identifying 
information. 

Recruiters:  Records  are  maintained  until  it  is  apparent  that  either 
prospect  win  not  enlist,  is  not  qualified  to  enlist,  or  has  enUsted  in 
another  of  the  armed  services.  However,  cards  are  cut  off  at  the 
end  of  the  calendar  year,  held  in  the  current  files  area  for  no  more 
than  2  years  from  date  ASVAB  test  was  administered,  and  then 
destroyed. 

Sjrsteni  managerfs)  and  address:  Commander,  AFEES  Command, 
Ft  Sheridan.  IL  60037. 

Notification  procednre:  Information  may  be  obtained  from: 

Commander,  AFEES  Command 


Testing  Directorate 
Bldg  83 

Ft  Sheridan.  IL  60037 
Telephone:  Area  Code  312/926-2163 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to: 

Commander,  AFEES  Command,  Testing  Directorate,  Ft 
Sheridan.  IL  60037. 

Written  requests  for  information  should  contain  the  correct  name 
of  the  high  school,  full  name  of  individual,  SSN,  and  address  at 
time  of  testing. 

Contesting  record  procedures:  The  Army’s  rules  for  contesting 
contents  and  appealing  initial  determinations  are  contained  in  Army 
Regulation  340-21. 

Record  source  categories:  High  school  students  who  are  tested 
with  ASVAB. 

Systems  exempted  from  certain  provisions  of  the  act:  Parts  of  this 
system  may  be  exempt  under  5  USC  S52a(j)  or  (k)  as  applicable. 
For  additional  information,  contact  the  SYSMANAGER. 

ACTTM.llaUSAREC 

System  name:  704.11  Recruiter  Identification  Report 

System  location:  Military  Personnel  Division,  Directorate  of 
Recruiting  Force  Management,  US  Army  Recruiting  Command 
(USAREC),  USARCRFM-MP-D,  Ft  Sheridan.  IL  60037 

Directorate  of  Management  Information  Systems/ADP, 
USAREC.  Ft  Sheridan.  IL  60037. 

Categories  of  individuals  covered  by  the  system:  Individuals  as¬ 
signed  to  recruiting  duty. 

Categories  of  records  in  the  system:  System  contains  name,  social 
security  number  (SSN).  initial  unit  of  assignment,  reporting  date  to 
initial  assignment,  and  recruiter  identification  number. 

Authority  (or  maintenance  •(  the  system:  Federal  Property  and 
Administrative  Services  Act  of  1949  (64  Stat.  578),  as  amended  by 
Act  of  22  Oct  1968  (82  SUt.  1238);  Title  44  U.S.C.,  Sections  3101- 
3103. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  assign  recruiting  ob¬ 
jectives  and  evaluate  recruiter  production. 

Policies  and  practices  lor  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  In  the  system: 

Storage:  Computer  printout  in  file  cabinet. 

Retrievabillty:  Listed  alphabetically  by  last  name,  and  numeri¬ 
cally  by  four  digit  recruiter  identification  number. 

Safeguards:  Building  secure.  Records  are  maintained  in  area  ac¬ 
cessible  only  to  properly  screened  and  trained  personnel. 

Retention  and  disposal:  Listing  updated  monthly  with  previous 
listings  being  destroyed.  Information  contained  in  report  covers  a  6 
year  period. 

System  managcr(s)  and  address:  Commander,  USAREC. 

Notification  procedure:  Information  may  be  obtained  from; 
Director,  Recruiting  Force  Management,  USAREC 
Ft  Sheridan.  IL  60037 
Telephone:  312/926-2442 

Request  for  information  should  contain  full  name,  SSN,  and  mili¬ 
tary  status. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  Headquarters,  ATTN:  USARCRFM-MP-D,  Ft 
Sheridan.  IL  60037. 

Written  request  for  information  should  contain  the  full  name  of 
the  individual,  SSN .  current  address  and  telephone  number. 

For  personal  visits,  the  individual  should  be  able  to  provide  ac¬ 
ceptable  identification;  i.e.,  driver’s  license,  identification  card. 

Contesting  record  procedures:  The  Army’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  Recruiter  Identification  Control  Log. 

Systems  exempted  from  certain  provisioas  of  the  act:  None 
A0706.02DAAG 

System  name:  706.02  Departure  Clearance  Files 

System  location:  Headquarters  of  Installations  or  Commands.  Of¬ 
ficial  mailing  addresses  are  in  the  Department  of  Defense  directory 
in  the  Appendix. 
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Catcforic*  of  ladlvIdBab  covered  by  the  syatea:  AU  military  per¬ 
sonnel  and  Department  of  the  Army  (DA)  civilian  personnel  as¬ 
signed  to  installations  and  commands  who  are  authorized  to  use 
Army  facilities  or  who  have  accountable  responsibility  for  govern¬ 
ment  property,  facilities,  or  material. 

Categories  of  records  la  the  system:  File  contains  a  copy  of  DA 
Form  137  (Installation  Clearance  Record)  and  may  contain  copies 
of  receipts  or  documents  evidencing  payment  of  telephone  bills, 
return  of  material  held  on  memorandum  receipt,  and  similar 
clearance  matters. 

Aothority  for  maintenance  of  the  system:  Title  10  U.S.C.  Section 
3012 

Rontine  nses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  nsers  and  the  purposes  of  such  uses:  To  verify  that  an  in¬ 
dividual  has  obtained  clearance  from  the  installation's  facilities,  and 
to  verify  that  the  individual  has  accomplished  his/her  personal  obli- 
cations. 

Policies  nnd  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

RetrievabilHy:  Alphabetically  by  last  name  of  departing  in¬ 
dividual.  or  by  departure  date. 

Safegnards:  Maintained  in  file  cabinets  or  open  storage  areas. 

Retention  and  dbpooal:  These  records  are  destroyed  after  1  year. 

System  maaager(s)  and  address:  The  Adjutant  General.  Headquar¬ 
ters.  Department  of  the  Army  (HQDA),  The  Pentagon,  Washing¬ 
ton,  DC  20310. 

Notification  procedure:  Information  may  be  obtained  fromm 
headquarters  ol  the  installation  to  which  the  individual  was  previ¬ 
ously  assigned. 

For  personal  visits,  the  requester  must  provide  proof  of  identity 
such  as  an  identification  card  or  driver's  license. 

Record  acceu  procedures:  Requests  from  individuals  should  be 
addressed  to  the  commander  at  the  members  previous  command  or 
instaUation  of  assignment. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  grade,  social  security  number,  and  date  of  departure 
from  unit  of  assignment. 

Contesting  record  procedures:  The  Army's  rules  for  contesting 
contents  alhd  appealing  initial  determinations  obtained  from  HQDA 
(DA AG- AMP).  Washington.  DC  20314. 

Record  source  categories:  These  records  are  derived  only  from 
those  activities  or  facilities  operating  on  military  instaUations. 

Systems  exempted  from  certain  provblona  of  the  act:  None 
A070<.0daUSAREC 

System  name:  706.06  Armed  Forces  Examining  and  Entrance  Sta¬ 
tion  (AFEES)  Reporting  System 

System  location:  Primary  system:  Management  Information 
Systems  Automatic  Data  Prrcessing  (ADP)  Directorates,  US  Army 
Recruiting  Command,  USAREC). 

Decentralized  Segments:  Input  terminals  at  AFEES. 

Categories  of  individuals  covered  by  tbe  system:  All  persons,  male 
or  female,  who  report  to  an  AFEES  or  mobile  examining  team  site 
to  be  mentally  tested  and/or  physically  examined  to  determine  their 
fitness  for  entry  into  any  of  the  Armed  Services  regardless  of 
whether  or  not  persons  enlist,  and  all  persons  who  enlist  in  any  of 
the  armed  services. 

Categories  of  records  In  the  system:  Records  may  include  enlist¬ 
ment  contract  records  established  when  a  person  enlists  in  one  of 
the  armed  services,  records  containing  results  of  mental  tests  ad¬ 
ministered  to  service  applicants,  results  of  physical  examinations 
administered  to  service  applicants,  or  results  of  abbreviated  physi¬ 
cal  examinations  administered  to  service  applicants. 

Authority  for  maintenance  of  the  system:  Federal  Property  and 
Administrative  Service  Act  of  1949  (64  Statute  578)  as  amended  by 
Act  of  22  October  1968  (82  Statute  1238);  Title  44  U.S.C. .  Sections 
3101-3103. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  ol  users  and  the  purposes  of  such  uses:  USAREC:  Enlistment 
contract  records  are  collected  for  dissemination  to  Department  of 
the  Army  and  other  armed  services  for  master  personnel  files,  noti¬ 
fying  reception  stations  and  assignment  units  or  stations  of  pending 
arrival  of  enlistees,  and  for  statistical  analysis  functions.  Mental 
test  record,  physied  examination  records  and  physical  inspection 
records  are  used  in  statistical  analysis  functions. 


Army  Surgeon  General's  Office:  For  statistical  analysis  functions 
rebting  to  physical  patterns  and  trends  of  the  military  avaibble 
popubtion. 

Department  of  Defense  Manpower  Research  and  Dab  Analysis 
Center:  Sbtistical  analysis  functions  using  dab  for  applicants  from 
all  armed  services. 

Other  Armed  Services:  For  input  to  master  personnel  files  for 
persons  going  on  active  duty  with  the  respective  services. 

Policies  and  practices  for  storing,  rctricvbg,  acccssbg,  retaining, 
and  dbposing  of  records  in  the  system: 

Storage:  Computer  Magnetic  Tape. 

Retrievability:  Individual  records  are  accessed  and  retrieved  by 
socbl  security  number  (SSN).  Sequentbl  access  bpc  files  are  main- 
bined  on  a  monthly  basis,  with  a  separate  file  for  each  calendar 
month. 

Safeguards:  Tape  files  are  retained  in  a  vault  when  not  being 
processed  on  the  computer.  A  bpe  librarian  keeps  a  record  of  files 
removed  from  vault.  Vault  is  within  computer  room,  to  which  en¬ 
trance  is  restricted  by  a  cypher  lock.  A  visitors  register  is  used. 
Building  housing  the  computen  center  is  locked  during  off-duty 
hours. 

Retention  and  disposal:  Records  are  maintained  in  the  active  file 
until  the  end  of  the  calendar  month,  after  which  they  are  rebined 
in  vault  storage  for  a  maximum  of  7  years.  Records  are  destroyed 
by  erasing  and  re-  using  the  magnetic  bpes. 

System  manager(s)  and  address:  Commander.  USAREC,  Ft 
Sheridan.  IL  60037. 

Notification  procedure:  Information  may  be  obbined  from: 
Commander 
USAREC 

Ft  Sheridan. IL  60037 
Telephone.  312/926-3115 

Request  must  include  full  name,  SSN  and  year/month  of 
processing  at  an  AFEES. 

Record  access  procedures:  Assistance  can  be  obtained  from  the 
SYSMANAGER. 

Contesting  record  procedures:  The  Army's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initbl  determina¬ 
tions  may  be  obbined  from  the  SYSMANAGER. 

Record  source  categories:  Information  collected  at  the  AFEES 
while  the  service  applicant  is  being  porcessed  to  determine  medical 
and  mental  qualification  for  entry  into  the  service. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0707.04aDAAG 

System  name:  707.04  Identification  Card  Application  Files 

System  location:  The  original  copy  of  the  application  is  filed  at 
the  United  Sbtes  (US)  Army  Reserve  Components  Personnel  and 
Administration  Center:  (USARCPAC),  The  Adjutant  General's  Of¬ 
fice.  major  commands  insbUation  headquarters  or  Agency  Person¬ 
nel  Office  to  which  person  is  assigned.  Official  mailing  addresses 
are  in  the  Department  of  Defense  directory  in  the  Appendix. 

Categories  of  bdividuab  covered  by  the  system:  AU  active  duty. 
Reserve  and  retired  military  personnel;  medical  civilian  personnel 
or  civilian  clergy  who  accompany  the  Armed  Forces;  civilian  em¬ 
ployees  of  the  Department  of  the  Army  (DA);  and  other  milibry 
and  civilian  personnel  who  regularly  require  ofricial  identification  in 
connection  with  the  business  of  the  DA,  such  as  Accident  In¬ 
vestigators. 

Categories  of  records  in  the  system:  Issuing  authority  file  conbins 
copy  of  individual's  appUcation  for  an  identification  card.  The 
original  appUcation  is  maintained  in  individual's  personnel  file. 

Authority  for  maintenance  of  the  system:  Title  10  U.S.C.,  Section 
3012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  control  and  mainbin 
a  record  of  identification  cards  issued. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Original  copy  of  appUcation  is  fUed  in  the  official  Per¬ 
sonnel  Folder:  duplicate  copy  is  filed  in  a  Magne/Dex  file. 

Retrievability:  Filed  alphabeticaUy  by  surname  of  applicant  and 
social  security  number  (SSN). 

Safegnards:  Buddings  employ  security  guards.  Records  are  main- 
bined  in  an  area  accessible  only  to  authorized  personnel. 
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RetcBtioB  aad  dIspoMi:  Applications  are  temporary  documents, 
maintained  for  I  year  by  the  issuing  authority  and  then  destroyed. 
AppUcation  in  the  personnel  folder  is  maintained  until  replaced  or 
no  longer  required. 

System  maaager(s)  and  addreu:  The  Adjutant  General,  Headquar¬ 
ters,  Department  of  the  Army  (HQDA),  Washington,  DC,  20314. 

NotifkatioB  procedure:  Information  may  be  obtained  from: 

HQDA  (DAAG-AMP) 

Room  GA  073 
Forrestal  Building 
Washington,  DC  20314 
Telephone:  Area  Code  202/693-0713 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  USARCPAC,  9700  Page  Boulevard,  St  Louis,  MO 
63132;  the  major  command  or  installation  headquarters  that  issued 
the  identification  card,  (or  the  commander  of  the  organization  to 
which  the  service  member  is)  assigned. 

Civilian  employees  should  communicate  with  the  Civilian  Person¬ 
nel  office  of  the  agency  in  which  employed. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  SSN,  and  the  identification  card  number,  if  known. 
Visits  may  be  made  to  the  same  agencies  to  which  written  requests 
are  submitted. 

For  personal  visits,  the  individual  should  be  able  to  provide  ac¬ 
ceptable  identification:  i.e.,  valid  driver’s  license,  employing  office, 
or  military  identification  card,  and  give  verbal  information  that  can 
be  verified  with  his  application. 

Coatcstlag  record  proccdurca:  The  Army's  rules  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  from 
the  SYSMANAGER. 

Record  source  categories:  Individual's  personnel  records. 

Systems  exempted  from  certain  provisioas  of  the  act:  None 
A07(r7.05DAAG 

System  name:  707.0S  Privilege  Card  AppUcation  Files 

System  locatioa:  Major  commands;  installation  headquarters; 
United  States  (US)  Army  Finance  and  Accounting  Center 
(USAFAC);  Administrative  Management  Directorate,  The  Adjutant 
General  Center  (Field  PoUcy  and  Operations  Division).  Official 
mailing  addresses  are  in  the  Department  of  Defense  (DOD)  directo¬ 
ry  in  the  Appendix. 

Categories  of  individuals  covered  by  the  system:  Dependents  of  ac¬ 
tive  duty  or  retired  personnel  and  deceased  miUtary  personnel;  dis¬ 
abled  veterans;  Medal  of  Honor  recipients;  foreign  miUtary  person¬ 
nel;  civilian  employees  of  the  Department  of  the  Army  assigned 
overseas  or  residing  on  a  miUta^  installation  within  the  US; 
civilian  employees  under  private  or  Government  contract  with  the 
US  Army  and  their  dependents;  civilians  of  foreign  nations  on  duty 
in  the  US  at  invitation  of  DOD. 

Categories  of  records  la  the  system:  File  contains  individual’s  ap- 
pUcation  for  issuance  of  an  identification  card. 

Authority  for  maintenance  of  the  system:  Title  5  U.S.C.,  Section 
301. 

Routine  uses  of  records  maintained  in  the  system.  Including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  control  and  maintain 
a  record  of  identification  cards  issued. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dbposing  of  records  in  the  system: 

Storage:  AppUcations  are  placed  in  file  folders. 

Retiievabillty:  Filed  alphabeticaUy  by  last  name  of  appUcant  and 
social  security  number. 

Safeguards:  Buildings  employ  security  guards.  Records  are  main¬ 
tained  in  an  area  accessible  only  to  authorized  personnel. 

Reteatioa  and  disposal:  AppUcations  are  temporary  documents. 
AppUcations  are  maintained  until  either  the  identification  card  ex¬ 
pires,  is  replaced  or  is  no  longer  required. 

System  maaagerfs)  and  address:  The  Adjutant  General,  Headquar¬ 
ters,  Department  of  the  Army,  (HQDA),  The  Pentagon,  Washing¬ 
ton,  DC  20310. 

NotifkatioB  procedure:  Information  may  be  obtained  from: 

HQDA  (DAAG-AMP) 

Room  GA  172 
Forrestal  Building 
Washington,  DC  20314 
Telephone:  Area  Code  202/693-0713 


Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  Major  commands;  installation  headquarters  that  is¬ 
sued  the  identification  card,  the  USAFAC  when  the  application 
was  submitted  to  that  agency  for  determination  of  dependency. 

Written  requests  for  information  should  contain  the  full  name  of 
the  miUtary  or  civilian  sponsor  and  number  from  the  identification 
card,  if  known.  Visits  may  be  made  to  the  same  agencies  to  which 
written  requests  are  submitted. 

For  personal  visits,  the  individual  should  be  able  to  provide  ac¬ 
ceptable  identification,  i.e.,  driver's  Ucense,  employing  office’s  or 
military  identification  card,  including  verbal  information  that  can  be 
verified  with  his  appUcation. 

Contesting  record  procedures:  The  Army's  rules  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  from 
the  SYSMANAGER. 

Record  source  categories:  Sponsor's  personnel  records  when 
member  is  on  active  duty;  US  Army  Reserve  Components  Person¬ 
nel  and  Administration  Center  when  member  is  deceased  or  retired. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0708.«laDAPC 

System  name:  Military  Personnel  Records  Jacket  Files  (MPRJ) 

System  location:  Reserve  Components  Personnel  and  Administra¬ 
tion  Center,  each  Army  command/organization/detachment,  and 
each  Army  Reserve  command/organization/detachment. 

Categories  of  individuals  covered  by  the  system:  EnUsted,  warrant 
officers,  and  commissioned  officers  on  active  duty  in  the  United 
States  (US)  Army;  enUsted,  warrant  officers,  commissioned  of¬ 
ficers  of  the  US  Army  Reserve  in  active  reserve  (non-unit  or  unit) 
status;  aU  Uving  retired  persons;  commissioned/ warrant  officers 
separated  after  30  June  1917  and  enUsted  separated  after  31  Oc¬ 
tober  1912. 

Categories  of  records  in  the  system:  Files  contain  qualification 
record;  emergency  data  record;  enUstment  record  and  related  ser¬ 
vice  agreement/extension/active  duty  orders;  miUtary  occupational 
specialty  (MOS)  evaluation  data  report;  Group  Life  Insurance  Elec¬ 
tion;  record  of  induction;  security  questionnaire;  transfer/discharge 
report;  Ucense  appUcation;  language  proficiency  questionnaire;  po- 
Uce  record  check;  current  declaration  of  parent/guardian;  statement 
of  personal  history;  identification  card  appUcation;  Veterans  Ad¬ 
ministration  (VA)  compensation  forms  and  related  papers;  security 
clearance;  certificate/determination;  airborne  jump  record;  depen¬ 
dent  medical  care  statement  and  related  forms;  training  and  ex¬ 
perience  records;  Department  of  Defense  (DOD)  summary  sheet 
for  review  of  conscientious  objector;  oath  of  extension  of  enUst¬ 
ment;  survivor  benefit  plan  election  certificate;  efficiency  report; 
appUcation/  nomination  for  assignment;  achievement  certificates; 
summarized  record  of  proceeding,  record  of  proceeding  and  appel¬ 
late  or  other  supplementary  actions.  Article  IS  (Title  10  U.S.C., 
Section  81S);  weight  control  record;  personnel  screening  and 
evaluation  record;  individual  statement  relating  to  removal  from 
temporary  disabiUty  retired  Ust;  change  of  name  statements;  enUst¬ 
ment  statement  appUcation/approval/disapproval/  classifica¬ 
tion/removal  for  discharge/identification  as  conscientious  objector; 
requests  for  appointment;  affidavits  relating  retention  beyond  ex¬ 
piration  of  term  of  service;  prior  service  enUstment  documents;  cer¬ 
tificate  barring  reenUstment;  waivers  for  enUstment;  physical 
evaluation  board  letters/election/summaries/status  of  conditions; 
authority  to  change  name/birthdate;  statement  of  miUtary  service; 
record  brief  (SIDPERS);  letters  of  faUure  to  complete  Army 
school;  certificate  of  completion  of  Army  school;  MOS  classifica¬ 
tion  board  proceedings;  award  of  MOS;  waiver  of  right  to  defer¬ 
ment;  agreement  for  noncombatant  duty;  citation  of  award;  cor¬ 
respondence  relating  to  badges,  medals,  and  unit  awards;  cor¬ 
respondence/  authorizations/orders  regarding  foreign  decorations; 
correspondence  regarding  Medal  of  Honor  and  certification  to  VA; 
letters  ,  of  appreciation/commendation;  recommenda- 
tions/approvals/decUnations/  board  proceedings/announcement 
relating  to  promotion/reduction;  correspondence/letters/administra¬ 
tive  reprimands/censures/admonitions  relating  to  apprehen¬ 
sion  s/confinement/discipUne;  letters  of  sympathy  relating  to  a 
deceased  member;  dependent  travel  and  movement  of  household 
goods  and  acknowledgement  of  restriction;  document  and  orders 
relating  to  National  Guard  status;  adverse  suitabiUty  information; 
personal  indebtedness  correspondence  and  related  papers;  state¬ 
ment  of  involuntary  retirement;  orders/revocations/amendm 
ents/indorsements/  extracts  reUting  to  active  duty/awards/change 
data/court  martial/  discharge/enUstment-reenUstment/MOS 
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award/proficiency  pay/promotion/  reduction/release/retire- 
ment/temporary  duty;  individual  flight  records/  physical  examina¬ 
tion  records/aviator  flight  record/instniment  certification 
papers/application  for  identification  cards/other  training/  proficien¬ 
cy/evaluation  forms,  records,  and  papers;  other  correspondence/ 
letters/documents/papers  relating  to  duty  status/leave/pass/o 
rganizational  entitlements.  Correspondence  among  the  (1)  US  Army 
MiUtary  Personnel  Center  (USAMILPERCEN),  (2)  service 
member,  (3)  Army  Staff  offices,  (4)  Army  commands,  (S)  other 
federal  agencies,  (6)  general  public  to  commander  or  service 
member. 

Authority  for  maintenance  of  the  system:  Title  5  U.S.C.,  Section 
301;  Tide  10  U.S.C. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Army  command  or  US 
Army  Reserve  command  of  assignment/station/  location  of  the 
Army  or  Army  Reserve  service  member:  To  provide  day-to-day  ad¬ 
ministration,  training,  qualification,  reenlistment,  discharge,  and  re¬ 
lated  matters  pertaining  to  individual’s  military  service;  to  publish 
officer  registers/rosters  as  authorized  by  Title  10  U.S.C.,  Section 
122. 

Inquiries  are  received  for  information,  documents,  papers,  and 
records  which  are  provided  to  the  requester  to  enable  the  agency  to 
adjudicate  claims,  perform  investigative  actions,  support  criminal 
cases,  state  determinations,  research,  security  clearance,  citizen¬ 
ship,  location  and  other  related  uses  consistent  with  the  functional 
and  statutory  responsibility  of  the  agency. 

Agencies  using  files  are:  Central  Intelligence  Agency;  Depart¬ 
ment  of  Agriculture;  Department  of  .Commerce;  Department  of 
Health,  Education,  and  Welfare;  Department  of  Housing  and 
Urban  Development;  Department  of  Interior;  Department  of  Labor; 
Department  of  State;  Department  of  Transportation;  Department  of 
Treasury;  American  Battle  Monuments  Commission;  Atomic  Ener¬ 
gy  Commission;  Civil  Aeronautics  Board;  Federal  Communications 
Commission;  Federal  Aviation  Administration;  VA;  US  Postal  Ser¬ 
vice;  US  Civil  Service  Commission;  Selective  Service  System;  De¬ 
partment  of  Defense  agencies,  elements  and  military  departments; 
Social  Security  Administration;  Defense  agencies  of  the  North  At¬ 
lantic  Treaty  Organization,  and  military  commands  thereof  (i.e.. 
Supreme  Headquarters  Allied  Powers  Europe  (SHAPE)  and  its  sub¬ 
ordinate  commands  of  Allied  Forces,  Northern  (AFNORTH),  Cen¬ 
tral  (AFCENT),  Central  Army  Group  (CENTAG),  Southern 
(AFSOUTH),  and  Allied  Land  Forces  Southeast  Europe 
(LANDSOUTHEAST);  State,  County  and  City  Welfare  Organiza¬ 
tion  -  when  information  is  required  to  conduct  business  of  the  agen¬ 
cy  concerned;  Penal  Institutions:  when  the  individual  is  a  patient  or 
an  inmate;  and  State,  County  and  City  Probation/Parole  and  Pardon 
Officers  -  for  use  in  pre-sentencing  or  parole  investigations;  Cor¬ 
respondence  with  next-of-kin  in  accordance  with  Army  Regulation 
63(>-I0;  other  elements  of  the  federal  government  in  accordance 
with  their  respective  authority  and  responsibility. 

Patriotic  societies  incorporated  under  the  provisions  of  Title  36 
U.S.C.  in  consonance  with  their  respective  corporate  mission  when 
their  use  of  records  or  information  is  in  furtherance  of  the  welfare, 
morale,  or  mission  of  the  service  members  of  the  Army. 

Record  of  the  identity,  diagnosis,  prognosis,  or  treatment  of  any 
client/patient,  irrespective  of  whether  or  when  he  ceases  to  be  a 
client/patient,  maintained  in  connection  with  the  performance  of 
any  alcohol  or  drug  abuse  prevention  and  treatment  function  con¬ 
ducted,  regulated,  or  directly  or  indirectly  assisted  by  any  depart¬ 
ment  or  agency  of  the  United  States,  shall,  except  as  provided 
therein,  be  conridential  and  be  disclosed  only  for  the  purposes  and 
under  the  circumstances  expressly  authorized  in  Title  21  U.S.C., 
Section  I17S.  This  statute  takes  precedence  over  the  Privacy  Act  of 
1974,  in  regard  to  accessibility  of  such  records  except  to  the  in¬ 
dividual  to  whom  the  record  pertains. 

Polkict  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  record  jacket  folder. 

Retrievability:  Records  accessed  by  name. 

Safeguards:  Records  maintained  in  areas  accessible  only  to 
authorized  personnel;  transferred  from  station  to  station  in  personal 
possession  of  individual  concerned  or  by  US  mail. 

Retention  and  disposal:  Permanent 

System  maaager(s)  and  address:  Commander,  USAMILPERCEN, 
200  Stovall  Street,  Alexandria,  VA  22332. 


Notification  procedure:  Information  may  be  obtained  from  the 
commander  of  the  organization  to  which  the  service  member  con¬ 
cerned  is  assigned;  for  retired  and  non-unit  reserve  personnel,  in¬ 
formation  may  be  obtained  from  the  Reserve  Components  Person¬ 
nel  and  Administration  Center,  USARPAC,  9700  Page  Blvd,  St 
Louis,  MO  63132;  for  separated  and  deceased  personnel  notify  the 
National  Personnel  Records  Center,  General  Services  Administra¬ 
tion  (GSA),  9700  Page  Blvd,  St  Louis,  MO  63132. 

Record  access  procedures:  Written  requests  for  information 
should  include  the  full  name,  service  identification  number,  branch 
of  service  of  an  officer,  and  current  address.  Visits  should  be  made 
to  the  Consolidated  Military  Personnel  Activity  (COMPACT)  or  the 
Military  Personnel  Office  (MILPO)  of  the  organization/station  of 
the  service  member  concerned  or  the  USARCPAC. 

For  personal  visits,  the  requester  should  provide  acceptable 
identification,  i.e.,  military  identification  card  or  other  identification 
normaUy  acceptable  in  the  transaction  of  business. 

Contesting  record  procedures:  The  Army's  rules  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  from 
Headquarters,  Department  of  the  Army  (DAPC-POO),  200  Stovall 
Street,  Alexandria,  VA  22332. 

Record  source  categories:  Letters,  statements,  forms,  records  and 
related  papers  originating  with  the  service  member;  generated  by 
Army  Staff  offices.  Army  commands,  other  federal  agencies  in  ac¬ 
cordance  with  their  respective  functional  or  statutory  requirements; 
and  by  the  general  public  or  the  commander  of  service  member 
when  such  papers  relate  to  the  service  status  of  the  individual. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0708.01bNGB 

System  name:  708.01  Army  National  Guard  Automated  Personnel 
Reporting  System 

System  location:  Primary  System;  National  Guard  Computer 
Center,  National  Guard  Bureau,  Columbia  Building,  5611  Columbia 
Pike,  Falls  Church,  VA  22041.  •  f'" 

Decentralized  Segments:  Offices  of  the- Adjutants  General  of  all 
States,  Puerto  Rico,  the  Virgin  Islands,  and  the  District  of  Colum¬ 
bia  and  units  of  the  Army  National  Guard  (ANG)  not  on  active 
duty. 

Categories  of  individuals  covered  by  the  system:  Each  individual 
who  is  a  member  of  the  ANG  in  a  commissioned  officer,  warrant 
officer  or  enlisted  status. 

Categories  of  records  in  the  system:  File  contains  items  of  data 
relating  to  individual’s  service  which  have  been  extracted  from  his 
military  records  or  computed  from  the  information  contained 
therein.  The  records  from  which  the  data  are  extracted  are:  the 
military  personnel  records  jacket;  the  financial  records  data  folder; 
the  health  records;  statement  of  service;  qualification  record;  group 
life  insurance  election;  application  for  appointment;  enlistment 
records;  medical  examination;  active  duty  report;  record  of  retire¬ 
ment  points;  notification  of  eligibility  for  retired  pay  at  age  60; 
voluntary  reduction;  academic  report;  officer  evaluation  report; 
transcript  of  military  record;  oath  of  enlistment  extension;  tempora¬ 
ry  disability  record;  change  of  name;  statement  for  enlistment; 
acknowledgement  of  service  requirements;  report  of  proceedings  of 
physical  fitness  board;  report  of  proceedings  of  physical  review 
board;  birth  certificate;  citizenship  statement  and  status;  record  of 
security  clearance;  educational  constructive  credit;  educational 
transcript;  flight  record;  federal  recognition  orders;  special  orders; 
recommendation  for  promotion;  notification  of  non-selection  for 
promotion;  miscellaneous  correspondence  documents  and  other 
military  orders  relating  to  military  service  including  information 
pertaining  to  dependents,  interservice  actions,  intraservice  actions, 
assignments,  attachments,  details,  military  qualifications,  deter¬ 
minations,  reliefs,  component,  branch  of  service,  military  awards, 
pay  entitlements,  releases,  transfers,  and  other  military  service 
data. 

Authority  (or  maintenance  of  the  system:  Title  10  U.S.C.,  Section 
275;  TiUe  32  .U.S.C. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Department  of  Defense 
and  Department  of  the  Army  (DA):  To  provide  feeder  information 
necessary  to  enable  computation  of  the  monthly  pay  for  each 
member  of  the  ANG  who  is  paid  by  the  Joint  Military  Pay  System 
for  Reserve  Components  of  the  Army;  to  provide  suspense  infor¬ 
mation  to  assure  completion  of  individual  personnel  actions 
required  by  Federal  statute  at  the  expiration  of  specified  periods  of 
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time.  These  actions  are:  removal  from  an  active  status  upon 
completion  of  maximum  periods  of  service  or  attainment  of  max¬ 
imum  ages;  to  provide  lists  of  female  personnel  to  facilitate  selec¬ 
tion  of  individuals  for  specialized  assignments  in  connection  with 
ANG  activities;  to  provide  lists  of  military  chaplains  and  chaplains’ 
assistants  to  facilitate  the  selection  of  individuals  for  specialized 
duties  or  training. 

Record  of  the  identity,  diagnosis,  prognosis,  or  treatment  of  any 
client/patient,  irrespective  of  whether  or  when  he  ceases  to  be  a 
client/patient,  maintained  in  connection  with  the  performance  of 
any  alcohol  or  drug  abuse  prevention  and  treatment  function  con¬ 
ducted,  regulated,  or  directly  or  indirectly  assisted  by  any  depart¬ 
ment  or  agency  of  the  United  States,  shall,  except  as  provided 
therein,  be  conGdential  and  be  disclosed  only  for  the  purposes  and 
under  the  circumstances  expressly  authorized  in  Title  21  U.S.C., 
Section  II7S.  This  statute  takes  precedence  over  the  Privacy  Act  of 
1974,  in  regard  to  accessibility  of  such  records  except  to  the  in¬ 
dividual  to  whom  the  record  pertains. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  thesystem: 

Storage:  Magnetic  computer  tape. 

RetrievabilHy:  By  name,  social  security  number  or  automatic  data 
processing  parameter. 

Safegaards:  Access  to  data  storage  area  and  distribution  of  prin¬ 
touts  are  controlled.  Approval  of  functional  manager  must  be  ob¬ 
tained  before  data  may  be  retrieved  or  distributed. 

Retention  and  disposal:  Data  retained  in  file  until  updated  or  ser¬ 
vice  of  individual  is  terminated.  In  case  of  enlisted  personnel  the 
data  are  destroyed  1  month  after  individual  is  separated  from  the 
ANG.  In  the  case  of  officers  and  warrant  officers  the  data  are 
retained  indefinitely  in  separate  file. 

System  maaagerfs)  and  address:  Chief,  National  Guard  Bureau 
(NGB). 

Nottficatloa  procednre:  Information  may  be  obtained  from:  Chief, 
Army  Personnel  Division,  NGB,  The  Pentagon,  Washington  DC 
20310. 

Record  access  procedures:  Written  requests  for  information 
should  contain  full  name  of  individual,  service  identification 
number,  current  military  status  and  appropriate  return  address. 

Coatestiag  record  proccdarcs:  The  Army’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  may  be  obtained  from  the  Chief,  NGB. 

Record  source  categories:  Enlistment,  appointment,  or  commis¬ 
sion  related  forms  pertaining  to  the  individual  having  a  current  or 
former  military  status;  academic,  training  or  qualification  records 
acquired  prior  to  or  during  military  service;  correspondence,  forms, 
records,  documents  and  other  related  papers  originating  in  or  col¬ 
lected  by  Department  of  the  Army  Staff  agencies  and  commands; 
other  federal  departmental  agencies,  administrations,  federal 
separate  agencieS,  commissions,  boards,  service,  or  authority;  state 
and  local  governmental  entities;  civilian  education  and  training  in¬ 
stitutions;  and  members  of  the  public  when  such  information 
directly  concerns  the  military  service  member. 

Systems  exempted  from  certaia  provWoas  of  the  act:  None 
A070S.01CNGB 

System  name:  708.01  Military  Personnel  Records  Jacket  (MPRJ) 
(NGB) 

System  locatioa:  Each  National  Guard  Armory  in  all  states,  Puer¬ 
to  Rko,  the  Virgin  Islands,  and  the  District  of  Columbia. 

Categories  of  individuals  covered  by  the  system:  Enlisted  person¬ 
nel,  warrant  officers,  and  commissioned  officers  who  are  members 
of  the  Army  National  Guard  ((ANG)  not  on  active  duty. 

Categories  of  records  la  the  system:  Files  contain  qualification 
record:  emergency  data  record;  enlistment  record  and  related  ser¬ 
vice  agreement/extension/active  duty  orders;  military  occupational 
specialty  (MOS)  evaluation  data  report;  Group  Life  Insurance  Elec¬ 
tion;  record  of  induction;  security  questionaire;  transfer/discharge 
report:  license  application;  language  proficiency  questionaire;  police 
record  check;  current  declaration  of  parent/guatdian;  statement  of 
personal  history;  identification  card  application;  Veterans  Adminis¬ 
tration  (VA)  compensation  forms  and  related  papers;  security 
clearance:  certificate/determination;  airborne  jump  record;  depen¬ 
dent  medical  care  statement  and  related  forms;  training  and  ex¬ 
perience  records;  Department  of  Defense  (DOD)  summary  sheet 
for  review  of  conscientious  objector;  oath  of  extension  of  enlist¬ 


ment;  survivor  benefit  plan  election  certificate;  efficiency  report; 
application/nomination  for  assignment;  achievement  certificates; 
summarized  record  of  proceeding,  record  of  proceeding  and  appel¬ 
late  or  other  supplementary  actions.  Article  IS  (Title  10  U.S.C., 
Section  815);  weight  control  record;  personnel  screening  and 
evaluation  record;  individual  statement  relating  to  removal  from 
temporary  disability  retired  list;  change  of  name  statements;  enlist¬ 
ment  statement  application/approval/  disapproval/classification/ 
removal  for  discharge/identificatioo/  as  conscientious  objector; 
requests  for  appointment;  affidavits  relating  retention  beyond  ex¬ 
piration  of  term  of  service;  prior  service  enlistment  documents;  cer¬ 
tificate  barring  reenlistment;  waivers  for  enlistment;  physical 
evaluation  board  letters/election/summaries/status  of  conditions; 
authority  to  change  name/birth/date;  statement  of  military  service; 
record  brief;  letters  of  failure  to  complete  Army  school;  certificate 
of  completion  of  Army  school;  MOS  classification  board 
proceedings;  award  of  M()S;  waiver  of  right  to  deferment;  agree¬ 
ment  for  noncombataht  duty;  citation  of  award;  correspondence 
relating  to  badges,  medals,  and  unit  awards;  correspon¬ 
dence/authorizations/orders  regarding  foreign  decorations;  cor¬ 
respondence  regarding  Medal  of  Honor  and  certification  to  VA;  let¬ 
ters  of  appreciation/  commendation;  recommendations/approvals/d 
eclinations/board  proceedings/announcements  relating  to  promo¬ 
tion/reduction;  corrcspondence/letters/administrative  repri¬ 
mands/censures/  admonitions/relating  to  apprehen- 
sions/confinement/discipline;  letters  of  sympathy  relating  to  a 
deceased  member;  dependent  travel  and  movement  of  household 
goods  and  acknowledgment  of  restriction;  document  and  orders 
relating  to  National  Guard  status;  adverse  suitability  information; 
personal  indebtedness  correspondence  and  related  papers;  state¬ 
ment  of  involuntary  retirement;  orders/revocations/amendments/ 
extracts  relating  to  active  duty/awards/changc  data/court  mar- 
tial/discharge/enlistment-reenlistment/MOS  award/proficiency 

pay/promotion/reductionrelease/retirement/temporary  duty;  in¬ 
dividual  flight  records/physical  examination  records/aviator  flight 
record/instrument  certification  papers/application  for  identification 
cards/other  training/proficiency/evaluation  forms,  records,  and 
papers:  other  correspondence/letters/  documents/papers  relating  to 
duty  status/leave/pass/organizational  entitlements.  Correspondence 
between  the  (1)  US  Army  Military  Personnel  Center 
(USAMILPERCEN),  (2)  service  member,  (3)  Army  staff  offices, 
(4)  Army  command^,  (5)  other  Federal  agencies,  (6)  general  public 
to  commander  or  service  member. 

Authority  for  maintenance  of  the  lystem:  Title  10  U.S.C.,  Sections 
275,  3012;  TiUe  5  U.S.C.,  301;  TiUe  32,  U.S.C. 

Routine  uses  of  rceorda  maintained  in  the  system,  Including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Army  command,  US 
Army  Reserve  Command  or  ANG  Command  of  assign¬ 
ment/station/location  of  the  Army,  Army  Reserve  or  ANG  service 
member:  To  provide  day-to-day  administration,  training,  qualifica¬ 
tion,  reenlistment,  discharge,  and  related  matters  pertaining  to  in¬ 
dividual’s  military  service;  to  pubUsh  officer  registers/rosters  as 
authorized  by  Title  10  U.S.C. ,  Section  122. 

Inquiries  are  received  for  information,  documents,  papers,  and 
records  which  are  provided  to  the  requestor  to  enable  the  agency  to 
adjudicate  claims,  perform  investigative  actions,  support  criminal 
cases,  state  determinations,  research,  security  clearance,  citizen¬ 
ship,  location  and  other  related  uses  consistent  with  the  functional 
and  statutory  responsibility  of  the  agency.  Agencies  using  files  are: 
Central  Intelligence  Agency;  Department  of  Agriculture;  Depart¬ 
ment  of  Commerce;  Department  of  Health,  Education,  and  Wel¬ 
fare;  Department  of  Housing  and  Urban  Development;  Department 
of  Interior;  Department  of  Labor;  Department  of  State;  Department 
of  Transportation;  Department  of  Treasury;  American  Battle  Monu¬ 
ments  Commission;  Atomic  Energy  Commission;  Civil  Aeronautics 
Board;  Federal  Communications  Commission:  Federal  Aviation  Ad¬ 
ministration;  Veterans  Administration;  US  Postal  Service;  US  Civil 
Service  Commission;  Selective  Service  System;  DOD  agencies,  ele¬ 
ments  and  military  departments;  Social  Security  Administration; 
Other  elements  of  the  Federal  government  in  accordance  with  their 
respective  authority  and  responsibility. 

Record  of  the  identity,  diagnosis,  prognosis,  or  treatment  of  any 
client/patient,  irrespective  of  whether  or  when  he  ceases  to  be  a 
cUent/patient,' maintained  in  connection  with  the  performance  of 
any  alcohol  or  drug  abuse  prevention  and  treatment  function  con¬ 
ducted,  regulated,  or  directly  or  indirectly  assisted  by  any  depart¬ 
ment  or  agency  of  the  United  States,  shall,  except  as  provided 
therein,  be  confldential  and  be  disclosed  only  for  the  purposes  and 
under  the  circumstances  expressly  authorized  in  Title  21  U.S.C., 
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Section  1173.  This  statute  takes  precedence  over  the  Privacy  Act  of 
1974,  in  regard  to  accessibility  of  such  records  except  to  the  in¬ 
dividual  to  whom  the  record  pertains. 

Policies  aad  practices  for  storing,  rctrkviag,  accessing,  retaiaiag, 
and  disposing  of  records  In  the  system: 

Storage:  Paper  records  in  record  jacket  folder. 

Retiievablllty:  Records  accessed  by  name. 

Safeguards:  Records  maintained  in  areas  accessible  only  to 
authorized  personnel;  transferred  from  station  to  station  in  personal 
possession  of  individual  concerned  or  by  US  mail. 

M  Rctentloa  aad  disposal:  Data  retained  in  file  until  updated  or  ser¬ 
vice  of  individual  is  terminated.  Following  separation,  record 
reverts  to  State  status,  not  subject  to  the  Privacy  Act,  and  is 
retained  indefinitely  in  appropriate  state  depository. 

System  managerfs)  and  address:  Chief,  NGB,  The  Pentagon, 
Washington,  DC  20310. 

Notification  procedure:  Information  may  be  obtained  from  the 
Commander  of  the  unit  to  which  the  ANG  member  is  assigned:  for 
retired  and  separated  personnel  information  may  be  obtained  from 
the  Office  of  the  Adjutant  General  of  each  State,  Puerto  Rico,  the 
Virgin  Islands,  or  the  District  of  Columbia  as  appropriate. 

Record  aceem  procodnres:  Written  requests  for  information 
should  include  the  full  name,  service  identification  number,  current 
military  status,  and  current  return  address.  For  personal  visits  the 
requester  should  provide  acceptable  identification,  i.e.,  military 
identification  card  or  other  identification  normally  acceptable  in  the 
transaction  of  business. 

Contcatlag  record  procedures:  The  Army’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  may  be  obtained  from  Chief,  NGB,  The  Pentagon,  Washing¬ 
ton,  DC  20310. 

Record  source  categories:  Letters,  statements,  forms,  records  and 
related  papers  originating  with  the  service  member;  generated  by 
Army  staff  offices.  Army  commands,  other  Federal  agencies  in  ac¬ 
cordance  with  their  respective  functional  or  statutory  requirements; 
and  by  the  general  public  or  the  commander  of  service  member 
when  such  papers  relate  to  the  service  status  of  the  individual. 

Systems  exempted  from  certain  provisloas  of  the  act:  None 
A0708.02aDAPC 

System  name:  708.02  Official  Military  Personnel  File 

System  location:  Primary  System:  Personnel  Actions  and  Records 
DirMtorate,  US  Army  Military  Personnel  Center 
(USAMILPERCEN). 

Decentralized  Segments:  US  Army  Enlisted  Records  Center;  US 
Army  Reserve  Components  Personnel  and  Administration  Center 
(USARCPAC):  and  National  Personnel  Records  Center,  General 
Services  Administration  (GSA). 

Categories  of  ludlvidoab  covered  hy  the  system:  Each  individual 
on  active  duty  in  the  United  States  (US)  Army  in  enlisted,  ap¬ 
pointed  or  commissioned  statur,  or  in  a  USA  or  Army  of  the 
United  States  (AUS)  retired  status;  each  individual  not  on  active 
duty  who  has  a  reserve  status  in  an  enlisted,  appointed  or  commis¬ 
sioned  status,  or  in  a  retired  reserve  status;  and  each  individual 
who  was  an  enlisted,  appointed,  or  commissioned  member  of  the 
US  Army  and  who  was  completely  separated  by  discharge,  death, 
or  other  termination  of  his/her  military  status. 

Catcgorlca  of  records  la  the  system:  File  contains  individual 
records  including  enlistment  contract;  Veterans  Administration 
laws;  physical  evaluation  board  proceedings;  mOit^  occupational 
specialty  data  report;  statement  of  service;  qualification  record; 
group  life  insurance  election;  emergency  data  form;  application  for 
appointment;  qualification/evaluation  report;  oath  of  ohice;  medical 
examination;  security  questionaire;  application  for  retired  pay;  ap¬ 
plication  for  correction  of  military  records;  application  for  active 
duty;  transfer  or  discharge  report;  active  duty  report;  voluntary 
reduction;  line  of  duty  and  misconduct  determinations;  discharge  or 
separation  reviews;  polks  record  checks;  consent/  declaration  of 
parent/guardian;  Army  Reserve  Offkers  Training  Corps  (ROTC) 
supplemental  agreement;  award  recommendations;  academk  re¬ 
ports;  casualty  reports;  US  field  medkal  card;  retirement  points; 
deferment;  preinduction  processing  and  commissioning  data;  trans¬ 
cripts  of  mUitary  records;  summary  sheets  review  of  conscientious 
objector;  election  of  options;  oath  of  enlistment  extensions;  sur¬ 
vivor  benefit  plans;  effkiency  reports;  records  of  proceeding  Title 
10  U.S.C.,  Section  815  appelate  actions;  determination  of  moral 


eligibility:  waiver  of  disqualifkations;  temporary  disability  record; 
change  of  name;  sutements  for  enlistment:  acknowledgements  of 
servke  requirements;  retired  benefits;  appUcation  for  revkw  of 
physkal  evaluation  board  and  disability  board;  appointments; 
designations;  evaluations;  extensions;  buth  certifkates;  photo¬ 
graphs;  citizenship  statements  and  status;  educational  constructive 
credit;  educations^  transcripts;  flight  status  board  revkws;  assign¬ 
ment  agreements/Iimitations/waivers/election/and  travel;  effkkncy 
appeals;  promotion/reduction  recommendations/approvals/  declina- 
tions/announcements/notifkations/reconsiderations/worksheets/ 
electkns/ktters  of  notification  to  deferred  offkers/and  promotion 
passover  notifkations;  absence  without  leave  and  desertion 
records;  FBI  reports;  SSA  correspondence;  miscellaneous  cor¬ 
respondence,  documents,  and  military  orders  relating  to  military 
service  including  information  pertaining  to  dependents,  interservice 
action,  inservice  details,  determination,  reUefs,  component;  awards, 
pay  entitlements,  releases,  transfers  and  other  military  service  data. 

Anthority  (or  maintenance  of  the  system:  Title  5  U.S.C.,  SEction 
301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Department  of  the 
Army:  To  maintain,  use,  collect,  and  disseminate  information  with 
respect  to  an  individual  holding  a  military  status  or  former  military 
status,  including  regular  reserve,  retired,  former  member  separated, 
or  deceased.  Information  pertains  to  individual’s  former,  current, 
and  subsequent  to  active  duty  status  relating  to  birth;  citizenship; 
parentage;  home  of  record;  education;  training;  dependents;  travel; 
language  proficiency;  former  and  current  association;  brotherhood, 
memberships  and  related  affiliations  with  organizations  and  like 
collective  elements  which  service  member  divulges  as  having  mean¬ 
ing,  substance,  or  significance  to  his  military  service  status;  assign¬ 
ment  history;  and  other  related  military  experiences,  qualification, 
training,  preferences,  restrktion,  and  status  actions. 

Department  of  State:  To  issue  passport/ visa;  to  document  per¬ 
sona-non-grata  status/attache  assignments/and  related  administra¬ 
tion  of  personnel  assigned  and  performing  duty  with  the  State  De¬ 
partment. 

Department  of  Treasury:  To  issue  bonds;  to  collect  and  record 
incoming  taxes. 

Department  of  Defense  (DOD);  To  authorize  and  consummate  in¬ 
terdepartmental  actions  relating  to  interservice  requirements  per¬ 
taining  to  the  Army,  Navy,  Air  Force,  and  Coast  Guard  when  the 
Coast  Guard  is  operational  under  DOD. 

Department  of  Justice:  To  file  fingerprint  cards;  to  perform  intel¬ 
ligence  function. 

Department  of  Agriculture:  To  coordinate  interdepartmental 
functions  related  to  education  conducted  by  the  Department  of 
Agriculture’s  advanced  education  element. 

Department  of  Labor:  To  accomplish  actions  required  under 
Federal  Employees  Compensation  Act. 

Department  of  Health,  Education  and  Welfare:  To  provide  ser- 
vkes  authorized  by  medical,  health  and  related  functions 
authorized  by  Title  10  U.S.C.,  Section  1074-1079. 

Atomic  Energy  Commission:  To  accomplish  requirements  in¬ 
cident  to  Nuclear  Accident/Incident  Control  Officer  functions. 

Amerkan  Red  Cross:  To  accomplish  coordination  and  complete 
service  functions  including  blood  donor  programs  and  emergency 
investigative  support  and  notifkations. 

Civil  Aeronautks  Board:  Fli^t  qualifkations,  certification  and 
Ikense  actions  relating  to  inservice  pilots. 

Federal  Aviation  Agency:  To  accomplish  aviation  and  air  service 
actions  involving  iiuervice  aviators. 

General  Services  Administration:  For  records  storage  and 
archival  servkes  and  for  printing  of  directorks  and  related  material 
whkh  includes  personal  data. 

US  Postal  Servke:  To  accomplish  postal  servke  authorization  in¬ 
volving  postal  offkers  and  mail  clerk  authorizations. 

Veterans  Administration:  To  provide  information  relating  to 
benefits,  pensions,  inservke  lous,  insurance,  and  appropriate 
hospital  support. 

Bureau  of  Immigration  and  Naturalization:  To  comply  with 
statutes  .relating  to  inservke  alien  registration,  and  annual  re- 
sidence/l^ation. 

Office  of  the  President  of  the  United  States  of  Amerka:  to 
exchange  required  information  relating  to  White  House  Fellows, 
regular  Army  promotions,  aides,  and  related  support  functions 
staffed  by  Anny  members. 

Federal  Maritime  Commission:  To  obtain  Ikenses  (or  military 
members  accredited  as  captain,  mate,  and  harbor  master  for  duty 
as  Transportation  Corps  warrant  offker. 
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Each  of  the  several  states,  and  US  possessions:  To  support  state 
bonus  applications;  to  fulfill  income  tax  requirements  appropriate 
to  the  service  member's  home  of  record:  to  record  name  changes  in 
state  bureaus  of  vital  statistics;  and  for  National  Guard  Affairs. 

Civilian  educational  and  training  institutions:  To  accomplish  stu¬ 
dent  registration,  tuition  support.  Graduate  Record  Examination 
(GRE)  tests  requirement,  and  related  school  requirements  incident 
to  inservice  education  programs  in  compliance  with  Title  10  U.S.C., 
Chapters  102  and  103. 

Social  Security  Administration:  To  obtain  or  verify  social  securi¬ 
ty  number  (SSN);  to  transmit  Federal  Insurance  Compensation  Act 
deductions  made  from  inservice  members  wages. 

Department  of  Transportation:  To  coordinate  and  exchange 
necessary  information  pertaining  to  interservice  relationships 
between  US  Coast  Guard  and  US  Army  when  service  members 
perform  duty  with  the  US  Coast  Guard  elements  or  training  activi¬ 
ties. 

Civil  Authorities:  For  compliance  with  Title  10  U.S.C.,  Section 
8M. 

Department  of  the  Air  Force:  To  administer  personnel  support 
for  individual  Army  members  assigned  for  duty  with  the  Air  Force. 

Department  of  the  Navy:  To  administer  personnel  support  for  in¬ 
dividual  Army  members  assigned  for  duty  with  the  Navy  or  Marine 
Corps. 

Record  of  the  identity,  diagnosis,  prognosis,  or  treatment  of  any 
client/patient,  irrespective  of  whether  or  when  he  ceases  to  be  a 
clientypatient,  maintained  in  connection  with  the  performance  of 
any  alcohol  or  drug  abuse  prevention  and  treatment  function  con¬ 
ducted,  regulated,  or  directly  or  indirectly  assisted  by  any  depart¬ 
ment  or  agency  of  the  United  States,  shall,  except  as  provided 
therein,  be  confidential  and  be  disclosed  only  for  the  purposes  and 
under  the  circumstances  expressly  authorized  in  Title  21  U.S.C., 
Section  117S.  This  statute  takes  precedence  over  the  Privacy  Act  of 
1974,  in  regard  to  accessibility  of  such  records  except  to  the  in¬ 
dividual  to  whom  the  record  pertains. 

Poltdcs  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Stomge:  Paper  records  in  file  folder/ jacket;  selected  data  auto¬ 
mated  for  management  facility  in  a  perishable  manner  on  tapes, 
discs,  cards  and  other  computer  media. 

Retrievabilhy:  Filed  alphabetically  by  last  name;  automated  data 
retrievable  by  name,  SSN,  or  automatic  data  processing  (ADP) 
parameter;  reserve  component,  retired,  and  deceased  persons 
records  accessed  by  SSN  termini  digit  sequence. 

Safeguards:  Records  maintained  in  areas  accessible  only  to 
authorized  personnel;  automated  media  protected  by  authorized 
password  system  for  access  terminals,  controlled  access  to  opera¬ 
tion  rooms,  and  controlled  output  distribution. 

Retention  and  disposal:  Paper  records  are  permanent.  They  are 
retained  in  active  file  until  termination  of  service,  held  in  inactive 
file  in  accordance  with  retention  and  retirement  schedule  and  sub¬ 
sequently  retired  to  National  Personnel  Records  Center. 

System  managerfs)  and  address:  Commander,  USAMILPERCEN, 
200  Stovall  Street,  Alexandria,  VA  22332. 

Notificatloa  procedure:  Information  may  be  obtained  from: 
USAMILPERCEN 

Personnel  Actions  and  Records  Directorate 

Hoffman  Building  2 

200  Stovall  Street 

Alexandria,  VA  22332 

Area  Code  202/32S-90S0 

Above  address  should  be  used  for  inquiries  on  records  of  com¬ 
missioned  officers  or  warrant  officers  (including  members  of 
Reserve  Components)  serving  on  active  duty  and  General  Officers 
(any  component)  in  any  status,  active,  inactive,  or  retired. 

US  Army  Enlisted  Records  Center 
Ft  Benjamin  Harrison,  IN  46249 
Area  code  317/546-9211  (Ext  3361) 

Above  address  should  be  used  for  inquiries  on  records  of  enlisted 
members  (including  members  of  Reserve  Components)  serving  on 
active  duty. 

USARCPAC 
9700  Page  Boulevard 
St  Louis,  MO  63132 
Area  code  314/268-7733 

Above  address  should  be  used  for  inquiries  on  records  of  com¬ 
missioned  officers  (except  General  Officers)  or  warrant  officers  in 
a  reserve  status  not  on  active  duty;  or  Army  enlisted  reservists  not 


on  active  duty;  or  members  of  the  National  Guard  who  performed 
active  duty;  or  commissioned  officers  (except  General  Officers), 
warrant  officers,  or  enlisted  members  in  a  retired  status. 

National  Personnel  Records  Center,  GSA 
9700  Page  Boulevard 
St  Louis,  MO  63122 
Area  code  314/268-7262 

Above  address  should  be  used  for  inquiries  on  records  of  com¬ 
missioned  officers  or  warrant  officers  who  were  completely 
separated  from  the  service  subsequent  to  30  June  1917  or  enlisted 
members  who  were  completely  separated  subsequent  to  31  October 
1912. 

Record  access  procedures:  Written  requests  for  information 
should  contain  full  name  of  individual,  service  identification 
number,  current  or  former  military  status  and  appropriate  return 
address. 

Personal  visits  may  be  made  to  the  appropriate  location  based  on 
the  individual’s  status;  individual  should  be  able  to  provide  com¬ 
monly  acceptable  identification,  such  as  driver's  license,  employ¬ 
ment  identification  card,  and  give  some  verbal  information  relative 
to  his/her  current  or  former  military  status. 

Contesting  record  procedures:  The  Army's  rules  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  from 
Headquarters,  Department  of  the  Army  (DAPC-POO),  200  Stovall 
Street,  Alexandria,  VA  22332. 

Record  source  categories:  Enlistment,  appointment,  or  commis¬ 
sion  related  forms  pertaining  to  the  individual  having  a  current  or 
former  military  status;  academic,  training  or  qualification  records 
acquired  prior  to  or  during  military  service;  correspondence,  forms, 
records,  documents  and  other  related  papers  originating  in  or  col¬ 
lected  by  Department  of  the  Army  Staff  agencies  and  commands; 
other  federal  departmental  agencies,  administrations,  federal 
separate  agencies,  commissions,  boards,  service,  or  authority;  state 
and  local  governmental  entities;  civilian  education  and  training  in¬ 
stitutions;  and  members  of  the  public  when  such  information  ob¬ 
tained  directly  concerns  the  mUitary  service  member. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0708.02hNGB 

System  name:  708.02  Official  Military  Personnel  File  (Army  Na¬ 
tional  Guard) 

System  location:  Army  National  Guard  Personnel  Center,  Na¬ 
tional  Guard  Bureau,  Columbia  Pike  Office  Building,  5600  Colum¬ 
bia  Pike,  Falls  Church,  VA  22041. 

Categories  of  individuais  covered  by  the  system:  Each  commis¬ 
sioned  officer  or  warrant  officer  in  the  Army  National  Guard  not 
on  active  duty. 

Categories  of  records  in  the  system:  File  contains  individual 
records  including  enlistment  contract;  Veterans  Administration 
laws;  physical  evaluation  board  proceedings;  military  occupational 
specialty  data  report;  statement  of  service;  qualification  record; 
group  life  insurance  election;  emergency  data  form;  application  for 
appointment;  qualification/evaluation  report;  oath  of  office;  medical 
examination;  security  questionnaire;  application  for  retired  pay;  ap¬ 
plication  for  correction  of  military  records;  application  for  active 
duty;  transfer  or  discharge  report;  active  duty  report;  voluntary 
reduction;  line  of  duty  and  misconduct  determinations;  discharge  or 
separation  reviews;  police  record  checks;  consent/declaration  of 
parent/guardian;  Army  Reserve  Officers  Training  Corps  (ROTC) 
supplemental  agreement;  award  recommendations;  academic  re¬ 
ports;  casualty  reports;  United  States  (US)  field  medical  card; 
retirement  points;  deferment;  preinduction  processing  and  commis¬ 
sioning  data  transcripts  of  military  records;  summary  sheets  review 
of  conscientious  objector;  election  of  options;  oath  of  enlistment 
extensions;  survivor  benefit  plans;  efficiency  reports;  records  of 
proceeding  Title  10  U.S.C.,  Section  815  and  appellate  actions; 
determination  of  moral  eligibility;  waiver  of  disqualifications;  tem¬ 
porary  disability  record;  change  of  name;  statements  for  enlistment; 
acknowledgments  of  service  requirements;  retired  benefits;  applica¬ 
tion  for  review  of  physical  evaluation  board  and  disability  board; 
appointments;  designations;  evaluations;  birth  certificates;  photo¬ 
graphs;  citizenship  statements  and  status;  educational  constructive 
credit;  education^  transcripts;  flight  status  board  reviews;  assign¬ 
ment  agreements/limitations/  waivers/clection/and  travel;  efficiency 
appeals:  promotion/  reduction  recommendations/approvals/declina¬ 
tions/announcements/  notifications/reconsideratio 

ns/worksheets/electionsletters  of  notification  to  deferred  of¬ 
ficers/and  promotion  passover  notifications;  absence  without  leave 
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and  desertion  records;  FBI  reports;  Social  Security  Administration 
(SSA)  correspondence;  miscellaneous  correspondence,  documents, 
and  military  orders  relating  to  military  service  including  information 
pertaining  to  dependents,  interservice  action,  inservice  details, 
determination,  reliefs,  component;  awards,  pay  entitlements, 
releases,  transfers  and  other  military  service  data. 

Authority  for  maintenance  of  the  system:  Title  10  U.S.C.,  Sections 
275  and  3012;  TiUe  5  U.S.C.,  SecUon  301;  Title  32  U.S.C. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Department  of  the 
Army:  To  maintain,  use,  collect,  and  disseminate  information  with 
respect  to  an  individual  holding  a  military  status  or  former  military 
status,  including  regular  reserve,  retired,  and  former  member 
separated.  Information  pertains  to  individual's  former,  current,  and 
subsequent  to  active  duty  status  relating  to  birth;  citizenship; 
parentage;  home  of  record;  education;  training;  dependents;  travel; 
language  proficiency;  former  and  current  association;  brotherhood, 
memberships  and  related  affiliations  with  organizations  and  like 
collective  elements  which  service  member  divulges  as  having  mean¬ 
ing,  substance,  or  significance  to  his  military  service  status;  assign¬ 
ment  history,  and  other  related  military  experiences,  qualification, 
training,  preferences,  restriction,  and  status  actions. 

Department  of  State:  To  issue  passport/visa;  to  document  per¬ 
sona-non-grata  status/attache  assignments/and  related  administra¬ 
tion  of  personnel  assigned  and  performing  duty  with  the  State  De¬ 
partment. 

Department  of  Defense  (DOD):  To  authorize  and  consummate  in¬ 
terdepartmental  actions  relating  to  interservice  requirements  per¬ 
taining  to  the  Army,  Navy,  Air  Force,  and  Coast  Guard  when  the 
Coast  Guard  is  operational  under  DOD. 

Department  of  Justice:  To  file  fingerprint  cards;  to  perform  intel¬ 
ligence  function. 

Department  of  Labor:  To  accomplish  actions  required  under 
Federal  Employees  Compensation  Act. 

Department  of  Health,  Education  and  Welfare:  To  provide  ser¬ 
vices  authorized  by  medical,  health,  and  related  functions 
authorized  by  Title  10  U.S.C. ,  Section  1074-1079. 

Atomic  Energy  Commission:  To  accomplish  requirements  in¬ 
cident  to  Nuclear  Accident/Incident  Control  Officer  functions. 

American  Red  Cross:  To  accomplish  coordination  and  complete 
service  functions  including  blood  donor  programs  and  emergency 
investigative  support  and  notifications. 

Civil  Aeronautics  Board:  Flight  qualifications,  certification  and 
license  actions  relating  to  inservice  pilots. 

Federal  Aviation  Agency:  To  accomplish  aviation  and  air  service 
actions  involving  inservice  aviators. 

General  Services  Administration:  For  records  storage,  archival 
services  and  for  printing  of  directories  and  related  material  which 
includes  personal  data. 

US  Postal  Service:  To  accomplish  postal  service  authorization  in¬ 
volving  postal  officers  and  mail  clerk  authorizations. 

Veterans  Administration:  To  provide  information  relating  to 
benefits,  pensions,  inservice  loans,  insurance,  and  appropriate 
hospital  support. 

Bureau  of  Immigration  and  Naturalization:  To  comply  with 
statutes  relating  to  inservice  alien  registration,  and  annual  re¬ 
sidence/locations. 

Office  of  the  President  of  the  United  States  of  America:  To 
exchange  required  information  relating  to  White  House  Fellows, 
regular  Army  promotions,  aides,  and  related  support  functions 
st^fed  by  Army  members. 

Federal  Maritime  Commission:  To  obtain  licenses  for  military 
members  accredited  as  captain,  mate,  and  harbor  master  for  duty 
as  Transportation  Corps  warrant  officer. 

Each  state  and  US  possessions:  To  support  state  bonus  applica¬ 
tions;  to  fulfill  income  tax  requirements  appropriate  to  the  service 
member’s  home  of  record;  to  record  name  changes  in  state  bureaus 
of  vital  statistics;  and  for  National  Guard  Affairs. 

Civilian  educational  and  training  institutions:  To  accomplish  stu¬ 
dent  registration,  tuition  support.  Graduate  Record  Examination 
(GRE)  tests  requirement,  and  related  school  requirements  incident 
to  inservice  education  programs  in  compliance  with  chapter  102  and 
103  use  10. 

Social  Security  Administration:  To  obtain  or  verify  social  securi¬ 
ty  number  (SSN);  to  transmit  Federal  Insurance  Compensation  Act 
deductions  made  from  inservice  members  wages. 

Department  of  Transportation:  To  coordinate  and  exchange 
necessary  information  pertaining  to  interservice  relationships 
between  US  Coast  Guard  and  US  Army  when  service  members 


perform  duty  with  the  US  Coast  Guard  elements  or  training  activi¬ 
ties. 

Civil  Authorities:  For  compliance  with  Section  814  USC  10. 

Department  of  the  Air  Force:  To  administer  personnel  support 
for  individual  Army  members  assigned  for  duty  with  the  Air  Force. 

Department  of  the  Navy:  To  administer  personnel  support  for  in¬ 
dividual  Army  members  assigned  for  duty  with  the  Navy  or  Marine 
Corps. 

Record  of  the  identity,  diagnosis,  prognosis,  or  treatment  of  any 
client/patient,  irrespective  of  whether  or  when  he  ceases  to  be  a 
cUent/patient,  maintained  in  connection  with  the  performance  of 
any  alcohol  or  drug  abuse  prevention  and  treatment  function  con¬ 
ducted,  regulated,  or  directly  or  indirectly  assisted  by  any  depart¬ 
ment  or  agency  of  the  United  States,  shall,  except  as  provided 
therein,  be  confidential  and  be  disclosed  only  for  the  purposes  and 
under  the  circumstances  expressly  authorized  in  Title  21  U.S.C., 
Section  1175.  This  statute  takes  precedence  over  the  Privacy  Act  of 
1974,  in  regard  to  accessibility  of  such  records  except  to  the  in¬ 
dividual  to  whom  the  record  pertains. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folder/jacket;  selected  data  auto¬ 
mated  for  management  facility  in  a  perishable  manner  on  tapes, 
disc,  cards  and  other  computer  media. 

Retrievability:  Filed  alphabetically  by  last  name;  automated  data 
retrievable  by  name,  SSN,  or  automatic  data  processing  (ADP) 
parameter. 

Safeguards:  Records  maintained  in  areas  accessible  only  to 
authorized  personnel;  automated  media  protected  by  authorized 
password  system  for  access  terminals,  controlled  access  to  opera¬ 
tion  rooms,  and  controlled  output  distribution. 

Retention  and  disposal:  Paper  records  are  permanent.  They  are 
retained  in  active  file  until  termination  of  service  or  transfer  to  the 
US  Army  Reserve,  at  which  time  records  are  transferred  to  the 
custody  of  the  Commander,  US  Army  Reserve  Components  Per¬ 
sonnel  and  Administration  Center. 

System  managcr(s)  and  address:  Chief,  National  Guard  Bureau, 
The  Pentagon,  Washington,  DC  20310 

Notification  procedure:  Information  may  be  obtained  from: 

Army  National  Guard  Personnel  Center, 

Columbia  Pike  Office  Building 
FaUs  Church,  VA  22041 
Area  Code  202/756-1210. 

Record  access  procedures:  Written  requests  for  information 
should  contain  full  name  of  individual,  service  identification 
number,  current  or  former  military  status  and  appropriate  return 
address. 

Personal  visits  may  be  made  to  the  appropriate  location  based  on 
the  individual’s  status;  individual  should  be  able  to  provide  com¬ 
monly  acceptable  identification,  such  as  driver’s  license,  employ¬ 
ment  identification  card,  and  give  some  verbal  information  relative 
to  his/her  current  or  former  military  status. 

Contesting  record  procedures:  The  Army’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  may  be  obtained  from  Chief,  National  Guard  Bureau,  The 
Pentagon,  Washington,  DC  20310. 

Record  source  categories:  Enlistment,  appointment,  or  commis¬ 
sion  related  forms  pertaining  to  the  individual  having  a  current  or 
former  military  status;  academic,  training  or  qualification  records 
acquired  prior  to  or  during  military  service;  correspondence,  forms, 
records,  documents  and  other  related  papers  originating  in  or  col¬ 
lected  by  Department  of  the  Army  Staff  agencies  and  commands; 
other  Federal  departmental  agencies,  administrations.  Federal 
separate  agencies,  commissions,  boards,  service,  or  authority:  state 
and  local  governmental  entities;  civilian  education  and  training  in¬ 
stitutions;  and  members  of  the  public  when  such  information  ob¬ 
tained  directly  concerns  the  military  service  member. 

Systems  exempted  from  eertain  provisioiu  of  the  act:  None 
A0708.03aDAPE 

System  name:  708.03  Special  Review  Board  (SRB)  Appeal  Case 
Summary  File 

System  location:  Office  of  the  Deputy  Chief  of  Staff  for  Person¬ 
nel,  Special  Review  Board  (DAPE-MPC-S),  Washington,  PC 

Categories  of  individuais  covered  by  the  system:  Army  officer  per¬ 
sonnel  who  have  submitted  substantive,  as  opposed  to  administra¬ 
tive,  appeal  of  Officer  Evaluation  Reports. 
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Catcforin  of  records  la  Um  system:  File  conUint  identification 
data  on  individual,  date  of  appeal,  dates  of  contested  period,  names 
of  voting  Special  Review  Board  (SRB)  members,  names  of  any  per¬ 
sons  contacted  directly  by  Board,  summary  of  evidence  considered, 
discussion,  recommendation,  conclusions,  final  determination  of 
the  appeal,  and  disposition. 

Aathority  for  mafasteoance  of  the  system:  Title  10  U.S.C.,  Section 

M)12. 

Routine  uses  of  records  maintained  in  the  system.  Including  catego¬ 
ries  of  users  and  the  purposes  of  such  nscs:  Record  of  cases  con¬ 
sidered,  adjudications,  determinations,  and  dispositions. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  folders. 

RetrievabilHy:  Filed  alphabetically  by  last  name  of  individual. 

Safeguards:  Building  employs  security  guards.  Records  are  main¬ 
tained  in  areas  accessible  only  to  authorized  personnel. 

Retentioa  and  disposal:  Records  are  permanent  for  historical  pur¬ 
poses. 

System  manager(s)  and  address:  Deputy  Chief  of  Staff  for  Person¬ 
nel,  Headquarters,  Department  of  the  Army  (HQDA),  (DAPE-MP), 
The  Pentagon.  Washington  DC  20310. 

NotifIcatioB  procedure:  Information  may  be  obtained  from: 

HQDA  (DAPE-MPO-C) 

Room  2B724 
The  Pentagon 
Washington,  DC  20310 
Telephone:  Area  Code  202/697-5100 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  HQDA  (DAPE-MPO-C).  Room  2B724,  The  Pentagon, 
Washington,  D.C.  20310. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number.  Visits  are 
limited  to  Officer  Division,  Military  Personnel  Management 
Directorate  (DAPE-MPO),  The  Pentagon,  Washington,  DC  20310 

For  personal  visits,  the  individual  should  be  able  to  provide  ac¬ 
ceptable  identification  such  as  military  identification  card. 

Coatesting  record  procedures:  The  Army’s  rules  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  from 
HQDA  (DAPE-MPO-C),  Washington,  DC  20310. 

Record  source  categories:  File  containing  name,  rank,  social 
security  number  (SSN),  date,  dates  of  contested  period,  voting 
SRB  members,  personnel  contacted,  summary  of  evidence  con¬ 
sidered,  discussion,  recommendation,  conclusion  and  final  deter¬ 
mination. 

Systems  exempted  from  certaia  provisioBs  of  the  act:  None 
A0708.03bDAPC 

System  name:  708.03  Office  General  Reference/Information/Person¬ 
nel  File 

.  System  location:  Decentralized  system  of  records  maintained  at 
various  Army  levels  where  information  relating  to  individuals  by 
name  is  maintained;  e.g.,  section/team,  branch,  division, 
directorate,  subordinate  command.  Major  Command,  and  Depart¬ 
ment  of  the  Army. 

Categories  of  ludivlduals  covered  by  the  system:  Military  personnel 
who  are  supervised  and/or  administered  within  the  respective  or¬ 
ganizational  element. 

Categories  of  records  in  the  system:  File  contains 
records/documents/papers  pertaining  to  military  personnel,  relating 
to  day-to-day  administration.  Files  include  papers  pertaining  to 
reclassification,  promotion,  orders,  sponsors,  indebtedness,  leave, 
enlistment,  waivers,  statement  of  service,  bonus,  evaluations, 
identification,  group  life  insurance,  applications  for  appointment, 
application  for  outside  employment.  Army  Board  for  Correction  of 
Military  Records  papers,  line  of  duty  actions,  academic  and  in¬ 
dividual  training  reports  and  transcripts,  training  instructor  evalua¬ 
tions,  mandatory  retirement  papers,  soldier  voting,  survivor 
benefits  options.  Physical  Evaluation  Board  actions,  qualifications, 
and  related  administrative  papers. 

Authority  for  maintenance  of  the  system:  Title  10  U.S.C.,  Section 
3012. 

Rontiac  nscs  of  records  maintatecd  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  nscs:  To  maintain  a  general 
reference  file  of  information,  data,  and  actions  to  support  day-to¬ 


day  operations  and  administration  within  the  office  or  administra¬ 
tive  element. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders;  index  cards,  microfiche. 

Retrievability:  Alphabetical,  by  name. 

Safeguards:  Files  are  maintained  in  areas  accessible  only  to 
authorized  personnel. 

Retention  and  disposal:  Files  are  retained  for  1  year;  certain  files 
may  be  destroyed  upon  departure  of  individual  concerned. 

System  maaager(s)  and  address:  Head  of  Army  Staff  office  or  or¬ 
ganizational  element  concerned. 

NotiHcatioa  procedure:  Information  may  be  obtained  from  the 
Head  of  the  Army  Staff  office  or  organization  concerned. 

Record  access  procedures:  Requests  for  access  should  be  directed 
to  the  SYSMANAGER. 

Contesting  record  procedures:  The  Army's  rules  for  access  to 
records  and  for  appealing  initial  determinations  are  contained  in 
Army  Regulation  340-21. 

Record  source  categories:  Copies  of  records/documents/papers 
contained  in  basic  record  files  regarding  the  Military  Personnel 
Records  Jacket,  Official  Military  Personnel  File  and  correspon¬ 
dence  originated  by  individual,  or  from  sources  relating  to  subjects 
in  which  the  military  member  may  participate,  show  interest,  or  be 
involved. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0708.05DAAG 

System  name:  708.05  Emergency  Data  Files 

System  location:  Primary  System:  Casualty  Services  Office, 
Casualty  Directorate,  The  Adjutant  General  Center,  Department  of 
the  Army  (DA). 

Decentralized  Segments:  Military  Personnel  Records  Jacket 
(MPRJ),  maintained  at  Army  personnel  offices  world-wide. 

Categories  of  individuals  covered  by  the  system:  All  military  per¬ 
sonnel  on  active  duty. 

Categories  of  records  in  the  system:  File  contains  DA  Form  41, 
Record  of  Emergency  Data  (1  Apr  74  or  1  Jul  70  edition).  Docu¬ 
ment  reflects  the  service  member’s  name;  social  security  number 
(SSN);  wife  and  children’s  names  and  current  address;  persons  to 
be  and  not  to  be  notified  in  the  event  of  death  or  injury;  informa¬ 
tion  on  wills,  insurance,  and  other  such  information;  and  designa¬ 
tion  of  beneficiaries  for  certain  benefits. 

Authority  for  maintenance  of  the  system:  Title  10  U.S.C.,  Section 
3012. 

Rontfac  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  nscs:  Casualty  Services  Of¬ 
fice:  When  properly  completed,  it  is  an  official  and  legal  document 
that  governs  the  disposition  of  pay  and  allowances  of  a  member 
who  is  missing,  is  captured,  or  Incomes  a  casualty.  It  is  also  used 
to  determine  the  person(s)  to  receive  death  gratuity  payments  and 
beneficiary(ies)  to  receive  other  benefits.  The  form  provides  the 
names  and  addresses  of  the  person(s)  to  be  notified  in  case  of 
emergency  or  death. 

MPRJ:  Copy  serves  the  same  purposes  as  stated  above  in  the 
event  the  record  copy  can  not  be  located. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Original  (machine  processed  card)  in  vertical  file. 

Paper  copy  in  MPRJ. 

Retrievability:  Card  is  filed  numerically  using  SSN.  File  is  sorted 
initially  by  last  digit  of  the  SSN,  then  in  numerical  sequence.  Paper 
copy  located  at  unit  level  is  fastened  on  the  left  side  of  the  MPRJ. 

Safeguards:  Building  employs  security  guards.  Office  is  in  opera¬ 
tion  24  hours  a  day,  7  days  a  week.  Records  are  accessible  only  to 
authorized  personnel. 

Retention  and  disposal:  Form  is  retained  in  the  DA  active  file 
until  individual’s  separation  from  the  Army,  then  destroyed.  Copy 
in  personnel  folder  remains  with  file  when  records  are  retired.  If  in¬ 
dividual  dies,  the  form  is  placed  in  the  casualty  case  file.  Casualty 
case  files  are  retired  upon  completion  to  National  Personnel 
Records  Center  (Military),  St  Louis,  MO  63122. 

System  managcr(s)  and  address:  The  Adjutant  General,  Headquar¬ 
ters,  DA  (HQDA),  The  Pentagon,  Washington,  DC  20310. 

Notification  procedure:  Information  may  be  obtained  from: 
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HQDA  (DAAG-CAC) 

Room  7G083 
ForretUl  Building 
Washington.  DC  20314 
Telephone:  Area  Code  202/693-6607 

Record  acccta  proccdnm:  Requests  from  individuals  should  be 
addressed  to:  HQDA  (DAAG-CAC),  Room  7G083,  Forrestal  Build¬ 
ing,  Washington,  DC  20314. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address,  telephone  number,  SSN,  and  grade. 
Visits  are  limited  to  Casualty  Directorate,  The  Adjutant  General 
Center,  Forrestal  Building,  Washington.  DC  20314. 

For  personal  visits,  the  individual  must  be  able  to  provide  ac¬ 
ceptable  identification.  i.e.,  military  identification  card  or  driver's 
license  and  social  security  card. 

Coatcsdng  record  procedures:  The  Army’s  rules  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  from 
the  SYSMANAGER 

Record  source  categories;  Data  are  furnisj^ed  by  service  member 
at  initial  date  of  entry  and  during  active  dutyT 

Systcass  eaeaipUd  troai  certain  provisions  of  the  act:  None 
A0708.06aDAPC 

Systcsa  naaie:  708.06  Project  Managers  Development  Program 
(PMDP). 

Systeas  locatloa:  Department  of  the  Army.  United  States  (US) 
Army  Military  Personnel  Center  (USAMILPERCEN).(DAPC-OP). 

Categories  of  faHUvidnals  covered  by  the  system:  Commissioned  of¬ 
ficers. 

Categories  of  records  In  the  system:  File  contains  name,  social 
security  number  (SSN),  pay  grade,  PMDP  Selection  Board  Officer 
Record  Brief,  letters  to  and  from  individual,  and  determination; 
correspondence  originating  with  program  members  and  USAMIL- 
PERCEN ;  other  forms/papers/documents  relating  to  the  program. 

Authority  for  maintenance  of  the  system:  Title  S  U.S.C.,  Section 
301;  Tide  10  U.S.C.,  Section  3012. 

Routine  uses  of  record!  maintained  in  the  system.  Including  catego¬ 
ries  of  naers  aad  the  purposes  of  such  uses:  Department  of  the 
Army:  To  monitor  the  professional  development  of  PMDP  mem¬ 
bers. 

Other  Department  of  Defense  elements:  As  required  for  program 
separations. 

Policies  and  practices  for  storing,  retrieving,  secerning,  retaining, 
and  disposing  of  records  In  the  system: 

Storage:  Paper  records  in  file  folders. 

Retricvahility:  Access  is  alphabetical  by  name. 

Safeguards:  Physical  security  devices,  guards,  and  personnel 
clearances  for  individuals  working  with  the  system. 

Retcatioa  aad  disposal:  Records  are  retained  for  duration  of  in¬ 
dividual’s  membersMp  in  the  program. 

System  maaagcr(s)  aad  addrem:  Commander,  USAMILPERCEN, 
200  Stovall  Street,  Alexandria.  VA  22332. 

Notification  procedure:  Information  may  be  obtained  from: 
Headquarters.  Department  of  the  Army.  (HQDA).  USAMILPER¬ 
CEN.  (DAPC-OPP-S),  200  Stovall  Street.  Alexandria,  VA  22332. 

Record  access  procedures:  Written  requests  for  information 
should  include  fuU  name  of  the  requester,  SSN,  grade  and  ap¬ 
propriate  return  address. 

Personal  visits  may  be  made  to  USAMILPERCEN;  individual 
should  be  able  to  provide  military  service  identification  or  other 
means  of  identification  normally  acceptable  in  the  transaction  of 
business. 

Contesting  record  procedures:  The  Army’s  rules  for  contesting 
contents  and  appealing  initial  determination  may  be  obtained  from: 
USAMILPERCEN  (DAPC-OPP-S),  200  StovaU  Street.  Alexandria, 
VA  22332. 

Record  source  categories:  Information  is  obtained  from  docu¬ 
mented  personnel  records,  other  Department  of  Army  organiza¬ 
tions,  and  program  member. 

Systems  exempted  from  certain  provisiona  of  the  act:  None 
A0708.07DAPE 

System  name:  708.07  Unfavorable  Information  Files 


System  location:  Primary  System:  Department  of  the  Army  Suita¬ 
bility  Evaluation  Board  (DASEB)  (DAPE-MPC-E),  Washington, 
DC  20310. 

Decentralized  Segment:  Office  of  the  Deputy  Chief  of  Staff  for 
Personnel  (DAPE-MPO-C),  Washington,  DC  20310. 

Categories  of  individuals  covered  by  the  system:  Army  personnel 
on  whom  unfavorable  information  has  been  discovered,  considered, 
referred  to  individual,  and  disposition  determination  reached. 

Categories  of  records  in  the  system:  File  contains  summary  of  un¬ 
favorable  information,  copy  of  letter  of  notification  to  individual, 
individual’s  response,  summary  of  consideration  of  response, 
disposition  determination,  and  voting  record  of  Board  members. 

Authority  for  maintenance  of  the  system:  Title  10  U.S.C..  Section 
3012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Suitability  Evaluation 
Board:  Record  of  Board  actions;  back  up  consideration  of  sub¬ 
sequent  unfavorable  information  by  DASEB. 

Department  of  the  Army  Promotion/Selection  Boards:  Reference 
only  to  unfavorable  information  filed  in  Official  Military  Personnel 
File  after  due  process. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  Filed  alphabetically  by  last  name  of  individual. 

Safeguards:  Buildings  employ  security  guards.  Records  are  main¬ 
tained  in  areas  accessible  only  to  authorized  personnel  who  are 
properly  cleared,  screened  and  trained. 

Retention  and  disposal:  Records  are  permanent  for  historical  pur¬ 
poses. 

System  manager(s)  and  address:  Headquarters,  Department  of  the 
Army  (HQDA)  (DAPE-MP),  The  Pentagon,  Washington,  DC  20310. 

Notification  procedure:  Information  may  be  obtained  from: 

HQDA  (DAPE-MPO-C) 

Room  2B  724 
The  Pentagon 
Washington,  DC  20310 
Telephone:  Area  Code  202/697-5100 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  HQDA  (DAPE-MPO-C),  Room  2B  724,  The  Pen¬ 
tagon,  Washington,  DC  20310. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number,  and  the  of¬ 
fice  symbol  that  appears  on  correspondence  received  from  this  of¬ 
fice.  Visits  are  limited  to  Officer  Division,  Military  Personnel 
Management  Directorate  (DAPE-MPO),  The  Pentagon,  Washington 
DC  20310. 

For  personal  visits,  the  individual  should  be  able  to  provide  ac¬ 
ceptable  identification,  i.e.,  military  identification  card,  driver’s 
license,  including  verbal  information  that  can  be  verified  with  his 
case  folder. 

Contesting  record  procedures:  The  Army’s  rules  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  from 
HQDA  (DAPE-MPO-C),  Washington,  DC  20310. 

Record  source  categories:  Suitability  Evaluation  Board  case  sum¬ 
mary  of  unfavorable  information;  letter  of  notification/request  for 
comment  to  the  individual;  individual’s  response  to  the  Board;  final 
determination  case  summary  by  the  Board. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0708.08aDAPC 

System  name:  Career  Management  Individual  Files 

System  location:  Primary  System:  United  States  (US)  Army  Mili¬ 
tary  Personnel  Center  (USAMILPERCEN). 

Decentralized  Segments:  The  Surgeon  General’s  Office  (TSGO), 
the  Judge  Advocate  General’s  Office  (TJAGO).  Office  of  Chief  of 
Chaplains  and  Army  Security  Agency  (ASA). 

Categories  of  individuals  covered  by  the  system:  Active  duty  mem¬ 
bers  of  the  US  Army  in  enlisted  grades  of  El  through  E9,  all  war¬ 
rant  officers  and  commissioned  officers. 

Categories  of  records  in  the  system:  File  contains  orders;  record 
briefs;  statements  of  preference;  school  credit  papers;  transcripts; 
details;  career  personnel  actions;  memorandum  for  record  of 
telephone  calls;  personal  correspondence  originated  by  individual 


FEDERAL  REGISHR,  VOL.  42,  NO.  188 — WEDNESDAY,  SEPTEMBER  28,  1977 


50531 


PRIVACY  ACT  ISSUANCES 


concerned;  duplicate  copy  of  efficiency  report;  appeal  actions;  as¬ 
signment  memoranda  and  requests  for  orders;  memoranda  of 
professional  development  actions;  promotion  orders;  classification 
data;  papers  relating  to  service  awards;  letters  and  other  forms  of 
written  communications  relating  to  military  career  matters;  service 
agreements;  memoranda  of  interviews;  copies  of  applications  for 
assignment  consideration;  resumes  of  qualifications,  personal 
background,  and  service  experience  supporting  service  member’s 
desires,  or  nominative  action  by  career  managers;  academic  re¬ 
ports;  copies  of  admonitions/  reprimands  imposed  under  Article  IS 
Uniform  Code  of  Military  Justice  (Title  10  U.S.C.,  Section  SIS);  let¬ 
ters  of  appreciation/commendation/recommendation;  and  cor¬ 
respondence  among  (1)  USAMILPERCEN,  (2)  individual  service 
member,  (3)  Army  Staff  offices  and  Army  organizations  (4)  other 
Federal,  state,  and  local  government  elements.  (S)  and  accredited 
educational  and  training  organizations. 

Anthorhy  (or  maintenance  of  the  system:  Title  S  U.S.C.,  Section 
301;  Tide  10  U.S.C. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  USAMILPERCEN, 
TSGO,  TJAGO,  Office  of  Chief  of  Chaplains,  ASA:  To  accomplish 
military  service  career  management  including  assignment,  profes¬ 
sional  development,  service  training  and  education,  and  other  re¬ 
lated  military  actions. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  In  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrievabllhy:  Record  accessed  by  name. 

Safeguards:  Records  maintained  in  areas  accessible  only  to 
authorized  career  management  activity  personnel. 

Retention  and  disposal:  Records  range  from  transitory  to  per¬ 
manent  depending  on  the  continuing  value  to  the  service  member  or 
the  Army.  Records  determined  to  be  permanent  are  merged  with 
the  Official  Military  Personnel  File  (when  not  duplicated)  upon 
separation  of  the  service  member  from  active  duty  by  reason  of 
discharge,  transfer,  retirement,  or  death. 

System  managcr(s)  and  address:  Commander,  USAMILPERCEN, 
200  Stovall  Street,  Alexandria.  VA  22332. 

Nottfication  procedure:  Information  in  regard  to  other  than 
professional  officers  may  be  obtained  from: 

Headquarters,  Department  of  the  Army  (HQDA)  (DAPC-POO) 
Hoffman  Building  2 
200  Stovall  Street 
Alexandria.  VA  22332. 

Information  in  regard  to  medical  department  officers: 

TSGO 

Foirestal  Bldg.  Room  7B014 
Washington,  I>C  20314. 

Information  in  regard  to  Chaplains: 

Office  of  The  Chief  of  Chaplains 
Foirestal  Bldg,  Room  6BIS8 
Washington.  DC  20314. 

Information  in  regard  to  Judge  Advocate  General  Corps  officers: 
TJAGO 

The  Pentagon,  Room  1E444 
Washington,  DC  20310. 

Information  in  regard  to  ASA  enlisted  personnel: 

Headquarters.  US  Army  Security  Agency 
ATTN:  lAPER-EB 
Arlington  Hall  Station 
Arlington,  VA  22212. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  HQDA  (DAPC-POO),  Hoffman  Building  2,  200 
StovaU  Street,  Alexandria,  VA  22332. 

Written  requests  for  information  should  contain  the  full  name  of 
the  requester,  service  identification  number,  current  or  former  mili¬ 
tary  status,  and  appropriate  return  address. 

Personal  visits  may  be  made  to  the  USAMILPERCEN;  in¬ 
dividual  should  be  able  to  provide  his/her  military  service  identifi¬ 
cation  card;  Department  of  Defense  Form  2A  for  active  duty  per¬ 
sons;  or  other  commonly  acceptable  means  of  identification  used  in 
normal  transaction  of  business.  ^ 

Contesting  record  procedures:  The  Army’s  rules  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  from 
HQDA  (DAPC-POO),  200  StovaU  Street.  Alexandria.  VA  22332. 


Record  source  categories:  Enlistment,  appointment,  or  commis¬ 
sion  related  forms  pertaining  to  the  service  member  having  a  cur¬ 
rent  active  duty  military  status;  academic,  training,  and  qualifica¬ 
tion  records  acquired  incident  to  military  service;  correspondence, 
forms,  documents  and  other  related  papers  originating  in  or  col¬ 
lected  by  the  military  department  for  management  purposes. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0708.08bUSAREC 

System  name:  708.08  Rapid  Electric  Ad  Coupon  Transmission 
(REACT) 

System  location:  Philadelphia,  PA.  Maintained  by  Worldwide 
Direct  Marketing,  Inc.,  an  Army  subcontractor  through  N.W.  Ayer 
ABA  International  of  New  York,  NY. 

Categories  of  individuals  covered  by  tbe  system:  The  file  contains 
data  on  individuals  who  have  specificaUy  inquired  for  information 
on  Army  enlistment  and,  conversely,  individuals  who  have  specifi¬ 
caUy  asked  not  to  be  included  in  Army  promotional  maUings. 

Categories  of  records  in  the  system:  Records  include  name  and  ad¬ 
dress  (including  zip  code)  of  individuals  who  have  requested  enlist¬ 
ment  information.  If  the  individual  volunteered  additional  informa¬ 
tion,  the  following  is  also  included:  age,  telephone  number,  social 
security  number,  years  of  education,  and  the  individual’s  source  of 
request  coupon.  Each  record  also  contains  a  unique  identification 
(ID)  number  generated  from  tbe  date  of  initial  processing  and  its 
sequence  in  receipt.  FinaUy,  each  record  is  ultimately  annotated 
with  the  final  disposition  of  recruiter  action  on  the  individual  as  an 
enlistment  lead. 

Records  include  name  and  address  of  individuals  who  have  asked 
to  be  excluded  from  Army  promotional  mailings. 

Authority  (or  maintenance  of  the  system:  Federal  Property  and 
Administrative  Services  Act  of  1949  (64  Stat.  S78),  as  amended  by 
Act  of  22  Oct  1968  (82  Stat.  1238;  Title  44  U.S.C.  3101-03). 

Routine  uses  of  records  maintained  in  tbe  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  prepare  a  solicitation 
letter  to  the  prospect  providing  requested  information  and  referral 
to  the  local  recruiter. 

To  notify  the  field  recruiter  and  his  supervisor  of  the  inquiry. 

To  follow-up  the  lead  with  a  second  letter  to  the  individual  if 
requested  by  the  local  recruiter. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  on  computer  magnetic  tape. 

Retrievability:  Individual  records  are  retrieved  by  ID  number  for 
adding  information  provided  by  the  individual  though  the  local 
recruiter.  Records  are  retrieved  by  a  date  signal  when  a  second 
letter  to  the  individual  has  been  requested  by  the  recruiter. 

Safeguards:  Subcontractor  is  under  contract  stipulating  proprieta¬ 
ry  use  of  the  file  by  Army  or  Army-authorized  agents. 

Retention  and  disposal:  Once  created,  records  are  retained  per¬ 
manently. 

System  managcr(s)  and  address:  Director,  Advertising  &  Sales 
Promotion  (USARCASP),  Headquarters.  United  States  Army 
Recruiting  Command  (USAREC),  ATTO:  USARCASP-D,  Ft 
Sheridan,  IL  60037. 

Notification  procedure:  Information  may  be  obtained  from: 

Director,  Advertising  A  Sales  Promotion,  ATTN:  USARCASP- 
D 

USAREC 

Ft  Sheridan,  IL  60037 

Telephone:  Area  Code  312/926/2547 

Name  and  address  (including  zip  code)  are  needed. 

Requesters  may  visit  SYSMANAGER  office. 

Full  name,  address,  driver’s  license  required  as  identification. 

Record  aceem  procedures:  Individuals  may  contact 

SYSMANAGER. 

Contesting  record  procedures:  The  Army’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  by  individuals  concerned  may  be  obtained  from 
SYSMANAGER. 

Record  source  categories:  Sources  are  either  coupon  or  letter 
requests  for  information  from  individuals  or  letters  requesting  ex- 
'  elusion  from  future  Army  promotional  mailings. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
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A0708.0ScDASG 

Sjriteai  UBc:  708.08  Career  Management  Historical  Data 

System  locatioa:  Medical  Corps  Career  Activities  Office  (7A025), 
Army  Medical  Department  Personnel  Support  Agency,  Foirestal 
Building,  Washington.  DC  20314. 

Categories  of  individuals  covered  by  the  system:  Medical  Corps 
Officers  discharged  and/or  retired  from  active  duty. 

Categories  of  records  la  the  system:  File  contains  name,  rank,  so¬ 
cial  security  number,  assignment  information,  assignment  history, 
military  occupational  special-  ties,  awards  and  decorations,  service 
data,  military  education,  career  data,  civilian  education  and  home 
of  record. 

Authority  for  maiateaaace  of  the  system:  Title  5  U.S.C..  Section 
301;  TiUe  10  U.S.C.,  Section  3012. 

Routine  uses  of  records  maiataiacd  in  the  system,  including  catego¬ 
ries  of  naers  and  the  pnrpooes  of  such  uses:  Historical  data  to  answer 
inquiries  from  other  federal  agencies;  to  serve  as  a  reference  file 
for  contacting  former  physicians  of  the  Army  Medical  Department 
concerning  possible  return  to  active  duty;  to  prepare  reports  and 
replies  to  correspondence;  to  check  qualLTications  of  former  physi¬ 
cians. 

Policies  aad  practices  for  storiag,  retrieving,  accessing,  retaining, 
and  dhposiag  of  records  in  the  system: 

Storage:  Paper  records  in  file  cabinets. 

RetrievahilHy:  Records  are  accessed  alphabetically  by  last  name 
of  individual  concerned. 

Safeguards:  Records  are  maintained  in  areas  accessible  only  to 
authorized  career  management  personnel. 

Retention  aad  disposal:  Records  are  maintained  indefinitely. 

System  managerfs)  aad  addrem:  Chief,  Medical  Corps  Career  Ac¬ 
tivities  Office,  US  Army  Medical  Department  Personnel  Support 
Agency,  Washington,  DC  20314. 

Notlflcatioa  procedure:  Individual  may  contact  SYSMANAGER. 

Record  accem  procedures:  Individual  may  contact 

SYSMANAGER. 

Contesdag  record  procedures:  The  Army’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  are  contained  in  Army  Regulation  340-21. 

Record  source  categories:  Assignment  Record,  Office  of  The  Sur¬ 
geon  General  (OTSG)  Form  727;  Officer  Record  Brief.  Department 
of  the  Army.  Form  4037. 

Systems  exempted  from  certain  provUoas  of  the  act:  None 
A070S.0H  MTMC 

System  name:  708.09  Mobilization  Designee  Files 

System  location:  Headquarters,  Military  Traffic  Management 
Command.  (MTMC).  Washington,  DC  20315. 

Categories  of  fasdivldnals  covered  hy  the  system:  Each  individual 
United  States  (US)  Army,  US  Navy,  and  US  Air  Force  member 
called  to  duty  for  active  training  as  Mobilization  Designees  assigned 
to  MTMC  by  Table  of  Distribution  and  Allowances  positions  re¬ 
gardless  of  military  service. 

Categories  of  records  In  the  system:  Records  contain  individual 
personnel  reference  files  which  may  include  such  documents  as 
personnel  data  cards  and  addressograph  plates. 

Antbority  (or  malatenaace  of  the  system:  Title  10  U.S.C..  Section 
3012. 

Routine  uses  of  records  maintained  In  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  TRANSLOG  addresso¬ 
graph  is  used  monthly  for  distribution  mailing  the  TRANSLOG 
publication  to  individuals  concerned. 

Policies  aad  practices  for  storing,  retrieving,  accessing,  retaining, 
aad  disposing  of  records  la  the  system: 

Storage:  Stored  and  maintained  in  visible  card  files.  Addresso¬ 
graph  metal  plates  stored  and  maintained  in  file  cabinet. 

Retrievability:  Alphabetically  by  last  name  of  individual. 

Safeguards:  Card  and  addressograph  plates  are  maintained  in  a 
secure  area  accessible  to  authorized  personnel  who  are  properly 
trained  and  have  a  need-to-know. 

Rctcatioo  and  disposal:  Records  are  destroyed  1  year  after  ter¬ 
mination  of  individual's  mobilization  designation  assignment  to  the 
MTMC  Mobilization  Designee  Program. 

System  maaagerfs)  aad  address:  Commander,  MTMC,  Washing¬ 
ton,  DC  20315. 


Notification  procedure:  Information  may  be  obtained  from 
SYSMANAGER. 

Record  accem  procedures:  Request  for  access  should  be  directed 
to  the  SYSMANAGER. 

Contesting  record  procedures:  The  Army’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  Information  is  extracted  from  official 
military  assignment  orders  and  Department  of  the  Army  Form 
2976,  Application  for  Mobilization  Designation  Assignment. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0708.10aOAPC 

System  name:  708.10  Officer  Evaluation  Report  Administrative 
Tracking  File. 

System  location:  US  Army  Military  Personnel  Center,  200  Stovall 
Street,  Alexandria.  VA  22332 

Categories  of  individuals  covered  by  the  system:  All  currently  ac¬ 
tive  Officer  and  Warrant  Officer  personnel. 

Categories  of  records  in  the  system:  The  categories  of  information 
stored  include  name,  social  security  number  (SSN),  grade,  branch, 
and  selection  board  status  all  derived  from  the  Officer  Master  File, 
inclusive  dates  and  type  of  the  last  three  officer  evaluation  reports 
received,  and  an  indicator  for  suspense  actions  being  taken  to  ob¬ 
tain  missing  or  erroneous  Officer  Evaluation  Reports  (OER). 

Authority  (or  maintenance  of  the  system:  Title  5  U.S.C.,  Section 
301;  TiUe  10  U.S.C. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  aad  the  purposes  of  such  uses:  Department  of  Army 
records  are  used  to  track  all  OER’s  rendered  for  active  duty  per¬ 
sonnel,  and  to  monitor  actions  being  taken  to  obtain  missing,  late, 
or  erroneous  OER’s. 

Polidca  and  practices  (or  storiag,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  stored  on  computer  magnetic  disks. 

Retrievability:  Normal  access  is  by  SSN  or  name. 

Safeguards:  Physical  security  devices,  guards,  computer  hardware 
and  soiftward  safeguard  features,  and  personnel  clearances. 

Retention  and  disposal:  Records  are  retained  for  all  active  duty 
officers  and  warrant  officers. 

System  manager(s)  and  address:  Commanding  General,  US  Army 
Military  Personnel  Center  (USAMILPERCEN),(DAPC-POO).  200 
Stovall  Street,  Alexandria.  VA  22332 

Notification  procedure:  Information  may  be  obtained  from: 
USAMILPERCEN  (DAPC-POO) 

200  StovaU  Street 
Alexandria,  VA  22332 
Telephone:  (202)  325-9305 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  USAMILPERCEN  (DAPC-POO),  200  StovaU  Street, 
Alexandria,  VA  22332. 

Written  requests  for  information  should  contain  the  fuU  name  of 
the  individual,  and  SSN.  Visits  can  only  be  made  to  USAMILPER¬ 
CEN  (DAPC-POO).  200  StovaU  St..  Alexandria,  Va  22332.  When 
visiting,  the  individual  should  be  able  to  provide  acceptable  printed 
identification  including  verbal  information  which  can  be  verified 
with  his  record. 

Contesting  record  procedures:  The  Army’s  rules  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  from 
USAMILPERCEN  (DAPC-POO),  200  StovaU  Street.  Alexandria, 
VA  22332. 

Record  source  categories:  Information  is  obtained  from  other  De¬ 
partment  of  Army  Staff  and  commands,  and  other  Federal  agen¬ 
cies. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0708.13aDAIG 

System  name:  708.13  Inspector  General  Management  Information 
,  System 

System  location:  System  Management  Division.  United  States 
Army  Inspector  General  (USAIG)  Agency,  Department  of  the 
Army,  (DA)  Washington,  DC  20310. 

Categories  of  individuals  covered  by  the  system:  Army  Officers  ap¬ 
proved  and  assigned  as  detailed  Inspectors  General  in  the  DA  and 
certain  Department  of  Defense  (DOD)  and  Joint  Activities. 
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Cilcforict  of  record!  ia  tkc  lystcn:  Name  of  officer,  grade,  social 
security  number  (SSN).  duty  position,  organization  of  assignment, 
date  approved  for  detail,  date  assigned  to  position,  estimated  date 
of  departure,  officer's  basic  branch  and  date  of  rank. 

AntborHy  for  maintenance  of  the  system:  Title  10  U.S.C..  Section 
3012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  System  Management 
Division;  To  maintain  status,  strength  and  assignment  data  for 
worldwide  Army  IG  System;  to  provide  to  other  DA.  DOD,  and 
other  Government  Agencies  the  information  listed  in  Record- 
Category. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  < 

Storage:  Cards  in  card  file,  magnetic  tapes,  and  computer  paper 
printouts  of  alphabetical  rosters. 

Retrievabilhy:  Filed  alphabetically  by  last  name  of  Inspector 
General. 

Safeguards:  Access  to  card  file  and  computer  printout  limited  to 
designated  responsible  personnel  in  System  Management  Division, 
USAIG.  Building  employs  security  guards  and  access  is  limited  to 
authorized  personnel. 

Retention  and  disposal:  Cards  are  initiated  upon  nomination  of  of¬ 
ficer  for  detail  as  IG.  destroyed  upon  relief  from  detail  and  reas¬ 
signment.  Computer  printouts  are  disposed  of  as  updated  copy  is 
received. 

System  maaagerfs)  and  address:  The  Inspector  General  and  Audi¬ 
tor  General,  Headquarters,  Department  of  the  Army  (HDQA),  The 
Pentagon.  Washington,  DC  20310. 

Notification  procedure:  Information  may  be  obtained  from: 

HQDA  (DAIG-SM) 

Room  IE729 

The  Pentagon 

Washington.  DC  20310 

Telephone:  Area  Code  202/69S-1S19. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  HQDA,  (DAIG-SM),  Room  1E729,  The  Pentagon, 
Washington,  DC  20310. 

Contesting  record  procedures:  The  Army's  rules  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  from 
SYSMANAGER. 

Record  source  categories:  Requests  for  approval  for  nomination; 
reports  from  IG  offices  worldwide;  letters,  assignment  and  detail 
orders;  Army  Register;  Military  Personnel  Center  records. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0708.13bDAPC 

System  name:  708.13  Changes  for  Enlisted  Records  and  Evaluation 
Center 

System  locatioa:  United  States  Army  Military  Personnel  Center 
(USAMILPERCEN),  200  Stovall  Street.  Alexandria.  VA  22332. 

Categories  of  individnals  covered  by  the  system:  File  contains 
name  changes  and  social  security  number  (SSN)  changes  for  en¬ 
listed  personnel  on  active  duty. 

Categories  of  records  la  the  system:  File  contains  individual's 
previous  name  with  verification  code,  current  name  with  verifica¬ 
tion  code,  previous  SSN  with  verifica-  tion  code,  new  SSN  with 
verification  code  and  current  date. 

Authority  for  maintenance  of  the  system:  Title  5  U.S.C.,  Section 
301;  Tide  10  U.S.C. 

Routine  uses  of  records  maintained  ia  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  snch  uses:  Department  of  the 
Army:  To  provide  Enlisted  Records  and  Evalu-  ation  Center  with 
name  and  SSN  changes  which  occur  in  order  to  facilitate  the  move¬ 
ment  and  filing  of  records. 

Polidea  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  In  the  system: 

Storage:  Records  are  stored  on  computer  magnetic  tapes. 

Retrievability:  Records  are  retrievable  by  name  and/or  SSN. 

Safeguards:  Physical  security  devices,  guards,  computer  hardware 
and  soft-  ware  ssieguard  features,  and  personnel  clearances. 

Retention  and  disposal:  Records  are  retained  for  43  days;  then 
destroyed. 

System  maaagcr(s)  and  address:  Commander,  USAMILPERCEN. 
200  Stovall  Street,  Alexandria,  VA  22332. 


Notification  procedure:  Information  may  be  obtained  from: 
Headquarters,  Department  of  the  Army.  (DAPC-POO),  200  Stovall 
Street,  Alexandria.  VA  22332. 

Record  access  procedures:  Written  requests  for  information 
should  contain  the  full  name  of  the  requester,  SSN,  whether  active, 
retired  or  separated  and.  if  separated,  date  of  separation. 

Personal  visits  may  be  made  to  USAMILPERCEN.  Individual 
should  be  able  to  provide  acceptable  identification  including  verbal 
information  that  can  be  verified  with  his  record. 

Contesting  record  procedures:  The  Army's  rules  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  from 
USAMILPERCEN  (DAPC-POO),  200  StovaU  Street.  Alexandria. 
VA  22332. 

Record  source  categories:  Information  is  obtained  from  Officer 
and  Enlisted  Master  Files. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A<r7M.13cDAPC 

System  name:  708.13  Foreign  Area  Officer  (FAO)  Training 

System  location:  Department  of  the  Army  (DA),  United  States 
(US)  Army  Military  Personnel  Center  (USAMILPERCEN), 
(DAPC-OP). 

Categories  of  individuals  covered  by  the  system:  Commissioned  of¬ 
ficers. 

Categories  of  records  in  the  system:  File  contains  name,  social 
security  numbcr(SSN).  sex.  race,  citizenship,  religion,  marital 
status,  dependents,  date  of  birth,  residence,  physical  profile,  ethnic 
group,  grade  and  date  of  rank  of  appointment  and  service  agree¬ 
ment,  service  data  and  dates,  promotion,  assignment,  qualifica¬ 
tions,  skill,  edu-  cation  and  training,  specialty,  aptitude,  occupa¬ 
tion,  language,  career  pattern,  awards  and  badges,  mailing  address, 
letters  to  and  from  individual,  memoranda  of  telephone  conversa¬ 
tions  with  member,  correspondence  originating  with  FAO  members 
and  USAMILPERCEN;  application  for  training,  preferences,  DA 
Form  873  (Certificate  of  Clearance  and/or  Security  Determination); 
other  forms/papers/documents  relating  to  the  FAO  training. 

Authority  (or  maintenance  of  the  system:  Title  S  U.S.C. ,  Section 
301;  TiUe  10  U.S.C.,  SecUon  3012. 

Routine  uses  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  DA:  Records  are  used 
for  personnel  manage-  ment,  strength  accounting,  and  manpower 
management;  and  for  monitoring  the  training  and  professional 
development  of  FAO  specialty  members. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  Access  is  alphabetically  by  name. 

Safeguards:  Physical  security  devices,  guards,  and  personnel 
clearances  for  individuals  working  with  the  system. 

Retention  and  disposal:  Records  are  retained  for  duration  of 
member's  training;  then  destroyed. 

System  manager(s)  and  address:  Commander,  USAMILPERCEN, 
200  Stovall  Street.  Alexandria,  VA  22332. 

Notification  procedure:  Information  may  be  obtained  from: 
Headquarters,  Department  of  the  Army,  (DAPC-OPP-S),  200 
Stovall  Street,  Alexandria.  VA  22332. 

Record  access  procedures:  Written  requests  for  information 
should  include  full  name  of  requester,  SSN,  grade  and  appropriate 
return  address. 

Personal  visits  may  be  made  (by  appointment)  to  the  USAMIL¬ 
PERCEN;  individual  should  be  able  to  provide  military  service 
identification  or  other  means  of  identification  normally  acceptable 
in  the  transaction  of  business. 

Contesting  record  procedures:  The  Army's  rules  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  from 
USAMILPERCEN  (DAPC-OPP-S),  200  StovaU  Street.  Alexandria, 
VA  22332. 

Record  source  categories:  Information  is  obtained  from  service 
member,  various  related  correspondence,  preferences  for  training, 
DA  Form  873,  and  docu-  ments  originating  in  or  coUected  by  the 
military  department  for  training  specialty  purposes. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0708.13dDAPC 

System  name:  708.13  Enlisted  Linguist  Data  Rase  (ELDB) 
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SyitMB  ktcalioa:  US  Army  Military  PersoDMl  Center 
(USAMILPERCEN).  200  Stovall  Street.  Alexandria.  VA  22332. 

Cntegariei  ol  IndivUnala  covered  by  tbe  lyslMi:  Army  enlisted  lin¬ 
guist  personnel  on  active  duty,  or  those  separated  within  the  past  4 
months. 

Categories  of  records  In  tbe  system:  The  categories  of  information 
stored  include:  name,  social  security  number  (SSN).  sex.  race, 
citizenship,  number  of  dependents,  year  of  birth,  grade  and  date  of 
rank,  country  of  birth,  foreign  language  code,  listening  and  reading 
proficiency,  ratings,  and  scores,  dates  of  evaluation  test  or  inter- 
,view.  how  each  language  capability  was  acquired,  with  the  principal 
type,  highest  level  and  date  of  recency  for  each  foreign  language  in 
wUch  proficient. 

Anthority  for  malntcaancc  of  tbe  system:  Title  S  U.S.C..  Section 
301;  Title  10  U.S.C. 

Rootlac  nacs  of  records  maintained  in  the  system,  inclnding  catego- 
rim  of  nsers  and  the  purpoaes  of  sneb  uses:  Department  of  Army: 
Records  arc  used  for  personnel  management,  assignments,  and 
manpower  management. 

Department  of  Defense:  Records  are  used  for  interdepartmental 
actions,  deployment,  and  personnel  management. 

Pollctea  and  praetkos  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  tbe  system: 

Storage:  Records  are  stored  on  computer  magnetic  tapes  and 
disks. 

RetrievabUity:  Normal  access  is  by  SSN,  name,  or  other  in¬ 
dividual  identifying  characteristics,  language  code,  specialty  and 
grade. 

Safeguards:  Physical  security  devices,  guards,  computer  hardware 
and  software  safeguard  features,  personnel  clearances,  passwords, 
and  file  identity  c<^s. 

Retsntloa  and  disposal:  Records  are  retained  4  months  after 
separation. 

System  maaagerfs)  and  nddrem:  Commanding  General.  USAMIL¬ 
PERCEN.  (DAPC-POO),  200  StovaU  Street.  Alexandria.  VA  22332. 

Notification  procednre:  Information  may  be  obtained  from: 
USAMILPERCEN  (DAPC-PSS) 

200  Stovall  Street 

Alexandria,  VA  22332 

Telephone:  Area  Code  202/325-8894 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  USAMILPERCEN  (DAPC-POO),  200  Stovall  Street, 
Alexandria.  VA  22332. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  SSN,  whether  active  or  separated  and  if  separated, 
date  of  separation. 

Vuhs  are  limited  to  USAMILPERCEN  (DAPC-POO),  200 
Stovall  Street,  Alexandria,  VA  22332.  For  personal  visits,  the  in¬ 
dividual  should  be  able  to  provide  acceptable  identification  includ¬ 
ing  verbal  information  that  can  be  verified  with  his  record. 

Contesting  record  procedures:  The  Army’s  rules  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  from 
USAMILPERCEN  (DAPC-  POO).  200  StovaU  Street,  Alexandria. 
VA  22332. 

Record  source  categories:  Information  is  obtained  in  document 
and  computer  readabte  form  from  other  Department  of  Army  Staff 
and  commands. 

Systems  exempted  from  certain  provWoas  of  the  act:  None 
A070t.ldaUSREOCOM 

System  name:  708.16  Military  Personnel  Data  File,  USREDCOM 

System  locatloa:  Primary  System-Computer  Operations  Section, 
Command  Control  Support  Division,  DirMtorate  of  Operations,  13, 
Building  301,  United  States  Readiness  Command  (USREDCOM), 
MacDOl  Air  Force  Base  (AFB),  FL  33608. 

Computer  Products-MUitary  Personnel  Division,  11,  Room  160, 
Building  501,  USREDCOM,  MacDiU  AFB,  FL  33608. 

Categories  ef  indlvidnnls  covered  by  the  system:  AU  Army,  Navy, 
Marine  Corps,  and  Air  Force  personnel  assigned  for  duty  with 
USREDCOM,  MacDiU  AFB,  FL  33608. 

Categorfm  of  records  in  the  system:  File  contains  following  infor¬ 
mation  on  aU  miUtary  personnel  assigned  for  duty  with 
USREDCOM:  (1)  social  security  number  (SSN),  (2)  name,  (3)  rank, 
(4)  pay  grade,  (5)  date  of  rank,  (6)  branch  of  service.  (7)  Army  of¬ 
ficer  branch,  (8)  basic  active  service  date,  (9)  bask  pay  entry  date. 


(10)  date  of  birth,  (11)  passport  expiration  date,  (12)  organization 
and  division,  (13)  loint  Table  of  I^stribution  paragraph  and  Une 
number,  (14)  alert  status  -  joint  task  force.  (15)  immunization  dates. 
(16)  weapon  qualifkation,  (IT)  primary  military  specialty/Air  Force 
specialty  code  (MOS/AFSC).  08)  marital  status.  (19)  secondary 
MOS/AFSC,  (20)  duty  MOS/AFSC,  (21)  offker  evaluation  re¬ 
port/enlisted  effkkncy  report  (OER/EER)  date.  (22)  date  assigned 
to  supervisor.  (23)  reserve/regular  offker,  (24)  duty  telephone 
number,  (25)  building  and  room  number,  (26)  home  ^dress,  (27) 
nearest  town.  (28)  tome  telephone  number,  (29)  spouse’s  name, 
(30)  date  arrivt^  USREDCOM,  (31)  projected  loss  date,  (32)  ex¬ 
piration  term  of  servke,  (33)  foreign  servke  availability  code,  (34) 
human  personal  reliability  screeni^  date.  (35)  language  profkkncy, 
(36)  enlisted  evaluation  report  wei^ted  average.  (37)  primary  MOS 
evaluated,  (38)  primary  evaluation  date.  (39)  prima^  score,  (40) 
secondary  MOS  evaluated,  (41)  secondary  evaluation  date,  (42) 
secondary  score,  (43)  name  of  OER  rater,  (44)  duty  title,  (45)  per¬ 
manent  grade,  offkers,  (46)  permanent  date  of  rank,  (47)  rated 
category.  (48)  highest  professional  military  education,  (49)  civilian 
education,  (50)  source  of  commission,  (51)  mandatory  retirement 
date,  offkers. 

Anthority  for  maintenance  of  the  system:  Titk  10  U.S.C.,  Section 
3012. 

Rontinc  uses  of  records  maintained  in  the  system,  Inclnding  catego¬ 
ries  of  nsers  and  the  purposes  of  such  nses:  l^rpose  of  system  is  to 
maintain  a  consolidated  joint  personnel  file  pertaining  to  Army, 
Navy,  Marine  Corps,  and  Air  Force  personnel.  Althou^  each  ser¬ 
vice  has  its  own  personnel  reoerds  system.  USREDCOM  requires  a 
consolidated  system  of  bask  personnel  data  that  would  allow  the 
production  of  Command  Manning  Rosters,  Immunization  Rosters. 
Joint  Task  Force  Deployment  Rosters,  and  retrievability  of  in¬ 
dividual  personnel  data  as  needed  in  the  Joint  Military  Personnel 
Division. 

Polldca  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  ia  the  system: 

Storage:  The  entire  personnel  system  is  an  on-line  disk  resident 
application  with  back-up  maintained  on  magnetic  tape. 

Retrievability:  Standard  reports  and  ad  hoc  retrievals  are 
generated  via  remote  terminals  using  a  data  management  system. 
Additionally,  updates  and  record  brousing  may  be  accomplished  in 
the  interactive  mode  through  keying  by  SSN. 

Safeguards:  AU  personnel  qualified  to  add.  change,  or  delete  , 
records  of  this  fUe  must  be  cleared  for  TOP  SECRET  as  the  com¬ 
puter  equipment  used  to  maintain  this  file  is  physicaUy  located 
within  a  TOP  SECRET  access  area.  The  overaU  classification  of 
the  personnel  ffle  is  ’FOR  OFFICIAL  USE  ONLY,’  but  aU  opera¬ 
tors  have  individual  ’Pass  Words’  whkh  are  required  for  access  to 
the  computer  fik.  AD  output  products  have  the  following  statement 
printed  at  the  beginning  of  each  page:  ’This  roster  contains  Privacy 
Act  information  and  not  be  rekased  unless  request  meets  the 
requirements  of  para  3-2,  AR  340-21’. 

Rctentku  and  disposal:  AU  personnel  data  coUected  from  milita^ 
records  for  local  use  of  this  command  are  dekted  from  the  data  file 
upon  the  departure  of  the  individual  from  USREDCOM.  No  history 
is  maintained  on  departing  individuals  under  this  system. 

System  maaager(s)  and  addrem:  Chkf,  Military  Personnel  Divi¬ 
sion.  Directorate  of  Personnel,  Jl,  USREDCOM.  MacDiU  AFB,  FL 
33608. 

NotMcMion  procedure:  Information  may  be  obtained  from: 
Directorate  of  Personnel.  Jl 
ATTN:  RCJl-MP 
Room  160,  Building  501 
USREDCOM 
MacDiU  AFB.  FL  33608 
Telephone:  Area  Code  813/830-4106 

Record  accem  procedures:  Requests  from  individuals  should  be 
addressed  to  ;  Chief,  Military  Personnel  Division,  ATTN:  RCJl- 
MP.  USREDCOM.  MacDiU  AFB.  FL.33608. 

Written  requests  for  information  should  contain  the  fuU  name  of 
the  individual,  SSN,  current  address,  and  tekphone  number. 

Visits' are  permitted  at  the  Directorate  of  Personnel,  Jl,  Room 
168,  and'  M  the  MiUtary  Personnel  Diviaion,  Room  160,  Building 
501,  MacDUl  AFB,  FL  33608,  where  computer  products  are  main¬ 
tained. 

For  personal  visits,  the  individual  should  be  abk  to  provide  some 
acceptabk  identifkation;  e.g..  miUtary  identification  card,  driver’s 
Ucense,  or  some  other  acceptiiUe  identifkation  card,  and  give  some 
verbal  information  whkh  can  be  verified  from  his/her  fik. 
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PRIVACY  ACT  ISSUANCES 


CoatMtiag  record  proccdarco:  The  Army's  rules  for  access  to 
records,  contesting  contents,  and  appealing  initial  determinations 
are  conuined  in  32  CFR  Part  505  (Army  Regulation  340-21). 

Record  aoorcc  categories:  Fields  of  data  recorded  in  this  system 
were  taken  from  official  military  personnel  records  of  the  in¬ 
dividual  upon  his/her  reporting  to  USREDCOM  for  duty. 

Systcaas  exempted  from  certain  proriskMU  of  the  act:  None. 
A07M.17bDASG 

System  name:  708.17  Contract  Surgeon  Personnel  Files 

System  location:  Primary  System:  Management  Office,  Medical 
Centers  and  hospitals  where  contract  surgeons  are  employed. 

Decentralized  Segments:  Office  of  The  Surgeon  General  (OTSG), 
Department  of  the  Army  (DA). 

Categories  of  iadividnals  covered  by  the  system:  Any  civilian 
physician  with  an  executed  contract,  employed  as  a  contract  sur¬ 
geon. 

Categories  of  records  in  the  system:  File  contains  individual's 
justification  for  employment;  executed  contract;  correspondence 
between  medical  centers  and  hospitals  and  applicant;  and  selected 
documents. 

Authority  for  mahstcBaace  of  the  system:  Title  10  U.S.C.,  Section 
4022,  Contract  Surgeons;  Title  37  U.S.C.,  Section  201,  Basic  Pay; 
Title  37,  U.S.C.,  Section  421,  Contract  Surgeons 

Roadac  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Medical  Center  or 
Hospital  Management  Office:  To  determine  need,  accessibility,  and 
qualification  of  private  physician  for  employment  as  contract  sur¬ 
geon;  to  coordinate  and  request  DA  approval  for  employment  as 
contract  surgeon;  to  execute  contract  with  private  physician  as  con¬ 
tract  surgeon. 

OTSG,  DA:  To  control,  review,  and  approve  need  and  qualifica¬ 
tions  of  contract  surgeon. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrievabiiity:  Filed  alphabetically  by  last  name  of  contract  sur¬ 
geon. 

Safeguards:  Buildings  employ  security  guards.  Records  are  main¬ 
tained  in  areas  accessible  only  to  authorized  personnel. 

Retentloa  and  disposal:  Records  are  destroyed  after  2  years  or  on 
discontinuance,  whichever  occurs  last. 

System  managers)  and  address:  The  Surgeon  General,  DA. 

NotMcation  procedure:  Information  may  be  obtained  from: 

Headquarters,  Department  of  the  Army  (HQDA),  (DASG- 
HCC) 

Washington,  DC  20310 

Telephone:  Area  Code  202/697-8394 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  Commander,  Medical  center  or  hospital  where  em¬ 
ployed;  or  HQDA  (DASG-HCC),  Room  2D528,  The  Pentagon, 
Washington,  DC  20310. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number.  Visits  are 
limited  to  Management  Office,  Medical  Center  or  hospital  where 
employed;  and  Professional  Services  Division  (DASG-HCC),  The 
Penta^n,  Washington,  DC  20310. 

For  personal  visits,  the  individual  should  be  able  to  provide  suffi¬ 
cient  identification,  including  verbal  information  that  can  be 
verified  from  his/her  file. 

Contcatlag  record  procedures:  The  Army's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER. 

Record  source  categories:  Related  papers  and  forms  from  in¬ 
dividual  physician. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0708.18aDAAG 

System  name:  708.18  Line  of  Duty  Investigations 

System  location:  Personnel  Actions  Branch,  all  Army  Installa¬ 
tions.  Official  mailing  addresses  are  in  the  Department  of  Defense 
(DOD)  directory  in  the  Appendix. 

Categories  ol  iadividnals  covered  by  the  system:  A  service  member 
who  has  been  injured. 


Categories  of  records  in  the  system:  Department  of  the  Army  (DA) 
Form  2173  (Statement  of  Medical  Examination  and  Duty  Status); 
DD  Form  261  (Report  of  Investigation-Line  of  Duty  and  Miscon¬ 
duct  Status);  and  supporting  documents  such  as  military  police  re¬ 
ports,  accident  reports,  witness  statements,  and  appointment  instru¬ 
ments. 

Authority  for  maintenance  of  the  system:  Title  10  U.S.C.,  Sections 
972,  1204,  1207,  3722;  and  Tide  37  U.S.C.,  Section  802. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  collected 
will  be  used  within  DA  for  making  a  line  of  duty  determination. 

Information  may  be  used  as  a  basis  for  denying  certain  active 
military  benefits  and  pay  and  allowances. 

May  be  provided  to  Veterans  Administration  or  other  govern¬ 
ment  agencies,  to  include  state  agencies,  for  a  determination  of  the 
service  member's  entitlements  to  benefits. 

May  be  used  as  a  basis  for  determining  facts  and  circumstances 
concerning  service  member's  injuries  in  correspondence  to  mem¬ 
bers  of  the  United  States  House  of  Representatives  and  Senate. 

Will  be  provided  to  the  service  member  or  next-of-kin  in  cases  of 
deceased  or  mentally  incompetent  personnel. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrievabiiity:  Filed  alphabetically  by  last  name  of  service 
member. 

Safeguards:  Records  are  maintained  in  metal  file  cabinets  accessi¬ 
ble  only  to  authorized  personnel  who  are  instructed  in  the  permissi¬ 
ble  use  of  the  information. 

Retention  and  disposal:  Original:  Permanently  maintained  as  a 
part  of  service  member's  Official  Military  Personnel  File  (OMPF). 
For  active  duty  personnel:  Enlisted  personnel  file  is  maintained  at 
Enlisted  Records  Center  (AGPE),  Ft  Benjamin  Harrison,  IN  46249; 
Officer  personnel  file  is  maintained  at  Headquarters,  Department  of 
the  Army  (HQDA),  MiUtary  Personnel  Center,  Hoffman  Building 
II,  Alexandria,  VA  22332.  For  United  States  (US)  Army  Reserve 
Personnel:  US  Army  Reserve  Components  Personnel  and  Adminis¬ 
tration  Center  (USARCPAC),  9700  Page  Boulevard,  St  Louis,  MO 
63132.  Upon  separation  of  service  member  (officer  and  enlisted), 
file  is  transferred  to  the  National  Personnel  Records  Center 
(NPRC)  (Military),  9700  Page  Boulevard,  St  Louis,  MO  63132.  Co¬ 
pies  filed  in  offices  of  investigating  officer,  unit  commander,  ap¬ 
pointing  authority,  and  final  reviewing  authority  are  destroyed  after 
5  years. 

System  munuger(s)  and  address:  The  Adjutant  General,  HQDA, 
The  Pentagon,  Washington,  DC  20310. 

Notification  procedure:  Information  may  be  obtained  from:  Com¬ 
mander,  US  Army  Enlisted  Records  Center,  Ft  Benjamin  Harrison, 
IN  46249  (for  enlisted  personnel  on  active  duty);  HQDA,  ATTN: 
DAPC-PAR-R,  200  Stovall  Street,  Alexandria,  VA  22332  (for  of¬ 
ficers  on  active  duty);  Commander,  USARCPAC,  9700  Page  Bou¬ 
levard,  St  Louis  MO  63132  (for  US  Army  Reserve  personnel); 
NRPC  (military),  9700  Page  Boulevard,  St  Louis,  MO  63132  (for 
separated  personnel,  both  enlisted  and  officer). 

Individual  must  provide  name  and  social  security  number  (SSN) 
to  determine  if  a  record  is  maintained  on  him/her.  Individual  must 
present  positive  proof  of  identification  if  requesting  a  personal 
visit. 

Record  access  procedures:  Requests  should  be  addressed  as  ap¬ 
propriate  to:  Commander,  US  Army  Enlisted  Records  Center 
(AGPD),  Ft  Benjamin  Harrison,  IN  46249;  HQDA  (DAPC-PAR-R), 
Alexandria,  VA  22332;  Commander,  USARCPAC  (AGUZ-SAD),  St 
Louis,  MO  63132;  NPRC  (Military),  9700  Page  Boulevard,  St 
Louis,  MO  63132. 

Written  requests  for  information  should  contain  the  full  name  of 
the  service  member,  SSN,  and  Army  service  number  if  known. 

For  personal  visits,  individual  should  be  able  to  provide  informa¬ 
tion  which  can  be  verified  with  the  OMPF,  and  a  valid  identifica¬ 
tion  card. 

Coutexting  record  procedures:  The  Army's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  are  contained  in  Army  Regulation  340-21. 

Record  source  categories:  Medical  Records 

DA  Form  2173 

Commander  in  Continental  United  States  Army  or  overseas 
Army  installation  assigned  responsibility  for  the  geographic  area  in 
which  an  injury  occurs. 
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Personnel  Records  Jacket. 

Official  Military  Personnel  File. 

Witness  statements. 

Systems  cicmpted  from  certain  provbions  of  the  act:  None 
A0708.1HOSA 

System  name:  708.19  Correction  Case  Folders 

System  location:  Department  of  the  Army  Military  Review  Boards 
Agency,  Army  Board  for  the  Correction  of  Military  Records 
(ABCMR). 

Decentralized  segments  in  United  States  (US)  Army  MiUtary  Per¬ 
sonnel  Center,  and  in  individual  Official  Military  Personnel  File  of 
the  service  member. 

Categories  of  individuals  covered  by  the  system:  Any  member  or 
former  member  of  the  US  Army  who  has  applied  for  the  correction 
of  his/her  military  records. 

Categories  of  records  in  the  system:  Records  consist  of  file  cards 
with  basic  case  information  and  case  files  containing  Board 
proceedings  and  related  correspondence,  hearing  transcripts,  and 
action  taken  by  the  Board. 

Authority  for  maintenance  of  the  system:  Title  10  U.S.C.,  Section 
1552. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  ABCMR:  To  review  ap¬ 
plicants*  military  records  to  issue  rulings  on  merits  of  applicants' 
requests  for  correction  of  records;  to  answer  inquiries  from  appli¬ 
cants,  counsel,  and  Members  of  Congress  for  reasons  of  Board's 
denial  of  application  or  status/disposition  of  applications. 

Litigation  Division  of  Judge  Advocate  General's  Office:  To  as¬ 
semble  information  for  transmittal  to  Department  of  Justice. 

Department  of  Justice:  To  gather  information  sufficient  to  defend 
cases  in  court. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders  and  card  files. 

Retrievability:  Filed  alphabetically  by  last  name  of  applicant. 

Safeguards:  Buildings  employ  security  guards.  Records  are  main¬ 
tained  in  areas  accessible  only  tan00048authorized  personnel. 

Retention  and  disposal:  File  cards  are  retained  permanently. 

Case  files  are  permanent.  They  are  retained  in  active  file  at  least 
6  months  after  the  case  is  closed,  held  until  the  end  of  that  calen¬ 
dar  year,  and  subsequently  retired  to  the  Washington  National 
Records  Center. 

System  managerfs)  and  address:  Special  Assistant  to  the  Under 
Secretary  of  the  Army,  DA  Military  Review  Boards  Agency,  The  ■ 
Pentagon,  Washington,  DC+  20310. 

Notifkatioa  procedure:  Information  may  be  obtained  from: 

Office.  Secretary  of  the  I  Army 

ABCMR 

Room  IE512 

The  Pentagon 

Washington.  DC  20310 

Telephone:  Area  Code  202/697-4254 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  Ohice,  Secretary  of  the  Army,  ABCMR,  Room 
1E512,  The  Pentagon,  Washington,  DC  20310. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number,  social  securi¬ 
ty  number  d  Army  Service  Number  if  applicable.  Visits  are 
limited  to  the  ABCMR  The  Pentagon,  Washington,  DC  20310. 

For  personal  visits,  the  individual  should  be  able  to  provide  ac¬ 
ceptable  identification  such  as  driver's  license,  employing  office's 
identification  card,  including  verbal  information  that  can  be  verified 
with  his  case  folder. 

Coatestiug  record  procedures:  The  Army's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  All  official  Army  records.  Veterans  Ad¬ 
ministration  records  and  Police  and  Law  Enforcement  Agency 
records. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0708,20DAAG 
System  name:  708.20  Philippine  Army  Files 


System  location:  Philippine  Army  Branch,  Special  Actions  Divi¬ 
sion.  United  States  (US)  Army  Reserve  Components  Personnel  and 
Administration  Center  (USARCPAC),  9700  Page  Boulevard.  St 
Louis,  MO  63132 

Categories  of  individuals  covered  by  tbe  system:  US  Armed  Forces 
Far  East  (USAFFE):  Applies  to  those  members  of  the  Philippine 
Commonwealth  Army  who  were  inducted  for  service  with 
USAFFE  under  the  Military  Order  of  the  President  of  the  United 
States  dated  26  July  1941. 

USAFFE  Guerrillas:  Applies  to  Filippinos  who  served  in  Guerril¬ 
la  units  officially  recognized  and  listed  in  the  Recognized  Philippine 
Guerrilla  Rosters. 

Categories  of  records  in  the  system:  Individual  military  personnel 
file  contains  enlistment  papers,  orders  inducting  individual  into 
USAFFE  service,  soldier's  qualification  card,  unit  orders  of  assign¬ 
ment.  efficiency  rating  sheets,  pay  vouchers  or  receipts,  affidavits 
and  certificates,  service  records,  determination  of  status  under  the 
Missing  Persons  Act. 

Authority  (or  maintenance  of  the  system:  Pub.  L.  490-77,  7  May 
1942. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Veterans  Administration 
(VA):  To  certify  or  verify  service  with  USAFFE  or  recognized 
guerrilla  units;  provide  any  available  medical  records  or  other  docu¬ 
ments  in  order  to  assist  in  determining  benefits. 

Department  of  Justice:  To  certify  or  verify  service  regarding  ap¬ 
plications  for  citizenship. 

Department  of  Health,  Education  and  Welfare:  To  verify  type  of 
service  which  is  used  to  assist  in  determining  eligibility  for  benefits. 

Department  of  the  Army  (DA)  Staff  agencies  and  commands;  To 
provide  information  regarding  the  individuals  status,  service,  and 
awards  in  response  to  requests  from  the  Philippine  Goverment  to 
include  Embassy  and  miUtary  attaches;  to  review  policies  and 
procedures. 

Department  of  State:  To  provide  statement  of  service  or  verifica¬ 
tion  of  type  of  service  performed. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Individual  military  personnel  file;  paper  records  in  file 
folders. 

Retrievability:  Filed  alphabetically  by  name;  identified  by  name, 
service  number,  VA  claim  number,  units  assigned  to  during  period 
of  service  in  question,  names  of  parents,  birth  date  and  place, 
name  of  spouse  and  children  if  applicable.  Due  to  similarity  of 
names  complete  file  must  be  screened  to  determine  correct  in¬ 
dividual. 

Safeguards:  Records  are  maintained  in  areas  accessible  only  to 
authorized  personnel.  Building  is  secured  through  24  hour  guard 
service.  Entry  to  building  is  by  authorized  badge  only. 

Retention  and  disposal:  Records  are  permanent.  Remain  as  active 
file  and  are  not  retired. 

System  managcr(s)  and  address:  The  Secretary  of  the  Army,  The 
Pentagon,  WasUngton,  DC  20310; 

Commander,  USARCPAC.  St  Louis,  MO  63132. 

Notification  procedure:  Information  may  be  obtained  from: 
Commander  USARCPAC. 

ATTN:  AGUZ-SAD-PA 

St  Louis,  MO  63132 

Telephone:  Area  Code  314/268-7359 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  Commander.  USARCPAC,  ATTN:  AGUZ-SAD-PA, 
9700  Page  Boulevard,  St  Louis,  MO  63132. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  service  number,  VA  claim  number  if  applicable,  and 
name  and/or  number  of  the  unit  assigned  to  during  the  period  of 
service. 

Contesting  record  procedures:  The  Army's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  by  the  individual  concerned  may  be  obtained  from  the  Com¬ 
mander,  USARCPAC. 

Record  source  categories:  Military  record  compiled  during  service 
of  each  individual  who  served  with  the  Philippine  Commonwealth 
Army  and  or/the  US  Armed  Forces  Far  East  prior  to  7  December 
1941  up  to  August  1945.  Entire  record  file  transferred  from  the 
Philippines  to  the  US  Army  in  1951.  Nothing  has  been  added  to  the 
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files  other  than  current  copies  of  papers  concerning  the  service  in 
question. 

Sjralcas  exempted  from  certain  provMoaa  of  the  act:  None 
A«7MJlaTRAI>OC 

System  name:  708.21  MASSTER  Personnel  Information  System 

System  location:  Office  of  the  Deputy  Chief  of  Staff,  Resource 
Management,  Military  Personnel  Branch,  Headquarters  Modem 
Army  Selected  Systems  Test  Evaluation  Review  (MASSTER), 
ATMAS-RM-PM,  Ft  Hood,  TX  76544. 

Categories  of  iadIvidsaU  covered  by  the  system:  Officers,  Warrant 
Officers,  enlisted  personnel,  and  Department  of  the  Army  civilians 
currently  assigned  or  attached  to  HQ  MASSTER 

Categories  of  records  ia  the  system:  Files  contain  automated 
records  on  individuals  to  include  first  and  last  name,  middle  initial, 
social  security  number  (SSN);  rank  or  grade  and  step;  control  spe¬ 
cialty;  date  of  rank;  basic  pay  entry  date;  component;  branch;  date 
assigned  to  MASSTER;  flight  status;  Primary  Military  Occupational 
Specialty /General  Schedule  Series;  organization  location  by  para¬ 
graph  and  line  number;  office  phone;  liaison  office;  marital  status; 
spouse;  home  phone;  present  address;  city  code;  legal  residence; 
loss  code  and  date;  special  qualifications;  highest  military  school¬ 
ing;  latest  evaluation  date;  source  of  commission;  civilian  education 
level  and  major;  background  experience;  language  code;  addi- 
tionaDy  awarded  Military  Occupational  Specialties. 

Authority  for  malnteuaucc  of  the  system:  Title  44  U.S.C.,  Section 
3101. 

Routlac  uses  of  records  maiatalacd  in  the  system,  including  catego- 
rtm  of  naers  and  the  parpoocs  of  such  nscs:  To  provide  Commander, 
MASSTER  with  the  ability  to  effectively  manage  personnel 
resources  by  furnishing  real  time  information  pertaining  to  in¬ 
dividuals’  qualifications  and  status  through  use  of  the  following 
rosters:  alphabetical  qualification,  officers  by  branch.  Majors  and 
higher,  all  personnel  by  grade  and  birthdate.  Military  Occupational 
Specialty,  military  personnel  by  the  city  in  which  they  live,  slotting 
a^  departing  personnel;  organizational  directory,  and  telephone 
directory  of  GS-7's  and  above.  Data  provides  bases  for  reports 
generated  on  an  ’as  required’  basis  in  response  to  specific  manage¬ 
ment  queries. 

Polldet  and  pmcticca  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Magnetic  disk. 

Rctricvability:  SSN. 

Safegnards:  Automated  media  protected  by  authorized  password 
system  for  access  terminals,  controlled  access  to  operation  rooms, 
and  restricted  output  distribution. 

Rctentioa  and  disposal:  Records  destroyed  upon  departure  of  per¬ 
son. 

System  maaagerfs)  and  addrem:  Chief,  Military  Personnel  Branch, 
ATMAS-RM-PM,  Ft  Hood,  TX  76S44. 

Notification  procedure:  Information  may  be  obtained  from  the 
SYSMANAGER. 

Record  occem  procedures:  Information  may  be  obtained  from  the 
SYSMANAGER. 

Contesting  record  procedures:  The  Army’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  are  contained  in  AR  340-21. 

Record  source  categories:  Individual  interviewed.  Military  Person¬ 
nel  Records,  and  Employee  Record  Cards. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0708.21bOACA 

System  name:  Statement  of  Employment  Files 

System  location:  Retired  Pay  Operations,  US  Army  Finance  and 
Accounting  Center  (USAFAC),  Indianapolis,  IN  46249. 

Categories  of  individnais  covered  by  tbe  system:  United  States 
Regular  Army  officers  and  warrant  officers  retired  from  Active 
Army  service. 

Categories  of  records  ia  the  system:  File  contains  all  data  concern¬ 
ing  his  employment  to  include  employer’s  name,  address,  product 
employer  sells  or  offers  for  sale,  individual’s  position  with  com¬ 
ply  and  his  duties  and  other  related  correspondence  concerning 
his  employment. 

Authority  for  maintenance  of  the  system:  Executive  Order  11222, 
Prescribing  Standards  of  Ethical  Conduct  for  Government  Officers 
and  Employees. 


Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  obtain  information 
concerning  employment  of  Regular  Army  officers  and  warrant  of¬ 
ficers  who  are  retired  from  active  military  service. 

Policies  and  practices  for  storing,  retrieving,  acceming,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Rctrievabilky:  By  social  security  number  (SSN)  and  name  of  in¬ 
dividual. 

Safeguards:  Records  are  maintained  in  areas  accessible  only  to 
authorized  personnel.  Building  is  secured  through  24  hour  guard 
service.  Entry  to  building  is  by  authorized  badge  only. 

Retention  and  disposal:  Records  are  retained  until  officer  or  war¬ 
rant  officer  is  deceased. 

System  managcr(s)  and  address:  Commander,  USAFAC,  Indi¬ 
anapolis,  IN  46249. 

Notification  procedure:  Information  may  be  obtained  from: 
Commander 

US  Army  Finance  and  Accounting  Center 
ATTN:  FINCM 
Indianapolis,  IN  46249 

Telephone:  Area  Code  317/542-3911;  800/428-2290 

Record  access  procedures:  Written  requests  for  information 
should  contain  the  full  name  of  the  individual,  current  address  and 
telephone  number,  office  symbol  that  appears  on  all  correspon¬ 
dence  from  this  Center  and  form  number  of  Form  Letter  (FL)  that 
may  be  in  bottom  of  left  comer  of  correspondence  from  this 
Center. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is,  identification  card,  driver’s 
license,  employing  officer  identification  card,  and  give  some  verbal 
information  that  could  be  verified  from  his  employment  statement. 

Contesting  record  procedures:  The  agency’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER. 

Record  source  categories:  Completed  form  from  individual,  cor¬ 
respondence  from  employing  agency. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

A0709.01aDAPE 

System  name:  709.01  United  States  Military  Academy  Candidate 
Files 

System  location:  Primary  system:  Office  of  the  Director  of  Ad¬ 
missions  and  Registrar,  MAAR-R,  United  States  Military  Academy 
(USMA). 

Decentralized  Segment:  Instruction  Support  and  Information 
System  Division,  Office  of  the  Dean,  USMA. 

Categories  of  individuals  covered  by  the  system:  Potential  and  ac¬ 
tual  candidates  of  the  USMA  for  the  current  and  previous  2  years. 

Categories  of  records  in  the  system:  Candidate  Activities  Record 
(Department  of  Defense  (DD)  Form  1868);  Prospective  Candidate 
Questionnaire,  DD  Form  1908;  Interview  Sheets;  Evaluation  by 
Director  of  Intercollegiate  Athletics;  School  Official's  ^valuation, 
DD  Form  1869;  Employer’s  Evaluation  of  Candidate,  USMA  Form 
5-518;  Scholastic  Aptitude  Exam  Scores;  American  (ToUege  Testing 
Program  Scores;  Request  for  Secondary  School  Transcript,  DD 
Form  1875;  High  School  Transcript;  College  Transcript;  Physical 
Aptitude  Exam;  Candidate  Summary  Sheets;  Nomination  Letter; 
Progress  Report  5-413;  Selection  Letter;  Naturalization  Papers; 
Adoption  Papers;  Birth  Certificate;  Statement  of  Consent;  OATH 
5-50;  Special  Orders;  all  correspondence  to,  from  and  about  can¬ 
didate;  Personal  Data  Record  (DD  Form  1867). 

Authority  for  maintenance  of  the  system:  Title  10  U.S.C.,  Sections 
4331, 4332,  4334. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  tbe  purposes  of  such  uses:  Director  of  Admissions 
and  Registrar:  to  evaluate  a  candidate’s  academic,  leadership,  and 
physical  aptitude  potential  for  the  USMA;  to  assist  candidates  in 
the  completion  of  their  file;  to  counsel  candidates  in  their  potential 
for  USMA. 

Office  of  the  Dean:  to  evaluate  an  admitted  candidate’s  academic 
potential 

Office  of  the  Director  of  Intercollegiate  Athletics:  to  evaluate  a 
candidate’s  intercollegiate  athletic  potential. 
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Director  of  Institutional  Research:  to  assist  the  Director  of  Ad¬ 
missions  in  evaluating  current  admissions  procedures  and  recom¬ 
mend  changes  in  admissions  procedures. 

Members  of  Congress,  Washington,  DC:  to  aid  them  in  the  selec¬ 
tion  of  candidates. 

Policies  aad  practices  for  storiag,  retrieviag,  accessing,  retaiaiag, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  are  maintained  in  file  folder.  Selected 
items  of  information  are  on  computer  printouts  and  magnetic  disks. 

Retrievabiiity:  File  folders  are  filed  alphabetically  by  last  name  of 
candidate.  Computer  printouts  are  printed  alphabetically  by  source 
of  nomination,  current  status,  and  special  categories. 

Safeguards:  File  folders  and  computer  printouts  stored  in  a  room 
in  which  authorized  representative  is  always  present  during  working 
hours.  After  working  hours  the  room  is  locked  with  restricted  ac¬ 
cess  to  appropriate  personnel.  Records  are  accessible  only  to 
authorized  personnel.  Magnetic  disks  are  protected  by  a  user 
identification  and  password  convention. 

RctcaUoB  aad  disposal:  Admitted  candidates:  Records  arc  trans¬ 
ferred  to  the  office  of  the  Dean  in  August  of  each  year.  Other  can¬ 
didates:  Records  are  maintained  in  the  Admissions  Office  for  2 
years  and  then  transferred  to  Records  Holding  Area  for  2  years 
after  which  they  are  destroyed. 

System  maaagerfs)  aad  addrem:  Director  of  Admissions  and  Re¬ 
gistrar,  USMA. 

NotWeatioa  proccdarc:  Information  can  be  obtained  from 
SYSMANAGER. 

Record  access  procedures:  Requests  should  be  addressed  to  the 
SYSMANAGER. 

Coatestfaig  record  procedures:  The  Army's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tion  by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER. 

Record  source  categories:  Transcripts  from  secondary  and  post 
secondary  schools;  faculty  evaluations;  employer  evaluations;  mili¬ 
tary  supervisor  evaluation;  medical  information  from  the  Depart¬ 
ment  of  Defense  Medical  Review  Board;  interviews  from  Admis¬ 
sions  Participants;  American  College  Testing  Program;  Educational 
Testing  Service;  Director  of  Intercollegiate  Athletics;  Members  of 
Congress. 

Systems  exempted  from  certain  provisioas  of  the  act:  All  portions 
of  this  system  are  exempt  pursuant  to  5  U.S.C.  S52a(kKS),  (6),  or 
(7).  Publication  of  rules  is  set  forth  in  32  CFR  Part  SOS. 

A0709.03aDAPE 

System  name:  709.03  United  States  Military  Academy  Cadet  Files 

System  locaUoa:  Graduates  and  Ex-cadets-Cadet  Records  Branch, 
Office  of  the  Dean,  United  States  (US)  Military  Academy  (USMA), 
West  Point,  NY  10996. 

Enrolled  Cadets:  Academic  and  Admissions  Record;Office  of  the 
Dean,  USMA,  West  Point;  Military  Record:  Commandant  of 
Cadets,  USMA;  Health  Record:  Commander,  Medical  Department 
Activity,  West  Point,  NY  10996. 

Categories  of  individuals  covered  by  the  system:  Complete  file  on 
any  individual  who  was  admitted  as  a  cadet  to  the  USMA  from 
19M  to  the  present  and  academic  transcripts  for  others. 

Categories  of  records  in  the  system:  File  contains  (1)  documents 
used  to  evaluate  candidates  for  admission  to  the  USMA,  (2) 
academic  performance  documents  to  include  the  official  transcript 
of  courses  taken  and  completed,  (3)  military  performance  docu¬ 
ments  to  include  ratings  by  supervisors,  (4)  health  records  not  in¬ 
cluded  in  the  officer’s  medical  file  upon  commissioning,  (5)  evalua¬ 
tions  prepared  at  the  request  of  the  individual  concerned  to  support 
application  for  further  schooling  or  employment. 

Authority  (or  maiatenaacc  of  the  system:  Title  44  U.S.C.,  Section 
3101. 

Routlae  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Graduates  and  ex-cadets: 
Reproduction  and  dispatch  of  transcripts  as  directed  by  the  in¬ 
dividual  concerned;  preparation  of  letters  of  evaluation;  research  as 
appropriate. 

Enrolled  cadets:  Office  of  the  Dean:  To  maintain  admissions  in¬ 
formation,  course  enrollment  records  and  grades  achieved;  Com¬ 
mandant  of  Cadets:  To  document  the  military  performance  of 
cadets  to  support  a  decision  regarding  their  potenti^  for  service  as 
an  officer  of  the  Regular  Army;  Commander,  Medical  Department 


Activity:  To  document  the  state  of  health  of  each  cadet.  The  infor¬ 
mation  may  be  used  to  determine  medical  suitability  for  commis¬ 
sioning  and/or  to  substantiate  future  claims  for  physical  disability. 

Policies  and  practices  for  storiag,  retrieving,  accessiag,  retaiaiag, 
aad  disposiBg  of  records  ia  the  system: 

Storage:  Paper  records  in  file  folders 

Retrievahility:  Filed  by  graduating  class  by  last  name  in 
alphabetical  sequence. 

Safeguards:  Stored  in  a  room  whose  access  during  business  hours 
is  only  through  the  Chief,  Records  Branch.  After  business  hours, 
the  storage  room  is  secured  by  two  separate  locked  doors.  Records 
are  accessible  only  to  authorized  personnel. 

Reteation  and  disposal:  Records  are  permanent.  Commencing 
with  the  USMA  Class  of  1970,  the  records  are  maintained  by  the 
Office  of  the  Dean.  After  30  years,  they  are  transferred  to  the 
USMA  Archives. 

System  manager(s)  and  address:  Graduates  and  Ex-Cadets: 
Director,  Operations  Division,  Office  of  the  Dean,  West  Point,  NY 
10996. 

Enrolled  Cadets:  Academic  and  Admissions  Information; 
Director,  Operations  Division,  Office  of  the  Dean,  USMA,  West 
Point,  NY  109%;  Military  Information:  Commandant  of  Cadets, 
USMA,  West  Point,  NY  109%;  Health  Information:  Commander, 
Medical  Department  Activity,  West  Point  NY  109%. 

Notification  procedure:  Information  may  be  obtained  from  the 
SYSMANAGER. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  the  SYSMANAGER. 

Requests  should  contain  the  USMA  class  and  the  name  of  the  in¬ 
dividual  about  whom  information  is  requested. 

Contest(pg  record  procedures:  The  Army's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER. 

Record  source  categories:  Transcripts  from  secondary  and  post 
secondary  schools;  faculty  evaluations;  evaluations  from  military 
supervisors;  forms  and  letters  required  for  administration;  grades 
awarded  by  the  heads  of  academic  departments;  health  records 
resulting  from  routine  examination  or  illness;  copies  of  letters  of 
evaluation  prepared  subsequent  to  graduation  or  separation. 

System!  exempted  from  certain  provisioaa  of  the  act:  Parts  of  this 
system  may  be  exempt  under  S  USC  SS2a,  Section  (j)  or  (k),  as  ap¬ 
plicable.  For  additional  information  contact  the  SYSMANAGER. 

A0709.03bDAPE 

System  name:  709.03  United  States  Corps  of  Cadets  Personnel 
Records 

System  location:  Enrolled  Cadets:  (1)  Cadet  Personnel  Branch,  S- 
I  Division,  Department  of  Tactics,  United  States  (US)  Military 
Academy  (USMA),  West  Point,  NY  109%,  or  (2)  Headquarters, 
1st,  2nd,  3d,  or  4th  Regiment,  US  Corps  of  Cadets,  West  Point, 
NY  109%. 

Categories  of  iadividnals  covered  by  the  system:  Complete  military 
file  on  any  individual  who  is  enrolled  as  a  cadet  in  a  class  currently 
in  attendance  at  the  USMA. 

Categories  of  records  in  the  system:  File  contains  military  per¬ 
formance  documents  to  include  interviews  and  ratings  by  super¬ 
visors. 

Authority  for  maintenance  of  the  system:  Title  10  U.S.C. ,  Section 
3012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  document  the  military 
performance  of  cadets  to  support  a  decision  regarding  their  poten¬ 
tial  for  service  as  officers  of  the  Regular  Army. 

Policies  and  practices  for  storing,  retrieviag,  accessiag,  retaiaiag, 
and  disposing  of  records  ia  the  system: 

Storage:  Paper  records  in  file  folders 

Retrievabiiity:  Filed  by  Regiment,  by  Company,  by  class  year,  by 
last  name  in  alphabetical  sequence. 

Safegaards:  Stored  in  a  room  having  access  during  business  hours 
through  each  Regimental  Administration  Office.  After  business 
hours  the  room  is  secured  by  single  locked  doors.  Records  are  ac¬ 
cessible  only  to  authorized  personnel. 
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PRIVACY  ACT  ISSUANCES 


RctcatkM  aad  dbpoul:  Records  are  maintained  until  class  gradua¬ 
tion.  then  screened  and  purged  of  excess  documents  and  trans¬ 
ferred  to  the  office  of  the  Dean.  Purged  files  are  incorporated  in 
the  records  system  designated  US  Military  Cadet  files. 

System  managerts)  and  address:  Commandant  of  Cadets,  USMA, 
West  Point,  NY  10996. 

NotifkatioB  procedure:  Information  may  be  obtained  from 
SYSMANAGER 

Record  access  procedures:  Requests  should  be  addressed  to  the 
SYSMANAGER  and  should  contain  the  class  and  the  name  of  the 
individual. 

Coatestiug  record  procedures:  The  Army's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  Forms  and  letters  required  for  adminis¬ 
tration;  Leadership  System  Evaluations  from  peers,  cadets  and 
mihtary  supervisors;  grades,  reports  and  evaluations  awarded  by 
the  heads  of  physical  education  and  academic  departments;  cadet 
conduct  records. 

Systems  exempted  from  certain  provisions  of  the  act:  Parts  of  this 
system  may  be  exempt  under  5  USC  552a  (j)  or  (k),  as  applicable. 
For  additional  information,  contact  the  System  Manager. 

A0709.03cDAPE 

System  name:  709.03  Admissions  and  Registrar  Mailback  Card 

System  location:  Primary  system:  Office  of  the  Director  of  Ad¬ 
missions  and  Registrar,  MAAR-C,  United  States  Military  Academy, 
(USMA)  West  Point,  NY  10996. 

Decentralized  Segment:  Instruction  Support  and  Information 
System  Division.  Office  of  the  Dean,  USMA.  West  Point,  NY 
10996. 

Categories  of  individuals  covered  by  the  system:  Potential  can¬ 
didates  for  the  USMA  and  other  individuals  who  have  requested 
entrance  information,  to  include  the  catalog. 

Categories  of  records  in  the  system:  File  contains  name,  address 
and  social  security  number  (SSN)  of  potential  candidates,  types  of 
material  dispatched  to  potential  cadets,  and  the  sequential  number 
assigned  to  the  request  from  the  individual. 

Authority  for  maintenance  of  the  system:  Title  10  U.S.C..  Sections 
4331,  4332,  4334. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Director  of  Admissions 
and  Registrar:  to  generate  mailing  labels,  check  for  duplicate  infor¬ 
mation  requests,  provide  accumulative  statistics  on  the  progress  of 
Admissions  programs  and  provide  inquiry  data  to  the  Admissions 
field  force. 

Policies  and  practices  for  storing,  retrieving,  acceming,  retaining, 
and  disposing  of  records  la  the  system: 

Storage:  Data  are  stored  on  magnetic  disks  and  computer  prin¬ 
touts. 

Retrievability:  Retrieved  by  name  and/or  SSN. 

Safeguards:  Computer  file  magnetic  disks  are  protected  by  a  user 
identification  and  password  convention. 

Retention  and  disposal:  Following  candidate  admission  cycle, 
magnetic  disk  file  records  will  be  purged  of  all  entries  showing  a 
high  school  graduation  date  equal  to  or  less  than  the  high  school 
graduation  date  of  the  newly  entering  plebe  class. 

System  managerfs)  and  address:  Director  of  Admissions  and  Re¬ 
gistrar.  USMA.  West  Point,  NY  109%. 

NodHcatioB  procedure:  Information  can  be  obtained  from 
SYSMANAGER. 

Record  access  procedures:  Requests  should  be  addressed  to  the 
SYSMANAGER. 

Contesting  record  procedures:  The  Army's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  are  contained  in  Army  Regulation  340-21. 

Record  source  categories:  All  personal  information  is  provided  by 
the  individual  on  mailback  cards,  letter,  or  telephone  inquiry. 

Systems  exempted  from  certain  provisioBS  of  the  net:  None 
A0709.05aDAPE 

System  name:  709.05  Physical  Profile 

System  locatioa:  Office  of  Physical  Education,  Building  735, 
Room  4954,  West  Point,  NY  109%. 


Categories  of  individuals  covered  by  the  system:  All  members  of 
the  Corps  of  Cadets. 

Categories  of  records  in  yie  system:  File  contains  information  on 
each  cadet's  performance  in  Office  of  Physical  Education  related 
activities  and  concerns:  (I)  activity  grades;  (2)  test  grades;  (3) 
athletic  participation  record;  (4)  pre-West  Point  athletic  participa¬ 
tion  records;  (5)  physical  aptitude  exam  score;  (6)  physical  aptitude 
exam  order  of  merit;  (7)  swimming  ability  classification;  (8)  date 
survival  swimming  passed;  (9)  instructor  training  grade;  (10) 
number  of  pull-ups  able  to  perform  on  day  of  entrance  to  the 
Academy;  (II)  weight  at  day  or  entrance;  (12)  results  of  bimonthly 
survey  during  fourth  class  year  of  pull-up  ability  and  total  body 
weight;  (13)  year-end  order  of  merit  standing  in  physical  education; 
(14)  year-end  grade  average  in  physical  education;  (15)  size  of  the 
cadet's  high  school  graduating  class;  and  (16)  appropriate  remarks 
concerning  nongraded  participation,  medical  problems,  physical  test 
failures,  and  any  other  pertinent  information  relating  to  an  in¬ 
dividual's  physical  performance. 

Authority  for  maintenance  of  the  svstem:  Title  10  U.S.C.,  Section 
4334. 

Routine  u.ses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Department  of  Tactics; 
To  provide  a  record  of  the  physical  ability  of  each  cadet;  to  pro¬ 
vide  a  basis  to  monitor  the  progress  in  physical  ability  improvement 
of  each  cadet;  and  to  provide  a  basis  for  ongoing  evaluation  and 
counseling  of  each  cadet. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  Records  in  file  notebooks. 

Retrievability:  Filed  alphabetically  by  last  name  of  cadet,  by 
cadet  class,  by  company. 

Safeguards:  Records  are  maintained  in  areas  accessible  only  to 
authorized  personnel;  records  arc  locked  up  overnight. 

Retention  and  disposal:  Records  are  kept  in  the  active  file  for 
each  cadet  until  his  class  graduates;  held  I  additional  year  in  inac¬ 
tive  file  and  subsequently  destroyed. 

System  manager(s)  and  address:  Director,  Office  of  Physical  Edu¬ 
cation. 

Notification  procedure:  All  requests  for  information  should  con¬ 
tain  the  full  name  of  the  individual,  current  address,  graduating 
class,  and  cadet  company. 

Record  access  procedures:  For  personal  visits,  the  individual 
should  be  able  to  provide  some  acceptable  identification,  e.g., 
driver's  license. 

Contesting  record  procedures:  The  Army's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  Entrance  application  and  related  forms 
from  the  individual,  faculty  evaluations;  testing  results;  and  course 
grade  results. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0709.06aDAPE 

System  name:  709.06  Alumni  Affairs  and  Gifts  Program  Division 
Donor  Data  Sys. 

System  location:  Adjutant  General  (AG)  Data  Processing  Branch. 
AG  Division,  United  States  Military  Academy  (USMA),  West 
Point.  NY  100%. 

Categories  of  Individuals  covered  by  the  system:  Any  individual  or 
organization  that  has  made  a  contribution  to  the  West  Point  Fund. 

Categories  of  records  in  the  system:  File  contains  dates,  amounts, 
types  and  purposes  for  which  contributions  were  made  to  the  West 
Point  Fund.  The  file  records  the  donor's  military  or  civilian  status, 
name,  address  and  an  identifying  number. 

Authority  for  maintenance  of  the  system:  Title  10  U.S.C.,  Section 
4334(b). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  provide  a  permanent 
historical  record  of  contributions  to  the  West  Point  Fund;  to  identi¬ 
fy  the  type  of  fund-raising  appeal  which  is  most  successful,  and  to 
identify  possible  future  contributors. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Computer  disk 

Retrievability:  Filed  by  individual's  identifying  number. 
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Safeguards:  Computer  disk  is  maintained  in  a  vault  when  not 
being  used.  Disk  is  maintained  in  an  area  accessible  only  to 
authorized  personnel  who  are  properly  screened,  cleared  and 
trained. 

Rctcution  aad  disposal:  Records  are  permanent. 

System  maaager(s)  aad  address:  Chief,  Alumni  Affairs  and  Gifts 
Program  Division,  USMA,  West  Point,  NY  109%. 

NotUicatioB  procedure:  Information  may  be  obtained  from  the 
Chief,  Alumni  Affairs  and  Gifts  Program  Division,  USMA,  West 
Point,  NY  109%. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  the  Chief,  Alumni  Affairs  and  Gifts  Program  Division. 
USMA,  West  Point.  NY  109%. 

Contesting  record  procedures:  The  Army’s  rules  for  contesting 
contents  of  records  and  appealing  initial  determination!  may  be  ob¬ 
tained  from  the  Chief,  Alumni  Affairs  and  Gifts  Program  Division, 
USMA,  West  Point,  NY  109%. 

Record  source  categories:  Correspondence  originating  with  the 
donor  and  biographicid  information  maintained  by  the  Association 
of  Graduates.  West  Point.  NY  109%. 

Systems  eaempted  from  certain  provisions  of  the  act:  None 
A0709.07aOAPE 

System  name:  709.07  Cadet  Academic  Management  Information 
System 

System  location:  Academic  Computer  Center.  Instruction  Support 
A  Information  Systems  Division.  Office  of  the  Dean,  United  States 
Military  Academy  (USMA),  West  Point,  NY  109%. 

Categories  of  iadividuals  covered  by  the  system:  An  integrated 
record  on  any  individual  who  (I)  was  admitted  as  a  cadet  to  the 
USMA  for  the  Class  of  1973  and  later;  (2)  was  an  exchange  student 
to  the  USMA  and  received  academic  credit  for  the  academic  year 
1975  -  1976  or  later. 

Categories  of  records  In  the  system:  Integrated  Record  contains  (I) 
a  subset  of  the  information  used  to  evaluate  candidates  for  admis¬ 
sion  to  the  USMA;  (2)  academic  performance  information;  (3)  a 
subset  of  the  military  performance  information  used  to  evaluate 
leadership  potential;  (4)  blood  type;  (5)  biographical  information. 

Authority  for  maintenance  of  the  system:  Title  10  U.S.C.,  Section 
3012. 

Routine  uses  of  records  maintained  in  the  system.  Including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  support  the  academic 
and  military  administration  of  the  Corps  of  Cadets;  to  support 
research  as  appropriate. 

Academic  User  (Office  of  the  Dean  of  the  Academic  Board):  to 
administer  the  academic  program,  to  maintain  academic  grades,  and 
to  provide  data  to  evaluate  academic  performance  of  the  Corps  of 
Cadets. 

Military  User  (Commandant  of  Cadets):  to  administer  the  physi¬ 
cal  education,  military  training  education,  and  leadership  potential 
grades;  to  provide  data  to  evaluate  the  physical,  military  and 
leadership  performance  of  the  Corps  of  Cadets. 

Research  User:  to  research  and  evaluate  characteristics  of  the 
Corps  of  Cadets  as  directed. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
aad  disposing  of  records  in  the  system: 

Storage:  Magnetic  tapes. 

Retrievabillty:  Filed  by  academic  course,  graduating  class,  cadet 
company  assignment,  or  cadet  seven-digit  identification  number. 

Safeguards:  Computer  files  are  stored  and  safeguarded  in  ac¬ 
cordance  with  Army  Regulations  18-7  and  18-23.  Records  are  ac¬ 
cessible  only  to  authorized  USMA  agencies  in  accordance  with 
USMA  Regulation  18-2,  Management  Information  Systems  -  Cadet 
Integrated  Reconi*. 

ReteatloB  and  disposal:  Records  are  permanent. 

System  managerfs)  and  address:  Academic  Information:  Dean  of 
the  Academic  Board,  ATTN:  MADN-I,  USMA,  West  Point,  NY 
109%. 

Military  Information:  Commandant  of  Cadets,  ATTN:  MACC-B, 
USMA.  West  Point.  NY  109%. 

NotMcatloB  procedure:  Information  may  be  obtained  from 
SYSMANAGER. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  the  SYSMANAGER. 


Requests  should  contain  (I)  the  USMA  class  and  the  full  name  of 
the  individual  for  graduates  and  ex-cadets;  (2)  the  academic  year  of 
attendance  and  full  name  of  exchange  students. 

Contesting  record  procedures:  The  Army’s  rules  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  from 
the  SYSMANAGER. 

Record  source  categories:  Records  used  in  the  admissions  process; 
examinations  used  in  academic  placement;  evaluations  from  milita¬ 
ry  supervisors;  faculty  evaluations;  grades  awarded  by  the  heads  of 
academic  departments;  information  required  for  administration; 
health  records. 

Systems  exempted  from  certain  provislona  of  the  act:  None 
A(r709.08aOAPE 
System  name:  709.08  Cadet  Counseling  File 

System  location:  Cadet  Counseling  Center,  Office  of  Military 
Leadership,  Department  of  Tactics,  United  States  Military  Acade¬ 
my  (USMA),  West  Point,  NY  109%. 

Categories  of  individuals  covered  by  the  system:  Counseling  file  on 
any  individual  who  is  enrolled  as  a  cadet  in  a  class  currently  in  at¬ 
tendance  at  the  USMA. 

Categories  of  records  in  the  system:  File  contains  comments  by  of¬ 
ficer  conducting  interviews  or  discussion  with  cadet,  with  other 
cadets,  or  with  the  officer’s  superiors. 

Authority  (or  maintenance  of  the  system:  Title  10  U.S.C.,  Section 
3012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  document  case  histo¬ 
ry  of  cadets  using  the  services  of  the  counseling  center. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrievabillty:  Filed  by  Class  Year  by  last  name  in  alphabetical  i 

sequence.  f 

Safeguards:  Stored  in  a  room  with  controlled  access  during  busi¬ 
ness  hours.  After  business  hours,  the  room  is  secured  by  single  | 

locked  doors.  Records  are  accessible  only  to  authorized  personnel. 

Retention  and  disposal:  Records  are  maintained  until  I  year  after 
cadet  departs  West  Point;  then  destroyed. 

System  manager(s)  and  address:  Commandant  of  Cadets,  USMA,  * 

West  Point.  NY  109%. 

Notification  procedure:  Information  may  be  obtained  from 
SYSMANAGER. 

Record  access  procedures:  Requests  should  be  addressed  to  the 
SYSMANAGER  and  should  contain  the  USMA  class  and  the  name 
of  the  individual. 

Contesting  record  procedures:  The  Army’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  Forms  and  letters  required  for  adminis¬ 
tration;  cadets  and  military  supervisors;  and  cadet  interviews. 

Systems  exempted  from  certain  provisioBs  of  the  act:  None 
Ae709.09aDAPE 

System  name:  709.09  Biographical  Card  File  ' 

System  location:  Decentralized  Segments:  S1/S3,  United  States 
Corps  of  Cadets  and  Headquarters,  1st,  2d.  3<f,  and  4th  Regiments, 

United  States  Corps  of  Cadets;  and  Offices  of  Military  Instruction, 

Military  Leadership,  and  Physical  Education,  United  States  Milita¬ 
ry  Academy  (USMA),  West  Point,  NY  109%. 

Categories  of  individuals  covered  by  the  system:  All  officers,  war¬ 
rant  officers,  senior  enlisted  and  key  civilian  personnel  assigned  to 
the  Department  of  Tactics,  USMA. 

Categories  of  records  la  the  system:  File  contains  the  foDowing  in¬ 
formation:  name,  nickname,  grade,  branch,  social  security  number 
(SSN),  place  and  date  of  birth,  date  of  rank,  year  group,  date  ar¬ 
rived  at  West  Point  on  current  tour,  present  assignment,  duty 
phone,  wife’s  name,  children’s  names  and  dates  of  birth,  quarters 
number  and  phone,  permanent  home  address,  civilian  and  military 
schools  attended,  combat  experience,  decorations  and  service 
medals,  record  of  principal  duty  assignments,  and  a  picture  of  the 
individual. 

Authority  for  maintenance  of  the  system:  Title  10  U.S.C.,  Section 
4334. 
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KoatlM  uw  ol  rtcorJi  aalatalMd  !■  Ik«  ayitea,  iacladiaf  caltgo- 
rica  ti  mmn  m4  tkc  ^  ***^  ■*«:  Uacd  to  make  special  ac¬ 

tion  assignments,  prepare  invitation  lists  for  social  functions,  com¬ 
pile  official  manning  rosters,  and  prepare  biographical  sketches  for 
key  personnel  briefings.  Data  are  not  released  to  agencies  other 
than  staff  and  facuhy  of  the  USMA. 

Polkks  and  practices  for  tiorfaig,  retrieving,  accesring,  retainiag, 
and  dlspoeing  of  records  In  the  system: 

Storage:  Cards  filed  in  metal/wooden  boxes. 

Retrievablllty:  Filed  by  subagency  by  last  name  in  alphabetical 
sequence. 

Safeguards:  Stored  in  a  room  with  controhed  access  during  busi¬ 
ness  hours.  After  duty  hours  the  room  is  secured  by  single  locked 
doors.  Records  are  accessible  only  to  authorized  personnel. 

Retention  and  disposal:  Records  are  destroyed  upon  departure  of 
individual. 

System  managerfs)  and  address:  Commandant  of  Cadets,  USMA. 
West  Point.  NY  10996. 

Notification  procedure:  Information  may  be  obtained  from 
SYSMANAGER. 

Rocord  accem  procedures:  Requests  should  be  addressed  to  the 
SYSMANAGER. 

For  personal  visits,  individual  must  present  acceptable  identifica¬ 
tion  (e^.,  driver's  license,  military  driver’s  license,  etc.)  and 
furnish  verbal  information  which  can  be  verified  from  to  file. 

Coatcstlag  record  procedures:  The  Army's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  are  contained  in  Army  Regulation  340-21. 

Record  source  categories:  Records  are  obtained  from  the  in- 
dividual  concerned,  Apartment  of  the  Army  organizations,  and 
other  Department  of  Defense  organizations,  and  agencies  of 
Federal,  state,  and  local  governments. 

Syatems  exempted  from  certahi  pravisioaa  of  the  act:  None 
A0709.10aDAPE 
System  name:  709.10  Athletic  Pointer  File 

System  locatioa:  Admission  Support  Office.  Office  of  the 
Director  of  Intercollegiate  Athletics,  United  States  Military  Acade¬ 
my  (USMA). 

Categories  of  fasdividnals  covered  by  the  system:  Friends  of  the 
USMA  who  assist  in  the  recruitment  of  student  athletes. 

Categories  of  records  la  the  system:  Record  contains  name  and  ad¬ 
dress  of  supporters  of  the  USMA  who  assist  the  Director  of  Inter¬ 
collegiate  Athletics  in  identifying  athletes. 

Authority  for  maintenance  of  the  system:  Title  10  U.S.C.,  Section 
4334. 

Routlae  uses  of  records  maintained  fas  the  system,  Includl^  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  provide  mailing  labwls 
and  address  listing  of  Pointers  for  Office  of  the  Director  of  Inter¬ 
collegiate  Athletics,  USMA. 

Polldm  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dhpneing  of  records  in  the  systm: 

Storage:  Punch  cards  in  fde  cabinets. 

RetrieTabUlty:  Filed  alphabeticaOy  by  last  name  of  Pointer. 

Salsgnards:  Records  are  maintained  in  an  area  accessible  only  to 
authorized  personnel  employed  by  the  Admbsion  Support  Office, 
Office  of  the  Director  of  Intercollegiate  Athletics  USMA.  Records 
are  stored  in  file  cabinets  in  locked  storage  room. 

Rctsntioa  and  dispoeal:  Records  are  retained  until  individual  is  no 
longer  active  in  program. 

Syslcm  managsrfs)  and  address:  Assistant  Director  of  Intercol¬ 
legiate  Athletics  for  Recruiting,  Office  of  the  Director  of  Intercol¬ 
legiate  Athletics,  USMA.  West  Point.  NY  10996. 

Nallfhallun  procedure:  Information  may  be  obtained  from: 
Admission  Support  Office 
Office  of  the  Director  of  Intercollegiate 
Athletics 
USMA 

West  Point,  NY  10996 
Telephone:  Area  Code  914/938-2325 

Rsesrd  accem  procedures:  Request  from  individual  should  be  ad¬ 
dressed  to:  Admission  Support  Office,  Office  of  the  Director  of  In- 
terodlegiate  Athletics,  USMA,  West  Point,  NY  10996. 


Written  request  for  information  should  contain  fuU  name  of  in¬ 
dividual  and  current  address. 

For  personal  visit,  the  individual  should  be  able  to  provide  ac¬ 
ceptable  identification  and  driver's  license. 

Coalciting  record  procedures:  The  Army’s  rule  for  access  to 
records,  for  contesting  contents  and  appealing  initial  determination 
may  be  obtained  from  the  Director  of  Intercollegiate  Athletics, 
USMA.  West  Point,  New  York  10996. 

Record  source  categories:  Individual’s  request  to  participate  in 
program. 

Systems  exempted  from  certain  provisioas  of  the  act:  None 
AOTM.llaDAPE 

System  naam:  709.11  United  STates  Military  Academy  Cadet 
Record  Card, 

System  locatioa:  United  States  Military  Academy  (USMA) 
Archives,  West  Point.  NY  10996. 

Categories  of  individuals  covered  by  the  system:  Individuals  ad¬ 
mitted  to  USMA  as  cadets  during  the  period  1802  to  1965. 

Categories  of  records  in  the  system:  Card  contains  class  year,  date 
of  admission,  age  at  date  of  admission,  legal  residence,  date  and 
place  of  birth,  source  of  appointment,  name  and  address  of  parent 
or  guardian,  order  of  gener^  merit  for  each  academic  year  and  at 
graduation,  date  of  graduation,  branch  in  which  commissioned.  Cul- 
lum  number,  and  remarks  relating  to  separation  (e.g.,  for  physical 
disability  or  academic  deficiency)  and  readmission. 

Authority  for  maintenance  of  the  system:  Title  10  U.S.C.,  Section 
4334. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Cards  are  a  bask  bk- 
graphkal  and  historical  summary  of  a  cadet's  tenure  at  the  USMA. 
They  are  a  source  of  conveniently  available  information  which 
eliminates  a  time-consuming  search  through  numerous  other  series 
of  offkial  records. 

Used  by  members  of  the  archives  or  library  staff  for  special  stu¬ 
dies,  expedient  replies  to  historical,  biographkal,  and  genealogical 
inquiries,  and  confirmation  of  attendance  at  the  USMA;  cadets  and 
faculty  members  conducting  geographk,  social,  or  demographic 
studies  on  the  background  of  cadets  admitted  or  graduated;  other 
USMA  staff  agencies,  such  as  the  Offke  of  Institutional  Research 
or  the  Offke  of  the  Dean,  engaged  in  officially  sanctioned  projects 
or  functions;  investigators  from  the  Federal  Bureau  of  Investiga¬ 
tion,  United  States  Civil  Service  Commission,  or  the  Department  of 
Defense  conducting  records  checks  on  former  cadets;  the  Associa¬ 
tion  of  Graduates,  USMA,  and  the  Army  Athletic  Association  to 
determine  eligibility  of  former  cadets  applying  for  membership;  and 
scholars  and  historians  conducting  research  on  former  cadets  or 
private  citizens  seeking  information  on  their  forebears. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Vertical  file  cards. 

Retrievability:  Filed  alphabetkally  by  surname  of  cadet. 

Safeguards:  Cards  are  maintained  in  steel  cabinets  in  the 
Archives  offke  and  are  under  the  observation  of  staff  members 
from  8:00  A.M.  to  4:30  P.M.  Monday  through  Friday.  Room  is 
locked  during  non-duty  hours.  Only  authorized  personnel  and 
properly  screened  visitors  are  allowed  access  to  or  use  of  the  cards. 

Rctentioa  and  dispoani:  Records  are  permanent  and  will  remain  in 
the  Archives  Offke. 

System  managerfs)  and  address:  Chief,  USMA  Archives,  West 
Point,  NY  10996. 

NotUkatioa  procednre:  Information  may  be  obtained  from  the 
SYSMANAGER. 

Record  accem  procedures:  Written  requests  should  be  addressed 
to  the  SYSMANAGER  and  should  include  the  full  name  of  the  in¬ 
dividual  and  the  approximate  dates  of  to  attendance  at  USMA. 

Coateadag  record  procedures;  The  Army’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tion  are  contained  in  Army  Regulation  340-21. 

Rocord  source  categories:  For  cadets  in  the  Classes  of  1920 
through  1969,  the  primary  sources  of  information  are  various  docu¬ 
ments  in  the  USMA  cadet's  personnel  file,  supplemented  by  publi¬ 
cations  such  as  the  Register  of  Graduates  and  Former  (Cadets  of  the 
USMA,  post  orders,  and  the  Offkial  Register  of  Offkers  and 
Cadets.  Information  on  earher  cadets  has  been  obtained  from  the 
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latter  source  and  other  registers,  lists,  books,  and  academic  records 
formerly  maintained  by  the  Adjutant,  USMA. 

Systems  exempted  from  certatai  provialona  of  the  act:  None 
A0709.12aDAPE 

System  name:  709.12a  USMA  Admissions  Participant  Roster 'and 
FUe 

System  location:  Primary  system:  Office  of  the  Director  of  Ad¬ 
missions  and  Registrar,  MAAR-R,  United  States  Military  Academy 
(USMA),  West  Point.  NY  109%. 

Decentralized  segment:  Instruction  Support  and  Information 
System  Division,  Office  of  the  Dean,  USMA.  West  Point,  NY 
109%. 

Categories  of  individuals  covered  by  the  system:  Admissions  Par¬ 
ticipants  (USMA  recruiter  contacts)  including  active  and  inactive, 
actual  and  potential,  in  following  general  categories:  USMA 
Reserve  Liaison  Officers  currently  attached  to  Admissions,  USMA; 
USMA  graduate  volunteers;  USMA  Admissions  contacts  at  United 
States  (US)  Army  Installations/ Agencies/ Activities  worldwide; 
USMA  alumni  organi-  rations;  secondary  school  educators  who 
have  visited  USMA  under  Educator  Visit  Program;  Association  of 
the  US  Army  Presidents  and  applicants  for  Reserve  Liaison  Officer 
positions;  Members  of  Congress;  and  Congressional  Staff 
Assistants  dealing  directly  with  USMA  applicants. 

Categories  of  records  in  the  system:  Admissions  Participant  Roster 
and  Admissions  Participant  files  include  the  names,  addresses  and 
telephone  numbers  of  active  and  inactive  USMA  admissions  con¬ 
tacts  and  correspondence  reference  USMA  Admissions  recruiting 
activities.  Con-  gressional  file  includes  current  mailing  address 
(Washington  and  local  office)  of  all  current  Members,  including 
Staff  Assistants'  names  and  office  telephone  numbers,  and  all  Ad¬ 
missions  related  Congressional  correspondence.  A  subsystem  Ad¬ 
missions  Participant  mailing  list  entitled,  'Educator  Visitors'  in¬ 
cludes  the  name  and  school  address  of  visitors  to  USMA  under  the 
Admissions  Educator  Visit  Program.  Applications  from  US  Army 
Reservists  seeking  a  position  as  USMA  Reserve  Liaison  Officer  in¬ 
clude  name,  address,  SSN,  telephone  number  and  resumes  which 
are  periodically  reviewed  for  position  selection. 

Anthority  for  maintenance  of  the  system:  Title  10  U.S.C..  Sections 
4331,  4332,  4334. 

Routine  naes  of  records  maintained  in  the  system.  Including  catego¬ 
ries  of  users  and  the  purpooes  of  such  uses:  Active  Admissions  Par¬ 
ticipants.  to  include  each  Member  of  the  US  Congress  and  educa¬ 
tors  who  have  visited  the  USMA  under  the  'USMA  Admissions 
Educator  Visit  Program',  receive  informational  Admissions  mail¬ 
ings  concerning  present  USMA  Admissions  policy  and  procedures 
from  the  Admissions  Participant  mailing  list.  USMA  appli-  cants 
are  referred  to  Admissions  Participants  who  render  advice  and 
assistance  in  regard  to  West  Point's  admission  process.  US  Army 
Reservists'  applications  for  USMA  Liaison  Ofheer  positions  are 
maintained  and  reviewed  at  Admissions,  USMA,  to  fill  nation-wide 
position  vacancies  as  they  occur.  A  correspondence  file  is  main¬ 
tained  for  each  active  Admissions  Partic^ant  containing  file  copies 
of  all  correspondence  related  to  the  Admissions  Participant's  activi¬ 
ty  in  support  of  West  Point  programs. 

Polidcs  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  are  maintained  in  file  folders.  Selected 
items  of  information  (name,  address,  telephone  numbers,  organiza¬ 
tion)  are  maintained  on  completed  paper  printouts,  magnetic  disks, 
magnetic  tape  for  all  active  Admissions 

Retrievability:  File  folders  and  computer  printouts  are  maintained 
by  name  in  State  and  ZIP  Code  sequence. 

Safeguards:  File  folders  and  computer  printouts  stored  in  room 
where  Admissions  Officers  are  always  present  during  working 
hours.  After  working  hours,  rooms  are  locked.  Access  to  the  build¬ 
ing  is  limited  during  non-duty  hours.  Records  are  accessible  only  to 
authorized  personnel.  Computer  file  magnetic  disks  are  protected 
by  a  user  identifi-  cation  and  password  convention. 

Rctcatloa  and  disposal:  Files  are  under  continuous  review  for  ad¬ 
ditions  and  deletions.  Once  a  file  is  deleted,  all  related  correspon¬ 
dence  is  destroyed. 

System  managerfs)  aud  addrem:  Director  of  Admissions  and  Re¬ 
gistrar.  USMA,  West  Point.  NY  109%. 

Notification  procedure:  Information  can  be  obtained  from: 

Director  of  Admissions  and  Registrar 
USMA 


West  Point.  NY  109% 

Telephone:  Area  Code  914/938-4041 

Record  accem  procedures:  Requests  should  be  addressed  to  the 
SYSMANAGER. 

Contesting  record  procedures:  The  Army's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tion  are  contained  in  Army  Regulation  340-21. 

Record  source  categories:  As  submitted  by  individual  Admissions 
Participant  volunteers;  Congressional  information  from  public 
record;  US  Army  published  orders  appointing  USMA  Candidate 
Advisory  Officers;  resumes  submitted  by  US  Army  Reservists. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0710.08DAAG 

System  name:  710.08  Career  Management  Files  of  Dual  Component 
Personnel. 

System  location:  Counseling  Section,  Guidance  Branch,  Personnel 
Management  and  Training  Division,  Reserve  Components  Personnel 
Directorate,  and  Systems  Support  Directorate,  United  States  Army 
Reserve  Components  Personnel  and  Administration  Center 
(USARCPAC),  9700  Page  Boulevard,  St.  Louis,  MO  63132. 

Categories  of  individuals  covered  by  the  system:  Any  reserve  or 
warrant  officer  on  active  duty  as  an  enlisted  man;  any  reserve  of¬ 
ficer  on  active  duty  as  a  Regular  Army  warrant  officer. 

Categories  of  records  in  the  system:  Manual  file  contains  copies  of 
officer  evaluation  reports,  academic  reports,  officer  qualification 
records,  letters  of  appreciation  and  commendation,  general  orders 
announcing  awards,  and  other  documents  furnished  by  individual 
concerned.  Automated  file  contains  name,  rank,  social  security 
number  (SSN),  basic  pay  entry  date,  promotion  eligibility  date, 
mandatory  removal  date,  highest  military  education  completed  and 
current  military  education  being  completed. 

Authority  for  maintenance  of  the  system:  Title  10  U.S.C.,  Section 
275. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  advise  reserve  of¬ 
ficers  when  they  will  be  considered  for  promotion;  what  military 
education  must  be  completed  to  be  eligible  for  promotion;  to  deter¬ 
mine  if  officer  should  be  removed  for  substandard  performance  of 
duty;  to  advise  them  of  eligibility  for  retirement  as  either  an  officer 
or  enlisted  man;  (Officer  evaluation  reports  are  available  for  review 
by  promotion  boards  when  officers  are  being  considered  for  promo¬ 
tion);  and  to  advise  officers  of  latest  changes  in  reserve  program. 

Policies  and  practices  for  storing,  retrieving,  acceming,  retaining, 
and  dispoaing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders,  and  computer  tape. 

Retrievability:  Filed  alphabetically  by  last  name  of  officer  and 
SSN. 

Safeguards:  Buildings  employ  security  guards.  Computer  tapes 
are  stored  in  tape  vault.  Paper  records  are  stored  in  filing  cabinets 
with  access  limited  to  individuals  with  a  need-to-know. 

Retention  and  disposal:  Records  are  retained  as  long  as  officer 
remains  on  active  duty.  When  an  officer  retires,  his  career  manage¬ 
ment  file  is  combined  with  his  active  Army  enlisted  file.  If  officer 
separated  and  is  still  on  active  duty  as  enlisted  man,  his  career 
management  file  is  sent  to  United  States  (US)  Army  Enlisted 
Records  Center,  Ft  Harrison  and  combined  with  his  enlisted  record. 

System  managcr(s)  and  address:  Commander,  USARCPAC,  9700 
Page  Boulevard,  St  Louis.  MO  63132. 

Notification  procedure:  Information  may  be  obtained  from: 
Commander,  USARCPAC, 

9700  Page  Boulevard 
St.  Louis,  MO  63132 

Telephone:  Area  Code  314/268-78S8  or  Autovon  698-7868. 

Record  access  procedures:  Requests  from  officers  should  be  ad¬ 
dressed  to:  Commander.  USARCPAC,  9700  Page  Boulevard,  St 
Louis,  MO  63132. 

Written  requests  for  information  shoujd  contain  the  full  name  of 
the  officer,  current  address  and  SSN.  Visits  are  limited  to  Guidance 
Branch,  Personnel  Management  and  Training  Division,  USARC¬ 
PAC.  9700  Page  Boulevard,  St  Louis,  MO  63132. 

For  personal  visits,  the  officer  must  present  active  Army  identifi¬ 
cation  card. 

Contesting  record  procedures:  The  Army's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 


FEDERAL  REGISTER,  VOL.  42,  NO.  ItS — WEDNESDAY,  SEPTEMBER  28,  1977 


50546 


PRIVACY  ACT  ISSUANCES 


lions  by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER. 

Record  aoarcc  catcforica:  All  material  is  obtained  from  elements 
of  the  US  Army,  officer's  company  commander,  military  schools 
completed  in  residence  or  by  correspondence,  copies  of  general  or¬ 
ders. 

Systems  exempted  from  ccrtata  provbions  of  the  act:  None. 

A0710.09DAAG 

System  name:  710.09  Personnel  Management/Action  Working  Files 

System  location:  Working  files  and/or  folders  are  maintained  by 
each  of  the  operating  Divisions  within  the  United  States  (US)  Army 
Reserve  Components  Personnel  and  Administration  Center 
(USARCPAC),  9700  Page  Boulevard,  St  Louis,  MO  63132  and.  in 
certain  instances,  such  as  mobilization  designation  assignments,  at¬ 
tachments  to  Reinforcement  Training  Units  or  Army  National 
Guard/us  Army  Reserve  Units,  in  Department  of  Defense  (DOD) 
elements  and  military  departments  and  Selective  Service  Headquar¬ 
ters  in  order  to  accomplish  administrative  actions. 

Categories  of  Individuals  covered  by  the  system:  Pertains  to  mem¬ 
bers  of  the  Individual  Ready  Reserve  (IRR),  Standby  Reserve, 
Retired  Reserve,  unit  personnel,  and  civilians  relating  to  a  variety 
of  personnel  actions  and  inquiries  concerning  Reserve  component 
personnel  management  and  administration. 

Categories  of  records  hi  the  system:  Files  and/or  folders  contain 
varied  types  of  applications;  correspondence;  orders;  pay  vouchers; 
efficiency  reports;  assignment  instructions;  replies  to  correspon¬ 
dence;  medical  evaluations;  request  for  waiver  of  disqualifications; 
grade  determinations;  approvals  or  disapprovals  of  specific  actions; 
flagging  actions  which  preclude  completion  of  favorable  personnel 
actions;  computer  transcripts;  requests  for  transfer  to  another 
Branch,  status,  or  service;  claims  for  pay;  and  notifications  to  the 
individual  of  personnel  actions  being  processed. 

These  are  all  working  files/folders  which  contain  information  and 
copies  of  correspondence  pertaining  to  appointment  as  US  Army 
Reserve  (USAR)  commissioned  or  warrant  officers;  applications  for 
active  duty;  assignment  instructions  for  active  duty  (AD)  or  Active 
Duty  for  Training  (ADT);  applications  for  delay  or  exemption  from 
AD/ADT;  requests  for  branch  transfers;  requests  for  award  of  Mili¬ 
tary  Occupational  Specialty;  nominations  for  decorations  or 
awards;  selection  or  nonselection  for  promotion  of  commissioned 
or  warrant  officers;  notifications  of  removal  from  an  active 
Reserve  status  for  physical  disqualification,  nonparticipation,  two- 
j  time  passover  for  promotion  or  elimination  action;  request  for 

I  grade  determinations  for  enlistment  in  the  USAR;  applications  for 

I  waiver  of  disqualifications  for  enlistment  in  the  USAR;  request  for 

discharge  or  voiding  of  enlistments;  requests  for  transfer  to  or  from 
I  the  Ready  Reserve,  Standby  Reserve,  or  Retired  Reserve;  claims 

I  for  pay  not  received  while  on  ADT;  request  for  assignment  or  at¬ 

tachment  to  Army  National  Guard  (ARNG)/USAR  units,  mobiliza- 
!  tion  designation  positions  or  detachments,  reinforcement  training 

units,  and  USAR  school  student  detachments;  applications  for  par¬ 
ticipation  in  Army  Reserve  Logistics  Career  Program  and  Foreign 
Area  Officers  Program;  applications  for  ADT;  and  correspondence 
pertaining  to  the  career  management  of  officers  and  senior  enlisted 
personnel.  Correspondence  includes  copies  or  orders;  approvals  or 
disapprovals  of  actions  requested  by  the  individual  and  backup  co- 
’  pies  of  correspondence  relating  to  the  specific  action;  these  are 

reference  copies  of  documents  normally  filed  in  the  individual’s 
I  Military  Personnel  Records  Jacket  or  Official  Military  Personnel 

FUe. 

I  Authority  (or  maintenance  of  the  system:  Title  10  U.S.C.,  SEction 

275. 

I  Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 

ries  of  users  and  the  purposes  of  such  uses:  Working  or  reading  files 
t  are  maintained  in  order  for  the  action  element  of  USARCPAC  to 

respond  to  written,  personal,  or  telephonic  inquiries  received  from 
an  individual  or  other  government  agency.  Files  maintained  in  DOD 
elements,  military  departments  and  Selective  Service  Headquarters 
are  used  to  insure  that  administrative  actions  are  accomplished. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Files  and  folders  are  maintained  in  4  drawer  file  cabinets 
and  card  files  are  maintained  in  standard  card  file  drawers  or  IBM 
card  cabinets,  as  appropriate. 

Retrievability:  Filed  alphabetically  by  last  name. 


Safeguards:  USARCPAC  building  has  security  guard  at  all  times. 
Papers  are  maintained  in  areas  accessible  only  to  authorized  per¬ 
sonnel  who  are  properly  screened  and  trained. 

Retention  and  disposal:  Files  or  folders  are  maintained  for  a 
period  of  6  months  to  3  years  depending  on  the  type  of  action  in¬ 
volved.  At  the  specified  time,  the  file  is  destroyed. 

System  manager(s)  and  address:  Commander,  USARCPAC,  9700 
Page  Boulevard,  St  Louis,  MO  63132.  9700  Page  Boulevard.  St 
Louis.  MO  63132 

Notification  procedure:  Information  may  be  obtained  from: 
Commander,  USARCPAC, 

ATTN:  AGUZ-RCPD 

9700  Page  Boulevard 

St  Louis.  MO  63132 

Telephone:  Area  Code  314/268-7733 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  Commander,  USARCPAC,  ATTN:  AGUZ-RCPD, 
9700  Page  Boulevard,  St  Louis.  MO  63132. 

Written  requests  for  information  should  contain  full  name  of  in¬ 
dividual,  current  address,  and  telephone  number.  Visits  are  limited 
to  Reports  and  Inquiries  Section,  Personnel  Management  and  Train¬ 
ing  Division  (AGUZ-PMT-GRI)  USARCPAC.  9700  Page  Boulevard. 
St  Louis,  M(D  63132. 

For  personal  .visits,  the  individual  should  be  able  to  provide  ac¬ 
ceptable  identification,  i.e..  Reserve  Identification  Card,  driver’s 
license,  employing  office's  identification  card,  and  ^ve  some  ver¬ 
bal  information  that  could  be  verified  from  his  'Reading  file'. 

Contesting  record  procedures:  The  Army's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  Individual/Department  of  Defense. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0710.10DAAG 

System  name:  710.10  Reserve  Personnel  Information  Reporting 
System 

System  location:  Decentralized  Segments:  Commander,  First 
United  States  (US)  Army.  Ft  George  G.  Meade,  MD  207S5;  Com¬ 
mander,  Fifth  US  Army,  Ft  Sam  Houston,  TX  78234;  Commander, 
Sixth  US  Army,  Presidio  of  San  Francisco.  CA  94129;  Commander. 
US  Army  Support  Command  HI,  APO  San  Francisco  %SS8;  Com¬ 
mander,  172d  Infantry  Brigade  Alaska,  APO  Seattle  98749;  Com¬ 
mander-In-Chief  US  Army  Europe.  APO  NY  09403.  Each  Army 
Headquarters  maintains  the  records  pertaining  to  its  geographical 
area. 

Centralized  User:  Systems  Support  Directorate,  US  Army 
Reserve  Components  Personnel  and  Administration  Center 
(USARCPAC).  9700  Page  Boulevard,  St.  Louis.  MO  63132. 

Categories  of  individuals  covered  by  the  system:  All  individuals 
ourrenUy  assigned  to  a  US  Army  Reserve  (USAR)  Unit. 

Categories  of  records  in  the  system:  File  contains:  Identification 
data,  including  name,  social  security  number  (SSN);  current  assign¬ 
ment  data  including  unit  identification  code  grade  and  occupational 
specialty;  retirement  data,  including  number  of  retirement  points 
and  years  of  satisfactory  military  service;  and  other  selected  data 
which  serve  in  the  administration  and  reporting  of  the  individual, 
including  security  clearance,  date  entered  military  service,  date  of 
last  promotion,  date  military  obligation  expires,  sex,  race  and 
civilian  occupation. 

Authority  (or  maintenance  of  the  system:  Title  10  U.S.C.,  Section 
275.  . 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  File  is  maintained  at 
each  Army  Command  Headquarters  for  the  administration  of 
USAR  unit  personnel.  Administration  includes  control  of  promo¬ 
tions,  transfers  and  other  day-to-day  actions  in  addition  to  main¬ 
taining  unit  readiness  which  includes  identifying  training  needs  and 
assuring  that  needs  are  filled  on  a  continuing  basis. 

A  copy  of  each  Army  file  is  sent  to  USARCPAC  on  a  monthly 
basis  for  reporting  purposes.  Statistical  reports  are  prepared  at 
USARCPAC  for  use  by  various  Department  of  the  Army  (DA)  and 
Department  of  Defense  (DOD)  Staff  Agencies.  The  main  users  of 
this  report  are:  The  Office  of  Chief,  Army  Reserve;  Headquarters, 
US  Army  Forces  Command;  Headquarters,  Continental  US  Ar¬ 
mies,  Office  of  the  Chief  of  Chaplains,  and  Office  of  the  Deputy 
Chief  of  Staff  for  Personnel  (DCSPER).  Uses  include:  strength  ac- 
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counting,  budgeting,  readiness  in  case  of  mobilization  of  reserve 
units,  and  forecasting  of  future  needs  based  upon  expected  attri¬ 
tion.  In  addition,  the  Command  Involvement  Program  (CIP)  com¬ 
puter  system  inspects  the  personnel  data  contained  in  each  record 
and  reports  percentage  of  accuracy  and  completeness  to  the  unit 
commander  and  his  superiors. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  is  stored  on  computer  magnetic  tapes  and  in  air- 
conditioned  libraries. 

Retrievabliity:  File  is  sequenced  by  SSN.  To  retrieve  an  in¬ 
dividual's  record,  an  authorized  requester  must  enter  SSN,  five 
characters  of  last  name,  unit  identification  code,  military  personnel 
class  (indicates  individual  is  an  officer,  warrant  officer  or  enlisted), 
and  a  particular  code  identifying  the  transaction  as  a  record 
request. 

Safeguards:  Tape  files  are  stored  on  tape  racks  in  reel  number 
sequence  in  a  restricted  library  within  the  computer  room  complex 
which  is  a  restricted  area.  In  addition,  the  building  housing  the 
computer  room  is  restricted  to  authorized  personnel. 

Retention  aad  dispoaal:  A  record  is  retained  for  the  duration  of 
the  reservist's  unit  assignment.  The  current  and  2  previous  tape 
fOes  are  retained  at  any  given  time.  Upon  creation  of  a  new  file, 
the  oldest  file  is  erased. 

System  manafer(s)  and  addrem:  DCSPER,  The  Pentagon, 
Washington,  DC  20310. 

Notlficatloa  procedure:  To  ascertain  if  the  tape  file  contains  data 
on  a  particular  individual,  the  individual  should  write  or  visit  the 
Headquarters  of  the  Continental  US  Army  area  in  which  his/her 
unit  is  located. 

Record  access  procedures:  To  request  access  to  the  information 
contained  on  this  tape  file,  the  individual  should  write  or  visit  the 
Headquarters  of  the  Continental  US  Army  in  which  his/her  unit  is 
located. 

Contesting  record  procedures:  The  Army's  rules  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  from 
DCSPER  (DAPE-PBP),  The  Pentagon,  Washington,  DC  20310. 

Record  source  categories:  Data  are  extracted  from  the  following 
sources: 

Correspondence  from  Reservist; 

National  ZIP  Code  Directory; 

DA  Form  1383  -  Statement  of  Retirement  Points; 

Release  From  Active  Duty  Orders; 

DA  Form  873  •  Certificate  of  Clearance  and/or  Security  Deter¬ 
mination; 

DA  Form  1379  •  USAR  Unit  Record  of  Reserve  Training; 

Promotion  Orders; 

Assignment  Orders; 

Ljinguage  Proficiency  Questionnaire; 

DA  Form  268  •  Report  for  Suspension  of  Favorable  Personnel 
Actions; 

DA  Form  67-7  -  US  Army  Officer  Efficiency  Report; 

DA  Form  1306  •  Statement  of  Service; 

National  Guard  Bureau  (NGB)  Form  23  -  Retirement  Credits 
Record; 

DD  Form  4  -  Enlistment  Contract  Armed  Forces  of  the  US; 

DD  Form  47  -  Record  of  Induction; 

DA  Form  61  -  Application  for  Appointment; 

DA  Form  2,  2-1  -  Qualification  Record; 

DA  Form  3723  -  Army  Reserve  Status  and  Address  Verification 
Questionnaire; 

Dictionary  of  Occupational  Titles; 

DA  Form  3726,  3726-1  -  Ready  Reserve  Service  Agreement; 

DD  Form  214  -  Armed  Forces  of  the  US  Report  of  Transfer  or 
Discharge; 

Standard  Form  (SF)  88  -  Report  of  Medical  Examination. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

A0711.02aDAPE 

System  name:  711.02  Personnel  Research  Survey  Questionnaire  and 
Test  Records 

System  location:  Army  Research  Institute  (ARI)  for  the 
Behavioral  and  Social  Sciences,  1300  Wilson  Boulevard,  Arlington, 
VA  22209; 

Decentralized  Segments:  ARI  Field  Unit  Ft  Bliss,  Building  118, 
Ft  Bliss,  TX  79916;  United  States  (US)  Army  Infantry  Human 
Research  Unit,  Post  Office  Box  2086,  Ft  Benning,  GA  31903;  ARI 


Field  Unit  Ft  Hood  Hq  Modern  Army  Selected  System  Test, 
Evaluation  and  Review  (MASSTER),  ATTN:  PERI-OH,  Ft  Hood, 
TX  76344;  ARI  Human  Research  Unit  Ft  Knox,  Building  2423,  Ft 
Knox,  KY  40121;  ARI  Field  Unit  Ft  Leavenworth,  USCACDA 
(ATCACO-RT),  Ft  Leavenworth,  KS  66027;  ARI  Field  Unit  Ft 
Rucker,  Post  Office  Box  476,  Ft  Rucker,  AL  36360;  ARI  Field  Unit 
Monterey,  Post  Office  Box  3787,  Presidio  of  Monterey,  CA  93940; 
ARI  Korea,  c/o  Army  Audit  Agency,  APO  San  Francisco  96301; 
ARI  Field  Unit  US  Army  Europe  (USAREUR),  c/o  (ODCSPER), 
HQ  USAREUR,  APO  NY  09403;  ARI  Liaison  Officer,  US  Army 
Office,  Deputy  Chief  of  Staff  for  Personnel,  Research  and 
Development  Group  (Europe)  Box  13,  APO  NY  09310. 

Categories  of  iadividnals  covered  by  tbe  system:  Active  duty  en¬ 
listed,  warrant  officer,  and  commissioned  officer  members  of  US 
Army  worldwide. 

Categories  of  records  in  tbe  system:  File  contains  statistical 
research  questionnaire  test  and  criterion  tabulations  of  items  of  in¬ 
formation  obtained  directly  from  the  individual  respon¬ 
dent/examinee.  The  record  is  used  for  statistical  research  and  re¬ 
porting  purposes  only.  The  data  collection  is  done  on  a  repetitive 
basis;  the  file  is  expanded  and  reduced  in  accordance  with  research 
requirements. 

Authority  (or  maintenance  of  the  system:  Title  10  U.S.C.,  SEction 
4303. 

Routine  uses  of  records  maintained  in  tbe  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  By  the  Army  Research 
Institute  for  the  Behavioral  and  Social  Sciences  for  production  of 
scientific  and  professional  reports  and  research  products  based 
upon  statistical  records  that  are  compatible  with  the  purposes  for 
which  the  questionnaire/tests  were  administered. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Computer  data  base;  punch  cards;  magnetic  tape;  com¬ 
puter  print-outs. 

RetrlcvabilHy:  Information  amassed  and  retrieved  by  assigned 
code  number. 

Safeguards:  Primary  System:  Building  employs  security  guards 
and  access  is  limited  to  authorized  personnel.  Files  are  stored  in 
locked  containers  and  access  given  only  to  authorized  persons. 

Safeguards  for  decentralized  segments  conform  to  the  same  stan¬ 
dard  as  the  primary  system  storage. 

Retention  and  dispoaal:  Records  are  temporary;  destroyed  upon 
completion  of  final  report. 

System  manager(s)  and  addrem:  Deputy  Chief  of  Staff  for  Person¬ 
nel,  Headquarters,  Department  of  the  Army;  Commander  of  ARI; 
Chiefs  of  ARI  Field  Units. 

Notification  procedure:  Information  can  be  obtained  from: 

Army  Research  Institute  for  the  Behavioral  and  Social 
Sciences 
ARI  (PERI-P) 

Room  270 

Commonwealth  Building 
Arlington,  VA  22209 
Telephone:  Area  Code  202/694-3340 

Record  accem  procedures:  Requests  from  individuals  should  be 
addressed  to  Commander  of  the  appropriate  ARI. 

Contesting  record  procedures:  The  Army's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tion  are  contained  in  Army  Regulation  340-21. 

Record  source  categories:  Directly  from  the  individual. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0713.09aTRAI>OC 

System  name:  713.09a  Skill  Qualification  Test 

System  location:  a.  Headquarters,  United  States  Army  Training  ' 
and  Doctrine  Command  (TRADOC),  Ft  Monroe,  VA  23631  -  main 
computer  location  and  soldier  response  files; 

b.  United  States  Army  Training  Support  Center,  Individual  Train¬ 
ing  Evaluation  Directorate  (ITED)  -  Enlisted  Master  File  and 
original  test  forms; 

c.  Test  Control  Officers  (TCO)  at  military  installations  worldwide 
-  transmittal  rosters  and  source  documents  for  Hands-On  Com¬ 
ponent  (HOC)  and  Performance  Certification  Component  (PCC)  - 
(retained  120  days); 
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d.  United  States  Army  Military  Personnel  Center  (MILPERCEN) 
(Enlisted  Evaluation  Center)  -  Soldiers*  SQT  scores  (DA  Form 
lOa). 

Categories  of  ladhridnala  covered  by  tbc  system:  All  active  Army 
and  Reserve  Component  enlisted  personnel  who  take  the  SQT. 

Categories  of  records  la  the  system:  Soldier  response  history  of 
answers  to  SQTs,  both  individual  and  cumulative:  quarterly 
analyses  of  soldiers’  test  results.  The  Enlisted  Master  File  at  ITED 
contains  update  listings  of  name,  social  security  number  (SSN),  pay 
grade,  primary  and  secondary  military  occupational  specialties 
(MOS),  and  component.  File  in  TCO  (located  at  the  soldier’s  instal¬ 
lation)  contains  name,  rank,  SSN,  and  source  document  for  HOC 
and  PCC. 

Authority  lor  maintenance  of  the  system:  Title  10  U.S.C.,  Section 
3012.  ' 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  ITED,  Ft  Eustis,  VA 
and  Enlisted  Records  and  Evaluation  Center,  Ft  Benjamin  Har¬ 
rison,  IN.  Individual  scores  are  computed  and  forwarded  to  MIL¬ 
PERCEN  for  entry  on  DA  Form  10a.  This  score  is  used  to  measure 
a  soldier’s  job  proficiency,  to  determine  eligibility  for  schooling, 
and  eligibility  for  promotions. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposiag  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders;  computer  magnetic  tape, 
disks  and  printouts. 

Retrievability:  Paper  records  filed  in  folders  retrieved  by 
processing  date  and  imprinted  serial  number.  Computer  magnetic 
tape  and  disk  retrieved  by  SSN  and  name. 

Safeguards:  Paper  records  are  filed  in  folders  sorted  in  a  locked 
room.  Magnetic  tapes  are  kept  in  controlled  vault  area.  Magnetic 
disks  are  protected  by  a  user  identification  and  manual  controls. 

RetentloB  and  disposal:  Magnetic  tapes  are  retained  1  year  after 
which  data  are  erased;  disks  retained  for  6  months  before  data  are 
erased;  hard  copy  is  retained  for  S  years;  then  destroyed. 

System  managcr(s)  and  addrem:  Commander,  US  Army  Training 
Support  Center,  ATTN:  ITED,  Ft  Eustis,  VA  23604. 

NodfkatioB  procedure:  Information  may  be  obtained  from  the 
SYSMANAGER. 

Record  access  procedures:  Requests  should  be  addressed  to  the 
SYSMANAGER.  Appropriate  identification  such  as  driver's 
license,  is  required  if  request  is  presented  in  person;  written 
requests  must  bear  notarized  signature  of  the  individual  making 
request  to  prevent  disclosure  to  unauthorized  persons. 

Contesting  record  procedures:  The  Army’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  are  contained  in  32  CFR  Part  305  and  Army  Regulation  340- 
21. 

Record  source  categories:  From  other  Department  of  Army  Staff 
and  Commands  in  document  and  computer  readable  form. 

Systems  exempted  from  certain  provisions  of  the  act:  All  portions 
of  system  are  exempt  pursuant  to  5  U.S.C.  SS2a(kK6).  Publica¬ 
tion  of  rules  in  order  to  exempt  this  system  it  set  forth  in  32  CFR 
Part  505. 

A0714.02aDAPC 

System  name:  714.02  Military  Personnel  Assignment  Files 

System  location:  Primary  System:  0)  officers:  United  States  Army 
Military  Personnel  Center  (USAMILPERCEN),  Officer  Personnel 
Directorate,  (2)  enlisted:  USAMILPERCEN,  Enlisted  Personnel 
Directorate. 

Decentralized  Segments:  Army  commands. 

Categories  of  individnals  covered  by  the  system:  Active  duty  en¬ 
listed,  warrant  officer,  and  commissioned  officer  members  of  the 
United  States  (US)  Army  worldwide. 

Categories  of  records  in  the  system:  Ffle  contains  letters,  forms, 
statements  relating  to  travel  restrictions,  dual  nationality  status, 
controlled  Military  Occupational  Specialty  (MOS)  constraints  on  as¬ 
signment,  Special  Forces  organization,  sole  surviving  son  limita¬ 
tions,  compassionate  requests,  permissive  reassignments. 
Preference  for  assignment  statements,  service  member/spouse  kin¬ 
ship  with  foreign  national  considerations.  Criminal  Investigation 
eli^bility  determinations,  initial  accession  assignment  data,  con¬ 
scientious  objector  statement,  application  and  special  orders  per¬ 
taining  to  airborne  qualification  and  assignemnt.  Army  Research 


Association  selection  and  assignment  to  Atomic  Energy  Commis¬ 
sion.  results  of  Graduate  Record  Examination  or  Aptitude  Test  for 
Graduate  Studies  in  Business  examinations  relating  to  graduate 
school  selection,  nominations  for  position  assignment,  biographical 
sketch  supporting  assignment  as  Military  Assistance  Operations 
Program  positions  and  (I)  letters  from  service  member.  (2)  docu¬ 
ments,  and  forms  originating  in  departmental/  command  assignment 
officers,  (3)  correspondence  between  Department  of  Navy.  US 
Marine  Corps.  US  Coast  Guard.  Department  of  the  Air  Force, 
Army  Staff  offices,  and  Army  Command. 

Authority  for  maintcnaacc  of  the  system:  Title  5  U.S.C. ,  Section 
301;  Tide  10  U.S.C. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Eiepartment  of  the  Army 
Staff  offices  and  commands:  To  document  assignment  considera¬ 
tions  of  each  service  member  to  assure  equity  of  duty,  basis  for 
special  assignment,  protection  of  service  member  and  dependents 
assigned  in  foreign  areas;  to  insure  that  service  member  is  not  as¬ 
signed  contrary  to  persona-non-grata  status;  and  related  assignment 
limitations,  restrictions,  and  constraints. 

Department  of  the  Navy:  To  accomplish  administration  incident 
to  service  when  Army  members  are  assigned  for  duty  with  the 
Navy,  Marine  Corps  or  Coast  Guard  when  the  Coast  Guard  is 
under  operational  control  of  the  Navy. 

Department  of  the  Air  Force:  To  accomplish  administration  in¬ 
cident  to  service  when  Army  members  are  assigned  for  duty  with 
the  Air  Force. 

Policies  and  practices  for  storing,  retrieving,  accessiag,  rctaiaiug, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

RetrievahilHy:  Filed  alphabetically  by  name. 

Safeguards:  Records  maintained  in  area  accessible  to  authorized 
personnel  engaged  in  assignment  and  reassignment  actions. 

Retentfon  and  dbposai:  Records  are  destroyed  when  superseded 
by  subsequent  assignment  or,  in  accordance  with  scheduled 
destruction,  upon  discontinuance  or  obsolescence. 

System  managcr(s)  and  addreu:  USAMILPERCEN,  200  Stovall 
Street,  Alexandria,  VA  22332. 

Notification  procedure:  Information  for  officer  personnel  may  be 
obtained  from: 

Headquarters,  Department  of  the* Army  (HQDA),  (DAPC-OP) 
Hoffman  Bldg  2 
200  Stovall  Street 
Alexandria,  VA  22332 

Information  for  enlisted  personnel  may  be  obtained  from: 

HQDA  (DAPC-EP) 

Hoffman  Bldg  2 
200  Stovall  Street 
Alexandria,  VA  22332 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  HQDA  (DAPC-OP  or  DAPC-EP),  200  Stovall  Street, 
Alexandria,  VA  22332,  or  to  Commander  of  the  command  in  which 
the  service  member  is  assigned  for  duty. 

Written  requests  for  information  should  contain  the  full  name  of 
the  requester,  his/her  service  identification  number,  branch  of  ser¬ 
vice  if  the  requester  is  an  officer;  grade,  and  current  address!  Visits 
may  be  made  to  command  headquarters,  or  to  the  Directorate  of 
Officer  Personnel  for  officer  visitors,  or  the  Directorate  of  Enlisted 
Personnel  for  enlisted  visitors  located  in  Hoffman  Bldg  I  and  2,  200 
Stovall  Street,  Alexandria.  VA  22332. 

Contesting  record  procedures:  The  Army’s  rules  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  from 
HQDA  (DAPC-POO),  200  StovaU  Street,  Alexandria,  VA  22332. 

Record  source  categories:  Letters,  forms,  statements  and  related 
forms  originating  from  individual  service  member;  letters,  forms, 
documents  originating  in  assignment  offices  of  USAMILPERCEN 
or  in  Army  commands. 

Systems  exempted  from  certain  provbions  of  the  act:  None 
A0714.02hDAPC 

System  name:  714.02  Assignments  and  Training  Selection  for  ROTC 
Graduates 

System  locaUou:  United  States  Army  Military  Personnel  Center 
(USAMILPERCEN).  200  Stovall  Street.  Alexandria.  VA  22332. 

Categories  of  individnals  covered  hy  the  system:  Current  fbcal 
year  Reserve  Officers  Training  Corps  (ROTC)  graduates. 
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Catcforlcs  of  records  In  the  system:  An  automated  record  for  each 
graduate  containing  Department  of  Army  (DA)  4370-R,  I  Jun  75 
'Preference  Statement  For  Specialty  (Branch),  Duty,  and  Initial 
Training';  Order  of  Merit  List  active  duty,  active  duty  for  training 
or  delay  selection;  Regular  Army  selection;  and  branch  selection  of 
each  graduate. 

Authority  for  maintenance  of  the  system:  Title  10  U.S.C.;  Title  5 
U.S.C.,  Section  301. 

Routine  uses  of  records  maintained  In  the  system.  Including  catego* 
lies  of  users  and  the  purposes  of  such  uses:  To  assist  MILPERCEN 
in  determining  and  selecting  basic  entry  specialty  (branch)  and  ini¬ 
tial  duty  assignments  for  senior  ROTC  graduates. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  stored  on  computer  magnetic  tape  and  disk. 

Retrievability:  Individual  records  may  be  accessed  by  name  or 
social  security  number  (SSN). 

Safeguards:  Magnetic  tape  is  maintained  in  area  accessible  only 
to  authorized  personnel;  automated  media  protected  by  authorized 
password  for  system,  controlled  access  to  operator  rooms,  and  con¬ 
trolled  output  distribution. 

Retention  and  disposal:  A  magnetic  tape  record  on  each  ROTC 
graduate  is  retained  for  400  days  after  the  file  is  created 
(approximately  each  Dec),  after  which  it  is  erased. 

System  maaager(s)  and  address:  Commander,  USAMILPERCEN, 
200  Stovall  Street,  Alexandria,  VA  22332. 

Notification  procedure:  Information  may  be  obtained  from: 
Headquarters.  Department  of  the  Army,  (DAPC-POO),  200  Stovall 
Street,  Alexandria,  VA  22332. 

Record  accem  procedures:  Written  requests  for  information 
should  contain  name,  SSN,  and  appropriate  return  address. 

Personal  visits  may  be  made  to  USAMILPERCEN.  Individual 
should  be  able  to  provide  acceptable  identification  used  in  the  nor¬ 
mal  transaction  of  business. 

Contesting  record  procedures:  The  Army's  rules  for  contesting 
contents  and  appeahng  initial  determinations  may  be  obtained  from 
USAMILPERCEN  (DAPC-POO),  200  Stovall  Street,  Alexandria. 
VA  22332. 

Record  source  categories:  Information  is  obtained  in  computer 
form  from  ROTC  regions.  The  ROTC  cadet  is  the  source  of  95  per¬ 
cent  of  the  information  on  the  file. 

Systems  exempted  from  certain  provisiona  of  the  act:  None 
A0714.02cDAPC 

System  name:  714.02  Aviation  Officer  Personnel  Management 
System 

System  location:  United  States  Army  Military  Personnel  Center, 
(USAMILPERCEN).  200  StovaU  Street,  Alexandria.  VA  22332. 

Categories  of  Individuals  covered  by  tbe  system:  Army  officer  per¬ 
sonnel  on  active  duty  assigned  an  aviator  rating. 

I  Categories  of  records  in  the  system:  Name,  social  security  number 

I  (SSN),  branch,  grade  and  date  of  rank,  promotion,  assignment,  spe- 
1  cialty,  efficiency  rating  scores,  qualifications,  education  and  train¬ 
ing,  occupation,  language,  location,  retirement. 

Antbority  for  maintenance  of  tbe  system:  Title  5  U.S.C.,  Section 
301;  Tide  10  U.S.C. 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
I  lies  of  users  and  tbe  purposes  of  such  uses:  Department  of  Army: 

I  Records  are  used  for  personnel  management  to  support  the  aviation 

I  specialty  designation  system. 

*  Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 

and  dbposing  of  records  in  the  system: 

Storage:  Records  are  stored  on  computer  magnetic  tape  and 
disks. 

Retrievability:  Access  is  by  SSN,  name,  or  other  individual 
identifying  characteristics. 

Safeguards:  Physical  security  devices,  guards,  computer  hardware 
and  software  safeguard  features,  and  personnel  clearances, 
t  Retention  and  disposal:  Since  30  June  1976,  the  file  has  been  used 

i  for  statistical  purposes  only. 

i  System  maaager(s)  and  address:  Commanding  General,  USAMIL¬ 

PERCEN  (DAPC-POO),  200  StovaU  Street.  Alexandria.  VA  22332. 
Notification  procedure:  Information  may  be  obtained  from: 
f  USAMILPERCEN  (DAPC-POO) 


200  StovaU  Street 

Alexandria,  VA  22332 

Telephone:  Area  Code  202/325-9310 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  USAMILPERCEN  (DAPC-POO).  200  StovaU  Street, 
Alexandria,  VA  22332. 

Written  requests  for  information  should  contain  the  fuU  name  of 
the  individual,  SSN,  whether  active  or  separated  and,  if  separated, 
date  of  separation. 

Visits  are  limited  to  USAMILPERCEN  (DAPC-POO),  200 
Stovall  Street,  Alexandria,  Va  22332.  When  visiting,  the  individual 
should  be  able  to  provide  acceptable  identification,  including  verbal 
information  which  can  be  verified  with  his  record. 

Contesting  record  procedures:  The  Army's  rules  for  contesting 
contents  and  appealing  initial  determination  may  be  obtained  from 
USAMILPERCEN  (DAPC-POO)  200  StovaU  Street,  Alexandria. 
VA  22332. 

Record  source  categories:  Information  is  obtained  from  other  De¬ 
partment  of  Army  Staff  and  commands  and  other  Federal  agencies. 

Systems  exempted  from  certain  provisions  of  tbe  act:  None 
A0714.02dDAPC 

System  name:  714.02  Central  Transient  Account  System  (CTTAS) 

System  location:  United  States  Army  Military  Personnel  Center 
(USAMILPERCEN),  200  StovaU  Street.  Alexandria.  VA  22332. 

Categories  of  individuals  covered  by  the  system:  Active  Army 
Commissioned,  Warrant  Officers  and  enlisted  per-  sonnel  in  present 
transient  status  or  within  a  seven-month  period. 

Active  Army  Commissioned.  Warrant  Officers  and  enlisted  per¬ 
sonnel  in  transient  status  whose  prescribed  reporting  date  has 
passed  and  notification  of  arrival  at  gaining  unit  has  not  been 
received. 

Categories  of  records  in  the  system:  Name,  social  security  number 
(SSN),  military  payment  certifi-  cate,  grade,  departure  date, 
prescribed  reporting  date,  leave,  temporary  duty,  losing  and  gaining 
data,  movement  designator  code,  type  transaction,  months  over¬ 
seas,  appointment,  record  identification  number  and  processing 
code. 

Authority  for  maintenance  of  the  system:  Title  5  U.S.C. ,  Section 
301;  Tide  10  U.S.C. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  tbe  purposes  of  such  uses:  Department  of  the 
Army:  Records  used  for  accountability  of  transient  strength,  man- 
days  of  transient  time  and  individuals  dropped  from  roUs. 

Standard  InstaUation/Division  Personnel  System  (SIDPERS): 
Records  are  used  for  tracer  action  on  personnel  who  have  departed 
old  unit  but  not  yet  arrived  at  new  unit. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  stored  on  computer  magnetic  tapes  and 
disk. 

Retrievability:  Records  are  retrieved  by  name  and/or  SSN. 

Safeguards:  Physical  security  devices,  guards,  computer  hardware 
and  software  safeguard  features,  and  personnel  clearances. 

Retention  and  disposal:  The  active  file  is  retained  for  7  months 
after  its  initial  update,  at  which  time  the  earlier  file  is  destroyed. 

System  manager(s)  and  address:  Commander,  USAMILPERCEN. 
200  Stovall  Street,  Alexandria,  VA  22332. 

Notification  procedure:  Information  may  be  obtained  from: 
Headquarters,  Department  of  the  Army,  (DAPC-POO).  200  Stovall 
Street,  Alexandria,  VA  22332. 

Record  access  procedures:  Written  requests  for  information 
should  contain  the  full  name  of  the  requester,  SSN,  whether  active, 
retired  or  separated  and.  if  separated,  date  of  separation. 

Personal  visit  may  be  made  to  the  USAMILPERCEN.  Individual 
should  be  able  to  provide  acceptable  identification  including  verbal 
information  that  can  be  verified  with  his  record. 

Contesting  record  procedures:  The  Army’s  rules  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  from 
USAMILPERCEN  (DAPC-  POO).  200  Stovall  Street.  Alexandria. 
VA  22332. 

Record  source  categories:  Information  is  obtained  from  Officer 
and  Enlisted  Master  Files. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
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A0714.02cDAPC 

System  name:  714.02  Officer  Persoanel  Utilization  System.  Asset 
File 

System  location:  United  States  Army  Military  Personnel  Center, 
(USAMILPERCEN)  200  StovaU  Street.  Alexandria.  VA  22332. 

Categories  of  individuals  covered  by  the  system:  Army  officer  and 
warrant  officer  personnel  projected  to  either  enter  on  active  duty 
or  are  on  active  duty.  This  file  is  a  derivative  of  the  Officer  Master 
File  (OMF)  and  Officer  Accession  Suspense  Information  System 
(OASIS). 

Categories  of  records  in  the  system:  The  categories  of  information 
include  name,  social  security  number  (SSN),  and  current  assign¬ 
ment  derived  from  the  OMF  and,  when  placed  on  orders,  the  re¬ 
porting  date  and  requisition  against  which  applied. 

Authority  for  maintenance  of  the  system:  Title  5  U.SXT.,  Section 
301;  TiUe  10  U.S.C. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Department  of  Army: 
Records  are  used  in  the  automated  officer  assignment  system  to 
transmit  necessary  assignment  instructions  to  world-wide  com¬ 
mands. 

Polkies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  stored  on  computer  magnetic  tapes  and 
disks. 

RetiievahilHy:  Access  is  by  SSN. 

Safeguards:  Physical  security  devices,  guards,  computer  hardware 
and  software  safeguard  features,  and  personnel  clearances. 

Retention  and  disposal:  Records  are  retained  only  for  active  duty 
personnel  and  personnel  projected  to  enter  active  duty. 

System  manager(s)  and  address:  Commander,  USAMILPERCEN, 
200  Stovall  Street,  Alexandria,  VA  22332. 

Notification  procedure:  Information  may  be  obtained  from: 
Headquarters,  Department  of  the  Army,  (DAPC-POO),  200  Stovall 
Street.  Alexandria,  VA  22332. 

Record  access  procedures:  Written  requests  for  information 
should  contain  the  full  name  of  the  requester.  SSN,  whether  on  ac¬ 
tive  duty  or  projected  to  enter  active  duty,  and  the  allocation 
number  of  the  requisition  to  which  assigned. 

Personal  visits  may  be  made  to  the  USAMILPERCEN.  In¬ 
dividual  should  be  able  to  provide  acceptable  identification,  includ¬ 
ing  verbal  information  that  can  be  verified  with  his  record. 

ContcstlBg  record  procedures:  The  Army's  rules  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  from 
USAMILPERCEN  (DAPC-POO).  200  StovaU  Street,  Alexandria, 
VA  22332. 

Record  source  categories:  Information  is  obtained  from  other  De¬ 
partment  of  Army  Staff  Offices  and  commands  and  oth^r  federal 
agencies. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0714.02fDAPC 

System  name:  714.02  Army  Military  Central  Registry  System. 

System  location:  US  Army  Military  Personnel  Center 
(USAMILPERCEN),  200  StovaU  Street.  Alexandria,  VA  22332. 

Categories  of  individuals  covered  by  the  system:  Army  officers  and 
enlisted  personnel  on  active  duty  or  separated  within  the  past  4 
months.  Records  on  file  have  been  accessed  to  the  Officer  and  En- 
Usted  Master  FUes. 

Categories  of  records  in  the  system:  File  contains  individual's 
present  name  and  social  security  number  (SSN),  previous  name  and 
SSN  (if  applicable),  date  of  bi^,  sex,  race,  and  financial  nomen¬ 
clature. 

Authority  for  maintenance  of  the  system:  Title  5  U.S.C. ,  SEction 
301;  TiUe  10  U.S.C. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Department  of  the 
Army:  To  validate  individual's  name,  SSN,  and  date  of  birth  with 
Socid  Security  Administration  records,  Baltimore,  MD;  to  validate 
Joint  Uniform  Military  Pay  System  Active  Army  pay  file;  to 
furnish  Enlisted  Records  and  Evaluation  Center  with  name  and 
SSN  changes;  to  furnish  Enlisted  and  Officer  Master  Data  bases 
with  a  vertfication  status  SSN  code  for  updating. 


Social  Security  Administration:  To  insure  that  individual's 
Federal  Insurance  Compensation  Act  benefits  are  credited  in  the 
correct  account. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dbposing  of  records  in  the  system: 

Storage:  Records  are  stored  on  computer  magnetic  tapes. 

Retrievabilhy:  Records  are  retrievable  by  name  and/or  SSN. 

Safeguards:  Physical  security  devices,  guards,  computer  hardware 
and  software  safeguard  features,  and  personnel  clearances 

Retention  and  disposal:  Records  are  retained  1  year  after  separa¬ 
tion. 

System  manager(s)  and  address:  Commander,  USAMILPERCEN, 
200  Stovall  Street,  Alexandria,  VA  22332. 

Notification  procedure:  Information  may  be  obtained  from: 
Headquarters,  Department  of  the  Army,  (DAPC-POO),  200  StovaU 
Street,  Alexandria,  VA  22332. 

Record  access  procedures:  Written  requests  for  information 
should  contain  the  full  name  of  the  requester,  SSN,  whether  active, 
retired  or  separated  and.  if  separated,  date  of  separation. 

Personal  visits  may  be  made  to  USAMILPERCEN.  Individual 
should  be  able  to  provide  acceptable  identification  including  verbal 
information  that  can  be  verified  with  his  record. 

Contesting  record  procedures:  The  Army's  rules  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  from 
USAMILPERCEN  (DAPC-POO),  200  StovaU  Street,  Alexandria, 
VA  22332. 

Record  source  categories:  Information  is  obtained  from  Officer 
and  Enlisted  Military  Personnel  Files. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0714.04aDAPC 

System  name:  714.04  Branch  Transfer/Detail  Files. 

System  location:  US  Army  Military  Personnel  Center 
(USAMILPERCEN).  (DAPC-OPh  Washington.  DC  22332. 

Categories  of  individuals  covered  by  the  system:  Commissioned  of¬ 
ficers  on  active  duty  in  the  United  States  Army. 

Categories  of  records  in  the  system:  The  categories  of  information 
stored  include;  name,  social  security  number  (SSN),  grade,  service 
agreement,  branch  of  ser-  vice,  date  of  receipt  of  request  for 
branch  transfer  and  final  action  (approval/disapproval). 

Authority  for  maintenance  of  the  system:  Title  S  U.S.C.,  Section 
301;  TiUe  10  U.S.C. 

RouUne  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Department  of  Army: 
Records  are  used  for  personnel  management,  strength  accounting, 
and  manpower  management. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  In  the  system: 

Storage:  Records  are  stored  in  paper  folders  and  on  cards  (Office 
of  Personnel  Opera tions-Officer  Personnel  Directorate  Form  177). 

Retrievabilhy:  Access  is  by  name. 

Safeguards:  Physical  security  devices  and  guards. 

Retention  and  disposal:  Records  are  retained  for  1  year;  then 
destroyed. 

System  managerfs)  and  address:  Commander,  USAMILPERCEN, 
200  StovaU  Street,  Alexandria,  VA  22332. 

NoUfkation  procedure:  InformaUon  may  be  obtained  from: 
Headquarters,  Department  of  the  Army,  (HQDA)(DAPC-OP),  200 
Stovall  Street,  Alexandria,  VA  22332. 

Record  access  procedures:  Written  requests  for  information 
should  include  the  fuU  name,  SSN,  and  current  address,  and  sub¬ 
mitted  to  USAMILPERCEN. 

For  personal  visits,  the  requester  should  provide  acceptable 
identification,  i.e.,  military  identification  card  or  other  identi-  fica- 
tion  normaUy  acceptable  in  the  transaction  of  business. 

Contesting  record  procedures:  The  Army's  rules  for  contesting 
contents  and  appeaUng  initial  determinations  may  be  obtained  from 
USAMILPERCEN  (DAPC-OP),  200  StovaU  Street.  Alexandria,  VA 
22332. 

Record  source  categories:  Information  is  obtained  from  docu¬ 
ments,  papers,  and  forms  related  to  branch  transfer  and  branch 
detaU  actions. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
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A0714.06aHSC 

Syctcoi  BUBc:  714.06  Army  Medical  Department  Personnel  Manage¬ 
ment  and  Manpower  Control  System 

System  locatioB:  United  States  (US)  Army  Medical  Centers: 
Brooke  Army  Medical  Center,  Ft  Sam  Houston.  TX;  William  Beau¬ 
mont  Army  Medical  Center,  Ft  Bliss,  TX;  Madigan  Army  Medical 
Center,  Ft  Lewis,  WA;  Letterman  Army  Medical  Center,  Presidio 
of  San  Francisco,  CA;  Walter  Reed  Army  Medical  Center, 
Washington,  DC;  Fitzsimons  Army  Medical  Center,  Denver,  CO; 
and  Tripler  Army  Medical  Center.  Honolulu.  HI. 

Categories  of  individuals  covered  by  the  system:  All  military  per¬ 
sonnel  assigned  or  attached,  and  all  civilian  employees  of  the  or¬ 
ganization. 

Categories  of  records  in  the  system:  Military  personnel  manage¬ 
ment  subsystem  contains  data  extracted  from  military  personnel 
records  and  is  essentially  that  data  maintained  on  enlisted  and  of¬ 
ficer  master  files  at  Department  of  the  Army  (DA)  plus  selected 
suspense  items  such  as  immunization  requirements,  efficiency  re¬ 
port  and  periodic  photograph  submission  dates. 

Civilian  personnel  management  subsystem  contains  data  ex¬ 
tracted  from  civilian  personnel  records  and  is  essentially  that  data 
maintained  in  the  civilian  personnel  information  system  at  DA. 

Manpower  control  subsystem  contains  data  to  identify  authorized 
military  and  civilian  positions  within  the  organization. 

Authority  tor  maiateaaacc  of  the  system:  Title  10  U.S.C.,  Section 
3012. 

RoatiBC  BSCS  of  records  maiataiaed  In  the  system,  inclndiag  catego¬ 
ries  of  naers  and  the  purposes  of  such  uses:  System  is  utilized  to  pro¬ 
vide  numerous  reporting  suspense  action  and  general  personnel 
management  requirements  for  the  personnel  divisions  of  the  medi¬ 
cal  centers.  System  provides  interface  with  automated  finance,  ac¬ 
counting.  civilian  pay,  and  leave  accounting.  System  will  be  closed 
out  following  minor  modifications  in  the  Standard  Installa¬ 
tion/Division  Personnel  System  (SIDPERS)  and  full  implementation 
of  the  Civilian  Personnel  Information  System  (CIVPERSINS).  Type 
data  generated  includes  authorized  and  assigned  strengths  by  grade 
and  military  occupational  specialty  (MOS)  with  projected  losses, 
notification  of  individual  requirements  for  immunizations,  listing  of 
personnel  requiring  proficiency  testing  or  eligible  for  promotion  or 
civilian  within-grade  increases.  It  also  provides  information 
retrieval  of  combinations  of  data  elements  for  special  or  one-time 
reports.  Examples  are  listings  of:  all  personnel  within  a  given  MOS; 
all  personnel  of  a  given  grade;  all  personnel  assigned  before  or 
after  a  given  date;  all  personnel  whose  expiration  of  term  of  service 
(ETS)  occurs  before  or  after  a  given  date;  and  all  personnel  not  oc¬ 
cupying  an  authorized  position. 

Policict  and  practices  tor  storing,  retrieving,  accessing,  retaining, 
and  dlspoalBg  of  records  in  the  systeas: 

Storage:  System  uses  disk  and  tape  storage. 

Retrievability:  Data  may  be  extracted  by  name,  social  security 
number  (SSN),  military  occupational  specialty  or  other  element  in¬ 
cluded  in  the  system. 

Safeguards:  Records  are  maintained  in  secured  areas  accessible 
only  to  authorized  personnel  who  are  properly  screened,  cleared 
and  trained. 

Retention  and  disposal:  Data  are  retained  in  system  until  depar¬ 
ture  of  the  individual;  erased  from  system  on  reassignment, 
discharge,  separation,  retirement  or  termination  of  individual’s  em¬ 
ployment. 

System  maaager(s)  and  addrem:  Commander,  US  Army  Health 
Services  Command,  Ft  Sam  Houston,  TX  78234. 

hi 

NotUkatioa  procedure:  Information  may  be  obtained  from 
Director  of  Personnel  at  each  medical  center  operating  the  system. 
Military  or  civilian  identification  card,  name,  SSN  and  military  or 
civilian  employee  status  required. 

Record  access  procedares:  Information  may  be  obtained  from 
Director  of  Personnel  at  each  medical  center  operating  the  system. 
Military  or  civilian  identification  card,  name,  SSN  and  military  or 
civilian  employee  status  required. 

Coatesdag  record  procedares:  The  Army’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER. 

Record  source  categories:  Military  and  civilian  personnel  records. 

Systems  exempted  from  certain  provisioBS  of  the  act:  None 


A0714.06bDAPC 

System  name:  714.06  Reserve  Officers  Training  Corps  (ROTC)  In¬ 
structor  File 

System  location:  United  States  (US)  Army  Military  Personnel 
Center,  (USAMILPERCEN),  200  Stovall  Street,  Alexandria,  VA 
22332. 

Categories  of  individuab  covered  hy  the  system:  Army  officer  per¬ 
sonnel  assigned  as  instructors  at  ROTC  schools,  at  the  United 
States  Military  Academy  (USMA),  or  at  the  US  Army  Command 
and  General  Staff  College  (USACGSC). 

Categories  of  records  ia  the  system:  Name,  social  security  number 
(SSN),  branch,  grade,  date  assigned  to  school,  date  projected  to  be 
reassigned.  Army  Educational  Requirements  Board  (AERB)  posi¬ 
tion  number,  command,  and  school  code. 

Authority  for  maiateaance  of  the  system:  Title  5  U.S.C.,  Section 
301;  Title  10  U.S.C. 

Routine  uses  of  records  maintaiBcd  ia  the  system,  iaclndiag  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Department  of  Army:  To 
support  the  management  of  officer  distribution  to  ROTC,  USMA, 
and  USACGSC  instructor  duties. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaiaiag, 
and  dbposiag  of  records  in  the  system: 

Storage:  Records  are  stored  on  computer  magnetic  tapes. 

Retrievability:  Access  is  by  SSN,  name  or  other  individual  identi¬ 
fying  characteristics. 

Safeguards:  Physical  security  devices,  guards,  computer  hardware 
and  software  safeguard  features,  and  personnel  clearances. 

Retention  and  dbposal:  File  contains  only  officer  personnel  cur¬ 
rently  assigned  to  instructor  duties. 

System  manager(s)  and  address:  Commander  General,  USAMIL¬ 
PERCEN,  200  Stovall  Street,  Alexandria.  VA  22332 

Notification  procedure:  Information  may  be  obtained  from: 
USAMILPERCEN  (DAPC-POO) 

200  Stovall  Street 

Alexandria.  VA  22332 

Telephone:  Area  Code  202/32S-9310 

Record  access  procedures:  Requests  from  individuab  should  be 
addressed  to  USAMILPERCEN  (DAPC-POO).  200  StovaU  Street. 
Alexandria.  VA  22332. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  SSN,  ROTC  school  to  which  assigned  as  an  instruc¬ 
tor. 

Visits  are  limited  to  USAMILPERCEN,  200  Stovall  St,  Alexan¬ 
dria,  VA  22332.  When  visiting,  the  individual  should  be  able  to  pro¬ 
vide  acceptable  identification,  including  verbal  information  that  can 
be  verified  with  his  record. 

Contesting  record  procedures:  The  Army’s  rules  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  from 
USAMILPERCEN  (DAPC-POO),  200  StovaU  Street.  Alexandria, 
VA  22332. 

Record  source  categories:  Information  is  obtained  from  other  De¬ 
partment  of  Army  Staff  and  commands  and  other  Federal  agencies. 

Systems  exempted  from  certain  provbioas  of  the  act:  None 
A0715.01aDAPC 

System  name:  7IS.0I  Personnel  Data  Card  and  Locator  Card  Files 

System  location:  Decentralized:  Each  active  Army  unit  furnishing 
personnel  and  strength  data  to  the  Department  of  the  Army  (DA). 

Categories  of  individuab  covered  by  the  system:  Active  duty  mem¬ 
bers  of  the  United  States  Army  (Commissioned,  warrant,  and  en- 
Usted  service  members). 

Categories  of  records  in  the  system:  File  contains  a  personnel  data 
form  (DA  Form  2475-2)  which  includes  organization,  unit,  station, 
name,  social  security  number  (SSN),  grade  and  pay  group,  blood 
type,  duty  assignment,  duty  phone  local  address,  local  phone 
number,  name  and  address  of  next-of-kin,  home  of  record,  place  of 
birth,  awards,  military  occupational  specialty  evaluation  data,  and 
the  unit  commander’s  grade  and  name.  File  b  augmented  by  change 
reports  transmitted  to  higher  echelons  of  the  Army  to  support  auto¬ 
mated  data  stored  on  computer  magnetic  tapes  and  dues. 

Authority  for  maintcnaacc  of  the  system:  Title  S  U.S.C.,  Section 
301;  TiUe  10  U.S.C. 

Routine  Bses  of  records  maintained  in  the  system,  iacludhig  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Active  Army  reporting 
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unit;  To  account  for  and  maintain  data  relating  to  each  assigned 
and/or  attached  active  military  person  under  the  miht^  jurisdic¬ 
tion  of  the  company/detachment/Army  element  for  use  in  personnel 
management:  to  support  the  accountii^  of  and  reporting  function 
incident  to  the  maintenance  of  the  Officer  Master  File  (OMF)/  En¬ 
listed  Master  File  (EMF).  the  Military  Personnel  Records  Jacket 
file  (MPRJ).  and  the  Official  Military  Personnel  File  (OMPF). 

Department  of  the  Army  commands/organizations/elements  and 
staff  agencies:  To  perform  relevant  military  functions/requirements/ 
action  consistent  with  their  respective  mission. 

Polldcs  and  practices  for  storing,  retrieving,  accesriag,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Rctrievability:  Alphabetically  by  name. 

Safegaards:  Records  filed  in  areas  accessible  only  to  authorized 
personnel  who  are  trained,  cleared,  and  assigned  the  functional 
duty  of  unit  level  personnel  administration. 

Retention  and  disposal:  Records  are  retained  in  the  reporting  unit 
for  8  years  following  the  date  of  the  last  entry  appearing  on  the  in¬ 
dividual  personnel  data  card. 

System  maaager(s)  and  addrem:  Commander,  US  Army  Military 
Personnel  Center,  200  Stovall  Street,  Alexandria,  VA  22332. 

Notifkatioa  procedure:  Information  may  be  obtained  from  the  re¬ 
porting  unit  of  assignment/attachment  of  the  individual  concerned. 

Record  access  procedures:  Request  from  individual  should  be  ad¬ 
dressed  to  the  appropriate  military  unit. 

Written  requests  for  information  should  contain  the  full  name, 
grade,  service  identification  number,  and  unit  of  assign¬ 
ment/attachment. 

Personal  visits  may  be  made  to  the  unit  of  assignment;  identifica¬ 
tion  of  visitors  will  ^  established  by  suitable  military  identification 
or  other  means  normally  accepted  in  the  transaction  of  business. 

Contesting  record  procedures:  The  Army’s  rules  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  from 
Headquarters.  Department  of  the  Army.  (DAPC-POO),  200  Stovall 
Street,  Alexandria.  VA  22332. 

Record  source  categories:  Enlistment  Record  (Department  of 
Defense  (DD  Form  4));  Report  of  Separation  (DD  Form  214)  for 
reenlistees;  Extention  of  enlistment  (DA  Form  1695);  Special  Orders 
issued  by  enlistment/reenlistment  authorities;  personal  information 
furnished  by  the  individual  concerned;  documents/records/reports/ 
forms  originated  within  the  reporting  unit. 

Systems  exempted  from  certain  provisions  of  the  net:  None 
A071S.06nDAPC 

System  name:  71S.06a  Field  Military  Personnel  Information  System 
-  SIDPERS,  PERMACAPS,  AAPERS.  , 

System  locatioa:  Each  Army  installation  and  other  organizational 
elements  maintaining  a  segment  of  the  Standard  Installa¬ 
tion/Division  Personnel  System  (SIDPERS).  the  Personnel  Manage¬ 
ment  and  Accounting  Card  I^ocessor  System  (PERMACAPS). 
and/or  the  Active  Army  Personnel  Reporting  System  (AAPERS). 
The  official  mailing  addresses  are  in  the  Department  of  Defense 
Directory  in  the  Appendix. 

Categories  of  Individuals  covered  by  the  system:  All  active  Army 
military  personnel  and  personnel  attached  from  the  National  Guard 
or  United  States  Army  Reserve  based  upon  local  option. 

Categories  of  records  iu  the  system:  The  categories  of  information 
stored  include:  name,  social  security  number  (SSN),  sex,  race, 
citizenship,  status,  religious  denomination,  marital  status,  number 
of  dependents,  date  of  birth,  physical  profile,  ethnic  group,  grade 
and  date  of  rank,  term  of  service  for  enlisted  personnel,  service 
agreement  for  hon-regular  officers,  service  data  and  dates,  unit  of 
assignment,  military  occupation  specialty,  additional  skill 
identifiers,  civilian  and  milita^  education  levels,  language,  assign¬ 
ment  eligibility  and  availability  and  termination  date  t^reof,  securi¬ 
ty  status,  special  pay  and  bonus,  suspense  terminatioh  date  ^ereof, 
suspension  of  favorable  personnel  action  indicator.  ' 

Authority  for  mafatcaance  of  the  system:  Title  5  U,$.J^^^$ection 
301;  Title  10  U.S.C.  .  „  ,  . 

Roudac  uses  of  records  maiutaiacd  in  the  system,  hacladhig  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Department  of  Army: 
Records  are  used  for  personnel  management,  strength  accounting, 
and  manpower  management. 

Department  of  Defense:  Records  are  used  for  interdepartmental 
actions  and  personnel  management. 


Policies  aad  practices  for  storing,  retrieviag,  acceming,  retaining, 
and  disposing  of  records  la  the  system: 

Storage:  Records  are  stored  on  computer  magnetic  tapes,  disks 
and  computer  punch  cards. 

Rctrievability:  Access  is  by  SSN,  name,  or  other  individual 
identifying  characteristics. 

Safeguards:  Physical  security  devices,  guards,  computer  hardware 
and  software  features,  and  personnel  clearances  for  individuals 
working  with  the  system. 

Rctcatioa  aad  disposal:  Records  are  destroyed  90  days  after  the 
individual  is  no  longer  active. 

System  maaagcr(s)  and  addrem:  Commander,  US  Army  Military 
Personnel  Center,  (USAMILPERCEN),  200  Stovall  Street,  Alexan¬ 
dria.  VA  22332. 

Notification  procedure:  Information  may  be  obtained  from  the 
commander  of  the  organization  to  which  the  service  member  is  as¬ 
signed. 

Record  accem  procedures:  Written  requests  for  information 
should  include  the  full  name,  service  identification  number,  and 
current  address.  Visits  should  be  made  to  the  servicing  military  per¬ 
sonnel  office  or  headquarters  of  the  organization/station  of  the  ser¬ 
vice  member. 

For  personal  visits,  the  requester  should  provide  acceptable 
identification,  i.e.,  military  identification  card  or  other  identification 
normally  acceptable  in  the  transaction  of  business. 

Contesting  record  procedures:  The  Army's  rules  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  from 
USAMILPERCEN  (DAPC-POO),  200  Stovall  Street,  Alexandria, 
VA  22332. 

Record  source  categories:  Information  is  obtained  in  documented 
and  other  computer  readable  form  from  other  Department  of  Army 
organizations/stations  and  other  federal  agencies. 

Systems  exempted  from  certain  provisioos  of  the  act:  None 
A0715.07aAMC 

System  name:  715.07  Personnel  Utilization  Reporting  System 

System  location:  Director  for  Systems  Management,  Automated 
Logistics  Management  Systems  Agency  (ALMSA),  210  North  12th 
Boulevard,  St  Louis,  MO  63188. 

Categories  of  individuals  covered  by  the  system:  All  employees  of 
the  Agency  both  civilian  and  military. 

Categories  of  records  in  the  system:  A  record  by  individual  of 
man-hours  utilized  by  project  application. 

Authority  for  maintenance  of  the  system:  Title  5  U.S.C.,  Section 
301. 

Routine  uses  of  records  jnaintained  in  the  system,  including  catego¬ 
ries  of  users  aad  the  purpiOMs  of  such  uses:  To  provide  management 
a  statistical  reirart  by  individual  application  of  the  man-hours  ex¬ 
pended  on  assigned  projects.  Provides  data  base  to  collect  man¬ 
power  costs  by  projects  assigned  to  the  Agency. 

Policies  aad  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Computer  magnetic  tapes. 

Retrievability:  By  social  security  number. 

Safeguards:  Computer  system  safe  software  and  security  guards. 

Retentkm  and  disposal:  Source  documents  are  key-punched  in 
order  to  update  permanent  magnetic  tape.  Source  documents  are 
destroyed  ^ter  6  months.  Magnetic  tape  is  retained  until  system  is 
no  longer  required. 

System  maaager(t)  aad  addrem:  Director  for  Systems  Manage¬ 
ment,  ALMSA 

Notification  procedure:  Information  may  be  obtained  from: 
Director  for  Systems  Management  (AMXAL-MB) 

ALMSA 

210  North  12th  Boulevard 

St  Louis.  MO  63188 

Telephone:  Area  Code  314/268-3604 

Record  accem  procedurm:  Information  may  be  obtained  from: 
Director  for  Systems  Management  (AMXAL-MB) 

ALMSA 

210  North  12th  Boulevard 

St  Louis.  MO  63188 

Telephone:  Area  Code  314/268-3604 
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CoHtcstlag  record  procedures:  The  Army'*  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  Time  and  attendance  cards  submitted 
by  individual. 

Systems  esempted  from  certaia  provisions  of  the  act:  None 
A07 15.07b  AMC 

System  name:  7IS.07  Computerized  Time  Accounting  System 
(CTAS) 

System  location:  Director  of  Plans  and  Programs,  Army  Logistics 
Management  Center  (ALMC),  Ft  Lee,  VA  23801. 

Categories  of  Individuals  covered  by  tbe  system:  Employees  of 
ALMC  both  civilian  and  military,  except  top  management,  clerical, 
and  administrative  employees. 

Categories  of  records  la  the  system:  A  record  by  individual  of 
man-hours  applied  to  projects  identified  in  the  system. 

Authority  for  maintenance  of  tbe  system:  Title  S  U.S.C.,  Sections 
301  and  30S. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  nsers  and  tbe  purposes  of  such  uses:  To  provide  management 
a  statistical  report  of  the  man-hours  spent  on  one  or  more  projects 
by  each  identified  individual,  by  all  identified  individuals  in  one  or 
more  organizational  elements  of  ALMC,  and  by  all  identified  in¬ 
dividuals  of  ALMC.  Provides  data  base  for  collection  of  costs  by 
projects  identified  in  the  system  and  for  comparative  analyses  of 
performance. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Disk  packs  and  magnetic  tapes. 

Retrtevabillty:  By  employee  number,  by  major  organization  and 
suborganization,  and  by  project  number. 

Safeguards:  Disk  packs  and  magnetic  tapes  are  stored  in  a  room 
which  is  occupied  during  working  hours  by  authorized  computer 
operations  personnel  only.  After  duty  hours  a  duty  officer  or 
civilian  guard  ensures  departure  of  custodial  personnel  before 
securing  the  building  for  the  night. 

Retentfon  and  disposal:  Source  documents  are  mark  sense  cards 
which  are  utilized  to  update  disk  packs  and  are  then  destroyed 
daily.  Disk  packs  are  converted  to  magnetic  tape  annually.  Mag¬ 
netic  tape  is  retained  indefinitely  for  historical  purposes. 

System  managerfs)  and  address:  Director  of  Plans  and  Programs, 
ALMC,  Ft  Lee,  VA  23801. 

Notificatioa  procednre:  Information  may  be  obtained  from: 
Director  of  Plans  and  Programs  (AMXMC-P),  ALMC,  Ft  Lee,  VA 
23801,  Telephone:  Area  Code  804/734-4409 

Record  access  procedures:  Information  may  be  obtained  from: 
Director  of  Plans  and  Programs  (AMXMC-P),  ALMC,  Ft  Lee,  VA 
23801,  Telephone:  Area  C^e  804/734-4409 

Contestlag  record  procednres:  The  Army’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  may  be  obtained  from  the  SYSMANAGER. 

Record  aonree  categories:  Daily  mark  sense  card  sifbmitted  by  in¬ 
dividual 

Systeass  exempted  from  certaia  provisions  of  the  act:  None 
A0715.07cUSFK 

System  name:  715.07  Command  Unique  Personnel  Information  Data 
System  (CUPIDS) 

System  location:  Primary  System:  Office  of  the  Assistant  Chief  of 
Staff,  Personnel  Directorate  (Jl),  Headquarters  (HQ)  United  Na¬ 
tions  Command  (UNC)/United  States  (US)  Forces,  Korea 
(USFK)/Eighth  US  Army  (EUSA),  ATTN:  AJ-PER-DM,  Army 
Post  Office  San  Francisco  (APO  SF)  96301. 

Decentralized  Segments:  US  Army  Yongsan  Data  Processing 
Center  Korea,  APO  SF  %301;  HQ  UNC/USFK/EUSA,  ATTN: 
PMJ-O,  APO  SF  96301;  HQ  UNC/USFK/EUSA,  ATTN:  DJ-SP, 
APO  SF  96301;  and  HQ  UNC/USFK/EUSA,  ATTN:  GCT,  APO 
SF  96301. 

Categories  of  indhridnals  covered  by  the  system:  All  members  of 
UNC/USFK/EUSA  who  are  authorized  duty-free  privileges  m  the 
Republic  of  Korea  (ROK)  as  well  as  US  Embassy  personnel,  con¬ 
tract  personnel,  technical  representatives,  and  authorized  potential 
noncombatant  evacuees  living  in  the  ROK. 


Categories  of  records  in  the  system:  The  CUPIDS  data  base  in¬ 
cludes  the  individual’s  name,  social  security  number  (SSN),  date 
and  place  of  birth,  sex,  rotation  date,  citizenship,  passport  number, 
date  arrived  in  the  ROK,  previous  tours  in  the  ROK,  service  com¬ 
ponent,  pay  grade/position  status,  marital  status,  dependent  status, 
and  religion.  The  following  dependent  information  is  maintained: 
spouse’s  name,  date  and  place  of  birth,  date  arrived  in  the  ROK, 
passport  number,  citizenship,  sex,  date  and  place  of  marriage,  local 
address,  and  religion.  Applicable  information  is  extracted  from  this 
central  data  base  to  provide  a  noncombatant  report,  contractor  and 
technical  representative  listing,  religious  preference  listing,  and  de¬ 
pendent  information  roster. 

An  individual  purchase  record  is  maintained  for  those  personnel 
authorized  duty-free  privileges.  It  consists  of  a  record  of  purchases 
made  by  authorized  shoppers  in  the  exchange  system.  Class  VI 
stores,  and  commissaries  in  the  ROK. 

Authority  for  maintenance  of  the  system:  Title  5  U.S.C.,  Section 
301  and  the  Status  of  Forces  Agreement,  United  States  of  America 
(USA)  and  the  ROK. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Record  the  number  and 
location  of  contractor  and  technical  representatives  in  the  ROK  for 
reporting  to  the  Korean  Government  in  accordance  with  the  USA- 
ROK  Status  of  Forces  Agreement. 

Identify  and  locate  noncombatant  evacuees  in  case  of  emergency. 
Provide  Department  of  Defense  (DOD)  information  pertaining  to 
the  number  of  dependents  in  the  ROK. 

Obtain  a  religious  profile  to  determine  a  realistic  distribution  of 
Chaplain  assets  throughout  the  command. 

Produce  list  of  violators  of  the  ration  control  authorizations  set 
for  retail  facilities  in  the  ROK.  Information  is  provided  the  Provost 
Marshal,  US  Army  Criminal  Investigation  Command,  US  Depart¬ 
ment  of  State,  Office  of  Special  Investigation,  Customs  Officials, 
law  enforcement  authorities  of  the  ROK  and  commanders  for  in¬ 
vestigative  action  where  appropriate  and/or  administrative  or  judi¬ 
cial  disposition. 

Provide  listing  of  dependents  in  Korea  to  the  Comptroller  for 
verification  of  housing  dollar  authorizations. 

Maintain  file  of  selected  controlled  item  purchases  made  in  retail 
facilities. 

Provide  management  data  pertaining  to  expenditures  by  grade 
and  family  size.  This  information  is  used  to  determine  if  authoriza¬ 
tions  are  sufficient. 

Provide  a  dependent  profile  throughout  the  command  for 
management  purposes. 

Prepuce  ration  control  plates  for  authorized  individuals  for  use  in 
recording  purchases  in  retail  facilities. 

Produce  medical  cards  which  are  used  for  identification  in  medi¬ 
cal  facilities. 

Provide  retail  sales  information  to  the  USA-ROK  Status  of 
Forces  Ad  Hoc  Committee  on  black  marketing  activities. 

Provide  list  by  date  eligible  for  return  from  overseas  (DEROS) 
for  transportation  forecasting  requirements. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Magnetic  tape  in  tape  library. 

Microfiche  in  file  library  and  user  level. 

Paper  printout  at  user  l^ation. 

Retrievability:  Noncombatants  listing  by  area  and  geographical 
sub-area  is  alphabetic  by  last  name. 

All  other  records  by  SSN  sequence. 

Safeguards:  The  records  area  is  accessible  only  to  authorized  per¬ 
sonnel.  During  off  duty  hours,  the  facility  is  locked  and  secured  by 
sound  activated  alarm. 

Retention  and  disposal:  The  command  profile,  sales  profile,  and 
individual  sales  file  are  retained  (or  1  year.  Individual  violations  are 
retained  until  the  end  of  the  tour  of  the  concerned  individual. 

Regular  card  sales  are  destroyed  monthly  unless  retained  for 
evidence. 

Controlled  items  sales  records  are  maintained  for  duration  of  in¬ 
dividual  tour. 

The  data  base  account  is  retained  for  the  duration  of  individual 
tour  plus  one  month. 

All  other  information  is  eliminated  at  termination  of  tour  or  em¬ 
ployment. 

System  managcr(s)  and  address:  Assistant  Chief  of  Staff,  Jl,  HQ 
UNC/USFK/EUSA,  APO  SF  96301. 
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NotUkatioB  proccdwrc:  Information  may  be  obtained  from: 

HQ  UNC/USFK/EUSA  (AJ-PER-DM) 

Building  2402A 
Yongsan/Seoul  Korea 
Telephone:  293-3585 

Record  access  proccdarcs:  Requests  from  individuals  should  be 
addressed  to:  HQ,  UNC/USFK/EUSA  (AJ-PER-DM),  APO  SF 
%301. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number,  SSN. 

For  personal  visits,  the  individual  should  provide  a  military 
identification  card  and  ration  control  plate  if  issued,  or  other  ac¬ 
ceptable  identification  such  as  a  valid  vehicle  operator’s  license. 

Contesting  record  proccdarcs:  The  Army’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  may  be  obtained  from  the  SYSMANAGER. 

Record  sonrcc  eateries:  Application  for  ration  control;  recorded 
sales  made  with  ration  control  plate  at  retail  US  military  facilities 
throughout  the  ROK. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A«71S.07dDAPC 

System  name:  715.07  Colonel  Information  Application  File 

System  location:  US  Army  Military  Personnel  Center 
(USAMILPERCEN),  200  StovaU  Street,  Alexandria,  VA  22332. 

Categories  of  indlvMnals  covered  by  the  system:  Army  Colonels 
and  Promotable  Lieutenant  Colonels  on  active  duty,  excluding  the 
professional  branches. 

Categories  of  records  in  the  system:  Categories  of  information 
stored  include  name,  social  security  number  (SSN),  grade  and  date 
of  rank,  service  data  and  date,  appointment  assignment,  qualifica¬ 
tion,  specialty,  education  and  training,  occupation,  language,  loca¬ 
tion,  retirement,  date  of  birth,  race,  physical  profile. 

Anthority  (or  maintenance  of  the  system:  Title  5  U.S.C.,  Section 
301;  Tide  10  U.S.C. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Department  of  Army: 
Records  are  used  for  personnel  and  manpower  management  pur¬ 
poses. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  stored  on  computer  magnetic  tape  and  disk. 

Retricvablllty:  Normal  access  is  by  SSN,  name  or  other  in¬ 
dividual  identifying  characteristics. 

Safeguards:  Physical  security  devices,  guards,  computer  hardware 
and  software  safeguard  features,  and  personnel  clearances. 

Retention  and  disposal:  Records  are  retained  until  officer  is 
separated  or  retired. 

System  manager(s)  and  address:  Commanding  General,  USAMIL¬ 
PERCEN  (DAPC-POO)  200  Stovall  Street,  Alexandria,  VA  22332. 

Notification  procedure:  Information  may  be  obtained  from: 
USAMILPERCEN  (DAPC-POO) 

200  Stovall  Street 

Alexandria,  VA  22332 

Telephone:  Area  Code  202/325-9310. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  USAMILPERCEN  (DAPC-POO),  200  Stovall  Street, 
Alexandria,  VA  22332. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  SSN,  branch  of  service,  and  temporary  grade. 

Visits  can  only  be  made  to  USAMILPERCEN  (DAK-POO),  200 
Stovall  Street,  Alexandria,  VA  22332. 

When  visiting,  the  individual  should  be  able  to  provide  accepta¬ 
ble  identification,  including  verbal  information  which  can  be 
verified  with  his  record. 

Contesting  record  procedures:  The  Army’s  rules  for  cotftbsting 
contents  and  appealing  initial  determinations  may  be  obtained  from 
USAMILPERCEN  (DAPC-POO),  200  Stovall  Street,  Alexandria. 
VA  22332. 

Record  source  categories:  Information  is  obtained  from  other  De¬ 
partment  of  Army  Staff  and  commands  and  other  Federal  agencies. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0716.04aDAAG 

System  name:  716.04  Military  Personnel  Register  Files 


System  location:  Headquarters  of  Installations  or  Commands.  Of¬ 
ficial  mailing  addresses  are  in  the  Appendix. 

Categories  of  individuals  covered  by  the  system:  All  military  per¬ 
sonnel;  official  visitors  at  Army  installations,  facilities,  or  activities. 

Categories  of  records  in  the  system:  File  contains  a  copy  of  De¬ 
partment  of  the  Army  (DA)  Form  647  or  DA  Form  647-1  (Personnel 
Register). 

Authority  (or  maiutenance  of  the  system:  Title  10  U.S.C. ,  Section 
3012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  as  a  source  docu¬ 
ment  for  personnel  accounting  systems.  Provides  a  record  of  Army 
personnel  arriving  at  or  departing  from  Army  installations  on  per¬ 
manent  change  of  station  or  temporary  duty.  Used  to  record  offi¬ 
cial  visitors  at  Army  installations  or  at  any  location  where  United 
States  troops  are  on  duty  in  connection  with  a  civil  disorder. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders;  loose  leaf  binders. 

Retrievability:  Filed  in  chronological  order. 

Safeguards:  Maintained  in  file  cabinets  or  open  storage  areas. 

Retention  and  disposal:  Records  are  destroyed  after  6  months. 

System  manager(s)  and  address:  The  Adjutant  General,  Headquar¬ 
ters,  Department  of  the  Army  (HQDA),  The  Pentagon,  Washing¬ 
ton.  DC  20310. 

Notification  procedure:  Information  may  be  obtained  from  the 
Headquarters  of  the  installation  at  which  the  individual  was  previ¬ 
ously  assigned  or  the  visit  occurred. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  the  commander  of  the  installation  where  individual 
was  assigned  or  the  visit  took  place. 

Written  requests  should  contain  the  full  name  of  the  individual, 
grade,  social  security  number,  and  date  of  arrival  or  departure. 

Contesting  record  procedures:  The  Army’s  rules  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  from 
HQDA,  (DAAG-AMP),  Washington.  DC  20314. 

Record  source  categories:  All  information  is  collected  directly 
from  the  individual. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0718.01DAPC 

System  name:  718.01  Military  Award  Case  File 

System  location:  Primary  System:  US  Army  Military  Personnel 
Center  (USAMILPERCEN),  200  Stovall  Street,  Alexandria,  VA 
22332. 

Decentralized  Segments:'  Each  Army  command  delegated  authori¬ 
ty  for  approval  of  an  award. 

Categories  of  individuals  covered  by  the  system:  Military  personnel 
on  active  duty,  members  of  reserve  components.  United  States 
(US)  civilians  serving  with  US  Army  in  a  combat  zone,  and 
deceased  former  members  of  the  US  Army. 

Categories  of  records  in  the  system:  Files  contain  the  recommen¬ 
dation  for  award;  endorsements;  transmittals;  letters;  memoranda; 
award  board  approvals/disapprovals;  citation  texts  pertaining  to  the 
specific  individual  and  award;  Department  of  the  Army  (DA)  letter 
orders/general  orders;  related  papers  supporting  the  recommenda¬ 
tion;  correspondence  among  (1)  USAMILPERCEN,  (2)  service 
member,  (3)  Army  Staff  offices,  (4)  Army  commands.  (5)  and  in¬ 
dividuals  having  knowledge/information  relative  to  the  service 
member  concerned  or  the  act  or  achievement  stated  in  the  recom¬ 
mendation. 

Authority  for  maintenance  of  the  system:  Title  10  U.S.C.,  Chapters 
57  and  357;  Tide  5  U.S.C.,  SecUon  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Each  Army  command 
having  authority  for  action  for  a  specific  award:  To  accomplish  the 
review;  to  authorize  the  award;  to  maintain  the  award  case  file  of 
approved  and  disapproved  recommendations. 

USAMILPERCEN:  To  act  as  the  Army  element  for  Headquar¬ 
ters,  Department  of  the  Army  (HQDA);  to  accomplish  the  review 
and  to  authorize  the  award  of  those  awards/decorations  which  are 
not  delegated  or  within  the  scope  of  authority  of  a  subordinate  ele¬ 
ment  of  the  Army;  to  maintain  the  award  case  file  of  approved  and 
disapproved  recommendations. 
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Poikkt  and  practices  lor  storing,  retrieving,  accessing,  retaining, 
and  disposing  ol  records  in  the  system: 

Storage;  Paper  records  in  file  folder. 

RetiievabilUy:  Records  accessed  by  name. 

Safeguards:  Records  maintained  in  areas  accessible  only  to 
authorized  individuals. 

Retention  and  dbposal:  Case  files  Jor  approved  recommendations 
retained  for  I  year  and  destroyed  in  local  office;  case  files  for  dis¬ 
approved  recommendations  retained  for  6  years  and  destroyed  in 
the  local  office. 

System  manager(s)  and  address:  Commander,  USAMILPERCEN, 
200  Stovall  Street,  Alexandria,  VA  22332. 

Notification  procedure:  Information  may  be  obtained  from 
USAMILPERCEN,  200  Stovall  Street,  Alexandria,  VA  22332. 

Record  access  procedures:  Written  requests  for  information 
should  include  the  full  name,  service  identification  number,  grade 
and  branch  of  service,  name  of  award,  and  current  address.  Visits 
should  be  made  to  the  organization/station  of  the  service  member 
or  to  the  USAMILPERCEN. 

For  personal  visits,  the  visitor  should  be  able  to  provide  accepta¬ 
ble  identification  i.e.,  military  identification  normally  acceptable  in 
the  transaction  of  business. 

Contesting  record  procedures:  The  Army's  rules  for  contesting 
contents  and  appealing  initial  determination  may  be  obtained  from 
HQDA  (DAPC-PAP),  200  StovaU  Street,  Alexandria,  VA  22332. 

Record  source  categories:  Recommendation  for  award  (DA  Form 
638)  with  supporting  records,  forms,  statements,  letters,  and  related 
papers  originated  by  persons  other  than  the  awardee  and  other  in¬ 
dividuals  having  information  useful  in  making  an  award  determina¬ 
tion. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0718.08DAAG 

System  name:  718.08  World  War  I  Awards  and  Decorations  Card 
FUe 

System  locathm:  Awards  Section,  Entitlements  Division,  Person¬ 
nel  Services  Directorate.  United  States  Army  Reserve  Components 
Personnel  A  Administration  Center  (USARCPAC).  9700  Page  Bou¬ 
levard.  St  Louis,  MO  63132. 

Categories  of  iadividuala  covered  by  the  system:  Partial  file  of  in¬ 
dividuals  who  received  an  award  or  foreign  decoration  for  service 
during  World  War  I. 

Categories  of  records  in  the  system:  File  contains  information  con¬ 
cerning  awards  and/or  foreign  decorations  earned  as  a  result  of 
World  War  I  service  according  to  the  type  of  award  and  action  for 
which  presented.  Serial  number,  rank  and  unit  to  which  assigned 
when  authorized  award  is  shown  for  most  individuals. 

Authority  for  malateaaace  of  the  system:  Title  10  U.S.C.,  Section 
273. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Department  of  the  Army 
Staff  agencies  and  commands:  To  review  policy,  coordinate  certain 
actions  and  verify  information. 

General  Services  Administration,  National  Personnel  Record 
Center  (NPRC);  To  verify  awards  and  provide  information  to  assist 
in  the  reconstruction  of  certain  records. 

Veterans  Administration:  To  verify  service,  provide  background 
information  on  awards  issued. 

Policies  and  practices  fur  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  is  checked  upon  receipt  of  application  from  in¬ 
dividual  for  verification  purposes.  Card  file  (3  x  S)  stored  in  file 
cabinet.  ^ 

Retrievabiiity:  Filed  alphabetically  by  last  name  of  individual. 

Safeguards:  Records  maintained  in  areas  accessible  only  to 
authorized  personnel.  Building  is  secured  through  24-hour  guard 
service.  Identification  badge  required  by  all  entering  the  building. 

Retentioa  and  disposal:  Permanent;  remains  as  active  file. 

System  managerfs)  and  addrem:  Commander,  USARCPAC,  9700 
Page  Boulevard,  St  Louis,  MO  63132. 

Notification  procedure:  Information  may  be  obtained  from: 
Commander,  USARCPAC 
ATTN:  AGUZ-PSD-ED 
St  Louis.  MO  63132 
Telephone:  Area  Code  314/268-7574 


Record  access  procedures:  Requests  should  be  addressed  to  Com¬ 
mander.  USARCPAC.  ATTN:  AGUZ-PSD-ED.  9700  Page  Bou¬ 
levard,  St  Louis,  MO  63132.  Written  requests  should  contain  the 
full  name  of  the  former  service  member,  address  and  telephone 
number,  and  period  of  Army  service.  For  personal  visits,  including 
next-of-kin,  the  individual  should  be  able  to  provide  suitable 
identification  and  provide  verbal  confirmation. 

Contesting  record  procedures:  The  Army’s  rules  for  contesting 
contents  or  appealing  initial  determination  may  be  obtained  from 
Commander.  USARCPAC,  ATTN:  AGUZ-PSD,  9700  Page  Bou¬ 
levard,  St  Louis.  MO  63132. 

Record  source  categories:  Military  personnel  files  and  orders. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0719.«laDAPE 

System  name:  719.01  BOQ  (Background  Opinion  Questionnaire) 

System  location:  Army  Research  Institute  (ARI)  for  the 
Behavioral  and  Social  Sciences,  Room  313,  1300  Wilson  Boulevard 
(PERI).  Arlington,  VA  22209. 

Categories  of  individuals  covered  by  the  system:  Self  report  data 
secured  from  a  sample  of  68,000  enlisted  men  between  1972-1973. 

Categories  of  records  in  the  system:  25  Item  questionnaire  consist¬ 
ing  of  measures  of  pre-service  education,  occupation,  marital 
status,  and  civilian  difficulties  with  law  enforcement  officials, 
teachers,  parents. 

Authority  for  maintenance  of  the  system:  Title  10  U.S.C.,  Section 
4503. 

Routine  uses  of  records  maintained  in  the  system.  Including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Statistical  analyses  to 
determine  reliability  and  validity  of  the  BOQ. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Punch  cards  and  magnetic  tape. 

Retrievabiiity:  By  name  and  social  security  number. 

Safeguards;  Building  employs  security  guards  and  access  is 
limited  to  authorized  personnel.  Files  are  stored  in  locked  con¬ 
tainers  and  access  given  only  to  authorized  personnel. 

Record  is  destroyed  upon  completion  of  the  final  report. 

Retention  and  disposal:  Analyses  to  continue  for  an  indefinite 
period.  ' 

System  manager(s)  and  address:  Deputy  Chief  of  Staff  for  Person¬ 
nel,  Headquarters,  Department  of  the  Army  and  Commander  of 
ARI. 

Notlflcatlon  procedure;  Information  can  be  obtained  from: 

ARI  for  the  Behavioral  and  Social  Sciences. 

ARI(PERI-P) 

Room  270 

Commonwealth  Building 
Arlington.  VA  22209 
Telephone:  Area  Code  202/694-3540 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  Commander  of  the  appropriate  ARI. 

Contesting  record  procedures:  The  Army’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  are  contained  in  Army  Regulation  340-21. 

Record  source  categories:  Individual  responses  to  questionnaire. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0719.01bDAPE 

System  name:  719.01  Attitude  Surveys 

System  location:  Army  Research  Institute  (ARI)  for  the 
Behavioral  and  Social  Sciences,  Room  113,  1300  Wilson  Boulevard 
(PERI),  Arlington,  VA  22209. 

Categories  of  individuals  covered  by  the  system:  Five  waves  of  an 
attitude  survey  administered  to  a  sample  of  3000  enlisted  men 
between  November  1973  and  August  1975. 

Categories  of  records  in  the  system:  Surveys  consist  of  self  report 
data  on  enlistment  motivations,  expectations,  and  attitudes  alMut 
Army  life  and  measures  of  individual  and  organizational  adjust¬ 
ment. 

Authority  for  maintenance  of  the  system:  Title  10  U.S.C.,  Section 
4503. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Statistical  an^yses  to 
determine  changes  in  attitudes  over  a  period  of  time. 
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Policies  and  practices  for  storiag,  rctrieTing,  accessing,  retaining, 
and  dbposing  of  records  in  tlM  systen: 

Storage:  Computer  tape. 

Retrievability:  By  name  and  social  security  number. 

Safeguards:  Building  employs  security  guards  and  access  is 
limited  to  authorized  personnel.  Files  are  stored  in  locked  con¬ 
tainers  and  access  given  only  to  authorized  personnel. 

Retention  and  disposal:  Analyses  to  continue  for  an  indefinite 
period. 

Record  is  destroyed  upon  completion  of  the  final  report. 

System  manager(s)  and  address:  Deputy  Chief  of  Staff  for  Person¬ 
nel,  Headquarters,  Department  of  the  Army  and  Commander  of 
ARI. 

Notification  procedure:  Information  can  be  obtained  from: 

ARI  for  the  Behavioral  and  Social  Sciences 
ARI(PERI-P) 

Room  270 

Commonwealth  Building 
Arlington,  VA  22209 
Telephone:  Area  Code  202/694-3S40 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  Commander  of  the  appropriate  ARI. 

Contesting  record  procedures:  The  Army's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  are  contained  in  Army  Regulation  340-21. 

Record  source  categories:  Individual  responses  to  questionnaire. 

Systems  exempted  from  certain  provlaloaa  of  tlw  act:  None 
A0720.04aDAPE 

System  name:  720.04  Individual  Correctional  Treatment  Files 

System  location:  United  States  (US)  Army  confinement  facilities. 
Official  mailing  addresses  are  in  the  Eiepartment  of  Defense 
Directory  in  the  Appendix. 

Categories  of  individuals  covered  by  the  system:  Any  military 
member  confined  at  an  Army  confinement  facility  as  a  result  of,  or 
pending,  trial  by  courts-martial. 

Categories  of  records  in  the  system:  File  contains  documents  re¬ 
lated  to  the  administration  of  individual  military  prisoners  in  US 
Army  confinement  facilities;  court-martial  orders,  release  orders, 
confinement  orders,  medical  examiner's  reports,  requests  and 
receipts  for  health  and  comfort  supplies,  reports  and  recommenda¬ 
tions  relative  to  disciplinary  actions,  clothing  and  equipment  issue 
records,  forms  indicating  authorized  correspondence  by  prisoner, 
mail  records,  personal  history  records,  individual  prisoner  utiliza¬ 
tion  records,  requests  for  interview,  initial  interview,  fingerprint 
cards,  military  police  reports,  prisoner  identification  records, 
parolee  agreements,  inspection  record  of  prisoner  in  segregation, 
documents  relating  to  the  custodianship  of  personal  funds  and  pro¬ 
perty  of  prisoners. 

Authority  tor  maintenance  of  the  system:  Title  10  U.S.C.,  Sections 
951,  952,  and  953,  Chapter  48,  'Military  Correctional  Facilities’. 

Routine  uses  of  records  maintained  in  the  system.  Including  cat^o- 
ries  of  users  and  the  purposes  of  such  uses:  Confinement  Facility 
Commander  and  Staff:  To  determine  initial  custody  classifications; 
to  determine  when  custody  elevation  is  appropriate;  to  gauge 
prisoner’s  adjustment  to  conhnement;  to  identify  areas  of  particular 
concern  to  individual  prisoners;  to  determine  work  assignment;  to 
determine  educational  needs;  serves  as  basis  for  correctional  treat¬ 
ment. 

Portions  disclosed  to  Departments  of  Justice,  Defense,  and  Army 
Staff  agencies  and  commands;  state  and  local  criminal  justice  agen¬ 
cies  established  by  law.  Disclosure  to  law  enforcement  and  in¬ 
vestigatory  agencies  is  for  investigation  and  possible  criminal 
prosecution,  civil  court  actions  or  regulatory  order.  Disclosure  to 
confinement/correctional  system  agencies  is  for  use  in  the  adminis¬ 
tration  of  correctional  programs  to  include  custody  classification; 
employment,  training  and  educational  assignments;  treatment  pro¬ 
grams;  clemency,  restoration  to  duty  and  parole  actions;  verifica¬ 
tions  concerning  military  offenders'  or  military  criminal  records, 
employment  records  and  social  histories. 

Policies  aud  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dispoeiag  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  Filed  alphabetically  by  last  name  of  prisoner. 


Safeguards:  Confinement  facUities  are  considered  to  be  secure. 
Records  are  maintained  in  areas  accessible  only  to  authorized  per¬ 
sonnel  who  are  properly  screened,  cleared  and  trained. 

Retentiou  aud  disposal:  Files  are  transferred  to  National  Person¬ 
nel  Records  Center,  St.  Louis,  MO  63132  2  years  after  release  of 
prisoner.  Records  are  held  at  Records  Center  2  years;  then 
destroyed.  Transfer  of  a  prisoner  from  one  confinement  facility  to 
another  is  not  construed  as  release  from  confinement.  When  a 
prisoner  is  transferred  to  another  such  facility  his  file  is  transferred 
with  him. 

System  maaagcr(s)  and  address:  The  Deputy  Chief  of  Staff  for 
Personnel,  Headquarters,  Department  of  the  Army;  Installation 
Commanders  having  Installation  and  Area  Confinement  Facilities. 

Notification  procedure:  See  Exemption 

Record  access  procedures:  See  Exemption 

Contesting  record  procedures:  Sec  Exemption 

Record  source  categories:  Subjects,  witnesses,  victims.  Military 
Police  and  US  Army  Criminal  Investigation  Command  personnel 
and  special  agents,  informants,  various  Department  of  Defense, 
Federal,  state  and  local  investigative  and  law  enforcement  agencies, 
departments  or  agencies  of  foreign  governments;  and  any  other  in¬ 
dividuals  or  organizations  which  may  supply  pertinent  information. 

Systems  exempted  from  certain  provisions  of  the  act:  Parts  of  this 
system  may  be  exempt  under  5  ClSC  552a  (j)  or  (k)  as  applicable. 
For  additional  information,  contact  the  Systems  Manager. 

A0720.04bDAPE 

System  name:  720.04  Individual  Correctional  Treatment  Files 

System  location:  Primary  System:  Trainee  Administrative  Ser¬ 
vices  Division,  United  States  (US)  Army  Retraining  Brigade,  Ft 
RUey,  KS  66442. 

Decentralized  Segment:  Leadership  Team,  Training  Battalion,  Ft 
RUey,  KS  66442. 

Categories  of  individuals  covered  by  the  system:  Any  military 
member  confined  at  the  US  Army  Retraining  Brigade. 

Categories  of  records  la  the  system:  FUe  contains  documents  re¬ 
lated  to  the  administration  of  individual  military  prisoners  in  US 
Army  Retraining  Brigade;  court-martial  orders,  release  orders,  con¬ 
finement  orders,  medical  examiner's  reports,  requests  and  receipts 
for  health  and  comfort  supplies,  reports  and  recommendations  rela¬ 
tive  to  disciplinary  actions,  clothing  and  equipment  issue  records, 
forms  indicating  authorized  correspondence  by  prisoner,  mail 
records,  personal  history  records,  individual  prisoner  utilization 
records,  requests  for  interview,  initial  interview,  fingerprint  cards, 
military  police  reports,  prisoner  identification  records,  parolee 
agreements,  inspection  record  of  prisoner  in  segregation,  docu¬ 
ments  relating  to  the  custodianship  of  personal  funds  and  property 
of  prisoners. 

Authority  for  maintenanee  of  the  system:  Title  10  U.S.C.,  Sections 
951,  952  and  953,  Chapter  48,  'Military  Correctional  Facilities.’ 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Retraining  Brigade  Com¬ 
mander  and  Staff:  To  determine  initial  custody  classifications;  to 
determine  when  custody  elevation  is  appropriate;  to  gauge 
prisoner’s  adjustment  to  confinement;  to  identify  areas  of  particular 
concern  to  individual  prisoners;  to  determine  work  assignment;  to 
determine  educational  needs;  serves  as  basis  for  cbrrectional  treat¬ 
ment;  to  assist  in  determining  initial  classification  and  development 
of  correctional  treatment  program;  to  determine  restoration  to  duty 
potential. 

Portions  disclose,d  to  Departments  of  Justice,  Defense  and  Army 
Staff  agencies  and  commands;  state  and  local  criminal  justice  agen¬ 
cies  established  by  law.  Disclosure  to  law  enforcement  and  in¬ 
vestigatory  agencies  is  for  investigation  and  possible  criminal 
prosecution,  civil  court  actions  or  regulatory  order.  Disclosure  to 
confinement/correctional  system  agencies  is  for  use  in  the  adminis¬ 
tration  of  correctional  programs  to  include  custody  classification; 
employment,  training  and  educational  assignments;  treatment  pro¬ 
grams;  clemency,  restoration  to  duty  and  parole  actions;  verifica¬ 
tions  concerning  military  offenders’  or  military  criminal  records, 
employment  records  and  social  histories. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders;  punch  cards. 

RetrievabilRy:  Filed  alphabetically  by  last  name  of  prisoner;  so¬ 
cial  security  number  from  computer. 
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Safcgnards:  Records  and  punch  cards  are  maintained  in  secure 
area  accessible  only  to  authorized  personnel  who  are  properly 
screened,  cleared  and  trained. 

Retention  and  disposal:  Files  are  transferred  to  National  Person¬ 
nel  Records  Center,  St  Louis,  MO  63132,  2  years  after  release  of 
prisoner.  Records  arc  held  at  Records  Center  for  2  additional  years; 
then  destroyed.  Transfer  of  a  prisoner  from  one  confinement  facili¬ 
ty  to  another  is  not  construed  as  release  from  confinement.  When  a 
prisoner  is  transferred  to  another  facility  his  file  is  transferred  with 
him. 

System  managerfs)  and  address:  The  Deputy  Chief  of  Staff  for 
Personnel,  Headquarters,  Department  of  the  Army;  Commander, 
US  Army  Retraining  Brigade. 

Nodficalion  proccdarc:  See  Exemption. 

Record  access  procedures:  See  Exemption. 

Contesting  record  procedures:  See  Exemption. 

Record  source  categories:  Subjects,  witnesses,  victims.  Military 
Police  and  US  Army  Criminal  Investigation  Command  personnel 
and  special  agents,  informants,  various  Department  of  Defense, 
Fedcr^,  State  and  local  investigative  and  law  enforcement  agen¬ 
cies,  departments  or  agencies  of  foreign  governments;  and  any 
other  individuals  or  organizations  which  may  supply  pertinent  infor¬ 
mation. 

Systems  exempted  from  certain  provisioBS  of  the  act:  Parts  of  this 
system  may  be  exempt  under  5  USC  SS2a  (j)  or  (k)  as  applicable. 
For  additional  information,  contact  the  Systems  Manager. 

A0721.11aOAPE 

System  name:  721.11  Individual  Correctional  Treatment  Files 

System  locatioB:  Primary  System:  United  States  (US)  Disciplinary 
Barracks,  Ft  Leavenworth,  KS  66027. 

Decentralized  Segment;  Federal  penal  institutions  to  which 
prisoner  may  have  been  transferred. 

Categories  of  iadlvMuals  covered  by  the  system:  Any  military 
member  confined  at  the  US  Disciplinary  Barracks. 

Categories  of  records  in  the  system:  File  contains  documents  re¬ 
lated  to  the  administration  of  individual  military  prisoner  in  US 
Disciplinary  Barracks;  court-martial  orders,  release  orders,  confine¬ 
ment  orders,  medical  examiner’s  reports,  requests  and  receipts  for 
health  and  comfort  supplies,  reports  and  recommendations  relative 
to  disciplinary  actions,  clothing  and  equipment  issue  records,  forms 
indicating  authorized  correspondence  by  prisoner,  mail  records, 
personal  history  records,  individual  prisoner  utilization  records, 
requests  for  interview,  initial  interview,  fingerprint  cards,  military 
police  reports,  prisoner  identification  records,  parolee  agreements, 
inspection  record  of  prisoner  in  segregation,  documents  relating  to 
the  custodianship  of  personal  funds  and  property  of  prisoners, 
former  commanding  officer’s  report,  parents’  report,  wife’s  report, 
classification  recommendations,  admission  classification  summary, 
request  to  transfer  prisoner,  social  history,  clemency  actions, 
psychologist’s  report,  psychiatric  and  sociologic  report,  certificate 
of  parole,  certificate  of  release  from  parole,  assignment  progress 
reports. 

Aatharity  for  malateaaacc  of  the  system:  Title  10  U.S.C.,  Sections 
9SI,  932  and  933,  Chapter  48,  ’Military  Correctional  Facilities’. 

Roadac  ascs  of  records  maiataiaed  fa  the  system,  iaclading  catego¬ 
ries  of  Bsers  aad  the  purposes  of  such  uses:  Commandant,  US 
Disciplinary  Barracks  and  Staff:  To  determine  initial  custody  clas¬ 
sifications;  to  determine  when  custody  elevation  is  appropriate;  to 
gauge  prisoner’s  adjustment  to  confinement;  to  identify  areas  of 
partkuhu’  concern  to  individual  prisoners;  to  determine  work  as¬ 
signment;  to  determine  educational  needs;  serves  as  basis  for  cor¬ 
rectional  treatment;  serves  as  basis  for  clemency,  parole  and 
restoration  considerations. 

Portions  disclosed  to  Departments  of  Justice,  Defense  and  Army 
Staff  agencies  and  commands;  state  and  local  criminal  justice  agen¬ 
cies  established  by  law.  Disclosure  to  law  enforcement  and  in¬ 
vestigatory  agencies  is  for  investigation  and  possible  criminal 
prosecution,  civil  court  actions  or  regulatory  order.  Disclosure  to 
confinement/correctional  system  agencies  is  for  use  in  the  adminis¬ 
tration  of  correctional  programs  to  include  custody  classification; 
employment,  training  and  educational  assignments;  treatment  pro¬ 
grams;  clemency,  restoration  to  duty  and  parole  actions;  verifica¬ 
tions  concerning  military  offenders’  civil  or  military  criminal 
records,  employment  records  and  social  histories. 

PoUdea  aad  practices  for  storiag,  rctrieviag,  acccaslBg,  retaining, 
aad  disposiag  of  records  ia  the  system: 


Storage:  Paper  records  in  file  folders;  disk. 

Retrievabilhy:  Filed  alphabetically  by  last  name  of  prisoner;  so¬ 
cial  security  number  (SSN),  register  number,  alpha. 

Safcgnards:  Records  and  disk  are  maintained  in  areas  accessible 
only  to  authorized  personnel  who  are  properly  screened,  cleared 
and  trained. 

Retention  and  disposal:  Files  pertaining  to  military  personnel  will 
be  forwarded  to  National  Personnel  Records  Center  (NPRC),  St 
Louis.  MO  63132,  3  months  after  release  from  confinement;  or  if 
individual  is  released  on  parole,  the  files  will  be  forwarded  3 
months  after  expiration  of  parole.  Files  pertaining  to  civilian  per¬ 
sonnel  (former  military  members  who  received  a  dishonorable 
discharge)  will  be  retired  to  NPRC  (Civilian),  St  Louis,  MO  63118, 
3  years  after  release  from  confinement;  or  if  individual  is  released 
on  parole,  the  file  will  be  retired  3  years  after  expiration  of  parole. 
Transfer  of  a  prisoner  from  one  facility  to  another  is  not  construed 
as  release  from  confinement.  When  a  prisoner  is  transferred  to 
another  facility  his  file  is  transferred  with  him. 

Disks  are  retained  permanently  at  the  US  Disciplinary  Barracks. 

System  manager(s)  and  address:  The  Deputy  Chief  of  Staff  for 
Personnel,  Headquarters,  Department  of  the  Army; 

Commandant,  US  Discliplinary  Barracks. 

Notification  procedure:  See  Exemption. 

Record  access  procedures:  See  Exemption. 

Contesting  record  procedures:  See  Exemption. 

Record  source  categories:  Subjects,  witnesses,  Military  Police  and 
US  Army  Criminal  Investigation  Command  personnel  and  special 
agents,  informants,  various  Department  of  Defense,  Federal,  state 
and  local  investigative  and  law  enforcement  agencies,  departments 
or  agencies  of  foreign  governments,  and  any  other  individuals  or 
organizations  which  may  supply  pertinent  information. 

Systems  exempted  from  certain  provisioas  of  the  act:  Parts  of  this 
system  may  be  exempt  under  3  USC  352a  (j)  or  (k)  as  applicable. 
For  additional  information,  contact  the  Systems  Manager. 

A0722.02DACH 

System  name:  722.02  Baptism,  Marriage  and  Funeral  Files 

System  location:  Primary  System:  Office,  Chief  of  Chaplains.  De¬ 
partment  of  the  Army  (DA),  ATTN:  DACH-AMW,  Washington, 
DC  20310.  Records  from  1917  to  1953  are  stored  at  Washington  Na¬ 
tional  Records  Center  (WNRC),  Washington,  DC  20409. 

Categories  of  indivMuals  covered  by  the  system:  Any  service 
member,  dependent  of  service  member,  authorized  civilian  person¬ 
nel  and  retired  service  member  for  whom  an  Army  Chaplain  has 
performed  a  baptism,  marriage  or  funeral  at  an  Army  installation. 

Categories  of  records  ia  the  system:  Files  contain  individual 
records  of  baptism,  marriage  and  funeral  as  submitted  by  the  of¬ 
ficiating  Army  Chaplain.  Records  of  baptism,  marriage  and  funeral 
for  the  period  1917  -  1933  are  reported  by  the  officiating  chaplain 
on  a  Chaplains  Monthly  Report.  Information  may  also  be  provided 
by  religious  denominational  headquarters  offices. 

Aathority  (or  maintenance  of  the  system:  Title  44  U.S.C.,  Section 
3107. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  aad  the  purposes  of  such  uses:  For  personal  use  of  ser¬ 
vice  persons  and/or  their  dependents,  and  authorized  civilian  per¬ 
sonnel. 

Veterans  Administration:  To  provide  proof  of  marriage  for 
veterans  benefits,  and  baptism  records  provide  proof  of  birth  when 
birth  records  are  not  available. 

Army  Mutual  Aid;  To  provide  proof  of  marriage  for  insurance 
purposes. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
aad  disposing  of  records  in  the  system: 

Storage:  Individual  records  of  baptism,  marriage  and  funeral  are 
stored  in  card  cabinets  by  category.  DA  Form  3920  (Record  of 
Baptism),  DA  Form  3882  (Record  of  Marriage)  and  DA  Form  3960 
(Record  of  Funeral)  are  submitted  by  the  officiating  chaplain  to  this 
office.  The  records  in  their  original  state  are  retained  in  the  Office, 
Chief  of  Chaplains  for  3  years.  Card  records  for  period  1933 
through  1969  are  on  roll  microfilm.  Records  for  period  1917  -  1933 
are  stored  in  WNRC. 

Retrievabilhy:  Filed  alphabetically  by  last  name.  Records  of 
Baptism;  filed  alphabetic^y  by  last  name.  Records  of  Marriage; 
filed  alphabetically  by  last  name  of  groom.  Records  of  Funeral: 
filed  alphabetically  by  last  name  of  deceased  person. 
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PRIVACY  ACT  ISSUANCES 


Safeguards:  Buildings  employ  security  guards. 

Retention  and  dbposal:  Current  records  are  on  file  in  Office, 
Chief  of  Chaplains  for  S  years,  microfilmed  and  retained  at  WNRC, 
for  50  years.  One  copy  of  microfilm  is  furnished  Office,  Chief  of 
Chaplains  and  1  copy  is  retained  by  WNRC. 

System  manager(s)  and  address:  Office,  Chief  of  Chaplains,  DA, 
Washington,  DC  20310.  • 

Notification  procedure:  Information  may  be  obtained  from 
SYSMANAGER,  by  addressing  as  follows: 

Headquarters,  Department  of  the  Army  (HQDA)  (DACH- 
AMW) 

Room  IE  417 
The  Pentagon 
Washington,  DC  20310 
Telephone:  Area  Code  202/695-1109 

Requester  must  specify  type  of  record  requested  (baptism,  mar¬ 
riage  or  funeral). 

Baptism:  full  name  of  person  baptized,  approximate  date,  names 
of  parents  (maiden  name  of  mother),  name  of  chaplain,  if  known, 
and  place  of  baptism. 

Marriage:  full  name  of  groom  and  bride's  maiden  name,  approxi¬ 
mate  date,  name  of  installation  at  which  marriage  was  performed 
and  name  of  chaplain,  if  known. 

Funeral:  name  of  deceased  person,  year  of  death  and  name  of 
next-of-kin. 

Requester  may  visit  Office,  Chief  of  Chaplains,  IE  417,  The  Pen¬ 
tagon,  Washington,  DC  20310  with  proof  of  identity  for  his  own 
record  or  that  of  his  dependent  and  sign  a  receipt  for  same. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  HQDA  (DACH-AMW),  Room  IE  417,  The  Pentagon, 
Washington,  DC  20310. 

Contesting  record  procedures:  The  Army's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tion  by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER. 

Record  source  categories:  Records  created  by  Army  Chaplains 
and  authorized  civilian  clergypersons  who  perform  pastoral  duties 
for  service  personnel  and  their  dependents,  and  authorized  civilian 
personnel. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0722.05aDACH 

System  name:  722.05  Chaplain  Counseling/Interview  Files 

System  location:  Army  installations.  Official  mailing  addresses  are 
in  the  Department  of  Defense  (DOD)  directory  in  the  Appendix. 

In  privileged  files  of  individual  Army  Chaplains  on  Army  installa¬ 
tions. 

Categories  of  individuals  covered  by  the  system:  Army  members, 
their  dependents  and  any  other  persons  who  have  received  counsel¬ 
ing  of  a  privileged  nature  from  the  Chaplain  maintaining  the  file. 

Categories  of  records  in  the  system:  Memoranda  and  resume  of 
counseling  interview  sessions  between  Chaplain  and  individual 
counseled. 

Authority  for  maintenance  of  the  system:  Title  44  U.S.C.,  Section 
3107. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Maintained  by  the 
Chaplain  for  use  in  counseling. 

Policies  and  practices  lor  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  file  folders  or  card  holder  files. 

Retrievability:  Filed  by  name  of  individual  counseled. 

Safeguards:  Files  are  stored  in  locked  cabinets,  desks  or  other  ap¬ 
propriately  secured  containers.  Access  is  only  by  the  Chaplain 
maintaining  the  file  and  the  individual  to  whom  the  file  material 
pertains. 

Retention  and  disposal:  Retained  until  superseded,  obsolete,  or  no 
longer  needed  for  reference;  then  destroyed  by  shredding,  pulping 
or  burning. 

System  manager(s)  and  address:  Chaplain/Army  Installations;  and 
Chief  of  Chaplains,  Department  of  the  Army  (DA),  Washington, 
DC  20310. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  SYSMANAGER. 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  SYSMANAGER. 


Contesting  record  procedures:  The  Army’s  rules  for  contesting 
contents  and  appealing  initial  determination  may  be  obtained  from 
the  Chief  of  Chaplains,  DA,  DACH-AMB,  Washington,  DC  20310. 

Record  source  categories:  Information  obtained  from  individual 
counseled. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0722.06aDACH 

System  name:  722.06  Religious  Census,  Education,  and  Registration 
Files 

System  location:  Chaplains  at  Army  installations.  Official  mailing 
addresses  are  in  the  Department  of  Defense  (DOD)  directory  in  Ap¬ 
pendix. 

Categories  of  individuals  covered  by  the  system:  All  of  the  follow¬ 
ing  personnel  who  voluntarily  participate:  active  duty  military  per¬ 
sonnel,  retired  military  personnel,  reserve  personnel,  dependents  of 
military  personnel,  and  Army  civilian  employees. 

Categories  of  records  in  the  system:  Post  Chaplains  at  various 
Army  installations  may  have  personal  data  and  other  information 
relative  to  religious  census,  education  needs  by  age  groups,  in¬ 
dividual  faith  groups,  or  denomination,  and/or  registration  for  reli¬ 
gious  education. 

Authority  for  maintenance  of  the  system:  Title  44  U.S.C.,  Section 
3107. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  provide  data  on  reli¬ 
gious  education/training  or  needs  of  faith  groups,  denominations,  or 
religious  sects.  Used  by  Chaplains,  chapel  management  personnel, 
lay  or  salaried  personnel  in  a  supervisory  position.  Used  to  deter¬ 
mine  and  administer  educational  or  training  needs  in  interpersonal 
relationship,  social,  spiritual,  and  humanitarian  welfare  that  meet 
the  needs  of  the  military  community  served.  To  record  attendance, 
training  accomplished,  participation,  and  spiritual  growth. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  file  folders  and/or  card  files. 

RetrievahiiHy:  Filed  by  name. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system  and/or  by  person(s)  responsible  for  servicing  the  record 
system  in  performance  of  their  official  duties. 

Retention  and  disposal:  Retained  in  office  files  until  reassignment 
or  separation,  then  destroyed.  Retained  in  office  files  until  gradua¬ 
tion  or  elimination  from  training  and  then  destroyed. 

System  manager(s)  and  address:  Chaplains  at  Army  installations. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  SYSMANAGER  (Installation  Chaplain)  where  the 
individual  participated  in  religious  programs. 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  SYSMANAGER. 

Contesting  record  procedures:  The  Army’s  rules  for  contesting 
contents  and  appealing  initial  determination  may  be  obtained  from 
the  Chief  of  Chaplains,  Department  of  the  Army,  DACH-AM, 
Washington,  DC  20310. 

Record  source  categories:  From  individual.  . 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0722.07aDACH 

System  name:  722.07  Religious  Education  Directors 

System  location:  Religious  Education  Office,  United  States  (US) 
Army  Chaplain  Board,  Building  209,  Ft  Wadsworth,  NY  10305.  For 
information  on  records  accumulated  before  I  July  1975,  contact  Of¬ 
fice,  Chief  of  Chaplains,  Department  of  the  Army  (DA).  Washing¬ 
ton,  DC  20310. 

Categories  of  individuals  covered  by  the  system:  Any  qualified  ap¬ 
plicant  for  Director  of  Religious  Education  (DRE)  position  in  the 
US  Army. 

Categories  of  records  in  the  system:  Files  contain  individual  per¬ 
sonnel  data  sheets,  trans-  cripts  of  college  or  university  credits, 
reference  letters  of  applicants. 

Authority  for  maintenance  of  the  system:  Title  44  U.S.C.,  Section 
3107. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  nscs:  Religious  Education  Of¬ 
ficer  screens  college  transcripts  and  reference  letters  to  determine 
whether  applicant  con-  forms  to  minimum  standards  of  education 
and  experience  established  by  the  Chief  of  Chaplains,  DA. 
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Polktcs  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  file  folders. 

Retrievability:  Filed  by  name. 

Safeguards:  Files  are  stored  in  locked  cabinets.  Access  only  by 
the  Chaplain  Branch  of  the  Army  and  Chaplain  maintaining  the  file. 

Retention  and  disposal:  Files  of  applicants  not  qualifying  are 
returned  to  the  applicants  or  destroyed.  Files  of  qualified  applicants 
and  those  employed  by  DRE  are  maintained  until  persons  terminate 
their  application  or  their  employment. 

System  manager(s)  and  address:  Religious  Education  Officer,  US 
Army  Chaplain  Board,  Ft  Wadsworth,  NY  10305.  For  information 
on  records  accumulated  before  1  July  1975,  contact  Office,  Chief 
of  Chaplains,  DA,  Washington,  DC  20310. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  SYSMANAGER. 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  SYSMANAGER. 

Contesting  record  procedures:  The  Army’s  rules  for  contesting 
contents  and  appealing  initial  determination  may  be  obtained  from 
US  Army  Chaplain  Board,  Ft  Wadsworth,  NY  10305. 

Record  source  categories:  Information  obtained  from  individual 
applicants  and  those  whom  they  give  as  references. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0723.01DAAG 

System  name:  723.01  Entertainment  Case  Files 

System  location:  Recreation  Services  Directorate;  Armed  Forces 
Professional  Entertainment  Office,  The  Adjutant  General  Center, 
(DAAG-RE-P),' Forrestal  Building,  Washington,  DC  20314. 

Categories  of  Individnals  covered  by  tbe  system:  Any  individual 
who.  either  as  an  individual  entertainer  or  as  a  member  of  an  enter¬ 
tainment  group,  performed  for  the  Armed  Forces  overseas  and  was 
sponsored  by  the  United  Service  Organizations,  Inc.  (USO)  and/or 
Armed  Forces  Professional  Entertainment  Office. 

Categories  of  records  in  the  system:  File  contains  2  types  of  auto¬ 
mated  records:  (I)  individual,  (2)  group.  Both  files  contain  in¬ 
dividual's  legal  name,  social  security  number  (SSN),  name  of  enter¬ 
tainment  group,  circuit  toured,  year  of  tour,  length  of  tour,  profes¬ 
sional  specialty,  professional  name,  and  circuit  evaluation  of  the 
tour. 

In  addition,  manual  files  contain  National  Agency  Check  (NAC) 
for  each  individual,  invitational  travel  orders,  and  travel  vouchers 
with  substantiating  documents. 

Authority  tor  maiutcnaBCc  of  the  system:  Title  5  U.S.C.,  Section 
301. 

Routiuc  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  naers  and  tbe  purposes  of  such  uses:  To  administer  the  Armed 
Forces  Professional  Entertainment  Program. 

To  identify  all  individuals  and  groups  which  have  toured. 

To  provide  information  to  the  USO  concerning  the  past  tour  his¬ 
tory  of  individuals  or  groups. 

To  provide  statistics  concerning  the  number  of  individual  enter¬ 
tainers.  number  of  entertainers  in  location  and  total  tour  days. 

To  answer  inquiries  from  various  federal  agencies  concerning 
whether  or  not  a  particular  individual  either  sin^y  or  as  a  member 
of  a  group  has  toured  for  the  Armed  Forces  Professional  Entertain¬ 
ment  Program. 

Polidca  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dispoaiag  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders,  individual  data  record 
cards,  magnetic  tapes,  disk,  computer  printouts. 

Retrlevabillty:  Paper  record  files  are  by  entertainment  group 
number  and  year  of  tour;  data  cards  are  alphabetical  by  individual’s 
name.  Automated  file  is  in  alphabetical  sequence  by  legal  name, 
with  SSN  and  group  name.  Either  identifier  can  be  used  to  retrieve 
information. 

Safeguards:  Buildings  employ  security  guards.  Paper  files  are 
stored  in  office  with  lock.  Computer  printouts  are  maintained  in  a 
single  area  where  only  authorized,  properly  screened  personnel 
have  access;  computers  are  housed  in  a  secure  area  requiring  spe¬ 
cial  authorization  and  screening  prior  to  admittance.  Computer 
tapes  are  maintained  in  a  secure  vault. 

Rctcatioa  and  disposal:  Paper  records  in  file  folders  are  retained 
for  2  years;  data  cards  and  computer  tape  records  are  permanently 
maintained. 


System  managcr(s)  and  addrem:  The  Adjutant  General,  Headquar¬ 
ters  Department  of  the  Army  (HQDA),  The  Pentagon,  Washington, 
DC  20310  or  Director,  Recreation  Services.  The  Adjutant  General 
Center  (DAAG-RE-P),  Forrestal  Building.  Washington,  DC  20314. 

Notification  procedure:  Information  may  be  obtained  from: 

HQDA  (DAAG-RE-P) 

Room  5A  081 
Forrestal  Building 
Washington,  DC  20314 
Telephone:  Area  Code  202/693-8230 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  HQDA  (DAAG-RE-P),  Room  51  081,  Forrestal  Build¬ 
ing,  Washington.  DC  20314. 

Written  requests  for  information  should  contain  the  full  legal 
name  of  the  individual,  SSN,  current  mailing  address  and  telephone 
number,  and  the  case  (control)  number  that  appears  on  aU  cor¬ 
respondence  received  from  this  office.  Visits  may  be  made  to  this 
office  during  normal  working  hours. 

For  personal  visits,  individuals  are  required  to  present  positive 
information  that  can  be  verified  with  the  case  folder. 

Contesting  record  procedures:  The  Army  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tion  by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER. 

Record  source  categories:  Information  contained  in  this  file  is  ob¬ 
tained  from  individual  entertainers,  NAC  forms,  the  commands  and 
installations  toured,  the  USO,  and  entertainers’  agents  or 
authorized  spokesman. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0723.02aUSAREUR 
System  name:  723.02  AYA  Registration  File 

System  location:  American  Youth  Activities  (AYA).  Directorate, 
Personnel,  and  Community  Activities,  at  various  command  levels 
within  the  United  States  (US)  Army.  Europe.  Official  mailing  ad¬ 
dresses  are  contained  in  the  Appendix. 

Categories  of  individuals  covered  by  the  system:  Dependent  chil¬ 
dren  between  the  ages  of  6  and  19  who  register  for  any  of  the 
American  youth  activities,  within  US  Army,  Europe. 

Categories  of  records  in  the  system:  File  contains  individual’s  re¬ 
gistration  card,  medical  release,  individual  capabilities  and  limita¬ 
tions. 

Authority  lor  maintenance  of  the  system:  Title  5.U.S.C.,  Section 
301;  TiUe  10  U.S.C..  Section  3012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  AYA  Directors  of  all 
communities/instaUations  and  various  command  levels  within  US 
Army,  Europe:  To  verify  payment  of  registration  fee,  parental  con¬ 
sent  to  enroll  in  AYA  activities,  and  to  obtain  release  of  pecuniary 
liability  for  accidents  or  injuries. 

AYA  Sports  Commisioners:  To  develop  draft  choices  for  team 
coaches  from  data.  AYA  coaches  interview  and  select  team  mem¬ 
bers  by  locator  data,  physical  characteristics,  and  personal  data. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Cards  in  cardex  file  container. 

Rctrkvability:  Filed  alphabetically  by  last  name  of  registrant. 

Safeguards:  File  is  maintained  in  office  area  accessible  only  to 
authorized  employees. 

Retention  and  dbposal:  Cards  are  destroyed  1  year  after  comple¬ 
tion  of  seasonal  activity.  Earlier  destruction  is  accomplished  when 
the  individual  leaves  the  area  on  sponsor’s  permanent  change  of 
station. 

System  manaiger(s)  and  address:  AYA  Director,  US  Army  Recrea¬ 
tion  Services  Agency,  Europe,  APO  NY  09081. 

Notification  procedure:  Information  may  be  obtained  from: 

AYA  Director 

US  Army  Recreation  Services  Agency,  Europe. 

APO  NY  09081 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  Commander,  US  Army  Recreation  Services  Agency, 
Europe,  ATTN:  AYA  Director,  APO  NY  09081. 

Written  requests  for  information  should  contain  the  full  name  of 
the  youth  and  the  time  period. 
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Visits  are  limited  to  AY  A  Director.  Building  4313,  Kilbourne 
Kaseme,  Schwetzingen,  Federal  RepubUc  of  Germany. 

For  personal  visits,  the  individual  should  provide  some  identifica¬ 
tion,  such  as  military  identification  card  or  driver's  license. 

Contesting  record  procedures:  The  Army's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tion  by  the  individual  may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  Registration  cards  from  registrants. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0723.03aDAPE 

System  name:  723.03  Civilian  Season  Ticket  Holders  File 

System  l6cation:  Army  Athletic  Association,  United  States  Milita¬ 
ry  Academy  (USMA), 

Categories  of  individuals  covered  by  the  system:  Civilian  season 
priority  football  ticket  holders. 

Categories  of  records  in  the  system:  Record  contains  name,  ad¬ 
dress  and  social  security  number  of  ticket  holder,  number  of  season 
tickets  purchased,  and  location  of  seats  within  the  football  stadium. 

Authority  for  maintenance  of  the  system:  Title  10  U.S.C.,  Section 
4334. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  provide  address 
labels  and  reference  files  for  use  by  employees  of  the  Army 
Athletic  Association  (AAA). 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  dbposing  of  records  in  the  system: 

Storage:  Computer  punch  cards. 

Retrievability:  Filed  alphabetically  by  name  of  ticket  holder  and 
numerically  by  priority  numbers. 

Safeguards:  Records  are  maintained  in  an  area  accessible  only  to 
authorized  personnel  employed  by  the  AAA. 

Retention  and  disposal:  Records  are  retained  I  year  from  date  of 
purchase. 

System  manager(s)  and  address:  Custodian,  AAA,  USMA,  West 
Point.  NY  10996. 

Notification  procedure:  Information  may  be  obtained  from: 

AAA 
Bldg  727 
USMA 

West  Point,  NY  109% 

Telephone:  Area  Code  914/446-49% 

Record  access  procedures:  Request  from  individuals  should  be  ad¬ 
dressed  to:  AAA,  Bldg  727,  USMA.  West  Point,  NY  109%. 

Written  request  for  information  should  contain  fuU  name  of  in¬ 
dividual  and  current  address. 

For  personal  visit,  the  individual  should  be  able  to  provide  ac¬ 
ceptable  identification,  such  as  season  priority  number  and  driver's 
Ucense. 

Contesting  record  procedures:  The  Army's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tion  by  the  individual  concerned  may  be  obtained  from  the  Custodi¬ 
an.  AAA.  USMA,  West  Point.  NY  109%. 

Record  source  categories:  Individual's  application  for  season 
tickets. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0723.08bDAPE 

System  name:  723.08  Army  Athletic  Association  Membership  File 

System  location:  Army  Athletic  Association  (AAA),  United  States 
Military  Academy  (USMA),  West  Point,  NY  109% 

Categories  of  individuals  covered  by  the  system:  Graduates  of  the 
USMA;  present  and  past  members  of  the  Staff  &  Faculty,  USMA; 
and  ex-cadets  with  more  than  6  months'  honorable  service  enrolled 
at  the  USMA. 

Categories  of  records  in  the  system:  Addressograph  plates,  with  a 
file  card  attached. 

Authority  (or  maintenance  of  the  system:  Title  S  U.S.C.,  Section 
301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  establish  membership 
with  the  AAA  to  provide  addresses  of  members  of  the  Association 
for  mailing  ticket  applications  and  information  of  the  Association, 
and  to  record  the  payment  of  membership  dues. 


Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Addressograph  plates  with  file  card  attached  in  a  vertical 
tray  file. 

Retrievability:  Filed  alphabetically  by  last  name  of  member. 

Safeguards:  Records  arc  maintained  in  an  area  accessible  only  to 
authorized  personnel  employed  by  the  AAA.  Records  arc  stored  in 
steel  locked  cabinets. 

Retention  and  disposal:  Records  are  permanent.  They  are  retained 
in  active  file  upon  payment  of  annual  dues.  Addressograph  plates 
are  destroyed  upon  non-payment  of  dues  at  the  beginning  of  a 
fiscal  year;  the  attached  file  card  is  then  placed  in  the  inactive  file 
permanently. 

System  manager(s)  and  address:  Custodian,  AAA,  USMA,  West 
Point.  NY  109%. 

Notification  procedure:  Information  may  be  obtained  from: 

AAA 

Bldg  727 

USMA 

West  Point,  NY  109% 

Telephone:  Area  Code  914/446-49% 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  AAA,  Bldg  727,  USMA,  West  Point,  NY  109%. 

Written  request  for  information  should  contain  full  name  of  in¬ 
dividual,  current  address,  and  membership  number. 

For  personal  visit,  the  individual  should  he  able  to  provide  ac¬ 
ceptable  identification,  membership  card,  driver's  license,  military 
identification  card. 

Contesting  record  procedures:  The  Army's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  may  be  obtained  from  the  Custodian,  AAA,  USMA,  West 
Point.  NY  109%. 

Record  source  categories:  Individual  application  for  membership 
and  renewal  application. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0723.08cDACS 

System  name:  723.08  Pentagon  Officers'  Athletic  Center  Member¬ 
ship  File 

System  location:  Pentagon  Officers'  Athletic  Center,  Room  BG- 
877,  The  Pentagon,  Washington,  DC  20310. 

Categories  of  individuals  covered  by  the  system:  Active  duty 
member:  Officers  of  the  Armed  Forces  of  the  United  States  (US) 
on  active  duty. 

Associate  Member. 

Reserve  Associate:  Officers  of  the  Armed  Forces  of  the  US 
actively  participating  in  a  reserve/drill  unit,  presenting  proper 
credentials. 

Retired  Associate:  Officers  on  the  retired  list  of  the  Armed 
Forces  of  the  US.  retired  with  privileges,  holding  gray 
identification  cards. 

Enlisted  personnel  on  active  duty  who  are  assigned  to  duty 
stations  in  The  Pentagon. 

Sponsored  Civilian  Associate:  Civilian  employees  of  the 
Department  of  Defense  (DOD)  in  the  Military  District  of 
Washington  (MDW),  who  are  GS-11  and  above,  sponsored 
by  an  active  duty  member  of  the  Center  and  approved  by  the 
Board  of  Governors;  and  those  civilian  employees  of  the 
DOD  in  grade  GS-10  and  below  (including  Wage  Board 
equivalents)  whose  principal  place  of  duty  is  in  The 
Pentagon,  and  who  are  sponsored  by  an  active  duty  member 
of  the  Center  and  approved  by  the  Board  of  Governors. 

Foreign  Associate:  Officers  of  the  Armed  Forces  of  other 
nations  on  duty  with  the  DOD  in  the  MDW. 

Exchange  Officer  Associate:  State  Department  Foreign  Service 
Officers,  FSO/FSR-4  or  above,  who  are  assigned  to  DOD 
agencies. 

Uniformed  Services:  Those  officers  on  active  duty  in  the 
Public  Health  Service  and  the  National  Oceanic  and 
Atmospheric  Agency. 

Honorary  Members:  Those  individuals,  for  tenure  in  office,  who 
have  distinguished  themselves  in  service  to  DOD. 

Categories  of  records  in  the  system:  Addressograph  plates,  with 
file  card. 

Authority  for  maintenance  of  the  system:  Title  S  U.S.C.,  Section 
301. 
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RoMltec  MM  ol  records  ■siaUtecd  Is  th«  ijrstsM,  toclsdisi  esMfo* 

rlM  of  mam  sad  Ike  psryosM  at  sack  asM:  To  estabbth  membership 
with  the  Pentagon  Officers’  Athletic  Center,  to  provide  addresses 
of  members  of  the  Center  for  mailiag  information  and  billing  state¬ 
ments,  and  to  record  the  payment  of  membership  dues. 

PoliciM  aad  practIcM  for  storing,  retrieviag,  accMsIag,  rctatolag, 
and  disposing  of  records  in  the  systeni: 

Storage:  Addressograph  plates  with  file  card  attached  in  a  vertical 
tray  file. 

Retrlevakility:  Filed  alphabetically  by  last  name  of  member  in 
each  category  of  membership. 

Safeguards:  Records  are  maintained  in  an  area  accessible  only  to 
authorized  personnel  employed  by  the  Pentagon  Officers’  Athletic 
Center.  Records  are  stored  in  steel  locked  cabinets. 

Retention  and  disposal:  Records  are  retained  in  active  file  upon 
payment  of  annual  dues.  Addressograph  plates  are  destroyed  upon 
non-payment  of  dues  or  termination  of  membership.  The  attached 
file  card  is  then  placed  in  the  inactive  file  permanently. 

System  managcr(s)  aad  address:  Secretary,  Pentagon  Officers’ 
Athletic  Center,  Room  BG-877,  The  Pentagon,  Washington,  DC 
20310. 

Notifieation  procednre:  Information  may  be  obtained  from: 
Pentagon  Officers'  Athletic  Center 
Room  BG-877 
The  Pentagon 
Washington.  DC  20310 
Telephone:  Area  Code  703/S2I-5020 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  The  Pentagon  Officers’  Athletic  Center,  Room  BG- 
877,  The  Pentagon,  Washington.  DC  20310. 

Written  request  for  information  should  contain  full  name  of  in¬ 
dividual,  current  address,  and  membership  number. 

For  personal  visit,  the  individual  should  be  able  to  provide  ac¬ 
ceptable  identification,  membership  card,  driver’s  hcense,  miUtary 
identification  card. 

Contestlag  record  procedures:  The  Army’s  rules  for  access  to 
records  and  for  contesting  contents  and  appeahng  initial  determina¬ 
tions  may  be  obtained  from  the  Secretary.  Pentagon  Athletic 
Center,  Room  BG-877,  The  Pentagon,  Washington,  DC  20310. 

Record  source  categortes:  Individual  appheation  for  membership 
and  renewal  appheation. 

Systems  esempted  from  certain  prorisioM  of  the  act:  None 
A0723.09aDAAG 

System  name:  723.09  Recreation  Services  Program  Files 
'  System  locatioa:  All  offices  of  the  Army  Recreation  Services  (i.e.. 

Library,  Dependent  Youth  Activities,  Music  and  Theatre,  Arts  and 
Crafts,  Recreation  Centers.  Outdoor  Recreation,  and  Sports)  at 
Army  installations  worldwide.  Official  maiUng  addresses  are  in  the 
organizational  directory  in  the  Appendix. 

Categorks  of  individuals  covered  by  the  system:  All  active  and 
retired  mihtary  personnel  and  their  dependents.  Department  of  the 
I  Army  (DA)  civUians  and  dependents,  and  all  other  civilians  using 

Army-sponsored  Recreation  Services  Programs  worldwide. 

Categortes  of  records  la  the  system:  Arts  and  Crafts:  Contests  for 
Interservice  Photography,  all  Army  Art  and  Designer/Craftsman 
Contests; 

Music  and  Theatre;  Equipment  check-out  files,  registration  for 
training;  Recreation  Center:  chess  tournament  participation;  award; 
equipment  check-out  files,  part-time  personnel  and  director  hstings, 

‘  Sports:  individual  bowling  and  golf  handicap  scores,  athletic  team 

rosters  (all  sports),  appheations  for  higher  level  sports,  equipment 
check-out  files,  sign-in  rosters  for  use  of  recreation  facihties, 
;  payroll  files  of  contract  sports  officials,  duty  roster  for  facQity 

work  schedule,  receipts  for  awards,  golf  and  swimming  pool  mem- 
r  berships. 

;  Dependent  Youth  Activities  and  registration  files;  Outdoor 

>  Recreation  reservations  files  for  recreational  lodging  facihties. 

Records  of  boating,  skiing,  swimming,  hunting,  scuba,  and  other 
^  activity  safety  and  instruction  classes;  identification  files  and  cards 

,  for  use  at  equipment  check-out  facihties. 

f  Authority  for  maintcaance  of  the  system:  Title  10  U.S.C.,  Section 

I  3012. 

^  Routine  mm  of  records  maintained  In  the  system,  including  catego- 

rtes  of  users  aad  the  purposM  of  such  usm:  Arts  and  Crafts:  To 
^  record  participation  in  contest  activities  and  for  publicity  purposes; 


Music  and  Theatre:  To  record  individual  loan  of  government 
equipment,  maintain  records  on  program  training; 

Recreation  Center:  To  record  participation  in  chess  tournaments 
and  for  publicity  purposes,  receipt  for  awards;  to  account  for  pro¬ 
perty  loaned  for  personal  use  in  recreation  center;  to  maintain 
records  on  program  volun-  teers,  and  to  maintain  a  hsting  of  all 
recreation  directors  worldwide; 

Sports:  Scores  are  used  in  competitive  ratings,  rosters  are  used 
to  assemble  teams  in  all  sports,  applications  for  higher  level  sports 
are  retained  to  assemble  teams  in  higher  level  sports  programs; 
equipment  check-out  files  are  maintained  to  account  for  govern¬ 
ment  property;  sign-in  rosters  for  use  of  facihties  are  maintained 
for  resources  management  purposes;  payroll  files  for  sports  offi¬ 
cials  paid  by  the  United  States  Army  are  maintained  to  account  for 
expenditure  of  government  funds;  duty  rosters  are  maintained  for 
administrative  management  purposes;  receipts  for  awards  are  main¬ 
tained  to  account  for  government  disbursement  of  funds;  member¬ 
ships  in  athletics  activities  are  maintained  to  account  for  participa¬ 
tion  in  various  sports; 

Dependent  Youth  Activities:  To  verify  payment  of  registration 
fees  and  charges  and  parental  consent;  to  provide  locator  data, 
physical  characteristics  and  personal  data  in  order  to  organize 
athletic  teams,  committees,  volunteers,  activity  groups,  special  in¬ 
terest  classes,  chnics,  and  local  units  of  national  youth  groups  such 
as  Boy  Scouts,  Girl  Scouts,  Camp  Fire  Girls,  and  4-H  Clubs. 

Outdoor  Recreation:  To  identify  personnel  who  have  completed 
safety  and/or  instruction  courses,  paid  fees,  checked  out  equipment 
or  quahfy  as  group  leaders,  instructors,  facility  managers,  or  pro¬ 
gram  volunteers. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders.  Selected  data  automated 
for  management  facihty  on  tapes,  disks,  and  cards. 

Retrievability:  Filed  alphabeticaUy  by  last  name  of  subject. 

Safeguards:  Records  maintained  in  files  accessible  only  to 
authorized  personnel. 

Retention  and  disposal:  Destruction  is  authorized  upon  comple¬ 
tion  of  activity  or  when  information  is  superseded,  obsolete,  or  no 
longer  needed. 

System  manager(s)  and  addrem:  The  Adjutant  General,  Headquar¬ 
ters,  Department  of  the  Army,  The  Pentagon,  Washington,  DC 
20310. 

Notification  procedure:  Information  may  be  obtained  from 
Recreation  Services  officers  at  Army  Recreation  Services  Offices. 

Record  access  procedures:  Requests  for  assistance  should  be  ad¬ 
dressed  to  Recreation  Ser-  vices  officers  at  Army  mstallations  hav¬ 
ing  appropriate  programs. 

For  personal  visits,  individual  must  provide  full  name,  social 
security  number,  and  acceptable  proof  of  identity  (e.g.,  driver’s 
hcense,  employee  or  mihtary  identification  card). 

Contesting  record  procedures:  The  Army’s  rules  for  access  to 
records  and  for  contesting  contents  and  appeahng  initial  determina¬ 
tion  may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  From  the  individual  concerned.  Depart¬ 
ment  qf  the  Army  organizations,  other  Department  of  Defense  or¬ 
ganizations  and  agencies  of  the  Federal  Government. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0725.01aDAAG 

System  name:  725.01  Child  Care  Centers  -  Registration  Files 

System  location:  Child  Care  Centers,  Army  wide:  Official  maihng 
addresses  are  in  the  Appendix. 

Categortes  of  individnals  covered  by  the  system:  Any  of  the  fol¬ 
lowing  who  use  Child  Care  Center  services:  active  duty  and  retired 
mihtary  personnel  and  their  de-  pendents;  members  of  the  mihtary 
Reserve  components  on  active  duty  for  training  and  their  depen¬ 
dents;  Department  of  the  Army  (DA)  civilians  overseas  and  ^eir 
dependents  overseas  and  in  Continental  United  States  (US)  where 
local  civihan  resources  are  not  available;  and  other  personnel 
designated  by  the  Commander. 

Categortes  of  records  in  tlte  system:  Documents  include,  but  arc 
not  limited  to,  parent’s/guardiw’s  name,  grade  or  rank,  social 
security  number  (SSN),  home  address  and  telephone  number;  duty 
address  and  telephone  number;  sisnature  of  parent/guardian  for 
emergency  notification;  child’s  name,  birthdate,  medical  informa¬ 
tion  including  allergies,  immunization  dates;  remarks  and  observa- 
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PRIVACY  ACT  ISSUANCES 


lions  by  Child  Care  Center  employees,  parents,  or  physician:  and 
financial  records. 

Antkority  (or  naintcuacc  of  the  tyatem:  Title  10  U.S.C.,  Section 
3012 

Rootioc  uses  of  records  maiatalDcd  in  the  system,  Inclnding  catego¬ 
ries  of  nsers  and  the  purposes  of  sack  uses:  Child  Care  Centers:  to 
obtain  information  necessary  to  identify  each  child;  to  provide 
assistance  or  service  required;  to  coordinate  and  facilitate  other 
agency  services;  to  facilitate  referrals  and  complete  follow-up  ac¬ 
tions  to  Army  and  civilian  health  and  welfare  departments  or  agen¬ 
cies  as  required;  to  main-  tain  a  record  of  services  provided  for 
analysis  and  evaluation  of  Child  Care  Center  Programs. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Card  files  and  paper  files  in  folders. 

Retrievabilhy:  Alphabetically  by  surname  of  parent/guardian. 

Safeguards:  Records  are  maintained  in  the  Child  Care  Center  of¬ 
fice  and  are  accessible  only  to  authorized  personnel. 

Retention  and  disposal:  Destroyed  after  2  years,  or  on  discon¬ 
tinuance,  whichever  comes  first;  may  be  transferred  from  one 
Child  Care  Center  to  another  upon  transfer  of  child. 

System  managerfs)  and  address:  The  Adjutant  General,  Headquar¬ 
ters,  Department  of  the  Army,  Washington,  DC  20310. 

Installation  Commanders. 

Director  of  the  Child  Care  Centers. 

Notification  procedure:  Information  may  be  obtained  from 
Director  of  Army  Installation  Child  Care  Center.  Requesting  in¬ 
dividual  must  present  name,  rank,  SSN,  and  proof  of  identification. 

Record  access  procedures:  Requests  for  assistance  should  be  ad¬ 
dressed  to  the  installation  commander. 

Contesting  record  procedures:  The  Army’s  rules  for  access  to 
records  and  for  contesting  con-  tents  and  appealing  initial  deter¬ 
mination  are  contained  in  Army  Regulation  340-21. 

Record  source  categories:  Director  of  Child  Care  Center  and  in¬ 
dividual  receiving  service. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0725.01bDAAG 

System  name:  725.01  Financial  Management  Planning  and  Counsel¬ 
ing 

System  location:  Army  Community  Service  (ACS)  centers.  Army¬ 
wide.  Official  mailing  addresses  are  in  the  Appendix. 

Categories  of  individuals  covered  by  the  system:  Any  of  the  fol¬ 
lowing  who  receive  ACS  consumer  assistance  and/or  are  enrolled  in 
budget  counseling  services:  active  duty  and  retired  military  person¬ 
nel  and  their  dependents;  members  of  the  military  reserve  com¬ 
ponents  on  active  duty  for  training  and  their  dependents;  Depart¬ 
ment  of  the  Army  (DA)  civilians  overseas  and  their  dependents 
overseas  and  in  the  Continental  Unites  States  (CONUS)  where 
local  civilian  resources  are  not  available;  widows,  widowers  and 
other  next-of-kin  (NOK)  regardless  of  dependency  status,  of  milita¬ 
ry  personnel  who  were  on  active  duty  or  retired  at  time  of  decease; 
NOK  of  prisoner  of  war/missing  in  action  (POW/MIA)  of  all 
Armed  Services;  and  other  personnel  designated  by  the  com¬ 
mander. 

Categories  of  records  In  the  system:  Documents  accumulated  by 
ACS  Centers  to  include  listings  of  financial  resources  and  liabili¬ 
ties.  proposed  budgets,  calendars  of  payments,  listings  of  accumu¬ 
lated  resources,  inventories  of  important  records  and  papers,  and 
similar  documents. 

Authority  for  maintenance  of  the  system:  Title  10  U.S.C.,  Section 
3012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  ACS  centers:  To  counsel 
military  members  and  dependents  regarding  the  creation  of  sound 
economic  plans  that  will  prevent  accumulation  of  financial 
problems. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
aud  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrievabilhy:  Filed  alphabetically  by  last  name  of  individual. 

Safeguards:  Records  maintained  in  files  accessible  only  to  ACS 
officer  and  authorized  ACS  staff. 


Retention  and  disposal:  Destroyed  after  2  years,  or  on  discon¬ 
tinuance,  whichever  comes  first;  may  be  transferred  from  one  ACS 
center  to  another  upon  permanent  change  of  station  (PCS)  of  client. 

System  manager(s)  and  address:  The  Adjutant  General,  Headquar¬ 
ters,  Department  of  the  Army; 

Installation  ACS  Officers. 

Notification  procedure:  Information  may  be  obtained  from  Instal¬ 
lation  ACS  Offices.  Requesting  individual  must  provide  full  name, 
rank,  social  security  number,  military  status,  and  current  military 
or  dependent  identification  card. 

Record  access  procedures:  Requests  for  information  should  be  ad¬ 
dressed  to  ACS  Officers  at  installations  having  ACS  Centers. 

Contesting  record  procedures:  The  Army's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  are  contained  in  Army  Regulation  340-21. 

Record  source  categories:  ACS  Officers  and  individuals  receiving 
counseling. 

Systems  exempted  from  certain  provisions  of  the  art:  None 
A072S.01cDAPC 

System  name:  725.01  Personnel  Actions  -  Personal  Affairs 

System  location:  Primary:  United  States  Army  Military  Personnel 
Center  (USAMILPERCEN)  200  Stovall  Street,  Alexandria,  VA 
22332. 

Decentralized  segments:  Each  Major  Command,  installation,  or¬ 
ganization  and/or  unit. 

Categories  of  individuals  covered  by  the  system:  Commissioned  of¬ 
ficers,  warrant  officers,  and  enlisted  personnel  on  active  duty. 

Categories  of  records  in  the  system:  Correspondence,  inquiries, 
applications  and  other  administrative  communications  pertaining  to 
dependent  assistance,  personal  in-  debtedness,  lack  of  support, 
identification  and  claims  under  Civilian  Health  and  Medical  Pro¬ 
gram  of  the  Uniformed  Services,  marriage  in  overseas  areas,  pater¬ 
nity  claims,  health  and  welfare  actions,  and  other  actions  related  to 
a  service  member  which  originate  from  sources  other  than  the  in¬ 
dividual  concerned. 

Authority  (or  maintenance  of  the  system:  Title  10  U.S.C.,  Section 
3012;  Tide  5  U.S.C.,  Section  301. 

Routine  uses  of  records  maintained  in  the  system,  inclnding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  USAMILPERCEN:  To 
record  special  action  considerations  pertaining  to  an  active  service 
member  as  defined  in  the  record  category. 

Decentralized  segments:  Same  as  USAMILPERCEN. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders  and  card  index  ffle. 

Retrievability:  Access  is  by  surname  of  service  members. 

Safeguards:  Files  are  stored  in  areas  accessible  only  to  authorized 
civilian  employees  and  military  members. 

Retention  and  disposal:  Files  are  cut  off  annually  and  destroyed 
after  2  years.  ’ 

System  maaager(s)  and  address:  Commander,  USAMILPERCEN. 
200  Stovall  Street,  Alexandria.  VA  22332. 

Notification  procedure:  Information  may  be  obtained  from  the  ap¬ 
propriate  decentralized  element  or  from  USAMILPERCEN,  200 
Stovall  Street,  Alexandria,  VA  22332. 

Record  access  procedures:  Requests  should  be  addressed  to  the 
SYSMANAGER  or  to  the  appro-  priate  decentralized  element.  Ad¬ 
dresses  of  the  decentralized  element  may  be  obtained  from  the  De¬ 
partment  of  Defense  directory  in  the  Appendix.  Visits  may  be  made 
to  the  decentralized  ele-  ments  or  to  USAMILPERCEN. 

Contesting  record  procedures:  The  Army’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  Correspondence  and  communications 
from  persons  indicated  in  record  category  and  military  personnel 
records. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
Ae725.01dDAAG 

System  name:  725.01  Personal  Affairs  Army  Community  Service 
Assistance  Files 

System  location:  Army  Community  Service  (ACS)  Centers  at  in¬ 
stallations  Army-wide.  Official  mailing  addresses  are  in  the  Appen¬ 
dix.  , 
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Catcforicfl  of  individiiali  covered  by  the  lysteni:  Any  of  the  fol¬ 
lowing  who  receive  ACS  assistance:  active  duty  and  retired  military 
personnel  and  their  dependents;  members  of  components  on  active 
duty  for  training  and  their  dependents;  Department  of  the  Army 
(DA)  civilians  overseas  and  their  dependents  overseas  and  in  Con¬ 
tinental  United  States  (CONUS)  where  local  civilian  resources  are 
not  available;  widows,  widowers  and  other  next-of-kin.  regardless 
of  dependency  status,  of  military  personnel  who  were  on  active 
duty  or  retired  at  time  of  decease;  next-of-kin  of  prisoner  of 
war/missing  in  action  (POW/MIA)  of  all  Armed  Services;  and  other 
personnel  designated  by  the  Commander. 

Categories  of  records  In  the  system:  Documents  accumulated  by 
ACS  Centers  include,  but  are  not  limited  to,  contact  summaries, 
progress  notes,  referral  forms,  problem  statements  used  to  provide 
referral  and  follow-up,  financial  aid,  exceptional  children 
assistance,  child  advocacy  assistance,  relocation  services,  emergen¬ 
cy  assistance,  counseling,  community  life  services,  general 
assistance,  and  similar  services.  (See  Department  of  the  Army  (DA) 
Form  3063-R,  Army  Regulation  608-1  for  detailed  services  pro¬ 
vided.) 

Anthority  for  maintenance  of  the  system:  Title  10  U.S.C.,  Section 
3012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  ACS  Centers:  To  obtain 
information  necessary  for  providing  the  assistance  or  service 
required;  to  coordinate  and  facilitate  other  agency  services;  to 
facilitate  referrals  and  complete  follow-up  actions;  to  maintain  a 
record  of  services  provided  for  purposes  of  analysis  and  evaluation 
of  ACS  Center  program;  to  maintain  record  of  household  items 
loaned;  to  communicate  between  losing  and  gaining  ACS  activities 
concerning  unresolved,  continuing,  or  anticipated  personal 
problems  of  individuals. 

Policies  and  practices  for  storing,  retrieving,  acceaaing,  retaining, 
and  dhpoaiag  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrlevahility:  Filed  alphabetically  by  last  name  of  individual. 

Safeguards:  Records  maintained  in  ACS  files  accessible  only  to 
ACS  Officer  and  authorized  ACS  staff. 

Retention  and  disposal:  Destroyed  after  2  years,  or  on  discon¬ 
tinuance.  whichever  comes  first;  may  be  transferred  from  one  ACS 
Center  to  another  upon  permanent  change  of  station  (PCS)  of 
client. 

System  manager(s)  and  address:  The  Adjutant  General,  Headquar¬ 
ters,  Department  of  the  Army,  The  Pentagon,  Washington,  DC 
20310. 

Installation  ACS  Officers. 

Notification  procedure:  Information  may  be  obtained  from  Instal¬ 
lation  ACS  Officers.  Requesting  individual  must  provide  full  name, 
rank,  social  security  number,  and  military  status,  together  with  cur¬ 
rent  military  or  dependent  identification  card. 

Record  access  procedures:  Requests  for  assistance  should  be  ad¬ 
dressed  to  ACS  officers  at  installations  having  ACS  Centers. 

Contesting  record  procedures:  The  Army’s  rules  for  obtaining  ac¬ 
cess  to  records  and  for  contesting  contents  and  appealing  initial 
determinations  are  contained  in  Army  Regulation  340-21. 

Record  source  categories:  ACS  Officers  and  individuals  receiving 
assistance. 

Systems  exempted  from  certain  provbions  of  the  act:  None 
A072S.06aDAAG 

System  name:  725.06  Army  Emergency  Relief  Transaction  File 

System  location:  Army  Emergency  Relief  (AER)  offices.  Army¬ 
wide.  Official  mailing  addresses  are  in  the  Appendix. 

Categories  of  individuals  covered  by  the  system:  Any  of  the  fol¬ 
lowing  who  receive  AER  financial  assistance:  active  duty  Army 
personnel  and  their  dependents;  members  of  all  components  of  the 
Army  retired  after  completion  of  20  or  more  years  of  active  duty 
and  their  dependents,  and  members  of  all  components  of  the  Army 
retired  by  reason  of  physical  disability  in  line  of  duty  and  their  de¬ 
pendents;  dependents  of  Army  personnel  missing  in  action;  and 
eligible  widows  and  orphans  of  extended  active  duty  Reserve  com¬ 
ponent  or  Army  of  the  United  States  (AUS)  personnel. 

Categories  of  records  in  the  system:  Documents  accumulated  by 
AER  branches  and  sections,  including  financial  and  loan  reports, 
applications  for  financial  assistance,  acknowledgments  of  re¬ 
mittance  and  assistance  received,  collection  and  indebtedness  docu¬ 


ments,  cash  books,  loan  ledgers,  control  ledgers,  canceled  checks, 
prenumbered  receipts,  and  similar  documents. 

Anthority  for  maintenance  of  the  system:  Title  10  U.S.C.,  Section 
3012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Record  and  control  over 
loans  and  repayment  actions. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders  and  card  files. 

Retrlevahility:  Filed  alphabetically  by  last  name  of  applicant. 

Safeguards:  Records  maintained  in  AER  files  accessible  only  to 
AER  Officer  and  authorized  AER  staff. 

Retention  and  disposal:  Records  are  active  until  loan  is  paid  or 
determined  uncollectable  and  then  kept  2  years  in  AER  office  and  I 
year  in  records  holding  area  (RHA);  then  destroyed. 

System  manager(s)  and  address:  The  Adjutant  General,  Headquar¬ 
ters,  Department  of  the  Army,  Washington.  DC  20310. 

Director,  Army  Emergency  Relief,  Department  of  the  Army, 
Washington,  DC  20314. 

Installation  AER  Officers. 

Notification  procedure:  Information  may  be  obtained  from  AER 
Officers  at  install-  ation  AER  offices.  Requesting  individual  must 
provide  full  name,  rank,  social  security  number,  military  status, 
date  and  social  security  number,  military  status,  date  and  place 
place  where  last  AER  loan  was  obtained  and  cprrent  military  or  de¬ 
pendent  ID  card. 

Record  access  procedures:  Requests  for  assistance  should  be  ad¬ 
dressed  to  AER  Officers  at  installations  having  AER  offices. 

Contesting  record  procedures:  The  Army's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  are  contained  in  Army  Regulation  340-21. 

Record  source  categories:  AER  Officers  and  individual  applicants 
for  assistance. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0725.07aDAAG 

System  name:  725.07  Commercial  Business  Solicitation  Files 

System  location:  Files  are  maintained  at  the  installation  producing 
the  files.  Official  mailing  addresses  are  in  Department  of  Defense 
directory  in  Appendix. 

Categories  of  individuals  covered  by  the  system:  Any  individual 
submitting  an  application  for  instaUation  solicitation  privileges. 

Categories  of  records  in  the  system:  File  contains  individual’s  ap¬ 
plication  fj>r  solicitation  privileges  and  related  processing  papers. 

Anthority  for  maintenance  of  the  system:  Title  10  U.S.C.,  Section 
30l2g;  Title  5  U.S.C.,  Section  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  identify  individuals 
cleared  and  authorized  to  conduct  commercial  business  on  the  in¬ 
stallation.  _ 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  fUe  folders  and  on  index  cards. 

Retrlevahility:  Filed  alphabetically  by  last  name  of  solicitors. 

Safeguards:  Records  are  maintained  in  an  area  accessible  only  to 
authorized  personnel. 

Retention  and  disposal:  Records  are  destroyed  when  superseded 
by  a  new  authorization,  except  final  authorizations  are  destroyed 
after  removal  of  accreditation. 

System  manager(s)  and  address:  Installation  commander  where 
records  are  maintained. 

Notification  procedure:  Information  may  be  obtained  from 
headquarters  of  the  installation  where  the  individual  requested  sol¬ 
icitation  privileges. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  the  installation  commander. 

Written  requests  should  contain,  as  a  minimum,  the  solicitor’s 
name  and  social  security  number. 

For  personal  visits,  individuals  should  provide  acceptable 
identification. 

Contesting  record  procedures:  The  Army’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tion  are  contained  in  Army  Regulation  340-21. 


FEDERAL  REGISTER,  VOL.  42,  NO.  1 88— WEDNESDAY,  SEPTEMBER  28,  1977 


50564 


PRIVACY  ACT  ISSUANCES 


Record  Morcc  catcforics:  Application  and  related  papers  from  the 
individual  requesting  a  solicitation  permit. 

Systcass  cxeniptcd  from  certaia  proviaioM  of  the  act:  None 
A«72d.04aDAAG 

Systcas  name:  726.04  Casualty  Case  Files 

Systcai  localtoa:  Primary  System:  Casualty  Directorate,  The  Ad¬ 
jutant  General  Center; 

National  Personnel  Records  Center  (NPRC); 

Center  for  Prisoner  of  War  Studies,  San  Diego,  CA; 

Washington  National  Records  Center; 

Decentralized  Segments:  Department  of  the  Army  (DA)  Staff 
Agencies  and  Commands. 

Categories  of  iadivMuala  covered  by  the  system:  Any  service 
member  who  is  Missing-In-Action  (MIA)  or  a  Prisoner  of  War 
(POW)  as  a  result  of  the  Vietnam  conflict. 

Categories  of  records  in  the  system:  Files  contain  individual  Ser¬ 
vicemen’s  Group  Life  Insurance  designations;  DA  Form  41  (Record 
of  Emergency  DaU);  Health  and  Dental  Records;  201  Tiles;  Intel¬ 
ligence  Files  on  MlA's  and  POW's;  personal  correspondence  from 
the  next-of-kin  and  DA  correspondence  from  Members  of  Con¬ 
gress;  records  of  telephonic  inquiries  from  the  next-of-kin. 

Anthorky  (or  maintenance  of  the  system:  Title  10  U.S.C.,  Section 
3012. 

Rootine  nses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Files  are  used  to  brief 
the  next-of-kin  of  MlA’s  and  POW’s;  Members  of  Congress;  other 
DA  Staffs  at  Headquarters,  Department  of  the  Army.  Files  are  also 
presented  to  the  next-of-kin  upon  request. 

Policies  and  practices  lor  storing,  retrieving,  accessing,  retaining, 
and  dispooing  of  records  In  the  system: 

Storage:  Filed  in  individual  file  folders. 

Retrlevability:  Filed  alphabetically  by  last  name  of  service 
member. 

Safeguards:  Correspondence  filed  in  safes. 

Retention  and  disposal:  Records  are  permanent.  They  are  retained 
in  active  file  until  individual  is  declared  deceased  or  returned  to 
military  control,  then  retired  to  NPRC  (Military),  St.  Louis,  MO 
63132. 

System  managers)  and  addreu:  The  Adjutant  General,  DA, 
Washington,  DC  20314. 

Notification  procedure:  Information  may  be  obtained  from: 
Headquarters,  Department  of  the  Army  (HQDA) 

Room  7G-064 
Forrestal  Building 

Washington,  DC  20314  * 

Telephone:  Area  Code  202/693-64S2/64S3/64S4 

Record  access  procedures:  Requests  from  next-of-kin  or  their 
designated  legal  representatives  should  be  addressed  to:  HQDA 
(DAAG-CAD),  Room  7G-064,  Forrestal  Building,  Washington,  DC 
20314. 

For  personal  visits,  individual  should  be  able  to  provide  verbal 
information  that  can  verified  with  the  case  folder. 

Contesting  record  procedures:  The  Army’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tion  may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  Personal  data  are  furnished  by  service 
member  prior  to  entry  and  during  service  of  active  duty. 

Systems  exempted  from  certain  provisions  of  the  act:  Parts  of  this 
system  may  be  exempt  under  S  USC  5S2a  (j)  or  (k),  as  applicable. 
For  additional  information,  contact  the  SYSMANAGER. 

A(l726.04bDAAG 

System  name:  726.04  Report  of  Casualty  Department  of  Defense 
(DD)  Form  1300 

System  locatioa:  Casualty  Branch,  Special  Actions  Division,  Per¬ 
sonnel  Services  Directorate,  United  States  Army  Reserve  Com¬ 
ponents  Personnel  and  Administration  Center  (USARCPAC),  9700 
Page  Boulevard,  St  Louis,  MO  63132. 

Categories  of  individuals  covered  by  the  system:  Any  member  of 
the  United  States  Army  Reserve  (USAR)  who  dies  while  not  in  ac¬ 
tive  duty  status  who  is  eligible  for  Servicemen’s  Group  Life  In¬ 
surance  (SGLI)  coverage. 

Categories  of  records  in  the  system:  Form  contains  information 
pertinent  to  deceased  Reservist;  name,  social  security  number 


(SSN),  address,  date  of  death,  cause  of  death,  next-of-kin, 
designated  beneficiary  for  SGLI. 

Authority  for  maintenance  of  the  system:  Title  10  U.S.C.,  Section 
275;  Pub.  L.  93-289. 

Routine  uses  of  records  maintained  in  the  system,  iacindiag  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Office,  Servicemen’s 
Group  Life  Insurance  (OSGLI):  For  payment  of  insurance  to 
beneficiary;  to  check  certificate  of  eligibility  of  reservist. 

Federal  Bureau  of  Investigation  (FBI):  Notification  of  death  - 
removal  of  name  from  active  military  listing. 

Selective  Service  System:  Remove  name  and  file  from  mobiliza¬ 
tion  pool. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  record  in  Casualty  Branch,  USARCPAC  for  6 
months  from  notification  of  death  pending  settlement  by  OSGLI. 

Retrlevability:  By  name,  verified  by  SSN. 

Safeguards:  Maintained  in  closed  area  accessible  only  to 
authorized  personnel.  Building  employs  security  guards  on  24-hour 
basis.  Entry  to  building  is  by  authorized  badge  only. 

Retention  and  disposal:  Original  copy  is  permanently  maintained 
as  a  part  of  individual's  Official  Military  Personnel  File  by  the  Na¬ 
tional  Personnel  Records  Center,  9700  Page  Boulevard,  St  Louis, 
MO  63132.  Duplicate  copy  is  maintained  in  Casualty  Branch, 
USARCPAC,  for  reference  pending  settlement  of  insurance  claim, 
for  6  months  from  notification  of  death;  then  destroyed. 

System  managcr(s)  and  address:  Commander,  USARCPAC,  St 
Louis,  MO  63132. 

Notification  procedure:  Information  may  be  obtained  from: 
USARCPAC  (AGUZ-SAD-CAS) 

9700  Page  Boulevard 
St  Louis,  MO  63132 
Telephone:  Area  Code  314/268-7S0S 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  Commander,  USARCPAC,  ATTN:  AGUZ-SAD- 
CAS,  9700  Page  Boulevard,  St  Louis,  MO  63132. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  SSN  and  Army  service  number,  if  known.  Requests 
must  be  accompanied  by  written  authorization  of  legal  next-of-kin. 

Contesting  record  procedures:  The  Army’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  determinations 
by  the  individual’s  legal  next-of-kin  may  be  obtained  from  the 
Commander,  USARCPAC. 

Record  source  categories:  Notification  or  Certificate  of  Death 
from  next-of-kin,  USAR  Units,  United  States  Postal  Service  on  un¬ 
deliverable  mail.  Survivor  Assistance  Officers  appointed  by  Casual¬ 
ty  Area  Commander  (Commander  assigned  responsibility  for  the 
area  in  which  a  casualty  occurs  in  the  Continental  United  States). 

Systems  exempted  from  certaia  pfovisioas  of  the  act:  None 
A0726.06DAAG 

System  name:  726.06  Casualty  Information  System  (CIS). 

System  location:  Casualty  Directorate,  Casualty  Services  Office, 
The  Adjutant  General  Center  (DAAG-CA) 

Forrestal  Building 
Washington,  DC  20314. 

Categories  of  individuals  covered  by  the  system:  All  Army  person¬ 
nel  who  are  reported  as  casualties  in  accordance  with  established 
Army  casualty  notification  procedures. 

Categories  of  records  in  the  system:  File  consists  of  two  types  of 
records:  (I)  individual  history  fUe  containing  a  list  of  every  casualty 
report  submitted  for  an  individual,  (2)  a  statistical  file  containing 
the  latest  casualty  report  for  an  individual. 

Authority  for  maintenance  of  the  system:  Title  10  U.S.C.,  Section 
3012. 

Routine  uses  of  records  maintained  in  the  system,  incinding  cnlcgn- 
ries  of  users  and  the  purposes  of  such  uses:  The  statistical  file  is 
used  to  provide  daily  statistics  concerning  the  type,  number  and  lo¬ 
cation  of  Army  casualties.  Reports  are  used  by  the  Casualty 
Directorate,  which  reports  to  the  Deputy  Chief  of  Staff  for  Person¬ 
nel,  Headquarters,  Department  of  the  Army  (HQDA). 

The  history  file  is  used  to  determine  if  an  individual  was  an 
Army  casualty,  when,  where,  and  type  of  casualty.  This  file  is  used 
to  verify  the  casualty  status  of  individual  Army  members  and,  on 
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request,  reports  are  provided  the  United  States  Army  Military  Per¬ 
sonnel  Center. 

Information  contained  in  these  files  is  used  to  conduct  personal 
transactions  concerning  Army  members,  particularly  in  conjunction 
with  individual  benefits. 

Polkict  and  practices  for  storing,  retrieviag,  acccasiag,  rctaiaiag, 
aad  disposing  of  records  in  the  system: 

Storage:  Magnetic  tapes,  computer  printouts,  punch  cards. 

Retrievability:  File  is  in  alphabetic  sequence  by  legal  last  name 
with  social  security  number. 

Safeguards:  Buildings  employ  security  guards.  Computer  prin¬ 
touts  and  cards  are  maintained  in  a  single  location  where  only 
authorized,  properly  screened  personnel  have  access.  Computers 
and  tape  files  are  housed  in  a  secure  area  requiring  special 
authorization  for  admittance. 

Retention  and  disposal:  Files  are  permanent. 

System  managerfs)  and  address:  The  Adjutant  General,  HQDA, 
The  Pentagon,  Washington,  DC;  or  Director,  Casualty  Directorate, 
The  Adjutant  General  Center,  Forrestal  Building,  Washington,  DC 
20314. 

Notification  procedare:  Information  may  be  obtained  from: 

HQDA  (DAAG-CAC) 

Room  7G  083 
Forrestal  Building 
Washington.  DC  20314 
Telephone:  Area  Code  202/693-6390 

Record  access  procednres:  Requests  from  individuals  should  be 
addressed  to:  HQDA  (DAAG-CAC),  Room  7G  083,  Forrestal  Build¬ 
ing,  Washington,  DC  20314. 

Written  requests  for  information  should  contain  the  full  legal 
name  of  the  individual,  current  mailing  address  and  telephone 
number.  Individuals  may  gain  access  only  to  information  pertaining 
to  their  record. 

Personal  visits  may  be  made  to  this  office  during  normal  working 
hours.  Individuals  are  required  to  present  positive  proof  of  identifi¬ 
cation.  In  those  cases  where  a  survivor  is  requesting  information, 
positive  proof  will  be  required  prior  to  release  of  information.  All 
visitors  will  be  required  to  provide  verbal  information  that  can  be 
verified  with  the  case  folder. 

Contesting  record  procedarcs:  The  Army's  rules  for  access  to 
records,  for  contesting  contents  and  appealing  initial  determinations 
may  be  obtained  from  the  SYSMANAGER. 

Record  soarcc  categories:  Information  contained  in  this  file  is  ob¬ 
tained  from  casualty  reports  received  from  field  commands  in  ac¬ 
cordance  with  established  reporting  procedures.  Methods  used  in¬ 
clude  teletype,  electrical  messages,  telephone  reports. 

Syeteais  eaeaipted  from  certain  provisions  of  the  act:  None 
A0727.81DAPC 

System  name:  727.01  Misconduct/Unfitness/Unsuitability  Discharge 
Board  Proceedings  File 

System  location:  Primary  System:  United  States  (US)  Military 
Personnel  Center  (USAMILPERCEN). 

Decentralized  Segments:  US  Army  commands  having  authority 
to  appoint  appropriate  boards  and  approve  findings  thereof. 

Categories  of  individuals  covered  by  the  system:  Any  Army 
member  whose  unfitness,  unsuitability,  or  misconduct  is  of  such  a 
nature  that  warrants  his  appearance  before  a  properly  constituted 
board  for  a  determination  of  his  continuance  in  the  service  or  his 
discharge  therefrom. 

Categories  of  records  in  the  system:  File  contains  orders  appoint¬ 
ing  the  board;  verbatim  testimony  of  individuals  who  appear  before 
the  board;  personnel  records/  forms,  papers/documents  relating  to 
the  individual  concerned. 

Authority  for  maintenance  of  the  system:  Title  S  U.S.C.,  Section 
301. 

Routine  uses  of  records  maintained  In  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  appointed  Board:  To 
determine  the  continuance  in  service  or  the  separation  of  the  ser¬ 
vice  member  who  has  been  directed  to  appear  before  the  board. 

Department  of  the  Army  Commands  and  Staff  agencies:  To  ac¬ 
complish  required  administrative  actions  and  for  review  of  board 
proceedings  for  accuracy,  completeness,  and  adherence  to  policy. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 


Retrievability:  Filed  alphabetically  by  name. 

Safeguards:  Records  are  maintained  in  areas  accessible  only  to 
authorized  personnel. 

Retention  and  disposal:  Records  of  board  proceedings  which  are 
approved  for  separation  of  the  individual  are  permanent  and 
become  a  part  of  the  official  military  personnel  file.  Records  of 
board  proceedings  and  related  papers  which  do  not  result  in  separa¬ 
tion  of  the  service  member  are  filed  in  the  appropriate  command 
for  2  years  and  destroyed  in  accordance  with  existing  files  destruc¬ 
tion  plans  and  schedules. 

System  managcr(s)  and  address:  Commander,  USAMILPERCEN, 
200  Stovall  Street,  Alexandria,  VA  22332. 

Notification  procedure:  Information  may  be  obtained  from: 
Commander 
USAMILPERCEN 
200  Stovall  Street 
Alexandria,  VA  22332 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  (1)  National  Personnel  Records  Center,  General  Ser¬ 
vices  Administration,  9700  Page  Blvd,  St  Louis,  MO  63132  if 
separated;  (2)  The  Command/  organization/Army  element  where  the 
service  member  is  assigned,  if  retained  in  service. 

For  personal  visits,  the  individual  should  provide  acceptable  mili¬ 
tary  identification  or  identification  normally  used  in  the  transaction 
of  civilian  business  and  verbal  information  that  can  be  verified 
from  the  subject  file. 

Contesting  record  procedures:  The  Army's  rules  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  from 
Headquarters,  Department  of  the  Army  (DAPC-POO)  200  Stovall 
Street,  Alexandria,  VA  22332. 

Record  source  categories:  Correspondence  directing  appearance 
before  a  duly  appointed  board;  source  records  pertaining  to  the  al¬ 
leged  misconduct,  unfitness,  unsuitability;  personnel  records  of  in¬ 
dividual  directed  to  appear;  testimony  of  witnesses;  depositions;  af¬ 
fidavits  and  related  papers  presented  to  the  board  to  support  and/or 
refute  pertinent  allegations.  Other  records/forms/documents/papers 
accumulated  by  the  board  for  information  used  in  reaching  a  con¬ 
clusion  and  formulating  a  decision. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0727.0SaOSA 

System  name:  727.0SArmy  Council  of  Review  Boards  Files 

System  location:  Army  Council  of  Review  Boards,  Office,  Secre¬ 
tary  of  the  Army  (SFRB),  The  Pentagon,  Washington,  DC  20310. 

Categories  of  individuals  covered  by  the  system:  Members  of  ac¬ 
tive  Army  and  former  members  of  active  Army,  and  prospective 
enlistees/inductees  eliminated  or  denied  enlistment  who  have  cases 
pending  or  under  consideration  by  the  Army  Council  of  Review 
Boards  or  any  of  its  component  boards. 

Categories  of  records  in  the  system:  Index  files  contain  copies  of 
Board  proceedings,  hearing  transcripts,  and  findings  of  Boards. 

Authority  for  maintenance  of  the  system:  Title  10  U.S.C.,  Sections 
1214,  1216,  1333,  and  1334. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Army  Discharge  Review 
Board:  to  hear  appeals  from  former  active  duty  Army  members 
separated  administratively. 

Army  Disability  Rating  Review  Board:  to  hear  appeals  from 
former  Army  members  retired  with  or  for  physical  disability. 

Army  Physical  Disability  Appeal  Board:  to  hear  from  active  duty 
Army  members  being  eliminated  for  physical  disability  under  provi¬ 
sions  of  Army  Regulation  (AR)  633-40. 

AD-HOC  Review  Board:  to  conduct  automatic  review  of  officer- 
qualified  resignations  under  provisions  of  AR  633-100,  grade  deter¬ 
minations  of  all  former  Army  members  with  combined  active  and 
former  service  greater  than  30  years  and  retired  at  a  grade  less  than 
the  highest  grade  ever  held,  or  any  other  matters  that  the  Secretary 
of  the  Army  may  direct. 

Army  Security  Review  Board:  to  conduct  automatic  review  of  of¬ 
ficer  elimination  or  denial  of  induction  of  Selective  Service  Regis¬ 
trants  or  inductees  or  active  duty  members  eliminated  under  provi¬ 
sions  of  AR  604-10. 

All  Review  Boards:  to  respond  to  inquiries  from  individuals, 
counsel.  Members  of  Congress  and  other  Federal  agencies  concern¬ 
ing  the  status  and  disposition  of  cases. 
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Other  Army  Agencies  from  which  expert  comment  may  be 
required;  to  review  records  and  make  recommendations  within  their 
areas  of  jurisdiction. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  cards 

Paper  records  in  file  folders. 

Retrie^ability:  Grouped  by  individual  boards,  and  thereunder 
filed  alphabetically  by  last  name  of  individual. 

Safeguards;  Building  employs  security  guards.  Records  are  main¬ 
tained  in  areas  accessible  only  to  authorized  personnel  and  clas¬ 
sified  records  arc  kept  in  locked  safes. 

Retention  and  disposal:  File  cards  are  historical  and  maintained 
permanently.  , 

Working  files  arc  retained,  on  a  calendar  year  basis,  for  the  cur¬ 
rent  year  in  which  a  case  is  closed,  plus  1,  then  are  destroyed  after 
5  years. 

System  manager(B)  and  address:  The  Special  Assistant  to  the 
Under  Secretary  of  the  Army,  Office,  Secretary  of  the  Army.  The 
Pentagon,  Eashington,  DC  20310. 

Notificatioa  procedure:  Information  may  be  obtained  from: 

Office,  Secretary  of  the  Army 
Army  Council  of  Review  Boards 

Room  1E474 
The  Pentagon 
Washington,  DC  20310 
Telephone:  Area  code  202/697-3071 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  Office,  Secretary  of  the  Army,  Army  Council  of 
Review  Boards,  Room  1E474,  The  Pentagon,  Washington,  DC 
20310. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number,  and  the  type 
of  case  involved.  Visits  are  limited  to  th:  Army  Council  of  Review 
Boards,  The  Pentagon,  Washington,  DC  20310. 

For  personal  visits,  the  individual  should  be  ^ble  to  provide  some 
acceptable  identification,  such  as  driver's  license  or  employing  of¬ 
fice  identification  card,  and  give  some  verbal  information  that  can 
be  verified  with  his  case  folder. 

Contesting  record  procedures:  The  Army's  rules  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  from 
the  SYSMANAGER. 

Record  source  categories:  Official  Military  Personnel  Files  and  re¬ 
lated  records. 

Correspondence,  documents  and  other  materials  generated  as  a 
result  of  action  by  the  Boards. 

Systems  exempted  from  certain  provisions  of  the  act:  Those  por¬ 
tions  of  Army  Security  Review  Board  records  which  are  properly 
and  currently  classified  are  exempt  from  subsections  c(3),  d,  e(l), 
e(4)G,  H  and  I,  and  f  of  Section  S52a  of  the  Privacy  Act  of  1974 
for  reasons  of  national  security. 

A0727.05bDAPE 

System  name:  DOD  Discharge  Review  Program  (Special) 

System  location:  Primary  manual/paper  file  record  located  at  the 
Joint  Liaison  Office,  US  Army  Reserve  Components  Personnel  Ad¬ 
ministration  Center  (RCPAC),  St  Louis,  MO;  at  the  National  Per¬ 
sonnel  Records  Center  (NPRC!)  of  General  Services  Administration 
(GSA),  St  Louis,  MO;  US  Army  Administration  Center.  Ft  Har¬ 
rison,  IN;  Army  Discharge  Review  Board,  The  Pentagon,  Washing¬ 
ton,  DC  20310;  Army  Council  of  Review  Boards,  Office,  Secretary 
of  the  Army,  The  Pentagon,  Washington,  DC  20310.  Demographic 
data  on  people  applying  will  exist  in  the  Office,  Secretary  of 
Defense. 

Automated  case  summary  information  for  all  former  niilitary 
members,  regardless  of  Service,  maintained  by  Headquarters,  De¬ 
partment  of  the  Army  (HQDA),  US  Army  Management  Systems 
Support  Agency,  The  Pentagon,  Washington,  DC  20310. 

Categories  of  individuals  covered  by  the  system:  Former  members 
of  the  Army  who  seek  discharge  upgrade  action  in  accordance  with 
Department  of  Defense  special  discharge  review  program  and  case 
summary  sheet  data  on  former  military  members  of  the  Navy, 
Marine  Corps,  and  Air  Force,  and  the  Coast  Guard. 

Categories  of  .'ccords  in  the  system:  Contains  information  initially 
provided  by  individual  when  seeking  discharge  upgrade  considera¬ 


tion;  includes  but  is  not  limited  to;  name,  social  security  number 
(SSN),  mailing  address,  telephone  number,  former  service 
numberfs),  and  dates  of  military  service.  File  subsequently  contains 
information  provided  by  requester  in  written  form;  information  in¬ 
cludes  discharge  date  (between  4  Aug  64  and  28  Mar  73  except 
where  otherwise  noted),  type  discharge,  desertion  data  (if  applica¬ 
ble),  branch  of  service,  SSN,  service  number(s),  address,  hearing 
method,  and  dates  of  confirmation  letter. 

Case  data  sheet  consolidates  preceding  information  as  well  as  in¬ 
formation  provided  from  official  military  records  pertaining  to  the 
requester  and  includes,  but  is  not  limited  to,  the  following;  index 
reference  and  case  number  associated  with  individual  request,  date 
official  military  personnel  file  received  from  NPRC,  date  of  birth, 
home  of  record,  officer  or  inductee/enlistee,  sex,  race,  date  en¬ 
tered/discharged  from  service,  reason  and  authority  for  discharge, 
documents  submitted  by  individuals  meriting  special  consideration, 
dates  of  accomplishment  of  steps  related  to  processing  of  request; 
discharge  review  date;  conclusion  (upgrade  to  honorable,  general, 
or  appeal  denied);  vote  of  discharge  review  board  and  reasons 
(special  considerations,  mitigating  factors,  compelling  reasons, 
deserving  post  service  conduct);  date  of  applicant  notification  of 
discharge  review  determination,  and  application  for  rehearing  if  ap¬ 
plicable.  ‘ 

Information  which  may  be  obtained  from  military  service  records 
pertaining  to  the  requester  includes  whether  individual  completed 
tour  in  Southeast  Asia  or  Western  Pacific,  was  wounded  in  combat, 
decorated  for  valor  or  merit,  honorably  discharged  from  previous 
tour,  satisfactorily  served  24  months  prior  to  discharge  or 
completed  alternative  service,  or  was  excused  in  accordance  with 
Presidential  Proclamation  4313.  Mitigating  data  pertaining  to  request 
include  general  aptitude,  length  of  service  at  time  of  discharge, 
education  level,  socio-economic  background,  factors  related  to  per¬ 
sonal  distress,  waiver(s)  granted  for  service  entry,  offense(s) 
motivated  by  conscience,  drug/alcohol  related  discharge,  and  good 
citizenship.  Disqualifying  data  include  whether  discharged  for  act(s) 
of  violence/dishonor,  offense(s)  subject  to  civilian  criminal 
prosecution,  and  desertion  in  or  from  combat  theater. 

Automated  record  contains  summary  data  from  case  data  summa¬ 
ry  sheet  described  above,  accumulated  by  Army  for  all  military  ser¬ 
vices,  and  includes  type  record,  SSN  or  service  number(s), 
discharge  date  (between  4  Aug  64  and  28  Mar  73),  name,  address, 
telephone  number,  hearing  method,  date  of  inquiry,  date  of  confir¬ 
mation  letter. 

Authority  tor  maintenance  of  the  system:  Title  S  U.S.C.,  Section 
301;  Title  10  U.S.C..  SecUons  3012,  1553,  and  1554. 

Routine  uses  of  records  maintained  in  the  system,  inciuding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  support  Army 
Discharge  Review  Board  actions  and  notify  appropriate  government 
agencies  (e.g..  Veterans  Administration)  of  matters  pursuant  to 
such  action. 

To  render  recurring  reports  on  number  of  cases  processed  by 
each  military  service,  and  matters  associated  therewith. 

To  respond  to  inquiries  from  individuals  to  whom  records  per¬ 
tain,  their  counsel,  members  of  Congress,  and  other  governmental 
agencies  concerning  the  status  and  disposition  of  cases. 

To  obtain  views  and  recommendations,  as  required,  from  other 
governmental  activities  within  their  area  of  responsibility,  including 
The  Attorney  General  and  other  law  enforcement  agencies  in  those 
cases  alleging  acts  of  force  or  violence  and  criminal  conduct 
deemed  to  be  so  serious  as  to  warrant  continued  investigation  or 
possible  prosecution. 

Policies  and  prac4iccs  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage;  Paper  records  in  files,  card  indexes,  computer  magnetic 
tapes/disks,  computer  punch  cards,  and  computer  printouts. 

Retrievability:  By  name,  SSN  or  service  number,  case  number  or 
other  individually  unique  identifier  assigned  the  record.  Case  Sum¬ 
mary  may  be  grouped  by  military  service  Discharge  Review  Board 
and  thereunder  filed  alphabetically  by  name,  case  number,  SSN  or 
service  number,  or  by  other  appropriate  identifier. 

Safeguards:  Manual  records  are  stored  in  buildings  which  employ 
security  guards;  records  are  accessible  only  to  authorized  person¬ 
nel. 

Automated  records  are  under  the  control  of  a  cardkey  access 
system  which  requires  positive  identification  and  authorization,  and 
are  located  in  a  designated  controlled  area  to  which  access  is 
limited  to  selected  personnel  only. 
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Retention  and  dbpotal;  Final  determination  and  atiociated  sup¬ 
porting  documentation  incorporated  into  the  Official  Military  Per¬ 
sonnel  Folder  of  the  Army  member  and  returned  to  NPRC,  GSA 
upon  completion  of  action  by  the  Discharge  Review  Board.  Copy 
of  case  data  summary  sheet  for  each  former  military  service 
member  (Army,  Navy,  Marine  Corps,  Air  Force)  and  copy  of  a 
comprehensive  final  report  by  each  military  service  upon  comple¬ 
tion  of  the  program  will  be  retained  by  the  Army  Council  of 
Review  Boards  for  a  period  not  yet  determined. 

Automated  record  information  retained  for  5  years  or  until  such 
time  as  necessary  to  complete  all  special  Discharge  Review  Board 
program  actions  and  attendant  administrative  matters  associated 
with  accounting,  reporting,  and  historical  file  maintenance  in  sup¬ 
port  of  DOD  requirements.  Subsequently  destroyed. 

System  maBager(s)  and  address:  HQDA,  ATTN:  DAPE-HRL, 
The  Pentagon,  Washington,  DC  20310. 

Army  Discharge  Review  Board,  OS  A,  Roon\  lE-474,  The  Pen¬ 
tagon,  Washington,  DC  20310. 

Commander,  US  Army  Management  and  Systems  Support  Agen¬ 
cy  (for  ADP  portions  of  the  DOD  system). 

Notification  procedure:  Information  may  be  obtained  by  contact¬ 
ing  the  respective  military  department  discharge  review  boards.  Ad¬ 
dresses  are  as  follows: 

Office  of  the  Secretary  of  the  Army 

ATTN:  Discharge  Review  Board  (Special  Discharge  Review 
Program) 

Room  lE-474,  The  Pentagon 
Washington,  DC  20310 
Telephone:  Area  Code  202/697-3071 
Office  of  the  Secretary  of  the  Navy 

ATTN:  Discharge  Review  Board  (Special  Discharge  Review 
Program) 

Room  910,  Ballston  Centre  Tower  2 
801  North  Randolph  Street 
Arlington,  VA  22203 
Telephone:  Area  Code  202/692-4991 
Office  of  the  Secretary  of  the  Air  Force 
ATTN:  Discharge  Review  Board  (Special  Discharge  Review 
Program) 

Room  920,  Commonwealth  Building 
1300  Wilson  Boulevard 
Arlington,  VA  22209 
Telephone:  Area  Code  202/694-3669 

Record  acccu  procednres:  Requests  from  individuals  formerly 
with  the  Army  should  be  addressed  as  indicated  above.  Written 
requests  should  contain  the  full  name,  SSN,  former  service 
number(s),  address,  telephone  number  and  case  number  (if  known) 
of  the  requester,  and  the  fact  that  the  request  is  related  to  the  DOD 
Discharge  Review  Program  (Special).  Requests  for  information 
from  other  former  service  personnel  should  be  addressed  as  in¬ 
dicated  under  ’Notification  procedure’.  (Requests  of  former  mem¬ 
bers  of  the  Coast  Guard  should  be  addressed  to  the  Navy 
Discharge  Review  Board.) 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification  such  as  driver’s  license  and  verbal  infor¬ 
mation  which  can  be  used  to  verify  that  information  contained  in 
the  record  sought  (e.g.,  SSN,  former  service  number(s),  address, 
and  case  number). 

Contesting  record  procednres:  The  Army’s  rules  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  from 
HQDA,  ATTN:  DAPE-HRL,  The  Pentagon,  Washington,  DC 
20310. 

Record  source  categories:  Official  Army  personnel  files  and  re¬ 
lated  records. 

Reports  from  the  Navy,  Marine  Corps,  and  the  Air  Force. 

Correspondence,  documents,  and  other  material  generated  as  a 
result  of  action  required  by  the  DOD  Discharge  Review  Program 
(Special). 

Systems  ciempted  from  certain  provisioBS  of  the  act:  None. 

A0727.08aDAPC 

System  name:  727.08  Temporary  Disability  Retirement  Master  List 
(TDRL) 

System  location:  United  States  (US)  Army  Military  Personnel 
Center  (USAMILBERCEN),  200  Stovall  Street,  Alexandria,  VA 
22332. 

Categories  of  iadividuais  covered  by  the  system:  Army  personnel 
who  are  on  temporary  disability  retirement. 


Categories  of  records  in  the  system:  File  contains  social  security 
number  (SSN),  name,  address,  De-  partment  of  the  Army  special 
order  number,  percentage  of  disability,  doctor  code,  re-examination 
date,  date  placed  on  list,  hospital  code,  travel  code.  Army  com¬ 
ponent,  pay  termination  code,  requirement  for  board  code,  record 
control  number,  hospital  name  and  address. 

Authority  for  maintenance  of  the  system:  Title  10  U.S.C.,  Section 
1376. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  fulfill  statutory 
requirements  assuring  that  personnel  who  are  on  temporary  disabili¬ 
ty  receive  periodic  physical  examina-  tions. 

To  prepare  address  verification  letters,  letter  orders  and  allied 
listings. 

To  provide  a  quarterly  listing  of  individuals  in  hospital  code 
sequence  to  US  Army  Health  Services  Command.  Disclosures  may 
be  made  to  a  congressional  office  from  the  records  of  an  in¬ 
dividual  in  response  to  a  Congressional  inquiry  made  at  the  re¬ 
quest  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  In  the  system: 

Storage:  Records  are  stored  on  computer  magnetic  tape  and  disk. 

Retrievability:  Records  accessed  by  SSN  and  date  (parameter) 
control  card. 

Safeguards:  Magnetic  tape  is  maintained  in  areas  accessible  only 
to  authorized  personnel;  automated  media  are  protected  by 
authorized  password  for  system,  controlled,  access  to  operation 
rooms  and  controlled  output  distribution. 

Retention  and  disposal:  A  magnetic  tape  record  is  maintained  on 
each  individual  while  in  a  temporary  disability  retired  status  or 
removed  by  pro-  cessing  a  deletion  transaction.  The  current  and 
two  previous  tape  files 'are  maintained  at  any  given  time.  Upon 
creation  of  a  new  file,  the  oldest  file  is  erased. 

System  managcr(s)  and  address:  Commander,  USAMILPERCEN, 
200  Stovall  Street,  Alexandria,  VA  22332. 

Notification  procedure:  Information  may  be  obtained  from: 
Commander,  USAMILPERCEN 
200  Stovall  Street 
Alexandria,  VA  22332. 

Record  access  procedures:  Requests  for  information  should  be  ad¬ 
dressed  to:  Headquarters,  Department  of  the  Army  (HQDA) 
(DAPC-PAS-RD),  200  Stovall  Street,  Alexandria,  VA  22332. 

Written  request  for  information  should  contain  the  individual’s 
name,  SSN,  and  appropriate  return  address. 

Personal  visits  may  be  made  to  USAMILPERCEN;  individuals 
should  be  able  to  provide  their  military  service  identification  card 
or  other  commonly  accepted  identification. 

Contesting  record  procedures:  The  Army’s  rules  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  from 
HQDA  (DAPC-POO),  2(X)  StovaU  Street.  Alexandria,  VA  22332. 

Record  source  categories:  Information  is  obtained  from  documents 
and  computer  readable  form  from  other  Department  of  Army  Staff 
offices. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0728.01DAPC 

System  name:  728.01  Retired  Personnel  Data  File 

System  location:  Primary  System;  United  States  Army  Military 
Personnel  Center  (USAMILPERCEN),  200  Stovall  Street,  Alexan¬ 
dria.  VA  22332. 

Categories  of  individuals  covered  by  the  system:  All  retired  Army 
personnel. 

Categories  of  records  in  the  system:  File  contains  name,  grade 
codes,  retirement  class,  social  security  number,  branch'  of  service, 
date  of  birth,  date  of  retirement,  component,  years  of  service,  per¬ 
centage  of  disability,  sex,  retired  pay  codes,  address  codes,  and 
retirement  codes.  File  is  maintained  on  magnetic  tape  fof  output  to 
microfilm  tape  for  manual  video  use.  ' 

Authority  for  maintenance  of  the  system:  Title  10  U.S.C.,  Section 
3966. 

Rontine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  USAMILPERCEN:  To 
fulfill  statutory  requirement  for  listing  of  retired  personnel;  to  ac¬ 
complish  a  continuing  contact  with  the  retired  person  with  respect 
to  their  entitlements,  envolvments,  and  status  as  a  retired  military 
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member;  to  provide  listings,  geographically,  for  use  by  com¬ 
mands/installations  operating  retiree  councils  and/or  service  activi¬ 
ties;  and  for  locator  use. 

General  Services  Administration:  To  obtain  printing  services  for 
volume  III,  Army  Registers. 

Policict  and  practices  lor  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Microfilm  and  magnetic  tapes. 

Retrievability:  Record  accessed  by  name. 

Safeguards:  Microfilm  tape  maintained  in  areas  accessible  only  to 
ainhorized  personnel  vrho  are  trained  and  cleared  for  duty  in  the 
retired  activities  branch;  magnetic  tape  is  maintained  in  areas  ac¬ 
cessible  only  to  personnel  who  are  trained  and  cleared  for  com¬ 
puter  duties. 

Retention  and  disposal:  Magnetic  tape  updated  through  input  of 
new  retiree,  address  change,  and  death;  individual  data  record 
retained  until  death. 

System  manager(s)  and  address:  Commander,  USAMILPERCEN, 
200  Stovall  Street,  Alexandria,  VA  22332. 

Notification  procedure:  Information  may  be  obtained  from: 
Commander 
USAMILPERCEN 
200  Stovall  Street 
Alexandria,  VA  22332. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  Headquarters,  Department  of  the  Army  (HQDA) 
(DAPC-PAS-A),  Hoffman  Bldg  2,  200  Stovall  Street,  Alexandria, 
VA  22332. 

Written  requests  for  information  should  contain  the  full  name  of 
the  requester,  service  identification  number,  and  current  address. 

Personal  visits  may  by  made  to  the  USAMILPERCEN;  In¬ 
dividuals  should  be  able  to  provide  their  military  service  identifica¬ 
tion  card  or  other  commonly  acceptable  means  of  identification 
used  in  the  normal  transaction  of  business. 

Contcftlng  record  proceduret:  The  Army’s  rules  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  from 
HQDA  (DAPC-POO),  200  StovaU  Street,  Alexandria,  VA  22332. 

Record  source  categories:  Retirement  order  and  documents; 
retiree  input  of  address  change  data;  death  notifications. 

Systems  exempted  from  certain  provisfons  of  the  act:  None 
A0802.01aNGB 

System  name:  802.01  Technician  Personnel  Management  Informa¬ 
tion  System  (TPMIS) 

System  location:  Primary  System:  Office  of  Technician  Personnel 
National  Guard  Bureau  (NGB-TN)  and  National  Guard  Computer 
Center  (NGB-AD),  Columbia  Building,  S600  Columbia  Pike,  Falls 
Church,  VA  22041. 

Decentralized  Segments:  Adjutants  General  of  each  State,  Puerto 
Rico,  Virgin  Islands  and  District  of  Columbia. 

Categories  of  individuals  covered  by  the  system:  Army  and  Air  Na¬ 
tional  Guard  technicians  employed  under  the  provisions  of  Title  32 
U.S.C.,  Section  709. 

Categories  of  records  in  the  system:  Centralized  file  contains  the 
following  data  elements:  name,  social  security  number  (SSN),  sub¬ 
mitting  office  number,  date  of  birth,  sex,  citizenship  code,  reporta¬ 
ble  handicap  code,  organization  designation,  state  code,  date  of 
retirement  from  uniform  service,  purpose  and  source  of  training,  on 
duty  and  non-duty  hours  of  training,  training  priority,  special  in¬ 
terest  program,  direct  and  indirect  training  costs,  record  type,  card 
code,  uniform  service  designation  code,  uniform  service  component 
code,  uniform  service  pay  grade,  type  technician,  service  computa¬ 
tion  date,  effective  date  of  action,  nature  of  personnel  action,  em¬ 
ployee  tenure.  Federal  Employees  Group  Life  Insurance  (FEGLI), 
retirement,  veterans  preference,  pay  plan,  grade  level,  step/rate, 
occupation  series,  functional  classification,  pay  basis,  salary,  geo¬ 
graphic  location,  unit  identification  code,  position  occupied,  work 
schedule,  pay  rate  determinate,  identification  code,  position  occu¬ 
pied,  work  schedule,  pay  rate  determinate,  special  program  identifi¬ 
cation,  type  of  appointment,  job  number,  position  tenure,  super¬ 
visory  identification,  manning  document  number  and  date,  project 
number,  function  code,  level  of  education,  academic  discipline, 
date  degree  attained.  Federal  Employees  Health  Benefit  Status 
Code,  National  Guard  Association  Insurance  Trust  Insurance 
Status  Code,  program  element  code,  losing  state  code,  reason  for 
separation  code,  minority  group  designator,  type  of  training  code. 


converted  military  grade.  Air  Force  specialty  code  (AFSC),  military 
occupation  series  (MOS),  job  title,  personnel  accounting  symbol 
(PAS),  military  pay  date,  total  years  service  date. 

Decentralized  file  contains  those  data  elements  within  the  cen¬ 
tralized  file  plus  the  following:  annual  performance  rating  date, 
probationary  or  trial  period  completion  date,  conversion  to  career 
date,  conversion  to  excepted  date,  within-grade  due  date,  length  of 
service  due  date,  limitation  code,  not  to  exceed  date,  techni¬ 
cian/military  code,  and  mandatory  retirement  date. 

Information  other  than  that  specified  in  National  Guard  Bureau 
(NGB)  publications  will  not  be  maintained  in  the  system.  In  the 
event  any  other  information  is  maintained,  the  State  Adjutant 
General  will  be  the  responsible  agent  for  such  information. 

Authority  for  maintenance  of  the  system:  Title  32  U.S.C.,  Section 
709  and  Executive  Order  93-97,  November  22,  1943. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  statistically  analyze 
the  technician  workforce  strength  trends  and  composition  in  sup¬ 
port  of  established  manpower  and  budgeting  programs  and 
procedures. 

To  provide  statistics  and  individual  personnel  information 
required  of  the  NGB  by  the  Departments  of  the  Army  and  Air 
Force,  Department  of  Defense,  Office  of  Management  and  Budget, 
Department  of  Labor,  the  United  States  Civil  Service  Commission, 
and  various  staff  offices  of  the  National  Guard. 

To  prepare  reports,  reply  to  correspondence  from  both  in¬ 
dividuals  and  groups  under  the  Freedom  of  Information  Act  and 
Privacy  Act  of  1974,  and  to  respond  to  requests  from  courts  and 
regulatory  bodies. 

To  produce  suspense  notices  for  performance  ratings,  trainee 
status,  probationary  or  trial  period  completion  date,  conversion  to 
career  date,  conversion  to  excepted  date,  within-grade  due  date, 
length  of  service  due  date,  not  to  exceed  date  and  mandatory 
retirement  date;  and  to  provide  information  for  internal  audit  and 
file  maintenance. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Magnetic  tapes,  disks,  computer  printouts,  punch  cards, 
paper  records  and  microfiche. 

Retrievability:  Information  is  accessed  and  retrieved  by  SSN, 
and/or  data  elements  listed  in  RECORD-CATEGORY  above. 

Safeguards:  Accessed  by  custodian  of  the  system,  by  employee(s) 
responsible  for  servicing  the  record  system  in  performance  of  their 
official  duties.  Building  in  which  computer  system  is  housed  em¬ 
ploys  security  guards.  Computer  room  is  accessible  by  authorized 
persons  only.  Computer  software  precludes  unauthorized  access  to 
the  file  through  a  system  of  password  and  system  lockout 
procedures.  Buildings  in  which  the  microfiche,  punch  cards,  and 
paper  records  are  housed  are  secured  by  uniformed  guards  and  the 
office  maintaining  these  data  is  secured  when  not  occupied. 

Retention  and  dbposal:  Updated  master  files  contained  on  either 
magnetic  tape  or  disks  are  maintained  as  permanent  records.  Work 
tapes  or  disks  are  cleaned  (degaussed)  immediately  or  within  45 
days  after  creation.  Computer  printouts  and  microfiche  containing 
selected  workforce  characteristics  are  retired  to  National  Guard 
Records  Storage  in  accordance  with  applicable  regulations.  Work 
records  are  retained  for  45  days  and  then  destroyed. 

System  manager(s)  and  address:  Chief,  NGB-TN,  Defense  Post 
Office  Unit  R-411,  5600  Columbia  Pike  Office  Building,  Falls 
Church,  VA  22041. 

Decentralized  SYSMANAGERS:  Office  of  the  State  Adjutant 
General  of  each  State,  Puerto  Rico,  Virgin  Islands  and  District  of 
Columbia. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  appropriate  State  decentralized  SYSMANAGER  or 
the  centralized  SYSMANAGER.  Written  requests  should  contain 
full  name  of  individual,  SSN.  current  employing  State. 

For  personal  visits,  requester  must  provide  name  and  SSN  from 
an  acceptable  form  such  as  driver’s  license  and  employee  identifi¬ 
cation  card. 

Record  access  procedures:  Individual  requests  should  be  ad¬ 
dressed  to  either  the  appropriate  Decentralized  SYSMANAGER  or 
the  centralized  SYSMANAGER. 

Contesting  record  procedures:  The  Army’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  are  contained  in  Army  Regulation  340-21. 
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Record  MMre*  c«Ug»ri««;  Infornatioii  raccived  from  tbd  cm' 
ployee  official  pcrtoniicl  folder,  payroll  records,  manpower 
autborizatioa  document,  and  automated  interface  wi^  Army  and 
Air  Guard  Military  Personnel  Systems. 

Systems  cicmptcd  from  cortola  prorWoas  of  Um  act:  None 
AUt7.tlDAAG 

System  name:  807.01  MCT  USAR  Civilian  Technician  System 

System  locatioB:  Primary  System:  Systems  Support  Directorate, 
United  States  (US)  Army  Reserve  Components  Personnel  and  Ad¬ 
ministration  Center  (USARCPAC)  (Field  Operating  Agency  of  The 
Adjutant  General’s  Office,  Department  of  the  Army),  9700  Page 
Boulevard,  St  Louis,  MO  63132. 

Decentralized  Segments:  Office  of  Chief  Army  Reserve  (OCAR), 
and  Department  of  the  Army  Staff  (DAS)  agencies  and  commands. 

Categories  of  MlvMnals  covered  by  the  system:  Any  person  who 
is  currently  employed  as  a  US  Army  Reserve  Civilian  Technician. 

Categories  of  records  la  the  system:  File  contains  personnel 
identification  data  to  include  name  and  social  security  number 
(SSN),  and  work  status  data  concerning  job  category,  grade,  as¬ 
signed  work  station  and  location.  If  personnel  are  members  of  the 
US  Army  Reserve  (USAR),  data  on  reserve  assignment  and  reserve 
grade  are  also  carried. 

Antbority  for  maintenance  of  the  system:  Title  10  U.S.C.,  Section 
275. 

Routine  uses  of  records  maintained  in  the  system,  inclndiag  catego¬ 
ries  of  users  and  the  purposes  of  sucR  uses:  USARCPAC:  Receive 
raw  input  data  from  USAR  Commands,  maintain  the  centralized 
data  processing  system  and  produces  and  distributes  reports  to  the 
users.  Is  the  computer  processing  support  agency;  does  not  utilize 
or  dispense  data  to  other  than  officially  designated  agencies. 

USAR  Commands:  To  obtain  current  management  data  to  ad¬ 
minister  to  technicians  assigned  within  their  command.  ' 

OCAR:  To  monitor  the  overaD  program  and  to  provide  policy 
guidance  and  budget  planning  for  the  program. 

Other  DAS  agencies  and  commands:  To  provide  data  for  inclu¬ 
sion  in  training  and  mobilization  plans. 

Policies  aud  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Stored  as  computer  tape  and  paper  printout. 

Retrievabllity:  Sequenced  numerically  by  SSN  within  unit 
identification  code  of  unit  to  which  assigned. 

Safeguards:  Security  guards  limit  access  to  the  USARCPAC. 
Magnetic  tape  files  are  maintained  in  a  library  by  reel  numbers;  ac¬ 
cess  to  a  specific  file  must  be  determined  by  responsible  scheduling 
personnel.  In  addition,  basic  file  characteristics  must  be  pro¬ 
grammed  into  access  programs  before  individual  data  records  can 
be  referenced. 

Access  to  hardcopy  listings  is  limited  to  employed  personnel  with 
a  job  related  need-to-know  requirement  at  the  OCAR,  USAR  Com¬ 
mands,  and  other  DAS  agencies  and  commands. 

Retention  and  diepoeal:  The  automatic  data  processing  system  at 
the  USARCPAC  requires  records  to  be  maintained  on' an  evolu¬ 
tionary  schedule;  a  record  is  created  upon  hiring  and  is  eliminated 
when  employment  is  terminated.  Tape  files  are  retained  for  60 
days;  tape  files  are  retained  in  a  tape  library  through  3  processing 
cycles,  a  creation  cycle,  for  use  as  the  current  file  in  next  creation 
cycle  and  then  as  the  emergency  backup  file. 

Printed  reports/listings  are  maintained  at  the  OCAR,  USAR  Com¬ 
mands,  and  other  DAS  agencies  and  commands  until  superseded  by 
the  next  edition. 

System  maaager(*)  *>d  address:  The  Chief  of  Army  Reserve. 
Headquarters  Department  of  the  Army,  (HQDA),  The  Pentagon, 
Washington,  DC  20310. 

Notifkatioa  procedure:  Information  may  be  obtained  from: 

OCAR  (DARR-PE) 

Room  2DS32 
The  Pentagon 
Washington,  DC  20310. 

Telephone:  Area  Code  202/695-0877 

Record  access  procedaree:  Requests  for  information  should  be  ad¬ 
dressed  to:  HQDA,  OCAR,  ATTN:  DAAR-PE,  Washington,  DC 
20310. 

Requests  should  contain  the  full  name  and  SSN  of  the  individual, 
current  address  and  telephone  number  and  a  clear,  concise  request 
statement. 


Personal  visits  are  limited  to  the  USAR  Command  having  ju¬ 
risdiction  over  the  unit  by  whom  the  technician  is  employed.  Ac¬ 
ceptable  identifying  documents  such  as  driver's  license.  Reserve 
identification  card  or  other  document  that  can  be  verified  against 
record  is  required. 

CealssfMg  record  proccdorcs:  The  Army’s  rules  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  from 
HQDA,  OCAR  (DAAR-PE),  Washington,  DC  20310. 

Record  source  categories:  Data  arc  transmitted  from  the  employ¬ 
ing  USAR  Command  to  the  USARCPAC,  on  Department  of  Army 
Forms  3615-R,  Strength  and  Utilization  of  USAR  Technicians  via 
the  US  Postal  Service.  Processed  data  are  returned  to  authorized 
agencies  by  reports  controlled  by  the  US  Army  Reports  Control 
System. 

Systems  exempted  from  certain  provbioas  of  the  act:  None 
A0807.05aDAPE 

System  name:  807.05  NAF  Personnel  Records 

System  location:  Decentralized  Segments:  Installation  Civilian 
Personnel  Offices  and  National  Personnel  Records  Center,  (NPRC), 
St  Louis,  MO. 

Categories  of  individuals  covered  by  the  system:  All  individuals 
who  have  applied  for  employment  with,  are  employed  by,  or  were 
employed  by  nonappropriated  fund  (NAF)  activities. 

Categories  of  records  in  the  system:  Files  may  contain  applications 
and  requests  for  employment,  testing  and  qualification  docuiqents, 
ratings  documents,  documentation  of  prior  employment,  appoint¬ 
ment  documents,  notification  of  personnel  actions,  medical  cer¬ 
tificates,  suitability  and  security  documents,  performance  evalua¬ 
tions,  retirement  and  group  insurance  documents,  job  descriptions 
and  experience  statements,  training  and  career  development 
records,  records  of  awards  and  commendations,  withholding 
authorizations,  authorizations  for  differentials  and  allowances, 
authorizations  for  local  logistical  support,  injury  and  death  compen¬ 
sation  documents,  unemployment  compensation  documents, 
requests  for  personnel  actions  and/or  entitlements,  travel  and  trans¬ 
portation  authorization  documents,  reduction-in-force  and  adverse 
action  documents,  disciplinary  action  records,  statements  covering 
conflict  of  interest  and/or  conduct,  and  correspondence  relating  to 
the  above  named. 

Authority  for  maintenance  of  the  system:  Title  5  U.S.C.,  Section 
301 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  These  records  arc  used 
by  Department  of  the  Army  (DA)  Staff  Agencies,  commands  and 
installations  to  carry  out  a  personnel  management  program  for  DA 
NAF  instrumentalities.  The  records  are  used  to  recruit,  select,  ap¬ 
point,  assign,  pay,  evaluate,  recognize,  discipline,  train  and 
develop,  and  separate  individuals;  to  administer  employee  benefits; 
for  labor-management  relations,  employee-management  relations, 
and  responsibilities  inherent  in  the  execution  of  managerial  and  su¬ 
pervisory  functions.  Records  are  used  to  prepare  reports,  prepare 
correspondence,  respond  to  courts  and  regulatory  bodies,  execute 
statutory  requirements  (such  as  Freedom  of  Information  Act)  and 
to  respond  to  employee  inquiries. 

Other  Federal  agencies,  such  as  General  Accounting  Office, 
General  Services  Administration,  Civil  Service  Commission,  De¬ 
partment  of  Labor,  Department  of  Justice,  use  these  records  to 
resolve  and/or  adjudicate  matters  falling  in  their  jurisdiction. 

Records  may  also  be  disclosed  to  labor  organizations  in  response 
to  requests  for  names  of  employees  and  identifying  information. 

Policies  and  praetkea  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders,  kardex  files. 

Retrievabllity:  Filod  alphabetically,  manually,  by  last  name;  by 
social  security  number  (SSN);  or  other  individually  assigned 
number  by  numerical  sequence. 

Safeguards:  Storage  area  restricted  to  authorized  personnel  only 
and  the  documents  treated  as  if  they  were  FOR  OFFICIAL  USE 
ONLY. 

Retentioa  and  disposal:  Documents  denoting  appointment,  tenure 
and  pay  are  retained  at  Activity  level  during  period  of  employment 
and  30  days  after  separation  are  forwarded  to  the  NPRC  for  per¬ 
manent  retention.  Other  records  are  held  for  the  period  of'^roba- 
bihty  of  use,  then  retained  in  records  holding  area  for  a  safety 
period  and  subsequently  destroyed. 
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PRIVACY  ACT  ISSUANCES 


SystcB  BiaBagcrls)  ud.addrcM:  The  Deputy  Chief  of  Staff  for 
Personnel,  DA.  The  Pentagon,  Washington,  DC,  20310. 

Notification  procedure:  Information  may  be  obtained  from; 

Civilian  Personnel  Officer  (at  installation  where  employed). 
Former  nonappropriated  fund  employees:  NPRC  (Civilian)  III 
Winnebago  Street.  St  Louis,  MO  63118. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to;  Headquarters,  Department  of  the  Army  (HQDA) 
(DAPE-CPR),  Washington.  DC  20310. 

Written  requests  from  individuals  should  contain  the  full  name  of 
the  requester,  current  address  and  telephone  number,  a  specific 
description  of  the  information/records  sought,  and  any  identifying 
numbers  such  as  SSN. 

For  personal  visits,  the  individual  should  be  able  to  provide  ac¬ 
ceptable  identification  such  as:  driver’s  Ucense,  employing  office's 
identification  card,  and  furnish  verbal  information  in  support  of  his 
request. 

Coatestiug  record  procedures:  The  Army's  rules  for  contesting 
contents  of  the  records  and  appealing  initial  determinations  may  be 
obtained  from  HQDA  (DAPE-fTP)  Washington,  DC  20310. 

Record  source  categories:  Applicant  or  employee  prepared  or  in¬ 
troduced  documents,  statements  or  correspondence  from  persons 
having  knowledge  of  the  individual  or  acts  of  the  individual,  official 
records,  officially  generated  documents  notating  actions  or  events 
affecting  employment  and/or  pay. 

Systems  esempted  from  certain  provtslons  of  the  act:  None 
A08«7.09aDAPE 

System  aamc:  807.09  Grievances  and  Appeals  Under  Negotiated 
Grievance  Procedures 

System  location:  Civilian  Personnel  Office  servicing  the  Depart¬ 
ment  of  the  Army  (DA)  activity/installation. 

Categories  of  Individuals  covered  by  tk-:  system:  DA  civilian  em¬ 
ployees  paid  from  appropriated  funds  serving  under  career,  career- 
conditional,  temporary  and  excepted  service  appointments  on 
whom  discipline,  grievances  and  complaints  records  exist. 

Discrimination  complaints  of  civilian  employees,  paid  from  ap¬ 
propriated  and  nonappropriated  funds,  applicants  for  employment 
and  former  employees  in  appropriated  and  non-appropriated  posi¬ 
tions.  Management  operation  record  system  consisting  of  manual 
file  maintained  by  immediate  supervisors  and  high  level  managers 
concerning  employee  performance,  capability,  informal  discipline, 
attendance,  leave  and  tardiness,  work  assignments  and  similar 
work-related,  employee-related,  employee  records. 

Categories  of  records  In  the  systeni:  Manual  files,  maintained  in 
paper  folders,  contain  copies  of  documents  and  information  per¬ 
taining  to  discipline,  grievances,  complaints  and  appeals. 

Authority  for  maluteBaacc  of  the  systeai:  Executive  Order  9830, 
Amending  the  Civil  Service  Rules  and  Providing  for  Federal  Per¬ 
sonnel  Administration:  Title  4  U.S.C.,  Sections  1302,  3301  and 
3302;  Executive  Order  10577,  Amending  the  Civil  Servic  Rules  and 
Authorizing  a  New  Appointment  System  for  the  Competitive  Ser¬ 
vice. 

Pub.  L.  92-261,  The  Equal  Employment  Opportunity  Act  of  1972; 

Pub.  L.  93-259,  Extension  of  Age  Discrimination  in  Employment 
Act  of  1967. 

Title  5  U.S.C.,  Section  7512;  Executive  Order  11491,  Labor 
Management  Relations  in  the  Federal  Service. 

Routfuc  uses  uf  records  maintained  la  the  system.  Including  catego¬ 
ries  of  users  aud  the  purposes  of  such  uses:  Officials  of  the  DA  or 
other  Department  of  Defense  (DOD)  agencies  in  the  performance 
of  their  duties  related  to  the  management  of  civilian  employees  in 
the  processing,  administration  and  adjudication  of  discipline, 
grievances,  complaints,  appeals,  litigation  and  program  evaluation. 

Representatives  of  the  United  States  Civil  'Service  Commission 
on  matters  relating  to  the  inspection,  survey,  audit  or  evaluation  of 
civilian  personnel  management  programs  or  personnel  actions,  or 
such  other  matters  under  the  jurisdiction  of  the  Commission.  Ap¬ 
peals  officers  and  complaints  examiners  of  the  Federal  Employee 
Appeals  Authority  for  the  purpose  of  conducting  hearings  in  con¬ 
nection  with  employees’  appeals  from  adverse  actions  and  formal 
discrimination  complaints. 

The  Comptroller  General  or  any  of  his  authorized  representa¬ 
tives,  m  the  course  of  the  performance  of  duties  of  the  General  Ac¬ 
counting  Office  relating  to  the  civilian  manpower  management  pro¬ 
grams. 


The  Attorney  General  of  the  United  States  or  his  authorized 
representatives  in  connection  with  litigation,  law  enforcement  or 
other  matters  under  the  direct  jurisdiction  of  the  Department  of 
Justice  or  carried  out  as  the  legal  representative  of  the  Executive 
Branch  agencies. 

The  Senate  or  House  of  Representatives  of  the  United  States,  or 
any  member,  committee  or  subcommittee  or  joint  committees  on 
matters  within  their  jurisdiction  relating  to  the  above  programs. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Manual  records  stored  in  paper  folders. 

Retrievability:  Manual  records  filed  by  last  name. 

Safeguards:  All  records  are  stored  under  strict  control  and  are 
available  only  to  authorized  personnel  having  a  need-to-know. 

Retention  and  disposal:  Manual  records  are  destroyed  upon 
separation  of  the  employee  from  the  activity  or  in  accordance  with 
appropriate  record  disposal  schedule. 

System  managcr(s)  and  address:  Deputy  Chief  of  Staff  for  Person¬ 
nel,  Office  of  the  Director  of  Civilian  Personnel  (DAPE-CP), 
Headquarters,  Department  of  Army,  Washington,  DC  20310. 

Notification  procedure:  Request  by  correspondence  should  be  ad¬ 
dressed  to;  Director  of  Civilian  Personnel,  DA  activity/installation. 
The  letter  should  contain  the  full  name,  social  security  number,  and 
signature  of  the  requester.  The  individual  may  visit  the  DA  activity 
at  which  he  or  she  is  employed.  In  the  event  requester  is  unable  to 
obtain  information,  contact  DOD  Privacy  Board,  Washington.  DC 
20314. 

Record  access  procedures:  The  Army's  rules  for  access  may  be 
obtained  from  the  SYSMANAGER. 

Coatestiug  record  procedures:  The  Army’s  rules  for  contesting 
contents  and  appealing  initial  determinations  by  the  individual  con¬ 
cerned  may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  Supervisors  or  appointed  officials 
designated  for  this  purpose. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0807.14aDAPE 

System  name:  807.14  Department  of  the  Army  Civilian  Personnel 
Systems 

System  location:  Primary  System:  Civilian  Personnel  Information 
System  I/Civiliao  Career  Management  File,  United  States  (US) 
Army  Military  Personnel  Center,  200  Stovall  Street,  Alexandria, 
VA  22332. 

Derivative  Systems  are  maintained  at  commands,  installations 
and  activities  dependent  on  the  type  of  system  maintained.  Com¬ 
mand-wide  systems  are  the  Civilian  Personnel  Accounting  System 
of  the  US  Army  Military  District  of  Washington,  the  US  Army  , 
Corps  of  Engueers  Management  Information  System  Files  for  Per¬ 
sonnel  Administration,  and  the  Personnel  Management  Information 
System  of  US  Army  Materiel  Command.  Official  mailing  addresses 
are  in  the  organizational  directory  in  the  Appendix. 

Categories  of  individuals  covered  by  the  system:  All  US  citizen  ap¬ 
propriated  fund  employees  and  in  some  instances  non-appropriated 
fund  employees,  dependents,  and  foreign  nationals. 

Categories  of  records  in  the  system:  Records  maintained  are  af¬ 
forded  broad  and  general  coverage  by  the  US  Civil  Service  Com¬ 
mission  (CSC)  system  notices  for  application  to  CSC  systems  of 
records  which  are  temporarily  in  custody  of  the  Department  of 
Army  (DA).  To  support  personnel  administration  at  DA  Headquar¬ 
ters,  commands,  installations,  and  activities,  civilian  personnel 
systems  vary  in  informational  capacity  according  to  respective 
requirements  and  contain  several  or  all  of  the  following  records: 
academic  discipline;  career  program;  citizenship;  command;  date 
(year)  degree  attained;  date  of  birth;  educational  level;  academic; 
effective  date  of  action;  employee  tenure;  Federal  Employees 
Group  Life  Insurance;  functional  classification;  function  designa¬ 
tor;  General  Services  Administration  location;  grade  or  level; 
minority  group  designator;  name  of  employee;  nature  of  action;  oc¬ 
cupational  series;  pay  basis;  pay  plan;  pay  rate  determinant;  physi¬ 
cal  handicap;  position  occupied;  position  supervisory;  position 
tenure;  retirement;  retired  military;  salary;  service  computation 
date;  sex;  social  security  number  (SSN);  special  program  identifier; 
step  or  rate;  submitting  office  number  (SON);  training;  date  of 
completion;  training  direct  costs;  training;  non-duty  hours;  training; 
on-duty  hours;  training;  principal  purpose  of;  training;  special  in¬ 
terest  program;  training:  source;  training;  type;  type  of  appoint- 
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ment;  unit  identification  code  (UIC);  veterans  preference;  work 
schedule;  organizational  and  position  data;  retention  data;  adverse 
action  data;  Fair  Labor  Standards  Act  coverage;  cost  of  living  al¬ 
lowances;  transportation  entitlements;  cost  codes;  leave  category; 
salary  history;  wage  area;  position  sensitivity;  security  investigation 
data;  security  clearance  and  access  data;  performance  award;  sug¬ 
gestion  award;  cash  award;  reemployment  rights;  training  agree¬ 
ment;  reserve  status;  vessel  operations  qualification;  Government 
driver’s  license;  food  handler's  permit;  intern  recruitment  and  train¬ 
ing  data;  career  management  data  including  performance/potential 
ratings;  employee  evaluation;  education;  experience;  qualifications; 
achievements;  training;  geographic  availability;  health;  dependent 
data;  careerist  comments;  and  similar  information;  overseas  spon¬ 
sor  information;  state  address;  home  address  leave  data;  foreign 
language  code. 

Authorhy  for  maiatcnancc  of  the  system:  Title  5  U.S.C.,  Section 
301 

Rouliac  uses  of  records  maintaiiicd  fat  the  system,  including  catego- 
lica  of  nacra  and  the  purposes  of  such  uses:  The  CSC  system  notices 
applying  to  CSC  systems  of  records  which  are  in  custody  of  the 
DA  provide  broad  and  general  coverage  of  routine  uses  of  DA 
civilian  personnel  systems.  Information  for  which  these  records  are 
used  or  may  be  used  by  Headquarters,  Department  of  the  Army 
(HQDA)  commands,  installations,  and  activities  include  reports  and 
statistical  analysis  of  the  civilian  workforce  strength  trends  and 
composition  in  support  of  established  manpower  and  budget  pro¬ 
grams  and  procedures,  provide  employment  verification,  provide 
data  in  support  of  Equal  Employment  Opportunity  program  require¬ 
ments,  provide  locator  and  emergency  notification  data  pertaining 
to  civilian  employees,  provide  data  for  the  Central  Personnel  Data 
File,  provide  interface  with  other  automated  systems,  provide  in¬ 
formation  in  response  to  union  requests,  provide  data  for  retention 
purposes,  identification  of  training  requirements,  strength  account¬ 
ing  to  insure  employment  within  manpower  ceilings,  grade  control, 
salary  data  for  cunent  and  projected  fiscal  quidance,  personnel 
data  for  current  and  projected  staffing  requirements,  provide  cer¬ 
tain  information  releasable  under  the  Freedom  of  Information  Act, 
security  clearance  and  access  information,  employee  data  for  retire¬ 
ment  processing,  provide  data  for  individual  personnel  action 
forms,  suspense  dates  for  within  grade  increases,  length  of  service 
awards,  performance  ratings,  pay  adjustments  and  tenure  group, 
prepare  labor  cost  distribution  reports,  analysis  of  leave  usage,  in¬ 
vestigation  of  complaints,  grievances  and  appeals,  response  to 
requests  from  courts  and  regulatory  bodies,  provide  incentive 
awards  information,  used  in  providing  qualified  candidates  to  fill 
position  vacancies,  evaluation  of  specif  employment  programs, 
contingency  planning  for  civilian  employees  and  dependents,  coun¬ 
seling  employees  on  career  development  and  planning  future  train¬ 
ing,  plan  dependent  services  in  overseas  areas,  used  to  advise  and 
counsel  employees  for  development,  identify  training  needs,  record 
historical  training  data,  produce  average  grade  and  position  control 
data. 

Polidct  and  practicca  tor  storing,  retrieving,  accessing,  retaining, 
and  disposiag  of  records  in  the  system: 

Storage:  Records  are  maintained  on  magnetic  tapes,  drum,  disk, 
punched  cards,  microfilm/fiche,  or  hard  copy. 

Retrlevability:  Records  are  retrieved  by  SSN  and  name,  or  by  I 
or  a  combination  of  data  elements  contained  in  DA  civilian  person¬ 
nel  systems. 

Safeguards:  The  computer  facilities  and  terminals  are  located  in 
restricted  areas  accessible  only  to  authorized  personnel  who  are 
properly  screened,  cleared,  and  trained.  Manual  records, 
microfilm/fiche,  and  computer  printouts  are  stored  in  locked 
rooms,  locked  cabinets  on  military  installations  or  buildings  secured 
by  guards. 

Retention  and  disposal:  Records  are  permanent  through  employee 
tenure  and  maintained  after  separation,  transfer,  or  retirement. 
Records  are  maintained  for  various  periods  according  to  category. 

System  maaagerfs)  and  addrem:  HQDA,  Deputy  Chief  of  Staff 
for  Personnel,  Washington,  DC  20310. 

NotlficaUon  procedure:  Upon  presentation  of  proper  identifica¬ 
tion,  information  may  be  obtained  from  servicing  civilian  personnel 
office.  Individual  must  provide  full  name  and  SSN. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  the  servicing  civilian  personnel  office. 

Written  requests  should  contain  as  a  minimum,  the  individual  em¬ 
ployee’s  name  and  SSN. 


For  personal  visits,  individual  must  provide  acceptable  identifica¬ 
tion,  e.g.,  driver’s  license,  military  or  civilian  identification  card. 

No  identification  is  required  if  the  individual  has  previously  given 
written  consent  for  release  to  the  general  public. 

Coatestiug  record  procedures:  The  Army’s  rules  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  from 
the  SYSMANAGER. 

Record  source  categories:  Information  is  obtained  directly  from 
the  individual  concerned  or  from  official  personnel  files. 

Systems  exempted  from  certain  provisions  of  the  act:  None 

,  AOM8.01aAMC 

System  name:  808.01  Hazardous  Devices  Course  Graduates 

System  location:  Hazardous  Devices  Division,  Munitions  Depart¬ 
ment,  Deputy  Commandant  for  Training  and  Education,  United 
States  Army  Missile  and  Munitions  Center  and  School 
(USAMMCS),  Redstone  Arsenal,  AL  35809. 

Categories  of  individuals  covered  by  the  system:  Civilian  public 
safety  personnel  who  are  graduates  of  the  Hazardous  Devices 
Course. 

Categories  of  records  in  the  system:  The  locator  card  contains  per¬ 
sonal  information  such  as  home  phone  number,  business  phone 
number,  present  employer,  and  position  title  of  public  safety  per¬ 
sonnel  who  arc  graduates  of  the  Hazardous  Devices  Course. 

Authority  for  maintenance  of  the  system:  Title  5  U.S.C.,  Section 
301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Cards  are  used  to  retain 
information  pertaining  to  graduates  of  the  Hazardous  Devices 
Course  for  release  to  responsible  agencies  and  individuals  who 
have  a  valid  need  to  identify  bomb  disposal  technicians  within  their 
area. 

Policies  and  practices  for  storing,  retricvfag,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  the  form  of  cards. 

Rctrievabilhy:  Filed  alphabetically  by  name  and  geographically  by 
State. 

Safeguards:  Records  are  accessible  only  to  authorized  personnel. 

Retention  and  disposal:  Cards  are  destroyed  upon  request  of  the 
individual  or  when  the  individual  no  longer  is  associated  with  the 
bomb  disposal  field. 

System  manager(s)  and  address:  Commandant,  USAMMCS,  Red¬ 
stone  Arsenal,  AL  35809. 

Notifleatioa  procedure:  Information  may  be  obtained  from: 
Commandant,  USAMMCS, 

ATTN:  ATSKTEB-H, 

Redstone  Arsenal,  AL  35809. 

Record  access  procedures:  Request  from  individuals  should  be  ad¬ 
dressed  to  the  SYSMANAGER. 

Written  requests  for  information  should  contain  the  full  name, 
grade,  position,  and  title. 

For  personal  visits,  the  individual  should  be  able  to  provide  ac¬ 
ceptable  identification. 

Contesting  record  procedures:  The  Army’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  are  contained  in  Army  Regulation  340-21. 

Record  source  categories:  Personal  information  furnished  by  the 
individual  concerned. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0809.02DAPC 

System  name:  809.02  Identification  Card  Accountability  Files 

System  location:  Primary  System:  United  States  (US)  Army  Mili¬ 
tary  Personnel  Center  (USAMILPERCEN). 

Decentralized  Locations:  Each  military  Ihstallation,  continental 
major  Army  command,  state  adjutant  general,  overseas  Army  com¬ 
mand  and  other  commands  specifically  designated  by  the  Secretary 
of  the  Army. 

Categories  of  individuals  covered  by  the  system:  Civilian  em¬ 
ployees  of  the  Department  of  the  Army  (DA);  dependents  of  active 
and  retired  military  personnel;  civilians  who  accompany  the  Armed 
Forces  in  areas  of  armed  conflict;  and  persons  with  a  military 
status. 
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PRIVACY  ACT  ISSUANCES 


CatefMict  •!  rccanb  ia  tkc  lysten:  File  conUint  either  DA  Form 
428  or  Department  of  Defense  (DD)  Form  1172.  DA  Form  428  con¬ 
tains  information  relating  to  the  person  to  whom  an  identification 
card  is  being  issued  which  includes:  full  name;  date  of  issue;  ex¬ 
piration  date;  card  serial  number;  address;  home  phone;  date  of  ap¬ 
plication;  type  of  card;  basis  of  issue;  grade;  social  security  number 
(SSN);  date  of  birth;  weight;  height;  color  of  eyes;  blood  type; 
Geneva  Convention  category;  sex;  religion;  individual  status;  posi¬ 
tion  title;  and  command/activity/  office  issuing  the  card.  DD  Form 
1172  contains  information  relating  to  the  person  to  whom  a  uniform 
Service  Identification  and  Privilege  Card  is  being  issued  which  in¬ 
cludes:  full  name;  address;  SSN:  home  and  office  phone;  military 
status;  grade;  and  branch  of  service  of  the  service  member  upon 
which  the  .eligibility  for  the  identification  card  is  based.  The  full 
name,  relationship;  color  of  eyes  and  hair;  date  of  birth;  height, 
weight;  address,  and  date  and  place  of  marriage  in  cases  of  is¬ 
suance  to  a  spouse.  Included  are  registers  and  related  documents 
listing  sequential  issuance  of  the  appropriate  identification  card. 

Anthority  for  malntcnaacc  of  the  system:  Title  5  U.S.C.,  Section 
301. 

Geneva  Convention  of  1949. 

Rootlnc  uses  of  records  maintained  ia  the  system,  including  catego¬ 
ries  of  nsers  and  the  pnrposes  of  snch  nses:  By  each  issuing  office  to 
support,  validate,  and  document  the  data  entered  on  the  identifica¬ 
tion  card  and  to  account  for  the  identification  card  issued. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrievabilky:  Records  accessed  by  name  (cross  reference  to 
card  accountability  register). 

Safeguards:  Records  maintained  in  areas  accessible  only  to 
authorized  personnel. 

Retention  and  disposal:  AppUcation  files  retained  for  4  years  and 
destroyed  by  issuing  office;  register  of  accountable  identification 
cards  retained  for  4  years  aher  last  card  number  entered  has  been 
accounted  for  and  then  destroyed  by  issuing  office. 

System  maaager(s)  and  address:  Commander,  USAMILPERCEN, 
200  Stovall  Street,  Alexandria,  VA  22332. 

Notification  procedure:  Information  may  be  obtained  from  the  is¬ 
suing  office  from  which  the  individual  received  the  identification 
card. 

Record  access  procednres:  Written  requests  for  information 
should  include  the  full  name,  SSN,  and  current  address  and  the 
type  of  identification  card  in  question. 

For  personal  visits  to  the  issuing  office,  the  visitor  should  pro¬ 
vide  acceptable  identification  normally  used  in  the  transaction  of 
business. 

Contesdag  record  procedures:  The  Army’s  rules  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  from 
USAMILPERCEN  (DAPC-POO),  200  StovaU  Street,  Alexandria, 
VA  22332. 

Record  source  categories:  Application  submitted  by  the  individual 
requesting  the  identification  card. 

Systems  exempted  from  certain  provisioas  of  the  act:  None 
AOtlO.OlaAMC 

System  name:  810.01  Educational  Development/Contractor  Person¬ 
nel 

System  locatioa:  Education  Branch.  Personnel  Services  Division, 
Director  of  Personnel  and  Community  Activities,  ATTN:  ATZC- 
PAPE,  Ft  Bliss.  TX  79916. 

Categories  of  iadividnals  covered  by  the  system:  Civilian  personnel 
who  hold  or  have  held  contracts  as  instructors,  test  proctors  or 
Librarian  military  occupational  specialty  pro-  viding  nonpersonal 
services  for  the  Director  of  Personnel  and  Community  Activities, 
Ft  BUss,  TX. 

Categories  of  records  la  the  system:  File  contains  Letters  of  Appli¬ 
cations  or  Statement  of  Applicant  Qualifications;  Provost  Marshal 
Files  Check;  Disposition  Form; -Personnel  Security  Action;  Stan¬ 
dard  Form  (SF)  26,  Contracts  Award;  SF  30,  Amendment  to  Con¬ 
tracts  (as  required);  Department  of  Defense  (DD)  Form  IISS, 
Delivery  Order;  SF  1034,  Public  Voucher  for  Purchases  and  Ser¬ 
vices  other  than  Personal. 

Antharky  for  maintenance  of  the  system:  Title  31  U.S.C.,  Sections 
82b-82f,  TiUe  10  U.S.C.,  Section  4302;  Title  10  U.S.C..  SecUon 
30I2-G. 


Routine  uses  of  records  maintained  ia  the  system,  including  catego¬ 
ries  of  nsers  and  the  pnrposes  of  snch  nses:  To  maintain  data  on  con¬ 
tractor  personnel  required  by  Army  Security  Regulations,  for  pay 
purposes  and  schedule  of  services. 

Used  by  Education  Branch,  administrative  and  budget  manage¬ 
ment  personnel  to  process  contract  requests,  prepare  vouchers  for 
payment  of  services  and  to  derive  education  program  costs  for 
budget  reports  and  projection. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrievabilky:  Filed  alphabetically  by  last  name  of  contractor. 

Safegnards:  Records  maintained  in  an  area  accessible  only  to 
authorized  personnel. 

Retention  and  disposal:  Destroy  after  2  years,  or  on  discon¬ 
tinuance,  whichever  is  first. 

System  maaager(s)  and  address:  Director  of  Personnel  and  Com¬ 
munity  Activities,  Headquarters,  US  Army,  Air  Defense  Center 
and  Ft  Bliss  (USAADCENFB),  Ft  Bliss.  TX  79916. 

Notification  procedure:  Information  may  be  obtained  from; 
Commander 

USAADCENFB  and  Ft  Bliss 
ATTN;  ATZe-PAPE 
Ft  Bliss.  TX  79916 
Telephone:  Area  Code  915/568-1011 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  SYSMANAGER. 

Written  requests  should  contain  name,  social  security  number 
(SSN),  dates  and  type  of  work. 

Personal  visits  are  limited  to  the  Administrative  Office  of  the  Ft 
Bliss  Education  Branch,  Ft  Bliss,  TX.  Individual  must  be  able  to 
provide  proof  of  identity  including  verbal  infor-  mation  that  can  be 
verified. 

Contesting  record  procedures:  The  Army’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  are  contained  in  Army  Regulation  340-21. 

Record  source  categories:  Applications  from  individuals;  Notice  of 
Files  Check  from  Provost  Marshal;  Notice  of  Award  of  Contract; 
Amendments  to  Contract,  and  Delivery  Orders  from  Procurement 
Division,  Director  of  Industrial  Operations  (DIO);  Personnel  Securi¬ 
ty  Action  Notice  from  Director  of  Security;  and  Public  Vouchers 
for  Purchases  and  Services  other  than  Personal  from  Education 
Branch  Administrative  Office. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0810.09DAEN 

System  name:  810.09  Contract  Training  File 

System  location:  Office  of  General  Counsel,  Office.  Chief  of  En¬ 
gineers  (DAEN-GCZ-C),  Headquarters,  Department  of  the  Army 
(HQDA),  Washington,  DC  20314. 

Categories  of  individuals  covered  by  the  system:  Persons  applying 
.  for  the  Corps  of  Engineers  (COE)  student  program  sponsored  by 
the  Office  of  General  Counsel. 

Categories  of  records  in  the  system:  File  contains  letters  of  appli¬ 
cation,  transcripts  for  educational  institutions,  resumes,  writing 
samples,  and  correspondence  between  the  COE  and  the  applicant. 

Authority  for  maintenance  of  the  system:  Title  5  U.S.C.,  Section 
301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Office  of  General  Coun¬ 
sel;  Used  as  a  basis  for  selecting  participants  in  program. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrievabilky:  Filed  alphabetically  by  last  name  of  individual. 

Safeguards:  Building  has  security  guards. 

Retention  and  disposal:  Destroyed  3  years  after  completion  of 
training  program. 

System  manager(s)  and  address:  Office  of  General  Counsel,  Of¬ 
fice,  Chief  of  Engineers,  Forrestal  Building,  Washington,  DC 
20314. 

Notification  procedure:  Information  may  be  obtained  from: 

HQDA  (DAEN-GCH) 

Room  4AI69 
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Forrestal  Building 
Washington.  DC  20314 
Telephone:  Area  Code  202/693*6961 

Record  acceu  proccdnrcs:  Requests  from  individuals  should  be 
addressed  to  Office  of  General  Counsel,  The  Chief  of  Engineers, 
Room  4AI69.  Forrestal  Building,  (DAEN-GCH)  Washington,  DC 
20314. 

Contesting  record  procedures:  The  Army’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  Employers,  educational  institutions  and 
bar  associations. 

Systeass  eiempted  froas  certain  proviaioas  of  the  act:  None 
AOSlO.lOaDAEN 

System  name:  810.10  Military  Construction  Training  Files 

System  location:  Construction  Training.  Construction  Support 
Branch,  Construction  Division,  Directorate  of  Military  Construc¬ 
tion,  Office  of  the  Chief  of  Engineers  (COE).  Washington,  DC 
20314. 

Categories  of  individuals  covered  by  the  system:  Any  participant  in 
the  annual  Chief  of  Engineers  Construction  Training  Program. 

Categories  of  records  In  the  system:  File  contains  individual's 
grade,  occupational  code,  district  or  division  employed  by,  and  age. 

Authority  for  maintenance  of  the  system:  Government  Employees 
Training  Act  of  7  Jul  58.  72  Sut  327  (Pub.  L.  85-507). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  pnrpoees  of  such  uses:  Provides  an  historical 
record  of  training  and  source  of  data  for  statistical  reports;  serves 
as  basis  for  developing  additional  courses  and  evaluating  the  effec¬ 
tiveness  of  training:  and  provides  data  for  cost  accounting  and 
developing  budget  estimates  for  the  training  program. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dlsposiag  of  records  in  the  system: 

Storage:  Magnetit  tape,  disk,  and  computer  printouts. 

Retrievability:  Accessed  by  name  and  social  security  number 
(SSN). 

Safeguards:  Computer  'Fail  Safe’  System. 

Retention  and  diapoaal:  Information  on  individuals  is  deleted  from 
the  system  upon  termination  of  employment. 

System  maaager(s)  and  addrem:  Chief  of  Engineers,  Department 
of  the  Army  (DA),  Forrestal  Building,  Washington,  DC  20314 

Notification  procedure:  Construction  Support  Branch.  Construc¬ 
tion  Division,  Directorate  of  Military  Construction,  OCE,  Foresstal 
Bldg,  Washington,  DC  20314.  Telephone:  Area  Code  202/693-7336. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  Chief  of  Engineers,  DA,  ATTN:  DAEN-MCC-ET, 
Washington,  DC  20314. 

Written  requests  for  information  should  contain,  at  a  minimum, 
the  individual’s  full  name  and  SSN. 

For  personal  visits,  the  individual  should  be  able  to  provide  em¬ 
ploying  office’s  identification  card  or  other  suitable  identification 
such  as  a  passport  or  driver’s  license  with  photograph. 

Contesting  record  proccdnrcs:  The  Army’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  are  contained  in  Army  Regulation  340-21. 

Record  source  categories:  Information  is  submitted  by  the  in¬ 
dividual  student. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0810.1SAMC 

System  name:  810.15  Training  Summary 

System  locatloa:  Program  Management  Division,  Management  In¬ 
formation  Systems  Directorate.  Headquarters,  United  States  Army 
Armament  Command,  (HQUSAAC),  ATTN:  AMSAR-MSP,  Rock 
Island,  IL  61201. 

Categories  of  individuals  covered  by  the  system:  All  personnel  of 
the  Management  Information  Systems  Directorate,  HQUSAAC. 

Categories  of  records  in  the  system:  Name,  job  series,  title,  grade, 
cost  center,  payroll  number,  security  clearance,  education  code,  so¬ 
cial  security  number  (SSN),  birthdate,  date  of  last  promotion,  date 
of  last  step-increase,  in  hire  date,  service  computation  date,  college 
courses  taken,  training  courses  completed,  clock  hours  of  training 
courses,  credit  hours  of  college  courses,  completion  dates  of  all 
coUege  courses  and  training  courses  taken. 


Authority  (or  maintenance  of  the  system:  Executive  Order  11348. 

Routine  uses  of  records  maintafaicd  hi  the  system,  incindiag  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  provide  a  record  of 
individual  training  and  experience. 

Report  is  used  by  supervisors  and  trainmg  coordinator  in 
development  of  5  year  training  projection  and  individual  career 
training  programs. 

Polkies  and  practices  for  storing,  retrieving,  acceming,  retaining, 
and  dbposing  of  records  in  the  system: 

Storage:  Listing  is  maintained  on  computer  printouts  and  stored 
in  binders. 

Magnetic  tapes  are  stored  in  main  computer  area. 

Retrievability:  SSN. 

Safeguards:  Locked  in  storage  cabinet;  protected  by  security 
guards. 

Retentioa  and  disposal:  Records  are  kept  until  superseded.  They 
are  updated  on  a  quarterly  basis  and  old  report  is  shredded  prior  to 
disposal. 

Magnetic  tape  is  released  for  use  after  updating. 

System  managcr(s)  and  address:  Commander.  USAAC,  Rock 
Island.  IL  61 201. 

Notification  procedure:  Requests  for  information  should  be  made 
to  HQUSAAC.  Rock  Island.  IL  61201. 

Individual  must  submit  SSN  and  name  to  determine  whether 
system  contains  records  pertaining  to  him/her. 

Record  access  procedures:  Requests  should  be  addressed  to 
HQUSAAC  (AMSAR-MSP),  Rock  IsUnd,  IL  61201. 

Written  requests  for  information  should  contain  the  individual’s 
name,  SSN,  and  current  address. 

For  personal  visits,  the  individual  should  be  able  to  provide  ac¬ 
ceptable  identification,  i.e.,  employing  office  identification  badge  or 
card,  or  driver’s  Ucense,  and  provide  verbal  information  as  to  SSN. 

Contesting  record  proccdnrcs:  The  Army’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  may  be  obtained  from  the  SYSMANAGER. 

Record  source  cat^orics:  Individual  personnel  records,  unit  train¬ 
ing  records,  college  and  service  school  catalogs,  and  vendor  infor¬ 
mation  bulletins. 

Systems  exempted  from  certain  provisions  of  the  net:  None 
AMlLOSaAMC 

System  name:  80.05  Civilian  Attomey/Patent  Adviser  Career  Files 

System  locatloa:  Office  of  the  General  Counsel,  United  States 
Army  Materiel  Command.  (USAMC),  ATTN:  AMCGC-A,  5001 
Eisenhower  Avenue,  Alexandria,  VA  22333 

Categories  of  individuals  covered  by  the  system:  AO  civilian  attor¬ 
neys  and  patent  advisers  of  the  USAMC. 

Categories  of  records  in  the  system:  Applications  for  employment, 
evaluation  statements,  reference  statements,  law  school  transcript, 
certificate  of  admission  to  the  bar,  certificate  of  good  standing,  per¬ 
sonnel  notification  of  appointments,  transfers,  promotions  and 
details,  and  job  description. 

Authority  (or  maintenance  of  the  system:  Title  44  U.S.C.,  Section 
3101. 

Routine  uses  of  records  maintained  in  the  system,  inclndfaag  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  determine  qualifica¬ 
tions,  accredited  law  school  or  nonaccredited,  academic  standing, 
what  bar  the  applicant  is  a  member  of,  and  whether  he/she  is  cur¬ 
rently  an  active  member  in  good  standing.  This  information  is  used 
by  the  General  Counsel  and/or  a  panel  of  senior  attorneys  to  deter¬ 
mine  eligibility  of  an  individual  for  appointment,  promotion,  or 
transfer  within  the  USAMC.  The  only  other  personnel  who  see  the 
files  are  file  clerks. 

Policies  and  practices  for  storing,  retrieving,  accessiag,  retaining, 
and  dbposing  of  records  in  the  system: 

Storage:  Records  are  maintained  in  locked  safe  cabinets,  with  ac¬ 
cess  limited  to  the  file  clerks,  career  program  manager,  functional 
chief,  and  the  panel  of  senior  attorneys  who  sit  on  the  ad  hoc  com¬ 
mittee  to  determine  best  qualified  in^viduals  for  a  particular  posi¬ 
tion.  An  individual  file  folder  is  maintained  for  each  professional 
attomey/patent  adviser  in  the  command. 

^ctrbvabllity:  Files  are  maintained  and  retrieved  by  name. 

Safeguards:  The  records  are  maintained  in  safe  file  cabinets  and 
can  only  be  retrieved  at  the  direction  of  the  General  Counsel  or  the 
Career  Program  Manager. 
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PRIVACY  ACT  ISSUANCES 


RcUatioB  aad  dispoul:  Filet  are  destroyed  in  the  current  files 
area  2  yean  after  the  individual  is  no  longer  eligible  for  considera¬ 
tion  for  appointment,  promotion,  or  transfer. 

System  maaager(s)  and  addrem: 

General  Counsel 
USAMC 

SOOl  Eisenhower  Avenue 
Alexandria,  VA  22333 
Telephone:  Area  Code  202/274-8046 

NotificatioB  procedure:  Information  may  be  obtained  from  the 
SYSMANAGER. 

Record  access  procedures:  Only  those  records  submitted  by  the 
individual  are  maintained  and  are  available  in  the  Office  of  the 
General  Counsel,  USAMC  for  the  individual  to  review.  Each  in¬ 
dividual’s  travel  order  or  Department  of  Defense  pass  is  checked  to 
verify  identity.  The  Career  Program  Manager  is  authorized  to  give 
access  to  records.  The  address  is: 

Career  Program  Manager 
Office  of  the  General  Counsel 
USAMC 

5001  Eisenhower  Avenue 
Alexandria.  VA  22333 

Coatcstlag  record  procedures:  The  Army’s  rules  for  access  to 
records  for  contesting  contents  and  appealing  initial  determinations 
may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  Information  is  obtained  from  educa¬ 
tional  institutions,  state  bar  associations,  previous  employers, 
prospective  employers,  and  individuals  whose  names  have  been 
furnished  as  references. 

Systems  exempted  from  certaia  provWoas  of  the  act:  None 
AdSll.OSbDAEN 

System  name:  811.05  Occupational  Inventory  Files 

System  location:  Office  of  General  Counsel.  Office,  Chief  of  En¬ 
gineers  (DAEN-GCZ-B).  Headquarters.  Department  of  the  Army, 
Washington,  DC  20314. 

Categories  of  ladivIdBals  covered  by  the  system:  All  attorneys  em¬ 
ployed  by  the  Corps  of  Engineers. 

Categories  of  records  ia  the  system:  File  contains  individual’s  ap¬ 
plication  for  attorney  employment,  school  transcript,  bar  admission 
certificate,  references,  evaluation  by  superior.  Standard  Form  50. 

Aathorlty  for  maintcBaace  of  the  system:  Title  44  U.S.C.,  Section 
3101. 

Roatiac  uses  of  records  maiatafased  ia  the  system,  tocladiag  catego¬ 
ries  of  users  and  the  parpoaes  M  sach  uses:  Office  of  General  Coun¬ 
sel:  Used  as  a  basis  for  determining  promotion  and  reassignment. 

Policies  and  practices  for  storing,  retrieviag,  accessiag,  retaining, 
and  disposing  of  records  ta  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  Filed  alphabetically  by  last  name  of  individual. 

Safeguards:  Building  has  security  guards.  Records  are  maintained 
in  locked  files  accessible  only  to  authorized  personnel.  1 

Reteatioa  aad  disposal:  Destroyed  2  years  after  individual  is  no 
longer  eligible  for  consideration  for  promotion  or  reassignment. 

System  manager(s)  and  address:  General  Counsel,  Office  of  Chief 
of  Engineers,  Forrestal  Building,  1000  Independence  Avenue,  SW, 
Washington,  DC  20314. 

NotifkatioB  procedure:  Information  may  be  obtained  from: 

OCE  (DAEN-GCZ-A) 

Room  4A2I3 
Forrestal  Building 
Washington,  DC  20314 
Telephone:  Area  Code  202/693-3047 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  OHice  of  Gene^  Counsel  Chief  of  Engineers 
(DAEN-GCK),  Room  4AI69,  Forrestal  Building,  Washington,  DC 
20314. 

Coatesthig  record  procedures:  The  Army’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  may  be  obtained  from  the  SYSMANAGER.  / 

Record  source  categories:  Previous  employers,  educational  institu¬ 
tions  and  bar  associations. 

Systems  exempted  from  certain  provbioas  of  the  act:  None 


A0811.06DAPE 

System  aame:  811.06  Referral  Program  for  NAF  Employees 

System  locatioa:  Primary  System:  Nonappropriated  Fund  (NAF) 
Branch.  Procedures  and  Regulations  Division,  Deputy  Chief  of 
Staff  for  Personnel  (DCSPER)  (Civilian  Personnel),  Department  of 
the  Army  (DA). 

Categories  of  iadividnals  covered  by  the  system:  Individuals  who 
register  in  the  NAF  Referral  Program. 

Categories  of  records  in  the  system:  File  contains  individuals’  ap- 
plications  for  employment,  requests  and  referral  lists  to  fill  vacant 
positions,  and  reUted  correspondence  between  the  DCSPER  NAF 
Branch,  field  activities  (servicing  civilian  personnel  offices  and 
NAF  activities),  and  individual  applicants. 

Authority  (or  maiatenaace  of  the  system:  Title  5  U.S.C.,  Section 
301. 

Roatiae  aacs  of  records  maiataiaed  ia  the  system,  iaclndiag  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Serves  as  an  applicant 
and  referral  file  for  currently  registered  NAF  employees;  used  to 
determine  qualifications,  availability,  and  mobility  of  employees  for 
existing  and  future  vacancies  in  the  United  States  and  foreign  loca¬ 
tions  and  to  produce  referral  lists  of  qualified  employees.  Informa¬ 
tion  from  records  is  used  in  preparing  reports,  replying  to  cor¬ 
respondence,  responding  to  requests  from  courts  and  regulatory 
bodies  and  executing  statutory  requirements  such  as  Freedom  of 
Information  Act. 

Department  of  the  Army  Staff  agencies  and  commands:  To  select 
individuals  for  existing  vacancies,  process  related  personnel  ac¬ 
tions,  respond  to  grievances  and  complaints  related  to  questions  of 
qualification  determination  and  nonselection  to  specific  positions. 

Polkicfl  and  practices  for  storiag,  retrieviag,  accessing,  retaiaiag, 
aad  dbposiag  of  records  In  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  Filed  by  occupational  file  and  series  and  therein 
alphabetically  by  last  name  of  applicant. 

Safeguards:  Building  employs  security  guards.  Records  are  main¬ 
tained  in  steel  file  cabinets  in  areas  accessible  only  to  authorized 
personnel. 

ReteatioB  aad  dbposal:  Application  is  retained  in  the  active  file  as 
long  as  the  individual  it  employed,  unless  he  requests  that  it  be 
returned.  Applications  are  placed  in  the  inactive  file  for  1  year  after 
the  employee’s  separation.  Requests  for  and  referral  lists  are  main¬ 
tained  in  the  active  file  for  2  years  from  the  date  of  the  request. 
Records  are  destroyed  after  expiration  of  the  I  or  2  year  time 
limitations,  respectively. 

System  maaa^r(s)  and  address:  NAF  Branch,  Procedures  and 
Regulations  Division,  DCSPER  (Civilian  Personnel).  Headquarters, 
Department  of  the  Army,  (HQDA),  The  Pentagon,  Washington,  DC 
20310. 

NotifkatioB  procedure:  Information  may  be  obtained  from: 

HQDA  (DAPE-CPR-NAF) 

Pentagon,  Washington,  DC  20310 
Telephone:  Area  Code  202/697-2204 

Record  access  procedarcs:  Requests  from  individuals  should  be 
addressed  to:  HQDA,  (DAPE-CPR-NAF),  The  Pentagon,  Washing¬ 
ton,  DC  20310. 

Written  requests  from  individuals  should  contain  the  full  name  of 
the  requester,  current  address  and  telephone  num^r,  a  specific 
description  of  the  information/records  sought,  and  if  previous  cor¬ 
respondence  was  involved,  the  subject  and  date  thereof. 

For  personal  visits,  the  individual  should  be  able  to  provide  ac¬ 
ceptable  identification  such  as:  driver’s  license,  employing  office’s 
identification  card,  and  furnish  verbal  information  that  can  be 
verified  from  his  case  file. 

Contesting  record  procedures:  The  Army’s  rules  for  contesting 
contents  of  the  records  and  appealing  initial  determinations  may  be 
obtained  from  HQDA  (DAPE-CP),  Washington,  DC  20310. 

Record  source  categories:  Applications  submitted  by  individual 
employees,  requests  for  referral  lists  submitted  by  servicing  civilian 
personnel  offices,  referral  lists  furnished  by  DAPE-CPR-NAF,  and 
related  correspondence. 

Systems  exempted  from  certain  provbhtas  of  the  act:  None 
A0812.04DAPE 

System  name:  812.04  NAF  Complaint,  Appeal  &  Grievance  Case 
FUes 
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Systea  locaUoa:  Files  on  cases  which  have  reached  the  formal  in¬ 
vestigative  stage  are  maintained  at  Headquarters,  Department  of 
the  Army,  (HQDA).  Washington.  DC  20310,  ATTN:  PECA.  Copies 
of  these  files  are  maintained  in  decentralized  area  Appellate  Review 
Offices.  Files  on  cases  in  the  informal  stages  and  cases  which  have 
not  reached  the  formal  investigative  stage  are  maintained  within 
either  the  Equal  Employment  Opportunity  Office  or  the  servicing 
Civilian  Personnel  Office  of  the  appropriate  installation  or  activity. 
Official  mailing  addresses  are  in  the  Department  of  Defense 
directory  in  the  Appendix. 

Categories  of  individuals  covered  by  the  system:  Any  individual 
who  has  applied  for  employment  with,  is  employed  by  or  was  em¬ 
ployed  by  a  nonappropriated  fund  (NAF)  instrumentality  within  De¬ 
partment  of  the  Army  (DA)  and  who  has  filed  (individually  or  col¬ 
lectively)  a  complaint,  grievance  or  appeal. 

Categories  of  records  in  the  system:  Records  may  contain  any  and 
all  material  pertaining  to  employment  practices  or  working  condi¬ 
tions  which  are  the  subject  of  the  complaint,  grievance  or  appeal. 
The  file  may  contain,  but  is  not  limited  to,  copies  of  employment 
and  pay  documents,  statements  of  knowledgeable  parties,  exhibits, 
and  investigative  reports. 

Authority  (or  maintenance  of  the  system:  Title  5  U.S.C.,  Section 
301. 

Rontine  uses  of  records  maintained  in  the  system,  including  catego- 
ricfl  of  noers  and  the  purposes  of  such  uses:  Installations  and  activi¬ 
ties  use  these  records  to  investigate,  resolve  and/or  adjudicate  com¬ 
plaints,  grievances  and  appeals.  DA  Staff  agencies  and  commands 
use  these  records  to  investigate,  resolve  and/or  adjudicate  com¬ 
plaints,  grievances,  and  appeals.  Federal  agencies,  including 
General  Accounting  Office,  General  Services  Administration,  Civil 
Service  Commission,  Department  of  Labor,  and  Department  of 
Justice  use  these  records  to  resolve  and/or  adjudicate  matters 
falling  within  their  jurisdiction.  Information  from  the  records  is 
used  in  preparing  reports,  replying  to  correspondence,  responding 
to  requests  from  courts  and  regulatory  bodies,  and  executing  statu¬ 
tory  requirements  such  as  Freedom  of  Information  Act. 

Policies  and  prncUcct  lor  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  Filed  chronologically  by  geographical  area.  Cross 
indexed  by  alpha  listing  of  last  name  (or  filed  alphabetically  by  last 
name);  retrieved  manually. 

Safeguards:  Storage  area  restricted  to  authorized  personnel  only 
and  the  documents  treated  as  FOR  OFFICIAL  USE  ONLY 
records. 

Retention  and  disposal:  Records  are  retained  in  an  active  file  for 
a  period  of  3  years  at  DA  and  area  offices  and  then  destroyed 
Retained  in  active  file  for  S  years  at  activity  level. 

System  manager(s)  and  address:  The  Deputy  Chief  of  Staff  for 
Personnel,  DA,  The  Pentagon.  Washington,  DC  20310. 

Notification  procedure:  Information  may  be  obtained  from: 

HQDA  (PECA) 

Washington,  DC  20310 
Telephone:  Area  Code  202/693-1 S96 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  HQDA,  (PECA),  Washington,  DC  20310. 

Written  requests  for  information  should  contain  the  full  name, 
current  address  and  telephone  number  of  the  requester  and  the 
docket  number  (if  available)  of  the  file  requested. 

For  personal  visits,  the  individual  should  be  able  to  provide  ac¬ 
ceptable  identification;  that  is,  driver's  license,  employing  office’s 
identification  card,  including  verbal  information  that  can  be  verified 
with  his  'case*  folder. 

Coutcstlng  record  procedures:  The  Army’s  rules  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  from 
HQDA  (DAPE-CP)  Washington.  DC  20310. 

Record  source  categories:  Official  personnel  and  pay  records, 
parties,  witnesses,  and  persons  having  knowledge  or  maintaining 
relevant  evidentiary  material  pertaining  to  the  complaint,  grievance 
or  appeal. 

Systems  exempted  from  certain  provishtas  of  the  act:  None 
A0814.02aDAPE 

System  aame:  814.02  Labor  Management  Relations  Records  System 

System  lecaUoa:  Civilian  Personnel  Office  servicing  the  Depart¬ 
ment  of  the  Army  (DA)  activity/installation. 


Categories  of  individuals  covered  by  the  system:  Civilian  em¬ 
ployees  paid  from  appropriated  and  non-appropriated  funds,  who 
are  involved  in  a  grievance  which  has  been  referred  to  an  arbitrator 
for  resolution;  civilian  employees  involved  in  the  filing  of  an  unfair 
labor  practice  complaint  which  has  been  referred  to  the  Assistant 
Secretary  of  Labor-Management  Relations;  union  officials;  union 
stewards;  and  representatives. 

Categories  of  records  in  the  system:  Records  comprise:  manual 
files,  maintained  in  paper  folders,  filed  by  type  of  case  and  case 
number  (not  individual).  Folder  contains  all  information  pertaining 
to  a  specific  arbitration  case  or  specific  unfair  labor  practice  with 
which  the  DA  has  dealings;  field  activities  maintain  manual  roster 
of  local  union  officials  and  union  stewards. 

Authority  (or  maintenance  of  the  system:  Executive  Order  11491, 
as  amended  ’Labor-Management  Relations  in  the  Federal  Service’. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  (he  purposes  of  such  uses:  Officials  and  employees 
of  the  DA  in  the  performance  of  their  official  duties  related  to  the 
Labor-  Management  Relations  Program,  e.g.,  administration/  imple¬ 
mentation  of  arbitration  awards,  interpretation  of  the  Executive 
Order  through  3rd  party  case  decisions;  national  consultation  and 
other  dealings  with  the  recognized  unions. 

Representatives  of  the  United  States  Civil  Service  Commission 
on  matters  relating  to  the  inspection,  survey,  audit,  or  evaluation  of 
Civilian  Personnel  Management  Programs. 

The  Comptroller  General  or  any  of  his  authorized  representa¬ 
tives,  in  the  course  of  the  performance  of  duties  of  the  General  Ac¬ 
counting  Office  relating  to  the  Labor  Management  Relations  Pro¬ 
gram. 

Officials  and  employees  of  other  components  of  the  DA  in  the 
performance  of  their  official  duties  related  to  the  administration  of 
the  Labor-Management  Relations  Program.  A  duly  appointed  hear¬ 
ing  examiner  or  arbitrator  for  the  purpose  of  conducting  a  hearing 
in  connection  with  an  employee’s  grievance. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Manual  records  are  stored  in  paper  folders. 

Retrievability:  Manual  records  are  retrieved  by  case  subject,  case 
number,  and/  or  individual  employee  names. 

Safeguards:  All  manual  files  are  accessible  only  to  authorized 
personnel  having  a  need-to-know. 

Retention  and  disposal:  Case  files  are  permanently  maintained. 
Union  official  rosters  are  normally  destroyed  after  a  new  roster  has 
been  established. 

System  manager(s)  and  address:  Deputy  Chief  of  Staff  for  Person¬ 
nel,  Director  of  Civilian  Personnel,  Headquarters,  DA,  Washington, 
DC  20310.  Washington,  DC  20310. 

Notification  procedure:  Request  by  correspondence  should  be  ad¬ 
dressed  to  Civilian  Personnel  Office  of  Army  activity/installation. 
The  letter  should  contain  the  full  name,  social  security  number,  and 
signature  of  the  requester.  The  individual  may  visit  the  DA  activity 
at  which  he/she  is  employed.  In  the  event  requester  is  unable  to  ob¬ 
tain  information,  contact  DA  Privacy  Review  Board.  Washington, 
DC  20310. 

Record  access  procedures:  The  Army’s  rules  for  access  to  records 
may  be  obtained  from  the  SYSMANAGER. 

Contesting  record  procedures:  The  Army’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER. 

Record  source  categories:  Servicing  civilian  personnel  offices;  ar¬ 
bitrator’s  office;  office  of  the  Assistant  Secretary  of  Labor- 
Management  Relations;  union  headquarters  offices. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A6901.07aDASG 

System  name:  901.07  Pathology  Contributor  Mailing  List 

System  location:  Armed  Forces  Institute  of  Pathology  (AFIP), 
Walter  Reed  Army  Medical  Center.  Washington,  DC  20306. 

Categories  of  individuals  covered  by  the  system:  Individual  physi¬ 
cians  or  other  health  care  personnel  who  have  submitted  patient 
case  material  to  the  AFIP  for  review  on  a  consultative  basis  or  who 
have  attended  continuing  medical  education  courses  at  the  Institute 
or  who  have  requested  that  their  names  be  included  on  the  list. 

Categories  of  records  in  the  system:  Names,  office  addresses  and 
medical  specialties  of  individuals  concerned. 
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PRIVACY  ACT  ISSUANCES 


AatkOTMy  Im  ■■telwrt  •!  Ike  ijratea:  Titk  S  U.S.C.,  Sectiofi 
301  and  Title  44  U.S.C.  }I0I. 

RoirtlM  nee  el  recerde  la  Ike  sjrtleM,  iactadlBg  catefo- 

rtae  el  Men  ud  Ike  wirpeeea  el  mck  mbs:  PurpoM  ia  to  iasurc  that 
the  staff  of  the  AFIP  has  available  complete  names  and  addresses 
of  aO  individuals  who  request  consultative  services.  This  informa- 
tiou  is  used  as  a  maibnt  hst  to  publicize  changes  in  policies  and 
procedures  pertaining  to  requests  for  consultative  services  and  to 
disseminate  information  pertaining  to  continuing  medical  education 
courses  or  educational  materiab  available  at  the  AFIP. 

PeHdes  and  practices  for  steriug,  retrlcvlBg,  accesalag,  retahiiag, 
and  dlspeeteg  of  records  la  the  system: 

Storage;  Magnetic  tape. 

Retrtevabllily:  Filed  by  last  name  and  postal  ZIPCODE. 

Safeguards:  Access  to  the  AFIP  is  controlled.  Computer  tapes-  are 
stored  in  a  fire-resistant  area.  Access  is  limited  to  authorized  per¬ 
sonnel. 

Rctcatfon  and  disposal:  Records  are  retained  indefinitely;  how¬ 
ever,  individuals  are  advised  of  existence  of  mailing  list  annually 
and  at  their  request  their  names  will  be  deleted. 

System  managerfs)  and  addrem:  The  Surgeon  General,  Headquar¬ 
ters,  Department  of  the  Army,  The  Pentagon,  Washington,  DC 
20310. 

NotlflcatloB  procedure:  Information  may  be  obtained  from  the 
Public  Affairs  Officer,  Armed  Forces  Institute  of  Pathology,  Walter 
Reed  Army  Medical  Center,  Washington,  DC  20306.  Requesting  in¬ 
dividual  is  required  to  submit  full  name  and  office  address. 

Record  aceem  procedures:  Requests  from  individuals  should  be 
addressed  to  the  Public  Affairs  Officer,  Army  Forces  Institute  of 
Pathology,  Walter  Reed  Army  Medical  Center,  Washington,  DC 
20306. 

Coatestlag  record  procedures:  The  Army’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  Written  request  by  individuals  for 
pathology  consultative  service  or  for  attendance  at  continuing  medi¬ 
cal  education  courses,  or  written  or  oral  request  by  individuals  for 
inclusion  of  their  names  on  the  mailing  list. 

Systems  exempted  from  certain  provision^ of  the  act:  None 
A09d2.07aDASG 

System  name:  902.07  Medical  Regulating  Files 

System  location:  Primary  System:  Armed  Services  Medical  Regu¬ 
lating  Office  (ASMRO),  Office  of  the  Surgeon  General,  Department 
of  the  Army  (DA),  Washington,  DC,  20310. 

Decentralized  Segments:  United  States  (US)  Government  medical 
treatment  facilities,  evacuation  units  and  medical  regulating  offices. 

Categories  of  Indiriduala  covered  by  the  system:  Any  patient 
requiring  transfer  to  another  medical  treatment  facility  who  is  re¬ 
ported  to  ASMRO  by  US  Government  medical  treatment  facilities 
for  designation  of  the  receiving  medical  facility. 

Categories  of  records  In  the  system:  File  contains  information  re¬ 
ported  by  the  transferring  medical  treatment  facility  and  includes, 
but  is  not  limited  to,  patient  identity,  service  affiliation  and  grade 
or  status,  sex,  medical  diagnoses,  medical  condition,  special 
procedures  or  requirements  needed,  medical  specialties  required, 
administrative  considerations,  personal  considerations,  the  patient’s 
home  town  and/or  duty  station  and  other  information  having  an  ef¬ 
fect  on  the  transfer. 

Autkerity  for  malatenaace  of  the  system:  Title  5  U.S.C.,  Section 
301. 

RoutiBC  uses  of  records  malatalued  ia  tkc  system,  iacinding  catego¬ 
ries  of  users  and  the  purposes  of  suck  uses:  ASMRO:  To  properly 
determine  the  appropriate  medical  treatment  facility  to  which  the 
reported  patient  will  be  transferred;  to  notify  the  reporting  US 
Government  medical  treatment  facility  of  the  transfer  destination; 
to  notify  the  receiving  medical  treatment  facility  of  the  transfer;  to 
notify  evacuation  units,  medical  regulating  offices  and  other 
government  offices  for  official  reasons;  to  evaluate  the  effective¬ 
ness  of  reported  information;  to  establish  further  the  specific  needs 
of  the  reported  patient;  for  statistical  purposes;  and  when  required 
by  law  and  official  purposes. 

US  Government  medical  treatment  facilities-evacuation  units  and 
medical  regulating  offices  for  official  purposes  concerned  with,  but 
not  limited  to,  the  transfer  of  the  patient. 


Record  of  the  identity,  diagnosis,  prognosis,  or  treatment  of  any 
client/patient,  irrespective  of  whether  or  when  he  ceases  to  be  a 
client/patient,  maintained  in  connection  with  the  performance  of 
any  alcohol  or  drug  abuse  prevention  and  treatment  function  con¬ 
ducted,  regulated,  or  directly  or  indirectly  assisted  by  any  depart¬ 
ment  or  agency  of  the  United  States,  shall,  except  as  provided 
therein,  be  confidential  and  be  disclosed  only  for  the  purposes  and 
under  the  circumstances  expressly  authorized  in  Title  21  U.S.C., 
Section  1173.  This  statute  takes  precedence  over  the  Privacy  Act  of 
1974,  in  regard  to  accessibility  of  such  records  except  to  the  in¬ 
dividual  to  whom  the  record  pertains. 

Pollcicfl  aad  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposiag  of  records  In  tkc  system: 

Storage:  Paper  records  in  file  folders  and  on  index  cards. 

Retrievability:  File  alphabetically  and  by  ASMRO  control 
number. 

Safeguards:  Buildings  employ  security  guards.  Records  are  main¬ 
tained  in  areas  accessible  only  to  authorized  personnel  who  are 
properly  screened  and  trained. 

Retention  and  disposal:  Destroyed  1  year  following  the  end  of  the 
calendar  year  in  which  the  patient  was  reported  to  ASMRO. 

System  manager(s)  aad  address:  Director,  ASMRO,  Office  of  the 
Surgeon  General,  DA,  Room  IE64I,  The  Pentagon,  Washington  DC 
20310;  Commanders  of  US  Government  medical  treatment  facili¬ 
ties,  evacuation  units  and  medical  regulating  offices. 

Notification  procedure:  Information  may  be  obtained  from 
SYSMANAGER  or  from  the  patient  administrator  of  US  Govern¬ 
ment  medical  treatment  facilities  reporting  patient  to  ASMRO. 

Written  requests  should  include  full  name  of  patient,  rank  or 
status  and  parent  service,  approximate  date  of  transfer,  medical 
treatment  facility  from  which  transferred  and  current  address  of  the 
individual  making  request. 

For  personal  visits,  requester  must  provide  acceptable  identifica¬ 
tion  such  as  military  identification  card,  social  security  card  or 
driver’s  license. 

Record  aceem  procedures:  Requests  from  individuals  should  be 
addressed  to  Director,  ASMRO,  Office  of  the  Surgeon  General, 
DA,  Room  1E641,  The  Pentagon,  Washington  DC  20310,  telephone: 
Area  Code  202/693-91 18,  or  to  Patient  Administrator  at  US  Govern¬ 
ment  medical  treatment  facilities  reporting  patients  to  ASMRO.  The 
official  mailing  addresses  are  in  the  Department  of  Defense  directo¬ 
ry  in  the  appendix  to  Army  system  notices. 

Contesting  record  procedures:  The  Army’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  are  contained  in  Army  Regulation  340-21. 

Record  source  categories:  Information  provided  by  transferring 
and  receiving  medical  treatment  facilities,  medical  regulating  of¬ 
fices,  evacuation  offices,  and  other  US  Government  offices,  agen¬ 
cies  and  commands  having  information  bearing  on  a  patient 
transfer. 

Systems  exempted  from  certain  provtoions  of  the  act:  None 
A0903.07DASG 

System  name:  903.07  Entrance  Medical  Examination  Files 

System  location:  Primary  System:  Armed  Forces  Examining  and 
Entrance  Stations  (AFEES); 

Decentralized  Segments:  Health  Services  Command,  Department 
of  the  Army;  Military  department  receiving  recruits;  and  Selective 
Service  States  Boards  concerned. 

Categories  of  individuals  covered  by  the  system:  AppUcants  and  re¬ 
gistrants  for  United  States  military  service. 

Categories  of  records  ia  the  system:  File  contains  reports  of  medi¬ 
cal  examination  and  history,  related  documents  and  medical  evalua¬ 
tion  results. 

Autkerity  for  maiatenance  of  tkc  system:  Title  3  U.S.C.,  Section 
301. 

Routine  uses  of  records  maintained  in  the  system,  luciuding  catego¬ 
ries  of  users  and  tkc  purposes  of  such  uses:  Armed  Forces  Examin¬ 
ing  and  Entrance  Stations:  To  record  results  of  medical  evaluation 
for  military  service. 

Health  Services  Command:  To  identify  medical  conditions  which 
are  causes  of  rejection  for  military  service;  to  assess  health  quality 
distribution  of  recruited  personnel;  and  to  evaluate  effectiveness  of 
procurement  medical  standards. 

Military  departments:  To  properly  assign  and  utilize  recruits. 

Selective  Service  State  Boards:  To  note  disposition  of  registrant. 
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Polkin  aa^i  pracUcc*  for  ttorlag,  retrieving,  acceuing,  retaining, 
and  diapoaing  of  recorda  in  tke  ayatem: 

Storage:  Paper  recorda  in  file  folders. 

Retrievability:  Filed  alphabetically  by  date. 

Safeguarda:  Buildings  employ  security  guards.  Records  are  main¬ 
tained  in  areas  accessible  only  to  authorized  personnel  that  are 
properly  screened  and  trained. 

Retention  and  dbpoaal:  Records  of  individuals  accepted  for  mili¬ 
tary  service:  Armed  Forces  Examining  Stations:  records  arc 
destroyed  after  3  years;  Military  departments  concerned:  records 
are  retained  as  permanent  records.  They  are  retained  in  active  file 
during  term  of  service,  then  retired  to  National  Personnel  Records 
Center,  111  Winnebago  St.,  St.  Louis,  MO  63118. 

Records  of  individuals  rejected  for  military  service:  records  used 
in  statistical  analyses  are  destroyed  after  2  years,  other  records  are 
destroyed  after  1  year.  Earlier  destruction  is  authorized. 

System  manager(s)  and  address:  The  Surgeon  General,  Headquar¬ 
ters,  Department  of  the  Army  (HQDA),  The  Pentagon,  Washing¬ 
ton,  IX:  20310. 

Nottflcntlon  procedure:  Information  may  be  obtained  by  written 
request  to: 

HQDA  (DASG-AOM) 

Room  2D4S3 
The  Pentagon 
Washington,  DC  20310 

Record  access  procedures:  Requests  should  be  addressed  to:  Of¬ 
fice  of  The  Surgeon  General,  HQDA  (DASG-AOM).  Room  2D453, 
The  Pentagon,  Washington.  DC  20310. 

All  requests  should  be  written  since  files  are  not  stored  in 
HQDA.  If  telephone  conversation  is  desired,  at  the  expense  of  the 
inquirer,  area  code  and  telephone  number  should  be  furnished. 

Personal  visits  by  the  individual  requesting  access  may  be  ar¬ 
ranged  only  with  the  official  assigned  to  respond  to  a  written 
request. 

Contesting  record  procedures:  The  Army’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  may  be  obtained  from  the  official  responding  to  a  written 
request. 

Record  source  categories:  Armed  Forces  Examining  and  Entrance 
Stations. 

Systems  exempted  from  certain  provisions  of  the  net:  None 
A09tM.01aHSC 

System  nnme:  904.01  Medical  Care  Inquiry  Files 

System  location:  Headquarters.  United  States  Army  Health  Ser¬ 
vices  Command  (HSC),  (HSCM-A),  Ft  Sam  Houston,  TX  78234. 

Categories  of  individuals  covered  by  the  system:  Active  duty  and 
Reserve  component  members  of  the  Army  whose  medical  treat¬ 
ment,  entitlement  to  medical  care  from  civilian  sources  and  eligibili¬ 
ty  for  payment  of  medical  claims  have  been  questioned. 

Categories  of  records  in  the  system:  Files  contain  documents 
reflecting  inquiries  from  members  of  Congress,  private  individuals, 
civilian  sources  of  care,  for  nonprivileged  information  concerning 
medical  treatment,  entitlement  to  medical  care,  payment  of  medical 
claims. 

File  includes  copies  of  some  medical  records.  Line  of  Duty 
Determinations  and  similar  or  related  documents. 

Authority  for  maintenance  of  the  system:  Title  5  U.S.C..  Section 
301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  HSC  to 
facilitate  and  control  processing  and  adjudication  of  claims  requests 
until  such  claims  have  either  been  paid  or  disapproved  for  payment. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  tke  system: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  Filed  alphabetically  by  name  of  individual  clai¬ 
mant. 

Safeguards:  Building  is  secured  after  duty  hours.  During  duty 
hours,  files  are  controUed  through  visual  observation. 

Retention  and  dbposal:  Records  are  retained  for  6  years  and  then 
destroyed. 

System  maaager(s)  and  address:  Commander,  HSC,  Ft  Sam 
Houston.  TX  78234. 


Notification  procedure:  Information  may  be  obtained  by  written 
request  to  Commander,  HSC,  ATTN:  HSCM-A,  Ft  Sam  Houston, 
TX  78234. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  Commander,  HSC,  ATTN:  HSCM-A,  Ft  Sam 
Houston,  TX  67234. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  social  security  number,  current  address  and 
telephone  number. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification  and  give  some  verbal  information  that 
could  be  verified  with  his  case  folder. 

Contesting  record  procedures:  The  Army's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  Individual's  health  claim  records,  re¬ 
ports  received  from  civilian  physicians  and  similar  or  related  docu¬ 
ments. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0905.03USAREUR 

System  name:  905.03  Claims  Inventory  of  Active  Claims  for  Medi¬ 
cal  Care  under  CHAMPUS 

System  location:  Headquarters  (HQ),  United  States  (US)  Army 
Medical  Command,  Europe  (USAMEDCOMEUR),  ATTN:  Execu¬ 
tive  Director,  Office  of  Civilian  Health  and  Medical  Program  of  the 
Uniformed  Services,  Heidelberg,  Federal  Republic  of  Germany. 

Categories  of  individuals  covered  by  the  system;  All  eligible 
Civilian  Health  and  Medical  Program  of  the  Uniformed  Services 
(CHAMPUS)  beneficiaries,  i.e.,  retired  members  of  the  Forces  who 
are  not  entitled  to  hospital  insurance  benefits  under  social  security, 
spouses  and  children  of  retired  or  deceased  service  members,  and 
spouses  and  children  of  active  duty  members  residing  both  with 
and  apart  from  duty  member. 

Categories  of  records  in  the  system:  Names  of  claimants 
(beneficiaries  of  CHAMPUS).  Lists  contain  names,  social  security 
number,  date  applications  for  medical  care  are  received,  assigned 
claim  number,  number  of  days  of  treatment,  type  of  treatment,  and 
costs  of  medical  care  to  be  paid  from  CHAMPUS  Funds. 

Authority  for  maintenance  of  the  system:  Dependents  Medical 
Act,  Title  10,  U.S.C.,  Sections  1079-1087,  as  amended  by  the  Mili¬ 
tary  Medical  Benefits  Amendments  of  19M  (Public  Law  89-614). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  Office  of 
CHAMPUS.  USAMEDCOMEUR.  to  facilitate  and  control 
processing  and  adjudication  of  claims  until  such  claims  are  paid. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Tapes  stored  in  cabinets  by  system  or  program  number. 

Paper  listings  stored  in  file  cabinets. 

Retrievability:  Numerically  by  locally  devised  alphabetical-numer¬ 
ical  code  combination. 

Safeguards:  Room  is  secured  by  locked  doors.  Office  is  checked 
nightly  by  staff  duty  personnel.  Individuals  employed  in  data  use 
are  given  orientations  as  to  sensitivity  of  personal  ieformation  and 
the  obligation  to  protect  documents. 

Retention  and  disposal:  Master  program  file  is  retamed  indefinite¬ 
ly.  All  other  tapes  erased  45  days  from  date  printout  is  produced. 

Printout  is  destroyed  by  shredding  after  1  year. 

System  manager(s)  and  address:  Executive  Director,  Office  of 
CHAMPUS.  USAMEDCOMEUR,  Army  Post  Office  (APO)  New 
York  09403. 

Notification  procedure:  Information  may  be  obtained  by  writing  to 
Commander,  US  Army  Medical  Command,  Europe,  ATTN:  Execu¬ 
tive  Director,  Office  of  CHAMPUS,  APO  09403.  , 

Record  access  procedures:  Persons  desiring  access  jto  information 
may  contact  Commander:  USAMEDCOMEUR;  ATTN:  Executive 
Director,  Office  of  CHAMPUS;  APO  09403;  Telephone:  MED- 
COMEUR  2122,  x840  or  x661.  ' 

Contesting  record  procedures:  Procedures  for  acejsss  to  records 
and  for  contesting  contents  and  appealing  initial  determinations 
may  be  obtained  from  Commander.  USAMEDCOMEUR,  ATTN: 
Executive  Director,  Office  of  CHAMPUS,  APO  09403. 

Record  source  categories:  Applications  by  beneficiaries  of 
CHAMPUS  and  information  from  medical  facilities  or  physicians 
that  have  provided  prior  medical  care. 
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Syftcma  exempted  from  ccrUia  prorblou  of  the  act:  None 
A090S.04USAREUR 

System  name:  903.04  Cross  Reference  List  Report  of  Claims  for 
CHAMPUS 

System  location:  Headquarters.  United  States  Army  Medical 
Command,  Europe,  (USAMEDCOMEUR),  ATTN:  Executive 
Director,  Office  of  Civilian  Health  and  Medical  Program  of  the 
Uniformed  Services  (CHAMPUS).  Heidelberg,  Federal  Republic  of 
Germany. 

Categories  of  individuals  covered  by  the  system:  All  eligible 
CHAMPUS  beneficiaries,  i.e.,  retired  members  of  the  Forces  who 
are  not  entitled  to  hospital  insurance  benefits  under  social  security, 
spouses  and  children  of  retired  or  deceased  service  members,  and 
spouses  ai^d  children  of  active  duty  members  residing  both  with 
and  apart  from  duty  member. 

Categories  of  records  in  the  system:  List  of  all  active  claims  for 
medical  care  in  process,  listing  names,  social  security  number  of 
patients  and  sponsors,  date  claims  received,  and  if  applicable,  the 
date  claim  was  paid  and  amount. 

Anthority  for  maintenance  of  the  system:  Dependents  Medical 
Act,  Title  10,  U.S.C.,  Sections  1079-1087,  as  amended  by  the  Mili¬ 
tary  Medical  Benefits  Amendments  of  19M  (Public  Law  89-614). 

Routine  uses  of  records  maintained  in  the  system,  incinding  catego¬ 
ries  of  asers  and  the  purposes  of  such  ases:  Used  by  Office  of 
CHAMPUS,  USAMEDCOMEUR,  to  facilitate  and  control 
processing  and  adjudication  of  claims.  Also  used  to  accumulate  dol¬ 
lar  figures  to  be  used  for  program  funding. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Tapes  stored  in  cabinets  by  system  or  program  number. 

Paper  listing  stored  in  file  cabinets. 

Retrlevability:  Alphabetical  by  name  of  claimants. 

Safeguards:  Room  is  secured  by  locked  doors.  Office  is  checked 
nightly  by  staff  duty  personnel.  Individuals  employed  in  data  use 
are  given  orientations  as  to  sensitivity  of  personal  information  and 
the  obligation  to  protect  documents. 

Retention  and  disposal:  Printout  is  destroyed  by  shredding  after  1 
year. 

Automated  tapes  retained  indefinitely  pending  Department  of 
Defense  decision. 

System  manager(s)  and  address:  Executive  Director,  Office  of 
CHAMPUS,  USAMEDCOMEUR,  Army  Post  Office  (APO),  New 
York  09403. 

Notificatioa  procedure:  Information  may  be  obtained  by  writing  to 
Commander,  US  Army  Medical  Command,  Europe,  ATTN:  Execu¬ 
tive  Director,  Office  of  CHAMPUS,  APO  09403. 

Record  access  procedures:  Persons  desiring  access  to  information 
may  contact  Commander;  USAMEDCOMEUR;  ATTN:  Executive 
Director,  Office  of  CHAMPUS;  APO  09403;  Telephone:  MED- 
COMEUR  2122,  x  840  or  x  661. 

Contesting  record  procedures:  Procedures  for  access  to  records 
and  for  contesting  contents  and  appealing  initial  determinations 
may  be  obtained  from  Commander,  USAMEDCOMEUR,  ATTN: 
Executive  Director,  Office  of  CHAMPUS,  APO  09403. 

Record  source  categories:  Applications  by  beneficiaries  of 
CHAMPUS  and  information  from  medical  facilities  or  physicians 
that  have  provided  prior  medical  care. 

Systems  exempted  from  certain  provisions  of  the  net:  None 
A0905.05aUSMACTHAI 

System  name:  903.03  Active  Claims  for  Medical  Care  Provided 
under  CHAMPUS  File 

System  location:  Headquarters.  United  Slates  (US)  Army  Medical 
Department  Activity  (MEDDAC),  ATTN:  Chief,  Patient  Adminis¬ 
tration  Division.  Civilian  Health  and  Medical  Program  of  the 
Uniformed  Services  (CHAMPUS)  Officer,  Bangkok.  Thailand. 

Categories  of  individuals  covered  by  the  system:  All  eligible 
CHAMPUS  beneficiaries,  i.e.,  retired  members  of  the  Uniformed 
Services  who  are  not  entitled  to  hospital  insurance  benefits  under 
social  security,  spouses  and  children  of  retired  or  deceased  service 
members,  and  spouses  and  children  of  active  duty  members  resid¬ 
ing  both  with  and  apart  from  duty  member. 

Categories  of  records  In  the  system:  File  contains  documents  relat¬ 
ing  to  medical  care  obtained  by  CHAMPUS  beneficiaries  from 


civilian  sources  at  US  government  expense.  Included  are  forms 
completed  by  military  and  civilian  medical  treatment  facilities  and 
practitioners,  billings  received  from  civilian  sources,  forms 
completed  by  the  patient  or  sponsor,  and  related  documents. 

Anthority  for  maintenance  of  the  system:  Dependents  Medical 
Act,  Title  10,  U.S.C..  Sections  1079-1087,  as  amended  by  the  Mili¬ 
tary  Benefits  Amendments  of  1966  (Public  Law  89-614). 

Routine  uses  of  records  maintained  In  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  Patient  Ad¬ 
ministration  Division,  US  Army  MEDDAC,  Bangkok.  Thailand,  to 
facilitate  and  control  processing  and  adjudication  of  claims  sub¬ 
mitted  by  beneficiaries  for  care  provided  under  CHAMPUS. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrlevability:  Filed  alphabetically  by  CHAMPUS  case  number 
and  year. 

Safeguards:  Maintained  in  metal  filing  cabinets.  Room  is  secured 
by  locked  doors.  Office  is  checked  nightly  by  staff  duty  personnel. 
Individuals  employed  in  data  use  are  given  orientations  as  to  sen¬ 
sitivity  of  personal  information  and  the  obligation  to  protect  docu¬ 
ments. 

Retention  and  disposal:  Records  are  retained  for  3  years  then 
destroyed. 

System  manager(s)  and  address:  Chief,  Patient  Administration 
Division  (CHAMPUS  Office),  USA  MEDDAC,  Thailand,  Army 
Post  Office  (APO)  San  Francisco  %346. 

Notification  procedure:  Information  may  be  obtained  by  writing  to 
Commander.  US  Army  MEDDAC  Thailand.  ATTN:  CHAMPUS 
Officer,  APO  96346. 

Record  access  procedures:  See  NOTIFICATION 

Contesting  record  procedures:  Procedures  for  access  to  records 
and  for  contesting  contents  and  appealing  initial  determinations 
may  be  obtained  from  Commander,  USA  MEDDAC,  Thailand, 
ATTN;  CHAMPUS  Officer.  APO  %346. 

Record  source  categories:  Applications  by  beneficiaries  of 
CHAMPUS  and  information  from  medical  facilities  or  physicians 
that  have  provided  prior  medical  care. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0906.01DASG 
System  name:  906.01  Medical  Review  Files 

System  location:  Office  of  The  Surgeon  General,  Headquarters, 
Department  of  the  Army  (HQDA),  The  Pentagon,  Washington,  DC 
20310. 

Categories  of  individuals  covered  by  the  system:  Applicants  and  re¬ 
gistrants  who  are  being  considered  for  Army  service  and  whose 
medical  fitness  is  questionable;  Army  members  being  considered 
for  continuance  in  service,  promotion,  special  assignment,  or 
separation  whose  medical  fitness  is  questioned  either  by  the  medi¬ 
cal  evaluating  authority  or  by  the  individual. 

Categories  of  records  in  the  system:  Files  contain  documents  relat¬ 
ing  to  medical  fitness  of  individuals  for  appointment,  enlistment, 
retention  in  service,  promotion,  special  assignment,  or  separation. 
Included  are  reports  of  medical  examination  and  evaluation, 
psychological  evaluation  reports,  and  similar  or  related  documents. 

Authority  for  maintenance  of  the  system:  Title  3  U.S.C.,  Section 
301  and  Title  10  U.S.C.^  Section  1071. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  evaluate  medical  fit¬ 
ness  of  marginally  qualified  personnel  for  Army  program  with  strict 
regard  to  established  medical  standards. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrlevability:  Filed  alphabetically  by  file  number  and  year. 

Safeguards:  Buildings  employ  security  guards.  Records  are  main¬ 
tained  in  areas  accessible  only  to  authorized  personnel  who  are 
properly  screened  and  trained. 

Retention  and  disposal:  Records  are  retained  for  3  years  and 
destroyed. 

System  manager(8)  and  address:  The  Surgeon  General,  HQDA, 
The  Pentagon,  Washington.  DC  20310. 

Notification  procedure:  Information  may  be  obtained  by  written 
request  to: 
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HQDA  (DASG  AOM) 

Room  2D4S3 
The  Pentagon 
Washington,  DC  20310 

Record  access  procedures;  Requests  should  be  addressed  to:  Of¬ 
fice  of  The  Surgeon  General,  HQDA,  (DASG-AOM),  Room  2D433, 
The  Pentagon,  Washington,  DC  20310. 

All  requests  should  be  written  since  files  are  not  stored  in 
HQDA.  If  telephone  conversation  is  desired,  at  the  expense  of  the 
inquirer.  Area  Code  and  telephone  number  should  be  furnished. 

Personal  visits  by  the  individual  requesting  access  may  be  ar¬ 
ranged  only  with  the  official  assigned  to  respond  to  a  written 
request. 

Contestiug  record  procedures:  The  Army's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  may  be  obtained  from  the  official  responding  to  a  written 
request. 

Record  source  categories:  Clinical  records,  health  records,  medical 
boards,  reports  received  from  civilian  physicians,  and  consultation 
reports. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A09M.02DASG 

System  name:  906.02  Mental  Competency  Review  Files 

System  location:  Primary  System:  United  States  Army  Finance 
Center  (USAFC).  Indianapolis,  IN  46249. 

Decentralized  Segments:  Office  of  The  Surgeon  General  (OTSG), 
Department  of  the  Army;  US  Army  Health  Services  Command 
(HSC),  Ft  Sam  Houston.  TX;  Medical  center  or  hospital  where 
determination  is  made. 

Categories  of  individuals  covered  by  the  system:  Retired  members 
of  the  US  Army  whose  mental  competency  has  been  reviewed  by  a 
medical  board. 

Categories  of  records  in  the  system:  File  contains  requests  for 
competency  determinations;  medical  board  proceedings;  correspon¬ 
dence  between  USAFC  and  OTSG  and  HSC;  appointments  of  guar¬ 
dians;  and  selected  documents. 

Authority  for  maintenance  of  the  system:  Title  37  U.S.C.,  Section 
601,  Payments  to  Mentally  Incompetent  Persons;  Title  5  U.S.C., 
Section  301. 

Routine  uses  of  records  maintained  in  the  system,  Including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  USAFC:  To  determine 
degree  and  ability  of  retired  Army  military  personnel  to  use  their 
mental  faculties  in  handling  financial  matters. 

OTSG:  To  process  and  review  mental  competency  determinations 
of  retired  Army  military  personnel  located  outside  jurisdiction  of 
HSC,  when  requested  by  USAFC. 

HSC:  To  process  and  review  mental  competency  determinations 
of  retired  Army  military  personnel  located  within  jurisdiction  of 
HSC.  when  requested  by  USAFC.  , 

Medical  center  or  hospital  where  determination  is  made:  To  hold 
medical  board  on  retired  Army  personnel  when  requested  by  OTSG 
or  HSC. 

Policiea  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrlevablllty:  Filed  alphabetically  by  last  name. 

Safeguards:  Buildings  employ  security  guards.  Records  are  main¬ 
tained  in  areas  accessible  only  to  authorized  personnel. 

Retention  and  disposal:  Records  are  destroyed  after  2  years. 

Sy^m  managerfs)  and  address:  USAFC,  Retired  Pay  Division, 
Indianapolis,  IN  46249. 

Notification  procedure:  Information  may  be  obtained  from- 
Commander,  Finance  Center,  US  Army 
Retired  Pay  Division 
IndianapoUs,  IN  46249 
Telephone:  Area  Code  317/699-1110. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  Commander.  US  Army  Finance  Center,  Retired  Pay 
Division,  IndianapoUs.  IN  46249. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  social  security  or  identification  number,  retired  rank, 
current  address  and  telephone  number.  Visits  are  Umited  to  Retired 
Pay  Division,  USAFC,  IndianapoUs,  IN  46249;  Professional  Ser¬ 
vices  Division  (DASG-HCC),  The  Pentagon,  Washington,  DC 


20310;  and  CUnical  Medicine  Division.  HSC,  Ft  Slam  Houston, 
Command,  TX  78234. 

For  personal  visits,  the  individual  should  be  able  tolprovide  some 
acceptable  identification  (e.g.,  driver’s  license,  employee  identifica¬ 
tion  card)  and  information  that  can  be  verified  from  hijs/her  file. 

Contesting  record  procedures:  The  Army's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  Letters  and  related  requjests  from  in¬ 
dividual  requesting  mental  competency  determinatufn  on  retired 
Army  personnel;  competency  determination  requests  Trom  Retired 
Pay  Division  to  OTSG  and  HSC;  medical  board  proiieedings;  cor¬ 
respondence  between  OTSG  and  HSC  and  medicjal  center  or 
hospital  where  competency  determination  is  made  i 

Systems  exempted  from  certain  provisions  of  the  act:  ^one 
A0906.03DASG 

System  name:  906.03  Medical  Classification  Files  ! 

System  location:  Army  Medical  Department  (AMF,DD)  medical 
facility  providing  medical  care  for  the  military  unit  of  Assignment. 

Categories  of  individuals  covered  by  the  system:  Active  Army  per¬ 
sonnel  who  are  being  considered  for  initial  or  change  of  assign¬ 
ment.  i 

Categories  of  records  in  the  system:  File  contains  health  record 
documents  relating  to  the  physical  classification  of  Army  personnel. 
Included  are  work  sheets,  cards,  and  similar  or  related]  documents. 

Authority  for  maintenance  of  the  system:  Title  5  UjS.C..  Section 
301;  Title  10  U.S.C.,  Section  1071;  and  Title  44  U.S.C.,  Section 
3101. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  determine  medical  fit¬ 
ness  for  Army  occupational  specialty  considered,  and  to  determine 
general  physical  profile. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrlevablllty:  Filed  alphabetically  by  file  number. 

Safeguards:  Buddings  employ  security  guards.  Records  are  main¬ 
tained  in  areas  accessible  only  to  authorized  persohnel  who  are 
properly  screened  and  trained. 

Retention  and  disposal:  Records  are  retained  for  2  years,  until 
revised,  or  until  discontinued,  whichever  occurs  first.  : 

System  manager(s)  and  address:  The  Surgeon  General,  Headquar¬ 
ters,  Department  of  the  Army  (HQDA),  The  Pentagon,  Washing¬ 
ton.  DC  20310. 

Notification  procedure:  Information  may  be  obtained  by  written 
request  to: 

HQDA  (DASG-AOM)  ^ 

Room  2D4S3 
The  Pentagon 
Washington,  DC  20310 

Record  access  procedures:  Requests  should  be  addressed  to:  Of¬ 
fice  of  The  Surgeon  General.  HQDA  (DASG-AOM),  Room  2D453, 
The  Pentagon,  Washington,  IKT  20310.  i 

AU  requests  should  be  written  since  files  are  liot  stored  in 
HQDA.  If  telephone  conversation  is  desired,  at  the  eixpense  of  the 
inquirer,  area  code  and  telephone  number  should  be  fiimished. 

Personal  visits  by  the  individual  requesting  accesjs  may  be  ar¬ 
ranged  only  with  the  official  assigned  to  respond  to  a  written 
request.  | 

Contesting  record  procedures:  The  Army’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  may  be  obtained  from  the  official  responding  to  a  written 

request.  | 

Record  source  categories:  Health  records  from  Army  medical 
treatment  facilities  and  civilian  physicians. 

Systems  exempted  from  certain  provbkms  of  the  act:  None 
.  A0906.04aDASG  | 

System  name:  906.04  Medical  Evaluation  Files 

System  location:  Primary  System:  Army  Medical  Department 
(AMEDD)  Medical  facilities  convening  a  Medical  Board. 

Decentralized  Segments:  United  States  (US)  Army  Physical 
Evaluation  Boards,  US  Army  Physical  Disability  Agency  and 
Headquarters,  ITS  Army  Recruiting  Command  Ft  Sheridan,  IL. 
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Catcforics  of  iadivtdiiolf  covered  by  tke  lyttca:  Army  members 
whose  medical  fitness  for  continued  service  hat  been  questioned 
either  by  the  member  or  his  commander. 

Catesories  of  records  in  the  syateia:  File  contains  documents 
reflecting  determination  by  a  medical  board  of  medical  fitness  for 
continued  Army  active  service.  Includes  medical  board  proceedings 
and  related  documents. 

Authority  for  maintenance  of  the  system:  Title  10  U.S.C.,  Section 
1071  and  Title  S  U.S.C.,  Section  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Medical  Board:  To  deter¬ 
mine  medical  fitness  for  continued  Army  active  service. 

Physical  Evaluation  Board:  To  review  medical  board  findings 
when  required  and  to  determine  if  the  individual  should  be 
discharged,  temporarily  or  permanently  retired  for  disability,  or 
retained  for  active  service. 

US  Army  Physical  Disability  Agency:  Record  of  cases  con¬ 
sidered,  adjudications,  reviews  determinations,  and  dispositions.  To 
respond  to  inquiries  received  from  an  individual,  other  Government 
agency  or  other  authorized  recipient  of  requested  information. 

US  Army  Recruiting  Command:  To  assess  cause  of  possible 
entry  medical  examination  failure,  in  cases  when  the  individual  is 
bemg  discharged  because  of  a  medical  condition  which  existed 
prior  to  entering  service. 

Policica  and  praetkea  for  atorfaig,  retrieving,  acceaaing,  retaining, 
and  diapoaing  of  recorda  In  the  ayatem: 

Storage:  Paper  records  in  file  folders. 

RetrievabilHy:  Filed  chronologically  by  name. 

Safeguards:  Buildings  employ  security  guards.  Records  are  main¬ 
tained  in  areas  accessible  only  to  authorized  personnel  who  are 
properly  screened  and  trained. 

Retention  and  diapooal:  Medical  Boards:  Retained  for  S  years  and 
destroyed. 

Physical  Evaluation  Boards:  Retained  for  2  years  or  until  discon¬ 
tinued,  whichever  occurs  first. 

US  Army  Physical  Disability  Agency:  Files  are  maintained  for  a 
period  of  2  to  5  years  depending  on  the  type  of  action  involved. 

US  Army  Recruiting  Command:  Retained  for  6  months  or  until 
review  of  records  has  been  completed. 

System  managerfs)  ud  address:  The  Surgeon  General,  Headquar¬ 
ters,  Department  of  the  Army  (HQDA),  The  Pentagon,  Washing¬ 
ton,  DC  20310. 

Notification  procedure:  Information  may  be  obtained  by  written 
request  to: 

HQDA  (DASG-AOM) 

Room  2D4S3 
The  Pentagon 
Washington,  DC  20310 

Record  access  procedures:  Requests  should  be  addressed  to:  Of¬ 
fice  of  The  Surgeon  General,  HQDA,  (DASG-AOM),  Room  2D4S3, 
The  Pentagon,  Washington,  DC  20310. 

All  requests  should  be  written,  since  files  are  not  stored  in 
HQDA.  If  telephone  conversation  is  desired,  at  the  expense  of  the 
inquirer,  area  code  and  telephone  number  should  be  furnished. 

Personal  visits  by  the  individual  requesting  access  may  be  ar¬ 
ranged  only  with  the  official  assigned  to  respond  to  a  written 
request. 

Contesting  record  procedures:  The  Army's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tion  may  be  obtained  from  the  official  responding  to  a  written 
request. 

Record  source  categories:  Interviews  with  the  individual;  medical 
records  on  the  individual;  reports  of  medical  boards  and  physical 
evaluation  boards. 

Systems  exempted  from  certain  provisioas  of  the  act:  None 
A0907.02DASG 

System  name:  907.02  USA  Reserve  Officer  Training  Corps  (ROTC) 
Medical  Examination  Files 

Sy^m  location:  Primary  System:  Department  of  Army  medical 
facilities  conducting  medical  examination;  Office  of  Professor  of 
Military  Science  of  educational  institutions  concerned;  and  United 
States  Army  Reserve  (USAR)  unit  sponsors  of  ROTC  summer 
camps  and  ROTC  flight  training  programs. 

Decentralized  Segment:  Department  of  Defense  Medical  Review 
Board. 


Categories  of  individuals  covered  by  the  systeif:.  Applicants  for 
and  participants  in  United  States  (US)  Army  ROTC  scholarship 
programs. 

Categories  of  records  in  the  system:  File  contains  reports  of  medi¬ 
cal  history  and  examination  and  related  documents. 

Authority  for  maintenance  of  the  system:  Title  10  U.S.C.,  Section 
1071  and  Title  S  U.S.C.,  Section  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Examining  Department 
of  Army  medical  facilities:  To  verify  record  of  medical  examina¬ 
tion. 

Office  of  Professor  of  Military  Science  (PMS)  and  USAR  unit: 
To  certify  medical  eligibility  of  ROTC  participants  for  training  per¬ 
formed. 

Department  of  Defense  Medical  Review  Board  (DOD  MRB):  For 
uniform  evaluation  and  certification  of  medical  fitness  qualification 
of  applicants  for  Armed  Forces  ROTC  scholarship  programs. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

RetrievabilHy:  Filed  alphabetically  by  programs;  within  each  pro¬ 
gram  filed  by  individual’s  name. 

Safeguards:  Buildings  employ  security  guards.  Records  are  main¬ 
tained  in  areas  accessible  only  to  authorized  personnel  who  are 
properly  screened  and  trained. 

Retention  and  disposal:  US  Army  examining  medical  facilities: 
Retain  1  year  and  destroy. 

Office  of  PMS  and  USAR  Units:  Retain  during  training  and  for¬ 
ward  to  Headquarters,  USAR  sponsor  (e.g.,  ROTC  Region 
Headquarters,  PMS  of  university,  USAR  Components  Personnel 
and  Administration  Center). 

System  manager(s)  and  address:  The  Surgeon  General,  Headquar¬ 
ters,  Department  of  the  Army  (HQDA),  The  Pentagon,  Washing¬ 
ton,  DC  20310. 

Notificatloa  procedure:  Information  may  be  obtained  by  written 
request  to: 

HQDA  (DASG-AOM) 

Room  2D453 
The  Pentagon 
Washington,  DC  20310 

Record  access  procedures:  Requests  should  be  addressed  to:  Of¬ 
fice  of  The  Surgeon  General,  HQDA  (DASG-AOM),  Room  2D4S3, 
The  Pentagon,  Washington,  IKT  20310. 

All  requests  should  be  written  since  files  are  not  stored  in 
HQDA.  If  telephone  conversation  is  desired,  at  the  expense  of  the 
inquirer,  area  code  and  telephone  number  should  be  furnished. 

Personal  visits  by  the  individual  requesting  access  may  be  ar¬ 
ranged  only  with  the  official  assigned  to  respond  to  a  written 
request. 

Contesting  record  procedures:  The  Army’s  rules  for  acces  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  may  be  obtained  from  the  official  responding  to  a  written 
request. 

Record  source  categories:  Written  application  from  the  individual 
requesting  access. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0907.04DASG 

System  name:  907.04  United  States  Military  Academy  (USMA) 
Medical  Qualification  Files 

System  location:  Primary  System:  United  States  Military  Acade¬ 
my  (USMA),  West  Point,  NY  109%. 

Decentralized  Segments:  Department  of  Defense  Medical  Review 
Board  (DOD  MRB)  and  selected  Department  of  Army  medical 
facilities  conducting  medical  examination. 

Categories  of  individuals  covered  by  the  system:  Applicants  and 
nominees  for  attendance  at  the  United  States  Military  Academy 
Preparatory  School  (USMAPS)  and  USMA. 

Categories  of  records  in  the  system:  File  contains  medical  docu¬ 
ments  relating  to  physical  evaluation  for  admission  to  the  USMAPS 
and  to  the  USMA.  Inclosed  are  reports  of  medical  examination  and 
medical  history  and  related  documents,  evaluated  against  Army 
medical  standards  for  appointment  and  enlistment  into  the  active 
Army,  retention,  promotion,  separation,  flying  duty,  mobilization, 
and  similar  circumstances. 
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Aatkorky  Imt  aaiattMacc  of  tk«  systoa:  Title  10  U.S.C..  Section 
1071  and  Title  S  U.S.C.,  Section  301. 

Rovtinc  aaei  of  records  Halntaiaod  la  tkc  systcoi,  iacladiag  catcgo* 
lies  of  oscrt  and  the  pnrpo^  of  such  noes:  USMA:  To  verify  medi¬ 
cal  qualification  for  prescribed  training. 

DOD  MRB:  To  apply  uniform  Department  of  Defense  medical 
standards  for  selecting  attendees  for  military  service  academies. 

Selected  Army  medical  facilities:  To  record  results  of  medical  ex¬ 
aminations  conducted  for  admission  to  an  Armed  Force  military 
academy. 

Policies  and  practices  tor  sloiiag,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  tbe  ayalam: 

Storage:  Paper  records  in  file  folders. 

Retricvability:  Filed  a^ihabetically  by  school  year. 

Safeguards:  Buildings  employ  security  guards.  Records  are  main¬ 
tained  in  areas  accessible  only  to  authorized  personnel  who  arc 
properly  screened  and  trained. 

Retention  and  dtspoaal:  USMA:  Records  are  permanent.  Records 
are  retained  in  active  file  during  tour  of  service. 

DOD  MRB:  Upon  completion  of  evaluation,  records  of  accepted 
applicants  are  forwarded  to  USMA  medical  facility.  Records  of  re¬ 
jected  applicants  are  retained  for  S  years  and  destroyed. 

Selected  medical  facilities  retain  one  copy  of  records  for  1  year 
after  submission- of  medical  report  to  DOD  MRB. 

System  maaagerfs)  and  addram:  The  Surgeon  General,  Headquar¬ 
ters,  Department  of  the  Army  (HQDA),  The  Pentagon,  Washing¬ 
ton,  DC  20310. 

Nodflcatioa  procedure:  Information  may  be  obtained  by  written 
request  to: 

HQDA  (DASG-AOM) 

Room  2D453 
The  Pentagon 
Washington,  DC  20310 

Record  accem  procedures:  Requests  should  be  addressed  to:  Of¬ 
fice  of  The  Surgeon  General,  Headquarters,  Department  of  the 
Army  (DASG-AOM),  Room  2D453,  The  Pentagon,  Washington,  DC 
20310. 

All  requests  should  be  written  since  files  are  not  stored  in 
HQDA.  If  telephone  conversation  is  desired,  at  the  expense  of  the 
inquirer,  area  code  and  telephone  number  should  be  furnished. 

Personal  visits  by  the  individual  requesting  access  may  be  ar¬ 
ranged  only  with  the  official  assigned  to  respond  to  a  written 
request. 

Contesting  record  procedures:  The  Army's  rules  for  access  to 
records  and  for  contesting  contents  may  be  obtained  from  the  offi¬ 
cial  responding  to  a  written  request. 

Record  source  categories:  Written  application  from  the  iitdividual 
requesting  access. 

Systems  enaaptad  from  certain  provisions  of  the  act:  None 
A0909.01DASG 

System  name:  909.01  Patient  Accountability  Files 

System  locntien:  Medical  Centers,  hospitals,  health  clinics,  troop 
medical  clinics.  The  official  mailing  addresses  are  in  the  Depart¬ 
ment  of  Defease  Diwetory  in  the  Appendix. 

Categories  el  fadtrldnals  covered  by  the  system:  Patients  treated 
by  Army  Medical  Department  medical  treatment  facility. 

Categories  of  rseords  In  the  system:  Documents  reflecting  patients 
admitted  or  dischwged  from  hospital,  interward  transfers,  leave, 
absence  requests  and  authorizations,  births,  deaths,  clearance  of 
patients  and  similar  or  related  documents. 

Anthertty  lor  mnintinnnri  of  the  system:  Title  S  U.S.C.,  Section 
301;  Title  44  U.S.C.,  Section  3101;  and  Title  10  U.S.C.,  Section 
1071. 

Routiac  uses  uf  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  puepeecs  of  such  uses:  Purpose  is  to  account  for 
patients  and  their  status  in  medical  treatment  facilities.  Information 
may  be  reported  to  civiian  or  military  authorities  for  official 
reasons. 

Polkies  and  practioes  for  storing,  retrieving,  accessing,  retaining, 
and  dispoelag  of  records  in  the  system: 

Storage:  Plain  cards,  rule  cards,  punched  cards,  microfiche,  cas¬ 
sette,  printout,  paper  records  in  file  holders  and  similar  or  related 
documents. 


RetricvabilMy:  Filed  by  last  name,  register  number  sequence  or 
social  security  number  (SSN)  of  sponsor. 

Safeguards:  Records  maintained  in  areas  accessible  only  to 
authorized  personnel  that  are  properly  trained  and  screened. 

Retention  and  disposal:  Birth  reporting  files:  Permanent. 

Death  reporting  files:  Destroyed  after  3  years. 

Admission  and  Disposition  Files:  Destroyed  after  5  years. 

Absence  Suspense  Files:  Destroyed  on  return  of  patient. 

Patient  clearance  sheet  and  pay  patient  files:  Destroyed  after  I 
year  or  on  discontinuance,  whichever  is  first. 

System  manager<s)  and  addrem:  The  Surgeon  General,  Headquar¬ 
ters,  Department  of  the  Army,  The  Pentagon,  Washington,  DC 
20310. 

Notification  procedure:  Information  may  be  obtained  from  Patient 
Administrator  at  medical  center  or  hospital  where  treatment  was 
provided.  Official  mailing  addresses  are  in  the  Department  of 
Defense  Directory  in  the  Appendix. 

Requesting  individual  is  required  to  submit  full  name,  SSN  of 
sponsor,  date  care  was  provided  and  facility  providing  care. 

The  requester  may  visit  the  office  of  the  Patient  Administrator  at 
medical  center  or  hospital  where  care  was  provided. 

For  personal  visits,  the  requester  is  required  to  provide  full 
name,  SSN  of  sponsor  and  present  some  form  of  acceptable 
identification,  such  as  identification  card,  driver’s  license. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  Patient  Administrator  at  medical  center  or  hospital 
where  care  was  provided.  The  official  mailing  addresses  are  in  the 
Department  of  Defense  Directory  in  the  Appendix. 

Contesting  record  procedures:  The  Army’s  rules  (or  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  by  the  individuals  concerned  may  be  obtained  from  any  medi¬ 
cal  center  or  hospital. 

Record  source  categories:  Patient  Admission  Data  forms,  patient 
requests,  medical  records,  hospital  reports. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0909.05DASG 

System  name:  909.0S  Control  Card  Files 

System  location:  Primary  System:  Each  United  States  (US)  Army 
medical  treatment  facility  where  patients  are  hospitaUzed. 

Decentralized  Segments:  Each  ward  where  patients  are  assigned. 

Categories  of  individuals  covered  by  the  system:  Any  individual 
hospitalized  in  a  medical  treatment  facility. 

Categories  of  records  in  the  system:  Files  consist  of  individual  pa¬ 
tient  data  cards,  bed  cards,  pass  lists. 

Authority  (or  maintenance  of  the  system:  Title  S  U.S.C.,  Section 
301. 

Routine  uses  of  records  maintained  in  the  system,  incinding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  US  Army  medical  treat¬ 
ment  facility:  Prepared  by  Patient  Administration  Division  of  the 
facility  on  each  patient. 

Ward:  Used  as  determined  by  nursing  personnel. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Vertical  file  cards  placed  on  bed  of  patient. 

Retricvability:  Filed  alphabetically  by  last  name. 

Safeguards:  Cards  are  maintained  in  areas  where  peisonnel  are  on 
duty  24  hours  each  day  in  each  hospital  ward. 

Retention  and  disposal:  Destroy  upon  disposition  of  patient. 

System  managcr(s)  and  addrem:  The  Surgeon  General,  US  Army; 
commanders  of  medical  centers  and  hospitals. 

Notification  procedure:  Information  may  be  obtained  from: 

Commander 

Medical  center  or  hospital  where  patient  is  hospitalized 

Record  access  procedures:  Individual  while  a  patient  in  the  medi¬ 
cal  treatment  facility  may  review  these  forms  at  any  time. 

Contesting  record  procedures:  The  Army’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER. 

Record  source  categories:  Cards  are  prepared  upon  admission  to 
the  medical  treatment  facility.* 

Systems  exempted  from  certain  provisians  of  the  act:  None 
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A0910.02DASG 

Syitca  naac:  910.02  Patient  Trust  Fund  and  Baggage  Files 

Systca  location:  Medical  Centers,  hospitals,  health  clinics,  troop 
medical  clinics.  The  official  mailing  addresses  are  in  the  Depart¬ 
ment  of  Defense  (DOD)  directory  in  the  Appendix. 

Categories  of  iadWMaals  covered  by  Ike  system:  Patients  treated 
by  Army  Medical  Department  medical  treatment  facility. 

Categories  of  records  in  the  system:  Documents  reflecting  receipt 
and  return  of  monies,  valuables  and  property  of  a  patient  in  an 
Army  medical  treatment  facility  and  related  accounting  transac¬ 
tions. 

Antbority  for  maiatenaace  of  tbe  system:  Title  5  U.S.C..  Section 
301;  Title  44  U.S.C.,  Section  3101;  Title  10  U.S.C.,  Section  1071. 

Rontiae  nscs  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  asers  and  the  purposes  of  such  uses:  Purpose  is  to  account  for 
patients’  funds,  valuables  and  property  while  patient  is  in  hospital. 

Policies  and  practices  tor  storing,  retrieving,  accessing,  retaining, 
and  dispostag  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders,  cards,  punched  cards,  prin¬ 
tout  and  similar  related  documents. 

RetrlevabUky:  Filed  by  last  name,  social  security  number  (SSN) 
of  sponsor. 

Safeguards:  Records  maintained  in  areas  accessible  only  to 
authorized  personnel  that  are  properly  trained  and  screened. 

Retention  and  disposal:  Patient  trust  fund  individual  record  files: 
Destroyed  3  years  after  final  withdrawal  of  aD  money  and  valua¬ 
bles. 

Patient  trust  fund  accounting  files:  Destroyed  after  3  years. 

Patient  Property  Files:  Destroyed  6  months  after  transfer  of  the 
patient  or  on  discontinuance. 

System  maaagerfs)  and  address:  The  Surgeon  General.  Headquar¬ 
ters  Department  of  the  Army  (HQDA),  The  Pentagon,  Washington, 
DC  20314. 

Notification  procedure:  Information  may  be  obtained  from  Patient 
Administrator  at  Medical  Center  or  hospital  where  treatment  was 
provided.  Official  mailing  addresses  are  in  the  DOD  directory  in  the 
Appendix. 

Requesting  individual  is  requested  to  submit  full  name,  SSN  of 
sponsor,  date  care  was  provided  and  facility  providing  care. 

The  requester  may  visit  the  office  of  the  Patient  Administrator  at 
Medical  Center  or  hospital  where  care  was  provided. 

For  personal  visits,  the  requester  is  required  to  provide  full 
name,  SSN  of  sponsor  and  present  some  form  of  acceptable 
identification  such  as  identification  card  or  driver's  license. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  Patient  Administrator  at  Medical  Center  or  hospital 
where  care  was  provided.  The  official  mailing  addresses  are  in  the 
DOD  directory  in  the  Appendix. 

Coatesdag  record  procedures:  The  Army’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  by  the  individuals  concerned  mgy  be  obtained  from  any  medi¬ 
cal  center  or  hospital. 

Record  source  categories:  Inventory  of  funds,  property  valuables 
upon  admission  of  patient  and  transactions  thereafter. 

Systems  exempted  from  certain  provislont  of  tbe  act:  None 
A0910.MDASG 

System  name:  910.06  Medical  Services  Account  Files 

System  location:  Medical  Centers  and  Hospitals.  Official  mailing 
addresses  are  in  the  Department  of  Defense  (DOD)  Directory  in  the 
Appendix. 

Categories  of  individuals  covered  by  the  system:  Any  person 
receiving  medical  care  in  an  Army  Medical  Treatment  Facility  and 
is  subject  to  charge  for  such  service. 

Categories  of  records  in  the  system:  File  includes  patient  ledger 
cards,  invoices  and  receipts  for  collection,  cash  records,  schedules 
of  collection,  vouchers,  registers,  and  related  basic  accounting 
documents. 

Antbority  for  maintenance  of  the  system:  Title  5  U.S.C..  Section 
301;  Title  10  U.S.C.,  Chapter  S5,  Medical  and  Dental  Care;  Title  44 
U.S.C.,  Section  3101. 

Rontiae  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  nsers  and  the  purposes  of  such  uses:  Hospitals;  Accounting 
for  charges  and  making  proper  distribution  of  funds  received  in 
payment  for  authorized  medical  and  dental  services. 


Policies  and  practices  for  storing,  rctritviag,  accessing,  retaining, 
and  dbposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

RetrievabilUy:  Name,  social  security  number  (SSN).  hospital  and 
invoice  number. 

Safeguards:  Records  are  maintained  in  areas  accessible  only  to 
authorized  personnel  that  are  properly  screened. 

Retention  and  disposal:  Records  are  destroyed  3  years  after 
completion  of  collection  action  or  3  years  after  inclusion  in  uncol¬ 
lectable  accounts  report. 

System  manager(s)  and  address:  The  Surgeon  General,  Headquar¬ 
ters,  Department  of  the  Army  (HQDA),  The  Pentagon,  Washing¬ 
ton,  DC  20310. 

Notification  procedure:  Information  may  be  obtained  from  regis¬ 
trar  at  medical  center  or  hospital  where  treatment  was  provided. 
Official  mailing  addresses  are  in  the  DOD  directory  in  the  Appen¬ 
dix. 

Requesting  individual  is  required  to  submit  full  name,  SSN,  date 
care  was  provided,  and  invoice  number. 

The  requester  may  visit  the  office  of  the  registrar  at  medical 
center  or  hospital  where  care  was  provided. 

For  personal  visits,  the  requester  is  required  to  provide  full 
name,  SSN,  date  care  was  received  and  invoice  number. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  registrar  at  medical  center  or  hospital  where  care  was 
provided.  The  official  mailing  addresses  are  in  the  DOD  directory 
in  the  Appendix. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number. 

Contestiag  record  procedures:  The  Army’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  may  be  obtained  from  HQDA  (DASG-RMP),  Washington,  DC 
20310. 

Record  source  categories:  Clinic  or  hospital  where  treatment  was 
provided. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0911.0SDASG 

System  name:  911.05  Individual  Patient  Diet  Files  (Department 
Army  Form  2924) 

System  location:  In  medical  centers  and  hospitals.  Patient  Dietary 
History  Records  would  be  maintained  in  the  Clinical  Dietetics 
Branch  of  the  hospital  for  inpatients. 

Outpatient  Patient  Dieta^  History  Records  may  be  maintained 
either  in  the  Clinical  Dietetics  Branch  or  the  Department  of  Clinics, 
dependent  upon  local  organizational  structure. 

Patient  Dietary  History  Records  may  also  be  maintained  in  those 
health  clinics  which  have  a  consultant  dietetian.  Official  mailing  ad¬ 
dresses  for  all  hospitals,  medical  centers  and  health  care  clinics  are 
in  the  Department  of  Defense  (DOD)  Directory  in  the  Appendix. 

Categories  of  individuals  covered  by  the  system:  Individual  patient 
diet  files  may  be  maintained  on  any  individual  authorized  inpatient 
or  outpatient  medical  care  in  army  medical  treatment  facilities. 

Categories  of  records  in  the  system:  The  Individual  Patient’s  Diet 
File  would  normally  include,  but  not  be  limited  to,  the  Patient 
Dietary  History  Record.  Consultation  Sheets  (Standard  Form  (SF) 
513),  prescriptions  for  nutritional  care,  patient  satisfaction  surveys, 
dietary  intake  and  analyses  records,  dietetic  progress  notes,  menu 
patterns  and  special  nourishment  or  feeding  information. 

Authority  for  maintenance  of  the  system:  Title  5  U.S.C..  Section 
30I;Title  44  U.S.C.,  Section  3101;  and  Title  10  U.S.C.,  Section 
1071. 

Routine  uses  of  records  maintained  in  tbe  system,  including  catego¬ 
ries  of  nsers  and  the  pnrposes  of  such  uses:  The  information  col¬ 
lected  is  used  by  the  personnel  assigned  to  the  Clinical  Dietetics 
Branch  or  health  clinic  for  the  purpose  of  assisting  the  nutritional 
well-being  of  the  patient  and  developing  a  plan  for  nutritional  care. 
This  information  also  serves  to  improve  the  quality  of  nutritional 
care  rendered.  Access  to  these  records  is  limited  to  a  need  to  know 
basis,  i.e.,  to  dietetians,  dietetic  technicians,  diet'aides,  patient  tray 
service  personnel  and  to  clerical  personnel  involved  in  maintaining 
the  records.  For  both  inpatients  and  outpatients,  nutritional  care 
plans  and/or  diet  instructions  are  developed  from  this  information 
by  the  users  as  required.  For  inpatients,  in  addition  to  the  nutri¬ 
tional  care  plans,  daily  menus  are  prepared  and  trays  are  set  up  in 
accordance  with  the  menus  by  the  users  for  the  patients. 
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Policies  aod  practices  tor  storiag,  retrieviag,  accessiag,  relaiaiag, 
aad  dtapooiag  of  records  hi  the  system: 

Storage:  The  Patient's  Dietary  History  Record  is  normally  stored 
in  a  visible  card  file  or  card  file  box.  Additional  or  supplemental  in¬ 
formation  is  usually  stored  in  file  folders  in  desks  or  file  cabinets. 

Retrievabllity:  Information  is  normally  filed  by  ward,  room  or 
bed  number  and  name  for  inpatients.  For  outpatients  an  alphabeti¬ 
cal  file  is  usually  maintained. 

Safeguards:  Only  the  individuals  specified  under  Routine-Uses 
are  permitted  to  use  the  records.  Records  are  kept  in  office  areas 
which  are  secured  when  not  in  use. 

Reteatioa  and  disposal:  When  the  patient  is  discharged  the  record 
is  destroyed  unless  the  patient  has  indicated  many  intolerances 
and/or  is  likely  to  return  for  consultation  or  hospitalization.  In 
these  cases  the  record  is  placed  in  an  inactive  file  which  is  periodi¬ 
cally  screened  for  retention. 

System  maaager(s)  and  address:  The  Surgeon  General,  Headquar¬ 
ters.  Department  of  the  Army,  The  Pentagon,  Washington,  DC 
20310. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Commander  of  the  health  clinic,  hospital  or  medical 
center  where  the  individual  is  or  was  seen  as  a  patient.  Addresses 
are  given  in  the  DOD  Directory.  Written  requests  for  information 
must  contain  the  full  name  of  the  individual,  current  address  and 
telephone  number  and  date  of  hospitalization  or  consultation. 
Further  communications  should  also  have  the  case  (control)  number 
that  appears  with  the  office  symbol.  Visits  should  be  by  appoint¬ 
ment  arranged  through  the  Commander  of  the  medical  facility.  For 
personal  visits,  the  individual  should  be  able  to  provide  his  ID  card 
which  indicates  he/  she  is  authorized  medical  care  and  give  some 
verbal  information  which  can  be  verified  with  his  case  folder. 

Record  access  procedures:  Same  as  SYSMANAGER. 

Coatestiag  record  procedures:  The  Army's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER. 

Record  source  categories:  Patient's  chart,  interviews  with  patient's 
family,  observation  consultation  sheets  from  other  services.  Diet 
and  Nourishment  Rosters,  and  Progress  Notes  (nurses,  doctors, 
etc.) 

Systems  exempted  from  certain  provisioas  of  the  act:  None 
A0912.01aDASG 

System  aame:  912.01  Medical  Staff  Credentials  File 

System  locatloa:  Medical  treatment  facilities  at  Army  commands, 
installations  and  activities.  Official  mailing  addresses  are  in  the  De¬ 
partment  of  Defense  (DOD)  Directory  in  the  Appendix 

Categories  of  Individuals  covered  by  the  system:  Individuals  per¬ 
forming  clinical  practice  in  medical  treatment  facilities. 

Categories  of  records  in  the  system:  Documents  reflecting  delinea¬ 
tion  of  clinical  privileges  and  clinical  performance. 

Authority  for  maintenance  of  the  system:  Title  S  U.S.C.,  Section 
301;  Title  44  U.S.C.,  Section  3101;  and  Title  10  U.S.C..  Section 
1071. 

Routine  uses  of  records  maintained  In  the  system,  including  catego¬ 
ries  of  users  aad  the  purposes  of  such  uses:  Determine  and  assess 
capability  of  practitioner's  clinical  practice. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrievabllity:  Filed  by  last  name. 

Safeguards:  Records  are  maintained  in  areas  accessible  only  to 
the  medical  treatment  facility  commander  and  credentials  commit¬ 
tee  members. 

Reteatioa  and  disposal:  Records  retained  3  years  in  medical  treat¬ 
ment  facility  administrative: office,  with  eventual  inclusion  in  per¬ 
sonnel  file  of  individual. 

System  managcr(s)  aad  address:  The  Surgeon  General.  Headquar¬ 
ters,  Department  of  the  Army,  The  Pentagon.  Washington,  DC 
20310. 

Notification  procedure:  Information  may  be  requested  from  com¬ 
mander  at  medical  treatment  facility  where  practitioner  is  providing 
clinical  service. 


Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  commander  at  medical  treatment  facility  where  practi¬ 
tioner  is  providing  clinical  service. 

Contesting  record  procedures:  The  Army's  rules  'for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  may  be  obtained  from  any  medical  treatment  facility. 

Record  source  categories:  Interviewer,  application,  medical  audit 
results,  other  available  administrative  records  obtained  from 
civilian  or  military  sources. 

Systems  exempted  from  certain  provisioas  of  the  act:  None 
A0912.01bDASG 

System  name:  912.01  Professional  Consultant  Control  Files 

System  location:  Primary  System:  Department  of  the  Army,  Of¬ 
fice  of  The  Surgeon  General;  US  Army  Health  Services  Command; 
US  Army  Medical  Command,  Europe. 

Decentralized  Segments;  Individual  appointing/controDing  offices. 

Categories  of  individuals  covered  by  the  system:  Any  individual 
who  has  been  utilized  or  appointed  as  a  professional  consultant  in 
the  professional  medical  services. 

Categories  of  records  ia  the  system:  Files  contain  documents  relat¬ 
ing  to  utilization,  appointment,  duties,  responsibilities,  and  compen¬ 
sation  of  professional  consultants. 

Authority  (or  maintenance  of  the  system:  Title  S  U.S.C.,  Section 
301;  Title  10  U.S.C.,  Sections  1071-1086;  Tide  44  U.S.C..  Section 
3101. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  appoint  and  monitor 
utilization  of  designated  consultants. 

Policies  and  practices  for  storiag,  rctrieviag,  acccsshig,  rctainiag, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

RctricvabilHy:  Filed  alphabetically  by  last  pame  of  consultant. 

Safeguards:  Records  are  maintained  in  areas  accessible  only  to 
authorized  personnel. 

Retention  and  disposal:  Records  are  maintained  for  the  duration 
of  consultant  status.  They  are  destroyed  1  year  after  termination  of 
the  appointment,  or  on  discontinuance,  whichever  is  sooner. 

System  managers)  aad  addrem:  The  Surgeon  General,  Headquar¬ 
ters,  Department  of  the  Army  (HQDA),  The  Pentagon,  Washing¬ 
ton,  DC  20310. 

Notification  procedure:  Information  may  be  obtained  from: 

HQDA  (DASG-PTZ-C) 

Room  2E5I9 
The  Pentagon 
Washington,  DC  20310 
Telephone:  Area  Code  202/695-1918 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  HQDA  (DASG-PTZ-C),  Room  2E519,  The  Pentagon, 
Washington,  DC  20310. 

Written  requests  for  information  should  contain  full  name  of  the 
individual,  current  address  and  telephone  number. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification;  that  is,  driver's  license,  and  give  some 
verbal  information  that  could  be  verified  with  his  'case'  folder. 

Contesting  record  procedures:  The  Army’s  rules  for  contesting 
contents  and  appealing  initial  determinations  are  contained  in  Army 
Regulation  340-21. 

Record  source  categories:  Application  and  related  forms  from  the 
individual  requesting  appointment  as  consultant;  notice  of  appoint¬ 
ment;  correspondence  between  offices  and  consultants. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0912.01cDASG 

System  name:  912.01  Professional  Personnel  Informational  File 

System  location:  Clinical  Medical  Division  (HSPA-C),  Deputy 
Chief  of  Staff  for  Professional  Activities,  Headquarters  (HQ),  US 
Army  Health  Services  Command  (HSC),  Ft  Sam  Houston,  TX 
78234. 

Categories  of  individuals  covered  by  the  system:  Practicing  physi¬ 
cians,  residents,  psychologists,  social  workers,  and  pharmacists  as¬ 
signed  or  employed  in  medical  treatment  facilities  operated  by  the 
HSC.  ,  . 
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PRIVACY  ACT  ISSUANCES 


Cattyrki  •!  rM«r4»  is  Um  lyiUai:  Fik»  contain  personal  infor¬ 
mation  provided  to  the  various  professional  consultants  assigned  to 
the  Clinical  Medical  Division.  HQ,  HSC  by  practitioners  assigned 
to  command  medical  treatment  facilities.  These  files  consist  of  per¬ 
sonal  data  questionnaires,  curricula,  vitae,  assignment  preferences 
data,  persoi^  correspondence,  and  other  such  records  pertaining  to 
the  professional  quaJi-  fkations  and  experience  of  t^  personnel 
being  monitored  by  the  consultant. 

AntharMy  tor  maintetaance  of  the  system:  Title  10  U.S.C..  Section 
3012. 

Roatiae  ascs  of  records  maiataiacd  la  the  system,  iadadiag  catego¬ 
ries  of  aaers  and  the  parposes  of  sach  uses:  Files  are  used  by  the 
consultant  to  establish  and  maintain  familiarity  with  the  locations, 
assignments,  utilization,  marital  and  family  status,  professional  and 
military  expert-  ence  and  qualifications,  and  assignment  preferences 
as  an  aid  in  monitoring  the  utilization  of  professional  personnel  and 
to  assist  in  career  management  and  assignment  activities. 

Policies  and  practices  for  storing,  rctricviag,  accessing,  retaining, 
and  disposiag  of  records  in  the  system: 

Storage:  Records  are  mainUined  in  file  folders,  three-ring 
looseleaf  binders  and  visible  index  card  files. 

Retrievability:  Filed  alphabetically  by  last  name  of  professional 
person  within  treatment  facility  to  which  assigned. 

Safeguards:  Stored  in  an  office  of  a  headquarters  building,  por¬ 
tions  of  which  are  occupied  and/or  under  surveillance  at  ail  times. 
Records  are  accessible  only  to  authorized  personnel. 

Reteatlon  and  disposal:  Records  are  retained  in  active  file  until  in¬ 
dividual  practitioner  to  whom  they  pertain  is  no  longer  assigned  or 
employed  within  HSC  and  are  destroyed  within  I  year  following  his 
reassignment  or  ter-  mination. 

System  managcr(s)  aad  addrem:  The  Surgeon  General,  Headquar¬ 
ters.  Department  of  the  Army  and  Commander,  HSC. 

Notification  procedure:  Information  may  be  obtained  from: 
Commander,  US  Army  Health  Services  Command 
(HSPA-C) 

Room  302,  Bldg  2263 
Ft  Sam  Houston,  TX  78234 
Telephone:  Area  Code  512/221-6616 

Record  accem  procedures:  Requests  from  individuals  should  be 
addressed  to:  Commander,  HSC  (HSPA-C),  Ft  Sam  Houston,  TX 
78234. 

Written  requests  for  information  should  contain  the  full  name 
and  address  of  the  requester. 

For  personal  visits;  individual  should  be  able  to  provide  personal 
identification  and  verbal  information  that  could  be  verified  with  his 
'personnel  data  file.’ 

Contesting  record  procedures:  The  Army’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  are  contained  in  Army  Regulation  340-21. 

Record  source  categories:  Written  and  verbal  communications  pro¬ 
vided  by  the  individual  to  whom  the  file  pertains.  Official  Personnal 
Rosters,  registers,  and  reports  published  by  the  SYSMANAGER 
and  the  Department  of  the  Army  Agencies. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0913.02aDASG 

System  name:  913.02  Medical  Prescription  Files 

System  location:  Primary  System:  Pharmacy  of  each  United 
States  (US)  Army  medical  treatment  facility. 

Decentralized  Segments:  Records  holding  area/overseas  records 
center. 

Categories  of  individuals  covered  by  tbc  system:  Any  individual  for 
whom  a  prescription  has  been  written. 

Categories  of  records  in  the  system:  Files  consist  of  Department 
of  Defense  (DD)  Form  1289  (Prescription  Form);  Department  of  the 
Army  (DA)  Form  3875  (Bulk  Drug  Order);  cross  reference  files  of 
information  extracted  from  DD  Form  1289,  and/or  civilian  prescrip¬ 
tions  concerning  controlled  substances  as  per  U.S.C.;  reports  of 
board  actions;  tear  sheets;  and  similar  or  related  documents. 

Aatbe>rlty  for  maintenance  of  the  system:  Title  II  of  the  Com¬ 
prehensive  Drug  Abuse  Prevention  and  Control  Act  of  1970;  Title  5 
U.S.C.,  S^tion  301. 

Rontlne  uses  of  records  maintained  in  tbc  system,  including  catego¬ 
ries  of  nsers  and  tbc  pnrposcs  of  such  uses:  US  Army  medical  treat¬ 
ment  facility:  Prescriptions  and  bulk  drug  orders  prepared  by 


authorized  personnel  to  provide  for  dispcnMtioa  of  drugs.  Cross 
reference  file  used  to  monitor  the  order  and  usage  of  controlled 
substances,  and  supply  information  to  legal  authorities  reference  in¬ 
fractions  of  Army  regulations  or  the  U.S.C. 

Records  bolding  area/overseas  record  center:  Storage  of  records 
until  destruction. 

Policies  aad  practkns  for  storing,  retrieving,  accessing,  retaining, 
aad  dtspnatng  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Remievability:  Prescriptions  and  bulk  drug  orders:  fileik  by 
number  series. 

Cross  reference  file:  retrievable  by  conventional  alphabetical 
index  of  surname  of  recipient. 

Safeguards:  Pharmacy  is  locked  when  no  one  is  on  duty.  Only 
authorized  personnel  are  authorized  access  to  the  area  when  open. 

Retention  and  disposal:  Records  are  destroyed  after  5  years.  They 
arc  maintained  in  the  local  file  area  for  I  year  after  cutoff,  then 
transferred  to  the  records  holding  or  overseas  records  center  for 
the  remainder  of  the  retention  period. 

System  managcr(s)  and  address:  The  Surgeon  General,  USA; 
commanders  of  medical  centers  and  hospitals. 

Notification  procedure:  Information  may  be  obtained  from  Com¬ 
mander,  medical  center  or  hospital  where  prescription  is  on  file. 

Record  access  procedures:  Individual  may  review  prescription. 

Contesting  record  procedures:  The  Army’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tion  by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER. 

Record  source  categories:  Prescription  is  written  by  physician  dur¬ 
ing  treatment  of  patient. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0914.02aDASG 

System  name:  914.02  Pathology  Consultation  Record  Files 

System  location:  Armed  Forces  Institute  of  Pathology  (AFIP); 
Walter  Reed  Army  Medical  Center  (WRAMC),  Washington,  DC 
20306. 

Categories  of  individuals  covered  by  the  system:  Individuals 
treated  in  military  or  civilian  medical  facilities  whose  cases  were 
itviewed  on  a  consultative  basis  by  members  of  the  staff  of  the 
AFIP.  of  Pathology. 

Categories  of  records  in  the  system:  Documents,  tissue  blocks, 
microscopic  slides.  X-rays  and  photographs  reflecting  outpatient  or 
inpatient  treatment  or  observation  of  all  individuals  on  whose  cases 
consultation  has  been  requested. 

Authority  for  maintenance  of  the  system:  Title  5  U.S.C.,  Section 
301  and  Title  44  U.S.C. ,  Section  3101. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Purpose  is  to  insure 
complete  medical  data  is  available  to  pathologist  providing  con¬ 
sultative  diagnosis  to  re-  questing  physician  in  order  to  improve 
quality  of  care  provided  to  individuals;  to  provide  a  data  base  for 
education  of  medical  personnel;  to  provide  a  data  base  for  medical 
research  and  statistical  purposes  and  when  required  by  law  or  for 
official  purposes.  Individual  records  may  be  released  to  referring 
physician,  to  physicians  treating  the  individual,  to  qualified  medical 
researchers  and  students,  and  to  other  Federal  agencies  and  law  en¬ 
forcement  personnel  when  requested  for  official  purposes  involving' 
criminal  prosecution,  civil  court  action  or  regulatory  orders. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records.  X-rays,  photographs  in  paper  file  folders, 
microfiche,  magnetic  tape,  printout;  tissue  blocks  in  appropriate 
storage  containers;  and  microscopic  slides  in  cardboard  file  folders. 

Retrievability:  Filed  by  last  name  or  terminal  digit  number  (social 
security  number  (SSN))  or  accession  number  assigned  when  case  is 
received  for  consultation. 

Safeguards:  Access  to  the  AFIP  is  controlled.  Records  are  main¬ 
tained  in  areas  accessible  only  to  authorized  personnel  who  are 
properly  screened  and  trained. 

Retention  and  disposal:  Retained  as  long  as  case  material  has 
value  for  medical  research  or  education.  Individual  cases  are 
reviewed  periodically  and  materials  no  longer  of  value  to  the  AFIP 
are  destroyed. 
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System  managcr(t)  and  address:  The  Surgeon  General,  Headquar¬ 
ters,  Department  of  the  Army  (HQDA),  The  Pentagon,  Washington 
DC  20310. 

Notification  procedure:  Information  may  be  obtained  from  the 
Chief,  Patient  Retords  and  Tissue  Repository  Division,  Armed 
Forces  Institute  of  Pathology,  Walter  Reed  Army  Medical  Center, 
Washington,  DC  20306.  Requesting  individual  is  required  to  submit 
full  name,  SSN  or  service  number  of  military  sponsor  and  branch 
of  military  service  if  applicable,  or  AFIP  accession  number  if 
known.  For  requests  made  in  person,  acceptable  identification  such 
as  military  ID  card  or  driver’s  license  will  be  required. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  the  Chief,  Patient  Records  and  Tissue  Repository 
Division,  AFIP,  WRAMC,  Washington,  DC  20306. 

Contesting  record  procedures:  The  Army’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  Interview,  diagnostic  test,  other  availa¬ 
ble  administrative  or  medical  records  obtained  from  civilian  or  mili¬ 
tary  sources. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0914.04aDASG 

System  name:  914.04  Clinical  Investigation  Record  System 

System  location:  Commander,  Edgewood  Arsenal,  ATTN: 
SAREA-BL-0,  Aberdeen  Proving  Ground,  MD  21010. 

Categories  of  Individuals  covered  by  the  system:  Any  military  in¬ 
dividual  who  volunteered  to  participate  in  the  clinical  investiga¬ 
tions. 

Categories  of  records  In  the  system:  Individual  medical  records; 
individual  test  records  of  perfor-  mance  and  physiological  measures 
taken  while  individual  was  being  tested. 

Authority  for  maintenance  of  the  system:  Title  10  U.S.C.,  Section 
4503  and  Title  10‘U.S.C.,  Section  30l2e. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  For  scientific  informa¬ 
tion. 

Polkies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  In  the  system: 

Storage:  Paper  records  in  file  folders,  file  cards,  computer  mag¬ 
netic  tapes  and  drums,  computer  paper  printouts,  photographs, 
video-tape,  16mm  movie  film. 

Retrievability:  Filed  alphabetically  by  name  and  by  case  file 
number. 

Safeguards:  Kept  in  locked  cabinets  in  locked  rooms. 

Retention  and  disposal:  Permanent. 

System  manager(s)  and  address:  Commander,  Edgewood  Arsenal, 
ATTN:  SAREA-BL-0,  Aberdeen  Proving  Ground,  MD  21010. 

Notification  procedure:  Name,  serial  number,  SSN,  or  other 
identification  number,  date  of  birth  (DOB),  and  time  when  in¬ 
dividual  was  enrolled  in  program. 

Record  access  procedures:  Information  may  be  obtained  from  the 
SYSMANAGER. 

Contesting  record  procedures:  The  Army’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  are  contained  in  Army  Regulation  340-21. 

Record  source  categories:  Individual  volunteers. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0914.05DASG 

System  name:  914.05  Blood  Donor  Files 

System  location:  All  Army  medical  treatment  facilities.  Mailing 
addresses  are  listed  in  the  Appendix. 

Categories  of  individuals  covered  by  the  system:  Any  individual 
from  whom  blood  was  procured. 

Categories  of  records  in  the  system:  Files  contain  blood  donor 
record  cards,  and  similar  or  related  documents. 

Authority  for  maintenance  of  the  system:  Title  5  U.S.C.,  Section 
301;  Public  Health  Service  Act,  Section  351,  Licensure  for  Depart¬ 
ment  of  the  Army. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  to  record  time  of 
withdrawal,  type  of  blood,  suitability  for  voluntary  blood  donation, 
and  similar  information. 


Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  Filed  alphabetically  by  last  name. 

Safeguards:  Records  maintained  in  areas  accessible  only  to 
authorized  personnel. 

Retention  and  disposal:  Records  are  destroyed  after  3  years,  or 
on  discontinuance,  whichever  is  first.  They  are  held  1  year  after  cu¬ 
toff  in  the  current  files  area,  then  forwarded  to  a  records  holding 
area  for  retention  until  destruction. 

System  manager(s)  and  address:  The  Surgeon  General,  Unites 
States  Army. 

Notification  procedure:  Information  may  be  obtained  from: 

HQDA  (DASG-HCC-L) 

Room  2D528 
The  Pentagon 
Washington,  DC  20310 
Telephone:  Area  Code  202/697-8394 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  Headquarters,  Department  of  the  Army  (DASG- 
HCC-L),  Room  2D528,  The  Pentagon,  Washington,  DC  20310. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number.  Visits  are 
limited  to  Army  Blood  Donor  Centers  and  Professional  Services 
Division  (DASG-HCC),  The  Pentagon,  Washington,  DC  20310. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification  (e.g.,  driver’s  license,  employee  identifica¬ 
tion  card)  and  give  some  verbal  information  that  could  be  verified 
from  his  file. 

Contesting  record  procedures:  The  Army’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  Blood  donor  record  cards  filled  out  by 
the  individual  concerned. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0915.01aDASG 

System  name:  0915.01  Nursing  Service  Schedule  Files 

System  location:  Primary  System:  Department  of  Nursing,  Medi¬ 
cal  Department  Activity  and/or  Medical  Center. 

Decentralized  Segments:  None. 

Categories  of  individuals  covered  by  the  system:  Department  of 
Nursing  personnel. 

Categories  of  records  in  the  system:  File  contains  time  schedules 
and  similar  or  related  documents. 

Authority  for  maintenance  of  the  system:  Title  5  U.S.C.,  Section 
301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Department  of  Nursing: 
To  assist  in  scheduling  nursing  personnel  to  insure  nursing  care  of 
patients. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  record  in  file  folders. 

Retrievability:  Filed  categorically  by  nursing  unit. 

Safeguards:  24  hour  coverage  by  nursing  personnel.  Only 
authorized  personnel  allowed  access. 

Retention  and  disposal:  Records  are  destroyed  1  month  following 
the  end  of  schedule  period. 

System  manager(s)  and  address:  The  Surgeon  General,  United 
States  Army;  Director,  Medical  Department  Activity. 

Notification  procedure:  Information  may  be  obtained  from: 
Director 

Medical  Department  Activity  where  treated. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  Director,  Medical  Department  Activity  where  treated. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number,  and  social 
security  number.  Visits  are  limited  to  Department  of  Nursing, 
Medical  Department  Activity  where  treated. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  and  give  some  verbal  information  that 
could  be  verified  with  his/her  file. 
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Contcstiog  record  procedures:  The  Army's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER. 

Record  source  categories:  Department  of  the  Army  (DA)  Form 
3872,  Nursing  Personnel  Service  Time  Schedule;  DA  Form  39SI. 
Nursing  Service  Assignment  Roster. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A091S.01bDASG 

System  name:  915.01  Nursing  Service  Personnel  Data  and  Schedule 
Files 

System  location:  Primary  System:  Department  of  Nursing.  Army 
Medical  Center  or  Medical  Department  Activity. 

Decentralized  Segments:  Nursing  Division.  Headquarters  (HQ). 
United  States  Army  Health  Services  Command  (HSC).  Ft  Sam 
Houston.  TX;  and  Headquarters.  US  Army  Medical  Command.  Eu¬ 
rope.  Heidelberg.  West  (jermany. 

Categories  of  individuals  covered  by  the  system:  Department  of 
Nursing  personnel. 

Categories  of  records  in  the  system:  Files  contain  nursing  person¬ 
nel  data,  time  schedules,  and  similar  or  related  documents. 

Authority  for  maintenance  of  the  system:  Title  S  U.S.C..  Section 
301.  Departmental  Regulations.  ‘ 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  assist  the  Office  of 
the  Chief.  Nursing  Department  or  Division,  in  the  proper  utilization 
and  scheduling  of  nursing  personnel  commensurate  with  individual 
qualifications,  experiences,  personal  preferences,  and  in  planning 
effective  nursing  care  for  patients. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dteposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders.  Nursing  personnel  data  in 
visible  card  file  or  card  file  box. 

Retrievability:  Filed  categorically  or  numerically  by  nursing  unit 
and  alphabetically  for  personnel  data. 

Safeguards:  Records  are  maintained  in  areas  accessible  only  to 
authorized  personnel  who  have  been  properly  screened.  Office 
areas  are  secured  when  not  in  use. 

Retention  and  disposal:  Records  are  destroyed  1  month  following 
the  end  of  scheduled  period  or  when  no  longer  needed. 

System  manager(s)  and  address:  The  Surgeon  General,  Depart¬ 
ment  of  the  Army;  Commander  of  each  Army  Medical  Center  or 
Medical  Department  Activity. 

Notificatioa  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Commander  of  the  Army  Medical  Center  or  Medical 
Department  Activity  where  the  individual  was  treated  or  ass^ned. 
Addresses  are  listed  in  the  Department  of  Defense  directory  in  the 
Appendix  to  Army  system  notices. 

Each  request  must  include  the  individual’s  full  name,  current  ad¬ 
dress  and  telephone  number,  social  security  number,  and  dates  of 
hospitalization  or  assignment. 

In  addition,  for  personal  visits,  the  requester  should  present  his 
identification  card  and  provide  some  verbal  information  which  can 
be  verified  with  his  file  or  folder. 

Record  access  procedures:  See  NOTIFICATION. 

Contesting  record  procedures:  The  Army’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  Department  of  the  Army  (DA)  Form 
3872,  Nursing  Personnel  Service  Time  Schedule;  DA  Form  3951, 
Nursing  Service  Assignment  Roster;  and  DA  Form  3887,  Nursing 
Department-Army  Nurse  Corps  Data. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0915.02DASG 

System  name:  915.02  Patient  Condition  Reporting  File 

System  location:  Department  of  Nursing.  Medical  Department  Ac¬ 
tivities. 

Categories  of  Individuals  covered  by  the  system:  Patients  hospital¬ 
ized  in  United  States  (US)  Army  medical  treatment  facilities  whose 
condition  requires  special  note. 

Categories  of  records  in  the  system:  File  contains  24  hour  reports 
and  similar  or  related  documents. 


Authority  for  maintenance  of  the  system:  Title  5  U.S.C.,  Section 
301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Documents  used  to  keep 
the  Chief  of  Nursing  Department  informed  of  each  patient’s  condi¬ 
tion  and  of  ward  activities  which  affect  the  workload  and  determine 
assignment  of  personnel. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  Filed  by  patient’s  name. 

Safeguards:  24  hour  coverage  by  nursing  personnel.  Only 
authorized  personnel  arc  allowed  access  to  records. 

Retention  and  disposal:  Records  are  destroyed  1  month  following 
the  period  covered  in  the  report. 

System  manager(s)  and  address:  The  Surgeon  General,  United 
States  Army;  Director,  Medical  Department  Activity. 

Notification  procedure:  Information  may  be  obtained  from; 
Director,  Medical  Department  Activity  where  treated. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  Director,  Medical  Department  Activity  where  treated. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number,  and  social 
security  number.  Visits  arc  limited  to  Department  of  Nursing, 
Medical  Department  Activity  where  treated. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification  (c.g.,  driver’s  license,  employee  identifica¬ 
tion  card),  and  giye  some  verbal  information  that  could  be  verified 
with  his/her  file. 

Contesting  record  procedures:  The  Army’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  Department  of  the  Army  (DA)  Form 
3889,  Nursing  Unit  24  Hour  Report  and  DA  Form  3889-1,  Nursing 
Unit  24  Hour  Report  •  Continuation  Sheet;  DA  Form  4015,  Nursing 
Care  Assignment;  DA  Form  3629,  Twenty-Four  Hour  Patient  In¬ 
take  and  Output  Worksheet. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0915.03DASG 

System  name:  915.03  Temperature,  Pulse,  and  Respiration  Files 

System  location:  Primary  System:  Department  of  Nursing,  Medi¬ 
cal  Department  Activity. 

Decentralized  Segments:  None. 

Categories  of  individuals  covered  by  the  system:  Patient  hospital¬ 
ized  in  United  States  (US)  Army  medical  treatment  facilities. 

Categories  of  records  in  the  system:  File  contains  flow  sheets, 
lists,  cards,  and  similar  or  related  documents. 

Authority  for  maintenance  of  the  system:  Title  5  U.S.C.,  Section 
301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Record  reflects  tempera¬ 
ture,  pulse,  and  respiration  of  all  patients  in  the  wards  for 
designated  time  periods,  and  is  used  to  make  continuing  assessment 
of  patient’s  physical  condition. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  filed  in  individual  patient’s  medical 
record. 

Retrievability:  Filed  in  individual  patient’s  medical  record. 

Safeguards:  24  hour  coverage  by  nursing  personnel.  Only 
authorized  personnel  are  allowed  access  to  records. 

Retention  and  disposal:  Record  becomes  part  of  patient’s  medical 
record. 

System  maa^er(s)  and  address:  The  Surgeon  General,  US  Army; 
Director,  Medical  Department  Activity. 

Notification  procedure:  Information  may  be  obtained  from: 

Director 

Medical  Department  Activity  where  treated. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  Director,  Medical  Department  Activity  where  treated. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number,  and  social 
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security  number.  Visits  are  limited  to  Department  of  Nursing, 
Medical  Department  Activity  where  treated. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  and  give  some  verbal  information  that 
could  be  verified  with  his/her  file. 

Contesting  record  procedures:  The  Army's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER. 

Record  source  categories:  Department  of  the  Army,  DA  Form 
3950,  Temperature,  Pulse  and  Respiration  Record. 

Systems  exempted  from  cerfain  provbions  of  the  act:  None 
A0915.07DASG 

System  name:  915.07  Medical  Facility  Individual  Reporting  Files 

System  location:  Primary  System;  Department  of  Nursing,  Medi¬ 
cal  Department  Activities. 

Decentralized  Segments:  Hospital  safety  offices,  at  United  States 
(US)  Army  medical  treatment  facilities. 

Categories  of  individuals  covered  by  the  system:  Any  patient  in¬ 
volved  in  an  unusual  occurrence  or  accident  at  a  US  Army  medical 
treatment  facility. 

Categories  of  records  in  the  system:  File  includes  reports  of 
unusual  occurrences  and  related  documents. 

Authority  (or  maintenance  of  the  system:  Title  5  U.S.C.,  Section 
301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Record  is  used  by  the 
hospital  commander,  chief  nurse,  and  safety  officer  to  record  the 
incidence  of  and  corrective  action  taken  when  patients  are  involved 
in  accidents  and  unusual  occurrences. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retricvabllity:  Filed  alphabetically  by  last  name. 

Safeguards:  24  hour  coverage  by  nursing  personnel.  Only 
authorized  personnel  allowed  access  to  records. 

Retention  and  disposal:  Records  are  destroyed  after  50  years. 
Records  arc  held  I  year  after  cutoff  in  the  current  files  area,  then 
transferred  to  a  records  holding  area  or  oversea  records  center  for 
2  years,  and  then  retired  to  the  Washington  National  Records 
Center. 

System  managcr(s)  and  address:  The  Surgeon  General,  United 
States  Army;  Director,  Medical  Department  Activity. 

Notification  procedure:  Information  may  be  obtained  from: 
Director,  Medical  Department  Activity  where  treated. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  Director,  Medical  Department  Activity  where  treated. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number,  and  social 
security  number.  Visits  are  limited  to  Department  of  Nursing, 
Medical  Department  Activity  where  treated. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification  (e.g.,  driver’s  license,  employee  identifica¬ 
tion  card),  and  give  some  verbal  information  that  could  be  verified 
with  his/her  file. 

Contesting  record  procedures:  The  Army’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  Department  of  the  Army  (DA)  Form 
4106,  Report  of  Unusual  Occurrence. 

Systems  exempted  from  certain  provbions  of  the  act:  None 
A0916.02aDASG 

System  name:  916.02  Medical  Treatment  Indices 

System  location:  Medical  centers,  hospitals,  health  clinics,  troop 
medical  clinics.  The  official  mailing  addresses  are  in  the  Depart¬ 
ment  of  Defense  (DOD),  Directory  in  the  Appendix. 

Categories  of  individuals  covered  by  the  system:  Individuals 
treated  by  or  seeking  treatment  from  the  Army  Medical  Depart¬ 
ment. 

Categories  of  records  in  the  system:  Documents  reflecting  patient 
names,  register  numbers  assigned,  cUnic  ward,  and  other  identify¬ 
ing  medical  history  data  used  to  locate  medical  records,  patients, 
permit  scheduling  of  appointments  and  similar  functions. 


Authority  (or  maintenance  of  the  system:  Title  5  U.S.C.,  Section 
301;  Title  44  U.S.C.,  Section  3101;  and  Title  10  U.S.C.,  Section 
1071 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Purpose  is  to  locate 
medical  records,  personnel,  schedule  appointments,  provide 
research  and  statistical  data  and  similar  functions  at  a  medical 
treatment  facility. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Plain  cards,  rule  cards,  punched  cards,  microfiche,  cas¬ 
sette,  printout  and  similar  or  related  documents. 

Retrievability:  Filed  by  last  name,  register  number  sequence, 
diagnosis,  operation,  death,  physician,  pathology  and  similar  topics 
as  required  by  medical  treatment  facility.  ’ 

Safeguards:  Records  are  maintained  in  areas  accessible  only  to 
authorized  personnel  that  are  properly  trained  and  screened. 

Retention  and  dbposal:  Register  number  files:  Destroyed  after  10 
years. 

Nominal  index:  Destroyed  after  20  years.  Cutoff  after  10  years 
and  held  10  more  years  in  current  files  area.  Transferred  to  records 
holding  area,  held  10  more  years  and  destroyed.  Documents  in  cu¬ 
toff  files  for  readmitted  patients  are  brought  forward  and  filed  in 
current  10  year  block. 

Diagnosis,  operation,  death  or  similar  index  files:  Destroyed  after 
20  years.  Cutoff  after  10  years  and  held  10  more  years  in  current 
files  area.  Transferred  to  records  holding  area,  held  10  more  years 
and  destroyed.  Special  purpose  indexes:  Destroyed  when  no  longer 
needed. 

System  managcr(s)  and  address:  The  Surgeon  General.  Headquar¬ 
ters,  Department  of  the  Army,  The  Pentagon,  Washington,  DC 
20310. 

Notification  procedure:  Information  may  be  obtained  from  Patient 
Administrator  at  medi-  cal  center  or  hospital  where  treatment  was 
provided.  Official  mailing  addresses  are  in  the  DOD  Directory  in 
the  Appendix. 

Requesting  individual  is  required  to  submit  full  name,  social 
security  number  (SSN)  of  sponsor,  date  care  was  provided  and 
facility  providing  care. 

The  requester  may  visit  the  office  of  the  Patient  Administrator, 
Department  of  Clinics,  or  Information  Office,  as  appropriate,  at 
medical  center  or  hospital  where  care  was  provided. 

For  personal  visits,  the  requester  is  required  to  provide  full 
name,  SSN  of  sponsor  and  present  some  form  of  acceptable 
identification,  such  as  identification  card,  driver’s  license. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  Patient  Administrator  at  medical  center  or  hospital 
where  care  was  provided.  The  official  mailing  addresses  are  in  the 
DOD  Directory  in  the  Appendix. 

Contesting  record  procedures:  The  Army’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  by  the  individual  concerned  may  be  obtained  from  any  medi¬ 
cal  center  or  hospital. 

Record  source  categories:  Patient  admission  data  form,  medical 
records,  and  patient. 

Systems  exempted  from  certain  provbions  of  the  act:  None 
A0916.06DASG 

System  name:  916.06  Installation  X-ray  Index  Files 

System  location:  Primary  System:  Department  of  Radiology  at 
medical  treatment  facilities. 

Decentralized  Segments;  None. 

Categories  of  individuals  covered  by  the  system:  Any  individual  on 
whom  an  x-ray  is  taken. 

Categories  of  records  in  the  system:  Files  contain  nominal 
pathological  indexes  and  similar  or  related  documents. 

Authority  (or  maintenance  of  the  system:  Title  5  U.S.C.,  Section 
301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Department  of  Radiolo¬ 
gy:  To  locate  x-ray  films. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  dbposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrbvability:  Filed  alphabetically  by  last  name. 
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Safcfuardt:  Department  of  Radiology  is  secured  when  no  one  is 
on  duty.  Only  authorized  personnel  are  authorized  access  to  the 
area  when  open. 

Retention  and  disposal:  Records  are  retired  or  destroyed  concur¬ 
rently  with  the  x-ray  files  to  which  they  pertain.  X-ray  films  are 
withdrawn  and  destroyed  S  years  after  the  end  of  the  year  in  which 
last  medical  treatment  was  given. 

System  manager(s)  and  address:  The  Surgeon  General,  United 
States  Army;  commanders  of  medical  centers  and  hospitals. 

Notification  procedure:  Information  may  be  obtained  from: 

Commander 

Medical  center  or  hospital  where  x-ray  was  taken. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  Commander,  medical  center  or  hospital  where  treated; 
or  Headquarters,  Department  of  the  Army  (DASG-HCP),  Room 
2C484,  The  Pentagon,  Washington,  DC  20310. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  social  security  number,  current  address  and 
telephone  number.  Visits  are  limited  to  Department  of  Radiology, 
medical  center  or  hospital  where  treated;  and  Patient  Administra¬ 
tion  Division  (DASG-HCP),  The  Pentagon,  Washington,  DC  20310. 

For  personal  visits,  the  individual  should  be  able  to  provide  suffi¬ 
cient  identification,  and  give  some  verbal  information  that  can  be 
verified  from  his/her  file. 

Contesting  record  procedures:  The  Army’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER. 

Record  source  categories:  Prepared  by  personnel  assigned  to  De¬ 
partment  of  Radiology  at  time  x-ray  is  taken. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0917.01aDASG 

System  name:  917.01  Medical  Treatment  Record  Files 

System  location:  Decentralized  Segments:  medical  centers, 
hospitals,  health  clinics,  troop  medical  clinics,  and  National  Person¬ 
nel  Records  Center. 

Categories  of  Individuals  covered  by  the  system:  Individuals 
treated  on  inpatient  or  outpatient  basis  by  the  Army  Medical  De¬ 
partment  and/or  individuals  for  whom  primary  medical  care  is 
rendered. 

Categories  of  records  In  the  system:  Documents  reflecting  outpa¬ 
tient  or  inpatient  treatment  or  observation  of  all  individuals  treated 
to  include,  but  not  limited  to.  Health  Records,  Outpatient  Treat¬ 
ment  Records,  Foreign  National  Outpatient  and  Inpatient  Records, 
American  Red  Cross  Outpatient  and  Inpatient  Records,  Reserve 
Component  Outpatient  Records;  Physical  Medicine  Treatment 
Records  and  supporting  documents  to  above. 

Authority  tor  maintenance  of  the  system:  Title  3  U.S.C.,  Section 
301;  Title  44  U.S.C.,  Section  3101;  and  Title  10  U.S.C..  Section 
1071. 

Routine  uses  of  records  maintained  in  the  system.  Including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  may  be  used 
to  plan  and  coordinate  health  care.  It  may  be  used  to  provide  medi¬ 
cal  treatment;  conduct  research;  teach;  compile  statistical  data; 
determine  suitability  of  persons  for  service  or  assignments;  imple¬ 
ment  preventive  health  and  communicative  disease  control  pro¬ 
grams;  adjudicate  claims  and  determine  benefits;  evaluate  care 
rendered;  determine  professional  certification  and  hospital  ac¬ 
creditation;  conduct  authorized  investigations;  provide  physical 
qualifications  of  patients  to  other  Federal,  State  and  local  agencies 
upon  request  in  the  pursuit  of  their  official  duties;  for  research  pur¬ 
poses  by  the  National  Research  Council;  and  to  report  medical  con¬ 
ditions  required  by  law  to  Federal.  State  and  local  agencies;  for 
other  lawful  purposes  including  law  enforcement  and  litigation. 

Record  of  the  identity,  diagnosis,  prognosis,  or  treatment  of  any 
client/patient,  irrespective  of  whether  or  when  he  ceases  to  be  a 
client/patient,  maintained  in  connection  with  the  performance  of 
any  alcohol  or  drug  abuse  prevention  and  treatment  function  con¬ 
ducted.  regulated,  or  directly  or  indirectly  assisted  by  any  depart¬ 
ment  or  agency  of  the  United  States,  shall,  except  as  provided 
therein,  be  conhdential  and  be  disclosed  only  for  the  purposes  and 
under  the  circumstances  expressly  authorized  in  Title  21  U.S.C., 
Section  1173.  This  statute  takes  precedence  over  the  Privacy  Act  of 
1974,  in  regard  to  accessibility  of  such  records  except  to  the  in¬ 
dividual  to  whom  the  record  pertains. 


Policies  and  practices  (or  storing,  retrieving,  acceming,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders,  microfiche,  cassettes,  and 
computer  printouts. 

Retrievability:  Filed  by  last  name  or  terminal  digit  file  system 
(social  security  number). 

Safeguards:  Records  are  maintained  in  areas  accessible  only  to 
authorized  personnel  that  are  properly  trained  and  screened. 

Retention  and  disposal:  Troop  and  Health  Clinic  Clinical  Record 
Cover  Sheets;  Destroyed  after  3  years. 

Health  Records:  Active  while  individual  is  on  active  duty,  then 
retired  with  Military  Personnel  Records  Jacket. 

Military  CUnical  Record  Files:  Destroyed  after  30  years. 
Withdrawn  and  retired  to  National  Personnel  Records  Center,  111 
Winnebago  St.,  St  Louis,  MO  631 18,  as  follows,  except  that  files 
pertaining  to  United  States  Military  Academy  (USMA)  cadets  are 
transferred  to  The  Surgeon.  United  States  Military  Academy,  West 
Point,  NY  10996:  3-year  clinical  record  libraries:  3  years  after  the 
end  of  the  year  in  which  last  medical  treatment  was  given.  Non- 
fixed  medical  facilities;  at  the  end  of  each  month  for  records 
completed  on  all  patients  released  during  the  month.  Other  medical 
facilities:  I  year  after  the  end  of  the  year  in  which  last  medical 
treatment  was  given. 

Civilian  Clinical  Record  Files:  Destroyed  after  23  years. 
Withdrawn  and  retired  to  National  Personnel  Records  Center 
(Civilian),  III  Winnebago  St.,  St  Louis,  MO  63118,  as  follows:  3- 
year  clinical  record  libraries:  3  years  after  the  end  of  the  year  in 
which  last  medical  treatment  was  given.  Nonfixed  medical  facili¬ 
ties:  at  the  end  of  each  month  for  records  completed  on  all  patients 
released  during  the  month.  Other  medical  facilities;  1  year  after  the 
end  of  the  year  in  which  last  medical  treatment  was  given. 

American  Red  Cross  Clinical  and  Outpatient  Record  Files: 
Destroyed  after  23  years.  Withdrawn  and  forwarded  to  Medical  Of¬ 
ficer,  American  National  Red  Cross.  18th  and  D  Streets  NW, 
Washington.  DC  20006,  1  month  after  patient’s  medical  treatment  is 
completed  for  clinical  records  and  1  year  for  outpatient  records. 

Foreign  National  Clinical. and  Outpatient  Record  Files  Continen¬ 
tal  United  States  (CONUS)  medical  facilities:  Forwarded  to  the 
Commander,  United  States  Army  Health  Services  Command 
(HSC),  ATTN:  HSC-OP-PS,  Ft  Sam  Houston,  TX.  78234,  at  the 
end  of  the  month  in  which  treatment  is  completed  for  transfer  to 
appropriate  embassy.  However,  when  the  individual’s  length  of 
stay  in  the  local  area  can  be  rea^y  determined,  files  are  forwarded 
to  the  HSC  at  the  end  of  the  month  in  which  residence  is  ter¬ 
minated.  Medical  facilities  in  oversea  command:  Transfered  to  the 
foreign  official,  or  to  The  Surgeon  General,  whichever  is  ap¬ 
propriate. 

Military  Outpatient  Record  Files;  Destroyed  after  30  years. 
Withdrawn  and  retired  to  National  Personnel  Records  Center,  Ill 
Winnebago  St.,  St  Louis,  MO  63118,  3  years  after  the  end  of  the 
year  in  which  last  medical  treatment  was  given.  Outpatient  fOes  of 
active  Coast  Guard  and  other  military  personnel,  including  mem¬ 
bers  of  any  of  the  Reserve  components  on  active  duty  or  active 
duty  for  training  for  more  than  30  days,  and  cadets  of  the  military 
academies  are  filed  in  the  health  record  jacket.  Outpatient  files  for 
these  personnel  are  forwarded  for  insertion  in  the  health  record 
jackets  on  completion  of  treatment  or  observation.  Outpatient  files 
of  all  other  categories  are  forwarded,  on  request,  to  the  gaining 
medical  facility  when  the  patient  moves  to  a  new  location. 

Civilian  Outpatient  Record  Files:  Destroyed  after  23  years. 
Withdrawn  and  retired  to  National  Personnel  Records  Center 
(Civilian),  111  Winnebago  St.,  St  Louis,  MO  63118,  3  years  after 
the  end  of  the  year  in  which  last  medical  treatment  was  given. 

Reserve  Component  Outpatient  Files:  Destroyed  after  30  years. 
Withdrawn  and  retired  to  National  Personnel  Records  Center,  111 
Winnebago  St.,  St  Louis,  MO  63118,  1  year  after  the  end  of  the 
year  of  summer  camp  or  annual  training. 

Civilian  Employee  Medical  Files;  Destroyed  23  years  after 
separation.  Placed  in  inactive  file  upon  separation  and  retired  to 
National  Personnel  Records  Center  (Civilian),  Ill  Winnebago  St., 
St  Louis,  MO  63118,  with  the  next  regular  retirement. 

System  managcr(s)  and  address:  The  Surgeon  General.  Headquar¬ 
ters,  Department  of  the  Army,  The  Pentagon,  Washington,  DC 
20310. 

Notification  procedure:  Information  may  be  obtained  from  Patient 
Administrator  at  medical  center  or  hospital  where  treatment  was 
provided.  Official  mailing  addresses  are  in  the  Department  of 
Defense  directory  in  the  Appendix  to  Army  system  notices. 
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Requesting  individual  is  required  to  submit  full  name,  social 
security  number  (SSN)  of  sponsor,  date  care  was  provided,  and 
facility  providing  care. 

The  requester  may  visit  the  office  of  the  Patient  Administrator  at 
medical  center  or  hospital  where  care  was  provided. 

For  personal  visits,  the  requestor  is  required  to  provide  full 
name,  SSN  of  sponsor  and  present  some  form  of  acceptable 
identification,  such  as  identification  card,  driver’s  license. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  Patient  Administrator  at  medical  center  or  hospital 
where  care  was  provided.  The  official  mailing  addresses  are  in  the 
Department  of  Ciefense  directory  in  the  Appendix  to  Army  system 
notices. 

Contesting  record  procedures:  The  Army's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  may  be  obtained  from  any  Army  medical  center  or  hospital. 

Record  source  categories:  Interviewer,  diagnostic  tests,  other 
available  administrative  or  medical  records  obtained  from  civilian 
or  military  sources. 

Systems  exempted  from  certain  provbions  of  the  act:  None 
A0917.05DASG 

System  name:  9I7.0S  Spectacle  Issue  and  Receipt  Files 

System  location:  Primary  System:  Eye  clinic  of  each  United 
States  (US)  Army  medical  treatment  facility. 

Decentralized  Segments:  Individual  Patient  Health  Record/  Out¬ 
patient  Treatment  Record,  US  Army  medical  treatment  facility;  op¬ 
tical  laboratory. 

Categories  of  individuals  covered  by  the  system:  Any  individual 
who  has  eyes  refracted  and  receives  diagnosis  and  prescription  for 
spectacles. 

Categories  of  records  in  the  system:  File  contains  cards,  receipts. 
Department  of  Defense  (DD)  Form  771  (Eyewear  Prescription),  and 
similar  or  related  documents. 

Authority  (or  maintenance  of  the  system:  Title  5  U.S.C.,  Section 
301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  nsers  and  the  purposes  of  such  uses:  US  Army  medical  treat¬ 
ment  facility  eye  clinic:  To  record  treatment,  need,  and  refraction 
of  patient’s  spectacles. 

US  Army  medical  treatment  facility  (Individual  Patient  Health 
Record/Outpatient  Treatment  Record):  To  retain  record  of  specta¬ 
cle  prescription. 

Optical  laboratory:  To  permit  manufacture  of  prescribed  specta¬ 
cles. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folde^. 

RetricvabilHy:  Filed  by  eye  clinic  alphabetically  by  last  name; 
filed  in  individual’s  health  record/outpatient  treatment  record. 

Safeguards:  Clinic  and  records  area  at  medical  treatment  facility 
accessible  only  to  authorized  personnel. 

Retentioa  and  dbposal:  Clinic  copy  is  destroyed  3  months  follow¬ 
ing  end  of  quarter  in  which  prescription  was  made. 

Health  Record/Outpatient  Treatment  Record  copy  is  retired  with 
record. 

Optical  laboratory  copy  returned  with  glasses  to  patient. 

System  managcr(s)  and  address:  The  Surgeon  General,  USA; 
commanders  of  medical  centers  and  hospitals. 

Notification  procedure:  Information  may  be  obtained  from: 

Commander 

Medical  center  or  hospital  where  patient  was  examined. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  Commander,  medical  center  or  hospital  where  ex¬ 
amined;  or  Headquarters,  Department  of  the  Army  (DASG-HCC- 
O),  Room  2DS28,  The  Pentagon,  Washington,  DC  20310. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  social  security  number,  current  address  and 
telephone  number.  Visits  are  limited  to  eye  clinic,  medical  center  or 
hospital  where  examined;  and  Professional  Services  Division 
(DASG-HCC),  The  Pentagon,  Washington,  DC  20310. 

For  personal  visits,  the  individual  should  be  able  to  provide  suffi¬ 
cient  identification,  and  give  some  verbal  information  that  can  be 
verified  from  his/her  file. 


Coulcating  record  procedures:  The  Army’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER. 

Record  source  categories:  Prepared  at  clinic  when  patient  requires 
spectacles. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0917.07DASG 

System  name:  917.07  Clinical  Psychology  Individual  Case  Files 

System  location:  Primary  System:  Psychology  Service,  medical 
centers  and  hospitals. 

Decentralized  Segments:  Mental  Hygiene  Consultation  Service, 
located  in  divisions  and  at  each  post,  camp,  or  station. 

Categories  of  individuals  covered  by  the  system:  Any  individual 
who  undergoes  psychological  evaluation  at  Army  medical  treatment 
facility. 

Categories  of  records  in  the  system:  File  contains  examination 
records  of  intelligence,  personality,  achievement,  and  aptitude; 
results  of  tests;  doctor’s  notes,  abstracts  or  copies  of  pertinent 
medical  records;  observations  of  patient’s  behavior;  and  similar  or 
related  documents. 

Authority  (or  maintenance  of  the  system:  Title  5  U.S.C.,  Section 
301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Psychology  service;  To 
assist  in  psychological  evaluation  of  individuals  who  have  drug,  al¬ 
cohol,  marital,  work  adjustment,  neuropsychological,  and  similar 
problems. 

Mental  Hygiene  Consultation  Service:  To  assist  in  psychological 
evaluation  of  individuals  who  have  drug,  alcohol,  marital,  neu¬ 
ropsychological,  work  adjustment,  and  similar  problems. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dbposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  Filed  alphabetically  by  last  name  in  clinic  until 
case  is  closed  or  treatment  discontinued.  Selected  forms  are  then 
placed  in  individual’s  health  record. 

Safeguards:  Buildings  are  secured  when  not  in  use.  Files  and 
records  are  accessible  only  to  authorized  individuals. 

Retention  and  disposal:  Standard  Form  (SF)  600  placed  in  in¬ 
dividual’s  health  record/outpatient  treatment  record;  other  related 
forms  are  destroyed  3  years  after  the  case  is  closed,  or  on  discon¬ 
tinuance,  whichever  is  first. 

System  manager(s)  and  address:  The  Surgeon  General,  USA; 
commanders  of  medical  department  activities. 

Notification  procedure:  Information  may  be  obtained  from: 

Commander 

Medical  center  or  hospital  where  treated. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  Commander,  medical  center  or  hospital  where 
treated;  or  Headquarters,  Department  of  the  Army  (DASG-HCC- 
H),  Room  2DS28,  The  Pentagon,  Washington,  DC  20310. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  social  security  number,  current  address  and 
telephone  number.  Visits  are  limited  to  Psychology  Clinic  or  Mental 
Hygiene  Consultation  Service;  the  Professional  Services  Division 
(DASG-HCC),  The  Pentagon,  Washington,  DC  20310. 

For  personal  visits,  the  individual  should  be  able  to  provide  suffi¬ 
cient  identification,  and  give  some  verbal  information  that  can  be 
verified  from  his/her  file. 

Contesting  record  procedures:  The  Army’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER. 

Record  source  categories:  Examination  records  of  intelligence, 
personality,  achievement,  and  aptitude;  results  of  tests;  doctor’s 
notes,  abstracts  or  copies  of  pertinent  medical  records;  observa¬ 
tions  of  patient’s  behavior;  related  papers  and  forms  from 
psychologist. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0917.08DASG 

System  name:  917.08  Social  Work  Individual  Case  Files. 

System  location:  Primary  System:  Mental  Hygiene  Consultation 
Service,  Medical  Department  Activities. 
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PRIVACY  ACT  ISSUANCES 


Decentralized  Segments:  Records  holding  area/overseas  records 
center. 

Categories  of  indhridnab  covered  by  the  system:  Each  individual 
that.receives  treatment  at  a  mental  hygiene  consultation  service. 

Categories  of  records  ia  the  system:  File  contains  interviews,  per¬ 
sonal  history  statements,  abstracts  or  copies  of  pertinent  medical 
records,  and  similar  or  related  documents. 

Authority  for  maintenance  of  the  system:  Title  5  U.S.C.,  Section 
301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  nsers  and  the  purposes  of  such  uses:  Documents  relate  to  the 
interview  of  patients  and  appropriate  individuals,  to  assist  in  the 
adjustment  of  the  patient  and  in  the  evaluation  of  personal  and  so¬ 
cial  data  for  diagnosis  and  treatment. 

Policies  and  pmctices  tor  storing,  retrieving,  accessing,  retnining, 
and  dbposing  of  records  in  the  system: 

Stomge:  Paper  records  in  file  folders. 

RetiievabiUty:  Filed  alphabetically  by  bst  name  in  clinic  until 
case  is  closed  or  treatment  b  discontinued.  Selected  forms  are 
placed  in  individual's  health  record/outpatient  treatment  record. 

Safeguards:  Buildings  are  secured  when  not  in  use.  Files  and 
records  are  accessible  only  to  authorized  individuals. 

Retentioa  and  disposal:  Records  are  destroyed  3  years  after  the 
case  is  closed  or  on  discontinuance,  whichever  is  first.  They  are 
maintained  in  the  local  file  area  for  I  year  after  cutoff,  then  trans¬ 
ferred  to  the  records  holding  or  overseas  records  center  for  the 
remainder  of  the  retention  period. 

System  managerfs)  and  addrem:  The  Surgeon  General,  USA; 
commanders  of  medical  department  activities. 

NotMicatioa  procedure:  Information  may  be  obtained  from; 

Director 

Medical  Department  Activity  where  treated. 

Record  accem  procedures:  Requests  from  individuals  should  be 
addressed  to  Director,  medical  department  activity  where  treated; 
or  Headquarters.  Department  of  the  Army  (DASG-HCC-G),  Room 
2DS28,  The  Pentagon,  Washington,  DC  20310. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  social  security  number  (SSN),  current  address  and 
telephone  number.  Visits  are  limited  to  Mental  Hygiene  Consulta¬ 
tion  Service;  and  Professional  Services  Division  (DASG-HCC),  The 
Pentagon,  Washington.  DC  20310. 

For  personal  visits,  the  individual  should  be  able  to  give  suffi¬ 
cient  identification,  and  some  verbal  information  that  can  be 
verified  from  his/her  file. 

Contesting  record  procedures:  The  Army’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER. 

Record  source  categories:  Interviews,  personal  history  statements, 
abstracts  or  copies  of  pertinent  medical  records,  and  similar  or  re¬ 
lated  papers  prepared  by  the  social  worker. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0917.09aDASG 

System  name:  917.09  Alcohol  and  Drug  Abuse  Rehabilitation  Files 

System  location:  Alcohol  and  Drug  Abuse  Prevention  and  Control 
Program  (ADAPCP)  rehabilitation/counseling  facilities  (e.g.,  half¬ 
way  houses,  rap  centers)  at  installation  level. 

Categories  of  individuals  covered  by  the  system:  Any  individual 
who  is  diagnosed  as  an  alcohol  drug  abuser  by  a  physician  and  sub¬ 
sequently  enrolled  in  the  ADAPCP. 

Categories  of  records  in  the  system:  File  contains  client  intake  and 
followup  records,  initial  interview  forms,  psychosocial  histories, 
counselor  observations  and  impressions  of  client’s  behavior  and 
rehabilitation  progress,  copies  of  medical  consultations  and  labora¬ 
tory  procedures  performed,  results  of  biochemical  urinalysis  for 
drug  abuse,  and  similar  or  related  documents. 

Authority  for  maintenance  of  the  system:  Title  V,  Public  Law  92- 
129;  Section  413,  Public  Law  92-25S. 

Routine  uses  of  records  maintained  ia  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Documents  relate  to 
results  of  counseling  sessions  and  in-  terviews  with  clients  and  ap¬ 
propriate  individuals,  to  assist  in  the  adjustment  of  the  client  and  in 
the  evaluation  of  personal  and  social  data  for  further  diagnosis  and 
treatment. 


Record  of  the  identity,  diagnosis,  prognosis,  or  treatment  of  any 
client/patient,  irrespective  of  whether  or  when  he  ceases  to  be  a 
client/patient,  maintained  in  connection  with  the  performance  of 
any  alcohol  or  drug  abuse  prevention  and  treatment  function  con¬ 
ducted.  regulated,  or  directly  or  indirectly  assisted  by  any  depart¬ 
ment  or  agency  of  the  United  States,  shall,  except  as  provided 
therein,  be  conHdential  and  be  disclosed  only  for  the  purposes  and 
under  the  circumstances  expressly  authorized  in  Title  21  U.S.C., 
Section  1175.  This  statute  takes  precedence  over  the  Privacy  Act  of 
1974,  in  regard  to  accessibility  of  such  records  except  to  the  in¬ 
dividual  to  whom  the  record  pertains. 

Polkies  aud  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dbposing  of  records  in  the  system: 

Storage:  Paper  records  maintained  in  file  folders. 

RetrbvabilHy:'  Filed  alphabetically  by  last  name  and  maintained 
in  ADAPCP  facilities  for  1  year  following  termination  of  treatment. 
Selected  forms  are  transferred  to  the  service  member’s  health 
record. 

Safeguards;  Files  and  records  are  maintained  in  central  storage 
areas  in  locked  file  cabinets.  Access  is  limited  only  to  authorized 
individuals. 

Retention  and  dbposal:  Records  maintained  in  ADAPCP  facilities 
are  destroyed  1  year  after  termination  of  the  case. 

System  manager(s)  and  address:  The  Surgeon  General,  Depart¬ 
ment  of  the  Army;  commanders  of  medical  department  activities. 

Notification  procedure:  Information  may  be  obtained  from  Com¬ 
mander  of  medical  center  or  medical  department  activity  at  installa¬ 
tion  where  treatment  for  alcohol/drug  abuse  was  obtained. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  Commander,  medical  center  or  medical  department 
activity  at  installation  where  treatment  was  received;  or  Headquar¬ 
ters,  Department  of  the  Army  (DASG-HCA),  Room  2C468,  The 
Pentagon,  Washington,  DC  20310. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  social  security  number,  year  of  birth,  current  ad¬ 
dress  and  telephone  number.  Visits  are  limited  to  ADAPCP  facili¬ 
ties,  medical  center  or  medical  department  activity;  and  Alcohol 
and  Drug  Policy  Office  (DASG-HCA),  The  Pentagon,  Washington, 
DC  20310. 

For  personal  visits,  the  individual  should  be  able  to  give  suffi¬ 
cient  identification  and  provide  some  verbal  information  that  can  be 
verified  from  his/her  file. 

Contesting  record  procedures:  Army’s  policy  for  gaining  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  may  be  ob-  tained  from  the  SYSMANAGER. 

Record  source  categories:  Interviews,  personal  history  statements, 
abstracts  or  copies  of  pertinent  medical  records,  abstracts  from 
personnel  records,  results  of  tests,  physician’s  notes,  observations 
of  client’s  behavior,  related  notes,  papers  and  forms  from  coun¬ 
selor  and/or  clinical  director. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0917.10aDAAG 

System  name:  917.10  Child  Protection  Case  Management  Files 

System  location:  Primary  System:  Commander,  United  States 
(US)  Army  Health  Services  Command,  ATTN:  HSOP-PR,  Ft  Sam 
Houston,  TX  78234. 

Decentralized  Segments:  Office  of  The  Surgeon  General,  ATTN: 
DASG-HCC-G,  Washington,  DC  20310;  US  Army  medical  treat¬ 
ment  facility  and/or  child  protection  and  case  management  team  of¬ 
fice  on  post,  camp,  or  station  where  file  was  initiated  or,  in  soiqe 
cases,  subsequently  transferred  upon  reassignment  of  military 
member. 

Categories  of  individuals  covered  by  the  system:  All  children  enti¬ 
tled  to  care  at  Army  medical  and  dental  facilities  whose  abuse  or 
neglect  is  brought  to  the  attention  of  appropriate  authorities  and  all 
persons  suspected  of  abusing  or  neglecting  such  children. 

Categories  of  records  in  the  system:  Medical  records  of  suspected 
and  established  cases  of  child  abuse  or  neglect,  investigative  re¬ 
ports,  correspondence,  child  protection  case  management  team  re¬ 
ports,  follow-up  and  evaluative  reports,  and  other  supportive  data 
assembled  relevant  to  individual  child  protection  case  management. 

Authority  for  maintenance  of  the  system:  Title  5  U.S.C.,  Section 
301;  TiUe  10  U.S.C.,  SecUon  3012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Officials  and  employees 
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of  the  Department  of  the  Army  in  the  performance  of  their  official 
duties  relating  to  health  and  medical  treatment  of  membera  and 
former  members  of  the  uniformed  services,  civilians  and  depen¬ 
dents  receiving  medical  care  under  Army  auspices;  performance  of 
research  studies  and  compilation  of  statistical  data. 

Officials  and  employees  of  other  components  of  the  Department 
of  Defense  and  other  Departments  and  agencies  of  the  Executive 
Branch  of  government  in  the  performance  of  their  official  duties 
relating  to  the  coordination  of  child  advocacy  programs,  medical 
care  and  research  concerning  child  abuse  and  neglect. 

The  Attorney  General  of  the  United  States  or  his  authorized 
representatives  in  connection  with  litigation  or  other  matters  under 
the  direct  jurisdiction  of  the  Department  of  Justice  or  carried  out  as 
the  legal  representative  of  the  Executive  Branch  agencies. 

Federal,  state  or  local  governmental  agencies  when  it  is  deemed 
appropriate  to  utilize  civilian  resources  in  the  counseling  and  treat¬ 
ment  of  individuals  or  families  involved  in  child  abuse  or  neglect, 
or  when  it  is  deemed  appropriate  or  necessary  to  refer  a  case  to 
civilian  authorities  for  civil  or  criminal  law  enforcement. 

Authorized  officials  and  employees  of  the  National  Academy  of 
Sciences,  private  organizations  and  individuals  for  health  research 
in  the  interest  of  the  Federal  government  and  the  public;  and 
authorized  surveying  bodies  for  professional  certification  and  ac¬ 
creditation. 

Policies  and  practices  tor  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  In  the  system: 

Storage:  Records  may  be  stored  in  file  folders,  microfilm  or  mag¬ 
netic  tape,  punched  cards,  machine  lists,  disks,  and  other  compu¬ 
terized  or  machine  readable  media. 

RetrlevabilHy:  Filed  by  name  of  the  suspected  abused  child  and 
the  name  and/or  social  security  number  (SSN)  of  the  military  spon¬ 
sor,  with  no  index  by  the  name  and/or  SSN  of  any  other  person  not 
an  Army  employee  (including  the  spouse  of  the  military  sponsor). 

Safeguards:  Records  are  maintained  in  various  kinds  of  filing 
equipment  in  specified  monitored  or  controlled  access  rooms  or 
areas.  Public  access  is  not  permitted.  Records  are  accessible  only  to 
authorized  personnel  that  are  properly  screened  and  trained,  and  on 
a  need-to-know  basis  only.  Computer  terminals  are  located  in  su¬ 
pervised  areas  with  access  controlled  by  password  or  other  user 
code  system. 

Rcteatloa  aad  dispoMi:  Records  are  retained  in  decentralized  of¬ 
fice  files  for  3  years  after  the  end  of  the  year  in  which  the  case  was 
closed  and  are  then  destroyed.  Records  are  retained  in  the  central 
file  until  the  minor  child  is  age  22  and  are  then  destroyed.  (This  re¬ 
tention  period  is  subject  to  approval  by  the  National  Archives  and 
Records  Service.) 

System  muagcr(s)  and  addrem:  The  Surgeon  General,  Headquar¬ 
ters,  Department  of  the  Army;  Commander,  US  Army  Health  Ser¬ 
vices  Command;  commanders  of  medical  centers  and  hospitals. 

NoUfkatioB  procedure:  Information  on  specific  cases  may  be  ob¬ 
tained  from  the  commander  of  the  medical  center  or  hospital  where 
treatment  was  received.  Official  mailing  addresses  are  in  the  De¬ 
partment  of  Defense  Directory  in  the  Appendix  to  Army  system 
notices. 

Information  in  central  files  may  be  obtained  from: 

Commander 

US  Army  Health  Services  Command 

ATTN:  HSOP-PR 

Ft  Sara  Houston,  TX  78234 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  the  commander  of  the  medical  center  or  hospital 
where  treatment  was  received;  or  to  Commander,  US  Army  Health 
Services  Command,  ATTN:  HSOP-PR,  Ft  Sam  Houston,  TX 
78234.  ■  V 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  SSN,  current  address  and  telephone  number.  Visits 
are  limited  to  the  commander  of  the  medical  center  or  hospital 
where  treatment  was  received;  and  to  the  Office  of  The  Surgeon 
General  (DASG-HCC-G),  Room  2D328,  The  Pentagon,  Washington, 
DC  20310. 

For  personal  visits,  the  individual  should  be  able  to  give  suffi¬ 
cient  identification,  and  provide  some  verbal  information  that  can 
be  verified  from  his/her  file. 

Contesting  record  procedures:  The  Army's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  are  contained  in  32  CFR  Part  SOS  (Army  Regulation  340-21). 


Record  source  categories:  Information  obtained  from  educational 
institutions,  medical  institutions,  police  and  investigating  officers, 
state  and  local  government  agencies,  witnesses,  and  source  docu¬ 
ments  (i.e.,  reports)  prepared  on  behalf  of  the  Army  by  boards, 
committees,  panels,  auditors,  etc.  Information  may  also  be  from  in¬ 
terviews,  personal  history  statements,  and  observations  of  behavior 
by  various  professionals  (i.e.,  social  workers;  physicians,  to  include 
psychiatrists  and  pediatricians;  psychologists;  nurses  and  lawyers). 

Syatenis  cxcnipted  from  certain  provbiona  of  the  act:  Parts  of  this 
system  may  be  exempt  under  Title  S  U.S.C.,  Section  SS2a  (kK2) 
and  (S),  as  applicable.  For  additional  information,  contact  the 
SYSMANAGER. 

A0918.05DASG 

System  name:  918.0S  Tuberculosis  Registry 

System  location:  Medical  centers,  world-wide.  Army 

Hospitals,  world-wide.  Army 

Health  clinics,  world-wide.  Army 

Official  mailing  addresses  are  in  the  Department  of  Defense 
Directory  in  the  Appendix. 

Categories  of  individuals  covered  by  the  system:  All  personnel 
eligible  to  receive  medical  care  from  Army  medical  treatment  facili¬ 
ties  to  the  extent  authorized  in  Army  Regulations  AR  40-3  and  AR 
40-121. 

Categories  of  records  in  the  system:  The  only  record  in  this 
system  is  the  Tuberculosis  Registry  (Department  of  the  Army  (DA) 
Form  3897-R)  form  which  is  used  by  medical  personnel  on  all  per¬ 
sons  eligible  for  military  medical  care  under  medical  surveillance 
for  tuberculosis. 

Authority  (or  maintenance  of  the  system:  Title  S  U.S.C.,  Section 
301;  Tide  10  U.S.C.,  Section  1071;  Tide  44  U.S.C.,  Section  3101. 

Routine  uses  of  records  maintained  in  the  system,  inciuding  catego¬ 
ries  of  users  aad  the  purposes  of  such  uses:  Form  is  maintained  to 
serve  as  a  current  registration  of  all  tuberculosis  cases,  contacts 
and  convertors  and  as  a  suspense  file  to  insure  timely  follow-up. 

Form  is  used  by  medical  personnel  to  record  all  pertinent  infor¬ 
mation  relative  to  individual’s  status,  i.e.,  tuberculosis  case,  contact 
or  convertor;  tests  performed,  date  performed  and  results  of  tests; 
drug  therapy  regimen;  and  recommendations  for  frequency  of 
visits,  tests,  and  duration  of  follow-up. 

The  medical  treatment  facility  commander  is  responsible  for  the 
maintenance  of  this  registry.  The  actual  file  and  surveillance  is  per¬ 
formed  by  the  medical  treatment  facility.  Health  and  Environment 
Activity. 

Polidca  aad  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  folders  in  file  folders  or  vertical  file  cards. 

Retrievabillty:  Filed  alphabeticaUy  by  last  name  of  sponsor. 

Safeguards:  Form  is  filed  in  office  packed  during  non-duty  hours. 

Professional  and  trained  non  professional  Health  and  Environ¬ 
ment  activity  staff,  civilian  and  military,  personnel  are  authorized 
access  to  these  records. 

Retention  aad  disposal:  Forms  are  retained  in  Health  and  En¬ 
vironment  Activity  Office  as  long  as  sponsor  assigned  to  area  ser¬ 
viced  by  Army  medical  treatment  facility. 

Form  is  mailed  to  medical  treatment  facility  commander  of  join¬ 
ing  organization  upon  permanent  change  of  station  for  active  duty 
military  sponsor. 

Medical  treatment  facility  commander  notifies  the  appropriate 
State  health  department  or  Veterans  Administration  when  military 
sponsor  is  discharged  or  separated  from  the  Army. 

When  medical  surveillance  is  discontinued,  the  form  is  removed 
from  the  active  file  and  placed  in  an  inactive  file  for  a  period  of  1 
year  and  then  destroyed. 

System  managcr(s)  and  address:  The  Surgeon  General,  Headquar¬ 
ters,  Department  of  the  Army,  The  Pentagon,  Washington,  DC 
20310. 

Notification  procedure:  Requests  for  information  should  be  ad¬ 
dressed  to  the  Patient  Administration  Office  of  the  medical  treat¬ 
ment  facility  where  care  was  provided. 

Information  may  be  obtained  from: 

Patient  Administration  Office  of  Army  medical  treatment  facili¬ 
ties  which  provided  the  health  nursing  care. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  Patient  Administration  Office  of  Army  medical  treat¬ 
ment  facility  from  which  health  nursing  care  was  provided. 
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Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  military  or  retired  sponsor's  social  security  number, 
relationship  to  sponsor,  current  address  and  telephone  number  and 
the  name  of  military  medical  treatment  facility  which  provided 
health  nursing  care. 

Visits  arc  limited  to  Patient  Administration  Office  of  the  Army 
medical  treatment  facilities  which  provided  the  health  nursing  care. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  i.e.,  military,  retired  military  or  dependent 
identification  card,  driver's  license,  and  give  some  verbal  informa¬ 
tion  that  could  be  verified  with  his  health  nursing  records. 

Contesting  record  procedures:  The  Army's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  may  be  obtained  from  local  Army  medical  treatment  facility 
commanders. 

Eccord  source  categories:  Medical  and  other  allied  health  profes¬ 
sional  and  non  professional  personnel,  civilian  and  military. 

Systems  eiemptcd  from  certain  provisions  of  the  act:  None 
A0920.«2aOASG 

System  name:  920.02  Civilian  Consultation  Service  Case  Files 

Sy^m  locadoa:  Primary  System:  Mental  Hygiene  Consultation 
Services,  Medical  Department  Activities  located  at  posts,  camps,  or 
stations. 

Decentralized  Segments:  National  Personnel  Records  Center,  111 
Winnebago  St.,  St  Louis,  MO  63118. 

Categories  of  Individnals  covered  by  the  system:  Any  dependent  of 
military  personnel,  and  under  unusual  circumstances,  any  other 
category  of  personnel  other  than  military,  foreign  nationals.  Amer¬ 
ican  Red  Cross  personnel,  members  of  the  United  States  (US) 
Coast  Guard,  Public  Health  Service.  Coast  and  Geodetic  Survey, 
and  beneficiaries  of  the  Veterans  Hygiene  Consultation  Service. 

Categorfes  of  records  In  the  system:  File  contains  examination 
records  of  intelligence,  personality,  achievement,  and  aptitude; 
results  of  tests;  doctor's  notes,  abstracts  and  copies  of  pertinent 
medical  records;  observations  of  patient's  behavior;  interviews, 
personal  history  statements,  and  similar  or  related  documents. 

Antborlty  for  maintenance  of  the  system:  Title  5  U.S.C.,  Section 
301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  naers  and  the  pnrpoM  of  such  ases:  Mental  Hygiene  Con¬ 
sultation  Service:  To  provide  consultation  services  dealing  with 
problems  of  emotional  adjustments,  classification  and/or  reclassifi¬ 
cation,  disposition,  and  the  prevention  of  mental  disorders. 

Policies  and  practices  tor  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrievahllity:  Filed  alphabetically  by  last  name. 

Safeguards:  Buildings  are  secured  when  not  in  use.  Files  and 
records  are  accessible  only  to  authorized  personnel. 

Retention  and  disposal:  Records  are  destroyed  after  25  years. 
They  are  retained  in  active  file  until  end  of  treatment,  held  1  year 
in  inactive  ffle  and  subsequently  retired  to  National  Personnel 
Records  Center. 

System  managerfs)  and  addrem:  The  Surgeon  General,  US  Army 
or  US  Air  Force,  or  Chief,  Bureau  of  Medicine  and  Surgery.  US 
Navy;  Director,  Medical  Department  Activity;  and  the  Director, 
National  Personnel  Records  Center,  111  Winnebago  St.,  St.  Louis, 
MO  63118. 

Notification  procednre:  Information  may  be  obtained  from 
Director,  Medical  Department  Activity  where  treated,  or  if  more 
than  1  year  following  treatment,  from: 

Director 

National  Personnel  Records  Center 

lU  Winnebago  St. 

St.  Louis.  MO  63118 

Telephone  Number:  Area  Code  314/622-5766 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  Director,  Medical  Department  Activity  where  treated; 
or  Director,  National  Personnel  Records  Center,  Ill  Winnebago 
St..  St  Louis.  MO  63118. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  social  security  number,  current  address  and 
telephone  number.  Visits  are  limited  to  Mental  Hygiene  Consulta¬ 
tion  Service;  and  National  Personnel  Records  Center,  HI  Win¬ 
nebago  St.  St.  Louis,  MO  631 18. 


For  personal  visits,  the  individual  should  be  able  to  provide  suffi¬ 
cient  identification  (e.g.,  driver's  license,  employee  identification 
card)  and  give  some  verbal  information  that  could  be  verified  with 
his/her  file. 

Contesting  record  procedures:  The  Army's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  may  be  obtained  from  the  SYSMANAGER. 

Record  sonree  categories:  Interviews,  personal  history  statements, 
abstracts  or  copies  of  pertinent  medical  records;  examination 
records  of  intelligence,  personality,  achievement,  and  aptitude; 
results  of  tests;  doctor's  notes. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0920.02bDASG 

System  name:  920.02  Military  Consultation  Service  Case  Files 

System  location:  Primary  System:  Mental  Hygiene  Consultation 
Services,  medical  department  activities  located  at  posts,  camps,  or 
stations. 

Decentralized  Segments:  National  Personnel  Records  Center,  111 
Winnebago  St..  St.  Louis,  MO  63118. 

Categories  of  individuals  covered  by  the  system:  Any  active 
member  of  the  Army,  Air  Force,  Navy,  and  Marine  Corps;  retired 
members  of  the  Armed  Forces;  cadets  and  midshipmen  of  the  mili¬ 
tary  academies;  members  of  the  Reserve  components  of  the  Armed 
Forces;  active  and  retired  uniformed  members  of  the  United  States 
(US)  Coast  Guard,  Public  Health  Service,  and  Coast  and  Geodetic 
Survey;  and  beneficiaries  of  the  Veterans  Administration  who 
receive  consultation  services  at  a  mental  hygiene  consultation  ser¬ 
vice. 

Categories  of  records  in  the  system:  File  contains  examination 
records  of  intelligence,  personality,  achievement,  and  aptitude; 
results  of  tests;  doctor's  notes,  abstracts  and  copies  of  pertinent 
medical  records;  observations  of  patient's  behavior;  interviews, 
personal  history  statements,  and  similar  or  related  documents. 

Authority  for  maintenance  of  the  system:  Title  5  U.S.C.,  Section 
301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Mental  Hygiene  Con¬ 
sultation  Service:  To  provide  consultation  services  dealing  with 
problems  of  emotional  adjustments,  classification  and/or  reclassifi¬ 
cation.  disposition,  and  the  prevention  of  mental  disorders. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  Filed  alphabetically  by  last  name. 

Safeguards:  Buildings  are  secured  when  not  in  use.  Files  and 
records  are  accessible  only  to  authorized  personnel. 

Retention  and  disposal:  Records  are  destroyed  after  50  years. 
They  are  retained  in  active  file  until  end  of  treatment,  held  1  year 
in  inactive  file  and  subsequently  retired  to  National  Personnel 
Records  Center. 

System  managcr(s)  and  address:  The  Surgeon  General,  US  Army 
or  US  Air  Force,  or  Chief,  Bureau  of  Medicine  and  Surgery,  US 
Navy;  Director.  Medical  Department  Activity,  and  the  Director, 
National  Personnel  Records  Center,  III  Winnebago  St.,  St.  Louis, 
MO  63118. 

Notification  procedure:  Information  may  be  obtained  from: 
Director,  Medical  Department  Activity  where  treated,  or  if  more 
than  1  year  following  treatment,  from: 

Director 

National  Personnel  Records  Center 

HI  Winnebago  St. 

St.  Louis,  MO  631 18 

Telephone  Number:  Area  Code  314/622-5766 

Record  access  prMedures:  Requests  from  individuals  should  be 
addressed  to  Director,  Medical  Department  Activity  where  treated; 
or  Director,  National  Personnel  Records  Center,  HI  Winnebago 
St.,  St.  Louis.  MO  63118. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  social  security  number,  current  address  and 
telephone  number.  Visits  are  limited  to  Mental  Hygiene  Consulta¬ 
tion  Service;  and  National  Personnel  Records  Center,  HI  Win¬ 
nebago  St.,  St.  Louis,  MO  63118. 

For  personal  visits,  the  individual  should  be  able  to  provide  suffi¬ 
cient  identification  (e.g.,  driver’s  license,  employee  identification 
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card)  and  give  some  verbal  information  that  could  be  verified  with 
his/her  file. 

CoDtcsting  record  procedures:  The  Army’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  Interviews,  personal  history  statements, 
abstracts  or  copies  of  pertinent  medical  records;  examination 
records  of  intelligence,  personality,  achievement,  and  aptitude; 
results  of  tests;  doctor's  notes. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0920.04DASG 

System  name:  920.04  American  Red  Cross  Consultation  Service 
Case  Files 

System  locaflon:  Primary  System:  Mental  Hygiene  Consultation 
Services,  medical  department  activity  located  at  posts,  camps,  or 
stations. 

DecentraUzed  Segments:  American  Red  Cross,  18th  and  D  Streets 
NW,  Washington,  DC  20006. 

Categories  of  individuals  covered  by  the  system:  Employees  of  the 
American  Red  Cross  who  recieve  consultation  service  at  an  Army 
medical  facility. 

Categories  of  records  In  the  system:  File  contains  examination 
records  of  intelligence,  personality,  achievement,  and  aptitude; 
results  of  tests;  doctor's  notes;  abstracts  and  copies  of  pertinent 
medical  records;  observations  of  patient's  behavior;  interviews, 
personal  history  statements,  and  similar  or  related  documents. 

Authority  for  maintenance  of  the  system:  Title  S  U.S.C.,  Section 
301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Mental  Hygiene  Con¬ 
sultation  Service:  To  provide  consultation  services  dealing  with 
problems  of  emotional  adjustments,  classification  and/or  reclassifi¬ 
cation,  disposition,  and  the  prevention  of  mental  disorders. 

American  National  Red  Cross:  Storage  of  records  until  destruc¬ 
tion. 

Polldes  and  practices  for  storing,  retrieving,  accessiag,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrievahility:  Filed  alphabetically  by  last  name. 

Safeguards:  Buildings  are  secured  when  not  in  use.  Filet  and 
records  are  accessible  only  to  authorized  personnel. 

Retentioa  and  disposal:  Records  are  destroyed  after  23  years. 
They  are  retained  in  active  file  until  end  of  treatment,  held  in  inac¬ 
tive  file  I  year  after  the  end  of  the  year  in  which  last  medical  treat¬ 
ment  was  given,  and  subsequently  retired  to  American  National 
Red  Cross. 

System  maaa^erfs)  and  addrem:  The  Surgeon  General,  United 
States  Army;  Duector,  Medical  Department  Activity;  Medical  Of¬ 
ficer,  American  National  Red  Cross,  18tb  and  D  Streets  NW, 
Washington,  DC  20006. 

NotMIcatioa  procedure:  Information  may  be  obtained  from: 

Director 

Medical  Department  Activity  where  treated,  or  if  more  than  I 
year  following  treatment. 

Medical  Officer 
American  National  Red  Cross 
18th  and  D  Streets  NW 
Washington.  DC  20006 

Telephone:  Area  Code  202/737-8300  , 

Record  access  procedures:  Requests*  from  individuals  should  be 
addressed  to  Director,  Medical  E)epartment  Activity  where  treated; 
or  Medical  Officer,  American  National  Red  Cross,  18th  and  D 
Streets  NW,  Washington,  DC  20006. 

Written  requests  for  infonnation  should  contain  the  full  name  of 
the  individual,  social  security  number,  current  address  and 
telephone  number.  Visits  are  limited  to  Mental  Hygiene  Consulta¬ 
tion  Service;  and  American  National  Red  Cross.  18th  and  D  Streets 
NW,  Washington,  DC  20006. 

For  personal  visits,  the  individual  should  be  able  to  provide  suffi¬ 
cient  identification  and  give  some  verbal  information  that  could  be 
verified  from  his/her  file. 

CoBtestiag  record  proccdurm:  The  Army’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER. 


Record  source  categories:  Interviews,  personal  history  statements, 
abstracts  or  copies  of  pertinent  medical  records;  examination 
records  of  intelligence,  personality,  achievement,  and  aptitude; 
results  of  tests;  doctor’s  notes. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A092l.01aDASG 

System  name:  921.01  Army  Medical  X-Ray  Film  Files 

System  location:  Department  of  Army  medical  treatment  facilities 
(MTF)  where  examination  is  conducted  and  National  Personnel 
Records  Center  (NPRC),  111  Winnebago  Street,  St.  Louis.  MO 
63118. 

Categories  of  individuals  covered  by  the  system:  All  individuals  ex¬ 
posed  to  x-ray  during  medical  examination  incident  to  any  Army 
purpose. 

Categories  of  records  in  the  system:  File  contains  exposed  x-ray 
film  and  other  related  radiological  reports,  if  any,  pertaining  to  the 
individual. 

Authority  for  maintenance  of  the  system:  Title  10  U.S.C..  Section 
1071;  Title  44  U.S.C.,  Section  3101;  Title  50  U.S.C.,  Supplement 
IV,  Appendix  454  as  amended;  and  Title  5  U.S.C.,  Section  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  may  be  used 
to  plan  and  coordinate  health  care.  It  may  be  used  to  provide  medi¬ 
cal  treatment;  conduct  research;  teach;  compile  statistical  data; 
determine  suitability  of  persons  for  service  or  assignments;  imple¬ 
ment  preventive  health  and  communicative  disease  control  pro¬ 
grams;  adjudicate  claims  and  determine  benefits;  evaluate  care 
rendered;  determine  professional  certification  and  hospital  ac¬ 
creditation;  conduct  authorized  investigations;  provide  physical 
qualifications  of  patients  to  other  Federal,  State  and  local  agencies 
upon  request  in  the  pursuit  of  their  duties;  for  research  purposes  by 
the  National  Research  Council;  and  to  report  medical  conditions 
required  by  law  to  Federal,  State  and  local  agencies;  other  lawful 
purposes  including  law  enforcement  and  litigation. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Exposed  x-ray  film  is  retained  in  standard  negative 
preservers  (Federal  Stock  Number  7530-612-3950). 

Retrievahility:  Filed  as  a  part  of  the  individual’s  health  record  of 
active  Army  personnel.  Other  records  are  filed  by  name  and  social 
security  number  by  year  when  x-ray  was  taken. 

Safeguards:  Buildings  employ  security  guards.  Records  are  main¬ 
tained  in  areas  accessible  only  to  authorized  personnel  who  are 
properly  screened  and  trained. 

Retentioa  and  disposal:  Medical  treatment  facilities. 

Procurement  and  separation  x-ray  files:  Permanent.  Depending 
on  accumulation,  records  are  forwarded  to  the  National  Personnel 
Records  Center  (NPRC)  (Civilian),  111  -Winnebago  Street,  St. 
Louis,  MO  63118;  on  a  daily,  weekly  or  monthly  basis. 

Patient  treatment  x-ray  films:  Destroyed  5  years  after  the  end  of 
the  year  in  which  last  treatment  was  given. 

Rejected  applicant  and  registrant  files:  for  temporary  defects, 
destroyed  after  1  year.  All  others  -  destroyed  when  finding  is  en¬ 
tered  on  report  of  medical  examination. 

Declined  enlistment:  Destroyed  after  1  year. 

Uncalled  registrant:  Forwaid  to  Sel^tive  Service  local  board 
concerned. 

Tubercular  applicant  and  registrant:  Forward  to  State  Health  Of¬ 
ficer.  state  of  residence. 

US  military  applicant  x-ray  files:  Destroy  5  years  after  examina¬ 
tion. 

NPRC  (military  and  civilian):  Permanent  records. 

System  managcr(s)  and  address:  The  Surgeon  General,  Headquar¬ 
ters,  Department  of  the  Army,  The  Pentagon,  Washington.  DC 
20310. 

Notification  procedure:  Information  may  be  obtained  from  medi¬ 
cal  center,  hospital  or  clinic  where  treatment  or  film  was  provided. 
Official  mailing  addresses  are  in  the  Department  of  Defense 
Directory  in  the  Appendix  to  Army  system  notices. 

Information  on  applicant,  procurement,  registrant  film  may  be 
obtained  by  written  request  to: 

HQDA  (DASG-AOM) 

Room  2D453 
The  Pentagon 
Washington,  DC  20310 
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Record  access  proccdarcs:  Requests  should  be  addressed  to  medi¬ 
cal  centero  hospital  or  clinic  where  treatment  or  film  was  provided. 
Official  mailing  addresses  are  in  the  Department  of  Defense 
Directory  in  the  Appendix  to  Army  system  notices. 

Requests  on  applicants,  procurement,  registrant  film  should  be 
addressed  to:  Office  of  The  Surgeon  General.  Headquarters.  De¬ 
partment  of  the  Army  (DASG-AOM).  Room  2D4S3,  The  Pentagon. 
Washington.  DC  20310. 

All  requests  should  be  written  since  files  are  not  stored  in 
Headquarters.  Department  of  the  Army.  If  telephone  conversation 
is  desired,  at  the  expense  of  the  inquirer,  area  code  and  telephone 
number  should  be  furnished. 

Personal  visits  by  the  individual  requesting  access  may  be  sub¬ 
sequently  arranged  with  the  custodian  of  the  x-ray  when  it  has  been 
determined  where  the  film  was  taken  and  for  what  purpose. 

Contesting  record  procednres:  The  Army's  rules  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  from 
the  SYSMANAGER. 

Record  source  categories:  Exposed  film  of  the  patient. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0921.MDASG 

System  name:  921.06  Patient  Treatment  X-ray  Films 

System  location:  Primary  System:  Department  of  Radiology. 
United  States  (US)  Army  medical  treatment  facility. 

Decentralized  Segments:  National  Personnel  Records  Center. 
9700  Page  Blvd..  St.  Louis.  MO  63132. 

Categories  of  individnais  covered  by  the  system:  Any  individual  on 
whom  an  x-ray  is  taken. 

Categories  of  records  la  the  system:  File  contains  exposed  x-ray 
film. 

Antborhy  tor  maintenance  of  the  system:  Title  S  U.S.C..  Section 
301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  pnrpoaes  of  such  uses:  Information  may  be  used 
to  plan  and  coordinate  health  care.  It  may  be  used  to  provide  medi¬ 
cal  treatment;  conduct  research;  teach;  compile  statistical  data; 
determine  suitability  of  persons  for  service  or  assignments;  imple¬ 
ment  preventive  health  and  communicative  disease  control  pro¬ 
grams;  adjudicate  claims  and  determine  benefits;  evaluate  care 
rendered;  determine  professional  certification  and  hospital  ac¬ 
creditation;  conduct  authorized  investigations;  provide  physical 
qualifications  of  patients  to  other  Federal,  State  and  local  agencies 
upon  request  in  the  pursuit  of  their  official  duties;  for  research  pur¬ 
poses  by  the  National  Research  Council;  and  to  report  medical  con¬ 
ditions  required  by  law  to  Federal.  State  and  local  agencies;  for 
other  lawful  purposes  including  law  enforcement  and  litigation. 

National  Personnel  Records  Center  for  storage  of  x-ray  films  not 
destroyed  at  medical  treatment  facility. 

Policies  and  practices  for  storing,  retrieviag,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Exposed  x-ray  film  filed  in  x-ray  film  negative  preser¬ 
vers  (Department  of  the  Army  (DA)  Forms  3443  and  3443-1 
through-9). 

Retrievability:  Filed  by  last  name  or  terminal  digit  file  system 
(social  security  number  (SSN)). 

Safeguards:  Department  of  Radiology  is  secured  when  no  one  is 
on  duty.  Only  authorized  personnel  are  authorized  access  to  the 
area  when  open. 

Retention  and  disposal:  Records  are  destroyed  5  years  after  the 
end  of  the  year  in  which  last  medical  treatment  was  given.  When 
installation  is  discontinued  before  expiration  of  the  5  year  retention 
period,  they  are  retired  to  National  Personnel  Records  Center 
(Military),  9700  Page  Blvd.,  St.  Louis,  MO  63132.  Appropriate  x- 
rays  may  be  retained  at  chest  centers  when  needed  for  follow-up  or 
research  purposes.  When  inpatients  are  transferred,  x-ray  films  per¬ 
taining  to  the  current  period  of  treatment  are  transferred  with  the 
clinical  records. 

System  manager(s)  and  address:  The  Surgeon  General,  US  Army; 
Commander,  US  Army  medical  treatment  facility. 

Notifkatloa  procedure:  Information  may  be  obtained  from: 

Commander 

Medical  treatment  facility  where  x-ray  was  taken. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  Commander,  medical  treatment  facility  where  x-ray 


was  taken:  or  Headquarters,  Department  of  the  Army  (DASG- 
HCP).  The  Pentagon.  Room  2C484.  Washington,  DC  20310. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  SSN,  current  address  and  telephone  number.  Visits 
are  limited  to  Department  of  Radiology,  medical  treatment  facility 
where  x-ray  was  taken:  and  Patient  Administration  Division 
(DASG-HCP),  The  Pentagon,  Washington,  DC  20310. 

For  personal  visits,  the  individual  should  be  able  to  provide  suffi¬ 
cient  identification,  and  give  some  verbal  information  that  can  be 
verified  from  his/her  file. 

Contesting  record  procedures:  The  Army's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER. 

Record  source  categqries:  Referral  of  patient  by  attending  Army 
medical  department  personnel  to  Department  of  Radiology. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0922.01aDASG 

System  name:  922.01  Occupational  Health  and  Tuberculosis  Control 
System 

System  location:  Decentralized  segments:  Health  and  Environ¬ 
ment  Activity,  Management  Information  Systems  Office  (MISO), 
Fitzsimons  Army  Medical  Center  (FAMC),  Denver,  CO  80240. 

Categories  of  individuals  covered  by  the  system:  Individuals 
treated  on  an  outpatient  basis  by  the  medical  treat-  ment  facility 
(MTF)  for  whom  specific  occupational  health  ex-  aminations  have 
been  requested.  This  includes  civilian  employees,  active  duty  (AD) 
military  stationed  at  FAMC  and  their  dependents. 

Categories  of  records  in  the  system:  Tuberculosis  Control  (TB) 
and  Occupational  Health  Data  Cards  reflecting  medical  test  results 
of  all  individuals  incorporated  within  the  TB  Control  and  Occupa¬ 
tional  Health  System.  Health  data  cards  contain  the  following: 
names,  social  security  number  (SSN),  date  of  birth,  marital  status, 
place  of  birth,  dates  of  medical  surveillance  tests  and  their  results. 

Authority  for  maintenance  of  the  system:  Title  29,  Code  of  Federal 
Regulations  (CFR),  Chapter  XVII,  Part  1910,  Occupational  Safety 
and  Health  Standard  and  Title  5  U.S.C.,  Section  ISO. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  the  Health  and 
Environment  Activity.  FAMC.  to  determine  medical  fitness  and  to 
evaluate  health  of  AD  military  personnel,  civilian  employees  and 
dependents  pursuant  to  providing  appropriate  preventive  medicine 
programs. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Magnetic  tapes  are  stored  in  MISO  Tape  Library  by 
system  or  program  number.  Paper  listing  stored  in  file  cabinets. 
Medical  test  results  are  stored  at  the  Health  and  Environment  Ac¬ 
tivity  in  file  cabinets. 

Retrievability:  Stored  by  terminal  digit  file  system  (social  security 
number  (SSN))  and  last  name. 

Safeguards:  Magnetic  tape  storage  library  is  secured  by  locked 
doors.  Office  is  checked  daily  by  staff  personnel.  Individuals  em¬ 
ployed  in  data  use  are  given  orientations  as  to  sensitivity  of  person¬ 
nel  information  and  the  obligation  to  protect  information. 

Retention  and  disposal:  Master  program  is  retained  indefinitely. 
Computer  data  bank  records  are  destroyed  by  conventional  binary 
overwriting.  Medical  test  results'  are  transferred  to  military  medical 
records  when  individual  departs  FAMC.  Civilian  employee  Occupa¬ 
tional  Health  and  TB  Control  data  cards  withdrawn  from  Health 
and  Environment  Activity  and  forwarded  to  Civilian  Personnel  Of¬ 
ficer  (CPO),  FAMC,  for  inclusion  with  Civilian  Personnel  Record 
Jacket.  Withdrawn  and  retired  to  National  Personnel  Records 
Center,  III  Winnebago  St.,  St.  Louis.  MO  63118.  Civilian  employee 
medical  records  file  destroyed  25  years  after  separation.  Civilian 
employees  transferring  to  another  duty  station:  records  are  for¬ 
warded  to  gaining  installation  CPO  by  FAMC  CPO.  Other  civilian 
categories-dependents  of  AD  military:  medical  surveillance  test 
results  transferred  to  outpatient  medical  treatment  records,  and  TB 
Control  Data  Card  destroyed  by  mutilation. 

System  manager(s)  and  addren:  Chief,  Health  and  Environment 
Activity,  FAMC,  I^nver,  CO  80240. 

Notification  procedure:  Information  may  be  obtained  from  Patient 
Administration  Division,  FAMC.  Official  mailing  address  is: 

Chief,  Patient  Administration  Division 
Fitzsimons  Army  Medical  Center 
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Denver,  CO  80240 

Record  occcu  proccdorct:  Requests  from  individuals  should  be 
addressed  to  Patient  Administration  Division,  FAMC,  Denver,  CO 
80240. 

Requesting  individual  is  requested  to  submit  full  name,  SSN  (if 
military  dependent,  sponsor's  SSN,  date  care  was  provided.  For 
personal  visits,  the  requester  is  required  to  provide  full  name,  SSN, 
some  form  of  acceptable  identification  such  as  identification  card 
(ID),  driver's  license. 

ContcstlBg  record  procedures:  The  Army's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tion  are  contained  in  Army  Regulation  34()-21. 

Record  source  categories:  Occupational  Health  and  TB  Control 
Data  Cards  prepared  by  personnel  assigned  to  Health  and  Environ¬ 
ment  Activity  at  time  of  incorporation  into  the  Occupational  Health 
and  TB  Control  System. 

Systcuis  cxcnspted  from  certain  provisloBS  of  the  act:  None 
A0923.01aDASG 

Systcai  uaaic:  923.01  Individual  Safety  and  Health  System 

System  locatloa:  Primary  System:  Edge  wood  Arsenal,  Aberdeen 
Proving  Ground,  MD  21010. 

Categories  of  individuals  eovered  by  the  system:  All  employees 
and  mUitary  members  working  within  Edgewood  Arsenal,  occupa¬ 
tionally  exposed  to  environmental  health  hazards. 

Categories  of  records  in  the  system:  File  contains  documents 
reflecting  the  training,  experience  and  certification  to  work  within 
hazardous  environments;  external  exposures  to:  chemicals,  radia¬ 
tion,  physical  stress,  nonhuman  primates,  including  personnel  moni¬ 
toring  results,  work  area  monitoring  readings,  and  similar  and  re¬ 
lated  documents;  personnel  protective  equipment  and  medical  pro¬ 
grams  required  to  limit  exposure  to  environmental  safety  and  health 
hazards. 

AalborRy  for  maiatcanace  of  the  system:  Title  29,  Code  of  Federal 
Regulations  (CFR)  .Chapter  17;  Executive  Order  (EO)  11807; 
EOI16I2. 

Ronthm  uses  of  records  malataiaod  in  the  system,  iaclndhig  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  insure  that  the  in¬ 
dividual  is  qualified  to  perform  duties  under  environmental  stress 
and  to  insure  environmental  stress  is  limited  to  lowest  level  practi¬ 
cal  and  in  other  environmental  safety  management.  Provided  upon 
request  to  authorized  representatives  of  the  assistant  Secretary  of 
Labor. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retainiag, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  and  computer  magnetic  tapes,  or  disks, 
copputer  paper  printouts. 

Retrlevahility:  Filed  and  retrieved  by  social  security  number 
(SSN),  job  number,  medical  information  number,  alphabetically  by 
name,  supervisor's  name,  and  work  area. 

Safegnards:  Buildings  employ  security  guards.  Records  are  main¬ 
tained  in  areas  accessible  only  to  authorized  personnel  who  are 
properly  screened  and  trained. 

Retention  and  disposal:  Permanent  Computer  Files:  retained  S 
years  after  reassignment,  transfer  or  separation  of  individual.  Per¬ 
sonnel  exposure  files:  area  monitoring  data  indicating  normal  expo¬ 
sure  is  retained  3  years  after  evaluation  and  recorded  on  permanent 
records. 

System  managcr(s)  and  addrem:  Commander,  Headquarters,  US 
Army  Edgewood  Arsenal,  Aberdeen  Proving  Ground,  MD  21010. 

Notification  procure:  Information  may  be  obtained  by  written 
request  to: 

Commander,  Edgewood  Arsenal 

ATTN:  SAREA-SA 

Aberdeen  Proving  Ground;  MD  21010. 

Record  aceem  procedures:  Requests  from  individuals  should  be 
addressed  to  Commander,  Edgewood  Arsenal,  ATTN:  SAREA-SA, 
Aberdeen  Proving  Ground,  MD  21010. 

Requests  should  contain  SSN,  current  address,  and  individual's 
signature. 

Contesting  record  procedures:  The  Army's  rules  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  from 
the  official  responding  to  a  written  request. 

Record  source  categories:  Written  application  from  the  individual 
requesting  access,  employee’s  supervisor,  medical  department  and 
the  Edgewood  Arsenal  Safety  Office. 


Systems  exempted  from  certain  provisions  of  the  act:  None 
A0924.01DASG 

System  name:  924.01  Health  Nursing  Case  Files 

System  location:  Medical  Centers,  world-wide.  Army 

Hospitals,  world-wide.  Army 

Official  mailing  addresses  are  in  the  Department  of  Defense 
Directory  in  the  Appendix  to  the  Component’s  System 
Notice. 

Categories  of  ladividBals  covered  by  the  system:  All  individuals 
eligible  for  Army  military  medical  care. 

Categories  of  records  in  the  system:  Files  contain  Family  Record 
Form  (Department  of  the  Army  (DA)  Form  3762)  and  Case  Referral 
Form  (DA  Form  3763)  which  are  documents  used  in  patient  and 
family  health  care  provided  by  Army  community  health  nurses. 

Authority  for  maintenance  of  the  system:  Title  3  U.S.C.,  Section 
301;  Title  44  U.S.C.,  Section  3101;  Title  10  U.S.C.,  Section  1071, 
Medical  and  Dental  (Tare,  Purposes. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  A  family  record  is  in¬ 
itiated  on  each  family  receiving  Army  community  health  nursing  su¬ 
pervision.  This  record  provides  a  means  for  recording  family 
identification,  health  and  socio-economic  data  and  nursing  services 
rendered  to  patient  and  family.  It  assists  the  nurse  in  identtfying  pa¬ 
tient  and  family  needs  and  in  planning  and  evaluating  their  care. 
Records  include  the  source  of  referral,  medical  diagnosis,  observa¬ 
tions,  nursing  care  rendered  and  plan  and  goals  for  nursing  care. 
Record  also  includes  brief  summarization  of  consultations  made  in 
behalf  of  the  patient  of  family  and  of  advice  provided  telephoni- 
cally  to  patient  or  family  member  that  has  significant  health  impact 
to  that  patient  or  family  group.  The  primary  users  of  this  record  are  ‘ 
Army  community  health  nurses.  Pertinent  information  is  shared 
with  medical  and  allied  medical  personnel  to  provide  continuity  of 
health  care. 

Case  referral  form  provides  a  means  for  medical  and  allied  medi¬ 
cal  personnel  to  refer  individuals  and  families  for  Army  community 
health  nursing  services.  The  Army  community  health  nurse  may  use 
this  form  to  refer  patients  to  other  military  and  civilian  health  and 
welfare  agencies  or  to  Army  community  health  nurses  at  other  mili¬ 
tary  installations.  A  case  referral  which  contains  medical  informa¬ 
tion  requires  written  consent  of  the  patient  or  legal  representative 
prior  to  release  to  a  civilian  agency.  A  doctor’s  signature  is 
required  when  medications  and/or  treatments  are  ordered.  This 
forpi  initiated  primarily  by  Army  community  health  nurses  helps  to 
provide  continuity  of  care,  minimizes  duplication  of  effort  and 
furnishes  accurate  information  to  other  health  care  providers. 

Policies  aad  practices  for  storing,  retrieving,  accessiag,  retaiaiag, 
aad  disposing  of  records  la  the  system: 

Storage:  Both  forms/records  are  stored  as  paper  records  in  file 
folders.  The  Family  Record  is  filed  alphabetically  in  the  Army  com¬ 
munity  health  nursing  office.  Closed  records  are  filed  in  the  inac¬ 
tive  section.  Both  forms/records  are  handled  so  as  to  preclude  ac¬ 
cess  by  unauthorized  personnel.  When  requested,  summary  of 
family  health  record  is  sent  to  another  military  medical  installation. 
The  case  referral  form  is  prepared  by  the  medical  or  aOied  health 
care  provider.  After  acting  upon  the  request,  recipient  records 
findings  and  recommendations  on  the  reverse  of  the  form.  A  copy 
of  completed  form  is  returned  to  the  initiator  and  filed  in  the  pa¬ 
tient’s  outpatient  medical  record.  Another  copy  is  retained  in  the 
Army  community  health  nursing  files.  If  a  famdy  record  is  initiated, 
the  referral  is  filed  with  the  family  record. 

Rctricvability:  Filed  alphabetically  by  last  name  of  eligible  milita¬ 
ry/retired  sponsor. 

Safeguards:  Army  community  health  nursing  offices  are  locked 
during  non-duty  hours.  Records  are  maintained  in  areas  accessible 
only  to  authorized  personnel,  i.e..  Army  community  health  nurses 
and  trained  and  supervised  clerks  and  non  professional  health  care 
providers  assigned  to  the  health  nursing  section. 

Retention  aad  disposal:  Both  records/forms  are  retained  in  active 
file  as  long  as  nursing  service  is  provided  to  patient  and  family 
group.  Both  records/forms  are  destroyed  3  years  after  the  case  is 
closed. 

System  managerfs)  aad  address:  The  Surgeon  General,  Headquar¬ 
ters,  Department  of  the  Army,  The  Pentagon, 'Wasl^gton,  DC 
20310. 

Notification  procedure:  Information  may  be  obtained  from:  Pa¬ 
tient  Administration  Office  of  Army  Medical  Treatment  Facilities 
which  provided  the  health  nursing  care. 
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PRIVACY  ACT  ISSUANCES 


Record  access  proccdarcs:  Requests  from  individuals  should  be 
addressed  to:  Patient  Administration  Office  of  Army  medical  treat¬ 
ment  facility  from  which  health  nursing  care  was  provided. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  military  or  retired  sponsor's  social  security  number, 
relationship  to  sponsor,  current  address  and  telephone  number  and 
the  name  of  military  medical  treatment  facility  which  provided 
health  nursing  care. 

Visits  arc  limited  to  Patient  Administration  Office  of  the  Army 
medical  treatment  facilities  which  provided  the  health  nursing  care. 

For  personal  visits,  the  individu^  should  be  able  to  provide  some 
acceptable  identification,  i.e.,  military,  retired  military  or  dependent 
identification  card,  driver’s  license  and  give  some  verbal  informa¬ 
tion  that  could  be  verified  with  his  health  nursing  records. 

Contesting  record  procedures:  The  Army's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  may  be  obtained  from  local  Army  medical  treatment  facility 
commanders. 

Record  source  categories:  All  military  personnel  and  their  depen¬ 
dents. 

All  retired  military  personnel  and  their  dependents. 

Military  and  civilian  educational  institutions. 

Civilian  health,  welfare  and  recreational  official  and  voluntary 
agencies. 

Civilian  law  enforcement  agencies. 

Civilian  population. 

Systems  cicmptcd  from  certain  provisions  of  the  act:  None 
A0924.020ASG 

System  name:  924.02  Family  Index  Files 

System  location:  Medical  Centers,  world-wide.  Army;  hospitals, 
worid-wide.  Army;  health  clinics,  world-wide.  Army. 

Official  mailing  addresses  are  in  the  Department  of  Defense 
Directory  in  the  Appendix  to  the  Component’s  System  Notice. 

Categories  of  individuals  covered  by  the  system:  AO  individuals 
eligible  for  Army  military  medical  care. 

Categories  of  records  in  the  system:  File  contains  Family  Index 
Forms  (Department  of  the  Army  (DA)  Form  3760)  which  is  used  by 
Army  community  health  nurses  to  determine  case  load  by  program 
classification  and  for  scheduling  provision  of  health  nursing  care. 

Authority  for  maiatcnance  of  the  system:  Title  3  U.S.C.,  Section 
301;  Title  44  U.S.C.,  Section  3101;  Title  10  U.S.C.,  Section  1071. 

Routiae  uses  of  records  maintained  in  the  system,  iacinding  catego¬ 
ries  of  users  and  the  purposes  of  such  naes:  A  Family  Index  Form  is 
initiated  for  each  family  in  which  at  least  one  famOy  member  is 
receiving  Army  community  health  nkirsing  care.  This  form  provides 
a  means  of  identifying  families  receiving  health  nursing  supervision. 
It  assists  in  determining  numbers  of  families  or  individuals  within 
famfly  groups  obtaining  health  nursing  care  according  to  program 
classification  and  is  used  as  a  method  of  scheduling  this  care  based 
on  a  locally  determined  system  of  priorities.  Program  classifications 
are  maternity,  health  promotion  and  disease  control. 

Family  Index  Form  is  used  only  by  the  Army  community  health 
nursing  staff,  which  includes  registered  professional  nurses  and 
specially  trained  non  professional  health  care  workers,  military  as 
well  as  civilian. 

The  Army  community  health  nursing  staff  utilizes  this  form  as  a 
tickler  file  to  serve  as  a  reminder  of  services  needed  at  a  particular 
time. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dhposing  of  records  in  the  system: 

Storage:  Form  is  initiated  for  each  family  or  individual  receiving 
health  nursing  care. 

Form  is  filed  alphabetically  as  paper  record,  generally  in  each 
health  nursing  staff  member’s  personal  office  area. 

RetrievabilHy:  Filed  alphabetically  by  last  name  of  eligible  milita¬ 
ry/retired  sponsor. 

Safeguards:  Army  community  health  nursing  offices  are  locked 
during  non-duty  hours.  Records  are  maintained  in  areas  accessible 
only  to  authorized  personnel. 

Retention  and  disposal:  Form  remains  in  active  file  until  family 
record  is  closed,  then  it  is  placed  in  the  health  nursing  office  cumu¬ 
lative  inactive  file  for  3  years,  following  which  it  is  destroyed. 

System  maaager(s)  and  addrem:  The  Surgeon  General,  Headquar¬ 
ters,  Department  of  the  Army,  The  Pentagon,  Washington,  DC 
20310. 


Notification  procedure:  Information  may  be  obtained  from: 

Patient  Administration  Office  of  Army  medical  treatment 
facilities  which  provided  the  health  nursing  care. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  Patient  Administration  Office  of  Army  medical  treat¬ 
ment  facility  which  provided  health  nursing  care. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  military  or  retired  sponsor’s  social  security  number, 
relationship  to  sponsor,  current  address  and  telephone  number  and 
the  name  of  military  medical  treatment  facility  which  provided 
health  nursing  care. 

Visits  are  limited  to  Patient  Administration  Office  of  the  Army 
medical  treatment  facilities  which  provide  health  nursing  care. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  i.e.,  military,  retired  military  or  dependent 
identification  card,  driver’s  license  and  give  some  verbal  informa¬ 
tion  that  could  be  verified  with  his  health  nursing  records. 

Contesting  record  procedures:  The  Army's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  may  be  obtained  from  local  Army  medical  treatment  facility 
commanders. 

Record  source  categories:  Army  community  health  nursing  staff, 
professional  and  appropriate  non  professional;  civilian  as  well  as 
military  personnel. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0924.04DASG 
System  name:  924.04  School  Health  Files 

System  location:  Dependent  school  systems  in  the  Continental 
United  States  (CONUS)  in  which  similar  state,  county  or  city 
civilian  forms  are  not  used. 

Overseas  dependent  school  systems  under  the  jurisdiction  of  the 
Department  of  the  Army. 

Official  mailing  addresses  are  in  the  Department  of  Defense 
(DOD)  Directory  in  the  Appendix  to  the  component's  systems 
notice. 

Categories  of  individuals  covered  by  the  system:  Students  enrolled 
in  kindergarten  thru  12th  grade  attending  schools  as  listed  above. 

Categories  of  records  in  the  system:  Recorded  in  this  system  is  the 
school  health  record  form  (DA  Form  4112)  which  is  used  to  record 
pertinent  data  concerning  a  student’s  health. 

Authority  for  maintenance  of  the  system:  Title  3  U.S.C.,  Section 
301; 

TiUe  10  U.S.C..  SecUon  1071; 

Title  44  U.S.C.,  Section  3101:  Records  Management  by  Agency 
Heads. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Recorded  data  assists 
school  and  medical  personnel  in  providing  and  evaluating  school 
health  services  as  well  as  the  needs  of  the  student. 

Identifying  information,  health  history  and  types  and  dates  of  im¬ 
munizations  are  obtained  from  parents  and  entered  on  the  form. 

Results  of  physical  examination  and  screening  tests  are  entered 
at  time  of  examination. 

Nurse:  student  visits  and  consultations  with  parents,  school  per¬ 
sonnel  and  other  appropriate  individuals  in  behalf  of  the  student  are 
recorded  on  reverse  side  of  the  form. 

Primary  users  of  this  form  are  professional  dependent  school  and 
specially  trained  medical  personnel.  Occasionally  it  is  necessary  to 
disclose  all  or  some  data  found  in  the  school  health  records  to  in¬ 
clude  but  not  limited  to  law  enforcement  agencies,  protective  ser¬ 
vices  or  similar  health  and  welfare  institutions. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Generally,  record  stored  in  paper  records  by  school 
classes  and  retained  in  school  nurse’s  office. 

Records  are  filed  so  as  to  preclude  access  by  unauthorized  per¬ 
sonnel. 

In  some  cases,  permanent  copy  of  record  i»-filed  with  rest  of 
family  records  in  the  medical  treatment  facility  outpatient  record 
room,  while  a  copy  of  the  school  health  form  is  filed  as  described 
above. 

Retrievability:  Filed  alphabetically  by  last  name  of  student  and 
school  grade. 

Safeguards:  Files  stored  in  locked  cabinets  and  office  doors 
locked  when  school  is  not  in  session. 
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Professional  dependent  school  and  specially  trained  medical  per¬ 
sonnel  are  only  individuals  who  have  access  to  this  information. 

Retention  and  disposal:  Record  remains  in  school  nurse’s  office 
as  long  as  student  remains  in  that  school.  When  child  is  transferred 
to  another  school,  the  record  is  given  to  the  parent  to  deliver  to  the 
next  school. 

System  manager(s)  and  address:  Principal  of  school  in  which  in¬ 
dividual  is  enrolled. 

Notification  procedure:  Requests  from  parent  or  student  should  be 
addressed  to  the  above  SYSMANAGER. 

The  name,  date  of  birth  and  social  security  number  (SSN)  of 
sponsor  will  be  required  from  the  requesting  individual. 

Record  access  procedures:  Official  mailing  addresses  are  in  the 
DOD  Directory  in  the  Appendix  to  the  component’s  system  notice. 

Contesting  record  procedures:  The  Army’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  by  the  individual  concerned  may  be  obtained  from  the  ap¬ 
propriate  SYSMANAGER  or  local  medical  treatment  facility  com¬ 
mander.  as  applicable. 

Record  aourcc  categories:  Dependent  professional  school  and 
especially  trained  medical  personnel,  and  parents. 

Systems  exempted  from  certain  provbions  of  the  act:  None 
A0925.04aDASG 
System  name:  923.04  Prosthetic  Case  Files 

System  location:  PRIMARY  SYSTEM:  Army  Dental  Clinic;  re¬ 
gional  dental  activities. 

Categories  of  Individuals  covered  by  the  system:  All  military  per¬ 
sonnel;  dependents;  retired  personnel. 

Categories  of  records  In  the  system:  Dental  prosthetic  case  forms; 
individual  treatment  records.  Standard  Form  (SF)  603. 

Authority  for  maintenance  of  the  system:  Title  10  U.S.C.,  Section 
1071-1083. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Dental  Clinic:  patient 
care  and  teaching  by  Army  dentists. 

Polkies  and  practices  lor  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  attached  to  prosthetic  case  box. 

Retrievabillty:  Filed  alphabetically  by  name  of  patient. 

Safeguards:  Normal  protective  measures  common  to  all  govern¬ 
ment  property  and  other  health  records. 

Retention  and  disposal:  Files  are  destroyed  3  months  after 
completion.  '' 

System  manager(s)  and  address:  The  Surgeon  General,  Headquar¬ 
ters,  Department  of  the  Army  (HQDA); 

Commanders  of  dental  activities  and  regional  dental  activities. 

Notification  procedure:  Information  may  be  obtained  from: 

HQDA  (DASG-DCM) 

Room  3E480 
The  Pentagon 
Washington,  DC  20310. 

Telephone:  Area  Code  202/697-2282 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  HQDA  (DASG-DCM),  Room  3E480,  The  Pentagon, 
Washington,  DC  20310. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number,  and  the  case 
control  number  that  appears  with  the  office  symbol,  on  all  cor¬ 
respondence  received  from  this  office.  Visits  are  limited  to  the  in¬ 
dividual  whose  dental  prosthetic  case  file  is  maintained  in  the 
clinic. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is,  driver’s  license,  employing  of¬ 
fice’s  identification  card,  and  give  some  verbal  information  that 
could  be  verified  with  his  case  folder. 

CoBtesttog  record  procedures:  The  Army’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  by  the  individuals  concerned  may  be  obtained  from  the 
SYSMANAGER. 

Record  source  categories:  Dental  treatment  record  (DD  Form  722). 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0926.01DASG 

System  aame:  926.01  Dental  Health  Record  Files 


System  location:  Army  Dental  Clinics;  regional  dental  activities. 

Categories  of  individuals  covered  hy  the  system:  All  military  per¬ 
sonnel  (Active  Army,  Air  Force,  Navy  and  Marine  Corps  military 
personnel)  including  Reserve  Component  and  personnel  on  active 
duty  more  than  30  days. 

Categories  of  records  in  the  system:  Standard  Form  (SF)  603, 
Health  Record-Dental;  Department  of  the  Army  (DA)  Form  3984, 
Dental  Treatment  Plan;  SF  313,  Clinical  Record-Consultation  Sheet; 
SF  314  and  SF  337,  Clinical  Record,  Laboratory  Reports;  SF  319, 
Clinical  Record-Radiographic  Report. 

Authority  (or  maintenance  of  the  system:  Title  10  U.S.C.,  Section 
1071-1085. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Dental  Clinic:  patient 
care  and  teaching  by  Army  dentists. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrievabillty:  Filed  alphabetically. 

Safeguards:  Normal  protective  measures  common  to  all  health 
records. 

Retention  and  disposal:  Records  are  permanent.  They  accompany 
the  individual  during  his/her  active  military  service  career.  On 
separation  from  the  active  Army  records  of  individuals  having  a 
Reserve  obligation  are  transferred  to  the  US  Army  Reserve  Com¬ 
ponents  Personnel  and  Administration  Center,  St.  Louis,  MO 
63132.  On  completion  of  the  Reserve  obligation  records  are  retired 
to  the  National  Personnel  Records  Center  (NPRC)  (Military),  9700 
Page  Boulevard,  St.  Louis,  MO  63132.  Records  of  individuals  not 
having  a  Reserve  obligation  are  retired  directly  to  NPRC  (Military) 
on  termination  of  active  Army  service. 

System  manager(s)  and  address:  The  Surgeon  General,  United 
States  Army;  commanders  of  dental  activities  and  regional  dental 
activities. 

Notification  procedure:  Information  may  be  obtained  from: 

HQDA  (DASG-DCM) 

Room  3E480 
The  Pentagon 
Washington,  DC  20310 
Telephone:  Area  Code  202/697-2282 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  Headquarters,  Department  of  the  Army  (DASG- 
DCM),  Room  3E480,  The  Pentagon,  Washington,  DC  20310. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number,  and  the  case 
control  number  that  appears  with  the  office  symbol,  on  all  cor¬ 
respondence  received  from  this  office.  Visits  are  limited  to  the  in¬ 
dividual  whose  dental  health  records  apply. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  i.e.,  driver’s  license,  employing  office’s 
identification  card,  and  give  some  verbal  information  that  could  be 
verified  with  his  case  folder. 

Contesting  record  procedures:  The  Army’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  Dental  Health  Record  (Department  of 
Defense  Form  722). 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0926.02DASG 
System  name:  926.02  Military  Dental  Files 

System  location:  PRIMARY  SYSTEM:  Army  Dental  Clinics;  re¬ 
gional  dental  activities. 

Categories  of  individuals  covered  by  the  system:  Retired  members 
of  the  Army;  Air  Force,  Navy,  Marine  Corps  and  Coast  Guard; 
Reserve  Ofricers’  Training  Corps,  Reserve  Component  on  active 
duty  for  periods  of  less  than  30  days. 

Categories  of  records  in  the  system:  Standard  Form  (SF)  603, 
Health  Records-Dental;  Department  of  Army  (DA)  Form  3984, 
Dental  Treatment  Plan;  SF  313,  Clinical  Record  -  Consultation 
Sheet;  SF  514  and  SF  545-557  series.  Laboratory  Reports,  SF  519 
Clinical  Record  -  Radiographic  Report. 

Authority  (or  maintenaace  of  the  system:  Title  10  U.S.C.,  Section 
1071-1085. 
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Routine  utct  of  records  ■aiatalncd  In  tkc  system,  including  entego- 
rics  of  users  and  the  purposes  of  such  uses:  Dental  Clinic:  patient 
care  and  teaching  by  Army  dentists. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  • 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folder. 

Retrievability:  Filed  alphabetically  by  name  of  patient. 

Safeguards:  Normal  protective  measures  common  to  all  Army 
health  records. 

Retention  and  disposal:  Destroy  after  50  years.  Retire  1  year  after 
annual  cutoff  to  National  Personnel  Records  Center  (Military),  9700 
Page  Blvd,  St  Louis,  MO  63132. 

System  managerfs)  and  address:  The  Surgeon  General,  United 
States  Army:  commanders  of  dental  activities. 

Notification  procedure:  Information  may  be  obtained  from: 

HQDA  (DASG-DCM) 

Room  3E480 
The  Pentagon 
Washington,  DC  20310 
Telephone:  Area  Code  202/697-2282 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  Headquarters,  Department  of  the  Army  (DASG- 
DCM),  Room  3E480,  The  Pentagon,  Washington,  DC  20310. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number,  and  the  case 
control  number  that  appears  with  the  office  symbol,  on  all  cor¬ 
respondence  received  from  this  office.  Visits  are  limited  to  in¬ 
dividuals  to  whom  the  records  apply. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  i.e.,  driver’s  license,  employing  office’s 
identification  card,  and  give  some  verbal  information  that  could  be 
verified  with  his  case  folder. 

Contesting  record  procednres:  The  Army’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  by  the  individuals  concerned  may  be  obtained  from  the 
SYSMANAGER. 

Record  sonrcc  categories:  Department  of  Defense  Form  722-1 
Health  Record-Dental. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0926.03DASG 
System  name:  926.03  Civilian  Dental  Files 

System  location:  Army  dental  clinics  at  organizations  listed  in  the 
Department  of  Defense  Directory  in  the  Appendix  to  this  Federal 
Register. 

Categories  of  individuals  covered  by  the  system:  Dental  Health 
Records  pertaining  to  all  categories  of  beneficiaries  except  active 
duty  military  personnel  and  retirees. 

Categories  of  records  in  the  system:  Standard  Form  (SF)  603, 
Health  Record-Dental;  Department  of  the  Army  (DA)  Form  3984, 
Dental  Treatment  Plan;  SF  513,  Clinical  Record  Consultation  Sheet; 
SF  514  and  SF  545-557  series.  Laboratory  Reports;  SF  519,  Clinical 
Record-Radiography  Report. 

Authority  for  maintenance  of  the  system:  Title  10  U.S.C.,  Section 
1071-1085. 

Routine  uses  of  records  mnintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  pnrposes  of  such  uses:  Dental  Clinic:  patient 
care  and  teaching  by  Army  dentists. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  Filed  alphabetically  by  name  of  patient. 

Safeguards:  Normal  protective  measures  common  to  all  Army 
health  records. 

Retention  and  dispoul:  Destroy  after  25  years.  Retire  1  year  after 
annual  cutoff  to  National  Personnel  Records  Center  (Civilian),  111 
Winnebago  St.,  St.  Louis,  MO  63118. 

System  manager(s)  and  address:  The  Surgeon  General,  United 
States  Army;  commanders  of  dental  activities. 

Notification  procedure:  Information  may  be  obtained  from: 

HQDA  (DASG-DCM) 

Room  3E480 

The  Pentagon 

Washington,  DC  20310 

Telephone:  Area  Code  202/697-2282 


Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  Headquarters,  Department  of  the  Army  (DASG- 
DCM),  Room  3E480,  The  Pentagon,  Washington,  DC  20310. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number,  and  the  case 
control  number  that  appears  with  the  office  symbol  on  all  cor¬ 
respondence  received  from  this  office.  Visits  are  limited  to  the  in¬ 
dividual  whose  dental  records  are  maintained  in  the  clinic. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification;  i.e.,  driver’s  license,  employing  office’s 
identification  card,  and  give  some  verbal  information  that  could  be 
verified  with  his  case  folder. 

Contesting  record  procedures:  The  Army’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  Department  of  Defense  Form  722-1 
Health  Record-Dental. 

Systems  exempted  from  certain  provisioas  of  the  act:  None 
A0926.05DASG 

System  name:  926.05  American  Red  Cross  Dental  Files 

System  location:  Army  Dental  Clinics  at  -organizations  listed  in 
the  Department  of  Defense  Directory  in  the  Appendix  to  this 
Federal  Register. 

Categories  of  individuals  covered  by  the  system:  American  Red 
Cross  personnel  when  authorized  dental  care  in  accordance  with 
paragraph  4-.49,  Army  Regulation  40-3. 

Categories  of  records  in  the  system:  Standard  Form  (SF)  603, 
Health  Record  Dental;  Department  of  the  Army  Form  3984,  Dental 
Treatment  Plan;  SF  513  Clinical  Record-Consultation  Sheet;  SF 
514  and  SF  545-557  series.  Laboratory  Reports;  SF  519  Clinical 
Record-Radiography  Report. 

Authority  for  maintenance  of  the  system:  Title  10  U.S.C.,  Section 
1071-1085. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Dental  Clinic;  patient 
care  and  teaching. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  Filed  alphabetically  by  name  of  patient. 

Safeguards:  Normal  protective  measures  common  to  all  Army 
health  records. 

Retention  and  disposal:  Withdrawn  and  forwarded  to  Medical  Of¬ 
ficer,  American  National  Red  Cross,  18th  and  D  Sts,  NW, 
Washington,  DC  20006,  1  month  after  completion  of  treatment. 
Destroyed  after  25  years. 

System  manager(s)  and  address:  The  Surgeon  General,  United 
States  Army;  commanders  of  dental  activities;  Medical  Officer, 
American  National  Red  Cross. 

Notification  procedure:  Information  may  be  obtained  from: 

HQDA  (DASG-DCM) 

Room  3E480 
The  Pentagon 
Washington,  DC  20310 
Telephone:  Area  Code  202/697-2282 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  Headquarters,  Department  of  the  Army  (DASG- 
DCM),  Room  3E480,  The  Pentagon,  Washington,  DC  20310. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number,  and  the  case 
control  number  that  appears  with  the  office  symbol  on  all  cor¬ 
respondence  received  from  this  office.  Visits  are  limited  to  in¬ 
dividuals  to  whom  records  pertain. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  i.e.,  driver’s  license,  employing  office’s 
identification  card,  and  give  some  verbal  information  that  could  be 
verified  with  his  case  folder. 

Contesting  record  procedures:  The  Army’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  Department  of  Defense  Form  722-1 
Health  Record-Dental. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
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A0927.91DASG  ••mh  >>- 

System  aamc:  927.01  Extra  Oral  Dental  X-ray  Ffles 

System  lecatlna:  Primary  System:  Army  Dental  Clinics. 

Catetories  of  IndividuaU  covered  by  the  system:  All  miUtary  per¬ 
sonnel,  dependents,  retired  personnel,  and  dependents  when 
authorized. 

Categories  of  records  ia  the  system:  Exposed  X-rays  involving  jaw 
fractures  and  diseases;  skull  fractures,  injuries  and  plates;  bone 
grafting,  and  similar  conditions. 

Authority  for  maiatcaance  of  the  system:  Title  10  U.S.C.,  Section 
I071-108S. 

Routine  uses  of  records  maiataiaed  ia  the  system,  includiag  catego¬ 
ries  of  aaers  and  the  purposes  of  such  uses:  Dental  clinic:  patient 
care,  research,  and  training. 

Policica  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  la  the  system: 

Storage:  X-ray  film  mounted  in  on  Department  of  Defense  (DD) 
Form  722-1  Health  Record-Dental. 

RctrievahllHy:  Filed  alphabetically  by  name  of  patient. 

Safeguards:  Normal  protective  measures  common  to  all  govern¬ 
ment  property  and  other  health  records. 

Retcatioa  aad  disposal:  Files  are  destroyed  after  5  years. 

System  manager(s)  and  addrem:  The  Surgeon  General,  United 
States  Army;  Commanders  of  all  dental  activities. 

Nottfication  procedure:  Information  may  be  obtained  from: 
Headquarters,  Department  of  the  Array  (DASG-DCM) 

Room  3E480 
The  Pentagon 
Washington,  DC  20310 
Telephone:  Area  Code  202/697-2282 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  Headquarters,  Department  of  the  Army  (DASG- 
DCM).  Room  3E480,  The  Pentagon,  Washington,  DC  20310. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number,  and  the  case 
control  number  that  appears  with  the  office  symbol,  on  all  cor¬ 
respondence  received  from  this  office.  Visits  are  limited  to  the  in¬ 
dividual  whose  x-ray  files  are  maintained  in  the  clinic. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  i.e.,  driver’s  license,  employing  office’s 
identification  card,  and  give  some  verbal  information  that  could  be 
verified  with  his  case  folder. 

ContesUag  record  procedures:  The  Army’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  by  the  individuals  concerned  may  be  obtained  from  the 
SYSMANAGER. 

Record  source  categories:  Dental  Treatment  Record  (DD  Form 
722-1). 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0929.02aDASG 

System  name:  929.02  Privately  Owned  Animal  Record  Files 

System  location:  United  States  (US)  Army  Medical  Department 
Activities  (ATTN:  Veterinarian)  at  Army  commands,  installations 
and  activities.  Official  mailing  addresses  are  located  in  the  Depart¬ 
ment  of  Defense  (DOD)  Directory  in  the  Appendix  to  the  Depart¬ 
ment  of  the  Army  (DA)  system  notices. 

Categories  of  individuals  covered  by  the  system:  Any  authorized 
individual  who  has  received  vaccination  or  treatment  for  his 
privately  owned  animal  at  a  military  Veterinary  Animal  Disease 
Prevention  and  Control  Facility. 

Categories  of  records  in  the  system:  File  contains  documents  per¬ 
taining  to  the  health  of  individual  animals  belonging  to  military 
mem^rs  or  their  dependents  and  under  the  care  of  an  Army 
veterinarian.  Included  in  the  file  for  each  animal  are  medical  treat¬ 
ment  records,  vaccination  certificates,  diagnostic  test  certificates, 
health  certificates  and  similar  or  related  documents.  These  docu¬ 
ments  may  contain  the  home  address  and  home  telephone  number 
of  the  animal  owner. 

Authority  for  maintenance  of  the  system:  Title  10  U.S.C..  Sections 
133,  1071-1085,  3031  and  8012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  nsers  and  the  purposes  of  such  uses:  These  records  are  util¬ 
ized  to  identify  and  locate  the  owner  of  an  animal  when  the  animal 


is  lost,  apprehended  by  the  Provost  Marshal  as  a  stray,  or  is  in 
need  of  revaccination  for  rabies.  They  may  be  used  in  determining 
the  need  for  medical  treatment  in  cases  of  animal  bites.  They  are 
utilized  to  record  diagnosis  and  treatment  provided,  to  compile 
statistical  data  and  to  determine  the  effective-  ness  of  the  rabies 
vaccination  and  stray  animal  control  programs. 

Policies  and  practices  for  storing,  retrieving,  acceming,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records. 

RetrievahilHy:  Filed  alphabetically  by  animal  owner’s  last  name.  • 
In  addition.  Rabies  Vaccination  Certificates  may  also  be  filed  by 
the  number  on  the  vaccination  tag  provided  to  the  owner  at  the 
time  of  vaccination. 

Safeguards:  Building  is  locked  when  unattended.  Records  are 
available  only  to  authorized  personnel  working  in  the  animal  treat¬ 
ment  facility  who  have  been  properly  screened  and  trained. 

Retention  and  dbposal:  Files  are  destroyed  1  year  after  the  death 
of  the  animal  or  released  to  the  owner  when  the  owner  is  trans¬ 
ferred  or  is  no  longer  entitled  to  veterinary  care  for  his/her  animal. 

System  managcr(s)  and  address:  Veterinarian.  US  Army  Medical 
Department  Activity. 

Notification  procedure:  Information  may  be  obtained  from  US 
Army  Medical  Department  Activity  Veterinarian  at  the  military 
facility  at  which  the  animal  was  vaccinated.  Requesting  individual’s 
full  name  and  the  rabies  vaccination  tag  number  should  be  pro¬ 
vided.  For  personal  visits  the  military  identification  card  should  be 
presented. 

Record  access  procedures:  Access  to  individual’s  records  may  be 
gained  by  notifying  the  Army  Medical  Department  Activity 
Veterinarian  at  the  mihtary  installation  where  the  records  are  main¬ 
tained.  Official  mailing  addresses  are  listed  in  the  DOD  Directory  in 
the  Appendix  to  the  DA  system  notices. 

Contesting  record  procedures:  The  Army’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  are  contained  in  Army  Regulation  340-21. 

Record  source  categories:  Animal  owner. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A0929.04aDASG  , 

System  name:  929.04  Animal  Death  Certificate  Ffles 

System  location:  United  States  (US)  Army  Medical  Department 
Activities,  ATTN:  Veterinarian,  at  Army  commands,  installations 
and  activities.  Official  mailing  addresses  are  located  in  the  Depart¬ 
ment  of  Defense  (DOD)  Directory  in  the  Appendix  to  the  Depart¬ 
ment  of  the  Army  (DA)  system  notices. 

Categories  of  individuals  covered  by  the  system:  Military  personnel 
owning  animals  which  were  euthanized  at  a  military  facility. 

Categories  of  records  la  the  system:  File  contains  documents 
reflecting  the  cause  of  animal  deaths.  Included  are  death  cer¬ 
tificates  and  related  documents.  File  may  contain  the  home  address 
and  home  telephone  number  of  the  animal  owner. 

Authority  (or  maintenance  of  the  system:  Title  10  U.S.C.,  Sections 
133,  1071-87,  5031,  and  8012. 

Routine  uses  of  records  maintained  in  the  system,  includiag  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  This  information  will  be 
utilized  to  identify  and  remove  the  animal’s  registration  record 
from  the  ffles  of  animals  registered  with  the  Veterinary  Animal  Dis¬ 
ease  Prevention  and  Control  Facility  in  order  to  facilitate  the 
Veterinary  Preventive  Medicine  and  Zoonotic  Disease  Control  Pro¬ 
gram. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records. 

Retrievability:  Filed  alphabetically  by  the  animal  owner’s  last 
name. 

Safeguards:  Building  is  locked  when  unattended.  Records  are 
available  only  to  authorized  personnel  working  in  the  animal  treat¬ 
ment  facility  who  have  been  properly  screened  and  trained. 

Retention  and  disposal:  Ffles  are  destroyed  after  6  months  or  on 
discontinuance,  whichever  is  first. 

System  manager(s)  and  address:  Veterinarian,  US  Army  Medical 
Department  Activity. 

Notification  procedure:  Information  may  be  obtained  from  the  US 
Army  Medical  Department  Activity,  ATTN:  Veterinarian,  at  the 
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military  facility  at  which  the  animal  was  euthanized.  For  personal 
visits,  the  military  identification  card  should  be  presented. 

Record  access  procedures:  Access  to  individual's  records  may  be 
gained  by  notifying  the  US  Army  Medical  Department  Activity. 
ATTN:  Veterinarian  at  the  military  installation  at  which  the  animal 
was  euthanized.  Official  mailing  addresses  are  listed  in  the  DOD 
Directory  in  the  Appendix  to  the  DA  system  notices. 

Contesting  record  procedures:  The  Army’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  are  contained  in  Army  Regulation  340-21. 

Record  source  categories:  Animal  owner. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
AlOOl.OlaTRADOC 

System  name:  1001.02  MASSTER  OSUT  Individual  Basic  Training 
Survey 

System  location:  Primary  System:  Office  of  the  Director,  En¬ 
gineering  and  Instru-  mentation  Directorate,  Automatic  Data 
Processing  Division,  Test  Support  Branch,  Headquarters,  Modern 
Army  Selected  System  Test,  Evaluation  and  Review  (MASSTER), 
ATMAS-El-DP.  Ft  Hood,  TX  76554. 

Decentralized  Segments:  Office  of  the  Management  Information 
Systems  Officers  at  Fts  Polk.  LA;  Gordon,  GA;  Knox,  KY; 
Leonard  Wood.  MO;  SiU,  OK;  Bliss.  TX. 

Official  mailing  addresses  are  in  the  Department  of  Defense 
Directory  in  the  Appendix. 

Categories  of  iadividuals  covered  by  the  system:  Officers  and  en¬ 
listed  personnel  currently  assigned  or  attached  as  training  cadre; 
enlisted  personnel  assigned  or  attached  for  purpose  of  completing 
US  Army  individual  basic  training  and/or  individual  advanced  train¬ 
ing  at  Fts  Polk,  LA;  Gordon,  GA:  Knox,  KY;  Leonard  Wood.  MO; 
Sill,  OK;  Bliss.  TX;  First-line  officer  and  enlisted  supervisors  of 
the  graduate  trainee  upon  arrival  at  his  first  United  States  (US) 
Army  Forces  Command  (FORSCOM)  station/unit  after  graduation. 

Categories  of  records  Ip  the  system:  Files  contain  automated 
records  on  individuals  to  include  social  security  number  (SSN);  last 
name,  first  name;  middle  initial;  date  assigned;  unit  assigned;  race; 
marital  status;  component;  age;  education  level  and  years;  prior 
service;  branch  of  service;  enlistment  option;  enlistment  commit¬ 
ment;  military  occupational  specialty  (MOS)  training;  in¬ 
fusee/recycle  into  unit;  mental  category;  general  technical  aptitude 
area  (GT)  score;  years  of  active  service;  grade;  job  title;  last  prima¬ 
ry  MOS  (PMOS)  score;  PMOS;  combat  experience;  months'  total 
experience  on  this  job;  drill  sergeant  program  entry  method;  gaining 
unit  identification  code  (UIC);  all  trainee  daily  incidents  such  as 
discharge.  Uniform  Code  of  Military  Justice  (UCMJ)  actions,  sick 
call,  absent  without  leave  (AWOL),  recycles,  receipt  of  mental  hy¬ 
giene  consultation  service,  graduated,  injured  in  training;  non-grad¬ 
uate  and  reason,  admittance  to  hospital;  all  trainee  basic  MOS 
qualification  tests  and  scores  to  include  the  number  of  attempted 
tries  to  pass  the  tests;  supervisors'  responses  to  an  automated 
questionnaire  as  to  the  graduate  trainees'  level  of  expertise  and 
qualifications  to  function  at  an  entry  skill  level  for  his  assigned 
MOS;  an  attitude  survey  on  trainees  as  a  group  unit  which  is  not 
keyed  to  individuals'  name  or  SSN. 

Authority  for  maintenance  of  the  system:  Title  44  U.S.C.,  Section 
3101. 

Routine  uses  of  records  maintained  In  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  snch  nses:  To  provide  Commanders 
of  US  Training  and  Doctrine  Command  (TRADOC),  MASSTER,  Ft 
Polk.  Ft  Gordon,  Ft  Knox,  Ft  Leonard  Wood.  Ft  Sill,  and  Ft  Bliss 
with  the  ability  to  determine  if  the  OSUT  philosophy  is  a  success¬ 
ful  method  of  training  the  individual  soldier  of  the  US  Army  in 
critical  entry  level  skills  for  first  unit  assignment  through  the  use  of 
the  following  statistical  summary  documents  on  groupings  of 
trainees  by  units  of  assignment;  Trainee  Biographical  Summary 
Data;  Individual  Biographical  Training  Data;  Cadre  Biographical 
Summary  Data;  Cadre  Individual  Biographical  Data;  Training  Per¬ 
sonnel  Status  and  Update  of  Incident  Data;  Trainee  Basic  Physical 
Fitness  Test  Summary  Data;  Trainee  Advanced  Physical  Fitness 
Test  Summary  Data;  Trainee  Weapons  Qualification  Summary 
Data;  Trainee  Individual  Branch  or  MOS  Qualification  Test  Sum¬ 
mary  Data;  Summary  of  Critical  Task  Results  Data,  Summary  of 
Unit  ProfUe  Data;  Individual  Trainee  SSN,  Name  Sequence 
Reference  Data;  additionally,  statistical  summary  reports  are 
generated  on  as  'as  required’  basis  in  response  to  specific  manage¬ 
ment  queries. 


Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Computer  magnetic  tapes,  disks  and  paper  printouts. 

Retrievability:  SSN,  unit  of  assignment,  date;  computer  indices 
are  required  to  retrieve  individual  records  from  the  system. 

Safeguards:  Automated  media  protected  by  controlled  access  to 
operations  rooms,  restricted  output  distribution;  computer  printouts 
protected  by  locked  cabinets,  personnel  screenings,  and  a  need-to- 
know  verification. 

Retention  and  disposal:  Records  on  all  automated  media  and  com¬ 
puter  printout  are  destroyed  when  no  longer  needed. 

System  manager(s)  and  address:  Primary  System:  Management  In¬ 
formation  Systems  Officer,  HQ,  MASSTER,  Ft  Hood,  TX  76554. 

Decentralized  Segments:  Management  Information  Systems  Of¬ 
ficers  at  Fts  Polk,  LA;  Gordon,  GA;  Knox,  KY;  Leonard  Wood, 
MO;  Sill,  OK;  Bliss,  TX. 

Notification  procedure:  Information  may  be  obtained  from 
SYSMANAGER. 

Record  access  procedures:  Information  may  be  obtained  from 
SYSMANAGER. 

Contesting  record  procedures:  The  Army's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing,  initial  determina¬ 
tions  are  contained  in  Army  Regulation  340-21. 

Record  source  categories:  Individual  interviewed.  Standard  Instal¬ 
lation/Division  Personnel  System  (SIDPERS)  automated  system  in¬ 
terfaces,  military  personnel  records,  and  individual  trainee  qualifi¬ 
cation  test  score  cards. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A1001.07aDAMO 

System  name:  1001.07  Student  Research  Report  Index 

System  location:  Computer  data  base.  United  States  Army  War 
College  (USAWC),  1971-current; 

USAWC  Library  card  catalog,  1966-1970; 

Military  History  Research  Collection  (MHRC),  1951-1965. 

Categories  of  iadividuals  covered  by  the  system:  USAWC  students 
and  selected  staff  and  faculty  who  prepared  a  research  report, 
either  independently  or  as  part  of  a  group. 

Categories  of  records  in  the  system:  Files  contain  author's  name, 
rank,  branch  of  service,  and  title  of  research  paper. 

Authority  for  maintenance  of  the  system:  Title  10  U.S.C.,  Section 
3012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  o-  nsers  and  the  pnrposes  of  such  uses:  To  locate  reports 
prepared  by  USAWC  personnel. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  In  computer  data  base. 

On  3x5  cards  in  respective  library  card  catalog. 

Retrievability:  Filed  alphabetically  by  last  name  of  author. 

Safeguards:  Manual  card  catalog  at  USAWC  Library:  Entrance  is 
monitored  through  closed  circuit  TV  by  military  policeman  on  duty 
at  building  entrance. 

Files  are  available  to  personnel  authorized  entrance  to  the  Libra¬ 
ry. 

Manual  card  catalog  at  MHRC:  Files  are  available  to  personnel 
authorized  use  of  the  collection. 

Retention  and  disposal:  Records  are  permanent.  Manual  records 
are  retained  in  USAWC  Library  files  until  research  reports  are 
transferred  to  MHRC;  then  records  are  transferred  with  reports. 

System  manager(s)  and  address:  Secretary,  USAWC,  Carlisle  Bar¬ 
racks,  PA  17013. 

Notification  procedure:  Information  may  be  obtained  from: 

Library 

United  States  Army  War  College 
Carlisle  Barracks,  PA  17013 
Telephone;  Area  Code  717/245-4318 

Military  History  Research  Collection  . 

Carlisle  Barracks,  PA  17013 
Telephone;  Area  Code  717/245-3611 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  Secretary,  United  States  Army  War  College,  Carlisle 
Barracks,  PA  17013,  or  to  Director.  Military  History  Research  Col¬ 
lection,  Carlisle  Barracks,  PA  17013. 
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Cootcsting  record  procedures:  The  Army's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  are  contained  in  Army  Regulation  340-21. 

Record  source  categories:  Correspondence  from  the  individual; 
magazines,  newspapers,  biographical  reference  works. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
AlOOl.OTbDAPE 

System  name:  1001.07  Training  Performance  Rating  (TPR) 

System  location:  Army  Research  Institute  (ARI)  for  the 
Behavioral  and  Social  Sciences.  Room  313.  1300  Wilson  Boulevard 
(PERI),  Arlington.  VA  22209. 

Categories  of  individuals  covered  by  the  system:  Ratings  of  68,000 
enlisted  men  during  Basic  Combat  Training  (BCT)  1972-1973  on 
their  performance  secured  from  the  individual,  a  peer  and  a  platoon 
sergeant. 

Categories  of  records  in  the  system:  Records  contain  items  cover¬ 
ing  performance  during  BCT,  such  as  learning  ability,  physical  per¬ 
formance,  compatibility,  dependability,  obedience,  desirability  for 
combat,  and  discipline. 

Authority  for  maintenance  of  the  system:  Title  10  U.S.C..  Section 
4303. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Statistical  analyses  to 
determine  differences  in  rated  performance  of  enlisted  personnel 
for  preparation  of  research  reports  and  technical  papers.  Reports 
are  primarily  used  by  Department  of  Defense  (DOD)  military  spon¬ 
sors  for  the  training  of  soldiers.  Final  reports  are  approved  for 
public  release  with  unlimited  distribution. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  folders,  punch  cards  and  magnetic  tape. 

Retrievabillty:  By  name  and  social  security  number,  date,  past, 
and  BCT  Company. 

Safeguards:  Building  employs  security  guards  and  access  is 
limited  to  authorized  personnel.  Files  are  stored  in  locked  con¬ 
tainers  and  access  given  only  to  authorized  persons. 

Retentloa  and  disposal:  Record  is  destroyed  upon  completion  of 
the  final  report. 

Systeas  maaageffs)  and  address:  Deputy  Chief  of  Staff  for  Person¬ 
nel,  Headquarters,  Department  of  the  Army  (HQDA)  and  Com¬ 
mander  of  ARI. 

NotMcatloa  procedure:  Information  can  be  obtained  from: 

Army  Research  Institute  for  the  Behavioral  and  Social 
Sciences 
ARKPERI-P) 

Room  270 

Commonwealth  Building 
Arlington,  VA  22209 
Teie^one:  Area  Code  202/694-3540 

Record  access  prucedarts:  Requests  from  individuals  should  be 
addressed  to  Commander  of  ARI. 

Coatestlag  record  procedures:  The  Army's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tion  are  contained  in  Army  Regulation  340^21. 

Record  Msrcc  csIcfwiMt  Information  secured  from  (1)  individual. 
(2)  peer,  and  (3)  platoon  sergeant  responses  to  questionnaire. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
AlOOl.OTcDAMO 

System  name:  1001.07  Mailing  List  for  PARAMETERS,  USAWC 
Journal 

System  location:  Computer  Center  and  Editorial  Office  of 
PARAMETERS;  United  States  Army  War  College  (USAWC),  Car¬ 
lisle  Barracks,  PA  17013. 

Categories  of  individuals  covered  by  the  system:  (1)  USAWC  ac¬ 
tive  duty  graduates,  (2)  present  USAWC  resident  students  and  cor¬ 
responding  studies  students.  (3)  present  and  past  USAWC  staff  and 
faculty.  (4)  alumni,  (S)  senior  Reserve  Component  Officer  Course 
graduates,  (6)  civilian  governmental  officials,  (7)  general  and  flag 
officers  of  other  US  miUtary  services,  (8)  civilian  academicians  and 
professional  personnel  wbd  have  requested  to  be  placed  on  the 
PARAMETERS  mailing  list. 

Categories  of  records  ia  the  system:  File  contains  name,  rank, 
mailing  address,  status,  and  an  identifying  number  for  each  in¬ 
dividual's  record. 


Authority  for  maintenance  of  the  system:  Title  10  U.S.C.,  Section 
3012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  produce  address 
labels  for  mailings  of  the  USAWC  journal;  for  statistical  analysis  of 
readership  characteristics;  and  for  the  conduct  of  reader's  surveys. 

Policies  and  practices  (or  storing,  retrieving,  acceming,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Computer  disk,  in  file  cabinet  in  Rm  B216.  USAWC. 

Retrievabillty:  Filed  by  identifying  number,  name,  rank,  and  zip 
code. 

Safeguards:  Disk  is  maintained  in  a  secure  area  with  access  only 
by  authorized  personnel.  Some  address  file  cards  are  kept  in  a  fil¬ 
ing  cabinet  in  Rm  B216,  USAWC. 

Retention  and  disposal:  Records  are  permanent,  but  individual 
changes  are  made  as  subscribers  change  address,  retire  from  active 
service,  etc. 

System  managcr(s)  and  address:  The  Editor  of  PARAMETERS, 
Journal  of  the  USAWC. 

Notification  procedure:  Information  may  be  obtained  from  the 
SYSMANAGER. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  the  Editor  of  PARAMETERS,  Journal  of  the 
USAWC,  Carlisle  Barracks.  PA  17013. 

Contesting  record  procedures:  The  Army's  rules  for  contesting 
contents  of  records  and  appealing  initial  determination  may  be  ob¬ 
tained  from  the  SYSMANAGER. 

Record  source  categories:  Original  entry  from  personnel  files  and 
by  direct  individual  request  with  currency  maintained  by  direct  cor¬ 
respondence  with  the  individual  and  through  US  Postal  notifica¬ 
tions. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A1001.07dUSAREUR 

System  name:  1001.07  Training  Management  System 

System  location:  United  States  Army  Command  and  Control  Data 
Management  Center,  Europe,  (USACCDMCE);  US  Army  Europe 
and  7th  Army  (USAREUR),  APO  NY  09403. 

Categories  of  individuals  covered  by  the  system:  All  personnel 
(military  and  civilian)  currently  assigned  or  attached  to 
USACCDMCE. 

Categories  of  records  in  the  system:  File  contains  individual's 
name,  rank,  social  security  number  (SSN),  primary  military  occupa¬ 
tional  specialty  (MOS),  secondary  MOS,  date  of  expected  return 
from  overseas  (DEROS),  civilian  education  level,  experience  level 
in  all  fields  of  automatic  data  processing  (ADP),  formal  and  on-the- 
job  training  completed. 

Authority  (or  maintenance  of  the  system:  Title  10  U.S.C.,  Section 
3012. 

Rondne  uses  of  records  maintained  in  the  system,  iacindiag  catego- 
'  ries  of  asers  and  the  parpooes  of  such  ases:  Director,  Division 
Chiefs,  and  Training  Manager,  USACCDMCE:  To  provide  statisti¬ 
cal  and  individual  training  and  qualifications  data  on  assigned  and 
attached  personnel;  to  develop  annual  budget  and  training  quota 
projections  so  that  specific  individuals  may  be  scheduled  for  at¬ 
tendance  at  required  courses. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  ia  the  system: 

Storage:  Computer  magnetic  disks. 

Rctrievabilhy:  Filed  by  last  name  of  individual. 

Safeguards:  Records  are  maintained  in  a  computer  located  in  a 
secure  area;  cleared  personnel  only  are  permitted  in  the  area.  Com¬ 
puter  room  is  occupied  24  hours  a  day,  7  days  a  week. 

Retention  and  disposal:  Records  are  temporary.  They  are  main¬ 
tained  only  as  long  as  the  individual  is  assigned  or  attached  to  the 
USACCDMCE. 

System  manager(s)  and  addrem:  Director,  USACCDMCE,  HQ 
USAREUR  and  7th  Army,  APO  NY  09403. 

Notification  procedure:  Information  may  be  obtained  by  writing 
SYSMANAGER. 

Record  accem  procedures:  Requests  from  individuals  should  be 
addressed  to  SYSMANAGER. 

Contesting  record  procedures:  The  Army's  rules  for  contesting 
contents  and  appealing  initial  determinations  are  contained  in  Army 
Regulation  340-21.  , 
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Record  source  categories:  AU  information  in  the  system  is  col¬ 
lected  from  the  individual  on  a  voluntary  basis. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
AlOOl.OSaMTMC 

System  name:  1001.08  Computer  Directed  Training  System  (CDTS) 

System  location:  World-wide  Military  Command  and  Control 
System  Sites  (WWMCCS). 

Categories  of  individuals  covered  by  the  system:  Individuals  taking 
CDTS  training. 

Categories  of  records  in  the  system:  A  record  by  individual  of 
CDTS  lessons  completed  and  underway. 

Authority  for  maintenance  of  the  system:  Title  S  U.S.C.,  Section 
301. 

Roatinc  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Verify  users  of  the 
CDTS;  associate  lesson  activity  with  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Disk. 

RetrievabilHy:  By  organization,  by  individual  name. 

Safeguards:  Software  to  access  the  file  is  restricted  access. 

Retention  and  disposal:  Destroyed  upon  course  completion  or  90 
days,  whichever  comes  first. 

System  managerfs)  and  address:  Commander,  Military  Traffic 
Management  Command  (MTMC),  Washington,  DC  2031S. 

Notification  procedure:  Information  may  be  obtained  from  the 
SYSMANAGER  and  Headquarters,  MTMC,  Washington,  DC 
20315. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  Commander,  MTMC,  Washington,  DC  20315. 

Contesting  record  procedures:  The  Army’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  Each  individual  concerned. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
AlOOl.OSbDAMO 

System  name:  1001.08  Student  Reference  Files 

System  location:  United  States  Army  War  College  (USAWC), 
Carlisle  Barracks,  PA  17013. 

Categories  of  individuals  covered  by  the  system:  Current  and 
previous  resident  and  correspondence  students  at  USAWC,  Carlisle 
Barracks.  PA  17013. 

Categories  of  records  in  the  system:  Records  are  composed  of 
draft  and  final  academic  reports,  feeder  reports  and  similar  actions 
while  individual  was  a  student,  and  evaluations  (grades). 

Authority  for  maintenance  of  the  system:  Title  10  U.S.C.,  Section 
3012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Selection  of  future  facul¬ 
ty  members;  preparation  of  final  academic  reports;  determination 
of  student  status;  record  for  possible  transfer  of  college  credits 
when  requested  by  the  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  manual  files  and  computer  data  base  with 
access  limited  to  Commandant,  Deputy  Commandant,  Secretary, 
Chairman,  Department  of  Correspondence  Studies,  Deputy  Secreta¬ 
ry,  necessary  administrative  personnel,  and  others  authorized  by 
Secretary  or  Chairman.  Department  of  Corresponence  Studies, 
USAWC. 

Retrievability:  Primarily  by  name  and  class  year. 

Safeguards:  Disk  is  maintained  in  a  secure  area  with  access  only 
to  authorized  personnel.  Manual  data  are  maintained  in  a  restricted 
area  in  lockable  file  cabinets. 

Retention  and  disposal:  Indefinite? 

System  manager(s)  and  address:  Dual  responsibility  of  Secretary 
and  Chairman,  Department  of  Correspondence  Studies.  USAWC, 
Carlisle  Barracks,  PA  17013. 

Notification  procedure:  Information  may  be  obtained  from  the 
SYSMANAGER. 

Record  access  procedures:  Information  may  be  obtained  from  the 
SYSMANAGER. 


Contesting  record  procedures:  The  Army's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  Information  in  the  records  is  obtained 
from  academic  schedules  and  raters  of  individuals  throughout  the 
academic  year. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A1002.02aTRADOC 

System  name:  1002.02  Assessment  of  Tank  Crew  Training 

System  location:  Primary  System;  Training  Development  Branch, 
Quality  Control  and  Analysis  Division,  Deputy  Chief  of  Staff  for 
Operations  and  Plans  Headquarters.  Modern  Army  Selected  System 
Test,  Evaluation  and  Review  (MASSTER),  Ft  Hood,  TX  76544, 
ATMAS-OP-Q. 

Categories  of  individuals  covered  by  the  system:  Officer  and  en¬ 
listed  personnel  who  are  currently  assigned  to  selected  tank  bat¬ 
talions  at  Ft  Hood,  TX;  Ft  Riley,  KS;  Ft  Benning,  GA',  and  United 
States  (US)  Army,  Europe. 

Categories  of  records  in  the  system:  Files  contain  automated 
records  on  individuals  to  include  social  security  number  (SSN), 
first  name,  middle  initial  and  last  name;  rank;  time  in  service;  time 
in  grade;  unit  assigned;  specific  vehicle  assigned;  primary  and  duty 
military  occupational  specialty  (MOS);  height;  weight;  age;  date  of 
advanced  individual  training;  date  and  name  of  other  military 
schooling;  date  assigned  to  tank  crew;  combat  experience;  civil 
schooling  level;  marital  status;  manner  of  enlistment;  indications  of 
reduction  in  rank;  reenlistment  intention;  primary  and  duty  MOS 
test  scores;  time  in  MOS;  aptitude  scores;  date  of  rank;  past 
courts-martial;  past  flagging  actions  of  records;  state  of  birth;  civil 
occupation;  date  of  last  physical  examination;  sex;  race;  physical 
profile  and  limitations;  assignment  considerations. 

Authority  for  maintenance  of  the  system:  Title  44  U.S.C..  Section 
3101. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  provide  Commander 
(Cdr),  Training  and  Doctrine  Command  (TRADOC);  MASSTER: 
Cdr,  Ft  Knox,  KY;  Cdr,  Army  Research  Institute;  Cdr,  Army  units 
involved  in  providing  information  with  the  ability  to  determine 
methods  for  selecting  and  controlling  personnel  in  tank  crews 
through  the  use  of  the  following  statistical  summary  documents: 
Tank  Crew  Position  Summary  Data;  Tank  Unit  Summary  Data; 
Top  and  Bottom  Ten  Percent  Summary  Data. 

Additionally,  statistical  summary  reports  are  generated  on  an  'as 
required'  basis  in  response  to  specific  management  queries. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Computer  magnetic  tapes,  disk  and  paper  printouts. 

Retrievability:  SSN  (last  (our  digits);  unit  of  assignment;  crew  as¬ 
signment  crew  position.  Computerized  indices  are  required  to 
retrieve  individual  records  from  the  system. 

Safeguards:  Automated  media  protected  by  controlled  access  to 
operations  rooms;  Restricted  output  distribution;  Computer  prin¬ 
touts  protected  by  locked  cabinets,  personnel  screenings,  and  a 
need-to-know  verification. 

Retention  and  disposal:  Records  will  be  maintained  as  a  per¬ 
manent  data  base  for  future  comparisons. 

System  manager(s)  and  address:  Primary  System:  Management  In¬ 
formation  Systems  Officer,  HQ,  MASSTER,  Ft  Hood,  TX  76544. 

Notification  procedure:  Information  may  be  obtained  from 
SYSMANAGER. 

Record  access  procedures:  Information  may  be  obtained  from 
SYSMANAGER. 

Contesting  record  procedures:  The  Army's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  are  contained  in  Army  Regulation  340-21. 

Record  source  categories:  Individual  questionnaire;  Standard  In¬ 
stallation/Division  Personnel  System  (SIDPERS)  automated  system 
interfaces;  military  personnel  and  medical  records;  tank  crew  gun¬ 
nery  qualification  records;  personal  interviews. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A1002.05aDAPC 

System  name:  1002.05  Enlisted  Training  Base  (ACT) 

System  location:  United  States  Army  Military  Personnel  Center 
(USAMILPERCEN),  200  Stovall  Street,  Alexandria,  VA  22332. 
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Catcforicfl  of  iadivMuali  covered  by  Ibe  lyetem:  Army  enlisted 
personnel  on  active  duty  in  a  trainee  status. 

Categories  of  records  in  tbe  system:  The  categories  of  information 
stored  include:  name,  social  security  number  (SSN),  race,  citizen¬ 
ship,  physical  profile,  enlistment  and  service,  assignment,  qualifica¬ 
tion,  skill,  education  and  training,  specialty,  enlistment  commit¬ 
ments  by  military  occupational  specialty  (MOS)  and  type,  college 
subject,  civilian  acquired  skill,  advanced  or  basic  individual  training 
start  and  graduation  dates,  location,  and  MOS,  follow-on  MOS.  lo¬ 
cation,  training  recommended  versus  preferred,  aptitude  area 
scores  and  categories. 

Authority  for  maintenance  of  the  system:  Title  5  U.S.C..  Section 
301;  TiUe  10  U  .S.C. 

Routine  naes  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  tbe  purposes  of  such  uses:  Department  of  Army: 
Records  are  used  for  personnel  and  manpower  management  and 
strength  accounting. 

I^partment  of  Defense:  Records  are  used  for  interdepartmental 
actions  and  personnel  management. 

Social  Security  Administration:  Used  to  verify  SSN. 

Poildcs  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  In  the  system: 

Storage:  Records  are  stored  on  computer  magnetic  tape. 

Retrievabiltty:  By  SSN.  name,  or  other  individual  identifying 
characteristics. 

Safeguards:  Physical  security  devices,  guards,  computer  hardware 
and  software  safeguard  features,  personnel  clearances  and  pass¬ 
words. 

Retention  and  disposal:  Historical  records  are  retained  5  years 
after  separation  of  individual. 

System  maaagerfs)  and  address:  Commanding  General,  USAMIL- 
PERCEN  (DAPC-POO),  200  StovaU  Street,  Alexandria.  VA  22332. 

NotWcatloa  procedure:  Information  may  be  obtained  from: 
USAMILPERCEN  (DAPC-PSS) 

200  Stovall  Street 

Alexandria.  VA  22332 

Telephone:  Area  Code  202/32S-8909 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  USAMILPERCEN  (DAPC-POO),  200  StovaU  SUeet, 
Alexandria,  VA  22332. 

Written  requests  for  information  should  contain  the  fuU  name  of 
the  individual,  SSN,  whether  active  or  separated  and,  if  separated, 
date  of  separation. 

Vuits  are  Umited  to  USAMILPERCEN  (DAPC-POO),  200 
StovaU  Street,  Alexandria,  VA  2233^. 

For  personal  visits,  the  individual  should  be  able  to  provide  ac¬ 
ceptable  identification  including  verbal  information  that  can  be 
verified  with  his  record. 

Contestiag  record  procedures:  The  Army’s  rules  for  contesting 
contents  and  appeaUng  initial  determinations  may  be  obtained  from 
USAMILPERCEN  (DAPC-POO),  200  StovaU  Street,  Alexandria, 
VA  22332. 

Record  source  categories:  Information  is  obtained  in  document 
and  computer  readable  form  from  other  Department  of  Army  Staff 
and  commands  and  other  Federal  agencies. 

Systeau  exempted  from  certain  provisioaa  of  the  act:  None 
A1004.0daTRAI>OC 

System  name:  1004.06  ROTC  Financial  Assistance  (Scholarship)  Ap- 
plication  FUe 

System  location:  Primary  System:  United  States  (US)  Army 
Training  and  Doctrine  Command  (USATRADOC) 

Decentralized  Segments:  US  Army  Reserve  Officers’  Training 
Corps  (ROTC)  Regions,  Reserve  Officers’  Training  Corps  elements 
of  civilian  educational  institutions. 

Categories  of  individuals  covered  hy  the  system:  Files  contain  ap¬ 
plications  received  from  individual  students  and  service  members 
who  desire  to  participate  in  the  Army  ROTC  Financial  Assistance 
(Scholarship)  Program. 

Categories  of  records  in  the  system:  Files  contain  individual  appU- 
cation  for  membership;  individual  academic  transcripts;  coUege 
board  scores  and  test  results  forms;  appUcant  reference  forms;  ap¬ 
plication  data  worksheet;  individual  photograph;  interview  board 
results;  appUcant  acceptance  or  decUnation  form;  notice  of  selec¬ 
tion  or  nonselection;  notice  of  appUcant  medical  status  to  include 


reports  of  medical  examination;  Professor  of  MiUtary  Science  or 
Commanding  Officer’s  evaluation  of  appUcant;  letters  of  recom¬ 
mendation  to  include  Congressional  inquiries;  Congressional  or 
other  letters  of  inquiry  regarding  appUcant  selection  or  non  selec¬ 
tion;  reports  of  Reserve  Officers’  Training  Corps  Advanced  Camp, 
Ranger  Camp  or  Basic  Camp  performance  of  appUcant;  report  of 
selection  board  action  to  include  appUcant  scores  in  the  >ireas  eval¬ 
uated  for  selection;  information  regarding  applicant’s  choice  of  in¬ 
stitution. 

Authority  for  maintenance  of  tbe  system:  Title  10  U.S.C. ,  Section 
2101-2111. 

Routine  uses  of  records  maintained  in  tbe  system,  incinding  catego¬ 
ries  of  users  and  tbe  purposes  of  such  uses:  USATRADOC:  To  make 
selection  of  4-year  financial  assistance  recipients,  2-year  financial 
assistance  enUsted  active  duty  scholarship  recipients  and  1-year 
financial  assistance  recipients;  to  determine  appUcant  medical 
status,  enrollment  of  individuals  in  the  ROTC;  to  compile  statistics 
used  in  managing  the  financial  assistance  program;  to  develop  poU- 
cies  and  procedures  for  administration  of  the  financial  assistance 
program. 

US  Army  Reserve  Officers’  Training  Corps  Regions:  To  make 
preliminary  selection  of  4-year  financial  assistance  recipients,  final 
selection  of  3-year  and  2-year  financial  assistance  recipients;  to  en- 
roU  financial  assistance  recipients;  to  monitor  the  distribution  of 
financial  assistance  recipients;  to  develop  poUcies  and  procedures 
for  administration  of  designated  portions  of  the  financial  assistance 
program. 

ROTC  elements  of  civilian  educational  institutions:  To  make 
preliminary  selection  of  3-  and  2-year  financial  assistance 
recipients;  to  enroU  financial  assistance  recipients;  to  monitor 
recipient’s  academic  and  ROTC  performance  -  to  provide  name,  ad¬ 
dress  and  academic  purpose  of  assisting  appUcants/recipients  in  ob¬ 
taining- enrollment  at  a  host  educational  institution. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folder;  selected  data  automated  for 
management  faciUty  in  a  perishable  manner  on  tapes,  disks,  cards 
and  data  printouts;  microfilm  and  microfiche. 

RetrievabilRy:  Records  accessed  by  name,  social  security  account 
number,  automatic  data  processing  (ADP)  parameter  of  charac¬ 
teristics  of  qualification  or  identity. 

Safeguards:  Records  maintained  in  areas  accessible  only  to 
authorized  personnel  that  are  trained  and  cleared  for  duties  relating 
to  personnel  administration. 

Retention  aud  disposal:  Records  range  from  1  year  to  S  years 
retainabiUty  depending  on  the  continuing  value  to  the  individual  or 
the  department. 

System  manager(s)  and  address:  Commander,  US  Army  Training 
and  Doctrine  Command,  Ft  Monroe,  VA  23651. 

Notification  procedure:  Information  may  be  obtained  from:  Com¬ 
mander,  US  Army  Training  and  Doctrine  Command;  Commander, 
US  Army  Reserve  Officers’  Training  Corps  Region;  Professor  of 
MiUtary  Science  of  the  civilian  educational  institution  in  which  the 
individual  is  an  enroUed  ROTC  financial  assistance  member. 

Record  access  procedures:  Requests  from  individuals  applying  for 
the  4-year  financial  assistance  program  or  the  2-year  enUsted  active 
duty  program  should  be  addressed  to:  Commander,  US  Army 
Training  and  Doctrine  Command,  Ft  Monroe,  VA  23651.  Requests 
from  individual  appUcant  for  the  3-  or  2-year  financial  assistance 
program  should  be  addressed  to  Commander  of  the  ROTC  Region 
in  which  the  appUcant  has  applied  for  the  program. 

Written  requests  for  information -should  contain  the  fuU  name  of 
the  requester,  current  address  and  telephone  number  and  some 
definitive  identification  of  the  information  desired. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
commonly  used  identification,  such  as  driver’s  Ucense  or  personal 
identification  card  used  in  the  normal  transaction  of  business. 

Contesting  record  procedures:  The  Army’s  rules  for  contesting 
contents  of  records  and  appealing  initial  determinations  may  be  ob¬ 
tained  from  the  SYSMANAGER. 

Record  source  categories:  AppUcation  and  related  forms,  records 
and  correspondence  from  the  appUcant  or  enroUee;  medical  ex¬ 
amination  and  related  records  generated  and  accumulated  from  in¬ 
dividual  appUcation  and  membership  in  the  program  by  the  ap¬ 
propriate  civiUan  institution.  Army  staff  agencies.  Army  com¬ 
mands,  and  federal  executive  or  legislative  department  agencies 
responsible  for  the  action  concerned. 
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PRIVACY  ACT  ISSUANCES 


Systems  escmptcil  Ircm  certahi  provIsioBfl  of  the  act:  None 
A1008.05aUSAMSSA 

System  name:  1 008.03  SMART  (System  to  Manage  AMSSA 
Required  Training) 

System  location:  Training  Section.  Management  Branch.  Manage¬ 
ment  and  Administrative  Support  Group.  United  States  Army 
Management  Systems  Support  Agency  (USAMSSA).  DACS-AMD- 
B. 

Categories  of  iadivMaals  covered  by  the  system:  AU  personnel  of 
the  USAMSSA. 

Categories  of  records  ia  the  system:  The  personnel  file  contains 
data  to  include  social  security  number  (SSN).  employee's  full 
name,  place  assigned,  grade,  function  code,  level  code,  military  oc¬ 
cupational  specialty  (MOS)  or  series  number,  education,  degree, 
date  assigned  to  USAMSSA.  street  address,  home  phone,  office 
phone,  date  of  birth,  courses  taken  or  scheduled  and  planned,  and 
cost  of  course. 

The  course  catalog  file  contains  data  to  include  titles  of  courses, 
vendor  code,  vendor  name,  length  of  courses,  cost,  scheduled  dates 
of  courses. 

Authority  for  maintenance  of  the  system:  Title  3  U.S.C..  Chapter 
41;  Executive  Order  11348. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  purpose  of  SMART 
is  to  collect  personnel  and  course  data  to  establish  a  data  base  for 
use  in  managing  the  USAMSSA  management  information  require¬ 
ments  pertaining  to  training. 

Supervisors  and  Individuals:  Individual  training  plans  extracted 
from  data  base  provide  a  report  of  the  subjects  each  individual 
should  complete  to  fully  accomplish  the  functional  level  of  the  job 
presently  holding.  This  report  is  used  in  the  development  of  a  train¬ 
ing  projection  and  an  individual  career  training  program.  This  plan 
is  used  to  assist  supervisors  and  individuals  in  identifying  required 
training,  developing  a  training  plan  for  each  individual,  and  provid¬ 
ing  a  record  of  training  for  each  person  assigned  to  USAMSSA. 

Supervisors;  Training  reports  are  provided  to  each  level  of 
management  which  show  the  courses  that  have  been  projected  for 
each  individual  and  another  report  which  shows  how  many  people 
are  projected  to  take  the  courses  required.  Two  alphabetical 
telephone  listings  are  provided.  One  listing  shows  the  home 
telephone  numbers  of  aU  USAMSSA  personnel  and  is  distributed 
only  to  key  personnel  within  USAMSSA  who  have  a  need  for  this 
information  in  the  performance  of  their  official  duties.  The  other 
telephone  listing  identifies  the  office  phone  extension  for  each  per¬ 
son  assigned  to  USAMSSA  and  is  distributed  down  to  section  level. 
The  personal  information  is  used  in  the  preparation  of  nomination 
documents  for  approval  of  training  conducted  within  Department  of 
Defense  (DOD)  or  at  another  Federal  agency. 

Policies  and  practices  for  storing,  retrieving,  accening,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Computer  magnetic  tape/disk. 

Retrievability;  SSN. 

Safeguards:  The  Pentagon  in  which  computer  system  is  housed 
employs  security  guards.  Computer  room  is  accessible  only  to 
authorized  persons  possessing  a  unique  identity  badge.  Computer 
software  precludes  unauthorized  access  to  the  file  through  a  system 
password  and  system  lock-out  procedures. 

Retention  and  disposal:  Records  are  maintained  throughout  the 
employee’s  tenure  with  USAMSSA.  Following  separation,  transfer, 
or  retirement  of  an  individual,  the  individual's  personal  informa¬ 
tion,  to  include  home  address  gnd  home  telephone,  is  destroyed, 
except  name  and  SSN.  which  is  maintained  for  a  period  of  18 
months  and  then  destroyed. 

System  manager(s)  and  address:  Director,  USAMSSA,  The  Pen¬ 
tagon,  Washington,  DC  20310. 

Notification  procedure:  Information  may  be  obtained  from 
SYSMANAGER,  by  address  as  foUows:  DACS-AMZ-A,  Room  BD 
1028,  The  Pentagon.  Washington,  DC  20310.  Telephone:  Area  Code 
202/693-0167. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  Director.  USAMSSA.  ATTN:  DACS-AMZ-A,  The 
Pentagon,  Washington,  DC  20310.  Written  requests  should  contain, 
as  a  minimum,  the  individual  employee’s  name  and  SSN. 

Contesting  record  procedures:  The  Army’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  are  contained  in  Army  Regulation  340-21. 


Record  source  categories:  From  individual  by  personal  interview, 
vendor  information  bulletins,  college  and  service  catalogs. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A1010.03aDAMO 

System  name:  1010.03  National  Security  Seminar  (NSS)  Guest 
Reference  File 

System  location:  United  States  Army  War  College  (USAWC), 
Carlisle  Barracks.  PA  17013. 

Categories  of  individuals  covered  by  the  system:  Prominent  milita¬ 
ry  and  civilian  personnel  who  are  or  have  been  recommended  for 
attendance  at  USAWC  National  Security  Seminar  (NSS)  held  an¬ 
nually. 

Categories  of  records  in  the  system:  Contains  name,  occupational 
category,  file  number,  current  position,  title,  address,  telephone 
number,  date  of  birth,  (DOB)  place  of  birth  (POB),  security 
clearance,  equal  opportunity  information,  recommender,  and  other 
administrative  data  necessary  to  coordinate  processing  lists  and  in¬ 
vitations  for  the  current  seminar.  Also  selected  reference  clippings 
from  publicly  available  sources  and  biographical  sketch  data 
furnished  by  individuals  who  agree  to  attend. 

Authority  for  maintenance  of  the  system:  Title  10  U.S.C.,  Section 
3012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Request  limited  security 
clearance  for  prospective  attendees;  select  attendees;  prepare  in¬ 
vitations;  prepare  biographical  sketch  for  distribution  to  attendees 
and  other  personnel  and  agencies  authorized  by  SYSMANAGER; 
maintain  historical  record  of  attendees;  provide  the  Army  with  in¬ 
formation  concerning  prospective  attendees. 

Policies  and  practices  tor  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Stored  in  computer  data  base  and  manual  files  with  ac¬ 
cess  limited  to  Commandant,  Deputy  Commandant,  Secretary. 
Deputy  Secretary,  Chairman,  Department  of  Military  Strategy, 
Planning  and  Operations  (DMSPO),  necessary  administrative  and 
other  personnel  authorized  by  Director,  NSS. 

Retrievability:  Primarily  by  name,  identification  (ID)  number, 
geographical  location  recommender,  equal  opportunity  information, 
profession.  Can  be  retrieved  by  any  data  element. 

Safeguards:  Disk  is  maintained  in  a  secure  area  with  access  only 
to  authorized  personnel.  Manual  data  are  maintained  in  a  restricted 
area  in  lockable  file  cabinets. 

Retention  and  disposal:  Biographical  data  are  permanent.  All 
other  data  are  destroyed  when  no  longer  required  for  reference. 

System  manager(s)  and  address:  Director,  NSS,  USAWC,  Carlisle 
Barracks,  PA  17013. 

Notification  procedure:  Information  may  be  obtained  from 
SYSMANAGER. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  the  Commandant,  USAWC,  ATTN:  Dir,  NSS,  Car¬ 
lisle  Barracks,  PA  17013. 

Contesting  record  procedures:  The  Army’s  rules  for  access  to 
records  and  for  contesting  contents  of  records  and  appealing  initial 
determinations  may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  Original  entry  from  recommendations 
by  USAWC  personnel.  Department  of  Defense  (DOD)  agencies, 
prior  attendees,  and  other  academic  institutions.  Biographical 
sketch  data  provided  by  direct  communication  with  the  individual. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A1010.07aTRADOC 

System  name:  1010.07  Army  School  Files 

System  location:  United  States  (US)  Army  Training  &  Doctrine 
Command  (TRADOC)  schools,  colleges  and  training  centers.  Ad¬ 
dresses  are  in  the  Department  of  Defense  Directory  in  the  Appen¬ 
dix  to  this  Federal  Register. 

Categories  of  individuals  covered  by  the  system:  Assigned  and 
potential  instructors  and  guest  speakers  at  above  locations. 

Categories  of  records  in  the  system:  Instructor  evaluation  forms, 
qualification  data,  biographical  sketches  and  similar  or  related 
documents. 

Authority  for  maintenance  of  the  system:  Title  3  U.S.C.,  Section 
301. 
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Routine  uses  of  records  mnintained  in  the  system,  inclndfns  catcfo* 
ries  of  users  and  the  purposes  of  such  uses:  Documents  accumulated 
by  schools  provide  a  locally  available  record  of  qualifications,  ex¬ 
perience,  effectiveness  and  comparable  information  on  potential  in¬ 
structors,  assigned  instructors  and  guest  speakers.  They  are  used  in 
requesting  assignment  or  employment  01  instructors,  utilizing  in¬ 
structors  and  determining  their  need  for  additional  training. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders,  visible  and  vertical  card 
files. 

Retrievability:  Information  is  accessed  and  retrieved  by  name,  so¬ 
cial  security  number  (SSN)/service  number,  and  by  year. 

Safeguards:  Locked  cabinets  or  locked  rooms  depending  on  loca¬ 
tion. 

Retention  and  disposal:  Place  in  inactive  file  or  transferred  on 
separation  of  the  instructor.  Inactive  file  cut  off  after  5  years,  held 
5  years  and  destroyed.  Earlier  destruction  is  authorized. 

System  manager(s)  and  address:  Commander,  US  Army  Training 
A  Doctrine  Command,  Ft  Monroe,  VA  2363 1 . 

Notification  procedure:  Information  may  be  obtained  from  the 
Commander,  US  Army  Training  A  Doctrine  Command,  ATTN: 
ATAG-FOIA,  Ft  Monroe,  VA  23651. 

Record  access  procedures:  Written  requests  for  information 
should  be  addressed  to  the  commander  of  the  appropriate  school, 
college  or  training  center.  Requests  should  contain  the  full  name, 
rank,  SSN/military  service  number,  duty  position,  academic  depart¬ 
ment  and  dates  of  service  at  the  applicable  training  activity. 

Contesting  record  procedures:  The  Army’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  Staff  and  faculty  of  appropriate  school, 
college  or  training  center  responsible  for  conduct  of  instruction  and 
presentations  by  guest  speakers. 

Systems  exempted  from  certain  provbioas  of  the  act:  None 
AldlO.OTbAMC 
System  name:  1010.07  AMC  School  Files 

System  location:  Army  Materiel  Command  (AMC)  school  files  are 
maintained  at  the  following  geographical  locations:  United  States 
(US)  Army  Logistics  Management  Center,  Ft  Lee  VA  23801;  US 
Army  Management  Engineering  Training  Agency,  Rock  Island,  IL 
61201;  Joint  Military  Packaging  Training  Center,  Aberdeen  Proving 
Ground,  MD  21005;  USAMC  Ammunition  Center,  Ammunition 
*  School,  Savanna,  IL  61074;  USAMC  Field  Safety  Agency,  Char¬ 
lestown,  IN  47111. 

Categories  of  Individuals  covered  by  the  system:  Assigned  and 
potential  instructors  and  guest  speakers  at  above  locations. 

Categories  of  records  la  the  system:  Instructor  evaluation  forms, 
qualification  data,  biographical  sketches  and  similar  or  related 
documents. 

Authority  for  maintenance  of  the  system:  Title  5  U.S.C.,  Section 
301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Documents  accumulated 
by  schools  provide  a  locally  available  record  of  qualifications,  ex¬ 
perience,  effectiveness  and  comparable  information  on  potential  in¬ 
structors,  assigned  instr.ictors  and  guest  speakers.  They  are  used  in 
requesting  assignment  or  employment  of  instructors,  utilizing  in¬ 
structors  and  determining  their  need  for  additional  training. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders,  photographs,  and  visible 
and  vertical  card  files. 

Retrievability:  Information  is  accessed  and  retrieved  by  name,  so¬ 
cial  security  number  (SSN)/military  service  number,  and  by  year. 

Safeguards:  Locked  cabinets,  desks,  or  rooms  depending  on  loca¬ 
tion. 

Retention  and  disposal:  Placed  in  inactive  file  or  transferred  on 
separation  of  the  instructor.  Inactive  file  cut  off  after  5  years,  held 
5  years  and  destroyed.  Earlier  destruction  is  authorized. 

System  manager(s)  and  address:  Commandant,  US  Army  Lo¬ 
gistics  Management  Center 

Director,  US  Army  Management  Engineering  Training  Agency 

Director,  Joint  MiUtary  Packaging  Training  Center 


Director,  USAMC  Ammunition  Center,  Ammunition  School 

Director,  USAMC  Field  Safety  Agency 

NotJficatioa  pmcednre:  Information  may  be  obtained  from  the 
Commandant/Director  of  the  appropriate  AMC  school.  Requests 
should  contain  the  full  name,  rank/grade,  SSN/military  service 
number,  duty  position,  academic  department  and  dates  of  service. 

Record  access  procedures:  Written  requests  for  information 
should  be  addressed  to  the  Commandant/Director  of  the  ap¬ 
propriate  school,  training  center,  or  agency.  Requests  should  con¬ 
tain  the  full  name,  rank/grade,  SSN/military  service  number,  duty 
position,  academic  department  and  dates  of  service. 

Contesting  record  procedures:  The  Army’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  are  contained  in  Army  Regulation  340-21. 

Record  source  categories:  Staff  and  Faculty  of  appropriate  school 
or  directorate  responsible  for  conduct  of  instruction  and  presenta¬ 
tion  by  guest  speakers. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
Al«10.07cDAMO 

System  name:  1010.07  Representatives  of  Carlisle  and  Vicinity 

System  location:  United  States  Army  War  College  (USAWC), 
Carlisle  Barracks,  PA  17013. 

Categories  of  iadividaala  covered  by  the  system:  Military  and 
civilian  representatives  of  Carlisle  and  vicinity  who  provide  a  cross 
section  of  the  community  for  interaction  with  students  of  the  Army 
War  College. 

Categories  of  records  in  the  system:  Records  are  composed  of 
names,  addresses,  phone  numbers,  job/duty  positions  and  titles. 

Antbority  for  maintenance  of  the  system:  Title  10  U.S.C.,  Section 
3012. 

Rontine  ases  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purpooes  of  such  uses:  Selection  of  speakers 
and  other  guests  for  discussion  groups.  Develop  history  of 
representatives  for  use  by  Commandant  and  other  members  of  the 
Army  War  College  command  element. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  manual  files  with  access  limited  to 
USAWC  command  element. 

Retrievability:  Primarily  by  name  and  type  of  organization. 

Safeguards:  Maintained  in  a  secure  area  with  access  only  by 
authorized  personnel. 

Reteatioa  and  disposal:  Records  are  retained  only  when  current. 

System  maaager(s)  and  addrem:  Secretary,  USAWC,  Carlisle  Bar¬ 
racks,  PA  17013. 

Notificatioa  procedure:  Information  may  be  obtained  from 
SYSMANAGER. 

Record  aceem  procedures:  Information  may  be  obtained  from 
SYSMANAGER. 

Coatestiag  record  procedures:  Rules  for  access  to  records  and  for 
contesting  contents  and  appealing  initial  determinations  may  be  ob¬ 
tained  from  the  SYSMANAGER. 

Record  source  categories:  Information  in  the  records  is  obtained 
from  military  and  civilian  members  of  the  community  as  well  as  the 
individuals  themselves. 

Systems  exempted  from  certain  provUous  of  the  act:  None 
Al«l«.t7dDAMO 

System  name:  1010.07  Biographic  Files 

System  iocathm:  Reference  Section,  United  States  (US)  Army 
War  College  (USAWC)  Library,  US  Army  War  College,  Carlisle 
Barracks,  PA  (current  files  plus  prior  10  years);  files  older  than  10 
years  are  transferred  to  Military  History  Research  Collection 
(MHRC),  CarUsle  Barracks,  PA  17013. 

Categoriea  of  iadividaals  covered  by  the  system:  Distinguished  in¬ 
dividuals  in  all  disciplines  who  have  lectured  at  the  USAWC,  or 
could  be  considered  potential  lecturers  because  of  their  expertise; 
newsworthy  individu^s  of  interest  to  the  USAWC  staff,  faculty 
and  students;  biographies  of  generals  and  admirals. 

Categories  of  records  in  the  system:  File  contains  biographical 
data  to  include  date  and  place  of  birth,  education,  positions  held, 
awards  received,  current  position,  residence,  religious  affiliation, 
political  preference,  clubs;  also  clippings  covering  activities  of  in¬ 
dividual,  and  selected  speeches  made  by  the  individual. 
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PRIVACY  ACT  ISSUANCES 


Aulhoritjr  for  naintcaucc  of  tkc  tyitca:  Title  10  U.S.C..  Section 
3012. 

Routine  uses  of  record*  nnintained  in  the  ijratea,  incinding  entego* 
lies  of  users  and  the  purposes  of  such  nscs:  To  provide  faculty  mem* 
bers  of  the  USAWC  with  biographical  information  on  lecturers  and 
potential  lecturers. 

To  provide  staff  and  faculty  with  biographical  information  on 
visitors  to  USAWC.  specifically  for  guests  for  the  annual  National 
Security  Seminar. 

To  provide  suff,  faculty  and  students  with  biographical  informa¬ 
tion.  specifically  current  assignments  of  general  officers. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retainiag, 
and  dbposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders  and  three-ring  notebooks. 

Retrievability:  Filed  alphabetically  by  the  biographee’s  last  name. 

Safeguards:  USAWC  Library  entrance  is  monitored  through 
closed  circuit  TV  by  military  policeman  on  duty  at  building  en¬ 
trance.  Files  are  available  to  personnel  authorized  entrance  to  the 
Library. 

MHRC  Library  files  are  available  to  personnel  authorized  use  of 
the  Collection. 

Retention  and  disposal:  Retained  in  active  files  in  USAWC  Libra¬ 
ry  for  10  years,  trans-  ferred  to  Military  History  Research  Collec¬ 
tion  for  permanent  retention. 

System  managerfs)  and  nddreas:  Director.  USAWC  Library,  US 
Army  War  College.  Carlisle  Barracks,  PA  17013. 

Director,  Military  History  Research  Collection,  Carlisle  Barracks, 
PA  17013. 

Notification  procedure:  Information  may  be  obtained  from: 

Library 

US  Army  War  College 
Carlisle  Barracks,  PA  1701 3 
Telephone:  Area  Code  717/243-4319; 

Military  History  Research  Collection 
Carlisle  Barracks,  PA  17013 
Telephone:  Area  Code  717/243-4114 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  Secretary,  US  Army  War  College,  Carlisle  Barracks, 
PA  17013; 

Director,  Military  History  Research  Collection,  Carlisle  Barracks, 
PA  17013. 

Written  requests  for  information  should  contain  the  fuD  name  of 
the  individual,  current  address,  and  telephone  number. 

Contesting  record  procedures:  The  Army’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  are  contained  in  Army  Regulation  340-21. 

Record  source  categories:  Correspondence  from  the  individual; 
magazines,  newspapers,  biographical  reference  works. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A1011.04aOAPE 

System  name:  1011.04  USMA  Institutional  Research  Survey  File 

System  location:  Office  of  the  Director  of  Institutional  Research, 
United  States  Military  Academy  (USMA),  West  Point,  NY  10996. 

Categories  of  iadlvidnals  covered  by  the  system:  United  States 
Military  Academy  candidates,  cadets  and  former  cadets. 

Categories  of  records  in  the  system:  Personnel  survey  data  from 
questionnaires,  inventories,  psychological  tests  and  similar  instru¬ 
ments. 

Authority  for  Bsaintcnance  of  the  system:  Title  10  U.S.C.,  Section 
4334. 

Roatiae  uses  of  records  maintained  in  the  system,  iacladiag  catego¬ 
ries  of  users  and  the  pnrposcs  of  such  uses:  Director  of  Institutional 
Research:  To  conduct  institutional  research  relating  to  the  United 
States  Military  Academy. 

Commandant  of  Cadets:  To  evaluate  and  counsel  cadets;  to  con¬ 
duct  institutional  research. 

Surgeon:  To  assist  in  the  diagnosis  and  treatment  of  hospital  pa¬ 
tients;  to  conduct  institutional  research. 

Director  of  Admissions:  To  evaluate  candidate  qualifications  for 
admission. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retainiag, 
and  dbposing  of  records  in  the  system: 


Storage:  Data  are  contained  on  magnetic  tape,  magnetic  disks  and 
punched  cards.  Selected  data  collection  instruments  and  computer 
Ustings  also  are  maintained. 

Retrbvability:  Data  are  retrieved  only  as  group  data  by  class  year 
but  are  filed  by  class  year  pnd  cadet  number. 

Safeguards:  Data  collection  instruments,  punched  cards,  and 
some  magnetic  tapes  are  kept  in  storage  room  controlled  by  Ad¬ 
ministrative  Branch  Chief  or  representative  during  working  hours. 
Area  is  locked  after  working  hours.  Magnetic  disks  are  protected 
by  a  user  identification  and  password  convention.  These  disks  and 
some  magnetic  tapes  are  kept  in  the  computer  room  where  com¬ 
puter  operator  is  on  duty  and  admittance  is  to  authorized  personnel 
only.  Remainder  of  the  tapes  are  located  in  a  locked  vault  in  the 
Office  of  the  Director  of  Institutional  Research,  under  control  of 
Chief,  Data  Support  Branch. 

Retention  and  dbposal:  Data  collection  instruments  are  destroyed 
after  3  years  by  shredding  or  burning.  Magnetic  disk  and  magnetic 
tape  records  are  kept  for  an  indefinite  period;  records  are 
destroyed  by  conventional  binary  overwriting. 

System  manager(s)  and  address:  Director  of  Institutional 
Research.  United  States  Military  Academy.  West  Point.  NY  10996. 

Notification  procedure:  Information  can  be  obtained  from 
SYSMANAGER. 

Record  aceem  procedures:  Requests  should  be  addressed  to 
SYSMANAGER. 

Contesting  record  procedures:  The  Army’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  Questionnaires,  inventories,  psychologi¬ 
cal  tests,  and  similar  instruments  administered  to  subject  in¬ 
dividuals  and  processed  by  the  staff  of  the  Office  of  the  Director 
of  Institutional  Research. 

Systems  exempted  from  certain  provbkms  of  the  act:  None 
AlOll.OdbDAMO 

System  name:  1011.04  Delphi  Evaluation 

System  locatloa:  Strategic  Studies  Institute.  United  States  Army 
War  College.  Carlisle  Barracks,  PA  17013. 

Categories  of  IndivMnab  covered  by  the  system:  Military  and 
professional  civilian  employees  of  the  Strategic  Studies  Institute 
and  Army  War  College  and  faculty  members  of  Shippensburg  State 
College. 

Categories  of  records  la  the  system:  File  contains  participant’s 
name,  business-correspondence  address,  identification  code 
number,  and  individual  responses  to  questionnaires. 

Authority  for  maintenance  of  the  system:  Title  10  U.S.C.,  Section 
3012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  professional 
civilian  research  employee  to  obtain  comparative  data  for  statistical 
and  qualitative  analysis  and  to  correspond  periodically  with  in¬ 
dividual  participant  to  provide  summary  information  and  to  verify 
and  update  individual  data. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dbposing  of  records  in  the  system: 

Storage:  Computer  disks,  paper  printouts  and  on  paper  records  in 
file  folders. 

Retrievability:  By  computer:  randomly  or  serially  by  identifica¬ 
tion  (ID)  numiMr  only; 

Paper  records:  by  name  or  ID. 

Safeguards:  Disks  are  maintained  in  a  secure  area  accessible  only 
to  authorized  personnel.  Paper  records  arc  maintained  in  locked 
desk  file  accessible  only  to  professional  civilian  research  employee. 
Computer  paper  printouts  are  maintained  in  folders  in  file  cabinets. 

Retention  and  dbposal:  Computer  disks  are  retained  only  for  the 
time  required  for  analytical  and  statistical  comparison  (24  to  36 
months),  then  cleared  from  data  base.  Selected  (non-attributable) 
paper  printouts  are  retained  as  permanent  research  documentation. 
Paper  records  in  file  are  retained  approximately  24  months. 

System  managcr(s)  and  address:  Director,  Strategic  Studies  In¬ 
stitute.  United  States  Army  War  College,  Carlisle  Barracks,  PA 
17013. 

Notltkntlon  procedure:  Information  may  be  obtained  from  the 
SYSMANAGER  by  providing  SYSNAME,  individual  name,  and 
ID. 
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Requests  from  individuals  should  be  addressed  to 
SYSMANAGER. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  SYSMANAGER. 

Contesting  record  procedures:  Rules  for  access  to  records  and  for 
contesting  contents  and  appealing  initial  determinations  may  be  ob¬ 
tained  from  the  SYSMANAGER. 

Record  source  categories:  Original  entries  from  questionnaires 
filled  out  by  participating  individuals  during  the  process  of  the  Del¬ 
phi  Evaluation  exercise. 

Systems  exempted  from  certaia  provisions  of  the  act:  None 
AlOll.OlbDAPE 

System  name:  1012.01  USMAPS  Admissions  File 

System  location:  Office  of  the  Director  of  Admissions,  MAPS-A& 
R,  United  States  Military  Academy  Preparatory  School  (USMAPS), 
Fort  (Ft)  Monmouth,  NJ  07703. 

Categories  of  individnals  covered  by  the  system:  Applicants  for  the 
United  States  Military  Academy  Preparatory  School. 

Categories  of  records  la  the  system:  Application;  evaluation  by 
commanding  officer;  high  school  transcript;  college  transcript;  GED 
certificate;  Scholastic  Aptitude  Test  scores;  American  College  Test 
scores;  CLEP  scores;  GT  score;  Officer  Candidate  Test  score; 
PCPT  score;  BPFT  score;  Report  of  Medical  History,  Standard 
Forms  (SF)  88  and  93;  School  and  College  Ability  Test  Form  2A; 
special  orders;  all  correspondence  to  and  from  applicant;  cor¬ 
respondence  received  concerning  applicant;  application  checklist; 
application  evaluation;  admissions  evaluation  worksheet. 

Authority  for  malutcaancc  of  the  system:  Title  3  U.S.C.,  Section 
301. 

Rontiac  uses  of  records  malBtaioed  in  the  system,  iacludfaig  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  USMAPS  and  Director 
of  Admissions  A  Registrar,  United  States  Military  Academy 
(USMA):  To  evaluate  an  applicant's  academic,  leadership  and 
physical  aptitude  potential  for  the  USMA;  to  assist  applicants  in 
the  completion  of  their  files;  to  counsel  candidates  concerning  their 
potential  for  the  USMA. 

Pollctea  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  maintained  in  file  folders. 

Retrievabllity:  File  folders  are  filed  alphabetically  by  last  name  of 
applicant. 

Safeguards:  File  folders  are  stored  in  a  room  in  which  Director  of 
Admissions  or  his  representative  is  present  during  working  hours. 
After  working  hours  the  room  is  locked.  Access  to  room  is  limited 
during  nonworking  hours. 

Retention  nnd  disposal:  Unaccepted  applicants-Records  are  main¬ 
tained  until  applicant  is  too  old  to  reapply  for  the  United  States 
Military  Academy  Preparatory  School.  Accepted  applicants  who  do 
not  enter  the  United  States  Military  Academy-Records  are  main¬ 
tained  until  applicant  is  too  old  to  enter  the  United  States  Military 
Academy.  Accepted  applicants  who  enter  the  United  States  Milita¬ 
ry  Academy-Records  are  maintained  until  applicant’s  class  gradu¬ 
ates  from  the  United  States  Military  Academy.  The  records  are 
destroyed  by  burning  and/or  shredding. 

System  managcr(s)  and  address:  Director  of  Admissions,  United 
States  Military  Academy  Preparatory  School,  Ft  Monmouth,  NJ 
07703. 

Notifkatiou  procedure:  Requests  should  be  addressed  to 
SYSMANAGER. 

Record  access  procedures:  Requests  should  be  addressed  to 
SYSMANAGER. 

Contesting  record  procedures:  The  Army's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  are  contained  in  Army  Regulation  340-21. 

Record  source  categories:  Transcripts  from  secondary  and  post 
secondary  schools.  State  Departments  of  Education,  individual 
medical  records,  military  supervisor  evaluation.  Educational  Test¬ 
ing  Service,  American  College  Test  Program,  applicant.  Army  Edu¬ 
cation  Centers,  United  States  Military  Academy  Preparatory  School 
Admissions  Office,  Unit  Personnel  Offices. 

Systems  exempted  from  certain  provisions  of  the  act:  Parts,  of  this 
system  may  be  exempt  under  5  USC  S52a,  section  (j)  or  (k),  as  ap¬ 
plicable. 


Al«12.0lcTRADOC 

System  name:  1012.01  College  Registration  System  (CRS) 

System  location:  Data  Processing  Field  Office  (DPFO),  Ft 
Leavenworth,  KS  66027. 

Categories  of  individuals  covered  by  tbe  system:  Any  officer. 
United  States  or  Allied,  enrolled  in  the  Command  and  General 
Staff  College  (CGSC)  Officer  Course  -  Regular. 

Categories  of  records  in  the  system:  File  contains  individual  stu¬ 
dent  elective  course  schedules  and  rosters  of  students  enrolled  in 
elective  courses;  both  are  filed  by  social  security  number  (SSN)  or 
alphabetical  listing. 

Authority  for  maintenance  of  the  system:  Title  10  U.S.C.,  Section 
3012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  pses:  Information  is  compiled 
to  enable  the  scheduling  of  students  in  elective  courses  within  the 
CGSC  curriculum. 

Specific  uses  of  information:  provides  data  to  students  of  elec¬ 
tive  courses,  times  and  locations;  provides  a  roster  of  students  for 
instructors,  distribution  and  locator  purposes. 

Used  in  the  preparation  of  routine  reports  concerning  course  en¬ 
rollment  and  for  statistical  purposes. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Punched  cards,  magnetic  tape,  magnetic  disk,  and  prin¬ 
touts. 

RetrievabilHy:  By  any  data  element. 

Safegnards:  Buildings  employ  security  personnel.  Data  may  be 
accessed  only  by  authorized  personnel  using  passwords. 

Retention  and  dispaaal:  Records  are  maintained  for  a  period  of  S 
years  and  then  destroyed. 

System  manngerfs)  and  address:  Director  of  Resident  Instruction, 
US  Army  Command  and  General  Staff  College,  Ft  Leavenworth, 
KS  66027. 

Notification  procedure:  Information  concerning  contents  of  file 
may  be  obtained  from  the  office  of  the  Director  of  Resident  In¬ 
struction. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  Commandant,  US  Army  Command  and  General  Staff 
CoUege,  ATTN:  ATSW-RI,  Ft  Leavenworth,  KS  66027. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number  and  the  in¬ 
dividual's  SSN. 

Coatesdag  record  procedures:  The  Army's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  are  contained  in  Army  Regulation  340-21. 

Record  source  categories:  Personal  data  and  enrollment  informa¬ 
tion  are  obtained  from  individual  students  at  time  they  complete  en¬ 
rollment  preference  data  for  elective  courses. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A1012.01dAMC 

System  name:  1012.01  Student  Selection  Files 

System  location:  United  States  (US)  Army  Electronics  Command, 
Ft  Monmouth,  NJ  07703. 

Categories  of  individnals  covered  hy  the  system:  individuals  apply¬ 
ing  for  and/or  attending  Army  and  Department  of  Defense  schools. 

Categories  of  records  in  the  system:  File  contains  name,  rank,  so¬ 
cial  security  number  (SSN),  date  of  birth  (DOB),  military  occupa¬ 
tional  specialty  (MOS),  MOS  evaluation,  clearance,  physical 
profile,  test  scores,  expiration  term  of  service  (ETS),  duty  assign¬ 
ment,  duty  phone,  justification  for  schooling,  name  of  course, 
name  of  school,  and  similar  information. 

Authority  for  maintenance  of  the  system:  Title  3  U.S.C.,  Section 
301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  to  develop  requests 
for  quotas  from  schools,  monitor  and  control  attendance  at  schools 
and  as  base  for  statistical  reporting. 

Policies  and  practices  for,  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  record^in  Um  system: 

Storage:  Paper  records  in  file  folders. 

RetrievabilRy:  Filed  alphabetically  by  last  name  of  individual. 
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SafcgHardt:  Kept  in  locked  container  in  building  which  it  locked 
during  nonpduty  hours. 

Retention  and  ditpoaal:  Destroyed  in  annual  blocks  2  years  after 
close  of  school  year. 

System  maaagcrls)  and  addrcat:  Commander,  US  Army  Elec¬ 
tronics  Command,  Ft  Monmouth,  NJ  07703. 

NoUfkatioB  procedure:  Information  may  be  obtained  from: 

US  Army  Electronics  Command 
ATTN:  AMSEL-PT-MP 
Ft  Monmouth,  NJ  07703 
Telephone:  Area  Code  201/532-3006 

Record  access  procednret;  Requests  from  individuals  should  be 
addressed  to:  US  Army  Electronics  Command,  ATTN:  AMSEL- 
PT-MP,  Ft  hionmouth,  NJ  07703. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  SSN,  current  kddress  and  telephone  number. 

For  personal  visits  the  individual  should  be  able  to  provide  some 
acceptable  identification,  e.g.,  driver’s  license  or  current  identifica¬ 
tion  card. 

CoatesUng  record  procedures:  The  Army’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  are  contained  in  Army  Regulation  340-21. 

Record  source  categories:  Information  is  obtained  from  individual, 
his  duty  office,  and  school  which  he  will  attend. 

Systems  exempted  from  certain  provWona  of  the  act:  None 
Al«12.02aDAPC 

System  name:  1012.02  Language  School  Files 

System  location:  United  States  (US)  Army  Military  Personnel 
Center,  Alexandria,  VA  22332. 

Categories  of  IndivMnals  covered  by  the  system:  Active  duty  mem¬ 
bers  of  the  US  Army  in  enlisted  grades  of  El  through  E9. 

Categories  of  records  In  the  system:  Files  contain  statements  of 
preference,  career  personnel  actions,  record  briefs,  service  agree¬ 
ments,  qualifications,  personal  background,  service  experience  sup¬ 
porting  service  member’s  desires  or  nominative  action  by  career 
managers,  correspondence  between  service  member  and  Army  or¬ 
ganization. 

Anthority  for  malntcaaBcc  of  the  system:  Title  S  U.S.C.,  Section 
301. 

TiUe  10  U.S.C. 

Ronttac  BSCS  of  records  maintained  in  the  system,  fasclndlng  catego¬ 
ries  of  users  and  the  parpoaes  of  such  uses:  US  Army  Military  Per¬ 
sonnel  Center  and  Defense  Language  Institute:  To  accomplish  mili¬ 
tary  service  career  management  including  assignment,  professional 
development,  service  training  and  education  and  other  related  mili¬ 
tary  actions. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  In  the  system: 

Storage:  Paper  records  in  file  folders. 

Rctrlevabillty:  Filed  alphabeticaUy  by  last  name  of  individual. 

Safeguards:  Records  maintained  in  areas  accessible  only  to 
authorized  personnel  that  are  properly  cleared  and  trained. 

RetentloB  and  disposal:  Records  destroyed  3  years  after  school 
completion  date. 

System  maaager(s)  and  addrem:  Commander,  US  Army  Military 
Personnel  Center,  200  Stovall  Street,  Alexandria,  VA  22332. 

NotificatloB  procedure:  Information  may  be  obtained  from: 
HQDA  (DAPC-EP),  Hoffman  Bldg  I,  2461  Eisenhower  Avenue, 
Alexandria,  VA  22331. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  HQDA  (DAPC-EP),  Hoffman  Bldg  I,  2461  Eisen¬ 
hower  Avenue,  Alexandria,  VA  22331. 

Personal  visits  may  be  made  to  the  US  Army  Milita^  Personnel 
Center;  individuals  should  be  able  to  provide  their  military  service 
identification  card  (DD  Form  2A  for  active  duty  persons)  or  other 
commonly  acceptable  means  of  identification  used  in  normal 
transaction  of  business. 

Contesting  rceord  procedures:  The  Department  of  the  Army  rules 
for  contesting  contents  and  appealing  initial  determinations  are  con¬ 
tained  in  Army  Regulation  340-21. 

Record  source  categories:  Enlistment  fomrs  pertaining  to  the  ser¬ 
vice  member  having  a  current  active  military  status,  training  and 
qualification  records  acquired  incident  to  military  service,  cor¬ 


respondence,  forms  and  other  related  papers  originating  in  or  col¬ 
lected  by  the  military  department  for  management  purposes. 

Systems  exempted  from  certain  provIsioBs  of  the  act:  None 
A1012.03aTRADOC 

System  name:  1012.03  Army  School  Student  Files 

System  locatioB:  All  Army  schools,  colleges,  and  training  centers. 
Addresses  are  in  the  DOD  Directory  in  the  Appendix  to  the  Federal 
Register. 

Categories  of  individuals  covered  by  the  system:  These  files  relate 
to  student  personnel  who  attend  formal  and/or  nonresident  courses 
of  instruction  at  Army  schools,  colleges  and  training  centers. 

Categories  of  records  in  the  system:  Individual  Academic  Record 
Files:  Documents  indicating  courses  attended  by  Army  members, 
length  of  each  course,  extent  of  completion  of  courses  and  results 
thereof,  aptitudes  and  personal  qualities,  grade  and  rating  attained 
and  related  data  for  each  individual. 

Collateral  Individual  Training  Record  Files:  Documents  relating 
to  the  training  record  of  individuals  and  posted  to  the  basic  in¬ 
dividual  academic  training  record  files  or  other  long  term  records. 

Faculty  Board  Files:  Documents  pertaining  to  the  class  standing, 
rating,  classification  and  proficiency  of  students. 

Class  Academic  Record  Files:  Documents  maintained  by  training 
instructors  indicating  progress  and  attendance  of  class  members. 

Authority  for  maintenance  of  the  system:  Title  S  U.S.C.,  Section 
301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  This  information  is  used 
by  the  training  activity  to  confirm  eligibility  for  attendance,  monitor 
student  progress,  determine  successful  completion  of  academic 
requirements  and  serve  as  record  of  accomplishment  of  courses 
which  may  be  prerequisites  for  attendance  at  other  formal  courses 
of  instruction. 

Policica  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders,  card  files,  computer  mag¬ 
netic  tapes,  and  computer  paper  printouts. 

Retrievability:  Information  is  accessed  by  name,  social  security 
number  (SSN),  military  service  number. 

Safeguards:  Locked  cabinets  or  locked  rooms  depending  on  train¬ 
ing  locations. 

Retention  and  disposal:  Individual  Academic  Record  Files: 
Destroy  after  40  years.  Cut  off  annually.  Resident  courses  - 
transfer  to  Records  Holding  Area  (RHA)  after  1  year  in  Central 
Files  Area  (CFA).  Retire  to  National  Personnel  Records  Center 
(NPRC),  111  Winnebago  Street,  St.  Louis,  MO  63118,  after  2  years 
in  RHA.  Extension  courses  •  transfer  to  RHA  after  3  years  in  CFA. 
Retire  to  NPRC,  above  address,  after  2  years  in  RHA.  Records  of 
individuals  re-enrolling  in  extension  courses  will  be  withdrawn  and 
refiled  in  the  active  file. 

Collateral  Individual  Training  Record  Files:  Destroy  after  1  year. 

Faculty  Board  Files:  Destroy  after  1  year,  or  on  discontinuance, 
whichever  is  first. 

Class  Academic  Record  Files:  Destroy  after  40  years. 

System  maBagcr(s)  and  addrem:  Commander,  USA  Training  A 
Doctrine  Command  (TRADOC),  Ft  Monroe,  VA  23651. 

NotlfkatloB  procedure:  Information  may  be  obtained  from:  ' 
Commander,  US  Army  Training  A  Doctrine  Command 
ATTN:  ATAO-FOIA 
Ft  Monroe,  VA  23651. 

Record  aceem  procedures:  Written  requests  for  information 
should  be  addressed  to  the  commander  of  the  appropriate  school, 
college  or  training  center.  Request  should  contain  the  full  name, 
rank  (at  time  of  attendance),  SSN/military  service  number  or  stu¬ 
dent  number  if  applicable,  course  title  and  class  number  (if  known) 
or  description  of  type  training  received  and  dates  of  course  at¬ 
tendance. 

Contesting  record  procedures:  The  Army’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  Staff  and  faculty  of  appropriate  school, 
college,  or  training  center  responsible  for  presentation  of  instruc¬ 
tion. 

Systems  exempted  from  certain  provisioBS  of  the  act:  None 
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A1012.03bAMC 

System  name:  1012.03  AMC  School  Student  Files 

System  location:  Army  Materiel  Command  (AMC)  school  student 
files  are  maintained  at  the  following  geographical  locations:  United 
States  (US)  Army  Logistics  Management  Center,  Ft  Lee,  VA 
23801;  US  Army  Management  Engineering  Training  Agency,  Rock 
Island,  IL  61201;  Joint  Military  Packaging  Training  Center, 
Aberdeen  Proving  Ground,  MD  2I00S;  USAMC  Ammunition 
Center,  Ammunition  School,  Savanna,  IL  61074;  USAMC  Field 
Safety  Agency,  Charlestown,  IN  47111. 

Categories  of  individuals  covered  by  the  system:  These  files  relate 
to  student  personnel  who  enroll  in  or  attend  courses  of  instruction 
at  the  AMC  schools. 

Categories  of  records  in  the  system:  Individual  Academic  Record 
Files.  Documents  indicating  courses  attended  by  Department  of 
Defense  (DOD)  and  non-DOD  members,  length  of  each  course,  ex¬ 
tent  of  completion  of  courses  and  results  thereof,  aptitudes  and 
personal  qualities,  grade  and  rating  attained  and  related  data  for 
each  individual. 

Individual  Training  Record  Files.  Documents  relating  to  the  train¬ 
ing  record  of  individuals  and  posted  to  the  basic  individual 
academic  training  record  files  or  other  long  term  records. 

Class  History  Files.  Documents  pertaining  to  the  class  standing, 
rating,  classification,  conduct  and  proficiency  of  students. 

Class  Academic  Record  Files.  Documents  maintained  by  training 
instructors  indicating  progress  and  attendance  of  class  members. 

Antbority  (or  maintenance  of  the  system:  Title  5  U.S.C.,  Section 
301. 

Rontinc  nscs  of  records  maintained  in  the  system,  inclnding  catego- 
rica  of  users  and  the  pnrposea  of  snch  uses:  This  information  is  used 
by  the  training  activity  to  confirm  eligibility  for  attendance,  monitor 
student  progress,  determine  successful  completion  of  academic 
requirements  and  serve  as  record  of  accomplishment  of  courses 
which  may  be  prerequisites  for  attendance  at  other  formal  courses 
of  instruction.  Also  used  for  statistical  purposes  in  course  evalua¬ 
tion  and  historical  analysis. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders,  card  files,  computer  mag¬ 
netic  tapes  and  computer  printouts. 

Retrievability:  Information  is  accessed  by  name,  social  security 
number  (SSN),  military  service  number. 

Safeguards:  Locked  cabinets,  desks,  or  rooms  depending  on  loca¬ 
tion. 

Retention  and  disposal:  Individual  Academic  Record  Ffles. 
Destroy  after  40  years.  Cut  off  annually.  Resident  courses:  transfer 
to  Records  Holding  Area  (RHA)  after  1  year  in  Current  Files  Area 
(CFA).  Retire  to  National  Personnel  Records  Center  (NPRC),  111 
Winnebago  Street,  St.  Louis,  MO  63118  after  2  years  in  RHA.  Ex¬ 
tension  courses:  transfer  to  RHA  after  3  years  in  CFA.  Retire  to 
NPRC,  above  address,  after  2  years  in  RHA.  Records  of  in¬ 
dividuals  re-enrolling  in  extension  courses  will  be  withdrawn  and 
refiled  in  the  active  file. 

Individual  Training  Record  Files.  Destroy  after  1  year.  Earlier 
destruction  is  authorized. 

Class  History  Files.  Destroy  after  I  year,  or  on  discontinuance, 
whichever  is  first. 

Class  Academic  Record  Files.  Destroy  after  40  years. 

System  managcr(s)  and  address:  Commandant,  US  Army  Lo¬ 
gistics  Management  Center 

Director,  US  Army  Management  Engineering  Training  Agency 

Director,  Joint  Military  Packaging  Training  Center 

Director,  USAMC  Ammunition  Center,  Ammunition  School 

Director,  USAMC  Field  Safety  Agency 

NoUfkatioa  procedure:  Information  may  be  obtained  from  the 
Commandant/Director  of  the  appropriate  AMC  school.  Request 
should  contain  the  full  name,  rank  or  grade  (at  time  of  attendance), 
SSN/military  service  number  or  student  number  if  applicable, 
course  title  and  class  number  (if  known)  or  description  of  type 
training  received  and  dates  of  course  attendance. 

Record  access  procedures:  Written  requests  for  information 
should  be  addressed  to  the  Commandant/Director  of  the  ap¬ 
propriate  school,  training  center,  or  agency.  Requests  should  con¬ 
tain  complete  data  specified  above. 


Contestbig  record  procedures:  The  Army’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  are  contained  in  Army  Regulation  340-21. 

Record  source  categories:  Staff  and  faculty  of  appropriate  school 
or  directorate  responsible  for  conduct  of  instruction  and  presenta¬ 
tion  by  guest  speakers. 

Systems  exempted  from  certuiu  provisions  of  the  act:  None 
A1012.03cDAPE 

System  name:  1012.03  USMAPS  Academic  Files 

System  location:  Office  of  the  Director  of  Academics,  United 
States  Military  Academy  Preparatory  School  (USMAPS),  Ft  Mon¬ 
mouth,  NJ  07703. 

Categories  of  individuals  covered  by  tbe  system:  Students  enrolled 
in  United  States  Military  Academy  Preparatory  School. 

Categories  of  records  in  tbe  system:  Student  history /grade  card, 
correspondence  to  and  from  student,  correspondence  received  con¬ 
cerning  student. 

Authority  for  maiateaaacc  of  tbe  system:  Title  S  U.S.C.,  Section 
301. 

Routiac  nscs  of  records  maintained  in  tbe  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  snch  nscs:  USMAPS  and  Director 
of  Admissions  &  Registrar,  United  States  Military  Academy:  To 
keep  a  record  of  a  student’s  academic  progress  and  potential  for 
United  States  Military  Academy.  To  assist  in  counseling  students. 

Policies  and  practices  (or  storing,  retrieving,  acceming,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  maintained  in  file  folders. 

Retrievability:  File  folders  are  filed  alphabetically  by  last  name  of 
student. 

Safeguards:  File  folders  are  filed  in  locked  file  cabinet. 

Retentioa  and  disposal:  Forty  years  after  class  graduation. 
Records  will  be  destroyed  by  burning. 

System  maaagcr(s)  and  address:  Director  of  Admissions,  United 
States  Military  Academy  Preparatory  School,  Ft  Monmouth,  NJ 
07703. 

Notification  procedure:  Requests  should  be  addressed  to  Director 
of  Academics,  United  States  Military  Academy  Preparatory  School. 

Record  accem  procedures:  Requests  should  be  addressed  to 
Director  of  Academics,  United  States  Military  Academy  Preparato¬ 
ry  School. 

Contesting  record  procedures:  The  Army’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  are  contained  in  Army  Regulation  340-21. 

Record  source  categories:  Individual,  high  school  transcript,  col¬ 
lege  transcript.  United  States  Military  Academy  Preparatory  School 
st^f  and  faculty.  Educational  Testing  Service. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A1012.e3dTRADOC 

System  name:  1012.03  TRADOC  Educational  Data  System  (TREDS- 
ARS) 

System  locatioa:  Central  computer  facility  located  at  United 
States  (US)  Army  Management  Systems  Support  Agency 
(USAMSSA),  Headquarters,  Department  of  the  Army  (HQDA); 

Input-output  terminals  located  at  US  Army  Armor  School,  Ft 
Knox,  KY;  US  Army  Quartermaster  School,  Ft  Lee,  VA;  US 
Army  Engineer  School,  Ft  Belvoir,  VA;  US  Army  Transportation 
School,  Ft  Eustis,  VA;  US  Army  Air  Defense  School,  Ft  Bliss, 
TX;  US  Army  Field  Artillery  School,  Ft  Sill,  OK;  US  Army  Intel¬ 
ligence  Center  and  School,  Ft  Huachuca,  AZ;  US  Army  Ordnance 
Center  and  School,  Aberdeen  Proving  Ground,  MD;  US  Army  In¬ 
stitute  for  Military  AssistaiKe,  Ft  Bragg,  NC;  US  Army  Missile  and 
Munitions  Center  and  School,  Redstone  Arsenal,  AL:  US  Army 
Chaplain  Center  and  School,  Ft  Wadsworth,  NY;  US  Army  Signal 
School,  Ft  Gordon,  GA;  US  Army  Military  Police  School,  Ft  Mc¬ 
Clellan,  AL;  US  Army  Infantry  School,  Ft  Penning,  GA;  US  Army 
Administration  Center  and  School,  Ft  Benjamin  Harrison,  IN. 

Categories  of  iadivMnals  covered  by  the  system:  Members  of  all 
components  of  the  Army,  Navy,  Marine  Corps>  and  Air  Force, 
Reserve  Officer  Training  Corps  and  National  Defense  Cadet  Corps 
students.  Department  of  Defense  (DOD)  civilian  employees,  and 
approved  foreign  military  personnel  enrolled  in  a  resident  course  at 
a  US  Army  service  school. 
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Catcforlcs  of  record  la  tkc  ijraicaK  Pile*  coatain  aaaie,  grade  or 
rank,  social  security  number  (SSN),  address,  component,  branch 
personnel  classificationst  military  occupational  specialty  (MOS), 
credit  hours  accumulated,  examination  and  lesson  grades,  student 
academic  sUtus,  student  curricula,  course  description. 

Authority  for  maintenance  of  the  system:  Title  10  U.S.C.,  Section 
3012(B)  and  (G). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Designated  administra¬ 
tive  and  academic  personnel  at  Training  and  Doctrine  Command 
(TRADOC)  headquarters  and  service  schools  use  student  records  to 
record  lessons  and/or  exam  grades,  maintain  student  academic 
status,  maintain  course  and  subcourse  descriptions,  produce 
management  summary  reports. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  la  the  system: 

Storage:  Computer  magnetic  tapes  or  disks  and  computer  paper 
printouts. 

Retiievability:  Individual  records  may  be  retrieved  by  SSN. 

Safeguards:  Random  number  sign  on  authentication  (or  each 
inquiry  made  to  the  system  is  required.  SIONON  decks  to  enable 
such  access  are  updated  weekly,  safeguarded  under  Army  Regula¬ 
tion  (AR)  380-3  due  to  their  Confidential  classification  and  are 
unique  to  one  TREDS  terminal  only.  Access  is  granted  only 
designated  personnel  at  Headquarters  TRADOC  and  Army  Service 
Schools  responsible  for  the  administration  and  processing  of  re¬ 
sident  students. 

Retention  and  disposal:  Machine  records  are  retained  during  stu¬ 
dent's  entire  enrollment,  which  can  vary  from  a  few  weeks  to  a 
year,  depending  on  the  course  length.  After  a  course  has  been 
completed,  the  student’s  record  is  transferred  to  the  Academic 
Records  System  (ARS)  History  File  where  his  records  are  main¬ 
tained  indefinitely.  Also  upon  graduation,  a  hard  copy  transcript 
reflecting  the  student's  personal  and  academic  data  is  produced. 
The  hard  copy  is  retained  by  the  service  school  for  4  years,  then  it 
is  transferred  to  a  records  holding  area  on  the  installation  housing 
the  service  school  and  retained  for  2  years.  It  is  then  transferred  to 
the  National  Personnel  Records  Center,  St.  Louis,  MO,  where  it  is 
retained  for  34  years,  then,  destroyed. 

System  managcr(s)  and  addrem:  Deputy  Chief  of  Staff  for  In¬ 
dividual  Training.  Headquarters,  US  Army  Training  and  Doctrine 
Command,  Ft  Monroe,  VA  23651. 

NotificatioB  proccdarc:  Information  may  be  obtained  from  the 
Commandant  of  the  US  Army  Service  school  where  student  is  en¬ 
rolled. 

Written  requests  must  contain  notarized  signature  for  identifica¬ 
tion. 

Individual  making  request  in  person  must  provide  acceptable 
identification  (driver's  license,  military  identification  (ID)). 

Record  access  procedares:  Request  from  an  individual  for  stored 
data  concerning  himself  may  be  made  in  writing  or  in  person  to  the 
Commandant  of  the  school  in  which  he  is  enrolled. 

Contesting  record  procedures:  The  Army's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  are  contained  in  Army  Regulation  340-21. 

Record  source  categories:  Information  is  collected  from  in¬ 
dividuals  upon  enrollment,  from  class  records  and  instructors,  from 
student’s  personnel  records,  and  from  graded  examinations. 

Systems  exempted  from  certain  provisioas  of  the  act:  None 
A1012.03eTRADOC 

System  name:  1012.03  TRADOC  Educational  Data  System  (TREDS- 
NRI) 

System  location:  Central  computer  facility  located  at  United 
States  (US)  Army  Management  Systems  Support  Agency 
(USAMSSA),  Headquarters,  Department  of  the  Army  (HQDA). 

Input-output  terminals  located  at  Headquarters  (HQ),  US  Army 
Training  and  Doctrine  Command  (TRADOC),  Ft  Monroe,  VA;  US 
Army  Armor  School,  Ft  Knox.  KY;  US  Army  Quartermaster 
School,  Ft  Lee.  VA;  US  Army  Engineer  School,  Ft  Belvoir,  VA; 
US  Army  Transportation  School,  Ft  Eustis,  VA;  US  Army  Air 
Defense  School,  Ft  Bliss,  TX;  US  Army  Field  Artillery  School,  Ft 
Sill,  OK;  US  Army  Intelligence  Center  and  School,  Ft  Huachuca, 
AZ;  US  Army  Ordinance  Center  and  School,  Aberdeen  Proving 
Ground,  MD;  US  Army  Institute  for  Military  Assistance,  Ft  Bragg, 
NC;  US  Army  Missile  and  Munitions  Center  and  School,  Redstone 


Anenal,  .lAL;  US  Army  Chaplain  Center  and  School,  Ft  Wad¬ 
sworth,  NY;  US  Army  Signal  School.  Ft  Gordon,  GA;  US  Army 
Military  Police  School.  Ft  McClellan,  AL;  US  Army  Infantry 
School.  Ft  Benning,  GA;  US  Army  Administration  Center  and  Fort 
Benjamin  Harrison,  Ft  Benjamin  Harrison,  IN;  US  Army  Aviation 
Center  and  Ft  Rucker,  Ft  Rucker.  AL. 

Categories  of  Individuals  eovered  by  the  system:  Members  of  all 
components  of  the  Army.  Navy,  Marine  Corps,  and  Air  Force, 
Reserve  Officer  Training  Corps,  National  Defense  Cadet  Corps, 
Federal  govern-  ment  civilian  employees,  and  approved  foreign 
military  personnel  enrolled  in  an  Army  correspondence  or  nonre¬ 
sident  course  or  subcourse. 

Categories  of  records  fas  tkc  system:  Files  contain  name,  grade  or 
rank,  social  security  number  (SSN),  mailing  address,  through  ad¬ 
dress,  component,  branch,  personnel  classification,  military  occu¬ 
pational  specialty  (MOS).  retirement  year  ending  date,  credit  hours 
accumulated,  examination  and  lesson  grades,  student  academic 
status,  student  curricula,  course/subcourse  descriptions,  and  sub¬ 
course  inventory  status. 

Authority  (or  maiatcuaucc  of  the  system:  Title  10  U.S.C..  Section 
3012(B)  and  (G). 

Routine  uses  of  records  maiatalned  la  the  system,  includlag  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Designated  administra¬ 
tive  and  academic  personnel  at  TRADOC  headquarters  and  service 
schools  use  student  records  to  record  lessons  and/or  exam  grades, 
maintain  student  academic  status,  maintain  course  and  subcourse 
descriptions,  produce  mailing  labels,  produce  management  summa¬ 
ry  reports,  produce  course  and  subcourse  completion  certificates 
used  as  notification  of  work  completed  and  as  permanent  docu¬ 
ments  in  official  military  personnel  files,  produce  record  of  credit 
hours  earned  for  Reservists  retirement  point  credits. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  dbposing  of  records  In  the  system: 

Storage:  Computer  magnetic  tapes  or  disks  and  computer  paper 
printouts. 

RetrievahilHy:  Individual  records  may  be  retrieved  by  SSN. 

Safeguards:  Random  number  sign  on  authentication  for  each 
inquiry  made  to  the  system  is  required.  SIGNON  decks  to  enable 
such  access  are  updated  weekly,  safeguarded  under  Army  Regula¬ 
tion  (AR)  380-S  due  to  their  Confidential  classification  and  are 
unique  to  one  TREDS  terminal  only.  Access  is  granted  only 
designated  personnel  at  Army  service  schools  and  HQ  TRADOC 
responsible  for  the  administration  and  processing  of  nonresident 
students. 

Retention  and  dbposal:  Machine  records  are  retained  during  stu¬ 
dents'  entire  enrollment,  which  can  vary  from  a  few  months  to 
years,  depending  on  the  type  of  enroUee.  (Students  enrolled  in  one 
subcourse  are  automatically  assigned  a  6  month  enrollment  period; 
students  enrolled  in  multiple  su^ourses  or  a  course  are  automati¬ 
cally  assigned  an  enrollment  period  of  1  year.)  The  student  may 
complete  the  subcourse(s)  or  course  before  the  end  of  the  enroll¬ 
ment,  and  if  this  occurs,  the  student  records  are  deleted  from  the 
file.  Conversely,  if  the  student  does  not  complete  the  academic 
requirements  within  the  assigned  enrollment  period,  a  waiver  may 
be  granted  which  will  extend  the  enrollment  period.  In  all  cases, 
upon  termination,  a  hard  copy  transcript  reflecting  the  student’s 
personal  and  academic  data  is  produced.  The  hard  copy  transcript 
is  retained  at  the  proponent  school  for  4  years.  It  is  then  trans¬ 
ferred  to  a  records  holding  area  on  the  installation  housing  the  ser¬ 
vice  school  for  2  years’  retention.  It  is  then  transferred  to  the  Na¬ 
tional  Personnel  Records  Center,  St.  Louis,  MO,  where  it  is 
retained  for  34  years,  then  destroyed. 

System  managcr(s)  and  address:  Deputy  Chief  of  Staff  for  In¬ 
dividual  Training,  Head-  quarters,  US  Army  Training  and  Doctrine 
Command.  Ft  Monroe,  VA  23651. 

Notification  procedure:  Information  may  be  obtained  from  the 
Commandant  of  the  US  Army  service  school  proponent  for  the 
course  or  subcourse  in  which  the  individual  is  enrolled. 

Written  requests  must  contain  notarized  signature  for  identifica¬ 
tion. 

Individual  making  request  in  person  must  provide  acceptable 
identification  (driver’s  license,  military  identification  (ID)). 

Record  access  procedures:  Request  from  an  individual  for  stored 
data  concerning  himself  may  be  made  in  writing  or  in  person  to  the 
Commandant  of  the  school  servicing  the  course  or  subcourse  in 
which  the  individual  is  enrolled. 
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CoatcfltiDg  record  proccdorcs:  The  Army’s  rules  foB  ocoest  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  are  contained  in  Army  Regulation  340-21. 

Record  source  categories:  Information  it  collected  from  in¬ 
dividuals  upon  enrollment  and  from  graded  lessons  and  examina¬ 
tions. 

Systems  exempted  from  certain  provbioas  of  the  act:  None 
A1012.03fDASG 

System  name:  1012.03  Army  School  Student  Files,  Physical  Therapy 
Program 

System  lc»catioa:  Headquarters,  Department  of  the  Army,  Office 
of  the  Surgeon  General,  Office  of  the  Chief,  Army  Medical  Spe¬ 
cialist  Corps  (DASG-DBP),  Washington,  DC  20310. 

Categories  of  individuals  covered  by  the  system:  Graduates  of  US 
Army  Physical  Therapy  Program  since  1928. 

Categories  of  records  in  the  system:  Academic  grades  only  on 
graduates  from  1973  to  present.  Academic  grades  and  varying 
amounts  and  types  of  anecdotal  information  on  performance,  1943- 
1972.  Academic  grades  only,  1928-1944. 

Authority  for  maintenance  of  the  system:  Title  3  U.S.C.,  Section 
301. 

Routine  naca  of  recorda  maintained  in  the  ayatem,  including  catego- 
riea  of  aaera  and  the  pnrpoacs  of  anch  naca:  To  provide  certification 
of  graduation  from  an  approved  physical  therapy  program  to  the  in¬ 
dividual  graduate  and  to  institutions  (schools,  places  of  employ¬ 
ment,  etc.)  upon  the  request  of  the  graduate. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Rctricvabillty:  Filed  alphabetically  by  last  name  of  graduate. 

Safeguards:  Building  employs  security  guard.  .X)ffice  is  locked 
when  not  occupied  by  tenants.  Records  are  in  closed  files. 

Retention  and  disposal:  Records  arc  permanent.  Retained  in  ac¬ 
tive  file. 

System  managerfs)  and  addrem:  The  Army  Surgeon  General; 
Chief,  Physical  Therapist  Section,  Army  Medical  Specialist  Corps. 

Notlfkatioa  procedure:  Information  may  be  obtained  from: 

HQDA  (DASG-DBP) 

Room  3E  477 
The  Pentagon 
Washington,  DC  20310 
Telephone:  Area  Code  202/693-1710 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  Headquarters,  Department  of  the  Army  (DASG- 
DBP);  Room  3E  477,  The  Pentagon;  Washington,  DC  20310. 

Written  requests  for  transcript  should  contain  the  full  name  of 
the  individual,  maiden  name  if  married,  year  of  graduation,  current 
address,  institution  and  complete  address  to  which  transcript  is  to 
be  mailed  if  other  than  that  of  individual  concerned. 

Contesting  record  procedures:  The  Army’s  rules  for  contesting 
contents  and  appealing  initial  determinations  are  contained  in  Army 
Regulation  340-21. 

Record  source  categories:  Staff  and  faculty  of  appropriate  school 
and/or  training  hospital  responsible  for  presentation  of  instruction. 

Systems  exempted  from  certain  provbktas  of  the  act:  None 
A1012.03gDASG 

System  name:  1012.03  Academy  of  Health  Sciences,  Student  Af¬ 
filiated  Academic  Records. 

System  location:  Registrar,  Academy  of  Health  Sciences,  Fort 
Sam  Houston,  Texas  78234. 

Categories  of  individuals  covered  by  the  system:  These  records  re¬ 
late  to  student  personnel  receiving  formal  academic  instruction 
which  is  accredited  with  a  college  or  university  for  which  the  stu¬ 
dent,  upon  successful  completion,  receives  credit  from  the  civilian 
institution. 

Categories  of  records  in  the  system:  Academy  of  Health  Sciences 
maintains  Class  Academic  Record  Files  which  are  in  turn  the 
source  document  for  the  affiliated  civilian  institution’s  academic 
record.  Files  contain  class  roster  for  each  course  of  instruction  in¬ 
cluding  name,  rank,  social  security  number  and  letter  grade  as 
estab-  lished  by  the  college/university. 

Authority  for  maintenance  of  the  system:  3  USC  301  10  USC 


Rantfaac  naca  of  recorda  mnlotaincd  in  the  system,  including  catego¬ 
ries  of  users  and  the  pnrpaaea  of  such  uses:  This  information  is  used 
to  monitor  student  progress,  determine  level  of  academic  success 
within  the  course  of  instruc-  tion,  and  serve  as  a  record  of  accom¬ 
plishment  of  courses  which  may  be  prerequisites  for  attendance  at 
other  formal  courses  of  insturction.  These  records  are  released  to 
the  following  colleges  or  universities  which  has  accredited  the  in¬ 
struction:  (1)  Registrar,  Baylor  University,  Waco,  Texas  76206;  (2) 
Registrar,  Regis  College,  3339  W.  30  Ave  Parkway,  Denver, 
Colorado  80221;  (3)  Registrar,  University  of  Maryland,  Baltimore 
City  Campus,  132  Howard  Hall,  660  West  Redwood  Street,  Bal¬ 
timore,  Maryland  21201;  (4)  Systems  Office,  The  University  of 
Texas,  System  School  of  Nursing,  Director  of  Admissions,  214 
Archway,  Austin,  Texas  78712;  (3)  Director  of  Admissions,  School 
of  Health  and  Tropical  Medicine,  Tulane  University,  1430  Tulane 
Avenue,  New  Orleans,  Louisiana  70112. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Class  Academic  Record  Files  maintained  in  file  folders 
at  the  Academy. 

Retrievability:  Information  is  obtained  by  inclusive  dates  of 
course,  name,  and  social  security  number  at  the  Academy  of 
Health  Sciences. 

Safeguards:  Locked  file  cabinets  at  the  Academy  of  Health 
Sciences. 

Rcteutioa  and  disposal:  Records  arc  maintained  40  years  at  the 
Academy  of  Health  Sciences. 

System  maaager(s)  and  address:  Superintendent,  ATTN:  Regis¬ 
trar,  Academy  of  Health  Sciences,  Fort  Sam  Houston,  Texas 
78234. 

Notifkatioa  procedure:  Information  may  be  obtained  from  the 
System  Manager. 

Record  access  procedures:  Written  requests  to  the  System 
Manager  should  include,  social  security  number,  and  dates  of 
course  attendance. 

Coatestiag  record  procedurm:  The  agency’s  rules  for  access  to 
records  and  for  contesting  contents  may  be  obtained  form  the 
SYSMANAGER. 

Record  source  categories:  Academy  of  Health  Sciences  Faculty 
responsible  for  prepa-  ration  of  instruction. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A1012.e3hDASG 

System  name:  1012.03  Academy  of  Health  Sciences-Nonresident  In¬ 
struction  Files. 

System  location:  Primary  System:  Director  of  Management  Infor¬ 
mation  Systems,  Health  Services  Command,  Ft  Sam  Houston, 
Texas  78234. 

General:  Academy  of  Health  Sciences,  Ft  Sam  Houston,  Texas 
78234.  Official  mailing  addresses  are  in  the  Department  of  Defense 
Directory  in  the  Appendix  to  the  Federal  Register. 

Categories  of  iadividnals  covered  by  tbe  system:  Any  military  per¬ 
sonnel  who  have  taken  nonresident  instruction  courses  through 
Academy  of  Health  Sciences,  including  active  duty.  Reserves,  and 
National  Guard  personnel. 

Categories  of  records  in  the  system:  Progress  cards:  shows  sub¬ 
courses  completed  and  status  of  each  enrolled  individual. 

Enrollment  application  each  individual. 

Microfiche  file  for  historic  data  on  past  enrolled  students. 

Records  indicating  subcourses  completed,  grades,  and  rating  at¬ 
tained,  and  related  data  on  each  individual. 

Authority  faur  maintenance  of  the  system:  Title  3  U.S.C.,  Section 
301. 

Routine  uses  of  records  maintained  in  tbe  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  This  data  is  used  by  the 
Academy  of  Health  Sciences  to  establish  eligibility  for  enrollrnent, 
monitor  student  progress,  determine  successful  completion  of  cour¬ 
ses,  and  serve  as  record  of  accomplishment  of  courses  which  may 
be  prerequisites  for  enrollment  in  other  courses. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records,  microfiche,  80  column  cards,  magnetic 
tape,  computer  disk,  and  computer  printout. 

Retrievability:  Information  is  retrieved  by  name,  social  security 
number  (SSN),  student  number,  or  a  combination  of  these. 
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Safeguards:  Computer  center  operates  'Closed  Shop’  to  allow  ac¬ 
cess  to  authorized  personnel  only.  Locked  cabinets  and  rooms  at 
Academy  of  Health  Sciences. 

Retention  and  disposal:  Transaction  files:  blank  or  destroy  after  4 
updating  cycles. 

Master  Files:  blank  after  4th  updating  cycle. 

Academic  Record  Files:  destroy  after  40  years,  cutoff  annually. 

System  managcr(s)  and  address:  The  Surgeon  General,  Headquar¬ 
ters,  Department  of  the  Army;  Commander,  Health  Services  Com¬ 
mand;  Superintendent,  Academy  of  Health  Sciences. 

Notification  procedure:  Information  may  be  obtained  from: 

Office  of  the  Secretary 
Academy  of  Health  Sciences 
Ft  Sam  Houston,  TX  78234 

Record  access  procedures:  Written  requests  for  information 
should  contain  the  full  name  of  individual,  current  address, 
telephone  number,  SSN,  and  data  of  course  completion. 

Contesting  record  procedures:  The  Army’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  are  contained  in  Army  Regulation  340-21. 

Record  source  categories:  Personnel  information  obtained  from  of¬ 
ficial  filet  and  individuals. 

Information  obtained  from  enrollment  applications,  and  past 
records  if  previously  enrolled. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A1012.03iDLI 

System  name:  1012.03  Individual  Academic  Records  File 

System  location:  Defense  Langpage  Institute  (DLI),  ATTN: 
Academic  Records  Office,  Presidio  of  Monterey.  CA  93940. 

Categories  of  fndividnais  covered  by  the  system:  Any  person  who 
has  ever  been  enrolled  for  foreign  language  training  at  any  facility 
of  the  DLI. 

Categories  of  records  in  the  system:  File  contains  individual’s 
name,  social  security  number  (SSN).  and  military  administrative 
data,  together  with  academic  data  generated  at  DLL 

Authority  for  maintenance  of  the  system:  Title  10  U.S.C.,  Section 
3012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Supplies  data  to  DLI  for 
dividing  students  among  class  sections,  selecting  section  monitors, 
preparing  rosters  and  academic  bulletins,  preparing  summaries  of 
training  activity  used  in  managing  current  operations  and  reporting 
workload,  establishing  a  permanent  student  record  used  for  issuing 
official  grade  transcripts  and  preparing  statistical  studies  used  to 
improve  training  and  testing  methods. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  fas  the  system: 

Storage:  Remote  computer  magnetic  tape  and  disk. 

Retrlevablllty:  Files  accessed  by  remote  terminals  with  records 
fUed  by  SSN. 

Safeguards:  Records  are  accessible  via  remote  terminal  only  by 
authorized  personnel  citing  established  user  identifier  and  pass¬ 
word. 

Retention  and  disposal:  Records  are  permanent.  They  are  retained 
in  active  file  (on  line)  until  the  student  departs;  then  retired  to  a 
history  tape. 

System  maaager(s)  and  address:  The  Commandant,  DLI.  Presidio 
of  Monterey,  CA  93940. 

Notification  procedure:  Information  may  be  obtained  from: 
Defense  Language  Institute 
ATTN:  Academic  Records  Office 
Presidio  of  Monterey.  CA  93940 
Telephone:  Area  Code  408/242-8221 

Record  access  procedures:  Request  from  individuals  should  be  ad¬ 
dressed  to:  Defense  Language  Institute,  ATTN:  Academic  Records 
OfHce,  Presidio  of  Monterey,  CA  93940. 

Written  requests  for  information  should  contain  the  full  name 
and  current  address  of  the  individual,  SSN,  class  attended  and  year 
graduated. 

For  personal  visits  to  the  Academic  Records  Office,  the  in¬ 
dividual  should  be  able  to  provide  positive  identification,  such  as, 
valid  driver’s  license,  employing  office  identification  card,  etc. 


Contesting  record  procedures:  The  Army's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  are  contained  in  Army  Regulation  340-21. 

Record  source  categories:  Student  registration  form  (DLI  FORM 
90)  prepared  by  student  upon  enrollment  and  various  local  forms 
containing  academic  data. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
AI012.03jHSC 

System  name:  1012.03  Army  School  Student  Files 

System  location:  United  States  Army  Health  Services  Command 
(HSC)  Clinical  Specialist  School,  Fitzsimons  Army  Medical  Center, 
Denver,  CO  80240. 

Categories  of  individuals  covered  by  the  system:  These  files  relate 
to  student  personnel  who  attend  formal  course  of  instruction  at  the 
Clinical  Specialist  School. 

Categories  of  records  in  the  system:  Individual  Academic  Record 
Files:  Documents  indicating  courses  attended  by  Army  members, 
length  of  each  course,  extent  of  completion  of  courses  and  results 
thereof,  aptitudes  and  personal  qualities,  grade  and  rating  attained 
and  related  data  for  each  individual. 

Collateral  Individual  Training  Record  Files:  Documents  relating 
to  the  training  record  of  individuals  and  posted  to  the  basic  in¬ 
dividual  academic  training  record  files  or  other  long  term  records. 

Faculty  Board  Files:  Documents  pertaining  to  the  class  standing 
rating,  classification  and  proficiency  of  students. 

Class  Academic  Record  Files:  Documents  maintained  by  training 
instructors  indicating  progress  and  attendance  of  class  members. 

Authority  for  maintenance  of  the  system:  Title  5  U.S.C.,  Section 
301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  This  information  is  used 
by  the  training  activity  to  confirm  eligibility  for  attendance,  monitor 
student  progress,  determine  successful  completion  of  academic 
requirements  and  serve  as  record  of  accomplishment  of  courses 
which  may  be  prerequisites  for  attendance  at  other  formal  courses 
of  instruction,  or  taking  of  State  Board,  Licensed  Practical  Nursing 
examinations.  Preparation  of  transcripts. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders,  visible  and  vertical  card 
files,  disks  and  tapes.  Information  is  retained  on  disks/tapes  for  a 
period  of  40  weeks  and  then  purged  from  the  system.  Computer 
printouts  are  retained  by  the  school  for  I  year  after  the  completion 
of  each  class.  Disposition  of  hard  copy  records  is  in  accordance 
with  Retention  below. 

Retrievability:  Information  is  accessed  by  name  and  or  assigned 
class  number. 

Safeguards:  Building  has  limited  access.  Information  is  only 
released  to  authorized  personnel. 

Retention  and  disposal:  Individual  Academic  Record  Files: 
Destroyed  after  40  years.  Cut  off  after  each  course.  Resident  Cour¬ 
ses:  transferred  to  Record  Holding  Area  (RHA)  after  1  year  in  Cen¬ 
tral  Files  Area  (CFA).  Retired  to  National  Personnel  Records 
Center  (NPRC),  111  Winnebago  Street,  St.  Louis.  MO  63118,  after 
2  years  in  RHA.  Collateral  Individual  Training  Record  Files: 
Destroyed  after  1  year;  earlier  destruction  is  authorized. 

Faculty  Board  Files:  Destroyed  after  1  year  or  on  discon¬ 
tinuance,  whichever  is  first. 

Class  Academic  Record  Files:  Destroyed  after  40  years. 

System  managcr(s)  and  nddrcsi:  Commander,  Fitzsimons  Army 
Medical  Center,  Director,  Clinical  Specialist  Course,  Fitzsimons 
Army  Medical  Center,  Denver,  CO  80240. 

Notification  procedure:  Information  may  be  obtained  from  the 
Commander,  Fitzsimons  Army  Medical  Center,  ATTN:  HSF-N, 
Denver,  CO  80240. 

Record  access  procedures:  Written  requests  for  information 
should  be  addressed  to  the  appropriate  Course  Director.  Request 
should  include  the  full  name,  rank  (at  time  of  attendance),  social 
security  number  (SSN),  military  service  number  or -student  number, 
if  applicable,  course  title  and  class  number  (if  known),  or  descrip¬ 
tion  of  type  training  received  and  dates  of  course  attendance. 

Contesting  record  procedures:  The  Army's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  are  contained  in  Army  Regulation  340-21. 


FfOfRAi  RSGISTE8,  VOL  42,  NO.  lit — ^WEDNESDAY,  SEPTEMKR  28,  1977 


DEPARTMENT  OF  DEFENSE 


5061.3 


Record  source  categories:  Staff  and  faculty  of  the  school  responsi¬ 
ble  for  presentation  of  instruction. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A1012.03kUSAREUR 

System  name:  1012.03  Individual  Academic  Record  Files 

System  location:  Manual  input  system  files  (Student  Travel  Or¬ 
ders,  Student  Record  Information  Card,  Class  Rosters,  Grade 
Record  Sheets)  and  automated  data  output  are  maintained  at 
Headquarters,  Seventh  Army  Combined  Arms  Training  Center, 
ATTN:  AETTV-DI,  Army  Post  Office  (APO)  NY  09114. 

Automated  systems  are  stored  in  computer  tapes  maintained  at 
Data  Processing  Branch,  Seventh  Army  Training  Center,  APO  NY 
09114. 

Pertinent  data  output  (notice  of  individual  student  graduation  or 
non  completion,  grade  and  deficiencies)  is  forwarded  through  com¬ 
mand  military  channels  to  the  student  and  his  commander. 

Pertinent  statistical  data  is  extracted  and  forwarded  to  Headquar¬ 
ters,  US  Army,  Europe  and  Seventh  Army,  APO  NY  09403  and 
major  subordinate  commands. 

Categories  of  individuals  covered  by  the  system:  Any  person,  mili¬ 
tary  or  civilian,  admitted  as  a  student  at  a  course  of  instruction 
conducted  by  the  Seventh  Army  Combined  Arms  Training  Center. 

Categories  of  records  In  the  system:  Source  documents  consisting 
of  Student  Travel  Orders  or  equivalent.  Student  Information  Cards, 
Student  Rosters  and  Grade  Sheets  are  retained  and  filed  by  name 
and/or  assigned  student  roster  number  by  course  and  class. 

Automated  system  contains  the  following  data  for  each  student 
extracted  from  source  documents:  name,  rank,  social  security 
number  (SSN),  assigned  student  roster  number,  unit  of  assignment 
including  APO,  course  quota  status,  race,  mode  of  transportation  to 
school,  applicable  Army  Classification  Battery  Scores,  beginning 
and  graduation  dates;  information  regarding  whether  or  not  student 
meets  course  prerequisites;  whether  or  not  student  graduated; 
reason  for  early  release,  if  applicable;  academic  achievement 
awards  received. 

Authority  for  maintenance  of  the  system:  Title  10  U.S.C.,  Section 
3012,  Secretary  of  the  Army,  powers  and  duties,  delegation  by. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Data  utilized  to  inform 
students’  commanders/supervisors  of  students’  academic  per¬ 
formance  in  the  attended  course  in  order  that  they  make  ap¬ 
propriate  management  decisions. 

Used  to  inform  Personnel  Officers  of  course  attendance  for  post¬ 
ing  to  the  students’  personnel  records. 

Used  to  inform  other  agencies  of  student  attendance  and  per¬ 
formance,  upon  request  by  the  student. 

Used  to  perform  the  following  statistical  analyses:  relationships 
of  performance  to  prerequisites;  total  students  attending  by  course, 
class,  command;  attrition  and  reasons  therefor;  racial  composition; 
funding  projections.  Resultant  statistical  data  is  utilized  for  analysis 
and  revision  of  courses  and  prerequisites;  analysis  of  training 
center  mission  accomplishment  and  unit/command  education  and 
training  accomplishments;  analysis  of  command  support  of  the 
Equal  Opportunity  Program;  planning  of  future  courses  and  fund¬ 
ing. 

Policies  and  praetkes  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Source  documents  maintained  as  paper  records  in  file 
folders. 

Automated  systems  on  magnetic  tape. 

Retrievability:  Source  documents  filed  by  course/class  by  as¬ 
signed  roster  number  (normally  alphabetically  by  last  name  of  stu¬ 
dent). 

Automated  systems  retrievable  by  specification  of  student  name, 
SSN  or  roster  number  and  course/class. 

Safeguards:  Source  documents  filed  in  cabinets  in  locked  room 
with  access  only  to  authorized  personnel.  Building  is  under  con¬ 
stant  supervision. 

Automated  systems  maintained  under  constant  supervision  with 
only  authorized  personnel  with  proper  training  having  access.  Com¬ 
puter  facility  is  restricted  area. 

Retcutioa  aud  dbposal:  Source  documents  are  maintained  in  the 
active  file  until  the  end  of  the  fiscal  year  of  graduation;  maintained 
in  inactive  files  3  additional  years;  class  rosters  and  grade  sheets 
are  then  retired  for  40  years  to  National  Personnel  Records  Center, 


111  Winnebago  Street,  St.  Louis,  MO  63118.  All  other  source  docu¬ 
ments  are  extracted  and  destroyed  prior  to  forwarding  to  the  Na¬ 
tional  Personnel  Records  Center. 

Automated  system  maintained  at  the  data  processing  center  for  5 
years  and  then  erased. 

System  manager(s)  and  address:  Chief,  Academic  Operations, 
Seventh  Army  Combined  Arms  Training  Center,  Vilseck,  Federal 
Republic  of  Germany,  APO  NY  09114. 

Notification  procedure:  Information  may  be  obtained  from: 

Commander 

Seventh  Army  Combined  Arms  Training  Center 

Building  30S,  Rose  Barracks 

APO  NY  09114 

Telephone:  Vilseck  Military  (2641)  880  or  680 

Former  students  should  state  full  name,  course  and  class  or  dates 
of  attendance. 

Record  access  procedures:  Requests  should  be  addressed  to:  Com¬ 
mander,  Seventh  Army  Combined  Arms  Training  Center,  ATTN: 
AETTV-Dl,  APO  NY  09114. 

Written  requests  should  contain  full  name,  course  and  class  or 
dates  of  attendance. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification  (identification  card,  driver’s  license,  etc.). 

Contesting  record  procedures:  The  Army's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  are  contained  in  Army  Regulation  340-21. 

Record  source  categories:  Student  travel  orders  prepared  by  the 
student's  unit  from  official  military  personnel  records. 

Student  Record  Information  Card  prepared  by  the  student  upon 
arrival  and  registration  for  the  course. 

Draft  class  rosters  prepared  or  verified  by  students  in  each  class. 

Class  grade  sheets  prepared  by  instructor  personnel. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A1012.031DAAG 

System  name:  1012.03  Reserve  Officer  Training  Corps  -  Active  Duty 

Training 

System  location:  Automated  Equipment  Division,  Systems  Sup¬ 
port  Directorate,  United  States  (US)  Army  Reserve  Components 
Personnel  and  Administration  Center  (RCPAC),  AGUZ-SSD;  9700 
Page  Blvd,  St  Louis,  MO  63132. 

Categories  of  individuals  covered  by  the  system:  Reserve  Officer 
Training  Corps  Cadets  and  Officer  Active  Duty  Obligors  who  have 
been  selected  for  Active  Duty  Training. 

Categories  of  records  in  the  system:  Record  contains  personal  and 
military  status  and  qualifications  data. 

Authority  for  maintenance  of  the  system:  Title  10  U.S.C.,  Section 
275,  Personnel  Records. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  US  Army  Reserve  Com¬ 
ponents  Personnel  and  Administration  Center  -  to  assign  the  branch 
school  which  the  officer  will  attend  when  ordered  to  Active  Duty 
for  Training. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Computer  magnetic  tapes. 

Retrievability:  By  social  security  number  (SSN). 

Safeguards:  Computer  located  in  building  which  has  entrance 
controlled  by  Federal  Protective  Officers.  The  functional  .and 
systems  directors  approve  production  requests  for  both  one-tnhe 
and  recurring  information.  Tapes  filed  in  a  restricted  tape  libraiy 
within  computer  room  complex,  which  is  also  a  restricted  area. 

Retention  and  disposal:  Records  are  permanent. 

System  manager(s)  and  address:  Commander,  US  Army  Reserve 
Components  Personnel  and  Administration  Center,  9700  Page 
Blvd.,  St  Louis,  MO  63132. 

Notification  procedure:  Information  may  be  obtained  from: 

Commander 

US  Army  Reserve  Components  Personnel  and  Administration 
Center 

9700  Page  Blvd. 

St  Louis,  MO  63132 

Telephone:  Area  Code  314/268-7733  ’ 
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Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  Commander,  US  Army  Reserve  Components  Person¬ 
nel  and  Administration  Center,  9700  Page  Blvd.,  St  Louis,  MO 
63132. 

Written  request  for  information  should  contain  the  full  name  and 
SSN  of  the  individual. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  such  as  driver's  license. 

Contesting  record  procedures:  The  Army’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  Automated  system  interface  and  Offi¬ 
cial  Military  Personnel  File. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A1012.03mDAMO 

System  name:  1012.03  United  States  Army  War  College  Graduate 
Directory  File 

System  location:  Computer  Center,  Administrative  Office,  United 
Sutes  Army  War  College  (USAWC),  Carlisle  Barracks,  PA  17013. 

Categories  of  individuals  covered  by  the  system:  USAWC  gradu¬ 
ates;  present  resident  USAWC  students;  present  and  past  USAWC 
staff  and  faculty;  honorary  alumni;  Senior  Reserve  Component  Of¬ 
ficer  Course  graduates. 

Categories  of  records  in  the  system:  File  contains  name,  category, 
rank,  branch,  mailing  address,  status,  year  of  USAWC  attendance 
and  an  identifying  number  for  each  individual's  record. 

Authority  for  maintenance  of  the  system:  Title  10  U.S.C.,  Section 
3012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  publish  annual 
USAWC  Graduate  Directory,  to  allow  statistical  analysis  of  past 
and  present  student  and  faculty  compositions,  and  as  a  locator  file 
to  allow  former  members  of  the  USAWC  to  maintain  close  profes¬ 
sional  relationships  with  their  USAWC  associates.  Produce  address 
labels  for  alumni  mailings. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Computer  disk. 

Retrievahility:  Filed  by  class  year,  identifying  number,  name, 
rank,  branch,  and  ZIP  Cc^e. 

Safeguards:  Disk  is  maintained  in  a  secure  area  with  access  only 
to  authorized  personnel. 

Retention  and  disposal:  Records  are  permanent. 

System  maaagerfs)  and  address:  The  Secretary,  US  Army  War 
College,  Carlisle  Barracks,  PA  17013. 

Notifkatioa  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  The  Secretary,  US  Army  War  College,  Carlisle  Bar¬ 
racks,  PA  17013. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  The  Secretary,  US  Army  War  College,  Carlisle  Bar¬ 
racks,  PA  17013. 

Contesting  record  procedures:  The  Army’s  rules  for  access  to 
records  and  for  contesting  contents  of  records  and  appealing  initial 
determinations  may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  Original  entry  from  personnel  files  with 
currency  maintained  by  direct  correspondence  with  the  individual 
and  through  United  States  Postal  notifications. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A1012.03nTRADOC 

System  name:  1012.03  Nonresident  Instruction  Automated  System 
(NRIAS) 

System  location:  United  States  (US)  Army  Command  and  General 
Staff  CoUege  (USACGSC),  ATSW-NI,  Ft  Leavenworth.  KS  66027; 
US  Army  Training  and  Doctrine  Command  (TRADOC)  Data 
Processing  Field  Office  (DPFO),  Ft  Leavenworth,  KS  66027. 

Categories  of  individuals  covered  hy  the  system:  Active,  Reserve 
and  National  Guard  officers  of  US  and  allied  military  services,  and 
US  Department  of  the  Army  civilian  employees  who  are  enrolled  in 
the  Command  and  General  Staff  Officer  Course,  Nonre¬ 
sident/Resident  (CGSOC,  N/R). 

Categories  of  records  in  the  system:  File  contains  data  pertinent  to 
the  administration  of  the  CGSOC,  N/R.  Specific  items  include  the 
application  (CGSC  Form  59);  academic  records  of  course  progress; 


correspondence  with  students;  notice  of  termination;  and,  upon 
course  completion,  an  academic  transcript. 

Authority  lor  maintenance  of  the  system:  Title  5  U.S.C..  Section 
301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Establish  and  maintain 
student  academic  records;  provide  the  student’s  Military  Personnel 
Record  Jacket  (MPRJ)  and  the  Official  Military  Personnel  File 
(OMPF)  custodians  with  periodic  progress  reports  as  follows:  offi¬ 
cial  notice  of  enrollment,  90-day  warning  notice  of  insufficient 
progress,  annual  statement  of  academic  progress,  retirement 
credits,  certificate  of  SO  percent  completion,  termination  of  enroll¬ 
ment,  and  certificate  of  eligibility  to  attend  Ft  Leavenworth  Phase 
instruction;  provide  the  student  with  copies  of  the  reports  furnished 
OMPF  and  MPRJ  custodians  plus  letters  of  welcome,  subcourse 
completion  certificates,  phase  completion  certificates,  and  lesson 
and  examination  grades;  provide  enrollment  data  and  examination 
results  to  Commandants  of  US  Army  Reserve  (USAR)  Schools 
conducting  CGSOC,  N/R  instruction;  produce  periodic  reports  of 
daily  transactions,  transactions  errors,  statistical  summaries,  listings 
of  students,  and  mailing  labels  for  dispatch  of  course  material; 
determine  eligibility  for  initial  enrollment,  continuing  enrollment, 
reenrollment,  and  course  completion;  analyze  data  for  program 
management  and  review. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Academic  master  files  stored  on  magnetic  disk  and  tape 
in  TRADOC  DPFO. 

Documents  and  microfiche  are  stored  in  vertical  files  in 
USACGSC  Department  of  Nonresident  Instruction  (DNRI). 

Retrievahility:  Tape  and  disk  files  are  accessed  sequentially  by 
social  security  number  (SSN). 

Hard  copy  files  are  maintained  in  alphabetical  order. 

Safeguards:  Buildings  employ  security  guards.  Storage  areas  are 
locked  and  keys  held  by  security  guards.  Records  are  maintained  in 
areas  accessible  only  to  authorized  personnel. 

Magnetic  disks,  magnetic  tapes,  and  computer  printouts  are 
located  in  a  physical  security  restricted  area  at  TRADOC  DPFO. 

RetentloB  aad  dteposal:  Tape  and  disk  files  are  maintained  in¬ 
definitely  through  thrice  weekly  updates;  hard  copy  files  are  main¬ 
tained  for  3  years  by  DNRI,  3  additional  years  by  Ft  Leavenworth 
Adjutant  General’s  Record  Holding  Section  and  then  retired  to  the 
National  Personnel  Records  Center  (Military),  Saint  Louis,  MO 
63132. 

System  managerfs)  and  address:  Director,  Nonresident  Instruc¬ 
tion,  USACGSC. 

Notification  procedure:  Information  may  be  obtained  from;  Com¬ 
mandant.  USACGSC  (ATSW-NI),  Ft  Leavenworth,  KS  66027. 

Telephone:  Area  Code  913/684-SS84 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  Commandant,  USACGSC  (ATSW-NI).  Ft  Leaven¬ 
worth.  KS  66027. 

Written  requests  for  information  should  contain  the  full  name. 
SSN,  and  program  type  (correspondence  course  or  USAR  School) 
of  the  individual. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification;  i.e.,  driver’s  license,  employing  office’s 
identification  card,  and  give  some  verbal  information  that  could  be 
verified  with  his  file. 

Contesting  record  procedures:  The  Army’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  are  contained  in  Army  Regulation  340-21. 

Record  source  categories:  Application  form,  change  of  address 
card,  lesson  and  examination  answer  sheets,  student  request  for  ad¬ 
ministrative  action. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A1012.03oDAMO 

System  name:  1012.03  US  Army  War  College  Cooperative  Degree 
Program  Files 

System  location:  United  States  (US)  Army  War  College,  Carlisle 
Barracks,  PA  17013. 

Categories  of  individuals  covered  by  the  system:  Present  and  past 
resident  students  participating  in  the  Cooperative  Degree  Program. 
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Categories  of  records  in  the  system:  Records  contain  student 
names,  ranks,  and  service  numbers,  and  their  past  military  and 
civilian  academic  records  (transcripts,  diplomas,  letters  of  recom¬ 
mendation,  Veterans  Administration  (VA)  applications,  etc.). 

Authority  (or  maintenance  of  the  system:  Title  10  U.S.C.,  Section 
3012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (I)  To  assist  students  in 
applying  for,  and  pursuing  their  graduate  degree,  (2)  to  monitor  ad¬ 
ministrative  data  for  use  in  managing  the  program  (number  and  per¬ 
cent  of  students  participating,  degrees  being  pursued,  anticipated 
completion  dates,  schools  being  attended,  etc.),  and  (3)  maintain 
data  for  evaluating  the  program  (percent  completion;  enrollment 
trends  from  year  to  year;  shifts  in  curricular  choice,  etc.). 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  cabinets;  may  be  converted  to  com¬ 
puter  storage  on  computer  disks. 

Retrievahility:  By  student's  name;  and  by  name  of  cooperating 
institution. 

Safeguards;  Records  maintained  in  locked  filing  cabinets.  If 
placed  on  computer  disks,  disks  will  be  maintained  in  a  secured 
area  with  access  only  by  authorized  personnel.  Access  to  computer 
will  be  by  password  known  only  to  authorized  personnel. 

RetealioB  aad  dbposai:  Records  are  permanent. 

System  maaagerfs)  and  address:  Director.  Human  Resources 
Development.  US  Army  War  College. 

Notifkatioa  procedure:  Information  may  be  obtained  from  the 
SYSMANAGER. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  The  Secretary.  US  Army  War  College.  Carlisle  Bar¬ 
racks.  PA  17013. 

Contesting  record  procedures:  The  Department's  rules  for  contest¬ 
ing  contents  and  appealing  initial  determinations  may  be  obtained 
from  the  SYSMANAGER. 

Record  source  categories:  Original  entries  based  on  records  pro¬ 
vided  by  students;  additional  administrative  information  may  be 
provided  by  the  Director.  Human  Resources  Development  and 
■other  USAWC  authorities,  or  received  from  officials  at  the 
'  cooperating  civilian  institutions  (currently  Shippensburg  State  Col¬ 
lege  and  the  Capitol  Campus  of  the  Pennsylvania  State  University). 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A1012.03pDAMO 

System  name:  1012.03  USAWC  Individual  Student  Counseling 
Records 

System  location:  United  States  Army  War  College  (USAWC). 
Carlisle  Barracks.  PA  17013. 

Categories  of  individuals  covered  by  the  system:  Past  and  present 
resident  course  students  at  the  Army  War  College. 

Categories  of  records  in  the  system:  Files  contain  names,  rank, 
branch,  service  numbers  and  personnel  data  obtained  from 
questionnaires,  psychological  tests  and  personal  interviews. 

Authority  (or  maintenance  of  the  system:  Title  10  U.S.C..  Section 
3012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  ot  such  uses:  (1)  Records  are  used  to 
counsel  individual  students  for  purposes  of  personal  and  profes- 
^  sional  growth  and  development.  (2)summarized  group  data  are  used 
)  to  establish  psychological  profiles  of  the  'typical'  USAWC  student. 
In  such  analyses,  no  individual  student  is  identified;  all  data  are  re¬ 
ported  as  averages,  correlations,  or  other  group  statistics,  and  (3) 
data  are  used  to  detect  changes  in  students  as  a  result  of  academic 
»  instruction,  counseling  or  other  causes. 

I  Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 

i  and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  locked  file  cabinets. 

Retrievahility:  By  name,  or  student  identification  number  known 
only  to  the  student  and  sometimes  known  to  his  individual  coun¬ 
selor.  Data  are  obtained  from  hard  copy  files  containing  student's 
name  and  class  year. 

Safeguards:  Records  are  kept  locked,  used  only  by  counselors, 
and  are  not  revealed  to  any  other  staff,  faculty  or  student  person¬ 
nel.  These  counseling  records  are  kept  separate  from  other  student 
academic  records,  and  information  from  them  is  not  provided  to 


regular  faculty  counselors  nor  is  it  placed  in  student's  normal 
academic  or  personnel  records. 

Retention  and  disposal:  Records  are  permanent. 

System  manager(s)  and  address:  Director,  Human  Resources 
Development  -  US  Army  War  College. 

Notification  procedure:  Information  may  be  obtained  from  the 
SYSMANAGER. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  The  Secretary,  US  Army  War  College,  Carlisle  Bar¬ 
racks,  PA  17013. 

Contesting  record  procedures:  The  Army's  rules  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  from 
the  SYSMANAGER. 

Record  source  categories:  Original  data  entries  come  from 
questionnaires  and  tests  filled  out  by  students;  additional  data  are 
provided  by  counselors  based  upon  their  interviews  with  students. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A1012.03qHSC 

System  name:  1012.03  Resident  Instruction  &  Support  Files 

System  location:  Primary  System:  Director  of  Management  Infor¬ 
mation  Systems,  Health  Services  Command.  Ft  Sam  Houston,  TX. 

Decentralized  Segments:  Academy  of  Health  Sciences,  Ft  Sam 
Houston,  TX  and  other  hospitals  and  schools.  Official  mailing  ad¬ 
dresses  are  in  the  Department  of  Defense  Directory  in  the  Appen¬ 
dix  to  the  Federal  Register. 

Categories  of  individuals  covered  by  the  system:  These  files  in¬ 
clude  all  student  personnel  taking  resident  medical  courses,  instruc¬ 
tors,  staff,  and  faculty. 

Categories  of  records  in  the  system:  Individual  Academic  Records 
File.  Records  indicating  courses  attended,  length  of  each  course, 
grades  and  rating  attained  and  related  data  for  each  individual. 

Instructor,  Staff,  and  Faculty  Files.  Personnel  records  of  in¬ 
dividuals  for  instructor  scheduling. 

Class  Academic  Records  File.  Records  maintained  by  class  of  in¬ 
dividual  student  academic  standing  and  overall  class  standing. 

Authority  (or  maintenance  of  the  system:  Title  5  U.S.C.,  Section 
301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  This  information  is  used 
by  the  school  to  confirm  eligibility  for  attendance,  monitor  student 
progress,  determine  successful  completion  of  academic  require¬ 
ments,  and  serve  as  record  of  courses  which  may  be  prerequisites 
for  attendance  at  other  formal  courses  of  instruction. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dbposing  of  records  in  the  system: 

Storage:  Paper  records,  computer  magnetic  tape,  and  disk,  com¬ 
puter  paper  printouts.  80  column  punched  cards. 

Retrievahility:  Information  is  accessed  by  name,  social  security 
number  (SSN),  course  number,  class  number,  student  number  or  a 
combination  of  these. 

Safeguards;  Computer  Center  operated  'Closed  Shop'  to  allow 
only  authorized  personnel  entry.  Locked  cabinets,  rooms  and  vaults 
depending  upon  media  and  location. 

Retention  and  disposal:  Transaction  files.  Blank  or  destroy  after  4 
updating  cycles. 

Master  Magnetic  Media  Files.  Blank  after  4th  updating  cycle. 

Instructor  files  maintained  until  instructor  is  reassigned  or 
retired. 

Academic  Records  File.  Destroy  after  40  years.  Cut  off  annually. 

System  manager(s)  and  address:  The  Surgeon  General,  Headquar¬ 
ters,  Department  of  the  Army;  Commander,  Health  Services  Com¬ 
mand;  Superintendent,  Academy  of  Health  Sciences. 

NotificatioD  procedure:  Information  may  be  obtained  from: 

Office  of  the  Secretary 
Academy  of  Health  Sciences 
Ft  Sam  Houston,  TX  78234 

Record  access  procedures:  Written  requests  for  information 
should  contain  the  full  name  of  individual,  current  address, 
telephone  number,  SSN,  and  dates  of  course  attendance. 

Contesting  record  procedures:  The  Army's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  are  contained  in  Army  Regulation  340-21. 

Record  source  categories:  Personnel  information  obtained  from  in¬ 
structors,  staff,  and  faculty  responsible  for  instruction. 
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PRIVACY  ACT  ISSUANCES 


Systems  eicmptcd  from  ccrtaia  provisioBS  of  the  act:  None 
A1012.03rUSACSC 

System  name:  1012.03  Training/De velopment  Records  USACSC 
Military  Personnel 

System  locatioa:  Headquarters,  US  Army  Computer  Systems 
Command  (USACSC)  Ft  Belvoir,  Virginia  and  all  other  world-wide 
USACSC  Support  Groups  and  activities. 

Categories  of  individuals  covered  by  the  system:  All  USACSC  as¬ 
signed  military  personnel  who  have  applied  for,  been  selected  for, 
have  attended  or  have  a  need  for,  training  offered  through  in-house 
efforts,  resident/nonresident  service  schools,  colleges,  universities, 
interagency,  commercial  vendors,  professional  societies,  or  other 
sources  of  training  and  education. 

Categories  of  records  in  the  system:  Files  include  name,  grade,  so¬ 
cial  security  number  (SSN),  address,  home  phone,  duty  phone, 
branch  of  service,  date  of  birth,  marital  status,  military  occupa¬ 
tional  specialties,  job  title,  enlisted  status,  civilian  and  military  edu¬ 
cational  data,  transcripts,  academic  evaluation  reports  and  records, 
degree  major,  class  standing,  student  training  reports,  photographs, 
enlisted  qualification  record,  statements  of  service  and  schooling 
obligation,  correspondence  between  (I)  individual  student,  (2)  Army 
commands  and  staff  agencies  (3)  civilian  industry  training  agencies 
and  (4)  civilian  educational  schools,  courses  taken,  length  of  cour¬ 
ses,  extent  of  completion  of  courses  and  results  thereof,  aptitudes 
and  personal  qualities,  grades,  rating  attained  and  related  data  for 
each  individual.  . 

Authority  for  maintenance  of  the  system:  Title  5  U.S.C.,  Section 
301;  Title  10  U.S.C.;  and  Executive  Order  11348. 

Routine  uses  of  records  maintained  in  the  system,  inciuding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  provide  USACSC  ac¬ 
tivities  with  a  record  of  individual  training,  experience,  qualifica¬ 
tions  and  effectiveness.  Information  is  used  by  the  concerned  in¬ 
dividual,  supervisors,  training  coordinators.  Employee  Develop¬ 
ment  personnel  and  training  activity  managers  to  develop  Command 
training  programs  and  individual  development  plans.  This  informa¬ 
tion  is  used  by  the  training  activity  to  confirm  eligibility  for  at¬ 
tendance,  monitor  student  programs,  determine  successful  comple¬ 
tion  of  academic  requirements  and  serve  as  a  record  of  accomplish¬ 
ment  of  courses  which  may  be  prerequisites  for  attendance  at  other 
formal  courses  of  instruction. 

Policies  aad  practices  for  storing,  retrieving,  accessiag,  retaiaiag, 
and  disposing  of  records  ia  the  system: 

Storage:  Paper  records  in  file  folders  stored  in  metal  cabinets. 

Retrievability:  Information  it  accessed  by  name  or  SSN. 

Safeguards:  Locked  in  metal  cabinets  in  building  protected  by 
security  guards. 

Retention  and  disposal:  Records  are  maintained  throughout  the 
military  member’s  tenure  with  USACSC.  Records  have  a  retention 
period  from  2  to  10  years  depending  on  the  category  of  the  in¬ 
dividual  record  concerned  and/or  the  element  maintaining  the  file. 

System  maaagcr(s)  and  address:  Commanding  General,  US  Army 
Computer  Systems  Command,  Ft  Belvoir,  VA  22060. 

NotificatioB  procedure:  Information  may  be  obtained  from: 
Headquarters,  US  Army  Compu-  ter  Systems  Command,  Ft 
Belvoir,  VA  22060. 

Record  access  procedures:  Written  requests  for  information 
should  contain  the  individual's  name,  SSN  and  current  address. 

For  personal  visits,  the  individual  should  be  able  to  provide  ac¬ 
ceptable  identification;  that  is.  a  driver’s  license  with  other  identifi¬ 
cation  normally  used  in  business  transactions. 

Coatesting  record  procedures:  The  Army’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  From  individuals  as  obtained  through 
surveys  of  training  needs  and  accomplishments.  Applications  and 
related  forms  incident  to  the  individual’s  qualification  for  at¬ 
tendance  at  a  specified  military  or  civilian  school  or  training  agen¬ 
cy;  records,  forms,  documents,  and  correspondence  originating 
in/by  Department  of  the  Army  Staff  agencies  and  commands,  the 
student  service  member,  and  civilian  school  or  industry  training 
agency. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A1012.04aDAPE 

System  name:  1012.04  USMAPS  Training  Files 


System  locatioa:  Company  Tactical  Officers.  MAPS-DMT;  Ad¬ 
missions,  MAPS-A&R;  United  States  Military  Academy  Preparato¬ 
ry  School  (USMAPS).  Ft  Monmouth.  NJ  07703. 

Categories  of  individuals  covered  by  the  system:  Students  enrolled 
in  USMAPS. 

Categories  of  records  in  the  system:  Individual  cadet  candidate 
records  used  to  track  the  individual’s  performance  at  USMAPS. 

Authority  for  maintcuance  of  the  system:  Title  S  U.S.C..  Section 
301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  aud  the  purposes  of  such  uses:  USMAPS  and  Director 
of  Admissions  A  Registrar,  United  States  Military  Academy:  To 
evaluate  a  student’s  military  and  physical  aptitude  for  the  United 
States  Military  Academy.  To  assist  in  counseling  students  concern¬ 
ing  their  strengths  and  weaknesses. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  maintained  in  file  folders. 

Retrievability:  File  folders  are  filed  alphabetically  by  last  name  of 
student. 

Safeguards:  File  folders  are  filed  in  locked  file  cabinets. 

Retention  and  disposal:  Students  not  entering  United  States  Mili¬ 
tary  Academy:  Records  are  maintained  until  student  is  too  old  to 
enter  United  States  Military  Academy.  Students  who  enter  United 
States  Military  Academy:  Records  are  maintained  until  student’s 
class  graduates  from  United  States  Military  Academy.  Records  are 
destroyed  by  burning  and/or  shredding. 

System  managcY(s)  and  address:  Director  of  Admissions,  United 
States  Military  Academy  Preparatory  School,  Ft  Monmouth.  NJ 
07703. 

Notification  procedure:  Requests  should  be  addressed  to 
SYSMANAGER. 

Record  access  procedures:  Requests  should  be  addressed  to 
SYSMANAGER. 

Contesting  record  procedures:  The  Army’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  are  contained  in  Army  Regulation  340-21. 

Record  source  categories:  Individual,  other  students.  USMAPS 
staff  and  faculty. 

Systems  exempted  from  certain  provisioBS  of  the  act:  Parts  of  this 
system  may  be  exempt  under  5  LTSC  S52a,  section  (j)  or  (k),  as  ap¬ 
plicable. 

A1012.04bTRADOC 

System  name:  1012.04  Resident  Student  Record  (RSR)  System 

System  locatioa:  Office  of  the  Educational  Advisor,  Command 
and  General  Staff  College  (ATSW-EA-AC),  Ft  Leavenworth,  KS 
66027. 

Categories  of  individuals  covered  by  the  system:  Process  present 
Command  and  General  Staff  College  (CGSC)  Students  (Regular 
Course  and  Reserve  Components)  grades,  name  and  section  rosters. 

Categories  of  records  ia  the  ^stem:  File  contains  name,  social 
security  number  (SSN),  and  section  submitted  by  student  during  re¬ 
gistration,  and  courses,  branch  and  rank  of  the  student.  The  file  is 
used  to  record  student  grades  3  times  per  year  and  at  the  end  of  the 
year  prepare  transcripts,  CGSC  Form  176  and  Department  of  the 
Army  (DA)  Form  10S9  (CGSC).  Upon  completion  of  the  aforemen¬ 
tioned  process  the  tape  file  is  destroyed  at  the  end  of  the  CGSC 
academic  year. 

Authority  for  malatcnaace  of  the  system:  Title  10  U.S.C.,  Section 
3012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Student  Evaluation; 
receive,  store,  process  and  transmit  student  grades  and  academic 
related  information.  SSN,  rank,  and  branch  via  academic  transcript 
CGSC  176  and  a  Service  School  Academic  Report,  DA  Form  10S9 
(CGSC).  Upon  completion  of  the  final  process,  destroy  file  and 
maintain  records  via  microfilm  cards. 

Policies  and  practices  for  storing,  retrieving,  accessiag,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  On  a  secure  magnetic  tape  and  magnetic  disk. 

Retrievability:  By  individual  name  or  SSN. 

Safeguards:  Buildings  employ  security  guards.  Records  are  main¬ 
tained  in  areas  accessible  only  to  authorized  personnel  that  are 
screened  and  trained. 


FEDERAL  REGISTER,  VOL.  42,  NO.  188— WEDNESDAY,  SEPTEMBER  28,  1977 


DEPARTMENT  OF  DEFENSE 


50617 


Retention  and  disposal:  Records  are  destroyed  at  end  of  CGSC 
academic  year. 

System  maaagcr(s)  and  address:  Commander,  Command  and 
General  Staff  College,  Ft  Leavenworth,  KS  66027 

Notification  procedure:  Information  may  be  obtained  from: 
Commandant,  Command  and  General  Staff  College 
ATTN:  Chief,  Student  Academic  Records  Branch  (ATSW-EA- 
AC) 

Room  1 19,  Bell  Hall 
Ft  Leavenworth,  KS  66027 
Telephone:  Area  Code  9I3/684-2S40 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  Commandant,  Command  and  General  Staff  College, 
ATTN:  Chief,  Student  Academic  Records  Branch  (ATSW-EA-AC), 
Room  1 19,  Bell  Hall,  Ft  Leavenworth,  KS  66027. 

Written  request  for  information  must  contain  the  full  name  of  the 
requester,  current  address  and  phone  number. 

For  personal  visits  the  individual  must  present  a  valid  DD  Form 
2A  or  if  no  longer  on  active  duty  some  other  acceptable  identifica¬ 
tion,  e.g.,  a  driver's  license. 

Contesting  record  procedures:  The  Army's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  are  contained  in  Army  Regulation  340-21. 

Record  source  categories:  Application  and  related  forms 
completed  by  the  individual  upon  arrival,  and  from  DA  orders, 
evaluations,  grades,  section  numbers,  and  academic  information 
from  the  colleges  academic  departments. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
AI0l2.04cDAPE 

System  name:  1012.04  Correspondence  School  Academic  Data  File 

System  location:  Industrial  College  of  the  Armed  Forces,  Ft  Mc¬ 
Nair,  Washington,  DC  20319. 

Categories  of  individuals  covered  by  the  system:  All  authorized  en- 
rollees  in  the  Industrial  College  Correspondence  School. 

Categories  of  records  in  the  system:  File  contains  social  security 
number  (SSN),  name,  and  records  of  progress  through  the  various 
units  of  the  course. 

Authority  for  maintenance  of  the  system:  Title  10  U.S.C.,  Section 
3012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Department  of  Nonre¬ 
sident  Instruction:  Miscellaneous  communica-  tions  with  enroUees 
regarding  progress  through  courses  of  instruction;  miscellaneous 
management  level  reports  to  reflect  progress  of  the  student  body 
through  the  course,  provides  tran-  scripts  to  colleges  and  universi¬ 
ties  under  specific  written  re-  quest  from  the  student,  and  provides 
a  record  of  completion  of  each  unit  by  reserve  officers  to  the  ap¬ 
propriate  records  center  for  reserve  retention/retirement  point  pur¬ 
poses. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Magnetic  tape. 

Retrievability:  Sequenced  by  SSN. 

Safeguards:  File  information  available  only  to  trained  and 
authorized  Industrial  College  personnel. 

Retention  and  disposal:  Records  are  permanent.  Records  are 
retained  in  active  portion  of  file  during  student's  enrollment  in 
course.  Upon  completion  of  course,  student's  records  are  retired  to 
historic  portion  of  file. 

System  managcr(s)  and  address:  Head,  Department  of  Nonre¬ 
sident  Instruction,  Industrial  College  of  the  Armed  Forces,  Ft  Mc¬ 
Nair,  Washington,  DC  20319. 

Notification  procedure:  Information  may  be  obtained  from: 

Head,  Department  of  Nonresident  Instruction 
Industrial  College  of  the  Armed  Forces 
Ft  McNair 

Washington,  DC  20319 
Telephone:  Area  Code  202/693-8672 

Record  access  procedures:  Requests  from  enroUees  should  be  ad¬ 
dressed  to  the  alrave  address. 

Written  requests  for  information  should  contain  full  name  of  the 
requester,  current  address,  SSN,  and  date  of  enrollment  and/or 
graduation. 


Contesting  record  procedures:  The  Army's  rules  for  access  to 
records  and  for  contesting  con-  tents  and  appealing  initial  deter¬ 
minations  are  contained  in  Army  Regulation  340-21. 

Record  source  categories:  Application  for  enrollment  from  in¬ 
dividual  and  related  docu-  ments. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A10I2.04dDAPE 

System  name:  1012.04  Resident  Student  Electives  Assignment  File 

System  location:  Industrial  College  of  the  Armed  Forces,  Ft  Mc¬ 
Nair,  Washington,  DC  20319. 

Categories  of  individuals  covered  hy  the  system:  All  students  cur¬ 
rently  enrolled  in  the  resident  course  of  instruction  at  the  Industrial 
College. 

Categories  of  records  in  the  system:  File  contains  student  number 
and  current  course  and  section  assignment. 

Authority  for  maintenance  of  the  system:  Title  10  U.S.C.,  Section 
3012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Dean  of  Students:  To  as¬ 
sign  students  to  various  elective  courses  and  sections,  prepare 
rosters  of  assignments,  analyse  numbers  of  inter-student  contacts, 
input  to  Resident  Student  Evaluation  System  File. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Disk  file. 

Retrievability:  Sequenced  by  student  number. 

Safeguards:  File  information  available  only  to  trained  and 
authorized  Industrial  College  personnel. 

Retention  and  disposal:  File  maintained  through  current  academic 
year  only. 

System  manager(s)  and  address:  Dean  of  Students,  Industrial  Col¬ 
lege  of  the  Armed  Forces,  Ft  McNair,  Washington,  DC  20319. 

Notification  procedure:  Information  may  be  obtained  from: 

Dean  of  Students 

Industrial  College  of  the  Armed  Forces 

Ft  McNair 

Washington,  DC  20319 

Telephone:  Area  Code  202/693-8306 

Record  access  procedures:  Requests  by  students  should  be  made 
directly  to  the  SYSMANAGER. 

Contesting  record  procedures:  The  Army's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  are  contained  in  Army  Regu-  lation  340-21. 

Record  source  categories:  Preferences  submitted  by  the  individual 
students. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A1012.04cDAPE 

System  name:  1012.04  Resident  Student  Evaluation  System  File 

System  location:  Industrial  College  of  the  Armed  Forces,  Ft  Mc¬ 
Nair,  Washington,  DC  20319. 

Categories  of  individuals  covered  by  the  system:  All  students  cur¬ 
rently  enrolled  in  the  resident  course  of  instruction  at  the  Industrial 
College. 

Categories  of  records  in  the  system:  File  contains  student  course 
and  section  assignments,  evaluations  received  for  each  course, 
course  weights,  evaluator  assignments. 

Authority  for  maintenance  of  the  system:  Title  10  U.S.C.,  Section 
3012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Dean  of  Students: 
Preparation  of  reports  of  student  academic  standings  for  use  in 
preparing  academic  reports  on  the  individual  students,  accountabili¬ 
ty  of  courses  completed  by  the  students,  analysis  of  achievements 
in  the  various  courses. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Random  access  disk  file. 

Retrievability:  Locally  assigned  student  identification  number. 

Safeguards:  File  information  available  only  through  trained  and 
authorized  Industrial  College  personnel,  as  specifically  directed  by 
the  Dean  of  Students.  Portions  of  retrieval  sohware  passworded. 
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RctcDtioB  aad  diipoaal:  File  maintained  through  current  academic 
year  only. 

System  maaagcr(s)  and  addreu:  Dean  of  Students,  Industrial  Col¬ 
lege  of  the  Armed  Forces.  Ft  McNair.  Washington,  DC  20319. 

Notifkatloa  procedure:  Information  may  be  obtained  from: 

Dean  of  Students 

Industrial  College  of  the  Armed  Forces 

Ft  McNair 

Washington.  DC  20319 

Telephone:  Area  Code  202/693-8306 

Record  access  procedures:  Requests  by  students  should  be  made 
directly  to  the  Dean  of  Students,  Industrial  College  of  the  Armed 
Forces.  Ft  McNair,  Washington,  DC  20319. 

Contesting  record  procedures:  The  Army's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  are  contained  in  Army  Regulation  340-21. 

Record  source  categories:  Assignments  from  Resident  Student 
Section  Assignment  File  and  Resident  Student  Electives  Assign¬ 
ment  File. 

Grades  from  the  evaluations  submitted  by  the  designated  faculty 
evaluators. 

SysteuM  eiempted  from  certain  provisions  of  the  act:  None 
A1012.04fDAPE 

System  name:  1012.04  Resident  Student  Biographical  Data  Base 

System  locatioa:  Industrial  College  of  the  Armed  Forces  (ICAF), 
Ft  McNair,  Washington.  DC  20319. 

Categories  of  individuals  covered  by  the  system:  All  students  cur¬ 
rently  enrolled  in  the  resident  course  of  instruction  at  the  Industrial 
College. 

Categories  of  records  la  the  system:  File  contains  student  number, 
social  security  number  (SSN),  name,  grade,  branch  of  service  or 
civilian  agency,  prior  education,  date  of  birth,  date  of  rank,  years 
of  federal  service,  marital  status,  wife’s  name. 

Authority  for  maintenance  of  the  system:  Title  10  U.S.C.,  Section 
3012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Dean  of  Students: 
Preparation  of  initial  rosters  for  personnel  officer  use;  statistical 
analysis  of  student  body  composition. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Random  access  disk  file. 

Retrievabilhy:  Locally  assigned  student  identification  number. 

Safeguards:  File  information  available  only  through  trained  and 
authorized  Industrial  College  personnel. 

Retention  and  disposal:  File  maintained  through  current  academic 
year  only. 

System  manager(s)  and  address:  Head  of  the  Department  of  Ad¬ 
ministration,  Industrial  College  of  the  Armed  Forces,  Ft  McNair, 
Washington,  DC  20319. 

Notification  procedure:  Information  may  be  obtained  from: 

Dean  of  Students 

Industrial  College  of  the  Armed  Forces 

Ft  McNair 

Washington,  DC  20319 

Telephone:  Area  Code  202/693-8306 

Record  access  procedures:  Requests  by  students  should  be  made 
directly  to  the  Dean  of  Students.  Industrial  College  of  the  Armed 
Forces,  Ft  McNair,  Washington,  DC  20319. 

Contesting  record  procedures:  The  Army’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  are  contained  in  Army  Regulation  340-21. 

Record  source  categories:  Biographical  questionnaires  submitted 
by  the  students,  as  updated  by  related  documents. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A1012.04gDAPE 

System  name:  1012.04  Resident  Section  Assignment  File 

System  location:  Industrial  College  of  the  Alined  Forces,  Ft  Mc¬ 
Nair.  Washington,  DC  20319. 

Categories  of  individuals  covered  hy  the  system:  All  students  cur¬ 
rently  enrolled  in  the  resident  course  of  instruction  at  the  Industrial 
College. 


Categories  of  records  in  the  system:  File  contains  student  number, 
current  course  and  section  assignment,  preference  for  this  assign¬ 
ment,  current  office  and  telephone  number. 

Authority  for  maioteoance  of  the  system:  Title  10  U.S.C.,  Section 
3012. 

Routine  uses  of  records  maintained  la  the  system.  Including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Dean  of  Students:  As¬ 
signment  of  students  to  various  core  curriculum  courses  and  sec¬ 
tions,  preparation  of  rosters  of  assignments,  analysis  of  numbers  of 
inter-student  contacts,  input  to  Resident  Student  Evaluation  System 
File. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Disk  file. 

Retrievahility:  Sequenced  by  student  number. 

Safeguards:  File  information  available  only  to  trained  and 
authorized  ICAF  personnel. 

Retention  and  disposal:  File  maintained  through  current  academic 
year  only. 

System  manager(s)  and  address:  Dean  of  Students,  Industrial  Col¬ 
lege  of  the  Armed  Forces,  Ft  McNair.  Washington.  DC  20319. 

Notification  procedure:  Information  may  be  obtained  from: 

Dean  of  Students 

Industrial  College  of  the  Armed  Forces 

Ft  McNair 

Washington.  DC  20319 

Telephone:  Area  Code  202/693-8306 

Record  access  procedures:  Requests  by  students  should  be  made 
directly  to  the  Dean  of  Students. 

Contesting  record  procedures:  The  Army’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  are  contained  in  Army  Regulation  340-21. 

Record  source  categories:  Preferences  submitted  by  the  individual 
students. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
AlOn.OSaTRADOC 

System  name:  1012.05  Student  and  Faculty  Expertise  (SAFE). 

System  location:  Director  of  Resident  Instruction  (ATSW-RI). 
United  States  Army  Command  and  General  Staff  College,  Ft 
Leavenworth,  KS  6M27. 

Categories  of  individnals  covered  hy  the  system:  Military  and 
civilian  personnel  assigned  to  Ft  Leavenworth  who  have  volun¬ 
teered  to  complete  a  SAFE  data  card  and  who  have  agreed  in  writ¬ 
ing  to  have  the  information  included  in  the  system. 

Categories  of  records  in  the  system:  File  contains  individual  identi¬ 
fying  data  such  as  name,  rank,  branch/service,  social  security 
number  (SSN),  primary  and  alternate  specialties,  and  depart¬ 
ment/activity.  The  file  also  contains  the  individual’s  opinion  of 
his/her  interest,  experience,  knowledge/skill  in  various  positions 
and  professional/  academic  topic  areas.  The  assignment  level  and 
geographical  area  where  the  individual  gained  the  knowledge  and/or 
experience  are  included. 

Authority  for  maintenance  of  the  system:  Title  5  U.S.C.,  Section 
301. 

Routine  uses  of  records  maintained  in  the  sys|em,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  identify  individual’s 
special  interests  and  knowledge;  to  establish  class  or  activity 
profiles  in  functional  areas;  to  aid  in  selecting  personnel  for 
research  projects,  student  special  study  projects,  elective  courses, 
student  oral  presentations,  student  workgroup  leaders,  committee 
members,  primary  reference  sources,  and  translators/interpreters; 
to  serve  as  a  data  base  for  quantitative/qualitative  research  pro¬ 
jects. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Original  source  data  are  stored  on  paper  file  cards, 
keypunch  cards,  and  computer  magnetic  disks  backed  up  by  mag¬ 
netic  tape. 

Retrievahility:  Data  can  be  retrieved  by  name,  rank, 
branch/service,  SSN,  primary  and  alternate  specialties,  depart¬ 
ment/activity,  organizational  levels,  geographic  areas,  and  profes¬ 
sional/  academic  topic  codes. 
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Safcgvardc:  Building  employs  security  guards.  Original  source 
data  stored  on  paper  file  cards  arc  maintained  in  areas  accessible 
only  to  authorized  personnel.  Access  to  computer  data  is  centrally 
controlled  and  accessed  only  by  authorized  personnel.  Access  by 
name  and  SSN  is  only  done  to  verify  an  individual's  file  upon  his 
specific  request.  SSN  appears  only  on  computer  printouts  for 
verification  of  an  individual’s  file. 

Retention  and  disposal:  Individual  data  are  purged  from  the 
system  and  destroyed  when  personnel  are  reassigned.,  terminate 
their  employment,  or  specifically  request  that  their  data  be  deleted 
from  the  system. 

System  managerfs)  and  address:  Director  of  Resident  Instruction, 
United  States  Army  Command  and  General  Staff  College. 

Notification  procedure:  Information  may  be  obtained  from: 

Director  of  Resident  Instruction  (ATSW>BI) 

Room  129,  Bell  Hall 

United  States  Army  Command  and  General  Staff  College 
Ft  Leavenworth,  KS  66027 
Telephone:  Area  Code  913/684-2806 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  Director  of  Resident  Instruction  (ATSW-RI),  United 
States  Army  Command  and  General  Staff  College,  Ft  Leaven¬ 
worth,  KS  66027. 

Written  requests  for  information  should  contain  the  requester's 
full  name,  rank,  and  SSN. 

For  personal  visits,  identifying  data  can  be  provided  verbally. 

Contesting  record  procedures:  The  Army's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  are  contained  in  Army  Regulation  340-21. 

Record  source  categories:  Data  contained  within  the  system  are 
voluntarily  submitted  by  the  individuals  who  are  the  participants. 

Systems  esempted  from  certain  provisions  of  the  act:  None 
A1012.09aDASG 

System  name:  1012.09  House  Staff  Evaluation  Report  File 

System  location:  Primary  System:  Graduate  Medical  Education 
Branch,  Education  and  Training  Division,  Army  Medical  Personnel 
Support  Agency  (SGPE-EDG),  Room  7B-014,  Forrestal  Building, 
Washington,  DC  20314. 

Decentralized  Segments:  Commander,  Brooke  Army  Medical 
Center,  Ft  Sam  Houston,  TX  78234;  Commander,  Fitzsimons  Army 
Medical  Center,  Denver,  CO  80240;  Commander,  Letterman  Army 
Medical  Center,  San  Francisco,  CA  94129;  Commander,  Madigan 
Army  Medical  Center,  Tacoma,  WA  98431;  Commander,  Tripler 
Army  Medical  Center,  Army  Post  Office  (APO)  San  Francisco 
96438;  Commander,  Walter  Reed  Army  Medical  Center,  Washing¬ 
ton,  4>C  20012;  Commander,  William  Beaumont  Army  Medical 
Center,  El  Paso,  TX  79920;  Commander,  Womack  Army  Hospital, 
Ft  Bragg,  NC  28307;  Commander,  DeWitt  Army  Hospital,  Ft 
Belvoir,  VA  22060;  Commander,  Martin  Army  Hospital,  Ft 
Benning,  GA  31905;  Commander,  Dwight  Eisenhower  Army  Medi¬ 
cal  Center,  Ft  Gordon,  GA  30MS;  Commander,  Silas  B.  Hays 
Army  Hospital,  Ft  Ord,  CA  93941. 

Categories  of  individuals  covered  by  the  system:  All  military  physi¬ 
cians  currently  participating  in  a  United  States  (US)  Army  graduate 
medical  education  program.  " 

Categories  of  records  in  the  system:  File  contains  from  1  to  3  De¬ 
partment  of  the  Army  (DA)  Forms  1970-R,  (House  Staff  Evaluation 
Report)  on  individuals  indicated  above.  Contains  name,  rank,  social 
security  number  (SSN),  and  evaluation  of  graduate  medical  training 
performance. 

Authority  for  maintenance  of  the  system:  Title  10  U.S.C.,  Chapter 
401,  Section  4301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Graduate  Medical  Edu¬ 
cation  Branch:  To  increase  the  professional  qualification  informa¬ 
tion  available  on  an  individual  currently  participating  in  a  graduate 
medical  education  program  and  applying  for  another  graduate  medi¬ 
cal  education  program;  to  evaluate  the  effectiveness  of  the  selec¬ 
tion  process  for  graduate  medical  education;  to  develop  a  position 
on  an  individual’s  ability  to  function  as  a  physician  in  his  selected 
area  of  training;  to  assist  career  managers  in  proper  assignment  of 
an  officer  after  he  completes  training. 

Education  and  Training  Committees,  US  Army  Teaching 
Hospitals:  To  monitor  professional  and  career  development  of 
Medical  Corps  officers  participating  in  graduate  medical  education. 


Policies  aud  practices  for  storiag,  retrieviug,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  Filed  alphabetically  by  last  name  of  trainee. 

Safeguards:  Graduate  Medical  Education  Branch  records  main¬ 
tained  in  suite  of  offices  staffed  by  responsible  personnel.  Offices 
are  locked  during  non-duty  hours.  Only  authorized  personnel  who 
are  properly  cleared  have  access.  The  building  employs  security 
guards  during  non-duty  hours  and  on  weekends  and  holidays,  and  a 
building  pass  is  required  for  entry. 

Retention  and  disposal:  Records  are  retained  in  active  file  until  6 
months  after  an  individual  has  completed  or  terminated  training, 
then  destroyed. 

Syftem  manager(a)  and  address:  Commander,  Army  Medical  De¬ 
partment  Personnel  Support  Agency;  Commanders  of  US  Army 
Teaching  Hospitals. 

Notification  procedure:  Information  may  be  obtained  from: 
AMEDDPERSA  (SGPE-EDG) 

Room  7B-014 
Forrestal  Building 
Washington,  DC  20314 
Telephone;  Area  Code  202/693-5455 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  Army  Medical  Personnel  Support  Agency  (SGPE- 
EDG),  Room  7B-014,  Forrestal  Building,  Washington,  DC  20314 

Written  request  for  information  should  contain  the  full  name  of 
the  individual,  current  mailing  address  and  telephone  number,  cur¬ 
rent  unit  of  assignment  (if  on  active  duty),  specialty  or  specialties- 
and  internship  training  received  in  US  training  facilities.  Visits  are 
limited  to  AMEDDPERSA  (SGPE-EDG),  Forrestal  Building, 
Washington,  DC  20314. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification;  i.e.,  military  identification  card  or  driver’s 
license,  and  give  some  verbal  information  that  could  be  verified 
with  his  evaluation  reports. 

Contesting  record  procedures:  The  Army’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  are  contained  in  Army  Regulation  340-21. 

Record  source  categories:  DA  Form  1970-R  completed  by  each 
trainee’s  immediate  superior. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
AlOlMOaDASG 

System  name:  1012.10  AMEDD  Training  Application  Status  Record 

System  location:  Continuing  Health  Education  Branch,  Education 
and  Training  Division,  Army  Medical  Department  (AMEDD)  Per¬ 
sonnel  Agency,  (SGPE-EDT),  Forrestal  Building,  Washington,  DC 
20314. 

Categories  of  individuals  covered  by  the  system:  Military  personnel 
who  apply  for  a  short  course  which  is  funded  by  the  Army  Medical 
Department  centralized  training  fund. 

Categories  of  records  in  the  system:  File  consists  of  a  5  inch  x  8 
inch  card  which  contains  individual’s  name,  social  security  number 
(SSN),  course  date  and  title;  dates  application  received  and 
dispatched;  and  action  taken. 

Authority  for  maintenance  of  the  system:  Title  10  U.S.c.,  Chapter 
401 ,  Section  4301 . 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  obtain  the  status  of 
short  course  application  and  to  record  courses  that  individuals  at¬ 
tend;  also  serves  as  a  suspense  card  to  insure  the  timely  processing 
of  applications. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  5x8  cards  in  card  filing  cabinets. 

Retrievability:  Filed  by  individual’s  name  and  corps  of  assign¬ 
ment. 

Safeguards:  Building  employs  security  guards.  After  normal  duty 
hours  the  room  in  which  the  records  are  stored  is  locked.  Access  to 
this  card  file  is  limited  to  those  individuals  who  process  applica¬ 
tions. 

Retention  and  disposal:  Records  are  kept  2  years  then  destroyed. 

System  manager(s)  and  address:  Chief,  Continuing  Health  Educa¬ 
tion  Branch,  Education  and  Training  Division,  Army  Medical  De- 
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partment  Personnel  Support  Agency,  Forrestal  Building.  Washing¬ 
ton.  DC  20.114 

Notification  procedure:  Information  may  be  obtained  from: 
COMMANDER 
AMEDD  PERSA 
ATTN:  SGPE-EDT 
Room  7B022,  Forrestal  Building 
Washington,  DC  20314 
Telephone;  Area  Code  202/693-5358 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual.  SSN,  and  corps. 

For  personal  visits,  requester  must  present  military  identification 
card  as  proof  of  identity. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to;  Commander,  AMEDD  Personnel  Agency,  ATTN; 
SGPE-EDT,*  Room  7B022.  Forrestal  Building,  Washington,  DC 
20314. 

Contesting  record  procedures:  The  Army's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  are  contained  in  Army  Regulation  340-21. 

Record  source  categories:  Application  for  Professional  Training 
form  submitted  by  the  applicant  and  the  Approval  for  Professional 
Short  Term  Training  form  prepared  by  Continuing  Health  Educa¬ 
tion  Branch. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A1012.11aDASG 

System  name:  1012.11  Continuing  Medical  Education  Course  At¬ 
tendance  Files 

System  location:  Armed  Forces  Institute  of  Pathology,  Walter 
Reed  Army  Medical  Center,  Washington,  DC  20306. 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
have  attended  continuing  medical  education  courses  conducted  by 
the  Armed  Forces  Institute  of  Pathology. 

Categories  of  records  in  the  system:  Documents  reflecting  requests 
for  attendance  and  completion  of  courses. 

Authority  for  maintenance  of  the  system:  Title  5  U.S.C.,  Section 
301;  TiUe  44  U.S.C.,  Section  3101. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Purpose  is  to  facilitate 
billing  for  course  attendance  fees,  to  meet  course  accreditation 
requirements,  and  to  verify  attendance  when  requested  by  in¬ 
dividuals  concerned. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrievahility:  File  by  last  name  under  each  course  attended. 

Safeguards:  Access  to  the  Armed  Forces  Institute  of  Pathology  is 
controlled.  Access  to  records  is  limited  to  authorized  personnel. 

Retention  and  disposal:  Held  7  years  in  active  file  then  trans¬ 
ferred  to  Forest  Glen  records  holding  area  and  held  for  3  years.  At 
the  end  of  3  years  retired  to  National  Personnel  Records  Center 
(Military),  9700  Page  Boulevard,  St.  Louis,  MO  63122. 

System  manager(s)  and  address:  The  Surgeon  General.  Headquar¬ 
ters,  Department  of  the  Army,  The  Pentagon.  Washington,  DC 
20310. 

Notification  procedure:  Information  may  be  obtained  from  the  As¬ 
sociate  Director  for  Medical  Education,  Armed  Forces  Institute  of 
Pathology,  Walter  Reed  Army  Medical  Center,  Washington,  DC 
20306. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  the  Associate  Director  for  Medical  Education,  Armed 
Forces  Institute  of  Pathology,  Walter  Reed  Army  Medical  Center, 
Washington.  DC  20306. 

Contesting  record  procedures:  The  Army’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  Written  request  by  individual  for  at¬ 
tendance  at  continuing  medical  education  courses. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
AI013.0IDAPC 

System  name:  1013.01  Civilian  School  Files 

System  location:  Primary  System:  United  States  (US)  Army  Mili¬ 
tary  Personnel  Center,  200  Stovall  Street,  Alexandria,  VA  22332. 


Decentralized  Segments:  Army  commands/stations/installations/ 
organizations/activities  including  overseas  areas. 

Categories  of  individuals  covered  by  the  system:  Any  military  ser¬ 
vice  member  who  applies  for  or  is  selected  for  attendance  at 
civilian  school;  or  for  training  with  industry:  or  participation  in  a 
fellowship/scholarship  program  of  training  or  instruction. 

Categories  of  records  in  the  system:  File  contains  Department  of 
the  Army  (DA)  Forms  1618-R,  2086-R.  2593-R,  3719-R  which  include 
personal  data  of  name,  grade,  social  security  number,  address, 
home  phone,  duty  phone,  permanent  legal  address,  branch  of  ser¬ 
vice,  date  of  birth,  marital  status,  number  of  dependents,  state  of 
legal  residence,  military  occupational  specialties,  enlistment  status, 
component,  foreign  service,  civilian  educational  data,  military  edu¬ 
cational  data,  transcripts,  academic  records,  social  fraternities, 
honorary  fraternities,  clubs,  degree  major,  class  standing,  and  per¬ 
sonal  resumes;  Standard  Form  1034  (Public  Voucher  for  Purchases 
and  Services  Other  than  Personal),  school  contracts;  student  train¬ 
ing  report;  photographs;  enlisted  qualification  record;  theses;  state¬ 
ments  of  service  and  schooling  obligation;  United  States  Armed 
Forces  Institute  test  reports;  civilian  institution  Academic  Evalua¬ 
tion  reports;  correspondence  between  (1)  individual  student,  (2) 
Army  commands  and  staff  agencies,  (3)  civilian  industry  training 
agencies.  (4)  and  civilian  educational  schools. 

Authority  for  maintenance  of  the  system:  Title  5  U.S.C.,  Section; 
Title  10  U.S.C. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  US  Army  Military  Per¬ 
sonnel  Center;  To  document,  monitor,  manage,  and  administer  the 
service  member's  attendance  at  a  civilian  training  agency  or  civilian 
school  under  the  authority  of  Title  10  U.S.C. ,  Section  4301. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrievahility:  Filed  alphabetically  by  name. 

Safeguards:  Files  and  records  are  maintained  in  areas  accessible 
only  to  authorized  personnel. 

Retention  and  disposal:  Records  have  a  retention  space  of  from  2 
to  10  years  depending  on  the  category  of  the  individual  record  con¬ 
cerned  and/or  the  element  maintaining  the  file. 

System  manager(s)  and  address:  US  Army  Military  Personnel 
Center.  200  Stovall  Street,  Alexandria,  VA  22332. 

Notification  procedure:  Information  may  be  obtained  from: 

HQDA  (DAPC-POO) 

Hoffman  Bldg  2 
200  Stovall  Street 

Alexandria,  VA  22332  ^ 

Appropriate  command/station/installation/organization/activity 
/overseas  command  of  the  student  service  member  as  shown  in  the 
Directory  of  Units. 

Record  access  procedures:  Written  requests  for  information 
should  contain  the  full  name,  grade,  branch  of  service,  service 
identification  number,  and  civiUan  school  or  training  agency  (if 
known),  and  the  current  address. 

For  personal  visits,  the  individual  should  be  able  to  provide  ac¬ 
ceptable  military  identification  or  acceptable  identification,  i.e.,  a 
driver’s  license  with  other  identification  normally  used  in  business 
transactions. 

Contesting  record  procedures:  The  Army's  rules  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  from 
HQDA  (DAPC-POO).  200  Stovall  Street.  Alexandria.  VA  22332. 

Record  source  categories:  Application  and  related  forms  incident 
to  the  service  member's  qualification  for  attendance  at  a  specified 
civilian  school  or  training  agency;  records,  forms,  documents,  and 
correspondence  originating  in/  by  DA  Staff  agencies  and  com¬ 
mands,  the  student  service  member,  and  civilian  school  or  industry 
training  agency. 

Systems  exempted  from  certain  provbions  of  the  act:  None 
A1013.02aDASG 

System  name:  1013.02  Long  Term  Civilian  Training  Student  Con¬ 
tract  Files 

System  location:  Primary  System:  Civilian  Health  Education 
Branch,  Education  and  Training  Division,  Army  Medical  Personnel 
Support  Agency  (AMEDDPERSA)  (SGPE-EDC),  Washington.  DC 
20314. 
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Decentralized  Segments:  Army  Medical  Department  (AMEDD) 
Student  Detachments  Academy  of  Health  Sciences,  Ft  Sam 
Houston,  TX  78234;  Plans  &  Program  Branch,  Education  &  Train¬ 
ing  Division,  AMEDDPERSA,  Washington,  DC  20314;  Purchasing 
&  Contracting  Office,  Procurement  Division,  Ft  Bragg,  NC  28307; 
Purchasing  &  Contracting  Office,  Procurement  Division,  Ft  Knox, 
KY  40121;  Purchasing  &  Contracting  Office,  Procurement  Division, 
Ft  Riley,  KS  66442;  Purchasing  &  Contracting  Office,  Procurement 
Division,  Ft  Lewis,  WA  98433;  Purchasing  and  Contracting  Office, 
Procurement  Division,  Cameron  Station,  Alexandria,  VA  22314; 
Finance  &  Accounting  Office,  Ft  Sam  Houston,  TX  78234. 

Categories  of  individuals  covered  by  the  system:  All  AMFDD  per¬ 
sonnel  currently  participating  in  long  term  civilian  training  on  a 
fully  funded  basis  in  the  following  programs:  pre-Walter  Reed 
Army  Institute  of  Nursing  Program  (Nonresident  Phase),  Army  Stu¬ 
dent  Nurse  Program,  Validated  Requirements  Program,  Undergrad¬ 
uate  Program,  and  Medical,  Osteopathic,  Dental  and  Veterinary 
Education  for  Army  Officers  Program. 

Categories  of  records  in  the  system:  File  contains  I  to  4  copies  of 
Office  of  the  Surgeon  General  (OTSG)  Form  896,  Instructions  to 
Negotiate  Contract  for  Civil  Schooling  of  Army  Medical  Depart¬ 
ment  Personnel,  I  copy  of  Army  Health  Services  (AHS)  Form  67a, 
Enrollment  Application  for  Civilian  Schools;  1  copy  of  individual’s 
Letter  of  Acceptance  from  the  civilian  college  or  university;  I  copy 
of  Department  of  the  Army  (DA)  Form  3838,  Application  for 
Professional  Training:  I  copy  of  each  'Request  for  Amendment  of 
Contract  for  Civilian  Schooling  of  Army  Medical  Department  Per¬ 
sonnel';  copies  of  all  correspondence  between  student  personnel 
and  return  correspondence. 

Authority  for  maintenance  of  the  system:  Title  10  U.S.C.,  Chapter 
401,  Section  4301. 

Routine  uses  of  records  maintained  in  the  system,  inciuding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Civilian  Health  Educa¬ 
tion  Branch:  To  request  issuance  of  an  Educational  Service  Agree¬ 
ment  (Contract)  between  the  Army  and  a  civilian  academic  institu¬ 
tion  for  the  purpose  of  sending  AMEDD  officer  and  enlisted  per¬ 
sonnel  to  long  term  civilian  training  under  S  fully  funded  programs: 
The  Pre-Walter  Reed  Army  Institute  of  Research  (Nonresident 
Phase),  Army  Student  Nurse  Program,  Validated  Requirements 
Program;  Undergraduate  Program,  and  Medical,  Osteopathic, 
Dental  and  Veterinary  Education  for  Army  Officers  Program;  to 
amend  aforementioned  contracts;  to  manage  the  funding  of 
AMEDD  officer  and  enlisted  personnel  under  contract. 

Plans  and  Programs  Branch,  AMEDDPERSA:  The  OTSG  Form 
896  is  used  to  issue  fund  citations  and  as  a  control  document. 

AMEDD  Central  Student  Detachment:  The  OTSG  Form  896  is  a 
control  document  for  students  under  the  fully  funded  programs 
who  are  eligible  for  a  maximum  of 

100.00  reimbursement  for  books  and  minor  expenditures. 

Purchasing  and  Contracting  Offices:  The  OTSG  Form  896  and 
amendments  are  used  as  control  documents  for  negotiating  an  Edu¬ 
cational  Service  Agreement  (ESA)  with  civilian  academic  institu¬ 
tions  and  for  issuing  Department  of  Defense  (DD)  Form  lISS, 
Purchase  Orders,  against  the  ESA  for  each  military  student  at  the 
academic  institution. 

Finance  and  Accounting  Office,  Ft  Sam  Houston:  The  OTSG 
Form  896  and  amendments  are  used  as  a  control  document  for  ac¬ 
counting  purposes. 

Policies  and  practices  for  storing,  retrieving,  accessing^  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  Filed  alphabetically  by  last  name  of  student,  by 
program. 

Safeguards:  Civilian  Health  Education  Branch  records  are  main¬ 
tained  in  one  of  a  suite  of  offices  which  are  locked  during  non-duty 
hours.  The  office  is  staffed  by  responsible  personnel  and  only 
authorized  personnel  are  given  access  to  the  records.  Security 
guards  are  on  duty  during  and  after  duty  hours,  to  include 
weekends  and  holidays.  A  building  pass  is  required  for  entry. 

Retention  and  disposal:  Records  are  temporary.  They  are 
destroyed  2  years  after  an  individual  has  completed  training  or  has 
been  cancelled  or  withdrawn  from  the  program. 

System  manager(s)  and  address:  Commander,  Army  Medical  De¬ 
partment  Personnel  Support  Agency. 

Notification  procedure:  Information  may  be  obtained  from: 
AMEDDPERSA  (SGPE-EDC) 

Room  7B0I4 
Forrestal  Building 


Washington,  DC  20314 
Telephone:  Area  Code  202/693-5368 

Record  acceu  procedures:  Requests  from  individuals  should  be 
addressed  to:  Army  Medical  Department  Personnel  Support  Agency 
(SGPE-EDC),  Room  7B0I4,  Forrestal  Bldg,  Washington,  DC  20314. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  social  security  number,  current  mailing  address  and 
telephone  number,  current  unit  of  assignment  (if  on  active  duty), 
sponsoring  program  and  calendar  years  in  training. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification;  i.e.,  driver's  license,  employing  office 
identification  card,  and  give  some  verbal  information  that  can  be 
verified  with  his  case  folder. 

Contesting  record  procedures:  The  Army’s  rules  for  access  to 
records  and  for  contesting  contents  or  appealing  initial  determina¬ 
tions  are  contained  in  Army  Regulation  34(L2I. 

Record  source  categories:  Individual  application  for  training  (DA 
Form  3838)  and  the  financial  requirements  of  the  academic  institu¬ 
tion. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
AI013.02bDAPC 

System  name:  1013.02  Officer  Partially  Funded  Civil  School  File 

System  location:  United  States  (US)  Army  Military  Personnel 
Center,  (USAMILPERCEN),  200  Stovall  Street,  Alexandria,  VA 
22332. 

Categories  of  individuals  covered  by  the  system:  Army  officer  and 
warrant  officer  personnel  participating  in  the  degree  completion 
program  sponsored  by  the  Army  or  who  have  completed  schooling 
under  the  program. 

Categories  of  records  in  the  system:  Name,  social  security  number 
(SSN),  branch,  grade,  race,  school  attended,  start  and  completion 
dates,  degree  level  and  discipline,  and  Army  Educational  Require¬ 
ments  Board  position. 

Authority  for  maintenance  of  the  system:  Title  5  U.S.C.,  Section 
301;  Title  10  U.S.C. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Department  of  Army: 
Provides  tracking  information,  reports,  and  statistics  relative  to  the 
Army  degree  completion.  Civil  School  Program. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  stored  on  computer  magnetic  tape. 

Retrievability:  Access  is  by  SSN,  name,  discipline  or  other  in¬ 
dividual  identifying  characteristics. 

Safeguards:  Physical  security  devices,  guards,  computer  hardware 
and  software  safeguard  features,  and  personnel  clearances. 

Retention  and  disposal:  File  containing  all  active  participants  in 
the  degree  completion  program  as  well  as  past  graduates  of  the  pro¬ 
gram. 

System  manager(s)  and  address:  Commander,  US  Army  Military 
Personnel  Center  (DAPC-POO)  200  Stovall  Street,  Alexandria,  VA 
22332. 

Notification  procedure:  Information  may  be  obtained  from: 
USAMILPERCEN  (DAPC-POO) 

200  Stovall  Street 

Alexandria,  VA  22332 

Telephone:  Area  Code  202/325-9310 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  USAMILPERCEN  (DAPC-POO),  200  Stovall  Street, 
Alexandria,  VA  22332. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  SSN,  whether  or  not  an  active  participant  in  the  pro¬ 
gram,  and,  if  a  graduate,  date  completed  the  program. 

Visits  are  limited  to  USAMILPERCEN  (DAPC-POO),  200 
Stovall  Street,  Alexandria,  VA  22332.  When  visiting,  individual 
should  be  able  to  provide  acceptable  identification,  and  give  some 
verbal  information  that  can  be  verified  with  his  record. 

Contesting  record  procedures:  The  Army’s  rules  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  from 
USAMILPERCEN  (DAPC-POO),  200  Stovall  Street,  Alexandria, 
VA  22332. 

Record  source  categories:  Information  is  obtained  from  other  De¬ 
partment  of  Army  staff  and  commands  and  other  federal  agencies. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
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Al«13.04aDASG 

Systen  name:  1013.04  Residency,  Subspecialty  and  Fellowship 
Training 

SystcBi  locatiaa:  Graduate  Medical  Education  Branch.  Education 
and  Training  Division.  Army  Medical  Department  Personnel  Sup¬ 
port  Agency  (AMEDDPERSA)  (SGPE-EDG),  Forrestal  Building. 
Washington,  DiC  20314. 

*Jalegorics  of  iadividttals  covered  by  the  system:  All  physicians  ap¬ 
plying  in  the  current  year  or  previous  year  for  US  Army  sponsored 
residency,  subspecialty  or  fellowship  training  in  any  Federal  facility 
or  civilian  institution. 

Categories  of  records  in  the  system:  File  contains  one  or  more  co¬ 
pies  of  Department  of  the  Army  (DA)  Form  3838  (Application  for 
Professional  Training),  letters  of  recommendation  for  training,  in¬ 
dividual’s  photo,  medical  school  transcripts  and  any  correspon¬ 
dence  or  other  paperwork  received  or  supplied  concerning  an  in¬ 
dividual’s  application  for  residency,  subspecialty  or  fellowship 
training. 

Authority  for  mafaitcnaucc  of  the  system:  Title  10  U.S.C.,  Chapter 
401,  Section  4301. 

Rontiac  uses  of  records  maintaiaed  la  the  system,  iacladiag  catego¬ 
ries  of  asers  aad  the  parposes  of  such  aaes:  To  determine  eligibility 
for  current  and  future  graduate  medical  education;  to  determine 
level  of  entry  into  current  and  future  graduate  medical  education. 

Policies  aad  practices  for  storiag,  rctrievlag,  accessiag,  retaiaiag, 
aad  disposiag  of  records  ia  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  Filed  alphabetically  by  specialty,  by  last  name  of 
applicant. 

Safegaards:  Graduate  Medical  Education  Branch  records  main¬ 
tained  in  suite  of  offices  staffed  by  responsible  personnel.  Offices 
are  locked  during  non-duty  hours.  Only  authorized  personnel  who 
are  properly  cleared  have  access.  The  building  employs  security 
guards  during  non-duty  hours,  on  weekends  and  holidays,  and  a 
building  pass  is  required  for  entry. 

Retention  and  disposal:  Records  are  retained  in  active  file  until  in¬ 
dividual  is  selected  for  training  or  until  1  year  after  an  individual  is 
not  selected  for  training,  provided  that  individual  does  not  reaffirm 
his  interest  for  application  in  the  next  training  cycle.  Files  on  in¬ 
dividuals  selected  for  training  are  transferred  to  Medical  Corps 
Career  Assignment  Office,  Army  Medical  Department  Personnel 
Support  Agency  (SGPE-MC),  where  they  are  integrated  into  the 
selectee’s  career  branch  individual  file.  Files  on  individuals  not 
selected  for  training  and  not  reaffirming  application  are  destroyed. 

System  maaager(s)  and  address:  Commander,  Army  Medical  De¬ 
partment  Personnel  Support  Agency. 

Notifkatioa  procedure:  Information  may  be  obtained  from: 
AMEDDPERSA  (SGPE-EDG) 

Room  7B-014 
Forrestal  Building 
Washington,  DC  20314 
Telephone:  Area  Code  202/693-54SS 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  Army  Medical  Department  Personnel  Support  Agency 
(SGPE-EDG),  Room  7B-0I4,  Forrestal  Building,  Washington,  DC 
20314. 

Written  request  for  information  should  contain  the  full  name  of 
the  individual,  current  mailing  address  and  telephone  number,  cur¬ 
rent  unit  of  assignment  (if  on  active  duty),  specialty  or  specialties 
and  internship  training  received  in  United  States  training  facilities. 
Visits  are  limited  to  AMEDDPERSA  (SGPE-EDG).  Forrestal 
Building,  Washington,  DC  20314. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification;  i.e.,  military  identification  card  or  driver’s 
license,  and  give  some  verbal  information  that  could  be  verified 
with  his  evaluation  reports. 

Contesting  record  procedures:  The  Army’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  are  contained  in  Army  Regulation  340-21. 

Record  source  categories:  DA  Form  3838,  telephone  information, 
interview  information,  and  any  written  inquiries  or  general  cor¬ 
respondence  concerning  an  individual’s  application  for  residency, 
subspecialty  or  fellowship  training. 

Systems  exempted  from  certain  provisions  of  the  act:  None 


AI013.05aDASG 

System  name:  1013.05  US  Army  Graduate  Medical  Education 
Trainee  Card  File 

System  location:  Graduate  Medical  Education  Branch,  Education 
and  Training  Division,  Army  Medical  Department  Personnel  Sup¬ 
port  Agency  (SGPE-EDG),  Forrestal  Building,  Washington,  DC 
20314. 

Categories  of  individuals  covered  by  the  system:  All  physicians 
who  are  receiving,  or  since  1947  have  received,  any  program  of 
long  term  graduate  medical  education  under  United  States  (US) 
Army  sponsorship  in  any  Federal  facility  or  civilian  institution. 

Categories  of  records  in  the  system:  File  contains  3’  x  5’  index 
cards  with  individual’s  name,  rank,  social  security  number  and  his¬ 
tory  of  US  Army  sponsored  training  in  Federal  training  facilities  or 
civilian  institutions. 

Authority  for  maintenance  of  the  system:  Title  10  U.S.C.,  Chapter 
410,  Section  4301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  verify  finishing  dates 
for  training  when  an  officer  requests  release  from  active  duty;  to 
verify  length  of  training  when  this  information  is  not  available  in  an 
officer’s  official  military  personnel  file;  to  verify  type  of  subspe¬ 
cialty  training  within  basic  training  specialties;  to  specify  names  of 
individuals  who  approved  training  at  different  levels;  to  provide 
input  for  special  projects  levied  on  The  Surgeon  General  by  various 
other  Army  and  Federal  agencies;  to  main-  tain  a  count  on  the  total 
number  of  individuals  completing  training  since  the  US  Army  Grad¬ 
uate  Medical  Education  Program  began  in  1947;  to  maintain  infor¬ 
mation  on  former  inquiries  and  information  provided  in  response  to 
those  inquiries. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  Filed  alphabetically  by  last  name  of  trainee. 

Safeguards:  Graduate  Medical  Education  Branch  records  main¬ 
tained  in  suite  of  offices  staffed  by  responsible  personnel.  Offices 
are  locked  during  non-duty  hours.  Only  authorized  personnel  who 
are  properly  cleared  have  access. 

Retention  and  disposal:  Records  are  permanent.  They  will  be 
retained  in  the  active  file  indefinitely  as  reference  material. 

System  manager(s)  and  address:  Commander,  Army  Medical  De¬ 
partment  Personnel  Support  Agency. 

Notification  procedure:  Information  may  be  obtained  from: 
AMEDDPERSA  (SGPE-EDG) 

Room  7B-0I4 
Forrestal  Building 
Washington,  DC  20314 
Telephone:  Area  Code  202/693-5455 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  Army  Medical  Department  Personnel  Support  Agency 
(SGPE-EDG),  Room  7B-014,  Forre$tal  Building,  Washington,  DC 
20314. 

Written  request  for  information  should  contain  the  full  name  of 
the  individual,  current  mailing  address  and  telephone  number,  cur¬ 
rent  unit  of  assignment  (if  on  active  duty),  specialty  or  specialties 
and  internship  training  received  in  US  training  facilities  or  under 
US  Army  sponsorship  in  civilian  facilities.  Visits  are  limited  to 
AMEDDPERSA  (SGPE-EDG).  Forrestal  Building,  Washington,  DC 
20314. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification;  i.e.,  military  identification  card  or  driver’s 
license,  and  give  some  verbal  information  that  could  be  verified 
with  his  evaluation  reports. 

Contesting  record  procedures:  The  Army’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  are  contained  in  Army  Regulation  340-21. 

Record  source  categories:  Department  of  the  Army  (DA)  Form 
3838  (Application  for  Pro-  fessional  Training),  telephone  inquiries, 
in  person  inquiries,  or  written  inquiries  and  general  correspondence 
concerning  an  individual’s  graduate  medical  education. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
AlOU.ObaDAAG 

System  name:  1014.06  College  Equivalency  Evaluation 

System  location:  The  Adjutant  General  Center  (Department  of  the 
Army  (DA),  Education  Directorate); 
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Military  Personnel  Center  (Department  of  the  Army,  AG-Person- 
nel  Records  Division) 

Categories  of  individuals  covered  by  the  system:  Army  service 
member  who  might  request  that  Education  Services  Officer  evalu¬ 
ate  his  transcripts  in  pursuance  of  the  College  Equivalency  Cer¬ 
tificate  or  higher  education. 

Categories  of  records  in  the  system:  Files  contain  individual's  ap¬ 
plication  for  Department  of  the  Army  Two-Year  College  Equivalen¬ 
cy  Certificates.  The  processing  paper  will  include  substantiating 
documents,  such  as  college  transcripts,  certificates  from  academic 
and  vocational-technical  schools,  certificates  from  military  training  * 
courses,  letters  of  academic  evaluation  and  acceptance  from  col¬ 
leges  and  universities.  Certificates  of  correspondence  study  and 
DANTES  (Defense  Activity  for  Non-Traditional  Education  Sup¬ 
port)  test  results  reporting  forms. 

Authority  for  maintenance  of  the  syctem:  Title  4  U.S.C.,  'Enlisted 
Members  of  Army  -  Schools.' 

PL  91-219;  PL  92-S40-Predischarge  Education  Program. 

The  Annual  Appropriations  Act  -  Tuition  Assistance. 

Routine  uici  of  records  maintnined  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  Two-Year 
Equivalency  is  used  by  Commissioned  Officers  in  their  application 
for  regular  Army  appointment  and  by  Noncommissioned  Officers  in 
achieving  recognition  of  two  years  of  college  credit. 

DA  Two-Year  Equivalency  is  used  in  rates  promoting  profes¬ 
sional  development  in  table(s)  of  organization  and  equipment  (TOE) 
units  which  are  heavily  committed  to  field  duty  and  training. 

The  letter  of  request,  including  inclosures,  and  a  copy  of  the  ap¬ 
proved  DA  Certification  will  be  included  in  the  applicant's  official 
file  that  is  maintained  by  the  United  States  (US)  Army  Military 
Personnel  Center  (USAMILPERCEN). 

Policies  and  practices  for  storing,  retrieving,  accessing,  rctaiaiag, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  Filed  alphabetically  by  last  name  of  individual. 

Safeguards:  Buildings  employ  security  guards.  Records  arc  main¬ 
tained  in  area  accessible  only  to  authorized  personnel  that  are 
properly  screened,  cleared  and  trained.  File  cabinet  is  kept  locked 
during  non-duty  hours. 

Retention  and  disposal:  Records  are  permanent.  They  are  held  in 
active  file  until  individual  is  discharged,  separated  or  retired  by  the 
USAMILPERCEN. 

System  manager(s)  and  address:  The  Adjutant  General,  Headquar¬ 
ters,  Department  of  the  Army  (HQDA),  The  Pentagon,  Washing¬ 
ton,  DC  20310. 

Notification  procedure:  Individuals  on  active  duty  should  contact 
their  installation  Education  Services  Officer  (ESO)  or  Department 
of  the  Army  Civilian  Education  Counselor. 

Information  may  be  obtained  from; 

HQDA  (DAAG-EDG) 

Rm  5A109 
Forrestal  Building 
Washington,  DC  20314 
Telephone:  Area  Code  202/693-7748 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  Headquarters,  Department  of  the  Army  (DAAG- 
EDG),  Room  5AI09,  Forrestal  Building,  Washington  DC  20314 

Contesting  record  procedures:  The  Army's  rules  for  access  to  the 
records  and  for  contesting  contents  and  appeals  by  the  individual 
concerned  may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  The  DA  Two-Year  Equivalency  is 
originated  at  the  Army  Education  Center  of  the  individual  con¬ 
cerned. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
AI014.07aDAAG 

System  name:  i0i4.07  Enrollment  Application  Files 

System  location:  Army  installations  having  a  troop  strength  of  750 
or  more  will  maintain  at  least  one  Army  Education  Center  or  sub¬ 
center. 

Isolated  units,  and  off  post  activities  will  be  satellited  for  educa¬ 
tional  services  upon  the  nearest  installation  having  an  Army  Educa¬ 
tion  Center  where  the  forms  are  kept. 

Categories  of  individuals  covered  hy  the  system:  Each  service 
member  who  participates  in  the  general  education  development 


(GED)  program,  enrolls  in  an  educational  institution  and  requests 
government  assistance,  will  complete  Tuition  Assistance  Form. 

Categories  of  records  in  the  system:  Department  of  the  Army  (DA) 
Form  2171  -  Request  for  Tuition  Assistance  is  the  major  record  for 
individual  use  of  appropriate  funds  for  up  to  75 

government  assistance  to  attend  off-duty  classes  conducted  by 
accredited  civilian  educational  institutions. 

Authority  (or  maintenance  of  the  system:  Title  10  U.S.C.,  Section 
4302,  'Enlisted  Members  of  Army  -  Schools'. 

PL  91-219;  PL-540  -  Predischarge  Education  Program 

The  Annual  Appropriations  Act  -  Tuition  Assistance. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  This  form  is  designed  to 
be  of  functional  value  to  the  Army  and  the  individual  military  stu¬ 
dent  by  providing  information  for  effective  career  counseling,  and 
for  requesting  government  financial  assistance. 

Professionally  qualified  Department  of  the  Army  Civilian  (DAC) 
counselors  will  provide  academic,  military-related,  vocational- 
technical  services  to  each  military  person  for  purposes  of  assisting 
them  in  completing  career  objectives. 

Copies  will  be  provided  to  educational  institution,  contracting  of¬ 
ficer,  Officer  Personnel  Directorate,  and  local  personnel  office. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  dbposing  of  records  in  the  system: 

Storage:  Stored  in  file  cabinets  within  the  Army  Education  Cen¬ 
ters. 

File  folders  are  retained  2  years  and  retired. 

Files  handled  only  by  authorized  personnel  prescribed  in  Army 
Regulation  604-20. 

RetrievahilHy:  Filed  alphabetically  by  last  name  of  individual. 

Safeguards:  Army  Education  Centers  are  kept  locked  during  non¬ 
duty  hours.  Records  maintained  in  areas  accessible  only  to 
authorized  Army  and  DAC  personnel  that  are  properly  screened, 
cleared  and  trained. 

Retention  and  disposal:  They  are  retained  in  active  file  until  end 
of  fiscal  year,  held  1  additional  year  in  inactive  file  and  sub¬ 
sequently  retired. 

System  maaager(s)  and  address:  The  Adjutant  General,  Headquar¬ 
ters,  Department  of  the  Army,  The  Pentagon,  Washington,  DC 
20310. 

Notification  procedure:  Individuals  on  active  duty  should  contact 
their  installation  Education  Services  Officer  or  his  designated 
representative. 

Record  access  procedures:  Written  requests  for  information 
should  contain  the  full  name  of  the  individual,  current  address, 
telephone  number,  and  the  social  security  or  Army  service  number. 

For  personal  requests,  individual  must  present  his  official 
identification  card  or  some  acceptable  identification;  such  as, 
driver's  license. 

Contesting  record  procedures:  The  Army's  rules  for  access  to  the 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER. 

Record  source  categories:  The  DA  Form  2171  is  originated  at  the 
Army  Education  Center  servicing  the  individual  concerned. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A1014.07bDAPE 

System  name:  1014.07  Correspondence  School  Basic  Data  File 

System  location:  Industrial  College  of  the  Armed  Forces,  Ft  Mc¬ 
Nair,  Washington,  DC  20319. 

Categories  of  individuals  covered  by  the  system:  All  authorized  en- 
rollees  in  the  Industrial  College  Correspondence  School. 

Categories  of  records  in  the  system:  File  contains  social  security 
number  (SSN),  name,  address,  mili-  tary/civilian  component,  rank 
or  grade,  date  of  enrollment  for  all  students  enrolled  in  the  course. 

Authority  for  maintenance  of  the  system:  Title  10  U.S.C.,  Section 
3012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Department  of  Nonre¬ 
sident  Instruction,  miscellaneous  communi-  cations  with  enrollees 
regarding  progress  through  course  of  instruction;  miscellaneous 
management  level  reports  to  reflect  composition  of  student  body. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 
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StoraKc:  Magnetic  tape. 

Retricvability:  Sequenced  by  SSN. 

Salcfuards:  File  information  available  only  to  trained  and 
authorized  industrial  College  personnel. 

Retention  and  disposal:  Records  are  permanent.  Records  are 
retained  in  'active  portion  of  file  during  student's  enrollment  in 
course,  at  which  time  records  are  retired  to  historic  portion  of  file. 

System  manager(s)  and  address:  Head  of  the  Department  of  Non¬ 
resident  Instruction,  Industrial  College  of  the  Armed  Forces.  Ft 
McNair,  Washington,  DC  20319. 

Notifkatioa  procedure:  Information  may  be  obtained  from: 

Head,  Department  of  Nonresident  Instruction 
Industrial  College  of  the  Armed  Forces 
Ft  McNair 

Washington,  DC  20319 
Telephone:  Area  Code  202/693-8672 

Record  access  procedures:  Requests  from  enroUees  should  be  ad¬ 
dressed  to  the  above  address. 

Written  requests  for  information  should  contain  full  name  of  the 
requester,  current,  SSN  and  date  of  enrollment  and/or  graduation. 

Contesting  record  procedures:  The  Army's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  are  contained  in  Army  Regulation  340-21. 

Record  source  categories:  Application  for  enrollment  from  in¬ 
dividual,  and  related  documents. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
AlOU.OSaDAAG 

System  name:  1014.08  General  Educational  Development  (GED)  In¬ 
dividual  Record. 

System  location:  Army  installations  having  a  troop  strength  of  7S0 
or  more  will  maintain  at  least  one  Army  Education  Center  or  sub¬ 
center  where  the  GED  individual  records  are  stored. 

Small  posts,  isolated  units,  and  off-post  activities  will  be  satel¬ 
lited  for  educational  services  upon  the  nearest  installation  having  an 
Army  Education  Center  where  the  forms  are  stored. 

Categories  of  Individuals  covered  by  tbe  system:  Each  service 
member  who  participates  in  the  Army  GED  program  will  have  his 
progress  recorded  on  the  GED  Individual  Record. 

Categories  of  records  in  the  system:  Department  of  the  Army  (DA) 
Form  669  (GED  Individual  Record)  is  the  major  record  of  counsel¬ 
ing  and  educational  progress  of  the  individual's  academic  and  voca> 
tional-technical  achievements. 

Aptitude  area  scores;  Military  Occupational  Specialty  (MOS) 
codes  and  titles;  transcripts;  certificates  from  civilian  academic  and 
vocational-technical  institutions,  government  agencies,  national 
labor  organizations;  and  other  pertinent  educational  and  counseling 
information  will  be  entered  on  the  DA  Form  669. 

Authority  (or  maintcnaace  of  the  system:  Title  10  U.S.C.,  Section 
4302,  'Enlisted  Members  of  Army  -  Schools.' 

Pub.  L.  91-219;  Pub.  L.  92-540  -  Predischarge  Education  Program. 

The  Annual  Appropriations  Act  -  Tuition  Assistance. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  This  record  is  designed 
to  be  of  functional  value  to  the  Army  and  the  individual  military 
student  by  providing  information  for  effective  career  counseling. 

Professionally  qualified,  full-time  Department  of  Army  civilian 
counselor  personnel  will  provide  academic,  military-related,  voca¬ 
tional-technical,  testing,  interpretive,  and  referral  services  to  each 
military  person  for  purposes  of  assisting  them  in  establishing  career 
objectives. 

This  information  will  be  recorded  on  the  DA  Form  669  for  future 
reference  to  be  used  by  the  individual  and  other  Army  counseling 
personnel. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dbposiag  of  records  in  the  system: 

Storage:  Stored  in  file  cabinets  within  the  Army  Education  Cen¬ 
ters. 

Transferred  during  Permanent  Change  of  Station  (PCS)  moves 
via  the  Military  Personnel  Records  Jacket,  United  States  Army  (DA 
Form  201)  and  handled  only  by  authorized  personnel. 

Retrievability:  Filed  alphabetically  by  last  name  of  individual. 

Safeguards:  Army  Education  Centers  are  kept  locked  during  non¬ 
duty  hours.  Records  maintained  in  areas  accessible  only  to 


authorized  personnel  who  are  properly  screened,  cleared  and 
trained. 

Information  retained  on  the  DA  Form  669  may  not  be  released  to 
non-governmental  agencies  or  individuals  without  the  consent  of 
the  individual  concerned. 

Retention  and  disposal:  Upon  discharge,  separation,  or  retire¬ 
ment,  this  record  will  be  given  to  the  individual  during  final  coun¬ 
seling. 

The  DA  Form  669  will  be  destroyed  if  the  service  member  dies 
while  on  active  duty. 

System  manager(s)  and  address:  The  Adjutant  General,  Headquar¬ 
ters,  Department  of  the  Army,  The  Pentagon,  Washington,  DC 
20310. 

Notification  procedure:  Individuals  on  active  duty  should  contact 
their  installation  Education  Services  Officer  (ESO)  or  Education 
Counselor. 

Record  access  procedures:  Active  duty  personnel  may  obtain  their 
academic,  vocational-technical,  test  results  and  counseling  informa¬ 
tion  recorded  on  the  DA  Form  669  by  contacting  their  ESO. 

Individual  must  present  official  identification  card  prior  to  receipt 
of  DA  Form  669  from  the  ESO  or  DAC  counselor. 

Contesting  record  procedures:  The  Agency's  rules  for  access  to 
the  records  and  for  contesting  contents  and  appealing  initial  deter¬ 
minations  may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  The  DA  Form  669  is  originated  at  the 
Army  Education  Center  of  the  individual  concerned. 

Transcripts,  grades,  test  results,  certificates  and  counseling  infor¬ 
mation  from:  service  schools;  servicing  military  personnel  offices; 
civilian  academic  and  vocational-technical  institutions;  proprietory 
institutions;  professional  testing  centers/associations;  accrediting 
associations  (educational-national,  state  and  local);  foreign 
academic  and  vocational-technical  schools/institutions;  national, 
state  and  local  trade/labor  unions/organizations;  government  agen¬ 
cies;  counseling  information  from  DAC  personnel,  ESO,  Service 
School  personnel,  college/university  registrars  and  instructors. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A1014.08bDAAG 

System  name:  1014.08  GED  Reference  Papers/Participation  Educa¬ 
tion  Program 

System  jocation:  Primary  System:  Army  Education  element  at  in¬ 
stallations  having  an  education  program.  Official  mailing  addresses 
are  in  the  organizational  directory  in  the  Appendix  to  these  system 
notices.  Decentralized  Segments:  Separate  elements  within  the 
commander's  area  of  responsibility. 

Categories  of  individuals  covered  by  the  system:  Active  duty  mili¬ 
tary  personnel  who  have  participated  in  the  General  Educational 
Development  (GED)  Program. 

Categories  of  records  in  the  system:  Listing  contains  name,  grade, 
social  security  number  (SSN),  military  address,  GT  score,  educa¬ 
tion  level,  type  of  parti-  cipation,  date  and  Education  Branch  activi¬ 
ty  initiating  the  participation. 

Authority  (or  maintenance  of  the  system:  Title  10  U.S.C.,  Section 
3012,  'Secretary  of  the  Army:  Powers  and  Duties;  delegation  by.' 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  the  Education 
Branch  to  derive  data  for  Education  Services  reports  required  by 
Army  Regulation  (AR)  621-5  and  to  derive  management  data  on 
program  effectiveness. 

Purpose  of  decentralized  system  is  to  inform  commanders  of 
Education  Program  participation  by  members  of  their  units. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Computer  paper  printouts  in  binders  or  paper  records  in 
file  folders. 

Retrievability:  Filed  by  military  address,  type  of  participation  and 
name  and  SSN  of  participant. 

Individual  records  are  retrieved  by  use  of  name  or  SSN. 

Safeguards:  Records  are  maintained  in  an  area  accessible  to 
authorized  and  trained  personnel  only.  They  are  maintained  in 
locked  cabinets,  safes  or  vaults  when  not  in  use. 

Retention  and  disposal:  Records  are  destroyed  when  superseded, 
obsolete  or  no  longer  needed  for  reference. 

System  manager(s)  and  address:  Education  Services  Officer  or 
Education  Officer  at  installations  having  an  Education  Program. 
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Notification  procedure:  Information  may  be  obtained  from  the 
SYSMANAGER. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number,  and  any 
other  personal  identifying  data  which  would  assist  in  determining 
the  identity  of  the  requester. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
positive  identification  (driver’s  license,  identification  card)  and  give 
some  information  that  could  be  verified  within  his  ’CASE'  folder. 

Record  access  procedures:  Written  requests  should  contain  the 
name,  SSN,  date  of  parti-  cipation,  military  address  at  time  of  par¬ 
ticipation  in  the  Education  Program. 

Personal  visits  are  limited  to  the  Administrative  Office  of  the 
Education  Branch.  Individuals  should  be  able  to  provide  identifica¬ 
tion  and  give  some  verbal  verification  of  the  informa-  tion  in  file 
folder. 

Contestiag  record  procedures:  The  Army’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  are  contained  in  Army  Regulation  340-21. 

Record  source  categories:  Data  are  derived  from  information  pro¬ 
vided  by  service  member  during  active  duty  and  from  educational 
institutions  where  courses  have  been  completed. 

Systems  esempted  from  certain  provisions  of  the  act:  None 
AlOU.lOaDAAG 

System  name:  1014.10  Army  Apprenticeship  Program  Participation 
Files 

System  location:  Primary  System:  Education  Directorate,  The  Ad¬ 
jutant  General  Center,  Forrestal  Building,  Room  SAI09,  Washing¬ 
ton,  DC  20314. 

Decentralized  Segments:  Servicing  Army  Education  Centers  at 
posts,  camps,  and  stations.  Army-wide. 

Categories  of  Individuals  covered  by  the  system:  Any  soldier  who 
applies  for  enrollment  in  an  Army  Apprenticeship  Program  re¬ 
gistered  by  the  Bureau  of  Apprenticeship  and  Training,  Department 
of  Labor. 

Categories  of  records  in  the  system:  File  contains  following  infor¬ 
mation  on  Army  Apprenticeship  Program  participants:  (I)  name,  (2) 
social  security  number  (SSN),  (3)  education  services  officer 
identification  code,  (4)  Dictionary  of  Occupational  Titles  Code,  (S) 
military  occupational  specialty  c(^e,  (6)  apprenticeship  program  re¬ 
gistration  number.  (7)  home  of  record,  (8)  participant  progress  data, 
(9)  birth  date,  (10)  educational  data,  (II)  veterans  status,  (12)  ra¬ 
cial/ethnic  data,  (13)  sex,  and  (14)  correspondence  and  documents 
containing  similar  or  related  information. 

Aathority  (or  mafatcaaacc  of  the  system:  Title  10  U.S.C..  Section 
3012. 

Routiac  uses  of  records  maintaioed  in  the  system,  iacludiag  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Purpose  of  system  it  to 
maintain  participation/management  data  on  participants  in  the  Army 
Apprenticeship  Program.  Data  are  reported  to  Department  of  Labor 
periodically,  and  are  used  by  that  organization  as  the  basis  for  re¬ 
gistering  applicants  with  that  agency  and  issuance  of  journeyman 
certificates  upon  completion  of  period  of  apprenticeship. 

Policies  and  practices  (or  storing,  retrieving,  acccssiag,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders,  card  files,  computer  mag¬ 
netic  tapes,  and  computer  paper  printouts. 

Retrtevability:  Information  is  accessed  by  SSN. 

Safeguards:  Buildings  employ  security  guards.  Records  are  main¬ 
tained  in  areas  accessible  only  to  authorized  personnel  who  are 
properly  screened,  cleared,  and  trained. 

Retention  and  dbposal:  Records  are  destroyed  5  years  after  the 
individual’s  termination/completion  of  apprenticeship  training.  (This 
retention  period  is  subject  to  approval  by  the  National  Archives 
and  Records  Service.) 

System  maaagcr(s)  and  address:  The  Adjutant  General,  Headquar¬ 
ters,  Department  of  the  Army,  The  Pentagon,  Washington,  DC 
20310. 

Notification  procedure:  Information  may  be  obtained  from: 
Headquarters,  Department  of  the  Army  (DAAG-ED) 

Room  5AI09 
Forrestal  Building 
Washington,  DC  20314 
Telephone:  Area  Code  202/693-7748 


Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  Headquarters,  Department  of  the  Army  (DAAG-ED), 
Room  SAI09.  Forrestal  Building,  Washington,  DC  20314. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  SSN.  current  address,  and  telephone  number.  Visits 
are  permitted  at  the  Education  Directorate,  The  Adjutant  General 
Center  (DAAG-ED),  Room  3AI09,  Forrestal  Building,  Washington. 
DC  20314,  and  at  Army  education  centers  at  posts,  camps,  and  sta¬ 
tions  where  data  are  maintained. 

For  personal  visits  the  individual  should  be  able  to  provide  some 
acceptable  identification;  i.e.,  driver’s  license  or  some  other  ac¬ 
ceptable  identification  card,  and  give  some  verbal  information 
which  can  be  verified  from  his  file. 

Contesting  record  procedures:  The  Army’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  are  contained  in  32  CFR  Part  505  (Army  Regulation  340-21). 

Record  source  categories:  Apprenticeship  application  and  periodic 
progress  reports  submitted  by  the  individual. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
AlOlS.OlaDAAG 

System  name:  1015.01  Dependent  Children  School  Program  Files 

System  location:  Active  students:  Army-operated  overseas  depen¬ 
dents  schools  located  in  oversea  areas  or  in  the  United  St(US)  ates 
at  the  following  locations:  Ft  Benning,  GA;  Ft  Bragg,  NC;  Ft 
Campbell,  KY;  Ft  Jackson.  SC;  Ft  Knox,  KY;  Ft  McCleUan,  AL; 
Ft  Rucker,  AL;  Ft  Stewart,  GA;  US  Military  Academy,  West 
Point.  NY. 

Former  students:  National  Personnel  Records  Center. 

Categories  of  individuals  covered  by  the  system:  Students  in  the 
Army-operated  dependents  schools  located  in  oversea  areas  or  in 
the  US  at  installations  cited  above. 

Categories  of  records  in  the  system:  Enrollment  files.  Documents 
relating  to  the  admission,  registration,  and  departure  of  dependent 
school  students.  Included  are  pupil  enrollment  applications,  course 
preferences,  admission  cards,  drop  cards,  and  similar  or  related 
documents. 

Daily  attendance  register  files.  Documents  reflecting  the  daily  at¬ 
tendance  of  pupils  at  dependent  schools.  Included  are  forms,  prin¬ 
touts.  bound  registers  and  similar  or  related  documents. 

Elementary  school  academic  record.  Documents  reflecting  the 
standardized  achievement,  mental  ability,  yearly  grade  average,  at¬ 
tendance  of  each  student,  and  the  teachers’  comments.  Included 
are  forms,  notes,  and  similar  or  related  documents. 

Elementary  school  report  card  files.  Documents  reflecting  grades, 
personality  traits,  and  promotion  or  failure.  Included  are  report 
cards  and  similar  or  related  documents. 

Elementary  school  teacher  class  register  files.  Documents  reflect¬ 
ing  daily,  weekly,  semester,  or  annual  scholastic  grades  and 
averages,  absence  and  tardiness  data. 

Elementary  school  student  files.  Documents  pertaining  to  in¬ 
dividual  elementary  school  students.  Included  in  each  folder  are 
reading  records  and  health  records;  intelligence  quotient,  achieve¬ 
ment,  aptitude,  and  similar  test  results;  notes  related  to  pupil’s 
progress  and  characteristics;  and  similar  matters  used  by  counselors 
and  successor  teachers. 

Secondary  school  absentee  files.  Documents  reflecting  absence 
of  students.  Included  are  homeroom  teachers’  registers,  secondary 
school  daily  attendance  records  of  absentees  reported  by  teachers, 
tardy  slips  for  admission  of  students  to  classroom,  transfer  slips 
notifying  teachers  of  new  class  or  homeroom  assignment,  notices 
of  change  by  school  principal  to  teacher  upon  change  of  classroom, 
student  appUcations  for  permission  to  be  absent,  student  pass  slips, 
and  similar  or  related  documents. 

Secondary  school  academic  record  files.  Documents  reflecting 
student  grades,  and  credits  earned.  Included  are  forms,  notes,  and 
similar  related  documents. 

Secondary  school  report  card  files.  Documents  reflecting 
scholastic  grades,  personality  traits,  and  promotion  or  failure.  In¬ 
cluded  are  report  cards  and  related  documents. 

Secondary  school  teacher  class  register  files.  Documents  reflect¬ 
ing  daily,  weekly,  semester,  or  annual  scholastic  marks  and 
averages,  absence  and  tardiness  and  withdrawal  data.  Included  are 
class  registers  and  similar  or  related  documents. 

Secondary  school  class  reporting  files.  Documents  reflecting 
teacher  reports  to  principals  and  used  as  source  documents  for 
preparing  secondary  school  academic  record  cards.  Included  are 
forms,  correspondence,  and  similar  or  related  documents. 
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Credit  transfer  certificate  files.  Documents  reflecting  secondary 
school  scholastic  credits  earned.  Included  are  certificates  and 
similar  or  related  documents. 

Secondary  school  student  files.  Documents  pertaining  to  in¬ 
dividual  secondary  school  students.  Included  in  each  folder  are  stu¬ 
dent  health  records,  absence  reports,  and  correspondence  with 
parents  pertaining  to  absence;  records  of  achievement,  and  aptitude 
tests;  notes  concerning  participation  in  extracurricular  activities, 
hobbies,  and  other  special  interests  or  activities  of  the  student;  and 
miscellaneous  memoranda  used  by  student  counselors. 

Authority  for  maintenance  of  the  system:  Title  20  U.S.C.,  Chapter 
25,  Army-operated  dependents  schools  located  in  oversea  areas. 

Title  20  U.S.C.,  Sections  236.451,  242.245,  Army-operated  depen¬ 
dents  schools  located  in  the  United  States;  and  Pub.  L.  93-380. 

Routine  ntes  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  nse'rs  and  the  purposes  of  such  uses:  Dependent  Children 
School  Program  Files  (General):  Records  of  Students  attending  the 
Army-operated  dependents  schools  located  in  oversea  areas  are 
used  by  school  officials,  including  teachers,  to  determine  the  eligi¬ 
bility  of  children  to  attend  these  schools;  to  schedule  children  for 
transportation,  to  record  daily  and/or  class  attendance  of  students, 
and  date  of  withdrawal.  Records  of  students  attending  the  Army- 
operated  dependents  schools  located  in  the  US  at  installations  cited 
above  are  used  by  school  officials,  including  teachers,  and 
authorized  representatives  of  the  Secretary  of  Health,  Education 
and  Welfare,  to  determine  eligibility  of  children  to  attend  these 
schools,  to  determine  transportation  requirements,  to  record  daily 
and/or  class  attendance  of  students,  and  date  of  withdrawal.  Docu¬ 
ments  of  students  attending  the  Army-operated  dependents  schools 
located  in  the  US  are  used  also  by  officials  of  Federal  and  State 
agencies  in  connection  with  a  student's  application  for  or  receipt 
of,  financial  aid  in  connection  with  an  audit  and  evaluation  of 
Federally  supported  education  programs,  or  in  connection  with  the 
enforcement  of  the  Federal  legal  requirements  which  relate  to  such 
programs;  or  by  authorized  representatives  of  the  Comptroller 
General  of  the  US,  the  Secretary  of  Health,  Education  and  Wel¬ 
fare,  or  the  Secretary  of  thc^rmy,  as  authorized  by  Public  Law 
93-380  to  insure  compliance  with  Part  99  of  Title  45  of  the  Code  of 
Federal  Regulations  which  provides  for  the  privacy  rights  of 
parents  and  students  regarding  access  to  students'  school  records. 

Dependent  Children  School  Program  Files  (Elementary):  Used  by 
school  officials,  including  teachers,  in  the  current  and/or  gaining 
school  to  develop  and  provide  an  educational  program  for  elemen¬ 
tary  students  by  school  personnel  cited  above.  Documents  are  used 
in  the  following  manner:  To  record  teacher  or  standardized  test 
data;  to  record  attendance,  absences,  and/or  tardiness  of  each  stu¬ 
dent;  to  record  recommendations  for  promotion  or  retention  includ¬ 
ing  teacher  comments;  to  record  daily,  weekly,  semester  or  annual 
grades;  to  develop  and  maintain  reading  records,  health  records,  in¬ 
cluding  school  related  medical  needs;  to  record  notes  related  to  the 
individual  pupil's  progress  and  learning  characteristics  useful  to 
professional  school  personnel  in  counseling  the  student  and  in  the 
determination  of  his/her  proper  placement.  Dependent  Children 
School  Program  Files  (Secondary):  Used  by  school  officials,  includ¬ 
ing  teachers,  in  the  current  and/or  gaining  school  to  develop  and 
provide  an  educational  program  for  secondary  students.  Documents 
are  used  by  school  personnel  cited  above  in  the  foUowing  manner: 
To  record  teacher  and/or  standardized  test  data;  to  record  at¬ 
tendance,  absences,  and/or  tardiness  of  each  student;  to  form  the 
basis  for  a  decision  on  a  student  request  for  permission  to  be  ab¬ 
sent  from  a  class  or  classes;  to  determine  proper  class  or  grade 
placement  or  graduation;  to  determine  scholastic  grades  and/or 
grade  point  averages;  to  form  the  basis  for  school  recommendations 
for  student  financial  aid  for  post  secondary  education;  to  form  the 
basis  for  preparing  the  secondary  school  transcript;  to  determine 
secondary  school  academic  credits  earned;  to  determine  school  re¬ 
lated  medical  needs  of  a  student;  to  determine,  from  correspon¬ 
dence  from  parents  or  medical  authorities,  the  need  for  special  at¬ 
tention  in  school  activities;  to  note  special  interest  or  hobbies  of 
the  student. 

Policies  and  practices  for  storing,  retrieving,  nccessing,  retnining, 
and  dbposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  Elementary  school  academic  record  and  secondary 
school  academic  record  (high  school  transcript)  filed  alphabetically 
by  school,  by  school  year,  and  last  name  of  student. 

Elementary  school  teacher  class  register  file  and  secondary 
school  teacher  class  register  file  are  filed  by  school,  school  year, 
and  by  last  name  of  teacher. 


Remaining  dependent  school  student  files  are  filed  by  school, 
school  year,  and  last  name  of  student. 

Safeguards:  Records  maintained  in  files  accessible  only  to 
authorized  personnel. 

Retention  and  disposal:  Enrollment  files:  Maintained  at  the 
respective  school  for  1  year  after  graduation,  withdrawal,  transfer, 
or  death  of  the  student,  then  destroyed. 

Daily  attendance  register  files:  Destroyed  after  reviewing  at¬ 
tendance  registers  for  the  next  school  year. 

Elementary  school  academic  records  files:  When  a  student  trans¬ 
fers  to  another  school,  this  file  is  forwarded  by  mail  to  the 
parent/guardian  or  official  of  the  receiving  school  on  request;  or 
destroyed  at  the  school  5  years  after  graduation,  death,  or 
withdrawal  of  the  student. 

Elementary  school  report  card  files:  Released  to  parents  or  stu¬ 
dent  at  the  end  of  the  school  year,  or  on  transfer  of  student. 

Elementary  school  teacher  class  register  files.  Destroyed  at  the 
school  concerned  after  5  years. 

Elementary  school  student  files:  When  a  student  transfers  to 
another  school,  the  reading  record  and  health  record  are  released  to 
the  parents  or  student  for  hand  carrying  to  the  receiving  school. 
Remaining  documents  pertaining  to  the  students  are  forwarded  by 
mail  to  the  official  of  the  receiving  school  or  the  parent/guardian  on 
request;  if  not  requested,  documents  are  destroyed  at  the  school 
concerned  1  year  after  graduation,  death,  or  withdrawal  of  the  stu¬ 
dent. 

Secondary  school  absentee  files:  Destroyed  at  the  school  after  I 
year. 

Secondary  school  academic  record  files  (High  School  Transcript): 
Permanent  file.  When  a  student  transfers  to  another  Department  of 
Defense  school,  this  file  (transcript)  is  forwarded  by  mail  to  offi¬ 
cials  of  the  receiving  school  on  request.  When  a  student  transfers 
to  a  non-Department  of  Defense  school,  a  copy  of  the  transcript  is 
forwarded  to  the  receiving  school  on  request.  Files  not  forwarded 
are  retained  at  the  school  concerned  for  5  years  and  then  retired  to 
the  National  Personnel  Records  Center. 

Secondary  school  report  card  files:  Released  to  parents  or  stu¬ 
dent  at  the  end  of  the  school  year,  or  on  transfer  of  student. 

Secondary  school  teacher  class  register  files:  Retained  at  the 
school  concerned  for  5  years  and  then  destroyed. 

Secondary  school  class  reporting  files:  Destroyed  at  the  school 
after  I  year. 

Credit  transfer  certificate  files;  Destroyed  at  the  school  after  1 
year. 

Secondary  school  student  files:  Retained  at  the  school  concerned 
for  2  years  after  graduation,  death,  or  withdrawal  of  the  student. 
Note:  When  a  student  transfers  to  another  school,  the  reading 
record  and  health  record  are  released  to  the  parents  or  student  for 
hand  carrying  to  the  receiving  school.  Remaining  documents  per¬ 
taining  to  the  student  are  forwarded  by  mail  to  the  official  of  the 
receiving  school  or  the  parent/guardian  on  request. 

System  manafcr(s)  and  address:  The  Adjutant  General,  Headquar¬ 
ters,  Department  of  the  Army,  The  Pentagon,  Washington,  DC 
20310. 

Notification  procedure:  Information  may  be  obtained  from  offi¬ 
cials  of  the  school  concerned  or  from  the  National  Personnel 
Records  Center,  as  appropriate. 

Record  access  procedures:  Written  requests  for  information  on  the 
records  system  and  for  instructions  concerning  personal  visits  may 
be  forwarded  to  the  principal  of  the  Army-operated  oversea  depen¬ 
dents  school,  the  superintendent  of  Army-operated  dependents 
school  located  in  the  US  at  installations  cited  above,  or  from  the 
National  Personnel  Records  Center.  Written  requests  should  con¬ 
tain  the  following  information:  current  name,  and,  if  different,  the 
name  used  during  the  period  inquirer  was  a  student,  date  of  birth, 
names  of  schools,  locations,  and  dates  of  attendance. 

Contesting  record  procedures:  The  Army's  rules  for  contesting 
contents  and  appealing  initial  determinations  by  the  individual  con¬ 
cerned  may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  Application  for  enrollment  and  related 
forms  from  the  student  or  student's*  parents;  teachers'  comments, 
correspondence  or  documents  from  medical  authorities;  correspon¬ 
dence  from  parents;  written  requests  from  parents,  students,  or 
authorized  officials  to  inspect  the  student's  file  and  determinations 
thereto;  determinations  by  school  officials  concerning  the  student's 
need  for  a  particular  course  or  educational  program;  recommenda¬ 
tions  for  awards,  commendations  or  adverse  notifications  and  deci¬ 
sions;  notification  concerning  suspensions,  expulsions,  or  dismissal; 
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parent  or  student  requests  for  permission  to  be  tardy  or  absent; 
parent’s  permission  for  student’s  participation  in  class  field  trips, 
other  school  related  trips,  athletic  activities,  or  vocational  training 
outside  of  the  school. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A10IS.06DAAG 

System  name:  I0IS.06  School  Employee  File 

System  location:  During  employment  and  for  30  days  thereafter: 
individual  employee  files  are  maintained  at  the  Army-operated  de¬ 
pendents  schools  in  the  United  States  (US)  located  at  Fort  (Ft) 
Benning,  GA;  Ft  Bragg,  NC;  Ft  Campbell,  KY;  Ft  Jackson,  SC;  Ft 
Knox,,KY;  Ft  McClellan,  AL;  Ft  Rucker,  AL;  Ft  Stewart,  GA; 
and  at  the  US  Military  Academy,  West  Point,  NY.  Individual 
records  are  retired  to  the  National  Personnel  Records  Center  30 
days  after  termination  of  employment. 

Categories  of  individuals  covered  by  the  system:  F.mployees  of  the 
Army-operated  dependents  schools  located  at  installations  cited 
above.  This  includes  individual  records  of  teaching,  administrative, 
and  support  personnel. 

Categories  of  records  in  the  system:  Documents  pertaining  to  de¬ 
pendent  school  civilian  employees  at  locations  cited  above.  In¬ 
cluded  in  each  folder  are  copies  of  employment  applications,  per¬ 
sonnel  action  forms,  copies  of  contracts  or  excerpts  therefrom 
which  describe  the  services  to  be  performed,  the  time  periods  in¬ 
volved,  the  amount  of  pay,  location  of  employment,  appointment 
affidavits,  statements  of  service,  group  life  and  accident  insurance 
election,  survivor  benefit  elections,  change  of  name  request,  educa¬ 
tional  transcripts,  position  assignment  notices,  promotion/reduction 
recommendations  with  approvals/declinations,  supervisor  evalua¬ 
tions,  annual,  sick  and/or  teacher  leave  records,  miscellaneous  cor¬ 
respondence,  documents,  and  records  concerning  dependents,  mili¬ 
tary  and  other  Federal  service  including  service  in  other  Federally 
funded  dependents  schools,  letters  of  recommendations,  commen¬ 
dations,  reprimands,  counseling  sessions,  and  conference  records. 

Authority  for  maintenance  of  the  system:  Public  Law  81-874,  Sec¬ 
tion  6. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Documents  are  used  to 
maintain,  collect,  and  use  information  with  respect  to  the  adminis¬ 
tration  of  the  individual’s  Federal  service;  to  document  actions 
which  are  attributable  to  the  individual’s  Federal  employment  and 
status;  to  administer  pay  and  other  employment  policies  and  regula¬ 
tions  as  required  by  Public  Law  81-874,  the  United  States  Commis¬ 
sioner  of  Education,  and/or  respective  State  Departments  of  Edu¬ 
cation.  Use  is  also  made  of  these  files  by  authorized  representa¬ 
tives  of  the  Secretary  of  the  Department  of  Health,  Education  and 
Welfare  to  verify  that  pay  and  employment  practices  in  the  Army- 
operated  dependents  schools  are  comparable  to  those  of  the  school 
districts  in  the  State  used  for  comparability  purposes;  verification, 
for  salary  and  retirement  purposes,  of  Federal  employment  for  per¬ 
sonnel  subsequently  employed  by  public.  Federal,  or  private  school 
systems. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Relrievabilily:  Filed  alphabetically  by  last  name  of  employee. 

Safeguards:  Records  are  maintained  in  the  schools  in  files  ac¬ 
cessible  only  to  authorized  personnel  that  are  properly  screened, 
cleared,  and  trained.  Records  are  maintained  in  the  National  Per¬ 
sonnel  Records  Center  in  areas  that  are  properly  controlled  by 
authorized  personnel. 

Retention  and  disposal:  Records  are  permanent.  They  are  retained 
at  the  dependents  schools  located  at  installations  cited  above  until 
30  days  after  termination  of  service  and  subsequently  retired  to  the 
National  Personnel  Records  Center. 

System  managcr(s)  and  address:  The  Adjutant  General,  Headquar¬ 
ters,  Department  of  the  Army,  The  Pentagon,  Washington  DC, 
20310. 

Notification  procedure:  Information  may  be  obtained  from  the  Su¬ 
perintendent  of  Schools  at  the  installations  listed  above.  If  inquiry 
is  made  30  days  after  termination  of  employment,  inquiry  should  be 
made  to  the  National  Personnel  Records  Center.  Written  requests 
should  contain  the  following  information;  current  name,  and  if  dif¬ 
ferent,  the  name  used  during  the  period  of  Federal  employment  at 
the  school  concerned,  date  of  birth,  names  of  schools,  locations, 
and  dates  of  employment. 
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Record  access  procedures;  Written  requests  for  information  con¬ 
cerning  individual  records  or  for  instructions  concerning  personal 
visits  may  be  forwarded  to  the  superintendent  of  schools  at  the  de¬ 
pendent  school  concerned  or,  if  made  30  days  after  termination  of 
employment,  to  the  National  Personnel  Records  Center  (civilian), 
III  Winnebago  St.,  St.  Louis,  MO  63118.  Written  requests  should 
contain  the  following  information;  current  name,  and  if  different, 
the  name  used  during  the  period  of  Federal  employment  at  the 
school  concerned,  date  of  birth,  names  of  schools,  locations,  and 
dates  of  employment. 

Contesting  record  procedures:  The  Army’s  rules  for  contesting 
contents  and  appealing  initial  determinations  by  the  individual  con¬ 
cerned  may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  Application  and  related  forms  from  the 
individual  requesting  access,  notification  of  personal  security 
clearance  from  the  Defense  Investigative  Service,  appointment  af¬ 
fidavits,  copies  of  contracts  or  excerpts  therefrom,  personnel  ac¬ 
tion  forms,  survivor  benefit  forms,  education  transcripts,  position 
assignment  notices,  promotion/reduction  recommendations  with  ap¬ 
provals/declinations,  annual,  sick,  and/or  teacher  leave  records, 
miscellaneous  correspondence,  documents,  and  records  concerning 
prior  Federal  and  non-Federal  service  provided  by  the  employee  or 
other  Federal  or  non-Federal  agencies  or  offices. 

Systems  exempted  from  certain  provisions  of  the  act:  Parts  of  this 
system  may  be  exempt  under  5  USC  5S2a  (j)  or  (k),  as  applicable. 
For  additional  information,  contact  the  SYSMANAGER. 

A110I.07aDAMO 

System  name:  1101.07  Telephone  Directories 

System  location:  Maintained  by  any  distinct,  independent  Army 
telephone  system  at  organizations  listed  in  the  Department  of 
Defense  Directory  in  the  Appendix  to  the  Department  of  the  Army 
system  notices. 

Categories  of  individuals  covered  by  the  system:  Military  personnel 
and  civilian  employees  and  in  some  instances  their  dependents. 

Categories  of  records  in  the  system:  Listing  contains  individual’s 
name,  home  address  and  telephone  number,  duty  address  and 
telephone  number. 

Authority  (or  maintenance  of  the  system:  Title  10  U.S.C.,  Section 
3012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Provide  users  and  opera¬ 
tors  with  telephone  numbers  for  each  assigned  military  or  civilian 
employee.  > 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system; 

Storage:  Books  or  booklets. 

Retrievability:  Filed  alphabetically  by  last  name. 

Safeguards:  When  the  individual  has  given  prior  consent  for 
release,  data  such  as  quarters  telephone  numbers  are  available  to 
the  general  public. 

When  consent  is  not  given  the  information  is  not  listed. 

Retention  and  disposal:  Individual  telephone  directories  are 
periodically  updated  and  old  editions  destroyed. 

System  manager(s)  and  address:  Commanders/supervisor  of  or¬ 
ganization  maintaining  telephone  directory. 

Notification  procedure:  Information  may  be  obtained  by  inspec¬ 
tion  of  publicly  available  telephone  directories.  Information  may 
also  be  obtained  from  telephone  operators  and  the 
SYSMANAGER. 

Record  access  procedures:  Available  to  the  public. 

Contesting  record  procedures:  The  Army’s  rules  for  contesting 
contents  may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  Information  is  obtained  directly  from 
the  individual  concerned. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A1101.08aUSACC 

System  name:  1101.08  Operation  of  Private  Radio  Station/Citizen 
Band  Radio 

System  location:  Office  of  the  Director  of  Telecommunications, 
Continental  United  States  (US)  and  Oversea  Commander,  State  Ad¬ 
jutant  General,  Army  Reserve  Center  and  Reserve  Officers  Train¬ 
ing  Corps  (ROTC)  Instructor  Groups. 
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Cate|>ories  of  indivMHaU  covered  by  the  aysteni:  Military  and 
civilian  personnel  maintaining  and  operating  a  private  radio  station 
and/or  citizen  band  radio  on  a  military  installation  or  other  real 
estate  under  the  direct  control  of  the  Department  of  the  Army.  This 
includes  US  Army  Reserve  Centers,  ROTC  Instructor  Groups  and 
National  Guard  Armories. 

Categories  of  records  in  the  system:  File  contains  name  of  in¬ 
dividual,  type  of  equipment,  location,  telephone  number.  Federal 
Communications  Commission  (FCC)  call  sign,  frequencies,  and 
type  of  operation. 

Authority  for  maintenance  of  the  system:  Chapter  6S2  48  Statute 

1064. 

Routine  uses  of  records  maintained  In  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  nses:  Information  is  used  to 
insure  that  frequencies  in  use  are  properly  allocated  to  users;  to 
determine  if  radio  frequencies  in  use  will  interfere  with  any  other 
frequency  devices  in  the  area.  May  also  be  used  in  emergencies  to 
determine  if  the  equipment  may  be  used  for  emergency  communi¬ 
cations. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  By  authorization  number  and/or  name. 

Safeguards:  Files  are  maintained  in  building  with  access  by 
authorized  personnel  only. 

Retention  and  disposal:  Files  are  destroyed  on  notification  that 
operation  of  a  private  radio  station  and/or  citizen  band  radio  has 
been  discontinued. 

System  maaager(s)  and  addrem:  Commanding  General,  US  Army 
Communications  Command,  Ft  Huachuca,  AZ  85613. 

Notification  procedure:  Information  may  be  obtained  from: 

Director  of  Telecommunications,  Active  Army  installations  or 
oversea  commander  for  Department  of  the  Army  personnel. 
State  Adjutant  General  for  National  Guard  personnel. 
Commander  of  the  Reserve  Training  Center  or  Professor  of 
Military  Science  (PMS)  of  ROTC  unit  for  personnel 
assigned. 

Record  access  procedures:  Requests  for  information  should  be  ad¬ 
dressed  to  the  individual  under  Notification,  giving  name  and 
authorization  number. 

Personal  visits  to  office  maintaining  records  require  identifica¬ 
tion. 

Contesting  record  procedures:  The  Army’s  rules  for  contesting 
contents  and  appealing  initial  determinations  are  contained  in  Army 
Regulation  340-21. 

Record  source  categories:  Local  form  completed  by  individual. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A1106.04USACC 

System  name:  1106.04  MARS  Member  Files 

System  location:  Primary  System:  Chief,  Army  Military  Affiliate 
Radio  System  (MARS),  Operations  Division,  Deputy  Chief  of  Staff 
Operations,  Headquarters  (HQ),  United  States  (US)  Army  Commu¬ 
nications  Command  (USACC),  Ft  Huachuca,  AZ  85613. 

Decentralized  Segments:  5th  Signal  Command,  HQ  USACC-Con- 
tinental  United  States  (CONUS)  CONUS  area  MARS  Directors, 
8th  US  Army  and  subordinate  elements  of  6th  Signal  Command. 

Categories  of  individuals  covered  by  the  system:  Any  military  or 
civilian  Federal  Communications  Commission  licensed  amateur 
radio  operator  whose  application  for  Army  MARS  membership  has 
been  approved. 

Categories  of  records  in  the  system:  File  contains  Army  MARS  in¬ 
dividual’s  name.  Federal  Communications  Commission  call  sign. 
Army  MARS  call  sign,  expiration  of  FCC  Amateur  operator’s 
license,  home  address. 

Authority  for  maintenance  of  the  system:  Title  10  U.S.C.,  Section 
3012. 

Routine  nses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  nses:  For  issuance  of  Army 
MARS  Station  licenses,  mailing  of  Technical  Directives  and  Quar¬ 
terly  Army  MARS  Bulletin. 

Area  and  command  MARS  directors  utilize  their  files  to  control 
Army  MARS  membership,  mailing  of  information  and  periodicals 
to  Army  MARS  members. 


Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  3’x5’  cards. 

Retrievability:  Filed  alphabetically  by  last  name  by  state. 

Safeguards:  Building  employs  security  guards.  Cards  are  main¬ 
tained  only  by  authorized  personnel. 

Retention  and  disposal:  Cards  are  destroyed  when  individual 
leaves  Army  MARS  Program. 

Area  and  command  MARS  Directors  maintain  a  file  folder  on  all 
active  Army  MARS  members.  When  a  member  leaves  the  Army 
MARS  Program  the  file  is  placed  in  an  inactive  file.  Destroyed 
after  3  years. 

System  manager(s)  and  address:  Commander,  US  Army  Commu¬ 
nications  Command,  Ft  Huachuca,  Arizona  85613. 

Each  area  and  command  MARS  directors. 

Notification  procedure:  Information  may  be  obtained  from: 

Commander,  HQ  USACC,  ATTN:  CC-OPS-OM,  Ft  Huachuca, 
AZ  85613. 

Commander,  HQ  USACC-CONUS,  ATTN:  CCN-PO-MARS, 

Ft  Ritchie,  MD  21719. 

Commander,  HQ  5th  Sig  Comd,  ATTN:  CCE-OPS.  APO  NY 
09056. 

USA  Communications  Command  Agency,  Eastern  Area  MARS 
Director,  ATTN:  CCNA-MDE,  Ft  Meade,  MD  20755. 

USA  Communications  Command  Agency,  Southeastern  Area 
MARS  Director,  ATTN:  CCNA-MCP-AMD,  Ft  McPherson, 
GA  30330. 

US  Army  Communications  Command  Agency,  Central  Area 
MARSTlirector,  ATTN:  CCNA-SHN-AX,  Ft  Sam  Houston, 
TX  78234. 

US  Army  Communications  Command  Agency,  Western  Area 
MARS  Director,  ATTN:  CCNA-PSF,  Presidio  of  San 
Francisco,  CA  ^129. 

Commander,  8th  Army,  ATTN:  SJOF,  APO  San  Francisco 
96301. 

Record  access  procedures:  Written  requests  with  name  and  call 
sign  for  information  should  be  addressed  to  the  offices  in  preceding 
paragraph. 

Personal  visits  to  offices  maintaining  information  records  require 
identification. 

Contesting  record  procedures:  The  Army’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER. 

Record  source  categories:  Information  in  files  in  provided  by  in¬ 
dividual  Army  MARS  members. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A1 107.170 AMO 

System  name:  1107.17  Photographer  Identification  Files 

System  location:  Army  commands  and  installations. 

Categories  of  individuab  covered  by  the  system:  Any  citizen  who 
applies  for  access  to  unclassified  files. 

Categories  of  records  in  the  system:  Files  contain  photographer’s 
identification,  permit  number,  and  related  documents  used  to 
record  the  issue. 

Authority  for  maintenance  of  the  system:  Title  10  U.S.C.,  Section 
3012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Maintain  control  of  per¬ 
sonnel  authorized  to  photograph  activities  at  military  installations. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dbposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrbvability:  Filed  by  permit  number  and  individual’s  name. 

Safeguards:  Local  installation  security  system.  Records  are  main¬ 
tained  in  areas  accessible  only  to  authorized  personnel. 

Retention  and  dbposal:  Destroy  on  expiration  or  transfer  of  in¬ 
dividual  concerned. 

System  manager(s)  and  address:  Commander  of  installation  or  or¬ 
ganization  issuing  photographers  permits. 

Notification  procedure:  Information  may  be  obtained  from  the  in¬ 
stallation  or  organization  issuing  photographic  permits. 
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Record  acccti  procedure!;  Requests  from  individuals  should  be 
addressed  to  the  commander  of  the  installation  or  organization 
where  the  photographer’s  permit  was  issued. 

Contesting  record  procedures:  The  rules  for  contesting  contents 
and  appealing  initial  determinations  may  be  obtained  from  the  com¬ 
manders  of  major  commands  responsible  for  subordinate  com¬ 
mands  where  the  photographer's  permit  was  issued. 

Record  source  categories:  Application  and  related  forms  from  the 
individual  requesting  access  for  unclassified  information. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A1107.20aDAMO 

System  name:  1107.20  Photographic  Caption  Files 

System  location:  Installation  or  organization  photographic  facili¬ 
ties. 

United  States  (US)  Army  Audio-Visual  Activity.  RM  5A474,  The 
Pentagon,  Washington.  DC  20310. 

US  Army  Training  Support  Activity,  Training  Materiel  Support 
Division.  Tobyhanna  Army  Depot,  Tobyhanna,  PA  18466. 

Categories  of  individuals  covered  by  the  system:  Military  and 
civilian  personnel  who  have  had  photographs  taken  in  line  of  duty; 
Department  of  Defense  (DOD)  personnel;  general  officers; 
recipients  of  military  and  civilian  awards;  congressmen  and  other 
prominent  civilians  who  visit  dignitaries  in  DOD  and  military  instal¬ 
lations. 

Categories  of  records  in  the  system:  Files  contain  copies  of  cap¬ 
tions  or  other  descriptive  material  identifying  exposures  submitted 
to  the  photographic  facility  by  the  photographer  and  maintained  as 
a  caption  file. 

Authority  lor  maintenance  of  the  system:  Title  10  U.S.C.,  Section 
3012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  to  identify  who, 
where,  what,  when,  how,  and  why  content  of  photography  and 
reproduce  caption  information. 

Policies  and  practices  tor  storing,  retrieving,  accessing,  retaining, 
and  dbposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  drawer  or  file  cabinet. 

Retrlevability:  Filed  by  negative  (picture)  identification  number. 

Safeguards:  Installation  or  organization  security  system.  Records 
are  maintained  in  areas  accessible  only  to  authorized  personnel. 

Retention  and  disposal:  Installation  and  organizational  photo¬ 
graphic  facilities  destroy  temporary  record  materials  within  2  years. 

The  US  Army  Audio-Visual  Activity,  US  Army  Military  District 
of  Washington,  retains  permanent  record  still  photographic  records 
until  inactive.  Records  are  subsequently  accessioned  by  the  Na¬ 
tional  Archives  and  Records  Service,  GSA. 

The  US  Army  Training  Support  Activity.  Training  Materiel  Sup¬ 
port  Division,  Tobyhanna  Army  Depot.  Tobyhanna,  PA  18466, 
retains  permanent  record  motion  picture  and  video  recording 
records  for  10  years  and  subsequently  offers  them  to  the  National 
Archives  and  Records  Service,  GSA. 

System  maBagcr(s)  aad  address:  Local  Files:  Commanders  of  in¬ 
stallation  or  organizational  photographic  facilities. 

Permanent  record  still  photography:  Commander,  US  Army 
Audio-Visual  Activity,  US  Army  Military  District  of  Washington, 
Wash.  DC  20310. 

Permanent  record  motion  picture  and  video  recording:  Com¬ 
mander,  US  Army  Training  Support  Activity,  Training  Materiel 
Support  Division,  Tobyhanna  Army  Depot,  Tobyhanna,  PA  18466. 

Notification  procedure:  Information  may  be  obtained  from: 

Commanders  of  installation  or  organizational  photographic 
facilities. 

Commander,  US  Army  Audio-Visual  Activity,  US  Army 
Military  District  of  Washington,  DC  20310. 

Commander,  US  Army  Training  Support  Activity,  Training 
Materiel  Support  Division,  Tobyhanna  Army  Depot, 
Tobyhanna,  PA  18466. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to: 

Commanders  of  installation  or  organizational  photographic 
--  facilities. 

Commander,  US  Army  Audio-Visual  Activity,  US  Army 
Military  District  of  Washington,  Washington,  DC  20310. 


Commander,  US  Army  Training  Support  Activity,  Training 
Materiel  Support  Division,  Tobyhanna  Army  Depot, 

Tobyhanna,  PA  18466. 

Contesting  record  procedures:  The  rules  for  contesting  contents 
and  appealing  initial  determinations  may  be  obtained  from: 

Local  records:  Commanders  of  installations  and  organization 
responsible  for  the  photographic  facility  concerned. 

Permanent  record  still  photography:  Commander,  US  Army 
Military  District  of  Washington,  Ft  McNair,  Wash.  DC 
20310. 

Permanent  record  motion  picture  and  video  recordings: 

Commander,  US  Army  Training  and  Doctrine  Command,  Ft 
Monroe,  VA  23651. 

Record  source  categories:  Application  and  related  forms  from  the 
individual  requesting  access:  Notification  of  personal  (security) 
clearance  from  the  Defense  Investigative  Service;  correspondence 
originating  in  Department  of  Army  staff  agencies  and  commands, 
and  other  federal  agencies. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A1107.21aDAMO 

System  name:  1107.21  Still  Picture  Files  (Personalities/Categories) 

System  location:  Installation  or  organizational  photographic  facili-^ 
tics. 

United  States  (US)  Army  Audio-Visual  Activity,  RM  5A474,  The 
Pentagon,  Washington.  DC  20310. 

Categories  of  individuals  covered  by  the  system:  Military  and 
civilian  personnel  who  have  had  photographs  taken  in  line  of  duty; 
Department  of  Defense  (DOD)  personnel;  general  officers; 
recipients  of  military  and  civilian  awards;  congressmen  and  other 
prominent  civilians  who  visit  dignitaries  in  DOD  and  and  military 
installations. 

Categories  of  records  in  the  system:  Files  contain  original  and/or 
duplicate  negatives  and  copies  of  still  photographs  produced  and 
maintained  by  photographic  facilities. 

Authority  (or  maintenance  of  the  system:  Title  10  U.S.C..  Section 
3012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Installation  or  organiza¬ 
tional  photographic  facilities:  Used  to  retrieve  original  photographic 
materials  used  for  reproduction. 

US  Army  Audio-Visual  Activity,  US  Army  Military  District  of 
Washington,  Washington,  DC  20310:  Official  military  use  in  publi¬ 
cations,  briefings, -reports,  displays  by  Army  and  other  Defense  or¬ 
ganizations:  public  and  command  informational  use  by  military 
public  affairs  offices;  sales  to  news,  and  publishing  media  and  the 
public;  eventual  forwarding  to  the  National  Archives  and  Records 
Service,  General  Services  Administration  (GSA). 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Photographic  paper  and  film  in  file  drawer  or  file 
cabinet. 

Photographs  on  microfilm  storage  racks  and  in  file  containers. 

Retrlevability:  Filed  by  name,  subject,  place  and  identification 
number. 

Safeguards:  Photographic  paper  and  film  in  file  drawers,  file 
cabinets,  and  on  storage  racks. 

US  Army  Audio-Visual  Activity:  Building  employs  security 
guards  and  controls  access.  Records  are  maintained  in  areas  ac¬ 
cessible  only  to  authorized  personnel. 

Retention  and  disposal:  Installation  or  organizational  photographic 
facilities:  Destroy  temporary  record  material  within  2  years. 

The  US  Army  Audio-Visual  Activity,  US  Army  Military  District 
of  Washington,  Washington,  DC  20310:  Retains  permanent  still  pic¬ 
ture  files  and  subsequently  forwards  them  to  the  National  Archives 
and  Records  Services,  GSA  when  no  longer  active. 

System  manager(s)  and  address:  Commander,  US  Army  Audio- 
Visual  Activity,  US  Army  Military  District  of  Washington, 
Washington,  DC  20310. 

Notification  procedure:  Information  and  photographs  may  be  ob¬ 
tained  from  US  Army  Audio-Visual  Activity,  Still  Photographic  i 

Library,  Rm  5A474,  The  Pentagon,  Washington,  DC  20310.  Photo-  * 

graphs  may  be  purchased  from  the  same  address.  For  personal 
visits,  individuals  should  write  above  address  or  call  Area  Code 
202/0X5-6990  between  0800  and  1600  hours. 


FEDERAL  REGISTER,  VOL.  42,  NO.  188 — WEDN^DAY,  SEPTEMBER  28,  1977 


:>0630 


PRIVACY  ACT  ISSUANCES 


Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to: 

Commander,  US  Army  Audio-Visual  Activity.  Headquarters, 

US  Army  Military  District  of  Washington,  Washington,  DC 
20310. 

Contesting  record  procedures:  The  Army's  rules  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  from: 

Commander,  US  Army  Audio-Visual  Activity.  Rm  5A474,  The 
Pentagon,  Washington,  DC  20310. 

Record  source  categories:  Individuals  concerned.  Army  events 
and  projects. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
AllOS.OSaDAAG 

System  name:  1108.05  Postal  Personnel  Designation  Files 

System  location:  All  segments  are  maintained  in  unit  mailrooms, 
consolidated  mailrooms,  servicing  Army  Post  Offices  (APO)  over¬ 
seas.  and  continental  United  States  (CONUS)  postal  sections.  See 
installation  mailing  addresses  in  the  Department  of  Defense  directo¬ 
ry  in  the  Appendix  to  the  components  system  notice. 

One  copy  is  provided  the  individual  concerned. 

Categories  of  individuals  covered  by  the  system:  Those  personnel 
appointed  to  Unit  Postal  Officer  and  Unit  Mail  Clerk  duties. 

Categories  of  records  in  the  system:  File  contains  information  per¬ 
taining  to  specific  appointments  of  personnel  to  Unit  Postal  Officer 
and  Unit  Mail  Clerk  duties  such  as  name,  rank  or  grade,  social 
security  number  (SSN)  and  organization  or  activity  of  appointee; 
and  title  of  position,  effective  date  and  date  of  revocation,  and  mail 
authorized  to  receive. 

Authority  for  maintenance  of  the  system:  Title  10  U.S.C.,  Section 
3012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Unit/organization  com¬ 
mander,  First  Sergeant,  Postal  Officer,  and  individual  concerned: 
To  identify  personnel  in  the  organization  authorized  to  han- 
dlc/process  personal  and  official  mail. 

Military  and  civil  postal  personnel  tendering  mail  to  individuals 
concerned:  To  identify  and  verify  authorizations  of  unit  personnel 
to  pick-up  and  receipt  for  mail  for  the  particular  unit. 

Military  and  civil  postal  inspectors:  To  ensure  that  files  are  being 
maintained  in  the  manner  prescribed  by  Army  Regulation. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Card  stock  in  file  folders. 

Retrlevabillty:  Retrieved  by  name  of  appointee. 

Safeguards:  Records  accessible  only  to  authorized  personnel. 
Building  employs  security  guards. 

Retention  and  disposal:  Files  are  destroyed  2  years  after  revoca¬ 
tion  of  specific  appointments. 

System  manager(s)  and  address:  The  Adjutant  General,  Headquar¬ 
ters,  Department  of  the  Army,  The  Pentagon.  Washington,  DC 
20310. 

Notification  procedure:  Information  may  be  obtained  from  Unit 
Commanders  and  Postal  Officers  of  the  appropriate  mail  handling 
facilities. 

Record  access  procedures:  Written  requests  should  contain  the  full 
name,  rank  or  grade,  SSN,  and  current  address  of  the  requesting 
individual;  and  the  time  period  during  which  he  was  assigned  to 
duty  as  Unit  Postal  Officer  or  mail  clerk. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification  (e.g.,  driver’s  license,  employee  identifica¬ 
tion  card). 

Contesting  record  procedures:  Actions  contesting  the  contents  of 
these  files  must  be  addressed  to  the  appropriate  unit  com¬ 
mander/postal  officer. 

Record  source  categories:  Individuals  concerned  and  appropriate 
unit  commanders  and  postal  officers. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A1108.16aDAAG 

System  name:  1108.16  Postal  Directory  Files 

System  location:  Segments  are  maintained  at  each  Army  postal 
facility  responsible  for  delivering  mail  to  individual  addressees, 
e.g.,  unit,  company,  and  battalion  etc.,  postal  facilities,  and  Army 


Post  Offices  (APO)  overseas.  Duplicate  directories  may  be  main¬ 
tained  at  higher  echelon  mailrooms  where  needed  to  route  mail  for 
replacements  assigned  to  subordinate  units.  See  installation  mailing 
addresses  in  the  Department  of  Defense  Directory  in  the  Appendix 
to  the  components  system  notice. 

Categories  of  individuals  covered  hy  the  system:  All  personnel  as¬ 
signed  or  attached  to  an  Army  unit  and  those  personnel  who  de¬ 
parted  the  unit  within  the  past  year. 

Categories  of  records  in  the  system:  File  contains  information 
necessary  for  proper  mail  delivery  to  those  personnel  serviced  by 
the  individual  postal  facilities  and  for  forwarding  of  mail  to  depar- 
tees. 

Authority  (or  maintenance  of  the  system:  Title  10  U.S.C.,  Section 
3012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Individual  concerned  and 
Department  of  the  Army  military  and  civilian  personnel  performing 
mail  handling  functions:  To  ensure  that  mail  is  routed/forwarded  to 
addressee  in  the  most  efficient  manner  possible. 

Commanders,  Postal  Officers  and  military  and  civil  postal  inspec¬ 
tors:  To  ensure  that  files  are  being  maintained  in  the  manner 
prescribed  by  Army  Regulation. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Card  stock  maintained  in  a  card  file. 

Retrievability:  Filed  alphabetically  by  last  name. 

Safeguards:  Records  accessible  only  to  authorized  personnel. 
Buildings  employ  security  guards. 

Retention  and  disposal:  Records  are  withdrawn  and  destroyed  1 
year  after  transfer,  departure  or  separation  of  the  related  individual 
except  that  cards  on  trainees  at  Army  training  facilities,  patients  at 
hospitals,  and  students  at  service  schools  are  withdrawn  and 
destroyed  6  months  after  departure. 

System  manager(s)  and  address:  The  Adjutant  General.  Headquar¬ 
ters,  Department  of  the  Army,  The  Pentagon,  Washington,  DC 
20310. 

Notification  procedure:  Information  may  be  obtained  from  Army 
mail  clerks  at  the  appropriate  mail  handling  facilities. 

Record  access  procedures:  Written  requests  should  contain  the  full 
name,  rank  or  grade,  social  security  number,  and  current  address 
of  the  requesting  individual,  and  the  date  of  his  departure  from  the 
organization  concerned. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification  such  as  driver's  license,  military  identifica¬ 
tion  card,  etc. 

Contesting  record  procedures:  Individual  concerned  should  notify 
Army  mail  clerks  at  appropriate  mail  handling  facilities  of  changes 
required. 

Record  source  categories:  Individuals  concerned;  postal  officers 
or  postmasters  of  previous  servicing  Army  Post  Offices  (APO)  or 
installations,  postal  officers  or  postmasters  of  new  servicing  APO 
or  installations;  oversea  commands  or  area/central  postal  directo¬ 
ries;  unit  postal  officers  of  losing  units;  unit  postal  officers  of  gain¬ 
ing  units;  and  commanders  of  individuals  concerned. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A1108.18DAAG 

System  name:  1108.18  Standing  Delivery  Order  Files 

System  location:  Segments  are  maintained  at  Army  Postal  Facili¬ 
ties  responsible  for  delivering  mail  to  individual  addresses.  See  in¬ 
stallation  mailing  addresses  in  the  Department  of  Defense  Directory 
in  the  Appendix  to  the  components  system  notice. 

Categories  of  individuals  covered  by  the  system:  All  personnel 
authorized  use  of  the  Army  Postal  Service  who  appoint  an  agent  to 
pick  up  and  receipt  for  their  mail  and  ail  agents  so  appointed. 

Categories  of  records  in  the  system:  File  contains  designations 
of/authority  for  agents  to  pick  up  and  receipt  for  mail  for  specific 
individuals. 

Authority  (or  maintenance  of  the  system:  Title  44  U.S.C.,  Section 
3101. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Personnel  designating  an 
agent  to  pick  up  their  mail  and  Department  of  the  Army  military 
and  civilian  personnel  performing  mail  handling  functions  to  ensure 
that  mail  is  delivered  only  to  duly  appointed  agents. 
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Commanders,  Postal  Officers  and  military  and  civil  postal  inspec¬ 
tors:  To  ensure  that  files  are  being  maintained  in  the  manner 
prescribed  by  Army  Regulation. 

Policies  and  practices  tor  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Card  or  paper  stock  maintained  in  card  file  or  file  folder. 

Retrievability:  Filed  alphabetically  by  last  name  of  the  individual 
appointing  an  agent. 

Safeguards:  Records  accessible  only  to  authorized  personnel. 
Building  employs  security  guards. 

Retention  and  disposal:  File  are  destroyed  3  years  after  revoca¬ 
tion  of  appointment. 

System  manager(s)  and  address:  The  Adjutant  General.  Headquar¬ 
ters,  Department  of  the  Army,  The  Pentagon,  Washington,  DC 
20310. 

Notification  procedure:  Information  may  be  obtained  from  Army 
Postal  Officers  at  the  appropriate  mail  handling  facilities. 

Record  access  procedures:  Written  requests  should  contain  the  full 
name,  rank  or  grade,  social  security  number  and  current  address  of 
requesting  individual.  Those  persons  appointed  to  agent  status  must 
include  the  full  name  of  the  individual  represented. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification. 

Contesting  record  procedures:  Individual  concerned  should  notify 
Army  Postal  Officer  at  appropriate  mail  handling  facilities  of 
changes  required. 

Record  source  categories:  Individuals  appointing  an  agent  to  pick 
up  and  receipt  for  mail  and  those  persons  so  appointed. 

Systems  exempted  from  certain  provtoions  of  the  act:  None 
AlIll.OlaDAPC 

System  name:  IIII.OI  Individual  Flight  Record  File 

System  location:  Primary  System:  US  Army  Agency  for  Aviation 
Safety,  Ft  Rucker,  AL  36360. 

Decentralized  Seqments:  Each  command/or  organization/element 
of  the  United  States  (US)  Army  in  which  an  aviator  pilot,  aircraft 
observer,  technical  observer,  flight  engineer,  crew  chief,  aircraft 
mechanic,  flight  surgeon,  flight  medical  attendant,  aerial  photog¬ 
rapher,  and  gunner  is  assigned. 

Categories  of  individuals  covered  by  the  system:  US  Army  person¬ 
nel  on  flying  status;  US  Army  personnel  on  flying  status  who  are 
prohibited  from  participating  in  aerial  flights;  US  Army  personnel 
on  flying  status  who  are  prohibited  by  statute  from  participating  in 
aerial  flight;  foreign  students;  flight  crews,  observers,  technicians, 
flight  medical  personnel,  photographers,  gunners,  and  mechanics; 
National  Guard  aviators;  US  Army  Reserve  aviators. 

Categories  of  records  in  the  system:  File  contains  individual  flight 
record  and  flight  certificate  (Department  of  the  Army  (DA)  Form 
759  and  DA  Form  759-1);  medical  clearance  for  flying;  physical  ex¬ 
amination;  documentation  of  medical  suspensioned/restrictions/w 
aivers;  orders  relating  to  flying  status,  aeronautical  designating,  in¬ 
structor,  instructor  standardization,  suspension  nonmedical; 
records,  forms,  papers  relating  to  the  issue,  renewal,  invalidation  of 
instrument  qualification;  documents  relating  to  orientation,  qualifi¬ 
cation,  and  proficiency.  File  materials  exist  in  hard  copy, 

microfilm,  microfiche,  and  magnetic  tape. 

Authority  for  maintenance  of  the  system:  Title  5  U.S.C.,  Section 
301;  Title  10  U.S.C. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  document  the  qualifi¬ 
cation,  flying  service,  data,  medical  condition  of  aviators,  aircraft 
accidents,  flight  violations,  aviation  training  and  other  related  avia¬ 
tion  status  conditions  and  requirements  by  each  com¬ 

mand/organization/element  of  the  US  Army. 

To  reconstitute  the  individual  flight  record  and  flight  certificate 
when  the  individual  flight  record  file  is  lost  or  destroyed  by  the  the 
US  Army  Agency  for  Aviation  Safety. 

To  file  first  copy  of  DA  Form  759  and  DA  From  759-1  with  per¬ 
sonnel  records  of  individual  reservist  flying  status  personnel  by  the 
Reserve  Components  Personnel  and  Administration  Center. 

For  review  of  original  copy  of  DA  Form  759  and  DA  Form  759-1 
of  Army  National  Guard  flying  status  personnel  by  the  State  Adju¬ 
tant  General  with  subsequent  transmittal  to  Headquarters,  Depart¬ 
ment  of  the  Army  (HQDA),  Nation  Guard  Bureau  and  further 
transmittal  to  the  US  Army  Agency  for  Aviation  Safety. 


Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folder;  on  microfilm,  microfiche 
and  magnetic  tape. 

Retrievability:  Records  accessed  by  name;  by  social  security 
number  (SSN)  when  information  is  stored  by  automatic  data 
processing  (ADP)  machine  capability. 

Safeguards:  Records  maintained  in  areas  accessible  only  to 
authorized  personnel. 

Retention  and  disposal:  Permanant:  Filed  with  personnel  records 
when  individual  is  retired,  discharged,  resigned,  or  dies. 

System  manager(s)  and  address:  Commander,  US  Army  Military 
Personnel  Center,  200  Stovall  Street,  Alexandria,  VA  22332. 

Notification  procedure:  Information  may  be  obtained  from: 

US  Army  Agency  for  Aviation  Safety,  Ft  Rucker,  AL  36360  for 
all  active  Army,  National  Guard,  and  Army  Reserve  flying  status 
personnel. 

US  Army  Reserve  Components  Personnel  and  Administration 
Center,  9700  Page  Blvd,  St  Louis,  MO  63112  for  all  separated, 
retired,  deceased  flying  status  personnel. 

Record  access  procedures:  Written  requests  for  information 
should  include  the  full  name,  service  identification  number,  grade 
and  branch  of  service  and  current  address.  Visits  may  be  made  to 
the  command/organization/element  of  the  US  Army  to  which  the 
individual  is  assigned;  or  to  the  US  Army  Agency  for  Aviation 
Safety;  or  to  the  Reserve  components  Personnel  and  Administra¬ 
tion  Center. 

For  personal  visits,  the  visitor  should  be  able  to  provide  accepta¬ 
ble  military  identification  or  the  identification  normally  acceptable 
in  the  transaction  of  business. 

Contesting  record  procedures:  The  Army's  rules  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  from 
HQDA  (DAPC-POO),  200  Stovall  Street,  Alexandria,  VA  22332. 

Record  source  categories:  Training  and  qualification  records  in¬ 
itiated  by  the  individual  or  training  agency.  Cer- 
tificates/documents/records/papers/forms  originated  by  com- 
mands/organization/Army  elements  relating  to  aviation  activities. 
Examinations/statements/ecords/reports  initiated  by  medical  ex¬ 
amining  facilities. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
AI111.02DAMO 

System  name:  1111.02  Flight  Examination  Files 

System  location:  Office  of  the  Deputy  for  Standardization,  United 
States  (US)  Army  Aviation  Center  (USAAVNC),  Ft  Rucker,  AL 
36360. 

Categories  of  individuals  covered  by  the  system:  All  Army  aviators 
on  active  duty. 

Categories  of  records  in  the  system:  File  contains  examination 
cards  reflecting  scores  achieved  by  Army  aviators  accomplishing 
the  US  Army  Aviation  Annual  Written  Examination. 

Authority  for  maintenance  of  the  system:  Title  10  U.S.C. ,  Section 
3012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Permits  Commander, 
USAAVNC,  to  analyze  results  of  examinations,  improve  sub¬ 
sequent  examinations,  and  make  recommendations  for  appropriate 
change  in  Army  aviation  training. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Information  stored  on  aperture  cards. 

Retrievability:  Filed  by  last  name,  social  security  number  (SSN), 
and  branch  of  Army. 

Safeguards:  Records  are  maintained  in  areas  accessible  only  to 
authorized  personnel  who  are  properly  screened,  cleared,  and 
trained. 

Retention  and  disposal:  Records  are  maintained  with 
SYSMANAGER  for  1  year,  then  destroyed  at  end  of  FY. 

System  manager(s)  and  address:  Deputy  for  Standardization, 
USAAVNC,  Ft  Rucker,  AL  36360. 

Notification  procedure:  Information  may  be  obtained  from: 
SYSMANAGER 
Telephone:  AUTOVON  558-2603 
Area  Code  205-255-2603 
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Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  Deputy  for  Standardization,  USAAVNC,  Ft  Rucker. 
AL  36360.  Written  request  for  information  should  contain  the  full 
name  of  the  individual,  SSN,  and  current  address  and  telephone 
number.  For  personal  visits,  the  individual  should  be  able  to  pro¬ 
vide  a  military  identification  card  and  give  some  verbal  information 
that  could  be  verified  with  his  aperture  card. 

Contesting  record  procedures:  The  Army's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER. 

Record  source  categories:  Instrument  Flight  Examiners. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
>  Allll.ldaUSACC 

System  name:  1111.14  Flight  Regulation  Violation  Files. 

System  location:  Flight  operations  offices  at  each  fixed  Army  air¬ 
field  and  installation. 

United  States  (US)  Army  Agency  for  Aviation  Safety,  Ft 
Rucker.  AL  36360  on  Department  of  the  Army  (DA)  Form  759. 

Categories  of  Individuals  covered  by  the  system:  All  members  who 
fly  as  pilot,  student  pilot,  copilot  or  instructor  pilot. 

Categories  of  records  in  the  system:  File  contains  documents,  re¬ 
ports  and  investigation  papers  of  violations  and/or  alleged  viola¬ 
tions. 

Recorded  on  individual  flight  record  DA  Form  759. 

Authority  for  maintenance  of  the  system:  Title  10  U.S.C.,  Section 
3012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Serves  as  part  of  histori¬ 
cal  flying  record  and  may  be  used  as  record  material  for  courts 
martial,  claims  against  the  government  or  an  accident  investigation 
report. 

Federal  Aviation  Authority  to  maintain  file  of  violation. 

Other  Army  activities  as  a  part  of  claim  action,  courts  martial  or 
investigative  reports. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  Filed  alphabetically  by  name  and  social  security 
number  (SSN)  of  individual. 

Safeguards:  Records  are  maintained  in  areas  accessible  only  to 
authorized  flight  operations  personnel  who  are  cleared,  screened 
and  trained. 

Retention  and  disposal:  Records  are  permanent  and  are  retained 
in  the  flight  folder  of  the  individual  while  on  active  duty.  When  the 
individual  is  no  longer  active  record  is  forwarded  to  Commander, 
Reserve  Components  Personnel  and  Administration  Center 
(RCPAC),  9700  Page  Blvd,  St.  Louis,  MO  63132  for  retention  in 
201  file. 

System  manager(s)  and  address:  Commander,  US  Army  Commu¬ 
nications  Command,  Ft  Huachuca,  AZ  85613. 

Supervisor  of  Flight  Operations  Offices. 

Notification  procedure:  Information  may  be  obtained  in  person  or 
by  furnishing  name,  military  status,  SSN,  and  location  to: 

Supervisor  of  Flight  Operations  Office. 

US  Army  Agency  for  Aviation  Safety,  Ft  Rucker,  AL  36360. 

Commander,  RfTPAC,  9700  Page  Blvd,  St  Louis,  MO  63132 
(inactive  files). 

Record  access  procedures:  Sec  Notification. 

Contesting  record  procedures:  The  Army’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  Investigations  of  alleged  flight  viola¬ 
tions. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
Allll.ldaUSACC 

System  name:  1111.16  Controller  Training  and  Proficiency  Record 
FUes. 

System  location:  Army  Air  Traffic  Control  Facilities  at  Fixed 
Army  Airfields  and  in  other  Army  Aviation  Units  having  assigned 
air  traffic  control  personnel. 


Categories  of  individuals  covered  by  the  system:  A  member  of  the 
military  or  a  civilian  employee  who  is  qualified  in  air  traffic  control 
specialties. 

Categories  of  records  in  the  system:  Department  of  the  Army  (DA) 
Form  3479-R  (Air  Traffic  Control  Training  and  Proficiency  Record) 
and  correspondence  related  to  training. 

Authority  for  maintenance  of  the  system:  Federal  Aviation  Act  of 
1958,  Title  49  U.S.C.,  Section  313  USC  1354(a),  and  Sec  601  (Stat 
72-77)  USC  1421. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  as  a  record  of  cer¬ 
tification  ratings,  training  received,  physical  fitness  examinations, 
test  results  and  performance.  Also  used  to  determine  proficiency  to 
perform  air  traffic  control  duties. 

Record  is  available  to  supervisors.  Federal  Aviation  Authority 
and  military  examiners  to  rate  the  controller  for  duty. 

Record  is  available  to  investigators  of  aircraft  accidents  and 
flight  violations. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  record  in  a  file  folder. 

Retrievability:  Filed  alphabetically  by  last  name  of  controller. 

Safeguards:  Records  arc  maintained  in  areas  accessible  only  to 
authorized  personnel  that  are  properly  screened,  cleared  and 
trained. 

Retention  and  disposal:  Record  is  maintained  as  long  as  controller 
is  on  active  duty. 

Record  is  destroyed  upon  death  or  given  to  the  controller  upon 
termination  of  active  service. 

System  manager(s)  and  address:  Commander,  United  States  (US) 
Army  Communications  Command,  Ft  Huachuca,  AZ  85613. 

Commander,  Air  Traffic  Control  Activity,  Ft  Huachuca,  AZ 
85613. 

Air  Traffic  Control  Facility  chief  having  custody  of  the  record. 

Notification  procedure:  Information  may  be  obtained  from 
SYSMANAGER. 

Record  access  procedures:  Requests  from  individuals  may  be 
made  in  person  to  the  custodian  of  the  record  or  by  written  request 
to  the  SYSMANAGER  stating  name,  military  or  civilian  status,  so¬ 
cial  security  number  (SSN)  and  address. 

Contesting  record  procedures:  The  Army's  rules  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  from 
Headquarters,  US  Army  Communications  Command,  Ft  Huachuca, 
AZ  85613. 

Record  source  categories:  Grades,  ratings  and  certifications  ob¬ 
tained  through  training  and  DA  Forms  3479- 1-R,  3479-2-R,  and 
3479-3-R. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A1201.02aMTMC 

System  name:  1201.02  Transportation  Administrative  Files 

System  location:  Military  Traffic  Management  Command, 
Headquarters  of  Installations,  Major  Army  Commands,  and  Trans¬ 
portation  Offices  world-wide.  Official  mailing  addresses  are  in  the 
Appendix. 

Categories  of  individuals  covered  by  the  system:  All  military  or 
civilian  personnel,  incoming  or  outgoing,  for  whom  household 
goods  are  stored,  packed  and  crated. 

This  file  is  necessary  when  an  installation  does  not  have  property 
disposition  instructions. 

Categories  of  records  in  the  system:  Individual  jacket  check  file 
contains  documents  pertaining  to  individual  administrative 
household  goods  transportation  inquiries;  Permanent  Change  of 
Station  (PCS)  Orders;  Travel  Orders;  Department  of  Defense  (DD) 
Form  1384-2,  Transportation  Control  &  Movement  Document;  DD- 
1299,  Application  for  Shipment  and/or  Storage  of  Personal  Proper¬ 
ty;  Correspondence;  Messages;  and  the  number  nine  copy,  the 
Memorandum  Copy  of  the  Government  Bill  of  Lading. 

Authority  for  maintenance  of  the  system:  Title  10  U.S.C.,  Section 
3012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Maintained  to  control 
inquiries  regarding  household  goods/and  baggage.  To  answer 
messages  and  correspondence,  to  give  status  to  Transportation  Of- 
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ficers,  export  carriers,  and  to  answer  any  individual  queries.  It  is 
necessary  to  maintain  the  record  in  order  to  research  the  problem 
area  and  give  an  appropriate  answer. 

Policies  and  praetkes  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  Filed  alphabetically  by  last  name  of  individual. 

Safeguards:  Records  are  maintained  in  areas  accessible  only  to 
authorized  personnel. 

Retention  and  disposal:  Records  are  destroyed  after  2  years. 

System  manager(s)  and  address:  Commander,  Headquarters,  Mili¬ 
tary  Traffic  Management  Command,  Washington,  DC  203IS. 

Notifkation  procedure:  Information  may  be  obtained  from 
Headquarters  of  the  Installation  to  which  the  individual  is  assigned. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  Commander  of  the  Installation  to  which  the  individual 
is  assigned. 

Contesting  record  procedures:  The  Army's  rules  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  from 
SYSMANAGER. 

Record  source  categories:  Information  received  from  individual; 
Permanent  Change  of  Station  (PCS)  Orders;  DD  Form  1384-2, 
Transportation  Control  &  Movement  Document;  DD  Form  1299, 
Application  for  Shipment  and/or  Storage  of  Personal  Property. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A1201.02bMTMC 

System  name:  1201.02  Discrepancy  in  Shipment  Report  (DISREP) 

System  location:  Military  Traffic  Management  Command, 
Washington,  DC  203IS. 

Military  Reporting  Activities  world-wide  submit  Standard  Form 
(SF  361),  Discrepancy  in  Shipment  Report,  to  the  appropriate  Area 
Command.  Information  is  keypunched  and  input  in  the  central  com¬ 
puter:  Directorate  of  Management  Information  Systems,  Headquar¬ 
ters,  Eastern  Area,  Military  Traffic  Management  Command,  Milita¬ 
ry  Ocean  Terminal,  Bayonne,  NJ  07002. 

Categories  of  Individuals  covered  by  the  system:  Military  members 
and  civilian  government  employees  whose  personal  property  was 
lost  or  suffered  damage  during  the  shipment  cycle. 

Categories  of  records  in  the  system:  SF  361,  Discrepancy  in  Ship¬ 
ment  Report,  reports  all  available  transportation  data  pertinent'to  a 
specific  shipment  which  has  been  damaged  or  lost.  If  the  shipment 
is  personal  property,  the  contents  are  described,  and  when  availa¬ 
ble  the  member's  social  security  number  (SSN)  and  address  are 
listed. 

Authority  for  maintenance  of  the  system:  Title  10  U.S.C.,  Section 
3012. 

Routine  uses  of  records  maintained  in  the  system,  including  cate^o* 
ries  of  users  and  the  purposes  of  such  uses:  Identification  of  ship¬ 
ment  reported  lost,  astray  or  damaged  due  to  movements  by  com¬ 
mercial  or  government  transportation.  Information  may  be  released 
to  commercial  carriers. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  la  the  system: 

Storage:  Standard  Forms  361  are  removed  from  active  paper  files 
and  entered  on  existing  magetic  tape  after  180  days. 

Retrievability:  Programs  exist  to  retrieve  data  by  carrier,  activity, 
and  commodity.  Information  may  be  retrieved  by  either  member's 
name  or  SSN. 

Safeguards:  Access  to  data  requires  authorization  of 

SYSMANAGER. 

Retention  and  disposal:  History  tapes  are  retained  for  2  years. 

System  maaagerfs)  and  address:  Commander,  Headquarters,  Mili¬ 
tary  Traffic  Management  Command,  Washington,  DC  20315. 

Notifkation  procedure:  Information  may  be  obtained  from  the 
SYSMANAGER. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  Headquarters,  Military  Traffic  Management  Com¬ 
mand,  Washington,  DC  20315. 

Written  requests  for  information  should  contain  the  name  of  the 
individual,  SSN,  current  address  and  telephone  number. 

For  personal  visits  the  individual  should  be  able  to  provide  acr 
ceptable  identification  and  to  give  some  verbal  information  that 
could  be  verified  as  it  pertains  to  the  personal  property  shipment. 


Contesting  record  procedures:  The  Army's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  Standard  Form  361,  Discrepancy  in 
Shipment  Report. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A1201.07aUSAREUR 

System  name:  1201.07  Passenger  Reservation  Reference  Paper  Files 

System  location:  Data  systems  tapes  are  maintained  in  V  Corps, 
Army  Post  Office  (APO)  NY  09757,  (Creighton  Abrams  Complex) 
Frankfurt,  Germany.  Printouts  are  stored  at  Passenger  Management 
Division  (PMD),  Camp  King,  Oberursel,  Germany;  Headquarters, 
4th  Transportation  Brigade,  APO  New  York  09451.  Those  portions 
of  the  printouts  pertaining  to  individuals  eliminated  upon  Chapter 
10,  Army  Regulation  (AR)  600-200  (Separation  for  the  good  of  the 
service)  and  Chapter  13,  AR  600-200  (Separation  for  unfitness  or 
unsuitability)  are  forwarded  to  the  United  States  (US)  Army  Milita¬ 
ry  Personnel  Center,  Europe,  APO  NY  09081.  Those  portions  of 
the  printouts  pertaining  to  port  call  requests  and  confirmation  are 
forwarded  to  US  Army,  Europe  (USAREUR)  &  7th  Army  subor¬ 
dinate  organizations/activities  to  include  the  Regional  Personnel 
Centers.  Official  mailing  addresses  are  derivable  from  the  Appendix 
in  the  Federal  Register. 

Categories  of  individuals  covered  by  the  system:  Any  member  of 
the  Armed  Forces,  Department  of  the  Army  Civilian  (DAC),  con¬ 
tract  civilian  and  dependent  authorized  use  of  government  flight 
facilities. 

Categories  of  records  in  the  system:  File  contains  the  following 
items  of  information:  Name,  Grade/Title,  Seats  Required,  Special 
Passenger  Category  (A-Military  member  on  permanent  change  sta¬ 
tion  (PCS)  accompanied  by  dependents.  Civilians  or  dependents,  or 
both,  not  otherwise  described  (does  not  apply  to  unaccompanied 
PCS  personnel),  D-Civilian  paying  cash  in  place  of  using  a 
customer  identification  code  (CIC)  or  for  whom  special  credit 
billing  procedure  must  be  applied,  E-Military  paying  cash  in  place 
of  using  a  CIC  or  for  whom  special  credit  billing  procedures  must 
be  applied,  F-Combination  of  passengers  in  codes  D  and  E,  H- 
Foreign  national,  J-School  teachers,  K-Key  school  officials,  M- 
Retirees,  N-Separatees,  P-Prisoners,  R-Prisoner  escorts,  S-Board 
actions).  Children  Under  12  Years  Old  (as  of  date  of  movement). 
Excess  Baggage,  Origin  of  Aerial  Post  of  Embarkation,  Destination 
Aerial  Port  of  Debarkation,  Transporatation  Passenger  Movement 
Priority.  Type  Travel.  Sponsor  Service,  Movement  Month,  Availa¬ 
bility  Date,  Availability  Data  Code  Mandatory  Departure  Date, 
Final  Destination.  Mode  of  Travel  (Continental  United  States),  Unit 
Identification  Code,  Mail  Code.  Social  Security/Passport  Number, 
Type  Transaction. 

Authority  for  maintcoaiicc  of  the  system:  Title  5  U.S.C.,  Section 
301,  Departmental  Regulations;  Title  10  U.S.C.,  Section  3012, 
Secretary  of  the  Army,  powers  and  duties,  delegation  by. 

Routiat  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Other  USAREUR  or¬ 
ganizations  to  include  Regional  Personnel  Centers  (RCPs):  To  noti¬ 
fy  individuals  of  flight  information.  Receives  daily  notification 
rosters  which  list  individuals  with  their  associated  flight  data. 

Passenger  Movement  Division  (PMD).  4th  Transportation 
Brigade:  To  schedule  flights  for  all  Army  and  Department  of  the 
Army  civilian  (DAC)  personnel  depar^g  USAREUR.  Statistical 
data  generated  is  used  to  improve  efficiency  of  passenger  move¬ 
ments.  Collects  all  source  data  from  RCP's,  submits  it  for  introduc¬ 
tion  into  the  system,  then  destroys  all  source  documents  after 
verification  of  submission. 

United  States  Army  Military  Personnel  Center,  Europe 
(MIPERCENEUR):  To  monitor  and  enforce  USAREUR  Regulation 
55-6,  which  prescribes  minimum/maximum  time  frames  allowable 
for  movement  for  such  individuals. 

Other  components  within  Department  of  Defense. 

Polkics  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Information  is  kept  in  data  systems  tapes  for  a  period  of 
6  months  after  individual  has  departed  and  then  automatically 
purged  from  system.  Computer  printouts  are  maintained  at  PMD 
for  a  period  of  6  months  in  filing  cabinets  and  then  destroyed. 
Those  portions  of  the  printouts  forwarded  to  MILPERCENEUR 
and  the  RCP's  are  stored  in  filing  cabinets  for  a  period  of  1  year 
and  then  destroyed. 
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PRIVACY  ACT  ISSUANCES 


Retricvabilily:  Individual  record  can  be  retrieved  by  name,  rank, 
and  social  security  number  (SSN). 

Safeguards:  Systems  tapes  are  maintained  in  a  classified  com¬ 
puter  processing  site;  access  is  controlled  by  physical  barriers  with 
only  authorized  personnel  being  allowed  entry.  Area  is  manned  24 
hours  a  day.  All  printouts  are  maintained  in  file  cabinets  with  areas 
secured  after  duty  hours. 

Retention  and  disposal:  Information  retained  in  data  systems  6 
months  after  individual  has  departed  and  then  automatically  purged 
from  system.  Computer  printouts  at  PMD  are  kept  for  a  period  of  6 
months  and  then  destroyed.  Computer  printouts  at  RPC's  and  MIL- 
PERCENEUR  are  kept  for  a  period  of  1  year  and  then  destroyed. 

System  manager(s)  and  address:  Chief,  Passenger  Movement  Divi¬ 
sion,  4th  Transportation  Brigade  APO  NY  09451. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  SYSMANAGER. 

Written  requests  should  contain  full  name,  rank,  flight  (if  possi¬ 
ble),  and  date  departed.  Voluntary  submission  of  SSN  is  requested 
to  aid  in  file  search. 

Record  access  procedures:  Requests  should  be  addressed  to  the 
SYSMANAGER. 

Contesting  record  procedures:  The  Army's  rules  for  contesting 
contents  and  appealing  initial  determination  may  be  obtained  from 
the  SYSMANAGER. 

Record  source  categories:  Information  gathered  from  official  mili¬ 
tary  personnel  files. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
AllOI.OTbMTMC 

System  name:  1201.07  Transportation  Reference  Paper  Files 

System  location:  Military  Traffic  Management  Command, 
headquarters  of  installations,  major  army  commands,  and  transpor¬ 
tation  officers  world-wide.  Official  Department  of  Defense  (DOD) 
mailing  addresses  are  in  the  Appendix. 

Categories  of  individuals  covered  by  the  system:  All  military  and 
civilian  incoming  personnel  for  whom  household  goods  or  baggage 
has  been  or  is  being  shipped. 

Categories  of  records  in  the  system:  File  contains  information 
received  from  various  sources  within  the  installation.  It  contains 
locator  information  that  gives  pier  or  warehouse  location  of  materi¬ 
al.  This  includes  name,  rank,  number  of  cartons  in  the  shipment, 
port  of  discharge,  weight  and  cube  of  the  shipment,  and  receipt 
date.  When  property  is  shipped,  information  is  received  that  in¬ 
dicates  date  shipped,  name  of  vessel,  name  of  shipping  company 
and  other  pertinent  information. 

Authority  for  maintenance  of  the  system:  Title  10  U.S.C.,  Section 
3012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  File  is  maintained  for 
alphabetical  tracer  information  and  for  supervision  and  control  of 
specific  transportation  of  household  goods  functions.  Information 
may  be  released  to  commercial  carriers. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrievabllity:  Filed  alphabetically  by  last  name. 

Safeguards:  Under  personal  surveillance  of  office  staff. 

Retention  and  disposal:  I  year. 

System  manager(s)  and  address:  Commander,  Headquarters,  Mili¬ 
tary  Traffic  Management  Command,  Washington,  DC  203IS. 

Notification  procedure:  Information  may  be  obtained  from 
Headquarters  of  the  installation  to  which  the  individual  is 
assigned. 

Record  access  procedures:  Requests  from  individual  should  be  ad¬ 
dressed  to  the  Commander  of  the  installation  to  which  the  in¬ 
dividual  is  assigned. 

Contesting  record  procedures:  The  Army's  rules  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  from 
SYSMANAGER. 

Record  source  categories:  Government  Bill  of  Lading  (GBL), 
Transfer  Orders  and  Department  of  Defense  (DD)  Form  1299,  Ap¬ 
plication  for  Shipment  and/or  Storage  of  Personal  Property. 

Systems  exempted  from  certain  provisions  of  the  act:  None 


A1201.07cMTMC 

System  name:  1201.07  Surface  Cargo  Export  System  (SURS) 

'  System  location:  Commander,  Military  Traffic  Management  Com¬ 
mand  (MTMC),  Washington,  DC  20313. 

Commander,  MTMC,  Eastern  Area,  Bayonne,  NJ  07002. 

Commander,  MTMC,  Western  Area,  Oakland  Army  Base, 
Oakland,  CA  94626. 

Transportation  Offices  world-wide. 

Categories  of  individuals  covered  by  the  system:  Any  person 
shipping  personal  property  including  privately  owned  vehicles. 

Categories  of  records  in  the  system:  File  contains  name.  Depart¬ 
ment  of  Defense  (DD)  Form  1384,  Transportation  Control  and 
Movement  Document,  DD  Form  1385,  Cargo  Manifest,  date  cargo 
received,  location,  container  number,  port  of  discharge,  consignee 
project  commodity  code,  port  of  embarkation  (POE),  piece  or 
package  code,  weight,  cube,  transportation  account  code  (TAC), 
date  shipped,  vessel  number.  Government  Bill  of  Lading  number, 
and  support  Transportation  Control  and  Movement  Document 
number.  Used  to  support  billings  for  services  rendered  and  justify 
claims  for  loss,  damage  or  theft. 

Authority  (or  mainteuance  of  the  system:  Department  of  Defense 
(DOD)  45()0.32R,  Volume  1,  Military  Traffic  Management  Regula¬ 
tion  and  Title  10  U.S.C.,  Section  3012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  pu* poses  of  such  uses:  For  tracer  action:  Infor¬ 
mation  may  be  released  to  the  commercial  carriers.  Used  to  accu¬ 
rately  identify  ownership,  verify  delivery  of  cargo,  support  billing 
for  services  rendered  and  justify  claims  for  loss,  damage  or  theft. 
Manifest  punched  cards  are  used  to  transmit  manifest  data  via  au¬ 
tomatic  digital  network  (AUTODIN)  to  the  receiving  water  terminal 
clearance  activity  (WTCA)  or  port  of  debarkation  (lR)D). 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Microfilm  cartridges,  paper  records  in  file  folders,  com¬ 
puter  printouts,  cards,  disks,  and  similar  related  media. 

Retrievabllity:  Name,  Transportation  Control  and  Movement 
Document  number,  container  number. 

Safeguards:  Correct  code  is  needed  to  query  computer.  Records 
maintained  in  area  accessible  only  to  authorized  personnel. 

Retention  and  disposal:  2  years. 

System  manager(s)  and  address:  Headquarters,  MTMC,  Washing¬ 
ton,  DC  20315. 

Notification  procedure:  Information  may  be  obtained  from 
Headquarters  of  the  installation  to  which  the  individual  is/was  as¬ 
signed. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  the  Commander  of  the  installation  to  which  the  in¬ 
dividual  is/was  assigned. 

Contesting  record  procedures:  The  Army's'  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  Transportation  Control  and  Movement 
Document  number  and  Government  Bill  of  Lading. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A1201.07dMTMC 

System  name:  1201.07  Surface  Retrograde  Cargo  Accountabili¬ 
ty/Control  System 

System  location:  Headquarters,  Military  Traffic  Management 
Command,  Western  Area,  Oakland  Army  Base,  Oakland,  CA 
94626. 

Headquarters,  Military  Ocean  Terminal,  Eastern  Area,  Bayonne, 
NJ  07002. 

Categories  of  individuals  covered  by  the  system:  Any  individual, 
military  or  Department  of  Defense  (DOD)  civilian  personnel, 
shipping  personal  property  through  the  Defense  Transportation 
System  (DTS). 

Categories  of  records  in  the  system:  Automated  file  contains 
name,  rank,  or  grade  and  social  security  number  (SSN)  in  connec¬ 
tion  with  property  shipped  by  the  individual.  The  information  is 
derived  from  application  for  shipment  completed  by  the  individual 
or  his  agent. 

Authority  for  maintenance  of  the  system:  Title  37  U.S.C..  Section 
406;  Title  5  U.S.C.,  Sections  5726,  5727. 
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Routine  uses  of  rccordi  mainUined  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  document  and  effect| 
transshipment  of  import  military  cargo,  including  personal  property 
shipments. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders,  cards,  disks,  tapes,  prin¬ 
touts  and  similar  related  media. 

Retrievability:  Filed  by  last  name,  SSN  of  sponsor.  Automated 
record  accessible  by  last  name  and  transportation  control  number. 

Safeguards:  Records  maintained  in  areas  accessible  only  to 
authorized  personnel.  Correct  code  is  needed  to  query  computer. 

Retention  and  dbposal:  Records  maintained  for  a  maximum  of  3 
years. 

System  manager(B)  and  address:  Commander,  Military  Traffic 
Management  Command  Washington,  DC  20313. 

Notification  procedure:  Information  may  be  obtained  from  the 
SYSMANAGER. 

Record  access  procedures:  Commander,  Military  Traffic  Manage¬ 
ment  Command,  Washington,  DC  20313. 

Contesting  record  procedures:  The  Army's  rules  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  from 
the  SYSMANAGER. 

Record  source  categories:  Import  Manifests;  Department  of 
Defense  (DD)  Form  1383,  Cargo  Manifest. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A1201.07cMTMC 

System  name:  1201.07  Terminal  Management  System  -  TOLS, 
CARDPAC, PRELODGE 

System  location:  Headquarters,  Military  Traffic  Management 
Command,  Washington,  DC  20313. 

Military  Traffic  Management  Command,  Eastern  Area,  Military 
Ocean  Terminal,  Bayonne,  NJ  07002. 

Military  Traffic  Management  Command,  Western  Area,  Oakland 
Army  Base,  Oakland,  CA  94626. 

Categories  of  individuals  covered  by  the  system:  Any  individual, 
military  or  Department  of  Defense  civilian  personnel,  shipping  per¬ 
sonal  property  through  the  Defense  Transportation  System  (DTS). 

Categories  of  records  in  the  system:  Automated  file  contains 
name,  rank  or  grade,  social  security  number  (SSN)  in  connection 
with  personal  property  shipped  by  individual.  The  information  is 
derived  from  application  for  shipment  completed  by  the  individual 
or  his  agent. 

Authority  for  maintenance  of  the  system:  Title  37  U.S.C.,  Section 
406. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Produce  hard  copy  trans¬ 
portation  document  in  advance  of  enroute  shipments,  including 
punched  cards  and  printouts. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Computer  printouts  and  punched  card  packets,  disks, 
tapes  and  similar  media. 

Retrievability:  Filed  by  transportation  control  number  (TCN) 
which  includes  individual's  SSN  and  member's  name. 

Safeguards:  Records  maintained  in  areas  accessible  only  to 
authorized  individuals.  Correct  code  is  needed  to  query  computer. 

Retention  and  disposal:  Historical  file  maintained  a  maximum  of  3 
years. 

System  manager(s)  and  address:  Commander,  Headquarters,  Mili¬ 
tary  Traffic  Management  Command,  Washington,  DC  20313 

Notification  procedure:  Information  may  be  obtained  from  the 
SYSMANAGER. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  Headquarters,  Military  Traffic  Management  Com¬ 
mand,  Washington,  DC  20313. 

Contesting  record  procedures:  Rules  for  contesting  contents  and 
appealing  initial  determinations  may  be  obtained  from 
SYSMANAGER. 

Record  source  categories:  Government  Bills  of  Lading,  Advance 
Transportation  Control  and  Movement  Documents  (A-TCMD's)  and 
transportation  documents  related  to  personal  property  shipments. 

Systems  exempted  from  certain  provisions  of  the  act:  None 


A1201.07f.MTMC 

System  name:  1201.07  Mechanized  Export  Traffic  System  (METS) 

System  location:  Headquarters,  Military  Traffic  Management 
Command,  Washington,  DC  20313. 

Eastern  Area,  Military  Traffic  Management  Command,  Bayonne, 
NJ  07002. 

Western  Area,  Military  Traffic  Management  Command,  Oakland, 
CA  94626. 

Categories  of  individuals  covered  by  the  system:  Any  individual, 
military  or  Department  of  Defense  civilian  personnel,  shipping  per¬ 
sonal  property  through  the  Defense  Transportation  System. 

Categories  of  records  in  the  system:  Automated  file  contains  ex¬ 
port  offering,  export  release,  port  call  file  number,  pieces,  weight 
cube,  commodity  code,  sponsors  name,  grade,  social  security 
number  (SSN). 

Authority  (or  maintenance  of  the  system:  Title  10  U.S.C.,  Section 
3012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Line-haul  determination, 
port  of  embarkation  selection,  cargo  offering  to  Military  Sealift 
Command  for  ocean  carriage. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Magnetic  tape,  computer  printouts. 

Retrievability:  Information  is  retrieved  by  use  of  the  port  call  file 
number. 

Safeguards:  Records  maintained  in  areas  accessible  only  to 
authorized  personnel.  Correct  code  is  needed  to  query  computer. 

Retention  and  disposal:  File  is  maintained  a  maximum  of  3  years. 

System  manager(s)  and  address:  Commander,  Headquarters,  East¬ 
ern  Area,  Military  Traffic  Management  Command,  Military  Ocean 
Terminal,  Bayonne,  NJ  07002. 

Notification  procedure:  Information  may  be  obtained  from  the 
SYSMANAGER. 

Record  access  procedures:  Requests  from  individuals  can  be  ad¬ 
dressed  to  Commander,  Military  Traffic  Management  Command, 
Washington,  DC  20313. 

Contesting  record  procedures:  The  Army's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  Export  Offering  (R-ll):  Department  of 
Defense  (DD)  Form  1086,  Export  Traffic  Release  Requests. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A1201.08aTRADOC 

System  name:  1201.08  Marine  Personnel  Qualifications/Record  of 
Service  Files. 

System  location:  Office  of  the  Marine  Qualification  Board,  Trans¬ 
portation  Education  and  Military  Arts  Department,  United  States 
(US)  Army  Trans-  portation  School,  Ft  Eustis,  VA  23604. 

Categories  of  individuals  covered  by  the  system:  Active  and  former 
Army  and  US  Army  Reserve  marine  operations,  maintenance,  and 
supply  (commissioned  officers,  warrant  officers,  enlisted  men,  and 
civilian)  personnel  whose  actual  or  intended  assignment  is/was 
aboard  Army  watercraft  (any  type  of  self-propelled  and  non  self- 
propelled  waterboard  craft  used  or  capable  of  being  used  as  a 
means  of  transportation  on  water  and  for  which  the  Army  has 
operational  and/or  maintenance  responsibility;  the  terms  watercraft, 
ship,  vessel,  harbor  craft,  and  boat  are  used  interchangeably),  or  in 
related  marine  activities.  They  may  be  licensed,  certified,  or  non- 
certified  military  occupational  specialty  (MOS)  personnel. 

Categories  of  records  in  the  system:  Files  contain  copies  of  the 
DA  Form  3068-1  (Marine  Service  Record),  individual  requests  for 
examination,  character  and  suitability  statements,  recommendations 
to  commanding  officers,  physical  qualification  statements,  ex¬ 
perience  qualifications  and  evaluations,  and  individual  requests  and 
replies  regarding  professional  requirements  for  marine  licensing, 
upgrading,  and  renewing. 

Authority  for  maintenance  of  the  system:  Title  10  U.S.C.,  Section 
3012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  individual  personnel 
record  is  maintained  to  keep  a  complete,  up-to-date  file  of  previous 
marine  service,  including  military  and  civilian,  which  is  kept  cur- 
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rent  by  the  Marine  Qualification  Office  (MQO)  posting  subsequent 
changes  (renewaiss  upgrades,  expirations,  etc.)  and  is  a  permanent 
source  of  information  used  to  document  actions  of  the  Marine 
Qualification  Board  when  awarding  licenses  based  on  completion  of 
an  appropriate  examination,  sea  service,  and  on-the-job  training. 
The  information  may  duplicate  that  contained  in  the  Military  Per¬ 
sonnel  Records  Jacket  (MPRJ)  but  contains  other  documents  not 
suitable  for  filing  in  the  MPRJ.  The  record  is  also  used  as  the  basis 
for  awarding  Special  Qualification  Identifiers  to  certain  personnel 
who  by  order  are  appointed  as  Marine  Qualification  Field  Ex¬ 
aminers.  Used  to  compile  lists  of  results  of  marine  qualification  ex¬ 
aminations  which  are  forwarded  to  Headquarters,  Department  of 
the  Army  (HQDA)  (DAPC-OPD-TC)  or  HQDA  (DAPC-EPC-XE) 
after  each  Marine  Qualification  Board  meeting.  May  be  used  to 
verify  qualifications  of  marine  personnel  in  the  event  of  loss  or 
destruction  of  other  records  and  for  inquiries  from  administrative 
personnel  at  any  Department  of  Defense  installation  where  marine 
units  are  active. 

Policies  and  practices  tor  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrievabllity:  Filed  alphabetically  by  last  name  of  individual. 

Safeguards:  Building  is  locked  and  has  normal  building  security 
during  non-duty  hours.  Records  arc  maintained  in  area  used  only  by 
authorized  personnel  who  are  properly  trained  and  cleared. 

Retention  and  dbposal:  Records  are  permanent.  Files  of 
discharged,  retired,  deceased,  or  eliminated  personnel  are  cut  off 
and  placed  in  an  inactive  file  which  is  held  for  2  years  from  cut  off 
in  the  Marine  Qualification  Office,  transferred  to  the  installation 
Records  Holding  Area  to  be  held  1  year,  and  then  retired  to  the 
Washington  National  Records  Center  where  records  are  stored  per¬ 
manently. 

System  manager(s)  and  address:  Commander,  US  Army  Training 
and  Doctrine  Command,  Ft  Monroe,  VA  236S1. 

Notification  procedure:  Requests  should  not  be  addressed  to 
SYSMANAGER  but  to  the  Marine  Qualification  Board,  Transpor¬ 
tation  Education  and  Military  Arts  Department  (TEMAD),  US 
Army  Transportation  School  (USATSCH),  Ft  Eustis,  VA  23604. 

Record  access  procedures:  Written  requests  for  information 
should  be  addressed  to  the  Marine  Qualification  Board,  TEMAD, 
USATSCH,  Ft  Eustis,  VA  23604.  Requests  should  contain  full 
name,  rank,  and  social  security  number/military  service  number  of 
the  individual. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification;  i.e.,  military  identification  card,  or 
driver's  license  with  a  photograph. 

Contesting  record  procedures:  The  Army’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  Other  military  and  civilian  personnel 
records  and  reports,  personal  records,  civilian  maritime  records, 
other  service  records,  and  personal  statements  verified  by  comman¬ 
ders  and  physicians. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A1202.15aUSAREUR 

System  name:  1 202.  IS  Statistical  Files-Household  Goods  and 
Baggage  System 

System  location:  Data  system  tapes  maintained  in  V  Corps,  Army 
Post  Office  (APO)  New  York  097S7  (Creighton  Abrams  Complex), 
Frankfurt,  Federal  Republic  of  Germany.  Printouts  are  sent  to  In¬ 
stallation  Transportation  Officers  (ITO's)  in  Germany,  England, 
Spain,  Ethiopia,  Greece,  Turkey,  Italy,  and  Benelux.  Official  mail¬ 
ing  addresses  are  derivable  from  the  Department  of  Defense 
Directory  in  the  Appendix  to  the  Department  of  the  Army  systems 
notices.  Printouts  are  also  maintained  at  Personnel  Property  Divi¬ 
sion  (PPD),  Headquarters,  4th  Transporatation  Brigade,  APO 
09451,  Oberursel,  Federal  Republic  of  Germany. 

Categories  of  individuals  covered  by  the  system:  Any  member  of 
the  Armed  Forces,  Department  of  the  Army  Civilian  (DAC),  con¬ 
tract  civilian  or  dependent  authorized  to  ship  household  goods  and 
baggage. 

Categories  of  records  in  the  system:  File  contains  the  following 
categories  of  information;  origin  of  shipment,  destination  of  ship¬ 
ment,  first  two  digits  of  destination  ZIP  code,  mode  of  shipment, 
required  delivery  date  of  shipment,  date  shipment  was  shipped  or 


received,  gross  shipping  weight  of  shipment,  container  size  code  if 
^applicable,  total  cubic  feet  of  shipment,  quality  control  inspection 
and  rating  code,  store  in  transit  indicator,  reweigh  code  for  ship¬ 
ment  if  applicable,  excess  weight  indication,  excess  cost  indication, 
customs  indication,  pay  grade  of  individual,  branch  of  service  (to 
include  civilian)  of  individual,  first  10  characters  of  individual's  last 
name,  last  4  numbers  of  social  security  number  (SSN),  type  of 
shipment,  support  district  for  shipment. 

Authority  for  maintenance  of  the  system:  Title  5  U.S.C.,  Section 
301,  Departmental  Regulations;  Title  10  Section  3012,  Secretary  of 
the  Army,  powers  and  duties,  delegation  by. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Installation  Transporta¬ 
tion  Office  (ITO)  •  All  ITO’s  in  areas  itemized  above  (see  LOCA¬ 
TIONS)  submit  input  data  to  the  household  goods  and  baggage 
system.  They  in  turn  receive  one  copy  pertaining  to  their  area  of  a 
formatted  listing  which  the  ITO  uses  to  monitor  shipment  per¬ 
formance. 

Personal  Property  Division  (PPD)  -  Maintains  one  complete  copy 
of  the  listing.  The  listing  is  used  solely  to  identify  shipments  that 
have  been  reported  by  the  originating  ITO's  to  ensure  that  Depart¬ 
ment  of  Defense  (DOD)  shipment  policy  is  being  complied  with. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Information  retained  by  last  name  only  and  last  four 
digits  of  individual's  SSN.  Information  is  kept  in  data  systems 
tapes  for  a  period  of  6  months  and  then  automatically  purged  from 
system. 

Retrievabllity:  Filed  by  name,  date  and  period  household  goods 
or  baggage  were  shipped. 

Safeguards:  Tapes  are  maintained  in  a  classified  computer  com¬ 
plex  with  access  controlled  by  physical  barriers.  Only  authorized 
personnel  are  allowed  entry  and  the  site  is  manned  24  hours  per 
day.  Computer  printouts  are  maintained  at  PPD  in  file  cabinets  with 
offices  secured  after  duty  hours.  Computer  printouts  are  main¬ 
tained  at  ITO's  in  file  cabinets  with  areas  secured  after  working 
hours. 

Retention  and  disposal:  Information  retained  in  data  system  tapes 
6  months,  printouts  are  maintained  for  a  6  year  period  and  then 
destroyed. 

System  managcr(s)  and  address:  Chief,  Personnel  Property  Divi¬ 
sion,  4th  Transportation  Brigade,  Chief,  Personnel  Property  Divi¬ 
sion,  JTMA,  APO  NY  09451. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  above  SYSMANAGER.  Written  requests  should 
contain  full  name  and  date  goods  were  shipped. 

Record  access  procedures:  Requests  should  be  addressed  to  Com¬ 
mander,  4th  Transportation  Brigade,  Chief,  Personnel  Property 
Division,  JTMA,  APO  NY  09451. 

Contesting  record  procedures:  The  Army's  rules  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  from 
the  SYSMANAGER. 

Record  source  categories:  Applications  for  movement  of 
household  goods  and  baggage. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A1203.12aMTMC 
System  name:  1203.12  Bill  of  Lading  Files 

System  location:  Military  Traffic  Management  Command, 
Headquarters  of  Major  Army  Commands  and  Installations,  Military 
Finance  Centers,  and  Transportation  Offices  world-wide.  Official 
Department  of  Defense  (DOD)  mailing  addresses  are  in  the  Appen¬ 
dix. 

Categories  of  individuals  covered  by  the  system:  All  military  and 
civilian  personnel  who  meet  the  entitlements  criteria  as  prescribed 
in  the  Joint  Travel  Regulations  and  Army  Regulation  (AR)  55-71. 

Categories  of  records  in  the  system:  File  contains  documents  relat¬ 
ing  to  inbound  and  outbound  shipments.  Included  are:  property 
received  and  property  shipped  bills  of  lading,  freight  bills,  shipping 
documents,  shipment  planning  work  sheets,  express  receipts,  tally 
sheets,  waybills,  dray  tickets,  holding  orders,  switching  orders, 
demurrage  reports,  transit  privilege  bills  of  lading  cross  reference 
sheets,  and  similar  and  related  documents. 

Authority  for  maintenance  of  (he  system:  Title  10  U.S.C.,  Section 
3012. 
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Routine  uses  of  records  maintained  in  the  system,  including  catego* 
ries  of  users  and  the  purposes  of  such  uses:  To  control  shipment  of 
household  goods  and  baggage.  Maintained  for  reference  purposes  in 
answering  inquiries.  Information  may  be  released  to  commercial 
carriers. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders,  magnetic  tapes  and  com¬ 
puter  printouts. 

Retrievahility:  Filed  alphabetically  by  last  name  of  individual. 

Safeguards:  Records  arc  maintained  in  areas  accessible  only  to 
authorized  personnel. 

Retention  and  dbposal:  Permanent.  These  records  are  not  retired. 

System  manager(s)  and  address:  Commander,  Headquarters,  Mili¬ 
tary  Traffic  Management  Command,  Washington,  DC  20315. 

Notificatioa  procedure:  Information  may  be  obtained  from 
Headquarters  of  the  Installation  to  which  the  individual  is  assigned. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  the  Commander  of  the  Installation  to  which  the  in¬ 
dividual  is  assigned. 

Contesting  record  procedures:  The  Army's  rules  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  from 
SYSMANAGER. 

Record  source  categories:  Permanent  Change  of  Station  (PCS)  Or¬ 
ders,  Government  Bills  of  Lading,  letters  from  an  individual, 
messages  from  Transportation  Officers. 

Systems  exempted  from  certain  provisions  of  the  act:  None  - 
A1203.l4aMTMC 

System  name:  1203.14  Prepaid  Inbound  Bill  of  Lading  Files 

System  location:  Military  Traffic  Management  Command, 
Headquarters  of  Major  Army  Commands  and  Installations,  and 
Transportation  Offices  world-wide.  Official  Department  of  Defense 
(DOD)  mailing  addresses  are  in  the  Appendix. 

Categories  of  Individuals  covered  by  the  system:  Military  or 
civilian  personnel  who  prepaid  household  goods  inbound  shipments 
freight  charges. 

Categories  of  records  in  the  system:  Individual  file  contains  docu¬ 
ments  relating  to  inbound  shipments  where  freight  charges  are  pre¬ 
paid  by  the  shipper.  Included  are  receiving  documents,  commercial 
bills  of  lading,  freight  bills,  transit  privilege  bills  of  lading,  cross 
reference  sheets,  similar  documents  and  related  correspondence. 

Authority  for  maintenance  of  the  system:  Title  10  U.S.C.,  Section 
3012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  control  prepaid  ship¬ 
ment  for  record  purposes  and  reimbursement.  Information  may  be 
released  to  commercial  carriers. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  Files  maintained  alphabetically  by  last  name  of  in¬ 
dividual. 

Safeguards:  Records  are  maintained  in  areas  accessible  only  to 
authorized  personnel. 

Retention  and  disposal:  Destroyed  after  2  years. 

System  manager(s)  and  address:  Commander,  Headquarters  Mili¬ 
tary  Traffic  Management  Command,  Washington,  DC  20315. 

Notification  procedure:  Information  may  be  obtained  from 
Headquarters  of  the  Installation  to  which  the  individual  is  assigned. 

Record  access  procedures:  Request  from  individual  should  be  ad¬ 
dressed  to  the  Commander  of  the  Installation  to  which  the  in¬ 
dividual  is  assigned. 

Contesting  record  procedures:  The  Army’s  rules  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  from 
SYSMANAGER. 

Record  source  categories:  Correspondence  from  individual,  or 
commercial  carrier  freight  bill. 

Systems  exempted  from  certain  provisiont  of  the  act:  None 
A1203.18aMTMC 

System  name:  1203.18  Household  Shipment  Bill  of  Lading  Files 


System  location:  Military  Traffic  Management  Command, 
Headquarters  of  Installations  and  Major  Army  Commands,  Military 
Finance  Centers  and  Transportation  Offices  world-wide.  Official 
Department  of  Defense  (DOD)  mailing  addresses  are  in  the  Appen¬ 
dix. 

Categories  of  individuals  covered  by  the  system:  All  military  and 
civilian  personnel  who  meet  the  entitlements  criteria  as  prescribed 
in  the  Joint  Travel  Regulations  and  Army  Regulation  (AR)  55-46, 
including  inbound  and  outbound  property  and  effects. 

Categories  of  records  in  the  system:  File  contains  documents  relat¬ 
ing  to  the  receipt,  packing,  crating,  shipment,  and  storage  of 
household  goods  and  effects.  Included  are  bills  of  lading,  travel  or¬ 
ders,  requests  for  shipment,  inventories,  service  orders,  delivery 
orders,  receipts,  permits  for  importation  of  firearms,  transportation 
control  and  movement  documents,  report  of  carrier  service,  per¬ 
sonal  property  shipment  documents,  property  owners  report  of  car¬ 
rier  performance,  carrier  warning,  suspension,  reinstatement;  state¬ 
ment  of  accessional  services,  and  re-weigh  of  personal  property 
documents  and  related  documents.  Occasionally  files  contain  infor¬ 
mation  on  property  rights  as  a  result  of  divorce  or  separation  ac¬ 
tions.  Also  contains  counseling  check  list  and  United  States  (US) 
Customs  Declaration  for  Personal  Property  Shipments. 

Authority  (or  maintenance  of  the  system:  Title  10  U.S.C.,  Section 
3012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  control  shipments  of 
household  goods  and  effects.  Files  are  required  to  answer  inquiries 
from  the  individual  Transportation  Officers,  members  and  commer¬ 
cial  carriers.  Information  may  be  given  to  commercial  carriers  and 
finance  and  accounting  offices  to  insure  accurate  billing  and 
preparation  of  invoices  for  storage.  To  certify  bills  for  services 
rendered,  check  items  against  inventories,  document  cases,  cases 
involving  shipment  of  excess  weight  and  claims  for  missing  or 
damaged  household  goods.  Used  to  check  weights  and  certify  ser¬ 
vices  rendered. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders,  magnetic  tape  and  com¬ 
puter  printouts. 

Retrievability:  Filed  alphabetically  by  last  name  of  individual. 

Safegnards:  Records  arc  maintained  in  areas  accessible  only  to 
authorized  personnel. 

Retention  and  dbposal:  Records  are  permanent.  They  are  retained 
in  the  current  files  area  for  2  years  following  year  of  accumulation, 
then  transferred  to  the  Records  Holding  Area.  These  records  are 
not  retired. 

System  managcr(s)  and  address:  Commander,  Headquarters,  Mili¬ 
tary  Traffic  Management  Command,  Washington,  DC  20315. 

Notification  procedure:  Information  may  be  obtained  from 
Headquarters  of  the  Installation  to  which  the  individual  is/was  as¬ 
signed. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  the  Commander  of  the  Installation  to  which  the  in¬ 
dividual  is/was  assigned. 

Contesting  record  procedures:  The  Army’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  Information  received  from  individual: 
Permanent  Change  of  Station  (PCS)  Orders:  Department  of 
Defense  (DD)  Form  1384-2,  Transportation  Control  and  Movement 
Document;  DD  Form  1299,  Application  for  Shipment  and/or 
Storage  of  Personal  Property;  Standard  Form  (SF)  1103,  Govern¬ 
ment  Bill  of  Lading,  and  related  forms. 

Systems  exempted  from  eertain  provbions  of  the  act:  None 
A1203.19aAMC 

System  name:  1203.19  Household  Shipment  Contract  Files 

System  location:  Logistics  Directorate,  Movement  Services  Divi¬ 
sion,  Personal  Property/  Passenger  Branch,  Building  4603,  United 
States  (US)  Army  Aberdeen  Proving  Ground,  Aberdeen  Proving 
Ground,  MD  21005. 

Categories  of  individaab  covered  by  the  system:  Any  citizen,  mili¬ 
tary  or  civilian,  who  applies  for  nontemporary  storage,  local  move 
or  pack  and  crate  of  personal  property  paid  by  contract. 

Categories  of  records  in  the  system:  File  contains  individual’s  ap¬ 
plication  Department  of  Defense  (DD)  Form  1299,  copies  of  travel 
orders,  inventory,  service  orders  and/or  purchase  orders. 
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Authority  for  maintenance  of  the  system:  Title  5  U.S.C.,  Section 
301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Maintain  a  record  of 
shipments  processed  and  payment  of  charges  relating  thereto. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dbposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  Filed  alphabetically  by  last  name  of  applicant. 

Safeguards:  Records  are  maintained  in  areas  accessible  only  to 
personnel  engaged  in  processing  applications. 

Retention  and  disposal:  Records  are  permanent.  They  are  retained 
in  active  file  until  end  of  the  calendar  year,  held  1  additional  year 
in  inactive  file  and  subsequently  transferred  to  Records  Holding 
area,  US  Army  Aberdeen  Proving  Ground. 

System  managcr(s)  and  address:  Transportation  Officer,  US  Army 
Aberdeen  Proving  Ground,  Aberdeen  Proving  Ground,  MD  21005.  ' 

Notification  procedure:  Requests  for  information  should  be  ad¬ 
dressed  to:  Transportation  Officer,  US  Army  Aberdeen  Proving 
Ground,  Aberdeen  Proving  Ground,  MD  21005. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  TranspoHation  Officer,  US  Army  Aberdeen  Proving 
Ground,  Aberdeen  Proving  Ground,  MD  21005. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  i.e.,  driver's  license  or  identification  card. 

Contesting  record  procedures:  The  Army’s  rules  for  contesting 
contents  of  records  and  appealing  initial  determination  may  be  ob¬ 
tained  from  the  SYSMANAGER. 

Record  source  categories:  Application  and  related  forms  from  the 
individual,  travel  order,  billing  notices  and  storage  information. 

Systems  exempted  from  certain  provbions  of  the  act:  None 
A1203.19cMTMC 

System  name:  1203.19  Household  Shipment  Contract  Files 

System  location:  Commander,  Headquarters  Military  Management 
Command,  Washington,  DC  20315;  Headquarters  of  Installations, 
Major  Army  Commands,  and  Transportation  Offices  world-wide. 

Categories  of  individuals  covered  by  the  system:  All  military  or 
civilian,  incoming  or  outgoing,  for  whom  household  goods  are 
stored,  packed  and  crated,  unpacked  or  uncrated,  or  moved  locally 
paid  by  contract.  Any  citizen,  military  or  civilian,  who  applies  for 
nontemporary  storage. 

Categories  of  records  In  the  system:  File  contains  individual's  ap¬ 
plication  (Department  of  Defense  (DD)  Form  1299,  Application  for 
Shipment  of  Personal  Property),  copies  of  travel  orders,  inventory 
of  items,  service  orders,  purchase  orders,  inspection  reports,  invo¬ 
ices  and  storage  contract  information.  Cross  referenced  by  file 
number  and  name  of  individual. 

Authority,  for  maintenance  of  the  system:  Title  10  U.S.C.,  Section 
3012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  control  storage  of 
household  goods,  certify  bills  for  services  rendered  and  check 
items  against  inventory.  Information  may  be  released  to  common 
carriers,  carriers'  agents,  and  members'  insurance  companies.  Also 
used  for  payment  of  charges  related  to  household  goods  shipments. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders,  microfilm,  computer  prin¬ 
touts,  microfilm  records  and  tapes. 

Retrievability:  Filed  alphabetically  by  last  name  of  individual. 

Safeguards:  Records  are  maintained  in  areas  accessible  only  to 
authorized  personnel. 

Retention  and  disposal:  Records  are  permanent.  They  are  retained 
for  2  calendar  years  following  year  of  creation,  then  held  in 
Records  Holding  Area. 

System  manager(s)  and  address:  Commander,  Military  Traffic 
Management  Command,  Washington,  DC  20315. 

Notification  procedure:  Information  may  be  obtained  from 
Headquarters  of  the  Installation  to  which  the  individual  is/was  as¬ 
signed  or  transferred  from. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  Headquarters  of  the  Installation  to  which  the  in¬ 
dividual  is  assigned  or  transferred  from. 


Written  requests  should  contain  the  full  name,  rank,  and  social 
security  number. 

For  personal  visits,  individual  should  be  able  to  provide  a  valid 
identification  (ID)  card  or  driver's  license. 

Contesting  record  procedures:  The  Army's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  Applications,  inventories  and  travel  or¬ 
ders  from  the  individual.  Service  and  purchase  orders,  delivery  or¬ 
ders  from  the  SYSMANAGER,  and  receipts  from  the  Installation 
Transportation  Officer. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A1203.I9dMTMC 

System  name:  1203.19  Household  Shipment  Contract/Nontemporary 
Storage  Files 

System  location:  Maintained  in  Transportation  Office  Files  world¬ 
wide. 

Categories  of  individuals  covered  by  the  system:  Nontemporary 
Storage  Files  are  maintained  on  personnel  who  are  restricted  as  to 
amount  of  household  goods  permitted  by  regulation  in  certain  areas 
or  do  not  require  household  goods. 

Members  who  retire  can  store  household  goods  for  I  year  before 
they  decide  on  home  of  selection. 

Members  can  store  household  goods  if  they  are  going  from  a  per¬ 
manent  duty  station  (PDS)  to  a  restricted  duty  station.  Member  can 
store  household  goods  when  going  from  one  duty  station  to  another 
with  temporary  duty  (TDY)  enroute  and  items  are  not  required  until 
he  arrives  at  his  permanent  duty  station.  Members  can  store 
household  goods  while  attending  a  course  of  instruction  in  excess 
of  20  weeks. 

Categories  of  records  in  the  system:  File  contains  individual's  last 
name,  rank,  date  items  placed  in  storage,  expiration  date  of  storage 
authorization,  weight  of  shipment,  storage  rate,  quarterly  cost,  date 
of  billing,  date  shipment  handled  out. 

Authority  for  maintenance  of  the  system:  Title  10,  U.S.C.,  Section 
3012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  to  maintain  a 
record  of  household  goods  in  storage  by  name,  weight,  cost,  date-in 
and  out.  Information  may  be  released  to  contractors,  common  car¬ 
riers,  and  the  member’s  insurance  company. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  arc  kept  in  file  cabinets.  Magnetic  tapes 
also  maintained  in  systems  offices. 

Retrievability:  Filed  alphabetically  by  last  name  of  individual. 

Safeguards:  Paper  records  are  maintained  in  file  cabinet  accessi¬ 
ble  to  authorized  personnel  working  in  the  Personal  Property  Sec¬ 
tion.  Tapes  are  maintained  in  computer  facilities. 

Retention  and  disposal:  Records  are  permanent.  They  arc  retained 
in  active  file  until  end  of  calendar  year  in  which  member  withdraws 
storage,  held  1  additional  year  in  inactive  file  and  subsequently 
transferred  to  records  holding  areas. 

System  manager(s)  and  address:  Headquarters,  Military  Traffic 
Management  Command,  Washington,  DC  20315. 

Notification  procedure:  Information  may  be  obtained  from 
Headquarters  where  assigned. 

Record  access  procedures:  Written  requests  for  information 
should  contain  full  name  of  the  individual,  date  items  placed  in 
storage,  current  address.  Address  to  Headquarters  of  Installations 
at  which  individual  is/was  assigned. 

Contesting  record  procedures:  The  Army’s  rules  for  access  to 
records  and  for  contents  and  appealing  initial  determinations  may 
be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  Information  is  derived  primarily  from 
member,  his  transfer  orders  and  storage  facilities. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A1203.20aMTMC 

System  name:  1203.20  Household  Shipment  Reimbursement  Files 

System  location:  Headquarters  of  Installations,  Major  Army  Com¬ 
mands  and  Transportation  Offices  world-wide. 

Categories  of  individuals  covered  by  the  system:  Documents  accu¬ 
mulated  by  offices  responsible  for  determining  the  validity  of 
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claims  for  reimbursement  for  shipment  of  household  goods  when 
charges  are  paid  by  the  individual. 

Categories  of  records  in  the  system:  File  contains  individual's  ap¬ 
plication.  travel  orders;  inventory  of  items;  counseling  check  list; 
statement  of  accessorial  services  performed  and  weight/reweight 
tickets;  individual's  name,  social  security  number  (SSN),  current 
address,  duty  assignment,  information  on  household  goods,  and 
cost  information. 

Authority  lor  maintenance  ol  the  system:  Title  10  U.S.C.,  Section 
3012. 

Routine  uses  of  records  maintained  in  the  system,  inciuding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  to  act  on  member's 
reimbursement  claim  for  household  goods  shipped  at  member's  ex¬ 
pense. 

Policies  and  practices  lor  storing,  retrieving,  accessiag,  retaining, 
and  dispoaing  of  records  in  the  system: 

Stornge:  Paper  records  in  file  folders,  tapes,  printouts  and  similar 
data. 

Retrievability:  Filed  alphabetically  by  last  name  of  individual. 

Safeguards:  Under  personal  surveillance  of  office  personnel. 

Retention  and  disposal:  Destroyed  10  years  after  year  in  which 
action  was  taken. 

System  manager(s)  and  address:  Commander,  Headquarters.  Mili¬ 
tary  Traffic  Management  Command,  Washington,  DC  203IS. 

Notification  procedure:  Information  may  be  obtained  from 
Headquarters  of  the  Installation  at  which  the  individual  is/was  as¬ 
signed. 

Record  access  procedures:  Request  from  individual  should  be  ad¬ 
dressed  to  the  Commander  of  the  Installation  to  which  the  in¬ 
dividual  is/was  assigned. 

Contesting  record  procedures:  The  Army's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  Permanent  change  of  station  orders. 
Department  of  Defense  (DD)  1299,  Application  for  Shipment  and/or 
Storage  of  Personal  Property.  Also  information  received  from  in¬ 
dividual  member. 

Systems  exempted  from  certain  provbions  of  the  act:  None 
A1203.27aMTMC 

System  name:  1203.27  Privately  Owned  Vehicle  Shipment  Files 

System  location:  Military  Traffic  Management  Command, 
Headquarters  of  Installations  and  Major  Army  Commands,  and 
Transportation  Offices  world-wide.  Official  mailing  addresses  are  in 
the  Appendix. 

Categories  of  individuals  covered  by  the  system:  All  military  or 
civilian  personnel  incoming  or  outgoing,  for  whom  household  goods 
are  stored,  packed  and  crated. 

This  file  is  necessary  when  an  installation  does  not  have  property 
disposition  instructions. 

Categories  of  records  in  the  system:  Documents  relating  to  the 
shipment  of  privately  owned  vehicles.  Included  are  tum-in  slips, 
copies  of  shipping  documents,  service  orders,  affidavits  pertaining 
to  encumbrances,  acceptance  reports,  receipts  for  funds,  and  al- 
loted  documents. 

Authority  for  maintenance  of  the  system:  Title  10  U.S.C.,  Section 
3012. 

Routine  uses  of  records  mnintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Control  of  authorized 
Privately  Owned  Vehicle  Shipments.  Files  required  to  answer  inqui¬ 
ries  from  the  individual.  Transportation  Officers  and  Commercial 
Carriers. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  Files  maintained  alphabetically  by  last  name  of  in¬ 
dividual. 

Safeguards:  Records  are  maintained  in  areas  accessible  only  to 
authorized  personnel. 

Retention  and  disposal:  Destroy  after  2  years. 

System  manager(s)  and  address:  Commander,  Headquarters  Mili¬ 
tary  Traffic  Management  Command,  Washington,  DC  203IS. 

Notification  procedure:  Information  may  be  obtained  from 


Headquarters  of  the  installation  to  which  the  individual  is 
assigned. 

Record  access  procedures!  Request  from  individual  should  be  ad¬ 
dressed  to  the  Commander  of  the  Installation  to  which  the  in¬ 
dividual  is  assigned. 

Contesting  record  procedures:  The  Army's  rules  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  from 
SYSMANAGER. 

Record  source  categories:  Permanent  Change  of  Station  (PCS)  Or¬ 
ders;  various  correspondence  from  individuals  and  transportation 
officers;  Department  of  Defense  (DD)  From  788.  Private  Vehicle 
Shipping  Document. 

Systems  exempted  from  certain  provbions  of  the  act:  None 
A1205.1daDAAG 

System  name:  I20S.16  Passport  Files 

System  location:  Primary  File:  United  States  (US)  Army  Service 
Center  for  the  Armed  Forces  (USASCAF),  ATTN:  ANRDP-P, 
Washington,  DC  20310. 

Auxiliary  Files:  Installation  passport  offices,  usually  located  in 
the  installation  transportation  division,  or  activity  passport  agents. 

Categories  of  individuab  covered  by  tbe  system:  Persons  who  have 
applied  for  passports,  including  military  and  civilian  personnel  and 
their  dependents. 

Categories  of  records  in  the  system:  File  contains  a  copy  of  De¬ 
partment  of  Defense  (DD)  Form  1056,  requests  for  passports, 
transmittal  letters,  receipts  for  passports,  control  card&;  passports 
and  related  documents. 

Authority  for  maintenance  of  the  system:  Title  10  U.S.C.,  Section 
3012. 

Rontine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  tbe  purposes  of  such  uses:  To  obtain  passports  from 
the  State  Department.  USASCAF  also  forwards  applications  for 
visas  to  the  appropriate  embassies. 

Policies  and  prncticcs  for  storing,  retiieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Stornge:  Manual  card  file,  paper  records  in  file  folders. 

Retrievability:  Information  is  filed  alphabetically. 

Safeguards:  Only  authorized  persons  have  access  to  file  areas. 

Retention  nnd  dbposnl:  USASCAF  files  are  destroyed  after  3 
months,  except  that  DD  Forms  1056  are  kept  for  I  year  and  then 
destroyed;  other  offices  destroy  files  after  3  months. 

System  manager(s)  and  address:  Commander,  US  Army  Service 
Center  for  the  Armed  Forces,  Washington,  DC  20310;  installation 
commanders. 

Notifkatioa  procedure:  Information  may  be  obtained  from  the 
USASCAF  system  manager  or  from  installation  passport  offices. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  the  USASCAF  manager,  ATTN:  ANRDP-P,  or  to  the 
installation  commander,  ATTN:  passport  office. 

Contesting  record  procedures:  Rules  and  procedures  for  contest¬ 
ing  contents  may  be  obtained  from  the  USASCAF 
SYSMANAGER. 

Record  source  categories:  DD  Form  1056  Application  for  Pass¬ 
port,  some  proof  of  citizenship,  orders,  personnel  records. 

Systems  exempted  from  certain  provbions  of  tbe  act:  None 
A1205.17aDALO 

System  name:  1205.17  Passenger  Warrant  Files 

System  location:  United  States  Army,  Europe  (US.ARHUR). 
AEAGD-T,  Army  Post  Office  (APO)  New  York  09403. 

Categories  of  individnab  covered  by  tbe  system:  Personnel  travel¬ 
ing  in  the  oversea  area  on  official  business  of  the  Department  of 
Defense. 

Categories  of  records  in  the  system:  Copies  of  used  and  canceled 
warrants,  transportation  certificates,  travel  orders,  similar  docu¬ 
ments  serving  the  same  purposes,  registers  and  related  correspon¬ 
dence. 

Authority  for  maintenance  of  tbe  system:  Title  10  U.S.C.,  Section 
3012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Passenger  warrants  are 
used  by  USAREUR  installation  transportation  officers  to  purchase 
transportation  from  commercial  carriers  for  official  travel  in  Eu¬ 
rope. 
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Polkin  ud  practices  tor  storing,  retrieving,  accessing,  retaining, 
and  dbposing  ol  records  In  the  systen: 

Storage:  Paper  records  in  file  folders. 

RetrievabilHy:  Filed  alphabetically  by  last  name. 

Safegnards:  Records  are  maintained  in  areas  accessible  only  to 
authorized  personnel  that  are  properly  screened,  cleared  and 
trained. 

Retention  and  dbposal:  Destroy  after  3  years,  except  that  files  in¬ 
volved  in  an  incomplete  investigation  will  be  retained  until  comple¬ 
tion  of  the  investigation. 

System  managerfs)  and  address:  Deputy  Chief  of  Staff  for  Lo¬ 
gistics,  Headquarters,  Department  of  the  Army,  The  Pentagon, 
Washington,  DC  20310. 

Notification  procedure:  Information  may  be  obtained  from  the  in¬ 
stallation  transportation  office  which  issued  the  passenger  warrant. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  Commander  in  Chief,  United  States  Army  Europe. 
ATTN:  AEAGD-T,  APO  New  York  09403. 

Contesting  record  procedures:  The  Army’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  Information  is  obtained  from  the  in¬ 
dividual  passenger  and  pertinent  travel  orders. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A1205.19aDALO 

System  name:  1 205. 19  Baggage  Inspection  and  Clearance  Files 

System  location:  Army  transportation  offices  within  oversea  as¬ 
signment  areas  involved  in  military  customs  inspection  of  personal 
property  shipments.  Official  mailing  addresses  are  in  the  Depart¬ 
ment  of  Defense  (DOD)  Directory  in  the  Appendix  to  the  Depart¬ 
ment  of  the  Army  (DA)  system  notices. 

Categories  of  individuals  covered  by  the  system:  All  DOD  person¬ 
nel  shipping  personal  property. 

*  Categories  of  records  in  the  system:  Documents  related  to  customs 
inspection  of  personal  property  shipments  originating  in  oversea 
areas  and  being  moved  as  DOD-sponsored  cargo. 

Antbority  for  malntcaancc  of  the  system:  Title  10  U.S.C.,  Section 
3012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  I^rpose  of  records  is  to 
retain  evidence  of  an  individual’s  declaration  concerning  entry  into 
the  United  States  (US)  of  his  personal  property.  Users  would  be  all 
personnel  in  the  transportation  office  tasked  to  provide  information 
on  specific  declarations.  The  use  of  such  information  could  be  for 
tracer  action  and/or  to  verify  declaration  to  US  Customs. 

Policies  and  practices  for  storing,  retrieving,  ncceseing,  retahsiag, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  fokiers. 

Retrievability:  Information  will  be  retrieved  by  name  and/or  so¬ 
cial  security  number  (SSN)  through  the  use  of  conventional  indices. 

Safegnards:  Records  are  maintained  in  areas  accessible  only  to 
authorized  personnel. 

Retentioa  and  disposal:  Destroy  after  2  years  or  on  discon¬ 
tinuance,  whichever  is  first. 

System  manager(s)  and  address:  Deputy  Chief  of  Staff  for  Lo¬ 
gistics,  Headquarters,  Department  of  the  Army,  The  Pentagon. 
Washington,  DC  20310. 

Notification  procedure:  Information  can  be  obtained  from  the 
Transportation  Officer  at  installation  from  which  property  was 
shipped. 

Record  access  procedures:  Direct  requests  to  SYSMANAGER. 

Contesting  record  procedures:  The  Army’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  are  contained  in  Army  Regulation  340-21. 

Record  source  categories:  Information  is  obtained  from  individuals 
shipping  property,  who  provide  information  on  related  forms. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A1205.26aDALO 

System  name:  1205.26  Local  Transportation  Authorization  Files 

System  location:  Army  transportation  offices  charged  with 
responsibility  for  approving  the  use  of  available  local  transportation 
that  may  be  used  advantageously  in  the  transaction  of  official  busi¬ 


ness.  Official  mailing  addresses  are  in  the  Department  of  Defense 
Directory  (DOD)  in  the  Appendix  to  the  Department  of  the  Army 
(DA)  system  notices. 

Categories  of  Individuals  covered  by  tbc  system:  All  personnel 
required  to  use  official  transportation  in  the  conduct  of  official 
Government  business  within  and  around  their  designated  duty  sta¬ 
tions. 

Categories  of  records  In  the  system:  Documents  pertaining  to  the 
issuance  of  local  ferry  tickets,  commercial  bus  tokens,  and  toll 
bridge  tickets  for  official  travel  of  Government  personnel. 

Authority  for  maintenance  of  tbc  system:  Title  10  U.S.C.,  Section 
3012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  tbc  purposes  of  such  uses:  I^rpose  of  records  is  to 
retain  evidence  that  an  individual  was  issued  tokens  and/or  tickets. 
Users  would  be  all  personnel  in  the  transportation  office  tasked  to 
provide  information  con-  ceming  issuance  of  tickets/tokens  to  a 
specific  individual.  The  use  of  such  information  could  be  for  tracer 
action  and  to  preclude  unauthorized  reimbursement. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  Information  will  be  retrieved  by  name  or  social 
security  number  (SSN),  through  use  of  conventional  indices. 

Safeguards:  Records  are  maintained  in  areas  accessible  only  to 
authorized  personnel. 

Retention  and  dbposal:  Destroy  after  3  years. 

System  manager(s)  and  address:  Deputy  Chief  of  Staff  for  Lo¬ 
gistics,  Headquarters.  Department  of  the  Army,  The  Pentagon, 
Washington,  DC  20310. 

Notification  procedure:  Information  can  be  obtained  from  the 
Transportation  Officer  responsible  for  the  records. 

Record  access  procedures:  Direct  requests  to  SYSMANAGER; 
address  is  provided  in  the  DOD  Directory  in  the  Appendix  to  the 
DA  system  notices. 

Contesting  record  procedures:  The  Army’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tion  are  contained  in  Army  Regulation  340-21. 

Record  source  categories:  Information  is  obtained  from  individuals 
issued  tickets/tokens  for  official  travel. 

Systems  exempted  from  certain  provbiona  of  the  act:  None 
A120S.27aDALO 

System  name:  1205.27a  Bus  Pass  File 

System  locntloa:  Army  transportation  offices  worldwide  involved 
in  movement  of  passengers  by  military  or  conunericial  contract  bus. 

Categories  ol  indhrldnals  covered  by  the  system:  All  personnel 
using  Iws  transportation. 

Categories  ol  records  in  the  systmn:  Documents  relating  to  the  is¬ 
suance  of  permanent  and  temporary  passes  to  individuals  for  use  of 
military  and  commercial  contract  bus. 

Authority  tor  maintenance  ol  the  system:  Title  10  U.S.C.,  Section 
3012. 

Rontiae  aaes  ol  records  maintained  ha  the  system,  lacladlag  catego¬ 
ries  of  users  and  the  pnrpoM  of  such  uses:  Purpose  of  records  is  to 
retain  evidence  that  an  individual  was  issued  a  bus  pass  and  would 
allow  transportation  officer  to  be  able  to  identify  quantity  of  bus 
passes  issued  and  remaining  outstanding.  Users  would  be  all  per¬ 
sonnel  in  the  transportation  office  tasked  to  provide  information 
concerning  valid  bus  passes.  The  use  of  such  information  could  be 
for  tracer  action  and/or  to  verify  individuals  who  possess  valid  bus 
passes. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dbposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  Information  will  be  retrieved  by  name  and/or  So¬ 
cial  Security  Number  (SSN),  through  use  of  conventional  indices. 

Safegnards:  Records  are  maintained  in  areas  accessible  only  to 
authorized  personnel. 

Retention  and  disposal:  Destroy  on  tum-in  or  replacement  of 
pass. 

System  manager(s)  and  address:  Deputy  Chief  of  Staff  for  Lo¬ 
gistics,  Headquarters,  Department  of  the  Army,  The  Pentagon, 
Washington,  DC  20310. 
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NotifkatioB  procedure:  Information  can  be  obtained  from  the 
Transportation  Officer  responsible  for  the  records. 

Record  acceu  procedures:  Direct  requests  to  SYSMANAGER; 
address  is  provided  in  the  Department  of  Defense  Directory  in  the 
appendix  to  the  Department  of  the  Army  system  notices. 

Contesting  record  procedures:  The  Army's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  are  contained  in  Army  Regulation  340-21. 

Record  source  categories:  Information  is  obtained  from  individuals 
using  military  or  commercial  contract  bus  transportation. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A1205.30aDAAG 

System  name:  1205.30  Individual  travel  files 

System  location:  Headquarters  of  Installations  and  Major  Army 
Commands.  Official  mailing  addresses  are  in  the  Appendix. 

Categories  of  individuals  covered  by  the  system:  All  military  and 
civilian  personnel  who  meet  the  entitlements  criteria  as  prescribed 
in  the  Joint  Travel  Regulations  and  Army  Regulation  (AR)  55-46. 

Categories  of  records  in  the  system:  File  contains  documents  per¬ 
taining  to  the  processing  of  individual  dependents  prior  to  move¬ 
ment  to  and  from  authorized  destinations.  Included  are  requests  for 
movement  of  dependents;  letters  notifying  dependents  of  eligibility 
to  travel  to  authorized  destinations  and  authorization  to  obtain 
passports;  questionnaires  and  information  sheets  used  for  issuance 
of  travel  authorizations;  port  calls;  travel  authorizations;  related 
correspondence;  and  indexes. 

Authority  for  maintenance  of  the  system:  Title  10  U.S.C.,  Section 
3012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  personnel  data  con¬ 
tained  on  the  Department  of  the  Army  (DA)  Form  2370  is  used  in 
the  assignment-making  process  for  enlisted  members.  Each  service 
member  must  be  assigned  to  a  specific  unit  before  a  determination 
can  be  made  regarding  dependent  travel  (i.e.,  the  location  to  which 
an  individual  is  going  must  be  known  before  a  quarters  availability 
check  can  be  made). 

In  most  cases  DA  Form  2370  becomes  a  valuable  tool  in  formu¬ 
lating  an  enlisted  member's  assignment.  The  data  contained  therein 
are  essential  in  determining  a  member's  military  occupational  spe¬ 
cialty  (MOS)  qualifications,  physical  limitations,  and  special  skills 
(linguistic,  etc.). 

DA  Form  2370  is  also  used  to  determine  if  facilities  such  as 
hospitals  and  schools  are  suitable  to  service  dependents  who  may 
need  special  care  and  education. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  Filed  alphabetically  by  last  name. 

Safeguards:  Records  are  maintained  in  areas  accessible  only  to 
authorized  personnel  that  are  properly  screened,  cleared  and 
trained. 

Retention  and  disposal:  Destroy  after  2  years. 

System  manager(s)  and  address:  The  Adjutant  General,  Headquar¬ 
ters,  Department  of  the  Army  (HQDA),  The  Pentagon,  Washing¬ 
ton,  DC  20310. 

Notification  procedure:  Information  may  be  obtained  from: 
Headquarters  of  the  Installation  at  which  the  individual  is  assigned. 
For  personal  visits  Headquarters  of  the  Installation  or  Command  to 
which  the  individual  is  assigned. 

Record  access  procedures:  Request  from  individual  should  be  ad¬ 
dressed  to  the  Commander  of  the  installation  or  command  at  which 
the  member  is  assigned. 

Contesting  record  procedures:  The  Army's  rules  for  contesting 
contents  may  be  obtained  from  HQDA  (DAAG-AMP),  Washington, 
DC  20314. 

Record  source  categories:  Information  is  obtained  from  the  in¬ 
dividual  service  member  and  the  installation  or  command  evaluating 
official. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A120S.30bMTMC 

System  name:  1205.30  Individual  Travel  Files 

System  location:  Military  Traffic  Management  Command,  Pas¬ 
senger  Liaison  Offices,  Headquarters  of  Installations,  Major  Army 


Commands,  and  Transportation  Offices  world-wide.  Official  De¬ 
partment  of  Defense  (DOD)  mailing  addresses  are  in  the  Appendix. 

Categories  of  individuals  covered  by  the  system:  Any  individual, 
military  or  civilian  whose  transportation  overseas  is  the  responsi¬ 
bility  of  the  Department  of  the  Army. 

Categories  of  records  in  the  system:  Individual's  name,  rank,  so¬ 
cial  security  number  (SSN),  destination,  origin  station,  availability 
date,  type  of  travel,  sex,  and  port  call  information,  unit  assigned 
to,  copy  of  travel  orders,  correspondence  from  individuals,  military 
occupational  specialty  (MOS).  File  also  contains  documents  pertain¬ 
ing  to  the  processing  of  individual  dependents  prior  to  movement  to 
and  from  authorized  destinations.  Included  are  requests  for  move¬ 
ment  of  dependents;  letters  notifying  dependents  of  eligibility  to 
travel  to  authorized  destination  and  authorization  to  obtain  pass¬ 
ports;  questionnaires  and  information  sheets  used  for  issuance  of 
travel  authorizations;  related  correspondence. 

Authority  for  maintenance  of  the  system:  Title  10  U.S.C.,  Section 
3012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Maintain  record  of  port 
calls  and  authorized  individual  travel  requested  and  action  taken  in 
response.  Answer  inquiries,  conduct  statistical  research.  Make  ar¬ 
rival  notification  to  receiving  command.  Answer  occasional  inqui¬ 
ries  from  military  police  relative  to  port  call  of  possible  away 
without  leave  (AWOL)  cases.  Information  may  be  released  to  com¬ 
mercial  carriers. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Microfiche,  computer  printouts,  disks,  tapes,  paper 
records  in  file  folders,  and  similar  data. 

Retrievability:  Alphabetically  by  last  name  of  individual. 
Microfiche  by  last  name  of  individual  and  SSN. 

Safeguards:  Records  are  maintained  in  areas  accessible  only  to 
authorized  personnel  that  are  properly  trained. 

Retention  and  disposal:  2  years. 

System  manager(s)  and  address:  Commander,  Military  Traffic 
Management  Command,  Washington,  DC  20315. 

Notification  procedure:  Information  may  be  obtained  from  the 
SYSMANAGER. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  the  Commander  of  the  Installation  to  which  the  in¬ 
dividual  is  assigned. 

Contesting  record  procedures:  The  Army's  rules  for  access  to 
records  and  for  contesting  contents  of  records  and  appealing  initial 
determinations  may  be  obtained  from  SYSMANAGER. 

Record  source  categories:  Information  received  from  individual, 
copies  of  individual  travel  orders,  and  the  releasing  installation  or 
command. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A1207.08aDAIG 

System  name:  1207.08  Operator's  Examination  and  Qualification 
Record  Files. 

System  location:  Decentralized:  Unit  level  files  or  Installation 
Personnel  Divisions.  Filed  in  the  individual's  201  file. 

Categories  of  individuals  covered  by  the  system:  Each  individual 
examined  for  an  Army  motor  vehicle/equipment  operator's  permit. 

Categories  of  records  in  the  system:  Information  concerning  who, 
what,  when,  where,  and  how  individuals  became  qualified  to 
operate  Army  vehicles/equipment  and  an  historical  record  of  their 
vehicle/equipment  operating  activities. 

Authority  for  maintenance  of  the  system:  Public  Law  91-5%,  Sec¬ 
tion  19,  Occupational  Safety  and  Health  Act  of  1970,  and  Section  2, 
Executive  Order  11807,  Occupational  Safety  and  Health  Program  for 
Federal  Employees. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  for  reviewing  in¬ 
dividual's  qualifications  as  related  to  motor  vehicle/  equipment 
operations  and  for  scheduling  of  individuals  in  training  courses  as 
an  ongoing  program  to  expand  operator  capabilities. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dbposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  Filed  alphabetically  by  last  name  of  individual. 
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Safeguards:  Buildings  are  kept  locked,  and  records  are  main¬ 
tained  in  areas  accessible  only  to  authorized  personnel  that  are 
properly  screened  and  trained. 

Retentioa  and  dbposal:  Operator  qualification  record:  Permanent. 
Transferred  with  Military  Personnel  Records  Jacket  or  Civilian  Per¬ 
sonnel  Folder,  as  applicable. 

Tests  and  examination:  Destroyed  after  recording  on  applicable 
qualification  records. 

System  roanagcr(s)  and  address:  Army  (HQDA)  Director  of 
Safety.  Headquarters,  Department  of  the  Army,  Office  of  The  In¬ 
spector  General  and  Auditor  General,  Washington,  DC  20310. 

Notifkatlon  procedure:  Information  may  be  obtained  from: 

HQDA  (DAIG-SD) 

Room  1D713 
Pentagon 

Washington,  DC  20310 
Telephone:  Area  Code  202/695-7291 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  Headquarters,  Department  of  the  Army  (DAIG-SD), 
Room  ID7I3,  The  Pentagon,  Washington,  DC  20310. 

Written  requests  for  information  should  include  name,  social 
security  numt^r,  and  duty  element  of  the  individual  at  the  time  the 
system  file  was  initiated. 

Personal  visits  should  be  limited  to  the  personnel  office  at  the 
last  duty  assignment  whenever  possible  and  the  individual  should 
be  able  to  provide  some  acceptable  identification:  i.e.,  driver’s 
license  or  employing  office  identification  card  at  the  time  of  the 
visit. 

Contesting  record  procedures:  The  Army's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  Army  testing  organizations,  provost 
marshal  offices  at  Army  installations,  and  Army  motor  vehicle 
driver  examiners  through  written  correspondence. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A1207.08bUSAREUR 

System  name:  1207.08  Government  Equipment  Operator  Permit 
Files 

System  location:  Driver  Testing  Stations  and  Transportation 
Motor  Pools  (TMP),  US  Army  Europe  (USAREUR)  installations. 
Official  mailing  addresses  are  in  the  Department  of  Defense  (DOD) 
Directory  in  the  Appendix  to  the  Department  of  the  Army  (DA) 
system  notices. 

Categories  of  individuals  covered  by  the  system:  Each  individual 
examined  for  an  Army  Motor  Vehicle/Equipment  Operator’s  per¬ 
mit.  Standard  Form  (SF)  46. 

Categories  of  records  in  the  system:  File  records  contain  name, 
rank,  social  security  number  (SSN),  unit,  operator’s  permit 
number,  record  of  examination  and  training. 

Authority  for  maintenance  of  the  system:  Title  10  U.S.C.,  Section 
3012.  Secretary  of  the  Army,  powers  and  duties,  delegation  by. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  purpose  of  the 
record  is  to  establish  the  permissibility  of  an  individual  for  operat¬ 
ing  various  Government  equipment.  Records  issuance  of  SF  46. 
Used  to  issue  duplicate  permits  in  event  of  loss  or  destruction. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  Filed  alphabetically  by  last  name  of  individual. 

Safeguards:  Building  is  protected  from  unauthorized  entry  by 
security  guard  and  the  records  are  maintained  in  areas  accessible 
only  by  authorized  personnel. 

Retention  and  disposal:  Records  are  destroyed  3  years  from  date 
of  issue. 

System  manager(s)  and  address:  Officer  or  Noncommissioned  Of¬ 
ficer  in  Charge  (OIC  or  NCOIC)  of  Driver  Testing  Station  or  TMP 
where  individual  was  tested  or  where  Operator’s  Permit  (SF  46) 
was  issued.  Official  mailing  addresses  are  in  the  DOD  Directory  in 
Appendix  to  the  DA  system  notices. 

Notifkatioa  procedure:  Written  request  should  be  addressed  to 
appropriate  SYSMANAGER  including  name  or  operator  permit 
number. 


Record  access  procedures:  Written  request  should  be  addressed  to 
the  appropriate  SYSMANAGER  including  name  or  operator  permit 
numtwr. 

Contesting  record  procedures:  The  Army’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tion  are  contained  in  Army  Regulation  340-21. 

Record  source  categories:  Written  examination,  physical  aptitude 
test,  driver’s  performance  test,  remedial  driver  training  course, 
defensive  driving  course. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A1207.09aUSAREUR 

System  name:  1207.09  School  Bus  System  (SBS) 

System  location:  Primary  system:  Office  of  the  Deputy  Chief  of 
Staff,  Logistics,  Systems  Division,  Headquarters,  United  States 
Army,  Europe  (USAREUR)  and  Seventh  Army,  APO  New  York 
09403,  Heidelberg,  Federal  Republic  of  Germany  (FRG). 

Decentralized  segments:  Maintained  by  the  V  Corps,  VII  Corps 
and  1st  Support  Brigade  Directorates  of  Industrial  Operations.  Offi¬ 
cial  mailing  addresses  are  in  the  Department  of  Defense  Directory 
in  the  Appendix  to  the  Department  of  the  Army  system  notices. 

Categories  of  individuals  covered  by  the  system:  All  United  States 
(US)  Dependent  School  European  Area  students  using  bus  trans¬ 
portation  to  attend  US  Dependent  Schools  during  the  previous  or 
the  current  school  year. 

Categories  of  records  in  the  system:  System  contains  student’s 
name  and  address,  assigned  student  number,  assigned  school 
number,  assigned  pickup  and  delivery  zone  number. 

System  contains  school  names,  measured  distances  and  estimated 
driving  speeds  between  all  towns  or  intersections  used  or  an¬ 
ticipated  for  pickup  or  delivery  points  in  the  school  district  road 
network. 

System  contains  numbers  and  capacities  of  vehicles  in  bus  fleet, 
zones  assigned  first  or  last  pickup  or  delivery. 

System  contains  earliest  starting  and  latest  finishing  times  for  bus 
fleet,  bus  route  mileage  and  travel  times,  assigned  route,  vehicle 
type  and  passenger  load,  scheduled  time  for  each  pickup  or 
delivery  on  route. 

Authority  for  maintenance  of  the  system:  Title  10  U.S.C.,  Section 
3012,  Secretary  of  the  Army,  powers  and  duties,  delegation  by. 

Routine  uses  of  records  maintained  In  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Purpose  is  to  produce  ef¬ 
ficient,  school  bus  route  schedules.  Transportation  Officer  in 
Directorate  of  Industrial  Operations  uses  information  to  select  best 
school  bus  routes,  vehicles,  pickup  and  delivery  points  and  times, 
school  start  times.  Busmaster  in  transportation  motor  pool  uses  in¬ 
formation  to  time  passenger  pickup  and  delivery  stops  along  route. 
Comptroller  management  analyst  uses  information  to  select  best 
school  bus  routes.  Transportation  system  project  officer  uses  infor¬ 
mation  to  estimate  school  bus  fleet  operation  and  maintenance 
costs.  Comptroller  system  project  officer  uses  information  to  con¬ 
tract  for  school  bus  vehicle  service.  Logistics  system  project  of¬ 
ficer  uses  information  to  establish  computer  files  for  system  input. 
School  transportation*  officer  uses  information  to  coordinate 
changes  in  school  starting  times  with  school  officials.  Transporta¬ 
tion  project  officer  uses  information  to  reduce  or  increase  assigned 
vehicle  fleet  as  required. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders,  punched  cards,  computer 
magnetic  tapes,  computer  magnetic  disks,  computer  paper  prin-  < 

touts.  j 

Retrievability:  Paper  records  accessed  manually  and  retrieved 
alphabetically  by  name,  school  district,  school  and  pickup  point. 
Punched  cards  accessed  by  computer  and  manually,  and  retrieved 
by  computer  and  manually  by  school  number  and  pickup  zone 
number.  Computer  magnetic  tapes  accessed  by  computer  by  school  j 
number  and  pickup  zone  number.  Computer .  magnetic  disks  ac- 
cessed  by  computer  by  school  number  and  pickup  zone  number. 
Computer  paper  printouts  accessed  manually  by  school  name,  stu¬ 
dent  name  and  address,  route  number,  pickup  and  delivery  zone  i 
number.  ] 

Safeguards:  Access  is  limited  to  system  project  officers, 
busmaster  and  bus  drivers  in  transportation  motor  pool,  and  school  ' 
officials.  Buildings  containing  records  are  secured  during  nonwork¬ 
ing  hours. 
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RcteatioB  sad  dbpotal:  Road  network  information  is  updated  as 
required  and  retained  for  an  indefinite  period.  Paper  records, 
punched  cards  and  computer  printouts  are  updated  annually;  previ¬ 
ous  year’s  paper  records,  punched  cards  and  computer  printouts 
are  salvaged  as  automatic  data  processing  (ADP)  waste. 

System  maBagcr(s)  aad  address:  USAREUR,  Deputy  Chief  of 
Suff,  LogisUcs,  ATTN:  AEAGD-S,  APO  NY  09403. 

Notifkatioa  procedure:  Information  may  be  obtained  from: 
USAREUR,  Deputy  Chief  of  Staff,  Logistics,  ATTN: 

AEAGD-S-PD,  APO  NY  09403. 

Request  for  information  must  contain  full  name  of  student, 
school  attended,  dates  of  attendance. 

Record  access  procedures:  Information  may  be  obtained  from  the 
SYSMANAGER. 

Coatestiag  record  procedures:  The  Army’s  rule  for  access  to 
records  and  for  contesting  con-  tents  and  appealing  initial  deter¬ 
minations  are  contained  in  Army  Regulation  340-21. 

Record  source  categories:  Data  are  received  from  US  Dependent 
School  European  Area  school  officials  and  from  Directorate  of  In¬ 
dustrial  Operations  transportation  officers. 

Systems  exempted  from  certain  provisioas  of  the  act:  None 
A1301.05aDAMA 

System  name:  1301.05  Army  Scientific  Advisory  Panel  Personnel 
Files 

System  location:  Army  Scientific  Advisory  Panel,  Office  of  the 
Chief  Scientist,  Department  of  the  Army  (DA),  and  Director  of 
Army  Research,  Office  of  the  Deputy  Chief  of  Staff  for  Research, 
Development,  and  Acquisition,  Headquarters,  Department  of  the 
Army  (HQDA,  DAMA-ARA). 

Categories  of  iadividuals  covered  by  the  system:  Army  Member  or 
Consultant,  current  and  past,  of  the  Army  Scientihe  Advisory 
Panel. 

Categories  of  records  in  the  system:  File  contains  documents  in 
connection  with  appointment  to  and  retirement  from  Panel  by  the 
Secretary  of  the  Army,  Confidential  Statements  of  Employment 
and  Financial  Interests,  Travel  and  Pay  records,  correspondence 
reflecting  participation  in  the  various  ad  hoc  group  efforts  of  the 
Panel,  Conflict  of  Interest  Statements,  and  biographical  data. 

Authority  (or  maintenance  of  the  system:  Title  5  U.S.C.,  Appendix 
I  (Federal  Advisory  Committee  Act  -  Pub.  L.  92-463)  and  Ofhee  of 
Management  and  Budget  (0MB)  Circular  A63. 

Routine  uses  of  records  maintained  in  the  system,  iaciuding  catego¬ 
ries  of  users  aad  the  purposes  of  such  uses:  To  appoint  and  reappoint 
to  and  retire  from  the  Panel;  to  obtain  clearance  for  access  to  clas¬ 
sified  information;  to  enter  on  payroll  for  reimbursement  when  ac¬ 
tually  employed;  to  preclude  ad  hoc  group  participation  which 
could  lead  to  individual  conflict  of  interest;  and  to  compile  in¬ 
dividual  biographies. 

Policies  aad  practices  (or  storing,  retrieving,  accessiag,  retaiaiag, 
aad  disposing  of  records  ia  the  system: 

Storage:  Paper  records  in  file  folders  and  loose-leaf  binders. 

Retrievahility:  Filed  alphabetically  by  last  name  of  individual 
Member  and  Consultant. 

Safeguards:  Building  employs  security  guards.-  Records  are  main¬ 
tained  in  areas  accessible  only  to  authorized  personnel,  and  the  of¬ 
fice  is  secured  during  non-duty  hours. 

Reteatioa  aad  disposal:  Records  are  permanent.  They  are  retained 
in  active  file  until  member  or  consultant  is  retired  from  the  Panel, 
at  which  time  the  records  are  placed 'in  an  inactive  file  for  2  years. 
They  are  then  retired  to  the  Washington  National  Records  Center, 
Suitland,  Maryland  for  historical  reference  purposes. 

System  managcr(s)  and  address:  Deputy  Chief  of  Staff  for 
Research,  Development,  and  Acquisition,  Headquarters,  Depart¬ 
ment  of  the  Army,  The  Pentagon,  Washington,  DC  20310. 

Notification  procedure:  Information  may  be  obtained  from: 

HQDA  (DAMA-ARA) 

Room  3E  364 
The  Pentagon 
Washington,  DC  20310 
Telephone:  Area  Code  202/697-9703 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  Headquarters,  Department  of  the  Army  (DAMA- 
ARA),  Washington,  DC  20310. 


For  personal  visits  individual  should  contact  the  Executive 
Director,  Executive  Secretary,  or  the  Secretary  of  the  Panel  in 
Room  3E  364,  The  Pentagon,  at  Area  Code:  202/697-9703. 

Coatestiag  record  procedares:  The  Army’s  rules  for  contesting 
contents  and  appealing  initial  determinations  are  contained  in  Army 
Regulation  340-21. 

Record  scarce  categories:  Applications  and  related  forms  from  the 
individual;  notification  of  personnel  (security)  clearances  from  The 
Army  Staff  Personnel  Security  Office;  correspondence  originating 
between  individual  and  the  secretariat  of  the  Army  Scientific  Ad¬ 
visory  Panel;  Department  of  the  Army  staff  agencies  and  com¬ 
mands,  and  other  Federal  agencies. 

Systems  exempted  from  certain  provUoBS  of  the  act:  None 
A1301.07aAMC 

System  aame:  1301.07  Alphabetical  Listing  of  Scientists 

System  locatioa:  Proposals  Branch,  Information  Processing  Of¬ 
fice,  United  States  Army  Research  OHice  (USARO),  Research  Tri¬ 
angle  Park,  NC  27709. 

Categories  of  iadividuals  covered  by  the  system:  Any  scientist  that 
has  submitted  a  formal,  unsolicited  basic  research  proposal  in  the 
fields  of  mathematics  and  the  physical  sciences,  engineering,  life 
and  geosciences. 

Categories  of  records  in  the  system:  File  contains  individual’s 
name,  title  of  proposed  research,  parent  organization  and  proposal 
number  as  assigned  by  the  proposals  branch. 

Authority  (or  maiateaaace  of  the  system:  Title  5  U.S.C.,  Section 
301. 

Routine  uses  of  records  maiataiacd  ia  the  system,  includiag  catego¬ 
ries  of  asers  and  the  purposes  of  such  uses:  Proposals  Branch:  To 
determine  if  a  scientist  has  previously  submitted  a  formal  proposal 
and  the  action(s)  taken  on  that  proposal. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  ia  the  system: 

Storage:  Paper  records  in  metal  Revo  File. 

Retrievabiitty:  Filed  alphabetically  by  last  name  of  scientist. 

Safeguards:  Records  arc  maintained  in  area  accessible  only  to 
authorized  personnel  that  have  proper  need. 

Retention  aad  disposal:  Records  are  retained  in  active  file  until  no 
longer  needed  to  facilitate  work.  Held  1  additional  year  in  inactive 
file  and  then  destroyed. 

System  maaager(s)  and  address:  Records  Management  Officer, 
USARO,  Research  Triangle  Park,  NC  27709. 

Notificatioa  procedure:  Information  may  be  obtained  from: 

USARO  (AMXRO-AO) 

Box  12211 

Research  Triangle  Park,  NC  27709 
Telephone:  Area  Code  9 19-549-064 1 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  Commander,  USARO,  ATTN:  AMXRO-AO,  Box 
12211,  Research  Triangle  Park,  NC  27709. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individu^,  current  address  and  telephone  number,  and  the 
proposal  number  that  appears  with  the  office  symbol  on  all  cor¬ 
respondence  received  from  this  office.  Visits  are  limited  to  the  Ad¬ 
jutant’s  Office  (AMXRO-AO),  USARO,  Research  Triangle  Park, 
NC  27709. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  i.e.,  driver’s  license,  employing  office’s 
identification  card,  and  give  some  verbal  information  that  could  be 
verified  from  his  file. 

Contesting  record  procedures:  The  Army’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  Correspondence  received  from  in¬ 
dividual  scientists. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A1301.07bAMC 

System  name:  1301.07b  Food  Taste  Test  Panel  Reference  Files 

System  locatioa:  Primary  System:  Food  Acceptance  Group,  Food 
Science  Laboratory,  United  States  (US)  Army  Natick  Development 
Center,  AMXNM-YBF,  Natick,  MA  01760. 

Decentralized  Segment:  Data  Analysis  Office,  US  Army  Natick 
Development  Center,  AMXNM-D,  Natick,  MA  01760. 
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Categories  of  individuals  covered  by  the  system:  Civilian  and  mili¬ 
tary  personnel  who  volunteer  to  participate  in  sensory  taste  tests  of 
fo<^  items. 

Categories  of  records  in  the  system;  File  contains  questionnaire 
and  locator  record  that  are  completed  by  civilian  and  military  per¬ 
sonnel  who  volunteer  to  participate  on  a  food  sensory  test  panel. 
Information  collected  includes  name,  date,  organization,  business 
telephone  number,  sex,  age,  marital  status,  rank  or  grade,  present 
or  prior  military  service,  highest  educational  level  attained,  section 
of  country  lived  in  the  longest,  willingness  to  test  irradiated  foods, 
food  aversion  data,  food  preference  data. 

Authority  for  maintenance  of  the  system:  Title  10  U.S.C.,  Section 
3012,  Secretary  of  the  Army:  Powers  and  duties,  delegated  by. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Food  Acceptance  Group: 
Selection  of  Panel  Members  to  participate  in  individual  food  senso¬ 
ry  tests  by  the  SYSMANAGER.  Personal  information  on  panel 
members  is  used  when  a  particular  food  sensory  test  requires  selec¬ 
tion  of  panel  members  having  specified  characteristics. 

Data  Analysis  Office:  To  provide  automatic  data  processing  ser¬ 
vices  as  requested  by  Head,  Food  Acceptance  Group,  Food 
Science  Laboratory. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Computer  paper  printouts,  cards,  magnetic  tapes  and 
paper  records  in  file  folders. 

RetrievabilHy:  Filed  alphabetically  by  last  name  or  unique 
number  assigned  to  each  volunteer. 

Safeguards:  Buildings  employ  security  guards.  Records  are  stored 
in  metal  file  cabinets  which  are  locked  when  not  under  the  control 
of  authorized  personnel. 

Retention  and  disposal:  Records  are  destroyed  when  individual 
volunteer  leaves  or  ceases  to  participate  in  program. 

System  manager(s)  and  address:  Head,  Food  Acceptance  Group, 
US  Army  Natick  Development  Center,  AMXNM-YBF,  Natick, 
MA  01760. 

Notification  procedure:  Information  may  be  obtained  from 
SYSMANAGER,  Telephone:  Area  Code  617/653-1000,  X  2720. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  Commander,  US  Army  Natick  Development  Center, 
ATTN:  AMXNM-YBF,  Natick,  MA  01760. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number.  Visits  are 
limited  to  the  Food  Acceptance  Group,  Food  Sciences  Laboratory 
(AMXNM-YBF),  US  Army  Natick  Development  Center,  Natick, 
MA  01760. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  i.e.,  driver's  license,  employing  office's 
identification  card,  and  give  some  verbal  information  that  could  be 
verified  with  his  'case'  folder. 

Contesting  record  procedures:  The  Army's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  Subject  individual. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A1301.07cAMC 

System  name:  1301.07c  Visiting  Scientist  Research  Associates 
Reference  Files 

System  location:  Deputy  Technical  Director/Food  Service 
Systems  Program,  Office  of  the  Technical  Director,  United  States 
(US)  Army  Natick  Development  Center,  AMXNM-ZTF,  Natick, 
MA  01760. 

Categories  of  individuals  covered  by  the  system:  Scientific  in¬ 
vestigators  proposed  to  the  US  Army  Natick  Development  Center 
(NDC),  by  the  National  Research  Council  (NRC),  National  Acade¬ 
my  of  Sciences,  under  a  contract  for  research  services  in  special 
scientific  areas  of  interest  to  the  NDC. 

Categories  of  records  in  the  system:  File  contains  name  of  each  in¬ 
vestigator  proposed  to  the  NDC,  a  resume  of  the  investigator's 
qualifications,  a  copy  of  his  research  proposal,  a  copy  of  NRC 
letter  to  the  investigator  appointing  him  to  the  NDC,  copies  of 
travel  requests  and  vouchers  which  the  investigator  submits  to  the 
NRC,  copies  of  quarterly  and  final  reports  which  are  submitted  by 
the  investigator  to  the  NRC,  and  a  technical  evaluation  of 
completed  assignment  by  the  investigator's  NDC  Advisor. 


Authority  lor  maintenance  of  the  system:  Title  10  U.S.C.,  Section 
3012,  Secretary  of  the  Army:  Powers  and  duties;  delegated  by. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Records  are  maintained 
for  review  and  approval  of  investigators  and  areas  of  research 
proposed  under  the  contract  and  for  monitoring  performance  of  as¬ 
signed  investigators  under  the  contract. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  Filed  alphabetically  by  last  name  of  investigator. 

Safeguards:  Buildings  employ  security  guards.  Records  are  stored 
in  metal  file  cabinets  which  are  locked  when  not  under  the  control 
of  authorized  personnel. 

Retention  and  disposal:  Records  are  retained  indefinitely. 

System  manager(s)  and  address:  Deputy  Technical  Dircctor/Food 
Service  Systems  Program,  Office  of  the  Technical  Director,  US 
Army  Natick  Development  Center,  AMXNM-ZTF,  Natick,  MA 
01760. 

Notification  procedure:  Information  may  be  obtained  from 
SYSMANAGER,  Telephone:  Area  Code  617/653-1000,  X  2361. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  Commander,  US  Army  Natick  Development  Center, 
ATTN:  AMXNM-ZTF.  Natick,  MA  01760. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number,  date  and  title 
of  research  assignment  at  NDC.  Visits  are  limited  to  Deputy 
Technical  Director/Food  Service  Systems  Program,  Office  of  the 
Technical  Director,  US  Army  Natick  Development  Center, 
AMXNM-ZTF.  Natick.  MA  01760. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  i.e.,  driver's  license,  employing  office's 
identification  card,  and  give  some  verbal  information  that  could  be 
verified  with  his  'case'  folder. 

Contesting  record  procedures:  The  Army's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  Information  in  records  is  obtained  from 
the  National  Research  Council,  National  Academy  of  Sciences;  and 
from  the  NDC  Advisor  in  the  laboratory/office  to  which  the  in¬ 
vestigator  was  assigned. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A1302.15aDAJA 

System  name:  1302.15  Unsolicited  Proposal  Files 

System  location:  Decentralized  System:  Commander,  United 
States  (US)  Army  Materiel  Command,  ATTN:  AMCRD-A,  5001 
Eisenhower  Avenue,  Alexandria,  VA  22333;  Commander,  Ballistic 
Missile  Systems  Command,  ATTN:  BMDSC-C,  P.O.Box  1500, 
Huntsville,  AL  35807;  Headquarters,  Department  of  the  Army 
(HQDA),  (DAEN-GCP),  Forrestal  Building,  Washington,  DC  20314. 

Categories  of  individuals  covered  by  the  system:  Persons  sub¬ 
mitting  unsolicited  inventive  proposals  to  Army  agencies. 

Categories  of  records  in  the  system:  Inventive  proposals  (other 
than  those  arising  under  contract,  from  performance  of  official 
duty,  or  in  response  to  a  solicitation  by  the  Army)  which  have  been 
individually  submitted  to  an  Army  agency  for  evaluation,  together 
with  resultant  evaluation  reports  and  correspondence.  Proposals  are 
limited  to  those  involving  processes,  machines,  manufactures,  com¬ 
positions  of  matter,  and  improvements  thereof  which  are  or  may  be 
patentable. 

Authority  for  maintenance  of  the  system:  Title  5  U.S.C.,  Section 
301. 

Routine  uses  of  records  maintained  in  the  system,  inciuding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Inventive  proposals  are 
evaluated  by  technical  personnel  of  the  Army  and  other  Govern¬ 
mental  agencies  to  determine  whether  the  proposal  is  technically 
feasible,  meets  military  requirements,  and  should  be  accepted.  Files 
are  retained  by  the  agency  as  a  record  of  the  proposal  and  of  action 
taken  thereon.  Later  proposals  and  claims  for  patent  infringement 
may  be  cross  checked  with  the  records. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  Name  of  the  person  submitting  the  proposal. 
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Saleguardi:  Various  Federal  buildings  employ  security  guards. 
Records  are  maintained  in  file  cabinets  accessible  only  by 
authorized  personnel  who  are  properly  instructed  in  the  permissible 
use  of  the  information. 

Retention  and  disposal:  Records  are  held  by  the  agency  which 
evaluated  the  proposal  and  destroyed  after  6  years. 

System  niaaager(s)  and  address:  Chief,  Patents  Division.  Office  of 
the  Judge  Advocate  General,  Department  of  the  Army,  Washing¬ 
ton.  DC  20310. 

Notification  procedure:  Information  may  be  obtained  from  Army 
organization  to  which  the  proposal  was  submitted  or  the 
SYSMANAGER. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number,  the  case 
number  that  appears  with  the  office  symbol  on  all  correspondence 
received,  and  any  other  personal  identifying  data  (driver’s  license 
number,  if  any)  which  would  assist  in  determining  the  identity  of 
the  requester. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
positive  identification  (driver’s  license,  identification  card)  and  give 
some  information  that  could  be  verified  from  his  proposal. 

Record  access  procedures:  Written  requests  for  information 
should  contain  the  full  name  of  the  individual,  current  address  and 
telephone  number,  the  case  number  that  appears  with  the  office 
symbol  on  all  correspondence  received,  and  any  other  personal 
identifying  data  (driver’s  license  number,  if  any)  which  would  assist 
in  determining  the  identity  of  the  requester. 

For  personal  visits  the  individual  should  be  able  to  provide  some 
positive  identification  (driver’s  license,  identification  card)  and  give 
some  information  that  could  be  verified  from  his  proposal. 

Contesting  record  procedures:  The  Army’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  are  contained  in  Army  Regulation  340-21 . 

Record  source  categories:  The  proposal  submitted  and  agencies 
evaluating  the  proposal. 

Systems  exempted  from  eertain  provisions  of  the  act:  None 
A1304.0SaDASG 

System  name:  1304.08  Immunity  Booster  Files 

System  locatioa:  United  States  (US)  Army  Medical  Research  In¬ 
stitute  of  Infectious  Diseases  (USAMRIID),  Ft  Detrick,  Frederick, 
MD  21701. 

Categories  of  individuals  covered  by  the  system:  Military  and 
civilian  employees  of  Ft  Detrick  engaged  in  research  who  have 
been  immunized  with  a  biological  product  or  who  fall  under  the  Oc¬ 
cupational  Health  and  Safety  Act  or  Radio-  logic  Safety  Program. 

Categories  of  records  in  the  system:  File  contains  name  of  biologi¬ 
cal  agents,  name,  social  security  number  (SSN),  age.  race,  date  of 
birth  (DOB),  occupation,  titers,  immunization  schedule,  known  al¬ 
lergies.  amount  of  dosage,  reaction  to  immunization,  radiologic 
agents,  exposure  level,  health  screening  test  results,  health  test 
schedule. 

Authority  for  maintenance  of  the  system:  Title  S  U.S.C.,  Section 
301;  1943  ExecuUve  Order  9397. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  is  used  for 
two  primary  purposes:  To  create  a  large  data  base  of  immunologi¬ 
cal  data  for  research  purposes,  and  to  manage  the  scheduling  of  all 
the  health  screening  tests,  immunizations,  physicals,  and  other  spe¬ 
cial  procedures  required  by  USAMRIID’s  biosurveillance  program, 
radiologic  safety  program,  and  occupational  health  and  safety  pro¬ 
gram. 

Scheduling  documents  are  handled  by  ward  clerks  and  the  immu- 
ni-  zation  nurse.  Access  to  immunological  data  is  given  to  the  im¬ 
munization  nurse,  the  ward  physician,  and  other  interested  profes¬ 
sional  investigators. 

Policies  and  praetkes  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Files  are  maintained  on  random  access  disk  files,  card 
files  and  backed  up  on  magnetic  tape.  Computer  paper  printouts  are 
also  required  by  the  system  users. 

Retrlevability:  For  research  purposes,  the  data  are  usually 
retrieved  and  analyzed  with  respect  to  relative  times,  vaccine  lots, 
titers,  demographic  values,  etc.  The  data  are  seldom  retrieved  by 
name  of  individual  or  SSN. 


The  schedule  data  are  retrieved  by  name,  by  test  to  be  taken, 
and  by  month  of  scheduled  examinations. 

Safeguards:  Files  are  maintained  in  a  controlled  area  in  the  com¬ 
puter  center  at  Walter  Reed  Army  Institute  of  Research. 

Files  at  USAMRIID  are  maintained  in  a  building  which  is  locked 
at  night  with  periodic  patrols  by  security  personnel.  Access  during 
duty  hours  is  by  authorized  personnel  only. 

Retention  and  disposal:  Records  are  permanent. 

System  manager(s)  and  address:  Commander,  US  Army  Medical 
Research  Institute  of  Infectious  Diseases,  Ft  Detrick,  Frederick, 
MD  21701. 

Notification  procedure:  Information  may  be  obtained  from  the 
above  SYSMANAGER. 

Record  access  procedures:  Requests  from  individuals  will  be  ad¬ 
dressed  to  the  above  SYSMANAGER  and  should  indicate  type  of 
information  desired. 

Contesting  record  procedures:  The  Army’s  rules  for  contesting 
contents  and  appealing  initial  determinations  are  contained  in  Army 
Regulation  340-21. 

Record  source  categories:  Local  form  completed  by  physician  or 
nurse  and  an  interview  with  the  individual.  Laboratory  results,  im¬ 
munization  results,  and  other  relevant  test  results  and  dates  are 
provided  by  the  immunization  nurse. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A1304.21aDASG 
System  name:  1304.21  Sandfly  Fever  Files 

System  location:  United  States  (US)  Army  Medical  Research  In¬ 
stitute  of  Infectious  Diseases  (USAMRIID),  Ft  Detrick,  Frederick, 
MD  21701. 

Categories  of  individuals  covered  by  the  system:  All  human  volun¬ 
teers  who  participated  in  the  Sandfly  fever  studies  at  USAMRIID. 

Categories  of  records  in  the  system:  Records  contain  data  on 
name,  body  temperature,  pulse,  blood  pressure,  respirations,  urinal¬ 
ysis  results,  blo^  serology  results. 

Authority  for  maintenance  of  the  system:  Title  S  U.S.C.,  Section 
301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  is  not  ac¬ 
tively  being  used  for  any  current  research  efforts  but  is  being 
stored  for  possible  future  study.  Data  were  collected  and  analyzed 
during  a  previous  Sandfly  fever  study. 

Access  to  the  data  is  limited  to  interested  professional  investiga¬ 
tive  personnel. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  on  punched  computer  cards. 
Computer  printouts  from  previous  analysis  are  also  being  stored. 

Retrievahility:  The  records  are  retrievable  by  name  and  are 
usually  analyzed  by  parameter,  pre-  or  postinfection  day  and  ex- 
perimentals  versus  controls. 

Safeguards:  Files  are  maintained  in  a  building  which  is  locked  at 
night  with  periodic  patrols  by  security  personnel.  Access  during 
duty  hours  is  restricted  to  authorized  personnel  only. 

Retention  and  disposal:  Records  will  be  maintained  until  they 
have  no  further  research  value. 

System  manager(s)  and  address:  Commander,  US  Army  Medical 
Research  Institute  of  Infectious  Diseases,  Ft  Detrick,  Frederick, 
MD  21701. 

Notification  procedure:  Information  may  be  obtained  from  the 
SYSMANAGER. 

Record  access  procedures:  Requests  from  individuals  will  be  ad¬ 
dressed  to  the  SYSMANAGER  and  should  indicate  type  of  infor- 
jnation  desired. 

Contesting  record  procedures:  The  Army’s  rules  for  contesting 
contents  and  appealing  initial  determinations  are  contained  in  Army 
Regulation  340-21. 

Record  source  categories:  Quantitative  data  obtained  from  in¬ 
vestigative  staff,  and  clinical  laboratory  reports. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A140L07aAMC 

System  name:  1401.07  Resumes  for  Non-Government  Technical  Per¬ 
sonnel 
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PRIVACY  ACT  ISSUANCES 


Syslcm  locatloa:  Primary  System:  Battelle  Columbus  Laborato¬ 
ries,  Durham  Operations  (BCL-D),  Suite  4A,  3333  Chapel  Hill  Bou¬ 
levard,  Durham,  NC  27707. 

Decentralized  Segments:  Battelle  Columbus  Laboratories  (BCD, 
505  King  Avenue,  Columbus,  OH  43201. 

Procurement  Office,  United  States  Army  Research  Office 
(USARO),  P.O.  Box  1221 1,  Research  Triangle  Park,  NC  27709. 

Categories  of  individuals  covered  by  the  system:  File  contains  sol¬ 
icited  and  unsolicited  resumes  of  candidates  for  providing  scientific 
services  to  Federal  agencies  in  the  fields  of  mathematics  and  the 
physical,  engineering,  life  and  geosciences. 

Categories  of  records  in  the  system:  File  contains  individual's 
name,  personal  history  resume,  affiliations,  area  of  expertise,  social 
security  number,  record  of  remuneration  for  services  provided  and 
performance  evaluations. 

Authority  for  maintenance  of  the  system:  Title  5  U.S.C.,  Section 
301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  BCL-D:  To  determine 
the  best  qualified  technical  personnel  to  provide  scientific  services 
to  Federal  agencies. 

BCL:  Provides  for  BCL-D  quick  search  computer  services  on 
resume  information. 

Procurement  Office,  USARO:  For  evaluation  of  individual  scien¬ 
tific  service  cost  proposals. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  metal  containers  and  automatic  data 
processing  (ADP)  random  access. 

Retrievability:  Filed  alphabetically  by  last  name  of  candidate  and 
ADP  by  keyword. 

Safeguards:  Records  are  maintained  in  areas  accessible  only  to 
authorized  personnel  that  are  properly  trained  and  that  have  proper 
need. 

Retention  and  dteposal:  Records  are  temporary.  They  are  retained 
in  active  file  for  life  of  the  contract  to  facilitate  work.  They  are 
destroyed  when  no  longer  required. 

System  manager(s)  and  address:  Robert  S.  Carbonara,  SSP  Pro¬ 
gram  Manager,  BCL-D,  Durham,  NC. 

Notification  procedure:  Information  may  be  obtained  from: 

Battelle  Columbus  Laboratories,  Durham  Operations 
Suite  4A 

3333  Chapel  Hill  Boulevard 

Durham,  NC  27707 

Telephone:  Area  Code  919/489-2366 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to;  Battelle  Columbus  Laboratories,  Durham  Operations, 
Suite  4A,  3333  Chapel  Hill  Boulevard,  Durham,  NC  27707. 

Written  requests  for  information  should  contain  the  purpose  of 
the  request,  full  name  of  the  individual,  current  address,  telephone 
number,  position  title,  and  current  employer.  Visits  are  limited  to 
BCL-D. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification;  i.e.,  driver's  license,  employing  officer's 
identification  card,  and  give  some  verbal  information  that  can  be 
verified. 

Contesting  record  procedures:  The  Army's  rules  for  access  to 
records  and  for  contesting  the  contents  and  appealing  initial  deter¬ 
minations  by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER 

Record  source  categories:  Correspondence  received  from  can¬ 
didates. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A140I.08aDAAG 

System  name:  1401.08  Alphabetical  Library  Borrowers'  File 

System  location:  Libraries  on  all  Army  installations.  For  installa¬ 
tion  address  see  the  organizational  directory  in  the  Appepdix  to 
these  system  notices. 

Categories  of  individuals  covered  by  the  system:  Active  and  retired 
military  and  civilian  personnel  (including  dependents  of  military) 
and  all  other  authorized  patrons  of  Army  library  facilities. 

Categories  of  records  in  the  system:  File  contains  a  record  show¬ 
ing  name,  address,  social  security  number  (SSN)  and  telephone 
number,  which  is  used  for  patron  registration  and  record  of  library 
materials  loaned. 


Authority  for  maintenance  of  the  system:  Title  10  U.S.C.,  Section 
3012  and  Title  5  U.S.C.,  Section  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  fully  identify  every 
patron  authorized  to  borrow  library  materials  when  materials  are 
charged  out  of  the  library.  As  library  meterials  become  overdue  for 
return,  overdue  notices  are  sent  to  the  patrons  at  the  military  or 
civilian  address,  as  appropriate,  depending  on  the  status  of  the 
patron.  Used  as  a  means  of  assuring  that  all  installation  property 
has  been  returned  and  that  the  individual's  account  is  clear  in  con¬ 
junction  with  the  installation  clearance  system.  May  also  be  used  to 
prepare  a  written  report  to  the  installation  commander,  if  the  in¬ 
dividual  refuses  or  fails  to  make  restitution  for  negligently  lost, 
damaged  or  destroyed  library  materials,  and  for  taking  action  as 
may  be  deemed  appropriate  to  achieve  restitution.  It  is  also  used  to 
advise  patrons  when  specific  information  or  materials  requested  are 
available.  It  may  be  used  for  recording  in  library  use  of  equipment 
as  head  sets,  typewriters,  and  cassette  players. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Card  files,  magnetic  tape,  computer  printouts. 

Retrievability:  File  alphabetically  by  patron's  surname. 

Safeguards:  Files  are  maintained  in  areas  accessible  only  to  auth¬ 
orized  personnel  who  are  properly  instructed  in  the  permissible  use 
of  the  information.  Library  is  secured  during  non-duty  hours. 

Retention  and  disposal:  Records  are  routinely  destroyed  upon 
clearance  of  the  individual  involved. 

System  manager(s)  and  address:  The  Adjutant  General,  Headquar¬ 
ters,  Department  of  the  Army  (DAAG-RE),  Washington,  DC  20314. 

Notification  procedure:  Requests  should  be  directed  to  the 
specific  library  involved. 

Record  access  procedures:  Written  requests  should  be  addressed 
to  the  librarian  of  the  library  having  the  record  and  should  contain 
the  full  name,  rank,  and  SSN  of  the  individual. 

For  personal  visits,  the  individual  should  be  able  to  provide 
identification  such  as  a  military  or  civilian  identification  card,  or 
driver's  license  with  a  photograph. 

Contesting  record  procedures:  The  Army's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  are  contained  in  Army  Regulation  340-21. 

Record  source  categories:  Each  patron  authorized  to  use  the  libra¬ 
ry  completes  and  personally  signs  a  Borrower's  Registration  Form 
(may  be  a  Department  of  the  Army  (DA)  Form  1878).  Information 
is  obtained  from  no  other  source  unless  correspondence  is  returned 
by  mail  channels. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A1402.18DAJA 

System  name:  1402.18  Procurement  Misconduct  Files  (Fraud  Cases) 

System  location:  Litigation  Division,  Office  of  The  Judge  Ad¬ 
vocate  General,  Department  of  the  Army,  Room  2D435,  The  Pen¬ 
tagon,  Washington,  DC  20310. 

Categories  of  individuals  covered  by  the  system:  Individuals  or 
legal  entities  investigated  for  alleged  procurement  misconduct,  such 
as  fraudulent  activities  in  securing  or  performing  a  Government 
contract.  • 

Categories  of  records  in  the  system:  Criminal  and  administrative 
investigations  of  fraudulent  or  other  criminal  conduct  in  connection 
with  Government  procurement  activities  and  the  Joint  Consolidated 
List  of  Debarred,  Ineligible,  and  Suspended  Contractors. 

Authority  for  maintenance  of  the  system:  Title  10  U.S.C.,  Section 
3012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  collected  informa¬ 
tion  is  used  to  determine  whether  criminal  or  civil  proceeding 
should  be  initiated  against  the  contractor  with  the  Government  or 
Government  procurement  officials  for  criminal  conduct  in  connec¬ 
tion  with  procurement  activities  and  to  maintain  and  distribute  a  list 
of  contractors  determined  to  be  ineligible  to  participate  in  Govern¬ 
ment  procurement  activities.  The  routine  users  include,  in  addition 
to  the  Litigation  Division,  Office  of  the  Judge  Advocate  General  of 
the  Army,  the  Department  of  Justice,  United  States  (US)  Attor¬ 
neys,  and  the  addressees  for  the  Joint  Consolidated  List  of 
Debarred,  Ineligible,  and  Suspended  Contractors  which  are:  Chief 
of  Naval  Material,  Department  of  Navy;  Director  of  Procurement 
Policy,  DCS/S&L,  Department  of  Air  Force;  Director,  Defense 
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Supply  Agency;  Director,  Defense  Communications  Agency; 
Director,  Defense  Nuclear  Agency;  Headquarters,  Department  of 
the  Army  (HQDA)  (DAEN-GCZ-A);  HQDA  (DASG-HCL);  HQDA 
(NGB-JA);  HQDA  (DAMA-PPZ-A)  Commander  in  Chief,  US  Army 
Europe  and  Seventh  Army;  Commander;  US  Army  Forces  Com¬ 
mand,  Ft  McPherson,  Georgia;  US  Army  Health  Service  Command 
ATTN:  HSC-LO-P;  US  Army  Materiel  Command;  US  Army  Train¬ 
ing  and  Doctrine  Command;  Military  District  of  Washington,  US 
Army;  US  Army  Communications  Command;  US  Army  Security 
Agency;  US  Army,  Alaska;  US  Army  Theater  Support  Command, 
Europe;  US  Army  Support  Command,  Hawaii;  US  Army  Support 
Command,  Japan. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrlevability:  Filed  alphabetically  by  last  name. 

Safeguards:  Various  Federal  buildings  employ  security  guards. 
Records  are  maintained  in  file  cabinets  accessible  only  by 
authorized  personnel  who  are  properly  instructed  in  the  permissible 
use  of  the  information. 

Retention  and  diapoaal:  Destroy  15  years  after  final  action  on  the 
case. 

System  maaager(s)  and  address:  Chief,  Litigation  Division,  Office 
of  The  Judge  Advocate  General,  E>cpartment  of  the  Army, 
Washington,  DC  20310. 

Notification  procedure:  Information  may  be  obtained  from  the 
SYSMANAGER. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number,  the  case 
number  that  appears  with  the  office  symbol  on  all  correspondence 
received  from  this  office  and  any  other  personal  identifying  data 
(driver’s  license  number,  if  any)  which  would  assist  in  determining 
the  identity  of  the  requester. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
positive  identification  (driver’s  license,  identification  card)  and  give 
some  information  that  could  be  verified  within  his  ’case’  folder. 
Visits  may  be  made  to  any  Staff  Judge  Advocate  Office. 

Record  acccu  procedures:  Written  requests  for  information 
should  contain  the  full  name  of  the  individual,  current  address  and 
telephone  number,  the  case  number  that  appears  with  the  office 
symbol  on  all  correspondence  received  from  this  office  and  any 
other  personal  identifying  data  (driver’s  license  number,  if  any) 
which  would  assist  in  determining  the  identity  of  the  requester. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
positive  identification  (driver’s  license,  identification  card)  and  give 
some  information  that  could  be  verified  within  his  ’case’  folder. 
Visits  may  be  made  to  the  Litigation  Division,  Office  of  The  Judge 
Advocate  General,  Department  of  the  Army,  Room  2D435,  The 
Pentagon,  Washington,  DC  20310. 

Contesting  record  procedures:  The  Army’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER. 

Record  source  categories:  Department  of  the  Army  Staff  ele¬ 
ments,  Staff  Judge  Advocate  (Offices,  as  listed  in  the  DOD  or¬ 
ganizational  directory.  Records  Center  St.  Louis,  Military  Person¬ 
nel  Center,  Posts,  Camps,  and  Stations,  Department  of  the  Army 
(DA)  Field  operating  agencies.  Civil  Service  Commission,  Depart¬ 
ment  of  Justice,  US  Attorneys,  opposing  counsel.  Armed  Forces 
Institute  of  Pathology. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A1402.20aUSAREUR 

System  name:  1402.20  Procurement  Management  Information 
System  Europe 

System  location:  Primary  System:  Headquarters,  United  States 
(US)  Army  Procurement  Agency,  Europe  (USAPAE),  Box  49,  APO 
NY  09710. 

Decentralized  Segments:  Maintained  by  subordinate  purchasing 
offices  in  Germany.  Official  mailing  addresses  are  derivable  from 
the  Department  of  Defense  Directory  in  the  Appendix  to  the  De¬ 
partment  of  the  Army  system  notices. 

Categories  of  individuals  covered  by  the  system:  Any  person  as¬ 
sociated  with  a  firm  that  desires  to  do  business  with  the  US 
Government  through  the  US  Army  Procurement  Agency,  Europe. 


Categories  of  records  in  the  system:  Standard  Form  129,  Bidder's 
Mailing  List  Application,  contains  applicant’s  name  and  address; 
type  of  organization;  how  long  in  present  business;  name  of  busi¬ 
ness  officers,  owners,  partners,  affiliates  of  applicant;  persons 
authorized  to  sign  bids,  offers,  and  contracts  in  applicant’s  name; 
equipment,  supplies,  materials,  and/or  services  on  which  applicant 
desires  to  bid;  type  of  business;  size  of  business;  business  floor 
space;  business  net  worth,  security  clearance  of  key  personnel 
and/or  plant. 

Dun  &  Bradstreet  business  rating,  name  of  firm  owner,  name  and 
address  of  firm,  date  firm  started  in  business,  payments,  annual 
sales,  number  of  employees,  firm  history,  firm  finances,  firm 
operation  description,  firm  bankers,  promptness  of  firm  payments. 

Department  of  Defense  (DOD)  Form  1057,  Monthly  Procurement 
Summary  of  Actions  Under 

10,000  by  Purchasing  Office,  contains  number  and  dollar  value  of 
all  procurement  actions;  number  and  dollar  value  of  negotiated  ac¬ 
tions;  number  and  dollar  value  of  research,  development,  lest  and 
evaluation  actions;  number  and  dollar  value  of  competition  in 
negotiated  actions;  number  and  dollar  value  of  imprest  fund  ac¬ 
tions. 

Army,  Europe  (AE)  Form  1014a,  US  Army,  Europe 
(USAREUR)  Dollar-Deutsche  Mark  Procurement  Report,  contains 
name  and  location  of  purchasing  office,  activity  address  number, 
monthly  reporting  period,  number  and  dollar  value  of  obligations  by 
budget  program,  country  where  procured,  dollar  value  of  obligation 
of  operation  and  maintenance.  Army  (OMA)  and  Deutsche  Mark 
(DM)  Funds. 

AE  Form  1014b,  Analysis  of  USAREUR  Offshore  Procurement, 
contains,  by  category,  monthly  dollar  value  of  services  and/or  sup¬ 
plies,  FY  cumulative  dollar  value  of  supplies  and  services. 

AE  Form  1014c,  Breakout  of  Total  Procurement  Workload,  con¬ 
tains  name  and  address  of  purchasing  office,  activity  address 
number,  monthly  reporting  period,  purchase  request  workload, 
procurement  administrative  lead  time  (PALT). 

AE  Form  1014d,  Breakout  by  Purchase  Method,  contains  name 
and  address  of  purchasing  office,  activity  address  number,  report¬ 
ing  period,  number  of  actions  accomplished  in  purchasing  offices 
and  number  of  actions  accomplished  by  ordering. officers  by  type 
of  action,  number  of  contracts  awarded  and  number  of  modifica¬ 
tions  executed  by  category  dollar  value. 

AE  Form  1014e,  Contract  Execution  and  Administration,  con¬ 
tains  name  and  location  of  purchasing  office,  activity  address 
number,  monthly  reporting  period,  contract  execution  by  number, 
contract  administration  by  number,  competitive  procurement  by 
dollar  value,  delinquent  contracts  by  number,  contract  terminations 
by  number. 

Authority  for  maintenance  of  the  system:  Title  10  U.S.C.,  Section 
3012,  Secretary  of  the  Army,  powers  and  duties,  delegation  by. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Purpose  is  to  provide  in¬ 
creased  accessibility  to  a  greater  number  of  qualified  supply 
sources,  thereby  reducing  costs  to  the  US  Government  through  in¬ 
creased  competition.  Contracting  officers  and  purchasing  agents  use 
information  to  determine  sources  for  supplies  and  services  required 
by  the  US  Government. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders,  punched  cards,  computer 
magnetic  tapes,  computer  magnetic  disks,  computer  paper  prin¬ 
touts. 

Retrievability:  Paper  records  accessed  manually  and  retrieved  by 
name  of  bidder,  type  of  supply  or  service  sold.  Punched  cards  ac¬ 
cessed  manually  and  by  computer,  and  retrieved  by  computer  index 
codes.  Computer  magnetic  tapes  and  computer  magnetic  disks  ac¬ 
cessed  by  computer  and  information  retrieved  by  computer  index 
codes.  Computer  paper  printouts  accessed  manually  by  name  of 
firm  or  individual  and  address,  and  type  of  supply  or  service  sold. 

Safeguards:  Access  is  limited  to  contracting  officers  and  purchas¬ 
ing  agents.  Buildings  containing  records  are  secured  during  non¬ 
working  hours.  Records  are  filed  in  file  containers. 

Retention  and  disposal:  No  response  to  two  consecutive  solicita¬ 
tions  to  offer  results  in  removal  and  disposal  of  all  relevant 
records.  Paper  records,  punched  cards  and  computer  printouts  are 
disposed  of  as  Automatic  data  processing  (ADP)  salvage  waste; 
computer  tapes  and  computer  disks  are  magnetically  erased. 

System  manager(s)  and  address:  USAREUR  Deputy  Chief  of 
Staff,  Logistics,  ATTN:  AEAGD-S,  APO  NY  09403. 
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NotUicatioa  proccdvrc:  Information  may  be  obtained  from: 
USAREUR  Deputy  Chief  of  Staff,  Logistics.  ATTN:  AEAGD- 
S-PD,  APO  NY  09403. 

Request  for  information  must  contain  full  name  of  individual, 
name  and  address  of  individual's  business. 

Record  access  procedures:  With  assistance  of  SYSMANAGER. 
Requests  will  be  referred  to  the  SYSMANAGER. 

Contesting  record  procedures:  The  Army's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  are  contained  in  Army  Regulation  340-21. 

Record  source  categories:  Information  is  received  from  persons 
associated  with  business  organizations  expecting  to  do  business 
with  the  US  Government  through  US  Army  Procurement  Agency 
Europe  or  its  subordinate,  area  field  offices. 

Information  is  received  from  Dun  &  Bradstreet  Company 
records. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A1405.01AMC 

System  name:  1405.01  Contractor  Personnel  Files 

System  location:  Contractor  Industrial  Relations  Office,  AMSAR- 
PPC-IR,  United  States  (US)  Army  Armament  Command 
(ARMCOM). 

Categories  of  individuals  covered  by  the  system:  Contractor  em¬ 
ployees  at  Government-owned  contractor  operated  plants  whose 
tot^  compensation  exceeds 

15,000  per  annum. 

Categories  of  records  in  the  system:  Files  contain  entrance,  merit 
and/or  promotional  and  current  salaries,  educational  and  experience 
background  and  other  compensation  paid  in  area  of  bonuses. 

Authority  for  maintenance  of  the  system:  Title  5  U.S.C.,  Section 
301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Industrial  Relation  Of¬ 
fice:  Establishes,  maintains  and  controls  reim-  bursable  monetary 
limitations  on  total  compensation  paid  to  contractor  employees 
working  under  cost  type  contracts  with  the  government. 

Policies  and  practices  tor  storing,  retrieving,  accessing,  retaining, 
and  dbposing  of  records  in  the  system: 

Storage:  Records  are  stored  in  filing  cabinets  and  filing  card 
boxes  in  alphabetical  order  by  plant. 

RetrievabilHy:  Filed  in  alphabetical  order  by  plant  and  last  name 
of  employee. 

Safeguards:  Buildings  are  periodically  checked  by  guards. 
Records  are  maintained  in  locked  filing  cabinets. 

Retentioa  and  dbposal:  Records  are  permanent.  They  are  main¬ 
tained  in  active  file  until  employee  is  terminated  at  which  time  they 
are  sent  to  reeords  holding  area  at  Rock  Island  Arsenal. 

System  managcr(s)  and  address:  Director  of  Procurement  and 
Production,  Headquarters  (HQ)  US  Army  Armament  Command, 
Rock  Island,  IL  61201. 

Notificatloa  procedure:  Information  may  be  obtained  from: 
ARMCOM,  AMSAR-PPC-IR 
Building  330 
Rock  IsUnd,  IL  61201 
Telephone:  Area  Code  309-794-6134 

Record  access  procedures:  Request  for  information  should  be  ad¬ 
dressed:  US  Army  Armament  Command,  AMSAR-PPC-IR,  Bldg. 
350,  Rock  Island,  IL  61201. 

Written  request  for  information  should  contain  full  name  of  the 
individual  and  plant  where  employee  last  worked. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  i.e.,  driver's  license,  work  badge  and  pro¬ 
vide  basis  for  requiring  such  data. 

Contesting  record  procedures:  The  Army's  rules  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  from 
ARMCOM.  AMSAR,  P&P  Director.  Rock  Island.  IL  61201. 

Record  source  categories:  Various  Government-owned  contractor- 
operated  installations  throughout  the  US. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A1416.05DALO 

System  name:  1416.05  Property  Officer  Designation  Files 

System  location:  Maintained  at  each  headquarters  with  orders  is¬ 
suing  authority. 


ISSUANCES 

Official  mailing  addresses  are  in  the  Department  of  Defense 
Directory  in  the  Appendix  to  the  Component's  System  Notice. 

Categories  of  individuals  covered  by  tbc  system:  Those  individuals 
with  formal  responsibility  for  United  States  (US)  Government  pro¬ 
perty. 

In  all  instances  the  individual  concerned  is  provided  a  copy  of 
the  designation  orders. 

Categories  of  records  in  the  system:  File  contains  copies  of  orders 
appointing  or  reUeving  individuals  as  property  officers. 

Authority  for  maintenance  of  the  system:  Title  10  U.S.C..  Section 
3012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  File  is  maintained  to 
verify  an  individual's  authority  to  assume  responsibility  for  US 
Government  property. 

Utilized  by  other  designated  property  officers  when  transferring 
property; 

Used  to  verify  that  an  individual  is  a  designated  property  officer. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  Filed  alphabetically  by  last  name  of  appointee  at 
headquarters; 

Filed  by  headquarters  and  orders  number  at  Department  of  the 
Army,  the  Adjutant  General. 

Safeguards;  Records  are  maintained  in  locked  cabinets  accessible 
only  to  limited  authorized  personnel. 

Retention  and  disposal:  File  is  maintained  during  an  individual's 
incumbency  and  destroyed  by  burning  or  shredding  2  years  after 
termination  of  appointment. 

System  managcr(s)  and  address:  Deputy  Chief  of  Staff  for  Lo¬ 
gistics,  Department  of  the  Army,  The  Pentagon,  Washington,  DC 
20310. 

Notification  procedure:  Information  may  be  obtained  from  com¬ 
manding  officers  of  orders  issuing  headquarters. 

Written  requests  for  information  must  contain  the  full  name  of 
the  individual,  social  security  number,  current  address  and 
telephone  number,  orders  number  and  date. 

For  personal  visits,  individuals  may  contact  designated  represen¬ 
tative  of  commanding  officers  of  orders  issuing  headquarters. 

Record  acccaa  procedures:  Individual  may  review  his/her  record 
by  visiting  designated  representatives  of  or  writing  to  commanding 
officers  of  orders  issuing  headquarters. 

Contesting  record  procedures:  The  Army’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER. 

Record  source  categories:  Written  communications  of  various 
^  types,  and/or  verbal  orders  of  commanding  officers,  designating  in- 
'  divtduals  as  property  officers. 

SysteuM  exempted  from  certain  provisions  of  the  act:  None 
•  A1416.16DALO 

System  name:  1416.16  Hand  Receipt  Files 

System  locatioa:  Property  book  offices  and  supply  rooms  at  most 
Army  activities  throughout  the  work). 

This  is  a  working  (temporary  or  suspense)  file  maintained  at  the 
lowest  organizational  level. 

Official  mailing  addresses  are  in  the  Department  of  Defense 
Directory. 

Categories  of  individuals  covered  by  the  system:  Any  individual, 
citizen  or  non-citizen,  military  or  civilian,  who  assumes  temporary 
custody  or  responsibility  for  United  States  (US)  Government  or 
other  property. 

In  all  instances  the  individual  concerned  is  provided  a  copy  of 
the  completed  and  signed  hand  receipt. 

Categories  of  rMords  in  the  system:  File  contains  receipts  reflect¬ 
ing  acceptance  of  responsibility  for  items  of  property  listed 
thereon.  Included  are  individual  receipts  and  listings. 

Authority  for  maintenance  of  the  system:  Title  10  U.S.C.,  Section 
3012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  File  is  maintained  as  a 
record  of  property  in  use  or  in  custody  of  individuals. 
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Utilized  by  accountable  officers  as  an  audit  trail  for  property 
responsibility. 

Used  in  investigations  to  determine  responsibility  for  lost, 
damaged,  or  stolen  property. 

Polkicf  and  practices  tor  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  Filed  alphabetically  by  last  name  of  individual  con¬ 
cerned. 

Safeguards:  Records  are  maintained  in  locked  cabinets  or  locked 
areas  accessible  only  to  limited  authorized  personnel. 

Retention  and  disposal:  File  is  maintained  only  while  property  is 
in  use  by  or  in  the  custody  of  an  individual. 

File  is  destroyed  on  turn-in  or  other  complete  accounting  for  the 
property,  or  when  superseded  by  a  new  receipt  or  listing. 

System  manager(s)  and  address:  Deputy  Chief  of  Staff  for  Lo¬ 
gistics,  Department  of  the  Army,  The  Pentagon,  Washington,  DC 
20310. 

Notification  procedure:  Information  may  be  obtained  from  activi¬ 
ties  issuing  hand  receipts. 

Written  requests  for  information  must  contain  the  full  name  of 
the  individual,  social  security  number  for  a  citizen,  other  identify¬ 
ing  number  for  a  non-citizen,  and  current  address  and  phone 
number. 

For  personal  visits,  individuals  may  contact  designated  represen¬ 
tatives  of  activities  issuing  band  receipts. 

Record  aceem  procedures:  Individual  may  review  his/her  record 
by  visiting  designated  representatives  of  or  writing  to  the  activity 
issuing  hand  receipts. 

Coatestlng  record  procedures:  The  Army’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER. 

Record  source  categories:  Hand  receipt,  either  on  printed  form  or 
on  plain  paper,  signed  by  the  individual  accepting  responsibility  for 
US  Government  or  other  property. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A141d.20DALO 

System  name:  1416.20  Personal  Property  Accounting  Files 

System  location:  Maintained  in  orderly  rooms  of  troop  units. 

Official  mailing  addresses  are  in  the  Department  of  Defense 
Directory  in  the  Appendix  to  the  Component's  System  Notice. 

Categories  of  individuals  covered  by  the  system:  Military  in¬ 
dividuals  absent  without  leave  or  absent  sick  in  medical  facilities. 

A  copy  of  the  document,  with  attachments,  is  provided  to  the  in¬ 
dividual  concerned. 

Categories  of  records  in  the  system:  File  contains  documents 
reflecting  items  of  personal  property  of  individuals  absent  without 
leave  or  absent  sick  in  medical  facilities.  Included  are  inventory  of 
personal  property  and  similar  forms,  and  related  papers. 

Authority  for  maintenance  of  the  system:  Title  10  U.S.C.,  Section 
3012. 

Routine  uses  of  records  maintained  in  the  system.  Including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  File  is  maintained  to 
ascertain  and  identify  property  left  behind  by  an  absent  individual. 

Utilized  by  troop  commanders  to  protect  the  interests  of  absent 
personnel,  and  to  assist  in  preventing  loss,  damage,  or  theft  of  the 
individual’s  property. 

Used  as  a  basis  for  claim  against  the  United  States  (US)  Govern¬ 
ment  by  individuals  for  property  lost,  damaged,  or  stolen. 

Policies  and  pracUcct  for  storing,  retrieving,  accessing,  retaining, 
and  dbposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  Filed  alphabetically  by  last  name  of  individual 
owning  the  property. 

Safeguards:  Records  are  maintained  in  locked  cabinets  accessible 
only  to  limited  authorized  personnel. 

Retention  and  disposal:  File  is  maintained  during  an  individual’s 
absence  and  destroyed  by  burning  or  shredding  2  years  after  return 
of  the  individual  concerned. 

System  manager(s)  and  address:  Deputy  Chief  of  Staff  for  Lo¬ 
gistics.  Department  of  the  Army,  The  Pentagon,  Washington,  DC 
20310. 


Notification  procedure:  Information  may  be  obtained  from  troop 
commanders. 

Written  requests  for  information  must  contain  the  full  name  of 
the  individual,  social  security  number,  current  address  and 
telephone  number,  and  dates  and  circumstances  of  the  absence. 

For  personal  visits,  individuals  may  contact  designated  represen¬ 
tatives  of  troop  commanders. 

Record  access  procedures:  Individual  may  review  his/her  record 
by  visiting  designated  representatives  of  or  writing  to  troop  com¬ 
manders  holding  the  records? 

Contesting  rKord  procedures:  The  Army’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER. 

Record  source  categories:  Inventories  and  other  documents 
prepared  by  designated  individuals. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A1416.34DALO 

System  name:  1416.34  Personal  Clothing  Record  Files 

System  location:  Maintained  by  Active  Army  training  activities. 
National  Guard  Armories,  and  United  States  (US)  Army  Reserve 
Units. 

Official  mailing  addresses  are  in  the  Department  of  Defense 
Directory  in  the  Appendix  to  the  Component’s  System  Notice. 

Categories  of  individuals  covered  by  the  system:  All  assigned  per¬ 
sonnel  with  military  status. 

In  all  instances  the  individual  concerned  is  provided  a  copy  of 
the  completed  and  signed  record. 

Categories  of  records  in  the  system:  File  contains  individual  per¬ 
sonal  clothing  records.  Department  of  the  Army  (DA)  Form  3078. 

Authority  for  maintenance  of  the  system:  Title  10  U.S.C.,  Section 
3012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  File  is  maintained  as  a 
record  of  military  personal  clothing  in  the  custody  of  individuals. 

Utilized  by  troop  commanders  as  an  audit  trail  for  property 
responsibility;  to  determine  unit  readiness,  and  as  a  basis  for 
requisitioning  material  short  of  allowances. 

Used  in  investigations  to  determine  responsibility  for  lost, 
damaged,  or  stolen  property. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  individual  file  folders. 

Retrievability:  Filed  alphabetically  by  last  name  of  individual  con¬ 
cerned. 

Safeguards:  Records  are  maintained  in  locked  cabinets  or  locked 
areas  accessible  only  to  limited  authorized  personnel. 

Retention  and  disposal:  For  active  Army  personnel  the  record  is 
destroyed  by  burning  or  shredding  when  the  individual  concerned 
has  completed  basic  training,  has  been  in  the  service  6  months,  and 
has  fulfilled  their  final  showdown  inspection  as  required  by  Army 
Regulation  (AR)  710-2. 

For  National  Guard  and  US  Army  Reserve  personnel  the  record 
is  transferred  with  the  military  personnel  records  jacket  when  the 
individual  concerned  has  completed  basic  training. 

For  all  personnel  the  record  is  destroyed  by  burning  or  shredding 
when  the  individual  concerned  is  separated  and  has  no  further  mili¬ 
tary  status. 

System  managcr(s)  and  addren:  Deputy  Chief  of  Staff  for  Lo¬ 
gistics,  Department  of  the  Army,  The  Pentagon,  Washington,  DC 
20310. 

Notification  procedure:  Information  may  be  obtained  from  troop 
commanders  holding  the  records  in  question. 

Written  requests  for  information  must  contain  the  full  name  of 
the  individual,  social  security  number  (SSN),  and  current  address 
and  phone  number. 

For  personal  visits,  individuals  may  contact  designated  represen¬ 
tatives  of  troop  commanders. 

Record  access  procedures:  Individual  may  review  his/her  record 
by  visiting  designated  representatives  of  or  writing  to  troop  com¬ 
manders  holding  the  records. 

Contesting  record  procedures:  The  Army’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
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tions  by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER.  .  . . 

Record  source  categories:  Department  of  the  Army  (DA)  Form 
3078  is  completed  at  the  time  clothing  is  issued  and  signed  by  the 
individual  receiving  the  clothing. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A14I7.02DALO 

System  name:  1417.02  Authorized  Supply  Representative  Card  Files 

System  location:  Maintained  at  self-service  supply  center  stores 
(SSSCS);  ♦ 

Official  mailing  addresses  are  in  the  Department  of  Defense 
Directory  in  the  Appendix  to  the  Component's  System  Notice. 

Categories  of  individuals  covered  by  the  system:  Individuals,  mili¬ 
tary  or  civilian,  authorized  to  sign  for  material  taken  from  the 
SSSCS.  ' 

Individual  signs  a  sample  signature  on  the  card  when  it  is  initially 
prepared. 

Categories  of  records  in  the  system:  File  contains  cards  identifying 
individuals  as  authorized  supply  representatives,  correspondence 
relating  to  issuance  of  the  cards,  and  correspondence  relating  to 
lost  and  found  cards. 

Authority  for  maintenance  of  the  system:  Title  10  U.S.C.,  Section 
3012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  File  is  maintained  to 
identify  those  individuals  authorized  to  sign  for  and  remove  proper¬ 
ty  from  the  SSSCS. 

Utilized  to  prevent  unauthorized  personnel  from  obtaining 
material  from  the  SSSCS. 

Used  by  the  SSSCS  to  verify  signatures  of  individuals  removing 
supplies  from  the  store. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  In  the  system: 

Storage:  Paper  records  or  embossed  cards  in  file  drawers. 

Retrievability:  Filed  by  organization  and  by  last  name  of  in¬ 
dividual  concerned. 

Safeguards:  Records  are  maintained  in  locked  cabinets  or  locked 
areas  accessible  only  to  limited  authorized  personnel. 

Retention  and  disposal:  Obsolete  cards  are  destroyed  by  burning 
or  shredding  after  making  necessary  entries  to  the  control  register, 
any  remaining  files  are  destroyed  in  the  same  manner  after  2  years. 

System  manager(s)  and  address:  Deputy  Chief  of  Staff  for  Lo¬ 
gistics,  Department  of  the  Army,  The  Pentagon,  Washington,  DC 
20310. 

Notification  procedure:  Information  may  be  obtained  from  the  of¬ 
ficer  in  charge  (OIC)  of  the  SSSCS  where  the  supply  representative 
card  is/was  maintained; 

Written  requests  for  information  must  contain  the  full  name  of 
the  individual,  social  security  number  (SSN),  organization  to  which 
assigned  and  date  when  supply  representative  card  was  signed,  and 
current  address  and  phone  number. 

For  personal  visits,  individuals  may  contact  designated  represen¬ 
tatives  of  the  OIC  of  the  SSSCS  where  the  supply  representative 
card  is/was  maintained. 

Record  access  procedures:  Individual  may  review  his  or  her 
record  by  visiting  designated  representatives  of  or  by  writing  to  the 
OIC  of  the  SSSCS  where  the  supply  representative  card  is/was 
maintained. 

Contesting  record  procedures:  The  Army's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER. 

Record  source  categories:  Printed  forms  or  embossed  cards 
prepared  at  the  direction  of  the  OIC  of  the  SSSCS  and  validated  by 
the  signature  of  the  individual  concerned. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
AI4I7.03DALO 

System  name:  1417.03  Authorized  Supply  Representatives  Card  Re¬ 
gister  Files 

System  location:  Maintained  at  self-service  supply  center  stores 
(SSSCS); 

Official  mailing  addresses  are  in  the  Department  of  Defense 
Directory  in  the  Appendix  to  the  Component's  System  Notice. 


Categories  of  individuals  covered  by  the  system:  Individuals,  mili¬ 
tary  or  civilian,  authorized  to  sign  for  material  taken  from  (he 
SSSCS; 

Individual's  name  is  entered  on  the  register  after  the  card 
number; 

This  file  is  complementary  to  sysname  1417.02  Authorized 
Supply  Representative  Card  Files. 

Categories  of  records  in  the  system:  File  contains  a  list  of 
authorized  supply  representative  card  numbers,  each  number  fol¬ 
lowed  by  the  name  of  the  individual  to  whom  the  card  is  assigned. 

Authority  for  maintenance  of  the  system:  Title  10  U.S.C.,  Section 
3012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  File  is  maintained  to  ac¬ 
count  for  authorized  supply  representative  cards. 

Utilized  to  identify  authorized  supply  representative  card  num¬ 
bers  that  have  been  issued  and  are  available  for  issue. 

Used  in  investigations  of  lost,  destroyed,  or  stolen  authorized 
supply  representative  cards. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Ledger  sheets  in  a  book  or  binder. 

Retrievability:  File  is  in  authorized  supply  representative  card 
number  sequence. 

Safeguards:  Records  are  maintained  in  locked  cabinets  or  locked 
areas  accessible  only  to  limited  authorized  personnel. 

Retention  and  disposal:  The  register  is  destroyed  after  all  cards 
reflected  on  the  sheet  have  expired  or  have  been  carried  forward  to 
a  new  sheet. 

System  manager(s)  and  address:  Deputy  Chief  of  Staff  for  Lo¬ 
gistics,  Department  of  the  Army,  The  Pentagon,  Washington,  DC 
20310. 

Notification  procedure:  Information  may  be  obtained  from  the  of¬ 
ficer  in  charge  (OIC)  of  the  SSSCS  where  the  supply  representative 
card  register  is  maintained. 

Written  requests  for  information  must  contain  the  full  name  of 
the  individual,  social  security  number  (SSN),  organization  to  which 
assigned  and  date  when  supply  representative  card  was  signed,  and 
current  address  and  phone  number. 

For  personal  visits,  individuals  may  contact  designated  represen¬ 
tatives  of  the  OIC  of  the  SSSCS  where  the  supply  representative 
card  register  is  maintained. 

Record  access  procedures:  Individual  may  review  his/her  record 
by  visiting  designated  representatives  of  or  by  writing  to  the  OIC  of 
the  SSSCS  where  the  supply  representative  card  register  is  main¬ 
tained. 

Contesting  record  procedures:  The  Army's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER. 

Record  source  categories:  Prepared  by  the  SSSCS  clerk  at  the 
time  authorized  supply  representative  cards  are  issued. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A1420.08aAMC 

System  name:  1420.08  Equipment  Operator  Permit  Files 

System  location:  Decentralized  at  local  installation  level  of  the 
Department  of  the  Army.  For  official  mailing  addresses  see  the  or¬ 
ganizational  directory  in  the  Appendix  to  these  system  notices. 

Categories  of  individuals  covered  by  the  system:  All  military  and 
civilian  personnel  authorized  to  operate  certain  categories  of 
Government  equipment  (generators,  air  compressors,  gas  genera¬ 
tors,  construction  equipment,  materials  handling  equipment, 
locomotives,  guided  missile  hydraulic  elevators,  mobile  floating  as¬ 
sault  bridges  (MOFAB),  fueled  heaters  and  stoves,  amphibious 
crafts,  and  mine  detecting  equipment). 

Categories  of  records  in  the  system:  File  contains  individual's  per¬ 
mit  information  (Standard  Form  46)  for  operating  the  above  listed 
Government  equipment. 

Authority  for  maintenance  of  the  system:  Title  10  U.S.C.,  Section 
3012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  purpose  of  the 
record  is  to  establish  the  permissibility  (based  on  physical  and  men¬ 
tal  qualifications,  past  experience  and  training)  of  an  individual  for 
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operating  various  Government  equipment.  It  is  used  by  enforce* 
ment  personnelo  i.e.,  inspectors,  mUitary  police,  supervisors,  etc., 
to  determine  whether  individuals  are  qualified  to  operate  the 
Government  equipment  that  is  covered.  These  inspec* 
tors/supervisors  are  exclusively  Department  of  the  Army  personnel. 

Used  by  administrative  personnel  at  local  installation  levels  to 
issue  duplicate  permits  in  event  of  loss  or  destruction. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

RetrievabilHy:  Filed  alphabetically  by  last  name  of  individual. 

Safeguards:  Buildings  are  protected  from  unauthorized  entry  by 
security  guards  and  records  are  maintained  in  areas  accessible  only 
to  authorized  personnel. 

Retention  and  dbposal:  Records  are  destroyed  3  years  from  date 
of  issue  or  whenever  revoked  by  proper  authority,  whichever  oc¬ 
curs  first. 

System  maaager(s)  and  address:  Commander,  United  States  Army 
Materiel  Command,  ATTN:  AMCSF-S  (Chief,  Safety  Office)  SOOl 
Eisenhower  Ave.,  Alexandria,  VA  22333,  and  Commanders  of  in¬ 
stallations  exercising  control  over  this  type  of  equipment. 

Notification  procedure:  Request  should  not  be  addressed  to 
SYSMANAGER  but  to  the  Commander  of  the  local  installation 
where  record  is  thought  to  be  filed.  Request  should  be  addressed  to 
the  Mobility  Equipment  Examiner  of  the  installation. 

Record  access  procedures:  Requests  should  be  addressed  to  the 
local  installation  where  record  is  thought  to  be  filed. 

Contesting  record  procedures:  The  Army's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  All  information  is  obtained  by  interview 
with  the  individual  seeking  permission  to  operate  Army  equipment. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A1420.09AMC 

System  name:  1420.09  Equipment  Operator  Permit  Register  Files 

System  location:  Decentralized  at  local  installation  level  of  the 
Department  of  the  Army.  Addresses  are  in  the  Department  of 
Defense  Directory  in  the  Appendix. 

Categories  of  individuals  covered  by  the  system:  All  military  and 
civilian  personnel  authorized  to  operate  certain  categories  of 
Government  equipment  (generators,  air  compressors,  gas  genera¬ 
tors,  construction  equipment,  materiels  handling  equipment,  r 
locomotives,  guided  missile  hydraulic  elevator,  mobile  floating  as¬ 
sault  bridge  (MOFAB),  fueled  beaters  and  stoves,  amphibious 
crafts,  pumping  equipments,  mine  detecting  equipment,  heating  and 
cooling  equipment). 

Categories  of  records  In  the  system:  File  contains  ledger  of  in¬ 
dividuals  who  have  been  issued  equipment  operator  permit  Stan¬ 
dard  Form  (SF)  46. 

Authority  for  maintenance  of  the  system:  Title  10  U.S.C.,  Section 
3012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  purpose  of  the 
record  is  to  establish  an  account  of  equipment  operator  permits  is¬ 
sued. 

It  is  used  by  administrative  personnel  to  keep  track  of  total 
number  of  permits  issued  at  an  installation. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  ledgers  in  file  folders  and  card  file  by  permit 
number. 

Retrievability:  Filed  numerically  by  card  (SF46)  number  crossed 
referenced  by  individual’s  name. 

Safeguards:  Buildings  housing  files  are  protected  from 
unauthorized  entry  and  records  are  maintained  only  by  authorized 
personnel. 

Retention  and  disposal:  Records  are  destroyed  3  years  after  the 
last  entry  on  the  page  or  bound  register. 

System  manager(s)  and  address:  Commander,  United  States  Army 
Materiel  Command,  ATTN:  AMCSF-S  (Chief,  Safety  Office),  5001 
Eisenhower  Ave.,  Alexandria,  VA  22333,  and  commanders  of  in¬ 
stallations  exercising  control  over  this  type  of  equipment. 


Notification  procedure:  Requests  should  be  addressed  to  the  com¬ 
mander  of  the  local  installation  where  record  is  thought  to  be  filed. 
Request  should  be  addressed  to  the  Mobility  Equipment  Examiner 
of  the  installation. 

Record  access  procedures:  Written  requests  should  contain  the  full 
name  of  the  individual,  birth  date,  social  security  number  (SSN) 
and  permit  (card)  number,  if  known. 

For  personal  visits,  the  individual  may  contact  the  installation 
headquarters  administrative  staff  and  ask  for  the  mobility  equip¬ 
ment  examiner. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
form  of  identification  (ID)  (picture  ID  preferred). 

Contestiog  record  procedures:  The  Army's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  Army  Classification  Battery  and  the 
Driver  Selection,  Battery  I  tests  or,  if  acceptable  to  the  com¬ 
mander,  evaluation  of  the  individual’s  experience  by  personal  inter¬ 
view. 

Driver  Selection,  Battery  II  if  Battery  1  tests  are  sufficiently  low 
(below  85)  or  Battery  I  is  not  to  be  taken. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
AI427.01aDALO 

System  name:  1427.01  Laundry  and  Dry  Cleaning  Accounting  Files 

System  location:  Maintained  at  all  laundries  world-wide;  Depart¬ 
ment  of  the  Army  (DA)  Forms  3799  maintained  also  at  United 
States  Army  Finance  and  Accounting  Center  (USAFAC),  Ft 
Benjamin  Harrison,  IN. 

Categories  of  individuals  covered  by  the  system:  All  military  per¬ 
sonnel  who  are  authorized  payroll  deduction  service.  Files  contain 
individual’s  name,  social  security  number  (SSN),  and  unit  to  which 
assigned.  The  first  letter  of  the  individual’s  surname  and  the  last 
four  numbers  of  his  SSN  are  required  for  identification  at  installa¬ 
tions  still  utilizing  the  old  permanent  marking  system. 

Categories  of  records  in  the  system:  Files  contain  individual’s  ap¬ 
plication  for  laundry  and/or  dry  cleaning  start  or  stop  deductions 
(DA  Form  3799),  laundry  mark,  organizational  code  number, 
amount  deducted  from  his  pay  monthly  for  laundry  or  dry  cleaning 
service,  date,  and  organization  name. 

Authority  for  maintenance  of  the  system:  Title  10  U.S.C.,  Section 
3012;  also  Army  Regulation  (AR)  21(L130,  Fabricate  Facilities. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  determine  patrons 
who  are  authorized  laundry  and  dry  cleaning  service.  Roster  is  util¬ 
ized  to  verify  receipt  and  shipment  of  individual  laundry  bundles 
and  the  amount  of  money  deducted  from  incumbent’s  pay.  Used  to 
determine  the  amount  of  reimbursables  for  installation  accounting 
purposes. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Manually  or  machine  prepared  rosters  based  on  input 
submitted  by  DA  Form  3799.  All  information  is  stored  on  magnetic 
tape,  alphabetically  by  last  name. 

Retrievability:  Filed  alphabetically  by  last  name. 

Safeguards:  Manual  files  are  maintained  in  locked  areas  accessi¬ 
ble  only  to  limited  authorized  personnel. 

Machine  prepared  files  are  maintained  in  the  Data  Processing  Ac¬ 
tivity  tape  vault,  which  is  a  restricted  area.  Only  authorized  person¬ 
nel  have  access  to  the  data. 

Retention  and  disposal:  Laundry  rosters  are  retained  in  active 
files  until  the  end  of  the  fiscal  year,  held  1  year  in  current  files 
area,  then  forwarded  to  Records  Holding  Area  for  retention  for  I 
year.  Punch  cards  and  DA  Forms  3799  are  retained  indefinitely 
until  laundry  or  dry  cleaning  service  is  cancelled  by  the  individual 
concerned. 

System  manager(s)  and  address:  Chief,  Services  Branch,  Troop 
Support  Division,  Directorate  of  Transportation  and  Services.  Of¬ 
fice,  Deputy  Chief  of  Staff  for  Logistics;(ODCSL(Xi),  The  Pen¬ 
tagon,  Washington,  DC  20310. 

Notification  procedure:  Information  may  be  obtained  from  the 
Director  of  Industrial  Operations  (DIO)  at  each  installation  support¬ 
ing  a  laundry  facility. 

Record  access  procedures:  Requests  for  information  by  individuals 
should  be  submitted  to  the  DIO  of  facility  providing  laundry  ser¬ 
vice  for  them. 
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Contesting  record  procedures:  The  rules  for  contesting  contents 
and  appealing  initial  determinations  are  contained  in  Army  Regula¬ 
tion  340-21. 

Record  source  categories:  DA  Form  3799,  Request  (or  Laundry 
Services,  submitted  by  active  duty  Army  personnel  and  other 
authorized  personnel. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A1434.10AMC 

System  name:  1434.10  Small  Arms  Sales  Record  Files 

System  location:  Distribution  Management  Branch,  Distribution 
Division,  Materiel  Management  Directorate,  Headquarters  (HQ) 
United  States  (US)  Army  Armament  Command  (ARMCOM),  Rock 
Island,  IL  61201,  (Correspondence  office  symbol,  AMSAR-MMD- 
D). 

Categories  of  individuals  covered  by  the  system:  Any  US  citizen 
who  was  considered  eligible  under  federal  regulations,  and 
purchased  a  firearm  from  the  US  Government  for  personal  use. 

Categories  of  records  in  the  system:  File  contains  name,  mailing 
address  and  date  the  individual  purchased  the  firearm,  including; 
weapon  caUber,  model,  type  and  serial  number  of  firearm 
purchased. 

Authority  (or  maintenance  of  the  system:  Title  10  U.S.C.,  Section 
4308,  Title:  Civilian  Rifle  Range:  Establishment;  Instruction, 
authorizes  maintenance  of  the  system  of  records,  through  imple¬ 
mentation  of  Chapter  II  (Sales  of  Ordnance  Property  to  Individuals, 
Non-Federal  Government  Agencies,  Institutions,  and  Organiza¬ 
tions), 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Distribution  Management 
Branch:  To  maintain  record  files,  in  order  to  respond  to  individual 
citizen  inquiries  as  well  as  Federal,  state  and  local  law  enforcement 
investigative  agencies  as  to  ownership  or  serial  number  identifica¬ 
tion. 

Individual  Citizen  Inquiries:  To  obtain/verify  serial  number(s)  of 
previous  purchases  of  firearms  due  to  loss  of  same  through  fire, 
theft,  or  act  of  God.  To  enable  concerned  individual  to  report  loss 
to  proper  authorities. 

Investigative  Agency  Inquiries:  To  provide  Federal,  state  and 
local  law  enforcement  investigative  agencies  a  source  for:  deter¬ 
mination  of  last  known  firearm  ownership:  tracing  of  recovered  or 
confiscated  firearms;  and  assistance  to  law  enforcement  authorities 
in  criminal  prosecution  or  civil  court  actions. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  dbposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  cabinets. 

Retrievability:  Bulk  of  records  are  filed  in  serial  number 
sequence  by  type  of  weapon  with  a  portion  of  this  system  cross- 
referenced  alphabetically  by  last  name  of  purchaser. 

Safeguards:  Installation  security  guard  force  in  charge  of  overall 
security.  Records  are  maintained  in  building  accessible  only  by 
authorized  personnel. 

Rctentioa  and  disposal:  Records  are  permament.  File  is  main¬ 
tained  by  means  of  Department  of  the  Army  (DA)  Form  3535 
Weapon  Sales  Record.  All  other  shipping  documents,  certificates 
and  related  papers  are  retained  in  active  file  until  end  of  calendar 
year,  held  1  additional  year  in  inactive  file  and  subsequently 
destroyed. 

System  manager(s)  and  address:  HQ,  US  Army  Armament  Com¬ 
mand,  Rock  Island,  IL  61201. , 

Notification  procedure:  Information  may  be  obtained  from: 

HQ,  US  Army  Armament  Command  (AMSAR-MMD-D) 

Rock  Island  Arsenal 

Rock  Island,  IL  61201 

Telephone:  Area  Code  309/794-6568 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  HQ,  US  Army  Armament  Command  (AMSAR-MMD- 
D).  Rock  Island,  IL  61201. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address,  (as  well  as  address  at  time  of 
firearm  purchase,  if  different  from  current  address),  the  caliber, 
type  and  serial  number  of  firearm(s)  purchased,  if  known. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  i.e.,  driver's  license,  employing  office's 
identification  card,  and  provide  verbal  information  as  to  caliber, 
type  and  serial  number  of  firearm(s)  purchased,  if  known. 


Contesting  record  procedures:  Army's  rules  for  contesting  con¬ 
tents  and  appealing  content  data  may  be  obtained  from  HQ,  ARM¬ 
COM  (AMSAR-GCS),  Rock  Island,  IL  61201. 

Record  source  categories:  Application  and  related  forms  from  the 
individual  requesting  purchase  of  firearm. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
AI50L87aDAEN 

System  name:  1501.07  Users'  Profile  System 

System  location:  United  States  (US)  Army  Corps  of  Engineers, 
Southwestern  Division,  Dallas,  TX  75202. 

Categories  of  individuals  covered  by  the  system:  All  employees  of 
the  division  office. 

Categories  of  records  in  the  system:  Record  of  employee  by  social 
security  number  (SSN)  and  name,  with  interest  by  subject,  reader 
profile  information. 

Authority  (or  maintenance  of  the  system:  Reorganization  Act  in 
1949,  63  Stat.  203,  as  amended;  Title  5  U.S.C.,  Section  133z. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  aid  librarian  in  select¬ 
ing,  ordering  and  maintaining  media  that  meets  the  needs  of  library 
users. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  Records  are  maintained  on  a 
cycling  master  file,  periodically  updated  with  current  data. 

Storage:  Computer  magnetic  tape  and  printouts. 

Retrievability:  Data  retrieved  by  SSN  and  name  or  by  subject  of 
interest. 

Safeguards:  Buildings  where  files  are  kept  have  security  guards. 
Files  maintained  in  area  accessible  only  to  authorized  personnel. 

Retention  and  disposal:  Destroy  when  no  longer  needed  to 
facilitate  or  control  work. 

System  manager(s)  and  address:  Chief,  Technical  Information 
Division.  Office  of  the  Chief  of  Engineers,  Washington,  DC  20314. 

Notification  procedure:  Information  may  be  obtained  by  contact¬ 
ing:  Division  Engineer,  US  Army  Engineer  Division,  Southwestern, 
Main  Tower  Building,  1200  Main  Street,  Dallas,  TX  75202. 

Record  access  procedures:  By  contacting  Office,  Administrative 
Service  Branch,  US  Army  Corps  of  Engineers,  Southwestern  Divi¬ 
sion.  Dallas.  TX  75202. 

Contesting  record  procedures:  The  Army's  rules  for  contesting 
contents  and  appealing  initial  determinations  are  contained  in  Army 
Regulation  340-21. 

Record  source  categories:  Information  in  this  file  is  obtained  by  a 
questionnaire  furnished  each  employee.  Information  voluntary. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A1503.07aDAEN 

System  name:  1503.07  Resettlement  Files 

System  location:  Primary  System:  Homeowners  Assistance  Divi¬ 
sion,  Real  Estate  Directorate,  Office,  Chief  of  Engineers  (OCE) 
(Department  of  the  Army). 

Decentralized  Segments:  Engineer  Division  and  District  Offices. 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
apply  for  relocation  assistance  pursuant  to  the  provisions  of  Title  II 
of  Public  Law  91-646. 

Categories  of  records  in  the  system:  File  contains  the  individual's 
application  for  Relocation  Assistance  and  related  papers;  cor¬ 
respondence  between  the  Engineer  Division  and  District  Offices; 
correspondence  between  the  Homeowners  Assistance  Division, 
Real  Estate  Directorate,  Office,  Chief  of  Engineers,  and  Division 
and  District  Offices;  correspondence  with  the  applicant;  correspon¬ 
dence  between  the  Office  of  the  President  and  Congressmen  from 
whom  the  applicant  has  requested  assistance.  Documents  relating  to 
the  movement  of  displaced  persons  because  of  the  acquisition  of 
real  estate  by  this  agency. 

Authority  for  maintenance  of  the  system:  Pub.  L.  91-646. 

Routine  uses  of  records  maintained  in  the  system,  inciuding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Homeowners  Assistance 
Division:  Records  accumulated  incident  to  processing  applications 
for  relocation  assistance  benefits  and  to  consideration  of  appeals  in 
cases  where  appeals  are  filed. 

Corps  of  Engineers  Division  and  District  Offices:  To  take  initial 
action  in  assisting  applicants  in  preparing  their  application  for 
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benefits,  in  reviewing  applications  filed,  in  determining  benefits, 
and  in  submitting  to  higher  authority  for  consideration  those  appli¬ 
cations  where  appeals  are  filed  which  cannot  be  acted  upon 
favorably  at  the  field  level. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dbposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders.  Information  may  also  be 
stored  on  magnetic  tape,  cards,  or  disk. 

Retrievability:  Filed  alphabetically  by  last  name  of  applicant. 

Safeguards:  Buildings  employ  security  guards.  Records  are  main¬ 
tained  in  areas  accessible  only  to  authorized  personnel  that  are 
properly  screened,  cleared  and  trained. 

Retention  and  disposal:  Primary  System:  Records  are  permanent. 

Decentralized  Segments:  Records  are  destroyed  6  years  after 
notification  of  final  determination,  or  2  years  aher  final  audit  ap¬ 
proval  by  OCE,  whichever  is  later.  Information  on  magnetic  tape, 
cards,  or  disk  is  updated  on  a  continuing  basis. 

System  maaager(s)  and  address:  Chief  of  Engineers,  Headquar¬ 
ters,  Department  of  the  Army  (HQDA),  Forrestal  Building, 
Washington,  DC  20314. 

Notification  procedure:  Information  may  be  obtained  from: 

Chief  of  Engineers 

ATTN:  DAEN-REH-O 

Headquarters,  Department  of  the  Army 

Forrestal  Building 

Washington,  DC  20314 

Telephone:  Area  Code  202-693-6786 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  Chief  of  Engineers,  ATTN:  DAEN-REH-O,  HQDA, 
Forrestal  Building,  Washington,  DC  20314. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number,  and  the  state 
where  the  individual  resided  at  time  the  application  was  filed.  Visits 
can  be  made  to  the  Divisibn/District  Offices  or  the  Homeowners 
Assistance  Division  (DAEN-REH-O),  Forrestal  Building,  Washing¬ 
ton.  DC  20314. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification  such  as  a  current  driver’s  license,  and  give 
some  verbal  information  that  can  be  verified  with  his  case  folders. 

Contesting  record  procedures:  The  Army's  rules  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  from 
HQDA  (DAEN-REH-O),  Washington.  DC  20314. 

Record  source  categories:  The  individual's  application  for  Reloca¬ 
tion  Assistance  and  related  correspondence  from  the  Division  and 
District  Offices. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
AI504.08aDAEN 

System  name:  lS04.08a  Real  Estate  Outgrants 

System  location:  Automatic  Data  Processing  Center  (SAM AD), 
United  States  (US)  Army  Engineer  District,  Mobile,  P.O.  Box  2288, 
Mobile,  AL  36628;  and  Automatic  Data  Processing  Center 
(TDADPC),  US  Army  Engineer  District,  Tulsa,  P.O.  Box  61,  Tulsa, 
OK  74102. 

Categories  of  Individuals  covered  by  the  system:  Grantees  holding 
outgrants  (leases,  licenses,  easements,  permits  and  consents)  for 
use  of  government  real  property  or  permission  (under  consents)  for 
use  of  property  over  which  the  Government  holds  easement  in¬ 
terests. 

Categories  of  records  in  the  system:  Listing  of  outgrants  by  out- 
grant  number  and  name  and  including  location,  purpose,  term  and 
rental  for  each  outgrant,  with  blank  space  to  indicate  whfTther  gran¬ 
tees  are  not  in  compliance  with  terms  of  their  outgrants. 

Authority  for  maintenance  of  the  system:  Various  outgrants  at  civil 
and  military  installations  are  issued  under  the  following  authorities: 

Tide  10  U.S.C..  Sections  2667,  2668,  2669,  2672,  4777  and  9777; 

Section  4  of  the  Act  of  Congress  approved  22  December  1944,  as 
amended  (Title  16  U.S.C.,  Section  460d); 

The  Act  of  Congress  approved  27  May  1952  (Title  43  U.S.C., 
Section  %1); 

The  Act  of  Congress  approved  20  June  1938  (Title  33  U.S.C., 
Section  558b),  as  amended  by  the  Act  of  Congress  approved  1 1  Au¬ 
gust  1939  (Title  33  U.S.C.,  Section  558b-l);  Title  30  U.S.C.,  Section 
185;  Title  16  U.S.C.,  Sections  661  et  seq.; 

The  Act  of  Congress  approved  23  October  1962  (76  Stat.  1129, 
Title  40  U.S.C.,  Section  319); 


The  Federal  Property  and  Administrative  Services  Act  of  1949, 
as  amended  (Outgrant  action  by  GSA),  (Title  40  U.S.C..  Sections 
471  et  seq.); 

The  General  Administrative  Powers  of  the  Secretary  of  the  Army 
and  Air  Force. 

The  Authorities  authorize  the  Army  to  perform  a  function 
(issuance  of  outgrants).  the  discharge  and  administration  of  which 
require  maintenance  of  the  system  of  records.  Outgrants  have  not 
been  issued  to  individuals  under  all  of  the  above  authorities,  but 
the  possibility  of  such  issuance  does  exist. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  output  of  the  pro¬ 
gram  is  a  machine  listing  of  outgrants  in  the  format  of  Engineer 
(ENG)  Form  3560  prescribed  by  Engineer  Regulation  (ER)  405-1- 
803  for  use  in  recording  inspections  of  outgrants  in  cases  where 
several  outgrants  are  inspected  at  the  same  military  installation  or 
civil  works  project  and  where  most  of  the  grantees  are  complying 
with  the  terms  and  conditions  of  the  grant.  Because  of  the  large 
number  of  outgrants  at  various  projects  and  the  frequent  changes  in 
the  number  of  outgrants,  the  automatic  data  processing  (ADP)  list¬ 
ing  is  a  valuable  management  tool  which  eliminates  many  hours  of 
typing  and  duplication.  The  system  is  presently  used  only  in  con¬ 
nection  with  civil  works  projects  but  can  be  utilized  for  inspection 
of  military  installations. 

Users  are  Corps  of  Engineers  personnel  at  Field,  District,  Divi¬ 
sion  and  Office.  Corps  of  Engineers  (OCE).  levels.  Reports  are 
prepared  and  action  taken  on  noncompliance  at  Field  and  District 
Office  levels  and  the  reports  are  used  to  apprise  Division  and  OCE 
levels  of  status  of  inspections  and  general  compliance. 

Policies  agd  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dtoposing  of  records  in  the  system: 

Storage:  Data  punch  cards  in  ADP  Center  and  Computer  paper 
printouts  in  file  folders. 

Retrievability:  Data  in  this  system  is  filed  and  listed  numerically 
by  outgrant  number.  Numbers  for  any  particular  outgrant  may  be 
obtained  from  a  separate  alphabetical  listing  by  name. 

Safeguards:  Field  offices  are  locked  at  night.  District  and  other 
buildings  employ  security  guards  and  are  locked  at  night.  Records 
are  maintained  in  central  file  in  District  Office  Real  Estate  Division 
and  in  file  drawers  in  working  areas  at  field  and  other  offices.  Files 
are  accessible  through  file  clerks  and  other  office  personnel. 

Retention  and  disposal:  Reports  are  retained  for  3  years  in  Dis¬ 
trict  files  then  destroyed.  Reports  are  destroyed  when  no  longer 
needed  at  field  level  and  other  offices. 

System  manager(s)  and  address:  Chief,  Real  Estate  Division,  US 
Army  Engineer  District,  Mobile. 

Chief,  Real  Estate  Division,  US  Army  Engineer  District,  Tulsa 

Notification  procedure:  Information  may  be  obtained  from 
SYSMANAGER  or  his  repre-  sentatives  in  the  Mobile  District  Of¬ 
fice,  telephone  number  534-2547;  from  Resource  Managers  of  In¬ 
stallation  Commanders  at  projects  involved;  or  from  the  District 
Engineer,  US  Army  Engineer  District,  Tulsa,  P.O.  Box  61,  Tulsa, 
OK  74102. 

Record  access  procedures:  Access  to  records  may  be  gained  by 
contacting  the  SYSMANAGER  or  the  Resource  Managers  or  In¬ 
stallation  Commanders  at  projects  involved. 

Contesting  record  procedures:  The  Army’s  rules  for  access  to 
records  or  for  contesting  contents  and  appealing  initial  determina¬ 
tions  are  contained  in  Army  Regulation  340-21. 

Record  source  categories:  Outgrants  in  the  names  of  the  in¬ 
dividuals  concerned. 

Systems  exempted  from  certain  provbions  of  the  act:  None 
A1506.02aDAEN 

System  name:  1506.02  Homeowners  Assistance  Case  Files 

System  location:  Primary  System:  Homeowners  Assistance  Divi¬ 
sion,  Real  Estate  Directorate,  Office,  Chief  of.  Engineers,  Depart¬ 
ment  of  the  Army. 

Decentralized  Segments:  Engineer  Division  and  District  Offices. 

Categories  of  individuals  covered  by  tbe  system:  Federal  em¬ 
ployees  and  servicemen  employed  at  or  near  a  base  or  installation 
ordered  closed  or  reduced  in  scope  of  operations,  who  are  trans¬ 
ferred  or  terminated  at  a  location  where,  as  a  result  of  the  order  of 
closure,  there  is  no  present  market  for  the  sale  of  the  party's  home 
upon  reasonable  terms  and  conditions;  and  who  apply  for 
Homeowners  Assistance  benefits  under  Section  1013  of  Public  Law 
89-754. 
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Categories  of  records  ia  tke  ^steai:  Documents  relating  to  the  ap¬ 
plication  of  persons  involved  in  losses  sustained  in  real  estate  mar¬ 
ket  because  of  closure  or  reduction  of  military  bases.  Included  are 
application.  Department  of  the  Army  Form  (DA)  1607,  appraisal  re¬ 
ports,  docket  sheets,  questionnaires,  copies  of  deeds  and 
mortgages,  evidence  of  proof  of  ownership  and  occupancy  of  re¬ 
sidence,  applicant's  appeals  and  final  actions  and  decisions  thereon, 
comparable  forms,  and  related  correspondence. 

Anthority  (or  maintenance  o(  (he  system:  Section  1013  of  the 
Demonstration  Cities  and  Metropolitan  Development  Act  of  1966, 
Public  Law  89-7S4  (80  Stat.  I2SS,  1290)  as  amended. 

Routine  uses  of  records  maintained  in  tke  system,  iacindiag  catego¬ 
ries  of  asers  and  the  purposes  of  such  uses:  Homeowners  Assistance 
Division:  Records  accumulated  incident  to  processing  applications 
for  Homeowners  Assistance  benefits  and  considering  appeals  in 
those  cases  where  appeals  are  filed. 

Corps  of  Engineers  Division  and  District  Offices:  To  take  initial 
action  in  assisting  applicants  in  preparing  their  applications  for 
benefits,  in  reviewing  applications  filed,  in  determining  benefits, 
and  in  submitting  to  higher  authority  for  consideration  those  cases 
where  appeals  are  filed  which  cannot  be  acted  upon  favorably  at 
the  field  level. 

Policica  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders.  May  also  be  stored  on  mag¬ 
netic  tape,  cards,  or  disk. 

RetrievabilRy:  Filed  alphabetically  by  last  name  of  the  applicant. 

Safeguards:  Buildings  employ  security  guards.  Records  are  main¬ 
tained  in  areas  accessible  only  to  authorized  personnel  that  are 
properly  screened,  cleared  and  trained. 

Retention  and  disposal:  Primary  System:  Final  actions  and  deci¬ 
sions  on  appeals  are  permanent.  Other  files  are  destroyed  after  3 
years. 

Decentralized  Segments:  Files  are  destroyed  10  years  after  pay¬ 
ment  in  full  satisfaction  of  claim  or  after  final  decision  on  appeal. 

System  maaagcr(s)  and  addrem:  Chief  of  Engineers,  Headquar¬ 
ters,  Department  of  the  Army  (HQDA),  Forrestal  Building, 
Washington,  DC  20314. 

Notification  procedure:  Information  may  be  obtained  from: 

Chief  of  Engineers 

ATTN:  DAEN-REH-O 

Headquarters,  Department  of  the  Army 

Forrestal  Building 

Washington,  DC  20314 

Telephone:  Area  Code  202-693-6786 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed:  Chief  of  Engineers,  ATTN:  DAEN-REH-O,  HQDA, 
Forrestal  Building,  Washington,  DC  20314. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number,  and  the 
name  and  location  of  the  installation  announced  for  closure.  Visits 
can  be  made  to  the  Homeowners  Assistance  Division  (DAEN- 
REH-O),  Forrestal  Building,  Washington,  DC  20314. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification  such  as  a  current  driver's  license,  and  give 
some  verbal  information  that  can  be  verified  with  case  folders. 

Contesting  record  procedures:  The  Army’s  rules  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  from 
HQDA  (DAEN-REH-O),  Washington,  DC  20314. 

Record  source  categories:  The  individual's  application  for 
Homeowners  Assistance  from  the  Division  and  District  Offices. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A  1509.1  laDAEN 

System  name:  IS09.II  Integrated  Facilities  System  (IFS) 

System  location:  Decentralized  at  local  installation  level  of  the 
Department  of  the  Army.  Addresses  are  in  the  Department  of 
Defense  Directory  in  the  Appendix  to  the  Department  of  the  Army 
(DA)  system  notices. 

Categories  of  individuals  covered  by  the  system:  All  military  and 
civilian  personnel  employed  in  the  Directorate  of  Facilities  En¬ 
gineering  at  Department  of  the  Army  installations. 

Categories  of  records  in  the  system:  The  Employee  Master  File 
contains  employee  name,  social  security  number  (SSN),  shop  code, 
normal  duty  category  (direct  labor,  indirect  labor,  direct  supervi¬ 


sion,  indirect  supervision),  hire  category  code  (Full-time  Permanent 
General  Schedule  (GS),  Full-  time  Temporary  (GS),  Full-time  Per¬ 
manent  Wage  Board,  etc.).  Base  rate  per  hour  (hourly  pay  rate  for 
the  employee). 

Adjustment  Security  File  contains  the  name,  grade/rank,  and 
SSN  of  the  several  key  management  personnel  at  a  DA  installation 
(Installations  Commander,  Director  and  Deputy  Director  of  Facili¬ 
ties  Engineering,  Chief,  Resource  Management  Division)  authorized 
to  input  Economic  Indicator  Adjustment  Factors  to  the  system. 

Authority  (or  maintenance  of  the  system:  Title  31  U.S.C.,  Section 
18c. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Department  of  the  Army 
Installations:  The  Employee  Master  File  is  the  source  of  individual 
employee  labor  rates  used  in  the  computations  which  support  facili¬ 
ties  engineering  cost  accounting.  Monthly,  there  is  a  formatted  out¬ 
put  of  this  file  which  lists  employee  name,  SSN,  and  base  rate  per 
hour.  The  file  output  is  used  by  administrative  personnel  of  the 
Directorate  of  Facilities  Engineering  in  file  maintenance.  The  Ad¬ 
justment  Security  File  is  used  to  verify  and  provide  positive  control 
of  the  input  of  Economic  Indicator  Adjustment  Factors  to  the 
system.  These  factors  affect  all  the  cost  estimate  information  in  the 
system. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  In  the  system: 

Storage:  Computer  magnetic  tape  and  computer  paper  printout. 

RetrievabilHy:  By  name,  SSN,  or  automatic  data  processing 
parameter. 

Safeguards:  Computers  are  housed  behind  locked  doors.  Rooms 
are  accessible  only  to  authorized  individuals.  Data  are  available 
only  to  the  Facilities  Engineer  and  those  of  his  staff  responsible  for 
system  operation  and  maintenance. 

Retention  and  disposal:  Data  retained  in  file  until  updated  or  ser¬ 
vice  of  individual  is  terminated. 

File  printouts  are  retained  for  30  days,  until  superseded  by  up¬ 
date. 

Outdated  output  is  disposed  of  through  routine  waste  disposal 
methods  used  for  unclassified  materials. 

System  manager(s)  and  address:  Chief,  Systems  Branch,  Manage¬ 
ment  A  System  Division,  Directorate  of  Facilities  Engineering,  Of¬ 
fice  of  the  Chief  of  Engineers,  Washington,  DC  20314. 

Notification  procedure:  Individuals  assigned  to  particular  installa¬ 
tions  may  obtain  information  from  the  installation  functional 
manager:  The  Director  of  Facilities  Engineering. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  the  installation  Facilities  Engineer. 

Written  requests  for  information  should  contain  as  a  minimum 
full  name  and  SSN. 

Contesting  record  procedures:  Army  rules  for  access  to  records 
and  for  contesting  contents  and  appealing  initial  determinations  are 
contained  in  Army  Regulation  340-21. 

Record  source  categories:  Enlistment,  commission,  or  appoint¬ 
ment  related  forms  which  reflect  base  pay  rate  data  for  individuals. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
AlSll.OlaDAPE 
System  name:  1511.01  Army  Housing  Files 

System  location:  Director,  Industrial  Operations  (DIO),  Deputy 
Chief  of  Staff  for  Logistics  (DCSLOG),  Housing  Manager  (HM),  at 
Army  installations,  world-  wide. 

Categories  of  individuals  covered  by  the  system:  Military  person¬ 
nel,  members  of  the  uniformed  services.  Department  of  Defense 
(DOD)  or  other  key  civilian  personnel,  service  members'  depen¬ 
dents  assigned  or  attached  to  an  installation  for  on  or  off  post 
housing  support. 

Categories  of  records  in  the  system:  Records  include  housing  cor¬ 
respondence  files,  troop  housing  files,  housing  project  tenancy 
files,  housing  cost  control  files,  housing  leasing  files,  housing  rental 
rate  files,  housing  referral  service  files,  off  post  rental  housing  re¬ 
porting  files,  and  housing  complaint  and  investigation  (less  dis¬ 
criminatory)  files. 

Records  contain,  as  appropriate,  names,  service  or  social  security 
number  (SSN),  rank  or  grade,  date  of  rank  or  grade,  length  of  ser¬ 
vice,  organization,  home  telephone  number,  date  expected  to  return 
from  overseas,  dependency  data,  address  of  quarters,  number  of 
bedrooms,  adequacy  code,  and  rental  cost  of  economy  quarters. 
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Files  contain  documents  such  as  permanent  change  of  station 
(PCS)  orders,  authorization  for  travel  of  dependents,  locator  cards, 
applications  for  Government  or  off  post  housing,  status  of  housing 
availability,  housing  assignment  and  termination  letters,  utilization 
and  occupancy  information,  private  sales/rental  listings,  notification 
of  off  post  housing  selection,  authorization  for  Government  furni¬ 
ture,  furniture  hand  receipts.  General  Officer  Quarters  Cost  Re¬ 
port,  guest  houses/visiting  quarters  registers  and  occupancy  state¬ 
ments,  rental  deduction  notices  or  cancellations,  applications  for 
and  certificates  of  civilian  employee  eligibility  to  obtain  loan  to 
purchase  housing,  and  letters  of  complaints  (includes  discrimina¬ 
tion)  and  investigations. 

Authority  for  maintenance  of  the  system:  Department  of  Defense 
Instruction  (DODD  4165.44;  DODI  4165.47;  DODl  4165.51; 
DODIi  100.16;  DODl  4165.27;  DODI  4165.43;  DODI  4165.34;  An¬ 
nual  Military  Construction  Authorization  Acts;  Section  515  of 
Public  Law  84-161  as  amended  (Title  10  U.S.C.,  Section  2674);  Title 
10  U.S.C.,  Section  133;  Army  Regulation  (AR)  210-50  (Family 
Housing);  AR  210-16  (Bachelor  Housing);  AR  210-2  (Guest 
Houses);  AR  230-1  (Nonappropriated  Funds  and  Oversea  Transient 
Facilities);  AR  210-6  (Furniture);  AR  210-12  (Rental  Rates  for  Quar¬ 
ters);  AR  405-10  (Real  Estate  Acquisition);  AR  600-18  (Equal  Op¬ 
portunity  in  Off  Post  Housing). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  purposes  for  which 
the  system  is  collected  are  as  follows: 

To  provide  information  relating  to  the  overall  program  of  provid¬ 
ing  necessary  housing  for  military  personnel,  dependents  of  military 
personnel,  and  qualified  civilian  employees,  but  exclusive  of 
specific  files  described  herein. 

Documents  relating  to  the  housing  and  billeting  of  military  per¬ 
sonnel  involving  such  matters  as  the  adequacy  and  suitability  of 
housing.  Included  are  memoranda  on  housing,  strength  and  housing 
capacity  reports,  housing  schedules,  and  similar  papers. 

Documents  accumulated  in  offices  of  housing  project  directors 
and  relating  to  rental  of  units.  Included  arc  applications  for  quar¬ 
ters,  character  reference  letters,  rental  deduction  notices,  property 
inventories,  cancellation  of  rental  deduction  notices,  and  similar 
documents. 

Documents  relating  to  the  control  of  costs  for  alteration  and 
repair  of  housing  units  to  insure  that  amounts  expended  comply 
with  limitations  set  by  law.  Included  are  cumulative  cost  cards,  co¬ 
pies  of  job  orders,  copies  of  work  orders,  copies  of  contracts,  co¬ 
pies  of  issue  slips,  and  copies  of  similar  documents  reflecting  ex¬ 
penditures. 

Documents  relating  to  the  leasing  of  housing  to  provide  necessa¬ 
ry  quarters  for  qualified  personnel.  Included  are  requests  for  ap¬ 
proval  to  lease,  authorizations  to  lease,  leasing  and  rental  surveys, 
and  similar  or  related  docu-  ments. 

Documents  relating  to  the  establishment  of  rental  rates  for  hous¬ 
ing  units.  Included  are  surveys,  schedules,  statistical  data,  and 
similar  or  related  documents. 

Documents  relating  to  providing  guidance  and  referral  service  on 
available  housing.  Included  are  requests  for  counseling  or  guidance 
in  connection  with  purchase  or  rental  of  housing;  listings  of  housing 
available  for  purchase  or  rent;  liaison  with  real  estate  boards,  real¬ 
tors,  brokers,  and  other  Government  agencies;  and  similar  or  re¬ 
lated  documents. 

Documents  relating  to  reports  reflecting  conditions  affecting  off 
post  rental  housing.  Included  are  off  post  housing  census  reports, 
DOD  off  post  housing  survey  reports,  status  of  housing  assets  re¬ 
ports,  similar  reports,  and  related  documents. 

Documents  relating  to  complaints  and  investigations  in  connec¬ 
tion  with  off  post  housing.  Included  are  complaints  (includes  dis¬ 
crimination)  from  military  personnel  and  owners  or  operators  of 
housing  facilities,  investigative  data,  fact  statements,  acceptance 
statements,  withdrawal  notices,  and  similar  documents. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dbposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

File  cards. 

Computer  tapes. 

Computer  printouts. 

Punched  cards. 

Retrievability:  Filed  alphabetically  by  last  name,  facility  name,  or 
facility  number. 

Safeguards:  Records  are  maintained  in  room  accessible  only  to 
authorized  personnel. 


Retentioa  and  disposal:  Housing  correspondence  files:  Maintained 
in  office  performing  Army-wide  staff  responsibility  for  10  years, 
then  retired  to  the  Washington  National  Records  Center,  Washing¬ 
ton,  DC  for  retention  until  accessioned  by  the  National  Archives 
and  Records  Service,  Washington,  DC.  Files  in  other  offices  are 
destroyed  after  5  years. 

Installation  troop  housing  files:  Destroyed  after  3  years  or  on 
discontinuance,  whichever  is  first. 

Installation  housing  project  tenancy  files:  Destroyed  3  years  after 
termination  of  quarters  occupancy  or  on  discontinuance,  whichever 
is  first. 

Family  housing  cost  control  files:  Cards  reflecting  cumu-  lative 
costs  are  destroyed  1 1  years  after  last  entry  on  card.  Other  files  are 
destroyed  after  posting  to  the  cumulative  cost  card,  except  that  co¬ 
pies  of  work  orders  used  for  posting  to  the  cumulative  cost  card 
will  be  destroyed  1  month  after  completion  of  work,  or  earlier. 

Family  housing  leasing  files  and  family  housing  rental  rate  files: 
Destroyed  after  10  years. 

Housing  referral  service  files:  Destroyed  after  5  years. 

Off  post  rental  housing  reporting  files:  Files  maintained  in  office 
performing  Army-wide  staff  responsibility  are  destroyed  after  5 
years.  Files  in  other  offices  are  destroyed  after  3  years. 

Off  post  housing  complaint  and  investigation  files:  Files  main¬ 
tained  in  offices  performing  Army-wide  staff  responsibility  are 
destroyed  5  years  after  completion.  Other  files  are  destroyed  2 
years  after  completion. 

System  maiiagcr(s)  and  address:  Chief  of  Engineers,  Headquar- 
ters.  Department  of  the  Army,  Washington,  DC  20314. 

Deputy  Chief  of  Staff  for  Personnel,  Headquarters,  Department 
of  the  Army,  Washington,  DC  20310. 

Notification  procedure:  Information  may  be  obtained  from  the 
Director  of  Industrial  Operations  (or  his  counterpart)  at  Army  in¬ 
stallations  world-wide. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  the  Director  of  Industrial  Operations  at  the  ap¬ 
propriate  installation. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address,  and  location  of  last  assignment. 

For  personal  visits,  the  individual  should  be  able  to  pro-  vide 
some  acceptable  identification  such  as  a  driver’s  license  or  military 
identification  card. 

Contesting  record  procedures:  The  Army's'  rules  for  contesting 
and  appealing  initial  determination  are  contained  in  Army  Regula¬ 
tion  340-21  which  may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  Automated  systems  interfaces. 

Individuals’  personnel  records. 

Tenant/landlords  and  realty  activities. 

Information  provided  by  the  individual. 

Financial  institutions. 

Previous  commanders  or  employers. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
AI519.03aDAEN 

System  name:  1519.03  Contractor  Qualification  Files 

System  location:  Contract  Office,  Directorate  of  Military  Con¬ 
struction,  Corps  of  Engineers,  Department  of  the  Army  (DA)  for 
DA  records. 

Others  for  Air  Force,  Navy  and  Department  of  Defense  (DOD) 
records. 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
have  expressed  interest  in  Architect-Engineer  (A-E)  Contracts  or 
have  completed  construction  contractors  or  A-E  contracts  or  who 
are  key  employees  in  construction  or  A-E  firms  which  have 
completed  contracts  or  expressed  interest  in  contracts. 

Categories  of  records  in  the  system:  File  contains  Standard  Form 
(SF)  251,  A-E  Questionnaire,  Department  of  Defense  (DD)  Form 
1413  Performance  Evaluation,  A-E  Professional  Services  Contract, 
DD  Form  1596  Construction  Contractor  Performance  Evaluation 
Report  and  related  papers. 

Authority  (or  maintenance  of  the  system:  Title  10  U.S.C.,  Section 
3012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Files  are  used  to  deter¬ 
mine  qualifications  of  prospective  A-E  contractors  to  determine 
whether  or  not  negotiations  leading  to  possible  award  of  a  contract 
should  be  opened  with  them.  A-E  and  construction  contractors’ 
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performance  evaluations  are  used  to  determine  desirability  of  such 
contractors  for  further  work. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Stored  in  file  folders  in  steel  filing  cabinet. 

RetrievabilHy:  Filing  is  by  locally  assigned  control  number  with 
alphabetical  index  file  by  personal  or  firm  name  which  gives  con¬ 
trol  number. 

Safegnards:  Building  employs  GSA  security  guards.  Records  are 
maintained  in  areas  accessible  only  to  authorized  personnel  that  are 
properly  screened,  cleared  and  trained. 

Retention  and  disposal:  Army  records  are  destroyed  after  S  years 
or  when  superseded,  or  obsolete,  whichever  is  sooner  except 
qualification  and  experience  cards  arc  retained  until  discontinuance 
of  firm  or  function. 

System  managcr(s)  and  address:  The  Assistant  Secretary  of 
Defense  (I&L).  The  Pentagon,  Washington,  DC,  with  delegation  to 
the  Armed  Services  including  the  Chief  of  Engineers,  United  States 
Army,  Forrestal  Building,  Washington,  DC  20314. 

Notification  procedure:  Information  may  be  obtained  from: 

HQDA  (DAEN-MCZ-K) 

Room  2G020 
Forrestal  Building 
Washington,  DC  20314 
Telephone:  Area  Code  202/693-6591 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  HQDA  (DAEN-MCZ-K),  Room  2G020,  Forrestal 
Building,  Washington,  DC  20314. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number,  and  the  case 
(control)  number  that  appears  with  the  office  symbol  on  all  cor¬ 
respondence  received  from  this  office.  Ail  Army  records  are  main¬ 
tained  by  Construction  Contracts  Office,  Dir  MC  (DAEN-MCZ-K), 
Forrestal  Building,  Washington,  DC  20314. 

For  personal  visits,  the  individual  must  be  able  to  produce  ac¬ 
ceptable  identification  which  includes  his  photograph  such  as  a 
passport,  driver's  license  or  building  pass  and  give  some  verbal  in¬ 
formation  that  could  be  verified  from  his  record  folder. 

Contesting  record  procedures:  The  Army's  rules  for  contesting 
contents  and  appealing  initial  determination  may  be  obtained  from 
HQDA  (DAEN-MCZ-K),  Washington,  DC  20314. 

Record  source  categories:  SF  251,  DD  Form  1413  and  DD  Form 
15%  are  the  primary  sources  of  information.  Correspondence 
between  DA  and  the  individual  is  also  included. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
AlS22.10aDAEN 

System  name:  1522.10  Reservoir  Permit  Files 

System  location:  United  States  Army  Corps  of  Engineers  Project 
Offices. 

Categories  of  individuals  covered  by  the  system:  Any  person  or 
persons  applying  for  permits,  permittees  and  persons  having  done 
unauthorized  work  at  Corps  water  resource  development  projects. 

Categories  of  records  in  the  system:  Applications  for  permits,  per¬ 
mits  and  letters  of  comment  from  the  general  public. 

Authority  for  maintenance  of  the  system:  Title  16  U.S.C.,  Section 
460d;  Title  31  U.S.C..  Section  483a:  Title  42  U.S.C.,  Sections  4321, 
4331-4335,  4341-4347;  Title  33  U.S.C.,  Section  1251  et  seq;  Execu¬ 
tive  Order  1 1752. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Serves  as  a  basis  for 
lakeshore  management  and  public  use  activity  control  by  the 
Resource  Manager  at  appropriate  project. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Project  offices  use  paper  records  in  file. 

Retrievability:  Name  of  applicant  and  permit  number. 

Safeguards:  Records  arc  maintained  in  areas  accessible  only  to 
authorized  personnel. 

Retention  and  disposal:  Reservoir  permits  arc  destroyed  I  year 
after  expiration  of  permit. 

System  manager(s)  and  address:  Chief  of  Recreation  Resource 
Management  Branch,  Construction/Operations  Division,  Civil 
Works  Directorate,  Office,  Chief  of  Engineers,  Washington,  DC 
20314. 


Notification  procedure:  Individuals  inquiring  whether  the  system 
contains  records  pertaining  to  them  should  write  to  Project 
Resource  Manager  at  project  concerned. 

Record  access  procedures:  The  Corps  of  Engineers  project  office 
is  the  place  of  record  for  these  permits. 

Contesting  record  procedures:  The  Army's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  Infounation  in  these  files  comes  from 
the  applicant  and  the  Corps  of  Engineers. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A1522.15aDAEN 
System  name:  1522.15  General  Permit  Files 

System  location:  Primary  System:  United  States  Army  Corps 
Division  and  District  Offices. 

Secondary  System:  Office  of  the  Chief  of  Engineers  (OCE), 
Washington,  DC  20314. 

Categories  of  individuals  covered  by  the  system:  Any  person  or 
persons  applying  for  permits,  permittees  and  persons  having  done 
unauthorized  work  in  navigable  waters. 

Categories  of  records  in  the  system:  Applications  for  permits,  per¬ 
mits,  written  comments  from  the  general  public,  state,  local  and 
Federal  agencies  and  Corps  of  Engineers  supporting  documents. 

Authority  for  maintenance  of  the  system:  Section  9,  10  and  14, 
River  and  Harbor  Act  of  March  3,  1899; 

Section  404,  Federal  Water  Pollution  Control  Act  Amendments 
of  1972; 

Section  103,  Marine  Protection,  Research  and  Sanctuaries  Act  of 
1972. 

'  Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  serve  as  basis  for 
decision  by  Chief  of  Engineers  or  his  designated  representative  in 
enforcing  the  regulatory  program.  Records  may  be  referred  to  the 
Department  of  Justice  for  possible  criminal  prosecution. 

Portions  of  records  may  be  released  to  other  appropriate  Federal 
agencies  to  solicit  views  regarding  the  application,  as  required  by 
Federal  laws,  such  as  the  National  Environmental  Quality  Act  of 
l%9  and  the  Fish  and  Wildlife  Coordination  Act. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  Applications  for  permits  are 
kept  until  permit  is  issued,  denied  or  withdrawn.  Permits  are  kept 
for  the  life  of  the  structure.  Files  on  unauthorized  activities  are 
kept  until  case  is  resolved. 

Storage:  District  offices  use  different  methods  of  storage  (paper 
records  in  file  folders,  computer  paper  printouts,  computer  mag¬ 
netic  disks  and  microfilm). 

Retrievability:  District  offices  use  different  systems  and  therefore 
can  retrieve  information  in  a  variety  of  ways.  All  Districts  can 
retrieve  information  by  name.  Some  Districts  have  as  many  as  ten 
different  parameters  on  which  to  extract  information. 

Safeguards:  All  buildings  where  files  are  kept  have  security 
guards.  Records  are  maintained  in  areas  accessible  only  to 
authorized  personnel. 

Retention  and  disposal:  Fill  and  bank  protection  files  are  per¬ 
manent.  Dock  permit  files  are  destroyed  2  years  after  removal  of 
the  structure.  Dredging  and  dumping  permit  files  are  destroyed  2 
years  after  revocation  or  expiration.  General  permit  files  are  per¬ 
manent  in  field  offices  and  destroyed  after  3  years  in  OCE.  Re¬ 
jected  permit  application  files  are  destroyed  I  year  after  disap¬ 
proval.  Nonaction  construction  permit  files  are  destroyed  2  years 
after  expiration  of  permit. 

System  manager(s)  and  address:  Chief,  Regulatory  Functions 
Branch,  Civil  Works  Directorate,  Office,  Chief  of  Engineers. 
Washington,  DC  20314. 

Notification  procedure:  Information  may  be  obtained  by  writing: 
HQDA,  Office  of  the  Chief  of  Engineers 
ATTN:  DAEN-CWO-N 
Washington,  DC  20314 

Information  may  also  be  obtained  by  writing  or  visiting  the 
nearest  Corps  of  Engineers  District  office. 

Record  access  procedures:  The  location  of  nearest  Corps  of  En¬ 
gineers  District  Office  can  be  determined  by  writing  the 
SYSMANAGER.  The  District  Offices  are  offices  of  record  for 
these  files. 


FEDERAL  REGISHR,  VOL.  42,  NO.  188 — WEDNESDAY,  SEPTEMBER  28,  1977 


DEPARTMENT  OF  DEFENSE 


50657 


Contesting  record  procedures:  The  Army's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  may  be  obtained  from  the  SYSMANAGER 

Record  source  categories:  Information  in  these  files  comes  from 
the  applicant,  local  and  state  government,  the  general  public  and 
the  following  Federal  agencies:  Department  of  the  Interior,  En¬ 
vironmental  Protection  Agency,  National  Oceanic  and  Atmospheric 
Administration,  Department  of  Justice,  and  Corps  of  Engineers. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A1524,11DAEN 

System  name:  1.^24.11  Violation  Warning  Files 

System  location:  Decentralized  Segments;  All  Corps  of  Engineers 
projects  that  issue  Department  of  Defense  (DD)  I805's  (Violation 
Notice)  or  Corps  of  Engineers  (ENG)  Form  4381  (Warning  Cita¬ 
tion). 

Categories  of  individuals  covered  by  the  system:  Any  individual 
who,  on  lands  administered  by  the  Corps  of  Engineers,  violates  the 
provisions  of  Chapter  III,  Parts  313  or  327,  of  Title  36,  Code  of 
Federal  Regulations  which  governs  public  use  of  water  resource 
development  projects. 

Catcgorica  of  records  in  the  system:  File  contains  the  DD  1803  or 
ENG  Form  4381,  a  copy  of  which  was  given  the  individual  at  the 
time  of  preparation. 

Authority  for  maintenance  of  the  system:  Section  234  of  the  Flood 
Control  Act  of  1970  (Public  Law  91-611,  31  December  1970,  84  Stat. 
1818). 

Routine  uses  of  records  maintained  in  the  system,  iacluding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Resources  Manager:  File 
used  for  reference  in  checking  prior  offenses. 

Policies  and  practices  for  storing,  retrieving,  acccasiag,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Forms  records  in  fiie  folders. 

Rctricvability:  Filed  alphabetically  by  last  name  of  violator. 

Safeguards:  Files  maintained  in  areas  accessible  only  to 
authorized  personnel  assigned  to  the  project. 

Retention  and  disposal:  Destroy  after  1  year. 

System  maBagcr(s)  and  address:  Chief  of  Engineers,  Headquar¬ 
ters,  Department  of  the  Army  (HQDA),  Forrestal  Building, 
Washington,  DC  20314. 

NoUfkatioa  procedure:  Information  may  be  obtained  from: 

Chief  of  Engineers 
ATTN:  DAEN-PM 

Headquarters,  Department  of  the  Army 
Forrestal  Building 
Washington,  DC  20314 
Telephone;  Area  Code  202/693-7303/4 

Record  access  procedures:  Requests  from  individuals  shall  be  ad¬ 
dressed  to:  The  project  site  that  originated  the  violation/waming 
notice  or  to  HQDA  (DAEN-PM),  Forrestal  Building,  Washington, 
DC  20314. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number,  and  the  seri¬ 
al  number  of  the  violation/warning  notice. 

For  personal  visits  to  project  sites,  the  individual  should  be  able 
to  provide  some  acceptable  identification,  i.e..  Driver’s  license,  em¬ 
ploying  office’s  identification  card,  and  give  some  verbal  informa¬ 
tion  that  can  verify  the  circumstances  surrounding  his  case. 

Contesting  record  procedures:  The  method  of  contesting  the  viola¬ 
tion/waming  is  explained  to  each  individual  at  time  of  issuance. 

Record  source  categories:  Documents  are  prepared  by  Corps  of 
Engineer  Enforcement  personnel  at  the  civil  works  sites. 

Systems  exempted  from  certain  provisions  of  the  act:  None 


DIRECTORY  OF  DEPARTMENT  OF  THE 
ARMY  OFHCES,  COMMANDS, 
AGENCIES,  AND  INSTALLATIONS/ 
ACTIVITIES 

This  directory  lists  addresses  of  major  elements  of  the  Army  and 
Air  Force  Exchange  Service  and  major  elements  of  Headquarters, 


Department  of  the  Army,  Department  of  Army  major  and  subor¬ 
dinate  commands,  field  operating  agencies,  and  installations  and  ac¬ 
tivities.  It  is  published  for  use  with  record  system  notices  in  identi¬ 
fying  the  location  of  decentralized  segments  of  systems  of  records 
and  requesting  access  to  records. 


ARMY  AND  AIR  FORCE  EXCHANGE 
SERVICE 

HEADQUARTERS 
Army  and  Air  Force  Exchange  Service 
3911  Walton  Walker  Boulevard 
Dallas,  Texas  75222 


CONUS  EXCHANGE  REGIONS/AREA 
EXCHANGES/EXCHANGES 

ALAMO  EXCHANGE  REGION 

Army  and  Air  Force  Exchange  Service 
Building  370 

Fort  Sam  Houston,  Texas  78234 

EL  PASO  AREA  EXCHANGE 
Fort  Bliss 

El  Paso,  Texas  79908 

Cannon  AFB  Exchange 
Clovis,  New  Mexico  88I0I 

Holloman  AFB  Exchange 
Alamogordo,  New  Mexico  88330 

Kirtland  AFB  Exchange 
Albuquerque,  New  Mexico  87115 

White  Sands  Missile  Range  Exchange 
Las  Cruces,  New  Mexico  88002 


OKLAHOMA  AREA  EXCHANGE 
Fort  Sill 

Lawton,  Oklahoma  73503 

Altus  AFB  Exchange 
Altus,  Oklahoma  73521 

Fort  Chaffee  Exchange 
Fort  Smith,  Arkansas  72901 

Sheppard  AFB  Exchange 
Wichita  Falls,  Texas  76311 

Tinker  AFB  Exchange 
Oklahoma  City,  Oklahoma  73145 

Vance  AFB  Exchange 
Enid,  Oklahoma  73701 


SOUTH  TEXAS  AREA  EXCHANGE 

Lackland  AFB 

San  Antonio,  Texas  78236 

Brooks  AFB  Exchange 
San  Antonio,  Texas  78235 

Ellington  AFB  Exchange 
Houston,  Texas  77030 

Fort  Sam  Houston  Exchange 
San  Antonio,  Texas  78234 

Kelly- AFB  Exchange 
San  Antonio,  Texas  78241 

Laughlin  AFB  Exchange 
Del  Rio,  Texas  78840 
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Randolph  AFB  Exchange 
Universal  City,  Texas  78148 


CENTRAL  TEXAS  AREA  EXCHANGE 

Fort  Hood 

Killeen,  Texas  76544 

Bergstrom  AFB  Exchange 
Austin,  Texas  78743 

Carswell  AFB  Exchange 
Fort  Worth,  Texas  76127 

Dyess  AFB  Exchange 
Abilene,  Texas  79607 

Goodfellow  AFB  Exchange 
San  Angelo,  Texas  76901 

Reese  AFB  Exchange 
Lubbock,  Texas  79489 

Webb  AFB  Exchange 
Big  Spring,  Texas  79720 


LOUISIANA  AREA  EXCHANGE 

Barksdale  AFB 

Bossier  City,  Louisiana  71 1 10 

Blytheville  AFB  Exchange 
Blytheville,  Arkansas  7231 S 

England  AFB  Exchange 
Alexandria,  Louisiana  71301 

Fort  Polk  Exchange 
LecsviUe,  Louisiana  71459 

Little  Rock  AFB  Exchange 
Jacksonville,  Arkansas  72076 


CAPITOL  EXCHANGE  REGION 
Army  and  Air  Force  Exchange  Service 
Cameron  Station,  Building  6 
Alexandria,  Virginia  22314 


MID-ATLANTIC  AREA  EXCHANGE 
Fort  Dix 

Wrightstown  New  Jersey  08640 
Aberdeen  Exchange 

Aberdeen  Proving  Ground,  Maryland  21005 

Dover  AFB  Exchange 
Dover,  Delaware  19901 

Fort  Monmouth  Exchange 
Red  Bank,  New  Jersey  07703 

Goose  Air  Base  Exchange 
Goose  Bay 

Newfoundland,  Canada 
APO  New  York  0%77 

Keystone  Exchange 

Carlisle  Barracks,  Pennsylvania  17013 

New  York  Consolidated 
Ft.  Hamilton 

Brooklyn,  New  York  1 1 252 

Sondrestrom  AB 
4684  Air  Base  Group 
APO  New  York  09121 

Thule  Air  Base  Exchange 
Thule,  Greenland  4683 


Air  Base  Group 
APO  New  York  09023 


U.  S.  Military  Academy 
West  Point,  New  York  109% 


NEW  ENGLAND  AREA  EXCHANGE 
Fort  Devens 

Ayer,  Massachusetts  01433 

Griffiss  AFB  Exchange 
Bldg.  DS-I 

Grif(iss  AFB,  New  York  I344I 

Fort  Drum  Exchange 
Bldg.  T-85 

Fort  Drum,  New  York  13601 

Laurence  G.  Hanscom  AFB  Exchange 
Bedford,  Massachusetts  01730 

Loring  AFB  Exchange 
Loring,  Maine  04750 

Pease  AFB  Exchange 
Portsmouth,  New  Hampshire  03801 

Plattsburgh  AFB  Exchange 
Plattsburgh,  New  York  12903 

Westover  AFB  Exchange 
Westover  AFB,  Massachusetts  01022 


TIDEWATER  AREA  EXCHANGE 
Langley  AFB 
Hampton,  Virginia  23365 

Fort  Eustis  Exchange 
Newport  News,  Virginia  23604 

Fort  Lee  Exchange 
Petersburg,  Virginia  23801 

Fort  Monroe  Exchange 
Hampton,  Virginia  23351 


WASHINGTON  AREA  EXCHANGE 
Cameron  Station 
Alexandria,  Virginia  22314 

Andrews  AFB  Exchange 
Camp  Springs,  Maryland  20331 

Bolling  AFB  Exchange 
Washii^ton,  D.  C.  20332 

Fort  Belvoir  Exchange 
Hampton,  Virginia  22060 

Fort  Myer/Fort  McNair  Exchange 
Fort  Myer,  Virginia  22208 

Walter  Reed  Army  Medical  Center 
Washington,  D.  C.  20013 

Ft  Meade  Exchange 
Ft  Meade,  Md  20755 


LAJES  FIELD  AREA  EXCHANGE  (Azores) 
APO  NEW  YORK  09406 


GOLDEN  GATE  EXCHANGE  REGION 
Army  and  Air  Force  Exchange  Service 
Box  3553 

San  Francisco,  California  94119 
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ARIZONA  AREA  EXCHANGE 
Davii-'Monthan  AFB 
Tucson,  Arizona  85707 

Dugway  Exchange 
Bldg.  5116 

Dugway  Proving  Ground.  Utah  84022 

Fort  Douglas 
Bldg.  200 

Fort  Douglas,  Utah  84113 

Fort  Huachuca  Exchange 
Sierra  Vista,  Arizona  85613 

Hill  AFB  Exchange 
Ogden,  Utah  84401 

Luke  AFB  Exchange 
Glendale,  Arizona  85301 

Nellis  AFB  Exchange 
Las  Vegas.  Nevada  89110 

Williams  AFB  Exchange 
Chandler.  Arizona  85224 

Yuma  Proving  Ground 
Yuma.  Arizona  85364 

NORTHERN  CALIFORNIA  AREA  EXCHANGE 
Mather  AFB 

Sacramento,  California  95655 

Beale  AFB  Exchange 
Marysville,  California  95903 

McClellan  AFB  Exchange 
Sacramento,  California  95652 

Travis  AFB  Exchange 
Fairfield,  California  94535 


NORTHWEST  AREA  EXCHANGE 
Fort  Lewis 

Tacoma.  Washington  98433 

Fairchild  AFB  Exchange 
Spokane,  Washington  99011 

Malmstrom  AFB  Exchange 
Great  Falls.  Montana  59402 

Mountain  Home  AFB 
Mountain  Home,  Idaho  83648 


Fort  Ord 

Seaside,  California  93941 

Castle  AFB  Exchange 
Merced,  California  93941 

Presidio  of  San  Francisco  Exchange 
San  Francisco,  California  94129 

Vandenberg  AFB  Exchange 
Lompoc.  California  93437 


OHIO  VALLEY  EXCHANGE  REGION 
Army  and  Air  Force  Exchange  Service 
Building  2501,  Gate  I 
Indiana  Army  Ammunition  Plant 
Charlestown,  Indiana  471 II 


CENTRAL  AREA  EXCHANGE 
Fort  Leonard  Wood 
Waynesville,  Missouri  65473 

Fort  Leavenworth  Exchange 
Fort  Leavenworth,  Kansas  66027 

Fort  Riley  Exchange 
Junction  City,  Kansas  66442 

McConnell  AFB  Exchange 
Wichita,  Kansas  67221 

Richards-Gebaur  AFB  Exchange 
Grandview,  Missouri  64030 

Scott  AFB  Exchange 
BelleviUe,  lUinois  62225 

Whiteman  AFB  Exchange 
Knobnoster,  Missouri  65301 


GREAT  LAKES  AREA  EXCHANGE 
K.  I.  Sawyer  AFB 
Marquette.  Michigan  49843 

Duluth  AFB  Exchange 
Duluth,  Minnesota  55814 

Fort  McCoy  Exchange 
Sparta,  Wisconsin  54656 

Fort  Sheridan  Exchange 
Highwood,  Illinois  60037  ' 

Kincheloe  AFB  Exchange 
Kinross,  Michigan  49788 


SOUTHERN  CALIFORNIA  AREA  EXCHANGE  Selfridge  ANG  Exchange 

'^Norton  AFB  Mount  Clemens,  Michigan  48045 

San  Bernardino,  California  92409 

Wurtsmith  AFB  Exchange 

California  Air  National  Guard  Oscoda,  Michigan  48753 

Van  Nuys,  California  91409 


Edwards  Exchange 
Mojave,  California  93523 

George  AFB  Exchange 
Victorville,  California  92392 

Los  Angeles  AFS 

AF  Unit  Post  Office 

Los  Angeles,  California  90245 


MIDWEST  AREA  EXCHANGE 
Wright-Patterson  AFB  Exchange 
Dayton.  Ohio  45433 

Chanute  AFB  Exchange 
Rantoul,  Illinois  61868 

Fort  Benjamin  Harrison  Exchange 
Lawrence.  Indiana  46216 


March  AFB  Exchange 
Riverside,  California  92508 


Fort  Campbell  Exchange 
Fort  Campbell,  Kentucky  42223 


CENTRAL  CALIFORNIA  AREA  EXCHANGE 


Fort  Knox  Exchange 
Louisville,  Kentucky  40121 
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Grissom  AFB  Exchange 
Peru,  Indiana  46970 

Rickcnbacker  AFB  Exchange 
Columbus,  Ohio  43217 

Oakdale  Army  Support  Center 
Oakdale,  Pennsylvania  15071 


NORTH  CENTRAL  AREA  EXCHANGE 
Offutt  AFB 

Omaha,  Nebraska  68113 

Ellsworth  AFB  Exchange 
Rapid  City,  South  Dakota  57706 

Grand  Forks  AFB  Exchange 
Grand  Forks,  North  Dakota  58205 

Minot  AFB  Exchange 
Minot,  North  Dakota  58705 


ROCKY  MOUNTAIN  AREA  EXCHANGE 
Fort  Carson 

Colorado  Springs,  Colorado  80913 

Air  Force  Academy  Exchange 
Colorado  Springs,  Colorado  80840 

Denver  Exchange 

Lowry  AFB,  Colorado  80230 

Francis  E.  Warren  AFB  Exchange 
Cheyenne,  Wyoming  82001 

Peterson  Field  Exchange 
Colorado  Springs,  Colorado  80912 


SOUTHEAST  EXCHANGE  REGION 
Army  and  Air  Force  Exchange  Service 
1280  Kershaw  Street 
Montgomery,  Alabama  36108 


WEST  GEORGIA  AREA  EXCHANGE 
Fort  Benning 
Columbus,  Georgia  31905 

Fort  McClellan  Exchange 
Anniston,  Alabama  36201 

Fort  McPherson  Exchange 
Atlanta,  Georgia  30330 

Maxwell  AFfi/Gunter  AFB  Exchange 
Montgomery,  Alabama  36112 

Redstone  Arsenal  Exchange 
Huntsville,  Alabama  35809 

Robins  AFB  Exchange 
Warner  Robins,  Georgia  31093 


BLUE  RIDGE  AREA  EXCHANGE 
Fort  Bragg 

Fayetteville,  North  Carolina  28307 

Seymour  Johnson  AFB  Exchange 
Goldsboro,  North  Carolina  27530 

Myrtle  Beach  AFB  Exchange 

Myrtle  Beach  AFB,  South  Carolina  29577 


PIEDMONT  AREA  EXCHANGE 
Fort  Jackson 


Columbia,  South  Carolina  29207 

Charleston  AFB  Exchange 
Charleston,  South  Carolina  29404 

Fort  Gordon  Exchange 
Grovetown,  Georgia  30905 

Fort  Stewart  Exchange 
Hinesville,  Georgia  31313 

Shaw  AFB  Exchange 
Sumter,  South  Carolina  29152 


FLORIDA  AREA  EXCHANGE 
MacDill  AFB 
Tampa,  Florida  33608 

Homestead  AFB  Exchange 
Homestead,  Florida  33030 

Moody  AFB  Exchange 
Valdosta,  Georgia  3 1601 

Patrick  AFB  Exchange 
Cocoa  Beach,  Florida  32925 

Puerto  Rico  Exchange 

Fort  Buchanan,  Puerto  Rico  00934 


GULF  COAST  AREA  EXCHANGE 
Eglin  AFB 

Fort  Walton  Beach,  Florida  32542 

Columbus  AFB  Exchange 
Columbus,  Mississippi  39701 

Fort  Rucker  Exchange 
Daleville,  Alabama  36360 

Keesler  AFB  Exchange 
Biloxi,  Mississippi  39534 

Tyndall  AFB  Exchange 
Panama  City,  Florida  32401 


HEADQUARTERS,  AAFES-ALASKA 
Pouch  6-550 

Anchorage,  Alaska  99502 

Elmendorf  AFB  Exchange 
APO  SeatUe  98742 

Northern  Area  Exchange 
AAFES-Alaska 
P.O.  Box  3224 
Fairbanks,  Alaska  99701 

Remote  Stations  Office 
AAFES-Alaska 
Pouch  6-550 

Anchorage,  Alaska  99502 

OVERSEAS  ACTIVITIES 
(BY  GEOGRAPHICAL  LOCATION) 

AZORES 

LAJES  FIELD  EXCHANGE 
APO  New  York  09406 

BRAZIL 

Brazil  Exchange 
APO  New  York  0%76 
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JBUSMC  EXCHANGE 
APO  New  York  0%76 


CANADA 

GOOSE  AB  EXCHANGE 
APO  New  York  09677 


CANAL  ZONE 

PANAMA  AREA  EXCHANGE 
Army  and  Air  Force  Exchange  Service 
Panama 

APO  New  York  09827 
AAFES-PANAMA 
APO  New  York  09827 


CRETE 

CRETE  EXCHANGE 
APO  New  York  09291 


GERMANY 

HEADQUARTERS.  AAFES-EUROPE 
APO  New  York  09245 

Berlin  Exchange 
APO  New  York  09742 

Frankfurt  Area  Exchange 
APO  New  York  09757 

Heidelberg  Area  Exchange 
APO  New  York  09102 

Kaiserslautern  Area  Exchange 
APO  New  York  09227 

Nuernberg  Area  Exchange 
APO  New  York  0%96 

Spangdahlem  Area  Exchange 
APO  New  York  09123 

Stuttgart  Area  Exchange 
AK)  New  York  09154 

Wuerzburg  Area  Exchange 
APO  New  York  09801  . 

GIESSEN  SUPPORT  ELEMENT 
AAFES-Europe 
c/o  Message  Center 
Postfach  2420 
63  Giessen/Lahn  2 
Federal  Republic  of  Germany 

GRUENSTADT  SUPPORT  ELEMENT 
AAFES-Europe 
Kirchheimerstrasse  104 
6718  Gruenstadt 
Federal  Republic  of  Germany 

GREECE 

Greece  Exchange  Region 
APO  New  York  09253 

Athens  Exchange 
APO  New  York  09253 


GREENLAND 

Sondrestrom  AB  Exchange 
APO  New  York  09121 

Thule  AB  Exchange 
APO  New  York  09023 
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GUAM 

GUAM  EXCHANGE 
APO  San  Francisco  %35l 


HAWAII 

HEADQUARTERS  AAFES-PACIFIC 
919  Ala  Moana 
Honolulu,  Hawaii  96814 

Hawaii  Regional  Exchange 
919  Ala  Moana 
Honolulu,  Hawaii  %8I4 

ITALY 

Italy  Exchange  Region 
APO  New  York  09168 

Aviano  Exchange 
APO  New  York  09293 

Brindisi  Exchange 
APO  New  York  09240 

Livorno  Exchange 
APO  New  York  09019 

Vicenza  Exchange 
APO  New  York  09221 


JAPAN 

Japan  Exchange 

APO  San  Francisco  96323 

Fuchu  AB  Exchange 
APO  San  Francisco  96525 

Misawa  Area  Exchange 
APO  San  Francisco  96519 

Yokota  AB  Exchange 
APO  San  Francisco  %328 

Zama  Area  Exchange 
APO  San  Francisco  %343 


KOREA 

KOREA  REGIONAL  EXCHANGE 
APO  San  Francisco  96301 

Central  District 

APO  San  Francisco  %301 

Northern  District 
APO  San  Francisco  %358 

Southern  District 
APO  San  Francisco  96212 


OKINAWA 

JAPAN-OKINAWA  REGIONAL  EXCHANGE 
APO  San  Francisco  96344 


PHILIPPINE  ISLANDS 

PHILIPPINES-GUAM  REGIONAL  EXCHANGE 
APO  San  Francisco  96431 

Clark  AB  Exchange 

APO  San  Francisco  96431 

John  Hay  AQ  Exchange 
APO  San  Francisco  96298 

Wallace  AB  Exchange 
APO  San  Francisco  96277 
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PUERTO  RICO 

PUERTO  RICO  EXCHANGE 
Fort  Buchanan,  Puerto  Rico  00934 


SPAIN 

SPAIN  EXCHANGE  REGION 
APO  New  York  09283 

Torrejon  Exchange 
APO  New  York  09283 

Zaragoza  Exchange 
APO  Ne>4  York  09286 


TURKEY 

TURKEY  EXCHANGE  REGION 
APO  New  York  09224 

Adana  Exchange 
APO  New  York  09289 

Ankara  Exchange 
APO  New  York  09254 

Izmir  Exchange 
APO  New  York  09224 

Karamursel  Exchange 
APO  New  York  09234 

Saudia  Arabia  Exchange 
APO  New  York  09616 


UNITED  KINGDOM 

UNITED  KINGDOM  EXCHANGE  REGION 
APO  New  York  09129 

Alconbury  Exchange 
APO  New  York  09238 

Lakenheath  Exchange 
APO  New  York  09179 

Upper  Heyford  Exchange 
APO  New  York  09194 


HEADQUARTERS,  DEPARTMENT  OF 
THE  ARMY 


Office  of  the  Secretary  of  the  Army 
Pentagon 

Washington,  D.C.  20310 
Army  Board  for  Correction  of  Military  Records 
Pentagon 

Washington,  D.C.  20310 
Office  of  the  Adjutant  General,  US  Army 
Pentagon 

Washington,  D.C.  20310 

Office  of  the  Assistant  Chief  of  Staff,  Intelligence,  US  Army 
Pentagon 

Washington,  D.C.' 20310 
Office  of  the  Chief,  Army  Reserve 
Pentagon 

Washington,  D.C.  20310 
Office  of  the  Chief  of  Chaplains,  US  Army 
Pentagon 

Washington,  D.C.  20310 
Office  of  the  Chief  of  Engineers,  US  Army 


Forrestal  Building 
Washington,  D.C.  20314 

Office  of  the  Chief  of  Military  History,  US  Army 
Forrestal  Building 
Washington,  D.C.  20314 
Office  of  the  Chief  of  National  Guard  Bureau 
Pentagon 

Washington,  D.C.  20310 
Office  of  the  Chief  of  Public  Affairs,  US  Army 
Pentagon 

Washington,  D.C.  20310 
Office  of  the  Chief  of  Staff,  US  Army 
Pentagon 

Washington,  D.C.  20310 
Office  of  the  Comptroller  of  the  Army 
Pentagon 

Washington,  D.C.  20310 

Office  of  the  Deputy  Chief  of  Staff,  Logistics,  US  Army 
Pentagon 

Washington,  D.C.  20310 

Office  of  the  Deputy  Chief  of  Staff  for  Operations  and  Plans,  US 
Army 
Pentagon 

Washington,  D.C.  20310 

Office  of  the  Deputy  Chief  of  Staff  for  Personnel,  US  Army 
Pentagon 

Washington,  D.C.  20310 

Office  of  the  Deputy  Chief  of  Staff  for  Research,  Development 
and  Acquisition,  US  Army 
Pentagon 

Washington,  D.C.  20310 
Office  of  the  Director,  Women  Army  Corps 
Pentagon 

Washington,  D.C.  20310 

Office  of  the  Inspector  General  and  Auditor  General,  US  Army 
Pentagon  ’ 

Washington,  D.C.  20310 

Office  of  the  Judge  Advocate  General,  US  Army 
Pentagon 

Washington,  D.C.  20310 
Office  of  the  Surgeon  General,  US  Army 
Pentagon 

Washington,  D.C.  20310 


MAJOR  ARMY  COMMANDS 

Commander 

Eighth  US  Army 
APO  San  Francisco  96301 
Commander 

Military  Traffic  Management  Command 
Washington,  D.C.  203IS 
Commander 

US  Army  Communications  Command 
Fort  Huachuca,  AZ  8561 3  , 

Commander 

US  Army  Criminal  Investigation  Command 
5611  Columbia  Pike 
Falls  Church,  VA  22041 
Commander 

US  Army  Materiel  Development  &  Readiness  Command 
5001  Eisenhower  Avenue 
Alexandria,  VA  22333 
Commander 

US  Army  Europe  and  Seventh  Army 
APO  New  York  09403 
Commander 

US  Army  Forces  Command 
Fort  McPherson,  GA  30330 
Commander 

US  Army  Health  Services  Command 
Fort  Sam  Houston,  TX  78234 
Commander 

US  Army  Intelligence  &  Security  Command 
Arlington  Hall  Station,  VA  22212 
Commander 
US  Army  Japan 
APO  San  Francisco  %343 
Commander 
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us  Army  Military  District  of  Washington 
Fort  Lesley  J  McNair 
Washington,  DC.  20319 
Commander 

US  Army  Training  and  Doctrine  Command 
Fort  Monroe,  VA  23651 


ARMY  FIELD  OPERATING 
AGENCIES/StBORDINATE  COMMANDS/MAJOR 
INSTALLATIONS 
AND'ACTIVITIES 
(Alphabetically  by  State) 

ALABAMA 

Commander 

Anmston  Army  Depot 
Anniston,  AL  36201 
Commander 

Redstone  Arsenal  Support  Activity  US  Army  Missile 
«  Command 

Redstone  Arsenal,  AL  33809 
Commander 

US  Army  Aeromedical  Center 
Fort  Rucker,  AL  36360 
Commander 

US  Army  Aviation  Center  and  Fort  Rucker 
Fort  Rucker,  AL  36360 
Commander 

US  Army  Aviation  School 
Fort  Rucker,  AL  36360 
Commander 

US  Army  Military  Police  School 
Fort  McClellan,  AL  36201 
Commander 

US  Army  Missile  Materiel  Readiness  Command 
Redstone  Arsenal,  AL  35809 
Commander 

US  Army  Missile  and  Munitions  Center  and  School 
Redstone  Arsenal,  AL  35809 
Commander 

US  Army  Missile  Research  &  Development  Command 
Redstone  Arsenal,  AL  35809 
Commander 

US  Army  School/Training  Center  and  Fort  McClellan 
Fort  McCleUan,  AL  36201 
Commander 

US  Women’s  Army  Corps  Center  and  School 
Fort  McClellan,  AL  36201 
Commander's  Representative 
Alabama  Army  Ammunition  Plant 
Childersburg,  AL  35044 
District  Engineer 

US  Army  Engineer  District,  Mobile 
PO  Box  2288 
Mobile,  AL  36628 

Division  Engineer  > 

US  Army  Engineer  Division,  Huntsville 
PO  Box  1600  West  Station 
Huntsville,  AL  35807 


ALASKA 

Chief  of  Staff 

172d  Infantry  Brigade 
Fort  Richardson 
APO  Seattle,  Washington  98749 
Deputy  Chief  of  Staff 
I72d  Infantry  Brigade 
Fort  Greely 

APO  Seattle,  Washington  98733 
Deputy  Chief  of  Staff 
I72d  Infantry  Brigade 
Fort  Wainwright 
APO  Seattle,  Washington  98131 


District  Engineer 

US  Army  Engineer  District,  Alaska 
PO  Box  7002 
Anchorage,  AK  99510 


ARIZONA 

Commander 
Fort  Huachuca 
Fort  Huachuca,  AT.  85613 
Commander 

Navajo  Depot  Activity 
Flagstaff,  AZ  86001 
Commander 

US  Army  Intelligence  Center  and  School 
Fort  Huachuca,  AZ  85613 
Commander 

US  Army  Yuma  Proving  Ground 
Yuma,  AZ  85364 


ARKANSAS 

Commander  / 

Fort  Chaffee 
Fort  Chaffee,  AR  72905 
Commander 

US  Army  Pine  Bluff  Arsenal 
Pine  Bluff,  AR  71601 
District  Engineer 

US  Army  Engineer  District,  Little  Rock 

PO  Box  867 

Little  Rock,  AR  72203 


CALIFORNIA 

Commander 

Army  Audit  Agency,  Western  District  Office 
390  Convention  Way 
Redwood  City,  CA  94063 
Commander 
Fort  MacArthur 
Fort  MacArthur,  CA  93941 
Commander 

Hunter  Liggett  Military  Reservation 
Jolon,  CA  93928 
Commander 

Letterman  Army  Medical  Center 
Letterman  General,  CA  94129 
Commander 

Military  Traffic  Management  Command,  Western  Area 
Oakland,  CA  94626 
Commander 

Riverbank  Army  Ammunition  Plant 
Riverbank,  CA  95367 
Commander 

Sharpe  Army  Deput 
Lathrop,  CA  95330 
Commander 

Sierra  Army  Depot 
Herlong,  CA  96113 
Commander 
Sixth  US  Army 
Presidio  of  San  Francisco 
San  Francisco,  CA  94129 
Commander 

US  Army  Combat  Developments  Experimentation  Command 
Fort  Ord,  CA  93941 
Commander 

US  Army  Communications  Command,  Western  Area 
Oakland  Army  Terminal 
Oakland,  CA  94626 
Commander 

US  Army  Depot,  Sacramento 
Sacramento,  CA  95813 
Commander 

US  Army  Element  Defense  Language  Institute 
Presidio  of  Monterey,  CA  93940 
Commander 
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us  Army  Medical  Laboratory,  Fort  Baker 
Sausalito,  CA  94063 
Commander 

US  Army  Readiness  Region  IX 
Presidio  of  San  Francisco,  CA  94129 
Commander 

US  Army  Training  Center  and  Fort  Ord 
Fort  Ord.  CA  93941 
District  Engineer 

US  Army  Engineer  District,  Los  Angeles 
PO  Box  2711 
Los  Angeles.  CA  90053 
District  Engineer 

US  Army  Engineer  District.  Sacramento 
650  Capital  Mall 
Sacramento,  CA  95814 
District  Engineer 

US  Army  Engineer  District.  San  Francisco 
211  Main  St. 

San  Francisco,  CA  94105 


COLORADO 

Commander 

Fitzsimons  Army  Medical  Center 
Fitzsimons  General.  CO  80240 
Commander 
Fort  Carson 
Fort  Carson,  CO  80913 
Commander 

Rocky  Mountain  Arsenal 
Denver,  CO  80240 

(See  US  Army  Readiness  Region  VIII) 
Commander 

US  Army  Depot,  Pueblo 
Pueblo,  CO  81001 
Commander 

US  Army  Readiness  Region  VIII 
Rocky  Mountain  Arsenal,  CO  80240 


DISTRICT  OF  COLUMBIA 

Administrator 

US  Army  Civilian  Appellate  Review  Agency 
Tempo  B 

Washington,  DC  20315 
Chief 

US  Army  Civilian  Personnel  Field  Operations  Agency 
Pentagon 

Washington,  DC  20310 
Commander 
Fort  Lesley  J.  McNair 
4th  and  P  St.  SW  Washington,  DC  20315 
Commander 

The  Adjutant  General  Center,  US  Army 
Pentagon 

Washington,  DC  20310 
Commander 

US  Army  Audio  Visual  Agency 
Pentagon 

Washington,  DC  20310 
Commander 

US  Army  Center  of  Military  History 
Tempo  C 

Washington,  DC  20315 
Commander 

USA  Command  and  Control  Support  Agency 
Pentagon 

Washington,  DC  20310 
Commander 

US  Army  Command  Information  Unit 
Washington,  DC  20315 
Commander 

US  Army  Management  Systems  Support  Agency 
Pentagon  _ 

Washington,  DC  20310 
Commander 

US  Army  Physical  Disability  Agency 
Walter  Reed  Army  Medical  Center 


6925  16th  St.  NW 
Washington,  DC  20012 
Commander 

Walter  Reed  Army  Medical  Center 
6925  16th  St.  NW 
Washington,  DC  20012 
Director 

Armed  Forces  Courier  Service 
Forrestal  Bldg 
Washington,  DC  20314 
Director 

Civilian  Career  Management  Field  Agency 
Forrestal  Bldg 
Washington,  DC  20314 
Director 

US  Army  Engineer  Data  Processing  Center 
PO  Box  2828 
Washington,  DC  20013 


FLORIDA 

District  Engineer 

US  Army  Engineer  District,  Jacksonville 
PO  Box  4970 
Jacksonville,  FL  32201 


GEORGIA 

Commander 

Fort  McPherson 
Fort  McPherson,  GA  30330 
Commander 
Fort  Stewart 
Fort  Stewart,  GA  31313 
Commander 

US  Army  Infantry  Center  and  Fort  Benning 
Fort  Benning,  GA  31905 
Commander 

US  Army  Medical  Center,  Fort  Gordon 
Fort  Gordon,  GA  30905 
Commander 

US  Army  Readiness  Region  IV 
Fort  Gillem,  GA  30050 
Commander 

US  Army  Signal  School 
Fort  Gordon,  GA  30905 
District  Engineer 

US  Army  Engineer  District,  Savannah 
PO  Box  889 
Savannah,  GA  31402 
District  Engineer 

US  Army  Engineer  Division,  South  Atlantic 
510  Title  Building 
30  Pryor  St.  SW 
Atlanta,  GA  30303 
Fort  Gillem 

(See  US  Army  Readiness  Region  IV) 


HAWAII 

Commander 

Center  Ammunition  Management  Office,  Pacific 
APO  San  Francisco  %558 
Commander 

Tripler  Army  Medical  Center 
APO  San  Francisco  96438 
Commander 

US  Army  Procurement  Agency 
APO  San  Francisco  %558 
Office  of  the  Deputy  Installation  Commander 
Fort  Schafter 
APO  San  Francisco  %558 
Office  of  the  Deputy  Installation  Commander 
Schofield  Barracks 
APO  San  Francisco  96557 
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II.MNOIS 

Commander 

Joliet  Army  Ammunition  Plant 
Joliet,  IL  60436 
Commander 

US  Army  Armament  Material  Readiness  Command 
Rock  Island,  IL  61201 
Commander 

US  Army  Depot  Savanna 
Savanna,  IL  61074 
Commander 

US  Army  Garrison,  Fort  Sheridan 
Fort  Sheridan,  IL  60037 
Commander 

US  Army  Military  Enlistment  Processing  Command 
Fort  Sheridan,  IL  60037 
Commander 

US  Army  Readiness  Region  V 
Fort  Sheridan,  IL  60037 
Commander 

US  Army  Recruiting  Command 
Fort  Sheridan.  IL  60037 
Commander 

US  Army  Rock  Island  Arsenal 
Rock  IsUnd,  IL  61201 
Commander  and  Director 

US  Army  Construction  Engineering  Research  Laboratory 
PO  Box  4005  . 

Champaign,  IL  61820 
Director 

DARCOM  Ammunition  Center 
Savanna, IL  61074 
District  Engineer 

US  Army  Engineer  District,  Chicago 
219  S.  Dearborn  St. 

Chicago,  IL  60604 
District  Engineer 

US  Army  Engineer  District,  Rock  Island 
Clock  Tower  Building 
Rock  IsUnd,  IL  61201 
Division  Engineer 

US  Army  Engineer  Division,  North  Central 
536  S.  Clark  St. 

Chicago,  IL  60605 


INDIANA 

Commander 

Indiana  Army  Ammunition  Plant 
Charlestown,  IN  47111 
Commander 

Newport  Army  Ammunition  Plant 
PO  Box  121 
Newport,  IN  47966 
Commander 

US  Army  Administration  Center  and  Fort  Benjamin  Harrison 
Fort  Benjamin  Harrison,  IN  46216 
Commander 

US  Army  Element  Defense  Information  School 
Fort  Benjamin  Harrison,  IN  46216 
Commander 

US  Army  Finance  and  Accounting  Center 
Fort  Benjamin  Harrison,  IN  46216 
Commander 

US  Army  Institute  of  Administration 
Fort  Benjamin  Harrison,  IN  46216 
Commander 

US  Army  Jefferson  Proving  Ground 
Madison,  IN  47251 


IOWA 

Commander 

Iowa  Army  Ammunition  Plant 
R.R.OI 

Middletown,  lA  52638 


KANSAS 

Commander 
Fort  Riley 

Fort  Riley,  KS  66442 
Commander 

Kansas  Army  Ammunition  Plant 
Parsons,  KS  67357 
Commander 

US  Army  Combined  Arms  Center  and  Fort  Leavenworth 
Fort  Leavenworth,  KS  66027 
Commander 

US  Army  Combined  Arms  Combat  Developments  Activity 
Fort  Leavenworth,  KS  66027 
Commander 

US  Army  Command  and  General  Staff  College 
Fort  Leavenworth,  KS  66027 
Commander 

US  Army  Third  ROTC  Region 
Fort  RUey,  KS  66442 
Commander’s  Representative 

Sunflower  Army  Ammunition  Plant 
Lawrence,  KS  66044 


KENTUCKY 

Commander 
Fort  Campbell 
Fort  CampbeU,  KY  42223 
Commander 

US  Armor  Center,  Fort  Knox 
Fort  Knox.  KY  40121 
Commander 

US  Army  Material  Command  Quality  Assurance  Field  Office 
Lexington,  KY  40507 
Commander 

US  Army  Readiness  Region  VI 
Fort  Knox,  KY  40121 
Commander 

US  Army  Second  ROTC  Region 
Fort  Knox,  KY  40121 
District  Engineer 

US  Army  Engineer  District,  Louisville 
PO  Box  59 
Louisville,  KY  40201 


LOUISIANA 

Commander 
Gulf  Outport 
New  Orleans,  LA  70146 
Commander 

Louisiana  Army  Ammunition  Plant 
PO  Box  30058 
Shreveport,  LA  71130 
Commander 

US  Army  Training  Center  Infantry  and  Fort  Polk 
Fort  Polk.  LA  71459 
District  Engineer 

US  Army  Engineer  District,  New  Orleans 

PO  Box  60267 

New  Orleans,  LA  70160 


MARYLAND 

Commander 

Edgewood  Arsenal 

Aberdeen  Proving  Ground,  MD  21010 
Commander 
First  US  Army 

Fort  George  G.  Meade.  MD  20755 
Commander 
Fort  Detrick 
Fort  Detrick,  MD  21701 
Commander 

Fort  George  G.  Meade 
Fort  George  G.  Meade,  MD  20755 
Commander 
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Harry  Diamond  Laboratories 
2800  Powder  Mill  Road 
Adelphi.  MD  20783 
Commander 
Fort  Ritchie 
Fort  Ritchie,  MD  21719 
Commander 

US  Army  Aberdeen  Proving  Ground 
Aberdeen,  MD  21005 
Commander 

US  Army  Adjutant  General  Publications  Center,  Baltimore 
Baltimore,  MD  21220 
Commander 

US  Army  Communications-Electronics,  Engineering  and 
Installation 
Agency-CONUS 
Fort  Ritchie,  MD  21719 
Commander 

US  Army  Concepts  Analysis  Agency 
Bethesda,  MD  20014 
Commander 

US  Army  Crime  Records  Activity 
Criminal  Investigation  Command 
Fort  Holabird,  MD  21222 
Commander 

US  Army  Environmental  Hygiene  Agency 
Aberdeen  Proving  Ground,  MD  21010 
Commander 

US  Army  Intelligence  Agency 
Fort  George  G.  Meade,  MD  20755 
Commander 

US  Army  Ordinance  Center  and  School 
Aberdeen  Proving  Ground,  MD  21005 
Commander 

US  Army  Readiness  Region  III 
Fort  George  G.  Meade,  MD  20755 
Commander 

US  Army  Test  and  Evaluation  Command 
Aberdeen  Proving  Ground,  MD  21005 
District  Engineer 

US  Army  Engineer  District,  Baltimore 
PO  Box  1715 
Baltimore,  MD  21203 


MASSACHUSETTS 

Commander 
Fort  Devens 
Fort  Devens,  MA  01433 
Commander 

US  Army  Material  and  Mechanics  Research  Center 
Watertown,  MA  02172 
Commander 

US  Army  Natick  Research  A  Development  Command 
NaUck,  MA  01760 
Commander 

US  Army  Readiness  Region  I 
Fort  Devens,  MA  01433 
Commander 

US  Army  Security  Agency  Training  Center  and  School 
Fort  Devens.  MA  01433 
Division  Engineer 

US  Army  Engineer  Division,  New  England 
424  Trapelo  Road 
Waltham.  MA  02154 


MICHIGAN 

Commander 

USACG  Detachment  Tank  Automotive  Command 
Detroit  Arsenal,  MI  48090 
Commander 

US  Army  Tank  Automotive  Materiel  Readiness  Command 
Warren,  MI  48090 
Commander 

US  Army  Tank  Automotive  Research  &  Development 
Command 
Warren.  MI  48090 
District  Engineer 


US  Army  Engineer  District,  Detroit 
PO  Box  1027 
Detroit.  MI  48231 


MINNESOTA 

Commander 

Twin  Cities  Army  Ammunition  Plant 
PO  Box  689 

New  Brighton,  MN  55112 
District  Engineer 

US  Army  Engineer  District,  St  Paul 
1135  USPO  &  Custom  House 
St.  Paul.  MN  55101 


MISSISSIPPI 

Commander  and  Director 

US  Army  Engineer  Waterways  Experiment  Station 
PO  Box  631 
Vicksburg.  MS  39180 
District  Engineer 

US  Army  Engineer  District,  Vicksburg 
PO  Box  60 
Vicksburg,  MS  39180 
Division  Engineer 

US  Army  Engineer  Division,  Lower  Mississippi  Valley 
PO  Box  80 
Vicksburg,  MS  39180 


MISSOURI 

’  Commander 

Lake  City  Army  Ammunition  Plant 
Independence.  MO  64056 
Commander 

US  Army  Adjutant  General  Publications  Center,  St  Louis 
St.  Louis,  MO  63114 
Commander 

US  Army  Aviation  Systems  Command 
PO  Box  209 
St.  Louis,  MO  63166 
Commander 

USA  DARCOM  Automated  Log  Mgt  Sys  Actv 
PO  Box  1578 
St.  Louis,  MO  63188 
Commander 

US  Army  Home  Town  News  Center 
Kansas  City  Rec  Ct,  MO  64124 
Commander 

US  Army  Medical  Laboratory 
St.  Louis  Area  Support  Center,  MO  63166 
Commander 

US  Army  Reserve  Components  Personnel  and  Administration 
Center 

St.  Louis.  MO  63132 
Commander 

US  Army  Training  Center  Engineer  and  Fort  Leonard  Wood 
Fort  Leonard  Wood,  MO  65473 
Commander 

US  Army  Troop  Support  Command 
4300  GoodfeUow  Blvd 
St.  Louis,  MO  63120 
Commander’s  Representative 
Gateway  Army  Ammunition' Plant 
6703  Southwest  Ave. 

St.  Louis.  MO  63143 
Commander’s  Representative 

St  Louis  Army  Ammunition  Plant 
4800  GoodfeUow  Blvd 
St.  Louis.  MO  63120 
District  Engineer 

US  Army  Engineer  District,  Kansas  City 
700  Federal  Building 
Kansas  City,  MO  64106 
District  Engineer 

US  Army  Engineer  District,  St.  Louis 
210  North  12th  St. 
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NEBRASKA 

Commander’s  Representative 
Comhusker  Army  Ammunition  Plant 
Grand  Island.  NE  68801 
District  Engineer 

US  Army  Engineer  District,  Omaha 
6014  USPO  A  Courthouse 
213  North  17th  St 
Omaha.  NE  68102 
Division  Engineer 

US  Army  Engineer  Division,  Missouri  River 
PO  Box  103  Downtown  Station 
Omaha,  NE  68101 


NEW  HAMPSHIRE 

Commander  and  Director 
US  Army  Cold  Regions  Research  and  Engineering  Laboratory 
PO  Box  282 
Hanover.  NH  03733 


NEW  JERSEY 

Commander 

Bayonne  Military  Ocean  Terminal 
Bayonne.  NJ  07002 
Commander 

USAMC  US  Army  Communications  Systems  Agency 
Fort  Monmouth,  NJ  07703 
Commander 

US  Army  Armament  Research  A  Dev  Command 
Pktinny  Arsenal 
Dover.  NJ  07801 
Commander 

US  Army  Communications  Electronics  School 
Fort  Monmouth,  NJ  07703 
Commander 

US  Army  Electronics  Command 
Fort  Monmouth,  f4J  07703 
Commander 

US  Army  Picatinny  Arsenal 
Dover,  NJ  07801 
Commander 

US  Army  Readiness  Region  II 
Fort  Dix,  NJ  08640 
Commander 

US  Army  Satellite  Communications  Agency 
Fort  Monmouth,  NJ  07703 
Commander 

US  Army  Training  Center  and  Fort  Dix 
Fort  Dix,  NJ  08040 
Commander’s  Representative 
Burlington  Army  Ammunition  Plant 
Burlington,  NJ  08016 


NEW  MEXICO 

Commander 

US  Army  Fort  Wingate  Depot  Activity 
GaUup,  NM  87301 
Commander 

US  Army  White  Sands  Missile  Range 
White  Sands  Missile  Range,  NM  88002 
District  Engineer 

US  Army  Engineer  District,  Albuquerque 
PO  Box  1380 
Albuquerque,  NM  87103 


NEW  YORK 

Commander 
Fort  Drum 

Watertown,  NY  13601 
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Commander 
Fort  Hamilton 
Fort  Hamilton,  NY  11232 
Commander 

Military  Traffic  Management  Command,  Eastern  Area 
Brooklyn  Army  Terminal,  NY  07002 
Commander 

New  York  Branch  Office  of  the  Chief  of  Information 
New  York.  NY  10022 
Commander 

US  Army  Chaplain  Center  and  School 
Fort  Wadsworth.  NY  10303 
Commander 

US  Army  Depot  Seneca 
Romulus,  NY  14341 
Commander 

US  Army  Watervliet  Arsenal 
WatervUet,  NY  12189 
District  Engineer 

US  Army  Engineer  District,  Buffalo 
1776  Niagara  St. 

Buffalo.  NY  14207 
*  District  Engineer 

US  Army  Engineer  District,  New  York 
26  Federal  Plaza 
New  York.  NY  10007 
Division  Engineer 

US  Army  Engineer  Division,  North  Atlantic 
90  Church  St. 

New  York.  NY  10007 
Superintendent 
US  Military  Academy 
West  Point,  NY  109% 


NORTH  CAROLINA 

Commander 
Fort  Bragg 

Fort  Bragg,  NC  28307 
Commander 

US  Army  First  ROTC  Region 
Fort  Bragg.  NC  28307 
Commander 

US  Army  Institute  for  Military  Assistance 
Fort  Bragg.  NC  28307 
Commander 

US  Army  Research  Office 
Durham.  NC  27706 
District  Engineer 

US  Army  Engineer  District,  Wilmington 
PO  Box  1890 
Wilmington,  NC  28401 


OHIO 

Commander 

US  Army  Modification  Center,  Lima 
Lima,  OH  43804 
Commander’s  Representative 

Ravenna  Army  Ammunition  Plant 
Ravenna,  OH  44266 
Division  Engineer 

US  Army  Engineer  Division,  Ohio  River 
PO  Box  1139 
Cincinnati,  OH  43201 


OKLAHOMA 

Commander 

US  Army  Field  Artillery  Center  and  Fort  Sill 
Fort  Sill.  OK  73303 
District  Engineer 

US  Army  Engineer  District,  Tulsa* 

PO  Box  61 
Tulsa,  OK  74102 
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Commander 

US  Army  Umatilla  Army  Depot 
Hermiston,  OR  97838 
District  Engineer 

US  Army  Engineer  District,  Portland 
PO  Box  2946 
Portland.  OR  97208 
Division  Engineer 

US  Army  Engineer  Division,  North  Pacific 
PO  Box  2870 
Portland.  OR  97208 


PENNSYLVANIA 

Commander 

Army  Major  Item  Data  Agency 
Chambersburg,  PA  17201 
Commander 
Carlisle  Barracks 
Carlisle  Barracks.  PA  17013 
Commander 
Fort  Indiantown  Gap 
Fort  Indiantown  Gap,  PA  17003 
Commander’s  Representative 
Hays  Army  Ammunition  Plant 
Pittsburgh,  PA  13207 
Commander 

Scranton  Army  Ammunition  Plant 
Scranton.  PA  18S01 
Commander 

US  Army  Depot  Letterkenny 
Chambersburg.  PA  17201 
Commander 

US  Army  Depot  New  Cumberland 
New  Cumberland.  PA  17070 
Commander 

US  Army  Depot  System  Command 
Chambersburg,  PA  17201 
Commander 

US  Army  Depot,  Tobyhanna 
Tobyhanna,  PA  18466 
Commander 

US  Army  Frankford  Arsenal 
Philadelphia,  PA  19137 
Commander 

US  Army  International  Logistics  Command 
New  Cumberland.  PA  17070 
Commander 

US  Army  Support  Center,  Philadelphia 
PhUadelphia,  PA  17101 
Commander 
US  Army  War  College 
Carlisle  Barracks,  PA  17013 
District  Engineer 

US  Army  Engineer  District,  Philadelphia 
US  Custom  House 
2nd  &  Chestnut  St. 

Philadelphia,  PA  19106 
District  Engineer 

US  Army  Engineer  District.  Pittsburgh 
Federal  Building 
1000  Liberty  Avenue 
Pittsburgh,  PA  1 5222 


SOUTH  CAROLINA 

Commander 

US  Army  Charleston  Storage  Activity 
North  Charleston,  SC  29409 
Commander 

US  Army  Training  Center  and  Fort  Jackson 
Fort  Jackson,  SC  29207 
District  Engineer 

US  Army  Engineer  District,  Charleston 
PO  Box  919 
Charleston.  SC  29402 


TENNESSEE 

Commander 

Holston  Army  Ammunition  Plant 
Kingsport,  TN  37662 
Commander 

Milan  Army  Ammunition  Plant 
MUan,  TN  38338 
Commander 

US  Army  Element  Defense  Depot,  Memphis 
Memphis  Depot,  TN  38113 
Commander 

Volunteer  Army  Ammunition  Plant 
PO  Box  1748 
Chattanooga,  TN  37401 
District  Engineer 

US  Army  Engineer  District,  Memphis 
668  Clifford  Davis  Federal  Building 
Memphis,  TN  38103 
District  Engineer 

US  Army  Engineer  District,  Nashville 
PO  Box  1070 
NashvUle,  TN  37202 


TEXAS 

Commander 

Academy  of  Health  Sciences  US  Army 
Fort  Sam  Houston.  TX  78234 
Commander 

Army  and  Air  Force  Exchange  Service 
Dallas.  TX  37222 
Commander 

Brooke  Army  Medical  Center 
Brooke  Army  MedicaTCenter,  TX  78234 
Commander 
Fifth  US  Army 
Fort  Sam  Houston,  TX  78234 
Commander 

Fort  Sam  Houston 
Fort  Sam  Houston,  TX  78234 
Commander 

Lone  Star  Army  Ammunition  Plant 
Texarkana.  TX  75501 
Commander 

Longhorn  Army  Ammunition  Plant 
Marshall,  TX  73670 
Commander 

III  Corps  and  Fort  Hood 
Fort  Hood.  TX  76544 
Commander 

US  ACC  Detachment  US  Army  Aeronautical  Depot 
Maintenance  Center 
Corpus  Christi,  TX  78419 
Commander 

US  Army  Air  Defense  Center  and  Fort  Bliss 
Fort  Bliss,  TX  79916 
Commander 

US  Army  Bell  Plant  Activity 
Fort  Worth.  TX  76053 
Commander 

US  Army  Depot,  Red  River 
Texarkana,  TX  75502 
Commander 

William  Beaumont  Army  Medical  Center 
William  Beaumont  General,  TX  79920 
Commander 

US  Army  Readiness  Region  VII 
Fort  Sam  Houston,  TX  78234 
Commander 

US  Army  Sergeants  Major  Academy 
Fort  BUss,  TX  79916 
District  Engineer 

US  Army  Engineer  District,  Fort  Worth 
PO  Box  17300 
Fort  Worth.  TX  76102 
District  Engineer  District,  Galveston 
PO  Box  1229 
Galveston,  TX  77553 


KOMAL  KEGISTEI,  VOL  42,  NO.  188 — WEDNESDAY,  SEPTEM8ER  28,  1977 


DEPARTMENT  OF  DEFENSE 


50669 


Division  Engineer 

US  Army  Engineer  Division,  Southwestern 
Main  Tower  Building 
1200  Main  St. 

Dallas.  TX  75202 


UTAH 

Commander 
Fort  Douglas 
Fort  Douglas,  UT  80913 
Commander 

US  Army  Depot,  Tooele 
Tooele.  UT  84074 
Commander 

US  Army  Dugway  Proving  Ground 
Dugway,  UT  84022 


VIRGINIA 

Commander 

Arlington  Hall  Station 
4000  Arlington  Blvd. 

Arlington,  VA  22212 
Commander 

Army  and  Air  Force  Motion  Picture  Service 
1901  North  Fort  Meyer  Drive 
Rosslyn,  VA  20315 
Commander 
Cameron  Station 
Alexandria.  VA  22314 
Commander 
Fort  A.P.  Hill 
Bowling  Green,  VA  22427 
Commander 
Fort  Belvoir 
Fort  Belvoir,  VA  22060 
Commander 
Fort  Monroe 
Fort  Monroe,  VA  23651 
Commander 
Fort  Myer 

Fort  Myer.  VA  22211 
Commander 
Fort  Pickett 
Blackstone,  VA  23824 
Commander 

Radford  Army  Ammunition  Plant 
Radford.  VA  24141 
Commander 

79th  Transportation  Battalion 
Fort  Story.  VA  23459 
Commander 

US  Army  Aeronautical  Services  Office 
Building  2 
Cameron  Station 
Alexandria,  VA  22314 
Commander 
US  Army  Audit  Agency 
Nassif  Building 
Bailey's  Cross  Roads 
FaUs  Church.  VA  22041 
Commander 

US  Army  Computer  Systems  Support  and  Evaluation  Agency 
FaUs  Church,  VA  22041 
Commander 

US  Army  Engineer  Center  and  Fort  Belvoir 
Fort  Belvoir,  VA  22060 
Commander 

US  Army  Engineer  Mathematical  Computation  Agency 
McLean,  VA  22101 
Commander 

US  Army  Foreign  Science  and  Technology  Center 
Charlottesville,  VA  22901 
Commander 

US  Army  Judge  Advocate  Generals  School 
Charlottesville,  VA  22901 
Commander 

US  Army  Logistics  Management  Center 


Fort  Lee.  VA  23801 
Commander 

US  Army  Military  Personnel  Center 
Alexandria,  VA  22332 
Commander 

US  Army  Mobility  Equipment  Research  and  Development 
Command 

Fort  Belvoir.  VA  22060 
Commander 

US  Army  Nuclear  and  Chemical  Surety  Group 
Fort  Belvoir,  VA  22060 
Commander 

US  Army  Operational  Test  and  Evaluation  Agency 
Fort  Belvoir,  VA  22060 
Commander 

US  Army  Quartermaster  Center  and  Fort  Lee 
Fort  Lee.  VA  23801 
Commander 

US  Army  Recruiting  Support  Center 
Cameron  Station,  VA  22314 
Commander 

US  Army  Research  Institute  for  Behavioral  &  Social  Sciences 
Arlington.  VA  22209 
Commander 

US  Army  Security  Agency 
Arlington  Hall  Station 
Arlington,  VA  22212 
Commander 

US  Army  Transportation  Center  and  Fort  Eustis 
Fort  Eustis,  VA  23604 
Commander  and  Director 

US  Army  Costal  Engineering  Research  Center 
Kingman  Building 
Fort  Belvoir,  VA  22060 
Commander  and  Director 

US  Army  Engineer  Topographic  Laboratories 
Fort  Belvoir.  VA  22060 
Commander  and  Director 

US  Army  Facilities  Engineering  Support  Agency 
Building  358 
Fort  Belvoir,  VA  22060 
Deputy  Chief  of  Staff 

Ballistics  Missile  Defense  Program  Manager 
Commonwealth  Building 
Arlington.  VA  22209 
Director 

US  Army  Engineer  Institute  for  Water  Resources 
Kingman  Building 
Fort  Belvoir,  VA  22060 
District  Engineer 

US  Army  Engineer  District,  Norfolk 
803  Front  St. 

Norfolk,  VA  23510 
Resident  Member 

US  Army  Board  of  Engineer  for  Rivers  and  Harbors 
Kingman  Building 
Fort  Belvoir,  VA  22060 


WASHINGTON 

Commander 
Fort  Lawton 
Fort  Lawton,  WA  98199 
Commander 
Fort  Lewis 

Fort  Lewis,  WA  98433 
Commander 

Madigan  Army  Medical  Center 
Madigan  General,  WA  98431 
Commander 

US  Army  Fourth  ROTC  Region 
Fort  Lewis,  WA  99433 
District  Engineer 

US  Army  Engineer  District,  Seattle 
PO  Box  C-3755 
Seattle,  W A  98124 
District  Engineer 

US  Army  Engineer  District,  Walla  Walla 
Building  602,  City-County  Airport 
WaUa  Walla,  WA  99362 
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WEST  VIRGINIA 


District  Engineer 

US  Army  Engineer  District,  Huntington 
PO  Box  2127 
HunUngton.  WV  25721 


WISCONSIN 

Commander 

Fort  McCoy  \ 

Sparta,  W1  S4656 
Comman^r's  Representative 
Badger  Army  Ammunition  Plant 
Baraboo,  WI  53913 


OVERSEAS 

Commander 

Eighth  US  Army 
Aro  San  Francisco  96301 
Commander 
V  Corps 

APO  New  York  09079 
Commander 

5th  Signal  Command,  Europe 
APO  New  York  09056 
Commander 

4th  US  Army  Missile  Command 
APO  San  Francisco  96558 
Commander 
I  Corps 

APO  San  Francisco  %358 
Commander 

193d  Infantry  Brigade 
Fort  Amador 
APO  New  York  09834 
Commander 

193d  Infantry  Brigade 
Fort  Clayton 
APO  New  York  09834 
Commander 

193d  Infantry  Brigade 
Fort  Gulick 
APO  New  York  09834 
Commander 

193d  Infantry  Brigade 
Fort  Kobbe 
APO  New  York  09834 
Commander 

1 93d  Infantry  Brigade 
Quarry  Heights 
APO  New  York  09834 
Commander 

1 93d  Infantry  Brigade 
Fort  Sherman 
APO  New  York  09834 
Commander 
1 93d  Infantry  Brigade 
Fort  William  Davis 
APO  New  York  09834 
Commander 
VII  Corps 

APO  New  York  09107 
Commander 

6th  Signal  Command,  Pacific 
APO  San  Francisco  %558 
Commander 

32nd  Army  and  Air  Force  Defense  Command 
APO  New  York  09227 
Commander 

US  Army  Berlin  Brigade 
APO  New  York  09742 
Commander 

US  Army  Europe  and  Seventh  Army 
APO  New  York  09403 
Commander 


US  Army  Garrison,  Okinawa 
APO  San  Francisco  %331 
Commander 
US  Army  Japan 
APO  San  Francisco  96343 
Commander 

US  Army  Medical  Command,  Europe 
APO  New  York  09403 
Commander 

US  Army  Southern  European  Task  Force 
APO  New  York  09168 
Commander 

US  Army  Support  Comnuuid,  Hawaii 
APO  San  Francisco  96558 
Division  Engineer 

US  Army  Engineer  Division,  Europe 
APO  New  York  09757 
Division  Engineer 

US  Army  Engineer  Division,  Mediterranean 
APO  New  York  09019 
Division  Engiiteer 

US  Army  Engineer  Division,  Middle  East 
APO  New  York  09038 


DEFENSE  MAPPING  AGENCY 


HOW  SYSTEMS  OF  RECORDS  ARE  ARRANGED.  The 
Defense  Mapping  Agency  records  are  grouped  by  subject  series. 
Each  series  has  records  about  a  specific  activity  or  function  to 
which  a  subject  title  and  number  is  given.  Systems  or  records  are 
grouped  in  the  same  way.  For  example,  a  system  of  records  on  per¬ 
sonnel  security  clearances  may  be  found  in  Personnel  Security 
Files  -  B0504-01  and  one  about  equal  employment  opportunities 
may  be  found  in  Equal  Employment  Opportunity  Reporting  Files  - 
B-d605-01.  These  numbers  are  part  of  the  system  identifica-  tion 
(ID)  which  precede  the  notices  in  the  Federal  Register.  They  look 
like  this:  B0504-01  HQ,T,H,A;  B0605-01  HQ,T,A,H,S,I.  The  letter 
B  means  Defense  Mapping  Agency.  The  first  four  digits  (0504  and 
0601)  show  that  the  records  pertain  to  Personnel  Security  and 
Equal  Employ-  ment  Opportunity  respectively;  and  the  last  two  are 
a  further  breakdown  of  the  series.  The  letters  that  follow  these 
numbers  are  internal  management  accounting  devices  only.  Other 
systems  of  records  which  differ  from  these  examples  but  have 
similar  documents  may  also  be  found  in  the  same  series. 

HOW  TO  USE  THE  INDEX  GUIDE.  The  systems  of  records 
maintained  by  the  Defense  Mapping  Agency  are  contained  within 
the  subject  series  that  are  listed  below.  This  list  identifies  each  se¬ 
ries  in  the  order  in  which  it  appears  in  this  issuance.  Use  the  list  to 
identify  subject  areas  of  interest.  Having  done  so,  use  the  series 
number  (for  example  0504  for  Personnel  Security)  to  locate  the 
systems  of  records  grouping  in  which  you  are  interested 


SUBJECT  SERIES  SYSTEM 

IDENTIFICATION  SERIES 

Office  Personnel  0102 

Document  Control  0104 

Common  Mission  0201 

Inspection  0210 

Inspection  0210 

Historical  -  ,  0228 

Finance  and  Accounting  0302 

Civilian  Personnel  Pay  and  Accounting  0303 

General  Legal  0401 

Claims  Investigating  and  Processing  Documents  0402 

Patent,  Copyright  Trademark  and  Proprietary  Data  0403 
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Legislative  and  Congressional  Liaison  0407 

Informational  Services  0408 

Information  Security  0S02 

Guard  Protective  Services  0503 

Personnel  Security  0304 

Civilian  Personnel  Program  0601 

Civilian  Personnel  Position  and  Pay  0602 

Employment  Application  0604 

•  Equal  Employment  Opportunity  0605 

Individual  Civilian  Personnel  0606 

Civilian  Personnel  Action  0607 

Civilian  Personnel  Training  0608 

Promotion,  Placement,  and  Career  Management  0609 

Civilian  Personnel  Welfare  and  Grievance  0610 

Civilian  Personnel  Reduction-In-Force  061 1 

Labor  Management  Relations  0612 

Awards  Files  0613 

Military  Personnel  Files  0614 

Safety  Management  Program  0615 

Medical  and  Health  Program  0901 

Training  Schools  and  Curriculum  1001 

Student  Selection  and  Academic  Records  1002 

Individual  Procurement  Transactions  1202 

General  Supply  Accounting  1205 

Self  Service  Supply  1206 

Maintenance  1208 

Personnel  Travel  and  Transportation  1211 


requesting' RECORDS 

Records  are  retrieved  by  name  or  by  some  other  personal  identi¬ 
fier.  It  is  therefore  especially  important  for  expeditious  service 
when  requesting  a  record  that  particular  attention  be  provided  to 
the  Notification  and/or  Access  Procedures  of  the  particular  record 
system  involved  so  as  to  furnish  the  required  personal  identifiers, 
or  any^ther  pertinent  personal  information  as  may  be  required,  to 
locate  and  retrieve  the  record.  . 

BLANKET  ROUTINE  USES 

Certain  blanket  'routine  uses’  of  the  records  have  been 
established,  that  are  applicable  to  every  record  system  maintained 
within  the  Department  of  Defense,  unless  specifically  stated  other¬ 
wise  within  a  particular  record  system.  These  additional  blanket 
routine  uses  of  the  records  are  published  below,  only  once  in  the 
interest  of  simplicity,  economy  and  to  avoid  redundancy,  before 
the  individual  record  system  notices  begin  rather  than  repeating 
them  in  every  individual  record  system. 

ROUTINE  USE  •  LAW  ENFORCEMENT 

In  the  event  that  a  system  of  records  maintained  by  this  com¬ 
ponent  to  carry  out  its  functions  indicates  a  violation  or  potential 
violation  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 


whether  arising  by  general  statute,  or  by  regulation,  rule  or  order 
issued  pursuant  thereto,  the  relevant  records  in  the  system  of 
records  may  be  referred,  as  a  routine  use,  to  the  appropriate  agen¬ 
cy,  whether  federal,  state,  local  or  foreign,  charged  with  the 
responsibility  of  investigating  or  prosecuting  such  violation  or 
charged  with  enforcing  or  implementing  the  statute,  rule,  regulation 
or  order  issued  pursuant  thereto. 

ROUTINE  USE  -  DISCLOSURE  WHEN 
REQUESTING  INFORMATION 

A  record  from  a  system  of  records  maintained  by  this  component 
may  be  disclosed  as  a  routine  use  to  a  federal,  state  or  local  agency 
maintaining  civil,  criminal  or  other  relevant  enforcement  informa¬ 
tion  or  other  pertinent  information,  such  as  current  licenses,  if 
necessary  to  obtain  information  relevant  to  a  component  decision 
concerning  the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant  or  other  benefit. 

ROUTINE  USE  -  DISCLOSURE  OF  REQUESTED 
INFORMATION 

A  record  from  a  system  of  records  maintained  by  this  component 
may  be  disclosed  to  a  federal  agency,  in  response  to  its  request,  in 
connection  with  the  hiring  or  retention  of  an  employee,  the  is¬ 
suance  of  a  security  clearance,  the  reporting  of  an  investigation  of 
an  employee,  the  letting  of  a  contract,  or  the  usuance  of  a  license, 
grant,  or  other  benefit  by  the  requesting  agency,  to  the  extent  that 
the  information  is  relevant  and  necessary  to  the  requesting  agency’s 
decision  on  the  matter. 

ROUTINE  USE  -  CONGRESSIONAL  INQUIRIES 

Disclosure  from  a  system  of  records  maintained  by  this  com¬ 
ponent  may  be  made  to  a  congressional  office  from  the  record  of 
an  individual  in  response  to  an  inquiry  from  the  congressional  of¬ 
fice  made  at  the  request  of  that  individual. 

ROUTINE  USE  WITHIN  THE  DEPARTMENT  OF 
DEFENSE 

A  record  from  a  system  of  records  maintained  by  this  component 
may  be  disclosed  as  a  routine  use  to  other  components  of  the  De¬ 
partment  of  Defense  if  necessary  and  relevant  for  the  performance 
of  a  lawful  function  such  as,  but  not  limited  to,  personnel  actions, 
personnel  security  actions  and  criminal  investigations  of  the  Com¬ 
ponent  requesting  the  record. 

ROUTINE  USE  -  PRIVATE  RELIEF  LEGISLATION 

Relevant  information  contained  in  all  systems  of  records  of  the 
Department  of  Defense  published  on  or  before  August  22.  1975, 
will  be  disclosed  to  the  Office  of  Management  and  Budget  in  con¬ 
nection  with  the  review  of  private  relief  legislation  as  set  forth  in 
OMB  Circular  A- 19  at  any  sta^  of  the  legislative  coordination  and 
clearance  process  as  set  forth  in  that  Circular. 

ROUTINE  USE  -  DISCLOSURES  REQUIRED  BY 
INTERNATIONAL  AGREEMENTS 

A  record  from  a  system  of  records  maintained  by  this  Com¬ 
ponent  may  be  disclosed  to  foreign  law  enforcement,  security,  in¬ 
vestigatory,  or  administrative  authorities  in  order  to  comply  with 
requirements  imposed  by,  or  to  claim  rights  conferred  in  interna¬ 
tional  agreements  and  arrangements  including  those  regulating  the 
stationing  and  status  in  foreign  countries  of  Department  of  Defense 
military  and  civilian  personnel. 

ROUTINE  USE  -  DISCLOSURE  TO  STATE  AND 
LOCAL  TAXING  AUTHORITIES 

Any  information  normally  contained  in  IRS  Form  W-2  which  is 
maintained  in  a  record  from  a  system  of  records  maintained  by  this 
Component  may  be  disclosed  to  State  and  local  taxing  authorities 
with  which  the  Secretary  of  the  Treasury  has  entered  into  agree¬ 
ments  pursuant  to  Title  5,  U.S.Code,  Sections  5516,  5517,  5520,  and 
only  to  those  State  and  local  taxing  authorities  for  which  an  em¬ 
ployee  or  military  member  is  or  was  subject  to  tax  regardless  of 
whether  tax  is  or  was  withheld.  This  routine  use  is  in  accordance 
with  Treasury  Fiscal  Requirements  Manual  Bulletin  Nr.  76-07. 
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ROUTINE  USE  -  DISCLOSURE  TO  THE  U.S.  CIVIL 
SERVICE  COMMISSION 

A  record  from  a  system  of  records  subject  to  the  Privacy  Act 
and  maintained  by  this  component  may  be  disclosed  to  the  Civil 
Service  Commission  concerning  information  on  pay  and  leave, 
benefits,  retirement  deductions,  and  any  other  information  necessa¬ 
ry  for  the  Commission  to  carry  out  its  legally  authorired  Govern¬ 
ment-wide  personnel  management  functions  and  studies. 

ROUTINE  USE  -  DISCLOSURE  OF  INFORMATION 
TO  NARS  (GSA) 

A  record  from  a  system  of  records  maintained  by  this  com¬ 
ponent  may  be  disclosed  as  a  routine  use  to  the  National  Archives 
and  Records  Service  of  the  General  Services  Administration  in 
records  management  inspections  conducted  under  authority  of  44 
U.S.C.  2904  and  2906. 


B0102-01  HQ,T,H,A,S,I 

Syitcni  name:  102-01  Office  General  Personnel  Files 

System  locatioa:  Defense  Mapping  Agency  HeadquartersfHQ 
DMA).  DMA  Topographic  CenterfT)  DMA  Hydrographic 
CenterfH),  DMA  Aerospace  CenterfA),  Defense  Mapping 
School(S),  Inter  American  Geodetic  Survey(I).  Staff  Offices,  De¬ 
partments,  Division  and  Branch  Offices,  all  Components.  See  DMA 
Directory  for  complete  address  listing. 

Categories  of  Individuals  covered  by  the  system:  Employees  of 
DMA  Civilian  and  Military 

Categories  of  records  in  the  system:  Consist  of  copies  of  and 
papers  relating  to  time  and  attendance  reports,  leave  reports,  over¬ 
time  work,  work  attendance,  holidays,  atheletic  events,  employee 
unions,  medical  services,  training,  duty  assignments,  emergency  in¬ 
formation  and  similar  data  on  related  subjects.  List  of  individuals 
authorized  to  receive  these  services  will  also  be  included. 

Authority  for  maintenance  of  the  system:  Executive  Order  10561, 
9/15/54;  Designating  Official  Personnel  Folders  in  Goemment  Agen¬ 
cies  as  Records  of  the  Civil  Service  Commission  and  Prescribing 
Regulations  Relating  to  the  Establishment,  Maintenance  and 
Transfer  thereof. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Supervisory  personnel  in 
their  day-to-day  personnel  actions  for;  promotion,  adverse  actions, 
training  and  other  related  actions.  File  subject  to  civil  service 
review. 

Policies  and  practices  for  storing,  retrieving,  nccessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  record  in  file  folders  and/or  Kardex  book. 

Retrievabillty:  Filed  alphabetically  by  last  name  of  employee 

Safeguards:  Buildings  or  facilities  employ  security  guards. 
Records  are  maintained  in  areas  accessible  only  to  authorized  per¬ 
sonnel  that  are  properly  screened,  cleared,  and  trained. 

Retention  and  disposal:  Temporary  records.  Destroy  after  I  year 
or  on  discontinuance,  whichever  is  first. 

System  manager(s)  and  address:  Defense  Mapping  Agency, 
ATTN:  Administrative  and  Communications  Office,  Building  56, 
^  U.S.  Naval  Observatory,  Washington,  D.C.  20305,  TELEPHONE: 
Area  Code  202/254-4401 

Notification  procedure:  Information  may  be  obtained  from  Above. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  system  manager. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual  current  address  and  telephone  number,  social  securi¬ 
ty  number.  Visits  are  limited  to  normal  working  hours. 

For  personal  visits  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is,  drivers  license,  employing  office’s 
identification  card,  and  give  some  verbal  information  that  could  be 
verified. 

Contesting  record  procedures:  The  Agencys  rules  for  contesting 
contents  and  appealing  initial  determination  may  be  obtained  from: 
System  Manager. 

Record  source  categories:  Copies  of  papers  relative  to  time  and  at¬ 
tendance  reports,  overtime  work,  work  attendance,  leave  reports, 
holidays,  athletic  events,  employee  unions,  medical  services,  train¬ 
ing  and  related  subjects. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 


B0102-03  HQ,T,H,A,S,1 

System  name:  102-0.3  Office  Personnel  Locator  Files 

System  location:  Defense  Mapping  Agency  HeadquurterstHQ 
DMA),  DMA  Topographic  Centcr(T)  DMA  Hydrographic 
Center(H),  DMA  Aerospace  Center(A),  Defense  Mapping 
School(S),  Inter  American  Geodetic  Survey(I).  Staff  Offices.  De¬ 
partments,  Division  and  Branch  Offices,  all  Components.  See  DMA 
Directory  for  complete  address  listing. 

Categories  of  individuals  covered  by  the  system:  Personnel  cur¬ 
rently  employed  or  assigned  at  DMA 

Categories  of  records  in  the  system:  Documents  reflecting  the 
name,  address,  telephone  number,  and  similar  data  for  each  person. 

Authority  for  maintenance  of  the  system:  E.O.  10561  9/15/57; 
Designating  Official  Personnel  Folders  in  Government  Agencies  as 
Records  of  the  Civil  Service  Commission  and  Prescribing  Regula¬ 
tions  Relating  to  the  Establishment,  Maintenance  and  Transfer 
thereof. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Supervisory  Personnel  - 
Used  to  record  personal  information  and  Military  Career  Progres¬ 
sion  and  maintained  on  file  to  notify  appropriate  agencies  and  offi¬ 
cials  in  case  of  emergencies. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  record  in  file  folders  and/or  Kardex  bo<^. 

Retrievabillty:  Filed  alphabetically  by  last  name  of  employee 

Safeguards:  Buildings  or  facilities  employs  security  guards. 
Records  are  maintained  in  areas  accessible  only  to  authorized  per¬ 
sonnel  that  are  properly  screened,  cleared  and  trained. 

Retention  and  disposal:  Temporary  records.  Destroy  on  separa¬ 
tion  or  transfer  of  the  individual  or  preparation  of  a  new  list. 

System  maaager(s)  and  address:  Defense  Mapping  Agency, 
ATTN:  Administrative  and  Communications  Office,  Building  56, 
U.S.  Naval  Observatory,  Washington,  D.C.  20305,  TELEPHONE: 
Area  Code  202/254-4401 

Notification  procedure:  Information  may  be  obtained  from  Above. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  system  manager. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual  current  address  and  telephone  number,  social  securi¬ 
ty  number.  Visits  are  limited  to  normal  working  hours. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is,  drivers  license,  employing  office's 
identification  card,  and  give  some  verbal  information  that  could  be 
verified. 

Contesting  record  procedures:  The  Agencys  rules  for  contesting 
contents  and  appealing  initial  determination  may  be  obtained  from 
System  Manager 

Record  source  categories:  Information  received  from  employee 
and  other  personnel  records. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
B0102-04  HQ,H,A,S,1 

System  name:  102-04  Employee  Record  Card  Files 

System  location:  Defense  Mapping  Agency  HeadquartersfHQ 
DMA),  DMA  Topographic  CenterfT)  DMA  Hydrographic 
Center(H),  DMA  Aerospace  CenterfA),  Defense  Mapping 
School(S),  Inter  American  Geodetic  Survey(I).  Staff  Offices,  De¬ 
partments,  Division  and  Branch  Offices,  all  Components.  See  DMA 
Directory  for  complete  address  listing.  * 

Categories  of  individuals  covered  by  the  system:  Active  civilian 
employees  of  DMA* 

Categories  of  records  in  the  system:  A  record  of  the  employee’s 
conduct,  performance  evaluations,  reprimands,  commendations, 
debts  and  complaints  that  may  be  necessary  and  useful  in  marking 
and  supporting  decisions  or  work  assignments.  Cards  that  provide 
complete  information  relative  to  active  employees,  position, 
strength  authorization  and  action  in  process,  such  as  SF  7B,  OF 
4B,  Summary  Records  Cards  and  Air  Force  (AF)  Form  971. 

Authority  for  maintenance  of  the  system:  E.O.  10561  9/15/54; 
Designating  Official  Personnel  Folders  in  Government  Agencies  as 
Records  of  the  Civil  Service  Commission  and  Prescribing  Regula¬ 
tions  Relating  to  the  Testablishment,  Maintenance  and  Transfer 
thereof. 
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Roolinc  uses  of  records  malaUined  la  the  systcai,  iacludiag  catego¬ 
ries  of  users  aad  the  purposes  of  such  uses:  Employee  Record  File  - 
An  up-to-date  record  on  each  employee.  A  reference  or  locator  file 
for  each  unit.  Information  for  recommending  or  requesting  person¬ 
nel  actions  affecting  the  employee.  Supervisors  are  encourage  to 
make  the  record  available  for  review  by  the  employee.  Third  party 
review  is  limited  to  supervisors  who  are  considering  the  employee 
for  a  vacancy. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  record  in  file  folders  and/or  Kardex  book. 

Rctricvabllity:  Filed  alphabetically  by  last  name  of  employee 

Safeguards:  Buildings  or  facilities  employ  security  guards. 
Records  are  maintained  in  areas  accessible  only  to  authorized  per¬ 
sonnel  that  are  properly  screened,  cleared,  and  trained. 

Retention  and  disposal:  Maintained  current  on  all  Civil  Service 
Employees  presently  employed.  Record  cards  pertaining  to  em¬ 
ployees  separated  for  military  service  who  have  restoration  rights; 
Withdrawn  and  placed  in  the  separation  for  military  service  file. 
Record  cards  pertaining  to  employees  transferred  to  other  organiza¬ 
tional  elements  within  HQ  or  the  same  component  will  be  for¬ 
warded  to  the  gaining  office.  Record  Cards  pertaining  to  employees 
separated  or  transferred  from  DMA;  Destroy  on  separation  or 
transfer,  in  CFA. 

System  managcr(s)  and  address:  Defense  Mapping  Agency, 
ATTN;  Administrative  and  Communications  Office,  Building  S6, 
U  S.  Naval  Observatory,  Washington,  D.C.  20305.  TELEPHONE; 
Area  Code  202/254-4401 

Notification  procedure:  Information  may  be  obtained  from  Above. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  system  manager. 

Contesting  record  procedures:  The  Agencys  rules  for  contesting 
contents  and  appealing  initial  determination  may  be  obtained  from 
System  Manager. 

Record  source  categories:  Information  summarized  from  existing 
records  and  current  entries  by  supervisors. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
B0102-08  HQ,T,H,A,S,1 

System  name:  102-08  Office  Personnel  Information  Files 

System  location:  Defense  Mapping  Agency  HeadquartersfHQ 
DMA).  DMA  Topographic  CenterfT)  DMA  Hydrographic 
CenterfH),  DMA  Aerospace  CenterfA),  Defense  Mapping 
School(S).  Inter  American  Geodetic  Survey(I).  Staff  Offices,  De¬ 
partments,  Division  and  Branch  Offices,  all  Components.  See  DMA 
Directory  for  complete  address  listing. 

Categories  of  individuals  covered  by  the  system:  Employees  of 
DMA  Civilian  and  Military 

Categories  of  records  in  the  system:  Supervisory  copies  of  person¬ 
nel  matters  that  are  duplicated  in  or  which  are  not  appropriate  for 
inclusion  in  the  Official  Personnel  Folder:  for  example,  copies  of 
papers  relating  to  injuries,  appreciation  and  commendation,  training 
received,  performance  appraisals  and  assigned  responsibilities  or 
off-duty  information. 

Authority  for  maintenance  of  the  system:  EO  10561  -  9/15/54, 
Designating  Official  Personnel  Folders  in  Government  Agencies  as 
Records  of  the  CSC  and  Prescribing  Regulations  Relating  to  the 
Establishment,  Maintenance,  and  Transfer  Thereof.  44  U.S.C.  3101 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Supervisory  personnel 
record  used  for  performance  ratings  and  similar  uses,  appreciation, 
commendation,  career  development  and  responsibilities  of  em¬ 
ployees.  Record  may  be  subject  to  CSC  inspection. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  record  in  file  folders  and/or  Kardex  book. 

Retrievahllity:  Filed  alphabetically  by  last  name  of  employee 

Safeguards:  Buildings  and  Facilities  employ  security  guards. 
Records  are  maintained  in  areas  accessible  only  to  authorized  per¬ 
sonnel  that  are  properly  screened,  cleared  and  trained. 

Retention  and  disposal:  Records  are  temporary,  review  at  end  of 
calendar  year  and  destroy  documents  which  have  been  superseded 
or  are  no  longer  applicable. 

System  manager(s)  and  address:  Defense  Mapping  Agency, 
ATTN:  Administrative  and  Communications  Office,  Building  56, 


U.S.  Naval  Observatory,  Washington,  D.C.  20305,  TELEPHONE: 
Area  Code  202/254-4401 

Notification  procedure:  Information  may  be  obtained  from  Above. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  system  manager-See  Appendix  B. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number,  social  securi¬ 
ty  number,  and  organizational  element  where  employed.  Visits  are 
limited  to  normal  working  hours. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is  drivers  license,  employing  office’s 
identification  card,  and  give  some  verbal  information  that  could  be 
verified. 

Contesting  record  procedures:  The  Agencys  rules  for  contesting 
contents  and  appealing  initial  determination  may  be  obtained  from 
System  Manager. 

Record  source  categories:  Information  summarized  from  existing 
records  and  current  entries  by  supervisors. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
B0102-09  HQ,T,H,A,S,1 
Syste.m  name:  102-09  Duty  Roster  Files 

System  location:  Defense  Mapping  Agency  Hcadquarters(HQ 
DMA),  DMA  Topographic  CenterfT),  DMA  Hydrographic 
CenterfH),  DMA  Aerospace  CenterfA),  Defense  Mapping 
School(S),  Inter  American  Geodetic  Survey(I).  Staff  Offices,  De¬ 
partments.  Division  and  Branch  Offices,  all  Components.  See  DMA 
Directory  for  complete  address  listing. 

Categories  of  individuals  covered  by  the  system:  Assigned  DMA 
Personnel 

Categories  of  records  in  the  system:  Documents  used  for  recording 
recurring  and  routine  duties  performed  by  personnel  within  an  of¬ 
fice,  or  organization  including  special  duties  performed  on  a  rotat¬ 
ing  basis. 

Authority  for  maintenance  of  the  system:  50  U.S.  Code  797;  Inter¬ 
nal  Security  -  Security  Regulations  and  Orders;  Penalty  for  Viola¬ 
tions. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  to  record  the  date 
and  performance  of  specific  duties  assigned  personnel. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  record  in  file  folders  and/or  Kardex  Book 

Retrievability:  Filed  alphabetically  by  last  name  of  employee 

Safeguards:  Buildings  or  facilities  employ  security  guards. 
Records  are  maintained  in  areas  accessible  only  to  authorized  per¬ 
sonnel  that  are  properly  screened,  cleared  and  trained. 

Retention  and  disposal:  Temporary  record.  Destroy  after  three 
months  or  three  months  after  last  entry  in  book. 

System  managcr(s)  and  address:  Defense  Mapping  Agency, 
ATTN:  Administrative  and  Communications  Office,  Building  56, 
U.S.  Naval  Observatory,  Washington,  D.C.  20305,  TELEPHONE; 
Area  Code  202/254-4401 

Notification  procedure:  Information  may  be  obtained  from  Above. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  system  manager. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number,  service 
number  on  all  correspondence  received  from  this  office.  Visits  are 
limited  to  normal  working  hours. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is,  drivers  license,  employing  office’s 
identification  card  and  give  some  verbal  information  that  could  be 
verified. 

Contesting  record  procedures:  The  Department’s  rules  for  contest¬ 
ing  contents  and  appealing  initial  determinations  may  be  obtained 
from  System  Manager. 

Record  source  categories:  Existing  records  and  previous  roster 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
B0102-09-2  HQ,T,H,A,S4 
System  name:  102-09  Duty  Roster  Files 

System  location:  Personnel  Office,  Military  Personnel  Division, 
HQ,  T,  H,  A,  S,  I  -  See  DMA  Directory  for  complete  address. 
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Categories  of  individuals  covered  by  the  system:  All  military  per¬ 
sonnel  assigned  duties  on  a  rotating  basis. 

Categories  of  records  in  the  system:  Documents  used  (or  recording 
recurring  and  routine  duties  performed  by  military  personnel  within 
an  office,  including  special  duties  performed  on  a  rotating  basis. 

Authority  for  maintenance  of  the  system:  50  U.S.C.  797  -  'Internal 
Security  -  Security  Regulations  and  Orders,  Penalty  for  Violation' 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Military  Personnel  Su¬ 
pervisors  -  used  to  record  the  date  and  performance  of  special  du¬ 
ties  by  assigned  military  members  and  movement  of  military. 

Subject  to  inspection  by  military  security. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disphsing  of  records  in  the  system: 

Storage:  File  folder  or  roster  book 

Retrievahility:  Alphabetically  by  last  name  or  date. 

Safeguards:  Buildings,  facilities  employ  security  guards.  Records 
are  maintained  in  areas  accessible  only  to  authorized  personnel  that 
are  properly  screened,  cleared  and  trained. 

Retention  and  disposal:  Temporary  record.  Destory  after  three 
months  or  three  months  after  last  entry  in  book. 

System  manager(s)  and  address:  DirecDefense  Mapping  Agency, 
ATTN:  Personnel  Office,  Building  56,  U.S.  Naval  Observatory, 
Washington,  D.C.  20305.  TELEPHONE:  Area  Code  202/254-4066 

Notification  procedure:  Information  may  be  obtained  from  Above. 

Requests  from  individuals  should  be  addressed  to  System 
Manager 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual  current  address  and  telephone  number,  service 
number  on  all  correspondence  received  from  this  office.  Visits  are 
limited  to  normal  working  hours. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is,  drivers  license,  employing  office's 
identification  card,  and  give  some  verbal  information  that  could  be 
verified. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  the  System  Manager. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number,  service 
number  (if  any)  on  all  correspondence.  Visits  are  limited  to  normal 
working  hours. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is,  drivers  license,  employing  office 
identification  card,  and  give  some  verbal  information  that  could  be 
identified. 

Contesting  record  procedures:  The  Department's  rules  for  contest¬ 
ing  contents  and  appealing  initial  determinations  may  be  obtained 
from:  System  Manager 

Record  source  categories:  Previous  roster  and  existing  records. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
B0102-10  HQ,T,H,A,S,I 

System  name:  102-10  Standard  of  Conduct  Files 

System  location:  Personnel  Offices  -  HQ  DMA(HQ).  DMATC(T), 
DMAAC(A),  DMAHCfH),  lAGS(I).  DMA(S).  See  DMA  Directory 
for  complete  Address  Listing. 

Categories  of  individuals  covered  by  the  system:  All  civilian  per¬ 
sonnel  of  DMA. 

Categories  of  records  in  the  system:  A  signed  document  by  in¬ 
dividual  indicating  that  they  fully  understand  the  Standard  of  Con¬ 
duct  and  Ethic.>  required  of  them. 

Authority  for  maintenance  of  the  system:  E.O.  11222  -  Prescribing 
Standards  of  Ethical  Conduct  for  Government  Officers  and  Em¬ 
ployees  -  5/11/65. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  us^:  Personnel  Office  to  as¬ 
sure  that  the  employees  are  kept  informed  of  the  Standard  of  Con¬ 
duct  and  ethics  required  of  them. 

Supervisory  Personnel  to  assure  the  employees  have  read  and  un¬ 
derstand  the  directives. 

Supervisors,  Employee  representative,  counsel  -  Used  as  sup¬ 
porting  material  for  corrective  actions. 

Civil  Service  Commission  -  Inspection  purposes. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 


Storage:  Paper  records  in  file  folders, 

Retrievahility:  Filed  alphabetically  by  last  name. 

Safeguards:  Buildings,  facilities  employ  security  guards.  Records 
are  maintained  in  areas  accessible  only  to  authorized  personnel  that 
are  properly  screened,  cleared  and  trained. 

Retention  and  disposal:  Temporary  record.  Destroyed  after  the 
next  periodic  application  or  one  year  after  obsolescence  of  the 
system,  or  on  discontinuance  of  the  office. 

System  managcr(s)  and  address:  Defense  Mapping  Agency, 
ATTN;  Counsel,  Building  56,  U.S.  Naval  Observatory,  Washing¬ 
ton,  D  C.  20.305,  TELEPHONE:  Area  Code  202/2.54-44.31 

Notification  procedure:  Information  may  be  obtained  from  Above. 
Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  System  Manager. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number,  social  securi¬ 
ty  number. 

Eor  personal  visits  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is,  drivers'  license,  employing  of¬ 
fice's  identification  card,  and  give  some  verbal  information  that 
could  be  verified. 

Contesting  record  procedures;  The  Agencies'  rules  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  from: 
System  Manager  -  Appendix  B. 

Record  source  categories:  Forms  provided  by  CSC  and  signed  by 
individual. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
B0102-11  HQ,T,H,A,S,I 

System  name:  102-11  Temporary  Duty  Travel  Files 
System  location:  Primary  DMA  Travel  Officer  -  See  DMA 
Directory  for  complete  addressListing. 

Decentralized  Segment  -  Offices,  all  Components  having  person¬ 
nel  on  subject  to  travel. 

Categories  of  individuals  covered  by  the  system:  Military  or 
civilian  authorized  Government  travel  orders 

Categories  of  records  in  the  system:  Requests  and  authorizations 
for  military  personnel  and  civilian  personnel  travel 

Authority  (or  maintenance  of  the  system:  45  USC  5707  -  Travel 
and  Subsistence  Expense  -  Regulations 

Routine  uses  of  records  maintained  in  the  system,  including  categO' 
rics  of  users  and  the  purposes  of  such  uses:  Used  to  record 
authorization  to  travel,  issue  orders,  make  travel  arrangements,  and 
prepare  voucher  for  any  reimbursement 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  record  in  file  folders  and/or  Kardex  book 
Retrievahility:  Alphabetically  by  last  name 

Safeguards:  Buildings  or  facilities  employ  security  guards. 
Records  are  maintained  in  areas  accessible  only  to  authorized  per¬ 
sonnel  that  are  properly  screened,  cleared,  and  trained 

Retention  and  disposal:  Temporary  record.  Destroy  after  one  year 
System  manager(s)  and  address:  Defense  Mapping  Agency, 
ATTN:  Personnel  Office,  Building  56,  U.S.  Naval  Observatory, 
Washington,  D.C.  20305,  TELEPHONE;  Area  Code  202/254-4066 
Notification  procedure:  Information  may  be  obtained  from  Above. 
Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  system  manager. 

Contesting  record  procedures:  The  Agencys  rules  for  contesting 
contents  and  appealing  initial  deter-  mination  may  be  obtained  from 
System  Manager. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individuals  current  address  and  telephone  number,  and  the  Case 
(Control)  number  that  appears  with  the  office  symbol,  on  all  cor¬ 
respondence  received  from  this  office 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is,  drivers  license,  employing  office's 
identification  card,  and  give  some  verbal  information  that  could  be 
verified 

Record  source  categories;  Information  furnished  by  traveler  and 
from  the  travel  office 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
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B0104-02  HQ,T.H,A,S,I 
System  umc:  104-02  Records  Access  Files 
System  loeatioa:  Primary  System  -  Security  Office  -  See  DMA 
Directory  for  complete  addressListing. 

Decentralized  Segments  -  Requesting  Offices  at  DMATC  and  or¬ 
ganization  requiring  the  access  authorization 
Categories  of  individuals  covered  by  the  system:  Personnel  of 
DMA  who  need  authorization  to  use  classified  information  in  per¬ 
forming  their  duties 

Categories  of  records  ia  the  system:  Office  request  for  access  and 
security  approvals  thereof,  roster  of  individuals  authorized  access 
Authority  for  maintenance  of  the  system:  Executive  Order  11652  - 
Classification  and  Declassification  of  National  Security  Information 
and  Material  -  3/10/72 

Routine  nses  of  records  maintained  in  the  system,  including  calego* 
ries  of  users  and  the  purposes  of  such  uses:  Collateral  Security  Divi¬ 
sion  to  verify  security  clearance  and  to  approve  or  disapprove 
request 

Requesting  DMA  organization  to  gain  approval  for  employees  to 
have  access  to  perform  their  duties 
Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  record  in  file  folders  and/or  Kardex  book 
Retrievability:  Filed  alphabetically  by  last  name  of  employee 
Safeguards:  Buildings  or  facilities  employ  security  guards. 
Records  are  maintained  in  areas  accessible  only  to  authorized  per¬ 
sonnel  that  are  properly  screened,  cleared,  and  trained 
Retention  and  disposal:  Temporary  Record.  Security  Office  • 
destroy  after  two  years;  other  offices,  destroy  when  superseded  or 
obsolescence  of  the  authorization  document;  or  on  transfer,  separa¬ 
tion  or  relief  of  the  individual  concerned 
System  managcr(s)  and  address:  Defense  Mapping  Agency, 
ATTN:  Security  Office, Building  56,  U.S.  Naval  Observatory, 
Washington,  D.C.  20305.  TELEPHONE:  Area  Code  202/254-4411 
Notification  procedure:  Information  may  be  obtained  from  Above. 
Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  system  manager. 

Contesting  record  procedures:  The  Agencys  rules  for  contesting 
contents  and  appealing  initial  deter-  mination  may  be  obtained  from 
System  Manager. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individuals  current  address  and  telephone  number,  and  the  Case 
(Control)  number  that  appears  with  the  office  symbol,  on  all  cor¬ 
respondence  received  from  this  office 
For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is,  drivers  license,  employing  office's 
identification  card,  and  give  some  verbal  information  that  could  be 
verified 

Record  source  categories:  Security  clearance  documents 
Systems  exempted  from  certain  provisions  of  the  act:  NONE 
B0104-12  HQ,T,H,A,S,I 
System  name:  104-12  Security  Awareness  Fles 
System  location:  Staff  Offices,  Departments.  Divisions  and 
Branch  Offices  of  all  Components.  See  DMA  Directory  for 
complete  address  listing 

Categories  of  individuals  covered  by  the  system:  All  personnel  of 
DMA  • 

Categories  of  records  in  the  system:  A  signed  document  by  in¬ 
dividuals  indicating  that  they  fuUy  understand  the  security  regula¬ 
tion  that  concerns  them 

Authority  for  maintenance  of  the  system:  Executive  Order  11652  - 
Classification  and  Declassification  of  National  Security  Information 
and  Material  -  3/10/72 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Collateral  Security  Divi¬ 
sion  to  assure  that  the  employees  are  kept  informed  of  the  security 
regulations  that  concerns  them 

Supervisory  Personnel  to  assure  the  employees  have  read  and  un¬ 
derstood  the  regulations 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  record  in  file  folders  and/or  Kardex  book  • 
Retrievability:  Filed  alphabetically  by  last  name  of  employee 


Safegnards:  Buildings  or  facilities  employ  security  guards. 
Records  are  maintained  in  areas  accessible  only  to  authorized  per¬ 
sonnel  that  are  properly  screened,  cleared,  and  trained 

Retention  and  disposal:  Temporary  record  -  destroy  after  next  ap¬ 
plication 

System  maaager(s)  a^  address:  Defense  Mapping  Agency, 
ATTN:  Security  OHice.Buildiiig  56.  U.S.  Naval  Observatory, 
Washington.  D  C.  20305.  TELEPHONE;  Area  Code  202/254-4411 

Notification  procedure:  Information  may  be  obtained  from  Above. 

Record  access  procednres:  Requests  from  individuals  should  be 
addressed  to  system  manager. 

Contesting  record  proccdarcs:  The  Agency’s  rules  for  contesting 
contents  and  appealing  initial  determination  may  be  obtained  from 
System  Manager. 

Record  source  categories:  Statements  signed  by  individuals 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
B01B4-13  HQ,TJI,A,S4 

System  name:  104-13  Personnel  Security  Clearance  Information 
Files 

System  location:  Defense  Mapping  Agency  Headquarters(HQ 
DMA).  DMA  Topographic  Center(T),  DMA  Hydrographic 
Center(H),  DMA  Aerospace  Center(A),  Defense  Mapping 
SchooKS),  Inter  American  Geodetic  Survey(I).  Staff  Offices.  De¬ 
partments,  Division  and  Branch  Offices,  all  Components.  See  DMA 
Directory  for  complete  address  listing. 

Categories  of  individuals  covered  by  the  system:*  Individual  em¬ 
ployee  or  assigned  in  DMA  Organizations  having  security  classified 
information. 

Categories  of  records  in  the  system:  Documents  relating  to  the 
security  clearance  of  individuals.  Included  are  requests  for  security 
clearance  and  copies  of  notices  that  individuals  have  been  cleared 
for  classified  material,  and  other  documents  related  to  personnel 
security  such  as  DMA  Forms  5210-8-R  and  AF  Form  47  or  com- 
patable  forms. 

Anthority  for  maintenance  of  the  system:  E.O.  U652  9/15/54;  Clas¬ 
sification  and  Declassification  of  National  Security  Information  and 
Material. 

Rontiae  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  porpoaes  of  sach  nses:  Used  internally  by  super¬ 
visors 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  ia  the  system: 

Storage:  Paper  record  in  file  folders  and/or  Kardex  book. 

Retrievability:  Filed  alphabetkaDy  by  last  name  of  employee 

Safegnards:  Buildings  or  facilities  employ  security  guards. 
Records  are  maintained  in  areas  accessible  only  to  authorized  per¬ 
sonnel  that  are  properly  screened,  cleared  and  trained. 

Retention  and  disposal:  Temporary  record.  Destroy  on  superses¬ 
sion  .or  obsolescence,  transfer  or  separation  or  on  relief  of  the  in¬ 
dividual  concerned. 

System  manager (s)  and  address:  Defense  Mapping  Agency, 
ATTN:  Security  Office.Building  56,  U.S.  Naval  Observatory. 
Washington.  D.C.  20305,  TELEPHONE:  Area  Code  202/254-4411 

Notification  procedure:  Information  may  be  obtained  from  System 
Manager 

Record  access  procednres:  Requests  from  individuals  should  be 
addressed  to  System  Manager 

Contesting  record  procedures:  The  Agency’s  rules  for  contesting 
contents  and  appealing  initial  determination  may  be  obtained  from 
System  Manager 

Record  source  categories:  Results  of  adjudication  of  Investigative 
Files  by  Military  Services  and  DMA  Adjudicators 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
B0201-B5  HQ 

System  name:  201-05  DMA  Central  Clearance  Group  Pre-Employ¬ 
ment  Files 

System  location:  Security  Office.  Headquarters  Defense  Mapping 
Agency  (HQ  DMA  SO)  See  DMA  Directory  for  complete  address 
listing. 

Categories  of  individnab  covered  by  the  system:  Any  civilian  appli¬ 
cant  for  a  sensitive  position  within  DMA 
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PRIVACY  ACT  ISSUANCES 


Categories  of  records  in  the  system:  File  include  investigations, 
board  determinations  letters  or  written  interrogatories,  applicant 
response  letters 

Authority  for  maintenance  of  the  system:  Section  7532  of  title  5, 
United  States  Code;  Suspension  and  Removal 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  HQ  DMA  SO  •  Staff 
Director  of  Security,  HQ  DMA  acts  as  executive  secretary  for  the 
DMA  Central  Clearance  Group.  He  processes  all  papers  pertaining 
to  an  individual  case  and  assures  all  actions  taken  are  in  com¬ 
pliance  with  DOD  directives  and  regulations. 

Director  DMA  -  The  authority  to  deny  employment  based  on 
security  reasons  is  vested  solely  in  the  authority  of  the  Director 
DMA:  the  Central  Clearance  Group  will  review  all  derogatory  cases 
and  make  recommendation  to  the  Director. 

Policies  and  prncticct  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  File  has  been  rarely  used 
within  DMA;  it  is  established  to  provide  for  the  filing  of  papers  in 
the  event  a  case  as  specified  in  DOD  T>irective  5200.7  Department 
of  Defense  Civilian  Applicant  and  Employee  Security  Program,  31 
Jan  67,  should  be  processed. 

Storage:  Paper  records  in  file  folders  and/or  Kardex  book 

RetricvabilHy:  File  alphabetically  by  last  name  of  employee. 

Safeguards:  Buildings  or  facilities  employ  security  guards. 
Records  are  maintained  in  areas  accessible  only  to  authorized  per¬ 
sonnel  that  are  properly  screened,  cleared  and  trained. 

Retention  and  disposal:  Office  of  the  secretariat  designated  office 
of  record:  Permanent.  Cutoff  when  no  longer  needed  for  current 
operations. 

System  maaager(s)  and  address:  Defense  Mapping  Agency, 
ATTN:  Security  Off  ice, Building  56,  U.S.  Naval  Observatory, 
Washington,  D.C.  20305,  TELEPHONE:  Area  Code  202/254-4411 

Notification  procedure:  Information  may  be  obtained  from  Above. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  system  manager-See  appendix  B. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number.  Visits  are 
limited  to  Security  Office,  Building  56,  U.S.  Naval  Observatory. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is,  drivers  license,  etc.,  and  some 
verbal  information  that  could  be  verified  with  his  ’case’  folder. 

Contesting  record  procedures:  The  Agency’s  rules  for  contesting 
contents  and  appealing  initial  determination  may  be  obtained  from: 
System  Manager. 

Record  source  categories:  DMA  Central  Clearance  Group  files  are 
the  result  of  unfavorable  investigations  pertaining  to  applicants  for 
possible  DMA  employment.  Determinations  by  the  group  and 
resulting  correspondence  between  the  group  and  individual  are  the 
source  of  the  remaining  files. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
B0201-07  HQ 

System  name:  201-07  DMA  HQ  Military  Personnel  Reference  Paper 
Files' 

System  location:  Defense  Mapping  Agency  Headquarters(HQ 
DMA).  Staff  Offices,  Departments,  Division  and  Branch  Offices, 
all  Components.  See  DMA  Directory  for  complete  address  listing. 

Categories  of  individuals  covered  by  the  system:  All  active  duty 
military  personnel  assigned  to  the  Defense  Mapping  Agency. 

Categories  of  records  in  the  system:  Copies  of  efficiency  reports 
(USA  &  USAF),  fitness  reports  (USN),  and  effectiveness  reports 
(USMC)  submitted  periodically  to  the  parent  Service  on  each  mili¬ 
tary  individual  assigned  to  duty  in  the  DMA  HQ  during  the  period 
of  such  duty. 

Copies  of  personal  biographies  provided  by  each  military  in¬ 
dividual  assigned  to  DMA  HQ. 

Copies  of  official  correspondence  submitted  by  the  individual 
concerned  to  his/her  parent  Service  or  from  his/her  parent  Service 
to  the  individual  concerned  regarding  requested  or  proposed  duty 
assignments  and  related  matters. 

Copies  of  award  recommendations  originated  within  the 
Headquarters  for  military  personnel 

Copies  of  the  Military  Personnel  Information  Roster  for  the 
Headquarters  and  each  of  the  DMA  Components.  This  roster  is  up¬ 
dated  monthly  and  shows  the  following  information  for  all  military 


personnel  assigned:  JTD  Paragraph  and  Line  Number,  Position 
Title,  Military  Occupational  Specialty,  Grade,  Service,  Specialty 
Branch,  Supplementary  Remarks,  Incumbent’s  Grade,  Incumbent’s 
Name,  Incumbent’s  Social  Security  Account  Number,  Supplemen¬ 
tary  Remarks,  Incumbent’s  Estimated  Date  of  Departure. 

Authority  for  maintenance  of  the  system:  E.O.  44  U.S.C.  3101; 
Records  Management  by  Federal  Agencies. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses;  Heads  of  major  staff  ele¬ 
ments  to  determine  the  acceptability  of  an  individual  nominated  by 
the  parent  Service  for  a  DMA  HQ  position. 

For  review  by  appropriate  DMA  HQ  officials  responsible  for  the 
preparation  of  efficiency/fitness/effectiveness  reports,  and  award 
recommendations  and  presentations. 

For  use  of  appropriate  officials  within  the  DMA  HQ  Military 
Personnel  Division  in  conducting  routine  daily  business  as 
prescribed  by  the  Director,  Defense  Mapping  Agency. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  record  in  file  folders  and/or  Kardex  book. 
Retrievability:  Filed  alphabetically  by  last  name  of  employee 
Safeguards:  Buildings  or  facilities  employ  security  guards. 
Records  are  maintained  in  areas  accessible  only  to  authorized  per¬ 
sonnel  that  are  properly  screened,  cleared  and  trained. 

Retention  and  disposal:  Destroy  each  military  person’s  file  ofter  1 
year  or  six  months  after  detachment  of  the  individual  from  DMA. 

System  manager(s)  and  address:  Defense  Mapping  Agency, 
ATTN;  Personnel  Office,  Building  56,  U.S.  Naval  Observatory, 
Washington,  D.C.  20305,  TELEPHONE;  Area  Code  202/254-4066 
Notification  procedure:  Information  may  be  obtained  from  Above. 
Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  system  manager. 

Contesting  record  procedures:  The  Agencys  rules  for  contesting 
contents  and  appealing  initial  determination  may  be  obtained  from 
System  Manager. 

Record  source  categories:  Information  is  obtained  from  the  In¬ 
dividual’s  Service  Military  Personnel  Center,  the  Individual’s  Rat¬ 
ing  Official  within  DMA  Hq  and  the  individual  concerned. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
B0201-07  HQ,T 

System  name:  201-07  Communications  Center  Release  Authorization 
System  location:  Primary  System  -  Communications  Center,  HQ, 

T,  See  DMA  Directory  for  complete  addressListing. 

Categories  of  individuals  covered  by  the  system:  Individuals 
authorized  to  release  classified  and  unclassified  messages 
Categories  of  records  in  the  system:  File  contains  signature  cards 
of  individuals  who  are  authorized  to  release  classified  and  unclas¬ 
sified  messages 

Authority  for  maintenance  of  the  system:  Executive  Order  11652  - 
Classification  and  Declassification  of  National  Security  Information 
and  Materials  Information  and  Material  -  3/10/72 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Communications  Center 
-  for  the  purpose  of  determining  individuals  that  are  authorized  to 
release  messages 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Card  record  filed  in  cabinet 

Retrievability:  Filed  alphabetically  by  last  name  of  employee 
Safeguards:  Buildings  or  facilities  employ  security  guards. 
Records  are  maintained  in  areas  accessible  only  to  authorized  per¬ 
sonnel  that  are  properly  screened,  cleared,  and  trained 

Retention  and  disposal:  This  is  a  temporary  record  -  destroy  upon 
supersession 

System  manager(s)  and  address:  Defense  Mapping  Agency, 
ATTN:  Administrative  and  Communications  Office,  Building  56, 

U. S.  Naval  Observatory,  Washington,  D.C.  20305,  TELEPHONE: 
Area  Code  202/254-4401 

Notification  procedure:  Information  may  be  obtained  from  Above. 
Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  system  manager. 
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Written  requests  (or  information  should  contain  the  full  name  of 
the  individuals  current  address  and  telephone  number,  and  the  Case 
(Control)  number  that  appears  with  the  office  symbol,  on  all  cor¬ 
respondence  received  from  this  office 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is,  drivers  license,  employing  office’s 
identification  card,  and  give  some  verbal  information  that  could  be 
verified 

Contesting  record  procedures:  The  Agency’s  rules  for  contesting 
contents  and  appealing  initial  determination  may  be  obtained  from 
System  Manager. 

Record  source  categories:  Information  is  obtained  from  the  in¬ 
dividual’s  Service  Military  Personnel  Center,  the  individual’s  rating 
official  within  the  DMA  HQ  and  the  individual  concerned. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
B0201.07  HQ,T,A,H,S,I 

System  name:  201-07  Military  Personnel  Reference  Paper  Files 

System  location:  Military  Personnel  Office  -  See  DMA  Directory 
for  complete  address 

Categories  of  Individuals  covered  by  the  system:  All  active  duty 
military  personnel  assigned  to  the  Defense  Mapping  Agency. 

Categories  of  records  in  the  system:  Copies  of  personnel  career 
briefs  provided  by  the  individual’s  parent  Service. 

Copies  of  efficiency  reports  (USA  &  USAF),  fitness  reports 
(USN),  and  effectiveness  reports  (USMC)  submitted  periodically  to 
the  parent  Service  on  each  military  individual  assigned  to  duty  in 
the  DMA  HQ  during  the  period  of  such  duty. 

Copies  of  personal  biographies  provided  by  each  military  in¬ 
dividual  assigned  to  DMA  HQ. 

Copies  of  official  correspondence  submitted  by  the  individual 
concerned  to  his/her  parent  Service  or  from  his/her  parent  Service 
to  the  individual  concerned  regarding  requested  or  proposed  duty 
assignments  and  related  matters. 

Copies  of  award  recommendations  originated  within  the 
Headquarters  for  military  personnel. 

Copies  of  the  Military  Personnel  Information  Roster  for  the 
Headquarters  and  each  of  the  DMA  Components.  This  roster  is  up¬ 
dated  monthly  and  shows  the  following  information  for  all  military 
personnel  assigned:  JTD  Paragraph  and  Line  Number,  Position 
Title.  Military  Occupational  Specialty,  Grade,  Service,  Specialty 
Branch,  Supplementary  Remarks.  Incumbent’s  Grade,  Incumbent’s 
Name,  Incumbent’s  Social  Security  Account  Number,  Supplemen¬ 
tary  Remarks.  Incumbent's  Estimated  Date  of  Departure. 

Authority  for  naintenanee  of  the  system:  44  USC  3101;  Records 
Management  by  Federal  Agencies 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Heads  of  major  staff  ele¬ 
ments  to  determine  the  acceptability  of  an  individual  nominated  by 
the  parent  Service  for  a  DMA  HQ  position. 

For  review  by  appropriate  DMA  HQ  officials  responsible  for  the 
preparation  of  efficiency/fitness/effectiveness  reports,  and  award 
recommendations  and  presentations. 

For  use  of  appropriate  officials  within  the  DMA  HQ  Military 
Personnel  Division  in  conducting  routine  daily  business  as 
prescribed  by  the  Director,  Defense  Mapping  Agency. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  In  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrlevability:  Filed  alphabetically  by  last  name  of  military  per¬ 
son. 

Safeguards:  Building  in  which  files  maintained  is  not  open  to 
general  public  and  is  guarded  on  24-hour  basis.  Files  are  maintained 
in  a  single  lock  filing  cabinet  and  are  accessible  only  to  Military 
Personnel  Division  officials. 


Retention  and  disposal:  The  file  of  each  military  person  is  main¬ 
tained  for  six  months  to  one  year  after  detachment  of  the  individual 
from  the  DMA  at  which  time  it  is  destroyed  manually. 

System  manager(s)  and  address:  Chief,  Military  Personnel  Divi¬ 
sion,  Headquarters  Defense  Mapping  Agency,  Building  56,  Naval 
Observatory,  Washington,  D.C.  20305,  telephone  202-254-4497. 

Notifkatioa  procedure:  Information  may  be  obtained  from 
Sysmanager. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  Sysmanager. 


Written  requests  for  information  should  contain  full  name,  grade, 

•  branch.  Service,  current  address  and  telephone  number  of  the  in¬ 
dividual.  Visits  will  be  arranged  through  the  Sysmanager. 

For  personal  visits,  the  individual  should  be  able  to  provide  ac¬ 
ceptable  identification  such  as  a  Military  Identification  Card  and  be 
prepared  to  provide  some  verbal  information  that  can  be  verified 
with  his  file. 

Contesting  record  procedures:  The  Defense  Mapping  Agency’s 
rules  for  access  to  records  and  for  contesting  contents  and  appeal¬ 
ing  initial  determinations  by  the  individual  concerned  may  1^  ob¬ 
tained  from  the  Sysmanager. 

Record  source  categories:  Information  is  obtained  from  the  in¬ 
dividual’s  Service  Military  Personnel  Center,  the  individual’s  rating 
official  within  the  DMA  HQ  and  the  individual  concerned. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
B0210-06  HQ,T,H,A,S.I 

System  name:  210-06  Inspector  General  Investigative  Files 

System  location:  Office  of  the  Inspector  General  -  HQ,  T,H,A,S, 
I.  See  DMA  Directory  for  complete  address. 

Categories  of  individuals  covered  by  the  system:  Any  individual, 
military  or  civilian  assigned  to,  employed  by  or  having  reason  to  do 
official  business  with  the  Defense  Mapping  Agency  or  one  of  its 
employees. 

Categories  of  records  in  the  system:  Investigative  Files  consist  of 
written  inquiries  or  investigative  reports  pertaining  to  complaints, 
possible  violations  or  improper  procedures  pertaining  to  DMA  per¬ 
sonnel,  procedures,  policies  or  programs. 

Authority  (or  maintenance  of  the  system:  44  U.S.C.  3101,  Records 
Management  by  Federal  Agencies. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Inspector  General  and 
Command  Officials  -  to  analyze  and  evaluate  the  effectiveness  and 
efficiency  of  DMA  policies,  programs  and  procedures. 

Complaints,  inquires  or  investigations  are  used  to  initiate  proper 
corrective  action  if  the  allegation  is  proven  to  be  true  in  fact. 

Security  -  Personnel  -  Supervisors  -  Used  as  basis  for  corrective 
actions. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  Files  are  considered  official 
in  nature  and  are  made  available  only  to  the  Inspector  General  and 
Command  officials.  ' 

Storage:  Paper  records  are  stored  in  file  folders  and  secured  in 
safe-file  cabinets.  . 

Retrievabilhy:  Alphabetically  by  last  name  or  subject  matter 

Safeguards:  Building,  facilities  employ  security  guards  and 
alarms.  Records  are  maintained  in  areas  accessible  only  to 
authorized  personnel  that  are  properly  screened  cleared  and 
trained. 

Retention  and  disposal:  Files  accumulated  in  the  Office  of  the  In¬ 
spector  General  as  permanent.  Cut  off  on  completion  of  Investiga¬ 
tion. 

System  manager(s)  and  address:  Inspector  General,  Headquarters, 
Defense  Mapping  Agency,  Bldg  56,  U.S.  Naval  Observatory, 
Washington,  D.C.  20305 

Notification  procedure:  Information  may  be  obtained-  from  Above. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  system  manager. 

Written  requests  for  information  should  contain  the  full  name  of 
the  indivdual  current  address  and  telephone  number,  social  security 
number. 

'  For  personal  visits  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is,  drivers  license,  employing  office’s 
identification  card,  and  give  some  verbal  information  that  could  be 
verified 

Contesting  record  procedures:  The  Agency  rules  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  from 
System  Manager. 

Record  source  categories:  Inspector  General  Investigative  reports 
are  the  written  results  of  IG  Inquiries  or  Investigation  of  written  or 
oral  allegations  from  complaints. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
B0210-07  HQ,T,H,A,S;1 

System  name:  210-07  Inspector  General  Complaint  Files 
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System  locatkHi:  Office  of  the  Inspector  Generals  •  See  DMA 
Directory  for  complete  address 

Categories  of  individuals  covered  by  the  system:  Any  individual, 
military  or  civilian  assigned  to,  employed  by  or  having  reason  to  do 
official  business  with  the  Defense  Mapping  Agency  or  one  of  its 
employees. 

Categories  of  records  in  the  system:  File  contains  letters  or 
memorandums  received  by  the  Defense  Mapping  Agency  wherein 
someone  has  complained  about  DMA  personnel,  programs,  policies 
and/or  procedures. 

Antbority  tor  maintenance  of  the  system:  44  U.S.C.  3101,  3102  • 
Records  management  by  Federal  Agencies 

Rontiae  uses  of  records  maintained  in  tbe  system,  including  catego* 
rics  of  users  and  the  purposes  of  sneb  uses:  Inspector  General  and 
Command  officials  •  As  a  basis  to  conduct  an  inquiry  or  investiga¬ 
tion  of  the  complaint  and  to  initiate  proper  corrective  action  if 
justified. 

Security.  Personnel,  Supervisors  •  as  a  basis  for  corrective  action 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  sf  records  in  the  system:  Files  are  considered  official 
in  nature  and  are  made  available  only  to  the  Inspector  General  and 
Command  officials. 

Storage:  Paper  records  are  stored  in  file  folders  and  secured  in 
safe-file  cabinets. 

RetrievabilHy:  Alphabetically  by  last  name  of  individual  or  by 
subject. 

Safeguards:  Buildings,  facilities  located  on  guarded  military  in¬ 
stallations.  Records  are  maintained  in  areas  accessible  only  to 
authorized  personnel  that  are  properly  screened,  cleared,  and 
trained. 

Retention  and  disposal:  Temporary  Record.  Destroy  one  year 
after  completion  and  close  of  case. 

System  manager(s)  and  addrem:  Inspector  General,  Headquarters 
Defense  Mapping  Agency,  Bldg  36.  U.S.  Naval  Observatory, 
Washington,  D.  C.  2030S. 

Notification  procedure:  Information  may  be  obtained  from  System 
Manager. 

Record  access  procedures:  Request  from  individual  should  be  ad¬ 
dressed  to  System  Manager. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is,  drivers  license,  etc.,  and  some 
verbal  information. 

Contesting  record  procedures:  The  Agencies'  rules  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  from 
System  Manager. 

The  Agency’s  rules  for  contesting  contents  and  appealing  initial 
determinations  may  be  obtained  from  System  Manager. 

Record  source  categories:  Source  of  Inspector  General  Complaint 
files  are  letters  or  memorandums  received  by  HQ  DMA  from  mili¬ 
tary  or  civilian. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
B022S-04  T 

System  name:  AR  228-04  Historical  Photographic  Files 

System  location:  PubUc  Affairs  office  of  DMATC  -  See  DMA 
Directory  for  complete  address. 

Decentralized  Segments  -  Records  Holding  Area,  Records 
Management  Division  of  DMATC 

Categories  of  individuals  covered  by  tbe  system:  Commanding  Of¬ 
ficers;  civilian  employees  (staff  organization)  VIP  visitors;  awards, 
suggestions,  sports,  retirement  ceremonies. 

Categories  of  records  in  the  system:  Photographs  and  negatives  of 

Authority  for  maintenance  of  the  system:  S  U.S.C.  301  -  Depart¬ 
mental  Regulations 

Routine  uses  of  records  maintained  in  the  system,  inciuding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Public  Affairs  Office  - 
furnish  copies  of  photographs  to  organizations  that  requested 
photographs  to  be  taken 

Records  Holding  Area  -  Researchers  and  Historians  -  To  obtain 
the  background  information  regarding  events,  ceremonies,  awards, 
sports,  retirements  at  DMATC  for  input  to  newspapers,  magazine 
articles. 


Release  to  News  Media  for  Public  Relations  and  Community  Af¬ 
fairs  Matters. 

Organizers  of  testimonials,  banquets  and  parties. 

Supervisors  -  Recognize  accomplishments  and  publications. 

Policies  aud  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dispoaiag  of  records  in  the  system:' 

Storage:  Prints  and  negatives  filed  in  cabinets. 

Retrievability:  Filed  by  name  and/or  event 

Safegnards:  Buildings,  facilities  employ  security  guards.  Records 
are  maintained  in  areas  accessible  only  to  authorized  personnel  that 
are  properly  screened,  cleared  and  trained. 

Retention  and  disposal:  Records  are  Permanent.  Records  will  be 
retired  to  Washington  National  Records  Center  on  discontinuance 
of  the  installation. 

System  maaagcr(s)  and  address:  DMA  Topographic  Center, 
ATTN:  Personnel  Office,  Room  132-A,  Erskine  Hall,  6300  Brooks 
Lane,  Washington,  D.C.  20313,  TELEPHONE:  Area  Code  202/227- 
2116 

Notification  precednre:  Information  may  be  obtained  from  Above. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  system  manager. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual  current  address  and  telephone  number,  social  securi¬ 
ty  number. 

For  personal  visits  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is,  drivers  license,  employing  office's 
identification  card  and  give  some  verbal  information  that  could  be 
verified 

Contestlag  record  procedures:  The  Agency’s  rules  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  from 
System  Manager 

Record  source  categories:  Photographs  taken  at  awards  ceremo¬ 
nies;  Sporting  events;  retirement  parties. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
B0228-10  T 

System  name:  AR  228- iO  Installation  Historical  Files 

System  location:  Public  Affairs  Office  of  DMATC  -  See  DMA 
Directory  for  complete  address. 

Decentralized  Segments  -  Records  Management  Division  - 
Records  Holding  Area  of  DMATC 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
have  given  speeches  or  written  an  article  for  a  magazine  or 
newspaper. 

Categories  of  records  in  the  system:  Copies  of  Speeches  and  arti¬ 
cles  for  magazine  or  newspapers 

Authority  for  maintenance  of  the  system:  3  U.S.C.  301  -  Depart¬ 
mental  Regulations 

Routine  uses  of  records  maintained  in  tbe  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Historian  -  To  furnish 
background  Information  on  the  history  of  the  installations. 

Public  Affairs  Office  and  Records  Management  Division  -  to  ob¬ 
tain  up-to-date  information  on  all  speeches,  articles  for  magazines 
and  newspapers  published  or  given  by  an  individual  of  DMATC. 

Released  to  News  Media  for  Public  Relations  and  Community 
Affairs. 

Organizers  of  testimonials,  banquets  and  supervisors  to  recognize 
accomplishments  and  publications. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

.  Storage:  Paper  records  in  file  folders. 

Retrievability:  Files  retrieved  alphabetically  by  name  of  in¬ 
dividual. 

Safeguards:  Buildings,  facilities  employs  security  guards.  Records 
are  maintained  in  areas  accessible  only  to  authorized  personnel  that 
are  properly  screened,  cleared  and  trained. 

Retention  and  disposal:  This  is  a  permanent  record.  Retired  from 
Records  Holding  Area. 

System  manager(s)  and  address:  DMA  Topographic  Center, 
ATTN:  Personnel  Office,  Room  132-A,  Erskine  Hall,  6300  Brooks 
Lane,  Washington,  D.C.  20313,  TELEPHONE:  Area  Code  202/227- 
2116 

Notification  procedure:  Information  may  be  obtained  from  Above. 
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Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  system  manager.  >' 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual  current  address  and  telephone  number,  social  securi¬ 
ty  number. 

For  personal  visits  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is,  drivers  license,  employing  office’s 
identification  card,  and  give  some  verbal  information  that  could  be 
verified. 

Contesting  record  procedures:  The  Agencies’  rules  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  from 
System  Manager. 

Record  source  categories:  Employee  copies  of  speeches; 
newspapers;  magazines,  photographs  and  related  publications. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
B0302-21  T,H,A 

System  name:  302-21  Record  of  Travel  Payments 

System  location:  DMA  Topographic  Center(T),  DMA  Hydro- 
graphic  CenterfH),  DMA  Aerospace  CenterfA).  Office  of  the 
Comptroller,  Pay  and  Travel  Branch.  See  DMA  Directory  for 
complete  address  listing. 

Categories  of  indivldaab  covered  by  the  system:  Any  employee  of 
Defense  Mapping  Agency  reimbursed  for  Travel. 

Categories  of  records  in  the  system:  Card  file  containing  informa¬ 
tion  used  to  reflect  travel  allowance  payments  made  to  individuals. 

Author^  for  maiatcnaBCc  of  the  system:  5  U.S.C.  3707;  Travel 
and  subsistence  Expenses-Regulations. 

Rontiae  axes  of  records  maintalaed  In  the  system,  iacinding  catego¬ 
ries  of  asers  and  the  parpoees  of  sach  ascs:  Cards  used  to  reflect 
travel  allowance  payments  made  to  employees. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  record  in  file  folders  and/or  Kardex  book. 

Retrievability:  Filed  alphabetically  by  last  name  of  employee. 

Safegaards:  Buildings  or  facilities  employ  security  guards. 
Records  are  maintained  in  areas  accessible  only  to  authorized  per¬ 
sonnel  that  are  properly  screened,  cleared,  and  trained. 

Retention  and  disposal:  Records  are  temporary.  Cutoff  on  separa¬ 
tion  of  employee.  Inactive  three  years  then  destroyed. 

System  maaagerfs)  and  addrem:  Defense  Mapping  Agency, 
ATTN:  Administrative  and  Communications  Office,  Building  36, 
U.S.  Naval  Observatory,  Washington,  D.C.  20303,  TELEPHONE: 
Area  Code  202/234-4401 

Notlfkatioa  procedure:  Information  may  be  obtained  from  Above. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  system  manager-See  appendix  B. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number,  and  the 
travel  number  of  visit,  place  visited  and  date  on  all  correspondence 
received  from  this  office.  Visits  are  limited  to  normal  working 
hours. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is,  drivers  license,  employing  office’s 
identification  card,  and  give  some  verbal  information  that  could  be 
verified  with  his  ’case’  folder. 

Contesting  record  procedures:  The  Agencys  rules  for  contesting 
contents  and  appealing  initial  determination  may  be  obtained  from 
System  Manager. 

Record  source  categories:  Travel  orders  and  vouchers 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
B0302-21-2  T,H,A 

System  name:  302-21  DMA  Central  Clearance  Group  Pre-Employ¬ 
ment  files 

System  location:  Security  Office,  Headquarters  Defense  Mapping 
Agency  (HQ  DMA  SO) 

Categories  of  individuals  covered  by  the  system:  Any  civilian  appli¬ 
cant  for  a  sensitive  position  within  DMA 

Categories  of  records  in  the  system:  File  include  investigations, 
board  determinations  letters  or  written  interrogatories,  applicant 
response  letters 

Authority  for  maintenance  of  the  system:  Section  7332  of  title  3, 
United  States  Code;  Suspension  and  removal. 


Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  HQ  DMA  SO  -  Staff 
Director  of  Security,  HQ  DMA  acts  as  executive  secretary  for  the 
DMA  Central  Clearance  Group.  He  processes  all  papers  pertaining 
to  an  individual  case  and  assures  all  actions  taken  are  in  com¬ 
pliance  with  DOD  directives  and  regulations. 

Director  DMA  -  The  authority  to  deny  employment  based  on 
security  reasons  is  vested  solely  in  the  authority  of  the  Director 
DMA:  The  Central  Clearance  Group  will  review  all  derogatory 
cases  and  make  recommendation  to  the  Director. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  File  has  been  rarely  used 
within  DMA;  it  is  established  to  provide  for  the  filing  of  papers  in 
the  event  a  case  as  specified  in  DOD  Directive  3200.7  Department 
of  Defense  Civilian  Applicant  and  Employee  Security  Program,  31 
Jan  67,  should  be  processed. 

Storage:  Paper  record  in  file  folders  and/or  Kardex  book. 

Retrievability:  Filed  alphabetically  by  last  name  of  employee 

Safeguards:  Buildings  or  facilities  employ  security  guards. 
Records  are  maintained  in  areas  accessible  only  to  authorized  per¬ 
sonnel  that  are  properly  screened,  cleared,  and  trained. 

Retention  and  disposal:  Office  of  the  secretariat  designated  office 
of  record:  Permanent.  Cut  off  when  no  longer  needed  for  current 
operations. 

System  manager(s)  and  address:  Defense  Mapping  Agency, 
ATTN:  Security  Office, Building  36,  U.S.  Naval  Observatory, 
Washington.  D.C.  20303,  TELEPHONE:  Area  Code  202/234-4411 

Notification  procedure:  Information  may  be  obtained  from  Above. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  system  manager. 

Coutesting  record  procedures:  The  Agency’s  rules  for  contesting 
contents  and  appealing  initial  determination  may  be  obtained  from 
System  Manager. 

Record  source  categories:  DMA  Central  Clearance  Group  files  are 
the  result  of  unfavorable  investigations  pertaining  to  applicants  for 
possible  DMA  employment.  Determinations  by  the  group  and 
resulting  correspondence  between  the  group  and  individual  are  the 
source  of  the  remaining  files. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
B0303-01  A 

System  name:  303-01  Individual  Pay  Record  Files 

System  location:  DMA  Aerospace  CenteifA).  See  DMA  Directory 
for  complete  address  listing. 

Categories  of  individuals  covered  by  the  system:  Civilian  pay 
record  file  contains  magnetic  tape.  Created  and  updated  by  the  use 
of  time  and  attendance  cards,  address  cards,  savings  bond  forms, 
taxation  documents,  insurance  documents,  allotment  documents. 
Standard  Form  30. 

Printout  of  Payroll 

Categories  of  records  in  the  system:  Record  of  pay  data  and  re¬ 
lated  information  pertaining  to  DMA  employees. 

Authority  for  maintenance  of  the  system:  31  U.S.C.  66a  -  Account¬ 
ing  and  Auditing  -  Duties  of  Agency  Heads;  Informition  and  Con¬ 
trols  to  be  Covered 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  sach  uses:  Personal  data  is  collected 
for  the  purpose  of  establishing,  maintaining  and  administering  the 
employee’s  authorized  pay  and  leave. 

User  of  information  is  the  Central  Payroll  Office  and  Civilian 
Personnel  Directorate. 

Thu  information  is  used  for  the  computation  of  bi-weekly 
earnings,  pay  deductions,  and  net  pay  due  to  the  employee.  The 
system  further  identifies  rate  of  pay  and  authorized  deductions  as 
well  as  sick  and  annual  leave  accumulation,  usage  and  balances. 
System  further  provides  a  master  tape  listing,  civilian  payroll 
master  tape,  and  to  the  employee  the  system  provides  a  bi-weekly 
leave  and  earnings  statement  and  civilian  employee  paycheck. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  record  in  file  folders  and/or  Kardex  book. 

Retrievability:  Filed  alphabetically  by  last  name  of  employee 

Safeguards:  Buildings  or  facilities  employ  security  guards. 
Records  are  maintained  in  areas  accessible  only  to  authorized  per¬ 
sonnel  that  are  properly  screened,  cleared,  and  trained. 
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Retention  and  disposal:  Tapes  arc  retained  in  tape  library,  and  are 
updated  each  pay  period. 

Printouts  maintained  and  retained  in  current  files  are  (C'FA)  and 
are  forwarded  in  annual  blocks  to  the  National  Personnel  Records 
Center,  GSA,  III  Winnebago  Street,  St.  l.ouis,  MO  63118,  18  months 
after  close  of  the  calendar  year  or  within  90  days  after  receipt  of 
audit  completion  letter,  whichever  is  first. 

System  manager(s)  and  address:  Director,  DMA  Aerospace 
Center,  ATTN’:  Directorate  of  Civilian  Personnel  (PO).  South 
Annex,  St.  Louis  Air  Force  Station,  Missouri  63 1 25, 
TELEPHONE;  Area  Code  341/368-8383 

Notification , procedure:  Information  may  be  obtained  from  Above. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  system  manager. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individuals  current  address  and  telephone  number,  and  the  Case 
(Control)  number  that  appears  with  the  office. symbol,  on  all  cor¬ 
respondence  received  from  this  office 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is,  drivers  license,  employing  office's 
identification  card,  and  give  some  verbal  information  that  could  be 
verified 

Contestiag  record  procedures:  The  Agency’s  rules  for  contesting 
contents  and  appealing  initial  determination  may  be  obtained  from 
System  Manager. 

Record  source  categories:  Time  and  attendance  cards,  savings 
bond  forms  and  similar  withholding  requests  of  the  employee. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
B03034I2  T,A 

System  name:  303-02  Compensation  Data  Request  Files 

System  location:  Finance  Accounting  of  DMA  Topographic 
Center  (T)  and  Aerospace  Center  (A)  -  See  DMA  Directory  for 
complete  address  listing. 

Categories  of  individuals  covered  by  the  system:  All  civilian  em¬ 
ployees  requesting  compensation. 

Categories  of  records  in  the  system:  Correspondence  relating  to 
Federal  Employee  Compensation  claims. 

Authority  for  maintenance  of  the  system:  21  USC  1175 

Routine  uses  of  records  maintained  In  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  record  documents 
and  correspondence  on  employees  who  have  been  injured  on  the 
job.  received  treatment  from  a  medical  facility,  and  filed  a  claim 
for  compensation. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

RetiievahilHy:  Filed  alphabetically  by  employee  last  name. 

Safeguards:  Buildings  and  facilities  employ  security  guards. 
Records  are  maintained  in  areas  accessible  only  to  authorized  per¬ 
sonnel  that  are  properly  screened,  cleared,  and  trained. 

Retention  and  disposal:  Temporary  record.  Destroyed  after  2 
years. 

System  manager(s)  and'  address:  See  Appendix  B. Defense' 
Mapping  Agency,  AITN:  Administrative  and  Communications  Of¬ 
fice,  Building  56,  U.S.  Naval  Observatory,  Washington,  D.C. 
20305,  TELEPHONE:  Area  Code  202/254-4401 

Notification  procedure:  Information  may  be  obtained  from:  See 
Appendix  B. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  System  Manager 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number,  and  social 
security  number.  Visits  are  limited  to  normal  working  hours. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification;  that  is,  driver’s  license,  employing  of¬ 
fice’s  identification  card,  and  give  some  verbal  information  that 
could  be  verified. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification;  that  is,  driver’s  license,  employing  of¬ 
fice’s  identification  card,  and  give  some  verbal  information  that 
could  be  verified  with  his  ’case’  folder. 

Contesting  record  procedures:  The  Department’s' rules  for  contest¬ 
ing  contents  and  appealing  initial  determinations  may  be  obtained 
from8,54,70,r,.  System  Manager. 


Record  source  categories:  Requests  from  individuals  for  informa¬ 
tion,  notice  of  determination  and  refusal  of  work  offer  Request  for 
claims  of  compensation. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
B0303-03  T,H,A 

System  name:  303-03  Individual  Retirement  Record  Control  Files 
System  location:  Primary  System  -  Civil  Service  Commission, 
Retirement  Bureau,  Washington,  D.C.  20315 
Decentralized  Segments  -  Personnel  Office,  T&A.  see  DMA 
Directory. 

Categories  of  individuals  covered  hy  the  system:  Any  civilian  em¬ 
ployee  of  DMATC  and  DM  A  AC  who  has  retired  from  government 
service. 

Categories  of  records  in  the  system:  File  contains  employee’s  ap¬ 
plication  for  retirement  from  the  Federal  Service  including  docu¬ 
mentation  concerning  physical  disability  retirement. 

Authority  for  maintenance  of  the  system:  E.O.  10.561  -  ’Designating 
Official  Personnel  Folders  in  Government  Agencies  as  Records  of 
CSC  and  Prescribing  Regulations  Relating  to  the  Establishment, 
Maintenance,  and  Transfer  Thereof’  -  9/15/54 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  take  follow-up  action 
or  answer  questions  from  the  retiree,  survivors.  Civil  Service  Com¬ 
mission,  and  health  and  life  insurance  carriers. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  record  in  file  folders  and/or  Kardex  book. 
Retrievahility:  Filed  alphabetically  by  last  name  of  employee 
Safeguards:  Buildings  or  facilities  employ  security  guards. 
Records  are  maintained  in  areas  accessible  only  to  authorized  per¬ 
sonnel  that  are  properly  screened,  cleared,  and  trained. 

Retention  and  disposal:  Temporary  -  Retain  in  active  file.  Destroy 
after  4  years. 

System  maaager(s)  and  address:  Defense  Mapping  Agency, 
ATTN:  Personnel  Office,  Building  56,  U.S.  Naval  Observatory, 
Washington.  D.C.  20305,  TELEPHONE:  Area  Code  202/254-4066 
Notification  procedure:  Information  may  be  obtained  from  Above. 
Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  system  manager. 

Contesting  record  procedures:  The  Agency’s  rules  for  contesting 
contents  and  appealing  initial  determination  may  be  obtained  from 
System  Manager. 

Record  source  categories:  Application  for  retirement  from  Federal 
Service,  and  related  documentation. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
B0303-04  A 

System  name:  303-04  Leave  Record  Files 
System  location:  Primary  System.  Director  of  Civilian  Personnel 
(POX),  DMA  Aerospace  Center.  See  DMA  Directory  for  complete 
address  listing. 

Categories  of  individuals  covered  hy  the  system:  All  civilian  em¬ 
ployees  of  DMA.  ' 

Categories  of  records  in  the  system:  Record  of  official  annual  ac¬ 
cumulation  and  use  of  employee’s  leave. 

Authority  for  maintenance  of  the  system:  21  USC  1175 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Director  of  Civilian  Per¬ 
sonnel  to  record  employee  requests  for  documentation. 

Employee  -  reference  for  accumulation  of  leave. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Magnetic  tapes  and  printouts. 

Retrievahility:  Files  are  by  payroll  block  number,  organization, 
and  name. 

Safeguards:  Buildings  and  facilities  employ  security  guards. 
Records  are  maintained  in  areas  accessible  only  to  authorized  per¬ 
sonnel  that  are  properly  screened,  cleared,  and  trained. 

Retention  and  disposal:  Final  Leave  Record  -  Temporary  Record. 
Destroy  10  years  after  separation  of  individual. 

Other  Leave  Record:  Destroy  after  4  years  or  90  days  after 
receipt  of  audit  completion  letter. 
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System  mMagcr(s)  aad  addrcu:  Defense  Mapping  Agency, 
ATTN:  Personnel  Office,  Building  S6,  U.S.  Naval  Observatory, 
Washington,  D  C.  20305,  TELEPHONE:  Area  Code  202/254-4066  . 

NotifkatioB  procedure:  Information  may  be  obtained  from  Above. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  System  Manager. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number,  and  social 
security  number.  Visits  are  limited  to  normal  working  hours. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification;  that  is,  driver's  license,  employing  of¬ 
fice’s  identification  card,  and  give  some  verbal  information  that 
could  be  verified. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification;  that  is,  driver's  license,  employing  of¬ 
fice's  identification  card,  and  give  some  verbal  information  that 
could  be  verified  with  his  'case'  folder. 

Contesting  record  procedures:  The  Department's  rules  for  contest¬ 
ing  contents  and  appealing  initial  determinations  may  be  obtained 
from  System  Manager. 

Record  source  categories:  Time  and  attendance  cards  initialed  by 
employee.  Accumulation  and  use  of  leave. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
B0303-21  T,A 

System  name:  303-21  Decedent  Claim  Files 

System  location:  Personnel  Office  -  DMA  Topographic  Center  (T) 
and  Aerospace  Center.  See  DMA  Directory  for  complete  address 
listing. 

Categories  of  individuals  covered  by  the  system:  All  civilian  em¬ 
ployees  of  DMA  Topographic  Center  or  DMA  Aerospace  Center. 

Categories  of  records  in  the  system:  Death  separation  -  FE  Form 
6,  SF  1153,  SF  2800,  and  other  allied  papers  and  correspondence. 

Authority  for  maintenance  of  the  system:  21  USC  1175 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Purpose  of  this  file  is  to 
document  the  death  of  a  career  employee. 

Users  are:  Personnel  Office  to  maintain/ascertain  that  documents 
are  in  file  for  employees  who  have  been  separated  due  to  death. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  th»systcm: 

Storage:  Paper  records  in  file  folder. 

Retrievability:  alphabetically  by  employee  last  name. 

Safeguards:  Buildings  and  facilities  employ  security  guards. 
Records  are  maintained  in  areas  accessible  only  to  authorized  per¬ 
sonnel  that  are  properly  screened,  cleared,  and  trained. 

Retention  and  dbposal:  Temporary  record.  Destroyed  after  10 
years. 

System  manager(s)  and  address:  Defense  Mapping  Agency, 
ATTN:  Personnel  Office,  Building  56,  U.S.  Naval  Observatory, 
Washington.  D.C.  20305,  TELEPHONE:  Area  Code  202/254-4066 

Notification  procedure:  Information  may  be  obtained  from  Above. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  System  Manager. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number,  and  social 
security  number.  Visits  are  limited  to  normal  working  hours. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification;  that  is,  driver's  license,  employing  of¬ 
fice's  identification  card,  and  give  some  verbal  information  that 
could  be  verified. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification;  that  is,  driver's  license,  employing  of¬ 
fice's  identification  card,  and  give  some  verbal  information  that 
could  be  verified  with  his  'case'  folder. 

Contesting  record  procedures:  The  Department's  rules  for  contest¬ 
ing  contents  and  appealing  initial  determinations  may  be  obtained 
from  System  Manager. 

Record  source  categories:  Copies  of  vouchers  with  supporting 
documents,  letters/claims  from  decedents. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
B0401-02  HQ,T,A 

System  name:  401-02  Statements  of  Employment  and  Financial  In¬ 
terest  Files 


System  location:  Statements  of  Headquarters  Defense  Mapping  . 
Agency  Staff  personnel,  all  Special  Government  Employees,  all 
Defense  Mapping  Agency  Component  Directors  and  personnel  of 
Defense  Mapping  Agency  Hydrographic  Center.  Defense  Mapping 
School,  and  Inter  American  Get^etic  Survey-Office  of  Counsel. 
Headquarters  Defense  Mapping  Agency.  Building  56,  U.S.  Naval 
Observatory,  Washington,  D.C.  20305. 

Statements  of  personnel  assigned  to  Defense  Mapping  Agency 
Topographic  Center-Office  of  Counsel,  Defense  Mapping  Agency 
Topographic  Center,  6500  Brooks  Lane.  N.W.,  Washington,  D.C. 
20315. 

Statements  of  personnel  assigned  to  Defense  Mapping  Agency 
Aerospace  Center,  St.  Louis  Air  Force  Station,  MISSOURI 

Categories  of  individuals  covered  by  the  system:  Defense  Mapping 
Agency  civilian  personnel  classified  at  GS-13  or  above,  and  mUitary 
officers  serving  in  the  grade  of  0-5  or  above,  whose  duties  require 
the  exercise  of  judgment  in  making  Government  decisions  in  regard 
to  monitoring  grants  or  subsidies;  contracting  and  procurement;  au¬ 
diting;  or  other  activities  having  a  significant  economic  impact  on 
the  interests  of  any  non-Federal  enterprise. 

Special  Government  Employees  of  the  Defense  Mapping  Agency 
serving  as  advisors  or  consultants. 

Categories  of  records  in  the  system:  File  includes:  individual's 
completed  DD  Form  1555  'Confidential  Statement  of  Employment 
and  Financial  Interests,’  (DD  Form  1555-1  in  the  case  of  Special 
Government  Employees)  containing  information  as  to  employment 
and  financial  interests,  creditors  and  interests  in  real* property.  Such 
forms  are  filed  by  individuals  upon  employment  in  affected  posi¬ 
tions  and  renewed  annually  thereafter. 

Copies  of  the  individual's  current  position  description. 

Signed  statements  of  the  individual  concerned  stating  that  none 
of  the  interests  listed  on  his  Form  1555  constitute  a  conflict  of  in¬ 
terest  with  respect  to  the  duties  of  his  present  position. 

File  also  contains  correspondence  indicating  review  of  the  in¬ 
dividual's  statement  by  his  supervisor,  and  may  contain  correspon¬ 
dence  between  the  individual,  his  supervisor  and  Agency  Counsel 
relative  to  any  apparent  conflicts  disclosed  in  the  individual’s  state¬ 
ment  and  resolution  thereof. 

Authority  for  maintenance  of  the  system:  Part  IV,  Executive 
Order  11222,  'Prescribing  Standards  of  Ethical  Conduct  for  Govern¬ 
ment  Officers  and  Employees’  (as  amended). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Individual’s  Supervisor 
(superior  officer  or  official  responsible  for  signing  military  evalua¬ 
tion  reports  or  civilian  performance  ratings)-  to  determine  the  ex¬ 
istence  of,  and,  if  possible,  to  resolve,  any  real  or  apparent  conflict 
between  the  personal  financial  interests  of  the  individual  concerned 
and  the  performance  of  his  services  for  the  Government. 

Agency  Legal  Counsel— to  (1)  review  the  individual's  statement 
and  the  supervisor’s  evaluation  thereof  for  legal  sufficiency,  (2)  to 
assist  in  the  resolution  of  any  conflicts  disclosed  in  such  state¬ 
ments,  and  (3)  to  maintain  and  safeguard  the  confidentiality  of  all 
such  statements. 

Directors  of  Defense  Mapping  Agency  Components  and  Heads  of 
Defense  Mapping  Agency  Headquarters  Major  Staff  Elements-for 
review,  comment  and  appropriate  action  with  respect  to  resolution 
of  any  real  or  apparent  conflicts  disclosed  by  the  statement  of  an 
individual. 

The  Director,  Headquarters  Defense  Mapping  Agency  or  the 
Staff  Director  of  Personnel  (as  designee)— to  review  and  take  action 
on  any  conflicts  not  previously  resolved. 

Department  of  Justice— for  possible  use  in  investiga¬ 
tion/prosecution  of  fraud  or  other  violation  of  conflict  of  interest 
laws. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  Filed  alphabetically  by  last  name  of  employee. 

Safeguards:  Buildings  in  which  files  maintained  are  not  open  to 
general  public  and  are  guarded  on  24-hour  basis.  Records  are  main¬ 
tained  in  combination  safes  and  are  accessible  after  completion  of 
review  only  to  Agency  Counsel.  Each  submission  and  subsequent 
annual  renewals  are  kept  in  individual,  sealed  manila  envelopes  to 
prevent  unauthorized  disclosures. 

Retention  and  disposal:  This  is  a  temporary  record.  The  record  of 
each  employee  is  maintained  until  his  death,  retirement  or  separa¬ 
tion  from  the  Defense  Mapping  Agency  and  for  six  (6)  years 
thereafter  at  which  time  it  is  destroyed. 
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System  manager(s)  and  address:  Counsel.  Headquarters  Defense 
Mapping  Agency,  Building  56.  U.S.  Naval  Observatory.  Washing¬ 
ton.  D  C.  20305 

Notifkation  procedure:  Information  may  be  obtained  from: 

Counsel,  Headquarters  Defense  Mapping  Agency,  Building  56, 
U.S.  Naval  Observatory, *Washington,  DC.  20305,  telephone  202 
254-4431. 

Counsel.  Defense  Mapping  Agency  Topographic  Center,  6500 
Brooks  Lane,  N  W..  Washington,  D  C.  20315,  telephone  202  227- 
2268. 

Counsel,  Defense  Mapping  Agency  Aerospace  Center,  St.  Louis 
Air  Force  Station,  Missouri  63II8.  telephone  314  268-4501. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  Counsel,  Headquarters  Defense  Mapping  Agency, 
Building  56,  U.S.  Naval  Observatory,  Washington,  D.C.  20305. 

Written  requests  for  information  should  contain  the  full  name 
and  current  address  and  telephone  number  of  the  individual.  Visits 
will  be  arranged  through  the  Counsel,  Headquarters  Defense 
Mapping  Agency. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  such  as  a  drivers  license  or  an  employer's 
identification  card,  and  be  prepared  to  provide  som  verbal  informa¬ 
tion  that  can  be  verified  with  his  file. 

Contesting  record  procedures:  The  Defense  Mapping  Agency’s 
rules  for  access  to  records  and  for  contesting  contents  and  appeal¬ 
ing  initial  determinations  by  the  individual  concerned  may  be  ob¬ 
tained  from  the  SYSMANAGER. 

Record  source  categories:  Statements  (DD  Form  1555)  and  related 
documents  are  obtained  from  the  individual  concerned. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
B0401-03  HQ,T,H,A 

System  name:  401-03  Legal  Assistance  Case  Files 
System  location:  Office  of  Counsel.  HQ,  T,  and  A.  See  DMA 
Directory  for  complete  address  listing 
Categories  of  individuals  covered  by  the  system:  Military  personnel 
assigned  to  DMA  who  request  legal  assistance 
Categories  of  records  in  the  system:  Files  contain  legal  opinions  of 
the  counsel  regarding  personal  matters  of  an  individual.  Alto  copies 
of  document  prepared  on  behalf  of  the  individual. 

Authority  for  maintenance  of  the  system:  44  U.S.C.  3101;  -  Records 
Management  by  Federal  Agencies 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Office  of  Counsel  -  for 
consoltationwith  individual  involved,  and  for  reference  and 
precedent  value. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  record  in  file  folders  and/or  Kardex 
Retrievability:  Filed  alphabetically  by  last  name  of  employee 
Safeguards:  Buildings  or  facilities  employ  security  guards. 
Records  are  maintained  in  areas  accessible  only  to  authorized  per¬ 
sonnel  that  are  properly  screened,  cleared,  and  trained. 

Retention  and  disposal:  This  record  is  a  temporary  record. 
Records  are  destroyed  one  year  after  completion  of  the  case. 
Selected  opinions  and  correspondence  withdrawn  for  use  as 
precedent  may  be  held  until  no  longer  required  for  reference. 

System  managcr(s)  and  address:  Defense  Mapping  Agency, 
ATTN:  Counsel,  Building  56,  U.S.  Naval  Observatory.  Washing¬ 
ton,  D.C.  20305,  TELEPHONE:  Area  Code  202/254-4431 
Notification  procedure:  Information  may  be  obtained  from  Above. 
Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  system  manager. 

Contesting  record  procedures:  The  Agencys  rules  for  contesting 
contents  and  appealing  initial  determination  may  be  obtained  from 
System  Manager. 

Record  source  categories:  Request  from  military  individual  for 
legal  opinion  on  a  personal  matter,  opinions  of  council  and  docu¬ 
ments  prepared  by  counsil. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
B0402-0S  HQ.  T,  A 

System  name:  402-05  Personnel  Property  Claim  Files 
System  location:  Primary  System  -  Office  of  Counsel,  HQ,  T,  A, 
-  See  DMA  Directory  for  complete  address 


Deceptralized  Segments  -  National  Washington  Record  Center, 
GSA,  4205  Suitland  Road,  Suitland,  Maryland  20409,  Department 
of  Army,  Judge  Advocate  General,  Pentagon,  Washington,  D  C. 

Categories  of  individuals  covered  by  the  system:  DMA  personnel 
having  a  claim  against  the  Government  for  loss,  damage,  or 
destruction  of  personal  property. 

Categories  of  records  in  the  system:  Files  contain  request  from  in¬ 
dividuals  filing  for  a  claim  for  damage,  loss  or  destruction  of  per¬ 
sonal  property,  and  related  correspondence  to  that  request  in¬ 
vestigative  reports  and  recommendations  of  the  investigator; 
opinions  of  counsel. 

Authority  for  maintenance  of  the  system:  44  U.S.C.  3101;  -  Records 
Management  by  Federal  Agencies 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Office  of  Counsel  - 
Preliminary  investigation  and  legal  opinions  for  recommendation  to 
high  authority  for  further  disposition  of  claim. 

National  Washington  Records  Center  -  To  store  and  maintain  in¬ 
active  records;  The  Department  of  Justice  in  event  of  Litigation. 

Polkies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  record  in  file  folders  and/or  Kardex  book. 
Retrkvability:  Filed  alphabetically  by  last  name  of  employee 
Safeguards:  Buildings  or  facilities  employ  security  guards. 
Records  are  maintained  in  areas  accessible  only  to  authorized  per¬ 
sonnel  that  are  properly  screened,  cleared,  and  trained. 

Retention  and  disposal:  This  is  a  temporary  record.  25  years  for 
disapproved  claims  and  claims  involving  a  minor,  COFF  on  final 
action.  Inactive  one  year,  transfer  Records  Holding  Area.  Hold  one 
year,  retire  National  Washington  RECORD  CENTER,  hold  23 
years,  destroy.  Approved  Claims  -  10  year.  COFF  final  action.  Hold 
one  year  inactive.  Transfer  RHA,  hoUd  nine  years  -  destroy 
System  mnnagcr(s)  nnd  address:  Defense  Mapping  Agency, 
ATTN:  Counsel,  Building  56,  U.S.  Naval  Observatory,  Washing¬ 
ton,  D.C.  20305,  TELEPHONE:  Area  Code  202/254-4431 
Notification  procedure:  Information  may  be  obtained  from  Above. 
Record  access  procedures:  9Requests  from  individuals  should  be 
addressed  to  system  manager. 

Contesting  record  procedures:  The  Agencys  rules  for  contesting 
contents  and  appealing  initial  determination  may  be  obtained  from 
System  Manager.  # 

Record  source  categories:  Application  or  related  forms  from  the 
individual  requesting  claim  against  the  Government;  correspon¬ 
dence  relating  to  the  claim;  investigative  reports  and  recommenda¬ 
tions  of  investigator. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
B0402-06  HQ,T 

System  name:  402-06  Tort  Claim  Files 
System  location:  Primary  System  -  Office  of  Counsel,  HQ,  T.  See 
DMA  Directory  for  complete  Address  Listing. 

Decentralized  Segments  -  Washington  National  Records  Center, 
GSA,  4205  Suitland  Road,  Suitland,  Maryland  20409 

Categories  of  individuals  covered  by  the  system:  Any  individual  fil¬ 
ing  tort  claim  against  DMA  for  damage,  loss,  or  destruction  of  pro¬ 
perty  and  for  personal  injury  or  death  resulting  from  negligence  or 
wrongful  act  or  omission  of  acts  by  DMA  personnel. 

Categories  of  records  in  the  system:  File  contains  individual’s 
claim,  correspondence  relating  to  such  claim  and  related  processing 
papers,  opinion  of  Counsel. 

Authority  for  maintenance  of  the  system:  Federal  Tort  Claim  Act  - 
28  U.S.C.  Sec.  2671  -  Sec.  2680 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Office  of  Counsel  - 
Preliminary  investigation  and  legal  opinion  for  recommendation  to 
higher  authority  for  further  disposition  of  claim. 

Records  Holding  Area,  RMD  -  To  maintain  inactive  records  for 
destruction  or  transferring  to  Washington  National  Record  Center 
at  the  end  of  a  given  date. 

Washington  National  Record  Center  -  to  maintain  records  until 
destruction  on  a  given  date. 

Army  Judge  Advocate  General  -  for  possible  settlement 
Department  of  Justice  -  in  the  event  of  litogation 
Polkies  and  praetkes  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 
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Storage:  Paper  record  in  file  folders  and/or  Kardex  book. 
Rctricvability:  Filed  alphabetically  by  last  name  of  employee 
Safcgaards:  Buildings  or  facilities  employ  security  guards. 
Records  are  maintained  in  areas  accessible  only  to  authorized  per¬ 
sonnel  that  are  properly  screened,  cleared,  and  trained. 

Retention  and  dbpotal:  Temporary  record/approved  claims:  10 
year  record,  COFF  on  final  action.  Inactive  one  year,  transfer 
Records  Holding  Area,  hold  nine  years,  destroy. 

Disapproved  claims  and  claims  involving  personal  injury  or  a 
minor  •  COFF  on  final  action,  hold  one  year  inactive,  transfer 
Records  Holding  Area,  hold  I  year,  transfer  to  Nat’l  Wash.  Record 
Ctr,  hold  23  years,  destroy. 

System  managcr(s)  and  address:  Defense  Mapping  Agency, 
ATTN:  Counsel,  Building  56,  U.S.  Naval  Observatory,  Wa'shing- 
ton,  D.C.  20305,  TELEPHONE:  Area  Code  202/254-4431 
Notification  procedure:  Information  may  be  obtained  from  Above. 
Record  access  procedures:  Requests  from  individuals  should  be 
address  to  system  manager. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individuals  current  address  and  telephone  number,  and  the  Case 
(Control)  number  that  appears  with  the  office  symbol,  on  all  cor¬ 
respondence  received  from  this  office 
For  personal  visits,' the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is,  drivers  license,  employing  office's 
identification  card,  and  give  some  verbal  information  that  could  be 
verified 

Contesting  record  procednres:  The  Agency's  rules  for  contesting 
contents  and  appealing  initial  determination  may  be  obtained  from 
System  Manager. 

Record  source  categories:  Claims  against  DMA  from  indivuduals, 
correspondence  relating  to  such  claims,  photographs,  investigative 
documents,  legal  opinions 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
B0402-13  HQ,T.H,A 

System  name:  402-13  Agency  Claim  Files 
System  location:  Office  of  Counsel  -  HQ,  T,H,A.  See  DMA 
Directory  for  complete  address 

Categories  of  iadividuais  covered  by  the  system:  Individual  against 
whom  Agency  has  legal  claim 

Categories  of  records  in  the  system:  Information  pertaining  to 
Agency  claim  against  an  individual  involved  in  damage  suit.  All  cor¬ 
respondence  relating  to  such  claims,  legal  opinions  by  counsel,  in¬ 
vestigative  reports. 

Authority  for  maintenance  of  the  system:  44  USC  3101  -  Records 
Management  by  Federal  Agencies 
Routine  uses  of  records  maintained  in  the  system,  iaciuding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Office  of  Counsel  -  to  at¬ 
tempt  settlement  and  prepare  for  possible  litigation 
Records  Holding  Area  -  to  maintain  and  storage  of  records  until 
the  destruction  date  of  the  file 
Transfer  to  Department  of  Justice  in  event  of  litigation 
Transfer  to  designated  local  Government  representatives  who 
have  delegated  authority  to  investigate  and/or  settle  claim 
Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  record  in  file  folders  and/or  Kardex  book 
Rctricvability:  Filed  by  case  (name  of  potential  dependent) 
Safeguards:  Buildings  or  facilities  employ  security  guards. 
Records  are  maintained  in  areas  accessible  only  to  authorized  per¬ 
sonnel  that  are  properly  screened,  cleared,  and  trained 
Retention  and  disposal:  Temporary  Record  •  this  file  is  a  ten  year 
record.  COFF  after  final  action.  Inactive  one  year,  transfer  to 
Records  Holding  Area,  hold  for  nine  years  -  destroy 
System  managcr(s)  and  address:  Defense  Mapping  Agency, 
ATTN:  Counsel,  Building  56,  U.S.  Naval  Observatory,  Washing¬ 
ton,  D.C.  20305,  TELEPHONE:  Area  Code  202/254-4431 
Notification  procedure:  Information  may  be  obtained  from  Above. 
Record  access  procedures:  Requq^ts  from  individuals  should  be 
addressed  to  system  manager. 

Contesting  record  procedures:  The  Agencys'  rules  for  contesting 
contents  and  appealing  initial  determination  may  be  obtained  from 
System  Manager. 


Written  requests  for  information  should  contain  the  full  name  of 
the  individuals  current  address  and  telephone  number,  and  the  Case 
(Control)  number  that  appears  with  the  office  symbol,  on  all  cor¬ 
respondence  received  from  this  office 
For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is,  drivers  license,  employing  office's 
identification  card,  and  give  some  verbal  information  that  could  be 
verified 

Record  source  categories:  Investigative  reports  by  civilian  or  mili¬ 
tary  police  at  accident  sites,  statements  by  Government  personnel 
involved  in  accident;  in  general,  any  type  of  information  gathered 
in  anticipation  of  litigation  and  legal  opinions,  statements  of  wit¬ 
nesses. 

Systems  exempted  from  certaiu  provbions  of  the  act:  NONE 
B0403-12-13.I4  HQ,T,H,A,S,I 
System  name:  403-12-13-14  Patent  Files 
System  location:  Primary  System  -  Office  of  Counsel,  HQ,  T,  H, 
A,  See  DMA  Directory  for  complete  addresslisting. 

Decentralized  Segments  -  The  Judge  Advocate  General,  Depart¬ 
ment  of  the  Army,  ATTN:  DAJA-PA,  Washington,  D.C.;  Commis¬ 
sioner  of  Patents,  Washington,  D.C.  20231 
Categories  of  individuals  covered  by  the  system:  Personnel  who 
have  submitted  technical  descriptions,  invention  disclosures  and/or 
for  which  patent  application  has  been  made  or  a  patent  issued 
Categories  of  records  in  the  system:  Patent  application  with  related 
invention  disclosure  claims  and  all  amendments,  petitions,  appeals, 
patent  and  related  correspondence 

Authority  for  maintenance  of  the  system:  E.O.  10096,  as  amended  - 
Uniform  Government  Patent  Policy  for  Inventions  by  Government 
Employees;  1/23/50 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  Office  of  Coun¬ 
sel  in  conducting  patentability  search.  Also  used  in  further  discus¬ 
sions  between  Counsel  and  inventor.  In  cases  where  Defense 
Mapping  Agency  has  no  direct  interest  in  the  invention,  the  file 
may  be  forwarded  to  Patent  Counsel  of  other  Government  agencies 
who  may  have  interest  in  processing  patent  application. 

Army  JAG  Patents  Div  for  processing  patent  applications  per 
Title  35  USC.  Used  by  US  Patent  Office  per  Title  35  USC 
Office  of  Counsel  for  reference  and  precedent  material 
Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  record  in  file  folders  and/or  Kardex  book 
Rctricvability:  Filed  alphabetically  by  last  name  of  employee 
Safeguards:  Buildings  or  facilities  employ  security  guards. 
Records  are  maintained  in  areas  accessible  only  to  authorized  per¬ 
sonnel  that  are  properly  screened,  cleared,  and  trained 

Retention  and  disposal:  Temporary  Record  -  cut  off  annually  after 
issuance  of  the  patent,  transfer  to  Records  Holding  Area,  hold  two 
additional  years,  retire  to  the  Washington  National  Records  Center, 
hold  additional  23  years,  and  destroy 
System  manager(s)  and  address:  Defense  Mapping  Agency, 
ATTN:  Counsel,  Building  56,  U.S.  Naval  Observatory,  Washing¬ 
ton,  D  C.  20305,  TELEPHONE:  Area  Code  202/254‘-4431 
For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is,  drivers  license,  employing  office's 
identification  card,  and  give  some  verbal  information  that  could  be 
verified 

Notification  procedure:  Information  may  be  obtained  from  System 
Manager 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  System  Manager 

Contesting  record  procedures:  The  Agency's  rules  for  contesting 
contents  and  appealing  initial  determination  may  be  obtained  from 
System  Manager. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individuals  current  address  with  the  office  symbol  oq  all  cor¬ 
respondence  received  from  this  office 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is,  drivers  license,  employing  office's 
identification  card,  and  give  some  verbal  information  that  could  be 
verified. 

Record  source  categories:  Information  supplied  by  inventor  plus 
any  technical  legal  additions  generated  by  Counsel  and  US  Patent 
Office,  and  all  related  correspondence 
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Systems  exempted  from  certain  provisions  of  the  act:  NONE 
B0407-03  HQ,T.A,H.1,S 

System  name:  407-03  Congressional  Correspondence  Files  (Civilian 
Personnel-Congressional  Inquiries) 

System  location:  Personnel  Offices  -  See  DMA  Directory  for 
complete  address  listing. 

Categories  of  individuals  covered  by  the  system:  Any  employee 
who  has  written  their  Congressman  or  Senator  regarding  their  em¬ 
ployment  with  the  Agency 

Categories  of  records  in  the  system:  includes  employee's  letter  to 
Congressman  or  Senator,  referral  letter  from  Congress¬ 
man’s/Senator's  Office  to  the  Agency,  documents  related  to  the 
matter.  Agency  reply  to  Congressman/Senator 
Authority  for  maintenance  of  the  system:  5  DSC  29S4  •  Informa¬ 
tion  to  Committee  of  Congress  on  Requests 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  pnrposcs  of  such  uses:  Information  is  used  to 
investigate  and  attempt  to  resolve  employee  problems  conveyed  to 
their  Congressman/Senator 
Officials  of  the  Congressman’s/Senator's  Office 
Personnel  Office 
Supervisors 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dbposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders 

Retrievabillty:  Filed  alphabetically  by  last  name  of  employee 
Safeguards:  Buildings  or  facilities  employ  security  guards. 
Records  are  maintained  in  areas  accessible  only  to  authorized  per¬ 
sonnel  that  are  properly  screened,  cleared,  and  trained 
Retention  and  disposal:  Temporary  Record  -  destroy  after  five 
years 

System  manager(s)  and  address:  Defense  Mapping  Agency, 
ATTN:  Personnel  Office,  Building  56,  U.S.  Naval  Observatory-, 
Washington,  D.C.  20305,  TELEPHONE:  Area  Code  202/254-4066 
Notification  procedure:  Information  may  be  obtained  from  Above. 
Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  system  manager. 

Contesting  record  procedures:  The  Agency's  rules  for  contesting 
contents  and  appealing  initial  determination  may  be  obtained  from 
System  Manager. 

Record  source  categories:  Correspondence  and  Internal  Memos 
originated  by  Employees,  Congressman,  Senator,  Personnel  Office 
and  Supervisors 

Systems  exempted  from  certain  provisions  of  the  net:  NONE 
B0408-11  HQ,T,H,A,S,I 
System  name:  408-11  Biography  Files 
System  location:  Public  Affairs  Officer.  See  DMA  Directory  for 
complete  address 

Categories  of  individuals  covered  by  the  system:  All  top  manage¬ 
ment  and  other  key  personnel  of  DMA 
Categories  of  records  in  the  system:  Biographies;  photographs; 
newspaper  clippings  and  related  documents  pertaining  to  leading 
military  and  civilian  personalities 

Authority  for  maintenance  of  the  system:  44  USC  3101  -  Records 
Management  by  Federal  Agencies 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Public  Affairs  Office  - 
for  release  on  public  relations  and  community  affairsmatters 
Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dbposing  of  records  in  the  system: 

Storage:  Paper  record  in  file  folders  and/or  Kardex  book 
Retrievabillty:  Filed  alphabetically  by  last  name  of  employee 
Safeguards:  Buildings  or  facilities  employ  security  guards. 
Records  are  maintained  in  areas  accessible  only  to  authorized  per¬ 
sonnel  that  are  properly  screened,  cleared,  and  trained 
Retention  and  dbposal:  Record  is  Permanent.  Destroy  two  years 
after  upon  transfer,  separation  or  death  of  the  individual  concerned 
System  manager(s)  and  address:  Defense  Mapping  Agency, 
ATTN:  Public  Affairs  Officer,  Building  56,  U.S.  Naval  Observato¬ 
ry,  Washington,  D.C.  20305,  TELEPHONE:  Area  Code  202/254- 
4532 

Notification  procedure:  Information  may  be'  obtained  from  Above. 


Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  system  manager. 

Contesting  record  procedures:  The  Agencys'  rules  for  contesting 
contents  and  appealing  initial  determination  may  be  obtained  from 
System  Manager. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individuals  current  address  and  telephone  number,  and  the  Case 
(Control)  number  that  appears  with  the  office  symbol,  on  all  cor¬ 
respondence  received  from  this  office 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is,  drivers  license,  employing  office's 
identification  card,  and  give  some  verbal  information  that  could  be 
verified 

Record  source  categories:  Biographical  data  furnished  by  in¬ 
dividual 

Systems  exempted  from  certain  provbions  of  the  act:  NONE 
B0502-03  HQ,  T,H,A 

System  name:  502-03  Master  Billet/Access  Record 

System  location:  Primary  System  -  Security  -  Special  Securi¬ 
ty/Activities  Division,  Department  of  Computer  Services,  DMA 
Topographic  Center.  Decentralized  segments  -  HQ  DMA.  DMA 
Aerospace  Center  and  DMA  Hydrographic  Center.  See  DMA 
Directory  for  complete  address  listing. 

Categories  of  individuals  covered  by  the  system:  All  DMA  em¬ 
ployees  and  contractor  personnel  authorized  and  indoctrinated  for 
access  to  Sensitive  Compartmented  Information  (SCI).  In  addition, 
employees  of  other  Government  Agencies  are  included  for  the 
period  during  which  their  SCI  access  status  is  permanently  certified 
to  DMA. 

Categories  of  records  in  the  system:  File  may  contain  for  an  in¬ 
dividual  the  following:  name,  rank/grade,  military  component  or 
civilian  status,  social  security  number,  SCI  billet  number  and  title, 
SCI  accesses  authorized  and  held,  date  Background  Investigation 
completed,  date  indoctrinated  or  debriefed,  date  and  state  of  birth, 
DMA  badge  number  and  expiration  date,  and  whether  an 
authorized  courier  of  SCI  material. 

Transcript  and  IBM  card  inputs  are  submitted  to  and  batch 
produced  output  is  received  from  the  computer  system  and  terminal 
operation. 

Authority  for  maintenance  of  the  system:  E.O.  11652  -  Classifica¬ 
tion  and  Declassification  of  NS  Information  and  Materials  3/10/72 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  File  used  to  produce 
Confidential  rosters  of  personnel  authorized  SCI  to  access  for  con¬ 
trol  of  access  to  areas  accredited  for  use  of  this  information  and 
for  certification  of  SCI  access  status  to  other  Government  agen¬ 
cies;  for  updating  of  Defense  Intelligence  Agency  (DIA)  Security 
Management  Information  System  (SMIS)  file. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  dbposing  ol  records  in  the  system:  Policies  and  practices  for 
storing,  retrieving,  accessing,  retaining  and  disposing  of  records  in 
the  system. 

Storage:  Records  filed  on  magnetic  tape. 

Retrbvability:  Information  recorded  alphabetically  by  last  name 
and  numerically  by  billet  number 

Safeguards:  Secured  in  alarmed  vault  in  guarded  building.  Vault 
accessible  only  to  properly  cleared,  authorized  personnel.  Trans¬ 
mission  of  system  data  between  DMAAC  and  DMATC  is  by 
Secure  (encrypted)  teletype  circuit. 

Retentioa  and  dbposal:  Active  records  only  are  maintained. 
Records  of  personnel  debriefed  for  SCI  access  are  dumped  on  a 
debrief  tape  which  is  printed  as  an  alphabetical  listing  cumulatively 
each  month  for  one  year,  then  the  tape  is  erased.  Old  printed  listing 
is  destroyed  when  replaced  by  new  printed  listing  (weekly). 

System  manager(s)  and  address:  Director, .  Defense  Intelligence 
Agency  (DS-6C2),  The  Pentagon,  Washington,  D.  C.  20301 

Notification  procedure:  Information  may  be  obtained  from 
Defense  Mapping  Agency,  ATTN:  Security  Office, Building  56, 
U.S.  Naval  Observatory,  Washington,  D.C.  20305,  TELEPHONE: 
Area  Code  202/254-4411 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  above. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual  Social  Security  Nmber,  current  address  and 
telephone  number. 
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